YKA3

O HekoTOpbIX BONPOCAX OPraHU3ALHNH AESITEILHOCTH
CTPYKTYpHBIX noapa3zaejennii Cexperapuarta I'nassl u IlpaBuTesibeTBa
Honenkoit Hapoanoii Pecny0siukn

B cootBerctBuM ¢ myHKTOM 4.4 Ilonoxkenws o0 ApmunHuctpauuu [ naser
u llpaBurensctBa JloHenkoit Hapoanoii PecnyOnuku, yTBEpKAECHHOIO YKa3oM
I'maBei [lonenxoit Hapomuoit Pecnybmuxu ot 28 okrabps 2024 r. Ne 528
«O06 Anmunuctpauuu ['nasel u IlpaButensctsa Jonemnkoit Haponuoi PecriyGmukuy,
pykoBoAcTBysch cratheil 54 Koncruryuun Jlonenkoi Hapoxnoii Pecry6miuku,

HOCTAHOBJIANO:

1. YTBepauTs:

1.1. Ilonoxenue o Cexperapuare I'naBbl [onenxoit Hapomnoit PecnyOnuku
Cexperapuara I'naeet u IlpaBurenbctBa Jlomenkodt Haponuoit PecnyOnuku
(mpunoxenue 1).

1.2. TTonoxenue o Cekperapuate IIpaBurensctBa J[loHenkoi HapogHoi
Pecnyonuku Cexperapuata ImaBer u IlpaButensctBa JloHenkoit Hapoguoi
Pecny6nuku (mipunoxenue 2).

1.3. Ilonoxenue o Cekperapuate PykoBomutens AnmuHuctpanuu [nasel
u IlpaButensctBa Jlonenkoit Hapomnoi#t Pecnybmuxu Cexperapuara I'nassl
u IlpaButensctBa Houerkoit Haponnott PecniyOnuku (mpusoxeHue 3).

2. Hacrosmmii VYka3 BCTymaer B CWIy CO JOHA €ro O(QUIHaIbHOTO
OIyOJTMKOBAHHS.

I'maBa

Honenxoit Haponuoii Pecirybnvku A.B. Ilymunun

r. loHenk
9 despans 2026 roma

Ne 62



[MTPUJIOXXEHME 1

K Ykazy ['naBsl
Jonenxoit Haponroit Pecriybnvku
ot 9 deppains 2026 1. Ne 62

HOJOXKXEHHUE
0 Cexperapuare I'taBbi Ionenkoii Hapoanoii Pecny6iuku Cexkperapuara
I'naBbl n IllpaButenncrBa lonenxoil Hapoanoii Pecny0iauku

I. O0mue noJoxeHust

1. Cexperapuar ['maBel Jlonenkoit Hapomnoit Pecny6muku Cekperapuara
I'naBel u [IpaButensctBa [Jonenkoit Hapoanoit Pecriy6nuku (manee - Cexperapuar)
ABISeTCS CTPYKTYpHBIM moapaziaeinenueM Cekperapuarta I'nasel u IlpaButenscrsa
Houeuxoit Hapopuoit Pecrmybmrku, oOpa3oBaHHBIM B LEIsAX OPraHU3aLlMOHHOIO,
JOKYMEHTAI[HOHHOTO,  UH(GOPMAIMOHHO-aHATUTUYECKOT0 U IPOTOKOJIBHOTO
obecnedenus nestenbHocTH [ aBel Jonelkoit Hapoaroit PecnyOnuku.

2. CekperapuaT B CBoedl JAesITeNbHOCTH pyKoBoACTByeTcss Koncrurynuei
Poccuiickoii  @enepanuu, ¢GenepaibHbIMM  KOHCTUTYLHOHHBIMH  3aKOHaMH,
denepanbHBIMU 3aKOHAMHM, yKazaMHu M pacnopsbxeHusMHu lIpesunenra Poccuiickoi
@Oenepanvy, MOCTAHOBICHUSAMHM U pacropsibkeHusiMu IlpaButensctBa Poccuiickoit
Oenepanuu, Kouctutynmedt Jlonemkoit Haponuoit PecnyOnuku, 3akoHamu
Honenkoit Haponuoii PectyOnukm, ykazamu u pacnopskeHusMy ['naBel JloHeIKOM
Haponnoii Pecny6Gnuku, mocraHoBieHMSAMH H pacnopsDkeHHsMH lIpaBurtenncTsa
Honeuxoit Hapomuoit PecnyOnuku, MHBIMM HOPMATHBHBIMU IIPAaBOBBIMUA AaKTaMH
Poccuiickoit Denepanun u Jlonenkoit HapopHoii PecmyOnuku, HOpMaTHUBHBIMHU
IipaBOBBIMH aKTaMu AnvmuHucTpannu I'maBet u [IpasurenberBa Jlonenkoi HaponHoit
Pecniyonmuku (manee - Ajamubuctpanus), [lojmoxeHneM o0 AJMHHUCTpaLuy,
ITonoxennem o Cekperapuare I'maBel u IlpaButensctBa Jlonenkon HapomHon
Pecmy6nuku, a Takxke HacTosmuM IlomoxxeHnem.

3. CekperapuaT HerocpeactBeHHo moaunHsercs ['nmase Jlonenkoit Haponnon
Pecniy6nuku u pykoomutento Cekperapuara ['nmaBel u [IpaButenscrBa Jlonenkoi
Hapognoii PecmyOnuku. OOImee pyKoBOACTBO [IesATeNbHOCThIO (Cekperapuara
ocymiectBiseT [ maBa Jlonerkoit Haponnoit Pecny6nuku.

4. ITonoxenune o Cekperapuate yrBepkaaetcsi ['nasoii Jlonenkoil HaponHoii
Pecnybnuku 1o mpeacrapieHuio PykoBoauTenss AIMHUHUCTPALAH.

5. B coctaB Cekperapuara BXOIST:

5.1. Otnen pedepentypsl ['naBer JJoreuxoid HapogHoii PecriyOiuku.

5.2. Otxei NpoTOKONUPOBAHUS.

5.3. Otxen oprasu3allMOHHOTO o0ecTieYeHu .
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II. OcHoBnble 3aga4yun Cexperapuara

6. OcHoBHBEIMY 3a/1adyaMu CekpeTapuara sBIsIIOTCS:

6.1. [InanupoBanue pabouero pacnopsaka lnmaeel JloHeukod Hapopgnoit
PecryOnuku u oOecrieueHre yCIOBHM JUIsl €r0 COOI0CHUS.

6.2. Opranmzanuss u oOecrnedeHrde B3aumojiedicTBud InaBel  JloHenkoii
Haponno#t PecniyOnmuku ¢ denepalibHBIMU OpraHaMH TIOCYJapCTBEHHOM BIIacTH
U WX TEPPUTOPHAIBHBIME OpraHaMH, OpraHaMu IyOJu4YHOM BracTd JloHerkoi
Haponpnoit Pecnybnuku u  gapyrux cyobektoB  Poccuiickoil  ®Denepanuu,
OpraHu3alysMH U TpaKJaHaMH.

6.3. Opranu3alOHHOE, JIOKYMEHTALlMOHHOE, “H(POPMAaIHOHHO-
aHaNUTHYeCKoe U WHOoe oOecnmedeHue aestenbHocTH ['nmaBwel Jlomeukou Hapomnoi
PecyOnuku. \

6.4. I[IpoTokomupoBaHue M JOKYMEHTAIlAOHHOE OQOpMIIEHUE 3acelaHui,
COBEIIaHWM W HHBIX Meponpustuii ¢ ydactuem ImaBel JloHenkonn Hapopnoit
PecmyOnuku, IpoBOAUMBIX B pamMKkax nodHomouuid CekpeTapuara.

6.5. opMupoBaHre eXeMeCSYHBIX KaJieHJapel 3HaMEeHATeIbHBIX COOBITHMA
1 mamsaTHEIX nat Jlonerkoit HaponHoit Pecniyonmuku u apyrux cy0bexToB Poccuiickoit
@enepaliviu.

6.6. BeimotHeHHe WMHBIX 337]a4 B COOTBETCTBHUM C yKa3aMH, PacIOpPsDKEHUSIMU,
mopy4eHusMH U ykazauusamu [ naBei Jlonenkoit Hapomgroit Pecniy6imky.

III. OcHoBHble pyHxuun Cekperapuara

7. K ocHoBHBEIM (pyHKIIMAM Cexperapuara OTHOCATCS:

7.1. OpranuzanlioHHOE  OOECIIeYeHHE €XEIHEBHOIO M €XKEHEIEeNbHOIOo
rpadukoB pabotsl [naBer JoHenkoit Haponnoit PecnyGivku, NMOATOTOBKaA BCTped,
TIeperoBopoB, mpoBoauMbIX [ naBoii Jlonerkoit Hapoxnoit Pecy6mnuku.

7.2. Yuacte mno mnopydenuto [nmaBer Jlonenkodf Hapomnoii Pecny0Onukn
B MOATOTOBKE 3aceflaHuil M COBeIaHui, nmpoBoauMsIx | naBoil Jloneukoit Haponnoi
PecniyOnuku, Britodas cOOp HEOOXOMUMBIX JOKYMEHTOB, WH(GOpMAaIWH, HHBIX
MaTephajioB, a TaKXe OIIOBEIIeHHE YYAaCTHUKOB TaKHUX 3acelaHUil M COBEILIaHUU
O J1aTe, BpEMEHU U MECTE UX IIPOBEICHMS, BOIPOCax MOBECTKU JHS.

7.3. Opranuzanuys npueMa U ydera NOCEeTUTENNeH, BeAcHNE IPeABapUTENbHON
3amucH Ha JTUIHbIM npreM K [rase Jlonenkoit HapoaHoii Pecniybnuku.

7.4. Opranuzanus npoBeJeHus TeseQOHHBIX MeperoBopoB I'nasel JloHenkon
HaponHoii PecnyOnuku, ¢ukcupoBanue HHGOpMAIK, MOIYICHHOH B TeIe(OHHOM
pexume Bo Bpems orcytctBus InaBel  Jlonenkoit Hapomuoit Pecny0iuky,
U JIOBEJCHUE COJEPKaHUs Takoil MHPOpPMaLIUH 10 €r0 CBEJICHHUS.

