NEIMAPTAMEHT OXOTHUYBEI'O U PBIBHOI'O XO3SIMICTBA
TOMCKOM OBJIACTU

ITPUKA3
16.09.2025 Ne 020-o0pm

O6 yrBepkaeHnr AZMMHUCTPATUBHOIO perjiaMeHTa IIpeaoCTaB/IeH s
roCyIapCTBEHHOM YCIYTH «3aK/II0UeHe OXOTXO3SIMCTBEHHBIX COTJIAllIeHI»

B cootBeTcTBUM CO cTathen 13 MenepanbHoro 3akoHa ot 27 miois 2010 roga Ne
210-®3 «O6 opranmusalnuy IMpeaocTaBjieHNsI TOCYAapCTBEHHbIX ¥ MYHULIMITQIbHbBIX
yCayr», ocTaHoBaeHneMm Anvunuctpaunn Tomckoin obaactu ot 04.03.2024 Ne 65a
«O pas3paboTKe U YTBEPKAEHUM aIMVHUCTPATUBHBIX PErJIAMEHTOB IIPeIOCTaBJICHMS
roCcyIapCTBEHHbIX YCIyT B TomMcKoM obmacTm»

[TPUKA3BIBAIO:

1. YTBepauTh npuiaraemplii AIMUHUCTPATUBHBIM perjIaMeHT IIpeIoOCTaBIEHMS
TrOCYIJapCTBEHHOM YCIYTHU «3aKJII0UeHe OXOTXO035I/ICTBEHHBIX COTJIAIIEHMI».

2. [Tpu3HaTh yTpaTUBLIMMU CUITY:

1) npukas [JenapramMeHTa OXOTHUYbEI'O U PbIOHOrO X03s11icTBAa TOMCKOM 00J1acT
or 25.02.2016 Ne 027-om «O06 yTBepxkaeHuyu AIMUHUCTPATUBHOIO perjaMeHTa
IIpeloCTaB/Je€HUsI TOCYJAPCTBEHHOM YCIYrM «3aKaiodyeHre OXOTXO03SMCTBEHHbIX
cornameHmin» (OduUMaIbHBIM MHTEPHET-TIOPTAT «DJIEKTPOHHAsT AIMMHUCTPALMS
Tomckon ob6aactu» http:/www.tomsk.gov.ru, 26.02.2016);

2) npuka3s [JenapTaMeHTa OXOTHUYbETO U PbIOHOrO X03s1cTBa TOMCKOM 00/1aCTH
or 20.07.2017 Ne 062-on «O BHeceHum u3MeHeHMs B mpuka3 [lemaprameHTa
OXOTHMYbErO U pbIOHOrO x03sicTBa Tomckon obsactu ot 25.02.2016 Ne 027-om»
(OduimanbHbIli  MHTEPHET-TIOPTANn  «DJeKTpOoHHAs ApamuuHuctpaums Tomckon
obnactu» http://www.tomsk.gov.ru, 21.07.2017);

3) npukas [lenmapraMeHTa OXOTHUYBETO U PbIGHOTO X03s1MCTBa TOMCKOM 061aCTH
or 13.11.2017 Ne 092-op «O BHeceHuy wu3MeHeHMI B mnpuka3 [emaprameHTa
OXOTHMYbErO M PhIOHOro xo3siicTBa Tomckon obmactu ot 25.02.2016 Ne 027-om»
(OduimanbHplii  MHTEPHET-TIOPTaA  «ODJEeKTPOHHas AjamuHucTpaumss Tomckon
obnactu» http://www.tomsk.gov.ru, 14.11.2017);

4) mpuka3 JlemapraMeHTa OXOTHUYBETO U PBIOHOTO XO3IMCTBA TOMCKOM 06/1aCT
or 26.07.2019 Ne 038-on «O BHeceHuM u3MeHeHUs B mpuka3 [lenmaprameHTa
OXOTHUYBLETO U PBIGHOTO X03siicTBa TomcKkoii o6mactu ot 25.02.2016 Ne 027-om»
(OdurmanbHbIN MHTEPHET-TIOPTA MPaBOBOM MHpopManuu http://www.pravo.gov.ru,
26.07.2019, Ne 7001201907260002);

5) myHkT 2 npukasa [lernapraMmeHTa OXOTHUYbETO U PHIOHOTO X03s5111CTBa TOMCKOM
o6nactu ot 16.12.2021 Ne 020-ox «O BHeceHMM M3MEHEHUN B OTAEIbHbBIE IPUKA3bI

TocyaapcTReHHAA PETHCTPAIHS
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HenaprameHTa OXOTHMYbEIO ¥  PbIOHOrO Xx03g9icTBa TOMCKOM  0OJacTv»
(OduimanbHbI MHTEPHET-TIOPTA MPaBOBOM MH(pOpMauumu http:/www.pravo.gov.ru,
13.06.2024, Ne 7001202112160001);

