ITPABUTEJILCTBO CAHKT-IIETEPBYPT A

KOMMTET IO COLIMAJIBHOM MOJUTHUKE CAHKT-TIETEPBYPTA
PACINNOPAXEHMNE oxva

Z,Z ‘Zé g‘(k' 7 Ne jfj—/é

OO0 yTBep:kaAeHHH AAMHHHCTPATHBHOTO perjiaMeHTa
aaMHHHCTpauHH paiona Cankr-IlerepOypra

Mo NMPeAoCTABJIEHHIO TOCY 1APCTBEHHOH yCIyrH

Mo MPEXOCTABJICHUIO MEPhI COIHAJIbLHOH MOAIEPKKH

B BHAE €XXEroAHOro nocobusa Ha npuodperenne
Y4eOHO# JIHTepaTypPbl H MHCBMEHHBIX NMPHHAUTEKHOCTEH
AEeTAM-CHPOTAM H JI€THM, OCTABIIHMCH 0e3 Mone4eHun
poauTe/IeH, a TaKKe JHUAM H3 YHC/Ia XeTeH-CHPOT

H AeTeH, 0CTAaBIIHXCH Oe3 MoNeYyeHHA POAHTEICIH,
JIHUaM, MOTepPABHIMM B NMepHoA o0yyeHHs 000HX
poaHTe/IeH HJIH €AHHCTBEHHOTO POAHTEIH,
00y4aroHMCH B roCyAapcTBEeHHbIX 00pa3oBaTe/IbHBIX
y4YpeKACHHAX, 32 HCKJIHYEHHEM rocyAapcTBEeHHbIX
o0pa3zoBaTe/IbHBIX YYPEXKACHHH, peaH3Yy KX
O0CHOBHYI0 001I€00pa3oBaTE/IbHYIO NIPOrPpaMMy
AOUIKO/IbHOTO 00pa3oBaHHuu

B cooreerctBuM ¢ nocraHosneHuem [IpaButenscTBa Cankr-IlerepOypra ot 25.07.2011
Ne 1037 «O [Ilopsake pa3paGoTKH M YTBEPHKACHHS HCIOJHHTCIBHBIMH  OpraHaMu
rocyJ1lapcTBEHHOH BJIaCTH Cankr-Iletepbypra aOMHHHUCTPATUBHBIX perjiaMeHTOB
NIPEIOCTABICHUSA TOCYAaPCTBEHHBIX YCIYTr U aJIMHHHCTPATUBHBIX PEIJIaAMEHTOB OCYLUECTBICHHS
rOCy/JJapCTBEHHOrO KOHTPOJs (Haa3opa)», BO HCIIOJIHEHHE NYHKTa 2.2 IPOTOKOJA 3aceaaHHs
KoMuccuu 1o npoBeJIeHHIO aMHHHUCTpaTHBHOH pedopMbl B Cankr-IletepGypre ot 28.09.2021
Ne 195:

1.  VYrBepauTh  AIMHHHUCTPAaTHBHBIA  periaMeHT  aIMHMHHUCTpallMM  paioHa
Cankr-ITerepGypra no npesocTaBneHHIO TOCYJapCTBEHHON YCIYrH IO IPEAOCTaBJICHHIO MEDE
COLMATBLHON MOAJNEPHKKH B BHJIE ©XKCTOJHOr0 Mocobus Ha npHobpeTeHne yueOHOil auTeparypsl
U IHMCHMEHHBIX NPHHAMIEKHOCTEH JETIM-CHPOTAM M JIETAM, OCTaBINMMCS O€3 IONedYeHHUs
poAMTENiE, a TAKXKe JMIaM W3 YHCiIa JeTei-CHPOT M JieTeH, ocTaBIIMXcs Oe3 IOoNedeHHs
poauTeNel, MuaM, MOTePSBIIMM B IIepHOJ 00ydeHHs OOOMX pOAUTENEH MM eIUHCTBEHHOrO
poauTeds,  obydarommmcs B TOCYJAapCTBEHHBIX — 00pa30BaTeNbHBIX  YUPEKACHHUSAX,
3a HCKJIOYEHHEM I'OCYAapCTBEHHBIX 00pa30BaTENbHBIX YUPESKACHUH, PEAU3YIOMHUX OCHOBHYIO
06meo0pa3oBaTeNbHyI0 NPOrpaMMy JOLIKONMbHOro o0pa3oBaHMs (YHHKaIbHBIH PeeCTPOBBIN
HoMep 7800000010000007980) cornacHo IPpHIIOKEHHIO,

2. Buectn wu3MeHeHHe B pacropsikeHue KoMuTeTa 1O  CONMaNBHOM IONMTHKC
Canxr-Tletepbypra ot 09.11.2012 Ne 245-p «0O6 yTBEpKACHMHM aJIMHHHMCTPATHBHBIX
perjaMeHToB  aJMUHHMCTpamuii  paiioHoB  CankT-llerepbypra 1mo  NpenoCTaBIEHHUIO
roCyJJapCTBEHHBIX YCIYr», HCKMOYMB NYHKT 1.4 pacnopsikeHus W npunoxenue Ne 4
K pacrnopsiKeRHIO.

3. Buectn wu3MeHeHume B pacropskeHne KoMmMHTeTa 10 COLMAILHOH IIOJMTHKE
Caunxr-ITerepbypra ot 23.11.2016 Ne 364-p «O BHeCeHMM M3MEHEHHH B HEKOTODBIC
pacniopsixenns Komwurtera no conuansHolt nomutuke Cankt-lIletepGypra o6 yTBepKaeHHH




aAMUHUCTPAaTUBHBIX pErJIAMEHTOBY», HUCKIIOYUB M3 NYHKTa 1 cfioBa «B AIMHHHCTPATUBHBIM
peraaMeHT aaMUHUcTpauuid paiioHoB Cankr-lleTepOypra npenoctaBieHus rocyapcTBEHHOM
YCAYrM 1O BBIINOJTHEHUIO OTHAENBbHBIX (YHKUMH 1O NPeNOCTaBIEHUIO MeEpP COLMaNbHOM
NOJUIEPXXKH B BHUJE €XEroJHOro nmnocobus Ha npuobOpeTeHue y4deOHOUM JuTEpaTyphl
M INHCBMEHHBIX TNPUHAMICKHOCTEH HETAM-CHPOTAaM H JCTAM, OCTaBIIMMCA Oe3 nonedeHwus
poadrencii, a TakKe JUUaM M3 4YUCIa JACTEH-CUpOT W JeTelt, ocTaBLIMXCS ©€3 MONCUYCHHS
poaureneit, obydalomumcs B 00pa30BaTCNBHBIX YYPEXKJICHHUAX, HaXOIAIIMXCS B BEACHUH
HCIIONHUTEIBHBIX OPraHoB rocyaapctseHHo# Biacty Cankr-TletepGypra,».

4. BHectm wu3MeHeHHE B pacnopskeHde KoMmureTra 1no CoOUHaNbHOH TOJMTHKE
Cankt-Ilerepbypra ot 17.05.2017 Ne 280-p «O BHeceHHHW H3MEHEHHH B HEKOTOpHIE
pacnopskeHuss Komutera mo couuansHoil monutuke CaHkT-lletepbypra o0 yTBepxIeHUH
AJIMUHUCTPATUBHBIX PErJIaMEHTOBY», UCKJIIOYUB M3 NYHKTa 2 CI0Ba «B AJIMUHUCTPATHBHBIH
pernaMeHT aJIMUHHUCTpauui paiioHoB Cankr-IletepOypra npefocTaBlCHUs TOCYZAPCTBEHHOM
YCIYTH TIO BBINOJIHEHUIO OT/JENBHBIX (YHKIUH 1O NPEJOCTABICHUIO MEp COLMAILHOH
NOACPXKKH B BHAC ©€XKErofHOro Inocodus Ha INpuobpeTeHHe y4eOHOH JUTEepaTyphl
U THCBMEHHBIX TNPHHAAICHKHOCTEH ACTAM-CUPOTaM U JETAM, OCTaBLIMMCH ©e3 IoneyeHus
poauTesei, a Takxke AMLAM M3 YUCTIA ACTEH-CUpPOT W JeTell, ocTaBIIMXcH ©Oe3 IoIeYeHMs
poautenci, obyuarompmMcs B 00pa30BaTEIbHBIX YHPEKICHUSX, HaXOMALIUXCA B BEIACHUU
UCIIOJHHUTEIBHBIX OPranoB rocyaapcTeeHHoi Bnacti Cankt-IletepSypra,».

5. BHecTu wu3MeHeHMe B pacnopsbkeHne KomuTeTa 1O  cOLMaIBHOH ITOJIMTHKE
Cankr-Ilerepbypra ot 21.02.2018 Ne 62-p «O BHECEHMM U3MEHEHUH B HEKOTOpLIC
pacnopsxeHust Komutera no coudaneHoi mnonutuke Canxr-IletepOypra u  npusHaHuu
yTpaTUBIIMM cuiy pacnopsbkeHus KomuteTa mo coumaibHoi nomutuxe Cankt-TletepSypra
ot 20.03.2013 Ne 65-p», HCKITIOYMB W3 NYHKTA 2 CJIOBAa «AJMHUHUCTPATUBHOIO PpErjiaMeHTa
agMUHUCTpauuii paiioHoB Caukt-IleTepOypra npeJOCTaBlIeHUs T[OCYAApPCTBEHHOR ycCiyru
[0 BBINOJHEHWIO OTAEJBHBIX (YHKUMI [0 NPENIOCTABICHUIO MEp COUWAIBbHOH IIOAACPHKKH
B BHIE EXErogHoro mnocoOus Ha npuobpeTeHue y4eOHOM JaUTEpaTyphl U MHCBMEHHBIX
NPUHAUIEKHOCTEH ACTAM-CUPOTAM U JIETAM, OCTAaBLIMMCS O€3 NONMEYEHUs POJUTENCH, a TaloKe
JAULAM U3 4KCiIa JAeTeH-CUPOT U AeTed, 0cTaBMXCs O¢3 MOoNeueHus poauTeneid, odydaommumes
B 00pa3oBaTEIbHBIX YUPEKICHUAX, HAXOJAMMXCS B BEACHUM WCIOIHUTENEHBIX OPraHoB
rocyaapctBeHHOM Bractu Cankr-Tletepbypra,».

6. KoHTposb 3a BBINOSHEHHEM paclopsHKEHUs OCTaeTcsi 3a npeacenatenem Komurera
no couuanpHoit nonutuxe Cankr-IlerepOypra.

Ilpeacenatens Komurera
1o colMAJILHOMN N0AUTHKE
Caunkr-llerepOypra

/ . P
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YTBEPXAEH

pacnopskeHHeM

KoMuTeTa no counHanbHoM MOJUTHKE
Cankr-lleTep6ypra /

OT /7 22 .Ft2,” Ne 24 2”/-6

AJIMHUHUCTPATUBHBIA PETJIAMEHT
aaMHHHCTpauuH paloHa Cankr-IlerepOypra
Mo NPeA0CTAB/ICHHIO FOCYAAPCTBEHHOH YCIYTH N0 NIPEA0CTABJICHNIO MePhbl COLHAJILHOM
NOAZEPKKH B BH/IE €XeT0JHOro nNocodbusa Ha nprobpereHne yueOHoIi NuTepaTypsl
H NHCbMEHHBIX NPHUHALIEKHOCTCH AeTAM-CHPOTAM H AeTAM, OCTABUIHMCA (€3 nmoneyeHHn
poaHTeNeH, a TaKKe JIHLAM H3 4MC/1a NeTEH-CHPOT | JeTeil, ocTaBuinxcs 6e3 moncueHusn
poauTeNeH, 1uuaM, NOTEPABUIHM B NepHod 00yueHHA 000HX poauTe/el HIH
€AHHCTBEHHOr0 PoAHTE/s, 00y Hal0OIMHMCS B FoCyJapCTBEHHbIX 00pa3zoBaTe/IbHBIX
Yy4PekKACHHAX, 32 HCKII0YEHHEM IoCcyAapCTBEHHbIX 00pa3oBaTEIbHbIX YUpPeKACHHH,
peasiH3ylomMX 0CHOBHY10 00meo6pa3oBaTe/bHY10 NporpaMMy AOUIKO/IbHOT0 o6pa3oBanus
(YuukaabHblii peectposbiii Homep 7800000010000007980)

1. O01mue nookeHHunA

1.1. IlpeameToM peryiupoBaHusi HACTOAIIETO AIMHHUCTPATHBHOTC perjlaMeHTa IBASKTCH
OTHOIIIEHHS,  BO3HMKAIOUIME  MEXAY  3aiBUTENsAMH W aJAMHHUCTpauued  paifoHa
Canukr-Ilerepbypra (nanee — anMUHUCTpALIHA paiioHa) B chepe coluaIbHOro obecnedyeHus.

1.2. 3asBUTEIAMU ABJIAOTCA:

JIETH-CUPOTHI H JIETH, OCTaBIIIMeCs Oe3 MoNedyeHUus poAuTeNeH, ABIIOIIMEC IPaX/JIaHaMU
Poccuiickoit ®enepauuu, obyuaroumecs no ouHol ¢opMme o0ydeHHs B TIoOCyAapCTBEHHBIX
06pazoBaTeNbHBIX YIpeXICHHAX!, B JMIle 3aKOHHBIX MpeICTaBUTeNeH (OMeKyHa, MONeUHTEN,
PYKOBOJIUTENS OpraHU3alliH JUid AeTeH-CUPOT U JeTeH, OCTaBIINXCA Oe3 oneYeHUs poauTeNeh);

JIML@ U3 YHCJIA JIETEH-CUPOT U AeTel, ocTaBIKXCs 6e3 noneueHus poauTeseH, sBasoIIHecs
rpaxaanamMi  Poccuiickoit  ®epepauuu, oOydaromecs 1o ouHodH ¢opme oOydeHuUs
B TOCYAApCTBEHHBIX 00pa30oBaTENbHbBIX YUPEHKICHHAX;

JIKI, NOTEPSABIINE B NMEepHO/ 00yUdeHUst 000uX poauTeNed HIH €AMHCTBEHHOTO POAMTE IS,
ABJIAIOIHECs rpaxaanaMu Poccuiickoit denepanuu, obyqaroumecs no oyHor ¢popme obyueHus
B rOCYJApCTBEHHBIX 00pa30OBATENbHBIX YUPEKICHUAX.

ExxeronHoe nmnocobue Ha mnpHoOpereHde yd4eGHOM JHMTepaTypel H MHCbMEHHEIX
NPHHAIUIEKHOCTER NPEAOCTABNACICS AETAM-CHPOTaM, JAETAM, OCTaBlIMMcsA 0e3 MonevyeHMs
pOAMTENEH, JIHIAM H3 MX YMC/Ia, a TAKXKE JIMLAM, NOTEPABUIMM B MEpUoj O0y4YEeHHs 0OOHX
POAMTENECH HIIH €AMHCTBEHHOrO POJAMTENS (Jasiee — MOoJyYaTeH MEPhl COLHAIBHOM NOUIEPKKH,
o0ydarourecs), He3aBUCUMO OT HX MECTA KHTEJIBCTBA WJIH MECTa NpeObIBaHUA.

[IpeacraBisaTh HWHTEpEeChl 3asBUTCNA BNpPABE JIOBEPEHHOE JIMIO, JCHCTBYIOIIEE
Ha OCHOBAaHMHM JIOKYMEHTa, MOJTBEPXAAIOIIET0 HAJIHYUE Y HEro Ipasa AEHCTBOBATH OT JiMLA
sasBUTeNs (Jajiee — IPeACTABUTEND).

[ToiHOMOYME MPEACTABUTES MOMET BO3HMKATh Y JIMIA HA OCHOBAaHHH JOBEPECHHOCTH,
coJiepalleil ykaszaHHe Ha IOJHOMOYHS AOBEPEHHOIO JHLA MO MpEJACTABIIEHHIO 3asABHTEIS
TpH OPEIOCTABIECHHH rOCYAapCTBEHHON YCIIyIH, YKa3aHHs 3aKOHa JIHOO0 aKTa YIOJHOMOYEHHOIO
Ha TO rOCYAAPCTBEHHOrO OpraHa WM OpraHa MECTHOI'O CaMOYIPaBJICHHUA.

1.3. TpeGoBaHus K nopsaaky HHGOPMHPOBaHHS O NPEJOCTABICHHH TOCYJAPCTBEHHOM
YCIYTH.

1.3.1. Ilopsanok nonyueHUss WHPOPMALIMH 3AABUTENSAMH IO BOMPOCAM IIPEJOCTABJICHUS
roCyIapcTBEHHOH YCIYTH H YCIYr, KOTOpBIE SBJAIOTCA HEOOXOAMMBIMH M 00s3aTe/bHBIMH

! [ocynapcTBeHHble 06pa3oBaTENbHble YMPEKACHHA — TOCYAAPCTBEHHLIE YUPEKACHHUA, HAXOAAUMECA B BEACHHH
MCTOJNIHMTEJIbHBIX OpraHOB rocyaapcrseHHoii BiacTu Caukr-IleTep6ypra, OCyILECTBAAWOIIME 06pa30OBaTENbHLIMA
TpoLecc.
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A7 MPEAOCTABACHUSA IOCY JAPCTBEHHOH YCIYI|:

B HH)OPMALMOHHO-TENEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT» (fasiee — ceth «MHTEpHET»)
Ha odunuaieHOM caifite Aavunuctpauud CaHkt-IletepOypra (goMeHHOe HMA caliTa CeTH
«MnrepreT» - gov.spb.ru) B pazfene «AaMHHUCTpAlMH paitoHoB Cankr-TlerepGypray,

na Iloprane «l'ocymapcTBeHHBlE M MYHULUHNAIBHBIA  YCIyrd  (QYHKIHMH)
B Cankr-Ilerepbypre» (zanee — [TopTan) (moMeHHoe um4 caiita B cetu «MHTepHET” - gu.spb.ru);

B (eAepalbHOM rocyJapcTBEHHOH HHGOpMauuoHHOH cucTeme «EmuHbii mopran
rOCyAapCTBEHHBIX H MYHHIMMAJIBHBIX yciayr (byHKuui)» gomenHoe ums B cetd «HMHTepHEeT»
gosuslugi.ru (nanee — dbeaepansusi [Nopran);

B CTPYKTypHBIX NofapazfeneHusx Cankt-IletepOyprckoro rocyapcTBeHHOro KaseHHOTro
yupexaeHus  «MHOrogyHKNMOHaIBHBIH  NGHTP  MPEAOCTaBICHHUA  IOCYAApPCTBEHHBIX
H MYHHIHMHOAIBHBIX ycnyr» (manee — MOILI), B Tom uucne npu obpameHHH K HHQoMaTam
(uHoKHOCKaM, MHQOMYHKTAaM), pa3MEIUEHHBIM B MOMEIIEHHUAX CTPYKTYPHbBIX MOApa3fenecHUi
MOILL;

B MoOmnpHOM npunoxenud «l'ocynapcrseHHble ycnyru B Caunkr-IlerepOypre»
MexBeZOMCTBEHHOH aBTOMATH3HPOBAHHONH MHGQOPMAIMOHHOH CHCTEMBI MPEAOCTABICHHS
B Cankr-I[letepbypre rocyIapcTBEHHBIX W MYHHIMIAIBHBIX YCIYr B JICKTPOHHOM BHJE
(nanee — MOGUIIBHOE MPUIIOKECHKUE) — B YaCTH HH(OpMalldu 00 opraHax (opraHH3anusX) B pasaese
«ITonesnas uHpopmanus»,

IyTeM HallpaBJIeHHs 3allpOCOB B MMCBMEHHOM BHJIE IO ajpecaM aJIMHHHUCTpPaIlUi palloHOB,
B 3JICKTPOHHOH popMe 1o afpecam 3ICKTPOHHOM NOYTHI AAMUHHUCTPAIMH PAHOHOB,

B Llentpe TenedonHoro obenyxusanus MOLI: (812) 573-90-00 (nasee — 1{TO);

10 CIIPABOYHBIM TellehOHAM aJIMHHUCTPALHI pallOHOB;

IpPH JTHYHOM OOpallcHHH Ha NpHeM K CIelHaTUCTaM JMHHHUCTPAIMA paioHOB (B AHM
M 4achl IPHEMA);

Ha CTCHJaxX B MECTaX NPeJOCTaBIeHUs I'OCYJAPCTBEHHOMN YCIyIH.

1.3.2. CBenenust 0 XOJI¢ MPEAOCTABJICHHUA TIOCYJAPCTBEHHOM YCIYIH 3afBHUTEH MOIYT
HOJIY4HTh CIICAYIOUHUMH crrocodamu (B caeIyoueM Mopaake):

B L[TO (B cnyuae ecnu 3asgBneHue moaaHo nocpeacrsom MOL);

Ha [Toprane 6Ge3 npoxoxzaeHus aBTopu3aluu B pazueile «lIpoBepka cTaTyca 3asBIEHHA»
(gu.spb.ru/status) wunm mocne  aBTopH3auMd B «JluuHomM  kabuHere» (B ciyvae
ecJiu 3asBNeHMe TIoaHo nocpecTBoM IToprana? umm MOL]);

B MOOHIILHOM MPHJIOKEHUH O€3 MPOXO0X/IEHHs aBTopu3aluy B pasaene «IIpoBepka cratyca
3adBJIEHUA» MM [0CA€ aBTopu3alndd B «JIMYHOM KabOHHETE», a TaKXe II0CPeICTBOM
BCIUIBIBAIOMIMX YBEAOMJIEHHH (MpH COOTBETCTBYIONEH HacTpolike B «JlnynoM xaOuHETE»
B pasfenie «YBemOMIEHHs») (B cllydac eclH 3adBieHume noaaHo mnocpeactsoMm [lopraia
unu MOILI),

MOCPEACTBOM  YBEJAOMIIEHHH, IMOCTYNHBIUIMX IO 3JIEKTPOHHOW moyTte (B cCiay4ac
ec/i 3asBieHHe noxaHo mnocpeactsom llopranra unu MOl — npu BeiGOpe 3asiBUTENIEM
COOTBETCTBYIOLIErO crioco6a HHGOPMHUPOBAHHUS);

MOCPE/ICTBOM YBEROMICHHIM, nmocTynHBIIMX 1o CMC (B ciiydae eciid 3asBiieHus NOAaHbI
nocpeacteoM Iloprana win M®IL[ — npu Beiope 3asBHTENEM COOTBETCTBYIOILErO criocoba
HH(POPMHUPOBAHUSA);

2 351ech W Aaee M0 TEKCTY HACTOAILEr0 AAMUHHCTPATHBHOIO PETIaMeHTa BCE MONOXKEHHA, ONPEACAAOIIME NOPAIOK
1 0COBEHHOCTH MPEAOCTABNEHHS MOCYAapCTBEHHON YCnyrH B anekTpoHHO# dopme nocpeactsom lNoprana, a Takxe
WHTErpaLMilo  MeXBEJOMCTBEHHOH  aBTOMATH3IMPOBAHHOH  WHOOPMALMOHHOM  CHCTEMbI  NPENOCTABNEHHA
B CaukT-Iletep6ypre rocyaapcTBEHHSIX W MyHHLIMIIbHBIX YCAYT B 3NEKTPOHHOM BHAE H ABTOMATH3HPOBaHHOMH
MHGpOPMALHOHHOH CHCTEMb! «DNEKTPOHHBIH coUMabHbIi perncTp HaceneHus Cankr-TletepGypra», BeTynmator
B CWIY HEMOCPEACTBEHHO MOCIE COOTBETCTBYIOIIEH TEXHUUECKON peaiu3alluy,




NOCPEACTBOM  YBEOMJICHHH, IOCTYMMBIIMX 4epe3 COUHalbHblE ceTH (B ciyyae
€CIM 3aABJICHUA NoaaHbl nocpeactsoM [loprana unu M®PI[ — npu BeIOOpe 3a1BUTENEM
COOTBETCTBYIOILETO criocoba HH(OPMHUPOBAHHA);

IIyTEM HaNpaBIEeHHUs 3aPOCOB B MUCBMEHHOM BHJIE IO aApecaM aJAMHHUCTpaLMii paiioHOoB,
B NIEKTPOHHOMH (popMe N0 anpecaM 3NEKTPOHHOMN MOYTHI aIMUHUCTPALMii paiioHOB;

N0 CNpaBOYHBLIM TenehOoHaM aAMUHUCTpaLUil paliOHOB;

NpU JUYHOM OOpallleHHUH Ha NPHEM K CIIELHATHCTAM QIMMHHCTpaudi pailoHOB (B JHH
Y 4achbl IpUeMa).

1.3.3. Ilopsnok, ¢opma, MecTo pasMellleHHs H CIHoco0bl TOJMY4EeHHS COpaBOYHOM
HH(popMaLuK, B TOM YHCIIE Ha CTEHJIaX B MECTaX NpPEAOCTaBJICHHs IOCYJapCTBEHHONW YCIyru
H YCIYr, KOTOpBIE SABIAIOTCA HEOOXOAMMBIMH M 00s3aTeNbHBIMH JUIS NPENOCTaBICHHS
rocyaapcTBEHHO# ycinyru, 1 B M®L.

CnpaBouHas uHpopMaLus (MECTOHAXOXICHUE U rpaduk paboThl aAMUHHCTpALMIA paiOHOB
H HX CTPYKTYPHBIX MNOJApasielieHHH, NPeaoCTaBAAIOIIUX TIOCYOapCTBEHHYyIO ycayry, MO®I,
HMHBIX OPraHOB M OpPraHH3alMi, y4acTBYIOIUMX B MPEAOCTABICHHUHU TOCYNApCTBEHHOH yciyru,
MIOYTOBLIE aJpeca, ClIPaBOYHBIE TeJe(OHBI U afpeca AMEKTPOHHON NOYTHL, aapeca opUIHATBHBIX
cafitoB)  pasMemieHa Ha  cTpaHuumax  KomuTera  mo  couuanbHOM — MOJMTHKE
Cankrt-Iletepbypra U agMuHucTpauuid pailoHOB (OTAENOB COLHMAILHOH 3alllUTHl HacCENeHHA
agMHUHUCTpauui padonoB, manee — OC3H) nHa oduuHanpHOM caiiTe AAMMHHCTpaLMH
Cankr-Iletepbypra (nomeHHoe ums caifita B cetd «HMHTepHeT» - gov.spb.ru) u Ha IlopTaie
(nomeHHoe uMs caifita B cetd «MHTepHeT» - gu.spb.ru) u Ha [loprasne (noMeHHOEe HMMs caiiTa
B ceTh «UHTEpHET» - gu.spb.ru), B ToM 4ncie B pasaene « MOI».

I1. Cranaapr npeaocras/ieHUs rocy1apcTBEeHHOH YCJIYIH

2.1. HauMmeHOBaHMe TroOCyJapcTBEHHOH yCNIyTH: MNpENOCTABIATb MEPY COLHAIBHOM
IO JUIEPXKKH B BUAC ©KETOAHOT0 NocoOus Ha npuodpeTeHHe yueOHOH TUTEPATyphbl H MHCbMEHHBIX
IPUHAJUIEKHOCTEN AETAM-CHPOTaM M JIE€TAM, OCTABIIMUMCA 6€3 MONeYeHus POAUTENEH, a TaAKKe
TMUaM M3 4Hucia JeTeH-CHpOT M JeTel, ocTaBIUMXcs 0€3 MOMEYEHUs POAMTENEHd, IMLaM,
NOTepsBIIMM B nepuoa oO0ydeHUss oOOMX poaMTENEH HIM €IMHCTBEHHOIO pPOAHTE,
ofyyalomuMess B TOCYJapCTBEHHBIX 00pa3’oBaTENbHBIX YUPEXKIACHHAX, 3@ HCKIIOYEHHEM
rocyapCTBEHHBIX o6pa30BaTenbHBIX YYPEKICHHH, peaTu3yoLuX OCHOBHYIO
o6meobpazoBaTeNbHyIO IPOrpaMMy KOIIKOJBHOTO 00pa3oBaHus.

KpaTkoe HaMEeHOBaHHe rocyJapcTBEHHOMN YCIyIrH: MPEA0CTaBICHUE EXETOAHOTO nocodus
Ha nmpuobpeTeHne yueOHoI TUTEpaTyphl K MUCBbMEHHBIX NPUHAMIEKHOCTEH.

2.2, T'ocynapcTBeHHas ycilyra NpeAocTaBaseTCs aAMUHUCTpae paioHa.

B npesocTaBieHMH TOCYAaPCTBEHHOM YCIyrH y4acTBYOT:

Komurer no conunansHoii nonutuke Cankr-Iletepbypra;

Canxr-IletepOyprckoe  rocynapcTBEHHOE — KaseHHoe  yupexaeHue  «l'opoackoi
MHGbOPMaLMOHHO~pacyeTHEIH HeHTp» (Janee — IopueHTp);

MoLj;

denepanpHas Haorosas ciyxba (manee — ®HC Poccum) — oneparop ¢enepaibHOMA
rocyaapcTBEHHOW MH(MOPMALMOHHON cHcTeMb! «ERuHBIH rOCyAapCTBEHHBIA peecTp 3anucei
aKTOB rpaxaaHckoro coctosHus» (nanee — ®I'UC «EI'P 3AI'Cy);

KoMuTteT no o6pazoBaHHI0 — ONEpaTop rocyAapCTBEHHOH HHGOOPMAUMOHHOH CHCTEMBI
Caukt-IletepOypra  «KommiekcHas  aBTOMAaTM3MpPOBaHHas  HMH(OPMAlUMOHHAs  CHCTEMa
KaTanorusaluuu pecypcos obpasobanus Cankr-IleTepOypray;

[Tencuonnwtit poua Poccuiickoit ®encpauuu (nanee — I[Id PD) - onepatop Eaunoit
rocyaapcTBEHHOM HH(OPMALMOHHON CHCTeMBI colMabHOTo obecnedeHus (nanee — ETUCCO).
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JIOJDKHOCTHBIM JIMIAM AAMHHHCTPAlMH paioHa 3ampeiieHo TpeGoBaTh OT 3dsBUTEISA
OCYILUECTBIEHHA ACUCTBHH, B TOM 4YHCJIE COIJIACOBAHMH, HEOOXOAMMBIX M MOJY4YeHHS
rOCyJapCTBEHHOH YCJIYTH M CBA3AHHBIX € OOpPAlICHHEM B HHBIE TOCYJAapPCTBEHHBIE OPraHbl
M OpraHMu3aluy, 3a HCKAIOYEHHEM MOJIyYEHH YCJIyr, BKIKOYEHHBIX B [IEPEYEHB YCIYT, KOTOpBIE
ABJIAIOTCS HEOOXOAMMBIMH M 00s3aTeNIbHBIMU JUISl IPEAOCTABIEHHS FOCYAApCTBEHHBIX YCIIYT,
yTBepxKaAeHHbli I1pasutensctBoM Cankr-IletepOypra.

2.3. PesynbTatom NpeaocTaBleH|s rocy1apCTBEHHOM YCIyTH SBIIAETCS:

MPUHATHE PEIUCHUA aJMHHMCTPAUMH paliOHa O MPEJOCTaBICHHH €XErogHoro nocodus
Ha npHobpeTeHHe yueOHOH TUTepaTypbl  MUCbMEHHBIX PHHAUIEKHOCTEH Mo GopMe CortacHo
npuaoxeHHo Ne 6 k HacToswEeMy AJIMHHUCTPAaTHBHOMY PErJIAMEHTY W YBEIOMIICHHE 3asBUTEIA
1o ¢gopMe COrjlacHo NpHIOKEHHIO Ne 2 K HacTosAIeMY AJIMUHUCTPATHBHOMY perjlaMeHTy;

MPHHATHE PEIUCHUS aAMUHMCTpalMH paiioHa 06 OTKa3ze B NPEeAOCTABIEHHUH €XEroIHOTO
nocobus Ha npHobpereHHe yuebHO# nUTepaTypsl H MHCBMEHHBIX NPHHAUIEXHOCTEH Mo dopme
COrJIaCHO npUAoXeHHIo No 3 K HacToseMy AIMHHHCTPaTHBHOMY PErIaMEHTY.

IIpenycMoTpens! ciacayromme crnoco6el MOTy4eHUs pe3yibTaTa 3asBUTENEM:

HEMOCPEACTBEHHO B a/IMUHHCTPAlMH paioHa;

IOCPeACTBOM (eiepalibHOM OYTOBOM CBA3M;

B CTPYKTYPHOM noAapasacieHid MOL;

B 2JCKTpoHHOH ¢opMe nocpenctsoM [loprana (mpu nonade nocpeactsoM Ilopraiia
nu6o yepes MOLI).

Pesynbrar NpeaoCTaBJIEHHA rocyJ1apcTBeHHOMH yCilyrH yYHTbIBAETCSA
B ABTOMATH3UPOBAaHHON HHQPOPMANMOHHOH cHcTeMe «NEKTPOHHBIH COLMATIBHBIH PEerucTp
HaceneHus Caunkr-Ilerepbypra» (nanee - 3CPH).

2.4. CpoxH npeaoCcTaBIeHHs rocy1apcTBEHHO# yclyru: He 6onee 28 pabounx aHei.

2.4.1. [IpunsTue pelueHns 0 NpPEAOCTaBACHHUH €XKEroAHOro nocobus
Ha npHobpeTeHHe y4eOHOH NUTEPATYpbl U MHCBMEHHBIX MPHHAIEKHOCTEH, aAMHHHCTpaLMel
paiioHa B Te4eHHE JecATH pabouux JHEH cO JAHA MOJy4YeHHs HOKyMEHTOB, YKa3aHHbBIX
B IIyHKTe 2.6 HacTosAmero AIMHHHUCTPATHBHOTO PErllaMeHTa.

B cnyvae o6Hapyx)eHHs 00CTOATENBCTB HIIM IOKYMEHTOB, ONPOBEPrarliX J0CTOBEPHOCTD
CBeJIEHHIA, MPECTaBIEHHBIX B [IOATBEPXK/IEHHE NIPpaBa Ha NPEIOCTaBICHHE €XErOHOro nocobus,
WNH HEOOXOOUMOCTH NPOBEJICHHs MPOBEPKH CPOK NPHHATHS PEUIEHHS O MpeAoCTaBIeHUH
€XEroHOTo Mocobus WiIM 06 OTKaze B ee NMpeAoCcTaBlIeHHH MPOANeBAcTCs Ha AecATb pabouux
JHEH.

AZIMHHHCTpauus paiioHa HHQOPMUPYET 3aABUTEIA O IPUHATOM PEIUECHHH B TEYEHHE NATH
pabouux AHeH CO AHA NPUHATHA PELUCHHMA, 8 TAKXKe HANpaB/IseT PeleHHe O MPeNoCTaBieHHH
roCyAapCTBEHHOHN YCIIYTH H 3JIEKTPOHHOE A€EJI0 3asIBUTE/IA B T'opuentp’.

2.4.2. Tlpx npenocTaBlCHWH TrOCYAapCTBEHHOH yciayrd mnocpeactsoM MOLL cpok
NpeJIOCTABJIEHUS FOCYIAPCTBEHHON YCIIYTI'H YBEJIMYHBAETCS Ha CPOK, HEOOXOIMMBIH 1A NIEpeaayuu
NOKyMeHTOB B M®ILl nns BblAaud pe3yJsbTaTa NPEAOCTABIECHHS TOCYAapCTBEHHOM YCNyrH
3agBUTENI0 — JO Tpex pabouux IHeil co NHA NPHHATHA pElleHus O NpeAoCTaBIeHHH (OTKase
B MpeJOCTaBICHHH) rOCYJApCTBCHHOH yciayrH (B ciydae MNepeaa4yd pesynprata B MOL]
Ha GyMa)>XHOM HOCHTeJe NPH OTCYTCTBUH TEXHHYECKOH BO3MOXHOCTH HalpaB;IeHHsA pe3yJibTaTa
B BHIE 3JICKTPOHHOTO JOKYMEHTA).

2.5. HopmartuBHbIE PAaBOBBIE aAKTHI, PETYIHPYIOLIHE NPEAOCTaBIEHHE IOCYAapPCTBCHHOM
yCIIYId.

3 T'opueHTp NMpoH3BOAUT GOPMUPOBAHHE A€/ MONyHaTeNeH €XEroAHOTO Noco6ua B 3NeKTPOHHOI dopme, odopmaseT
MnaTeXHble AOKYMEHTHI M Hampasaser UX B Komuter no coumanwHo#t mnonutnke Caukr-TleTepGypra s
OCYIIECTBNEHUS! (HMHAHCHPOBAHUSA B YCTAHOBNEHHOM MOpPAAKE; OOECMEUNBAET MEPEUNCIICHNE ACHEXHBIX CPEACTB
Ha CUET 3aABUTENA, OTKPHITHI B KPEAWTHOM OpraHU3aUMy, TM60 uepe3 OTAeNcHUa deacpanbHoit MoYTOBOM CBAIN
B COOTBETCTBMU € JAHHBIMHU, YKa3aHHbIMU B 3aABJICHHUH,




[lepedyeHr HOPMATHBHBIX MNPABOBBIX AKTOB pa3MEIUEH Ha OQPUUHAILHOM caiiTe
Anmunnctpaunn Cankr-Ilerepbypra (nomeHHoe ums caiita B cetn «MHTepHeT» - gov.spb.ru)
u Ha [loprane (nomenHoe ums caiita B cetu «MHTepHeT» — gu.spb.ru) B pasnene onucaHus
roCyJapCTBEHHOH yCIIyTH.

