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06 yTBep:k1eHUH AAMHHHCTPATHBHOIO PErilaMenTa
KoMuTeTa nio 06pa3oBaHHI0 10 NIPEJOCTABJICHHIO
rocyJapcTBEHHO# YCJIYTH M0 Npel0CTaBIEHHIO
AOTIOTHHTEABHON Mepbl COHUATBHON NOJAEPKKH
padoTHUKAM rocy1apcTBEHHbIX 00pa3oBaTeIbHBIX
ydapexaeHnil, nogBeaoMcTBeHHbIX KomuTeTy

no o6pa3oBaHHIo, B BHAE ¢XKeMeCHAYHOI JeHeKHOH
KOMIICHCALIHM 3aTPAT HA NPOE3A HA BceX BHAAX
TpaHcnopTa o6mero nosb3opanud B Cankr-IlerepOypre
(kpome Takcu) B pa3Mepe S0 NpoueHTOB 0T CTOHMOCTH
¢JHHOT0 MeCSIMHOTO0 Npoe3THOro (TpamMaaii, TpoJlIeHbyc,
aBTO0YC, MeTpo) OusteTa B CaHkT-IleTepOypre MoJioabIM
CMEeHANMCTAM CO CTAKEM I1€JarorH4ecKoH padorTnl

[0 TpeX JIeT, ABJAMHMCS MeJaroru4ecKMMH
patoTHHKAMH roCyAapCTBEHHBIX 00pa3oBaTe/IbHBIX
YupexIeHUu

B coorserctBuu ¢ nynktoM 4.7 Ilopsaoka pa3paboTkd H  yTBEPXKACHHUS
HCTIOJIHUTEIbHBIMHU opraHaMmu roCyNapCTBEHHOHR BJIACTH Cankr-Ilerepbypra
aJIMHHHCTPATHBHBIX PEINIAMEHTOB MPENOCTABICHUS TOCYNAPCTBEHHBIX YCJIYT, YTBEPXKICHHOIO
nocranosinennem IIpasutennctea Cakr-IletepOypra or 25.07.2011 Ne 1037, u B wmensax
HCHONHEHHsT NPOTOKoJa 3aceaanuss KoMuccuu MO [IPOBEACHUIO aIMUHHCTPAaTUBHON pe(OPMBI
B Canxr-IlerepOypre ot 18.07.2025 Ne 305:

1. VYrBepautre AQMHHHCTPAaTHBHBIH peridameHT Komurera mo 00pa3oBaHuUIO
10 NPEOOCTaBICHUIO TOCYJApPCTBEHHOM YCIyTH IO IPENOCTABICHHIO NOMONHHTEIBHOH MEPBI
COIHANBHON MOAIEPX KM pabOTHHKaM IOCYAapCTBEHHBIX 00pa30BaTEe/IbHBIX YYPEKIACHHUH,
HOABEJIOMCTBEHHBIX KomuTery mo o0pa3oBaHHIO, B BHIE C€XEMECSYHOH JACHEXHOU
KOMIIEHCAIlMM 3aTpaT Ha T[pOE3Jl Ha BCEX BHAAX TpaHCIoOpTa oOOIIEro Noab30BaHHA
B Canxr-IletepOypre (kxpome TaxkcH) B pasMepe S50 MPOLEHTOB OT CTOMMOCTH €IUHOIrO
MECAYHOro IPOE3AHOTO (TpamBai, TpolUieitbyc, aBTobyc, Merpo) Guneta B Canxr-IleTepOypre
MOJIOABIM CHEIMATIMCTAM CO CTaKEM MeJarorudeckoil paboThl A0 Tpex JeT, ABJISIOIIMMCS
Iearoru4eCKMMH PabOTHUKAMH roCy1apcTBEHHBIX 00pa30BaTEIbHBIX YUPEKICHHUM.

2. KoHTpons 3a BBLINOJHEHHEM pacloOpsHKEHMs BO3JIOKHTH HA IIEPBOTO 3aMECTHTEIIS
npenceaarens Komutera no o6pasopanuto Pososa [1.C.

BpeMeHHO HCMOIHAO AN 00H3aHHOCTH
npeaceaateasn Komurera A.A.@uHarug



YTBEPXAEH

pacnopshDKeHUEM
KomurteTa no o6pa3zoBagjuio

OTH I A GENe Xﬁo/—’

AJJMUHHUCTPATHUBHBIN PETJIAMEHT
KomMuTeTa N0 06pa3oBaHMIO 10 MPEI0CTABIEHHIO FOCY 1aPCTBEHHOH YCI1yTrH
110 NPEXOCTABJIEHHIO IOMOJHHTEILHOH MephI COLMATBHOI MOJAEePKKH PaboTHHKAM
roCyJapCTBEHHBIX 06Pa30BaATEIBLHBIX YUPeKACHHI, MoABeaoMCcTBeHHbIX KoMuTeTy
110 06pa3oBaHHIO, B BHAE eXKeMeCSYHOH AeHE/)KHOM KOMIIeHCAIHH 3aTPaT HA Mpoe3/ Ha BCeX
BHAaX TpaHcnopTa obmero noabs3osanus B Cankr-IlerepOypre (kpome TakcH) B pazmepe
50 NpoUEHTOB 0T CTOMMOCTH €AMHOT0 MeCAYHOro Npoe3AHOro (TpaMaBaii, TposLieiidyec,
aBTOGYC, MeTpo) Ontera B CankT-Ilerepbypre Mo10abiM crielIHAJIHCTAM
€O CTA’KEM INeJAroru4ecKoi padoThl 10 TpeXx JIeT, ABJIAIMHMCH 1e1arori4ecKumMH
PaGOTHUKAMU TOCYAaPCTBEHHLIX 00pPa30BaTe/bHbIX YUPEKICHHH
(YHHKAJILHBIA peecTpoBbIii HOMep rocyaapersenHoi yeayru 7800000000175511298)

I. O%1He NoJI0KEeHHA

1.1. [IpeameTom perynupoBaHusl HACTOAIIETO AIMHUHHCTPATUBHOIO periiaMeHTa SBISIOTCS
OTHOUIEHHS, BO3HMKAOIIHE MEXIYy 3asBuTensMu u KomureromM 1o ofpa3oBaHHIO
(nanee — Komurer) B chepe conpanbHOro o0cIyKUBaHHUs.

1.2. 3asiBdTensMM  ABIAIOTCS  rpaxaaHe Poccuiickoil ®Denepanyu, 3aKOHYHBIIHAE
06pa3oBaTebHOE YUPEIKACHHE CPEeIHEro Npo¢eCcCHOHANBHOTO WIM BBICIIErO 00pa3oBaHu,
BIIEPBBIE TOJYYUBINHE JOKYMEHT TOCYAAapCTBEHHOTo o0pasia O COOTBETCTBYIOIIEM YPOBHE
oOpa3oBaHHs W BIEpPBBIC MOCTYNHBLINE Ha padoTy IO CHELHAIBHOCTH B TOCYJapCTBEHHOE
0o0pa3zoBaTe/IbHOE YUpeXIEHHEe He [103/Hee TpexX JIET MNOCIe [MONy4eHHs JOKyMCHTa
rOCyIapCTBEHHOr0 o0pa3a O COOTBETCTBYIOIIEM YPOBHE OOpa3zoBaHMsA (najiee — MOJOIbIE
CHEIHMANNCTBI), paboTaloie Ha OCHOBAaHHH TPYAOBOTO JOrOBOpa B TIOCYAapCTBEHHBIX
06pa3oBaTebHBIX YUPEXKICHHAX, NOABENOMCTBEHHBIX KoMHUTETy (nanee — rocylapCTBEHHBIC
ofOpa3oBare/ibHbIE  YUPEXJCHHUs), OCHOBHBIM MECTOM  paboTbl  KOTOPBIX  SIBJISIOTCS
rOCYy/IapCTBEHHbIC 00pa30BaTEIbHBIE YUPEKACHHUA.

[TpencraBnars HHTEpPEeCEH 3asBUTENA BIIpaBe 3aKOHHBIE IIpeICTaBUTENH
HA OCHOBAHMHU YKa3aHH$ 3aKOHA JTUOO aKkTa yNMOJHOMOYEHHOrO Ha TO IOCYAApCTBEHHOTO OpraHa
HWIH OpraHa MECTHOTO CaMOYIIDaB/IICHWS WJIM HHBIE JHMNA Ha OCHOBAHMHM JOBEPEHHOCTH
WM JOTOBOpA, COAEpXAIMX yKa3aHHE Ha MOJTHOMOYMS JOBEPEHHOTO JIMIA IO NIPEACTABICHHIO
HUHTEPECOB 3aABUTENS [IPU [IPEAOCTABICHUH FOCYAaPCTBEHHOH YCIIyTH (fanee — IpeICTABUTEIH).

1.3. TpeGoBanuss K mNOpSAKY HHGOPMHPOBAHUS O MNPENOCTABICHMH TI'0OCYXapCTBEHHOM
YCIYTH.

1.3.1. [lopsinox nonydeHuss HHGOPMAIMM 3aABHUTEIAMH MO BONPOCAM IPEIOCTaBJICHUS
TOCYIapCTBEHHOW YCIYrH M YCIYT, KOTOPbIE SIBIAIOTCS HEOOXOAUMBIMH H 00s3aTeIsHBIMU
JUIS IPEIOCTABIICHUs TOCYTapCTBEHHOM YCITYTH:

B HH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOH cetH «MHTepHeT» (gamee — ceThb
«MHTepHeT») Ha crpanune Komurera Ha odunuansHoM —calite  AIMHHHCTPaLiHH
Cankr-IletepOypra (cTpanuia caiita B cetn «MHTEpHET» —goV.Spb.ru/gov/otrasl/educ/);

Ha Tloprae  «locymapcTBeHHBICE M MYHHIMNAIbHBIE  ycuayru  (DyHKIum)
B CaukT-IletepOypre» (nanee — [Toptan) (IoMeHHOE UMA caiita B ceTH «VMIHTepHET» — gu.spb.ru);

B (¢enepasbHOH TroCyJapcTBEHHOH uH(popMauuoHHONH cHcTeMe «EAMHBIA 1iopTal
TOCyJapCTBEHHBIX H MYHHIMIANBHBIX yciyr (pyHkuwmit)» (nomeHHoe mMs calita B ceTH
«UnTepuer» — gosuslugi.ru) (zanee — equHbIi opTa);
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B CTPYKTYpHBEIX noppasznencHusx Cankr-IletepOyprckoro rocyAapcTBEHHOrO Ka3eHHOTO
yupexxaennuss  «MHoropyHKUMOHANBHBI  LEHTp  INPEAOCTABICHHS  FOCYJapCTBEHHBIX
U MYHHIUMNATBHBIX yeIyr» (nanee — M@IT);

B MoOMnbHOM mnpunoxeHun «[ocymapctBeHHble yciayrd B Cankr-IlerepOypre»
MeXBENOMCTBEHHOH aBTOMATH3UPOBAaHHOH MHGOPMAMOHHONH CUCTEMBI HPEAOCTaBICHHSA
B Canxt-IletepOypre rocynapcTBEHHBIX M MYHHLMIAIBHBIX YCIAYT B 3JIEKTPOHHOM BHIE
(manee — MoOunbHOE NpHUIOXEHHE) — B yacTH HHPOpMaUuH 00 opraHax (OpraHu3alugx)
B paznene «Ilonesnas undopMarusay;

HAalpaBJIcHUE 3alIpOCOB B THCLMEHHOM BHAE MO aapecy KoMutera, B 9JIEKTpOHHOH hopme
IO afipecy 3NeKTPOHHOH moutsl KomuTtera;

B Llentpe tenedonroro obcnyxxusanus MOLL: equnas pernoHansHas HHGOPMAIMOHHO —
copaBouHad ciayx6a — 122 (ana 3BonkoB u3 Cankr-IletepOypra); +7 (812) 246-51-22
(1 3BOHKOB M3 ApYTHX cyOBeKTOB Poccuiickoii ®enepannn) (manee — LITO);

110 cripapouHsM Tenedonam Komurera;

Npy JTHYHOM OOpaleHuH Ha npueM K cneundanuctaM Komurera (B AHM M 4Yachl IIpHEMA,
€CJIM YCTAaHOBJICHBI);

Ha CTEH/JIaX B MECTaX MPEAOCTABIICHHS FOCYIaPCTBEHHON YCIIYTH.

1.3.2. Cpenienns 0 XoJe INpPEIOCTABICHHSA TOCYIAPCTBEHHOH YCIYTH 3asgBHTEIH MOTYT
TIOJTY4YUTh CENYIOUIUMHU criocobaMH (B CledyioneM MOpsaKe):

MyTeM HanpaBjieHHs 3alpocoB B IHCBMEHHOM BHAe no azapecy Komurera,
B 3JICKTPOHHOM BHJIE II0 aapecy IeKTpoHHO#H mouTsl Komurera;

IO CIIPaBOYHBIM TenedoHaMm cnenpanucToB Komurera

TP JHYHOM OOpaIleHHH Ha npueM K crnenuamictaM KomuteTa (B JHM M 4achl IIpHEMa,
€CJIH YCTAaHOBJICHBI);

B L{TO (B ciyuae ecnu 3anpoc nojaH MocpeacTBOM MoILD);'

Ha [loprane ©e3 mpoxoxaerms aBTopu3anuu B pasaence «lIpoBepka craryca 3ampoca»
(noMenHoe uMs caiita B cetd «MHTepHeT» —gu.spb.ru) MK nocne aBTOPHU3ALMM B JTHYHOM
kabuHeTe;

B MOOWJIBHOM IpPHIOKEHHH Oe3 NpOoXOXKIEHUS aBTOpU3anuu B paszene «IIpoBepka
CTaTyca 3ampoca» WiId II0CI€ aBTOPH3ALMH B JHMYHOM KaOHHETE, a TaKXkKe IOCPEACTBOM
BCIUIBIBAIOLIMX  yBeNOMJIeHHM (mpu BbGOpe 3asBUTENEM COOTBETCTBYIOWIETO Cmocoba
HH(bOPMHPOBaHH);

[IOCPE/ICTBOM yBEJIOMIICHHM, MOCTYNHUBIIMX 110 3JEKTPOHHOH noure (umpH BLIOOpe
3asgBUTEJIEM COOTBETCTBYIONIETO criocoba HHGOpMUpoOBaHUs);

MOCPEACTBOM  yBexomieHHi, mnocrymuBumx no CMC (npu BeiOOpe 3asBHTENEM
COOTBETCTBYIOLIEro crrocoba HHGpOpMUPOBaHH;

MOCPENCTBOM YBEMOMJIEHHH, IOCTYIHBIIMNX 4epe3 COLHaNbHBIE CeTH (mpu BeIGOpE
3asBUTENIEM COOTBETCTBYIOUIETO criocoba HHGOPMUPOBAHHUS).

1.3.3. [Topsamok, ¢opMa, MecTo pa3sMEIieHHS H CHOCOOBI NONYYEHHsS CIPaBOYHOH
uaGOopMaldi, B TOM YHCJIE€ Ha CTEHZAX B MECTaX NpPEAOCTaBICHHS TOCYJapCTBEHHOH yCIyru
U YCIYr, KOTOPHIE SBILIIOTCE HEOOXORMMEBEIMH H 00fA3aTeNbHBIMH UL IIPEAOCTaBIICHHA
rocyapcTBeRHOH ycnyry, 1 B MOILI,

CnpaBoynas wuHpopManus (MecTo HaxoxaeHne H rpadpuk paborel Komurera,

! 3peck M gmanee TNO TeKCTy HAcTOsMEro  AIMHHHCTDATHBHOTO — pErjlaMeHTa  TMONOXKEHHS,

NpexycMaTpHBalOIMe 0COOEHHOCTH NIPEeNOCTaBIeHNs rocyIapcTBeHHOH yeiayrd B M@LI, BcTynawot B cwily nocne
LOMONHEHNA TocynapcTBeHHOH ycmyroii IlepedHs rocylapCTBEHHBIX YCIYT HCIOJHHMTENBHBIX  OPraHOB
rocynapctBeHHoli BmactH Caskr-IleTtepOypra, npenoctaBiaseMbix Ha 0a3e MHOrO(pyHKUHOHANLHBIX LECHTPOB
NPEIOCTABNEHHA rocynapcTBeHHbIX youyr B Cankt-IlerepOypre, yTBepKAeHHOTO nocTaHoBlIeHHeM IIpaBuTenscTBa
Cankr-TlerepOypra or 30.12.2009 Ne 1593, u 3aKiIl0MEHHA IOONOJIHHMTEILHOrO CoMlalleHns Mexay KOMHTETOM
u MOII.
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NPEAOCTABIAIONIETO  TOCYAApCTBEHHYIO  YCAYTY, €ro CTPYKTYPHBIX  IOApa3JeNicHHiA,
NpPEeJOCTaBIMIONINX TI'OCYZapCTBEHHYIO ycnyry, M®Ll, wuHBIX OpraHoB H oOpraHH3auui,
crnpaBouHbie TenedoHBI, anpec ouIMambHOro caiiTa) pasMemeHa Ha crpaHule Komurtera
Ha o¢unuanbHoM caiite AjMuHHcTpanuu Caskt-IletepOypra (cTpamuna caiita B ceTn
«AuTepaer» —  gov.spb.ru/gov/otrasl/educ/), wna Iloprame (momenHoe uMs calita
B ceTH «MHTEpHET» — gu.Spb.ru), B TOM uncie B pazaene «MPLy.

I1. Cranaapr npeaocraBjieHHs IrocyapcTBEHHOM yCIyru

2.1. HanMeHOBaHME TOCYJapCTBEHHOHW YCIyru: NMpeJOCTaB/IATH JOHNOJHHTENBHYIO MEpPY
COIMANBHON TONIEPKKH paGOTHHKaM FOCYJapCTBEHHBIX OOpa30BaTelbHBIX YUPEKICHHH,
MOJBeAOMCTBeHHBIX KoMutery mo 00pa3oBaHHIO, B BHJAC €XKEMECAYHOH JICHEXHOH
KOMIICHCAMM 3aTpaT Ha TMpoe3] Ha BCeX BHJAAX TpaHcnopra OOIEro NONb30BaHHS
B Cankt-lTlerepOypre (kpoMe Taxkcu) B pazMmepe S50 MNpoIEeHTOB OT CTOUMOCTH EIHHOIO
MECAYHOTO HpOoe3qHOro (Tpameaii, Tpoiuieitbyc, aBToOyc, MeTpo) O6unera B Canxr-IlerepOypre
MOJIOABIM CHEUHAINCTAM CO CTaXEM IEeAarorndeckoil paboTel [0 Tpex JIET, ABIAIOIMMCS
nejaroruyeckumMm paboTHHKaMH roCyAapCTBEHHEIX 00pa30oBaTe/ibHBIX YUPEKICHUH.

Kparkoe HaWHMCHOBAHHE TOCYAAPCTBEHHOH YCIyTH: IPEAOCTABICHHE €XEMECAYHOH
JICHEXKHOH KOMIIGHCAIMK 3aTpaT Ha Ipoe3d MOJIONBIM ClenHanucTaM 00pa3oBaTebHBIX
YUpPEKACHRIA, To/1BeoMcTBeHHEIX KoMuTery no odpasosanuio.

2.2. TocynapcTBeHHas ycnyra npenoctapiserca Komurerom.

OpraHbl 4 OpraHu3alH, YYaCTBYIOIIHE B [IPE/IOCTABJICHHH YCIYTH:

rocyIapcTBEHHEIE 00pa3oBaTeiIbHbIE YUPEXKICHUS;

rocy1apcTBeHHBIE oOpa3oBaTenbsHble opranusannu Poccuiickoit ®@eaepanuu,

@doHO TMEHCHOHHOrO M  COUMAIBHOrO crpaxoBaHusi Poccuiicko#i ~ Denepauuu
(nanee - COP),

QenepanbHas  cnyxba 1mo  Hamopy B chepe  oOpasoBaHMs M HAYKH
(nanee — Pocobpuamsop).

JomxHocTHEIM nuiiaM Komurtera 3ampenieHo TpeGoBaThk OT 3as4BHTENIS OCYLICCTBIICHHA
ZNeMCTBHI, B TOM YHCJIE COrTACOBAHMM, HEOOXOAUMBIX ISl OJNYYESHMS TOCYIapCTBEHHOH YCIYIH
H CBA3aHHBIX ¢ oOOpalllcHHEM B MHBEIE TOCYJapCTBEHHBIE OpraHbl H OpraHH3aluH,
332 MCKJIIOYCHHEM TMOJIYHEeHHs YCNIYT, BKIIOYEHHBIX B NEPEYEHb YCIYr, KOTOpBIE SBJIAIOTCS
HEOOXONUMBIMH H  00S3aTENIBHBIMH U1l NIPEAOCTABICHHS TOCYIApCTBCHHBIX  YCIIYT,
yrBepxaeHHbIX [IpaButenscrBoM Cankr-IlerepOypra.

2.3. Pe3ynpTaToM IpeiOCTaBICHUS FOCYAAPCTBEHHOMN YCIIYTH SBJIAETCA:

pellleHHe © MNPeAOCTABJICHHH JOMONHHMTENBHOM MEpbl COLHATIBHOH  IOJAEPIKKH
B BHJIC ©KEMECAYHON JeHeXHON KOMIICHCAI[MH 3aTpaT Ha Ipoe3]l Ha BCeX BHJAX TpaHCrnopTa
obmero mone3opanuss B Caukt-TlerepOypre (kpoMe Takcu) B pasmepe 50 MpPOUEHTOB
OT CTOMMOCTH €JHHOT0 MECAYHOI0 MIPOe3IHOTO (TpaMBaii, Tpoyeiidyc, asTobyc, MeTpo) OuieTa
B Cankr-IletepGypre MonoasIM cCeNHANKCTAM CO CTaXKEM NEeNarorn4eckol paboTel A0 Tpex JeT,
ABILIIOLIMMCA ~ [CAArOTHYECKUMH  pabOTHHKaMH  rocylJapCTBEHHBIX  00pa3oBaTEIbHBIX
vupexaenunii  Canxt-IlerepOypra (nanee — exxeMecsyHas JACHEXHas KOMIIEHCALHA 3aTpaT
HAa Ipoe3]  MONOABIM  chenuaiucram), B  GopMe  pacnopsokenuss — Kommurera
cormacHo mpunoxkeHuto Ne 2 x  HacrodmeMmMy AJIMHHHCTPaTHBHOMY  perjlaMeHTy,
3asBHTENIO HanpapisieTcs (BBHLAACTCSA) YBEAOMIIEHHE N0 (hopMe COTJIAaCHO mpuiaokeHHio Ne 3
K HacroseMy AMHHHCTPAaTHBHOMY perjaMeHTy (fanee — MUCBMEHHOE YBEAOMIICHUE);

perienne o6 OTKase B NPEAOCTaBICHHH €XKEMECSYHOH ACHEXHOH KOMIEHCAlMM 3aTrpar
Ha Ipoe3] MOJOABIM CHELHAINCTaM M HanpabieHHe (BblHada) 3adBUTENIO YBCAOMIICHHS
(c ykazaHveM NPHYHHBI OTKA3a H NOPAJAKA €ro 00XKaJoBaHUA) NO (HOPME COMIACHO NMPHIIOKEHHIO
Ne 4 x nacrosmieMy AIMHHUCTPATHBHOMY PEIIAMEHTY.
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IIpenycMOTpeHBl CcleAyIOIHE CHOCOOBl TIONy4deHMs! pe3yibTara MNpPeAOCTaBICHUS
roCy/1apCTBEHHOMN YCIyrH:

B CTPYKTYpHOM mnoapazneneRur M®I] (B caywae nmomaym 3asdBICHHI O MPEAOCTaBICHUU
roCyJJapCTBEHHOM ycayry depe3 MOLI);

B 2JIEKTpOHHOM opMe nocpeactsoM Iloprana;

B Komurere.

BemoMcTBeHHas rocyjapcTBeHHas HHGOpDMAIMOHHAs CHCTEMa Ul ydeTa pe3ynbrara
IIPEOCTABJIEHUs TOCYJapCTBeHHOM yeinyru B KomuTteTe 0TCyTCTBYET.

2.4. Cpok npenocTaBleHHsS rOCYAapCTBEHHOMN YCIyry.

2.4.1. PemieHue O TmpegocCTaBIEHHH CEXEMECAUHOM JIEHEXHOH KOMIECHCAIMH 3aTpar
Ha MpOoe3/] MOJIOABIM CIELHANHCTaM JU0O OTKa3 B NMPEAOCTABICHHH €XKCMECAYHOH NEHEXHOH
KOMIIEHCAI{HH 3aTpaT Ha NPOoe3] MOJIOJBIM CHEIHaTHCTaM TpUuHMMaeTcs KoMHTETOM B TeYCHHE
JecaTd pabounx IHEH cO JAHA TOAa4yH 3aABJICHMsS M IIPHIATAEMBIX K HEMY AOKYMEHTOB
B Komurer.

IIpu obHapyxeHHH OOCTOSATENHCTB MM JOKYMEHTOB, ONPOBEPTraloOIHX AOCTOBEPHOCTH
[PEACTaBJICHHLIX 3asABUTENIEM CBEOCHUH B INOATBEPXKICHHE IIpaBa HAa IPEIOCTaBlICHHE
CKEMECAYHOH [ICHE)KHOH KOMIEHCAllMKM 3aTpaT Ha Ipoe3l] MOJOABIM  CHCIHATHCTaM,
CPOK MpPHUHATHS pELICHHS O NpPeJOCTaBICHHH  €XEMECHYHOM JIEHEXHOH KOMIICHCAIAH
3aTpaT Ha MPpoe3J MOJIOABIM CHEUATHCTAM HIH 00 OTKAa3€ B €€ [IPEAOCTABIEHHH NPOJIEBACTC
Ha JiecsTh pabounx aHeH.

[lpr npenocTaBleHUd TocyAapcTBEHHOH yciayrn nocpeacteoM MOIL  nepepaua
NOKyMeHTOB B M®ILl nans Bblmauu  pesylbTaTa IpPENOCTaBICHHS — TOCYIapCTBEHHOM
YCIIYFH 3aABHTETIO OCYIIECTBISETCS B SNEKTPOHHOH ¢opMe B BHJE JIEKTPOHHOTO JOKyMEHTa
B TedeHume 1 pabodero OHA CO OHS TPHHATUA pelIeHHs O MpefocTaBleHad (OTKase
B IPENOCTABJICHUM) €XEMECIYHON JICHEX)KHOM KOMIICHCAUMHM 3aTrpar Ha IMpoe3x MOJOJAbIM
crienuaIucTaM.