6) nipukas [lemapraMeHTa OXOTHMYBETO M PbIOHOTO XO3s1McTBa ToMCKOM 00J1acT
or 14.12.2023 Ne 022-om «O BHeceHuu usMeHeHus B Iipuka3 [emaprameHTa
OXOTHUYBLETO U PBHIGHOTO X03siicTBa TomcKkoii o6mactu ot 25.02.2016 Ne 027-om»
(OdunmanbHbIN MHTEPHET-TIOPTA MPaBOBOM MHpopManuu http://www.pravo.gov.ru,
19.12.2023, Ne 7001202312190059);

7) myHKT 3 nipuKkasa JlernapraMeHTa OXOTHUYbETO U PHIOHOTO X03s111CTBa TOMCKOM
o6nactu ot 06.06.2024 Ne 013-om «O BHeceHMM M3MEHEHUI B OTAEIbHbBIE IPUKA3bI
IlermapTaMmeHTa OXOTHMYLETO U  PBIOHOTO  XO3siCcTBAa ToMCKOM  06GJaCcTI»
(OduumanbHbIM MHTEPHET-TIOPTAJ MpaBoBOM uH(popMaliumu http:/www.pravo.gov.ru,
13.06.2024, No 7001202406130004).

3. KoHTpOoJIb 32 UCITOJIHEHMEM HACTOSIIETO MTPUKA3a BO3/JIOKUTD HAa 3aMeCTUTEJIS
HavyaJbHUKA JlermapTaMeHTa - TpeaceaaTesiss KOMUTETA OXpaHbl SKMBOTHOI'O MUpa,
PeryMpoBaHMs U UCIIOIb30BaHMSI OXOTHUUBUX pecypcoB JenmapTaMeHTa.

HavanpHuk lenmaprameHra A.H. Konomuu

Cemepyx [T.A.



[Ipunoskenue
K IIPUKa3y
HemapramMeHTa OXOTHUYbErO U

pBIOHOTO X0351CcTBa ToOMCKOM 06/1aCTH
ot 16.09.2025 Ne 020-0p1

AJIMVUHUCTPAaTUBHBIN perjaMeHT
TIPeIOCTaBIEHUS TOCY/IaPCTBEHHON YCIYTU
«3aKk/II0UYeHre OXOTX03AMCTBEHHBIX COTJIaIlIeHUn»

Pasmen 1. O6une mnonoskeHus

1. Hacrosiiimii AGMMHUCTPATUBHbBIN perjiaMeHT (fiajsiee - AJIMUHUCTPATUBHBIN
perjaMeHT) OTpefiesisieT TOPSIOK TPeOCTaBJeHusT M CTaHAapT TMpeloCTaBIeHMs,
TOCYJIapCTBEHHOM YCJIYTU «3aK/TIOUeHMe OXOTXO35IMCTBEHHBIX COTJIallleHuit» (fanee-
rOCyIapCTBEHHAs yC/IyTa).

2. TlpaBo Ha moJiyyeHME TOCY/IAPCTBEHHOM YCJIYIM WUMEIOT 3asiBUTENU -
Iopyuanvyecke  JMIia M UHAMBUAYAJIbHblE  MOPeANpUHUMATENM,  UMEIoIue
IONTOCPOYHbIE JIMIIEH3MM Ha TOJb30BaHME >KMBOTHBIM MMPOM B OTHOIIEHUM
OXOTHUYBUX PECYPCOB A0 OHS BCTyIUIeHMs B cuuty DepepasbHOTO 3aKOHA OT 24 UIOJIST
2009 roga Ne 209-®3 «O6 ox0Te 1 0 COXpaHeHU OXOTHUYbMX PECYPCOB U O BHECEHUU
M3MEHEHUI B OTJIe/IbHbIE 3aKOHOAATebHbIe akThl Poccuiickon Denepanum» (ganee —
®enepanbHbii 3aKOH Ne 209-D3).

3. WHdopmanuio 1Mo BompocaM MpemoCTaBIeHUsI TOCYIapCTBEHHOM YCJIYTU
MOSKHO MOJTYYMUTh: Ha obuliMasbHOM caiTe [lernapraMeHTa OXOTHUUYBErO U PHIOHOTO

xo3smctBa  Tomckon  obmactu  (mamee - JlemapraMeHT) IO ampecy:
http://dor.tomsk.gov.ru 1 Ha uHGOpPMaIMOHHBIX cTeHaax [denmapTamenTa, CIeIYIOIIETO
xXapakTepa:

1) HauMeHOBaHMsI CTPYKTYPHBIX MOpa3aesiennii JlemapraMmeHTa;

2) mecto HaxoxxaeHus1 denapramenTa: 634034, r. Tomck, nip. Kuposa, 14, kab.
60;

3) Homep TenedoHa a1 cripaBok: (3822) 903-037;

4) agpec opuimanbHOrO canta lemapramenta: http://dor.tomsk.gov.ru;