2.6. UcuepnsiBalonuifi  nepeueHb  OOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHHU
¢ HOPMAaTHBHBIMH NIPaBOBRIMH aKTaMU JUIsl NIPEIOCTABICHUS TOCYAPCTBEHHOM YCIYTH H yCIyT,
KOTOPBIE ABJIAKOTCA HEOOXOAHMBIMUH M 06A3aTENLHBIMU JUI NPENOCTABIEHHUS TOCY1apCTBEHHOM
YCIIyTH, IOAJIEKALUMX IIPEACTABICHHUIO 3asIBUTENIEM:

2.6.1. 3asBreHHE O MpENOCTABIEHHH €XETOAHOTO MNOocoOMs Ha NpHoOpeTeHHe ydeGHOM
NUTEPATYPbl M NUCBMEHHBIX MNPUHAMIEKHOCTEH 1O ¢opme coracHO NpUIoKeHHI0 Ne 4
K HacTOSIUEMY AJAMHHUCTPATUBHOMY PErJIaMEHTY.

2.6.2. JIoKyMEeHT, yAOCTOBEPAIOIIHUI JTMIHOCTD 3a9BUTENA",

2.6.3. JloxyMeHT, HOITBEpPXKIAKOIIMA JIMYHOCTH® NPEACTABUTENS W TIOJHOMOYHS
NPEACTABUTEIS (3aKOHHOTO NIPEACTABUTENS).

2.6.4. CBUOETENBLCTBO O POXKAECHUH O0YHAIOIIEroCs, BbIAAHHOE KOMIIETEHTHBIMH OpraHaMu
MHOCTPAHHOTO FOCYAAapCTBa, H €ro HOTAPHAIIBHO yOCTOBEPEHHBINA NEPeBo]] Ha PYCCKUM S3BIK,

2.6.5. JIoOKyMEHTBI, IOATBEPXAAIOLIKE, YTO 0o0ydalomuiics NPUHALNEKUT K KaTEropHH
AeTei-CupoT, UIIH AeTeH, OCTABIIMXCs Oe3 MoNeYeHUs pOAUTENICH, HIIK NTUIL U3 YU Ca AeTeH-CHPOT
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4 B kauecTBe AOKYMEHTa, y10CTOBEPSIOLIETO JIUYHOCTh, MPEAbABIAIOTCA:

nacrnopt rpaxxaaHuHa Poccuiickoi Menepaunu;

BPEMEHHOE YIOCTOBEPEHME JIMMHOCTH TpaxkaaHWMHa Poccuiickoit depepaumn, BbIAABAEMOE Ha TMEPHOA
odopMaeHus nacnopTa, NpexycMOTPEHHOE aqMHHUCTPAaTHBHBEIM pernaMeHToM MBJI Poccnu mo mpenoctasneHu:0
rocyaapCcTBEHHOM YCNYTd 1O Bbllaue, 3aMeHe NacnopToB rpakaanuHa Poccuiickoi Penepaunu yaoctoseparowmmx
JIHMHOCTD rpaxkaanuHa Poccuiickoit denepaurn Ha Tepputopun Poccuiickoit Penepaunu, yTBEp»AEHHBIM NPHKA3OM
MBJ Pocenn ot 16.11.2020 Ne 773.

5 B ka4ecTBe JOKYMEHTa, MO ATBEPKAAIOLIETO IMUHOCTh MPEACTABUTENA, NTPEABABAAIOTCR:

nacnopt rpaxxaaHuHa Poccuiickoit deaepaunu;

BPEMEHHOE YAOCTOBEpEHHE JIMYHOCTH rpaxaaHdHa Poccuiickoli ®enepaund, BbIAaBa€MOE Ha TNEPUOA
odopmiieHUs nacnopTa, MpelyCMOTPEHHOE aAMMHKCTPaTHBHEIM pernaMenTtoM MBJI Pocchn Mo mpefocTaBieHunto
roCYfapCTBEHHOM YCNyrd Mo Bblaave, 3aMeHe macropToB rpaxaanuHa Poccuiickoit Penepauny ynocToBEpAHOLINX
MY HOCTH TPpax JaHMHA Poccuiickon denepanuu Ha Tepputopru Poccuiickoit Penepaunn, yreep A€ HHBIM MPUKA3OM
MBJ Poccuu ot 16.11.2020 Ne 773;

NacnopT HHOCTPAHHOTO IpaXJaHWHA, BHA HA XKHUTENECTBO (HOTApHANLHO 3aBEPEHHLIA MEPEBOA Ha PYCCKU
A3bIK) — HOKYMEHT, BbIAAHHbLIH WHOCTPAHHOMY IPaKAAHWHY MIM July Oe3 rpaxaaHcTBa A yAOCTOBEPEHHA
AWYHOCTH M B MOATBEPXKAEHHE UX TpaBa Ha TOCTOAHHOE TpoxusaHue B Poccuiickoil deaepalni B COOTBETCTBUN
¢ defiepanbHbIM 3aKOHOM 0T 25.07.2002 Ne 115-@3 «O mpaBoBoM MONOXKEHKH KHOCTPAHHBIX MpaXaaH B Poccuiickon
Depepaunny,;

yaocToBepeHue OekeHua — JOKYMEHT, BbIMAHHbIM MUY, NpH3IHAHHOMY O€XeHUeM B COOTBETCTBHH
¢ delepanbHbIM 3ak0HOM OT 19.02.1993 Ne 4528-1 «O Gexenuax».

6 B kauecTBe AOKYMEHTA, MOATBEPXKAAIOLLETO TTOTHOMOYUA MTPEACTABUTENS, TIPEABABIAIOTCS:

JAOKYMEHT, OpOPMIIEHHBI B COOTBETCTBHM C ACHCTBYIOLIMM 3aKOHOAATENLCTBOM, MOATBEPKAAOUIMIA HANHUHE
y NpeACTaBUTENR MPaBa ACHCTBOBATh OT JIMLIA 3aABUTENSA, ¥ OTIPEIENAIOMI YCIOBHA U MPAaHULbI peanu3aluy npasa
TIpeaCcTaBUTENS Ha MONyHEHUEe roCy1apCTBEHHOM YCIYTH, B TOM YdCne:

HAOBEPEHHOCTh, yA0CTOBEPEHHAS HOTAPHANBLHO JINGO YI0CTOBEPEHHAS B NOPAIKE, NPEAYCMOTPEHHOM MYHKTOM
2 crathu 185.]1 I'paxpanckoro kogekca Poccuiickoh Pefepaunu,

DOBEPEHHOCT, B TNpOCTON nuchbMeHHON QopMe. PekomenmopanHas ¢opma [OBEPEHHOCTH yKa3aHa
B mpunoxeHun Ne 1 k HacToALleMY AAMUHUCTPATUBHOMY PErNaMEHTY,

[OKYMEHT, MOATBEPXAAIOWIMI NPABO 3aKOHHOTO MpeACTABUTE/A BBICTYNaTh OT UMEHU peGeHka (peiueHue
Oprana OfeKd U NONeYnTeNbCTBA O HA3HAYEHMK ONTEKYHOM WK MONEYUTENIEM, aKT OpraHa UCIOJIHMTENBHOIM BJIACTH
cybbekta Poccuiickol (eiepallMit O HA3HAYEHMM PYKOBOAMTENEM OpraHu3aUMH A1s ACTeR-CHUPOT H oeTeH,
ocraBluuxcs 0e3 momeueHus poauTeneill (AnA rocyfapcTBEHHbIX OPraHu3aUMi), aKT yupeluTeNis O Ha3HaYeHHH
PYKOBOJMTENEM OpraHW3audu Ui [eTei-CHpoT M  deTed, ocTaBwiuxcs 0e3 rnoneueHus poauteneh
(ans HerocymapcTBEHHBIX OpraHH3aLuii).

—
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M J€TEH, OCTABIUMXCA O€3 IONEUEHUs POAMTENEH, HIIH JIALU, MOTEPABLUINX B MEPHOA oOyueHHs
06OMX poaUTENeit WM CAHHCTBEHHOTO POIMTENS .

2.6.6. Pemenune cyzna o NpH3HaHUM MaTepH yMEpIUEeH M (MNIM) oTHA yMepiudm (Uis JIMIL,
MOTEPABLINM B niepuot 00ydyeHust o60uX poauTeneH UM €IMHCTBEHHOTO POIUTENS).

2.6.7. JlokyMeHT, coaepxaluuii CBeZeHHS 00 YCTAHOBNEHUM OIEKH M IIONEYHTE]ILCTBA
B OTHOIIEHHU peGEHKa - 3a HCKIIOYEHHEM JOKYMEHTOB, BBIJIaHHBIX HA TEPPUTOPHH
Poccuiickoi denepaunu.

2.6.8. Cnpaska 06 06yuenun o o4Ho# dpopme obyueHus B o6pazoBaTenbHOM OpraHu3anug
(mns AL M3 9MCNa JeTeH-CHPOT U AeTei, OCTaBIIMXCs 03 IoNeYeHUs poauTe e, ofyyalomuxcs
B TOCYJAPCTBEHHBIX 0Opa30BaTENIbBHBIX OpraHM3aUMsAX, pealu3yloWuX o0pa3oBaTe/bHbIE
nporpaMMmbl  CpeAHero npodeccHoHaibHOro of6pa3oBaHMss M BbICHIEro  oOpa3oBaHmf,
rnpodeccuonanbHoro o6y4eHus).

2.6.9. B npesicraBnsieMbIX AOKYMEHTAX HE JONYCKAIOTCS HEYAOCTOBEPEHHBIE UCIIPABIICHHUS,
IMOBPEXICHHS, HEUUTAEMBIE 4YacTH TEKCTa JIM6O0 HeYUTaeMblE OTTHCKH  INTaMIIOB
M TeqaTei, HAIMYME KOTOPHIX HE MTO3BOJISET OJHO3HAYHO TOJIKOBATh UX COAEPXaAHHE.

JIOKyMEHTBI, TpuiaraeMble K  3afBICHHIO, TPEACTaBIAIOTCS B OpUTHHANax,
3a MCKJIIOYEHHMEM pEIIeHUH WM TMOCTAaHOBIEHHH cyaa, NPELOCTABISAEMBIX B HaAJEXKaLUMM
06pa30oM 3aBEPEHHBIX KOIHUIX.

JIoKyMeHTBI, TMpuiaraeMble K  3asBICHHIO, II0Cl€  KONHWPOBAaHMS/CKAaHHPOBAHHS
BO3BpAILAIOTCS 3asBUTEIIO.

[Tpu nonaye 3arpoca O NpeAOCTaBIEHUH I'OCYJapCTREHHOR YCITYTH B 3NIEKTPOHHOR (opme
HeoOxoauMocTh (opMHUpoBaHHS M BHITPY3kH 3anpoca ¢ [loprama Ha GyMa’KHOM HOCHTEINE
OTCYTCTBYET, a TaK)K€ IIPEACTaBICHHE CkaH-oOpasa JAOKYMEHTA, YAOCTOBEPSIOUIETO JTHYHOCTh
3as%BUTENS WM MpEACTaBUTENs, apTopu3opapwerocs Ha [loprane nocpeacrsoM deaepanbHON
roCyJapcTBeHHONH  WHpOpMauHOHHOW  cucTeMbl «EauHas  cucteMa  HIEHTHOHKAUHH
u ayTeHTHHKauuu B HHpacTpykType, obecneunsaloieil HHPOpMaKHOHHO-TEXHOIOTHYECKOE
B3aMMOJCHCTBHE  WHGPOPMAIMOHHBIX  CHCTEM, HCIOJB3YEeMBIX JANA  NPENOCTaBJIEHHSA
rOCYAApCTBEHHBIX M MYHMLUMNAIBHBIX YCIyr B 3jeKTponHoW ¢opme» (manee — ECHA),
He TpebyeTcs.

DIIEKTPOHHBIN 3aMpoC M JOKYMEHTHI (CKaH-00pa3bl JOKYMEHTOB) B 3JIEKTPOHHOH (opme
PEJOCTABIFIOTCS 3asBHTENIEM B COOTBETCTBHH C IIOPAAKOM, yKa3aHHbBIM B NyHKTe 3-1.2
HACcTOAIIEr0 AJMHUHHCTPAaTHBHOTO  periamMeHTa, ©0e3 HeoOXO0AMMOCTH  IIOCIEAYIOLUETO
MIPEABSBICHUS KX OPUTHHAIIOB.

Cornacue Ha 06paGoTKY MNEPCOHAIBHBIX JAHHBIX  3aABUTENA  ([IPEACTaBHTEIA),
obpaTHBIIErocs 3a IPeJOCTaBICHHEM TOCYAapCTBEHHBIX YCHYT, B COOTBETCTBHH C MYHKTOM 4
yactd 1 cTarbu 6 denepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O nepcoHa/JbHBIX JaHHBIX»
u yacTeio 4 cratbu 7 DegepansHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranuszaudd
NPEJOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUMNANBHBIX YCIyr» (faiee — DenepaibHbIil 3aKOH
Ne 210-D3) He TpebyeTcsi.

7 PewieHye cyaa O TMLEHUH (OrpaHHueHIN) POAHTENEH POAMTENLCKHX IPAB, peLieHHE CYIa O MPH3HAHKM poauTened
6e3BECTHO OTCYTCTBYIOIUMMH (YMEDILMMH), DeleHHe CcyAa ©O MPHIHAHUM pOAMTENed HeneecnocoGHLIMMU
(orpaHMYeHHO QEECTIOCOGHBIMH), peleHHE CyJa 06 YCTaHOBNEHHHM (BaKTa OTCYTCTBHA POAMTENBCKOrO MOMNEUSHHS HAl
pe6eHKoM, MHCHEMEHHOE COrnacke MaTepu M(MnM) oTua peGeHka Ha yChIHOBNEHMe(yfouepeHHe), PUIOBOP Cyla
O Ha3HA4YeHWM HaKa3anMa MaTepH(oTily) peGeHka B BUAE NHLIEHNA cBOGObI, MOCTRHOBNEHHE CyAbH 06 M3bpaHmuK
Mepbi mpecedeHMs  MaTepu(oTiy) peGeHka B BHMAE 3AKIKOYEHHMA MO CTpaxy, MOCTaHOBICHME Cyda
O TpPHHYIUTENLHOM JICYEHWH MaTepH M(WnM) oTia pebeHka B MEOMUMHCKOM OpraHM3alyM, OKasbiBaioweH
MCHXMATPUYECKYIO TTOMOLLE B CTALMOHAPHBIX YCIOBUAX), CBUAETENLCTBO O CMEPTH MaTepH M(MJIM) OTuA, BBIARHHOE
KOMMNETEHTHBIMH OPTraHaMH1 MHOCTPAHHOT0 FOCYAapCTBa, M €10 HOTAPHANBHO YAOCTOBEPEHHDIH MEPEBOA HA PYCCKMI
A3BIK.
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2.7. HcuepnwlBarouiMii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM
¢ HOPMATHBHBIMH NPABOBBIMH aKTaMH JAJIs IIPEAOCTABIIEHUs MOCYJapCTBEHHON YCAYri, KOTOPhIE
HaXOMATCA B pPaclNOPXXEHHH HHBIX HCIOJHHTENBHBIX OPraHoB, (eaepaibHBIX OPraHoOB
UCTIOJIHUTEILHOH BIIACTH, OPraHOB HCIOJIHUTENBHOH BilacTH cyObekToB Poccuiickoit ®@enepanuu
H  OpraHOB  MECTHOIO  CAaMOYNpAaBJIEHHS,  MOJABEAOMCTBEHHBIX KM  OpraHH3alMi
¥ MHBIX OPraHU3alKi, U KOTOPHIE 35 BUTEIb BIIPABE NPEACTABHTE:

CBH/IETENILCTBO (CBCAEHHS, B TOM YHCIIE NOATBEPXIAIOIINE, YTO cBejeHus 00 oTie pebeHKa
BHECEHB! B 3allUCh aKTa O POXACHHUU HA OCHOBAHHM 3asBJICHHS MAaTEPH — B COOTBETCTBYIOLEM
Cly4yae) O PpOXJAECHHH, BBIJAHHOE OpraHaMH 3alHCH AaKTOB TPaXJAHCKOr0 COCTOAHHS
Poccuiickoit Menepauuu;

CBHJICTENILCTBO (CBEJCHHUA) O CMEPTH MaTepH (OTUA) 3asBUTENS, BBIAAHHOE OpraHaMu
3aMHCH aKTOB rpakaaHckoro cocrosuus Poccuiickoit denepanuu;

cnpaBka (cBejeHHs) 06 oOyyeHHH Mo o4HOH (opme 0OydeHHs U3 rOCYAapCTBEHHBIX
obpazopatensHbix  opraHuzauuid  Caukr-llerepOypra, peamsyromux obpasoparesbHble
nporpaMMbl OCHOBHOTO o01ero, cpeauero obuero obpazobaHus;

JIOKYMEHT (CBe/IeHHs) 00 YCTAaHOBICHUHU ONEKU M NIONEYUTENILCTBA B OTHOLUICHHH peOeHKa,
BBIAAHHBIN OpraHaMH OINEKH W IIONEYUTENLCTBA Ha TeppuTopuu Poccuiickoit denepaumu
(akT opraHa ONEKH U MONEYHUTEILCTBA 00 YCTAHOBJCHHUU ONEKU WM IONCYHTENILCTBA JIHOO
CIpaBKa, BblJaHHasE OpPraHoM ONEKH U IOMNEYHTENbCTBA [0 MECTY  JKHUTENbCTBA
HECOBEPLIEHHONETHErO MOJONEYHOr0 HIM XPaHEHHs JHYHOIO Jefa NOAONEYHOro, JOCTHUTILEro
18-neTHero  BO3pacTa, cojepxauas pPEeKBU3UTHl JOKYMEHTOB, CBHIETEIbCTBYIOIIHX
06 00cTOATENLCTBAX YTPAThI (OTCYTCTBHSL) [IOTNIEYEHHS POAUTENEH (€AHHCTBEHHOTO POAMTESA).

HenpencrasneHue 3asBHTENEM YKa3aHHBIX [JOKYMEHTOB HE SBJAETCS OCHOBaHHEM
JJIA OTKa3a 3asiBUTENIO B IPEAOCTABICHHH IOCY JapCTBEHHOHN YCIIYTH.

2.8. JomkKHOCTHBIM JiMUaM aaMHuHHCTpauuu paifioHa CaHkT-IleTepOypra 3anpelieHo
TpeOOBaTh OT 3aABUTEINA:

NpeACTaBNEHHs JIOKyMEHTOB M HH(popMaluM MM  OCYLIECTBIEHHA JEHCTBHH,
NpeJCTaBIeHHE WIH OCYIIECTB/IEHHE KOTOPBIX HE NpPeAyCMOTPEHO HOPMATHBHEIMH NPABOBBIMU
aKTaMH, pEeryJHpPYOUMMH OTHOIUEHHS, BO3HHKAIOIIME B CBA3M C IIPEJOCTABJIEHUEM
rocylapCTBEHHOM YCIIyTH,

NpeACTABIEH A JOKYMEHTOB H WH(POPMALUH, KOTOPblE B COOTBETCTBHH ¢ HOPMaTHBHBIMH
npaBoBbIMU akTaMu Poccuiickoit Pexepanuy, HOPMATUBHLIMU MPABOBBEIMH AKTaMM CyOBEKTOB
Poccuiickoit denepaunyu 4 MyHHIMNANBHBIMH TPABOBBIMM aKTAMHU HAXOIATCS B paCNOPsSKEHHH
rocyJapcTBeHHBIX  OpPraHoB,  NPEAOCTABJAIOIIMX  TOCYJApCTBEHHYX  YCIyry,  HMHBIX
rocyJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIpAaBJIEHUsA U (HJIH) MOABEAOMCTBEHHBIX
rocyJapcTBEHHBIM OpraHaM M OpraHaM MECTHOI0 CaMOyYIpaBJIeHHs OpraHUu3alii, y4acTBYIOLIHX
B IPEJOCTAaBIEHUH TIOCYJapCTBEHHBIX WIH MYHHUMOAIBHBIX YCIYr, 33 HCKIIOYCHHEM
JKOKYMEHTOB, YKa3aHHBIX B 4acTd 6 ctaThu 7 ®enepansHoro 3akoHa Ne 210-D3;

NpeACTABICHUS AOKYMEHTOB M HH(pOpMalUWM, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIKCH TPH NEPBOHAYAILHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPENOCTABJIEHHS TOCYAAPCTBCHHOH YyCIyrH, NUOO B NPCAOCTABICHHH TOCYAaPCTBEHHON
yCIIyrH, 3a HCKJIOYEHHEM Clly4aeB, INpPeAyCMOTPEHHBIX B INyHKTe 4 wactd 1 crateu 7
®enepansHoro 3akona Ne 210-03,

2.9. HcuepnblBalOIUi TepeyeHb OCHOBAaHHHM A OTKasa B OpUeMe IOKYMEHTOB,
HEOOXOAUMBIX VIS TIPEJIOCTABIIEHUs MOCYAapCTBEHHOH yCIIyTu.

OcHOBaHHA /I OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MpPEeIOCTaBIIEHUA
rocynapcTBeHHOH ycayry, B MDIL:

8 B cootseTcTBHM ¢ NyHKTOM 2 vacTH 1 cratbn 7 M vacThio 6 cratek 7 PeaecpaibHONO 3aKOHA 3asABUTETL BNPaBE NPEACTABHTH
YK43aHHBIC JAOKYMEHTRl B (HOpME AOKYMEHTa Ha OyMaXKHOM HOCHTENEe HaM B (OPME IIEKTPOHHOTO JOKYMCHTA
no coOCTBEHHOH HHHUKATHRE,




HENpEACTaBJIEHHEe  3asBUTENEM  (MPEACTABUTENEM) AOKYMEHTa, YAOCTOBEPAKIIETO
JMYHOCTD, MJIM [IPEACTABICHHE JOKYMEHTa, YIOCTOBEPSIOIETO JIMYHOCTD, ¢ HCTEKIINM CPOKOM
NEUCTBUS MU HEAEHCTBUTETBHOTO JOKYMEHTA, YAOCTOBEPAIOLLETO JIMYHOCTD;

HENPEACTABICHHE MNPEACTABUTENEM JOKYMEHTOB, MOATBEPKAAIOUIMX €ro MOJIHOMOYHS
IO NPEACTABICHHIO HHTEPECOB 3asBUTEIIS.

OcHoBaHus A7 OTKasza B MpueMe AOKYMEHTOB, HEOOXOAMMBIX Ul MpPeAOCTaBICHHS
rocyJapCTBEHHOH yCIYyTrH, B aIMUHUCTpalUy paioHa:

HENpEACTaBICHUE  3asABUTENEM  (NPEACTABUTENIEM) JOKYMEHTA, YAOCTOBEPSIOLUETO
JUMYHOCTD, WJIM MPEACTABICHUE JOKYMEHTA, YAOCTOBEPAIOIIErO JIMUHOCTD, ¢ HCTEKIIUM CPOKOM
ACHCTBUSA UITH HEACHCTBUTENBHOIO JOKYMEHTA, YAOCTOBEPSIOIETO IMYHOCT;

HENPEICTABICHHE MpPEACTaBUTENIEM AOKYMEHTOB, MOATBCPXKAAIOWMUX €ro MOJHOMOYHS
10 MPEACTABICHUIO HHTEPECOB 3asBUTENS.

2.10. HcuepnblBaroliuii MepeuyeHb OCHOBAHWUM [ [PHOCTAHOBIEHUS WM OTKas3a
B [IPEJIOCTABJICHUHU TOCYAAPCTBEHHOM YCIYTH.

2.10.1. OcHoBaHUMIl J11 TPUOCTAHOBICHUS MPEAOCTABICHUS TOCYNAPCTBEHHOW YCIYTH
JIeHCTBYIOLIMM 3aKOHOJATC/IBCTBOM HE MPEIyCMOTPEHO.

2.10.2. OcuoBaHus 114 OTKa3a B MPeJOCTaBICHUM TOCY1apCTBEHHOMN yCIyTH:

OTCYTCTBHE Y Tpa)kJaHHHA MpaBa Ha MPeJOCTaBICHUE MEP COLIMANIbHON MOAICPKKH;

MpeAOCTABICHHE  3asABUTENEM  HEMONHBIX  H(MJIM)  HEAOCTOBEPHBIX  CBEACHHI
M JOKYMEHTOB, HEOOXOAMMBIX JUIS PEOCTABICHUS MEP COLIMAIBHOM MOAACPIKKH.

2.11. Ycnyru, KOTOpEBIE ABJIAIOTCH HeoOXOAMMBIMHU 1 obs13aTeIbHBIMU
JUISl TIPEJOCTaRJCHUA TOCYJAapCTBCHHOH YCIAYTH, B TOM UHCIE€ CBEJCHHA O JOKYMEHTE
(moxymeHTax), Bb11aBacMOM (BBIJABaEMBIX) OpraHu3alusaMu, Y4acTBYIOLMMH

B IpPEAOCTABICHUH  TOCYNApPCTBEHHOM  yCIyrd, JeHCTBYIOIIMM  3aKOHOAATEIbLCTBOM
HE MpPEeAYCMOTPEHBI.

2.12. TocynapcTBeHHas MOLUIMHA WJIM MHas IaTa 3a MPEAOCTaBlIEHHE roCyAapCTBEHHOM
YCJIYTH HE B3UMAETCH.

2.13. Tlopszmok, pa3mep M OCHOBaHMS B3MUMaHHMs TIUIAThl 3a MPEAOCTABJICHUE YCIYT,
HEOOXOMUMBIX U 00f3aTeNbHBIX U MPENOCTaBIeHHs TOCYJapCTBEHHOH YCIIYTH, BKIIOYas
MHOpPMALIMIO O METOAMKAX pacyeTa pazMepa TaKoi IuIaTel, ACHCTBYIOINM 3aKOHOAATEIbCTBOM
HE [IPeJlyCMOTPEHBL

2.14, MakcuMasbHBIA CPOK OXXKHJAHHUA B O4epead (MpH €¢ HAJTHYMH) NPH [10Ja4e 3anpoca
O TIPEAOCTABAEHHHM TOCYJAPCTBEHHON  YCIYIH, YCJIYrd OpraHM3alMM, Y4acTBYKOIIEH
B MPEAOCTABICHUH IOCYJAPCTBEHHON YCIYTH, ¥ NPH MOJYUYEHUH PE3YJIbTATa [PEAOCTaB/ICHHUA
rocyAapCTBEHHOMN yCIyru:

CPOK OXHAaHUA B oOuepead (MpH €€ Halduuu) [P  [ojade  3aiBJICHHS
M HEOOXOAMMBIX JOKYMEHTOB, MpH TMOJY4YEHUH JOKYMEHTOB B aJMHUHHCTpallMd paioHa
¥ B CTPYKTypHOM nogpa3zaeneHud M®LL He nomkeH npeBuluaTh 15 MUHYT.

2.15. Cpok ¥ TMOpSAOK pErvcTpaldd 3ampoca 3adBHTENA O MPEeAOCTABICHUH
rOCYNapCTBEHHONH  YCIYrH, YCIAYIM OpraHM3aldd, Y4HacTBYIOHIEH B  (IPE/OCTABICHUH
roCyAapCTBEHHON YCIyTH, B TOM YHCIIE B 2JIEKTPOHHO#H dopme.

2.15.1. TIlpd nu4yHOM OOpallleHnd 3asBUTEAS B AJAMUHUCTPALMIO paidOHA PErucTpauus
3anpoca O MPENOCTABIEHHH TOCYAApCTBEHHOM YCAYrH OCYIIECTBIACTCS COTPYAHHKOM
aAMUHUCTPAlMKH paiioHa B IPUCYTCTBUHM 3afBUTENIA, KOTOPOMY BBIZAETCS  pacmucka
C IPUCBOEHHBIM PETHCTPALIHOHHBIM HOMEPOM, B TOM 4HcJie ¢ ucnonbzoBanueM JCPH.

Perucrpauus 3asBICHHS OCYIIESCTBISETCA aAMHUHHUCTPALMEd paioHa B TCUCHHE OJIHOrO
pabouero mHs ¢ MOMeHTa MOJy4eHHs AOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.6 HAcTOALIEro
AJMHUHHUCTPATUBHOIO PEriIaMEeHTa.

2.152. Tlpy nopaye 3asBIEHUA O TNPEAOCTABJEHUM TOCYAapCTBEHHOW  YCNIYIH
B 2NeKTponHON ¢opme mnocpeacrsoM Iloprama perucTpallds 3ampoca OCYUIECTBIAECTCS
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B MeXBEIOMCTBEHHOH aBTOMAaTH3UPOBAHHOH HMH(OPMAlLMOHHOM CHCTEMe IIPeJOCTaBJICHUS
B Cankrt-IlerepOypre rocynapcTBeHHBIX M MYHHUHNAABHBLIX YCIYr B 37EKTPOHHOM BHJE
(nasee - MAUC DI'Y) ¢ nocneayroweit nepenaveit B DCPH aBToMaTHYECKH B TeYeHHE OZHOTO
JIHS ¢ MOMEHTa o0pallleHHs.

2.16. TpebopaHuns K 1IOMEILEHUAM, B KOTOPBIX NPEAOCTaB.IAETCA IOCYAapPCTBEHHAS YCIyra,
K 3aly OXXHMIAHMs, MeCTaM Ul 3anoJIHEHHs 3anNpoCOB O MPEeJOCTaBlIeHUH ToCyZapCcTBEHHOMH
yCIyrd, ¥H(GOPMAalMOHHLIM CTE€HAAM ¢ 00pasliaMH HX 3alOIHEHUS U TNEPEYHEM JOKYMEHTOB,
HCOOXOAMMBIX Ul MNPEAOCTABIEHUA KaXIOW TIoOCyapCTBEHHOH YCNYrH, pa3MeIleHHIO
U OGhOPMIIEHHIO BU3yaJbHOH, TEKCTOBOH M MyJbTUMEIMHHOH HHQOpPMAUUM O MOpAAKe
NpeJOCTaBJICHUS TaKHX YCIYr, B TOM YHC/Ee K 00ECNEeYeHUIO JOCTYIMHOCTH AAA WHBAJIMIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepauuu
0 COLMAJIBHOM 3allIUTE UHBAJIMAOB,

2.16.1. VYxazaHHble NOMELUEHUS AAMUHUCTPALMM paiOoHa JOMKHBI WMETh IUIOILAIH,
NpelyCMOTPEHHBIE CAHUTAPHLIMM HOPMaMH M TpeGoBaHMSMH K paboyuM (OpUCHBIM)
NOMELUEHUsAM, rae o0opyloBaHbl paboyne MecTa ¢ MCIONb3OBAHMEM IEPCOHANIBHBIX
KOMIIBIOTEPOB U KOMUPOBAILHOM TEXHHKH, U MECTa AJI MPUEMa II0CETUTENEH, a Tak)Ke JOJKHbI
OBITE 00OpPYZAOBaHbl CTYIBSIMM U CTOJAMM, CTEHIAMM, Ha KOTOPLIX JO/DKHA ObITH pa3MelleHa
uH(bopMauus, yka3aHHas B NyHKTe 1.3.3 HacTosero AIMUHICTPATUBHOTO perjlaMeHTa, JOKHBI
UMETH nucyue NPHHAJIEKHOCTH (6bnankn 3asABJICHUH, aBTOPYUKH, Oymary)
7S 3alojIHEHUs 3asiBIEHUS O NPeJOCTaBIeHHH TOCYAapCTBEHHOH YCJIYyTH K INPOM3BOJCTBY
BCIIOMOTaTEJIbHBIX 3aMucel (1aMsATOK, MOSCHEHUI).

2.16.2. Bxox B 3MaHHe aAMHHUCTpalMM paiioHa, B KOTOPOM MpEeAOCTABIAIOTCS
rOCyAapCTBEHHbIE YCIAYrH (gajiee — 34aHue), MOMKEH ObITh 00opynoBaH HHGOPMalMOHHOMH
TabNMMYKOH (BLIBECKOH), conepxalued WHGOPMALUK © HaUMEHOBAaHUM U pEXUME paboThl
aIMUHUCTpaLUU palloHa, NpedocTaBisAoIel IrocyJapCTBEHHYIO YCIYTy, a TaKXKe TaKTHIBHOH
cxeMoit (Tabanykoi), AyGaupyoueil faHHyo UHGopMaluio.

Jns nmu ¢ HapyimieHHeM  (QyHKUMHM  3peHHss BXOJA B 3jaHuMe  o0o3Hayaercs
¢ MOMOIBI UIMECHEHUS PaKTypbl HA3EMHOTO MOKPBLITHS.

JIOMKHOCTHBIE U@ aJAMHAHUCTPALMH paioHa, NPEAOCTaBISIOIIEH TIOCYAapCTBEHHYIO
yCIIyTy, OCYLIECTBIISIOT, MPH HEOOXOAUMOCTH, NIOMOIIb MHBAJIWAAM M MUHLIM MaJlOMOGHIILHBIM
rpyrnnaM HaceJeHUS NMPH HX NMEPEABHKECHUN MO MOMEILEHUSM, B TOM YHCIIE NIPH BXOJE B 30aHUE
M BBIXOJE W3 HEro, B MOJYYCHHH B JOCTYMHOH IS HUX ¢QopMe HHPOpMalMK O Nopsake
NPEeAOCTABICHHUS rOCY1apCTBEHHOM YCIIYTH, BKIOYas opopMieHne HEOOXOIUMBIX JOKYMEHTOB,
0 COBEPIICHHM JAPYIMX HEOOXOAMMBIX IS NOIYYEHHUS TOCYJAapCTBEHHOH YCHIYrH ACHCTBUIA,
a Tak)ke ofecrneucHUe [OCAJKM B TpPAaHCIOPTHOE CPEACTBO U BLICAAKM U3  HEro,
B TOM YMCJIE C UCMOJIB30BAHUEM KPECIa-KOISCKH.

JIuuHplE yXOX 3a MoyiydaTesleM ToCyAapCTBEHHOH YCIyru M3 4YHCJa HWHB&IWAOB
H MHBLIX MaJOMOOHJBHBIX TPy HaceJeHUs (MEAWUMHCKHE NPOLEAYpPbl, TOMOLIL B MPHUHATHH
MUINM M JIEKApCTB, B BLINOJHEHWH CAHHUTAPHO-TUTMEHHWYECKUX Npouelyp) obecreynBaercs
HMHBAIHAOM CaMOCTOATEIBHO MO0 NMPH NOMOIUM CONPOBOXKIAKOLIMUX JIHILIL.

2.16.3. IloMelleHus aaAMHHHACTpPaUMH padoHa, B  KOTOPBIX  MPEAOCTaBISCTCA
rocylapCcTBEHHas yciyra (Janee — nomMeiuenus), o6opyayoTcs HHGOPMAMOHHbIMA CTEHIaMH
WIN TepPMHMHAIaMH, COACPXKAlUMMH CBedeHMs, yKasaHHble B nyHkre 1.3.3 Hacrtoswero
AIMUHHCTPaTHBHOI'O PErJIaMeHTa, B BU3YaIbHOH, TEKCTOBOH U (M/IN) MyIbTHMEAHHAHON hopmax.
Odopmienre BU3YalbHOR, TEKCTOBOH M (MIM) MYyNbTHMEAMHHOH HHGpOpMAUUU JO/DKHO
COOTBETCTBOBATh ONTUMAIBHOMY 3PUTENIBHOMY M CIYXOBOMY BOCIPHSITHIO 3TOH HH(opmaunu
rpaxiaHaMH.

IToMemeHus AOMKHBl GbITE 060PYAOBaHB! YCTPOHCTBAMH AU O3BYYMBAHHUA BHU3YasbHOHM,
TEKCTOBON MH(POPMALIKK, OCHALCHb! 3HAKAMH, BBINOJHEHHBIMH PENbe(PHO-TOUEHUHBIM MIPUPTOM
Bpaitis B COOTBETCTBUM € ACHCTBYIOIIMMH CTaHJAPTaMHU BLINOTHEHUS M PasMELICHUA TaKHX
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3HaKoOB, @ TaKKe BH3yaldbHbIMH WHAMKATOpaMH, npeoOpa3yloUIMMH 3BYKOBBIC CHIHAJBI
B CBETOBBIE, PEYEBBIE CHTHAJIBI B TEKCTOBYIO OEryLIyIo CTPOKY.

2.16.4. TToMenieHHs, B TOM YHCJIC BXOI U NYTH NEPEIBHKEHHS 10 MOMEILIEHHAM, JODKHbI
ObIThL 000pyHOBaHBl naHAycaMmH, nudTamMu (IpH HEOOXOOHUMOCTH), CAHHTAPHO-TEXHHYECCKHUMH
NOMEWIEHUSIMH (JOCTYNHBIMH A1 MHBAJIHAOB), PACIIMPEHHBIMH NPOXOJaMH, MO3BOJSIOWIHMHK
obecrniequTh GECTIPENATCTBEHHBIN JOCTYI HHBAJIMIOB M HHBIX MAJIOMOOUIBLHBIX IPYNII HACEICHHA,
a TaKXXe cnelMaJbHBIMU 0ObEMHBIMH TaKTHJIBHBIMH ILTUTKAMH M TOKPBITHAMH, 0003HaYaroOIHUMH
IIYTH ABHIKEHHS], TIOBOPOTHI ¥ NIPENATCTBUA (TIepEKPECTKH, CTYNEHH, TIECTHHIIBL, IBEPH).