VupopMHUpoBaHMe  3asBHTENss W  HanpaBliCHHE  pe3ynbTara  IpefoCTaBleHHs
rocyIapcTBEHHOH yeayru ocymectrisercs Komuterom B TedeHHE NATH pabo4uX IHEH CO AHA
TIPHHSTHS pEIIEeHU.

2.4.2. HudopMupoBaHue 3aiBUTE]Id M HANpaBICHHE Dpe3yabTata NPEeAOCTABICHUS
rocyJapCTBEHHOM YCIYIH OCYILECTBIAETCA B TE€YEHUE NATH pabouux AHEH CO MHS NPUHATHA
PEILEHHSI.

IIpu NPENOCTABICHHH rocyaapcTBeHHOMH yCIIyrH MOCPENCTBOM MoI]
nepenaya AOKyMeHTOB B MO®I] miust BblZaun pesynbTara NpeJOCTaBICHHS TOCYAapCTBEHHOM
YCIIYTH 3asBUTEINO OCYIIECTBIACTCS B 3JICKTPOHHOH (opMe B BHAE 3JIEKTPOHHOrO JNOKYMCHTA
B TeueHne | pabGouero IHA CO J[AHS NPHHATHS pEIICHHS O TIpeJocTaBieHuH (OTKase
B IIPEJOCTABIEHUH) TOCYAAPCTBEHHOH YCIIYTH.

24.3. OQuxcanus uHpoOpMAlMHM O  IPHHATOM  DPCIMEHHH  OCYILECTBIACTCH
B MexBeJOMCTBEHHOH aBTOMATH3HPOBAHHOM uHOpMaLMOHHON CHCTEME
mpenocrasiieHus B Canxr-IlerepOypre TIoCcyJapCTBEHHBIX M  MYHHLUHNAIBHBIX  yCIyr
B anextponHoM Buie (manee — MAMWC OI'Y) B neHbp HampaBlICHHS 3asBHTENIO pPELICHHA
0 TpenocTaBicHuH (00 OTKase B MPEAOCTABICHHMH) €XKEMECAYHOH INEHEXHOH KOMICHCAIIHH
3arTpar Ha Mpoe3] MOJIOABIM CIeIIHATTHCTaM.

2.5. HopMatuBHEBIE NpaBOBBIE AKTHI, PETYIHPYIOMHE OPEAOCTaBIEHHE IOCYJapCTBEHHON
YCIIyTH.

2 Jlo MOMEHTAa COOTBETCTBYIOWICH TEXHHUYECKOH peanu3auMyl MPEeROCTABJIEHHs TOCYJapCTBEHHON YCIyrH

na [Moprane, a TakKe OpraHU3alHH ce NpelocTaBiicHHs B ML pe3syNbTaT NpenocTaBlAEHHUS TOCYAAPCTBEHHOM
YCNyrH [peioCTaBAseTCi INpH JuuHoM oOpamieHdd 3assuTens B KoMHUTET B MNOPANKE, ONPEAESICHHOM
B IMyHKTE 3.4 HaCTOALIETO AAMUHUCTPATHBHOTO perylaMeHTa.
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IlepeueHr HOpPMATHBHBIX IIPAaBOBBHIX AaKTOB pasMelieH Ha crpanune Komurera
Ha odunuansHOM caiite Aamunuctpauun Cankrt-IlerepOypra (cTpammuna caiiTa B CETH
«UurtepHer» — gov.spb.rw/gov/otrasl/educ/) u na Iloprane (noMcHHOE MMA caiTa B CETH
«HHTepHETY — gu.spb.ru) B pazgenie ONHCAHUS TOCYAAPCTBEHHOM YCIIYTH.

2.6. UcuepnpiBarommii  mepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATHBHBIMY TIPABOBBIMU aKTaMHM JJIsi MPEAOCTABIEHUS FOCYAApCTBEHHOH YCIyrd M YCHyT,
KOTOpBIE SBJSTIOTCA HEOOXOMUMBIMH H 00s3aTEIBHEIMH JJIS TIPEAOCTABAEHUA roCcy1apCTBEHHOM
YCITYTH, TMOUIeKALIUX NPEACTABICHHIO 3asBUTENIEM:

3asBlICHHME O IIPEJOCTABIICHHH  JONMOJHHTENBHOH MEphl COHMANbHOH HNOMNCPKKH
paGOTHHKOB TOCYJAapCTBEHHBIX YUpPCKACHUH (manee — 3asBlEHHE) NO QoOpMe COTJNacHoO
npuitoxxeHno Ne 1 x HacTosiiieMy AIMUHHCTPATUBHOMY PETJIAMEHTY,

JOKYMEHT, YAOCTOBEPAIOUIMI JHYHOCTh 3asABUTENA: NacmopT rpaxnaHuHa Poccuiickoi
denepaiyivi LM BpEMEHHOE YOCTOBEPEHHE JINYHOCTH, BBIJAHHOE HA IIEPHO €10 3aMCHBI;

JOKYMEHT TOCYyAapcTBEHHOTrOo o0pas3lia O BBICIIEM HJIH CpelHEM Npo(ecCHOHATLEHOM
00pa3oBaHuH (BBHLIAHHBIA HA TEPPUTOPUM HHOCTPAHHOTO rOCYAapcTBa) (IIpH HATMYHH).

Ilpu ofpamenun 3a §NPEeAOCTABNCHHEM TOCYAapCTBEHHOH YCIOYTH IPEACTaBHTENS
3aABUTENSl TPEACTABJIACTCS JOOKYMEHT, YAOCTOBEPAIOMIHH €ro JHYHOCTHS H JOKYMEHT,
MOATBEPXKAAIOMHUE  ero MOJTHOMOYHA', MPH 5TOM JMOKYMEHT, YIOCTOBEPAIOUIHi JIHYHOCT
3asBUTEIIS NIPEJICTABISAETCSA B BUIIE KOTIHH.

JIOKyMeHTHI, mnpuiaraeMble K 3adBJIEHHIO, NOCIC KONMHPOBaHHA (CKaHMPOBAHMA)
BO3BpALAOTCS 3aABUTENO ([IPEACTABUTENHO).

IIpr nmoaave 3anpoca 0 HPeIOCTABACHUM FOCYAAPCTBEHHOM YCIYTH B 9JIEKTPOHHOH (hopme
HeobxomuMocTh (opMHpoOBaHMST W BHIpy3ku 3ampoca c¢ [loprama, eauHoro moprana
Ha OyMaXXHOM HOCHTENE OTCYICTBYET, a TakXKe TIpe/ICTaBleHHEe CKaH-00pa3za IOKYMEHTa,
YIOCTOBEPSAIOLIETO JIMYHOCTh 3asIBATEJISL WIH NPEACTABUTEN, aBTOpH30BaBLIerocs Ha Iloprane,
enuHoM nopraiie nocpeactsom ECHA, He TpeﬁyeTCSIS.

? B KaueCTBe TOKYMEHTa, YIOCTOBEPAIOLIET0 JIMUHOCTh, PeACTaBASIOTCS:

nacnopt rpaknanuHa Poccuiickofi @efepauui WIM BPEMEHHOE YAOCTOBEPEHHE JUYHOCTH TPAXXKZAHHHA
Poccuiickoit denmepannu, BbaBaeMoe Ha MepHON OGOPMIECHHA MMACHOPTa, NPEXYCMOTPEHHOE MyHKTOM 125
anMHHHCTPATHBHOIO periiaMeHTa MUHHCTepPCTBa BHYTpeHHHMX Aes Poccuiickoit denepauyu no npesocTaBleHHIO
FOCYRApCTBEHHO# yCIyru Mo BblA3Ye ¥ 3aMeHe MacrnopTa rpaxaaHuHa Poccuiickoit @enepaliky, ya0CTOBEPAIOErO
AuYMHOCTH TpaxknanuHa Pocculickofi (Qepepaunu Ha Tepputopun Pocculickoit Mepepauns, YTBEPKACHHOrO
npHKa3oM MuHKCTEpPCTBA BHY TPEHHHWX Aen Poccuiickoit @epepamnu ot 16.11.2020 Ne 773;

NacriopT WHOCTPAHHOTO TPAXIAHUHA MM UHOH AOKYMEHT, YCTAaHOBJIEHHbIN (enepanbHbM 3aKOHOM HIH
MPH3HABAEMBbIH B COOTBETCTBHU C MEXAYHapOIHbIM AoroBopoM Poccuiickoil Mefepaumu B KauecTBe JZOKYMEHTa,
YAOCTOBEPSAIOMEr0 JIHYHOCTh HHOCTPAHHOTO TPaXKAAHMHA, C HOTAPHAILHO 33BEPEHHBIM NEPEBOAOM HAa PYCCKHit
361K B COOTBETCTBUH ¢ DefepanbHbIM 3aKkoHOM oT 25.07.2002 Ne 115-@3 «O npaBoBOM MOJI0KEHHH HHOCTPAHHBIX
rpaxxnaH B Poccuiicko#t Genepaiuny» (nanee — denepanbHbiii 3akoH Ne 115-P3);

paspeuieHue Ha BPEMCHHOE MPOXHMBAHHE, BPEMEHHOE YNOCTOBEPEHHE JIMYHOCTH JinLa 0€3 rpaxaancTsa
B Pocculickoift denepauun, BUA Ha IKUTEILCTBO, HHOH [JOKYMEHT, T@pPH3HABaEMblii B COOTBETCTBHH
< MeXAYHapoaHsIM AoroBopoM Poccuiickoii denepauyiv B Ka4ecTBe JOKYMEHTA, YAOCTOBEPAIOLIETO IKUHOCTH JIMLA
063 rpaKIaHCTBa, B COOTBETCTBHH ¢ PenepanbHeiM 3akoHOM 115-D3;

ynocroBepense 0exenua — AOKYMEHT, BBUIAHHGIH JHIY, NPH3HAHHOMY OEXEHLUEM B COOTBETCTBHH
¢ @enepanbHBIM 32KOHOM OT 19.02.1993 Ne 4528-1 «O 6exeruaxy».

* B kauecTBe HOKyMEHTa, MOATBEP)KIAIOIIETO TMONHOMOYHS NpEACTABHTENS, NPENbABIAETCH HOBEPEHHOCTH
B NpocToif MucbMeHHOW ¢(opMe, IJOroBop, coiepXalle YKa3aHWEe Ha MOJHOMOYHA JOBEPEHHOrO NHLA
MO MPEACTABICHHIO 325IBHTENS IIPH NPENOCTABAEHUH rOCY 1APCTBEHHOH YCIIYTH.

® Ilpu ofpameHuH 33 TOJY4EHHEM TOCYNAPCTBEHHON YCNYTH, TNpeyCMATPUBAIOWIEH NWYHOE MPHCYTCTBHE
3agBHTENA HA JIOOOM M3 OTANOB MONYMeHMs Takod YCIYrd NMpH KCIOJI530BAaHHM (eaepanbHoli rocyrapcTBEHHOH
uHopMammonHoit cucteMn «Enunas cucreMa HAeHTROMKAUMM W AyTeHTHOMKAUMH B HH(PACTPyKType,
olecneunsalolueit HHPOPMALMOHHO-TEXHONIOTHYECKOE B3aUMOACHCTBHE HHHOPMALIMOHHEIX CHCTEM, HCIONIB3YEMBIX
M TPEAOCTAaBICHUA TOCYAAPCTBEHHBIX W MYHHLMNANbHBIX YCJIYT B 3JIEKTPOHHOH ¢QopMe», HOKYMEHT,
YOOCTOBEPMIOIMHA JIMMHOCTh, CYUTAETCA NPEObABICHHBIM B COOTBETCTBHM ¢ TpeOoBaHMAMH K ¢enepanpHoii
rocydapcTBEHHOH MH(opMauuoHHOW cucTeMe «EnuHas cucreMa MACHTHPHKAUMH H  ayTeHTH)UKAUMH
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ONeXTPOHHBIH 3ampoc Y JOKYMEHTH (CKaH-o0pa3bl MOKYMEHTOB, JJIEKTPOHHBIC
JOKYMEHTHI, MOANUCAHHBIE YCHJICHHOH KBaTMQUIUPOBAHHON SIEKTPOHHOH NOAIMHUCHIO JHUIA,
BBLAABLIETO JOKYMEHT) B 3JIEKTPOHHOH (hOpMe IpPEJOCTaBIIAIOTCS 3asBHTEIEM B COOTBCTCTBHU
€ NOPSAKOM, YKa3aHHBIM B TyHKTe 3-1.2 ATMHHHCTPaTHBHOTO perjaMeHTa, 6e3 HeobXoMMMOCTH
MOCJIEAYIOLIETO NIPEABABACHHS UX OPUIUHAJIOB.

Cornacue Ha o0O0paboTKy NEPCOHANBHBIX JAHHHIX 3asiBUTENS  (IPEACTABHTENSA),
00paTHBIIEroCs 3a NMPEJOCTaBICHUEM TOCYAapCTBEHHBIX YCIYT, B COOTBETCTBHH C IIYHKTOM 4
yacTd 1 crateu 6 @enepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX)
1 4yactelo 4 crateu 7 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranusauut
IIPEAOCTABIICHHS TOCYAAPCTBEHHBIX H MYHHIMIAIBHBIX YCiyr» (danee — PeaepaibHbli 3aKOH
No 210-@3) ne TpebyeTcs.

B npencraBnseMbIx JOKYMEHTaX HE JOMYCKalOTCH HEYJOCTOBEPCHHBIE HCIPaBJICHHUS,
IIOBPEXKICHHS, HEUATAEMBIE YAaCTH TeKCTa JHUOO0 HEUHTaeMble OTTUCKH HITAMIIOB M I€daTeid,
HAJIHYHE KOTOPBIX HE NO3BOJISIET OJHO3HAYHO TOJKOBATh UX COJEpPIKAHHUE.

2.7. UcuepnbiBarolnuif  nepedeHb  JOKYMEHTOB, HEOOXOAUMEIX B  COOTBETCTBHH
C HOPMATHBHBIMH IIPABOBBIMH aKTaMH JUIA APEOCTABJICHHUS TOCYAAPCTBEHHONR YCIIYTH, KOTOPEIC
HAXOJATCA B PacnOPsDKEHHH IOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOyMNpasieHUS
H HHBIX OpPraHOB, Y4YaCTBYIOUIMX B NPENOCTABICHHH TOCYJApPCTBEHHBIX YCIYT, H KOTOpHIE
3asiBUTENIb BIIPABE MIPEACTABUTD:

cnpaBka ¢ Mecra paboTel  (FOCYAapCTBEHHOTO 00pa3oBaTE/BHOTO  YUPEXKICHHS)
C YKa3aHHEM TOrO, YTO MECTO pabOTHI ABISIETCA OCHOBHBIM) (Hasee — Cnpamca};6

KOHNHs TPYAOBOH KHHXKH U (FJIM) CBEJCHUH O TPYAOBOM AEATENBHOCTH;

JOKYMEHT TroCyJapCTBEHHOro oOpasua O BBICHIEM HJIH CpeiHeM HpogecCHOHANBHOM
00pa3oBaHuH (B YaCTH CBEICHHI, MPENOCTABIAEMBIX FOCYIapCTBEHHBIMH 00Pa30BaTEIbHbIMH
oprannzamuamu Poccuiickoit @enepanun).

Henpencrasnenue 3asBUTeNeM YyKa3aHHBIX JOKYMEHTOB HE fBJISCTCA OCHOBaHHEM LIS
OTKa3a 3a4BUTENIO B IPEIOCTABICHHUH TOCYIapCTBEHHOH YCITYTH.

2.8. TomxHocTHBIM JTHOaM KoMHTETa 3anpellieHo TpeGoBaTh OT 3aABHTEN:

NpEeACTaBIcHUA JAOKYMEHTOB M HHOOpMalMM WIH OCYIUECTBICHHA JICHCTBHIA,
MPEJICTABJICHHE HIIM OCYILECTBJICHHE KOTOPBIX HE NIPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBLIMH
aKTaMH, pETYIMPYIOIUUMH OTHOUICHHS, BO3HHKAIOIME B CBA3H C NPEJOCTABICHHEM
roCcyapCTBEHHOH YCIyTy;

NPEACTABICHUS IOKYMEHTOB H HH(OPMALUH, KOTOPbl€ B COOTBETCTBHH ¢ HOPMATHBHBIMH
npaBOBBIMH aKkTamu Poccuiickoii denepaiyn, HOpMAaTUBHBIMH NPaBOBBHIMH aKTaMH CyOBEKTOB
Poccuiickoit deaepanuy 1 MyHUIHNANBHBIME NPABOBBIMA AKTAMU HAXOAATCS B PACHIOPKEHHU
COCYZIApCTBEHHBIX ~ OPraHoOB,  NPENOCTABIIONIMX  TOCYAApCTBEHHYIO  YCIYry,  HHBIX
roCy1apCTBESHHBIX OpraHoB, OPraHOB MECTHOIO CaMOYIIPABJIICHHS H (HJIH) HOJBEIOMCTBEHHBIX
rOCY/JapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpPAaBJICHHS  OpraHu3aluii,
YYaCTBYIOIIMX B MNPEAOCTaBJACHMH TOCYAAPCTBEHHBIX HIM MYHHUMIIAIBHBIX  YCIYT,
3a HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B vacTH 6 cratbu 7 DemepalbHOr0 3aKoHa
No 210-D3;

NPEACTABACHUA JOKYMEHTOB M HH(OpMALMH, OTCYTCTBHE U (HJIH) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3BIBATMCH NPH NEPBOHAYAIBHOM OTKAa3€ B NPHEME MOKYMEHTOB, HEOOXOAMMBIX
JUisl NpEOCTaBJICHUs TI'OCYNAPCTBCHHON YCIYIH, JuM00 B IPENOCTABICHHHM TrOCyIapCTBCHHOM
YCIIyrd, 3a HCKIIOYCHHEM CIy4aeB, INPEAYCMOTPEHHBIX B nyHKTe 4 wactd 1 cratbu 7
Denepansroro 3akona Ne 210-03,

B MH(pacTpykType, obecneuuBaionieii MHGOPMAUUOHHO-TEXHOJOTHUECKOE B3AUMOAEHCTBHE HH(OPMAIMOHHBIX
CHCTEM, HCTIOJIb3YEMBIX JUIS NPENOCTABICHHS FOCYAapCTBEHHBIX M MYHHIMNANBLHBIX YCIYr B 31EKTPOHHOM dopMen
(nocraHoenenue [NpautenscTBa Poccuiickoit ®enepaunu ot 28.11.2011 Ne 977).

¢ TipumepHas ¢popma CripaBku NpHBENIEHA B NPIIIOKeHUH Ne 5 k HacTOSlIEMY AIMWHHCTPATHBHOMY PEIJIAMEHTY.
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OCYIIECTBIeHHEe OEHCTBHIA, B TOM YHCJIE COIVIACOBAHHH, HEOOXOMHMBIX [UiA ITONYYCHHA
TOCYJapCTBEHHOI YCIYTH H CBSI3aHHBIX C OOpailleHHeM B HMHBIC IOCYJapCTBEHHBIE OPraHEl,
OpraHsl MECTHOTO CaMOYNpaB/IeHHs, OpPraHM3allMH, 3a HCKIMOYEHHEM MONYYEHHS YCIyr
U TIONMY4EHHsI AOKYMEHTOB H HH(OPMAaLHH, NPEJIOCTAaBNIeMBIX B pe3yJbTaTe MpefoCTaBICHHS
TAaKUX YCNYT, BKIIOYECHHEIX B IIEPEYHH, yKa3aHHBIC B YacTH | cTathu 9 PenepanbHoOro 3akoHa
Ne 210-D3;

NPEAOCTABIEHUS] HAa OYMa)XHOM HOCHTENe JOKYMEHTOB H HMH(OPMAalH, 3MCKTPOHHBIE
o0pa3ssl KOTOPHIX paHee OBUIM 3aBEPEHB! B COOTBETCTBHHM ¢ NMyHKTOM 7.2 wacTd 1 crateu 16
Denepanpaoro 3axkoHa Ne 210-03, 3a HCKIIOYEHHMEM CIIydaeB, €CIH HAHECEHHE OTMETOK
HA TakuHe JOKYMEHTE! JIMOO HX HM3BATHE SBIAETCS HEOOXOAMMBIM YCIIOBHEM IIPENOCTABJICHUS
FOCYRApCTBCHHOH MM MYHMLMOAIBHOH YCIYIM, M HMHBIX CJIy4aeB, YCTaHOBJIEHHBIX
denepanbHBIMH 3aKOHAMH.

2.9. UcuepnpBarolnyii MepeyeHs OCHOBaHWIT AN OTKa3a B IpHEMe NOKYMEHTOB,
HeOOXOMMMBIX JUIS NPEefOCTaBIeHHsl FOCY AapCTBEHHO YCIYTH.

2.9.1. HcyepneBaromuii NEepeyeHb OCHOBAaHUM JUI OTKa3a B IpHEME IOKYMEHTOB,
HeOOXOIHMBIX JUIS MPEIOCTABICHUS rOCyIapCTBEHHON yeiayru B MOLI:

HETPEACTaB/ICHNE 3asABHUTENIEM  (IPEACTABUTENIEM) JOKYMEHTa, YAOCTOBEPSIOLIETO
JIMYHOCTD, MJIH IIPEJCTABICHHE JOKYMEHTA, YAOCTOBEPAIOMIErO JIHYHOCTD, ¢ HCTEKITHM CPOKOM
JIeHCTBUS WM HEACHCTBHTENBHOTO JOKYMEHTa, Y/I0CTOBEPSIOIETO JIMYHOCTD;

HENPEACTABICHUE NMPECTABUTENEM JOKYMEHTOB, HOATBEPXKIAOIHX €0 NIOJTHOMOYHSL.

2.9.2. HcuepnelBaromMii NEpedeHb OCHOBAaHMM Ul OTKa3a B IpUEME JIOKYMEHTOB,
HeOOXOIMMBIX 11 IIPEOCTaBIICHHS TOCyJapCTBEHHOM yClyTrH, B KoMurere:

HenpeACTaB/ICHHe 3asBUTENIEM (NPEACTABUTENEM) JOKYMEHTa, YAOCTOBEPSIOIIEro
JIAYHOCTD, MJIH NPEICTABJICHUE IOKYMEHTA, YAOCTOBEPAIOIIETO JIHYHOCTD, ¢ HCTEKIIAM CPOKOM
JIeHCTBHSA MIIH HEAEHCTBHTENBHOTO JOKYMEHTA, YA0CTOBEPAIOIIETO JIMUHOCTD;

HelpeCTaBlIeHHe NPEICTABUTENEM TOKYMEHTOB, HOATBEPKAAIONINX €ro MOJHOMOYHS.

2.10. UcuepnriBatomipii mnepedyeHbL OCHOBAHMM JUIAL TNPHOCTAHOBJIICHHS HJIH OTKa3a
B NPEIOCTABIIEHUHN FOCYJAPCTBEHHOM YCIYTH.

2.10.1 OcHoBaHHs AJis OTKa3a B MPEAOCTABJICHHH I'OCYIapCTBEHHOH YCIYIH:

3aiBUTENb HE COOTBETCTBYET TpeOOBaHMSAM, YKa3aHHBIM B NYHKTE 1.2 HacTOSILEro
AJMHHUCTPAaTHBHOTO PErNIaMEHTa;

3asBUTEIEM (NIPEACTAaBUTENEM) HE TMPEICTaBICHBl JIOKYMEHTBI, IPEAYyCMOTPEHHBIC
IYHKTOM 2.6 HacTosAIero AIMHHHCTPAaTHBHOTO PETIaMEHTA.

2.10.2. OcHoBaHust [isi TIPHOCTAHOBIEHUA TPEAOCTABJICHHUS TI'OCYJapCTBEHHOH YCIIYrH
JICHCTBYIOMIUM 3aKOHOAATEIbCTBOM HE NPEAYCMOTPEHEI.

2.11. [lepeueHrs ycnyr, KOTOpbIE SIBIISIIOTCSI HEOOXOJUMBIMH M OOA3aTENnbHLIMH JUIA
NpeNoCTaBlIEHHsT TOCYAAapCTBEHHOH  yciayru: oTcyTeTByioT. Ilepen  mpenoctaBneHHEM
roCylapCTBEHHOH YCIYrH 3ajdBUTENsM He TpeOyercs NOMONHHTENBHEIX OOpailleHuil B HHBIE
HCHOJHHATEIbHbIE OpraHbl rocyaapcTeeHHoit Bnactu Canxr-Iletepbypra u opranusanuy.

2.12. T'ocynapcTBeHHas NOLUIMHA WM HHas IJaTa 3a NPeIOCTaBlIEHHE TOCY1apCTBEHHOM
YCIIyTH HE B3UMAaETCH.

2.13. Tlopsnok, pasMep H OCHOBAaHHS B3MMAHHA IUIATHl 32 NpPENOCTaBIEHHE YCIYT,
HEOOXOAMMBIX M 00S3aTENBHBIX INs MNPENOCTaBICHUA TOCYJApCTBEHHOM yCIyrd, BKIOYas
HHGOPMAIIHIO 0 METOJUKAX pacyeTa pasMepa TaKoi MiaThl, JeHCTBYIOMMM 3aKOHOAATENECTBOM
He NPEeyCMOTPEHEI.

2.14. MakcuManbHBIE  CpOK  OXHMJAaHMS B Ouepend IIpH  [ojade  3ampoca
O DOpPEAOCTaBIICHMH TIOCYJapCTBCHHOM YCIYIH, YCIYTM OpTaHH3allkH, Y4YacTBYIOILUEH
B NPEIOCTABJIEHHUH TOCYJAPCTBEHHOH YCIYTH, M IPH NOMYYECHHH pe3yJbTaTa NpeloCTaBICHHS
YCIYTH.
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B M®II cpok oXuIaHHs B O4YEpend NpH ronade (MoJyHeHHH) AOKYMEHTOB 3asBHTENIEM
cocrasfseT He Oonee 15 MUHYT.

B KoMurere Cpox OXHAaHHA B OdUepeld OpH Iojade (MOTY4EHUH) NOKYMEHTOB
3asBUTEJIEM COCTaBJIAET He Oosee 15 MUHYT.

2.15.Cpox © TIOpSAOK pEruMcTpallMl 3ampoca 3asgBUTENsE O MPENOCTaBICHHH
TrOCYOapCTBEHHOH  yCIyrH, YCJIYTH OpraHM3alidH, Y4YacTBYIOUIEH B  IIPEIOCTaBIICHHH
rOCYAapCTBEHHOH YCIIYTH, B TOM YHCIIE B JJIEKTPOHHOH (opMe.