5) agpec snexktponHoii mouthl: dep-orkhto@tomsk.gov.ru;

6) rpaduk pabortsl [denaprameHra:

MoHeAe/IbHUK, BTOPHUK, cpena, ueTBepr - ¢ 08.00 oo 17.00;

ngtHuna - ¢ 08.00 go 16.10;

nepepwiB A1 OTAbIXa ¥ muTanus - ¢ 12.00 mo 12.50;

cy6060Ta, BOCKpeCceHbe - BbIXOIHbIE THMU;

7) McuepIIbIBAIOIINI ITlepeueHb JOKYMEHTOB, HeOOXOAVIMBIX [IJISI ITPeIOCTaBIeHNS
rOCyIapCTBEHHOM YCJIyTHM, TpeboBaHMS K O(QOPMIEHMIO yKa3aHHBIX JTOKYMEHTOB, a
TaKke IlepedeHb [JOKYMEHTOB, KOTOpble 3asBUTE]b BIIpaBe IPEACTaBUTh IO
COOGCTBEHHOM MHUIIMATUBE;
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8) o pasmepe T1IaThl, B3MMAeMOW C 3adBUTENII TPU TPEAOCTABIECHUU
rOCY/IapCTBEHHOW YCJIYTH;

9) o cnocobax orIaThl YCIIYT;

10) o wHammumm (OTCYTCTBMM) KOMMUCCHMOHHOTO BO3HATPAKIAEHUS IIpU
OCYIIIECTBJIEHUN OTIAThI YCJIYT;

11) 06 ycnoBusix mnoOAKIIOUYEHMSI MH(POPMAIMOHHBIX CUCTEM OIEPATOPOB IO
MepeBO/ly  JIEHEKHBIX CPeAcTB K  UMHGPOPMAIMOHHBIM  CUCTEMaM OpraHoOB
(opraHusaruit) ajst obecreyeHus 3asIBUTENSIM BO3MOYKHOCTHU OTIaThl YCIIYT;

12) kpyr 3asBUTENIEI;

13) cpok npemocTaBeHNsI TOCYIaPCTBEHHOM YCITYTH;

14) nopsimok mpencTaBiIeHMSI JOKYMEHTa, SIBJISIOLIErOCsl  pe3yabTaToM
pefOCTaBIeHUS TOCYTAPCTBEHHOU YCITYTH;

15) ucueprbIBaOIMii MepedeHb OCHOBaHMI [JI1 OTKasa B IPeIOCTaBJIEHUA
TOCYIapCTBEHHOM YCITYTU;

16) mopsamok mocynebHoro (BHeCYIeOHOTO) OOKaIOBaHMSI pellieHuin U TeMCTBUN
(6esmeiicTBMSN) opraHa, MpeOCTaB/SIIONIETO  TOCYMapCTBEHHYIO  YCIIYTY,
JOJDKHOCTHOTO JIMITA OpraHa, MpeJoCTaBJISIONIEro roCyAapCTBEHHYIO YCIYTY, JMOO0
TOCYIapCTBEHHOT'O CJTY>KaIllero;

17) dopmbl 3as1B/I€EHMI, UCIIOJIb3yEMbIE TIPU MIPEIOCTABIEHUN TOCYIAPCTBEHHOM
YCITYT.

4. Nndopmanusa Ha obullMaaibHOM caiTe [lemaprameHTa O MOPSAKE M CPOKax
peoCTaBIeHUS TOCYIAPCTBEHHOM YCIYTU TPEAOCTABIISIETCS 3asIBUTENIO OECIIIaTHO.

5. Hoctyn K wmHpOpManuM O CpOKaxX M TIOPSIKE IMIPeAOCTaBIEHUSI YCIYTU
OCYIIECTBIISIETCS] 6€3 BBITIOTHEHMS 3asIBUTEIEM KaKUX-TMO0 TpeOOBaHM, B TOM UMCITE
6e3 MCIMONb30BaHUSI MPOTPaMMHOTO oObecIieueHMsl, YCTAaHOBKA KOTOPOTO Ha
TeXHYeCKHe CPeACTBa 3asBUTENST TpeOyeT 3aKIIOUEeHMS] JIUIIEH3MOHHOTO MM MHOTO
corJialieHus C paBoobJIaIaTesIeM MPOrpaMMHOTO obecrieueHusl,
pesyCcMaTpPUBAIOIIErO B3UMaHMe TIJIaThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asIBUTEIST
WU TIPEeJOCTaB/IeHNe UM MEePCOHAIbHBIX TaHHbIX.

6. UHdopmainuio O TMpefoCcTaBJeHMM TOCYLapCTBEHHOM  YCAYTU B
MHOTOQVHKIMIOHAJIBHOM II€HTpe BO3MOXHO TIOJYYUTb B CJIydae 3aKIIOUYEHUS
coryialieHuMss O B3auMoOZeWUCTBMM Mexnay [lemaprameHToM ¥ OOJIACTHBIM
roCyIapCTBEHHBIM Ka3eHHbIM YUpEKIEHUEM «Tomckun 006J1aCTHOM
MHOTO(YHKIMOHAIbHBIN LEHTP» (Jajiee - MHOTO(MYHKIIMOHAIBHBIN LIEHTP).