JlBepu B IIOMEUICHHSAX, B KOTOPbIX TIPENOCTaBIIETCS TOCYNapCTBEHHAas YCIyra,
HE JOJKHBI UMETh NIOPOroB, NMPENSATCTBYIOMHMX JABHXKEHHUIO HHBAIHIOB H HHBIX MaJTOMOOGHIIBHBIX
rpYyNI HacENEeHHUS.

B poMmeueHHusXx, B KOTOpBIX TpPEJOCTaBIsETCs TIOCYAAPCTBEHHAas ycayra, JOJDKHO
ObITh OGecredeHo GecIpensITCTBEHHOE NIEPEABHIKEHHE H Pa3BOPOT Kpecesl-KOMsCOK, pa3MelleHHe
CTOJIOB B CTOpPOHE OT BX0Ja ¢ Yy4eToM OeclpemsTCTBEHHOrO MNOXbE3Ja M IOBOpPOTa
Kpece-KOJACOK.

2.16.5. C uenpio nmnpaBuAbHOHM M OGe3omacHOM  OpHEHTALMM  KHBAIHJIOB
H JPYTHX MaJOMOOMIbLHBIX TPYONl HAacelneHHs B INOMEUICHHSAX HAa BHIHBIX MECTaX JOJKHBI
ObITh pa3MEILEHbl TaKTHJIBHBIE MHEMOCXEMBI, OTOOpaXkaloIIHME MHnaH pasMEMmEHMs JaHHbIX
MIOMELLIEH U, a TaKXKe IJIaH 3BaKyalHH rpaXK/iaH B caydae noxapa.

B nomentenusix nomkHa ObITh NPEeIycMOTPEHa CHCTEMa (YCTaHOBKA) OINOBELIEHHS NIOAEH
0 moXxape.

Bxoax ¥ BbIXOQ H3 IOMEIMICHHS OGOpPYAYIOTCS COOTBETCTBYIOLIMMH YKasaTeJsMH
C aBTOHOMHBIMH HCTOYHHKaMH GecnepeBoiHOro NUTaHHs.

2.16.6. Ha myTsax ABHXEHHS WHBAJHIOB M HHBIX MaJOMOOHJIBHBIX TIPYIN HacelEHHS
B OMEIIEHHAX, TJI€ IIPEAOCTaBIACTCS rOCyAapCTBEHHAs YCIyra, JO/KHLI ObITh NPENYCMOTPEHBI
CMEXHBIE C HHMH MecTa OTIOblXxa M OXHIOaHus. B MecTax OXHIAHHS JO.DKHO
ObITh TNpPEAYCMOTPEHO HE MEHEee OIHOro MecTa /Ui HHBAIHMAA, NEPEABHIAKOUIErocs
Ha  Kpecle-Kolsicke  MIHM  TONB3YIOIIErocs  KOCThIIAMM  (TPOCTBIO), A  TaKke
JUIS €r0 CONPOBOXKAAIOLIETO.

2.16.7. Teppurtopusi, npuieraiomas K MECTOHAXOXICHHIO aJIMHHHUCTPALMH paioHa,
NpPeNOCTaBNAOMEH TOCYAapcTBEHHYIO YCIyry o6Gopyay€Tcs, MO BO3MOXHOCTH, MECTaMH
JUTSL TApPKOBKH aBTOTPAHCIIOPTHEIX CPEACTB, BKJIKOYas aBTOTPAHCIIOPTHEIE CPEACTBA HHBAIHAOB.

Ha TeppHTOpHH Ha OCHOBHBIX IYTAX ABMXKEHHS K 34AHHIO JOJDKHBI ObITh IIPENYCMOTPEHBI
MecTa OTAbIXa, JOCTYNHBIC I HHBAJIMAOB M HHBIX MaJOMOOHIBLHBIX TPYNN HaceleHHs,
060py10BaHHbIE CKaMEHKaMH, YKa3aTeIIMH, HABECAMHU H OII03HABAEMBIC C IIOMOILBIO H3MEHEHHS
thakTypsl HA3EMHOIO NOKPBITHS.

2.16.8. T['nmasoit aAMHHHCTpALMH paifoHa o00ecnedynBacTCs CO3/IaHHE HHBAIMAAM
CAEAYIOIMX  YCJOBHIA  JOCTYNHOCTH OOBEKTOB B  COOTBETCTBHH C  TpeGOBAHHAMH,
YCTAHOBIEHHBIMH 3aKOHOAATEIbHBIMI H MHBIMH HOPMATHBHBEIMH IIPABOBBIMH aKTaMH!

a) BO3MOXHOCTb GECTIPENSITCTBEHHOIO BX0/1a B 0OBEKTHI M BBIXOJAA H3 HHX;

6) BO3MOXHOCTH CaMOCTOSTENLHOIO MEPeABIXKECHUA MO TEPPHTOPHH 00bEKTa B LENAX
JOCTYHa K MECTY [pe/IOCTABIEHHS TOCYHApCTBEHHOM YCIYrH, B TOM WYHCJE C IIOMOIIBIO
paGoTHHKOB  0ObeKTa, INPEAOCTAB/IONIMX  IOCYJAPCTBEHHBIE  YCIYIH, acCHCTHBHBIX
H BCIIOMOraTENbHBIX TEXHOJIOTHIA, a TAKIKE CMEHHOT'O KpPECa-KOJISCKH;

B) BO3MOXHOCTH NOCAJKH B TPAHCIMOPTHOE CPEIACTBO M BBICAJKH H3 HETO Mepe]l BXOAOM
B OOBEKT, B TOM YHCIIE C HCIOIB30BaHHEM KPECIa-KOJSACKH H, IPH HEOOXOJUMOCTH, C [IOMOUIBIO
paGOTHHKOB 00BEKTA;

r) CONMpPOBOXIEHWE HHBAIMIOB, HMEIOIIMX CTOMKHE HapylleHHs (QYHKUHH 3peHHs
M CaMOCTOSITENBHOIO NEPEABUIKECHHUS 110 TEPPUTOPHH OOBEKTA,
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J) comedCTBUE HMHBAIMAy NpPH BXone B OOBEKT M BBIXOHE M3 Hero, MHGOpPMHpOBaHHE
MHBAJIMHA O NOCTYIHBIX MaplupyTax oOLECTBEHHOIO TPAHCIIOPTa;

€) Hajuiexallee pasMelleHHe HocuTened HHopMauuu, HeoOxoaumoi s obecneyeHus
GecnpensaTCTBEHHOTO AOCTYNa HHBAIWAOB K 00BEKTaM M IOCYJIapCTBEHHBIM YCJIYyTaM, ¢ y4eTOM
OTpaHMYECHHH UX IKHU3HEAEATEJIBHOCTH, B TOM uHclae AybnupoBaHHe HeoOXOAUMOM
1A [OJydeHHMs TOCYNApCTBEHHOM yCcnyrd 3BYKOBOH M 3pUTeNnsHOH uHopMauum,
a Takxke HaamuMced, 3HAKOB M HMHOH TEKCTOBOH M rpadudeckod uHpOpMauum 3HaKamu,
BBINOAHEHHBIMH penbedHO-ToYedHbIM WpHGTOM Bpaiins u Ha koHTpacTHOM (oHE;

k) obecrnedyeHue nomycka Ha 0OBEKT, B KOTOPOM MPEAOCTABIAETCS TOCYNapCTBEHHAs
ycnyra, co0aku-poOBOJHUKA NPU HAJIMYMKM AOKYMEHTa, MOATBEPXKAAIOUIEro €€ CreuuanbHOoe
oOyueHHe, BBIIAHHOYO 110 (HOPME U B MOPAAKE, YTBEPKAESHHOM NPUKazoM MUHHCTEPCTBA Tpyaa
U couranbHOM 3amMThl Poccuiickoit ®enepaunn ot 22.06.2015 Ne 386H.

2.16.9. T'naBoii aaMHMHHCTpauuM paiioHa ofecneuMBaeTcs CO3JaHUE HHBAIUMAAM
CIEAYIOUMX YCIOBHIH NOCTYMHOCTH YCIyr B COOTBETCTBHH ¢ TpeOOBaHUAMH, YCTaHOBIEHHBIMH
HOPMaTHBHBIMH NTPABOBBIMH aKTaMH:

a) oKazaHue MHBaIHAaM MOMOIIH, HeoOXOnHMOH Uist NONyYeHHs
B JOCTYNMHOH mns HUX ¢opMe HMHGOpPMauuH O MPABHIAX MPENOCTaBJIEHUS IOCYNapCTBEHHOMH
YCAYyTH, B TOM 4Hcie 00 0GOPMICHHH HEOOXOAUMBIX [UIS MMOJTy4EHHUs TOCYNapCTBEHHOMN yCIyrH
JOKYMEHTOB, O COBEPIIEHHH UMH APYrUX HEOOXOMHUMBIX 11 OJIyUYEHUS YCIyTH NeHCTBHH;

0) nmpenocTaBiaeHe HHBAIWAAM [0 CIYXY, IPH HEOOXOAUMOCTH, rOCY/1IapCTBEHHOH yCIyrH
C MCIONB30BaHHEM PYCCKOrO JKECTOBOrO s3bIKa, BKIoYas obecledeHHE AOMycKa Ha OOBEKT
CcypAonepeBoAYHKa, THGIOCYpPAONEPEBOUHKE;

B) OKa3aHHe pabOTHHKAaMH OpPraHOB U OpraHH3aliuii, MPefoCTaBIAIOIUX [OCY 1apCTBEHHbIE
YCJAYrH B YCTAHOBJIEHHBIX cdepax IAeATeNbHOCTH, MHOH HEeoOXOAMMOH WHBAJIMAAM MOMOLLH
aJIMUHHCTpaUWeil paiioHa, IPEAOCTABIAIONIER TOCYyJapCTBEHHYK YCIIYry, B IPEOAOJICHUH
fappepoB, MEIIAIOMUX MOJTYYEHHIO UMH YCIIYT HapaBHE ¢ APYTHMHU JIMHAMH;

r) HaJIMYHe KOMHI NOKYMEHTOB, OOBSBIEHHH, HHCTPYKUUH O MOPAIKE MPEJOCTABICHHUSA
rOCYAapCTBECHHOM yCiyrd (B TOM uYHcie Ha HHGOPMALMOHHOM CTEHAE), BBIIOIHEHHBIX
pensedHo-ToyeyHsIM mpudTOoM bBpaiing ¥ Ha KoHTpacTHOM ¢oOHe, a TakXKe ayaHOKOHTYpa
B MECTax OXKHAaHUS W pUeMa 3asBUTeneil.

2.16.10. TlomeweHus CTPYKTYpHBIX noapazaeneHuii MO®OL]  nomKHBl  OTBEYaTh

TpebGoBaHHUAM, [IpeayCMOTPEHHBIM [TpaBunamu OpraHu3auuu AeSATeNBHOCTH
MHOTro()YHKUHOHAIBHBIX LEHTPOB NPEOCTABICHUA TOCYJaPCTBEHHBIX U MYHHUHIIANBHEIX YCITYT,
yTBEPXKIAECHHBIMU [IOCTAHOBIIEHUEM [TpaBuTenscTBa Poccufickoi denepaiuu

or 22.12.2012 Ne 1376, a Ttaxke HHBIM TpeOOBaHUAM, MPEAYCMOTPEHHBIM NEHCTBYIOIUM
3aKOHOMATEJIbCTBOM.

2.17. [TokazaTenu OOCTYIMHOCTH U Ka4yeCTBa IrOCY1apCTBEHHBIX YCIIYT:

2.17.1. KonuyecTBO  B3aUMOAEHCTBUH  3asBUTENS C  aAMHHUCTpalHed  paioHa
IO PEAOCTABIEHHIO FOCYIaPCTBEHHOM yCayru - oT 1 10 2.

2.17.2. TIpOROMKUTENBHOCTE B3aHUMOJEHCTBHSA JO/KHOCTHBIX JIMIl [PU [IPENOCTABJICHHH
rocynapcTBeHHOM ycnyry — He 6onee 30 MUHYT.

2.17.3. TlpenycMoTpeHO HWHGOPMMPOBAHHE 3asiBUTENA O XOA€ [PeNOCTaBiIeHUs
rocyAapcTBeHHOM yCIyr, B TOM qucie c MCIIOJIB30BAaHUEM
MHGOPMaLHOHHO-KOMMYHHKALMOHHBIX TEXHOJNIOMMA — 1a ([0 BCeM CTaTycaM peLIeHHH,
0 MOCTYIUIEHHH JOKyMeHTOB B M®DIL]).

2.17.4. CnocoGbl mpeaocTaBleHus rocyJapCTBEHHOH yCIIyTH 3asBUTEIIO:

HENMOCPEeACTBEHHO IPH NTOCEIEHUH aAMUHUCTPAaUY paioHa;

B CTPYKTYpHOM noapasaeneduu MO,

B JIEKTPOHHOM BHJE nocpeacTBoM [loprana.
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2.18. Unple TpeGoBaHMs, B TOM YHCNIE YUYMTBIBAIOIUHE OCOGEHHOCTH MpPEAOCTABACHHS
FOCYapCTBEHHOM YCIIYTH 10 3KCTEPPHTOPHATIBHOMY MPUHIMITY U 0COOEHHOCTH NPeOCTABIEHUS
roCyAapCTBEHHOH YCIYTH B NIEKTPOHHON GopMe.

2.18.1. OcobenHoctn NpeJOCTaBIICHUS roCyAapCTBEHHOM YCIYyrH
IO 3KCTEPPUTOPHATIBHOMY IIPUHIIMITY.

3asBneHue O MPEAOCTABICHHM TOCYNAapCTBEHHOM YC/IyrM MOJaeTCs B aJMUHHUCTPALHI)
paioHa, Ha TEPPHTOPHH KOTOPOr0 pacHOOKEHO [OCyAapcTBEHHOe o0pa3oBaTe/bHOe
YUpEXACHHE, B KOTOPOM 00ydaeTcsi peGEHOK-CUpOTa WilH peGeHOK, OCTaBIIKiCcA 6e3 moneuenus
ponouTeneH.

3aABNICHHE O MPEAOCTABICHWH FOCYAAPCTBEHHOM YCIIyrH mojaercs B M000€ CTPYKTypHOE
nogpasaenende M®L[ BHe 3aBUCUMOCTH OT MecTa >XUTeNbCTBa (1IpeObIBaHMA), a TAKKE MecTa
Hax0XICHHUst TIOCYIapCTBEHHOro 00pa30oBaTeNbHOrO YUpexKIACHWS, B KOTOpOoM ofydaercs
pebeHoK-cupoTa HiH pebeHOK, OcTaBIIUiics 6€3 nonedeHust poauree.

2.18.2. OcoB6eHHOCTH MPEeAOCTaBICHHS rOCYAaPCTBEHHOH YCAYTH B MIEKTPOHHON popMe.

Jnsa  obGecrneyeHus BO3MOXXHOCTH MOJauyd B 3JEKTpOHHOH ¢opMe  3ampoca
M JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHHs TOCYJAPCTBEHHOH YCAYTH, 3asBUTEIIb
JIOJDKEH HMMEThb KUY IMPOCTOH 3NeKTPOHHOM mnoamucd. JIns monyuenus Kiaxoda MpOCTOH
3NEKTPOHHON OAMUCH (J1aslee — MpoCcTast AMEKTPOHHAs MOAMKCE) 3aBUTEIIO HEOOX0AHMO NIPOHTH
npouenypy peructpauui B ECHA. HMudopmauus o cmocobax H MOpsAKe PpErHCTpalUu
B ECHUA npencrasnena Ha [Toprane (noMeHHOoe uMs B ceTH «IHTepHeT» - gu.spb.ru/about-reg).
Onnaiie-popma mnpensapurensHo#t peructpauud B ECHA pasmemiena na caiite B ceTH
«MHTepHeT» (TOMeHHOe UM caiita B ceTH «MHTepHET» — esia.gosuslugi.ru/registration).

[Tocne mpoxoxaenus mnpoueaypbl peructpauud B ECHA (xax ¢usMyeckoro nuua)
3asABUTENb - (U3UYECKOE JHLO JMOKEH aBTOpH30BaTbes Ha [loprane, MCnONB3ys MPOCTYIO
3NMEKTPOHHYIO MOAMMKCE.

3agBuTeN0, MNpPH YCIOBHH aBTOPHU3AllMM, IpEJOCTaBIAETCA BO3MOXKHOCTb I0JATh
B 9IEKTPOHHOM ¢opMe 3asBleHHe M CKaH-06pa3bl JOKYMEHTOB, a TaKXE 3JIEKTPOHHBIE
JOKYMEHTEI, MOAMUCAHHBIE YCHJIEHHON KBaJHU(GUUMPOBAHHOH JMAEKTPOHHOH MOAMUCHIO NHUA,
BBIJIABLICTO JOKYMEHT, HEOOXOAUMBIE Ul MPEAOCTABIEHUS MOCYJaPCTBEHHON YCIyTH.

III. CocTaB, moc/1e0BaTENBHOCTE U CPOKH BBINOJHEHUN
aIMHUHUCTPATUBHBIX NpoueRyp (1eicTBHUI), TPeOOBAHUA K NOPAAKY UX BbINOJHEHUS,
B TOM 4YHCJe 0CO0eHHOCTH BBINOJHEHUA AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
B JIEKTPOHHO# (opme

[lp MNpPENOCTABNEHHWM TrOCYJAPCTBEHHOH  YCAYTH  OCYIUECTBIISIOTCH  CJICAYIOIUHC
aIMHUHHUCTPATHBHBIE MIPOLEAYPBI:

pHeM, IpOBEpKa MOJIHOTEI MpPEACTaBACHHEIX CBEACHUH (ZOKYMEHTOB)
U pErucTpalus 3arnpoca;

MOArOTOBKA M  HAMpaBJ€HHE MEXBEAOMCTBEHHBIX 3allpOCOB O MPEAOCTABICHUM
JIOKYMEHTOB, HEOOXOIMMBIX /Ul MPENOCTAaBJIEHHS TOCYAapCTBEHHOM YCIYrd, HaXOAAIIMXCS
B PaclopsHKEHHH UHBIX OPraHOB rOCYAapCTBEHHOHN BNACTH M OpraHu3auui;

MPUHATUE PELIEHHS aAMHHHUCTPALWH pajfoHa O MPENOCTABICHHH €XErOAHOro MOCOoOus
Ha npuobpeTenue yueGHOM NUTEepaTypbl M MHCHMEHHBIX MPHUHAMUIEXHOCTEH UM 00 OTKase
B [IPEJOCTABJICHUH €XKETOHOr0 MocobHs Ha MpuobpeTeHHe yUeOHON TUTEepaTyphbi U MUCbMEHHBIX
MPUHAIOKHOCTEN,  MHGOPMHUPOBAaHHME  3aABUTENA O  PE3YNbTATax  MPEAOCTABJICHHUS
roCyJapCTBEHHOH YCIYTH;

UCIIpaBIIEHHE JOIMYIIEHHEIX OIEYaTOK H omub0oK B BBIJJAHHBIX

B pe3yJIbTaTe MPEJAOCTaBICHUs TOCYAAPCTBEHHOM YCIIyrH JOKYMEHTaX.
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3.1, Ilpuem, npoBepka MOJHOTbI NPEICTABIEHHbIX CBeleHHH (IOKYMEHTOB)
H perHcTpaius 3anpoca

3.1.1. OcHoBanMeM AN Hayala aAMMUHUCTPATHBHON MPOUEAYPHl ABJISETCA: MOCTYIJICHHE
(nocpencTBOM JIMYHOTO obpaieHus 3aABUTEIS, obpauleHns 3asaBHTENA
B 2JIEKTpOHHOH ¢opme mocpeactsoM [loprana au6o ot MOL]) B agMuHHMCcTpauHio panoHa
3aABJICHHA O TIPEJOCTaBICHHH €XETOAHOTO NOocoOHA Ha mpuobpeTeHHE y4eGHOH NHMTEpaTyphl
M NUCHMEHHBIX MPHUHAAIC)KHOCTEH M NpHJIaraeMbIXx JOKYMEHTOB, YKA3aHHBIX B MyHKTE 2.6
HacToAlIEero AZMMHUCTPAaTUBHOIO perjlaMeHTa (Jjajee — KOMIUIEKT JOKYMEHTOB).

B cnydac npuHATMA aJMMHHMCTpalMeH palioHa anexTpoHHOro Jena ¢ [loptana,
€r0 PErUCTPALUA ABJIAETCA HAYAIOM MPEJOCTABIIEHHS FOCYAapCTBEHHOM yCIyTrH.

[IpuHATHE OT 3a4BUTENA JOKYMEHTOB B JIEKTPOHHOM HOpMeE B COCTaBE NMEKTPOHHOTO JeJia
MCKIIOYaeT HEeOOXOAMMOCTb HX MOBTOPHOTO MNpENCTaBleHHS Ha OyMaXHOM HOCHTeIe,
3a UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B crathe 7 QenepanbHoro 3akoHa Ne 210-D3.

3.1.2. ConepxaHue aJMUHHCTPAaTUBHBIX  JECHCTBHIA, BXOJSLINX B cocTaB
aIMHHHMCTPAaTHBHOM TNpoOLEAyphbl, MPOJOMKHUTEIBHOCTE M (MJIM) MaKCHMaJbHBI  CpOK
UX BBHTOJIHEHHUS.

VnoaHOMOYEHHOE  JIMIIO, OTBETCTBEHHOE 332 [pPHEM  KOMIUIEKTa  JIOKYMEHTOB,
npH obpallicHUH 3a8BUTENCH B aIMHHUCTPALIHIO paiioHa:

onpezaenseT npeaMeT obpallleHHn ;

yCTaHaBJIMBAET JTHYHOCTD 3aBUTEIISA Y €r0 MOJTHOMOYHS,

KOHCYJIbTHPYET 3asABUTENA O MopsAike ohOpMIEHHS 3aABICHUSA U NPOBepAeT NPaBHIbHOCTh
ero opopmienus. flo npocsOe 3asBUTENS, HE CMTOCOOHOIO MO COCTOSHUIO 310pOBLA MO0 B CHITY
MHBIX NpHYMH  coOCTBEHHOPYYHO O(OpPMHTH  3asBICHHWE, 3asBleHHE  odopmiseTcs
YIOJIHOMOYCHHBIM JIMLIOM, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, O YeM Ha 3asiBJICHUH AenaeTcs
COOTBETCTBYIOIIAsA 3aMHUCh;

onpenenser HEOOXOAMMOCTH H cnmocod® WHPOPMHUPOBAHHA 3asBHUTENIS O MPHHATOM
anmMMHUCTpAllMEd paloHa PpELWIEHHMH N0 NPEAOCTABICHUIO TOCYAApCTBEHHOM  YCIYIH,
0 YEeM Ha 3asBJICHUH [€NaeTCA COOTBETCTBYIOUIAs 3aMHCh;

NpOBePSET HATHYHE JIOKYMEHTOB M J1a€T UX OLIEHKY Ha MPEeIMET COOTBETCTBUA NEPEYHIO
JOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6 HacroAulero AJIMHHHMCTPAaTHBHOIO perjlaMeHTa,
onpelenser HEOOXOJUMOCTb OCYILECTBICHHS MEXBCJOMCTBEHHBIX 3aMpOCOB B  OpraHbl
M OPraHH3alliH O IPEJOCTaBIEHUH HEOOXOJUMBIX CBEICHUHN (JOKYMEHTOB), @ TAKXKE MOTyUYEHHUS
OTBETOB Ha HHX (Jlajiee — MEXBEJOMCTBEHHBIH 3ampoc), O 4YeM Ha 3asiBICHUHU JCNaeTCA
COOTBETCTBYIOLIAs 3aMUCh, B TOM YHCJIE B 3JIEKTPOHHOM BHJIE;

nposepseT cBelenus B JCPH;

JIOTMOJIHAET TPEACTABICHHBI KOMILIEKT JAOKYMEHTOB (B clydae HEOOXOAMMOCTH)
ceeJeHraMu u3 DCPH;

B Cclyyae HeOOXOOMMOCTH HampaBlICHUS MEXBEJIOMCTBEHHBIX 3alpocoB MeEpelaeT
3asgBJICHHS, B TOM YHMCIEC B 3JICKTPOHHOM BHJE, C OTMETKOH O HEOOXOOMMOCTH MOATOTOBKH
MEXKBEIOMCTBEHHbBIX 3alpOCOB YMOJHOMOYEHHOMY JIMLY, OTBETCTBEHHOMY 3a MOATOTOBKY
M HanpaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB, a TAKXKE MOJIyYEHHE OTBETOB Ha HUX;

ukcupyer dakT mnpHemMa [OKYMEHTOB, YKa3aHHBIX B MNyHKTE 2.6 HaCTOALIETO
AIMHBUCTPaTHBHOIO PEIAMEHTA, B )KYpHalIE pericTpaunu, KoTopslit popmupyercs 8 JCPH;

BBIJACT 3aABUTEIKO PacMMUCKy O MpHUEME JOKYMEHTOB € YKa3aHHEM MX TMEpeYHs M JaTbl
npuema (pacnMcKa He BBIAAETCS B C;Ty4ae MOCTYIUICHH S 3asBJIEHHS U JOKYMEHTOB B 3JICKTPOHHOMH
bopme nocpencrsom [loprana);

B Clly4ae IMpeNCTABIEeHHS MpH JIMYHOM OOpallleHHH 3afBUTEA KOMILIEKTA JOKYMEHTOB,
HE COOTBETCTBYIOUIEro MyHKTY 2.6 Hacrosilero AJMHHHCTPATMBHOIO perjaMeHTa, Jenaet
Ha 3afBleHHM 3anuch «O  MpEACTaBIEHHH  HEIOJHOIO  KOMIUIEKTa  JOKYMEHTOB
npouHpopMHpoBaH». DakT 03HAKOMJIEHHS 3adBHMTEJNA C 3alHCLIO 3aBEPAETCA €ro MOAMHUCHIO.
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Ecnu mnpu sToM 3asBHTENb oOTKasajics OT INOAAYM 3asBleHHUA M NOTpeboBal Bo3Bpara
NPEJICTaB/ICHHBIX JOKYMEHTOB, €NaeT Ha 3asaBiieHuH 3anuck «Hacrosiee 3asaBnenue oTo3BaHo,
JIOKYMEHTBI BO3BPAIEHB! 3aABUTENIO» H BO3BpaLlaeT N pe/ICTABIEHHEIE 3aABUTEIEM JIOKYMEHTBI;

nepefaeT 3adB/ICHAE W KOMIUIEKT JOKYMEHTOB 3asBUTENs YIONHOMOYEHHOMY JHIlY,
OTBETCTBEHHOMY 3a MOATOTOBKY NIPOCKTA PEICHUS aIMUHUCTPALMHM pafioHa O MpeNoCTaBIeHHH
rocy1apcTBEHHON yCIyru.

YnonHoMoueHHOe  JIMLO, OTBETCTBEHHOE 3a [MpPUEM  KOMIUIEKTa  JOKYMEHTOB,
npu obpallleHHH 3adBUTENCH MOCPEACTBOM CTPYKTYpHOro nozapasaenenus M®L[ u nocpeacteom
[Toprana:

MOJy4aeT JOKYMCHTBI B 3JEKTPOHHOM BHJE (B COCTABE IAKETOB 3JEKTPOHHBIX e
nojydareiei rocyAapCTBCHHON YCIIyTH);

nposepset ceeAeHus B DCPH;

JOTMONTHAET MpPEACTAaBICHHBIM KOMIUIEKT JOKYMEHTOB (B cCilydyae HeoOXOAUMOCTH)
CBEJICHUAMH, HMEIOLUMHUCS B pPACHOpsS)KEHUM aJMUHUCTpALMM pafioHa, B TOM 4HCIIE
u3 DCPH;

NPOBEPSET HAIMYME JOKYMEHTOB M JIa€T MX OLEHKY Ha IpeAMET COOTBETCTBHs IEPEYUHIO
AOKYMEHTOB, YKa3aHHBIX B YHKTE 2.6 HacTosAwEero AJMHHHACTPAaTHBHOTO PETIaMEHTa,;

onpenenseT  HeoOXOAMMOCTb  OCYIIECTBIEHMS  MEXXBEJOMCTBEHHBIX  3allpOCOB,
0 YeM Ha 3asBJICHUU JeJIacTCs COOTBETCTRYIOILAA 3aMKCh;

B Cilydae HCOOXOAMMOCTH HaMpaBfeHUs MeXXBEIOMCTBEHHBIX 3alPOCOB MEpelacT KOIMHUIO
3aABICHUS C OTMETKOM O HeoOXOAUMOCTH TOJATOTOBKH MEXBENOMCTBEHHBIX 3aMpPOCOB
YIOTHOMOYEHHOMY M1y, OTBETCTBEHHOMY 3a MOATOTOBKY M HallpaBlIeHHE MEXBEJIOMCTREHHBIX
3allpOCOB, a TAKXKE TOTYYCHUE OTBETOB Ha HUX;

bukcupyeT ¢akT mnpHeMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTOsALIEro
AMUHUCTPATUBHOTO PETNIAMEHTA, B )KyYpHAasle perucTpauuu, Kotopsli popmupyercs B ICPH;

GOpMHUpYET KOMIUIEKT AOKYMEHTOB ISl MPHHATUA DPEIICHUS aJAMHHUCTpaLMed paiioHa;
nepefaeT KOMIUIEKT JOKYMEHTOB 3adBUTENs [UIS TNPHUHATHA pPEIIEHHs OTBETCTBEHHOMY
YIMOJIHOMOYEHHOMY JIHLLY.

[1poaoMKHUTENBHOCTE aAMUHHCTPATHBHOM MpOLleAyphbl COCTABIAET OAMH paboumit neHb
¢ MOMEHTA NOCTYIIJIEHU 3asBIIEHUs B a]MUHUCTpaUMIO palioHa.

3.1.3. Csezenus © JO/DKHOCTHOM JIMLe, OTBETCTBEHHOM 3a  BBIMOJIHEHHE
aAMUHUCTPATHBHOTO JIECTBUSA, BXOAALICTO B COCTaR a/IMUHHUCTPATHBHOMN NPOLIEAYPbI:

ynonuoMoueHHoe nuuoe OC3H, oTBeTCTBEHHOE 3a IPHEM NOKYMEHTOB,

HavansHuk OC3H.

3.1.4. Kputepuem NMpUHATHA pELCHHs B paMKax aJMHHHCTPaTHBHOTO JAEHCTBHUA ABIAETCS
COOTBETCTBHE KOMIIJIEKTa JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B IMYyHKTe 2.6 HacTOALIETO
AJAMUHHUCTPATUBHOIO periaMeHTa.

3.1.5. PesynbTar afMMHHCTPATHBHOI NPOLEAYPBI U [IOPAJOK NEPEAAUH PE3YTILTATA:

BblJlaua 3asABUTENIIO PACIIUCKU O NpUEME AOKYMEHTOB C YKa3aHHEM MX [EPEYHs U AaThl
npueMa (paciiMcka He BBIAeTCs B CIIyqac NOCTYINICHU A 3aiBIE€HHUS U IOKYMEHTOB B JIEKTPOHHOH
tbopme nocpeacteom [loprana),

nepe/iaya YIOJTHOMOYEHHBIM JIHLIOM, OTBETCTBEHHBIM 3a MPUEM 3aSBIEHUS U JOKYMEHTOB,
HEOOXOMUMBIX I TpPEJOCTaBIeHUs] TOCYNapCTBEHHON YCIYTH, KOMIUIEKTa [OKYMEHTOB
YIMOMHOMOUYEHHOMY JIHLly, OTBETCTBEHHOMY 3a IIOATOTOBKY peIlI€HHS O MpEAOCTaBICHUH
eXEeroHoro nocodus;

B clydqae HeoGXOJMMOCTH HalpaBieHHs MEXBEJIOMCTBEHHBIX 3allpoCOB - IEpeaava
YIIOJTHOMOUYCHHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPHEM 3aABIE€HHS U JIOKYMEHTOB, HEOOXOAMMBIX
JUTS IPEIOCTABIEHUS FOCYJApCTBEHHON YCIIYTH, KOTIMH 3asBJIEHUSA C COOTBETCTBYIOIICH 3aUChHIO,
YIOJTHOMOUYCHHOMY JIMLly, OTBETCTBEHHOMY 3a NOATOTOBKY, HAallPAaBIIEHHE MEXBEJIOMCTBEHHBIX
3aIllpoCOB U NOJy4eHNE OTBETOB Ha HHX.
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Hudopmuposanne  3adBuTens o  pe3yibTaTe  aAMHHUCTPATMBHONH  NpOLELYpbl
OCYIIECTBIIAETCS Cnoco6amMy, yKa3aHHbIMH B MyHKTe 1.3.2 HacTosAumero AJAMHHHUCTPATHMBHOTO
perjiaMeHTa.

3.1.6. Cnoco6 ¢ukcauuu pe3ynbTara BbITOJIHEHUS aAMUHUCTPATUBHON NPOLEAYPHI:

perucTpauys 3asBjIeHUs U JJOKYMEHTOB B a/IMHUHUCTPALIMU paiioHa B (hOpME IMEKTPOHHOTO
NOKYMEHTaA (B Clyyac NMOCTYIUIEHHUS 3asBJICHUS M KOMIUJIEKTA JOKYMEHTOB B aJMMHHUCTpALHIO
palioHa nmocpeacteoM Iloprana ubo MODL[ bukcauus pesynbrata  BBITOJHEHHS
aJIMMUHUCTPAaTUBHON TpOLEAYPEl OCYLIECTBISAETCA C YCTAHOBKOH COOTBETCTBYIOUIETO CTATyCa
B DCPH ¢ nocnenyrome#i aBTomatuyeckoii nepenaueit B MAHUC DI'Y), a takke Ha GyMaKHOM
HOCHTEJIE B COOTBETCTBUH € NOPAAKOM, ycTaHoBnenHoM B OC3H.

3.2. IloaroToBKa W HaNpaBJ/leHHe MEXBEAOMCTBEHHBIX 3alPOCOB O NMpeAoCcTaBAeHHH
AOKYMEHTOB, He0OX0AUMBIX JIsl 1IPeI0CTAB/JICHH IOCYAAPCTBEHHOM YC/IyrH, HAXOAANHXCH
B pacnops:KeHWH HHBIX OPraHOB rocy/IapcTBeHHO BJ1IACTH U OpraHu3aLHii

3.2.1. OcHOBaHHEM /i1 Havyala agMHHUCTPATHUBHOMN NpPOLEAYPHI ABASETCA: perucTpauus
NOAAHHOTO 3asBJICHUSA M TNPUIOKEHHBIX K HEMY JOKYMEHTOB, HENpeJCTaBJICHUE 3asBHTEJIEM
JIOKYMEHTOB U HH(POpMaLHH, KOTOPbIE HAXOAATCA B PACIIOPSXKEHHH OPTaHOB, MPEIOCTABSAOWHNX
FOCY/IapCTBEHHBIE YCJIYTM, OpraHOB, NPEJOCTABIAIONIMX MYHHULHMNAIbHBIE YCIYTH, MHBIX
FOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOro camoynpasieHusi 8 CaHkt-IlerepOypre nubo
MOABEIOMCTBCHHBIX TOCYJAapCTBCHHBIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIpaBJieHHs
B Cankr-IleTepOypre opranusanuii.

3.2.2. B pamkaxX aJMUHUCTPATUBHOH IpONEAyphbl YIOJIHOMOYEHHOE JIMLIO, OTBETCTBEHHOE
3a MOATOTOBKY, HANpaBieHHE MEXBEJAOMCTBEHHBIX 3allpOCOB M TOJIyYE€HHE OTBETOB HA HHX,
OCYIIECTBIISIET CJIEAYIONINE AAMUHUCTPATUBHBIE ICHCTBHSA:

onpesensieT NPUHAIJICKHOCTD 3asBUTCNIA K KATCTOPHHU IPa)/aH, yKa3aHHbIX B NMyHKTeE 1.2
HACTOSIIEro AJMUHUCTPATUBHOIO PErJIAMEHTa;

ONpeAeNnseT COCTaB  JOKYMEHTOB  (MHbOpManuu), MNOJIEKAKMX  IOJY4YCHHIO
MO MEXBEIOMCTBEHHBIM 3anpocaM, H OpraHbl (OpraHM3aldH), B KOTOpbIE [OJIKHBI OBITH
HarpaB/IEHbl MEXXBEIOMCTBEHHBIE 3aIIPOCHI;

NO/rOTABJIMBAET TPOEKTHI MEXBEJOMCTBEHHLIX 3alpocoB, B TOM uucile B Gopme
9JICKTPOHHOTO IOKYMEHTA,

npu HeOOXOAUMOCTH NMPEACTABIAET NPOEKThI MEXKBEAOMCTBEHHBIX 3alIPOCOB HA NMOMANHUCH
JMLYy, YTOJHOMOYEHHOMY TOJMHUCHIBATD MEXBEJOMCTBEHHBIE 3aNpoChl, B TOM YHCNIC
C UCTOJIB30BAHUEM IEKTPOHHOH MOMIINCH;

HATIPaBJIACT MEXBEIOMCTBEHHBIE 3AIIPOCHI B!