ITpu muyHOM oGpanieHud 3asaBUTeNs B KoMUTET perucTpanus 3asBiICHUS OCYLIECTRIISETCS
B MAUC 3I'Y ¢ npHCBOCHHEM PETHCTPAIIMOHHOIO HOMEPA B IPHCYTCTBHY 3aBUTCIIS.

[lpy  mnopmaye  3asBNeHUss O  NPENOCTaBNEHHMH  TOCYAApCTBEHHOH  yCIyrH
B 3JIeKTpoHHO# ¢opme nocpeactBoM eaumHoro mopraia u [loprana perucrpanmst 3ampoca
ocymectBisteTcss B MAUC OI'Y B Teuenue ogHOTo paboyero IHSI ¢ MOMEHTA OOpalleHus.

HudopMamis © cpoke ¥ TNOpSAKE pPETUCTPAHH 3ampoca O MNPeAoCTaBIEHHH
rocyapcTBeHHod ycnyrd mocpeactBoM MOPI] ykaswsiBaercs B paszene IV «OcobeHHoCTH
BBINOJTHEHUA aJJMUHUCTPAaTHBHBIX npoueayp (aeficreuit) B MOI».

2.16. TpeGoBaHus K IOMEIICHHUAM, B KOTOPBIX NPEIOCTaBAETCA rOCy IapCTBEHHAS YCIyTa,
K 3aJfy OXHAAHUs, MECTaM JUlf 3aIOJIHEHUS 3alPpOCOB O NMPEAOCTABJIEHHH TOCYINapCTBEHHOH
yclIyrH, HHOOPMaNHUOHHEIM CTeHAaM ¢ o0pa3uiaMH HX 3alOJIHEHHS M IIEPEYHEM JOKYMEHTOB,
HEOOXOMAUMBIX JUI IIPEHOCTABICHHUS KAXAOH TrOCYJApCTBEHHOH YCIyrd, pasMeICHHIO
U OoQOpMICHHIO BH3YANBHOM, TEKCTOBOM M MYyJNBTHUMEIUHHOH HHQOpPMaUMH O IOpsaKe
IIPEJOCTaBICHUS TAKUX YCNYT, B TOM 4HC/IE€ K OOECICUCHHIO JOCTYHHOCTH IS HMHBAIMIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBMHM C 3aKOHOZaTenbcTBO Poccmiickodt  denepanyu
O COHHAJIbHO}L 3a11UTe HHBAIKIOB.

2.16.1. ITomemenus Komurera OOMKHEI HMETh  IUIOLIAOH, HpPEXyCMOTPEHHEBIE
CAHMTApHEIMM HOPMaMH M TpeOoBaHMsAMH K pabouuM  (OQHCHBIM) IOMELICHUSM,
rae obGopynoBaHbl paboudie MecTa C HCIONb30BaHMEM IEPCOHANBHBIX KOMITBIOTEPOB
¥ KONMPOBAILHOM TEXHMKH, W MecCTa i [pHeMa MOCETHTeNeH, a Takxe IOKHBI ObITh
000pyIoBaHbl CTYIbAMH M CTOJIaMH, CTEHIaMM, Ha KOTOPBHIX MNODKHA OBITH pasMelleHa
uHopmanusa, ykasaHHas B nyHkre 1.3.3 HacTosmiero AJMMHHCTPAaTHBHOTO pErJIaMEHTa,
NOKHEl HMMETh [HMCYHME NPHHAUIEKXHOCTH (ONAHKH 3ampocoB, aBTOPYYkH, Oymary) Juid
3allOJIHEHHS. 3alpoca O IpeloCTaBICHHM TIOCYJApCTBEHHOH YCIYTH M TNPOM3BOACTBY
BCHOMOTATeNIbHBIX 3aluceil (TaMATOK, NOSCHEHMIA).

2.16.2. Bxoa B 3nanne KoMuTeTa, B KOTOPOM NPENOCTaBIAOTCSA rOCYIapCTBCHHBIE YCIIyTH
(manee — 31aHue), AOKeH OBITh 0o0OpynoBaH HHGOPMAIMOHHOH Tabnmu4kod (BBIBECKOH),
cozepKauieit HHpopManHio 0 HANMEHOBAaHHH U pexuMe paGoTel KoMHTETa, IPEAOCTABIISIOMIEr0
roCyZIapCTBEHHYIO YCIYTY, a Takxke TaKTHIBHOH cxeMoii (tabnuukoi), mybaupyromei qaHHyo
MH(POPMALHUIO.

Jlns nun ¢ HapymeHweM (YHKUMM 3peHHs Bxox B 31aMe Komurera ofo3nayaercs
C IIOMOILBIO H3MEHEHHUSA (aKTypsl HA3eMHOTO IIOKPBITHSL.

JomxkHocTHele juna KoMHTeTa, MNpeNOCTaBISIOLIEr0 TIOCYAapCTBECHHYIO — YCIYTY,
OCYINECTBIIAIOT, IIPH HEOOXOMMMOCTH, OMOINb HHBATHAAM H MHBIM MaTOMOOHIIBHBIM FpyTIaM
HACeIeHHA NIPH UX MEPEABIKEHHH 110 IIOMEICHUSIM, B TOM YHCIIC IPH BXOJE B 3/laHHe H BBIXOJC
M3 HETO, B MOJYyUYEHHH B AOCTYNHOM 11 HUX ¢dopMe HHPOPMAIMH O MOPsIKE IPEAOCTABICHHUS
roCyJapCTBCHHOM YCIYTH, BKIIOYasi ohopMIIeHHE HEOOXOMMMBIX JOKYMEHTOB, O COBCPHICHHU
IpYrHX  HeoOXONMMBIX  MJId  HNOJNYYEHHS  TOCYJAapCTBEHHOH  yCcIyrd  OeHCTBHH,
a Takxke ofecmeyeHHe TIOCAKH B TPAHCIHOPTHOE CpPEACTBO M BBICAJIKK U3 Hero,
B TOM YHCIIE C HCIIOJIE30BaHHEM Kpecila-KOJIACKH.

JIMYHEBIA yXOX 3a MOJIyuareleM roCyRapCTBEHHOH yCIyrH U3 YHCIIa MHBAJIMIOB M MHBIX
ManoMOOHJIBHBIX I'PYNN HacejJeHUs (MEOUIHHCKUE IIPOLERAYPHI, MOMOLUb B NMPHHATHH ITHIIU
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H JIEKAPCTB, B BHINOJIHEHHH CAHUTAPHO-THTHEHAYCCKUX TIPOLIeAyp) 0OeCcIEUHBAETC HHBAIHIOM
CaMOCTOATENIBHO JTHOO TPH MOMOIIM COIIPOBOXKAIOIIMX JIUII.

2.16.3. Ilomemienuss KoMuTeTa, B KOTOPBIX NPENOCTABIACTICA IOCYNAPCTBEHHAs yCNyra
(manee — nomeleHus), oOOPYAYIOTCA HHGOPMAMOHHBIMH CTEHJAMH HIH TCPMHHAIAMH,
CONEpKalHMH CBEACHHS, yKa3zaHHple B NyHkTe 1.3.3 HacTofiero AIMHMHHCTPATHBHOIO
perjamMeHTa, B BH3yaJNBHOW, TEKCTOBOM M (MMM) MynsTHMemHiiHOH ¢opmax. OdopmieHue
BU3yANBHOM, TEKCTOBOM M (WJIH) MYyJIbTHMENHHHOW HHPOpPMANUH JO/DKHO COOTBETCTBOBATH
ONTHMAJIGHOMY 3PHTEJIBHOMY H CIIyXOBOMY BOCHPHUATHIO 3TOH HHOOPMAIHM FpaXKIaHaMH.

IToMemeHns MOMKHEI OBITH 000PYIOBaHBEI yCTPOHCTBAMH A O3BYYHMBAHHSA BH3YaJbHOM,
TEKCTOBOM MH(OPMaIMH, OCHALIEHHl 3HAKAMHU, BHIIONHEHHBIME pellbeyHO-TOUeUHBIM 1pH{TOM
Bpaitnis B COOTBETCTBHH ¢ ACHCTBYIOLIHMH CTaHIAPTaMH BBIIOJHEHHMA H PasMEICHHS TaKux
3HAKOB, 4 TAaKX¢ BHU3YaNbHBIMH WHAMKATOpaMH, MpeoOpa3ylomuMH 3BYKOBBIC CHIHAJIbI
B CBETOBEIE, PEUYEBHIC CHUIHAJMBI B TEKCTOBYHO OEryHIyIO CTPOKY.

2.16.4. [loMelienus, B TOM YUCKE BXOA M NIYTH MEPEIBHKCHUS MO MIOMEINEHNAM, NOJDKHEI
ObITh 00OpYIOBaHBl MaHgycaMH, JudTaMu (IpH HEOOXOAHMMOCTH), CAHHTAPHO-TEXHHYECKHMHU
MOMEINCHUAMH (JIOCTYMHBIMH JUISI MHBAJIHAOB), PACLIMPEHHBIMH IPOXOJaMH, ITO3BOJIAIOHIMMH
obecrieyTs OECOPENATCTBEHHBIH NOCTYN HWHBAJIMAOB H MHBIX MAaNOMOOHIBHBIX TIDYIII
HacelleHHsd, a TaKXKe CHECLUATbHBIMM OOBEMHBIMH TAKTHJIBHBIMHM IUIATKAMHM M HOKPBITHSIMH,
0003HAYAIOIMMMH TYTH JABHXXCHHSA, MOBOPOTBI H MPENATCTBUS (HEPEKPECTKH, CTYNECHM,
JIECTHHLIE], AIBEPH).

JIBepH B MOMEIIEHUAX, B KOTOPBIX IIPEOCTABIACTCS rOCY AapCTBCHHAS YCIIYra, HE JOJDKHbI
MIMETH TIOPOTOB, IPENSTCTBYIOMIMX IBHXXCHHIO WHBAIHAOB M HHBIX MATOMOOHIBHBIX TPYTIN
HaceJIeHHS.

B noMelmeHusx, B KOTOPBIX MPEAOCTABISAETCA TOCYINAapCTBEHHAs yCiyra, JOJDKHO OHITh
ofecneyeHo OecpensATCTBCHHOE IEPEABMIKCHHE H Pa3sBOPOT KPECENI-KOJSICOK, Pa3sMEIICHHUE
CTONIOB B CTOPOHE OT BXOJa € Yy4YeToM OecCTpeNlATCTBEHHOrO IOABE3a M IOBOPOTA
Kpece-KOJIACOK.

2.16.5.C mempio  mpaBUNIbHOH M Oe3omacHOM ~ OpHEHTAMM  HHBAJKWAOB
U JIPYTHX MAJIOMOGHIBHEIX PYIN HACEJEHHS B IIOMEIIECHUAX Ha BUIHBIX MECTaX JOJDKHBI OBITH
pasMeIleHsl TAKTHIBHBIE MHEMOCXEMBI, OTOOpaXkalollie IUIaH PpasMEIICHHS AaHHBIX
MOMeINeHHH, a TalOKe TJIaH 3BaKyalyy rpaXxJaad B cloydae roxapa.

B nomemeHpax 0KHA OBITE MPEAYCMOTPEHA CHCTeMa (YCTaHOBKA) ONOBENICHHS JIIOACH
0 MoXape.

Bxog M BHXON U3 TOMEHICHHS OOOpPYAYIOTCA COOTBETCTBYIOHIUMM YKa3aTeIIAMH
C aBTOHOMHBIMH HCTOYHUKaMH GecriepeOoiHOro nuTaHus.

2.16.6. Ha nyrax nsuxeHus HHBAJIMAOB M WHBIX MaJOMOOMIBLHBIX TpPyIIl HaceleHUs
B MOMEINEHHSX, [I€ NPEXOCTABIIAETCS TOCYAaPCTBEHHAs YCIyra, JOKHEI ObITh NPEayCMOTPEHEI
CMEXHBlE ¢ HHMH MeCTa OTHbIXa M OXWAAHMA. B Mecrax OxHIaHHA [OKHO OBITH
mpeIyCMOTPEHO He MEHEE OJJHOI'O MECTa Ul HHBAIMA, NIEPEIBUTAIOIIETOC Ha KPEC/IE-KOISICKE
HITH TI0JIE3YIOIIETr0Cs KOCTBUISIMH (TPOCTBIO), @ TaKXKe JUIS €ro CONPOBOXAAIOLIETO.

2.16.7. Tepputopus, npusieraioiias K MecToHaxoxIeHHo KoMureTa, IpeaoCcTaBIsSiomEero
roCyapCTBEHHYIO yCIyry, oOopyAyercs, IO BO3MOXXHOCTH, MECTaMHM Uil I1apKOBKH
aBTOTPAHCIIOPTHHIX CPENCTB, BKIIIOYas aBTOTPAHCIIOPTHEIE CPeICTBA HHBAIKIOB.

Ha TeppUTOpHH Ha OCHOBHBIX MYTAX JIBHXXEHUS K 3NAHHIO IOJDKHBI OBITH IPEIYyCMOTPEHBI
MECTa OTABIXa, AOCTYNHBIE IS WHBUIMIOB M HHBIX MalOMOOMIBHBIX TPYHIl HacelIeHHS,
ofopynoBaHHbIE CKaMeHKaMH, yKa3aTelnsaMH, HABECaMH M OITO3HABAaEMBIE C IOMOLIBIO
H3MeHeHHst (aKTyph!i HA3eMHOT'O IIOKPLITHSI.

2.16.8. Ilpencenarenem Komutera ofecmeunBaeTcss CO3laHHE WHBANMHAAM CIEAYIOWIHX
yCIOBHEt JOCTYITHOCTH OOBEKTOB B COOTBETCTBHH ¢ TpeOoBaHMAMH, YCTaHOBJICHHBIMU
3aKOHOJ1aTeNIbHBIMA U HHBIMH HOPMATUBHBIMHU IIPABOBLIMH aKTaMH:
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a) BO3MOXKHOCTE O€CTIPENNTCTBEHHOTO BX0/1a B 0OBEKTHI M BBIXOAA M3 HUX;

6) BO3MOXXHOCTb CaMOCTOSITEJIBHOIO TEpPEABHKEHHS MO TEPPUTOPHH OOBEKTa B IENAX
J0CTYNa K MECTy MNpEROCTABICHHS TOCYAApCTBEHHOH YCIyr, B TOM YHCJIE C IOMOUIBIO
paboTHUKOB  0OBEKTa, MPEAOCTABILIOMMX TOCYJApCTBEHHBIE  YCIYIH, aACCHCTHBHBIX
¥ BCIIOMOTATENbHBIX TEXHOJIOTHIA, a TaKXKe CMEHHOI'O KpECa-KOJIICKH;

B) BO3MOXXHOCTh [OCAKU B TPAHCHOPTHOE CPEJICTBO M BHICAAKM M3 HETO IEPEH BXOIOM
B 00BEKT, B TOM YHCJIE C HCTIONB30BaHHEM KpPEeCna-KOJSICKU U, TIPH HEOOXOAUMOCTH, C ITOMOIIBIO
pabOTHHUKOB 00BEKTA;

T) COMPOBOXKACHUE UHBAIHIOB, HMCIOIIUX CTOHKHE HApymIeHHs QYHKIMH 3peHHS
H CAMOCTOSTENBHOTO NIEPEABUKEHHS, TT0 TEPPUTOPUH OOBEKTa;

I) coneiicTBHE HHBAIMAY MpH BXoJe B OOBEKT M BHIXOIE M3 HEro, MHGOpMHpOBaHHE
HHBaJIHAA O JOCTYITHBIX MaplipyTax o0IecTBEHHOTO TPaHCHOPTa;

€) HaqIexKamiee pasmemecHue HOCHTENIEH HHbOpMaLKH, HeoOXoAMMOi
Jist ofecnedeHus GecnpensTCTBEHHOTO JIOCTyIa HMHBAJINJIOB K oOBeKTaM
M TOCYJAapCTBEHHBIM YCJIyraM, € Y4E€TOM OrpaHMUYeHUH MX KH3HEACATENHHOCTH,
B TOM 4Kcie O1yOnupoBaHHe HEOOXOAUMON [UIS NONYy9YeHUs TOCYAapCTBEHHOH yCIyr 3BYKOBOH
U 3pUTENBHON MH(OpMaluu, a Takke Haamuceldl, 3HAKOB M MHON TEKCTOBOH M rpaduueckoi
HHpOpMAMM  3HAKaMH, BHIIOMHEHHBIMM  penbedHO-ToueyHBIM  MmpHdTOM  Bbpaiing
M Ha KOHTpacTHOM (oHe;

%K) obecrieyeHue JOIMycka Ha OOBEKT, B KOTOPOM IPEAOCTaBIIACTCS rOCYAApCTBEHHAas
yciyra, co0akd-IpOBOAHHKA NPH HAJMYHUU NOKYMEHTa, MOATBEPXKJIAIOIIEN0 €€ CIeLHaTbHOe
o0y4eHHe, BBIIAHHOTO 10 ()OPME U B MOPSIIKE, YTBEPKIACHHOM NpHKa3oM MHHHCTEpCTBa Tpyaa
U COLMaNbHOM 3ammThl HaceneHus Poccuiickoit ®Penepamum ot 22.06.2015 Ne 386H
«O6 ytBepxIeHHH GOpPMBI JOKYMEHTA, IOATBEPXKIAIOIMIETO CHEHHaNbHOE OOydYeHHE
co0aKkH-NPOBOHMKA, ¥ IOPSIKA €r0 BBIIAYM).

2.16.9. Ilpencenarenem Komurtera oOecnedynBaeTcs CO3ZaHHE HHBANHIAM CIEAYIOLMUX
YCIOBHH JOCTYHHOCTH YCIYT B COOTBETCTBHH C TpeOOBAaHHSMH, YCTaHOBJICHHBIMH
HOPMAaTHBHBIMH NPAaBOBBIMH aKTaMH:

a) OKa3aHWe UHBAJIUIAM TMOMOIIM, HEOOXONMMOH Ui MONy4YeHHs B MOCTYNHOH IId HHMX
dopMe nHPOpPMaNH O NpaBUIAX NPEHOCTABIICHHSA TOCYAAPCTBCHHOH YCIyTH, B TOM YHCIIE
00 odopMmneHHH HeOoOXOOUMBIX MJIi NOJYYEHHS TOCYJAapPCTBEHHOH YCHYTd [JOKYMEHTOB,
O COBEPIICHHH UMH APYTHX HEOOXOAMMBIX JUIA TIOIY4EHHS YCIyTU ACHCTBHI;

0) npexocTtasieHle HHBAJIUAAM I10 CIIYXY, IPH HEOOXOAUMOCTH, rOCyAapCTBEHHOH YCIyTH
C HCHOJNIB30BAHHEM PYCCKOIO JKECTOBOIO S3bIKA, BKJIOYas OOecledcHHEe AONycKa Ha OOBEKT
CypIOIEepeBOYHKA, THHNOCYPAONEPEBOIUNKA;

B) OKa3aHHE paOOTHHKaMH OPTaHOB M OpraHH3allMii, MPEAOCTABILIIOIMX IOCY JapCTBEHHBIE
YCIyrd B YCTAHOBJIEHHBIX c(epax IAeATEIbHOCTH, HMHOM HEOOXOAMMOM HMHBAIMIAM NOMOLIH
Komurera, NpeAoCTaBIsIOMIEr0 TOCYAAPCTBEHHYIO YCIYry, B IIpeononeHuH Oaphepos,
MEeIAIoUIUX TONYYeHHIO HMH YCIYT HapaBHe ¢ APYTMMH JTMIIAMU;

') HaJM4Yye KONHH JOKYMEHTOB, OOBSBJICHHH, MHCTPYKUHH O NOpANKE NpedoCTaBICHHUA
TOCYJApCTBEHHOH yciyrn (B TOM uHciae Ha HH(POPMalMOHHOM CTEHJE), BBIIOJIHEHHBIX
pensedHO-TOYeYHBIM LpuGTOoM bpaiiis 1 Ha KoHTpacTHOM (OHE, a TakXke ayauOKOHTypa
B MECTaxX OHIAHHS M IIpHEMA 3asBUTENIEH.

2.16.10. TIloMeuieHUS CTPYKTYpHBIX TmoapasnaencHuit MO®PL] H#OomWKHB OTBe4aTh
TpeGoBaHUSM, NpexyCMOTPEHHBIM ITpaBunamu OpraHU3aluu JesTelbHOCTH
MHOTOQYHKIIMOHANBHBIX IIEHTPOB TPEHOCTABNCHUS TOCYAAPCTBEHHBIX W MYHHIUNANBHBIX
YCIIYyI, YTBEPXICHHBIMH mnocTaHoBicHHeM IlpasutensctBa Poccuiickoii  ®epepanuu
ot 22.12.2012 Ne 1376, a Takxke WHBIM TpeOOBaHHSIM, NMPEAYCMOTPCHHBIM ACHCTBYIOLIHM
3aKOHOAATEJIECTBOM.

2.17. TlokaszaTenu AOCTYNHOCTH M Ka4€CTBA FOCYIApCTBEHHOH YCIIYTH.
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2.17.1. KonnuectBO  B3aUMOACHCTBUM  3asBUTENSE €  JOJDKHOCTHBIMHM  JIMLIAMH
IIpH NPEAOCTaBICHUHN TOCYJapCTBEHHON yCIIyIy — 2;

2.17.2. IlpomomKUTENBHOCTE B3aUMOACHCTBHIE — 15 MHHYT;

2.17.3. IlpenycMOTpeHO  HH)OPMHPOBaHHE 3aABHTENI O XOAE IIPENOCTaBJICHUS
rOCyApCTBEHHONH YCIYIH, B TOM YHCIE C HCHOJL30BaHHEM HH(OpPMALMOHHBIX CHCTEM — Ia
(1o BceM ctaTycaM peHieHHi, O MOCTYIJIEHUH JOKyMeHTOB B MOII);

2.17.4. Cnoco06sl npeAOCTaBIEHUA TOCYAAPCTBEHHOH YCIYTH 3aABUTEIO:

HeTIoCpeICTBEHHO NpH TUYHOM nocemieHuu Komurera;

B DIEKTPOHHO# (hopMe TocpeacTsoM [loprana’;

B BMIEKTPOHHO (hopMe OCPENCTBOM SIMHOTO IopTana’;

B CTPYKTYpPHOM IoapasacneHuu M®L].

2.18. Unple TpeGoBaEMS, B TOM YHCIE YYHTHIBAIOMIHE OCOOEHHOCTH IIpPEeIOCTaBICHHS
FOCYIapCTBEHHON  yCJIyrM 1O  3KCTePpPUTOPHATBHOMY  NPHHOUNY ¥ OcOOEHHOCTH
MIPEIOCTABIIEHHUS TOCYJAPCTBEHHOH YCIIyTH B 3JIEKTPOHHOH dopMe.

2.18.1. OcoGennoctu NIPEOCTABIICHUS rocy1apcTBeHHOH YCIIYTH
10 3KCTEPPUTOPHAILHOMY [IPHHIAIY.

O6pamenue B KoMHTET 10 3KCTEpPUTOPHATEHOMY IIPUHIIMITY HE IIPEYCMOTPEHO.

3asBIeHHE O NPEAOCTABICHUH IrOCYIapCTBEHHON YCIYIrM NoJacTCs B M0O0e CTPYKTYpHOE
nozpasgeneHne M®I] BHe 3aBHCHUMOCTH OT MeCTa XHUTENbCTBa (NpeOBIBaHUS) 3asBUTENS,
a TaKKe MECTa HaXOXACHHs TOCyIapCTBEHHOrO 00pa3oBaTeIbHOIO YUPEXACHHS, HAXO0IALIErOCs
B Benennn Komurera.

2.18.2. OcoGeHHOCTH IIPeNOCTaBIeHNS I'OCYIapCTBEHHOM YCIYTH B 3IEKTPOHHOH (hopme.

Jns  ofecneueHnsi BO3MOXHOCTH IMOAAYd B 9JIEKTPOHHOH  GopMe  3ampoca
M JIOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEeNOCTABJIEHHS TOCYJAapCTBEHHOH YCIYrH, 3asdBHTENb
JIOJDKEH HMETh KoY IIPOCTOM 3JNEeKTpOHHOH moAnucH. s NOMydeHHs KIo4Ya IPOCTOH
NEKTPOHHON WOINMKCH (Jlajiee — MpocTas JJIEKTPOHHAs HOJIMCEH) 3asABUTENIO0 HeoOXoaumo
TIPOITH NMPOLEAYPY PETHCTPALMK B (elepaIbHOH TOCyAapCTBEHHOH HHPOPMATHOHHONH CHCTEME
«Ennneas cucrema MAeHTH()HUKAUMK U ayTCHTHOUKALKUU B HHPpACTpYKType, obecrneunBaromen
#HGOPMAIHOHHO-TEXHOJIOTHYECKOE B3aUMOJCHCTBHE HHGHOpMaNHOHHBIX CHCTEM,
HCHOJIB3YEMEIX IS NPEJOCTABJIEHHA TOCYHApCTBEHHBIX W MYHHIHNAJIBHBIX  YCIIYyT
B 2JIeKTpoHHOH dopme» (nanee — ECHA). Mrdopmanusa o cnocobax ¥ MOPAJIKe pEerHCTpallvH
B ECUA mnpencrasiena Ha Iloprane (cTpanuna caiita B cern «MHTepHeT» —gu.spb.ru/reg/)
WK Ha equHOM mopTtaie. Ounaiin-popma npeasaputensroii peructpauun B ECUA pasMelena
Ha calite B cetm «Murepner» (cTtpaHmpa caiita B cetm  «MHTepHeTY» -
esia.gosuslugi.ru/login/registration).

IMocne npoxoxzenus npouenypbt perucrpanuu B ECHA (xak ¢wu3uueckoro nmua)
3asBUTENb — (PHU3UYECKOE JIUIO JIOJDKEH aBTOpH30BaThes Ha Iloprane MM Ha €AMHOM IOpTAale,
HCIIOJNIB3Y#S MPOCTYIO 3CKTPOHHYIO NOIUCE;

3ag9BUTENIO, MpPH YCJIOBHH AaBTOPH3AIMK, MPEIOCTABISECTCA BO3MOMXHOCTH IMOJATH
B 3JIEKTPOHHOH (hopMe 3ampoc M CKaH-00pa3bl ,uoncymemon9 (rpapuueckue ¢ainel, a TakxKe
SNIEKTPOHHBIE JOKYMEHTBI, TOJUCAHHBIE YCHJICHHOM KBaMM(QHIMPOBAHHOH 3JICKTPOHHOH
TIOJINTKCEIO JIMIA, BBIABIIErO JOKYMEHT, HEOOXOIUMBIE [UTS NPENOCTABIEHHS FOCYZAPCTBEHHON

YCIIYrH).