7. KoHcynbpraumm 1o Tpoleaype MpenocTaBjeHMs TOCYAApCTBEHHON YCJIYTU
MpefoCTaB/sIIOTCs 6e3 B3UMaHMsI IIJIaThl:

1) mo obpaweHusm B mnOucbMeHHOM ¢GopMe WM B (popme 3JIEKTPOHHOrO
JIOKYMEHTa;

2) no HomepaM TesiedoHOB: (3822)903-038, (3822)903-039;

3) C UCIOJIb30BaHMEM PErMOHaJIbHOTO 1eHTpa TejaedOHHOTO OOC/TYKUMBAHUS T10
tenedony 8-800-350-08-50 (mpy HaaMumy 3aKJIIOYEHHOTO COTJIAIIEHUS MEXKIY
HemnapTaMeHTOM ¥ MHOTO(PYHKLMOHIbHBIM LIEHTPOM);

4) Ha JIMIHOM TIpUEME.



8. TlucbMeHHbIe OOpallleHUsI 3asgBUTENIEN IO MPOLEAYype IPeaOCTaBIEHNUS
TrOCYJapCTBEHHOM YCJIYTUM PETUCTPUPYIOTCS B JIeHb TOCTYIUIEHUS JOJDKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a JIeJIONIPOU3BOJICTBO, ¥ PACCMATPUBAIOTCS CIEMAINCTOM
CTPYKTYPHOTO Tiozpasaesieaus [lemapramenTa, OTBETCTBEHHOTO 3a IMPETOCTaBIeHNE
TOCYIapCTBEHHOM YCJIYTHY, - KOMUTETA OXPaHbl KMBOTHOTO MMPA, PETYJIMPOBAHUS U
MCTIOSIb30BaHMSI OXOTHUYBMX PecypcoB (Aasiee — cnennanuct Komurera) B Teuenue 30
JHEN CO JHY UX perucTpaluy, ecjiM WMHOe He TPefyCMOTPEHO elCTBYIOIIUM
3aKOHO/IaTeTbCTBOM.

9. Ilpu orBetax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpallleHMs] CIelMaTUCThI
Komutera mHpopMupyoT o6paTHBIIErocs rpaskAaHMHa O MOPSIIKe TTPeoCTaBIeHMs
TOCYJJapCTBEHHONM YCIYTU, a Takke O GaMwiny, MMeHM, OTUYeCTBe, JODKHOCTU
CTIelMaanCcTa KOMUTETA, MPUHSIBIIETO TeedOHHBIN 3BOHOK.

10. [Ipu npemocTaBaeHNM KOHCYIbTAIMiA IO TenedoHy crenyanuctbl Komurera
006s13aHbI B COOTBETCTBUM C MOCTYMMUBIINUM 3aTIPOCOM MPEIOCTABSTh MHGOPMAIIUIO 11O
CeAyIONIMM BOITPOCAM:

1) Bxopsiumii  HOMep, IO, KOTOPbIM  3aperMcTpUpOBaH B  CUCTEME
JeJIONTPOM3BOJCTBA 3aIIPOC 3asIBUTEJIS;

2) HOpMaTMBHble TIpaBOBble aKThl IO BOMNPOCAM  TIPeOCTaBJIEHUS
TOCYIapCTBEHHOM YCITYTH;

3) nmepeyeHb JOKYMEHTOB, TIpeACTaBJ€HME KOTOPBIX HEOOXOAMMO [JIsI
pefoCTaBIeHUS TOCYJapCTBEHHOU YCITYTH;

4) TpebOBaHUS K 3aBEPEHUIO JOKYMEHTOB, MPWIaraeMbIX K 3aMpoCy;

5) pe3ysibTaThl IpeaoCTaBIeHNS TOCYAAPCTBEHHON YCIYTH,

6) CpPOK 3aBepIlIeHVs] IIPeAOCTABIEHNS TOCYIapCTBEHHON YCIYTY U BO3MOYKHOCTD
MOTyYeHMsI JOKYMEHTOB.

11. KoHcynbTupoBaHMe Ha JIMYHOM MpHeMe OCYIIECTBJSIETCSI CHelyMaaucTamMu
Komnrera no mecty HaxoskaeHus lernapraMeHTa B COOTBETCTBUM C I'PadMKOM paboThI
HemnaprameHTa.

Pasgen 2. Ctanpaprt npenoCcTaBaeHNs] TOCYAaPCTBEHHOM YCIIYTU

12. HaumeHoBaHMe rocygapCTBEHHOM YCJIYTU: 3aKIIOUeHe OXOTX0351/ICTBEHHbIX
COTJIaIlIeHUIA.

13. [IpepocTaBieHne roCyJapCTBEHHO yCIyTH OCYILIECTBJISIETCS
IlermrapTaMeHTOM OXOTHUYBETO U PIOHOTO XO3sCTBAa TOMCKOI 006/1acT.