7.5. Ilpuem pgokymeHTOB myisi paccMmotpeHust ['naBoit Jloneuxoi HapozaHoi
PecmmyGnukwu.

7.6. Ilepenaya MpUHATHIX HOPMAaTUBHBIX IPAaBOBBIX akToB I7aBel [JoHenkoi
Haponuoit PecnyGauku B COOTBETCTBYIOIIME CAMOCTOSTENBHBIE CTPYKTYPHBIE
nojpasjiellenuss AJIMUHHCTPAllMA MJIs OMyOJIMKOBaHUS Ha OQUIMAIBHOM calite
I'nasel lonenkoii Hapoanoit PeciyOnuku.



7.7. Opranu3alys 4 COMPOBOXJIEHHE [eNOBBIX Moe3NoK InaBbl Jlomeukoi
Hapopgnoit Pecriy6nuxu.

7.8. OcymecTBieHle  B3aUMOAEHCTBHA ¢  (efiepalbHBIMU  OpraHaMu
rOCYyJapCTBEHHOM BIIACTU M UX TEPPUTOPUATBHBIMH OpraHaMU, CaMOCTOSTEIbHBIMM
CTPYKTYPHBIMH TOJ(pa3eJIeHUsIMU AJIMUHUCTPALMHU, FOCYIapCTBEHHBIMU OpraHaMu
UHBIX cyObekToB Poccutickoit @eneparuu, HCTIOTHUTEIBHBIMU OpraHaMu JloHemkoi
Haponuoit Pecny6Gnuku, UWHBIMHM TOCYJIapCTBEHHBIMH oOpraHaMu JloHerkoi
Haponnoti PecnyOnuku, opraHamMy MECTHOTO CaMOYIpPaBJICHUS MYHHIUITATBHBIX
oOpazoBanuii JloHenko#t Hapoanoit PecmyOmukm (manee - oOpraHbl MeCTHOTO
CaMOYIpaBlieHUs), OpraHM3alUsSIMd W TpaXJaHaMM B paMKaX MCIIOJHEHHUS
nopy4yeHuit I'maer Jlonenkoit Hapomnoit PecrnyOGnuku, B TOM YHCIE MOIyYeHHE
HEOOXOAMMBIX JOKYMEHTOB, MHGOpMalMK, WHBIX MaTepUaloB B LEIX penieHus
3a7a4, BO3JOXKeHHbIX [waBoil Jlonenmkoit Hapomnoi#t PecnyOimkxu, a Taroke
obecrieueHre KOOpJWHAIMKA JCSTENIbHOCTA MO OTAEIBHBIM  MEPOIIPHUATHIM,
BOIIPOCaM.

7.9. Coop (momydenwme), oOpaboTka HHGMOPMAIMH, MOATOTOBKA CIPABOYHBIX
U aHAJIWTUYECKNX MarepuanoB njs mnpeactaBienus ['nase [lomenxonn Haponnoit
Pecniy6nuku.

7.10. Benennie MOpOTOKOJIOB 3acefaHUM W COBEIIAHUNM ¢ ydacTheM [ J1aBhlI
Honenkoit Haponuoit PecyGavku.

7.11. OGecnieyenue COOJIIOIEHUS € IUHOTO nopsaka MMOJIrOTOBKH
U oopMIIEHUS IPOTOKOJIOB 3acelaHWi U COBellanuii ¢ yuactveM I maBbl JloHerkon
Haponuoti Pecniyonmukm.

7.12. OdopmneHune MpOTOKOJIOB 3aceJaHuii U COBelaHui ¢ ydacTheM [naBwl
Honenkoit Haponmnoit PecniyOGiumkm i mepefaddl MX Ha IMOCTOSHHOE XpaHEHUe
B apXWB.

7.13. O6ecricueHe TOATOTOBKH HW Iepelladyd Ha TOAMUCH IIPOTOKOJIOB
3acelaHUl M CoBelanuii ¢ yuactueM I naBel Jonenkoit Hapoaroit PecriyOnuku.

7.14. Benenne XypHallOB y4eTa pPacCBUIKM KOIIMI ITPOTOKOJIOB 3aceJaHHN
u copemanuii ¢ ydacrueM | naBel Jlonenkodt Hapopmo#i PecnyOmmku, a Ttaxke
XpaHEHHE TaKHWX JXypHajJOB B COOTBETCTBHM CO CpPOKaM{, YCTaHOBJIEHHBIMU
B HOMEHKJIaType Jiejd AJIMUHUCTPAIIUH.

7.15. 1loaroToBka CHHCKOB MJIS IIO3[IpaBlieHHs] CO 3HAMEHATEJIbHBIMU
COOBITUAMH M C TaMATHBIMH nataMu oT wMeHH [maBel JloHeuxoil Hapopnoii
PecniyOnuku, mpenctaBieHHe TaKWX CIHCKOB i yTBepxkneHus Iyase JloHemkoi
Hapopnoii Pecniy6nuke.

7.16. OpranuzaurionHoe obecmeueHre Tmo3apaBneHuss [maBoi JloHenkoii
Hapoanoii Pecniy6nuku opranuzaiiuii u rpaxmaaH.

7.17. ®opmupoBaHHe €XEMECSYHBIX KajeHaapeld 3HaMeHATeJIbHBIX COOBITHM
1 mamMATHBIX aar Jlonenkoi Haponroii Pecniyonuku u npyrux cyosektoB Poccuiickoii
Qenepanyu.

7.18. OcymectBienue BeneHus aenoBod mnepenucku [naBel JloHenkoit
Haponsoli Pecmybnmku, mOArOTOBKa M pacChUIKa IMO3APABUTEIBHBIX TeJlerpaMm
B COOTBETCTBHH C €XEMECAYHBIM KaJleHJapeM 3HaMeHaTeNbHBIX COOBITUH
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v namMsaTHEIX nat Jlonenkoit HapoaHoit Pecniyonuku u qpyrux cy6bekToB Poccuiickoit
®Denepanuu.

7.19. IlogrotoBka  CcrpaBOYHO-UH(DOPMALMOHHBIX n aHATIM THYE CKUX
MaTepHaoB 110 BOIIPOCcaM, OTHOCSIIMMCS K koMneTeHIMu CexpetapHara.

7.20. BeimonHenne  WMHBIX ~ (QYHKIUHA B COOTBETCTBHM C  yKa3aMH,
pPacOOpsDKEHUSIMHU, [OpYyYeHUsIMU M yKazaHusMu InaBel Jlonernko# Haponnoit
Pecny6nuku, opraHu3alliOHHO-PACcIIOPS TUTEILHBIMI aKTaMU A TMUHUCTPALIMH.

IV. IIpaBa Cekperapuara

8. CekperapuaT B I[eJI1X BBIMOJHEHHUS BO3JIOKEHHBIX 3a/1a4 U (PYHKLIUH HUMeeT
MpaBo:

8.1. 3anpamuBath ¥ MONy4aTh Y JOKHOCTHBIX JIUL M OT CAMOCTOSITENHHBIX
CTPYKTYpHBIX ToApazaeneHuit Anmunuctpauud, Anmnapata Hapomuworo Cosera
Joneuxoit Hapoaroit Pecrybnuku, cyneOHBIX OpraHoB, OPraHOB I'OCYAapCTBEHHOM
Brnactu Jlonenkoit Hapomnoit PecriyOiuku, opraHoB MECTHOI'O CaMOYIIpaBJIEHUS,
(benepalbHBIX OPTaHOB TOCYHAPCTBEHHON BJIACTH, MX TEPPUTOPHAIBHBIX OpPTaHOB
U HUHBIX (enepambHBIX TOCYAAapCTBEHHBIX OPraHOB, a Takke OT OpraHu3anui
U Y JOJKHOCTHBIX JIUI] HEOOXOIUMEBIE TOKYMEHTHI U HH(OPMAIHIO.

8.2.Ilo mopyuenmto I'maBel Jlonenkoii Hapomnoit PecnyOnuku npuBiexarb
B YCTaHOBJIEHHOM TIOPSAJKE Hay4HblEe OpraHu3alliH, YYEHBIX U CIELUAIMCTOB, B TOM
Yycile Ha JOTOBOPHOW OCHOBE, VIS OCYIIIECTBIICHUS OTAENbHBIX padOT IO BOIpoOcam,
OoTHOCSIMMCA K KomiieTeHIIuu Cekperapuara.

8.3. O6pazoBbiBaTh pabouMe U OKCIEPTHBIE T[PYINNBl 1O HAPAaBICHUSAM
nearenbHoctH CekpeTapuara.

8.4. BHocuts Ha paccmotpenue [nase Jlonenkoit Haponuoit Pecry6nukwy,
PykoBomurento AAMUHHCTpallud IIPOEKTHl OPTraHU3ALNOHHO-PACIIOPSITUTENBHBIX
TOKYMEHTOB, CIY>K€OHBIX IMHCEM W MHBIX TOKYMEHTOB IO BOIPOCAM, OTHOCSIIMUMCS
K koMmreteHiuu Cekperapuara.

8.5. Bo3BpailaTh UCIOJHUTEIIO IPOEKTHl JOKYMEHTOB, OQOPMIECHHBIX
C HapylLIeHHWEM CTaHAApTOB MAENONPOW3BOACTBA, MOJAaHHBIX Ha MNOANHCH ['1aBe
Horenkoi HaponHoii Peciy6nuku, [iist ucripaBIeHUs U 10padOTKH.

8.6. OcymecTBIATh HWHBIE IIpaBa B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoii ®enepanum u Jonerkoit Haponuoit Pecriybnuxu.

V. Bzanmopeiicrene Cexkperapunara

9.B mnensx BBIONHEHWS BO3JIOXKEHHBIX 3amad U GyHkuuil Cekperapuar
OCYUIECTBIISET B3aUMOJCHCTBHE C CaMOCTOSITEIbHBIMHU CTPYKTYPHBIMU
MOAPA3ACICHUSIMU M JODKHOCTHBIMU  JULIAMH  AJMHHUCTpPAlMH, a4 TaKxke
c ¢denepanbHBIMH OpraHaMH TOCYHApPCTBCHHOH BIACTH M UX TEPPUTOPUAIBHBIMHI
OpraHaMH, rocyJJapCTBEHHBIMH OpraHaMu UHBIX cyObekToB Pocculickoin denepanuy,
HCIIONHUTENbHEIMA ~ opraHamu  [ouenkoit Haponuoit PecmyOnmuku, UHBIMH
rocygapcTBeHHbIMU opraHamu Jlonenkoit Hapoauoit PecrmyOnuku, opranammu
MECTHOTO CaMOYIIPaBIIeHHS, OPraHU3alUsIMU U IpaKJaHaAMH.