7 Bce mnonoxenus, ONpPEACIAIOLIME NOPANOK M OCOGEHHOCTH NpPENOCTABIEHHA TOCYAApPCTBEHHOH ycayru
B 2JeKTpoHHOH ¢opMe nocpeactBoMm [loprana, BCTymalOT B CHIY HEMOCPEACTBEHHO MOCJE COOTBETCTBYIOLUEH
TEXHUYECKOI peann3aLHi.

Bce nonoxenws, oOnNpenesiflOLIME TIOPANOK M OCOOCHHOCTH NPEAOCTABAEHHA IOCYINAPCTBEHHOM YCAYTd
B OJJCKTPOHHOH ¢OopMe MOCPEACTBOM €IHHOrC NopTaia, BCTYNAIOT B CHIY HENOCPEIACTBEHHO MoCiae
COOTBETCTBYIONIEH TEXHHUUYECKON peanu3anuu.
 Ckan-06pa3 JokyMeHTa — Oaill, MOAYYeHHBIH Ha ckauepe WM LMMPOBOM (oToanmapare, ABNAIOWIMHACS
Pe3yJIbTaTOM CKaHMPOBaHHA Wiy PoTorpadupoBalHsA OPUTHHAIA JOKYMEHTA.
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I11. CocTaBb, nocjieq0BaTeIbHOCTH H CPOKH BbINOJHEHHH AXMHHHCTPATHBHBIX
nipoueayp (aeicTBHIE), TPeGOBAHHA K MOPAAKY HX BBINOJHEHHS, B TOM YHC/IE 0CO0EHHOCTH
BBINO/HeHUs AAMHHHCTPATHBHBIX NMpoueayp (aeiicTuii) B 3JeKTpoHNOI dhopme

Ilpy npemocraBNeHMH FOCYJApPCTBEHHOH  YCJAYTHM  OCYLUECTBIMIOTCS — CIIEAYIOLME
aIMHHHCTPATHBHBIE MPOLEAYPHI (ACHCTBHSA):

npHeM, NpOBEpPKa MOJHOTH! NPEJICTABICHHBIX CBENCHUH (NOKYMEHTOB) H PETHUCTpALIUA
3asABJICHHS H IIPHJIAraeMbIX K HeMy JOKYMEHTOB;

NOATOTOBKA U HalpaBJieHHE MEXBEAOMCTBEHHOTO 3alpoca B MHOMH OpraH (OpraHu3alHio)
O TNpeNOCTaBIEHHH JOKYMEHTOB (uMHboOpMalluh), HEOOXOMHMBIX JUIS TPEIOCTaBICHHUS
roCyJapCTBEHHOM yCIyr;

paccCMOTpeHHe 3asBIEHUs] W JOKYMEHTOB, HEOOXOOMMBIX JUIi TPEeIOCTaBIICHUS
FOCYIapCTBEHHOM YCIYrH, M NpuHATHe pelienus KomurteTa o npenoctasieHnt mubo o6 oTkase
B NpEOCTABJICHHHM €XEMECSYHOH MOEHEXKHOM KOMOEHCAllMH 3aTpaT Ha IMpPOe3k MOJIOABIM
ClienuanicTaM;

Bbilaya (HanpaBJieHHe) pe3y/bTara IpeA0CTaBIeHUA rOCY XapCTBEHHOH YCIIYTH;

HCOpaB/ieHHe JOMYLICHHBIX oOme4aTok M owu0OK B BBIAHHBIX B pe3ynbTare
MIPENOCTaB/IEHHs FOCYapCTBEHHOM YCIYrd JOKYMEHTAX.

3.1.TlpueM, mnpoBepKka MNOJHOTHI NPEJCTABICHHBIX CBeAeHHH (I0KYMEHTOB)
H perincTpanus 3asiBJIEHUS H NMPHJIaraeMbiX K HeMy JOKYMEHTOB

3.1.1. OcHoBanueM Mg Havala aAMMHHUCTPATHBHOM MNpoOLEAYpHl SBIAETCS NMOCTYIUIEHHE
B KoMHTeT 3a1BlIeHHS U MPHIAraéMbIX K HEMY JIOKYMEHTOB [IOCPEACTBOM JIMYHOro 0OpalleHus
sasBuTeNA (MpenctaBuTens) B Komurer, B anekrpoHHoil ¢opme nocpenctsoM [loprana, eauHoro
nopTana, mocpeaAcTsoM obpamenus 8 MOLL

B cnygae npunsatus KomuTeTOM 31€KTpOHHOroO Jena ¢ IlopTana wiayM eIWHOro nopraia
€ro perscTparus sBiseTCs Ha4aIoM NPEROCTaBIEHHs TOCYAAPCTBCHHOH YCITYTH.

[IpuHATHE OT 3a9BHTENs (MPeACTaBUTENS) JOKYMEHTOB B 3IEKTPOHHOH (opme B cocTase
37EKTPOHHOTIO Jefla MCKIIYaeT Heo0X0AUMOCTh UX TIOBTOPHOTO MPEICTaBJIeHHs HAa OYyMaXKHOM
HOCHTEIE.

3.1.2. CopuepxaHHe  aOMHHHCTPAaTMBHBIX  JACHCTBHH,  BXONAIMX B  COCTaB
aIMHHUCTPATUBHOM TPOUEJAYpPH], NPOXODKUTENBHOCTh M (WIHM) MaKCHMAIBHBIH CPOK
HX BBIOJHEHHS.

3.1.2.1 CnenuanucT oTAeNa aTTECTAIlMH U TOBHIIEHUS KBaJUGHKAUUM IeJarorH4ecKux
kanpoB Komutera (manee — otaen AuIIKIIK) B ciryyae monyueHHs 3asBlIeHHs H NPIIAracMbIX
K HeMy JOKyMeHToB H3 M®LI, ¢ exunoro moprana u Iloprana B 3N€KTPOHHOM BHAE (B COCTaBe
MIaKETOB MEKTPOHHEIX JIeN):

MoJIy4aeT JOKYMEHTHl B O3JCKTPOHHOM BHJAE (B COCTaBe MNAKETOB JMEKTPOHHBIX JiEl
nojtyyaTeneH rocy JapCTBeHHOH yCiyru),

OCYILIECTBJISIET IPOBEPKY ONHOTHI IIPEACTABIICHHBIX CBEJEHHH (JIOKYMEHTOB);

ycTaHaBNMBaeT HeOOXOIMMOCTDb HaNpPaBJIeHUS MEKBEIOMCTBEHHBIX 3aMpPOCOB;

nepenaeT 3asBJICHHE M NMpUJaraeMbie K HeMy JOKYMEHTBI HA PaCCMOTPEHHE CNICLIHATMCTY
otaena AwulIKIIK, oOTBeTCTBEeHHOMY 3a NOATOTOBKY, HAINpPAaBICHHE MEXKBEAOMCTBEHHBIX
3apocoB M TOJyYeHHE OTBETOB Ha HHUX (B cCilyyae HEOOXOIMMOCTH HaNpaBJICHHS
MEXXBEJIOMCTBEHHBIX 3ampocoB), Win crenuanucty otgena AuIIKIIK, orsercTBeHHOMY
3a MOATOTOBKY TpoekTa pewenus Komureta o mpenocrasneHuu (o6 oTkase
B IIPECIOCTaBIECHHWH) TOCYAApCTBEHHOH YCIyTH, JUIS  pacCMOTPEHHst B COOTBETCTBHH
¢ nyHkToM 3.3 Hacrosuero AJMHHHACTPATHBHOIO pErjliaMeHTa (B Cllyyae OTCYTCTBHSA
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HEOOXOMMOCTH HallpaBlieHUs MEXKBEIOMCTBEHHEIX 3alIpOCOB).

IIpn mocTymneHUH 3adBICHHS B JJEKTPOHHOH (QopMe IOCPENCTBOM E€IHHOIO IHOpTana
u Hoprana ero peructpanus ocymectsisercs asromarndeckn B MAVC 3I'Y B Teuenne oaHOro
JIHS ¢ MOMEHTa obpalneHus.

3.1.2.2 Cnenmanuct otaena AulIKIIK npu ofpalieHuu 3asBUTENs (IPENCTABHTEINS)
3a OpeJOCTaBlieHHEM rocyAapCcTBeHHOH yeinyru B Komurer:

OTIpeeNseT peAMET OOpalLieHuUsT;

YCTaHaBJIMBAET JIMYHOCTH 3asABHTENS (NPEACTaBUTENS) M IPOBEPSET MOJTHOMOYHS
npeAcTaBuTeNs (B cIydae oOpallieHUs NpeicTaBUuTeNs);

npoBepseT Hanuuue (OTCYTCTBHE) OCHOBAaHMH JUid OTKa3a B IpUEME JOKYMCHTOB,
HEOOXOJMMBIX Ui IIPEIOCTaBICHHS  TOCYJapCTBEHHOH  YCIYIH, IPEAYyCMOTPEHHBIX
TIYHKTOM 2.9.2 HacTosgimero A AMHMHUCTPATUBHOTO periaMeHTa;

NpH HANIMYHK OCHOBAHMH IUIM OTKa3a B IIPHEME NOKYMEHTOB, YKa3aHHBIX B MyHkTe 2.9.2
HACTOAINEr0  AJMHHUCTPAaTHBHOIO  perjaMeHTa, OTKazkBaeT B IpHcME  3asBJICHHS
U TIPUAraeMBIX K HEeMy JAOKYMEHTOB, BO3BpallacT 3asdBICHHE M MpUIAraeMhbie K HEMY
JIOKYMEHTEHI 3asBHTENIO (TIPEACTABHTENIO) C YKa3aHHEM IIPUYHH OTKA3a;

TP OTCYTCTBHH OCHOBAHMI [I 0TKa3a B TIpHEME JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9.2
HACTOSIHIET0 AZIMHHHCTPAaTHBHOTO pETNIaMeHTa, MPUHUMACT 3asBICHHE M MPHJIATacMble K HEMY
JOKYMEHTBI;

Konupyer (CKaHHpyeT) JOKYMEHTHl M BO3BpALAET 3asiBUTENIO (IIPEACTABHUTEIIIO
3asBUTENA);

BBLIAET PACIHCKY O IpHEMe 3asBJICHUS M IPUIAraeMbIX K HEMY JOKYMEHTOB 3aiBHTEIIO
(TIpe/ICTAaBUTEITIO 3a9BUTENIA);

PEruCTpUpYeT 3asBACHHE B NOACHCTEME «ODJIEKTPOHHBIH KaOMHET NOKHOCTHOTO JIHIA»
MAUC OI'Y (nanee — OKJ1JI);

YCTaHABJIMBAET HEOOXOIUMOCTh HAIIPABJICHUS MEXBEIOMCTBEHHBIX 3alPOCOB;

B Cllyyae HeoOXOOUMOCTH HanpaBlICHHS MEXBEAOMCTBEHHBIX 3alpocoOB INepenact
3aiBJICHHE M IIpHWJlaraeMble K HeMy JOKYMEHTbl Ha PacCMOTPEHHE CIELHATHCTY OTAeNa
AuIIKIIK, otBercTBEeHHOMY 3a IIOATOTOBKY, HAINPaBJICHHE MEXBEJOMCTBCHHBIX 3allpoCOB
U NOJTy4eHHe OTBETOB Ha HHUX;

B CJiyyae OTCYTCTBHS HEOOXOIUMOCTH HaNpaBICHM MEXBEAOMCTBCHHBIX 3alpOCOB
nepesiaeT 3agBlieHME M IpUJIaraeMble K HeMy NOKyMeHTHl crnenmanucry otaena AulIKIIK,
OTBETCTBEHHOMY 3a MOJArOTOBKY IpoekTa perrenus Komurtera o npexocrasienun (06 oTkase
B IPENOCTABJICHUH) TIOCYIApCTBEHHOH YCIYrH, [UIA PacCMOTPEHHA B  COOTBCTCTBHH
¢ myHKTOM 3.3 HacTosiero AXMHHHACTPATHBHOIO PEIIaMEHTA.

[Ipu ofpameHnn 3asBUTENS HENOCPEACTBEHHO B KoOMHUTET 3asdBlCHHE PErHCTPHPYETCH
B HOJCHCTeMe «DJNEKTPOHHBIN KabuHET HospkHOCTHoro ymua» (manee — KA MAUC OI'Y
C IIPHCBOCHHEM PETHCTPAIIHOHHOTC HOMepa.

MakcumanbHBIE  CPOK  BBINOJMHEHUS aIMHUHHUCTPATHBHBIX  JEHCTBHM B pamkax
aJIMHHHCTPAaTHBHOM MpOLENYPhl COCTaBJseT ONHUH pabounii A€Hb CO JHE IOCTYIUICHHS
3a4BJICHHA U IPUIIATaeMEIX K HEMY HOKYMEHTOB B KomurerT.

3.1.3. JIOIPKHOCTHEIM  JIMIIOM, OTBCTCTBCHHBIM 32 BBINOJHCHHE aIMMHHCTPAaTHBHOH
npoueaypsl, SBiseTcd crenHanucT oraena AulTKIIK.

3.1.4. KpuTeprssMu TNpHHATHAA pelIeHMl B pamMxax aJIMHHHCTPAaTHBHOH IIpOLERYpPEHI
SIBJISIETCS IIOCTYTITICHHE 3agBJICHAA " [IPUIIATaeMBIX
K HEMY JOKYMEHTOB, a TaKXe¢ Hanuuue (OTCYTCTBHE) OCHOBAHMH Ui OTKasa B IIpHEME
JOKYMEHTOB, YKa3aHHBIX B MNyHKTe 2.9.2 HacTofAlero AIMHHHCTPAaTHBHOIO perjaMeHTa
(B cniyyae nuuHOro 00pateHus 3assuTtesns (npezcrasurenst) B Komurer).

3.1.5. PesynbraroM aaMHMHHCTPATHBHOH MNpPOLEAYPH! SIBIAETCS NPHEM H DPETHCTpaLs
3asBJICHHS ¥ NIPUJIAracMbIX K HEMY JIOKYMEHTOB H IE€pefadya Ha paCCMOTPEHHE OTBETCTBEHHOMY
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cnenuamucty oraena AHIIKIIK, mnbo orka3 B npueMe 3asBiCHHS W INPHIAraeMbIX K HEMY
JOKYMEHTOB, HeOOXOAUMEIX IS MPeOCTaBIEHHS rOCyIapCTBEHHOR yCIyrH (B ciydae JIHUHOTO
obpaleHus 3asBuUTENA (mpeAacTaBUTeNsA) B  KOMHTET 1@pUd  HaIHYHH  OCHOBaHWH,
IPEeNYCMOTPEHHBIX MYHKTOM 2.9.2 HacToAINero AJIMHUHHCTPATHBHOTO PErJIAMEHTa).

VndopmupoBaHHe  3adBHTEIA O  pPE3YNbTaTe  aIMUHUCTPAaTHBHOH  MpOLEHYpHI
OCYUIECTBIAETCA Croco0aMM, yKasaHHBIMH B NMyHKTe 1.3.2 HacToAero AJAMHUHHUCTPAaTHBHOTO
periaMeHTa.

3.1.6. Crioco6 ¢uKcaluy pe3yabTaTa BBHIMOJHEHHS aIMHHHCTPATHBHON TPOLEAYpPHI
ABJIETCS YCTAHOBKA CTAaTyca NPENOCTABIEHUS FOCYAaPCTBEHHON YCIIYTH CHEIHATHCTOM OTAENa
AulIKIIK 8 MAUC OT'V.

3.2. IToaroToBKa ¥ HanpaB/ieHHe MeEXKBEeJOMCTBECHHOr0 3anmpoca B HHOH opraH
(opranmsainuio) o0 NpeACTABJCHMH AOKYMEHTOB (MHpopMauuH), HeoOXOOHMBIX [IJIH
NPeR0CTABJICHHS FOCYAAPCTBEHHOH yCayru

3.2.1. OcHoBaHHEM I Havala agMHHHCTPATHBHOW MpPOLEAYPH! ABAAETCA YCTaHOBNEHHE
B XOJ€ BBIIOJHEHUS AAMUHUCTPATHUBHON MpPOLERYphl, MpeAycMOTpeHHOH myHKTOM 3.1
HAaCTOAIIETO AMHHHCTPATHBHOTO pernaMeHTa, HEOOXOIMMOCTH HalpaBJICHHS
MEXBEIOMCTBECHHOIO 3anpoca B OpraH (OpraHHM3alHio) O INpPCIACTaBICHHH OOKYMEHTOB
(undopmarun), HeOOXONUMBIX IS TMPEeAOCTaBACHUS TOCYNapCTBEHHOM YCIIYrH, YKa3aHHBIX
B IyHKTe 2.7 HacToslllero AIMHHHCTPaTUBHOTO perflaMeHTa, HOCTYIUICHHE 3asdBJICHHSA
¥ MpunaraeMbIX K HeMy JAoKkyMeHToB cneuuanucty otaena AulIKIIK, oTBeTrcTBEeHHOMY
3a [IOJIrOTOBKY, HAaPaBJIEHHUE MEXBEIOMCTBEHHBIX 3alIpOCOB H NOJIy4EHHE OTBETOB Ha HHX.

3.2.2. ConepxaHue  aJMHHHCTPATHBHBIX  JEHCTBHH, BXOOAIIMX B  COCTaB
aIMHHHCTPAaTHBHOH MpOLENYphl, MPOAOIDKUTEILHOCT M (HMIM) MAaKCHMANbHBIH CpPOK
HX BBIMOJTHEHHUA.

B pamxax anMHHHCTpaTHBHOH npouenypsl cueunanuct oraena AulIKIIK, orBeTcTBeHHEIH
3a OJIrOTOBKY, HanpaBJIeHHe MEXBEJOMCTBEHHBIX 3allpOCOB U MOJYYEHHE OTBETOB Ha HUX:

onpenessieT  COCTaB  JOKyMeHTOB  (MHopManuu), TNONISKAIMUX  MNOIYYEHHIO
110 MEXBEAOMCTBEHHBIM 3a11pocam;

MOATOTABINBAECT TNPOSKTHl MEXKBEIOMCTBEHHBIX 3allpocoB, B TOM umcie B dopme
3NEKTPOHHOIO JOKYMEHTa;

MPEACTABIIET NPOSKTHl MEXBEIOMCTBEHHBIX 3allpOCOB HA MOMNMCH JAOHKHOCTHOMY JIMILY
KomnTera, ynomHOMOUeHHOMY IIOANHCBHIBATH MEXBEAOMCTBEHHBIE 3allpOCHl, B TOM 4HCIe
C HCTIONIL30BAHMEM 3JICKTPOHHOH NOMTHCH.

JomxHoctHOoe juno Komurera, ynmoJHOMOYEHHOE MOANHCHIBATE MEKBEIOMCTBEHHbIE
3ampochi, MOATHCHIBAET MEXKBEAOMCTBEHHBIH 3ampoc U BO3BpallaeT CIEIHANUMCTY OTAENa
AulIKIIK, OTBeTCTBEHHOMY 3a NOATOTOBKY H HAIIPABIEHHE MEXBEIOMCTBEHHBIX 3anpoCOB
U TOJNyYeHHEe OTBETOB Ha HHX, NMOAMHCAHHBIA MEXBEJAOMCTBEHHBIH 3ampoc Ui OTIPAaBKH
B COOTBETCTBYIOIHE OpraHbl (OpraHH3alHH).

Cnennamcr otaena AMIIKIIK, oTBeTCTBeHHBIH 3a NOArOTOBKY, HallpaBiIeHHE
MEXBEOMCTBEHHBIX 3aMpPOCOB U MOJTy4YeHUE OTBETOB Ha HHX:

HaMnpaBJIseT MEKBEIOMCTBEHHBIE 3allPOCHI B:

rocylapcTBEeHHOe 00pa3oBaTENbHOE YUPEKAEHHE JUIS TIOIY4YeHHs CBeleHHH 00 OCHOBHOM
MecTe paboThl;

COP nnis nosydeHus CBeIeHUH O TPYAOBOH AEATEILHOCTH;

Pocobpram3op 1 monyueHHMs CBEAEHHH © JOKyMeHTaX 00 oOpa3oBaHMH U (WIH)
0 KBaTH(HKALMH, JOKyMEHTax 00 00yUeHnH;

MexBeOMCTBEHHBIH 3alpOC HAIIpaBJIAETCS:
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NOCPEACTBOM MOACHCTEME! «DJIEKTPOHHBIH KabuHeT nomkHocTHoro nuua» MAHWC OI'Y
(nanee — OKJIIT);

IO JJICKTPOHHOM MOYTE;

UHBIMH cnioco0aMu, He MPOTHROpEYalliMH 3aKoHOAaTeNnbCTBY Poccuiickoil ®enepatiuu.

Jatoit HampaBieHHsT MEXBEIOMCTBEHHOIO 3alpoca CYMTACTCd perucTpalus 3ampoca
B OKJJI unu pata oTnpaBKH AOKYMEHTA C MEXBEAOMCTBEHHBIM 3alIPOCOM IO 3JIEKTPOHHOMR
noure. B cnyyae HanmpaBmeHHs MEXBEJOMCTBEHHOIO 3ampoca MHBIMH  CHOCO0aMH,
NpeyCMOTPEHHBIMH  3aKOHOIATeNnbCcTBOM Poccuiickoit ®enepauun, AHEM HaMpaBieHUS
MeKBEIOMCTBEHHOTO 3ampoca cUMTaeTca perucrpanus 3ampoca B IKJJI wiu nata nmoyroBoro
OTNPABJICHHS.

Cneunamict  otaena AWlIKIIK, oOTBETCTBEHHBIE 332 TNOANOTOBKY, HAalpaBICHUE
MEXBEAOMCTBEHHBIX 3allpOCOB M IOJYYCHHE OTBETOB Ha HHX, PETHCTPHPYET MOCTYHHBLIHE
OTBETHI Ha MeXBeJOMCTBeHHble 3ampocst B EC3JI/I H BBHIOAHAET CleAyloUIME
aJMHHHCTPaTUBHbIE JEHCTBU:

aHAJTM3UpYyeT AOKYMeHTH (MHGPOpPMALHIO), MOJy4YEHHBIE B paMKax MEKBEIOMCTBEHHOIO
B3aHMOJEHCTBUSA (OTBETH Ha MEXXBEJIOMCTBEHHBIE 3aIIPOCHI), HA COOTBETCTBHE HANpPaBICHHOMY
MEXBEJOMCTBEHHOMY 3alpocy;

TEpEeNacT 3asBICHUE H MPHIAracMble K HEMY IJOKYMCEHTEI, B TOM YHCIE TOJY4YEeHHBIE
MOCPEICTBOM MEXBEIOMCTBEHHOTO B3aHMOAEHCTBUA JOKYMEHTH (MHPOPMAIHIO), CIEHATUCTY
oraena AWIIKIIK, otTBercrBeHHOMY 3a [OArOTOBKY MpoekTa pemeHns Komurera
0 IpegocTaBIeHHH (00 0TKa3e B IPEAOCTaBICHUH) FOCY/AapCTBEHHON YCIyTH.

CpoK NOArOTOBKH M HANpaBJICHHS MEXBEJOMCTBEHHBIX 3allpOCOB — OAMH pabovuil AcHb
CO MOHS HaCTYINICHHA oOOCTOATENLCTB, YKa3aHHBIX B nyHkte 3.2.1 HacTosiiero
AIMHHHCTPAaTUBHOTO pErlaMeHTa.

Cpox TMOATOTOBKM H  HampaBleHHs OTBeTa HAa MEXBEIOMCTBEHHBIH  3alpoc
C®P, PocobpHan3opoM He JOKEH MpeBBHIATH ABYX paGouux JHell mocne NOCTYIUIEHHS
MEXBEIOMCTBEHHOTO 3anpoca. Cpox NOATOTOBKH H HAIPaBJICHUA OTBETa
Ha MEXBEAOMCTBEHHBIH 3alpoc rocyAapCTBEHHBIM 00pa30OBaTENbHEIM YUPEIKACHUEM HE MOXET
NIPEBBIIATH MATH pabouMX JHEH [OCNE MOCTYIUICHHS ME)XBEAOMCTBEHHOTO 3alpoca.

3.2.3. JOMKHOCTHBIM JIMLIOM, OTBETCTBCHHBIM 3a BBHIIOTHCHHE aIMHHHUCTPATHBHOM
npoueaypsl, sBasgerca cneuuanucet otzena AulIKIIK, oreercTBeHHBI 3a NOATOTOBKY,
HaNpaBJIeHHE MEXKBEIOMCTBEHHBIX 3allpOCOB M MOJYYEHHE OTBETOB Ha HHUX, a TaKke
JoJxkHOCTHOE o KoMuTeTa, yNONTHOMOYEHHOE NOANUCHIBAaTh MEXBEAOMCTBEHHEIE 3aNPOChI.

3.2.4. KputepueM NpUHATHSA pPELIeHHs B paMKaX aAMHHUCTPATUBHON MPOLEAYPHI SIBJIAETCS
OTCYTCTBHE B TPENCTABICHHOM  3asgBUTENEM  KOMIUIEKTE JIOKYMEHTOB, YKa3aHHBIX
B IIYHKTe 2.7 HacTosuero AIMHHHCTPAaTHBHOTO periaMeHTa.

3.2.5. Pe3ynbTaToM aOMHHMCTPaTHMBHOH NpPOLEAYpH! SABJAETCA NOJNYYEHHE B paMKax
MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS JOKYMEHTOB H HMH(QOpMalUH, KOTOpbie HaXoJdTcs
B pAacnoOpsKEHMH MHBIX HCIIOJHUTENBHBIX OPraHoOB IOCYJapCcTBEHHOH BiacTd (OpraHu3auuii),
dbenepaNbHEIX OPraHOB HCIIOJIHUTENBHON BIACTH U OPraHOB IOCYJApCTBCHHBIX BHEOIOKETHBIX
(GoHIOB M KOTOphle 3asBUTENb BIpPaBe MNpPEACTABUTH, YKa3aHHBIX B INMyHKTe 2.7 HACTOSAILIETO
AJMWHHCTPAaTHBHOIO pErJIaMEHTA.

HWnbopMmupoBaHue  3asBHUTENIs O  pe3ynbTare aIMHHHCTPATHBHOH  IPOLEAYpSI
OCYIIECTBISIETCS CNoco0aMy, yKa3aHHBIMH B MyHKTe 1.3.2 HacTosuiero AJIMHHHUCTPATHBHOIO
perjaMeHTa.