14. Pe3ysibTaTom rpenocTaBjieHNsI FOCYIapCTBEHHON YCIYTH SIBJISIETCSI:

1) 3axkstoueHMe OXOTXO3SIMCTBEHHOTO COTJIallleHNsI B MMCbMEHHOM hopMe.

VYKka3zaHHOe corJialleHye B CPOK He IO3[Hee TpexX paboumx OHeN IOCae €ro
perucTpaluy BpydaeTcsl HEIOCPeNCTBEHHO 3asiBUTEN0 (JIMuHO Jmbo uepes
IIPeCTaBUTEIISI) WM ITOUYTOBBIM OTIIPaBJI€HUEM.

2) yBemomsieHMe OO OTKase B IMPeIOCTaBJI€HUM TOCYJapCTBEHHOM YCJIYTU B
MMCbMEHHOU hopMe.

YKka3zaHHOe yBeJoMJIeHEe Bpy4daeTcsl 3asiBUTEIIIO JIMYHO JIMOO ero MnpeacTaBuTesio
B CPOK He M0o3[Hee Tpex pabounx AHel C MOMEHTa perucTpalim Takoro yBeJoMIIeHMS.
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B cnyyae HEBO3MOXXHOCTM BpYUYEHMS YBEAOMJIEHUS 3asBUTENIO JIMYHO, OHO
HATIPaBJ/IsIeTC 3aKa3HbIM MMUCHbMOM C YBEJIOMJIEHMEM O BPYYEHMM HE TO3JHee MSITH
pabounx Hell ¢ MOMEHTA IMOAIMCAHNS.

15. T'ocymapcTBeHHas yc/yra MpeiocTaB/IsSIETCS B TeUeHMe COpoKa paboumx THe
CO [MHSI TIOCTYIUIEHMS 3arpoca O TMpeJOoCTaBAeHNM TOCYIapCTBEHHOM YCIYyTU B
HenaprameHT.

16. WHdopmanuio Mo BompocaM IMPeIOCTaBIeHUSI TOCYAAPCTBEHHOM YCITYTU
MOSKHO TIOJIYYUTh B MHOTO(PYHKIIMOHAJbHOM IIEHTpE B CJy4Yae, ecau MeXIY
HenapTamMmeHTOM ¥ MHOTO(QYHKIMOHAJbHBIM IIEHTPOM 3aK/JIOUEHO COrJallleHre O
B3aMMOJIEVICTBUA.

17. WcuepnbIBarolnii MepevyeHb JOKYMEHTOB HEOOXOIMMBIX JIS1 TOJTyUEHUST
TrOCyIapCTBEHHOM YCTYTU:

1) sampoc o npenocTaB/ieHn TOCYIAPCTBEHHOM YCIIYTH (fajee - 3ampoc);

2) ITOKYMEHTbBI, MOATBEPXKAAIONIME ITOJHOMOUMS JIMIIA HA OCYIIECTBIEHUE
JNeCTBUM OT WMEHM 3asBUTENS, - B CJydae, eC/iM 3alpoc TOAAeTcs uepes
Mpe/ICTaBUTEIS.

18. 3ampoc mpencraBasiercst B lemapTaMeHT B MMCbMEHHOU (opme
HETOCPEICTBEHHO JIMOO MTOYTOBLIM OTIIPABJIEHNUEM.

19. Cneumamucr KoMmutera B TeueHMe Tpex pabOUMX OHEM CO IHS MPUHSITUS
3arpoca 3amnpaliuBaeT MOCPeACTBOM MEKBEIOMCTBEHHOTO 3alpoca, B TOM YMCJIEe B
9JIEKTPOHHON (popMe C MUCIIOJIb30BAHMEM €IUHOM CUCTEMbl MEXKBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aMMOJENCTBUSI, B OTHOIIIEHUM 3assBUTENIST BBIMUCKY U3 EnuHoro
TrOCYIapCTBEHHOI'O peecTpa opuandecknux jnil (EquHoro rocyaapcTBeHHOT'O peecTpa
VHOIUBUAYQJIbHBIX TPEeNNpUHMMATENEl) - B TEepPUTOPUAJIBHOM TOApasIe/IeHNN
denepaslbHOM  HAJOTOBOM  CIYKObI B~ OTHOIIEHMU  IOPUAUUYECKOTO  JIMIIA
(MHOMBUAYANbHOTO TIpeNNpUHUMMATENISI), MECTO PEerucTpauuyu (MecTO >KUTEebCTBA)
KOTOPOT'O HAXOJUTCSI HA TEPPUTOPUM, TIOJIBEAOMCTBEHHON 3TOMY HAJIOTOBOMY OpPTraHy.