VI. OTBeTCTBEHHOCTDH

10. T'ocynapcteennsle  rpaxkpanckue ciyxkamue Jlovenxod  Hapopsoii
PecryOnuky, 3amelnarolye JOKHOCTH TOCyJapCTBEHHOH IpaKIaHCKOM cirysk6al
Houeukori Hapogmoi#t Pecmybnumku  (manee -  rpakZaHCKHE — CIIyXKallue)
B CekperapuaTte, HECyT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE H KadeCcTBEHHOE
UCIIOJIHEHME  BO3JIOXEHHBIX Ha  HUX  OOS3aHHOCTEM B COOTBETCTBUHU
C  YTBepXIEHHBIMH  PykoBogurteneM  AIMUHHCTpaMH  JOJDKHOCTHBIMH
perjlaMeHTaMH.

VII. Opranuzanns aesite1bHocTH Cekperapuara

11. PyxoBoncTBO AearensHOCTRIO CeKpeTapuara OCYIIECTRISET PYKOBOJUTEID
Cexperapuara, KOTOpBIf Ha3Ha4aeTcs Ha JODKHOCTD M OCBOOOXIaercs
or gomxHocth ['nmasoi [lomeukoit Haponuoit PecnmyOnukum Mo mpeacTaBiIeHUIO
PyxoBoautenss AAMUHHCTpAITHH.

12. PyxoBogutens Cekperapuata:

12.1. ObecnieunBaeT BHIIONHEHHE BO3JIOXKeHHBIX Ha CekperapuaTr 3aja4
U OQyHKUWH, KOOPIWUHHPYET MAESTEIbHOCTH CTPYKTYPHBIX  IOApa3/elleH
Cexperapuara.

12.2. PacnpenenseT MOMKHOCTHBIE OO0S3aHHOCTH MEXIY PYKOBOIMTEIIMHU
CTPYKTYPHBIX NoxpasaeiaeHuil Cekperapuara.

12.3. Baocur Ha YTBEpPKIECHHUE PyxoBoautento AIIMUHUCTpAIH
JOJDKHOCTHBIE PETIIaMEHThI IpaXXAaHCKUX ciayxalux CekpeTapuara.

12.4. Brocut pyxkoBomutento Cekperapwara InmaBer u IlpaBurenncTBa
Honenkort Hapogno#t PecnyOnukd HIH ero KypHPYIOIIEMY 3aMECTHTEIIO
IIPEJIOKEHNS O Ha3HAYeHUH Ha JAOJDKHOCTD JInO0 00 0CBOOOKIEHHUH OT JOJDKHOCTH,
O IOBBIIICHUH KBaNU(UKALMU, O MOOIIPESHNH WK MPUBJICUCHUN K TUCIUILTUHAPHOM
OTBETCTBEHHOCTH TIpaxJaHCKUX ciayxamux Cekperapuara, IpeAoCTaBICHUN
MM OTILyCKOB, 4 TaK)K€ 0 KOMaHIUPOBaHUHU TAKUX CIIyKaIlHX.

12.5. Ilpunumaet y4acTtue B COIJIaCOBaHUU OpraHu3alMOHHO-
PacIOpSAUTENBHBIX JOKYMEHTOB AIMUHUCTPAIMA IO BOMNPOCAM, OTHOCSIIHAMCS
K KomrereHmu Cekperapuara.

12.6. OGecneuriBaeT pas3paboTky HoMeHKIatyphl fAen  Cekperapuara,
cobmoneHue TpeGOBaHUI MHCTPYKIMHU 110 AETOMPOU3BOJACTBY, YUYET U COXPAHHOCTH
JOKyMeHTOB B Cekperapuare.

12.7. llognuceiBaeT W BH3UpPYET HCXOAfIIHe OoKyMeHThl Cekperapuara
B IIpeielax KOMIIETSHIIUH.

12.8. YuactByeT B o0cyxaeHun ¢ I naBoti Jlonenkoii Hapoaro#i PecryGmukwy,
Pyxosomurenem  AnMusucTpauuu, pykopomutenem — Cekperapmara I aBel
u IlpaButensctBa JloHenkoit Haponnoit PecmyOmuku BOmpocoB, OTHOCSIIUXCS
K KoMmneTteHuu CekpeTapuara.



12.9.Tlo nopyuenmo I'maBer  Jlomenxod  Hapomuoii  PecmyGnukn,
PykoBoautenss ~ AIMHHHCTpanuu,  PYKOBOJMTEIA Cexperapuara ['naBbl
u IIpaBurensctBa Jlonenkoit Haponnoli Pecry6nuku npruHUMAeT y4acTHe B paGorte
KOJUIEruii, KOMHMCCUH, coBelaHuii, NpoBoauMblx InaBori [lonenkoit Hapommoit
Pecny6niuku, PyxoBoauteneM AJMMHUCTpalMM, (eAepallbHBIMH  OpraHaMu
TOCYZAapCTBEHHOM BJIACTH U UX TEPPUTOPHUAIBHBIMUA OpraHaMH, rOCYIapCTBEHHBIMH
opraHaMu WHbIX cyOBekToB Poccuiickoit denepannu, HCIIONHUTEIBHBIMUA OpraHaMu
Honeuxoit Haponuoii PecryOnukuy, HHBIMU TOCYAapCTBEHHBIMU OpraHaMu JloHenkoi
Haponno#i PecnyGnuku, opraHaMd MECTHOTO CaMOYIIPABIIEHWS, IO HaIlpaBIeHUIM
nesrenbHocTH Cekperapuara.

12.10. BHocur I'nmaBe Jlomeukoi#t Hapommoii PecmyOmuku, PykxoBonpmrenro
Anvunuctpanuun  u  pykoBogurenro Cexperapuatra I'nmaBel u  IlpaBuTenncrsa
Honeuxoit Haponno#t PecryGnuku nipesioxKeHust MO0 COBEPIIEHCTBOBAHUIO PabOTHI
Cekperapuara, a TakXe IO HMHBIM BOIPOCaM, OTHECEHHBIM K KOMIIETEHI[UH
Cexkperapuara.

12.11. ObecneunBaer coOmoeHne B Cexperapuare pexumMa
KOHGUICHIIMAILHON CITyeOHOH mepenmucku W paboThl ¢ MHOpMalueil, KoTopas
COAEPKUT CBEJIEHNS, HE MOIJICXKAIIUEe pa3TIalleHHuIO.

12.12. HeceT mepcoHaIbHYIO OTBETCTBEHHOCTDH 32 WCIIONHEHUE BO3JIOKEHHBIX
Ha Hero o0s3aHHOCTEMH.

13.B mepuwoxm BpeMmMeHHOro OTCYTCTBHS pykoBoautens Cekperapuara
ero O00s3aHHOCTH MWCHIOJHSAET OIpeAeleHHbli pykoBoauteneM Cekperapuara
rpaxnadHckuil ciuyxamuii CexperapuaTa 10 COINIAaCOBaHMIO C PYKOBOAUTEIEM
Cexperapuara [ naBer u [IpaButenscrBa Jlonenkoit Haponnoit Peciybnuku.

14. Hayaneauku otnenoB CexpeTapuara:

14.1. OcymecTBIAIOT PYKOBOACTBO  JEATENBHOCTBIO  COOTBETCTBYIOIINX
OT/IEJIOB.

14.2. BemmonHsioT GyHKIUA B COOTBETCTBUU C JOJDKHOCTHBIMU PeTilaMEeHTaMU
1 nopydeHusmMu pykosoautenss Cekperapuara ['naBel u [IpaBurenscrBa JloHenxoii
Haponnoii  PecnyOnukwm, ero KypHpYOIIEro 3aMeCTUTENs, pPyKOBOIUTEIS
Cexperapuara.

14.3. IloanuceIBaloT JOKYMEHTHI B IpeieiaX KOMIETCHIUH.

14.4. Brocst pykoBomutenmto Cekperapuara NOpEAJIOKEHHS O HA3HAYEHUU
Ha JOJDKHOCTh JiMO0 00 OCBOOOXKIEHHH OT JIOJDKHOCTH, O IIOBBIIIEHUU
KBaUKaAMKM,  TMOONPEHWH  WJIA  NPUBJICYCHWH K  JUCHUIUIMHAPHOM
OTBETCTBEHHOCTH TPaXJAHCKUX CIYXallUX OT/AeNa, MIPeJOCTABICHUNU UM OTILYCKOB,
a TaK)Ke 0 KOMaH/IMPOBaHUU TaKUX CIY>KaIlKX.

14.5. HecyT mepcoHaJibHYI0O OTBETCTBEHHOCTH 3a HCIIOJIHEHHE BO3JIOKEHHBIX
Ha HUX 00S3aHHOCTEM.

15. B mepuox BpeMeHHOTO OTCYTCTBHs HAYAIbHHKA OT/AETa €ro 00sS3aHHOCTH
UCIIOJHSAET ONpeNeNieHHBIM HAaYadbHUKOM OTJieNa TpaKJaHCKUH CIIyXKalllui TaKoro
OTZAENIa 10 corjacoBaHuio ¢ pykoBoautenem C(Cekperapuara ¥ PYKOBOJIUTEIEM
Cekperapuara I naBel u [IpaBurtensctBa JoHeukoit Haponnoit PecyOnuku.




IMPUJIOXEHUE 2

K Yxazy I J1aBel
Houeukoit HaponHoii PeciryOnuku
ot 9 despans 2026 r. Ne 62

HHOJIOKEHHUE
o Cexperapuarte IIpaButenbcrea Jlonenxoii Hapoanoi Pecnybanku
Cexperapunara ['n1aBbl u [IpaButenncrBa lonenxoii Hapoanoi Pecny6amnku

1. O01mue noJI0:KeHHA

1. Cexperapuar  [IpaButensctBa  Jloneukoil  Hapoguoit  PecnyGnukm
Cekperapuata InaBel wu IlpaButenscTBa J[lomenkodi Hapoguoit Pecnybnuku
(manee - Cekperapwar) SBISIe€TCS CTPYKTYPHBIM TojpasgeneHueM Cekperapuara
I'maBwr u [IpaButenscrBa Jlonerkoit HaponHo#i PecriyOmrku, oOpa3oBaHHBIM B LETSIX
OpPraHU3allMOHHOTO,  JOKYMEHTAIlMOHHOTO, nH(pOPMALIMOHHO-aHATUTHYECKOTO
¥ TIPOTOKOJBHOTO obOecrnieuenns nestenbHocTd llpencemarens IlpaBurensctBa
Jonenkoit Haponnoi Peciy6iuku u ero 3aMecTUTEIICH.