3.2.6. CnocoboM ¢HKcanuu pe3ysibTaTa BBHITONHEHHS aAMHHHCTPATUBHOH HpoHeayphl
ABJIAETCA PETMCTPALMA 3anpoca M OTBETA Ha 3alpoc B TOCYJAPCTBEHHON HHQOPMALMOHHOM
cucteme  Cankr-lletepbypra «EnuHas cHcTeMa  3JIEKTPOHHOIO  JIOKYMEHTOO0OpOTa
U JACONPOU3BOACTBA HCHOJHUTENBHBIX OPraHoB rocyzapcrBerHoii Biacty Cankr-IlerepOypra»
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(manee — ECOJIM1), a Takke yCTAaHOBKA CTaryca HpPeAOCTaBICHHS I'OCYIApCTBEHHOH yCayru
B MAUC JOI'Y.

3.3. PaccMoTpeHHe 3asiBJICHHS H AOKYMEHTOB, He0OX0AHMBIX /LISl NPEX0CTABJICHHS
rocyAapcTBeHHoOM ycayru, u npunsaTie pemenns Komurera o npegocrapaennn an6o
00 oTKa3e B MPeIOCTABJCHHH €KeMeCATHOH JeHe:KHOH KOMIICHCAIINH 3aTPAT Ha NMpoe3x
MOJIOABIM CIIEHAINCTAM

3.3.1. OcHoBaHHMeM AJIs Havyala a/IMUHUCTPATHBHOHN TIPOIEAYPH! ABIAECTCSA NOCTYIUIEHHE
3aPETUCTPUPOBAHHOIO 3asBJICHUA M JIOKYMEHTOB, HEOOXOAMMBIX Uil HpPefoCTaBICHHUA
rocynapcTBeHHoOU ycnyrd, cnenyamucty otiena AMIIKIIK, oTBeTrcTBEeHHOMY 3a TOATOTOBKY
mpoekta pemenus Komutera o0 nmnpenocraBicHuM (00 oOTKaze B MOPEAOCTABICHHH)
rocylapCTBEHHOH yCIyrH.

3.3.2. Conepxanue  aAMHHHCTPAaTHBHBIX  OEHCTBHH,  BXOAAIMMX B  COCTaB
aIMHHUCTPATHBHOM MNpoUeaypbl, NpPONOKHUTENFHOCT H (MIH) MAaKCHMalbHBIH CpOK
HX BBIIIOJIHEHHS.

3.3.2.1. Cnemuanucr oTHena AUTIKIIK, OTBETCTBEHHBIH
3a MMOATrOTOBKY IpoekTa pelreHuss Komurera o npenoctapnenun (00 0TKase B IPeJOCTaBICHUN)
TrOCYapCTBEHHOH YCIIyTH:

pPacCMaTpPUBAET IIOCTYIIUBILICE 3asiBJICHHE H [IPHJIaracMble K HEMY JOKYMCHTBI,

TpoBepseT CBEJIEHUA, COAEpXKAINHeCs B 3aiBJICHHH M IPCACTABICHHBIX 3asdBUTENEM
JOOKYMEHTaXx, a TaKXe JOKyMEHTax, MOJYy4YEHHBIX B IOPANKE MEKBEIOMCTBEHHOrO
p3aumozeiicTeus. Ilpu oOHapyxeHUH OOCTOATENBCTB HIIM JOKYMEHTOB, ONPOBEPralomIMX
JIOCTOBEPHOCTb  IPEACTABICHHBIX  3asABUTE/EM CBEJCHHH B  NOATBEPXKIEHHE Ipasa
Ha TMpPEJOCTABJICHHE eXEMECAYHOM MACHEXHOH KOMIICHCAIMH 3arpaT Ha Mpoe3d MOJOXBIM
CHOEIHAINCTAM, CPOK IIPHHATHS pEIICHUS O TIPEAOCTAaBICHUH €XEMECSYHOH ICHEXHOM
KOMIIGHCALlHY  3aTpaT Ha  Npoe3]  MOJOABIM  CHENHAIHCTaM MM 00  oTkase
B ee Tpel0CTaBlIeHUH POTIEBAaeTCA Ha AeCATh pabounx OHEH.

Cnemnanuct otraena AMIIKIIK, oTBercTBeHHBIH 3a NOATOTOBKY MpPOEKTa pEILICHHS
Komurera o mpemoctaBnenud (00 oOTKase B INPeAOCTABICHHH) TOCYJapCTBEHHOH YCIYIH,
NpOBEpAET HaJMYde WIH OTCYTCTBHE OCHOBAaHMH JUii OTKasa B IPEIOCTABJICHHH
rocy1apCcTBEHHON yCIyTH, IIPEeyCMOTPEHHBIX IIYHKTOM 2.10.1 HACTOSILIETO
AJIMUHUCTPATHBHOTO perflaMeHTa;

N0 pe3yibTaTaM pPacCMOTPEHHMS 3asBJICHHS H INpWilaraeMbIX K HEMY JIOKYMEHTOB
(o cornacoBanuio ¢ HavalbHHKOM oTaena AulIKIIK):

B CJIydae OTCYTCTBHS OCHOBaHMIA JUI OTKa3a B NIPEJOCTABJICHHH TOCYAapCTBEHHOH YCAYTH,
npenycMoTpeHHbix nyHkroM 2.10.1 Hacrosimero AJMHHHCTPAaTHBHOIO PETJIaMEHTa, I'OTOBHT
TIpoekT pacrnopshkeHHss KoMHTETa O MpEROCTaBICHHH €XEMECHYHOH JICHEIKHON KOMIMEHCAIUH
3aTpaT Ha MPOE3d MOJOABIM CHEUYAINCTAM COINIACHO NpHIOXKeHHIo Ne 2 K HacTosmeMy
AIMHHUCTPATHBHOMY perinaMeHTy (falee — IMPOEeKT PacHoOpsIKEHHSA) H OPOEKT NMHCBMEHHOIO
yBefaoMiieHHsS N0 ¢opMme corjacHo mpriokeHuio Ne 3 k HacTosueMy AIMHHHCTPATHBHOMY
perjiaMenTy;

B CJIyyac HaJIM4YMs OCHOBaHUW A OTKa3a B NPENOCTaBICHUHN TOCyAapCTBEHHOH YyCIyrH,
NpenycMOTpeHHbIX IMyHKTOM 2.10.1 HacTosiero AIMHMHHUCTPAaTHBHOIO periaMeHTa, I'OTOBHT
IpoeKT yBeaomsieHHs o6 oTkaze 1no ¢opme cornacHo npwioxeHuio Ne 4 K HacTosumIEMY
AJIMAHHCTPaTHBHOMY PErJIaMEHTY C YKa3aHHEM NPUUNHBI 0TKa3a H NOopAIKa ero 00KanoBaHHs;

HalnpaBiseT NOATOTOBJICHHBIH IIPOCKT PpAcCMOpPSKCHUS Ha COIIaCOBaHHE HaYaJlbHHKY
oraena AMIIKIIK, B FOpuauueckuii oren Komurera, 3amecturenmo mpenacenarens Komurera
B nopsaake, IpeaycMoTpeHHoM PermameHTom paGotel KomuTera mno o6pa3oBaHMIO,
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YTBEPXKIEHHBIM TpukazoM Komureta ot 22.10.2014 Ne 67-n1 (ganee — Pernament Komutera);

IpENCTABIAET COTJACOBAHHBIN B IOPAIKE, NPEAyCMOTPEHHOM PernmameHToM paGoTHI
Komurera, MpoeKT pacmnopsbkeHus npeacenaremo KomureTa (3aMECTUTENO MNpeceaaresis
KoMuTeTa) auist moiucaHus;

nepefaeT Ha NOANMCH npeacenareno Komurera (3amectutemto mpeacenarens Komurera)
Ha MOJIHCH IPOEKT MMCBMEHHOTO YBeJOMIICHHS HIIH IPOEKT yBeIOMIIeHAs 00 OoTKasze.

lpencenatens Komutera (3aMmectutens npexacexatens KoMureTa) MOANMCHIBACT
TNO/NMKCHIBAET NOCTYNHBIIME JOKYMEHTH M Bo3Bpamaer ux cmenuanucty oraena AulIKIIK,
OTBETCTBEHHOMY 3a IOAFOTOBKY IpoekTa pemenuss Komutera o mpepoctaBieHuH (06 oTKase
B IIPEIOCTABJIEHHH) FOCYAAPCTBEHHOM yCIyTH.

Cneunamuct otaena AHUIIKIIK, oOTBEeTCTBEHHEIN 3a IOANOTOBKY IIPOEKTA PEIICHUS
KomuTtera 0 npegoctaBienny (06 oTkase B IPeAOCTaBICHHH) FOCY JapCTBEHHOMN YCIIYTH:

nocie MNOANMCAHWA IMPOEKTa pachmopskeHus mpescenateneM KoMutera (3amMecTuTeneM
npexacenarens KoMurera) nepeaaet NMOANMCAHHOE PAcHOpsKEHHE B OTAEN OpPraHH3alMOHHOM
pabotsl Komutera it perucrpanus (IpRCBOCHUS HOMEPA, JaTh).

Hocse MOANHcaHHA npeiaceaareneM Kommurera (3aMectutenem mnpencenarens Komurera)
IIPOEKTA IIUCHMEHHOTO YBEAOMJICHUSA/TPOEKTa YBEIOMIIECHHS 00 OTKase mepeacT NOAMHCaHHOe
NMHCEMEHHOE YBEJOMJICHHE, yBEAOMIIEHHe 00 OTKase B OTAEN OpraHM3allHOHHOH paboThI
Komurera i1 perucrpaliiy (IpHCBOCHHUS HOMEPA, J4ThI).

3.3.2. Cnemmanuct Otaena opranusanuoHHod pa®oTei KomuTeTd, OTBETCTBECHHBIH
3a PpErucTpanui0 TNpaBoBHIX axkToB Komurera, peructpupyer B ECOJIJ[ mocrymusiuee
IHCBMEHHOE YBEAOMJICHHE/yBeOMIIEHHe 00 OTKase U IEPEeAdaeT 3aperHCTPUpPOBAHHOE
NHMCLMEHHOE yBeldoMmieHue/yBejomnenne o0 orkase cneumanuery otaena AulIKIIK,
OTBETCTBEHHOMY 3a BhlZady (HanpaBlieHHe) pe3yibTaTa NpeNOCTAaBICHHS ToCyJapCTBEHHOM
YCIIYTH 3asiBUTENIO.

Ilpu oOTCYTCTBUM OOCTOSTENBCTB MM IOKYMEHTOB, OIPOBEPralolMX [IOCTOBEPHOCTh
NpeACTaBleHHBIX  3asdBUTENeM  CBEACHHI, CPOK  aIMMHHCTPATHBHOM  MPOLEXYpEI
cocTaBsieT 3 pabouMx JHA CO OHS HACTYIUIeHHsT OGCTOSTENLCTB, YKa3aHHBIX B myHKTe 3.3.1
HACTOSAILIEr0 AIMHHHCTPAaTHRHOIO PErIaMeHTa.

IMpu Hanuuyup OOCTOSTENHCTB MM JIOKYMEHTOB, ONPOBEPralolIHX IOCTOBEPHOCTD
TIpe/ICTABNEHHBIX 3aiBUTENIEM CBEACHUI, MAKCHMATBHBIH CPOK BHIIIOJHEHHS aMMHUCTPATHBHON
nporenypsl cocrapiseT 13 paGounx AHell co IHA HACTYIUICHMS OGCTOATENBCTB, YKAa3aHHBIX
B nyHkTe 3.3.1 HacTosAmero AJMUHUCTPAaTHBHOIO PErylaMeHTa.

3.3.3. JIOIMKHOCTHBIMM JHIIAMH, OTBETCTBEHHBIMH 33 BBHINIOJHEHHME aJMHHHCTPATHBHBIX
JEHCTBHI, BXOASINHUX B COCTAB aIMUHUCTPATHBHON NPONEAYPE], ABJIAIOTCS:

cenanuct otaena AMIIKIIK, oTBeTcTBEHHBI 3a IHOATOTOBKY IIPOCKTa pEILICHUS
Kowmmutera 0 ipefocTaBieHud (Ui 06 oTKase B PEeOCTABICHUH) TOCYAapCTBEHHOH yCIyTH;

cnenuanuer OTaena opraHU3alMoHHOM paboTH, OTBETCTBEHHEIH 33 PErHCTPALHIO
NpaBOBHIX akTOB KoMHTeTa;

PYKOBODHWTENM ¥  CHENUAIACTEL CTPYKTYPHBIX TIOApa3JelieHHdl, OTBETCTBEHHBIC
3a COINIacOBAHHE NPOEKTA PacHOpsXKeHus B cooTBeTcTBHH ¢ Pernamentom KoMureTa;

HavansHUK otmena AuWlIKIIK (B uwacTH coryiiacoBaHus ACHCTBHH CHEUHANIMCTa OTHCHa
AuIIKIIK, oTBETCTBEHHOrO 3a MOATOTOBKY I[IpoeKTa pemieHus Kommurera 0 mpenocTaBlIEHHH
(06 oTKa3ze B IPeOCTaBIEHNH) FOCYJaPCTBEHHON YCIyIH);

3amecTHTENb npeacenarens Komurera, npeacenarens Komurera.

3.3.4. KpurepusAMH NpHHATHS peLIEHHHd B paMKax aJMHHHCTPaTHBHOH [pPOLEXYpbI
ABJICTCA HAJIAYHE MM OTCYTCTBHE OCHOBAHHUH I OTKa3a B IIPEJOCTABICHHHI TOCYAapCTBEHHOM
YCIyFH, yKa3aHHEIX B IIyHKTe 2.10.1 HacTosmero AIMUHHCTPAaTHBHOTO PETJIAMEHTA.

3.3.5. PeaynbratoM aIMUHHCTPATHUBHOM Hpouedypbl ABIIETCS H3JAHHE PacCIOPSKCHHS
KoMmurera 0 DnpenocTaBieHUM JEHEXXHOM KOMIEHCALMHM 3aTpaT Ha IPOE3d  MONOALIM
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cneuuanucraM U perucrpanus B EC3JIJI, noanucaHWe NHCBMEHHOIO YBEIOMJIEHUS
WJIH yBeIOMIeHHS 06 oTkase U ux perucrpauns B ECO.

WndopMupoBaHne 3agBUTEII O  pe3yibTate  aIMHHHUCTPaTHBHOH  IPONEXYpPHI
OCYLIECTBIIICTCA CNOCO0aMH, yKazaHHBIMU B NyHKTe 1.3.2 HacTosmero AJMHHHCTPaTHBHOIO
peryiaMeHTa.

3.3.6. Cnocob ¢puxcaumu pe3ynsTaTta aIMHHUCTPATHBHON IIPOLECYPHI:

Perucrpaliis HoAroTOBNEHHBIX JOKYMEHTOB, SBJISIFOIMUXCS Pe3yJIbTaTOM IIPelOCTaBICHHS
rocyaapciBeHHoit ycanyry, B ECOJI

Croco6 ¢ukcauuyd pe3ynbTaTa BBIIONHEHHS aIMUHHCTPATUBHOH TPOLIEAYPHI SABISETCH
YCTaHOBKA CTaTyca NpeIoCcTaBleH s rocyaapCcTBeHHOM yenyru cnenuanuctom otaena AulIKIIK
B MAUC 2TV,

3.4. HanpaejieHne 3afBHTENI0 pE3YJbTATA NPEAOCTABJIEHUS TOCYyZapCTBEHHOI
yeayru

3.4.1. OcHOoBanHeM i Hauana aAMUHUCTPATHBHOMN NPOLEYPHI SBJIAETCS:

noctymiienue cnenuanucty otaena AUIIKIIK, oTBeTCTBEHHOMY 3a BElAa4dy (HampaBlleHUE)
pe3ynpTaTa IpEeNOCTaBJICHHs TOCYJapCTBEHHOH YCIYTH 3asgBUTENIO, 3apErHCTPHPOBaHHOIO
IIHCEMEHHOIO YBEIOMJICHHS WJTH YBEJIOMIIEHHS 00 OTKa3se.

3.42. CopepxaHue  anMHUHHMCTPATHBHBIX  HeiCTBHI, BXOAAIIMX B  COCTaB
AIMUHHUCTPAaTHBHOH MNpOLEAYPHI, MNPOJO/DKHTENBHOCT M (MJIM) MAaKCHMANbHBIH  CPOK
KX BBIIOJIHEHHS:

Crnennamucr otaena AulIKIIK, orBercrBeHHslil 3a Belzauy (HampaBiIeHUE) pe3ylibTara
MpENOCTaBIEHHsl TOCYAApPCTBEHHON YCNYTM 3asBUTENIO, HanpaBifeT (BBIIAET) 3adBHTEINO
pe3yibTaT  NpenoCTaBICHHUS rocyZlapCTBEHHOMH yCIyra ciiocoboM,  yKa3aHHBIM
B 3asBJCHHH, B TEYEHHE OTHOro paboyero AHS CO JHS MPHHATHS PELICHHUst O NpeIOCTaBICHUH
(06 oTKa3e B NIPEAOCTABICHHH) ©KEMECAYHOH JCHE)KHON KOMIECHCAUMH 3aTpaT Ha Ipoe3n
MOMOIBIM crienuaucTam. '’

B cnyuae nogauu 3agBneHua B MOL] 1 BOJIECH3BABICHUSA 3aIBUTEISI NOIYYHTh Pe3yabTaT
NpeOCTaBICHUs rocynapcreennoi yeayry B M®L] cneunanuct otaena AulIKIIK B Teuenue
omHoro pabouero [AHS CO [OHA TPUHATHSA peHleHHs o mnpeaocTtaBieHun (00 oTKase
B NpPEHOCTaBICHHM) €KEMeCAYHOH [CHEe)KHON KOMIICHCALMH 3aTpaT Ha IpPOE3[ MOJOIbIM
cnenuanucTaMm nepeaaet B M®I{ pesynbTaT B BUIE 3JEKTPOHHOIO AOKYMEHTA, IOAITHCAHHOTO
YCHJICHHON KBATH(OHIEPOBAHHOM IOAIHECHIO OTBETCTBEHHOTO JOMMKHOCTHOTo uia Komurera."

MaxkcyManbHBIL  CPOK  BBINOMHEHHUS  aAMUHHCTPAaTHBHBIX J€ACTBHH B  paMKax
agMUHHUCTPATHBHOM mponeayprl coctaBnseT | paCouunii meHb CO AHS TIPHHATHS PEIICHHA
0 npenoctaBneHud (00 OTKase B NpPENOCTABIEHHH) E€XEMECSYHOH JICHEXHOH KOMIICHCALNH
3aTpaT Ha Mpoe3/l MOJIOAbIM CIIELHAIIHCTaM.

3.4.3. JomKHOCTHBIMH JIHLAMH, OTBETCTBCHHBIMH 3a BBHINOJIHCHHE aAMHMHHCTPATUBHOIO
JEeHCTBHS, BXOAALIErO B COCTaB aIMHHHCTPAaTUBHO NIpoLIeAyphl, SABIAETCA:

crieguanuct otaena AHMIIKIIK, oTBeTcTBeHHBIH 3a BhZauy (HaNpaBICHHE) pe3ysbTara
NPEAOCTABACHHS FOCY1apCTBEHHON YCNYTH 3asiBUTENIO.

3.4.4. KputepreM NPUHATUS pelUeHHS B paMKaX JaHHON aIMHUHHCTPAaTHBHON MpoLeayphl
apnserca mnoctynnenue B otaen AwulIKIIK noamucaHHBIX M 3aperMCTPHPOBAHHBIX
pacropspDKEHHS. U NHMCBMEHHOIO YBEJOMIIEHUS WIH MNHCbMa-yBeAoMieHHs Komurera B ajnpec

' Jlo MOMeHTa COOTBETCTBYIOIIEH TEXHHUECKOM peanu3alud MPENOCTABICHUA TOCYAAPCTBEHHON yCayry
Ha Toprane, envHoM nopraie, a Talke OpraHW3alldH ee mpegocTasneHus B MO pesynabrar npesocragieHqs
rlocynapcmeﬂnoﬁ ycayrd NpeaoCTaBaseTCa NMpH JIHYHOM oﬁpauneuuu 3ansuTens B Komurer.

Jlo MoMeHTa OpraHM3aUuM NPEZOCTABICHUA IOCYAapCTBEHHOMU ycnyrd B MOIL] yka3zaHHOE aAMHHHCTPATHBHOE
ACHCTBHE HEe OCYLUCCTBIIAETCA.
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3agBuTeNsd 00 OTKase B IPEJOCTaBICHHH CXEMECAYHOM NICHEXHOH KOMIICHCAIMH 3arpar
Ha Mpoe3]] MOJIOABIM CIIENHATIUCTAM.

3.4.5. PesynbTaTroM agMHHUCTPATHBHOHW NpoLEAypHl SABIACTCS HAmpaBlicHHE (BbLOAya)
3aSBHTENIO pe3yJIbTaTa MpPEJOCTABJICHUS TOCYJAapCTBEHHOH YCIYrH clocoboM, YyKa3aHHBIM
B 3a5BJICHHH.

HNudopmupoBaHHe  3adBUTENA O  pe3ynbrare  aAMUHUCTPAaTHBHON  NPOLEEAYDBI
OCYHLIECTBNAETCS crnocobaMH, yKa3aHHBIMH B IYHKTE 1.3.2 HacTtosimiero AJAMHHUCTPATHMBHOTO
perjiaMeHTa.

3.4.6. CnocoboM ¢ukcauuu pe3ysabTaTa BBIIOTHCHHS AJMHHHUCTPATHBHOH IIPOLENYDHI
ABJIETCS YCTAHOBKA cTaTyca IPeOCTABICHHS rOCYJApCTBEHHOR YCIYTH CIEUATHCTOM OTIENA
AUIIKIIK, oTBeTCTBEHHBIM 3a BELIa4y (HAIIPABJICHHE) 3agBHTEIO pe3ysbTara NpeOCTABICHHS
rocyaapcTBeHHo# yciayrd, B MAUC OT'Y,

3.5. HMHcnpasiieHHe [JONYHIEHHBIX ONEYATOK H OMHOOK B  BBIAAHHBIX
B PE3yJIbTATE NPEAOCTABJICHHS IroCyIAPCTBEHHOH YCITYTH JOKYMEHTAX

3.5.1. OcHoBanueM s Hadaja BBIIOJIHEHHS aZMHHHCTPAaTHBHOM NpPOLEAYDHl SBJISETCS
oOpaienue 3asBuTeNs (peacTaBuTeNs) nocpeactBoM MOI] (B ciydae nosyueHus pesynbprara
IpeaocTaBlieHus rocyaapcTeeddoi ycnyra B MOLI), B KomuTer ¢ 3asBneHueM 06 HCpaBIeHHH
JONYIICHHBIX ONeYaroK ¥ oOlKOOK B BBIIAHHBIX B PE3YJIBTATE MPENOCTABICHUS
rocy1apCcTBEHHOH YCJIyrM [OKyMeHTax (nmanee — 3asBieHHe OO HCIpABIEHHH ONEYaToOK
u omHOOK), COCTABIEHHOTO B IIPOU3BOJBHOH (opMe, ¢ YKasaHueM crocoba MoIydeHHs
pe3ybTaTa, C IPUIIOKEHHEM JOKYMEHTOB, NOATBEPKAAIOMIMX HATWYHE OIIeYaTOK HIIH OIHOOK.

B caywsae ofpamenns ¢ 3asgBleHHeM 00 HCHpaBIeHHH ONCYaTOK W OMIHOOK
B JIOKYMEHTaX, BBLIAHHBIX rmocpeactBoM M®L], npueM u nepenaua TakuXx 3asBlICHUH, BbLIAYa
pesynbTata uX paccMoTpeHHs B MOI] ocymectBisieTcss B COOTBETCTBMHM ¢ pazzenoM [V
HAaCTOALIEr0 AJIMHHUCTPAaTHBHOTO PETTIaMEHTA.

3.5.2. CopnepxaHHe  aAMHHHCTPAaTHBHBIX  JEHCTBHII, BXOJANIMX B  COCTaB
aIMUHUCTPATUBHONH MpOLEAYyphl, MPOJOCIDKUTENBHOCT, U (WIM) MAKCHMAIBHBIH  CpPOK
HX BBIMOJIHEHHUA.

3.5.2.1. Crneuuanuct otaena AnIIKIIK:

B CIy4yac NOCTYIUICHHUS 3asiBIEHUs 00 MCIIpaBIEHUM ONEHATOK M OLIMOOK ITOCPEICTBOM
M®I] nonyuaeT DOKYMEHTBHI B 3JeKTPOHHOM BUJe (B COCTABe MAKETOB 3EKTPOHHBIX el
noJtyyaresiei rocy1apCTBEHHOH yCIyru);

B ClIydae IOCTYIUICHUS 3asBICHHUS 00 HCIpaBIICHUH ONEYATOK U OHIMOOK B XOAES JINYHOTO
npueMa B KoMHTeTe OCYLIECTBIISIET IPHEM 3asBJICHUS 00 UCIPABICHUH ONEYaTOK M OHIMOOK
H IIpHJIaracMBIX K HEMY JOKYMEHTOB, BBLIAAET 3aABUTEIIO (TIpEACTaBUTEINFO) PACIIUCKY B IIpHEMe
3asBieHHS OO HCHOpaBIIEHWH OINEYATOK M OMIMOOK W TPHUIIaraeMbIX K HEMY JOKYMCHTOB,
PETHCTPUPYET 3asABJICHHUE 00 HCIIpaBlIeHUH ornteyaTtok u omubok B ECOJ.

3.5.2.2. Cneunamuct oraena AullKIIK:

OCYILECTBIISIET IPOBEPKY JIMYHOIO Jefa 3adBUTENs, a Takke IPOBEPKY BHINAHHOTO
B pE3yJBTATE NMPEAOCTaBICHNUS TOCYJAapCTBEHHON yCIIyrH JOKYMEHTa Ha Halu4ue (OTCYTCTBHE)
B HEM OMeYaToK U (Win) ommnooK.