OHC Poccun (cBeaetus (MHGoOpMaLKs) (B TOM YMCIIE MOATBEPKIAAIOUIME, YTO CBEACHHUA
06 oTue pebeHka BHECEHBl B 3alMCh AKTa O POKACHMM HA OCHOBAHWH 3asfBJICHUS MarepH —
B COOTBETCTBYIOIIEM CJIyyae) O pPOXICHHMH, CBEJCHHMS O CMEPTH MaTepu (OTLA) 3asABUTENs,
BLIJIaHHbIE OPraHaMH 3aIMCH aKTOB MPaXKAaHCKOTro cocTosHUst Poccnlickoli Peaepaunnn);

Komuter mo o6pasoBanuio (cBegeHus o6 oOydyeHnn no ovHoil ¢opme oOyuenus
M3 TOCYINApCTBEHHBIX O6paszoBaresnbHblXx opranuzauuii Cankr-IleTepbGypra, peamdsyrommx
o6pa3zoBaTebHbIE MPOrpaMMbl OCHOBHOTO 0611IEro, cpeHero obuero o6pasoBanus);

Nd PO (uudopmauusg uz EFTUCCO o nunax, CBEACHUS O KOTOPBIX COACPKATCS B peecTpe
JIMI, CBSI3aHHBIX C H3MEHEHMEM pOJHUTEILCKUX TIIpaB, pEECTpPe JIMI ¢ M3IMEHEHHOM
JEECTIOCOOHOCTRIO U peecTpe 3aKOHHBIX Npe/ICTaBUTENEH);

MOJIyYaeT OTBETHI Ha MEKBEAOMCTBEHHBIC 3aIIPOCHI;

aHaU3UPYyeT AOKYMEHTH! (MHGOpPMaLUIO), NMOJNyYEHHBIE B paMKaX MEXBEAOMCTBEHHOTO
B3aUMOAEHCTBUA (OTBETH HAa MEKBEIOMCTBEHHBIE 3aIIpOChI), HA COOTBETCTBUE HANPABICHHOMY
MEKBEJIOMCTBEHHOMY 3a11pocCy;

nepeaaeT  NOJy4YeHHblE  JOKYMEHTbl  (MHGOPMaUuio)  YNMOJHOMOYEHHOMY  JIMLLY,
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OTBETCTBEHHOMY 3a MOATOTOBKY NPOEKTA PEIIEHHUS O NIPEJIOCTABIEHUHU FOCY 1apCTBEHHOM YCITYTH.

MexBe1OMCTBEHHBIH 3anpoc HANpaBseTCs

nocpeacTtsoM OCPH mbo ¢ ucnonb3oBaHMEM MNOACUCTEMBl «DNEKTPOHHBIN KaOuWHET
pomxHoctHoro nuia» MAUC ITI'Y (manee — K ]JI);

MHBIMH criocobamMH, He MPOTUBOpPEYaLlUMH 3aKOHOAATETLCTRY.

JlaTol HanpaBlneHMs MEXBEIOMCTBEHHOrO 3arpoca CYMTaeTcs JaTta perucrpanuu
ucxomswero 3anpoca B IOCPH wm  DKJJI, ubo jgata oTnpaBkd  AOKYMEHTA
C MEXBEIOMCTBEHHBIM 3alpOCOM MO 3EKTPOHHOM mnouyre. B ciydae HanpaBneHus
MEXBeJOMCTBEHHOIO 3ampoca WHBIMH crnocobaMu, MpelycMOTPEHHBIMH 3aKOHOJATENLCTBOM,
JHEM HAIpaBleHHUs MEXBEJIOMCTBEHHOIO 3alpoca CYUTaeTCs JaTa OYTOBOTO OTIPABIIEHUSI.

3.2.3. IIpoRomkHTenbHOCT aAMUHUCTPATHBHON NMpoLEaypsl COCTaB/sAeT MeCTh pabodux
JHEMN.

[ToaroTroBka M HalpaBieHHE MEXBEJIOMCTBEHHBIX 32IIPOCOB OCYILECTBIISAETCH B TEUEHHE
OAHOTO paboyero IHs.

Cpok mnoJlydeHUs: OTBETAa Ha MEXBEJOMCTBEHHBIH 3anpoc He JOJDKEH IMPEBbILIATh MATH
pabouyux aHe.

3.2.4. AAMHHHMCTpaTHBHAs MpPOUEAYpPAa OCYLIECTBJIAETCS YNOJHOMOYEHHBIM JIMLIOM,
OTBETCTBEHHBIM 32 [MOATOTOBKY, HANpPaBJIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB M IOJIyYEHHE
OTBETOB Ha HHUX.

3.2.5. KpurepueM NpUHATHA PELICHUS B PaMKaX aJIMHHHCTPATHBHON Npoueaypbl ABIAETCS
OTCYTCTBHE B KOMIUIEKTE AOKYMEHTOB, MPEJACTABICHHOM 3asBUTE/IEM, JOKYMEHTOB, YKa3aHHBIX
B NyHKTe 2.7 HacTosALEero AAMHHHUCTPATHBHOIO perjlaMeHTa.

3.2.6. PesyneTaTtoM aAMMHHMCTPAaTHMBHON MNPOLEAYPHI ABIAETCA MOJIyY€HHE aAMUHACTpAaUMEH
palioHa JOKYMEHTOB M MHPOPMAaLMH, KOTOPbIE HAXOAATCA B PAaCTIOPSKEHUH MHBIX MCIIOJNIHUTENbHbBIX
OpraHoOB rOCYJapCTBEHHOMN BnacTy (opraHusauuii), peaepanbHbIX OpraHoB UCIIOJHHUTENLHON BIACTH
M OpraHOB TrOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OPraHOB MECTHOrO CaMOyMpaBjeHHs
Canxkr-Iletepbypra, NoaBeJOMCTBEHHBIX MM OpraHM3alMi, a TakXe KOTOpbIE 3asBMTEJIb BIIPAaBE
NpeACTaBUTh CaMOCTOATENbHO, YKa3aHHbIX B NyHKTE 2.7 HACTOAWEro AJMHHUCTPaTUBHOIO
pernaMeHTa.

HudopmupoBaHue 3as8BUTENA O pe3yNbTaTe aAMHHUCTPATHBHON NPOUEAYPBI OCYLIECTBIAETCHA
cnocobamu, ykazaHHbIMM B MyHKTe 1.3.2 HacToALEro AIMHHUCTPaTUBHOTO PErJIAMEHTA.

3.2.7. Cnocobom ¢ukcaumu pe3ynbTaTa BbINOJTHEHHS aAMUHUCTPAaTUBHOM NPOLEAYPbI ABIIAETCA
perMcTpaums 3anpoca M ortBera Ha sanpoc B OCPH wnnm DKL B 271€KTpOHHOM BujE
(B cnydae NOCTYMJEHHsi 3asBJICHMS M KOMIUIEKTa JOKYMEHTOB B aJMHMHHMCTpauUMIO patioHa
nocpeacteom [loprana nubo MOLL dukcauus pesysibTaTa BbINONHEHHA AAMHUHHCTPATHBHOM
Npoueaypsl  OCYLIECTBISETCS € YCTaHOBKOHW  cooTBetcTByromero craryca B8 JCPH
¢ nocaeayoweir asromatudeckoit nepegaueit 8 MAHUC OI'Y), a taxke Ha OymakHOM HOCHTENE
B COOTBETCTBHUHM C NNOPAIKOM, ycTaHoBnexHHoM B OCH3.

3.3. IlpuHsaTHe pelleHHA AAMHHHUCTPAUMH PAaHOHA O MPEAOCTAB/JEHHH €XKEroJHOro
nocobusi HAa mnpHoOpeTeHHe y4eOHOH JIMTEPATYpbl H [HCbMEHHBIX JIPHHALJIEXKHOCTEH
uian 006 0TKAa3e B NpPeAOCTABJEHHHM e€XeroJHoro nocodms Ha mnpnobpereHue y4uebHOH
JUTEPATYPbl M  THCbMEHHBIX IPHHAMIEKHOCTEH, HMHPOPMMPOBAHHE 3AAIBHTEA
0 pe3yJbTaTaxX NpeA0CTABJIEHHS IOCYyAapCTBEHHOM YCIIYTH

3.3.1. OcHoBaHueM 15 Ha4yana aAMUHHCTPATUBHON NPOLCAYPb! ABIAETCH!

NOJIy4yeHHUE CINEeNUaTucTOM aIMUHMCTpaluMd paioHa, OTBETCTBEHHBIM 3a MOATOTOBKY
NpOeKTa pelleHus aaMUHHCTpaUunMu palfioHa O MpPeJOCTAaBICHHH €XErojHoro nocobus
Ha mnpuoOpereHue y4eOHOM nuUTEpaTyps! M NHUCbMEHHBIX MPHHAIEKHOCTEH, KOMILICKTA
JOKYMEHTOB;
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MoJydeHHe CMNEeNHATMCTOM aJAMHHHCTPalMHM paioOHa, OTBETCTBEHHBIM 3a MOATOTOBKY
NMpOEKTa pelIeHHs aJMUHUCTpallMH paloHa O MPeJOCTaBIEHHH eXEroJgHoro mocobus
Ha mpuobpeTeHue yueOHOH NMTEpaTypbl M NHCHMEHHBIX MPHHAJIEKHOCTEH, OOKYMEHTOB
1 HHpOpMALKH, TIOYYEeHHBIX MO Pe3ybTaTaM HalpaBlIeHHs MEXBEAOMCTBEHHBIX 3aMPOCOB.

3.32. CopepxaHHe  agMHHHCTPATHBHBIX  JEWCTBHM, BXOINAUMX B  COCTaB
aIMHHUCTPATUBHON NpoNEAYPBl, MPOJO/DKHTENBHOCT, M (MAM) MaKCHMaNbHBIH  CPOK
MX BBIIIOJIHEHHSA.

CrienHanuCcT aJIMHHUCTPAlliM paioHa, OTBETCTBEHHBIH 3a MOJArOTOBKY MPOEKTA pellieHHs
aJMHHUCTpalluH paHoOHa O MPEAOCTABJIEHUH €XETOJHOro 110Co0Hs Ha mpuobperenne yyeOHOIM
JUTEPATYpPbl W IMHUCBMEHHBIX NPHHAUIEXKHOCTEH, IO COIMVIAaCOBAHHMIO € pPYKOBOAMTEJEM
CTPYKTYPHOIrO NIOAPa3ACICHHUS:

¢OopMHUpPYET KOMIUIEKT JOKYMEHTOB (JIEKTPOHHOE JICIIO);

NMPOBOJMT IpPOBEPKY CBEACHMH, MPEACTABIEHHBIX B KOMILICKTE JOKYMEHTOB; B Ciydae
MPUHATHA peEIICHHs O [MpPEeAOCTAaBICHUH €XErOZHOro MnocoOHs Ha npuoOpeTeHHe ydeOHOH
JIUTEPATYPbl H MHCbMEHHBIX MPHHAAJIEXKHOCTEH FOTOBHUT MPOEKT PaclopsKEHHUS aAMHHUCTpaLHH
paitfoHa W MpOeKT yBeJOMJIcHHS Mo ¢opMe  COrflaCcHO  HpuioXKeHHo Ne 2
K HacTofllEMY AJIMHHHCTPaTHBHOMY PETNIaMEHTY;

B CJlydae MpPHHATHS pelieHHs 00 OTKa3e - TOTOBHT MPOEKT YBEAOMJIEHHS B a/IPEC 3astBUTEIS
no ¢opMe corlacHO MpUoxKeHHo Ne 3 Kk HacToseMy AIMUHHCTPATHBHOMY PETIIaMEHTY;

MEpEIaeT KOMILIEKT JOKYMEHTOB, a TAaKXKe MPOEKT pacMoOpsXeHHA aIMHHHCTPALIHH paiioHa
H TMPOEKT YBEJOMJEHHS O MpEAOCTABIEHHH €XEroAHOro nocobus Ha MpuobpereHHe yueGHOM
nMTepaTypbl W MHCBMEHHBIX MNpHHamIexHocTe MO0 npoeKkT pemeHHs o6  oTkase
B [pPeIOCTAaBIEHHN eXerojJHoro mnocobus Ha mnpuoOpereHHe y4eOHOH JIUTepaTypbl
U MACbMEHHBIX MPUHALICKHOCTEH YIIOJTHOMOYEHHOMY JIMILY AJISA [TOAMHCAHHS.

['maBa agMHHHCTpPALlMK paioHa (JIHIO, YIIOJTHOMOYEHHOE [N1aBOH aAMHHUCTPaLlH paiioHa,
MO MPHHAAJIEKHOCTH BOMPOCA):

M3y4acT NpeCTaBIeHHble JOKYMEHTBI U IIOAMUCBIBAET HX;

B Cllydae HecOIVIacHs H3/1araeT 3aMedyaHHs M BO3BpallaeT YyKa3aHHblE [JOKYMEHTBI
Ha JopaboTKy.

ITocne moamucaHus rinaBod aAMHHHUCTpALMH padoHa (JIMLIOM, YMOJTHOMOYEHHBIM [JIaBOH
aAMUHHCTpallMH paiioHa, MO MPHUHAJUIEXXHOCTH BOMpPOCA) YKA3AHHBIX JTOKYMEHTOB CIEUHATHCT
OC3H, oTBercTBeHHBIH 3a MOArOTOBKY MPOEKTa pACMOPSKEHHA AAMHHUCTPALUMKM panoHa
U MpOEeKTa yBEJOMJICHHS O MpPeJOCTaBIEHHH €XErogHOro nocobus Ha mpuobpeTenne yueGHoi
JMTEPATyphl M MHCHMEHHBIX MPHHAANIEKHOCTeH NHGO pelmeHHs 00 OTKase B MpeAOCTABIEHHH
eXeroJHoro mocobus Ha npuHoOpeTeHHe yueOHOH  JMTEpaTyphl M MHCBMEHHBIX
NMPHUHAJIEXXHOCTEH, HallpaBsAeT:

KOINHIO pacrnopsyKeHus aAMUHHCTPAallMH paHoOHAa M JIMYHOE JEN0 IMOJydaTeNisi Mepbl
colHanbpHON MOoAAEpX KU B I'opLieHTp;

yBeJOMJIEHHE O TpEJOCTABIEHHH €XErogHoro mocobus Ha mnpuoOperenue y4yeOHOM
JIMTEPATYpbl W MUCBMEHHBIX TMPHHAJIEKHOCTEH THG0 pelieHHe o6 OTKase B MPEIOCTAaBICHHH
€XerogHoro nocobus Ha npuodpeTeHne yueOHOH NTHTEPaTyphl M MUCHEMEHHBIX MPUHA/IEKHOCTEH
3aABUTEITIO CMTOCOOOM, YKa3aHHbBIM B 3a5BJICHHH,

yKa3zaHHble JokyMeHTsl B ML s nocneaytoumeii nepesiaum 3asBuTeNO (B Ciydae Nojayuu
JOKYMEHTOB W  BOJICHIBABICHHA  3asiBUTENA  MONYYHATH  pe3yNpTaT  MpPeAOCTaBiIECHHA
roCyAapCTBEHHO# yeayrd B M®LI) B Bi e 2/1eKTPOHHOrO JOKYMEHTA HIIM Ha OyMa)XKHOM HOCHTE e
MpH OTCYTCTBHH TEXHHYECKOH BO3MOXHOCTH HAMpABJICHHA pe3y/ibTaTa B BHAE 371€KTPOHHOIO
JOKYMEHTa.

ITpoAOMXHTENBHOCTb a/IMHHUCTPATUBHOH MPOLCIY Pbl:

MPHHSATHE DEIICHHA — B TEeYeHHE NECATH paGoyuxX AHeHd ¢ AaThl MpUeMa 3asBICHHS
¥ JOKYMEHTOB (B cilyuae OOHapyXeHHs OOCTOATENbLCTB WM JOKYMEHTOB, OfIPOBEPrarolliuX
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JOCTOBEPHOCThL CBEACHMMH, MNPEACTAaBICHHBIX B TNOATBEP)KACHHE NpaBa Ha MNpeAocTaBileHue
JCHEIKHOH KOMIMEHCAUH, WIH HeoOXO0AUMOCTH MPOBEACHUS MPOBEPKH CPOK NMPUHATHSA peleHUs
0 IPEAOCTaBJIEHUU €XEroJHoro nocodus unx o6 oTkase B ee NMpeJOCTaBNEHUH NPOAICBACTCA
Ha aecaTh pabouux aHei);

MHQOPMHpOBAHHE 3asBUTEN O PEIMIEHUH - B TeueHHe nATH pabounx AHed
CO JIHS MPUHATHUS PEUICHHUS.

3.33. CseleHHs © JO/DKHOCTHOM  JIMIE, OTBETCTBEHHOM 13a  BBINOJIHEHHUE
a7IMMHUCTPATHBHOIO IEHCTBHUS, BXOAAILEr0 B COCTAaB aAMUHHUCTPATHBHON NPOLIEAYPbI:

yNOTHOMOYEHHOE JIAL0, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTa PeIeH Us;

HavanmpHuk OC3H;

rjaBa aAMMHHUCTpaUMHU paiioHa (U0, YIOJTHOMOYEHHOE ITIaBOH aIMHHUCTpauuH paioHa,
IO NMPUHAJICKHOCTH BONpPOCA).

3.3.4. Kputepuu NpuHATHSA pelICHUs B paMKax aIMHHUCTPATUBHON NIPOLEAYpBI:

COOTBETCTBHE 3afABJICHUS U JIOKYMEHTOB NEPEYHIO, YKa3aHHOMY B ITYHKTE 2.6 HacTosuiero
AJIMHHHACTPATUBHOIO periaMeHTa, a Takxke coOMoAeHHE OTBETCTBEHHBIMHM JOJIKHOCTHBIMH
aunaMu  tpeboBaHUMl M CPOKOB, YCTAaHOBACHHBIX B PEryjJUpyroLIUX MNPEAOCTaBiICHUE
rocy/1JapCTBEHHOH yC/Iyrd HOPMATHUBHBIX MPABOBBIX aKTaX, YKa3aHHbIX B MyHKTe 2.5 HacTosALero
AJMHUHHCTPATUBHOIO PeriaMeHTa, U HacTosmeM AJMHHHUCTPATUBHOM DErjlaMeHTe;

HaJluuue UM OTCYTCTBHME OCHOBAaHHUH /Ui NPEAOCTABICHHUA €XEroJHoro nocobus
B COOTBETCTBUM C HOPMATHBHBIMM JOKYMEHTAaMH, yKa3aHHbIMM B NYHKT¢ 2.5 HacTOSAILETO
AJIMUHUCTPATUBHOTO PErjiaMeHTa.

3.3.5. PesynsTaT aAMUHUCTPATUBHOM npoueaypbl, MHGOPMHUPOBAHUE U MOPAIOK NepefadH
pe3ynbTara:

NPUHATHE PCLIEHHS aAMHUHUCTpALMEl paiioHa O NMpeaoCTaBIEeHHH €XEeroJHoro nocodus
Ha npuoOpeTeHue y4eGHOH nuTepaTypbl M NMUCBMEHHBIX NpHHALJIEKHOCTEH nubo pemeHus
06 oTKaze B MpPeJAOCTaBIEHHH €XEroJHOro nocobus Ha npuobpereHue yueOHONH nuTEpaTyphl
M NHCBMEHHBIX MPUHAUIEKHOCTEH;

M3JaHHe pacrlopsHKCHUs O TMPEAOCTABICHUHM €XEeroJHoro nocobus Ha mpuodpeTeHue
y4yeOHOH TUTEpaTypbl U MUCBMEHHBIX MPUHALICIKHOCTEMH;

HanpasJICHUE KOMUU pACHOPSIKEHHUs U INYHOTO Aea B ['opLeHTp;

MHGOpPMHUpOBaHUE  3afBUTEIA O  pEe3yNbTare  &JAMHUHHUCTPATUBHOM  Mpoueaypbl
(ocywecTBnsgeTcs cnocobaMH, ykasaHHbIMH B MyHKTe 1.3.2 HacTosmero AJAMUHUCTPATHBHOIO
pernaMeHTa);

HalpaBJICHUE 3asBUTEITIO Pe3yJibTara CnocoboM, YKa3aHHbIM B 3asBJICHUU.

Ilpu npeaocTaBNCeHUH TOCYAAPCTBEHHON YCNYTH B 3JIEKTPOHHOH (opme mnojyyeHue
3afBUTENIEM pe3yibraTa o0ecneunBaeTcs B COOTBETCTBUM € NyHKTOM 3-1.5 HacTosiero
AJIMUHUCTPATUBHOI'O perjiameHTa.

3.3.6. Cnoco6 ¢uxcauuu pe3ynbrara BbIMOJIHEHH aAMUHUCTPATUBHON MPOLENYPbI:

perucrpauus pacrnopskeHus aAMUHUCTPALUH paiioHa;

perucTpanus yBeIOMJICHHS 3asBUTEINIO;

coorBercTByowine orMerku B DCPH B a3nekTpoHHOM Buae (B CiIy4ae NOCTYMJICHHUS
3a8BICHUS M KOMIUIEKTa JOKYMEHTOB B aiMHHHCTpauuio pafioHa nocpeactsoM Iloprana
nub6o MOIL|  ¢ukcauus pe3ynbTara  BbINOJHEHHA  aIMUHUCTPATHBHOHW  MPOLCAYPbI
OCYIECTBIAETCS C YCTAHOBKOM cooTBercTBywouero craryca B OCPH ¢ nocneayrowei
aBTOMaTtu4eckoil nepenaueit B MAUC DI'Y), a Taike Ha OyMa)KHOM HOCHTEJIE B COOTBETCTBUU
¢ nopsaakoM, ycraHorneHHoM B OC3H.

3.4. MHcnopasJjiense JONYyNIEHHBIX OMEYATOK #  omul0K B BbLIAHHBIX
B pe3yJbTaTe MpeIocTaBIeHHs rocyAapcTBeHHOI YCayIry 10Ky MeHTaX
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3.4.1. OcHoBanueM A1 Hayala aMMHHCTPAaTUBHOM NpOLEayphl ABNAETCA: 0GHApYKeHHEe
OMevyaTOK M OMIMMOOK B BBIAAHHOM 3asBUTENIO yBeJOMJIEHHMH O MPEJOCTABIEHHH €XETOJHOTO
nocobus Ha npuobpereHne yyeGHOH NTUTEPATYpPBI H MHCBMEHHBIX NPHHAICKHOCTEH, pElieHUH
00 OTKa3e B MpPEAOCTABIEHHH €XEroJHOro nocobus Ha npHobpereHue ydeGHOM JIHTepaTyphbi
M MUCBbMEHHBIX MPHHAIEKHOCTEM.

B cnyyae obnapyxeHus JONMYLIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTATe
NpPeNOCTABIIEHUs TOCYAApCTBEHHOM yCJIyrH [OKYMEHTax, I[oaya 3asBUTENEeM 3anpoca
06 HcrpaBleHUH AOMYIIEHHBIX OMWMOOK W ONEYaTOK MPOU3BOJMTCA B MPOHM3BOJILHON (opMme
C yKa3aHHieM cnocoba nony4eHus HCNpaBIeHHOr0 pe3y ibTaTa IPe0CTaBIeH s roCy 1apCTBEHHOM
YCIYIH.

IIpenycMoTpensl crneaytolue cnocobbl Mmojayd 3asBHUTENEM 3anpoca 06 HcnpaBieHHH
JOTYIIEHHBIX OUIMGOK U ONeYaToK:

HEIOCPEACTBEHHO B aIMUHUCTpallMK palioHa,

NoCpeACcTBOM (peaepanbHOM MOYTOBOM CBA3M,

B CTPYKTYpPHOM nojapasaenenny MOPII;

B 2JIeKTpoHHOMH ¢opme nocpeacTsoM [lopTana (1ipy HaTHMYUU TEXHUYECKOH BO3ZMOXKHOCTH).

B cnydae obpartenus ¢ 3asBiaeHueM 00 HCIPABICHUH ONEYATOK U OMIMOOK B JJOKYMEHTAX,
BBLIAHHBIX nocpenacTBoM MDIl, npuem u nepemaua Takux 3asBl€HUH, Bblaya pe3ynbTara
X paccmorpeHus B MO®I] ocymecTBisercs B COOTBETCTBUMH ¢ paszaenoMm VI Hacrosiero
AJIMUHUCTPATHBHOIO PCrJIaMEHTa.

3.42. CopepxaHue  aJMHUHHUCTPAaTUBHBIX  JEHCTBUMH,  BXOIfIIMX B  COCTaB
aAMHHHUCTPATHBHOM npoueaypbl, MPOJOKHUTENBHOCTE M (MJIM) MAaKCUMaIbHBIM  CPOK
MX BBIMOTHEHHUS.

Cneunanict OC3H, OTBCTCTBCHHBINA 3a MOArOTOBKY YBEAOMSIEHHS O IpPeJOCTaBICHUH
eXeroqHoro rmnocobus Ha npuobpereHue  y4yeOHOW  yMTEepaTypbl W MHCBMEHHBIX
NpHHAIIEKHOCTeH, pemenus 00 oOTkaze B INPEAOCTABACHMM  €XETOAHOIO  Iocobus
Ha npuobperenne ydeOHOU IUTEpaTypbl U MUCBMEHHBIX [IPHHAMNIEKHOCTEH ¢ MCIpaBIEeHHBIMH
ornevaTrkaMH M omIMOKaMH (1o corjacoBaHuio ¢ Hasanbuukom OC3H):

OCYLIECTBISIET MPOBEPKY JHYHOrO JejJa ¢ YYETOM JOKYMEHTOB, NOJATBEPKIAIOUINX
OCHOBAaHMA JUI MCIPaBICHUSA OMNEYaTKH M OWMWOKH B BBIJIAHHOM 3asBHUTENN0 YBEAOMIIEHHH
0 NpelOCTaBICHHUHM €XEerogHoro nocobus Ha npuoOpeTeHHe Yy4eOHOH JIMTEpaTyphbl
M MUCbMEHHBIX IPHHAIIEKHOCTEN, peLIeHHH 00 OTKa3e B [IPEAOCTAaBIEHHH €XKETOIHOro nocobus
Ha npuobpeTeHHe yueOHOM JIMTEPAaTYPBl M MUCHMEHHBIX NPHHALIEXXHOCTEM,

0 pe3yabTaraM IMPOBEPKH B CIy4ae NPHHATHA pelIeHHs 00 HCNpaBJIEHHH ONEYaTKH
¥ OMOKH B BbIOAHHOM 3aSBHUTENIIO YBEJOMIIEHHH O NPENOCTABJIEHHH CXErOAHOro nocobus
Ha npuobpeTeHre y4eGHON TUTepaTypsl H MHCHMEHHBIX MPUHA/UIEXKHOCTEH, penleHuu 06 oTKase
B NPEeNOCTABICHUM €XEroAHOro mnocobus Ha mnpuobpeTeHHe YUeOHOH JUTEpaTyphbl
M HUCbMEHHBIX TPHHAIENKHOCTER:

nepeaaeT JIMYHOE JIENI0, a TaKXKe MPOEKT YBEJAOMIEHHS O MpPe/IOCTABIIEHHH €KErOAHOTO
nocobus Ha npuobpereHue y4eOHOM NUTEPATYyphbl H MHCbMEHHBIX NMPUHAICKHOCTEN, PCIICHHUS
06 OTKa3e B NpPENOCTABJIEHUH €XErogHOro nocobus Ha npuobperenue y4eOHOHM JHMTEpaTyphl
H NUCbMEHHBLIX NMPUHAJIEXHOCTEH U MOMNUCH IJlaBe aAMHHHUCTpALMKU padoHa (3aMECTHTENO
raBbl aAMMHUCTPAUMH paiioHa, KypupyomeMmy OC3H).

I'naBa aAMUHUCTpaALMK paiioHa (JIMLO, YIIOTHOMOYCHHOE I1aBOi aAMMHUCTPALMH paioHa,
110 MPHHAJIEXKHOCTH BONPOCA):

M3y4aeT NPeJCTaBlIeHHbIe JOKYMEHTHI H MOAMUCHIBAET UX,

B Cllyyae HECOTJIacHs H3JaraeT 3aMe€yaHHs H BO3BpalllaeT yKasaHHBIC JOKYMEHTBI
Ha JopaboTKy.

IMocne noAnucaHus riaaBoi aJMUHHCTpPALUK paldoHa (JIULOM, YNOJHOMOYEHHBIM IJ1aBOH
aJIMHHHCTPALMK paiioHa, Mo NMPUHAAIEKHOCTH BONPOCA) YKA3aHHBIX JOKYMEHTOB — CHELHaAIUCT
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OC3H, oTBeTCTBEHHBIH 3a MOATOTOBKY YBEIOMIIEHUS O MPEIOCTABICHHUH €XKETOJHOrO Mocobus
Ha npHobpeTeHne yueOHOI muTepaTyphl U MUCEMEHHBIX NPHUHAMIEXHOCTEH, pelieHus 06 0TKase
B NPEIOCTABJICHHH €XXET0JHOro Mocobus Ha nprodperenue yueOHOM uTEpaTyphl U MUCEMEHHBIX
NPKHA/UICXKHOCTCH ¢ HCIpaBJCHHBIMH OMeYaTKaMM M OLIMOKaMH, HanpaBiseT YKa3aHHBIC
JOKYMEHTBI 3aBUTEIIIO.

3.4.3. ITponomKUTENBHOCTE AAMMHUCTPATHBHOMN IPOLIEAYPBI:

pewieHye o6 MCNpPaBICHHH ONMEYATKHA M OLIMOKM B BBIJAHHOM 3asBUTEI0 YBEAOMIICHHH
O INPEJOCTaBICHUM €XErogHoro 1ocobus Ha mnpuoOpereHne y4yeGHOM  JUTEpaTyps!
M MIHCBMEHHBIX MPHHAJIEXXHOCTEH, PELICHUH 00 0TKa3e B MPEAOCTABIEHHH €XEroAHOro Nocobus
Ha npuobpeTeHHe y4deOHONH auTepaTyphl M NHCBMEHHBIX MPHHAIICKHOCTEH NpUHUMAaeTCs
aZMHHHCTpalMel palioHa B TeYCHHE MATH paboyux JHeH cO JHSA HACTYIUICHHUS OOCTOSATENLCTB,
M3JIOKEHHbIX B yHKTE 3.4.]1 HacTosUIero AIMHHUCTPATUBHOrO PerjlaMeHTa;

MHGOPMHpOBaHHE 3asBUTENS O NMPUHATOM PELIEHHH — B TeYeHHe NATH pabodux aHeit
CO JTHSl IPUHSATHS PEILIECHHUS.

344. CgeaeHus O [JO/KHOCTHOM  JIMLE, OTBETCTBEHHOM 32  BBINOJIHECHHE
aJMHHHUCTPATUBHOTO ACHCTBHSA, BXOAALICTO B COCTAB aAMUHUCTPATUBHOMN NMPOLEAY LI

cnenyasuct OC3H, OTBETCTBEHHBI 3a NOATOTOBKY YBEJOMJIEHHs O MMPEAOCTaBICHHH
eXxerogHoro nocodbus Ha  MpuoOpeTeHHe  yuyeOHOH  nMTEpaTypel M NMHCBMEHHBIX
NpUHAANEKHOCTEH, pelleHuss o0 oOTkase B INPEAOCTABIEHHH  €)XErofHoro mnocobus
Ha npHobpeTeHne yyeOHOI NUTepaTypbl M MHCHMEHHBIX MIPUHAUIEXKHOCTEH C MCIPaBICHHBIMH
OIneYyaTKaMH M OLUMOKaMHu;

HayansHUK OC3H.

3.4.5. KpurtepueM npuHATHS pelleHHs: B paMKax aIMHHUCTPAaTHBHOMN MPOLIEAYPHI ABIAETCA
HAJIMYKME OCHOBAHHH JUI BHECEHHS M3MEHEHUI B YBEJOMJIEHHE O MPEAOCTABICHHUH €XEroHOro
nocoGus Ha npuobpereHre yueOHOI NIHUTEpaTypbl U MHCBMEHHBIX MPHHAUIEXKHOCTEN, pelleHHe
06 OTKaze B IPEAOCTABCHHM €XETrOJHOr0 IocoOHs Ha mpHoOpeTeHHe yyeOHOH HTEepaTyphl
¥ [IUCHMEHHBIX TMPHHAJIEKHOCTEH, BBIJTAaHHOE 3aABUTEIIO € ONEYaTKONH U OlMOKOM, yKa3aHHBIX
B nyHKTe 3.4.1 HacTOALIEr0o AAMHUHHUCTPATUBHOIO pErjaMeHTa.

3.4.6. Pe3ynbpTaT aZMHUHUCTPATHUBHOI NPOLIEYPBl M NIOPAIAOK MEpeaayM pe3ynbrara;

OpPUHATHE DELIeHHs aJMUHHUCTpalMeii pafioHa o0 HCIpaBIeHHMM ONEYaTKH M OIINOKH
B BLJAHHOM 3aiBHUTEIO YBEAOMJCHMH O M[pPEeNOCTaBIeHHH  €XEroJHOro mnocobus
Ha npHoBpeTeHne yueOHOM IUTEPaTyphbl U MMCEMEHHBIX IPUHAIICKHOCTEH, peleHHH 06 oTKase
B TPEIOCTABIEHMH CXCErogHOro mocobus Ha mnpuobpereHHe yueGHOI  HMTEpaTyphl
¥ NMHUCbMEHHBIX [IPUHANICXXHOCTEH;

HaIlpaBJIEHHE YBEIOMJICHHS 0 NPEAOCTABICHHUH €XEeroJHoro nocobus
Ha npuobpeTeHne y4eGHOIM MUTEpaTypsl H MUChMEHHBIX NPHHA/IEKHOCTEH, pelueHUs 00 OTKase
B OpEeJOCTABJIEHHUHM €XEroJHoro Imnocobus Ha npHoOpeTeHue y4eOHOH JMTEpaTypel
M IIMCHbMEHHBIX IIPUHAIIEXHOCTEH ¢ HCNPABIEHHBIMHU ON€YaTKaMK M OIMMOKAMHM 3aABHTENIO.

3.4.7. Cnocobsl HMHGOPMHPOBAaHMA 3asBUTENA O PpC3yJAbTaTe aJAMHUHHCTPATUBHOM
[POLECAYPHI:

3aaBUTENL MOXKET MMOJIYYHTh CBEJICHHA O pe3yJsibTaTe NPeAOCTaBICHHA roCy1apCTBEHHON
yCJIyr¥ B TEUCHME TIATH PaboumX JHel cO JHA NPHHATHS PELeHH CAEAYIOIUMH Cnocobamu:

B QJIMHHHCTPAIMK paiioHa;

NHUCBMEHHBIM YBEJAOMJICHHEM;

10 DJIEKTPOHHOMH [ouTe;

yepes «JInunplil kaGuneT» Ha [loprane (mpy nogaue 3aaBieHus yepes [loprat uim ML)
(Tpu HAMYKK TEXHUYECKOH BO3MOXKHOCTH).

3.4.8. Cnoco6 hukcauuy pe3yibrara BpINOMHEHUSA aAMUHHCTPATUBHON IPOLEAYPBI:

MOANMHCAaHHOE IIABOH aIMUHUCTPALIMM palioHa paclopsXKECHHE,

BHECEHHE JaHHBIX o 3asBuTene B DCPH,
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COOTBETCTBYIOIIME OTMETKM B DCPH B 3MekTpoHHOM BHAe (B ciydae MOCTYIUIEHUS
3a4BJICHHSA U KOMIIIEKTa JAOKYMEHTOB B aJMUHHUCTpauLMIO paioHa nocpeactsoMm [loprana
6o MOL  duxkcaums  pe3ynpTata  BBITOJHEHWUS  aJMHHHMCTPAaTHBHOW  IPOLEAYPEI
OCYIIECTBIAETCA € YCTaHOBKOW cooreeTcTBYyromero craryca B OCPH ¢ mocneayrwouieit
aBTOMaTH4ecKoit nepenadeit B MAUC DI'Y®), a takke Ha GyMaXXHOM HOCHMTENE B COOTBETCTBUHH
¢ NoOpsiAKOM, yctaHoBieHHoM B OC3H.

3.49. B cnywyac noxaum 3adBneHUs 00 HCOpaBieHHH OMHUOKM nocpeactsom MOI]
npd  BbIOOpE  3afBHUTENIEM [IOJIyYCHHMS  HCTIPABJICHHOIO  pe3y.bTaTa IMpeAOCTaBICHUS
rocyaapctseHHoi  ycayrn B MOL], ykazaHHbli pe3ynbTar Hampasasgercs B MOL]
B BH/IC 3JIEKTPOHHOTO JOKYMEHTa B T€YEHHE OJJHOro padodero AHA CO JAHA MPHHATHA pelIeHHs
00 HCMpaBjeHUH ONEYaTKH M OMMOKH B BbLAAHHOM 3asBHTENIO pE3YJbTATe IPEOCTaBICHHS
rocyapcTBEHHOH ycnyru (B TedeHHe Tpex pabodumx AHEH B ciydae nepeaadd pesysbTaTa
B M®IL] Ha O6yMaXHOM HOCHTENE MpPHU OTCYTCTBHH TEXHHYECKOH BO3MOXXHOCTH HalpaBlICHUS
pe3ynbTaTa B BUAE JICKTPOHHOIO JOKYMEHTa).

3-1. Ocobennocru NpeaoCTaBJ/IeHHA rocy,1apcTBeHHOH YCJAyru
B 2JIEKTPOHHOi1 dopme.