2. CexperapyaT B cBOeH [eATENHHOCTH pPYKOBOACTByeTcs KoHcTuTynumein
Poccuiickoit ~ ®enepauun, ¢enepaibHbIMU  KOHCTUTYLUOHHBIMM  33aKOHAMH,
denepaTbHBIMU 3aKOHAMH, yKa3aMu U pacropspkeHusmu Ilpesunenra Poccuiickoit
®epepanyy, TOCTaHOBICHUAMU M pacnopspkeHussmMu [IpasutenscrBa Poccuiickoi
®eneparuu, Koncturyrueit owenkoii Haponuoit PecmyOnuku, 3akoHamu
Honerkoit Haponuott Pecrmybmuku, ykazamu u pacropsbkeHusMU I'naBel JloHenKon
Hapoano#i PecmyOnmuku, mOCTaHOBIIGHMSMH U pacrnopsbkeHusMH IIpaBHTenbcTBa
Honenkoii Haponuoit PecnyGimku, MHBIMH HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH
Poccutickoii ®enepanu u Jonernkorr Hapomuoit PecrnyGnuky, HOpMAaTHBHBIMU
npaBoBbIMU akTamMu AamuHuctpanuu [ naBsl u IlpaButenscrsa lonenkon Hapognoi
Pecriybnmku  (manee -  AjnMuHHCTpaums), B ToM uucie llosoxeHueM
06 Anmunuctpanuy, Ilonoxenuem o Cekperapuate I'naBel u IlpaBuTenbcTBa
Honerkoit Haponnoii Pecniy6iuku, a Takxe HacTosmuM [lonoxeHnueM.

3. Cekperapuar mnomuuHseTcss  pykoBoautenro  Cekperapuara ['naBbl
u IlpaButennpcrBa Jlomenkoii Hapomuoit PecmyOmuku. OOmee pyKoBOACTBO
nestenbHOCTEIO  Cekperapuara ocymectBiser Ilpeacenmarens IlpaButenbscTBa
Honenkoit Hapoanoit Peciy6iuku.

4. Tlonoxenne o Cekperapuare yrBepkaaercs ['nmaBoii Jlonenkoit HapogHoi
Pecriybnuku 1o mpencraBienuto Ilpencenatens [lpaBurensctBa JloHELKOH
Hapopgnoii Pecriy6muku, cornacoBanaoMy ¢ PykoBonurteneM AIMUHUCTPALIMY.

5. B coctas Cekperapuara BXOIAT:

5.1. Otnen pedepentypsl [Ipenceaarens Ilpasurenscrba Jonenkoin Haponnoi
Pecmry6nuku.



5.2.O0tmen mnporokonmupoBaHus K aHanmza mnopydeHuid lIpencenarens
IIpaButensctBa JoHenkoit Hapoguoti PecnyOnmku.

5.3. Orpen opranusauuu Meponpustuii IlpasurensctBa Joneukoit Hapopuoit
Pecny6nuku.

5.4. Cextopel  obecrmeueHuss  [€ITeIBHOCTH  IIEPBBIX  3aMecTuTeNeid
IMpencenarens [pasutenscTBa Jonerkoii Hapognoii PecmyGnmxu.

5.5. Cexktopsl of0ecmnedeHuss AesTeIbHOCTH 3amectutenei IlIpencemarens
IIpaBurensctBa [loneuxoit Hapoxgnoii Pecriybnuxu.

5.6. Cextop ofbecmeueHus: JesTenbHOCTH 3amectutens Ilpencemarens
IIpaBurensctBa [lomeukoit Hapognoit PecmyOnuku - MHHHCTpa CeEIBCKOIO
XO35HCTBA, NMIIEBOM u mepepabaThiBaroliell MNPOMBIIUICHHOCTH JloHelkoit
Haponuoit Pecriy6nukm.

I1. OcHoBHble 3aaaun Cekperapuara

6. OcHoBHEIMU 3amadamMu CeKkpeTapuaTa SIBISIOTCS:

6.1. OpraauzanuonHoe, TOKYMEHTallMOHHOE, “H)OPMAaIMOHHO-
AHAIIMTAYECKOE, TPOTOKOJILHOE W HHOe obecrieueHue nestesbHocTH llpencenarens
ITpasurensctBa JloHenkoit Hapoanoit PecniyOiku u ero 3aMecTUTENEH.

6.2. Obecneuenne Blaumoneiricteus Ilpenacenarens IlpaBurenscTBa JloHerkoii
Haponnoit PecnyObmukp u ero 3amecturelied ¢ denepanbHBIMA — OpraHaMH
FOCYJJapCTBEHHON BIACTH W WX TEPPUTOPUATIBHBIMHA  OpraHaMM, WHBIMH
rocyJlapcTBeHHbIMU opraHamMu Poccutickoii ®emepanuu, opraHamMu ITyOJUIHOMH
Bractd JloHenkoit Hapomuoit Pecmybmukm u apyrux cyOwpexToB Poccuiickoit
Qenepanyn, a Takke C OpraHM3alUsIMU U T'paXJiaHaAMHU [0 BONPOCAM, BXOISLIUM
B KoMrereHuuwo [lpencenatens IlpasutensctBa [Jonenkoit Hapoxanoit PecryOnuku
U ero 3aMeCTUTEJICH.

6.3. BrimosHeHHe HHBIX 33424 B COOTBETCTBUM C  [OPYYEHUIMHU
u ykazanuaMmu llpencemartens [lpaButensctBa JloHernkoit Hapomnoii PecmyOnuku
1 €ro 3aMeCTUTEEH.

II1. OcHoBHble pyHkuun Cekperapnara

7. K ocHOBHBIM QyHKIIMSIM CeKkpeTapraTta OTHOCSTCS:

7.1. OpranuzanuoHHoe, JIOKYMEHTAI[OHHOE, uHGOPMAIMOHHO-
AHAIUTUYECKOE, IMPOTOKOJIBHOE W  HHOE  CONPOBOXACHUE  JESITEIbHOCTU
Ilpencenarens [IpaBuTenscTBa Honeukou Haponnoit PecnyOmuku

U €TO 3aMECTUTEIIEH.

7.2. OpranmzainonHoe obecmedeHne 3acemanuii [IpaBurtenscTBa JloHenKoH
Haponuoit PecniyOonuku u Ilpesunmyma IlpaButensctBa JloHenkod Haponsoit
Pecrybnuku, 3acenanuii KOOPIAMHAIIMOHHBIX COBETOB M COBEIIATEIBHBIX OPIaHOB,
Bo3riasisieMbix [Ipeacenarenem [paButenscta Jlonerkoiit Hapoguoit PecnyOmuku,
a TaK)Xe MHBIX Meporpusithil ¢ ydactueM Ilpencenarens [IpaButensctBa JJoHenkoi
Hapopnoii PecriyGnuku u ero 3aMmecTuTeei. )



7.3. Ucnionnenue mnopydenudi u ykazanuit [Ipencemarens IlpaBurenscrsa
Honenkoit HapoaHoit PecriyOnvku u ero 3amecTuteneti.

7.4. IlnagupoBaHye, KOOpAWHAINA, [TOATOTOBKA U OoOecledeHre MPOBeacHUs
MEpOINpUATUN, BCTped, pabouux noe3nok [Ipencenarens IIpaBurenscrBa JloHerkoi
Haponuo#i PecniyOnuku u ero 3amecTuTeNiel, a TakXe IIepEeroBOPOB, COBELIAHUN
Y UHBIX MEPOIIPUSATUI C yHacTHEM TaKUX JIHULI.

7.5. Coop n obpaboTka nH(POpPMALUU U TOKYMEHTOB, KOTOPbE HEOGXOIUMEI
o ocyinectBineHus gaesiteabHoctd Ilpencenmarenss IlpaButenscTBa JloHerkoi
Hapopnoit PecriyOnuku u ero 3aMeCcTUTENCH.

7.6. O0ecnieuenne CBOEBPEMEHHOTO MPEeJICTaBICHUS Ilpencenaremo
IIpaButensctBa Jloneuko#r Hapomnoit PecrnyOnuku IpoOeKTOB aKTOB, MOpPYy4YEeHHH
M HUHBIX MarepualioB, II0 KOTOpeIM TpeOyerca pemenue Ilpencemarens
IIpaBurensctBa Jlonenkoii Haponnoi Pecny6nuku.

7.7. IInanupoBanue paboyero pacnopsiaka Ilpencenarens IlpaBurenncTBa
Honeuxoit Hapoano#t PecriyOnuku m ero 3amecTuTeneld, a Takxke oOeclieueHue
YCIIOBUH AJIs1 COONIOIEHUS TaKOTO pacropsaKa.

7.8. Opranuzanus npueMa u  ydera nocerurteneit  Ilpencemarens
IlpaButensctBa JloHenikoit Hapontoit PecyOiamku u ero 3aMmecTUTENEH.

7.9. BeimonHeHWe UMHBIX (QYHKUUA B COOTBETCTBHM C HOPYYEHUSMH
n ykazanusmu llpencenarens IlpaButenscta Jloneukoit Haponnoi PecnyGmukwy,
pacnopsiauTeNbHBIMU aKTaMu PykoBoauTtens A IMUHHACTPAIIUU.

IV. IIpaBa Cexkperapunara

8. CexperapuaT B LeIIX BBITIOTHEHHS BO3JIOXKEHHBIX 3a/1a4 U QYHKIUH UMeeT
MpaBo:

8.1. 3anpamuBaTh ¥ HONy4YaTh B YCTAHOBJICHHOM IIOpSAJKE HEOOXOIUMBbIC
MaTepHalbl OT CAMOCTOSITEIBHBIX CTPYKTYPHBIX TMOApa3fesieHud AIMUHUCTpAIIIH,
Annapara Hapomnoro Cosera Jlonernxoit Hapomnoit PecmyOnuku, cyneGHbBIX
OpraHoB, rocyJapcTBeHHBIX opraHoB JloHenkoi Hapomgsoit PecmyOmuiku, opraHoB
MECTHOT'O CaMOYIIpaBlIeHUsI MYHHIHIAIBHEIX oOpazoBanuii [lonenxoit HaponHoit
PecmyGnuikw, beneparbHBIX OpraHoB roCyJapCTBEHHOU BJIACTH,
UX TEPPUTOPUAIBHBIX OPraHOB M MHBIX (heliepalbHBIX IOCYJAapPCTBEHHBIX OpPraHOB,
a TAaK)Ke OT OpraHu3anvil 1 y JOJKHOCTHBIX JIHII.

