KOMMATET I1O OXPAHE OBBEKTOB KYJIbTYPHOI'O
HACJIEIUS TOMCKOH OBJIACTU

ITPUKA3

18.01.2023 N® 0004/01-07

O6 yTBepKIeHNM aIMUHUCTPATUBHOTO perjaMeHTa MpefoCcTaBlIeHs roCyaapCTBEHHOM
yCiyru « Y TBepsKIeH e OTYETHOM JOKYMEHTALIMM O BBITIOJTHEHUY PaboT IO COXpaHEeHUIO
00bEKTa KYJIbTYPHOI'O HACIEIVSI»

B coorBerctBuM ¢ DemepanpubiM 3akoHOM OT 27 mionst 2010 roma N° 210-D3
«O6 opraHuzanMu MPeAOCTaBJIEHUSI TOCYOAPCTBEHHBIX M MYHUIMIIAIbHBIX YCIIYT»,
noctaHojeHneM Anmunuctpaiiuu Tomckoi obiactu ot 28 suBapst 2011 roma N° 18a
«O Tlopsimke  paspaboTKM M YTBEPXKAEHMUS  aJIMMHUCTPATUBHBIX  pPErJiaMEHTOB
MIPEIOCTABIEHNS TOCYAAPCTBEHHBIX YCIYT»

I[MTPKA3BIBAIO:

1. VTBepanTh afMUHUCTPATUBHbBIN perjaMeHT MPeoCTaBIeHNS] TOCYAapCTBEHHOM
yonyru « YTBEpP)KIeHNe OTYETHOM MTOKYMEHTAIMM O BBIMOJHEHMM PabOT 10 COXPAHEHWIO
06beKTa KyJIbTYPHOTO HACTeINSI» COrJIACHO TIPUJIOKEHUIO K HACTOSIIIIEMY TIpUKasy.

2. Hacrostimii mpykas BCTYTAeT B CWIY IO UCTEYEHUM AECATU THEH CO JTHSI ero
obUIMaTbLHOTO ONyOIMKOBAHUS.

3. KouTponb 3a MCIIONHeHMeM HACTOSIIEro MPUKasa BO3JIOXKUThL Ha TpeacemaTes
Komurera no oxpaHe 06beKTOB KyJIbTYPHOTO Hacieaus: TOMCKOM 0061acTH.

IIpencepatens Komurera E.B. Ilepersaruna

pocnasnesa E.E.



[IpunoskeHne

YTBepKaeH
npukazoMm Komurera o oxpaHe
0OBEKTOB KYJIBTYPHOTO HaC/IeIUs

Tomcko obacTu
or 18.01.2023 N° 0004/01-07

AJTMMHUCTPATUBHBIN PErJiaMeHT TPeIOCTaBIeHNS TOCYIaPCTBEHHON YCIIYTY
«YTBepKJeHue OTUYETHOM JOKYMEHTAlM O BbIOJHEHUM paboT IO COXPaHEeHUIO
00beKTa KyJbTYPHOI'O HaCaemys»

1. O6mme nomoskeHust

1. Hacrosmmit agMUHMUCTPATUBHBIM perjaMeHT YCTAaHABIMBAET IOPSAOK
M CTaHAApPT TIpeNOCTaBJeHUs] TOCY[LAPCTBEHHOM VYCIYTUM «YTBepsKIeHue OTUeTHOU
JOKYMEHTAIIMM O BBITTOJIHEHUY PaboT 10 COXPaHEeHUIO 0OBEKTa KYJIbTYPHOT'O HaCemusI»
Ha Tepputopun TOMCKOM 061acTH (J1asiee - TOCYLapCTBEHHAS YCIYTa).

2. 3asBuUTENEM SIBJISIETCST JIMIIO, OCYIIECTBJISBIIIEE HAyYHOE PYKOBOJCTBO
npoBefieHMeM paboT IO COXpaHEeHUI0 OOBEeKTa KYJIbTYPHOTO HAC/eus, BKIUEHHOTO
B EquHbIN rocymapCTBeHHBI peecTp OOBEKTOB KYJIBTYPHOTO Hacienus (MaMsSTHUKOB
ucTopum U KyabTypbl) Poccuiickoit @Pepepaiiuy, WM BbIIBJIEHHOTO OOBEKTa
KYJbTYPHOTO Hacjeaus (majiee — OObeKT KyJbTYPHOTO Hac/Ieus) M aBTOPCKUI Ham30p
3a MPOBEJIEHNEM YKa3aHHBIX paboT, MO0 UX YIIOJTHOMOYEHHbBIE TIPeICTaBUTEN (flasiee -
3asIBUTENN).