3.52.2.1. B cnayyae Hanuuusd B BBIIAHHBIX B PE3YIbTATE NPEAOCTABJIEHUS
rocyIapCcTBEHHOH yCIyrd AoKyMeHTax omH6ok mwin onedatok Crnenuanuct otaena AullKIIK:

YCTPaHAET JOIYIIEHHBIE ONICYAaTKU M OLUIMOKH B BELIAHHBIX B PE3YNIETATE [PEAOCTABICHHUS
rOoCyAapCTBEHHOM YCIYTH JOKYMEHTax H I'OTOBHT NMPOEKT HUChMAa 3asBHUTENIO 00 HUCMpAaBIECHHH
JOMYLIEHHBIX ONEYaTOK M OWIMOOK B  BBIAHHBIX B  pe3ynkTare IPeJOCTaBJICHHS
rOCYapCTBEHHON YCIIYTH JOKYMEHTaX, COCTAaBIEHHOTO B CBODOAHOM (hopMe C NpPHIOKEHHEM
HCIPABJIEHHOrO Pe3yJbTaTa MpelOCTaBICHUS FOCy JapCTBEHHOU YCIIYTH;
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nepefaeT  NPOEKT MHCbMAa W MCOPABIEHHOrO  pe3yabTaTa  MpeJoCTaBICHHS
roCyJapcTBEHHOMH YCNIYyTH Ha MOANKCE Npeaceaatemo Komurera.

lpencenatens KoMurteTa mnoamuchiBaeT IOCTYNMBINME [JOKYMEHTBI H BO3BpalllaeT
ux cnenquanucty AulIKIIK.

3.5.2.2.2. Tlpu otcyTcTBUM ome4aTok H (WiIM) OWIMOOK B BBIJIAHHEIX B pe3yJbTaTe
MPeJOCTaBNECHUd TOCYJApCTBCHHOM ycayrHm ngokyMeHTax crnenuanmuct otaena AwulIKIIK
¢dopmupyer B cBoOoxHO# ¢GopMe NHCEMO 00 OTCYTCTBHH ONedaToKk M (Win) omHuboK
B BBIJAHHBIX B PE3yJIBTATE IIPEIOCTABIICHHUS rOCYAapPCTBEHHOMH YCIyrH JOKYMEHTaxX.

3.5.2.2.3. Cneunamuct otnena AulIKIIK HanpaBiseT B OTAEN OpraHH3allMOHHOH paboThl
Komurera mjist perucrpaudu MUACBMO 00 MCIpPaBIeHUH ONEYATOK M OMMOOK B BBIAAHHBIX
B pe3ylbTaTe IIpelOCTaBICHUS TrOCYRApCTBEHHOH YCIYrH MHOKYMEHTaX C NPHJIOXKECHHEM
WCHPABICHHOIO pe3ynbTaTa MpPEJOCTABJICHUS TIOCYAapCTBEHHOM ycinyrn nubo machMoO
00 OTCYTCTBHM omneyaTok W (MiaH) omMOOK B BBIAAHHBIX B pE3ylbTaTe INpPENOCTaBICHUS
roCyJapcTBEHHOM yCayrH JOKyMEHTaXx.

3.5.23. Cnenmanuct ot1Aena ' opraHu3anuoHHOi pabotel Komurera peructpupyer
B ECOJIJI noctynmuBiiee HHUCEMO 00 HCOpPaBiIeHHM ONEYaTOK H OIMMHMOOK B BBLIAHHBIX
B pe3ylbTare IMpeloCTaBICHHS TOCYJApCTBEHHOHW YCIYIH JOKYMEHTax Jubo HHCBMO
00 OTCYTCTBHH orie4aToK W (WiM) OIMHOOK B BBIJIAHHBIX B peE3ynbpTaTe IIPelOCTaBIICHHUS
rocyapCTBEHHOH YCIYTH JOKYMEHTAX, U HepeaaeT cnenuanucty otaena AulIKIIK.

Creunnamuct otmena AwuIIKIIK Hanpanser (BblAaeT) 3asiBUTEIIO (MPEACTABUTEIIO)
INHCBMO 00 HCIIPABICHHHU ONEYaTOK U OIHUOOK B BBIAAHHBIX B pE3YNbTaTe NMPEIOCTABICHHS
rOCyJapCTBEHHOH YCIyrH JOKYMEHTaxX ¢ [PUJIOKEHMEM HCIPABIEHHOIO pe3yJlibTata
NpeJIOCTABIEHUS TOCYJapCTBEHHOH yciyrd Jubo mucbMo 00 OTCYTCTBHHM ONEYaToX M (MIIK)
olKMOOK B BBJIAHHBIX B pE3yJbTaTre NPEAOCTABICHHS TOCYJAPCTBEHHON YCIyrH AOKyMEHTax
cnocoboM, yKa3aHHBIM B 3a4BJICHHH 00 HCIIPaBJIeHUH OlleYaTOK H OIIHOOK.

CpOK BBINOJIHEHUS aIMMHHCTPATUBHOM IPOLIEAY Pl He JOJIKEH TPEBBINATh MATH pabo4ux
AHEH CcO JHA pETUCTpalul 3asiBICHMS 00 HCIpPaBICHMH JONYIIEHHBIX OINEYaToOK
u omnGok B Komurere.

353.Cpemenis ©  JOJDKHOCTHOM  JIMIlE, OTBETCTBEHHOM 33  BLINOJHEHHE
aAMUHUCTPATMBHOTO JACHCTBUS, BXOAALIETO B COCTAB aJIMUHUCTPATUBHOM IIPOLIEYPEI.

JIOSDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aIMHHUCTPATHBHLIX NCHCTBHUH,
BXOJIIIIMX B COCTaB aJIMMHUCTPATHUBHON npouexypsl, sensercs cnenuanuct otaena AUIIKIIK,
npeacenarens KoMuteTa, criequanucT oT/ena opranu3auuonHol pabotel Komurera.

3.5.4. Kputepuu npUHATHA pElICHUH B paMKaX aIMHUHHCTPATHBHOM IIPOLIETYPhl.

KpurepreM nNpHHATHS pelIeHHs B paMKax aIMHUHUCTPATHBHON NpOLEAypHl SBIAETCA
HaJIMYME WJIK OTCYTICTBUE ONEYaTOK W OLIMOOK B BELAAHHBIX B DE3yJbTaTe IPENOCTABICHMS
rocyJapCTBEHHOH yCIyrHl TOKyMEHTax.

3.5.5. PesynpTaT aAMHMHHCTPAaTHBHOH NPOLEAYPHI U MOPSIOK NIEPEav pe3yIbTaTa.

Pe3synpraroM aaMHHHCTPAaTHBHOH HpOLEOYPHI SBJIAECTCS WCIPABJICHHE JIOMYIIEHHBIX
ONeyaToK M OIMHOOK B BBEUIAHHBIX B PE3YJIETATE IPENOCTABICHHA TOCYNApCTBEHHOH YCIYyTH
IOKyMeHTax 100 NpH OTCYTCTBHM ONEYaroK d (MJM) OMHOOK B BBIJAHHBIX B PE3yJIbTaTe
NIPENOCTaBICHH TOCYJAapCTBCHHOHN yCIyrW OOKYMEHTaX — IHCBMO 00 OTCYTCTBHH OIEYaTOK
n (unu) omubOK B BBIAAHHBIX B pe3yibTaTe MPENOCTABJICHHS TOCYIapCTBEHHON YCIyrH
JIOKYMEHTaX.

HUndopmupoBanue  3asgBuTENs O  pe3yidpTare  aAMUHHUCTPAaTHBHOH  MPOLEAYpHI
OCYIIECTBIISIETCS CIOCOO0M, YKa3aHHBIM B 3asiBIeHUH 00 HCIIPaBICHHH ONEYaTOK U OLIHOOK.

B cnyyae nogaum 3adBieHHs 00 MCIPaBICHHMH ONEYaTOK M OMMOOK B BBLIAHHBIX
OoKyMeHTax  nocpeacteoM  MO®PL[  cmocoboM  ¢Qukcaruu  pe3yiibTara  BbINOJIHEHUS
AIMHMHUCTPATHBHOM  NPOLEAYPHI  ABIAETCS  YCTaHOBKAa  CTaryca  [PeNOCTaBIIeHUS
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rocyaapcteenHoil yenyrn crneumamucrom otaena AulIKIIK 8 MAUC OI'Y (upn Hanu4yuu
TEXHAYECKO#H BOZMOXXHOCTH).

3.5.6. Crroco6 dukcaliy pe3yasTara BEIHOIHEHUS aIMUHHCTPATUBHON NpOLEayPEL.

Crnoco0oM (ukcaiue pe3ynbraTa BBINOJHEHUS aJMUHHUCTPATHBHON MPOLEXYPHl SBISICTCA
peructpauus B ECOJIJ] mucemMa 00 HCIOpaBIeHHH ONEYaTOK H OMHMOOK B BBLIZHHBIX
B peE3yJbTaTe NPEAOCTABICHHA TOCYJapCTBEHHOM YCIyrd JOKyMEHTax JHOO IIHChMa
00 OTCYTCTBHH HaJIM4HSI OIE€YaTOK W (MnM) omHMOOK B BEIAAHHBIX B PE3YNbTATE MPEAOCTABICHHS
TOCYJIAPCTBEHHOM YCNYTH OKyMEHTaxX.

3-1. Oco0eHHOCTH NMPEAOCTABIEHHH I'0CYJaPCTBEHHOI YCJIYTH B 2JIeKTpoHHO# dopme

[Ipy mpenocraBieHuy IroCyAapCTBCHHOM YCIYTd B 3NIEKTPOHHOH GopMe OCYINECTBIAIOTCA
cnenyiomye afMUHHRCTPAaTUBHEIE IPOLEAYPH! (AcHCTBUA):

NPENOCTABICHHE B YCTAHOBJICHHOM mopsjike MHGOpMaLMH 3asABUTENAM U obecnedeHue
JIOCTYTIa 3asiBUTENICH K CBEACHHUSIM O TOCYJapCTBEHHOMH yciyre;

Hojava 3ampoca W HMHBIX JOKYMEHTOB, HeOOXOAMMBIX [  IIPEeJOCTaBICHHS
TOCYAapCTBCHHOH YCIIYTH, U IPHEM TaKHX 3asBICHHHE U JOKYMEHTOB;

IOJYYECHHE 3ajJBHTCIIEM CBEACHUH O XOJ€ BBHINOIHEHHWA 3ampoca O IPeAoCTaBlICHHH
rOCyIapCTBEHHOH yCayTH;

B3aHMOJICACTBUE HCHOJNHUTEILHOTO OpraHa, NPeNOCTaBISIONIETO TIoCYNapCTBEHHYIO
YCIYTY, ¢ HHBIMH OpraHaM# rocyJapCTBEHHOH BIIaCTH, OpraHaMH MECTHOTO CaMOYIIpaBICHHSA
¥ OpraHu3alsIMK, YYacTBYIOLUIMMH B NIPEIOCTaBICHHH TOCYJapCTBEHHBIX YCIYT, B TOM YHCIIEC
HOPAAOK M YCJIOBHS TAKOTO B3aUMOAEHCTBYA,;

IOJIyYESHHUE 3asBUTEIEM PEe3yJIbTaTa IIPE/IOCTABICHUS TOCYAapCTBEHHOH YCIYTH, €C/Id HHOE
HE YCTAHOBJIEHO ()eepaIbHBIM 3aKOHOM;

HHBIE IeHCTBHS, HEOOXOAUMBIE IS NPEAOCTABICHUA rOCYIaPCTBEHHOMH YCIIYTH.

3-1.1, MpenocrapneHue B  YCTAHOBJICHHOM TOpAAKE HHGOpPMAIMHM  3asBUTCIAM
1 obecreyeHne JOCTYIA 3a9BUTENEH K CBEIEHHAM O rOCy1apCTBEHHOH YCIIyTe.

3asBUTENb MOXET MOJYYHTh MHQOPMALIHIO O MTOPSAIKE MPEOCTaBICHHS FOCYAAPCTBEHHOMN
yCIHyrH, B TOM 4HCIe B 3JIEeKTpOHHOH dopMe, Ha eAUHOM moprane (AOMEHHOe HMs caiTa
B cetd «MHTepHEeT» — gosuslugi.ru), Ha [loprane (noMennoe ums caiita B ceTd «HMHTEpHET» —
gu.spb.ru).

JlocTyn K CBeieHHSAM O CIioco0aX NpeAoCTaBICHUs TOCYJAapCTBEHHOH YCHIYTH, IOPSIKY
NPENOCTABICHHS. TOCYJIAPCTBEHHOM YCNYyrH, B TOM HHCNE B 3JCKTPOHHOH (opMe, NEPEeUHIO
HEOOXOMMMBIX [UIsl IPEJOCTABJICHUS TOCY/IAPCTBEHHOM YCIyTH JOKYMEHTOB, K (popme 3anpoca
¥ (GopMaM HHBIX JOKYMEHTOB BHINOJHSETCS Oe3 Npe/BapHTeNbHOH aBTOPH3ALMH 3asdBHTEIS
Ha [loprane u Ha eauHOM mopTane. 3asBHTENb MOXET O3HAKOMHUThCH ¢ (opmoil 3ampoca
¥ MHBIX JIOKYMEHTOB, HeOOXOOMMEIX IUIs IOJIYHeHHs TOCYZapCTBEHHOH ycmyru, Ha Iloprane
¥ Ha €AMHOM TOpTAJIE, IIPH HEOOXOAMMOCTH COXPAHUTH UX HA KOMIBIOTEDE.

3-1.2.llogaya 3ampoca M MHBIX JNOKYMEHTOB, HEOOXOAHMBIX I NPENOCTaBIEHHA
rOCY/IapPCTBEHHOM YCIIyrd, H IIPUEM TaKHX 3aHpOCOB H JOKYMEHTOB.

3-1.2.1. Tllonaua 3ampoca M WHBEIX JOKYMEHTOB, HEOOXOAHMBIX Ul NPEAOCTABICHHA
rocyJapCTBEHHOH yCIyTH.

DOpMUpPOBAHUE 3asBUTENEM 3alpoca O MPEJOCTABICHUH TOCYJApPCTBEHHOH YCIyrw
OCYIIECTBISIETCA B (POpME 3MEKTPOHHOIO IOKYMEHTa (3INEeKTPOHHOro 3ampoca) Ha [loprane,
€QVHOM IIOPTAJE B COOTBETCTBHM C NYHKTOM 5 IIpaBHJI OCYIIECTBJICHHS B3aMMOJEHCTBHUS
B OJNEKTpOHHOH ¢opMe rpaxzaaH (pusuMyecKHX JHML) M- OpPraHM3alMH C opraHamH
rocyJapcTBEHHOH BJlacTH, OpraHaMHM MECTHOrO CaMOYIpPABICHHMSA, C OpraHU3alHsAMH,
OCYILECTBIISIIOIMMA B COOTBETCTBUH C (pelepajIbHEIMH 3aKOHAMM OTAENBHBIE IyOIHYHbBIE
[IOJIHOMOYHS, YTBEPXKACHHEIX IIocTaHOBIeHHeM [IpasurenncrBa Poccuiickoii denepauvu
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ot 09.06.2016 No 516. Ilocne momayM 3JIEKTPOHHOrC 3ampoca He Tpebyerca GOpMHpOBaHHE
OymMakHOTO 3arnpoca.

Jng momaum 3ampoca Ha [loprame mmM emUHOM mnoprane 3asgBHTENb (IIPEJCTABHTEIb)
BBHITIOJIHSET CIIEAYIOLUE JIEeHCTBHS:

H3yyaeT HHPOPMAIMIO O NOpsAke [MPEeJOCTaBICHUS TOCYAAPCTBEHHOH  yCIyru
B DJIEKTpOHHOH (opme, pasmelleHHyI0o Ha [loprane, eIWHOM ToOpTajse B COOTBETCTBYIOLIEM
pasznerne;

BBINOJNIHAET apropu3auuio Ha Iloprame, enuHom moprane. Ilpu 3TOoM aBTOpH3aLUA
(hH3HYECKOrO JIUIA MPOU3BOIUTCS 3aSBHTENIEM rOCYIaPCTBEHHON YCIYTH CaMOCTOSTENBHO;

oTKpbIBaeT opMy 2JeKTPOHHOTO 3anpoca Ha [loprane, equnom noprane (nanee — popma
3MEKTPOHHOTIO 3a1poca);

3anoiHseT (GopMy 3JIEKTPOHHOrO 3amnpoca, BKIIOYAIOMIYIO CBEICHHS, HEOOXOAMMBIE
4 o0s13aTeNnbHbIe IS IPEI0CTaBICHUS FOCYIapCTBEHHOH YCIIYTH;

TIPUKPEIVIAET CKaH-00pa3bl JOKYMEHTOB, 9JIEKTPOHHBIE JOKYMEHTHI, IOAMUMCAHHBIC
YCHJICHHOH KBaIM(UIUPOBAHHOH 3JIEKTPOHHOH IOANMCHIO JIMLA, BBIAABINEIO JOKYMEHT,
K dopMe eKTpoHHOro 3anpoca (mpu HeobxomumocTH) 2. [Ipn Nonaue BMEKTPOHHOTO 3ampoca
3agBUTENIO  (OpEICTABHTENMO) He  TpedyeTcd  Npuiaarate CcKaH-o0pa3  JIOKyMeEHTa,
VIOCTOBEPSAIOMIETO JIMYHOCTh, Npu Henonb3oBanun ECUA;

MOATBEPKAAET JOCTOBEPHOCTH COOOIIEHHBIX CBE/ICHHH (ycTanaBinmBaeT
COOTBETCTBYIOIYIO OTMETKY B OpMe 3IEKTPOHHOrO 3arpoca);

OTIpABIIAET 3aOJHEHHOE JICKTPOHHBIA 3anpoc (HAXXHMAET COOTBETCTBYIOLIYIO KHOIKY
B (popMe 2NIEKTPOHHOTO 3anpoca);

BBIOMpaeT cnocof® MoydeHHs] YBEAOMIICHHH O XOJI€ NpEeNOCTaBICHHUA roCyJapCTBEHHOH
YCIyTH;

SJIEKTPOHHBIH 3ampoc BMECT€ C TNPUKPEIUIEHHBIMU CKaH-o0pazamMM  JOKyMEHTOB,
JNEKTPOHHBIMH JTOKYMEHTaMH, ITOAMHCAHHBIMH YCHJICHHOH KBanuGHUIHPOBAHHON 3JIEKTPOHHON
MOAMHKCHIO JIUIA, BBIIABILETO JOKYMEHT, NOANUCHIBAETCA (IPOCTOH 3JIEKTPOHHON NOANMCHIO)
B COOTBETCTBUH ¢ TpeboBaumsmu @enepansHoro 3akoHa ot 06.04.2011 Ne 63-03
«O0 anexrponHoit noanrcu» u TpeboBanuamu PenepanpHoro 3akoHa Ne 210-D3;

MoNydYaeT yBeAOMIIEHHE B JHYHOM KaGuHete Ha Iloprane, eXHHOM Noprane B MOOHIBHOM
TIPWIOKEHHH, TI0 JJICKTPOHHO#H IMOYTe, IOATBEPHIAIOILEE, YTO 3asBJICHHE OTIPABICHO (IIPHHATO
B MAUC 3I'Y), B TOM 4YHCI€ B YBEJIOMIEHHHM YKa3bIBAIOTCA HACHTU(GHKALHMOHHBI HOMED
¥ JaTa MoJIa4yM 3JIEKTPOHHOIO 3aIIpoca;

NoJy4yaeT yBEJOMJIEHME O TpHEME OJIEKTpPOHHOro sampoca B KOMHMTET B © Hayane
TIpOLEAYPHI NIPEJIOCTABIEHNS YCIIYTH;

B ClIydyae HeOOXONMMOCTH 3asBUTENIb MOXKET NMOTpeOOBaTh OT3HIB 3JIEKTPOHHOIO 3ampoca
(IIpH HATHYHH TEXHHYECKOH BO3ZMOXKHOCTH);

B ClIyyae HEOOXOMHMOCTH 3adBUTENIb MOXXET JOIMOJHUTEIBHO IIPHIIOKUTH CBEICHHS
¥ (MIIH)IOKYMEHTH K HOJAHHOMY 3asBJICHHO (TIPY HATHYHH TEXHAYECKOI BOSMOXKHOCTH).

3-1.2.2. [lpueM 3asABneHUd H JOKYMEHTOB, HEOOXOOUMBIX 11 MpeJOCTaBICHUS
roCyapCTBEHHOM YCIyTH.

OnexktpoHHoe gaeno, coxpaneHHoe B MAMWC DI'Y, CraHOBHTCS  JOCTYITHBIM
JUIsL  YIONHOMOYEHHOIO JHI@A, OTBETCTBEHHOTO 3a IIPHHATHE PEIICHHS O IpeaoCTaBIeHUH
(oTKa3e B MpENOCTABIEHHH) TOCYJApPCTBEHHOH YCiIyrH (Jlanee — YIIOJIHOMOYEHHOE JIHIO),
B noacucteMe IKJJL

VYnonaoMoueHHOe M0 KOMHTEeTa ¢ HCIIONB30BaHNEM YCHJIEHHOH KBanU(GUUHPOBAHHOMN
3JIEKTPOHHOM MONIHCH:

12
3asBurenw obecneueHa BO3MOXKHOCTh HE NpeacTaBNATE AJOKYMEHTHI, NOMICKAUIHE MONYYEHHUIO MO KaHanam
MEXBCAOMCTBCHHOIO HH@OPM&HHOHHOFO B3aHMOJEHCTBHA B paMKax npenoCTaBnCHUA I OcyllapCTBGHHOﬁ ycayrn.
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[IPOBEPSET HAjIMuue SJEKTPOHHBIX JeN, MocTynupmux ¢ Iloprana unu enquHoro nopraia
HE pexXe OAHOTO pasa B pabounii NcHb;

M3y4yaeT TMOCTYMHBINHE OJJICKTPOHHBIE [€Ja, B TOM YHCIE MPHJIOXKCHHBIC 3asBUTENCM
ckaH-00pa3nl JoKyMeHTOB (rpaduueckue ¢alnnl, a Taxke 3JICKTPOHHBIC JOKYMEHTHI,
MOANHUCARHBIC YCHICHHOH KBamM(UIUPOBAHHOH SNEKTPOHHON MOANHMCHIO JIMIA, BBLIABIICIO
JIOKYMEHT);

TIPOBEPAECT KOMIIJIEKTHOCTh, YUTAEMOCTD MPUIIOKEHHBIX 3aABHTEIEM JOKYMCHTOB;

MIPOM3BOJIUT JEHCTBHSA B COOTBETCTBHY ¢ paszjenom lII HacTosAmero AAMUHACTPATHBHOTO
PErNaMEeHTa, B TOM YHCJIE POU3BO/IUT YCTAHOBKY CTaTyCOB 3/IEKTPOHHOIO A€71a, (PUKCHPYIOMHX
XOJ1 IIpeoCTaBlieHHs rocynapcrsedHoii yenyru B MAVIC OI'Y;

IpH HEOOXOMUMOCTH HalpaBlsdeT MEXBCIOMCTBEHHBIE 3aMpoChl Ul THOJYYCHHS
HEeOOXOMMMEIX JOKYMEHTOB (CBEIEHHMH) H (MIIH) MOATBEPXKAEHUS JOKyMEHTOB (CBEICHHIA),
Kacalolxcs 3asBUTEILA;

UHPOpMHpYET 3asiBUTENIsE IOCPEACTBOM YCTAHOBKHM CTaTyCOB DJEKTPOHHOIO Jeja
1 (npu HeoOxoauMocTH) GPOPMHUPOBAHHSA KOMMEHTapHEB:

O XOHA€ NPEeIOCTaBICHUs TOCYAAPCTBEHHOH yCHyrH ¢ YKa3aHHEM JalbHEHINHX IEHCTBHM
3asiBUTENs (TIpH HEOOXOMMOCTH);

0 HampaBiICHHH MEXKBEAOMCTBEHHBIX 3allpocoB (KpoMe MeXBEIOMCTBEHHBIX 3alpoCOB,
coepXKalliX CBEHEHNUS, JOCTYNl K KOTOPHIM OTpaHHYEH B COOTBETCTBHH C 3a8KOHOAATEJIbCTBOM
Poccuiickoit ®Denepanye), HauMEHOBaHHE TIOCYJAPCTBEHHBIX OpPraHOB HIH OPraHU3alHi,
B KOTOPBIE HAIPABJIEHb] 3aPOCHL, H CPOKE NPEAOCTABICHHS OTBETa Ha 3aMpoc;

0 (akTe MOJTY4EHHUS] HIIN HEIOJYyUeHUs] OTBETOB HAa MEXBEAOMCTBEHHBIE 3alIPOCHI (KpoMe
MEXBENOMCTBEHHBIX 3alPOCOB, COIEpPXKAIIMX CBEACHHs, JOCTYyH K KOTOPBIM OrpaHH4YEH
B COOTBETCTBHH C 3aKOHOJAaTeILCTBOM Poccutickoit Menepannn);

00 MHBIX ACHCTBHAX, NMPEAYCMOTPeHHBIX B pazaene Il nacrosmero AIMHHHCTPaTHBHOTO
pernaMenTa (B TOM YHCJIE B C/IyYae ecjl B paMKaX ITpe/IOCTaB/ICHHA IOCyJapCTBEHHON YCIyIrH
NIPEAYCMOTPEHO  Y4YacTHE  HECKONBKHX  TOCYAAdpCTBEHHBIX  OpraHoB  (OpraHHM3alHii),
noapaseneHuit, KOMHCCHH, HHBIX KOJUIETHAIBHBIX OPraHoB);

O IIPHHATOM pellicHNM (IPE0CTaBIEHNH YIIH OTKa3e B MPEIOCTABIECHHUH TOCY1apCTBCHHOM
YCIIyIn);

0 3aBEPLICHUY NIPONEAYPHI NIPEOCTaBIEH S FOCYIaPCTBEHHOMN YCIYyTH.

3-1.3.[lonyyenne  3asBUTENEM  CBEOEHHH 0  XOoJe  BBINOJHEHHs  3ampoca
O MIPeJOCTABICHHH IrOCYJapCTBCHHOMN YCIIyTH.

3asBUTENIb UIMEET BO3MOXKHOCTh IPOCMATpPHBATh CTATYC NEKTPOHHOIO 3alpoca, a TaKXe
HHGOPMALHIO O JaTbHEHIIMX AeHCTBUAX (TIPH HAAYUK):

Ha [Toptane Ge3 nmpoxoxknaeHus aBTopu3aumu B pasnenc «lIposepka cTaTyca 3ampocar
(noMeHHOe uMs caiita B cety «VHTepHeT» — gu.spb.ru) miM mocne aBTOPH3aLUH B JIMYHOM
kabuHeTe;

B MOOHIIBHOM T@pwiIOXKeHMH Oe3 INpoxoxkJeHus apropusauuu B pasjene «IIposepka
craTtyca 3anmpocar HIH rocie aBTOpH3alHU B JINYHOM kabuHere,
a TaKke TIOCPEACTBOM  BCIUTHIBAIOMIMX  YBENOMJieHMH (npH  BbIOOpe  3adgBHTEJIEM
COOTBETCTBYIOLIErO Criocoba HHPOPMHPOBaHHUA);

IOCPEACTBOM YBEIOMIICHMIA, MOCTYITUBIITHX Io 3JIEKTPOHHOM noure
(npu BBIOOpE 3asBUTEIEM COOTBETCTBYIOLIETO cllocoba HHPOPMUPOBAHUA);

[IOCpeACTBOM  yBenomieHui, mnocrynuBmmx no CMC (npum Beibope 3asBHTENEM
COOTBETCTBYIOILLETO CrIoco0a HHPOPMHPOBAHHS);

IIOCPE/ICTBOM YBEIOMJIEHHMH, HOCTYNHMBILUHMX 4epe3 couMalnbHBIE ceTH (mpd BeIbope
3assBUTEJIEM COOTBETCTBYIOLIETO clIocoda HHGOPMHPOBaHHUS).