8.2. llone30BaThcs OaHKaMu MaHHBIX AJMHHUCTpalluM ¥ WHBIX OPraHOB
ny6nuuHoi# Bnactu Jlonernkoit HaponHoit PecnyGimkw.

8.3. Buocuts Ha paccmotrpenue Ilpencemaremo IlpaButenbcrBa JloHeuxoit
Haponsoli PecnyOnuku U ero 3amecTuTensiM, PykoBoautento AIMUHHUCTpanuu
IPOEKTHl OpPTaHU3al[OHHO-PACIIOPATUTENBHBIX JOKYMEHTOB, CIYXEOHBIX ITHCEM
Y MHBIX JOKYMEHTOB TI0 BOIIpOCaM, OTHECEHHKIM K monHoMouusM CekpeTtapuara.

8.4. Bo3Bpamiate TOCYJapCTBEHHBIM TIpaAaHCKUM cCilyxamuMm JloHenkon
Haponno¥i PecyOnuku, 3aMemaromM JTOJDKHOCTH TOCYIAapPCTBEHHOMN TpaXKAaHCKON
cyx0b1 Jlonernko#t HapomHoit PecnyOnuku (manee - TpaxAaHCKHE CIyXKallue)
B AJMHMHHCTpAIliM, TIPOEKTHl JOKYMEHTOB, O(OPMIIEHHBIX C HapylleHUeM
CTaHIAPTOB JIEJIONPON3BOCTBA, Il UCTIPABICHUS U TOPaOOTKH.
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8.5.Ilo nopydenuro Ilpencenarens IIpasBurensctBa JloHenkoit Hapoguoi
Pecny6bnuku u ero 3amecturened, PykoBoaurens AIMUHHCTpALUU IpPHUBIEKAThH
B YCTAHOBJICHHOM IIOpSAJKE Hay4YHbIE OpraHU3alliy, YYEHBIX U CIELUAINCTOB, B TOM
YKClIe HA JOTOBOPHOM OCHOBE, M OCYIIECTBIEHHS OTAENBHBIX paboT 10 Bompocam,
OTHECEHHBIM K nonHoMounsiM Cekperapuara.

8.6. YuacTBOBaTh B COBEIIAHUAX II0 BOIIPOCAM, OTHECEHHBIM K IIOJTHOMOYMSM
Cekperapmnara.

V. BzaumogaeiictBue Cekperapuara

9.B uemsx BEHINONHEHUS BO3IOKEHHBIX 3amad u QyHKuuii Cekperapuar
ocymecTBiseT B3aumojeiicteue ¢ Haponueim Coerom JloHeuxod Haponanoi
PecniyOnwku, cyneOHBIMM oOpraHamu, TOCYIApPCTBEHHBIMH OpraHamMu JIoHeuKoi
Haponnoit PecnyOnukuy, opraHamMu MeCTHOTO CaMOYNPAaBICHHUS MYHHUIIMIAIBHBIX
obpazoBanuii [loneuxo#r HapogHoii PecnyGnmku, opraHamu IOpPOKypaTypsl
Poccuiickoit ®@epnepanuu, GdenepaibHBIMA OpraHaMd TOCYAapCTBEHHOM BJIACTH,
UX TEePPUTOPUATBHBIMU OpraHaMU W HWHBIMHU (delepalbHBIMH TOCYIapCTBEHHBIMHU
OpraHaMH, CaMOCTOSITEJIbHBIMU CTPYKTYPHBIMU MOAPA3ACIICHUAMU U JOJDKHOCTHBIMHA
IULAaMA AIMUHHCTpALINM, a TAKXKE C OPraHU3alUsIMU U Ipak IaHaAMMU.

VI. OTBeTCTBEHHOCThH
10. I'paxpanckue  cioyxkampe  CekpeTapuara HECYT  OTBETCTBEHHOCTH
3a CBOEBPEMEHHOE u KauecTBEHHOE HCTIONHEHUE BO3JIOKEHHBIX
Ha HUX OOf3aHHOCTE!l B COOTBETCTBUU C YTBEepXKAEHHbIMU PykoBojgutenem
AIMUHHUCTpAMU AOKHOCTHEIMH perylaMeHTaMHu.

VII. Opranuszanus aesitesibHocTH Cekperapuarta

11. PyKOBOI[CTBO AJCATCIIBHOCTBIO CereTapHaTa OCYIHICCTBIIACT PYKOBOIUTCIIb

Cexperapuara, KOTOPBIN Ha3zHadaeTcs Ha JOJKHOCTD
U ocBoOoxmaercs oOT mgobkHocTd [ nmaBoii Jlowenkoit Hapomuoit Pecnybnuku
o MIpeACTaBICHUIO Pyxosonutens AJIMUHUCTpALIVH, COIIaCOBaHHOMY

¢ [Ipencenarenem IpaBurenscTBa Jlonenkoit Haponuoit Pecrybmuku.
12. PyxoBogutens Cekperapuara:

12.1. OcymecTBiseT PYKOBOJICTBO e TETBHOCTBIO Cexkperapuara,
HaYaJIbHUKOB OTHEJIOB M 3aBeIyIOLIUX CEKTOPaMU B HEM.

12.2. TloanuchIBaeT WK BU3UPYET UCXOIAIINe NoKyMeHTh CeKkperapuaTta.

12.3. BemonHseT QyHKIUA B COOTBETCTBUM C AODKHOCTHBIM PErIaMEHTOM,
nopydeHussMu pykoBogutens Cekperapuata [nmaBel u IIpaButenscrBa JloHenKoi
Haponnoii PeciyOnuku 1 ero Kypupyrolero 3aMecTUTeNs.

12.4. ObecnieunBaeT cobaroneHue B Cexpetapuare pexnMa
KOHQHIEHITNAIBHOW CIIy)keOHOU IepenmucKd U paboTel ¢ uHbOpMaImel, KoTopas
COIEPXHUT CBENEHUs, COCTABISIONIME TIOCYIapCTBEHHYIO TailHy, W HE€ IOIJIEKUT
pa3rialleHuIo.



12.5. HeceT mepcoHaNbHYI0 OTBETCTBEHHOCTH 3a HCIOJHEHHE BO3JIOKEHHBIX
Ha Hero 00s13aHHOCTEH.

12.6. BHocut pyxoBogutenmo Cekperapuata InmaBel u IlpaBurenscrsa
Honeukoii Haponnoit Pecnybnvku wWid ero KypUPYIOIUEMY 3aMECTUTEIIO
IpEeNJIOKEHNST O HasHAUYEHUH Ha JOJDKHOCTH MO0 00 0CBOOOXKIEHUH OT JOJIXKHOCTH,
O IOBBIIIEHNWH KBaIM(UKALKU, MOOIIPEHNH WIH IPUBJIECYECHUH K TUCLUTITHHAPHOM
OTBETCTBEHHOCTH TIpaxxJaHCKuX ciyxamux Cekperapuara, IIPEIOCTaBIIeHHH
MM OTIIyCKOB, a TaK)X€ O KOMaHIMPOBAHUM TAKUX CILyKallUX.

13.B nepuox BpemeHHOro OTCyTCTBHA pykoBonutens Cekperapuata
ero 00s3aHHOCTH UCIIONHSET 3aMeCTUTeNh pykoBogutenst CekpeTapuaTa, a B ciiydae
OTCYTCTBUS TIOCIEAHEr0 - OIpeneleHHBld pykoBogutesneM Cekperapuara
rpaxaanckuii cuyxamuid Cekperaprarta. MO COINIAaCOBAaHHUIO C PYKOBOIHUTEIIEM
Cexperapuara I'naBsl u [IpaButenscrsa Jloneikoit HaponHoit PeciryOnuky.

14. 3amectutens pykoBoaurens Cekperapuara:

14.1. BemmonHsieT QyHKIMM B COOTBETCTBHH C JIOJDKHOCTHBIM PETJIaMEHTOM
U IOpy4YeHUsIMU pykoBoguTens Cekperapuara.

14.2. Ucionusier obs3anHocTd pykoBoautens Cekperapuata B TepHOL
€ro BpEMEHHOT'O OTCYTCTBHUS.

14.3. BHocutr pykoBoauteno CekperapuaTa IpeMJIOKEHUS O Ha3HAYCHUH
Ha JOKHOCTh JuO60 00 OCBOOOXIEHWHM OT JAOKHOCTH, O [MOBBIIICHUH
KBaIU(QUKAMKM,  MOOLIPEHWH  HMJIM  NPUBICYEHHMH K  AUCHUILIHHAPHOM
OTBETCTBEHHOCTH TIpaxAaHCkux ciayxamux Cekperapuara, IpedOCTaBIeHUU
UM OTIIyCKOB, a TAK)K€ O KOMaHIAPOBAHUU TaKUX CIIyXKaIlUX.

14.4. HeceT nepcoHaIbHYI0 OTBETCTBEHHOCTh 3@ KCIONHEHUE BO3IOXXEHHBIX
Ha Hero o0s;3aHHOCTE.

15. Haganeauxu otaenos Cekperapuara:

15.1. OcymecTBisSiOT  PYKOBOJACTBO  JESATENBHOCTBIO  COOTBETCTBYIOMINX
OTZEJIOB.

15.2. BemonHsoT GyHKLUHUHU B COOTBETCTBUU C JODKHOCTHBIMU PETIaMEHTaMHU
U IIOpY4YEHUsIMHU pyKoBoauTens: Cekperapuara, €ro 3aMecTUTES.

15.3. [lognuchiBaroT AOKYMEHTEI B COOTBETCTBHHM C  pPaclOpsDKEHUEM
pykoBoautena Cekperapuara.

15.4. BHocsit pykoBogutento  Cekperapuata WM €ro  3aMECTUTENO
IPEJIOKEHUS O Ha3HAYeHUH Ha JOJKHOCTE JIMO0 00 OCBOOOXAECHHUH OT JOJKHOCTH,
O IOBBIIIECHUN KBAM(UKAIMY, TOOUIPEHUN WX MPUBJICUCHUU K JIUCHUIIMHAPHON
OTBETCTBEHHOCTH TPaXJAHCKUX CJYyXallluX OTAeJa, MPEAOCTABIEHUA UM OTILyCKOB,
a Tax>Ke 0 KOMaHIUPOBAHUH TAKUX CIyXKallHUX.