3. MecroHaxoxgenmne Komurera 1Mo oxpaHe OOBEKTOB KYJIbTYPHOI'O Hacjaemus
Tomckoit obsmactu (nanee - Komurer): 634050, r. Tomck, mp. Jlennna, 50.

IToutoBsiit anpec: 634050, r. Tomck, a/a 115.

Anpec asektpoHHOM nouThl: kooknto@gov70.ru.

4. Anpec opunmanpHoro camra Komurera: https://heritage.tomsk.gov.ru (nanee -
cait Komurera).

Tenedon misa cripaBok: (3822) 90-94-20.

5. I'padux pabotsl Komurera:

noHeaebHUK — nsTHua: ¢ 9-00 mo 18-00;

nepepaIB 1Jid oTAbIXa U nutanusi: ¢ 12-30 no 13-30;

Ccy6060Ta, BOCKpeCeHbe: BIXOAHOM JeHb.

6. Mudbopmarys o mpefgocTaBieHNy TOCYAAPCTBEHHOW YCIYTY MTPEACTaBISIeTCS:

1) B Komurere npu AMYHOM MOCEIIEHNUM, B 3JIEKTPOHHOM BUJE, MOCPEICTBOM
MMCbMEHHBIX OTBETOB, IO HoMepaM TesiedoHoB Komutera;

2) Ha cante Komurera no agpecam: https:/heritage.tomsk.gov.ru;

3)Ha oduuMaIbHOM  calTe OOJIACTHOTO  T'OCYAAPCTBEHHOTO  Ka3eHHOTro
yupeskaeHus « ToMcKuii 0671aCTHOM MHOTOMYHKIMOHAIbHBIN LIEHTP MO MPeIOCTaBIEHNUIO
rOCYHAapCTBEHHbIX M MYHMIMIAABHBIX YoIyr» 1o azapecy: mfc.tomsk.ru (manee -
MHOTO(PYHKLIMOHAJIbHBINA LIEHTP, CAUT MHOTO(QYHKLMOHAIBHOT'O LIEHTPA);

4) B denmepasbHOM TOCYIapCTBeHHON WHMOpMaIMoHHON cucteMe «EnuHbIN
MOPTaJI TOCYJAPCTBEHHBIX ¥ MYHUIMIIAJbHBIX yoIyr (DyHKIMM)» 1O  agpecy:
gosuslugi.ru (manee - Enunsiit nopTan).
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7. UudpopmupoBaHme 3asIBUTEJIEN Io BOIIpOCaM MpeaoCTaBIeHNS
TOCYIapCTBEHHOM YCIYTU OCYIIECTBIISIETCS B CJIEAYIONINX (hopMax:

1) MHAMBMUAYaTbHOE KOHCYJIBTMPOBAHME IMIPU HEMOCPEICTBEHHOM OOpallleHUN
3asIBUTEJIS;

2) VHIUBUAYAJIbHOE KOHCYJIbTUPOBAHNE B 3JIEKTPOHHOM BUJe MTOCPEICTBOM:

a) pasMelleHNs] KOHCYJ/IbTAllMOHHO-CITPaBOYHO MHpopMalmu Ha caiite Komurera,
cayTe MHOTOQYHKIIMOHAJILHOTO 1IeHTpa, EquHom nopTaite;

6) WHOMBMAyaJbHOE KOHCYJLTUPOBAaHME IIyTeM HampasjeHuss B (opme
9JIEKTPOHHOTO JOKYMEHTa OTBeTa Ha obpallleHue, OCTYNKBIIee B (opMe 3JeKTPOHHOTO
TOKYMEHTa;

3) MHOMBMUIAYaJbHOE KOHCY/IbTHMPOBAHME ITyTEM HaIpaBjeHusT B IMCbMEHHOMN
dbopme oTBeTa Ha OOpallieHMe, IOCTYIIMBIIIee B MMCbMEHHOM GOpMe;

4) MHAVBUIYaJIbHOE KOHCY/IbTMPOBaHMe 1o Homepam TesnedoHoB Komurera.