20. 3asiBUTEeNb BOpaBe IO COOCTBEHHOM MHMUIMATMBE MPENCTaBUTb B
HemnapTaMeHT JOKYMEHTHI, YKa3daHHbIe B TyHKTe 19 HacTosiero AIMMHUCTPATUBHOTO
perjiaMeHTa, MoJyYeHHble He paHee UyeM 3a IIeCTh MecCsIleB [0 IaThl oOpallleHusl B
HemapTameHT ¢ 3ampocom, JMOO UX KOMMUM, 3aBepeHHble B YCTAHOBJIEHHOM
3aKOHOAATebCTBOM Poccuiickon Menepaliny mopsiaKe.

B wiyvyae ecim 3asBUTEeM He MpeACTaBJeHbl TOKYMEHTbI, CIeLMaIuCT
Komurera obecreunBaeT HallpaB/ieHMEe MeXKBEIOMCTBEHHBIX 3aIllpOCOB B OPraHbl U
opraHmsalluy, B pacIOpsDKEHUM KOTOPBIX HaXO[SITCS YKa3aHHbIEe TOKYMEHTbl B
COOTBETCTBMM C HOPMaTMBHBIMM ITpaBOBbIMM aKTamyu Poccuiickon @enepauuin,
HOPMAaTUBHBIMM IIPaBOBbIMM aKTaMy ToOMCKOM 06JIaCTH.

21. 3asBuUTeNb TaKKe BIpaBe MO COOCTBEHHOM WMHULMATMBE MpPeACTaBUThb B
HNenapramMeHT TIJIaTEXHbIM JOKYMEHT C OTMETKOM ©6aHKa 00 MCIIOJIHEeHUH,
MOATBEPSKIAIONIMIA  BHECEHMe IUIaThl 3@ 3aK/JII0YeHMe  OXOTXO3SMCTBEHHOI'O
coriaiieHus. B rijaTeskHoM IOKyMeHTe 3asiBUTe/IeM JOJIDKHO ObITh YKa3aHO B KaueCTBe
HasHaYeHMs IUIaTeXXa — «IJIaTa 3a 3aK/II0UeH)e OXOTXO35MICTBEHHOTO COTJIAIIEHNST».

22. OcHoBaHMs IS OTKa3a B IIpyeMe 3arpoca K paCCMOTPEHUIO OTCYTCTBYIOT.
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23. OcHOBaHMeM [JIS OTKasa B IMPEJOCTaBJEHUM TOCYAapCTBEHHOW YCIYTU
SIBJISIETCS  HENpeJCTaBJeHMe  YKa3aHHbIX B ITYHKTE 17  Hacrosiero
AJIMMHUCTPATUBHOI'O PerjiaMeHTa JJOKYMEHTOB.

24. OcHOBaHMS AJjST MNPUOCTAHOBJEHMS IPEIOCTABIEHUSI TOCY/IapCTBEHHON
YCJTYTY OTCYTCTBYIOT.

25. Tlpu npegocTaBaeHN FOCYIAPCTBEHHON YCIYTY 3asIBUTE/Tb eIMHOBPEMEHHO
BHOCUT TJIATy 32 3aK/JIIOUEHME OXOTXO3SMCTBEHHOTO COTJIAIIEHUs, OTIpeAessieMyIo B
COOTBETCTBUM C 4acThiO 5 ctatbu 71 DemepanbHoro 3akoHa Ne 209-D3.

26. MakcuUMaJbHBIM CPOK OXXMUOAHMUS B Ouepedy INpM Iofauve 3arpoca O
MpEeIOCTaBJIEHUM TOCYJApPCTBEHHOM YCJAYTM U TIPU  TIOJYYEHUM Pe3yJibTaTa
MpeIOCTaBEHMsS] TOCYJAPCTBEHHONM VYCIYTM B QIydae OOpallleHus] 3asiBUTES
HEIOCPE/ICTBEHHO B OpraH, IpPeaoCTaB/SIOUIMI TOCYJapCTBEHHYIO YCIYTY, WU
MHOTOQYHKIMOHAIBbHBIN IEHTP COCTABJIAET MSTHAIIATh MUHYT.

27. 3ampoc 3agBuUTeNS TMOMJIEXUT PerucTpauuM B [AeHb TMOCTYIUIEHUS B
HenaprameHT.