I1pu mpenocTaBAeHUN rOCYAapCTBEHHON YCAYTH B 3IEKTPOHHOH (OpMe OCyILecTBASIOTCS
clenyrolye aiMHHHCTpaTHBHbIE TPOUEAypbl (AeHCTBUS):

npeocTaBlIeH e B YCTAHOBJIEHHOM nopsiake nHdpopmaLun 3agBUTEJISM
U ofecrieyeHue 10CTyMa 3asBUTENCH K CBEAEHUAM O FOCYAapCcTBEHHOI ycyre;

nojada 3anpoca M MHBIX  JOKYMCHTOB, HEOOXOMUMBIX 718  IPEAOCTaBICHHUSA
TOCYJ@PCTBCHHOH YCIYTH, U IIPUEM TAKUX 3asIBIICHHH U IOKYMEHTOB;

NoayyeHue 3agBUTENIEM CBCJICHUH 0 xoze BBITTOJTHEHU A 3anmpoca
0 MPEAOCTABIEHHH rOCy1apCTBEHHON YCITyTH;

B3aUMO/ICHCTBHE HCIIONHUTENLHOIO OpraHa, MNpPEAOCTABIAIOUIEr0 TOCYAApCTBEHHYIO
YCIIyry, ¢ MHBIMM OpraHaMH rocyapCTBEHHOH BIacTH, OpraHaMHu MECTHOTO CaMOYIPaBJICHHS
H OpraHM3alMAMH, Y4acTBYIOLIMMH B NPEJOCTABICHUH TOCYJapCTBEHHBIX YCIYTr, B TOM YHCIIE
MOPAIOK Y YC/IOBHS TaKOTrO B3aUMOICHCTBHS;

MojydeHUe 3asiBUTEJIEM pe3yJibTaTa NpPEeJoCTaBiieHHs TroCyJapCTBEHHOH  yCiayrw,
€CJIH MHOE HE YCTaHOBJIEHO (eJepabHbIM 3aKOHOM;

HHbIE JAeWCTBUA, HEOOXOAUMBIC IS MTPEIOCTABIEHNA TOCY1apCTBEHHON YCIIyTH.

3-1.1. lIpenocTaBieHHe B YCTAHOBJIEHHOM NoOpsAJAKe HHpopMAUHH 3asgBHUTEIAM
u ofecrneveHMe JOCTYNA 3asBHTe/Ieii K cBeleHHAIM O rocyAapCcTBEHHOI yeayre.

3agBUTENL MOXKET MOJNYYUTh MHGOPMALIHIO O MOPS/IKE MPEJAOCTABICHHSA rocy apCTBEHHON
yCJIyTH, B TOM 4YHUCIIe B 3MCKTpOHHOI ¢dopme, Ha dpeacpansHom Tlopraie (1oMeHHOE UMA caiira
B cetn «MHTepHer» — gosuslugi.ru), Ha Iloprane (nomeHHoe uMs caiita B ceTn «HurepHer» ~
gu.spb.ru).

JloCcTyI K CBENCHHMSM O crocobax MpeaocTaBCHUs TOCYAapCTBEHHOM YCIYrH, MOPAIKY
MpEAOCTaBIEHHs TOCYJapPCTBEHHOH YCIyrH, B TOM YHCJIE B JICKTPOHHOH ¢opme, MEpedHIo
HEOOXOIMMBIX IS MPEAOCTABICHUS rOCYyJapCTBEHHOR YCIIyr¥ JOKYMEHTOB, K GOpME 3ampoca
¥ GopMaM HHBIX JOKYMEHTOB BBIMONHAETCA O€3 IpEABAPUTE/ILHOM aBTOPH3ALUU 3aABUTENS
ua IToprane u na ¢penepansuom [Moprase. 3agBuTe L MOXKET 03HAKOMUThCS ¢ (OpMOMH 3ampoca
H UHBIX JIOKyMEHTOB, HEOOXOZMMBIX JUIS IOJMYYEHHs rocyJapCcTBEHHOM yciyrd, Ha llopraie
1 Ha ¢enepansuoM [Mopraie, Mpu HeOOXOAMMOCTH COXPAaHHUTh X HA KOMIILIOTEPE.

3-1.2. [Toxaua 3anpoca H HHBIX XOKYMEHTOB, HeOOXOAHUMBIX [AJIf HNPEIOCTABJIAEHHSA
rocyaapcTBEeHHOM YCJyTrH, M NPHeM TAKHX 3aNpPOCOB H AOKYMEHTOB.

3-1.2.1. [Togaya 3ampoca M MHBIX JAOKYMEHTOB, HEOOXOAMMBIX AJiA MPeNOCTaBIeHUS

? TIp1 HANUYUK TEXHUHECKOH BOIMOKHOCTH
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rocyJapCTBEHHOHN YCIyTH.

®opMupoBaHHE 3asBUTE/EM 3alpoca O IPENOCTABICHUH TOCYJAPCTBEHHOM YCIyru
OCYILECTBISIETCS B (PpOpME 3JIEKTPOHHOro OOKYMEHTa (31eKTpoHHOro 3ampoca) Ha [loptane
B COOTBETCTBHM C IYHKTOM 5 IlpaBui OCymIecTBICHUs B3aHMOACHCTBHS B IEKTPOHHOH popme
rpaxciad (pU3MYECKHX ML) W OpPraHu3alui ¢ OpraHaMH rocyJapCTBEHHOM BIAacTH, OpraHamu
MECTHOI'O CaMOYINpPAaBMEHHUS, C OpraHU3alUsiMH, OCYIIECTBISIOIIMMH B  COOTBETCTBHM
¢ (denepanbHBIMM  3aKOHaMHM  OTAEAbHbIE NYOIWYHBIC TIOJIHOMOYMS,  YTBEPXAEHHBIX
noctaHoBieHueM [IpasurenscrBa Poccuiickoit @enepaunn ot 09.06.2016 Ne 516. I[Tocne noaauu
9MIEKTPOHHOTO 3ampoca He TpebyeTcsi popMUpoBaHKe GyMasKHOTO 3arpoca.

Jns nmogaun 3ampoca Ha [loprane 3asBuTens (IpeacTaBUTENB) BBIMOJIHSET CIEAYIOIIME
AeHCTBUSA:

u3ydaerT HHGMOpMAUMIO O TIOpsJKE TIPeJOCTaBIEHHS TOCYJAapCTBEHHOHW  YCIyru
B 3JICKTPOHHOH ¢opme, pasmemennyio Ha Iloprane unam Ha denepansioM [loprare
B COOTBETCTBYIOILEM paszielie;

BeINOAHsieT aBropu3zauuio Ha Iloprane. Ilpu 3ToM aBTOpH3auust Quiuyeckoro nauua
NPOU3BOAUTCS T10J1ydaTesIeM rocy/1apCcTBEHHOM yCIyrn caMOCTOSTENBHO;

OTKpBIBaeT GopMy 23JIeKTpOHHOro 3anpoca Ha [lopraie (Aanee — dopMma 3/1€KTPOHHOIO
3amnpoca);

3arnoaHAeT dopmy 9/1IeKTPOHHOIO 3anpoca, BKJIIOYAIOILY IO CBEICHMUS,
HeoOX0OMUMble M 00si3aTeIbHBIE AN NIPEAOCTABICHUA IOCY/1apCTBEHHOM YCIIYTH;

MpUKPENISiET JOKYMEHTHEl B  3J€KTpOHHOH ¢QopMe, TNOANMCAHHBIE  YCHJIEHHOH
KBATM(HIIMPOBAHHOM 3JIEKTPOHHOM NMOANKMCHIO THLA, BbIAABLIEro JTJOKYMEHT, MO0 ckaH-00pa3bl
JIOKYMEHTOB K (opme 3nexTpoHHOro 3asBleHHs (Ipu HeobxoaumoctH). [Ipn nopmaue
3JIEKTPOHHOTrO 3asiBlICHUs 3asBUTENIO (NPEACTaBUTENI0) HE TpedyeTcs npuiaraTe CKaH-o0pas
JIOKYMEHTA, yAOCTOBEPSIOUIEro JHYHOCTD, TP Ucnosb3oBaHuu ECHUA;

MOATBEPXKAAET JIOCTOBEPHOCTh COOOILEHHBIX CBeJIcHUH (ycTaHamnuBaer
COOTBETCTBYIOILLYIO OTMETKY B GOpMe 3JIEKTPOHHOTO 3a1poca);

OTIpaBJISeT 3aNOJJHEHHOE JNIEKTPOHHBIM 3alpoCc HaXXHMaeT COOTBETCTBYIOILYHO KHOIKY
B (popMe MK TPOHHOIO 3aIpoca);

BRIOMpAET ¢rocol NOJIydYEeHUs YBEJOMIICHHH O XoJe MpPeaoCTaB/IEHHs roCylapCTBEHHOH
yCIyIH;

3JIEKTPOHHBINA  3alpoC  BMECTE€ C IIPHKPEIUIEHHBIMH CKaH-o0pa3aMM  JOKYMEHTOB
NOANMCHIBAETCS TPOCTONH  3JIEKTPOHHOM TMOANMMCBIO B  COOTBETCTBUM €  TpeOOBaHUAMH
denepansroro 3akona ot 06.04.2011 Ne 63-P3 «O6 2/1eKTPOHHOH NMOANMCKH» U TpeOOBaHUAMH
®enepanbroro 3akoHa Ne 210-03;

nojiyyaeT yBegomiicHue B «JInuHoM kabuHere» Ha [loprane v B MOGHIIBHOM IIPHIIOXEHUH,
YBEIOMJIEHHE IO 9JEKTPOHHOI NOYTE, NOATBEPXKIAIOLIEE, YTO 3aSBJIECHUE OTIPABJIEHO (PHHSATO
CHCTEMOH), B TOM YHCJIE B YBEAOMJICHUHM YKa3bIBAIOTCS MACHTH(QHKALMOHHBLIA HOMEp W Jara
10J4a4H 3NIEKTPOHHOIO 3asBJICHUS;

NOJy4aeT YBeIOMJICHHE O TIpHEME 3JIEKTPOHHOrO 3asBjIEHHS B aJMHHHMCTpAlMH paioHa
M 0 HayaJIe TpoLEeAYPHI IIPeIOCTABICHHSA YCIYTH.

3-1.2.2. llpuem 3asB/IeHHE M JOKYMEHTOB, HEOOXOAMMBIX IS MPelOCTABJICHUSA
rocyJapcTBeHHOR yCiIyru.

DnexTponHoe neno, coxpaHeHHoe B MAHUC DOI'Y, mocne COOTBETCTBYIOLIEH MNepexayu
B DCPH cTanoBuTCs JOCTYNHEIM Ui ynostHoMoueHHoro suua OC3IT aaMunucTpanvu paioHa.

VIOJTHOMOYEHHOE JIMUO &AMHHUCTpPAaU{U palHoHa ¢ HCIOJL30BAHHEM  YCHJICHHOH
KBaJIM(PHLIMPOBAHHON 3JICKTPOHHOM NOANKUCH:

npoBepsieT HaJIn4uue 3J7IeKTPOHHBIX nen, MOCTYIHUBIIHX c [Topraua,
HE pexe 0JHOro paza B pabouuii 1eHb,




23

U3y4aeT IMOCTYMUBIUWE 3JIEKTPOHHBIE [€Na, B TOM 4YHCJNE NPHIOKCHHBIE 3asiBUTENEM
CKaH-00pa3bl JOKYMEHTOB,

MPOBEPAET KOMIJIEKTHOCTh, YATAEMOCTh CKAH-00Pa30B JOKYMEHTOB;

NpPOU3BOANT ACHCTBUS B COOTBETCTBHU ¢ pazjenoM IIl HacTosmero AIMHHHCTPATUBHOTO
perinaMeHTa, B TOM YKCIIe POU3BOAUT YCTAHOBKY CTATYCOB 3JIEKTPOHHOIO Jesa, GUKCHPYIOLIHX
XO0J IpeNoCTaBJICHUs rocynapcTBeHHo ycnyrn B DCPH ¢ mocneayromel aBTOMaTu4ecKoi
nepenadeii B MAUC OI'Y;

Npu  HEOOXOAMMOCTH HAampaBJISET MEXBEIOMCTBCHHBIE 3alpoChl VIS TOJYYEHHs
HEOOXOJUMBIX JOKYMEHTOB (CBEJCHHI) W (MJM) TOATBEPXKIACHUS NOKYMEHTOB (CBEACHHN),
KacaroLHuXcsl 3asBUTENs M XPAHSAIIUXCS B TOM YHcle B 6a3ax JaHHBIX HHGPOPMAIHOHHBIX CUCTEM
HCTIOJIHUTENBHBIX OpraHoB rocyaapcteerHoit Biaact Cankt-IletepOypra (nanee — HMOI'B)
U denepaibHBIX OPIaHOB HCIIOJIHUTENLHON BJIACTH, B pPAMKax Mpe;10CTaBIEHUs FOCYapCTBCHHOM
yCIIyTU B 3NEKTPOHHON dopme;

HHOPMHUpPYET 3asBUTENS TOCPEACTBOM YCTAaHOBKH CTaTyCOB OJJIEKTPOHHOIO jena
U (1IpH HEOOXOAUMOCTH) GOPMHPOBAHUS KOMMEHTAPUEB!

0 XOze NpeJOCTaBIeHUsl rOCYAapCTBEHHOM YCIIyrH € YKa3aHMeM AanbHEHINMX AEHCTBUMH
3aABUTEIA (IIPH HEOOXOIUMOCTH);

O HanpaBJICHUH MEXKBEAOMCTBEHHBIX 3alpocOB (KpOME MEXBEJOMCTBEHHBIX 3alpOCOB,
coAepXaluX CBEACHUS, NOCTYN K KOTOPbIM OrpaHMYEH B COOTBETCTBHHU C 3aKOHOAATE/LCTBOM
Poccwmiickoit ®enepannn), HavMEHOBAHHE TOCYJAapCTBEHHBIX OPraHoOB HJIM OPraHU3alMi,
B KOTOpPBIEC HANPaBJICHBI 3alPOCHI, U CPOKE NPEAOCTABIEHUS OTBETA HaA 3aIpoc;

0 dakTe MONyYCHHUS WK HENOJyYEHHsS OTBETOB HAa MEXBEIOMCTBEHHBIE 3aNpochl (Kpome
MEXKBEJOMCTBEHHBIX 3alpoOCOB, COJAEPXKALUUX CBEACHHMA, MAOCTYIl K KOTOPBIM OrPaHHYEH
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Megepaunn);

O BBIABJIEHHBIX HENOCTAaTKAaX B MPEACTABICHHBIX CBEIEHUAX H (UAM) JOKYMEHTax
H 0 HEOOXOAMMOCTH YCTPAHCHUS BBIABJICHHBIX HENOCTATKOB,

O NMPHHATOM PEIICHHH (NIPEAOCTABIEHHH WX OTKa3e B NPEJOCTaB;IEHHH FOCY AapCTBEHHOM
YCIAYru); yBEIOMJICHHE O TNPUHATOM pEIIEHHH JO/DKHO  COAEpXKaTb  IPHIIOKCHHC
B BUAE CKaH-oOpa3za JOKYMEHTa O TIPHHATOM pelleHHH (pacropskeHHe, BBINTHCKa
U3 pacnopseHns, TUCbMO 00 0TKa3ze) U (MJIH) TEKCT PEIICHHS;

0 3aBepIIEHHH NPOLEAYPhl NPEAOCTaBIEHUA FOCYAapPCTBEHHOM! YCIyTH.

3-1.3. lloryyenune 3aABUTeJ]eM  CBeJeHHIi © XoJe  BBIIOJHEHHA  3ampoca
0 NpeAoCTABJICHHH IOCy1apCTBEHHON yCayri.

3asBUTENL HMEET BO3MOXKHOCTH NPOCMATPHBaTE CTAaTyC BJIEKTPOHHOIO  3amlpoca,
a Taxoke HHGOPMaLHIO O JaTLHEHIIUX JeHCTBUAX (TIPH HATIMYUM):

Ha [Toprane 6e3 NpoxoXaeHHs aBTOpU3alMH B pasfaene «lIposepka craTyca 3ampocar
(nomeHHOe uMs caiita B ceTH «MHTepHeT» - gu.spb.ru/status) WM TNOCHe aBTOPHU3ALHUH
B «JIuyHOM KabuHeTe;

B MOBHIJILHOM MPHIIOKEHHH Oe3 IPOX0XKACHUS aBTopH3aluH B pasaene «[Iposepka cratyca
3arpocay» MM Mocjie aBTopu3aliy B «JIn4HoM KabHHETE)», @ TAKIKE IOCPEACTBOM BCILIBIBAOLIKX
yBeZIoMJIeHHH (TIpY BBIGOpE 3asBUTENEM COOTBETCTBYIOIIErO Cnocoba HHPOPMHPOBaAHH);

NOCPEeACTBOM YBEJOMJICHHH, MOCTYIIUBIUHMX no JIEKTPOHHOMH noyre
(py BBIGOpE 3aBUTENEM COOTBETCTBYIOLIETO CIocoba HHPOPMHPOBAHH),

IOCPEACTBOM yBenoMieHHit, mnoctynuBmux no CMC (npu Beibope 3asBUTENIEM
COOTBETCTBYIOILEro cnocoba HHPOPMUPOBAHHA),

TOCPEACTBOM YBCAOMIICHHH, MOCTYIIMBIUMX 4Yepe3 COLHMaIbHBIE CeTH (Tpu  BbIOOpE
3asBUTEJIEM COOTBETCTBYIOIIErO cnocoba HHYOPMHUPOBAHUS ).
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3-1.4. BzanmozaeiicTBue HCMOJIHUTEJIbLHOI O opraHa, npeaoCcTABJIAIO Lo
roCyJapCTBEHHYI0 YCJIYIy, € HHbIMH OPraHaAMH TOCYAapPCTBEHHON BJIACTH, OpPraHAMH
MECTHOI0 CaMOYMpPABJIEHHWS MW OPraHM3alMAMH, Y4YaCTBYIOUIHMH B MpPEeJOCTAB.JIEHHH
rocyAapcTBeHHBIX YCJIYT, B TOM YHCJI¢ NOPAXOK H YCJI0BUSA TAKOI0 B3aUMOIeHCTBUA.

CoTpyAHHK aAIMUHUCTPALHH paioHa IPOU3BOAMT ACHCTBHS B COOTBETCTBHH C ITYHKTOM 3.2
HACTOSIEro AJIMUHHCTPAaTUBHOTO perjlaMeHTa.

flpy  oOTCyTCTBMM  BO3MOXHOCTH  HalpaBJIeHUs  MEXBEAOMCTBEHHBIX  3alpoCOB
B JIEKTPOHHOH (hopMe HalpaBeHHE MEXBEJOMCTBEHHBIX 3alpOCOB M MOJY4YEHHE OTBETOB
Ha HUX OCYIL[ECTBISETCS B COOTBETCTBHUHM cO craTheil 7.1 MenepansHoro 3akoHa Ne 210-D3,
a Ttake  IlopsakoM — MeXBEJAOMCTBEHHOrO0  HH(OPMALMOHHOTO  B3aMMOJAEHCTBHS
NPY NPeIOCTaBIEHHH rOCY1apCTBEHHBIX K MYHHIMIIAIBHBIX YCIYT HCMOTHUTEIbHBIMA OpraHaMH
rocygapcTBeHHoit BiacTd CaHkt-Iletepbypra M opraHamMH MECTHOTO CaMOYIpaBlIEHHS
B Canxkt-Ilerepbypre, a Takxe yciayr rocyJapCTBEHHbIX YYPEXICHHUMH, MMOABEIOMCTBEHHbIX
HCIIOJIHMTENIBHBIM ~ OpraHam rocyaapcrBenHoit Bnactd Caukt-Ilerepbypra, W apyrux
OpraHH3aldii, B KOTOpbIX pa3MeliaeTcs TrocyJapCTBEHHOE 3ajJaHue (3aKa3), YTBEpKIEHHBIM
nocraHoBieHueM IlpaBurenscrBa Cankr-IletepOypra ot 23.12.2011 Ne 1753.

3-1.5. lTonryueHne 3afBUTENIEM pe3yJIbTaTa [PEI0CTABJEHHS T0OCYy/1apCTBEHHOM
YCJIYTH, €CJId HHOE HEe YCTAHOBJIEHO (helepaibHbIM 3aKOHOM.

3asurens B «JIuyHoM kabuHere» Ha Iloprasie ¥ B MOOHIBHOM IPHIIOKEHHH MOXKET
03HAaKOMMTBCSH C MPUHATHIM aIMUHHCTpaued palioHa pellleHHEM.

PeuieHHe MOXeT ObITh MPEJNCTaBJIEHO B BHJIE ICKTPOHHOTO AOKYMEHTA, NOJIMHCAHHOTO
YCHJIEHHOH KBanU(pUIMPOBAaHHOH 3IEKTPOHHOH MOAMHMCHIO JIMLIA, BLIAABILETO JOKYMEHT,
KOTOpbIi SBJseTCS SKBHBAJIEHTHBIM OPUTHMHANY B COOTBETCTBHH CO CTaThell 6 denepanbHoro
3akoHa oT 06.04.2011 Ne 63 «OO0 3MeKTpOHHOH TNOAMHMCH» M MOXET MPEeXOCTaBIIATLCS
3aABUTENIEM 10 MeCTy TpeOGOBaHHU .

3asBuTEND MOXET MOJIYy4YHTh pe3ynbTar rocyJlapcTBEHHO YCIyTH
B 2JeKTpoHHOH ¢opme Ha Iloprane; B n0boe BpeMss MOXET MOJYHYMTb JAOCTYN K pe3yJbTaTy
IIpeJIOCTABJIEHHs TOCYAAPCTBEHHOMN YCIYTH, NOJYYEHHOMY B 3JIEKTPOHHOH (opMe, H COXPaHHTb
€ro Ha CBOMX TEXHHYECKHX CPEACTBaX, a TalOKe MCI0JIb30BaTh JUIS MOCIeAYIOIEro HalpaBIeHHS
B HHbIE TOCYAapCTBEHHbIE OPraHbl K OpraHU3alliH (TP HATHYHH TEXHHYECKOH BO3MOXKHOCTH).

3agBuTENL MOXET TIOJNIYYHTh OPHTHHAT JAOKYMEHTa, SBJSIOILETOCS PpE3YJIbTaTOM
[peOCTaBICHNAS [OCYapCTBEHHOH yCIyrd, Ha MaTepHaJILHOM HOCHTENE B aAMHHHCTpAlLHU
paifoHa, mocpeAcTBoM (elepanbHON Mo4TOBOM cBs3H, B M®Il (nMpy HaIMYMH TEXHHYECKOM
BO3MOXXHOCTH).

[pu sMyHOM OOGpallieHHH B a/IMHHHCTpALMIO padoOHa 3a Pe3y]bTaTOM NpEeAOCTaB.IeHHS
rOCYAApCTBEHHON YCIYTH 3asiBHTENI0 HEOOXOAUMO MpeACTaBHTb YBEJAOMIICHHE, XOCTYIIHOE
B «JIuusoMm kabuHere» Ha Iloprane ¥ B MOOMABHOM TNPHJIOXKEHHH JHOO MOCTYNHBLIES
Ha anpec ICKTPOHHOMN MOYThI, @ TAKXKE OPHIMHAJBI IOKYMEHTOB (MPH HEOGX0IMMOCTH).

3-1.6. Uubie geficrBus, Heo0XoauMble 415 NPE10CTABJIEHHS FOCyAapPCTBEHHOM yCIyru.,

3-1.6.1. [Ipu mpeaocTaBIeHHH TOCYAAPCTBEHHOM YCIYTH B 37IEKTPOHHO#M (HPOPME 3aBHUTENIO
obecrieyrBaeTCs OCYUIECTBICHUE OUEHKH KayecTBa NMpEeAOCTaBJICHHS IOCYyNapCTBEHHOH yClyrd
MOCPEICTBOM 3JIeKTPOHHOTO onpoca Ha Iloprane.

3-1.6.2. 3asBUTENIL MMEET NpaBO Ha AocyAebHoe (BHecynebHoe) obxajoBaHHE pelICHHH
W faelcTBUi  (Oe3nelicTBHSA) aJAMHHHCTpAllMM paloHa, a TakkKe JOJDKHOCTHBIX  JIML
Ipy TPENOCTaBACHHMH TOCYJapcTBEHHOH  yCiyrd. 3asBUTENb IPOU3BOAMT  JIEHCTBUS
B COOTBETCTBHH C pa3ziesioM V HacToAEro AIMHHUCTPATHBHOIO perjlaMeHTa.

IV. ®opMbI KOHTPOJIA 32 HCHOJIHEHHEM AAMHHUCTPATHBHOIO PerjJaMeHTa
NpeJoCTABJIEHUA IOCyIaPCTBEHHOM YCIyru
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4.1. Texynui KOHTPOb 3a COBIIONCHHEM MOCIEN0BATENBHOCTH AHCTBHIA, ONIPENeIeHHbIX
aIMHHUCTPATUBHBIMH  MPOLEAYPaMH MO MPENOCTAaBACHHIO [OCYJapCTBEHHOW  yCOyTH,
OCYLIECTBIISAETCA [aBOH aMHHUCTpaAlUH paloua.

4.1.1. I'naBa aAMUHHACTpALIMH paiiOHa OCYLUECTBIIAET KOHTPOIb 3a:

HaJJexaliim HCTIOJTHEHHEM Hacroswero  AJIMHHMCTPaTMBHOIO  perjaMeHTa
M HHbIX HOPMATHUBHBIX IMPAaBOBLIX AKTOB, PErYJHPYIOIIHMX MPENOCTaBICHHE TOCYAapCTBEHHOM
yciyru, paboTHHKaMU Mojipa3fiesieHus;

ofbecre4eHHeEM COXPAHHOCTH MPHHATBIX OT 3aABHUTEIASA JIOKYMEHTOB MU COOJIIOIEHHEM
pabOTHHKAMH MOApa3JeNeHust TpeOGoBaHUM Kk cOopy U 06paboTKe NepCcOHANBHBLIX AAHHBIX
3agBUTENS U UHBIX JIHLL.

4.1.2. 'naBa agMHMHHUCTpAllUM palioHA M TOCYNApCTBEHHBIC IPAXXAAHCKHE CIyXKallHUE,
HEMOCPEACTBEHHO IIPeNOCTAB/IAIOIIME T[OCYAAPCTBEHHYIO YCIYTY, HECYT [epPCOHAIBHYIO
OTBETCTBEHHOCTH 3a cOOJIOZIEHHE CPOKOB M MOpsAKa NpHEMa JOKYMEHTOR, CBOEBPEMEHHOCTD
oQOopMJICHHS U OTIpPABICHHUS MEXBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBUC pE3YJIBTATOB
paccMOTpeHHs JOKYMEHTOB TpeOOoBaHUAM 3aKOHOMATEbCTBA, IIpUHSATHE Mep
MO NpPOBEpKE NMPEACTABICHHBIX JOKYMEHTOB, COOJIFOIEHHE CPOKOB M NOPAAKA MPEROCTABAEHHUS
roCyJapCTBEHHOH yCayrd, MOATOTOBKM OTKa3a B NPEAOCTABICHMHM FOCYJAPCTBEHHON YCIYTH,
co0JIroIcHHE CPOKOB U NOpsiKa BBIZAYM AOKyMeHTOB. IlepcoHanbHas OTBETCTBEHHOCTH [J1aBbl
aJMUHHCTPALMM paifoHa M TOCYJApCTBEHHBIX TPAXIAAHCKHUX CIyXAlIUX 3aKperuisercs
B JOJDKHOCTHBIX PEraMEeHTax B COOTBETCTBHH € TpeOOBaHUSIMHU 3aKOHOATENLCTRA.,

B 4acTHOCTH, rocyAapcTBEHHBIE IPaXKJaHCKHE CIIyXKallue HECYT OTBETCTBEHHOCTD 3a:

TpeboBaHHE y 3asBUTE/Ed NOKYMEHTOB WM IUIAaThl, HE NMPEedyCMOTPEHHBIX HACTOSLIMM
AJMHHHUCTPaTUBHBIM PETIAMEHTOM;

OTKaz B IMpHeMe JOKYMEHTOB IO OCHOBaHMAM, HE IPENyCMOTPEHHBIM HACTOSLLUM
AJIMUHHCTPATUBHBIM PETJIAaMEHTOM;

HapylieHHe CpPOKOB  pErucTpalMy  3alpocoB  3asABUTENS O  MPEAOCTABICHHH
rOCyIapCTBEHHON YCIIYTH;

HapylieHHEe CpoKa NPeOCTaBIEHHS rOCYIapCTBEHHON yCIyIH;

HaIpaelIeHUE HEOOOCHOBAHHBIX MEXBEAOMCTBEHHBIX 3alIpOCOB;

HapylieHHE CpPOKOB  MOATOTOBKM  MEXBEIOMCIBEHHBIX  3alpOCOB M  OTBETOB
Ha MEXBE/IOMCTBEHHbIE 3a11POChI;

HeOBOCHOBAHHOE HENPEACTABICHUE HHGOPMAIIMK Ha MEXBEIOMCTBEHHBIE 3alIpOCHI.

4.1.3. PykoBoauTens cTpyKTypHOro noapasjenenis M®L] ocyiecTBaseT KOHTPOJIb 3a:

HA/UIEKAIIUM HCIIOJIHCHUEM HAcTOALIEro AJIMHUHUCTPATUBHOTO pErJIaMEHTA COTPYAHHKAMH
CTPYKTypHOTO noapasaeneHus MOLI;

MONMHOTOW  NPUHHUMAEMbIX pabOTHHKAaMH  CTPYKTypHOro nozpasmenenvs MOL]
OT 3asABUTENs JOKYMEHTOB M Ka4decTBO OQOPMIIEHHBIX JOKYMCHTOB [ [epeaaqyu
HUX B aJIMMHHUCTpALMIO palOHa;

CBOEBPEMEHHOCTBEO M IIOJIHOTOM mnepefadyd B aJAMHUHHCTPALMIO paHOHA MNPHHATHIX
OT 3asABUTEJIS JOKYMEHTOB;

CBOEBPECMEHHOCTBIO U [IOJIHOTOH JIOBEAEHUS IO 3assBHTENS NMPUHATHIX OT aIMHHHCTPALUH
palioHa HWHGpoOpPMAMM M [JOKYMEHTOB, ABISAIOLIMXCA  PE3yabTATOM  MPEJNOCTABIEHHS
rOCYAAPCTBEHHOHN YCIIYTH, IPUHATBIM AIMUHHUCTPALIMER panoOHa;

obecnieyeHHeEM COXPAHHOCTH NPHHATBIX OT 3asBHTeNs JOOKYMEHTOB M COO/IIONEHHEM
pabOTHUKAMH CTPYKTypHOro moapasaeieHus M®Ll tpeGopanuii kx cbopy u obpaborke
[epCOHANbHBIX AaHHBIX 3aABUTENA U MHBIX JIHILL.

[lepcoHanbHass OTBETCTBCHHOCTH PYKOBOAHTENS CTPYKTypHOro mnoxpasaenenus MOL]
¥ pabOTHUKOB CTPYKTypHOTO noapasnenenus M®L] 3akpensercs B A0/KHOCTHBIX HHCTPYKLHAX
B COOTBETCTBHH ¢ TPeOOBAHUAMH 3aKOHOIATE/IBCTBA.

PaGoTHHKH CTPYKTypHOTO nojpasaeneHus MOLl HecyT OTBETCTBEHHOCTS 3a.
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Ka4eCTBO MPHEMA KOMIUIEKTa JOKYMEHTOB Y 3asBHTENS B Clydae, €CiH HECOOTBETCTBUE
NpeACTaBACHHbIX AOKYMEHTOB, YKa3aHHBIX B HAcTOSAINEM AJMMHHUCTPAaTUBHOM pErjIaMEeHTe,
SIBUJIOCh OCHOBAHHMEM [UIA OTKa3a 3asABUTEJIO B NPeJOCTABICHMH TOCYJapCTBEHHON YCHYyr,
32 UCKJIKOYEHHUEM KOMIIEKTa JIOKYMEHTOB, MPHHATBIX 110 HACTOSHHUIO 3asIBUTE;1S;

CBOEBPEMEHHOCTb  MH(GOPMHPOBaHHs  3asBUTeNs O pe3ylbTare IpeAOCTaBIEHHUS
rocyaapcTBeHHOM ycnyru nocpeactsom MAUC DI'Y.

4.1.4. Oneparop Iloprana - Cankrt-IleTepOyprckoe TroCyAapCTBEHHOE YHUTapHOE
npeanpusaTHe «Canxr-Iletepbyprckuii MH(OPMaLMOHHO-aHATUTHYECKU I HEHTP»
(manee - CII6 I'VII «CI16 MALL») - ocymecTBIsIET KOHTPO.Ib 32 CBOEBPEMEHHOCThIO AOCTaBKH
3JIEKTPOHHBIX 3asBJIEHHI HA aBTOMAaTU3UPOBaHHbIE pabodne MecTa COTPYAHHUKOB N0 apas3ie/eHHi
aaMuHucTpauun paifona B DOKJIJI u 3a CcBOEBpeMEHHBIM M KOPPEKTHBIM HalpaBICHHUEM
3NIEKTPOHHBIX 3asBeHuit B DCPH,

[lepconanbHas oTBeTCTBEHHOCTH cneuranucto CII6 I'VIT «CII6 HMAIl» 3akpennsercs
B JIOJDKHOCTHBIX HHCTPYKLMAX B COOTBETCTBUHU € TpeOOBaHUAMM 3aKOHOAATEILCTBA.

Crneunanuctsl CI16 I'VIT «CIT6 MAIL» HECYT OTBETCTBEHHOCTS 34!

TeXHoJlorn4yeckoe obecneyenue paborsl Ilopraina;

obecnedyeHHe TEXHHYECKOR NOAAepXKKHU 3asABHTENEH o BonpocaM pabote! ¢ [TopTamom.

4.2. B paMkaxX NpeAoCTaBleHUs TOCYAApCTBEHHOH YCIYIM OCYIHECTBJSIOTCS IJIAHOBBIE
Y BHEIJIAHOBBIE NIPOBEPKH MOJIHOTHI M KaYeCTBa NPeAOCTaBIeHUs FOCYAapCTBEHHOMH YCayrH.

I'maBa aaMUHHCTpaUMH paifoHa (3aMecTHTeNns I[JIaBbl QJIMUHHACTpALMU  paioHa
No MNpPHUHAIEXXKHOCTH BONPOCA) €XEeKBapTAJIbHO OCYIUIECTB.IAET BbIOOPOYHBIE IMPOBEPKH A
3asBUTENIe Ha NpeIMET MNPaBUIbHOCTH MPHHATHA TOCYJAapPCTBEHHBIMH I'Pa)KAaHCKHMH
CY)XalllMMKM DEIIeHHH, a Tak)Xe BHEIUIAHOBBIE MPOBEPKM B Cilydae ITOCTYIUIEHMS Xaiob
(npeTeH3uii) rpaxaaH B paMKax JocyaeOHOro o6xanoBaHusl.

Oneparop [lopTana ocyuecTBiseT:

MOHHUTOPHHTI MPOXOXAEHHS 3JEKTPOHHBIX 3asBieHuit yepes MAHWC DI'Y, nanpasnenue
pe3yJbTaToOB JaHHOr0 MOHUTOpHHIa B KoMuTeT no nH$opMaTH3aluu 1 CBA3M 10 3aMpocy.

Pe3ynbTaThl MIAHOBLIX U BHEIUIAHOBBIX IPOBEPOK OGOPMIISIOTCS B BHJE aKTa, B KOTOPOM
OTMEYAIOTCS BbISBICHHBIE HEAOCTATKH M JAKOTCA MPEIIOKEHHSA [0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIML aAMUHHCTPaLMi paioHOB, MpPeJOCTaBIAIOLINX
rOCYAapCTBEHHYIO YCNIyry, 3a peleHus W aciicTBua  (Oe3nelcTBue), NpUHUMAaeMble
(ocymiecTBisieMbIE) B X0/le IPEAOCTABIEHHS FOCY IApCTBEHHON YCIIYTH.

JlomKHOCTHEIE nuua aJIMHUHHUCTpaLHH paifoHOB HECyT OTBETCTBEHHOCTh
B COOTBETCTBHH ¢ 3aKOHOJAATE/IbeTBOM Poccuiickoit Meaepaliv.

HanpaBneHue  MeXBEJIOMCTBEHHBIX  3allpOCOB O  IIPEACTABIEHHMH  JIOKYMEHTOB
M HWHpOpMaUMH I8 OCYIIECTBJICHHMS JCATEIBHOCTH, HE CBA3aHHOW ¢ [peAOCTaBJICHUCM
roCcyJapCTBEHHOM YCJIYrH, HE AOMYCKAeTCs, a JODKHOCTHBIE JIMUA aJMMHUCTPALUMH pailOHOB,
HallpaBUBIIKMEG HEOOOCHOBaHHBIE MEXBEJOMCTBEHHBIE 3alpPOChl, HECYT OTBETCTBEHHOCTH
B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit denepauuu.