Paccvorpenne obpaiiieHnit, yKa3aHHbIX B HACTOSIIIIEM ITYHKTE, OCYIIECTBJISIETCS
B CPOKM U TIOpsIKe, mpenycMoTpeHHble PegepanbHbiM 3akoHoM oT 02.05.2006 N 59-D3
«O nopsiake paccMoTpeHust odpaiienni rpaxkaad Poccuiickonn @enpepannm».

8. Ha caitte Komureta, caiiTe MHOrOGYHKIIMOHAJIBHOTO 1leHTpa, ExyHomM nmopTane
pasMelaeTcs cyieyomast MHGOpPMaIlus O MPeAOCTaBIeHN TOCYIapCTBEHHO YCITYTH:

1) ucuepnbiBarolMii TepevyeHb TOKYMEHTOB, HEOOXOAMMBIX JIJISI MPEOCTaBIEHMS
TOCYIapCTBEHHOM yCIyTH, TpeboBaHMS K 0QOPMJIEHMIO YKa3aHHBIX JOKYMEHTOB;

2) KpyT 3asiBUTEJIEN;

3) CpoK MpeAoCTaBIeHNsI TOCYIapCTBEHHOM YCITYTH;

4) cBeeHMs O pe3ysIbTaTax MpefoCTaBIeHNs] TOCYIapCTBEHHOM YCIYTH;

5) wucuepmbIBalOIMI TiepevueHb OCHOBAHUI IS OTKasa B IPeJoCTaBJIeHUN
TOCYIapCTBEHHOM YCITYTH;

6) TOpSAIOK JOCYyHeObHOro (BHECYAeOHOro) ob6kajoBaHMUSI pPelleHUM U TeMCTBUN
(6e3merictBus) Komurera, MHOropyHKUMOHAIBHOTO LIEHTPA, @ TAKXKE UX TO/DKHOCTHBIX
JIMLL, TOCYZAapCTBEHHBIX CTYKAlLMX, PAOOTHMUKOB.

Wnudopmaums Ha caiite Komwurera, caiite MHOTrO(QYHKIMOHAJIBHOI'O IIE€HTPA,
EnuHom moprasie o mopspake M CpoKax IPeAoCTaBJIeHMsI TOCYAAPCTBEHHOM YCIYTU
HA OCHOBAaHMM  CBeIEeHMI, copepKalmmxcss B  (demepasibHOM  TOCYIapCTBEHHOM
MH(GOPMaIIMOHHON cUCTEME «®DemepaabHbIN peectp roCyJapCTBEHHbBIX
Y MYHUIIUTITbHBIX YCITYT ((DYHKIMIA)», TPENOCTaBISIETCS OECIIIaTHO.

HocTtyn K uHbOpMaIMu O CpoKax U TMOPSAKE MPeoCTaBIeHNs TOCYNapCTBEHHOM
YCIYTY OCYIIECTBJISIETCS 6e3 BBITIOJHEHUST KaKUX-TMO0 TpeOOBaHWUI, B TOM uucie Oe3
UCITOTb30BaHMUS TTPOTPAaMMHOTO OOGeCIleueHts, YCTaHOBKa KOTOPOr'O Ha TeXHMUYECKMe
cpencTBa  TpebyeT  3aKJIOUYEHUST  JIMIEH3MOHHOTO  WMJIM  MHOTO  COTJIAIIeHUs
c paBoobGJIafaTesieM IMPOrPaMMHOTO OOecCIeueHys, MpeyCMaTPUBAIOIIEro B3MMaHMe
TJ1aThl, PETUCTPAIUIO WM aBTOPU3AIUIO WK TIpeACTaB/IeH e UM TIePCOHATbHbBIX TaHHbIX.