15.5. HecyT nepcoHallbHYIO OTBETCTBEHHOCTH 3a HCIIOIHEHHE BO3IIOKEHHBIX
Ha HUX 0053aHHOCTEMH.

16. B mepuon BpeMEeHHOrOo OTCYTCTBHS HadanbHHKa otnaena Cekperapuara
€ro O0s3aHHOCTH HCIIONHSAET ONpecIeHHBI HAYaIbHUKOM OTHAeNla TPakJaHCKUi
CIyXallluil TaKoro OT[ena IO CcOTJIacoBaHUIO ¢ pyKoBoguTeneMm Cekperapuara
u pykosogureneMm Cexperapuarta I'naBel u IlpaButensctBa HosHenxoi Haponnoi
PecnyGmukm.



17. 3aBenyromue cexkropamu Cekperapuara:

17.1. OcymiecTBISIOT . pyKOBOACTBO  HEATENBHOCTBIO  COOTBETCTBYIOIIMX
CEKTOPOB.

17.2. BemonHsroT GyHKIIUH B COOTBETCTBUU C JOKHOCTHBIMH PerjlaMeHTaMHt
¥ opy4yeHusIMU pykoBoautens Cekperapuara, €ro 3aMeCTUTEIS.

17.3. BHOcAT pykoBoguteno CekpeTapuara, ero 3aMECTHTENO MIPENTIOKEHUS
0 Ha3HaA4YeHWH Ha JOJDKHOCTH JTHOO0 00 OCBOOOXKIEHUHN OT JOJDKHOCTH, O IOBLIIICHAMN
KBaTA(UKAMY,  [OOMIPEHWH WA  I[PHUBICYEHUH K  JUCUHUILIMHAPHOM
OTBETCTBEHHOCTH I'Pa)kJTaHCKUX CIIy)KalllMX CEKTOpa, IPEJOCTaBICHUHA UM OTIIYCKOB,
a TaKXKe 0 KOMaHIUPOBAHUU TAKUX CIyXKallHX.

17.4. HecyT nepcOHaNbHYI0 OTBETCTBEHHOCTH 3a MUCIOJIHEHHE BO3JIOKEHHBIX
Ha HUX 00s3aHHOCTE}.

18. B nepro BpeMeHHOTr0o OTCYTCTBUS 3aBenyromiero cekropom Cekperapuata
€ro 00sI3aHHOCTU HCIIONHSAET OIPEJEICHHBIN 3aBeyIOIMM CEKTOPOM TPAXAaHCKUN
CITy’KaIllMi TAaKOro CeKTopa IO COTIacOBaHMIO ¢ pyKoBoauTeneM Cekperapuara.




[TPHUJIOXEHUE 3

K Ykazy I maBst
Jonenxoit Haponnoti Pecybmuxu
ot 9 despans 2026 r. Ne 62

INOJOXEHHUE
0 Cekperapuarte PykoBoaurtenss Aamunuctpanuu I'nassl n lipaBurenibcTBa
Honenxoi Haponuoii Pecy6iuku Cexperapuara I'nnapel u IIpaBuTennscrna
Monenxoii Hapoanoii Pecny0aunku

I. O0uIne moJ10:KeHus

1. Cexperapuar PyxoBogutens Aamusnuctpauuvu Inasel u IlpaButenbctBa
Honeuxoit Haponnoii Pecnmybmuku Cexperapuara InaBel M IIpaBuTenscTBa
Honeuxoit Hapoanoii Pecybimiku (manee - Cekperapuar) sIBISIETCS CTPYKTYPHBIM
nonpasgenenuem Cekperapuara ['naBel u IlpaButenscrBa [loHenxol HapoaHoii
PecryOnukuy, o6pa3oBaHHBIM B IENAX OPraHM3AI[MOHHOIO, JOKYMEHTALlHOHHOIO,
MHGOPMAITHOHHO-aHATUTUYECKOT0 U IPOTOKOJBHOTO O0ECIeUeHus. AeSITEIbHOCTH
Pykosoputens Anmunuctpanuu [naBel u IlpaButenscrBa [loneuxoi Haponnoi
PecniyOnuku (nanee - AIMUHUCTpAIINS ).

2. CexperapuaT B CBOeW JesITeNbHOCTH pyKoBoacTByeTcss Korcturyuumei
Poccuiickoii  ®epepauum, QenepanbHIMU  KOHCTUTYLMOHHBIMM  3aKOHaMH,
benepanbHBIMU 3aKOHAaMH, yKa3aMd U pactopsbkenusamu [Ipesunenta Poccutickoit
Denepanuy, NOCTaHOBIeHUsSMH U pacnopspkeHussMu [lpaButensctBa Pocculickoi
O®enepauuu, Koxcturymueit Jlomenkorr Hapommoit PecnmyOmuku, 3akoHamu
Horeuxoil HaponHoit PecniyOnuky, ykazamu u pacnopsokeHussMH ['nasel JloHenKoi
Haponnoit PecnyOnuku, mOCTaHOBIEGHHSAMH W pacrnopstkeHussMA [IpaButenbcTBa
Joneukoit Hapoanoit PecmyOnuky, MHBIMM HOPMATHUBHBIMU IIPAaBOBBIMH AaKTaMH
Poccuiickoii ®@epepanmu u Jlonenkoit Hapoauoit PecnyOnuky, HOpMaTHBHBIMU
IIpaBOBBIMM akTaMu Anmvunuctpauuu I'nasel u [IpaButensctBa Jlonenxoi HaponHoii
PecriyOnuku, Ilonoxennem o0 Anmunucrpaiuu, [lomoxenmem o Cekperapuate
I'naBbl u IlpaButenscTBa Jlonenkoit Hapomnoit PecnyOnuku, a Taxke HACTOSIIHMM
ITonoxenuem.

3. Cekpetapuar HETOCPECTBEHHO MOAYUHSAETCS PykoBogurento
AnmunucTpanuu U pykoBoautento Cekperapuatra InaBel u IlpaBuTenscTBa
Houeuxoit Hapoanoit Pecny6nuku. OOimee pyKOBOACTBO  I€ATEIBHOCTBHIO
Cekperapuara ocymectpiuser PykoBoaurens AIMUHUCTpAIUK.

4. ITonoxenne o Cekperapuare yrepxknaercs I nasoit Jloneuxoir HapomHoi
PecnyOnuku mmo mpeacrasieHuio PykoBoautens ATMUHUCTPALUU.



5. B coctaB CekpeTapuara BXOMIST:

5.1. Otpen  opraHM3alMOHHOIO H  JOKYMEHTAllMOHHOTO oOecmedeHHs
nesaTenbHoCTH PykoBonutens Anmunuctpanuu ['nassl u IlpaButensctBa Jlonernkoii
Hapoauoii Pecniy6mmku.

5.2.Otmen mpoTtokona ¥ UHGOPMALHUOHHOTO OOECHEdYeHUs AESITENbHOCTH
PykoBomurens Apmuuuctpanuu Inasel u IlpaButensctBa JloHenxkod Hapopnnoii
Pecrny6muxu.

I1. OcnoBHbIe 3agaun Cexkperapnarta

6. OcnoBHbIMU 3anagamMu CekpeTapuara sBISIOTCA:

6.1. OpranuzaiuoHHoe, JIOKYMEHTALIMOHHOE, UHOOPMAIHOHHO-
aHAIUTUYECKOE, MPOTOKOJILHOE B WHOE oOeclieueHne JeATeIbHOCTH PyKoBonuTes
AJMUHUCTpALIVH.

6.2. Opranmzauuss u  ofeclieyeHHe  B3amMojecTBUsS  PykoBozurens
AnMuHHCTpauMd ¢ (QenepalbHBIMH  OpraHaMH  TOCYIApPCTBEHHOM  BNACTH
U WX TEPPUTOPUANBHBIMH OpraHaMH, opraHamMu IyonudHol BiacTH JloHelxoi
Haponnoii Pecrybnuku u apyrux cyoObekToB Poccutickoit @enepanuu, a Takxke
C OpraHM3alusMU U FpakIaHaMu.

6.3. BeinonHeHue MHBIX 337a4 B COOTBETCTBHH C yKa3aMH, PacHOPSIKEHUIMU,
IopydyeHUssMH U ykazaHussiMu ['nmaBel  JloHeukoif Hapoxuoii PecmyO6mukuy,
pacloOpsKEHMSIMH, MOPYYEHUSIMM UM yKazaHusMu PykoBojutens AIQMUHUCTpAIIVH,
ykaszanusiMu pykoBomutenss Cekperapuara I'nmaBeli u IlpaBurensctBa JloHenkoit
Haponnotii PecniyOnuku.

III. OcHoBHbIe pynknuu CexpeTrapuarta
7. K ocHOBHEIM dyHKLusSM CekperapuaTa OTHOCSITCS:

7.1. IInanupoBanmne pabouero pacmnopsiika PykoBomutens AJIMUHHUCTpaIiy
1 obecreyeHre YCIOBHMA ATIsl €70 COOITIOIEHHS.

7.2. IInannpoBanue 51 [IOJATOTOBKA MEpOIPUATHIA, MIPOBOAUMBIX
PykoBogurenem AQMUHUCTPAINH, A TAKXKE HHBIX MEPOIPUSTHUH € €ro y4acTHEM.
7.3. Koopaunanus NEeATENBHOCTH CaMOCTOSITEJIBHBIX CTPYKTYPHBIX

oJpasfeNeHud AJIMUHHCTpAllMK B YACTH WCIIOJHEHHWS NOPYYeHMM W yKazaHWid
PykoBonutens AIMUHACTpALIUY.

7.4.Opranuzanuss ©u  obOecrnieyeHre  B3auMojekcTBus  PykoBoaurtens
AnvmuHHCTpauuu ¢ ¢QeAepalbHBIMH  OpraHaMH  TOCYJApCTBEHHON  BIacTH
U HMX TEPPUTOPHANBHBIMUA OpraHaMu, opraHamu moyOnau4HoW Bracty JloHenkoi
Hapognoit PecnyObnuku u  gpyrux cyowsektoB Poccuiickoin  ®Denepanum,
CaMOCTOATEIIbHBIMM CTPYKTYPHBIMU TIOAPA3/EICHUSIMA U JODKHOCTHBIMU JTULAMU
AJMMHHCTpAallUY, a TAKXKe C OpPraHU3aLUsSIMA U TPaxTaHaMU.