HenpencrtasneHne (HECBOEBPEMEHHOE IIPEACTABJIIEHHE) OPraHOM HIJIM OpraHu3auueH
10 MEXBEJIOMCTBEHHOMY 3alpoCy JOKYMEHTOB W MH(GOPMALIMH HE MOXET ABJIATHCS OCHOBaHHEM
JUIl OTKa3a B IIPEIOCTABJEHHHM 3asBHTENIIO TOCYAapCTBEHHON YCAyru. JIO/KHOCTHBIE JjiMua,
He TNpeACTaBUBILME (HECBOEBPEMEHHO NPEACTABUBIIME) 3alpOLICHHbIE M HaxoIslHecs
B paclOpsKEHHUH COOTBETCTBYIOUIUX OpraHa 60 OpraHM3alnM JOKYMEHT WA HHOOPMALMUIO,
MOJNEXAT aAMMHUCTPATUBHON, AUCLUMIUIMHAPDHONA WJIM MHOM OTBETCTBEHHOCTH B COOTBETCTBHU
¢ 3aKOHOAATENbCTBOM Poccuiickolt Peaepauus.

4.4. TlonoXeHHus, XapakTepusywolne TtpeGoBaHus K IOpaaKy M ¢GopMaM KOHTpO.Is
32 NpPeNOCTABJIEHHEM TOCYJapCTBEHHOH YCIyrH, B TOM 4YHCJIE CO CTOPOHBI TpaxaH,
X 00beAMHEHUH W OpraHu3aLMi.
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Koutpone 3a mpenoctaBieHHEM TIoOCYAApcTBEHHOM YCAyrH €O CTOPOHBI Ipa/iaH,
ux OoObeIMHEHHH M opraHuzauuil ocymecTsisercs B (OpMe MpHEMA, pACCMOTPEHHS
¥ OMEPATHUBHOrO pearupoOBaHMsA Ha OOpallleHHs U xaso0bl 3asBUTENEH 10 BOIIPOCAM, CBA3aHHBIM
C MpeAOCTABIEHUEM IOCyJapCTBEHHOMN YCIYTH.

V. Jocyaebublii (BHecy1e0HbII) MOPAI0OK 00aT0BAHNS DeMIEHNH U AeicTBHI
(De3peiicTBUA) aAMHUHHUCTPAIIMK paiioHa, MpeAoCTABJSOLLEH rocyAapCTBEHHYO YCIIyry,
JOJIKHOCTHOTO JIMIA A/IMHHHCTPANNN palioHa

5.1. 3asBuTENM HMMeEOT NMpaBO Ha AocyAeOHoe (BHecyneOHOe) oOXanoBaHHE pelIEHH
U JAeHcTBUR  (Oe3MeHCTBUA), TNPUHATBIX (OCYUIECTBIAEMBbIX) aJAMHUHUCTpauued paiioHa,
JOKHOCTHBIMH  JIHUAMH ~ QJIMMHUCTpAUMM paloHa, TIOCYJapCTBEHHBIMH rPaXXJaHCKHUMH
CIIY)KaUulMMH aJIMHHHCTPalUH paiioOHa B X0/I€ IPEJ0CTaBIEHUA IroCy1apCTREHHOH YCIIYTH.

JocyneOHbllt (BHecyaeOHBIN) moOpAaoK oOxanoBaHHA HE MCKIIIOYAET BO3MOXHOCTH
oOXaJloBaHUA pelleHUH W aedcTBUI (Oe3aeHCTBUA), NMPUHSTBIX (OCYUIECTBISEMBIX) B XOAE
MpeAOCTaBICHNAS MOCYAapCTBCHHOM yCIyrH, B cyeOHoM nopaake. JlocyneOHbIH (BHeCyaeOHbBIN)
MOpAAOK 00XaNoBaHNA HE ABIAETCA AJIA 3assBUTENA 005A3aTENbHBIM.

[Topsnok nocyaebHoro (BHecyne0HOro) obxanoBanus peleHuH 1 AeHCTBUH (Oe3aecTBuU )
MCIIOHUTENILHOIO OpraHa, MpeaoCTaBIAIONIEro rocy1apcTBEHHYIO YCAYTY, JOMMKHOCTHBIX JHIL
MCIIOJIHUTEJIBHOIO OpraHa, MpeJoCTaBjAIIEro roCyAapCTBEHHYIO YCIyry, OIpeJeseTcs
®enepanbHbIM 3akoHOM Ne 210-D3.

HUndopmanns o nopsaaxe nojau U pacCMOTPEHHA *ano0bl NPeAOCTaBISAETCA 3asIBUTENAM
MOCPEJICTBOM pa3MelleHHs HHGOpMalMu Ha CTpaHHIE agMHHHCTpauuu paiioHa u  Komurera
no couunansHoit mnonutuke CaHkt-IleTepbypra Ha odunuaapHOM caiiTe AJAMHHUCTpaAUMH
Caukr-IleTepOypra, Ha Iloprane, a Takxe C HCIOIB30BAaHMEM CPEACTB TenePOHHOH CBsI3H,
B MHCBMEHHO# QOopMe, 110 NIEKTPOHHOH NOYTE, NPH JIMHHOM IPHEMC.

5.1.1. 3agBHTENb MOXET N10AATh KaNo0y, B TOM YHCJIE B CIEAYIOUIUX CI1YHasX:

HapylIeHHe CPOKa PErucTpallii 3apoca O NPeAOCTAaBICHHH IOCY JapCTBEHHOH YCIyTH;

HapyllleHHEe CPOKa MPEAOCTaBJICHHUS FOCY1apCTBEHHOH YCIyTH;

TpeGoBaline y 3agBUTEISA JOKYMEHTOB WM HHGOpPMAUMH JIMOO OCYIICCTBIICHUA JCHCTBHH,
TpeJICTaBIeHHEe MM OCYIIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHEIMH IIPABOBBIMH
aktamu  Poccuiickoit  deaepaund, HOPMATHBHBIMM  IIPaBOBBIMH  aKTaMM  CYOBEKTOB
Poccuiickoit Deaepauuu, A NpeJocTaBIenua rocy 1apCTBEHHOM yCIyru,

OTKa3 B [IpUeMe JOKYMEHTOR, IPENOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMM aKTaMu Poccuiickoit  ®dexncpauuy, HOPMATHBHBIMH IIPABOBBIMH  aKTamu
Cankr-ITerep6ypra and npeocTaB/IeHUS roCy1apcTBEHHOR YCIIYIH, Y 3asBUTEN,

OTKa3 B TIPEJOCTABJICHHMH TOCYAAPCTBEHHOM yCIIYI'M, €CJIM OCHOBaHUS OTKasa
He [peaycMOTpeHbl  (QelepalbHBIMH  3aKOHAMH W [IPUHATBIMM B COOTBETCTBHU
¢ HUMH MHBIMH HOPMATHBHBIMH MpaBOBBIMH akTaMH Poccuiickoit Denepaunn, HOpMaTHBHBIMH
npasoBbiMH akTamu Cankr-IlerepOypra;

TpeGoBanMe C 3agBUTENSs IPH MPEAOCTABIIEHMH TOCYAapCTBCHHOM YCJIyrH IUIaThl,
He TpeJyCMOTPEHHOM HOPMATHBHBIMHA TNpaBoBbIMH akTamu Poccuiickoit  ®eyepauuy,
HOpPMaTHBHBIMH NpaBoBbIMH akTaMu CaHkT-IleTepbypra,

OTKa3 aJAMHHHUCTpPAUUH palHoHa, MAOMKHOCTHOIO JMUA aJAMHHHUCTpPAallHH paHoHa,
roCyJapCTBEHHOrO TPaXAaHCKOro CHyKallero aJMHMHUCTpauMH paioHa B MCHPABICHHH
JOMYLIEHHBIX OMeYaToK U OIHKOOK B BHIJAHHBIX B PE3yJIbTATe MPEAOCTAaBICHUS FOCYAapCTBEHHOH
YCIIYrH IOKYMeHTax 1100 HapylleHHe YCTAHOBJIEHHOTO CpOKa TAKMX UCIIPABIICHHM;

HapylieHHe CpoKa WM MOpAAKa BbIAYM JOKYMEHTOB IO pe3y/bTaraM MpeAoCTaB/IeHHS
rocyJxapcTBEHHOH yCIlyrH;
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NIPUOCTAHOBIIEHUE TMPENOCTABJIEHUS TOCYAapCTBEHHOM  YCIIyrM, €ClIH OCHOBaHHUS
NPHOCTAHOBJIEHHA He NPEAYCMOTPEHBI (PeaepalbHBIMU 3aKOHAMHU W MPUHATHIMH B COOTBETCTBHH
¢ HHMM HHBIMM HOPMATMBHBIMHM MNpaBoBeIMM axTaMH Poccuiickolt Denepauuu, 3aKoHaMu
M MHBIMHM HOPMAaTUBHBIMU NpaBoBbIMH akTamyu Cankt-IletepGypra;

TpeboBaHME Y 3asBUTENS NMPH MPEAOCTABIEHUH I'OCYAApPCTBEHHONU YCIYTH JOKYMEHTOB
uiM MHQoOpMaluMu, OTCYTCTBME M (MJIM) HEIOCTOBEPHOCTL KOTOPBIX HE YKa3biBAJIMCH
Npyd INEPBOHAYaJIBHOM OTKa3e B NpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS MpPeaOCTABIEHUS
rocy/1TapCTBEHHOH YCIIyrH, MO0 B MPeNOCTaBICHUH MOCYAAPCTBEHHOM YCIYrH, 338 HCKIIIOYEHUEM
Clly4aeB, MPEAYCMOTPEHHBIX MNyHKTOM 4 wuactu 1 craren 7 @DenepaabHOro 3aKoHa
No 210-@3.

5.1.2. B cnyuae ecnm xanoba moaaercd 4epe3 NPEACTABUTENS, TAKXKE IPEJICTABIACTCS
JIOKYMEHT, MOATBEPXKIAIOLIMH MOTHOMOYHS HA OCYIIECTBICHHE ACHCTBUI OT MMEHH 3asiBUTEJIA.
B xayecTBe JOKYMEHTa, IOATBEPMAAIONIErO MOTHOMOYHKS Ha OCYHIECTBIEHUE AEHCTBUH OT UMEHH
3asiBUTEJI, MOXKET ObIThH NpeCTaBlIeHa:

opopMIeHHass B COOTBETCTBHMM ¢ 3akoHojaarenbcTBoM Poccuiickoit  denepauun
JIOBEPEHHOCTH (JU1s HUIMYECKUX JIULT).

5.2. TlpenxMert xano0sl.

XKajoba nomkHa conepxkarh:

HauMeHOBaHWe &AMMHHACTpAUWK paHoHa, MODKHOCTh U  (aMUIMIO, UMS, OTYECTBO
(nocneHee — MpH HANHYMM) JOJDKHOCTHOIO JIMUA JMOO TroCyJapcTBEHHOIO TPaXXIaHCKOTO
CIIYXKalIEro aJMMHUCTPAllMM paioHa, peuleHuss W JeHcrBus (Oe3aeiCTBHE) KOTOpPBIX
o0XaTyIOTCS;

(haMuUIMIO, UMS, OTHECTBO (MOCJeAHEe - MPU HAIWYUM), CBEJEHHS O MECTE JKHUTCIHCTBA
3asBUTENS - (U3NYECKOTO JIMLIA, 8 TAKYKe HOMEp (HOMepa) KOHTAKTHOro TelledoHa, aapec (ajpeca)
3JIEKTPOHHOM MOYTHI (IIpY HAJIMYUK) ¥ NMOYTOBBIH ajpec, Mo KOTOPEIM JOKEH OBITh HalpaBjieH
OTBET 3asSBUTEIIO;

cBeieHHs 00 00KaTTyeMbIX PEIIEHUX U JeHcTBHAX (Oe3AeHCTBUHM ) aIMUHMCTPALIMH paioHa,
JIOIDKHOCTHOTO  JIMI@ aAMHUHHACTpAalMU paiioHa Jub0 roCylapCTBEHHOrO TpaKAaHCKOTO
CIIy’Kalllero aIMHHUCTpAllMU paioHa, B TOM YHMCIE B ClIydae noaadu xanobsl 8 MOL] unu yepes
[Topran — BuMA HapylleHUs, yKasaHHbIH B nyHKkTe 5.1.1 HacTosuiero AIMHHHACTPAaTUBHOIO
perjamMeHTa;

JIOBOAbl, Ha OCHOBAHWHM KOTOpBIX 3afBHTEJhL HE COIMJIACEH C  pellleHHEM
U aelicreueM (Oe3meicTBHEM) aAMHUHHUCTpaUMU pafiOHa, MOJDKHOCTHOIO JIMLAa aJIMUHHCTPALIUH
paiioHa 7u00 TOCYAApCTBEHHOTO TPAXTAHCKOrO CIyXXKallero aJAMHHUCTpalMM paHoHa.
3asBUTENIEM MOTYT GBITh PEACTABIEH bl JOKYMEHTHI (MPH HAJTMYUH ), OATBEPHKIAIOIHE OBO/IBI
3aABUTENSA, THOO UX KOMUH.

5.3. UcnonHMTENBHBIE OpPraHbl M YINOJHOMOYEHHBIE Ha PACCMOTPEHUE  KATOOHI
JIOJDKHOCTHBIE JIMLA, KOTOPBIM MOXET GbITH HANpaBieHa xkanoba B 1ocyAeOHOM (BHECYIEOHOM)
NopsKe.

Kanoba nozaercs B aAMHUHHUCTpPAUMIO padOHa, NMPEAOCTABISAIOLIYIO TOCYAApCTBEHHYIO
YCIIyTy.

XKanoba Ha pelienus u necTUs (Oe3aeHCTBHE) TaBbl a/IMUHUCTPALIMM paioHa MOAACTCS
B OpraH, HEMOCPEJCTBEHHO KOODAMHHPYIOIMH M  KOHTPOJUPYIOUMA  ACATENBHOCTH
aMAHUCTpallMu paifoHa.

5.4. Crroco6b1 mojiauy ¥ pacCMOTPEHUS HKATOOBIL.

5.4.1. XKasnoba MoxeT ObITh MOjIaHA:

B 3JIEKTPOHHOI Popme;

B NHCBMEHHOMN dopme Ha OyMaKHOM HOCHTEIE.

5.4.1.1. TTojtaya »ano6e1 Ha OYMa)XHOM HOCHTEJIE OCYILIECTBISACTCA:

110 MOYTE;
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gepes MOI['?;

OpyU JIMYHOM [PHEME 3asBUTENS B aAMHHHCTpAUMU palioHa (B MeCTe MpeaoCTaBlIeHMUA
rOCYJapCTBCHHOH YCJIYIH, T.€. B MECTE, IJI€ 3aABUTENb IMOAABal 3allpOC Ha IOIYyYEHHE
roCyJapCTBEHHOH YCIYTM, HapylIEHHE NOpAAKA MpPEJOCTaBICHUs KOTOpoit obxaiyercs, nubo
B MECTE, T/IE 3a4BUTENIEM IIOJIyYEH PE3yIbTaT YKa3aHHOH roCyapCcTREHHON YCIYyTH).

Ilpn 1vMyHOM nNpHEME 3asiBUTENL IIPEACTABIAET JOKYMEHT, YJOCTOBEPSIOUIN
€ro JIMYHOCTL B COOTBETCTBUH ¢ 3aKOHOJATENLCTBOM Poccuiickoii Oenepaunm.

B oanexkrponnoii dopme Moryr ObITh INpPEACTaBIE€Hbl HOKYMEHTBHI, YKa3aHHbIE
B nynkre 5.1.2 HacTOosmero AJMHHUCTPAaTHUBHOTO perJlaMeHTa, NpPU 3TOM JOKYMEHT,
YAOCTOBEPSAIOUINHA JIMYHOCTD 3asiBUTENA, HE TpebyeTcs.

5.4.1.2. [lopaya xano6bl B 3EKTPOHHON GopMe OCYIECTBIISETCA ¢ UCNOJIL30BAHUEM CETH
«MHTEepHET» MOCPEACTBOM: CTpaHMLBl AJAMHUHUCTpPALMM palioHa Ha oduuuaibHOM caiite
Anvunuctpauuu Cankr-[lerepOypra (noMenHoe uMs caiita B cetn «MHTepHeT» - gov.spb.ru),
[Toprana (moMeHHOE UM4 caiiTa B ceTH «MHTepHeT» - gu.spb.ru).

3anoJIHeHUE 3asBIEHHS O PACCMOTPEHUH xatobb! uepes [TopTasl Mpou3BOAUTCS 3as8BUTEIEM
JIMYHO NPH YCJIOBHH aBTOpU3aluy 3aseuTens Ha [TopTane nocpeacrsom ECUA!,

5.4.2. [lopsagox pacCMOTPEHHUS KaJI0ObI.

XKanoba Ha pemenus u  pgelictBua  (Oe3melicTBue) aAMHUHHCTpaUMM  paiioHa,
€ro [IJOJDKHOCTHBIX JIML W TOCYJAPCTBEHHBIX TPAXIAHCKUX CHYXALIMX paccMarpuBacTCs
aAMUHUCTpaLMEN paiioHa.

XKanoba Ha paboTHMKA MOABEIOMCTBEHHOTO aJMHUHUCTpAlUM paloHa YyupeKAeHUs
(opranu3aumn ) 1u60 Ha MOPAAOK OKA3aHUA YCIIYTH 110JBEIOMCTBEHHBIM aIMMHUCTPALIMH palioHa
ydpexaeHueM (Opranusauuei) paccMaTpuBaeTcs a/MMHUCTpalMel pailoHa, B BEICHUH KOTOPOTO
HaXOJUTCS COOTBETCTBYIOILLEE YUPEXKAECHUE (OpraHu3anus).

Xanoba Ha peweHus U AeicTBUs  (OesneficTBME) rjlaBhl AaAMUHHUCTpALUM paiioHa
paccMaTpHBaeTCs BBILIECTOSIIIMM OPTaHOM.

M®I], 8 cnayuae nomaum xanobel uepes MODL], obecrnednBaer nepenavyy xanoObl
B aJAMHMHHUCTPALUUIO palioHa B TMOpsAKe M CPOKH, KOTOPBIE YCTAHOBJICHBl COIJALICHUEM
0 B3apMofeHcTBUM Mexay MO®PL[ ¥ agMuHMCTpauuMM paioHa, HO HE MO34HEe CIIEAYIOLIEro
paGouero JHs CO AHSA MOCTYIJICHUS XKal0OBbl.

B cnygae ecnu xanoba nojiaHa 3asBUTEIEM B OPraH, B KOMIIETEHLUHIO KOTOPOTO HE BXOIUT
NPUHATHE PEUISHHs MO Xanobe, B TedeHUe Tpex pabodux AHeH Co JHs €€ PErucTpanndy yKasaHHbIH
opraH  HampaBaseT kajo0y B YNOJHOMOYEHHBIH Ha €€  pacCMOTpeHWe  OpraH
U B MUCHbMEHHOH Popme HHPOPMHUPYET 3aABUTENA O TIepeHaNpaBieHuy xaio6sl. [Ipu aToM cpok
paccMOTpeHus KaaoObl HCUMCIAETCA CO JIHA PErvCTpaluHM Kanobbl B YIIOJHOMOYEHHOM
Ha €€ pacCCMOTPEHHUE OPraHe.

B ciyyae ecnu B OTHOIIEHWH IOCTYNHUBIIEH Xajio6bl (eaepalbHbIM 3aKOHOM YCTAHOBJICH
WHOM MOpARoK (Mponeaypa) MoJadyn ¥ pacCMOTPEHHUSA XKaslo0, MOJI0KEHUS HACTOALIETO pasaena
He MPUMEHAIOTCS, H 3asBUTENb YBEAOMIAETCA O TOM, 4YTO €ro xanoba 6yaeT paccMOTpeHa
B OPSJIKE U CPOKH, IPEYCMOTPEHHBIE (PEACPAILHBIM 3aKOHOM.,

AZMHHWCTpaIlKS paitoHa BIIpaBe OCTaBUTH Jkayloby 6€3 0TBeTa B C/IEAYIOLINX CllydasX:

Haudue B Xanobe HEeUEH3YPHBIX JIMOO OCKOpPOUTENBbHBIX BBIPAXECHUI, Yrpo3 XHU3HH,
3JI0POBLIO ¥ UMYILECTBY JIOMKHOCTHOTO JIMLIA, @ TAKXKE WICHOB €r0 CEMbH;

19 }(anoba Ha pelweHua, aeiicteua (Gezneiicraue) MOI'B, nomkHocTHbIX K1 HOT'B, rocy aapcTBe HHbIX MpaAaHCKNX
cnyxamux MOT'B npu 1pe10CTaBneHUH rocy 1apCTBEHHOMN YCIyrH MOXeT GbiTh noaaHa nocpeactsoM M®L] tonsko

B Clyuae NPEROCTABJIEHNS yKa3aHHON ycnyru nocpeactsom MOLL
11 BoamMoxkHOCT Moaath xanoby nocpeactsom [loprana obecneyuBaeTca AN 3asaBUTENCH, KOTOpbie MoaaBanu

3aABIEHNE O NPENOCTABIECHHH FOCYAapCTBEHHOM yemyrn 4epes [Moptan nin MOLL
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OTCYTCTBHE BO3MOXHOCTH IIPOYUTATE'? KaKkyt0-Mu6O0 YacTh TEKCTa KaTo6bl, GaMUITHIO, UM,
OTYECTBO (NPH HAIMYUK) M (MJIM) TIOYTOBLIR ajipec 3agBUTEA, yKazaHHbIC B xanole.

B cnyyae octaBneHus xanoOel 63 0TBETa 2IMMHUCTpaLMs paiioHa B TEYECHHE TPEX pabounx
JIHER CO JIHA perucTpauuu Xanobsl coobuaer 06 3TOM rpaxIaHHHY, HallpaBUBIUEMY XanoOy,
€Clii ero GaMuIMs U OYTOBBIA ajipec NOJLIAIOTCA NPOUTEHHIO.

5.5. Cpoku pacCMOTpeHHs KaloObl.

Cpok  paccMOTpeHHs  XajoObl  HMCYHMCIAETCS CO  JHA  perucTpauuud  KanoObl
B a/IMMHUCTpALUU paioHa.

XKanoba, mnocTynuBIag B  A/IMMHHUCTPALHIO paiioHa, NOMIEKUT  perucTpaluu
HE II03]Hee creayrowero pabodero aHs co jaHs ee mnoctymieHusa. JXXamoba mnoanexuar
pPacCMOTPEHHIO  JODKHOCTHBIM  JMLOM, pabOTHHUKOM,  HAJEN€HHBIM  IOTHOMOYHIMH
10 pacCMOTPEHHIO kanob, B TeyeHHe NATHAAUATH pabodux OHEH cO OHA €€ perucTpaLMH,
ecnu fonee KOpOTKHE CPOKH PacCMOTPEHHS XanoObl HEe YCTAHOBJIEHB] aZIMUHUCTpaLMeR paoHa.

B cnyuae ob6xanoBaHHs OTKa3a aAMHMHUCTpPALMM palioHa B TIIpHeMe JOKYMCHTOB
y 3asBuTens nub0 B HUCIpaBIEHHH JONYILEHHBIX ONEYaToK H (Wiau) OWMOOK WM B Ciydae
o0xajloBaHHs HapyIlEHUs YCTAHOBJIEHHOTO CpOKa TAKMX UCIIpaBIeHUH xa100a paccMaTpHBaeTCs
B T€YEHHE NATH paboduX JHEH O HS ee perucTpaLyH.

5.6. PesynpTaTt paccMOTpeHHs KanoObl.

[Io pesynbraraM pacCMOTPEHHs >XajloObl aAMHUHHMCTpalUsi paoHa NPHHUMAET OJIHO
M3 CIEAYHONUX PELUCHUHA:

kanoba ynOBIETBOpAETCA, B TOM u4HCIe B (GopMe OTMEHbl TNPUHATOrO pEILCHUS,
HCTIPaBIICHUsl JONYIIEHHBIX ONEeYaTOK U OMHOOK B BBIIAHHBIX B pe3yNbTaTe IIPEJOCTaBIICHHUSA
roCy/lapCTBEHHOM yCIyrH MOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPeACTB, B3UMaHHE
KOTOPBIX HE MpeJyCMOTPEHO HOPMATUBHBIMH NpaBOBBIMM akTaMu Poccuiickoit ®enepanum,
HOpMaTHBHBIMH NpaBoBbIMH akTaMu CaHkr-1leTepbypra;

B YJIOBJIETBOPEHHH KaOOLI OTKa3bIBaeTCA.

Vka3zaHHoe pelueHHe IpUHIMAETCs B popMe aKkTa aAMHHHCTpaLMH pakoHa. Tunoas gopma
aKTa ycTaHOBJICHa MpuioxeHHueM Ne 5 k HacTosmeMy AAMHHUCTPATUBHOMY PETJIAMEHTY.

[To pe3ynbTaraM HpOBEpPKH TP OTCYTCTBHM B >Xanobe JA0BOAOB, NOATBEPKIAFOLUIMX
HAJIMYME YKa3aHHOrO 3asgBUTENIeM BHJAA HapylIeHUs TopsaKa IIpeloCTaBlEHUs YCIYIH,
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 paCCMOTPEHHE XKaloObl, IPUHUMAET PELICHUE 00 OTKa3e
B pPacCMOTPEHMH Xano0bl MO CYHIECTBY B CBA3M C HECOOTBETCTBHEM CBEJACHUHN, M3JIOXKEHHBIX
B XKano0e, yKazaHHOMY BUXY HapyLICHHUS.

AJIMHUHUCTpaLUs paifoHa OTKa3bIBACT B YOBIECTBOPEHHH allOOb! B CIEAYIOIUX CyYasX:

HaJM4Me BCTYNHUBIUETO B 3aKOHHYIO CHITY PEIIEHHUs CYAa, apbUTpaXKHOro cyaa no xanobe
0 TOM K€ NIpeIMEeTE U [0 TEM )K€ OCHOBAHHUAM;

nojaya >KajoObl JMLOM, TOJHOMOYHS KOTOPOro He NOATBEPXIEHBl B IOPAAKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNbCTBOM Poccuiickoit Penepaunn;

HalMyue  pelueHus 1o okajobe,  NPUHATONO  paHee B COOTBETCTBHH
¢ TpeOOBAaHUAMM HACTOAIIEr0 AZIMUHHCTPATHBHOIO PErjlaMeHTa B OTHOILEHHH TOTO XK€ 3asBUTENA
H 110 TOMY e IIPeIMETY Xano0bl.

5.6.1. B cnyuae ycTaHOBIEHHS B X0/J€ MM IO pe3ybTaTaM PacCMOTPEHHs Ka100bl
NPU3HAKOB COCTaBa aJMHHUCTPATHBHOIO IPaBOHAPYIIEHMS HJM NPECTYILIEHUS HOKHOCTHOE
AMNo, pabOTHHK, HAICICHHBIC NOJIHOMOYMAMH IO PAacCMOTPEHHIO Kal00 B COOTBETCTBHH
C MYHKTOM 5.3 HacTOAIIEro aAMHHHCTPAaTHBHOIO PErJIaMEHTa, HEe3aMCUIMTE/ILHO HANpaBIsioT
HMEIOLIHECs MAaTEPHalbl B OpraHel MPOKypaTypEL.

5.7. Mopsamok HHGOPMHPOBAHUS 3asBUTENS O Pe3ybTaTaxX pacCMOTPEHMS KaT00bI.

12 IMox OTCYTCTBMEM BO3MOXKHOCTH MPOUMTATh MOHMMAETCA CNy4ai, NPM KOTOPOM H“acTh TeKCTa KaioObl
1 (win) PUO u (M) NOHTOBLIA afipeC 3adBHTENA HE NOAAAKOTCA NPOUTEHUIO.
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Hpu ynosneTBopeHuH KanoObl aAMMHUCTPALIUA paiiloHa NPHHUMAET UCUCPIIbIBAIOLIHE MEPBI
N0 YCTPaHEHHUIO BBIABJICHHBIX HAPYLICHWH, B TOM 4MCJIE€ IO BblAauye 3asBUTEIIO pe3yibraTa
roCyJapCTBEHHOM YCIyTH, He NI03/(Hee NATH pabouuX AHEH cO AHS PHUHATHSA PEILEHHA, €CTTH UHOE
HE YCTAHOBJICHO 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

He nosmnee aHs, clegyromero 3a JHeM INPHHATHS  DELICHUA, 3adBUTEIHO
B NHUCBMEHHOH QopMe U IO JKEIAHHIO 3asBUTENs B 3NEKTPOHHOH Qopme HanpaBiseTcs
MOTHBHPOBAHHBIA OTBET O pe3yNbTaTax pacCMOTPEHHS KaloObl.

B oTBeTe 1o pesynpTaTam paccMOTpPeHUs KaTo0bl YKa3bIBAKOTCA:

HaUMEHOBAHME aAMHHUCTPaUMU paHoHa, JOJDKHOCTb, GaMuaus, HMA, OTYECTBO
(NpH HATMYKK) €ro JOHKHOCTHOTO JIMIA, IPUHSABLICTO PEUICHUE 10 *Kasi00e;

HOMEp, AaTa, MECTO MNPUHATUSA pELUCHUSA, BK/IIOYAss CBEACHUSA O JOKHOCTHOM JIHIIE,
paboTHUKe, pelueHUe i aeiicTBue (6e3aeiicTBre) kKoTOporo oboxanyercs;

dbaMunus, UMA, OTYECTBO (IIPH HATUYHH) UM HAUMEHOBAHUE 3agBUTEIIA,

OCHOBAaHUs AJ1s NTPUHSATUS PEUICHHA 1O Xajobe;

MPUHATOE IO Xanode pelieHue;

B cily4ae ecnd janoba npu3HaHa OOOCHOBAHHOM — CpPOKU YCTpPaHEHHS BBIABICHHBIX
HapyILIEeHUH, B TOM YHUCJI€ CPOK NPEIOCTABICHHUS PE3ybTaTa FrOCYAapCTBEHHOM YCIIyTH;

B Cllydae eciy anoba npusHaHa HeoOOCHOBAHHOW — apryMEHTHpPOBAHHBIE Pa3bACHEHHA
O MPUYMHAX NMPUHATOTO PEHICHUA, a TakXKe HHpOopMalus 0 Nopaake 00KaJoBaHUS NPHHATOTO
pelIeHus;

CBEACHHUS O NTopsaake 00:KaNToBaHUs IPUHATOTO T10 JKaj00¢e pelieHHs.

Takke B OTBeTe © pe3ynbTaTax pacCMOTPEHUs KanoGbl MNPUHOCATCA HM3IBUHEHHA
3a I0CTaBjleHHbIC Hey10o6CTBa U yKa3blBaeTcsA HHQopManus 0 JajlbHEHIINX AeHCTBUAX, KOTOPhIC
HEOOXOAUMO COBEPILUTD 3aBUTE/IO B LIECIAX NOJYyYEHUA TOCYAaPCTBEHHOMR YCAYTH.

OTBeT mo pe3yabTaTaM pacCMOTPEHHsl XajtoObl IOANMUCHIBACTCA YINOJHOMOYEHHBIM
Ha pacCMOTPEHHUE >KanoObl AOHKHOCTHBIM JIMIOM aAMMHUCTPALMM paloHa, HaJeleHHBIM
MOJIHOMOYHMSMH [0 PACCMOTPEHHIO Katob.

ITo »enaHWIO 3aBUTE/IA OTBET MO pe3ylbTaTaM pPACCMOTPEHHUA KanoObl MOXKET OBITH
NpeaCcTaBJICH  HE  TMO3JHee  AHS, CAEAYIOLIEro 3a JHEM  NPHHATHA  PELUCHMA,
B GopMe 3NEKTPOHHOT0 AOKYMEHTa, INOANMCAHHOTO IEKTPOHHON NMOAMUCHIO YIIOJTHOMOUYCHHOTO
Ha pacCMOTPEHHE KalloGbl JOMKHOCTHOTO JIHIA aiAMHHUCTPALMH paioHa, BUJ KOTOpPOW
yCTaHOBJIEH 3aKOHOAATeIbCTBOM Pocculickoit Oeaepanuu.

5.8. Hopsanok 06xanoBaHus peleHus 1o xanobe.

Pelienue, NPUHATOE MO Pe3yNLTaTaM PacCMOTPEHHA KanoObl, MOKET ObITh 00KajloBaHO
BHIIC-TYOEpHATOPY Canxr-Terepbypra, HETNIOCPEACTBEHHO KOOPAUHUPYIOLIEMY
H KOHTPOJIMPYIOIIEMY S TeIbHOCTh afMHHUCTPauuit paitoHoB (CMonbHbIA npoe3n, A. 1, nuTepa
B, Canxkrt-ITetep6ypr, 191060, ten. (812) 576-62-62, adm@gov.spb.ru), B IlpaBUTENLCTBO
Canxr-IletepGypra, a Takxe B Cyd B NOPSAKE U CPOKH, NPEAYCMOTPCHHHIC ACHCTBYIOLIMM
3aKOHOJATEIbCTBOM.

5.9. 3asBuTENbL MMEET NPABO Ha MOJy4eHHE MHGOPMALMK U JAOKYMEHTOB, HEOOXOAMMBIX
Juls 060CHOBaHKS ¥ PACCMOTPCHHS JKaTOOEL.

5.10. UndopMupoBaHie 3afBUTENCH O TNOpAAKE IOJa4Yd W PacCMOTPEHMA KanoOsl
OCYLIECTBIISCTCSA MOCPEACTBOM pa3MelleHns nupopManuu Ha [oprase.

HHpopMupoBaHue 3asBUTENCH © TnopAnke o00XKAlOBaHWA pelleHWH W IeHCTBHH
(6e3meficTBUA) OCYWIECTBISETCA TAKXKE NPH OOpAIllEHMH 3asBUTENA N0 TeNepoHaMm, anpecam
3JIEKTPOHHOM IOYTBHI, @ TAKKE NIPU JTHYHOM NPHUEME IO aApecaM, YKa3aHHbIM Ha OQUUHATIBHOM
caiiTe aAMAHHUCTpallMK paiiosa U Ha [lopTase.

5.11. TlonoxeHus HACTOAINECTO pai3fesa, yCTAHABJIMBAIOLIME TNOPAJOK NOJayH
M pAcCMOTpeHHMs Kanol 3asBuTeNedl Ha HapylIEHHMs UX TIpaB NpH NPEROCTABICHUU
rocylapcTBEHHBIX YCIIyT, HE PacTpOCTPaHAIOTCA Ha OTHOWIECHMS, perynupyemsic deaepanbHbIM
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3akoHoM «O moOpaAke paccMOTpeHMs oOpauleHuii rpaxkaan Poccuiickoit  ®eaepaunu»
(manee — 3axon Ne 59-D3).

XKanobel 3asBUTENEd Ha OpraHM3alMI0 NPEAOCTABICHHS TIOCYNAPCTBEHHBIX  YCIYT
B @JMMHMCTpaUMy paioHA MOJAIOTCA W PaccMaTpHBAIOTCS B MNOpsJKe, MNPeayCMOTPEHHOM
3akoHoM Ne 59-D3.

VI. OcobenHocTH BHINOJIHEHHS AIMHHUCTPATHBHBIX NPOLEAYP
(neitcrBnii) B MO@I]

Ilpu npenocrasneHHH roCyAapCTBEHHOW YCTYrM CTPYKTYpHBIE mnoapasaeneHus MOI]
OCYIIECTBIISIIOT CIENYIOIINE aIMUHHCTPATHBHBIE IIPOLEAYPHI (ICHCTBHS ):

MH(GOPMHPOBAHHE 3asiBUTENEH O MOpPAJKE NPENOCTABICHHUA TOCYNApCTBEHHOH YCIYyrd
B MO®LI, o xone BBINOMHEHHs 3anpoca O NPEeJOCTaBICHHH TOCy1apCTBEHHON YCIYrH, M0 HHBIM
BOIPOCaM, CBA3aHHBIM ¢ NpeAoCTaBICHHEM rocyJapCTBEHHOM yCIIyTH,
a TaK)Ke KOHCY/bTHPOBaHHE 3asiBUTENElH O MOpsAKe Npe0CTaBIeHUS rOCy 1apCTBEHHOMN YCIIYTH;

[IpHEM 3aNpoCcoB 3asiBUTENEH O NMPeOCTaBIEHHH MOCy/1apCTBEHHON YCIyTH;

HanpaB/CHUE B aIMHHHCTPAIIHIO paliOHa IOKYMEHTOB, NOJy4EHHBIX OT 3asBHTENEH;

BblJAYa 3asBHUTENIIM  JOKYMEHTOB, TMOJYYEHHBIX OT aJMHHHCTpallMH  paiioHa,
10 pe3yJIbTaTaM NpPeAOCTaBICHHA rOCYAapCTBEHHON YCIIyrH, COCTaBJIEHHE, 3aBEPEHHE U BblIa4a
Ha OYMa)KHOM HOCHTENIE BBIMHCOK M3 MH(GOPMALIMOHHBIX CHCTEM OPraHoOB, MPEJOCTaBIAIOLIMX
roCyaapCTBEHHBIE YCNYTH, M JOKYMEHTOB, NOATBEPXKAAIOUIHX COJEPKAHHE IIEKTPOHHBIX
JIOKYMEHTOB, HanpasineHHbXx B M®I] no pesynsratam npeocTaBieH s rocyJapcTBEHHBIX YCIyT
B COOTBETCTBHH ¢ TpebOoBaHHIMH, ycTaHOBIeHHbIMH IIpaBuTenscrBoM Poccuiickoi denepann.