8.1. B mobGoe Bpems co [OHS TpueMa JOKYMEHTOB 3asBUTENb MMEET IPaBO
Ha TIOJTyueHue CBeJeHMI O X0/ie TPOLeTyPhbl TPEIOCTaBIeHNSI TOCYIapCTBEHHOM YCITYTH.
s 3TOro 3asBUTE/NIeM YyKasblBaeTcCs (Ha3blBaeTCs) JaTa M PeruMCcTPalyiOHHBIA HOMeEp
3armpoca, 0003HaYEHHBIM B pacICKe O IpyeMe JOKYMEHTOB, IoaydeHHOM oT Komurera,
MHOT'O(YHKLIMOHJIBHOT'O LIEHTPA MPK Mojaye JOKYMEHTOB.

B ciyuae mogaum 3ampoca B 3JEKTPOHHOM BUIE 4Yepe3 MOPTasl rOCYJapCTBEHHBIX
ycayr uHdbopmalus O Xo[e IpeloCTaBJeHMs] rOCyIapCTBEHHON YCJYTM HaIpaB/sieTcs
3asIBUTEJTIO B JIEKTPOHHOM BUAE B JIMUYHBINA KaOVHET.
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2. CTaHpapT MpenoCTaBIeHNs TOCYIaPCTBEHHON YCJIYTU

9. HaumeHoBaHMe TOCYAapCTBEHHOM VYCIYTUM  «YTBEpXKAEHME  OTUEeTHOM
TOKYMEHTAIMY O BBITIOJHEHUM PAabOT MO COXPAHEHUIO OOBEKTA KYJIbTYPHOTO HACIEIUSI».

10. HammeHoBaHMe opraHa, IpeoCTaBJISIIONIEr0 TOCYIAapCTBEHHYIO YCIYTy -
KomMuteT o oxpaHe 06beKTOB KYJIbTYPHOTO Hacyeaus TOMCKOM 06/1acTH.

11. PesynpTaToM IpeaOCTaBIEHMUSI TOCYHAPCTBEHHOM YCIYTU SIBJISIETCS BbIgaua
(HampaBjieHMe) 3asBUTENIO OAHOTO W3 CJIeAYIONIUX JOKYMEHTOB, O(GOPMIEHHBIX
Ha opuMaTbHOM 6j1aHKe mcbMa Komurera:

1) mMcbma 06 YTBEPXKIEHUM OTYETHOM MTOKYMEHTAIMM O BBIMOJTHEHUM PabOT MO
COXpaHeHMIO OOBeKTa KyJbTYpHOro Hachenus (pasee — OTyeTHas AOKYMEHTALMS)
C IPWIOKEHMEM OJHOro sKk3eMIuistpa OTUeTHOM JOKYMEHTaLWM;

2) muceMa 06 orkaze B yTBepKmeHmm ~ OTYeTHOM  AOKYMEHTaluu
C MOTVBUPOBAHHBIM OOOCHOBaHMEM IPUYMH OTKA3a C MPUJIOKEHNEM OFHOTO 3K3eMIUISIpa
OTueTHOM JOKYMEHTAaIUH;

3) mucema o BosBpare OTYeTHOM [OOKYMEHTAllMM C MOTUBMPOBAHHBIM
000OCHOBaHMEM TIPUYMH BO3BpaTa C MPUJIOKEHNEM [BYX 9K3eMIUIipoB OTueTHOM
TOKYMEHTAIUMN.

12. Cpok mnpenocTaB/ieHUsI TOCYAAPCTBEHHOM VYCIYTU COCTaBJISIET TPUALATH
pabounx [nHeNM co pAHs TipenocTasjeHus B Komurer 3asBuresnem  OTueTHOM
TOKYMEHTaIUMN.

13. TIpaBoBbIe OCHOBaHUSI IJ1s1 TPEIOCTABIEHNS TOCYAAPCTBEHHOM YCITYTHU:

1) Koncruryumst Poccuiickon @enepaimiu;

2) ®enepanbubiii 3akoH oT 25 uions 2002 roma N° 73-d3 «0O6 ob6BekTax
KYJbTYpPHOrO Hacjenus (TMaMSITHUKaX WMCTOPUM M KYJAbTYpbl) HapomoB Poccuitckoii
®enepanyn» (nanee — GenepanbHbiit 3ak0H N2 73-D3);