7.5.Opranm3aniss u obecrmedeHde JHYHOrO mnpuema PykoBoautenem
AIMUHHCTpallMM  JOJDKHOCTHBIX JIMII M TOCYJHApPCTBEHHBIX  IPaXAaHCKUX
cnyxaumx Jonenkoit Haponnoit PecnyOnuku, 3aMelnarommx —JOJKHOCTH
rocyZlapCTBEHHOM rpaxnaHckod ciyx0bsl JloHenkoir HapoaHoit PecnyOnuku



(manmee - TrpaxXAaHCKWe CIyXallde) B  CAMOCTOSTENLHBIX  CTPYKTYpPHBIX
Hozpa3/iefIeHusX AIMUHUCTPALVH, JAOLKHOCTHBIX JIML U JIPYTUX HpeACTaBUTENCH
desiepaTbHEIX OpraHOB IOCYNApCTBEHHON BIACTH U MX TEPPHUTOPHANBHBIX OPraHOB,
opraHoB myb6muuHo# Biactu [lonenxoit Haponnoii Pecriy6nuku u Ipyrux cyGhekTOB
Poccuiickoit @enepalivu, a TakXe OpraHu3aluil 1 rpax/iaH.

7.6. Opranuzamnusi, obOecrnedeHWE ¢ CONPOBOXKICHHE JCJIOBBIX [OE€3I0K
PykoBoaurens AMUHUCTpAITUN.

7.7.1lpuem u o00paboOTKa KOPPECIOHINCHIMH, HAIPABIEHHOM B ajpec
PykoBomutens AIMUHUCTpAITUH.

7.8. HampapneHue  JOKyMEHTOB NI  PAacCMOTPEHHS W HCTIOJHEHHS
B CaMOCTOATENbHbIE CTPYKTYpHbIE MOApa3fieieHAs W JOJDKHOCTHBIM  JIHI[AM
AIMUHUCTpAITHH.

7.9. HanpaBnenue m0KyMeHTOB B (enepalibHble OpraHbl IOCYdapCTBEHHOM
BJJACTH U HMX TEPPUTOpPHATBHBIE OpraHbl, OpraHbl MyOMWyHOM BiacTé JloHeIKoi
Haponuoit Pecniybnnxku u npyrux cyObekToB Poccmiickoit @enepanuu, a Takxke
B OpraHU3allvy U rpaKaaHaMm.

7.10. KoHTponb mpaBUIBHOCTH OQPOpMIIEHUS JOKYMEHTOB, IPEICTAaBISIEMBIX
Ha NOANMWCH PykoBomuTeno AIMUHUCTpalliM, WX peAakTUpOBaHME (B ciydae
HEOOXOANMOCTH), a TaKXe y4acTHe B ITOATOTOBKE TaKHUX JOKYMEHTOB M IPOCKTOB
HOPMATHUBHBIX  IPABOBBIX  AaKTOB, KAaCAlOIIMXCS  BOINPOCOB  JIESITENbHOCTH
AZIMUHHCTpaIuy, 1 KOHTPOJIb UX TOATOTOBKHU.

7.11. ®opmupoBaHue, y4deT, XpaHeHHWe Aen (COrjlacCHO HOMEHKIAaType Jen)
B IIpolLecce nenonpou3BojcTBa B (Cekperapuare, MOATOTOBKA U CBOEBpPEMEHHas
repefadya el Ha apXWBHOE XpaHEHWE WIM YHHUYTOXKEHHE B YCTAHOBICHHOM
JEHUCTBYIOIIUM 3aKOHOJATENBCTBOM MOPSIJIKE.

7.12. IloaroToBKa, B TOM 4HCIE COBMECTHO C JIPYTMMH CaMOCTOSITE€IbHBIMU
CTPYKTYPHBIMM NOpa3AeNeHUsIMUA A IMUHUCTPALIUN:

7.12.1. MaTtepuanoB K MepOINpHUATHSM, MPOBOAUMBEIM PykoBomutenem
AMUHHUCTpaIUH, a TaKXXe K MHBIM MEPOIPUATHSIM C €r0 y4acTHEM.

7.12.2. CipaBoyHBIX ¥ WHQOPMAIIMOHHO-aHATUTUYECKUX  MaTepuajoB
Uit PykoBoautens AIMUHUCTPAIUH.

7.13. Coop u obpaboTka mH(pOpMAILUU, JOKYMEHTOB, KOTOpbIe HEOOXOIUMBI
IUISL OCYILIECTBIICHUS! AESITENbHOCTH PyKkoBoauTens A AMUHUCTPALIAH.

7.14. IIpoTtokonbsHOE obecrnieyeHue MEpOIIPUATHH, MPOBOAVMBIX
PykoBomuteneMm AIMHHUCTpAIUH.

7.15. OGecrnieueHne CcoOONIOAEHUSI pEeXUMA CEKPETHOCTHU M COXPaHHOCTHU
cly)xeOHOH MH(OpPMallMM W IOKYMEHTAIIMH B YCTaHOBJIEHHOM [eHCTBYIOLINM
3aKOHOJATEIbCTBOM IMOPSIAKE.

7.16. BeimonHeHWe  WMHBIX GYHKUMA B COOTBETCTBUM C  YKa3aMH,
paclopsDKeHUsIMH, TOpYYCHMSIMH H YyKazanusmu [Jnasel [loneuxoit Hapopnoi
PecniyOnuku, pacnopsskeHUsIME, HOPYYEHUSIMH © YKazaHusAMH PykoBoaurtess
AJIMUHUCTpALINH, yKa3aHUSIMHU PYKOBOJIUTEIS CexpeTapuara ['maBel
u IIpaButenscrBa Jlonenkoit Haponnoit PeciyGnuku.
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IV. IlpaBa Cekperapuarta

8. Cekperapuart B I€JIAX BBIOIHEHHUS BO3JOXKEHHBIX 3a/1a4 U QYHKIIMH MMeeT
IIpaBo: ‘

8.1. 3ampamuBath U MONYy4aTh OT (elepalbHbIX OPraHOB IOCYAAPCTBEHHOM
BIIACTH U WX TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB IyOIWYHON BiacTH JloHemkoii
Haponnoii Pecnybmuku u gpyrux cyOwsektoB Poccuiickoii  ®enepanum,
CaMOCTOSATENIbHBIX CTPYKTYPHBIX TIOApa3feIeHUd W Yy  HOJDKHOCTHBIX  JIMIT
AIIMHHHCTpAIIUH, & TaKXKe OT OpraHu3alluil U y TpaKIaH HEOOXOAUMBIE TOKYMEHTHI
Y uHbOpMaIuIo.

8.2. Ilonp30BaThcsi OaHKamMu JAHHBIX AJIMHHUCTPAlMM W MHBIX OpraHoB
nyonuysoi Bnactu onenkoit Hapoanoii PeciyOnuxku.

8.3. BHocuts Ha paccMmoTrpenue PykoBoauTeno AJMUHUCTPALMYA ITPOCKTHI
OpraHU3alUOHHO-PACIIOPSAANTENBHBIX JOKYMEHTOB, CIy)X€OHBIX IIHCEM W HHBIX
JIOKYMEHTOB TI0 BOIIpOcaM, OTHOCAIIMMCS K KomreTeHnnu Cexperapuara.

8.4. PeructpupoBaTh B CHUCTEME  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
OOKyMeHTo00opoTa «/len0o» M WHBIX CHUCTEMax MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa H IepefaBaTh IS PErucTpaluyd Ha OyMaXKHOM HOCHTEle
UCXOAsIMe OOKyMeHThl PykoBoauTenss AIMHHUCTpallMM U UHBIE JOKYMEHTHI
[0 BONPOCAaM, CBS3aHHBEIM C BBHIMIOJIHEHHEM BO3JIOKEHHBIX Ha Cekperapuar 3anad
1 QYHKITHA.

8.5.1lo nopydenuro  PykoBomutens = AIMUHUCTpAlMKd  IIPUBJIEKATh
(enepanbHble OpraHbl rOCYJapCTBEHHON BIACTH M UX TEPPUTOPHUAIBLHBIE OpraHBbI,
opransl mybnuuHo# Brnacty Jlonenkoit Hapoanoti PecriyOnuku u npyrux cyOBeKTOB
Pocculickoii  ®enepanuu, CcaMOCTOATENbHBIE CTPYKTYpPHBIE — IOJIpasfescHUs
U JOJDKHOCTHBIX JIUI] AAMUHUCTPALNY, a TaKKe OpraHu3alyy ¥ IpakKaaH.

8.6. BosBpaiiaTh MCIHOJHMTENO MPOEKTHI JAOKYMEHTOB, O(OpPMIICHHEIE
C HapyllIeHUueM JeWCTBYIOIINX HOPM U MpaBuil, A7 JOPabOTKH.

8.7. Obpa3zoBbiBaTh paboyWe W 3KCIEPTHBIE TIPYyNNBl II0 HaAIPaBICHUSIM
nestenbHocTH CekperapHara.

8.8. OcylecTBNsATh HHBIE IIpaBa B COOTBETCTBHU C 3aKOHOAATEIHLCTBOM
Poccuiickoit ®eneparnun u Joneuxoit Hapoaroii PecriyOnuku.

V. Bzaumogeiicteue Cexperapuarta

9.B wmemsx BBINOJIHEHHWS BO3JMOXKEHHBIX 3amad U ¢(yHkuuii Cexperapuar
OCYLIECTBISET  B3aUMOJEWCTBME C  CAMOCTOSITENIBHBIMM  CTPYKTYPHBIMH
HOJpa3fAeNeHusIMA M JOJDKHOCTHBIMU  JUIaMM  AJMHUHUCTpallUd, a TaKxKe
c ¢eneparbHBIMA OpraHaMU T'OCYJApCTBEHHOW BIACTH M MX TEPPUTOPUAIbHBIMH
OpraHaMi, rocyAapCcTBEHHBIMU OpraHaMu UHBIX cyObekToB Poccutickoit @enepanum,
UCIIONIHUTENbHBIMU ~ opraHaMu  [loHerikoit Haponuoit  Pecmy6nuku, HMHBIMH
rocygapctBeHHpIMU opraHamu [loneuxoit Hapopsoit Pecmy6nuku, opranamu
MECTHOTO CaMOyIpaBlicHHs MYHHUIIMNAIBHBIX oOpa3zoBaHuii [loneuxoit Haponnoi
Pecny6muky, oprauuzaiussMi U rpaxJaHaMH.