28. TpebGoBaHMS K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS TOCYIapCTBeHHAsT
yciyra:

3JaHKe, B KOTOPOM pacriojiaraetcs JlemapTaMeHT, HaXOOUTCSI B IELIeXOTHOM
IOCTYITHOCTM (He Oojiee OeCcATM MHUHYT IIEIIKOM) OT OCTaHOBOK OOIIECTBEHHOIO
TPaHCIIOPTAa;

3IaHMe, B KOTOPOM OCYIIECTBJIIETCSI MPUEM 3asiBUTeNIer, 0O0PYAYETCSI BXOAOM,
06ecTreunBaIMM CBOOOIHBINA TOCTYI 3asBUTENEel B IOMeIIeHusl. Tepputopun,
mpuseralye K 34aH1io, B KOTOPOM PacloJIOKeHbI TOMEIEHMS, MCIIOIb3yeMble AJIsT
MpPeOCTaBJIEHMS] TOCYAAPCTBEHHOM YCJIYTHU, 060PYAYIOTCS MapKOBOYHBIMM MeECTaMu
JIJISI CTOSTHKM JIETKOBOT'O aBTOTPAHCIIOPTA;

IOCTYN 3asABUTEJIEM K TMapKOBOYHBIM MeCTaM i CTOSSHKM JIETKOBOTO
aBTOTPAHCIIOPTA SIBJISIETCST OeCIIJIaTHBIM;

dacan 3maHuss 060pyayeTCs BIBECKOM ¢ HauMeHoBaHueM [lenmaprameHTa.

29. IlomemeHus, 3aJ1 OXUIOAHUSI, MeCTa MJIs 3allOJIHEHMSI 3alpoCoOB O
MPENOCTABJIEHMM TOCYAAPCTBEHHOM  VYCIYTM, B  KOTOPBIX IIPEIOCTaBIISIETCS
roCyIapCTBeHHas yCayTa, JIOJIKHBI COOTBETCTBOBATh CaHUTAPHO-
MUIEMMOJIOTMYECKMM IIpaBWIaM ¥ HOpMaTuMBaM, oOOecIieuMBaTh BO3MOKHOCTh
O6ecrnpersiITCTBEHHOI'O [IOCTYIla MHBAJIMIOB K YKa3aHHBIM OOBEKTaM, a TakkKe K
MHOPMALIMOHHBIM CTEHIAM C 0OpaslamMiu 3aroJHEHMST 3alIPOCOB O MPeaoCTaBIeHUN
rOCyJapCTBEHHOM YCJAYTM UM IIepeyHeM JOKYMEHTOB, HEeOOXOAVIMBIX  [OJIsI
IpegoCTaBJeHMsT KaKIOM TOCYyJAapCTBEHHOM  YCJIYTM, B  COOTBETCTBUU C
3aKoHOAaTebcTBOM Poccuitckon Denepalini 0 COLMAIbHONM 3allUMTe MHBAIUIOB.

30. Ilom 3anm oskupaHMs ouepenyt OTBOAUTCSI MOMelIeHUe C MCKYCCTBEHHBIM U
€CTeCTBeHHBIM ocBeleHueM. [lomelleHne, BbIAEIeHHOE IJII OXUIOAHMUS JIMUYHOIO
npueMa s3asiBUTeJIeN, 000pyAYeTCs CTYJIbSIMU, CTOJIAMU M 0OeCIIeulBaeT:

1) BoamoskHOCTE OOpMIIEHMST 3asIBUTEJIEM 3aIIpOCa;

2) HajImumMe MUMCbMEeHHbIX ITPUHAIJIEXKHOCTEN.

31. KabuHeTbl JMYHOTO MpMeMa 3asiBUTeNeNi OOOPYAVIOTCS BBIBECKAMM C
yKa3aHueM:



1) Homepa kabuHeTa;

2) damwimn, MMeHM, OTuyecTBa (TMOCemHee - MPU HAIMYUU) U JTO/DKHOCTU
crienuanmcra JenaprameHTa, OCYIIECTBISIONIEro mprem.

Pabouee mecto crenmanucros [emaprameHTa 000pyayeTCs KOMITbIOTEPAMU U
VHOM OPITEXHUKOM, MPOTPAMMHBIM OOeCIie4eHMeM, MO3BOJISIOIMM OpPraHu30BaTh
MpefoCTaBeHe TOCYIAapCTBEHHOM YCJIYTU, BbIAEIAIOTCS OyMara, pacxofHble
MaTepuasibl, KaHIITOBapbl, OJIAHKM JOKYMEHTOB B KOJMYECTBE, OCTATOUHOM JIJIsI
MpeOCTaBIEHUS TOCYTAPCTBEHHON YCTYTH.

Mecta pnst 3amosHeHMsI 3arpocoB OOOPYAYIOTCS CTYJbSIMU M CTOJIaMU  JIJISt
BO3MOSKHOCTU O(OpPMJIEHUSI TJOKYMEHTOB.

B 1menax obecnieueHuss KOHPUAEHITMATLHOCTM CBEeHUI OJHOBPEMEHHOE
KOHCYJIbTUpPOBaHue U (M) TIPUEM ABYX U OoJiee 3assBUTEEN OSHUM CHEIMaIUCTOM
HemapTameHTa He JOMTYCKAeTCSl.

32. MecTa uH(pOpMUPOBaHMS TPAXKIaH PaCoaratoTCs B 3ajie OKUAAHUS ouepenn
M TIpelHa3HAuyeHbl 1T O3HAKOMJIEHMS 3asBUTeNie ¢  MH(OOPMaIlMOHHBIMU
MaTepuasaMu.