3-1.4. B3auMoeiicTBHE HCIOIHUTEIBHOTO OpraHa, Npe0CTaBIIIONIErO rocy JapCTBEHHYIO
YCIYIy, C HHBIMHM OpraHaMH roCyAapCTBEHHOM BIIACTH, OPraHaMH MECTHOIO CaMOYIIPAaBJICHUS
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W OpraHH3alUsIMH{, YYacCTBYIOIIMMH B NPEAOCTaBICHUH IOCYJapCTBEHHBIX YCIYr, B TOM YHCIIE
NOPAIOK H YCIIOBUS TAKOIO B3aHMOACHCTBUA.

Crneunamuct otaena AullIKIIK npoussoaut neiicTBus B COOTBETCTBHM C MYHKTOM 3.2
HacTosero AIMUHUCTPATUBHONO pEriaMeHTa.

3-1.5. Ilomyuenune 3asBHTENEM pe3yabTaTa MpPeJOCTaBICHUSI TOCYNapCTBEHHOH YCIyTH,
€CJIH HHOE He YCTaHOBJECHO denepalibHBIM 3aKOHOM.

3aspuTens B JHYHOM KabOunere Ha Iloprame, enuHoM moprante U B MOOHJIBHOM
MIPHIIOKEHHH MOXET O3HAKOMHUTHCA € NPHHATEIM KOMHTETOM pemeHneM.

Pemenne MoxeT OBITH MpPEACTaBIEHO B BHJE 3JIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOIO
yCHIIEHHON KBaNM(UIMPOBAHHOH 3MEKTPOHHON MOANMCHIO JHLA, BBUIABIIETO AOKYMEHT,
KOTOpBIH ABASETCA 3KBUBAICHTHHIM OPUTMHANy B COOTBETCTBUM CO cTaThel 6 PeaepaibHOro
3akoHa oT 06.04.2011 Ne 63 «O0 31eKkTpOHHOH OANUCHY.

3asaBuTeNb MOXeET HOJIyYHTh pe3ysbTaT roCy/1apcTBEHHOMN yCIyTH
B 27eKTpoHHOH dopme Ha [lopTane, eIMHOM nopTane MOXET NONYYHUTh JOCTYN K pe3ynbTaTy
NIPCIOCTaBJICHHS TOCYIapCTBEHHOM YCIyTH, NONYYEHHOMY B 3JIEKTPOHHON dopMe, H COXpaHHTh
€ro Ha CBOMX TEXHHYECKHX CPEACTBAX, a TaKXKe HCIIOIBb30BATh U NOCIEAYIOLIErO HallpaBIeHUus
B HHBIE FOCY1apCTBEHHBIE OPraHbl M OPraHH3alHH.

3-1.6. Mnble peiicTBUSA, HeOOXOAUMBIE INA MPEIOCTABICHHA ITOCYapCTBEHHOR YCIYTH.

3-1.6.1.Ilpy mpemocTaBle€HHH TOCYHApPCTBEHHOH YCIyrH B ONEKTpOHHOH ¢opme
3aMBUTEMIO  ODECNEUMBACTCS  OCYINCCTBAEHHE  OLIGHKH  KadeCcTBa  IIPEAOCTABJIECHHUS
roCyapCTBEHHOH YCIYT'H MOCPEACTBOM 3JIEKTPOHHOrO onpoca Ha [loprane, exuHom noprtaite.

3-1.6.2. 3asBHTENL MMEET TMPaBO Ha JNocyaeOHOe (BHecyneOHOE) 00XajIoBaHHEe PELICHHN
U neiicteuit (6esnmeficTBusa) KoMuTeTa, npenocTasnsiomero rocyIapCcTBEHHYIO YCIYTY, a TaKkKe
JOJDKHOCTHBIX JIMLI IIPH TIPEIOCTaBIeHHH IOCYAapCTBEHHOMN YCIYTH.

IV. OcobenHOCTH BBINOJHEHNS AMHHUCTPATHBHBIX Npoueayp (aeiicreuii) B MPI]

IIpu npemocTaBIEHHH TOCYAAapCTBEHHOH YCIYrM CTPYKTYpHble HoxpasaeneHus MOL]
OCYWIECTBIIAIOT CIEAYIOIIHE aAMUHHCTPAaTHBHBIC TIPOLIEAYPH! (AeHCTBUA):

HHPOPMUpPOBaHHE 3afBHUTENEH O MNOpAIKe MNPEAOCTABICHHA TrOCYHAapCTBEHHOM YCIyTH
B M®L], 0 xolie BEINONTHEHH 3allpoca O MPEAOCTABICHHH TOCYAapPCTBEHHOM YCIIYyTH, MO HHBIM
BOIIPOCaM, CBA3aHHBIM C TMPEAOCTABJCHHEM TIOCYJAapCTBEHHOH  yCNyrH, a Takxe
KOHCYJTbTHPOBAHHE 3asBHTENIEH O NOPAJKE NPeJOCTaBACHU FOCYapCTBEHHOM YCIIyTH;

IIPHEM 3aMPOCOB 3AABUTEIICH O NIPCAOCTAB/ICHUU ['OCYIAPCTBEHHOHN YCIYTH;

HanpasieHue B KOMHTET JOKYMEHTOB, IIOJIyUEHHBIX OT 3asBUTENEIH;

BbIlaya 3agBUTENIAM JOKYMEHTOB, NOJIy4YeHHbIX oT KoMutera, mo pe3ynbraram
NpPeIOCTaBlIeHUS  IOCYJapCTBEHHOH  yCIIYTH, COCTaBlieHHE, 3aBepeHHe W Bblgaua
Ha OyMaXHOM HOCHTENIE€ BBITMCOK M3 HH(OPMAUMOHHBIX CHCTEM OPraHOB, MPEAOCTABISOIINX
TOCY[apCTBEHHEBIE YCIYTH, H IOKYMEHTOB, INOATBEPXKAAIOUIMX COAEpXaHUE 3IeKTPOHHBIX
JOKYMEHTOB, HanpasieHHbIX B M®I] no pe3ynpraram npeaocTaBiICHU roCyJapCTBEHHBIX YCIYT
B COOTBETCTBHHU C TpeOOBaHUAMH, ycTaHOBNEeHHbIMH [IpaBuTEenbcTBOM Poccuiickoit Meaepauumn.

4.1. UngopmupoBanne 3asiBUTENICH O OPSAIKE [IPEJOCTABICHHS rOCYIapCTBEHHON yCIIyrH
B M®II, o xozxe BBINOXHEHHUS 3alpoca O NPEeNOCTABJICHHH FOCYNapCTBEHHON YCIYIH, 10 MHLIM
BOIIpOCaM, CBA3AHHBIM ¢ MPEAOCTABICHHEM TOCYAAapCTBEHHOH YCIYIH, a  TakKke
KOHCYJIbTHPOBAHHE 3aBUTENEH O MOpAIKE MNPEeOCTABICHHS rOCYAapCTBEHHO# YCIYTH.

4.1.1. UndopmupoBaHue 3a1BUTENA O MOPSIKE PeJOCTABICHHUS TOCYAAPCTBEHHOH YCIIyTH
B MO®ILJ, 0 X0¢ BHINOTHEHHUS 3alIpoca O MPEIOCTABIEHUH rOCYAAPCTBEHHOM YCIYTH.

4.1.1.1. OcHoBaHueM UL HaYalla OCYILECTBICHHS HHPOPMUPOBAHHSA 3aBHTENSA O MOPAIIKE
NpPEeTOCTABICHUA FOCYNapCTBeHHON ycmyrd B M®L| apnsiercs oOpallleHue 3asABHTENIS JIHYHO
B M®L unu no tenedony B IITO.




25

4.1.1.1.1. UudopMupoBaHHe 3asBUTENS O NOPANKE NPEIOCTABICHHS TOCYAapCTBEHHOM
yenyra B M@ ocymectBnsercs paGotarkom M®I] mnu paGoraukom I{TO.

Taioke 3asBUTEN: MOXET CaMOCTOSTENIbHO oOpaTuTecd K pasMerieHHsM B MOIL crennam,
comepXamuM HHGPOPMALMIO, NPEIyCMOTpeHHYIO [IpaBMIaMu oOpraHusalHM AeATEIbHOCTH
MHOrOQYHKIIMOHATBHBIX LEHTPOB NpeI0CTaBIeHHs IOCYyIapCTBEHHBIX YCIIYT, YTBEPXKICHHBIMU
MMOCTAHOBJICHUEM [TpaBuTenbcTBA Poccuiickoit ®enepaunn oT 22.12.2012
Ne 1376.

4.1.1.1.2. Pabotnuk M®DIL] wmmu  pabothux L[TO wundopmmpyer  3agBuTENA
10 CIEIYIOLIHM BONIpOCaM:

pexkuM pabotsl B ampeca M®Ll, BpeMss nmpueMa AOKYMEHTOB M BBLIaYH JOKYMEHTOB,
ABJIFIOIUXCA Pe3yNbTaTOM IIPEAOCTABICHUS YCIYIH;

HaHMEHOBaHHE, MECTO HaXOXIeHus, rpadpuk paboTbl, KOHTAKTHHIC TeaeOHBI OpPraHos
rOCynapcTBCHHOH BIAcTH, YHYPEXACHHH M OpraHU3alMi, MPEeROCTABILIIOIUX YCIYTH HIH
Y4acTBYIOUINX B IIPEIOCTABIICHUH YCIYT;

KpYT 3aBUTENICH;

nepeyeHb NOKYMEHTOB, HEOOXOQUMBIX JJISl IPpeJOCTaBIeHNUs YCIYTH;

pe3ynbTaT NpeIOCTaBIEHNS YCIIYTH;

CPOK MpPENOCTABIICHUS YCIYTH;

OCHOBaHHS AJIf 0TKa3a B MIpHeMe JOKYMEHTOB M JUIS OTKa3a B [IPEIOCTaBICHHH YCIYTH;

obmas wuHpOpMaAUKA O pazMepax TOCYJapCTBEHHOH IIOHIIMHBIL, HHBIX ILIATEXKEH,
YCTaHOBJIEHHBIX HODMAaTUBHBIMH INIPAaBOBBIMH aKTaMH, YIUIAYHBAEMBIX 3ajABHTCIEM MNpH
TIOJTYYEHHH YCIIYTH, U O TOPSIKE MX YIUIATHI,

HOPMATHBHBIE IIPABOBBIE AKTHI, PETYJIUPYIOLIKE HOPANOK NPEIOCTABICHHS YCIYTH;

nopsiok  obxanmopaHus jAeHicTBuil  (Oe3felicTBHA) M pELICHMH, OCYIIECTBIAEMBIX
¥ IIPUHUMAaEMBIX OpraHaMH roCyZapCTBEHHOM BIACTH, YUPEXKACHHUSIMH M OpraHH3allusiMH B XOLC
IIPEIOCTABICHUSA YCIYTH.

4.1.1.2. OcHoBaHKEeM U1 Havaja OCYIIECTBICHUs UHGOOPMHUPOBAHHS 3agBHTENS O XOI€
BBITOJIHEHMS 3alpoca O NPEeJOCTaBI€HHWH TIOCYIAPCTBEHHOH YCOyrH, B TOM 4HCIE
0 MOCTYIUIEHHH pe3yJIbTaTa npefocrasicHus yeayru B MOL, asngercs:

obpaiuenue 3agputes nuHo B MOLL unu no tenedony B 1[TO;

obpammenne 3asputens Ha [Toptan 6e3 npoxoxxaeHus aBropuzaiuy B pasgene «lIpoBepka
craryca 3ampoca» (DOMeHHoe uUMs caiita B ceTu «HMHTepHeT» — gu.spb.ru) min nomydyeHue
3agBHTENEM YBeIOMJIeHWHT B Ju4yHoM KaOuHere Ha [loprase HENMOCPEACTBEHHO MOCHE
aBTOPH3aNNH;

obpameHue 3asdBUTENSE B MOOMIbHOE NpHIOXKEHHE Oe3 HNPOXOXKACHHUS aBTOPH3AlMH
B pasnene «[IpoBepka craryca 3ampoca» HIH MOMY4YCHHE 3asBHTENIEM YBEIOMIICHHH B JIHYHOM
KaObWHeTe B MOOHJILHOM TIPMJIOXEHHU, a TaKXKe IIOCPEACTBOM BCIUIBIBAIOIINX YBEIOMICHHUHR
HEMOCPEACTBCHHO [OC/IE aBTOpU3alHMU (TIpd BBIGOpE 3asiBHTEIEM COOTBETCTBYIOLLETO crocoba
HHPOPMHUPOBAHHS);

NOCTYIICHHE 3afBUTENIO YBENOMJEHHH 1o snektpoHHOM noure, CMC-coobmennit
U (M) YBEJOMIIEHHH uepe3 COLMANBHEIE CETH (IIpH BBIOOpE 3asABUTENIEM COOTBETCTBYIOLIETO
cnocoba uHpopMUpoBaHHS).

HUndopMupoBaHUe 3a9BUTENS MOCPEICTBOM YBEeJOMJIEHHH NO SNEeKTPOHHOH nouyTe WM
CMC-coo0menuii OCyIECTBISIETCS TOJNBKO B CIIyyae yKa3aHHA 3assBUTEIEM KOPPEKTHOIO ajapeca
SNEKTpOHHOH mToYTEl M (wiu) HoMmepa TenedoHa B 3asBIE€HHH O MPEIOCTABICHHH
rocyapcTBeHHOM ycnyry npu obpaiesnn B MOII,

WudpopmupoBaHue 3adBUTENs O XOJ€ BBINOJHEHHA 3ampoca O MpeNoCTaBlIeHHH
rOCyJapCTBEHHOM YCIYTH, B TOM YHCIE O MOCTYIUIEHHH DE3ylbTaTa NpEdOCTaBACHHUS YCIYIH,
TIOCPEACTBOM OCYINECTBIIeHNs Tene(oHHOro 3B0HKA paboTHHKOM M®I] He ocymecTBasieTCs.



26

4.1.2. KoHCYNbTHPOBaHHE 3AjIBHTCIA O IOPSAKE MPENOCTaBACHHS TIOCYAApCTBEHHOH
ycnayra B MOII, .

4.1.2.1. OcBoBaHdeM JUIS Hayaia OCYINECTBJICHHS aJMHHHCTPATHBHOM IpoLenyphl
sBisercs obpamense 3assutens 8 MOLI

4.1.2.2. KoHCcy1bTHpOBaHHE 3a9BUTENSA ocymecTBafeTca paboTankom M®L,

4.1.2.3. TIpn KOHCYNBTHPOBAaHHY 3asBUTENS paboTHHK MODLI:

Pa3shACHAET 3asBHTENI0 IIOPAAOK IPEAOCTABJIEHHS YCIYIM (HaUMEHOBaHME OpraHa
roCyJZapCTBEHHOM BIAacTH, YydYpeKIeHHs, OpraHu3anud, NIpHHHMammero (ef) peuicHue,
KaTeropuy 3asputenel, ¢hopMy pesysbTara MPEHOCTABICHHS YCIYTH, CPOK TNPEAOCTABICHHUS
yenyra);

TIPOBEPACT KOMIUIEKTHOCTb (AOCTATOYHOCTD) MPEACTAB/IEHHBIX 3adBUTENEM JOKYMEHTOB;

MPOBEPACT HAIMYME B JOKYMEHTAX CBE/ICHUN, HECOOXOMIUMBIX IS ITPEAOCTABICHHA YCIYTIH;

BBIABIISICT B JIOKYMEHTAaX HEYJOCTOBEPEHHBIE MCIPABICHHSA, ITOBPEKACHHS, HCYUTACMBIC
YacTH TEKCTa JHO0 HEYHTaeMble OTTHCKH IITAMIOB, HAIWYKE KOTOPHIX HE TIO3BONAET
OIHO3HAYHO TONKOBATh UX COAEPKAHHE;

pPasbACHAECT 3asBHUTENIO COACPXXAaHHE HENOCTATKOB, BBIBJICHHBEIX B JOKYMEHTaXx,
U IPEIaraeT MpHHATE MEphI 10 UX YCTPAaHCHHIO,

YKa3bIBAaCT 3asBUTE/IO HA HaJHYHE OCHOBAaHWH IJI1 OTKa3za B NpHEME JOKYMEHTOB JIHOO
IIpEAOCTABICHUHU YCIIYTH;

Pa3BACHAET IOPANOK M CPOK BBIAAYH JOKYMCHTOB, SBIIOIIMXCS pe3yJIbTaTOM
TIpE/IOCTABIICHHUS YCIYTH.

4.1.3. Pe3ynpTaToM  aAMMHHCTDATHBHOH  NpOLEAYPH  SBIAETCA  NpPeNOCTaBleHHE
3aSBUTENIO TOMHONH H TOHATHOM MHGOPMALMK O BOIPOCAM, CBS3aHHBIM C IPENOCTABICHHEM
roCyJapCTBEHHOH YCIYTH.

4.1.4. CnocoboM (ukcanuu pe3ynbTata aIMHHHCTPATMBHONW [POUENYpPH! SBISETCA
ycranoBnenne pabotHukoM MOI] unu LUTO ¢daxra OTCYTCTBHA y 3aABHUTENS BOIPOCOB,
CBA3aHHBIX C MPEAOCTABICHHEM IOCYAapCTBEHHOM YCIYTH.

4.2, Ilpuem 3ampoca 3asBHTENS H JIOKYMEHTOB, HEOOXOOMMBIX JUIS NpEAOCTaBIECHHS
rocyIapCTBEHHOH YCIIYTH.

4.2.1. OcHoBaHueM Ui Hayala aOMHHHUCTPATHBHON TPOLENYphl ABIAETCS JHYHOE
ofpameHue 3asBuTens (npeacraButens) B MOL] ¢ JOKYMEHTaMH, YKa3aHHBIMM
B HyHKTax 2.6, 2.7 HacTodilero AIMHHUCTPATHBHOTO perjaMeHTa.

4.2.2. TIpueM TOKyMeHTOB ocywiecTBasiercs pabornukom M®II.

4.2.3. Paboterk M®I], ocylnecTBIsfOMMi NpHeM MOKYMEHTOB, Ipe/CTaBAeHHbBIX
JJ1s1 NONMYyYEHHS TOCY/ITARPCTBEHHOM YCIIYTH, BHIMONHSET CEAYIOIHE AeHCTBUA:

4.2.3.1. YcraHaBIHBaeT JINYHOCTD 3asBUTENA Ha OCHOBaHHH nacmopra
H HMHBIX JOKYMEHTOB, YJOCTOBEPAIOLIMX JIMYHOCTH 3asBHUTENS B  COOTBETCTBUH
C 3aKOoHOJaTeNbCTBOM Poccuiickoit @enepanuy.

Ai1s ynocToBepeHus THHHOCTH 3asBuTeNs paGoTHuk M®L] ycTanapnusaer:

TOX/IECTBEHHOCTh  3asBuTens  ¢oTorpaduu, comepxamuelics B  HPeXbABICHHOM
HM  [IaclopTe, HHOM  JOKYMEHTE, YAOCTOBEPAIOIIEM JIHYHOCT B COOTBETCTBHM
¢ 3aKkoHOAaTeNbLCTBOM Poccniickoit denepanuy.

ASHCTBUTENBHOCTh MNPEXBABICHHOTO IAcIopTa, CPOK AEHCTBHA MACMOPTA IpaX{IaHHHA
Poccuiickoit ®enepauuH, ycTaHOBIEHHBIH NoOcTaHOBACHHeM IlpaButensctBa Poccuiickoii
®enepauuu ot 23.12.2023 Ne 2267 «O6 yrBepxnenun IIoN0KeHHs 0 MACIOpTe rpaKIaHWHA
Poccuiickolt ®enepauun, obpasna u omucaHus GlaHKa macmopTa rpakAaHMHa Poccuiickoii
Denepauuu», CpOK ASHCTBHS HHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO IHYHOCTE (ECITH TAKOH CPOK
yKa3aH B JOKYMEHTe).

4.2.3.2. YcTaHaBnMBaeT INOJHOMOYME MPEJCTABHTENS HA OCHOBAHHH IPEXbABIEHHBIX
MM OPHIMHANIOB NOKYMEHTOB, IOATBEP)KAAIOLINX B YCTAHOBJICHHOM TOPSIKE €r0 MOJTHOMOYHE.
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4.2.3.3. Onpenenser mnpeaMer oOpamieHdss ¥ [POBOJUT HPOBEPKY COOTBETCTBHA
JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B NYHKTE 2.6 HacToAmero AJIMUHHCTPAaTHBHOTO
perjaMeHTa.

B cinyyae npencTtapieHMs 3asBHTENEM HEMOJHOIO KOMIUIEKTAa JOKYMEHTOB JIHOO
HECOOTBETCTBHS NPENCTABICHHBIX JIOKYMEHTOB TpeOOBaHMAM, YCTAHOBJICHHBIM NYHKTOM 2.6
HACcTOsEro AIMHHHMCTPAaTHBHOTO peErIaMEHTa (Jajee — HECOOTBETCTBYIOIMH KOMIUIEKT
JOKYMEHTOB), paCOTHHK CTPYKTYpHOro moppasuenenus MOIl, ocyumecTBisomuil npuem
JOKYMEHTOB, Pa3biCHAET 3asBUTEII0 COACPXAHHWE HENOCTATKOB, BBLIIBICHHBIX B JOKYMEHTaXx,
IpeuiaraeT INPHHATE MeEpbl IO HX YCTPaHEHHIO K OOpaTHTbCA 3a IPEeIOCTaBICHHEM
roCyJIJapCTBEHHOH yCIyrd IIOBTOPHO.

B cnyuae, xorma 3asBUTeNb HacTauBaeT Ha TPHEME HECOOTBETCTBYIOLIENO KOMIUIEKTA
JOKYMEHTOB, pPA0OTHHK CTPYKTypHOoro mnozpasuencuus M®IL[, ocymecreisiommit npuem
JOKYMEHTOB, MIPENJIaracT 3asBUTEIIO COOCTBEHHOPYYHO CHENaTh COOTBETCTBYIOINYIO 3amlMCh
Ha 3a54BJICHHH HJIH 3aII0JIHUTE COIIPOBOAMTENBHOE ITUCHMO K KOMIUIEKTY JOKYMEHTOB;

4.2.3.4. ®opMmupyeT 3a1rpoc o IPEeAOCTABICHHH rocyIapcTBeHHol yenyru B MAVIC DTV,

B cayyae ecnm rocymapcTBeHHas yciayra NpeAOCTaBIAETCS B paMKax KOMILJIEKCHOTO
3anpoca, GOpMHpyeT 3anpoc, AeHCTBYS OT UMEHH 3asBHTENS Ge3 JIOBEPEHHOCTH.

4.2.3.5. OcymecTBAs€T CKaHHPOBAHHE TPEACTABIEHHBIX [JOKYMEHTOB, (DOPMHUPYET
ANEKTPOHHOE J€J0, BCE JOKYMEHTHI KOTOpPOrO CBS3BIBAIOTCA €AMHBIM  YHHKAILHBIM
HICHTUQUKAIMOHHEIM KOJIOM, MO3BOJIIOUIAM YCTAHOBHMTEL NPHUHAIUIEXHOCTh JOKYMEHTOB
KOHKPETHOMY 3asBHTENIO H BBy OOpallieHHs 3a TOCYAapCTBCHHOM YCIIyroi.,

IMocne cxanwpoBaHusa NpPENCTABICHHBIE JIOKYMEHTHl BO3BPAIAIOTCA 3aSBHTEIIO, B TOM
YHCIIE 3asBNCHUE.

4.2.3.6. 3apepsgeT BNEKTPOHHOE MENO CBOEH  YCHIECHHOH  KBaTH(GUIMPOBAHHOM
3JIEKTPOHHOM OANKUCEIO.

423.7.1lo OKOHYaHHH IIpHEMa JIOKYMEHTOB pabGoTHHK M®L] BeImaeT 3asgBUTENO
pachucKy B IIpHeMe JOKYMEHTOB.

4.2.4. Ecnu 3asBuTensh NOoTpeGOBANl OT3BIB OOpAICHHS O PACCMOTPEHHS 3JIEKTPOHHOFO
nena B Komutere, paboTHHK CTPYKTypHOro moapasaencHus M®LI, ocymecTensromuii npuem
JOKYMEHTOB, MpEAJIaraeT 3asBHUTEIIO HANUCATEL 3asgBIICHHE Ha OT3BIB oOpallleHHd W 3abupaer
pacmucky y 3aseuTelns (B ciydae e Hamugus). Ilpu 3ToM paGOTHHK CTPYKTYPHOrO
noapasfeneHus MOL] ycranaBnuBaeT cOOTBETCTBYIOLIHH CTATYC JIEKTPOHHOTrO fena B MAUC
ary.

4.2.5. Pe3ynbTaToM aJIMHHHCTPATHBHON IPOUEAYPHl ABJISETCS TpueM paboTHHKoM M®I]
JOKYMCHTOB, IPECTARIIEHHBIX 3a9BHTEIIEM.

4.2.6. CnocoboM ¢ukcanuu pesyisTaTa aJAMHHUCTPATHBHOM NpPOHEAYPHl ABISETCA
odopMIIeHHE B BbI/[a4a 3aSBUTEIIIO PACIIHCKH O IIpUeMe JOKYMEHTOB.

4.3. Hanpanenne B KOMHTET JOKYMEHTOB, IOTy4EHHBIX OT 3aABHTCIA.

4.3.1. OcHoBanueM /I Havyala AJAMWHHUCTPATHBHOW TPOLEAYphl HBISETCS IPHEM
¥ peructpanus padotHrkoM M®L nokymMeHTOB, peAcTaBaeHHbIX 3asgBHUTEIS.

4.3.2.Tlepenava B KoMHATET MOKYMECHTOB, IOJYYEHHBIX OT 3aSBHTENSA, OCYLIECTBISETCS
paboraukom M®I].