VI. OTBeTcTBEHHOCTH

10. I'paxxnanckue  ciyxamue  CekperapuaTa HECYT  OTBETCTBEHHOCTH
32 CBOEBPEMEHHOE U KAaYeCTBEHHOE WCIIOJIHEHHE BO3JOXKEHHBIX Ha HHUX
00s13aHHOCTEH B COOTBETCTBUU C yTBEPKAeHHBIMU PykoBogurenem AIMMHUCTpAIAH
JOJDKHOCTHBIMU peTIaMeHTaMU.

VII. Opranuzanus aesteabHoctn Cekperapuara

11. PykoBoacTBO JiearenbHOCTEIO CeKkpeTapuara OCYLIECTBIIIET PYKOBOIUTENh
Cexperapmara, KOTOpBIM Ha3zHadaeTcs Ha JODKHOCTB U OCBOOOXIOaercs
or nomxkHOocTu InmaBoii Jlomenkoit Hapomuoit Pecny6nuku 10 IpelcTaBIEHUIO
PykoBoauTens AIMUAHUCTpALIH.

12. PykoBoautens CekpeTapuara:

12.1. OGecrieunBaeT BHITIONHEHNME BO3NOXeHHBIX Ha Cekperapuar 3amad
1 GYHKIH, KOOPAUHUPYET NEATeTFHOCTE €T0 CTPYKTYPHBIX NOAPa3AEIeHUMA.

12.2. PactipeniensieT JOKHOCTHBIE OOS3aHHOCTH MEXAY PYKOBOIUTEISIMU
CTPYKTYpHBIX Iofipazfienenuii Cexperapuara.

12.3. Baocur Ha  yTBEpXKIEHUE PyxoBonuremnio AJIMUHMCTpaIin
JOJKHOCTHBIE PETIIAMEHTHI TpaXkIaHCKUX ciyxammx Cekperapuara.

12.4. Buocut pykoBoautemo Cekperapuata ImaBel U IIpaBuTenbcrBa
Joueuxoii Hapognoit PecnyOnuku wim ero KypupylolleMy 3aMeCTUTENO
IpeIIoKEHN O Ha3HAYEHUH Ha JOJDKHOCTE JHOO0 00 0CBOOOXIEHUH OT JOJDKHOCTH,
O TIOBBLINIEHNHN KBalU(UKAIIUU, MOOIPEHUN WM MPUBICYCHUN K IUCLMIIIMHADHOU
OTBETCTBEHHOCTH TIpaXmaHCckux chyxamux Cekperapuara, TpeJoOCTaBICHUN
UM OTITyCKOB, 2 TaKXe O KOMaH/IUPOBAaHUM TaKUX CIyKaIlKX.

12.5. IlpunumaeTt y4acThe B COIJIaCOBaHUHU OpraHu3aliOHHO-
PaclopsAUTENbHBIX JOKYMEHTOB AIMUHHCTPAlIMM II0 BOIPOCAM, OTHOCSIAMCS
K komnetreHu Cekperapuara.

12.6. BeinonHseT GYHKIIMH B COOTBETCTBUU C JOJDKHOCTHBIM PEriIaMEHTOM,
nopydeHusMu pykooautens Cekperapuara I'nmasel u IlpaBurenscrsa JloHenxon
Hapopnoii PecriyOnuku, ero Kypupyromero 3aMecTUTENS.

12.7. TloamuceiBaeT W BU3MpYeT HCXoHAmme JoKyMeHThl (Cekperapuara
B [peJieNiax KOMIIETeHI[UY.

12.8. YuactByeT B 0OCyxaeHumn ¢ PykoBomuteneM AJIMUHHCTpalUH,
pykoBoguteneM Cekperapmara I'nmaBel u [IpaButensctBa [loneukoit HaponHoit
PecmyOnuku BompocoB, oTHOCSIMXCA K koMmrneTeHmu Cexkperapuara.

12.9.Tlo  nopyuenuto ['nmaBer  Jlomenkoit  Hapomnoit  PecmyOmuxu,
PykoBoautenss ~ AJMUHUCTpallMH,  PYKOBOAUTENSA Cexperapuata  ['maswl
u. IlpasutennctBa Jlonenko#i Haponuoii Pecnybmuku npuHHMaeT ydacTue
B MEPOIIPUATHSX, IPOBOAUMBIX (deepalbHBIMA OpraHaMy IroCyJapCTBEHHOM BIIACTH
U WX TEePPUTOPUATIHHBIMA OpraHaMH, OpraHaMu NyOnu4Hol BiacTd JloHenkon
Haponunoii Pecnmybnuku u  npyrux cyOwpektoB Poccuiickoin — @Dexnepanun,
CaMOCTOSITENIbBHBIMUA CTPYKTYPHBIMHM TOJPA3IENICHUSIMA U JODKHOCTHBIMH JIALIAMU
AJIMUHHCTpalUY, a TAKXKe OpraHU3alysIMi U rpaXk 1aHaMHu.



12.10. BHOCHUT Pykxorogurento AMUHKUCTpalluy, PYKOBOAUTENIO
Cexperapuata I'nmaBel u IIpaButensctBa Jlomeukodi Haponno#i Pecmy6nmxu
IIPEIIIOKEHUS 110 COBEpIIeHCTBOBaHUIO paboThl Cekperapuara, a TakXe I10 HHBIM
BOIIpOCaM, OTHOCSIIHUMCS K €r0 KOMITETeHIINH.

12.11. ObecneunBaet coOro/IeHHe B Cexkpetapuare pexumMa
KOHQUEHIMATBHON CilykeOHOH mHepenucku M paboTel ¢ MHGOpPMalMeHd, koropas
COIEPKUT CBEJECHMS, COCTaBJIAIOINIME TOCYAAPCTBEHHYIO U HHYIO OXpaHAEMYIO
3aKOHOM TaliHy, a TAK¥XKe He MOJIeKUT pasrialleHuro.

12.12. HeceT nepcoHallbHYyI0 OTBETCTBEHHOCTh 32 HCIIOJHEHUE BO3JIOKEHHBIX
00s13aHHOCTEH.

13. B mepmon BpemeHHOro OTCyTCTBUSI pyKoBoauTens (CekpeTapuara ero
0043aHHOCTH HCIONHSAET 3aMecTHTeNb pykKoBoautesisi Cekperapuara, a B Cllydae
OIHOBPEMEHHOIO OTCYTCTBUSI pykoBoautens (Cekperapuara U €ro 3aMeCTUTENs -
onpenencHHbli  pykoBoauteneM — CekpeTapuata  IpaXJaHCKUP  CiIyXallui
CTPYKTYpHOI0o moapaszenenus Cekperapuara MO COIVIACOBAHUIO C PYKOBOJUTEIIEM
Cekperapuara I'naBsr u IlpaBurensctsa Jlonenkoit HaponHoii Pecry6nmxw.

14. 3amecTtutens pykoBoaurens Cekperapuara:

14.1. BeimonHusieT GyHKIMA B COOTBETCTBUU C JOMKHOCTHBIM perjlaMeHTOM
U nopy4eHussmMu pykoBoautessi Cekperapuara.

14.2. Ucnionnsier o6s3anHOCTH pykoBoauTens Cekperapuara B IEepUOL
€ro BpeMEHHOT'O OTCYTCTBHSI.

14.3. BHocut pyxoBogutento CekperapuaTa NpeAOKEHHS O Ha3HaYCHUU
Ha JODKHOCTE JHOO0 00 ocBOOOXAEHHH OT [OJDKHOCTH, O IIOBBIIIEHUU
KBaTUGUKALMKA,  TOOMPEHWH  WIM  [PHUBIEYEHHH K  JAUCHUIUIMHAPHOMN
OTBETCTBEHHOCTH TrpaxaaHckux ciayxanmx Cekperapuara, MOpeOCTaBIECHUN
UM OTILyCKOB, & TAKX€ O KOMaH/IMPOBAHUM TAKHUX CIYKaILUX.

14.4. HeceT mepcoHalbHYIO OTBETCTBEHHOCTH 3a HMCIIONIHEHWE BO3JIOKEHHBIX
Ha Hero 00s3aHHOCTEH.

15. Haganpauku otnenoB Cekperapuara:

15.1. OcyimiecTBASIOT ~ PYKOBOACTBO  JESTEIHHOCTHIO  COOTBETCTBYOITHUX
OTZAEIOB.

15.2. BeIonHA0T PyHKIMA B COOTBETCTBUH C AOJDKHOCTHBIMHU perjlaMeHTaMu
u nopydeHusmu pykosoautenst Cexperapuarta ['nasel u IIpaBurenscrsa JloHenkoi
Hapopuoit PecnyOnukm, ero KypHpYIOIIEro 3aMeCTHTENs,  PYKOBOIUTEIS
CekpeTapuara, ero 3aMeCTUTENS.

15.3. IloanuceiBarOT ¥ BU3UPYIOT JOKYMEHTHI B MIpeeiaX KOMIIETCHITUH.

15.4. BHocsT pykoBoautento CekpeTapuara, ero 3aMECTUTENIO MPEIJIOKEHUS
0 Ha3HAYE€HUHU Ha JOJDKHOCTH JTMOO 00 0CBOOOXKIEHUH OT JOJKHOCTH, O MOBBILICHUU
KBJIU(UKAIIMM,  TOOMPEHUH  WIM  INPUBICYECHUM K  JUCHHILTHHAPHOM
OTBETCTBEHHOCTH TIPaXKJAHCKUX CIIyXallluX OTAeNa, MPEeJOCTaBIE€HUH UM OTILyCKOB,
a TaKke 0 KOMaHJIUPOBaHUM TaKUX CIYXalllHUX.

- 15.5. HecyT nepcoHabHYI0 OTBETCTBEHHOCTH 32 MCIIOJHEHHE BO3JIOXKEHHBIX
Ha HMX 00513aHHOCTEH.
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16. B nieprio[i BpEMEHHOr0 OTCYTCTBUS HavalbHHUKA OTJeNa €ro 00si3amHOCTH
UCIIONHSET ONpeAeNCHHbIN HadyaJbHHUKOM OTZeNia I'pa)XIaHCKHMH CHyXalllui Takoro
OTZeNa IO CcOrJiacOBaHUIO ¢ pykoBomutrenem CekperapHara M PYKOBOIHUTEIEM
Cekperapuarta I'nassi u [IpaButensctsa Jlonernkoii Hapomroii Pecrry6imku.