MecTo nHpOpMIUpOBaHMS 000pYIyeTCS MHGOPMALMOHHBIMU cTeHaaMu. CTeHabI
JOJKHBI OBITh 3aMETHBI, IPOCMAaTPUBAEMbI, OOOPYIYIOTCS KapMaHamu ¢popmaTa A4, B
KOTOPbIX pasMeliarTcs MHPOpPMalOHHbIE JUCTKHA.

Ha pacnonoskeHHbIX B MecTax MHOOPMMPOBAHUSI TpaskiaH MHPOPMAIMOHHBIX
CTeHIaX TOMMUMO CBeZeHMM, YKa3aHHBIX B ITYHKTE 3 HACTOSAIIETO AZMUHUCTPATUBHOTO
perjaMeHTa, pa3mMelialoTCs:

1) ob6pasubl 3amojsHeHUsT [TOKYMEHTOB, HEOOXOAMMBIX IJIs1  IOJTyYEeHMSsT
rOCYJapCTBEHHOM YCIIYTH;

2) TEKCT HaCTOSIEero AIMUHUCTPATUBHOTO perjiaMeHTa.

33. TlokasarensiMy KayeCcTBa M J[AOCTYIMHOCTM TOCYJApPCTBEHHOM YCJIYTU
SIBJISIFOTCSI:

1) Bo3MOKHOCTb O3HAKOMJIeHMsI Ha cauTe [lermapraMeHTa ¢ ¢jopMaMu 3asiBJIEHUN
M MHBIX [OOKYMEHTOB, HEOOXOAMMBIX [IJiI TIOJYyUYeHUSI TOCYLAPCTBEHHOU YCJIYTH,
obecrieueHNst OCTYIA K HUM JJIsi KOTTMPOBAHUSI U 3alIOJTHEHUSI B 3JIEKTPOHHOM BUIE;

2) OTKpBITOCTb MHpOpPMALMM O TOpSAAKE U CPOKaxX IPefoCTaBIeHUS
roCyIapCTBEHHOM YCJIYTH (BO3MOYKHOCTD IOTyYeHus] MHGopMalyuy Ha opulaIbHOM
caite [lermaprameHTa, IIpy JIMYHOM obpaiiieHun B JlemaprameHT, o TejaedoHy, mpu
obpaleHn IO 3JIEKTPOHHOM IIOYTe, B MMCbMEHHON ¢opMe II0 IouTe B ampec
HemnaprameHnTa).

3) OTCYTCTBME YIOBJIETBOPEHHbBIX >XajoO 3asBUTEeeM Ha HapylleHue IopsaKa
pefocTaB/eHs TOCYJapCTBEHHOU YCITYTH;

4) 060CHOBaHHOCTb OTKA30B B IIpeAOCTaB/IeHMM TOCYIapCTBEHHON YCIYTH;

5) NMpOmOKATENILHOCTh B3aMMOZENCTBMS C 3asBUTEJIEM IIPU IPeaoCTaBJIEeHUN
rocyIapCTBEHHOM YCIIYTH:

a) B TIIpolecce KOHCYJbTUPOBaHMS (MaKCMMa/IbHAas MPOAOIKUTENIbHOCTD -
IBafLaTh MMUHYT);

6) mpu nozmave 3amnpoca (MakCUMayibHasl MPOAOJIKATENbHOCTD JIMYHOTO IIpueMa -
JeCSITb MUHYT);
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B) MpM TOJYUYEHUM pe3ysibTaTa MpPefOCTaBJIEHUS TOCYIApPCTBEHHOW YCIYTU
(MakcMMaTbHas TTPOIOJKUTETbHOCTD JIMYHOTO TPUeMa - IeCITh MUHYT);

6) cobJTIo/IeHNe CpPoKa MPeIOCTaBIEHUS TOCY/IaPCTBEHHOM YCIYTH;

7) COOTBETCTBME [IOJIKHOCTHBIX PEerjaMeHTOB OTBETCTBEHHBIX [IOJKHOCTHBIX
JINI, YUYaCTBYIOIINX B MpeOCTaBIEHUN roCy/IapCTBEHHOU YCITYTH,
AJIMUHUCTPATUBHOMY pErjaMeHTy B YacTM OMNMCAHUS B HUX ATMUHUCTPATUBHBIX
JIeMCTBUIM, TPOdeCcCUOHAIbHBIX 3HAHUM U HABBIKOB;

8) mepcoHanmbHAas OTBETCTBEHHOCTb MOJ/DKHOCTHBIX JIMIT 3a COOJIOEHME
TpeboBaHMItI AJMMHUCTPATUBHOTO perjaMeHTa IO KaKIOMY JeMCTBUIO WA
aIMMHUCTPATUBHOM TIPOIIeAYype MpH MPefoCTaBIeHN M TOCYIapCTBEHHOM YCITYTH.