6.1. UudopMupoBaHKe 3aBUTENICH O MOPAJKE NPEIOCTABICHHA FOCYAAPCTBEHHON yCIyrH
B M®II, 0 xone BBINOJHEHHs 3amMpoca O NPEeOCTAaBIEHUH IOCYAapCTBEHHOW YCITYTH, N0 HHBIM
BOIIpOCaM, CBSI3aHHBIM c NpeJoCTaBIeHHEM rocyAapCTBEHHOMH YCIIyTH,
a TaKXKe KOHCYJbTHPOBAHHE 3asBUTENEH O MOPAAKE NPeAOCTaBAEHHS roCyJapCTBEHHOH YCIyTH.

6.1.1. UudopmupoBaHHe 3asBUTENS O NMOPAAKE NPEAOCTABIECHHS FOCYJapCTBEHHOH YCIyTH
B M®II, 0 X0/¢ BBINONTHEHHS 3aMpoca O MPeJOCTaBIEHHH FOCYapCTBCHHOMN YCIIyrH.

6.1.1.1. OcHoBaHHMEM JUIS HAaYaa OCYLIECTBICHHSA HHPOPMHUPOBAHHUS 3aABUTEA O NMOpAJIKE
NpeaoCTaBlAeHus rocynapcTBeHHoi ycnyrn B M®L] sBnserca ofpalleHHe 3asBHTENS JIMYHO
B M®I{ unu no tenedony B IL[TO.

6.1.1.1.1. UudopmupoBaHHe 3asBUTEIS O MOPSIKE MPEAOCTABIEHHA TOCYAapCTBEHHOM
yenyru B MOI ocymectsasiercs paboTHrkoM M®I unn pabotaukom I[TO.

Takke  3aMBMTE]Ib ~ MOXET  CAMOCTOSITENIbHO  OOpaTuTbess K Pa3MELICHHBIM
B MOII:

uHpoMaTaM (HHPOKHOCKAM, HHPOMYHKTaM),

CTEHJaM, cojepxauuM HHGOpMaIHID, NpenrycMOTpeHHYHo I[IpaBunamu opraHu3aiuu
JIEATEIbHOCTH MHOrO(QYHKIHOHANBHBIX LIEHTPOB MPEROCTABIEHHA TIOCYAApCTBEHHBIX YCIYT,
yTBEpPXKACHHBIMH TocTaHoBieHueM Ilpasurenscta Poccuiickoit @enepauun ot 22.12.2012
Ne 1376.

6.1.1.1.2. Pabotuuk ~ M®IL[ wumu  pabGorauk L[TO  wunbopmupyer  3asBuTEs
10 CNEAYIOLIMM BOMpPocaM:

pexuM pabotel W aapeca M®ILI, BpemMa npuema JOKYMEHTOB M BblAauH JOKYMEHTOB,
ABIAIOLINXCA PE3yIbTATOM MPEAOCTABICHHS YCIYyTH;

HAaHMEHOBAaHHME, MECTO HAXOXICHHS, rpaguK paboThbl, KOHTAKTHBIE Tele(pOHBLI OPraHoB
FOCYAapCTBEHHOM  BJIACTH, YYPEXAEHHH W OpraHusauMii, [peNoCTaBAfIOINX yCIyru
MJTH YYACTBYIOIIMX B MPEROCTABICHHH YCIIYT;

KpyT 3asABHTENICH;

nepeyeHs JOKYMEHTOB, HEOOXOAUMBIX /I IPEOCTABICHUS YCIIYTH,
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pe3yabTaT NPEAOCTABICHUS YCIIYTH;

CPOK NpPeAOCTaBICHUS YCIIYTH;

OCHOBaHMA s OoTKaza B npueme JOKYMEHTOB " s OTKa3a
B [IPEJIOCTABJICHUN YCIIYTH;

HOPMATHUBHBIE [IPABOBBIC AKThl, PETYJIMPYIOLIME NOPAZAOK NIPEAOCTABIEHUS YCIYTH;

nopsanoxk obxamtoBaHMs AeWcTBUE (Oe3meHCTBMA) M PCLIEHMIA, OCYWECTBIAEMBIX
¥ NPUHUMAEMbIX OpraHaMM TOCY/apCTBEHHOH BIIaCTH, YUYPEXKIEHUAMHU W OpPTaHU3ALUAMH
B X0JI€ NIPENOCTaBJIEHUs YCIIYTH.

6.1.1.2. OcHoBanMeM I8 Hayasa OCYUIECTBJICHHUS HH()OPMUPOBAHUA  3asABUTEINA
O XOA€  BBIMNOJHEHHUA  3ampoca O  MNPEAOCTABICHHM  TOCYAapCTBEHHOM  YCilyTH,
B TOM YHMCJIE O MOCTYILIEHUH pe3ynbTaTta peocTaBieHus ycayry B MOL, asnsercs:

obpaienue 3asapurelns Juuao B MOI] unu no tenedony B LITO;

obpawmenue 3asputens Ha [lopran Ge3 npoxoxkneHus aBTOopu3auuu B pasaene «lIposepka
cTaryca 3anpocay (AoMeHHoe UM calita B ceTH «MuTepreT» — gu.spb.ru/status) unu nonyuenue
3asBUTENEM yBenoMneHud B «JImuHom kabunere» Ha Iloprane HenocpeactseHHO
10CJIe aBTOPU3ALINH;

obpamicHHE 3asABUTEJIA B MOOHWIBHOE MNPHIOKEHHE ©O€3 MPOXOXKICHUSA aBTOPH3ALNU
B paszesie «IIpoBepka craTyca 3anpoca» WM NOJydYeHHE 3asBUTENEM YBEAOMIICHHI B «JIMuHOM
KabuHeTe» B MOOWIBHOM NPUIOXKEHHH, a TaK)Ke IMOCPEACTBOM BCIUIBIBAIOIIMX YBEIOMIIEHU
HEMOCPEACTBEHHO IOC/Ie aBTOpu3auy (npu BeIOOpe 3asABUTENEM COOTBETCTBYIOLIETO crniocoba
MHPOPMHUPOBAHHUA);

MOCTYIJIEHHE 3asABUTEI0 YBEAOMJICHUI MO 3MEKTPOHHOI MOYTE, B COLMAIBHBIX CETHX,
CMC-coobuiennii (pu BLIGOPE 3asABUTENEM COOTBETCTBYIOILETO crocoba HHPOPMUPOBaHHUS).

VndopmupoBaHue 3asBUTEISA IMOCPEACTBOM YBEJOMJIEHHH 10 3JIEKTPOHHOH mouTe
nmm CMC-coobieHnit OCylecTBAAETCA TOABKO B ClIy4dae YKa3aHHUs 3aiBHMTEJIEM KOPPEKTHOTO
azpeca 3JEKTPOHHOH mouThl M (UnM) HoMmepa TefiedoHa B 3aABJIEHMM O NPEAOCTABJICHUU
rocyaapcTBEHHOMR yciyry npu obpameruu 8 MOIL

VHdopMupoBaHue 3asBUTENIs O XOJA€ BHINOJHEHHA 3alpoca O MpelOCTaBICHUH
rOCYAapCTBEHHOM YCIIYTH, B TOM 4HUCJIe O NOCTYIUIEHMH PE3y/bTaTa MpelOCTaBICHUA YCIYTH,
MOCPEACTBOM OCYHIECTBIICHUS TenedoHHOro 380HKa paboTHHKOM M®I] He ocymiecTBsAETCH.

6.1.2. KoHcynbTHpOBaHUe 3aABUTEIS O MOPAAKE NPENOCTABIICHHUS TOCY 1apCTBEHHON yCilyTH
B M®ILI.

6.1.2.1. OcHoBaHHEM [UIs Hauyaja OCYLIECTBICHMA aIMHHMCTPATUBHOH MpPOLENYpPbI
aBnsgeTcA oOpaweHue 3assurens B ML,

6.1.2.2. KoHcybTUpOBaHME 3assBUTENS OCYIECTBIAeTCs paboTHukom MPII.

6.1.2.3. TIpy KOHCYIBTUPOBAHHM 3aaBHTE T paboTHK MODLI:

pasbsCHAET 3asBUTENI0 MOPANOK INPENOCTABIEHUsA YCIyrM (HAaUMEHOBAHHE oOpraHa
rocyJapCTBEHHOM BIACTH, YUPEXKACHUS, OPraHN3aLUH, TPAHUMAIOLIEro(¢it) pelICHUE, KaTETOPHH
3aABUTENICH, POPMY pe3yiibTaTa PEAOCTaBICHUsS YCIYTH, CPOK NPEAOCTABICHUS YCAYTH),

NpoBepAET KOMIUIEKTHOCTD (IOCTaTOYHOCTD) NPEACTABJICHHBIX 3aABHTC/ICM 0KYMEHTOB;

MPOBEPSET HATNYKE B JOKYMEHTAX CBEACHUIT, HEOOXOIMMBIX JUIfl IPEAOCTABIICHUH YCITYTH;

BBIABJIAET B JAOKYMEHTAX HEYIOCTOBCPEHHBIC MCIPABIEHHA, TOBPEXACHUS, HEUNTAEMBIC
YaCTH TEKCTa JIMOO0 HEUNTAEMBIC OTTUCKH IITAMIIOB, HAUIMYHE KOTOPBIX HE MO3BOAET OJJHO3HAYHO
TOJIKOBATh X COAEPIKAHUE,

Pa3bACHAET 3a4BUTC/IIO  CONACPXKAHME HENOCTATKOB, BBIABICHHBIX B JOKYMEHTaXx,
U MIpeUIaraeT MPUHATH MEPBI 110 UX YCTPAHCHHIO,

yKa3blBaeT 3asdBUTENI0 HA HaJM4YMEe OCHOBAHMH JUIA OTKasa B NPUEME [OKYMEHTOB
nGO NPEeNOCTaB/ICHUM YCYTH;

pasbACHAET TMOPANOK M CPOK BblJa4M JOKYMEHTOB, SBIAIOLIMXCA pe3Y/IbTaTOM
NpeJOCTaBJICHUSA YCIYTH.
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6.1.3. Pe3ynbpTaToM aqMHHUCTPATHBHON NPOLUEAYPHI ABSAETCS NPEAOCTABIEHUE 3a9BUTEITIO
NOJHOW W TMOHATHOH MHGOPMAMH 1O BONpOCAaM, CBA3AHHBIM C TIPEJOCTaBJIEHHEM
rocyaapCTBEHHOM yCayrH.

6.1.4. Cnocobom uxcauun pesynpTata aJMHHUCTPATHBHON INpPOLEAYPHl SBJISETCS

YCTAHOBJICHHE pabOTHHUKOM M®IL] Win HTO takra OTCYTCTBHS
Yy 3aBUTENS BONPOCOB, CBA3AHHBIX ¢ NPENOCTaBIEHHEM rOCY1apCTBEHHON YCITYTH.
6.2. [lpuem 3anpoca 3asBUTENS %} JOKYMEHTOB, HEOOXOAUMBIX

JUIS TIPE/IOCTaBJICHHS rOCYAapCTBEHHOHR YCIIYTH.

6.2.1. OcHoBanueM [UIs Hayajla aJMUHMCTPAaTUBHOH MpOUEAYpbl SBASETCA JIMYHOE
obpailenre 3asBuTens (npeucrasutens) B M®PLl ¢ nokyMentamu, ykasaHHBEIMH B NYHKTE 2.6
HacTOAMEro AJJMMHUCTPAaTHBHOIO PErjlaMeHTa.

6.2.2. [IpueM noKyMeHTOB ocyliecTBiasercs paboTnukom M®LI.

6.2.3. Paboruuk M®II, ocymecTBasgiomuUii nNpHeM JOKYMEHTOB, IpEACTaBICHHBIX
JUTS IONTYYEHHS rOCYJapCTBEHHOHN YCITYTH, BBIOJIHSET ClIeyIOIINe JeHCTBUS:

6.2.3.1. YcranaBnuBaer JIMYHOCTD 3asgBUTENS Ha OCHOBAHMH nacnopra
M MHBIX JOKYMEHTOB, YAOCTOBEPSIOIUMX JIMYHOCTb  3asBUTCIAA B  COOTBETCTBUH
¢ 3akoHoAarenscTBOM Poccuiickoi deneparym.

Jlst ynoctoBepeHns NTUYHOCTH 3asaBHTels paboTHUK M®PL] ycTaHaBinBaerT:

TOXJECTBEHHOCTh  3asABUTeNnss  (oTorpaduu, coaepkaiielcs B  NpPeABABICHHOM
UM  [1acnopre, HHOM  JOKYMCHTE, YAOCTOBCPAIOLUCM JIMYHOCTB B  COOTBETCTBHH
¢ 3aKoHoMAaTenbCcTBOM Poccuiickoit Peaepauun,

JIeCTBUTENBHOCTh NPEABABIEHHOrO MAacnopra, Cpok AeHcTBUSA Macnopra rpaxjaaHuHa
Poccuiickoit ®denepanum, YCTaHOBJICHHBIH MOCTAHOBJIEHUEM [TpaBuTENBCTBA
Poccuiickoit ®enepauuun ot 08.07.1997 Ne 828 «O6 yrsepxaenuu [looxeHus o nacropte
rpaxxnannda Poccuiickoit ®egepaunu, obpasia OnaHka M ONMCaHUS MAcnopTa rpaXIaHUHa
Poccuiickoit ®enepanuny», cpok AeHCTBUS HHOrO J0KYMEHTA, YA0CTOBEPSIOUIErO JUYHOCTD (€C.TH
TakO# CPOK YKa3aH B JIOKYMEHTE).

6.2.3.2. YcraHaBnuBaeT MNOJHOMOYHE NpPEACTABHTENS Ha OCHOBAHHUH IIPEABABIECHHBIX
YM OpUTHHAJIOB JOKYMEHTOB, IOATBEPKAAIOILMX B YCTAHOBJIEHHOM IIOPAAKE €r0 NOJTHOMOYHE.

6.2.3.3. Onpenensct npeaMeT oOpalieHUss M MNPOBOJMUT MPOBEPKY COOTBETCTBHUS
JOKYMEHTOB TpeOOBaHUAM, YKa3aHHbBIM B NYHKTe 2.6 HACTOAIET0 AJMHHHUCTPATHBHOIO
perjiamMeHTa.

B cnayvyae NpencTaBieHHs  3asBHTENIEM  HEMOJNHOIO  KOMIUIEKTA  JOKYMEHTOB
nu60  HECOOTBETCTBHS  INPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YCTAHOBJIEHHBIM
NyHKTOM 2.6 HacTosAlEero AJMHHHCTPATHBHOIO pErjiaMeHTa (Aanee — HECOOTBETCTBYIOLUMH
KOMIUIEKT JOKYMEHTOB), pabOTHHK CTPYKTypHOro noapasaeiesus M®L], ocywecTsisromui
pHeM JOKYMEHTOB, pa3biCHACT 3asABUTENIO COJEP)KAHME HEIOCTATKOB, BBIABIECHHBIX
B IOKyMEHTaX, pesiaraet NPUHATh MEPDI [10 UX YCTPAHEHHIO K 0OPAaTUTHCA 3a [TPEJOCTAB/ICHHEM
rocyJapcTBEHHOH YCITyrM NOBTOPHO.

B cnyvae, xorza 3asBUTeNlb HACTaMBaeT Ha IIPHEME HECOOTBETCTBYIOLIETO KOMIIICKTA
JOKYMEHTOB, palOTHHK CTpykTypHOro mnoxpaszaeneuus MOILL, ocywecrsnsiomuit npuem
JROKYMEHTOB, IIpe/UlaraeT 3asBHTE/IIO0 COOCTBEHHOPYYHO CHENaTh COOTBETCTBYIOLUYIO 3alHCh
Ha 3a%BJIEHUH WM 3aMI0JHUTH CONPOBOAUTC/IBHOE [TUCEMO K KOMILIEKTY TOKYMEHTOB.

6.2.3.4. dopmupyer  3anpoc O  MpPEJOCTaBICHHH  TOCYAAPCTBEHHON  yCIIyrd
B MAHC OT'Y.

B ciyyae eciu rocyHapCTBEHHas yCIyra NpeNOCTaBIAETCA B paMKaX KOMIUIEKCHOTO
3anpoca, (OpMHpYET 3anpoc, AeHCTBYS OT UMEHHM 3asABUTEIS O€3 JOBEPEHHOCTH.

6.2.3.5. OcyluecTB/se€T CKAaHMPOBAaHWE IPEACTABICHHBIX IOKYMEHTOB, (OopMHpyeT
3/IEKTPOHHOE J€10, BCE JMJOKYMEHTBl KOTOPOTO CBSA3BIBAIOTCA €/IMHBIM  YHUKAJIbHBIM
UAEHTU(GUKAUHOHHBIM KOJOM, MO3BOJISIOIMIMM YCTaHOBHTh IPHHAMIEXKHOCTE HAOKYMEHTOB
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KOHKPETHOMY 3asABHTENIO M BHAY OOpalleHHsl 3a TOCYNApCTBEHHOU ycnyroi. OpHrdaHaiel
JOKYMEHTOB, yKa3aHHble B TyHKTe 2.6 HacToswlero AJMHHHCTPATHBHOTO perfiaMeHTa,
a TaKXKe 3anpoc (3asgBJIEHHE) NOC/e CKAHUPOBAaHUsI BO3BPALIAOTCS 3asBUTEIO.

6.2.3.6. 3aBepsAeT 3NEKTPOHHOE A€/I0 CBOEH yCHIEHHON KBain(pULHPOBAHHOM 3IEKTPOHHOM
MOAINHUCHIO.

6.2.3.7. [To oxoH49aHUK NpHeMa JOKYMEHTOB paboTHHK M®I] BrliaeT 3asBUTENIO PACIIUCKY
B [IpHeMe JOKYMEHTOB.

6.2.4. Ecnu 3asBUTENb NOTPEOOBAT OT36IB 0OpallieHHs MTOCTIE OTIIPABIEHHUS 3EKTPOHHOTO
Jena B aAMHHHCTpaUHIlO paiioHa, pabOTHHK CTPYKTypHOro mnogpazaeieHus MO,
OCYIIECTBJIAIONIMHA MPHEM AOKYMEHTOB, MPEAJIAracT 3asBUTE/IO HANUCATh 3asBJICHHE HAa OT3bIB
obpallicHus B 3abMpacT paclucKy y 3asBHUrens (B ciyyae ee Hanuuus). [Ipu 3tom paboTHHK
CTPYKTYpHOTO nozapasaeneHus M®L] ycraHasivBaeT COOTBETCTBYIOLIMHM CTaTyC 3/E€KTPOHHOIO
aena 8 MAUC OTY.

6.2.5. PesynbTaToM aJIMHHHCTPATHBHOM Npoueaypsl sBaseTcs npueM pabGoTHukoM M®I]
JOKYMEHTOB, NIPEICTABIEHHBIX 3asIBUTENIEM.

6.2.6. Cnocobom ¢uKkcaumn pesyinbraTa aJMHHHCTPAaTHUBHOH MNpOLENYphl SBISETCS
odopMIIeHHE U BblIa4a 3asBUTEIO PaclUCKH O NPHEME AOKYMEHTOB.

6.3. Hanpaenenune B aAMHHHCTpALMIO pallOHA AOKYMEHTOB, MOJIYYEHHBIX OT 3asiBHTEJIS.

6.3.1. OcHoBaHHMEeM i1 Hayajla aJAMHAHHACTPAaTMBHON MpoLEAYypBl SBIAETCA IPHUEM
H peructpauus pabotHukoM M®L] 1okyMeHTOB, NpeACTaBAECHHBIX 3aABATENIEM.

6.3.2. [lepenaya B aAMMHHCTpaLMIO padOHA AOKYMEHTOB, NMOJYYEHHBIX OT 3asBHTEI,
ocyliecTBasercs pabotHukom M®L.

6.3.3. PabotHuk M®L] B cpok He mno3fHee cleAyOIIEro pabouyero AHS HalpaBiseT
chopMHUpPOBAHHOE B COOTBETCTBHM C MNyHKTOM 6.2.3.5 HacTosero AJIMMHHCTPAaTHBHOIO
pernaMeHTa 3JIEKTPOHHOE JIe/I0 B aIMMHHCTPALIHIO palioHa.

6.3.4. Pe3ynbTaToM aIMHUHUCTPATUBHOM NpOLIEAypHl SBISETCS HanpasleHHE pabOTHHKOM
M®1] B axMHHHACTpALHIO paiOHA MPUHATHIX OT 3asiBUTENS JOKYMEHTOB.

6.3.5. Cniocobom ¢ukcauun pesynpTaTa aJAMHAHHACTPATHBHON IIpOLEAYpBl SABJAETCS
ycraHoBka craryca B MAUC OI'Y.

6.4. Bolgaua AOKYMEHTOB, MOJY4YEHHBIX OT aJMHHHCTpPALMM padOHa, MO pe3ynbTaTaM
npelocTaBleHUA rocyaapcTBeHHOM ycayry, COCTaB.ICHHE, 3aBEPCHHE
M BbIaya Ha OyMaXHOM HOCHTENE BBIMHCOK M3 HHGOPMALMOHHBIX CHCTEM OpPraHoB,
NPEAOCTABIAIOIIUX TOCYAAPCTBEHHBIE YCIYTH, H AOKYMEHTOB, MOATBEPKAAIOIINX COAEpKAHHE
3JIEKTPOHHBIX JOKYMEHTOB, HanpaBleHHbIX B MO®Ll no pesynbrataM npenocTaBieHHs
FOCYAAPCTBEHHBIX YCIYT B COOTBETCTBHH ¢ TpeOOBaHUAMH, yCTaHOBAEHHBIMHU [IpaBuTensCTBOM
Poccuiickoit ®eaepaunu.

6.4.1. OcHoBaHueM Ui Hayana aJMHHHCTPATHBHON MNpOLEAYpBl ABIACTCA MOIYyYEHHE
M®I] oT agMHUHHCTpaUMH palOHa JOKYMEHTOB, SBJIAIOIINXCA PE3yNbTATOM IMPENOCTAB/ICHUS
rOCYNapCTBEHHOM YCJIyrd, B BHIE IJIEKTPOHHOIO JOKYMEHTa (Ha OyMaXHOM HOCHTENE
NPH OTCYTCTBHMH TEXHHYECKOH BO3MOXKHOCTH HAlpaBliEHHs pe3y/bTaTa B BHJAE 3/IEKTPOHHOTO
JIOKyMEHTA).

6.4.2. Brinaua JOKYMCHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM 1IPEAOCTABICHAS FOCY AapCTBEHHON
YCJIyTH, B TOM YHCIE MPH HAINYHH TEXHHYECKOH BOIMOXHOCTH, HA OYMaXXHOM HOCHTEINE,
MOATBEPXJAIOIINX ~ COAEPXKAHHE 3NEKTPOHHBIX JOKYMEHTOB, HalpaBi€HHBIX B MOLI
0 pe3y/bTaTaM MpPeAOCTaBICHHAS [OCYIAPCTBEHHBIX YCIYI' B COOTBETCTBMH C TpeOOBaHMAMH,
ycraHoBnenueMd [IpaButensctBoM Poccuiickolt denepauuy, oCyIECTBASETCS PabOTHHKOM
M®I], 0TBETCTBEHHBIM 3a Bbljjaqy pe3yJbTaTa [IpeloCTaB/IEHUs roCy1apCTBEHHON yCyTH.

6.4.3. Pabotnuk M®L], oTBeTCTBEHHBII 3a BblAauy pe3y./ibraTa IpeAoCTaBIeHUs yCIyry:
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OCYLIECTBJIAET  BBIAAYy  pe3yjbTaTa NpPeJOCTABJICHHUA TOCYJAPCTBEHHOH  YCIYrd
B COOTBETCTBMH C TpeGOBAHWAMH HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYIHPYIOLIMX MOPANOK
NPeAOCTABIEHUS TOCYAAPCTBEHHOH YCIyrH;

ycTaHaBAMBaeT HeobxoauMbli craryc B MAWC 3TV,

6.4.4. PesynpTaTroM aAMMHUCTPATHBHOH MNpPOLEAYPBl SBJSETCA BblAAYa 3asABHTENIO
pe3yNbTaTa NpeoCcTaBleHUs TOCYIAPCTBCHHON YCITYTH.

6.4.5. Ciocobom ¢ukcauuu pesynbTaTa aJMUHHCTPATHBHOH MpPOLEAYPHl SABIAETCA
NPOCTABIEHHE OTMETKH B XypHaJe BBJAYH JOKYMEHTOB No ¢opme, yrBepkaeHHon B M®ILI,
U npocTaBjieHue Heobxoaumoro ctaryca B MAHUC OI'Y.

6.5. Ilopaya xano6bl B nopsake AocyAeOHOro (BHecyAeOHOro) o6xanoBaHHsA pelICHUH
U aeiictBuii (6ezneitcteus) M®L] u pabotHukos M®DILI.

6.5.1. OcHOBaHHMCM JUTs Havalla OCYLIECTBICHUs a;IMUHHUCTPAaTHBHOH NPOLEAYPEI ABISETCA
nogavya 3assuteseM B M®DI[ c xanobwl wa peureHus W AckictBus (OesneiictBue) MDL],
pabotuukos M®LI (nanee — xxanoda na M®LI).

6.5.2. Ilogaya xano6e1 Ha M®L] ocyecTBiseTcsa paboTHUKy MPLL.

6.5.3. Mndopmanus 11 3agBUTENS O €T0 NpaBe 1M04aTh XKajlo0y.

3asBHTENb HMEET NMPaBO NoJaThk xanoby Ha M®PL] B ciepyromux ciyyasx:

HapylieHHE CpoKa PErUCTpaLlMK 3arpoca 3asiBUTENs O MPEAOCTaBISHHH I'OCYapCTBEHHOM
YCIIYTH, KOMITJIEKCHOTO 3aIpoca;

TpeboBaHME TPEACTABJICHHS  3asBUTE/IEM  JOKYMEHTOB, HE  IPEeAyCMOTPEHHBIX
HOpPMAaTHBHBEIMH NpaBOBbIMH akTamM Poccuiickoil ®enepannd And  NPeAOCTABIEHHS
rocy1apcTBEHHOH yClyry;

0TKa3 B NpHEMe AOKYMEHTOB, NMPEACTaBIEHUE KOTOPBIX NMPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBBIMH akTaMH PoccHiickoit denepannu s npefocTaBlIeHHs roCy 1apCTBEHHON YCIIYTH;

TpeboBaHNe BHECEHH 3asABUTEIEM MIPH MPEAOCTABICHHH FOCY JapCTBEHHOM YCIYTH I1aThl,
HE MpPeyCMOTPEHHOH HOpMAaTHBHBIMH TPaBOBLIMH akTaMH Poccuiickoit deneparun.

XKanoGel Ha  HapylleHMs  Cpoka WM  TOpAAKa  BblAAYHM  JOKYMEHTOB
MO pe3ynbTaTaM MpeNOCTaBICHUs TOCYAapCTBEHHOH YCIYTd NPHHHMAIOTCA aAMHHHCTPALUEH
paiioHa B MopsiAKe, yCTAHOBJIEHHOM pa3JeNoM V aIMHHHCTPAaTHBHOTO PETrIaMEHTa.

B cnyuae ecnu xano6a Ha M®L] noxaetcs yepes NpeACTaBUTENS, TaKXKe MPEACTABIAETCA
JOKYMEHT, MOATBEPXAAIOLIHHA ITOTHOMOYHS HAa OCYIIECTBICHHUE ACHCTBUN OT HMEHH 3aABUTEIS.
TpeGoBaHuss K HOKyMEHTaM, MOATBEPXKAAIOIIMM IIOTHOMOYMSA, yKaszaHbl B MNyHKTE 5.1.2
HACTOALIECTO AJIMUHUCTPATHBHOTO PEr/IaMEHTa.

6.5.4. Ilpenmet xanobst Ha MDLIL

Xano6a na M®L] nomxHa coaepxars:

HauMmeHoBauwe MO®DLl, damunuo, uMs, OTYECTBO (mocieaHee — TMpPH HaIHYHH)
1 Jo/KHOCTE paboTnnka ML, petrenns u aelicTBus (6e3aeHCTBHE) KOTOPBIX 0OXaNYIOTCH;

baMunuio, ¥Ms, OTYecTBO (MOCHEJHEE — NMPH HAIMYMH), CBEJCHUA O MECTE JKMTEJILCTBA
3a4BHTENA - QUIHYECKOTO JINIA, & TAKOKE HOMED (HOMEpa) KOHTAaKTHOTO TenedoHa, aapec (aapeca)
37E€KTPOHHOM MOYThI (IIPH HAJMYKH) H NOYTOBBIHA afipec, MO KOTOPLIM JOJKEH ObITh HaNpaBjieH
OTBET 3as1BUTEJIIO;

cBe ieHHA 06 0GXanyeMbIX pelieHusx H aeiictBusx (6esaeiicteun) M®L, pabotanka M®L],
B TOM 4YHCJE BHJ HapylieHus, yka3zanublii B nyHkte 5.1.1 HacTosllero AAMHHHCTPAaTHBHOTO
pETJIaMEHTA;

JOBOJABI, Ha OCHOBAHUH KOTOPBIX 3asBHTEAb HE COTJACEH C  PELICHHEM
u peiicterem (6e3aciicteueM) M®L, paGotauka M®LI. 3asBuTEaEM MOTYT OBITH NPEACTABIIEHBI
JOKYMEHTBI (IpU HAIMYKK), TOATBEPKAAIOIINE AOBOABI 3a8BUTENSA, THO0 UX KOIHH.

6.5.5. Cnioco6r1 nojayu U paccMoTperus xanodsl Ha ML,

6.5.5.1. XKano6e1 Ha pewieHus u aeictBus (6e3neiictBue) pabotHuka MOILl nonarorca
pyxoBoautento M®ILL
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6.5.5.2. XKano6a na M®L] MoxeT ObITh HamnpaBIieHa:

IO [oYTe;

¢ ucrnonp3oBaHueM ceTH «HMHTepHeT» mocpeacTeoM [loprasna;

NPpU JIMYHOM [pHeMe 3asaBUTeNnsa B MOLI,

[1py anyHOM NpUEME 3aBUTENb IPEACTABAET AOKYMEHT, YO0CTOBEPAIOLLHIN €0 IMYHOCTD
B COOTBETCTBHH € 3aKOHOAaTeNnbcTBOM Poccuiickoit denepannn.

[Ipn noaaye xano6er Ha MDII B snexkTpoHHO# dhopme nocpeacTroM [loprana MOTYT ObITH
NpPENCTABICHBl JOKYMEHTBI, yKa3aHHble B MyHkTe 5.1.2 Hactosumiero AJAMHMHHCTPAaTHUBHOTO
periaMeHTa, IPH 3TOM JOKYMEHT, yA0CTOBEPAIONINiA JTNYHOCTh 3asiBHUTENS, HE TpebyeTcs.

3anoJHEHHe 3amnpoca 0 pacCMOTPeHHH xanoObl yepes [lopTan Npou3BOAUTCA 3asABUTENEM
JIMYHO [IPH YCIIOBUM aBTOPHM3alMK 3aaBuTes Ha [loprane nocpeactsom ECHA!.

6.5.5.3. Cpok paccMoTpeHHs xato6sl Ha MODL] ucuncnseTcs co AHA perucTpaluH Xano0sl
B M®II. XKainoba Ha M®DI] momtexxuT paccCMOTPEHHIO B TEUEHME MATHAALATH pabouyux aHei
CO JHA €€ perucTpallvy, a B ciydae oOxanoBaHMA oTkaza M®I] B npueMe ROKyMeHTOB
y 3asBUTEJIA — B TCUCHHUC MATH pabouuX JHEH CO JIHS €€ perHCTpaliH.

XKano6a va M®IL] paccmarpusaercs MOLI.

XKanoba Ha penieHus u aeictBus (OesmeiicTeue) pykoogutens M®PI] paccmarpuBaeTcs
KomuTeToM 1o HHGOPMAaTH3ALNH U CBA3H.

6.5.6. Pe3ynbTaT paccMoTpeHHs )anoObl Ha MODILI.

[To pe3ybpTaTaM paccMOTpeHus XanooObl M®I] [IPUHUMAET OJHO
M3 CNEAYIOIHUX PELICHHIA:

xayoba yIOBIETBOPAETCA, B TOM 4YHciie B GOpMe OTMEHBI IPUHATOrO PEIICHHU

B YJIOBJIETBOPCHHUH KaJIOOBbI OTKA3bIBACTCA.

Yka3aHHOE pellieHHe NpuHUMaeTcs B popme akta MOIL. Tunosas ¢opma akta ycTaHOB:I€HA
npunoxernueM Ne 5 Kk HacTosEMyY AJMUHUCTPATHBHOMY PETJIAMEHTY.

M®I] oTka3sIBaeT B y10BJICTBOPEHHH JKan0oObI B CIEAYIOIUX CIyYasnx:

HaJIHYK€e BCTYNHBILETO B 3aKOHHYIO CHJTY pelUeHHs cyaa, apOMTPaKHOTo Cy/aa Mo xasiobe
0 TOM Xe NMpeIAMETE U MO TEM XK€ OCHOBAHHSAM;

nojayva XanoObl JIMUOM, FIOJTHOMOYHSA KOTOPOTO HE [IOATBEPKACHBI
B TIOPs/IKe, YCTAHOBJIEHHOM 3aKoHojaarteNbeTBOM Poccuiickoit Peaepanuy;
Haji4ue pelueHus no xaJobe, [IPUHATOTO paHee B COOTBETCTBHH

¢ TpeboBaHMAMH  HacTosWEro  AIMHHHCTPAaTHBHOIO  perjaMeHTa B OTHOIIEHHH
TOTrO € 3asABUTEJIS U [10 TOMY XK€ MPEeAMETY XKaJIOOBL.

6.5.7. TTopsa 0K HHGOPMHPOBAHHS 3asABUTES O PE3Y/IbTaTaX PACCMOTPEHUS KATOObI.

[Ipu  ynoBnerBopeHuH  xanobpl MODI] nNpuHMMaeT  HCYEPIBIBAIOIHE  MEPHI
10 YCTPAHCHHIO BBIABJIEHHBIX HapylI€HUH HE NOo3JHee MATH PabouuX AHEH CO AHSA NPHUHATHS
pELUCHHUS, eCIIH HHOE HE YCTAHOBJICHO 3aKoHoAaTelbCcTBOM Poccutickoit denepanuu.

He nmnosanee aHA, crleaylomwero 3a JHEM TIPUHATHA  PELICHHSA, 3asiBHTEIIO
B NHMCbMEHHOH (opMe M [0 IKEJaHMIO 3asBUTENS B 3JIEKTPOHHOM (popme Hampapisercs
MOTHBHPOBAHHBIA OTBET O pe3y;IbTaTaX PacCMOTPEHUS JKalo0bL.

B oTBeTe no pe3yNbTaTaM pacCMOTPEHHS KajloObl YKa3bIBAIOTCs:

HauMmeHoBanue MODIl, npomkHOCTh, GaMUAMA, WMs, OTYeCTBO ([IPH HAJIHYHH)
€ro J0JDKHOCTHOTO JIMIlA, IPUHSABILETO pellleHue M0 xKanode;

HOMEp, naTa, MECTO HPHHATHSA peleHus, BKTIOYast CBEJICHHSA
0 JIOJDKHOCTHOM JInlle, pabOTHUKE, pellleHre Wi aeiicTBre (O6e3aeicTBrE) KOTOPOro o0XanyeTcs;,

(haMuIIKs, HMsl, OTYECTBO ([IPH HATHYMH) WK HAHMEHOBAHHE 3aABUTENS,

OCHOBAHHS [UISl IPUHATHSA PELIEHNUA 110 XKanooe;

13 BosmoxnocTe noaark >xanoby nocpeactnoM [lopraia ofccnieuuBaercs Ans 3asaBUTCNCH, KOTOpbLIC MOAaBaNd 3anpoc
0 MPEAOCTARICHUM roCy1apCTBCHHOMA yeayru uepes [Mopran uan MOLL
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NPHHATOE N0 Kanobe peleHune;

B Cilydae eciM Xanoba npu3HaHa OOOCHOBAHHOM — CpPOKM YCTPAaHEHWS BBIABIEHHBIX
HapyILLUEHHH;

CBEJICHHUS O NOpsiAKe 0OXKaNOBaHUS IPUHSATOTO 110 Xanobe peleHus.

Taxxxe B oTBeTe O pe3yabTarax pPacCMOTPCHUS JKaJoObl MPUHOCATCS H3BUHEHHUS
3a AOCTaBJICHHbIE HEYJ00CTBA M YKa3bIBaeTCs HHPOPMAlIHs O JaNbHEHIUHNX NEHCTBUAX, KOTOPBIC
HEOOXO0/IHMO COBEPIINTD 3asIBUTEJIIO B LIE/ISIX MOJyUEHUS TOCYJaPCTBEHHOMN YCITYTH.

OTBer 1nO pe3ynpraraM paccMOTPEHHS KaloObl IMOJMMCHIBAETCS YIOJIHOMOYCHHBIM
Ha paccMoTpeHue xanobsl tuoM M®L], HafeNeHHBIM TOTHOMOYHSIMH IO PACCMOTPEHHIO XKal0b.

ITo >kenaHWIO 3asiBUTENS OTBET IO pe3yNbTaTaM pacCMOTPEHHUS KaIoObl MOXET ObITh
NpeJICTaBJICH He MO3HEE JHS, CJICAYIONIETO 38 AHEM [IPUHATHS PEUICHHUS.