4.3.3. Paborruk M®L| B cpok He nosauee CHeAylOmero paGouero IHS HAIpaBlsieT
¢$hOpMHPOBaHHOE B COOTBETCTBHH C NyHKTOM 4.2.3.5 HacTosmero AJMWHMCTPATHBHOIO
periaMeHTa IeKTpoHHoe aeno B Komurer.

4.3.4. Pe3ynsTaTOM aIMHHHCTPATHBHON NPOUETYpH ABIAETCS HANpaBIeHHE pabOTHHKOM
MOI] 8 KoMHTET NPUHSATHIX OT 3a9BUTE/IA JOKYMEHTOB.

4.3.5. CiocoGoM  duxcanuyu pe3ynbTaTa aIMHHMCTPATHBHOK IPOLCAYPHl ABIAETCS
ycraHoBKa ctatyca B MAVIC DTV,
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4.4. Brizaya DOKyMeHTOB, noity4eHHBIX oT KoMmuTera, mo pesynpTaTaM IpelIOoCTaBJICHHUs
rOCYJIapCTBEHHOM YCIIyI'H, COCTaBJIeHHe, 3aBEPEHUE U Bbllaya Ha OyMaXKHOM HOCHMTENE BHITHCOK
u3 HMHPOPMALHOHHBIX CHCTEM OpPraHoB, MPEAOCTaBIAIOIIMX TOCYAapCTBEHHBIE YCIYTH,
W JOKYMEHTOB, NMOATBEPKJAIOMIMX COJIEP’KaHHE SJIEKTPOHHBIX JOKYMEHTOB, HanpaBieHHBIX
B M®ILl no pesynpraTaM npenocTaBlC€HHA TOCYHapCTBEHHBIX YCJIYT B COOTBETCTBHHM
¢ TpeboBaHuAMH, YcTaHOBNeHHBIMHU [IpaBuTenscTroM Poccuiickoit denepanuu.

4.4.1. OcHOBaHHEM /IS HadYala aAMHHHCTPATHBHOH NPOLEAYPHl ABICTCS MOJIYYEHHE
M®I] or KomuTeTa  OOKYMEHTOB, SBISIOIUUXCA  PE3YNbTATOM  HPEAOCTABIICHHSA
roCyAapCTBEHHOH YCIIYTH.

Bosspar nokymenrtoB 3asButeisi Komuterom 8 MOIL] 6e3 paccMoTpenus He 0IyCKaeTcs.

4.4.2. Brinaya JIOKYMEHTOB, SIBIISTIOIIUX CA pE3YJIBTATOM npenoCcTaBJICHUA
TOCYZIApCTBEHHON YCJIYTH, B TOM YHCJIE NPH HATHYUH TEXHUYECKOH BO3MOXKHOCTH, COCTABJICHHE,
3aBepeHHE M Bbiauya Ha OYyMaXHOM HOCHTENE BHEINNCOK W3 HH(OPMAITMOHHBIX CHCTEM OPraHoB,
MPEAOCTABNISAIOIINX TOCYIAPCTBEHHBIC YCIYTH, B JOKYMEHTOB, TOATBEPXKIAIOLINX COACPXKAHUE
SNEKTPOHHBIX JIOKYMEHTOB, HampaBjieHHBIX B M®I] no pesyneratam [pefoCTaBICHHS
TOCYAapCTBEHHBIX YCJIYT B COOTBETCTBUH € TPeOOBaHUSAMH, YCTAHOBJICHHBIMU IIpaBHTENLCTBOM
Poccniickoii ®enepanuu, ocymectsnsercs pabotHukomM MOILI, OTBETCTBEHHBIM 3a BbIAAYY
pesyibTaTa NpefocTaBieHus FOCY1apCTBEHHON YCMyTH.

4.4.3. Pabotnuxk M®L], oTBeTCTBEHHBIH 32 BBIa4y pe3yibTaTa NPeIOCTaBIECHUS YCIyTH:

OCYIIECTBIISIET  BBIJAYy  pe3yibTara MpeAOCTaBIEHHSA TOCYJapCTBEHHOH  yClyrd
B COOTBETCTBHH C TpeOOBaHMSIMH HOPMATHBHBIX HNPABOBBIX AKTOB, PEryJIHpPYyIOUIHX HOPAOOK
NpeIOCTABNEHHS TOCYJaPCTBEHHOM YCIIYTH;

yCTaHaBJIHBaeT HeoOXoauMselii ctatyc 8 MAUC JI'Y.

4.44. Pe3ynpraToM aIMHHHCTPATHBHOM NpOHEAYpHl SBISETCS BblJa4a 3asBUTENO
pe3yJibTaTa NpeAoCTaBIeHHs FOCY/1apCTBEHHON YCIYTH.

4.4.5. CnocoboM ¢duxcanuu pe3yapTaTa AAMHHHUCTPATUBHON mnpoleaypbl SABIAETCA
[IPOCTABIICHHE OTMETKH B XXYPHAJle BBIIaYH JOKYMEHTOB 1o ¢opme, yrBepxaenHoil B M®DII,
U npocTaBieHue HeoOxogumoro cratyca B MAHUC OI'Y.



[punoxenue Ne 1

K AIMHHHCTPATUBHOMY PErJIAMEHTY

Komurera no o6pa3oBaHHIO 110 NIPEIOCTABIEHUIO
TOCYJapCTBEHHON YCIIYTH MO IPEOCTaBICHHIO
JOTIONHUTENLHOR MEpbl COLTHANBHOH MOAIEPKKY
pabOTHHKAM FroCyIapCTBEHHBIX 00pa3oBaTENbHBIX
YUPEXKACHHUI, IOBEeIOMCTBEHHBIX Komurery

10 00pa3oBaHUIO, B BHJIE €XXEMECSYHOHN NEeHEeXHOH
KOMIICHCAI{U} 3aTpaT Ha Mpoe3]] Ha BceX BHAAX TpaHCHopTa
oO1ero nonb3oBaHusg B CaHkT-Iletepbypre (kpoMe Takch)
B pasmepe 50 npOIEeHTOB OT CTOMMOCTH €IMHOrO
MECSHHOTO Npoe3aHOro (TpamBaii, Tpoieiidyc, aBTobyc,
MeTpo) 6unera B Caukr-Ilerepbypre MonoasiM
CHEeLHATHCTaM CO CTaXeM Hexaroruyeckoit paboTe! 10 Tpex
JIeT, ABJSFOIIUMCS TIeJarorH4ecKuMH paboTHHKAMH
rOCyapCTBEHHEIX 00pa30BaTEMbHBIX YUPEXKICHUH

B Komuret no 06pazoBaHuio
oT

(pammtus, ums, 0THECTBO (MIPU HATMYMH))

B Komurer no o6pazoBaHuio
oT

(pamunus, nMs, OTIECTBO (P HAJTUIHH)
[IpEACTABUTEIS 3AsABUTEIIS)
IIPOXKUBAIOLIETO 11O apecy:

(ampec yKa3bIBaeTCH C HHIACKCOM)

paboTarouemy B:

(HauMeHoOBaHUE YUpeXKJICHUS)
Ha JIOJDKHOCTH
(HaMMeHOBaHHUE JOJKHOCTH B COOTBETCTBHH CO
LITATHBIM PacHCaHHEM)
Ne Tenedona: oM.
pab.
MO0.

3ASIBJIEHUE
0 NPEAOCTaBICHUH JOTIOHUTEIBHON MEPEI COLMATBHON TOANEPKKU paGOTHUKOB
roCYJapCTBEHHBIX YUPEKIACHUMN

IIpoiny Ha3HAYUTEL MHE

(BHI [IONOJHUTENBHOH Mephl COLMaNbHOH NOJMEPKKH paOOTHHKOB TOCYIapCTBEHHBIX
YYpEeKACHAN )

B COOTBETCTBMM C DNYHKTOM __ crateH 45 3akona  Cankrt-IlerepGypra
oT 09.11.2011 Ne 728-132 «ConnansHbIH KOJZIEKC Cankr-IlerepOypra»
H TNEPEYUCIIATE €e

(HaMMEHOBaHHE KPEIMTHON OpraHM3alliM, HOMEp CYeTa, HOMEP OTIAENCHHA denepaTbHoi
[IOYTOBOH CBJ3H)
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INepedyens NOKYMEHTOB, IPHJIATacMbIX K 3asBICHHUIO:
I.
2.
3.
4.
INpenynpexnaeH, 4To B COOTBETCTBHM ¢ IIOpAAKOM INpeAOCTaBICHUS NOTOJHHTENBHBIX Mep
COUMaIBPHOM MOJEepXKH pabOTHHKOB TIOCYINAapCTBEHHBIX YUPEXKICHHH, YTBEPXKICHHBIM
noctanosnenueM [IpasurenscrBa Cankr-TletepOypra or 10.10.2013 Ne 773, npu HacTynieHHH
00CTOSATENBCTB, BIEKYNINX NpEeKpalleHne NPeJoCcTaBleHUs NOMOJNHUTENBHBIX MEp COLHAIBHOM
MOINEPKKN PabOTHUKOB TOCYapPCTBEHHBIX YUYPEKAEHHH (nanee — OOIMOJHHUTENbHBIE MEpPHI
ColManbHOH MOANEPIKKH), 1 00s3aH HE [TO3HEe YeM B JIeCATHIHEBHEIA CPOK M3BECTUTH 00 ITHX
obcrogrenbcTBax KoMuteT mo oOpasoBaHuio, B BEACHHH KOTOPOr0 HAXOMUTCH rOCYAapCTBEHHOE
yupexaeHne (fanee — HCIOIHNTENbHbIN OpraH).

B cnydae BEIABNEHHS HEXOCTOBEPHBIX CBEJCHHI W JOKYMEHTOB, HA OCHOBAHUHM KOTOPBIX
ObLIM HeOOOCHOBAHHO JIMOO W3IMINHE NPENOCTaBIeHbl ONMOTHUTENbHBIE MEPbl COUHATLHOM
NOMZIEPXKH, a TakkKe B CJydae HaApyLICHHS YKa3aHHOrO BHIIE CpOKa H3BELUCHUS
HCTIONIHATENIBHOTO OpraHa 06 oO0CTOATeNbCTBaX, BJIEKYIIUX MpeKpallleHHe pel{OCTaBIeHHS
yKa3aHHBIX Mep (YKa3aHHOH Mepbl), 0053yI0Ch BO3BPATHThH M3UIIHE BBIIAY€HHBIC JICHEKHBIE
CYMMEBL.

HudopmupoBanue o Xoae NpeHOCTaBIEHHS TOCYJapCTBEHHOH YCIYTH MPOIIy OCYIHECTBIATH
(Hy’XHOE OTMETHUTS):

MTOCPEACTBOM YBEAOMICHUH, HATIPABJICHHBIX 10 JJIEKTPOHHON IOYTE;

nocpencteoM CMC-onoBeLeHHH;

IOCPEJCTBOM BCIUIBIBAIOIIHX YBEAOMIICHUH B MOOWIBHOM NpuiokeHun «[ocyzapcTBeHHbIE
ycnytH B Cankr-IletepGyprey;

IIOCPEACTBOM YBEIOMIICHUH B COUAIBHBIX CETAX.

Cnocob nonyyeHus pe3ynbprara:

B CII6 TKY «MnuoropyHknuoHaIbHBIE LEHTP IPEAOCTaBIEHUS TOCYAApPCTBEHHBIX
M MyHMIHMNAIBHBIX ycayr» (manee — MOLI) paiioHa
Cankr-Ilerepbypra (ykaspiBaeTcs, ecnu 3aspiicHue momaetcs uepes MOL) mo ampecy:

3
B DNIEKTPOHHOH (OpMe NOCPeACTBOM €HHOTrO nopTana (yKa3blBaeTcs, €CIH 3asBlIeHHe MOAAeTCS
yepes eAUHBIN [10pTail);

B 371eKTPOHHOH (opMme nocpeactsoMm [loprana «['ocymapcTBeHHbIE H MyHHIMIANBHBIE YCIYTH
(¢ynxuun) B Cankr-IleTepOypre» (yka3bBacTed, €ClH 3asBlieHUe Mojaercs yepes, [Topran unu
yepesz M®L);

B Komurerte.

(moanuCh) (pacimugpoBKa NOJIMUCH)

(zmaTa nogauu 3asABIEHUA)



Ipunoxenue Ne 2

K AAMUHHCTPAaTUBHOMY PErJIaMEHTY

Komurera no o6pazosanuio

10 NPEeOCTaBJIEHHIO TOCYAAPCTBEHHOM yCayru

TI0 NIPENOCTaBJICHHIO NOMOTHUTEIBHOM MEPEI
COLIMATILHOM MOANePKKH pabOTHHKAM
rocyAapCTBEHHBIX 00pa30BaTEIBHBIX YUPEKACHHUH,
noJaseAoMCTBeHHBIX KomuTeTy no ob6pasoBanuro,

B BH/IE €XKEMECAYHON ICHEKHOM KOMITICHCAIUH 3aTparT
Ha Mpoe3[ Ha BCEX BHAAX TPaHCHopTa ofbuLiero
nons3opadus B Cankr-IletepGypre (kpomMe TakcH)

B pazMepe 50 IpOLEHTOB OT CTOMMOCTU €THHOTO
MECA4HOTO Mpoe3Horo (TpamMBak, Tpoerbyc,
aBTOOYyc, MeTpo) 6unera B Cankr-IlerepOypre

MOJIO/IBIM CIIELHAIHCTAM CO CTAXKEM MENarOrHIECKOi
paboThI 10 TPEX JIET, ABAIOIIUMCS NIEAaroOrH4eCKBEMH
paboTHHKAMH rOCY1apCTBEHHBIX
o6pa3oBaTeNbHBIX YUPEKICHUH

INPABUTEJILCTBO CAHKT-IIETEPBYPT' A
KOMMTET ITO OBPA3OBAHHIO

PACHOPSI)KEHHUE

O npeaocraB/IeHHH JOMOJIHUTEBLHOK

Mepbl COLHAJIBbHOH NOAIEePKKH padoTHHKAM
rocyAapcTBEHHBIX 00pa3oBaTEeIbHBIX YUPeKICHAH
Cankr-Ilerep6ypra, Haxoasmuxces

B Beaenun Komurera no o6pazosanmio

B cootBerctBuu ¢ nysHktoM 3.3 [lopsaka npeRocTaBleHUs JOMOJNHHTEIBHBIX Mep
CONMANBHOM TOANEPKKK pabOTHHKOB TOCYJapCTBEHHBIX  YUPeXIEHHH, YTBEPKAECHHOIO
nocraHoeieHHeM [IpaBurtenscrBa Cankr-Tlerepbypra or 10.10.2013 Ne 773 «O mMepax
N0 peanusaldH rnaBbl 9 «J/IONONHUTENBHBIE MeEphl COLWANBHON TOINEPKKH pPabOTHHKOB
rOCyNapCTBEHHBIX  yupexnaeHuil»  3akoHa  Caukt-llerepbypra «CouuanbHblt — KoJeKc
Canxkr-IletepOypra»:

1. IlpenoctaBUTE NOMONHUTENBHYIO MEPY COLUANBHON IOINEPIKKH B BUIE €XeMeCTYHOH
JEHEXXHOH KOMIICHCAIlHH 3aTpaT Ha Mpoe3] Ha BceX BHAAX TpaHCNoOpra O0LIero nojab30BaHUs
B Cankr-IlerepGypre (kpome Takcu) B pasMepe 50 IIPOLEHTOB OT CTOMMOCTH €XUHOTO MECAYHOTO
npoesaHoro (Tpamsai, Tpoieiibyc, aBrobyc, merpo) Ounera B Cankt-IletepGypre MonoasiM
CIENHATHCTAM CO CTAXEM NENAroruyecKoil paboThl 10 TpeX JIET, ABIAIOIUMCS [IEAArOTHIECKUMH
pabOTHHKAMH  roCyJapcTBEHHBIX — oOpasoBaTenbHbIX  yupexaenuit  Caukr-IlerepGypra,
HaxouAmuxcs B BeJeHMH Komutera mo oOpasoBanuio (manee — JeHEXHas KOMIEHCAIMA),
B COOTBETCTBHH CO CIIMCKOM COTJIACHO NMPHIIOKEHHIO.

2. I'ocynapcTBeHHBIM 06pasoBaTensHEIM yupexneHusM Cankt-[leTepGypra, yKkazaHHBIM
B NPHIOKEHUH K pacnopspkeHu1o, mapopMuposate Komurter no o0pa3oBaHHIO B TE€UEHHE MATH
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pabounx aHell co OaHA TonydeHHs HMHPOpPMAUHU O HACTYIUIEHHMH OOCTOSTENBCTB, BIEKYLIHX
IIPEKpalleHUe NPEJOCTABICHUS ICHEXHONU KOMIICHCAIMH.

3. KoHTpoab 32 BHITOIHEHHEM PACIOPSIKEHHS BO3JIOKHTh HA 3aMECTUTENS NpeAcenaTes
Komurera no obpazopanuto

IIpeacenarens Komurera ®HUO



[Ipunosxxenue Neo 3

K AIMMHHCTPAaTHBHOMY PETJIAMEHTY

Komurera no o6pa3oBanuio

0 MPEeAOCTABAECHHUIO MOCY AapCTBEHHOM YCIIyTH

IO NPENOCTaBJICHUIO JOMOJHHTENBHOM MEPEI
colMaIbLHOM NoAEPKKH paboTHUKAM
rocyapCTBCHHBIX 00pa30BaTEeNbHBIX YUPEKACHHUH,
noaBeAOMCTBeHHBIX KoMHTeTy 00pa3oBaHuIO, B BUIIE
eXeMeCAUHON IEHEeKHOH KoMIIeHCallMH 3aTpaT Ha
Mpoe3]1 Ha BCEX BHJIax TpaHCNopTa ofmero
nosnn3oBauus B Cankr-IlerepGypre (kpoMe TakcH)

B pazMepe 50 pOLIEHTOB OT CTOMMOCTH €AMHOTO
MECAYHOro NMpoe3gHoro (Tpamaaii, Tposneiibyc,
aBTo0ycC, MeTpo) Ounera B Cankr-IletepGypre
MOJIOABIM CHELHANIICTAM CO CTAXKEM MeAarorHyecKom
paboTHL A0 TpEX JiET, ABAIOILMMCS NeAarorn4eCKUMH
pabOTHHKAMH rocy1apCTBEHHBIX

00pa3oBaTENbHBIX yUpekACHHU

Ha 6nanke Komutera

DPHNO 3aaBuTEIH
Anpec 3assBHTENS

YBEJOMJIEHHUE

B coorBerctBun ¢ nyHktoM 3.3 Ilopsaxa mnpeAocTaBieHHS MOMOJHHTENBHBIX MEp
COLMAIBHON MOANEpKKH pabOTHUKOB TOCYOApCTBEHHBIX YUPEXKIECHHH, YTBEPXKAECHHOTO
nocraHosinenuem IlpasurensctBa Cankt-Ilerepbypra ot 10.10.2013 Ne 773 «O Mepax
[0 peamu3auuu TiaBbl 9 «J[OMOMHUTENBHBIE MEpPHl COLMANBHOH TOINACPXKH pPabOTHHKOB
rocyaapcTBeHHbIX  yupexaeHwii» 3akoHa Cankr-Ilerep6ypra «CoumaneHbiii  KOZEKC
Cankr-Iletepbypra» Komuter nndopmupyer Bac o npHHATOM pellieHHH O NMPEAOCTABICHUH
JIOTIONIHUTENBHO Mephbl COLHANIBHOM MOIEPKKH B BUIE €XEMECAYHOH JICHEKHONH KOMICHCALIMH
3aTpaT Ha MpOoe3] Ha BCeX BHJAax TpaHcmopTa obmiero nonb3oBanug B Canxrt-TlerepOypre
(xpome Takcu) B pasMepe 50 NpOUEHTOB OT CTOMMOCTH €AHMHOTO MECAYHOTO NPOE3THOTO
(Tpameaii, Tposutelibyc, aBTo0yc, MeTpo) 6unera B Cankr-IlerepOypre MooasM cncuuaincTaM
CO CTaXEM MMeaaroru4eckoii paboTel 10 TpeX JIET, ABISIIOIMMCS EJaroru4eCKUMH paboOTHHKAMU
rOCyIapCTBEHHBIX 00pa3zoBarenbHbIX yupexaeHuit Cankr-1letepGypra.

Ipeacerateas Komurera 1135 (9]
(3amecrureas npeacenarest Komurera)

Hcnonnurens
TenedoH




IMpunoxenne Ne 4

K AIMUHUCTPAaTHBHOMY perIaMEHTy

Komurera no o6pa3oBaHHIO

10 OPEJOCTaBICHHUIO TOCYAAPCTBEHHON YCHAYTH

IO TIPEJOCTABJICHHUIO HOTIOTHHTENBHOH MEpBI
COUHAJIBHOH MOAAepKKH paboTHHKAM
rOCYAapCcTBEHHBIX 00pa30BaTeIbHBIX YUPEXKICHHUH,
noABeIOMCTBeHHBIX KoMuTeTy no o6pasopanuio,

B BHJIE €XKeMeCAYHOH NeHE)KHOH KOMIIEHCALlMH 3aTpaT
Ha TIpoesl Ha BCceX BHaX TPaHCHopra odLero
nonb3oBanus B Cankr-IlerepOypre (kpoMe TakcH)

B pasMepe 50 nponeHToB OT CTOMMOCTH €AMHOTO
MECSTYHOTO MpOoe3aAHOro (TpamBai, Tpoiuieidyc,
aBTo0yc, MeTpo) Ounera B Cankr-IleTepOypre
MOJIOJBIM CIIELIHAIIACTAM CO CTaXXEM IEeAarorH4ecKoi
paboThl 10 TpeX NET, ABJISIOLMMCS N€AarOTHYeCKUMH
pabOTHUKaMH rocyapCTBEHHBIX

00pa3oBaTe/IbHBIX yUpeXACHUN

Ha 6nanke Komurera

OHNO 3aaBATEIH
Afpec 3asBHTENA

YBEJAOMIJIEHHUE

B cootBerctBun ¢ nyHkToM 3.3 Ilopsnka mnpenocraBiieHHs AONOIHMTCIBHBIX Mep
COIMANIBHOM NOAMEPXXKH pabOTHHKOB TOCY/AapCTBEHHBIX YUPEXICHHMH, YTBEPHKICHHOIO
nocraHopieHdeM IlpaButensctBa Canxt-Ilerepbypra ot 10.10.2013 Ne 773 «O mMepax
Mo peanusanud 1aBbl 9 «J{OMOJHUTENBHEIE MEDHI COLMANBHOM IOINEPKKH pPabOTHUKOB
rocylapCcTBeHHEIX  yupexaenuii» 3akoHa Caukxrt-Ilerepbypra «ColHanbHBIE — KOIEKC
Canxkr-Ilerep6ypran» Komurer uHdpopmupyer Bac o mnpuHaToM pemeHnn o6 OTkase
B NPEAOCTABICHHHM MOMOJHHTENBHOM MepBl COLHMAIBHON MOMNEPKKH B BHAE E€XEMECAYHOM
JICHE)KHOM KOMIIEHCAIMM 3aTpaT Ha Mpoe3[ Ha BCeX BHIAX TPaHCNOpTa OOIIETO IOJIb30BAHHS
B Cauxr-ITerepOypre (xpoMe TakcH) B pasMepe 50 nNpoOIEHTOB OT CTOHMOCTH €IMHOIO
MeCS4HOTO IIPOe3NHOro (TpamBaii, Tpomneiibyc, aBrobyc, Metpo) 6unera B Cankr-Ilerepbypre
MOJIOIbIM CHEIHMANMCTAM CO CTaXEM IeNarornyeckoii paboThl 10 Tpex JieT, ABISIOLIMMCA
MEearoriyecKuMd  pabOTHHKAMH  TOCYJapCTBEHHBIX  0OpasoBaTENbHBIX  YUPCKICHHH
Cankr-Ilerepbypra.

OcHoBanue 1714 OTKa3a:

IMopsnok obxanoBanns

IIpencenarens Komurera L5 (0
(BamecTuTenb npeacenareisi Komurera)

Hcnonuurens
tenedoH



[Mpunoxenue Ne 5

K AIMHHUCTPATHBHOMY PETJIAMEHTY

KomuteTa no o6pa3oBanuio

10 IPEIOCTABACHHIO TOCYAAPCTBEHHOM yCIyr

1O TIPEXOCTaBIICHHIO NOTIOIHUTEIBHON MEPHI
COLIMATBHOH MOJAEPKKH padOTHHKAM
TOCYJapCTBEHHBIX 00pa30OBaTENbHBIX YUPEKACHHIHA,
noaseaoMcTBeHHbIX KomureTy no o6pasosanuro,

B BUJE €XKEMECAIHON JCHEIKHOH KOMIIEHCAIIMH 3aTpar
Ha Npoe3/1 Ha BCEeX BHIaX TpaHcnopTta obuero
nonb3oBanus B Cankr-IlerepOypre (kpoMe TakcH)

B pasMepe 50 NpoLeHTOB OT CTOMMOCTH €IMHOTO
MECSYHOTO MPOoe3aHOro (TpamBaii, TposuieHdyc,
aBTo0yc, MeTpo) buiera B Cankr-Iletepdypre
MOJIOJBIM CNELHATUCTAM CO CTaXKEeM NeJaroruyecKon
paboTHI 10 TpeX JIeT, SBSIOLUMCS N€JArorH4eCKHMH
paboTHUKaMU TOCYAapCTBEHHBIX

06pa3zoBaTebHBIX YUPEXKICHHH

Ipumepnas dopma cnpaBkH ¢ MecTa paboThl
(rocyaapcTBeHHOro 00pa3oBaTeIbHOI0 YYPEKIAEHH ),
MOATBEPKAAIOMIEHH, YTO MeCTO PaloThl ABJIAECTCH OCHOBHLIM
Ha 6nanke yupexaeHus
Ucx. Ne | nara

CIIPABKA

HNasa @.HU.O., oama poxcoenus B TOM, 4TO OH(OHA) HEHCTBUTENBHO paboTaeT
B HAUMEH08AHUE 20CYOAPCMBEHH020 006pa308amenbHo20 yupedicoeHus (ykazvigaemes NOAHoe

HAUMeH08anue) ¢ (Ilpukaz  Ne OT__) 10O HacTofllee BpeMs

B IOJDKHOCTH . JlauHOE MecTO paGoTHI ABNSETCA OCHOBHEBIM.

PykoBoAHTENb YUpeKACHUs ®.N.0.
(moanuce)

ML.IL