6.5.8. Ilopsinox obxanoBanus peweHus no xanode Ha MOLI,

PewieHne, NpUHATOE MO Pe3yJbTAaTaM pPaccMOTPeHHs xaloObl, MOKeT ObITH 00XKaTOBaHO
BHUlle-TYOepHATOpY Cankr-llerepbypra, HEMOCPEACTBCHHO KOOPAVNHHPYIOLIEMY
N KoHTpoaupywiuemy zAearenpHocte MOLL (CmoneHwiit  11poesn, a. 1, nurepa b,
Cankrt-Tletep6ypr, 191060, Ten. (812) 576-62-62, adm@gov.spb.ru), B IlpaBUTENLCTBO
Cankr-IletepOypra, a Takke B Cy[ B MOPSJAKE U CpPOKH, MpPEeAYCMOTPEHHBIE ACHCTBYIOLIMM
3aKOHOXATEJILCTBOM.

6.5.9. 3asBuTENb UMEET IPABO HA MOJY4YEHHE MHPOPMALMH U IOKYMEHTOB, HEOOXO0AUMBIX
JUIst 0OOCHOBaHHUs U PaCCMOTPEHUS KaloOBbl.

6.5.10. UndopMupoBaHHe 3asaBUTECH O MOPSJKE MNOAAYM M PACCMOTPEHHS KanoObl
OCYILECTBIACTCS [TOCPEACTBOM pasMelneHus uHpopmauuu Ha [loprase.

HUndopmuposanmne 3asBUTENCH 0 nopsake obxasnioBaHus pelIeH i
u  gedictBud  (Ge3neicTBHSA)  OCYIECTBISETCS TakXe Ipn  oOpallleHHH  3asdBUTENs
no TenedoHaM, aapecaM JJIEKTPOHHOM MMOYTHI, a TaKkXe [pH JIMYHOM  IIPUEME
10 azipecaM, ykazaHHbiM Ha [loptane B paznene «MOL».

6.5.11. IonoxkeHnss HACTOALIEro pasfesa, YCTaHABAMBAIOIIME [OPSAOK  I0Ja4yM
M paccMOTpeHHs Kaso0 3asgBUTeNel Ha HapyLWICHHMs MX MpaB I[pH IMPEROCTaB/ICHUH
rOCYyAapCTBEHHBIX YCIYr, He pacHpOCTPaHSIOTCS Ha OTHOIUEHHsA, peryHpyemble 3aKOHOM
Ne 59-D3.

XanoOel 3asBUTENEH HA OPraHU3alHUIO NIPEJOCTABICHUS TOCYAapCTBEHHBIX yeayr B MOL]
MOJIAFOTCSA M PaCCMATPUBAKOTCA B MOPAAKE, NIPEAYyCMOTpeHHOM 3akoHoM Ne 59-D3.

¥anoba 3asBUTENs HA OPraHU3aUMIO MPEAOCTABICHUS IOCYIapCTBEHHBIX ycayr B MOI],
nojaHHas 3assutesieM B M®OLL, paccmarpusaercs MOL] B cootBeTcTBUM ¢ 3akoHOM Ne 59-03.




IMpunoxenne Ne |

K A}lMMHHCTpaTMBHOMy pPeriaMeHTY aIMHWHUCTPALUK paﬁona
Cankr-IleTepOypra no npeaocTaBIEHHIO rOCY AaPCTBEHHONK yCayru
no Npea0CTaBNEHHIO MEPpbI COLHATbHOK NOMIEPKKH
B BHIE €XErogHoro nocobus Ha npuodpeTeHue yueOHOH
JIATEPATYPbl U MNHCBMCHHLIX ﬂpMHaﬂJ‘le)KHOCTeﬁ AETAM-CHPOTAM
H JeTaM, ocTaBIIMMCs 03 noneyeHUs poauTeNieli, a Takxke NuLam
U3 uucna OeTel-cMpoT W HeTel, ocTaBwiuxcs ©6e3 noneyenns
ponuTenel, NMLAM, NOTEpABLIMM B mnepuoa obyueHus obomnx
ponmeneﬁ HIIN  €OWMHCTBECHHOIO  pOIAMTENS, oﬁyqalomumcx
B roCyaapCTBEHHbIX obpa3oBaTeNbHbIX YUPEXAEHNX,
3a NCKITKDUYEHHUEM roCyJapCTBEHHbBIX OGPZBOBaTeJILHhIX
yUpeXAeHHH, peann3yloliux OCHOBHYK 061Ieo6pa3oBaTenbHylo
nporpaMMy AOLIKONBHOro 06pa3oBaHus

IIpumcpHas Gopma NOBEPEHHOCTH

JOBEPEHHOCTD
HA M0JIy4YeHHe rocyAapcTBEHHOH YCJIyTH
Cankr-Ilerepbypr « » 20 T
A, , « » I. POKIEHHS,
(®.U.0. nosepuTens NOJHOCTLIO)
HacnopT CepuH No , BbIJaH
« _» T., 3aperUCTPUPOBAHHbBIN(as) 110 ajpecy: ,

OpOXKHUBaIOIKi(asg) 1O agpecy: ,
HACTOANIEH  JOBEPEHHOCTBIO  YHNOJHOMOYHBAIO

, K » T. POXJIEHUS],
(®D.HU.0O. n10BEpEHHOr0 NHLA NONHOCTLIO)
HAacHOPT CePUH No , BBIIaH
« __» T., 3apEerucTpUpoBaHHOMY(0#) 110 aapecy: ,
npoxuBaloIemMy(ei) no aapecy: , B HEmAX

NOJIyYEHHUS FOCyJapCTBEHHOM YCIIyTH

(HaUMEHOBAHHKE rOCYJAPCTBEHHONR YCIYTH)

ObITb MOMM IIPEACTABHUTEIEM B aJAMHHHCTpALUH paiioHa
Cankr-Tletepbypra ¥ (MaM) CTpPyKTypHbIX noapaszgencHusx  Caunxrt-IletepOyprekoro
TOCYZIAPCTBEHHOTO KA3eHHOTO y4pexIeHHs «MHOTOQYHKIMOHAIBHbBIR UEHTP MPEAOCTABICHHUS
roCyZJapCcTBEHHBIX M MYyHMLUMNAIBHBIX YCIYr», B CBA3K C 4YeM COBEpIIaTh OT MOEr0 HMMEHH
CIICAYIOIIHME A€HCTBHSA!

— mojaBaTh OT MOEro MMEHH 3asB/CHHE HA IOJIydCHHE YKa3aHHOH ToCylapCTBEHHOMH
YCIYTH ¢ TIPHIONKEHMEM BCEX HEOOXOAHUMBIX JOKYMEHTOB;

— JaBaThb COrjacHe Ha oGpaGOTKYy MOMX NEepCOHAJBHBIX JAHHBIX, C LENbIO H B 00BEMAX,
HeOOXOAMMBIX /IS [IPEIOCTABACHUA YKAa3aHHOH rOCY1apCTBEHHOH YCIYTH;

— MOJIyYaTh pe3yAbTaT YKa3aHHOH IoCyZapCTBEHHON YCIYTH;

— pacnuchiBaThbCs 3a MEHs M COBEpIIATL HHbIE JCHCTBHS, CBA3aHHbIE C MNOJYYEHHEM
yKa3aHHOH roCyJapcTBEHHOR YCITyTH.

[TosIHOMOUHS 110 HACTOSILEH JOBEPECHHOCTH HE MOTYT ObITh NIEPEAAHEI IPYTUM JIHLIAM.

JloBepeHHOCTb BbIJAHA CPOKOM Ha Mecsna(en).

JloBepuTennb

(®.1.0. noBepUTENS NOTHOCTLIO) (Iloannce)
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[TprMepnas bopma XOBEpEHHOCTH, BblIaBaeMasi 3aKOHHBIM [IpeCTaBUTeIEM
HECOBEPIIIEHHONIETHETO {COBEPILEHHONIETHETO HeleeCcocOOHOr0) 3asiBUTENS TPEThEMY THLLY

JAOBEPEHHOCTDH
HA NOJIy4YeHHEe rOCyAAPCTBEHHOMN yCeIyru
Cankr-IletepGypr « _» 20 T
S, C» I. POXKIOCHHUS,
(P.N.0. noBepuTens NONHOCTbIO*)
NacnopTt CEpUH Ne , BBIIAH:
« » r., KOX MoJApa3fiejieHHs .

3aperucTpUpoBaHHbIR(asg) No azpecy:

npoxuBaroUMii(as) no aapecy:

B COOTBETCTBHH C QOKYMEHTOM, IIOATBEPXKAAMOIIMM MpPaBO 3aKOHHOTO IpeAcTaBHUTENS,
BBICTYMATh OT MMEHM HecoBepllleHHONeTHero(ei) cbhiHa (mouepw, mojaoneuHoro(oi)) aubo
COBEPILIEHHOJIETHETO HeNeecnoCOOHOro 3asaBUTENS (CBHAETENBCTBO O POXIEHHH, DpELIEHHE
oprana OIMEeKH U MollednTebcTBa 00 YCTAHOBJIEHHH OMEKH WJIH MOMEYHTEIbCTBA, aKT OpraHa
ucnoaHuTenbHol Bnactu Cankt-IleTepOypra o HasHayeHHM DPYKOBOAMTEJIEM OpraHH3alLMH
JUIL NeTEW-CHpOT W JeTeH, OCTaBIIMXCS Ge3 momedeHHs: poauTenell (A1s rocynapCcTBEHHBIX
OpraHu3alMii), aKT ydpeaAUTeNIs O Ha3HAYEHHH PYKOBOJMTE/IEM OPraHM3alMM MUl JEeTeH-CHpOT
M jered, ocTaBluuXcs 0e3 momedeHHs poauTenei (1U1si HErocyaapCcTBEHHBIX OpraHH3aLMi)
(HyXHOE MOAUEPKHYTh)

(yKa3aTb PeKBU3MTHI IOKYMEHTA, KEM M KOrAa BblnaH)
AecTByIOWMi(as) B KayecTBE 3aKOHHOTO TMPENCTABHTENS HECOBEPIICHHONETHETO(€H) ChiHa
(mouepn, nojoneynoro(oit)) 160 COBEpIIEHHOIETHETO HejeecnocobGHOro 3asaBUTENS (HYXKHOE

MOAYEPKHYTD)

«_» T. POXACHHS,
(©.1.0. nonHocTbio*)
CBHIETENBCTBO O POXKIAEHHH ([1aCMOPT): CEpHs No ,
BBIIaHO(BBIJaH)
«_» T., 3apETHCTPUpOBaHHEI(as) Mo agpecy:.

HACTOSALIEH JAOBEPEHHOCTHIO YMOJHOMOYHBAIO rpaxJaHHHa

(P.H.O. 10BepeHHOro ML NOJTHOCTBIOY)
"o T. POXICHHS,
MacrnopT Cepud Ne , BBIAAH:




., KOJA NOJpa3feleHus s
3aperucTPUPOBAaHHOMY(OH) MO azpecy:

B LIeNAX MONYUYEHHs TOCYAapPCTBEHHOM y CIIyTH

(HaUMEHOBaHMeE IOCYAAPCTBEHHON YCIyr)
ObITb MOUM [MpPEACTABUTCIIEM B aIMHHUCTpAlMU paiiona
Cankr-[letepbypra u  (unu) cTpykTypHeix nozapasaeieHusx  Cankr-Iletep6yprekxoro
roCyJJapCTBEHHOTO Ka3eHHOrO YYpeXIeHHS «MHOro@yHKUHOHATbHAIH UEHTP MPEeIoCTaB/ICHHA
rOCYAAapCTBEHHBIX U MYHHLMIAIBHBIX Y CIYyr», B CBA3H C 4E€M COBEPIIATh OT MOEro MMEHHU
CICAYIOIIUE ACHCTBHUS:

- M0J1aBaTh OT UMEHH HECOBEPLICHHONIETHErO(€H) ChiHa (J1I04YEpH, NOA0NEeYHOro(oM)) Nubo
COBEPIIEHHOJIETHETO HEAEECIIOCOOHOTO 3asBUTENA 3asdBJCHHE Ha IIOJYYEHHE YyKa3aHHOH
rOCYJapCTBEHHOMH YCIIYTH € PUIOKEHUEM BCeX HEOOXOMMMEBIX JOKYMEHTOB;

- J1aBaTh COrJiacHe Ha 00paboTKy MEpCOHANBHBIX JAHHBIX HECOBEPLICHHOJIETHETO(EH)
ChIHA (JIOYEPH, MOJONEYHOro(0#)) JuUOO COBEPIICHHOJETHENO HEAEECNOCOOHOro 3asBUTE!NS,
C LEJIbIO ¥ B 00beMax, HEOOXOMUMBIX JUIA IPEROCTABIEHUS YKa3aHHOM roCy 1apCcTBEHHOM yClIyry;

- MOJIy4aTh PE3yNbTAT yKa3aHHOH roCy1apcTBEHHOM yCIyrH;

- PacmUCBHIBaTHCA 3a MEHS M COBEPINATH HHbIC ACHCTBHA, CBA3AHHBIE C IOJyYEHHEM
yKa3aHHOMU roCyJapCcTBEHHON YCIIyTH.

[MTonHOMOYHS M0 HACTOAILEH JOBEPEHHOCTH HE MOTYT OBITh NEpE1aHbl APYTHM JTHLAM.

JloBepeHHOCTD BbIJaHa CPOKOM Ha Mecsua(es).

JoBeputenn

(D.U.0O. gosepuTens NOTHOCTBIO) (IMoanuce)

*(OT4ecTBO YKa3bIBAaeTCA NPHU €r0 HAUYUHI
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K AAMHHHCTPaTHBHOMY perIaMEHTY aAMWHHUCTPAUHHM paiioHa
Cankr-Iletep6ypra 10 NpeaoCTaBAEHHIO MOCYAAPCTBEHHOMN YCAYTH
N0 MOPemoCTaBJEHHIO  MEpbl  COLUMATBHOM  MOAAEPKKH
B BHAE €XKErogHoro nocobua Ha npuobpeTeHne YydeGHOM
JIATEPATYphl W TMHUCBMEHHBIX TNPHHAANEKHOCTEH NETAM-CHpOTaM
W AETAM, OCTaBWIMMCA §€3 noneueHus poauTeeH, a Takxe J1Lam
W3 uUCNIa AETEH-CHPOT M JeTeH, OCTaBLUMXCA Oe€3 MmomedeHus
poAMTeneH, JMLAM, NMOTEPABLIMM B MepHOA oOydeHus oOOoHX
pOAMTeeH MAH EOHHCTBEHHOTO DOAUTENA, OO0YYarolUMCA
B roCyaapCTBEHHbIX 00pa3oBaTesbHbIX YUPEXKIAECHHUAX,
3a HCKIIIOYEHUEM rocynapCTBEHHBIX o6pasoBaTessHbIX
YUpeXICHHH, pealH3YIOlUMX OCHOBHYIO 0011e00pa3oBaTenbHYIO
nporpamMMmy AOLWKOJIBHOrO 06pa3oBaHus

OBPA3EI

Odopmnsercs Ha bnaHke
DUO*
Anpec

YBEAOMJIEHHME
0 NpeJoCTaB/ACHHH eXero/tHoro nocobus Ha npuobperenue
y4ueOHo#l IHTepaTyphl H NHCbMEHHBIX NDHHALICKHOCTEH

B cootsercreuu ¢ 3akonoM Cankt-IlerepOypra ot 09.11.2011 Ne 728-132 «CounanbHblit
kogekce Cankt-IletepSypra» H  pacropsh>keHHEM aAMHHHUCTpALlHH paiiona
Cankr-Ilerepbypra ot Ne Bam npcpocTaBiacHO c©xeroanoe mnocobue
Ha npuobperenne yueOHOH JTUTepaTyphbl U ITHCBMEHHBIX IPHHAIJIEKHOCTEH.

B rteuenne 15 pabounx ngueit Bam Oymer mnepedyHcneHo eXeroiHoe mnocobue
Ha npuobpeTenre yueOHOH NUTepaTyphl ¥ MUCHMEHHBIX IIPHHAIIEKHOCTEH (depe3 OTAesieHue
(enepaibHOM MOYTOBOH CBS3M MO MECTYy XKHTEJBCTBA JHOO B KpEOWTHBIC OpraHU3aluu
B COOTBETCTBHH C JaHHBIMU, YKa3aHHBIMH B 3a5BJICHUH O NPEAOCTABICHHUH €KEr0JHOro Nocosus).

["maBa agMUHMCTpaLMH paiioHa
(1Mo, YNMOJHOMOYEHHOE IIaBOM
aAMHHHCTpaLlMU paioHa,

O NPHHAICKHOCTH BOMpOCa)

(1O ANMUChH) (paciiHpOBKa MOANKCH)

M.IL

« » 20 r.

*(OT4YeCTBO yKa3bIBAaCTCs NPH €r0 HAIHYHU




[Mpunoxeuue Ne 3

K ANMUHACTPAaTUBHOMY PErNAaMEHTY AAMWHHCTPAaLMH paiioHa
Caukr-Tletepbypra no npeaocTaBAeHHEO FOCYAAPCTBEHHOM yCyru
no  MpeJOCTaBACHWIO  Mepbl  COUMATLHOH  MOAAEPXKKH
B BMAE CEXErogHOro mnocoOMA Ha npuoOpereHHe yueGHOH
JIATEPATYpbl M NMHUCbMEHHBIX MPUHAMTEKHOCTEH AETAM-CHpOTaM
M eTaM, OCTaBILMMcs Ge3 noneyeHus poaMTeseii, a Takxe axMuam
M3 YMclla AEeTeH-CUPOT M JAeTei, OCTaBIIMXCS 0e3 moneyeHus
pOAMTENEH, JMiaM, MOTEPSABIIMM B nepuold oOyueHus o6OHX
poauTesed WNM  eAWHCTBEHHOrO pOAWTENs, 0OydaroLluMca
B rocynapcTBEHHbIX o0pa3oBaTesnbHbIX YUPEXAEHHSX,
3a HCKITFOYeHHEM rocyAapCTBEHHBIX 00pa3oBaTeabHbIX
YUPEXKACHHH, peanusyiolluX OCHOBHYIO 0011e00pasoBaTebHyO
nporpaMmMy AOIIKOALHOTO 06pa3oBaHHs:

OBPA3EI
Odopmasiercs Ha GaHke
DHO*
Anpec
PEIIEHHUE

00 0TKa3¢ B NPeJoCTABJICHHH €XeroJHOro nocodHs Ha NpHoOpeTeHHe
yueOHoii JHTepaTypPhbl H MHCbMEHHBIX NPHHALIEXKHOCTEH

Bame 3agBieHue OT «__ » 20 rona Ne 0 TIPEenOCTaBJICHHH
©KEroJHOro nocobus Ha NpuobpeTeHHe yueOHOH MM TepaTyphl M IHCBMEHHBIX NPHHAMJICKHOCTEH,
agMUHHUCTpaLHeH paitona Cankr-IleTepOypra paccMOTpeHO.

[To pesynbrataM paccMOTpeHUs agMHHHCTpauueH paiiona
Cankr-IlerepOypra npuHATO pemeHue 00 0TKase B NPEIOCTABIEHHH €XETOAHOro Mocobus
Ha npuoOpeteHUe y4eOHOW IMTEpaTypbl M NMHCBMEHHBIX MPUHAUIEXKHOCTEH B CBA3H C TEM,
4yTO

TakuMm 00pa3oM, 3aKOHHBIE OCHOBAHHS IJIsl IPEAOCTABJIEHHs TFOCYJapCTBEHHOH YCIyrH
B COOTBETCTBHH ¢ TpeGoBanusaMu 3akona Cankt-Iletepbypra ot 09.11.2011 Ne 728-132
«Connanbnbiii kogeke Cankt-ITerepbypra» oTCyTCTBYIOT.

Pemenne Moxer ObITe 00XanoBaHO B TOPAAKE, YCTAHOBJIEHHOM AEHCTBYHOLUMM
3aKOHOIATeNIbCTBOM.

['maBa agMHMHHNCTpaunH pailoHa
(JIMLI0, YITOTHOMOYEHHOE I'JIaBOM
aJMHHHCTpauHH paioHa,

MO NPHHAIEXKHOCTH BOMIPOCa)

{noanuck) (pacuugpoBka NOANKUCH)
M.IIL.
« » 20 r.

C yBenoMJIEHHEM 03HAKOMIIEH (a) (B Cllyyae TNOoJIy4eHHs PEIIEHHs Ha PYKH):
« » 20 r.

(noanucs) (pacwingpoBKa NOAMACH)
*OT4ecTBO YKa3bIBAETCs NIPH €ro HaJIM4HH




IMpunoxenue Ne 4

K AJIMHHHCTPAaTHBHOMY PpernaMeHTy aAMHHUCTPaUMM paHoHa
CaHxr-IleTep6ypra Mo NpeJOCTaBAEHHIO FOCYAAPCTBEHHOM YCIyrH
MO  MNpEeNoCTABIEHHMIO  MEPbl  COUMANBHOH  MOAJEPHKKH
B BHAe exeroAHoro mnocobus Ha npuobpereHue yueOHOH
JIATEpaTyphl M MMUCbMEHHBIX NPHHALIECKHOCTEH HETAM-CHPOTaM
U JeTAM, OcTaBWKMMCA Ge3 noneueHys poauTeneH, a Takxke NHLAM
W3 uucla ACTeH-CHMpOT M JeTei, ocTaBIIMXcA 0e3 monedeHus
poauTened, fuL@M, nNoTepsBlIMM B Mepuol obydyeHusa oboux
ponuTeNnei MNM  E€OMHCTBEHHOTrO poauTeNs, ofydalomumcs
B roCyIapCTBEHHbBIX oBpa3oBaTesbHbIX yuYpexIeHHsX,
3a HCKJTIOYEHHEM rocyaapcTBEHHBIX 00pa3oBaTeIbHBIX
YupexAeH!H, peanu3ylolIuX OCHOBHYI0 06mie06pa3oBaTe/bHYIO
NpOorpaMMy JOLIKONIbHOrO 06pa3oBaHus

3ASBJIEHUE ITPUHATO B agmuHucTpanuio
« » 20 paitona Canxr-IletepGypra
uac._ MHH. OT
;?pemm‘puponaﬂo non (damwins, UM, OTIECTBO <*>)
[
P ep— Jlata poXaeHMs:

3aperucTpupoBaHHOro(0H) Mo agpecy:

(pacLKMbpOBKa NOANHUCH)

Homep Tenedona:
Anpec 31eKTPOBHON NOYThI:
HOoKyMEHT, y{OCTOBEPSAIOLLIKF JINYHOCTh

(cepus, HOMep, JaTa BbIAAYH, KEM BbIAH)

CHUIJIC

(3anonHAeTCA OpPH XKeJTaHHH)
Ceenenust 0 mnpeacraBuTene (B Cilyda€ MOAa4M 3aiBICHUA
NPENCTABUTESIEM )

(daMunud, UM, OTIECTBO <*> NpeACTABUTENA)

3aperucTprpoBaHHOrO(0#) No ajapecy:

ITacnopr

(cepus, HOMep, aTa BbITAYH, KEM BbIJAH)

JIOKyMeHT, yJOCTOBEPSIOILMI TIOJTHOMOYHSA TIpeaCTaBHUTENA

(nata BbIAauH, KEM BbIOAH)

3ASIBJIEHHE
0 NMPeJOCTAB/ICHNN €Kero/JHOro Mocodun Ha npuodperenne
y4eO0HoM JHTepaTypbl ¥ MUCLMEHHDBIX NMPVNHAAJECKHOCTEH

B coorBercTBHH co ctaTheit 10 3akona Cauxt-Tletepbypra ot 09.11.2011 Ne 728-132
«CoumaneHpiii  xoaexe  Caunkt-IletepGypra» U nocraHoBneHueMm IlpaBuTenbcTBa
Canxr-TlerepOypra or 25.11.2014 Ne 1044 «O peanusaiiuu rnasbl 3 «CoupanbHas HoanepiKKa
NeTeR-CHpoT, NeTeH, ocTaBIMXcs O€3 NONEYeHMs POAMTENEH, W JIML M3 YHCla ACTCH-CHPOT
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U gerei, ocraBwiuxcsa 0e3 monedeHus: ponautencii» 3axoHa Cankr-lletepbypra «CounanbHbli
xomexc Cankr-Ilerepbypra» (nanee - nocraHoBnenue [IpaBurenbctBa Cankr-lleTepbypra)
NpoLly MPEAOCTABUTh

(yKa3blBaETCﬂ (lJaMHJ'lHﬂ, HMA, OTHYECTRO* rpaxJaHHHa, HMCHOLIETO MpaBo Ha MPEAOCTABICHHE
MEpbl COLMANbHONI NOAAEPKKH, Najiee —SaﬂBHTCJlb)
eXeroaHoe rnmocotue Ha npuobperenne y4eOHOI JINTEPATYPBI
¥ IIMCBMEHHBIX NIPHHAUIEKHOCTEH (anee — eXeroaHoe nocobue).
Exeroanoe nocobue npou3BecTu
(yKa3aTl> CBEACHHA O CUCTEC B erllHTHOﬁ OpraHu3auuH mbo agpec OTACNCHH]
®enepabHON NOYTOBOI CBA3U MO MECTY KHUTENbLCTBA)
IIpn mopave 3asBNEHHSA IIPEICTABIIEHBI JOKYMEHTBI:

HpelI,CTaBJ'[eHHble JOKYMCHTHI IIOCJIE KONIUPOBAHUS BO3BPALLICHBI.

PesynbTaT npegocTasieHus roCyJapcTBEHHOMN YCIyrd Npollly BblAaTh:
B aAMHUHUCTpALUI pationa Cankr-IlerepOypra

D B CII6 T'KY «MHOropyHKIHOHAABHBIH LEHTP NPENOCTaBICHUSA TIOCY/apCTBEHHBIX
¥ MyHHIMNAIBHEX ychyr» (nagee — M®IL') paiioHa 1o agapecy:

B 3JEKTpOHHOH (opMme nocpeactBoM Iloprana «[OCyAApCTBEHHbIE W MYHHIHUIAIbHBIE
yeuyrd (pyHKam)»?

OTHPABHTH NNOCPEICTBOM IIOYTOBOTIC OTNPABICHUA 11O aApeCy:

(noanucs) (GamMuHA, HHHUHANG] 329BHTENA (NPEACTABHTENA) (naTa)

* OTuecTBO YKa3biBaeTCs [IPH €ro HaTH4HH.

............................................................

(MHug oTpeaa)

Pacnucxa-ynenomne}me
3aﬂBJT€HHe H NOKYMEHTHI MPHHATDI
(ansinin, 1umn, 0THECTBO)
« » R _ _ .
{ Th 1MLA, 0 Yy Thi) (nata) 1aperucTpHpoRanc noa Ne noanMcs pacunpoBka NOANHCH

! Vka3aHHeIt coco6 nosyveHus pesyibTaTa npeaocTasieHus rocy JapcTBEHHOM YCIyrH RoCTyneH AN BuiGopa npu
nojiave 3anpoca O MpeaoCcTaBIeHHH TOCY AapCTBEHHOI yeiyru nocpenctsom MOLIL

? VkasaHHbI# croco6 nonyueHHs pe3ybTaTa MpejoCcTaBIeH!s rocy1apCTBEHHOM YCIyrH J0CTyneH 1uia Buibopa npu
nojayve 3anpoca o NpejoCTaBlIeHUH rOCYapCcTBEHHOI YCIyTH B anekTpoHHo#t gopMe nocpenctsom IopTana nubo
yepes MPLL.




Ipunoxenune Ne 5

K  AJMHHHACTPAaTMBHOMY  pEriaMeHTY  aJMMHHCTpauuu  palioHa
Cankr-[letep6ypra no npesoCcTaBlIEHMI0 IOCYAApPCTBEHHOH YCNyrH
MO NPEAOCTABIIEHHIO MEPbI COLUMATLHON MOAAEPKKH B BUJIE €XKETOAHOr0
nocofus Ha npuoOpeTeHHe y4deOHOH nuTepaTypbl W INHCbMEHHBIX
MPHHA/UIEKHOCTEH AETAM-CUPOTaM U AETAM, OCTaBUIMMCA 6e3 MomeyeH s
pOAUTENEH, a8 TaKkKe NHLIAM U3 4hcna AETeH-CUPOT U IeTeH, OCTaBUIMXCA
Oe3 monedeHus poauTeneH, AMLAM, NOTEPABLUIMM B INepHoj 00yueHHs
ofoux poauTenedl WNM E€AMHCTBEHHOrO pOAMTENS, ofydaroLHMCs
B rOCyJapCTBEHHBIX 00pa30BaTENBHBIX YUPEXKJACHUAX, 33 UCKMIOYEHUEM
rocyJapCTBEHHbIX  00pa3oBaTeNibHbIX  YUYPEXACHWH,  pealnsyroumnx
OCHOBHYO obueobpa3osarenbHy0 nporpaMmy JOUIKOJILHOIO
o0pa3zoBaHHs

(HauMeHOBaHHE OpraHa, YNOJHOMOYEHHOTO Ha pacCMOTPEHHE Kanoobl
(aaMuHHCTpauus paitona, M®DLI)

AKT Ne 00
(MOpAaKOBLIA HOMED aKTa)

0 paccMOTPeHRMH XaJ106kI Ka pewierue, gelicreue (bespencreue)

THOro fElla a

12 ju , POCYAAPCTBEHHOTO FPARUIAHCKOTO CIIYXAIIEro auMUHNCTpawMy paiona, ML, pabotauka MDLI

20 r,

(M€CTO COCTABNEHHUA aKTa)

(dpamius, MEULHANBI JOJKHOCTHOTO JIMLA a AMUHHCTPALMHU palioHa, FOCYJapCTREHHOrO MPaXKAaHCKOro
CIyXaluero aAMHHKCTpaLMK palioHa, paGoTHrka M®L], paccMoTpeBiilero xanody),

TIO pe3yJibTaTaM pacCMOTPEHUS *kaTo0bl B COOTBETCTBHU € YacThio 7 cTaThi | 1.2 deaepanbHOro 3akoHa
«O06 opraHu3aLMK NpeAoCTaBIERUA rOCY AAPCTBEHHBIX ¥ MYHULIMNAAbRbIX YCIYI»

(hamMunus, UM, OTYECTBO PpU3MUecKoro nuua, obpaTusiuerocs ¢ xanoboit,

(haMHITHs, MTHUUMATB] €10 NPEACTaBUTEA)
Ha

(cyuecTBo obxkanyeMoro peilieHus, neicTeus (Oe3nefcTsus),

NOKHOCTHOE  JIMLO  aAMUHMCTpaLuu  palioHA, TrOCYAApCTBEHHOrO  PaXJ1aHCKOrO  CilyXkallero
aMMHMCTpaLu paiiona, paGotauka M®L] (DUO yka3aHHBIX N1L yKa3blBaeTcs NPH HAIMUKM), PelICHHE,
neHctue (6e3neitcTrre) KoTOpOro obxanyeTcs)

YCTAHOBWIJIL:

(xpaTKoe conepKaHUe Kao0bl)

(10BOBI ¥ OCHOBAHMA MPHHATOTO PEUICHUA CO CChUTKAMU Ha HOPMATHBHbIE MPABOBbIE AKTbl, NPM OTKa3e
B PaCCMOTPEHHHM Kanodbl B yNPOILEHHOM NOPAAKE ~ NPHYUHbBI OTKa3a)
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PELLWJIL:

(pelueHye, MPUHATOE B OTHOLUCHHMN 00XKaJIOBAaHHOIO pelieHus, AeAHCTBUA (Ge3aAeHCTBHA):

NpHU3HATE MPABOMEPHBIM UKW HEMPABOMCPHLIM MOMHOCTEI KUIK YACTUYHO H (HJ'IH) OTMEHUTH MTOJTHOCTHIO
WK YaCTUYHO,

NpH OCTABJICHUHN xanobn1 6e3 oTeeTA — YKa3aTb NpUYUHY OCTaBJICHMA xasio6b! He3 OTBETa)

(pewenune, NPHHEATOE 10 CYILECTBY Xanobbl, — YAOBNETBOPUTL UAN HE YAOBIETBOPUTE ITOJHOCTLIO
MY YaCTHUYHO)

3

(pel.llCHHC n6o MEpbl, KOTOPbIC Heob6xonHuMo NIPpHHATL B UCMAX YCTPaHECHMA AONYILICHHBIX Hapymeﬂuﬁ,
€CJIN OHU He ObIK TIPUHATH! 10 BBIHECCHWA PCIUCHMA O >Kan06e)

(NOMKHOCTH NULA, TPUHABILErO pELUCHUE (noxnuce) (MHHLMANLI, amuiua)
no xanobe)

Hacrosiee peleHHe MOXKET OBITH 00XKaloBaHO
(Bune-TyOepHaATOPY Canxkr-IlerepOypra, HEMOCPEACTBEHHO KOOPAUHHPYIOLEMY
H KOHTPOJMPYIOILIEMY JAeSTeJbHOCTh aAMHHHCTpauuii padioHoB (CmonpHBI mpoesd, X 1,
nutepa B, Cankr-IletepGypr, 191060, Ten. (812) 576-62-62, adm@gov.spb.ru), B [IpasurenscTso
Cankr-IletepOypra) mu6o B paiionnwii cyn Cankr-lleTepOypra

(HaMMeHOBaHMeE W aJpec Cyaa)

AKT COCTaB/IEH

(NOMKHOCTH NHLA, TPUHABIIETO PELLECHUE T10 (noanucs) (MHunMaiel, paMunm)
xanobe)




IIpunoxenne Ne 6

K AAMUHUCTPaTHBHOMY  perfiaMeHTy  aJAMMHHCTpauWH  paiioHa
Caukr-Ilerepbypra 1o MpeAOCTAaBNAEHHIO TOCYAAPCTBEHHOR Yycayru
10 TIPeJOCTABICHHIO MEPbI COUMANIBHOW TIOAAEPKKH B BUAE €XErOJHOro
nocobus Ha mnpuoOpereHue yueGHOW JAUTEpaTypbl W (TMCBMEHHBIX
TIPHHAANEKHOCTE A TAM-CHPOTaM U AETAM, OCTABIIUMCA §e3 roneveHns
poAMTeNel, a TatKe JMUAM H3 YHC/a AETEH-CHpOT K JETER, OCTaBLIMXCS
6e3 momevyeHns poauTtesieli, AMUaM, NMOTEPABIUMM B [IEPHOA OGYUEHMS
o0ouX poauTeNell MAM  €AMHCTBEHHOrO pONMTENs, OOy4aroIHUMCH
B rOCYapcTBEHHbIX 06pa3oBaTENbHBIX YHPEKACHHAX, 32 HCKRIOUEHHEM
FOCYapCTBEHHbIX ~ OOpa30BaTesbHBIX  YHPEXKIEHWH, pearn3yloLHx
OCHOBHYIO  00eo0pa3oBaTe/ibHYIO IporpamMMy  JOLIKOJIbHOTO
ofpazosaHus

PACIIOPSDKEHHME

O npexocTaB/IEHHH €XeroJHoOro nocodnus
Ha npHobpeTeHne y4eOHOi TnTepaTyphl
H MIHCBMEHHBIX MPHHAJICXKHOCTe

B coorBercTBuM co crarbeit 10 3axona Cankr-IletepOypra ot 09.11.2011 Ne 728-132
«Conpaneumt  kogexc  Caskr-Ilerepbypra» w  nocraHoBieHHeM  IlpaBuTenscTBa
Cankr-Ilerep6ypra ot 25.11.2014 Ne 1044 «O peanuzanuu rassl 3 «ColuanpHas NoAAepkKa
JETEH-CUpOT, JeTell, oCTaBmMXCs Oe3 nomedeHus: poAuTeNeH, H JIML U3 4HCaa ACTEH-CMpOT
u jgereit, ocraBmIKXcs 6e3 momeveHus poxuteneii» 3akoHa Cankr-IlerepOypra «ConuanbHbii
koaekc CankT-IlerepOyprax:

1. Ilpenocrasuth

OUO*, nara poxkaeHuUs, couNaTbHasg KaTeropus

3aperncTPUPOBAHHOMY 10 afpecy: ,

eXeroaHoe nocobue Ha npuobperenue y4eOHOM IuTEepaTypbl H MUCEMEHHBIX IPUHAJUIEKHOCTEH
B pasmepe py©6neit.

2. Otaeny COIM&IbHOW 3alIMTBI HACENCHHSA aJMHUHHUCTpAIH paiioHa
Caukr-IlerepOypra HanpaBUTh JOKyMeHTH B CaHkT-IlerepOyprckoe rocyaapCTBEHHOE Ka3¢HHOE
yapexjaenne  «lopoackofi  MHQOPMAIMOHHO-PACUETHBIH  IEHTp» Al OOECTICYeHHs
NpeOCTaBIeHUs] YKa3aHHOHN BHIIATHI.

3. KoHTpOJIb 32 BHITIONIHEHHEM PacTIOPSKEHM S BO3JIOKHTH Ha

aomkHocTh H PHO

I'naBa agMuHHCTpauwu paloHa
(nmuno, ynoJIHOMOYEHHOES IJ1aBOA
aJMMHHCTpAIUM pailoHa,

o TPUHANIECHKHOCTH BOMIpOCa)

(noanuce) {pacundpoBKa MOATUCH)
*OTUECTBO YKa3bIBa€TCs 11IpH €TO HUTHYBHN