3) ®epepanbHbiit 3akoH OT 27 miong 2010 roma N® 210-d3 «O6 opranmsauyumu
NpeoCTaBIeHNSI TOCYJAPCTBEHHBIX I MyHULMITAIBHBIX YCIIYT»;

4) ®enepanbubiii 3akoH oT 27 mwoasa 2006 roma N° 152-03 «O mepcoHaIbHBIX
JaHHbBIX»;

5) ITocTaHoBeHne [IpaBuTenbCTBA Poccuiickon depepannnu OT
07.07.2011 Ne°553 «O mnopsinke odopmyieHMst ¥ MPEACTaBICHMS 3asBJIEHUN U MHBIX
JOKYMEHTOB, HEOOXOAMMBIX IJIs1 TMPENOCTaBJIEHMS] TOCYJapCTBEHHBbIX U (UJIN)
MYHUIIUIAIBHBIX YCIYT, B hOpME 3IEeKTPOHHBIX JOKYMEHTOBY;

6) Ilocranosnenne IpasurenspcTBa Poccuiickon ®epeparym ot 27.09.2011 N2797
«O B3aUMOAENCTBUM MEKIY MHOTOMYHKIMOHAIBHBIMY II@HTpaMM IPeIOCTaBIeHNS
TOCYHapCTBEHHBIX M  MYHMIMIAJIBHBIX  YCJIyT U demepaJbHbIMM  OpraHaMu
VCTIOJTHUTEIBHOM  BJIACTY, OpraHaMM TOCYAapCTBEHHBIX BHEOIOIKETHBIX (POHIOB,
opraHamy TOCYJAapCTBEHHOM BjacTu cyobekToB Poccuiickoit @emepanuu, opraHaMu
MECTHOT'O CaMOYTIPaBIEHUSI»;

7) INocranosnenne ITpaBurenscrBa Poccniickont @emepanym ot 25.06.2012 N2°634
«O BMgax 9JIEKTPOHHONM TMOMMMCH, WCIIOAb30BAaHME KOTOPBIX HOOIYCKAeTCS MpU
obpallileHnH 3a MoJyYeHeM roCyJapCTBEHHBIX M MyHULIMITAIbHBIX YCIIYT »;

8) IlocranoBeHne [IpaBuTenbCcTBa Poccuiickonn Denepauyn OT
22.12.2012 N°1376 «O6 vytBepkaenun IlpaBuwin opraHmsauum OeSTEIbHOCTHU
MHOT'OdYHKIMOHAIBHBIX IIEHTPOB IIpeOCTaBIIEHNS rocyJapCTBEHHbBIX

Y MYHULIMITAJIBHBIX YCIIYT»;
9) Tlpmkas MunmucrepctBa KyabTypbl Poccuiickoit @emepanyu ot 25.06.2015
N2 1840 «O6 yrBepskaeHun cocraa u Ilopsimka yTBepsKIeHUSI OTYETHOM JOKYMEHTALUN
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O BBIMIOJTHEHMM PAbOT IO COXPAHEHNI0 0OBEKTa KYJIbTYPHOT'O HACJ/eNVs, BKIIOUEHHOTO
B €IMHBbIN TOCYAApPCTBEHHBbIN peecTp OOBEKTOB KyJIbTYPHOTO Hacjaenust (TMaMSTHMKOB
VCTOPUM U KYJbTYpbl) HapomoB Poccuiickon Demepaiinu, Wiv BbISBJIEHHOTO OOBEKTa
KyJAbTypHOro Hacienus, Ilopsaka mipueMKyM paboT 10 COXpaHEHUIO OOBEeKTa
KYJbTYPHOTO Hacjenus W TOATOTOBKM aKTa IIPUEMKM BbBIMOJHEHHBIX paboT
IO COXpaHeHMI0 OOBeKTa KYJbTYPHOTO HACJenus, BKJIIOUEHHOTO B  eIUHBIN
TOCYHapCTBEHHBI peecTp OOBEKTOB KYJIbTYPHOTO Hacjaemusl (MaMSITHUKOB WMCTOPUMU
U KyJAbTypbl) HapomoB Poccmiickout @Demepaiy, WM — BBIIBJIEHHOTO OOBEKTa
KyJbTYpHOrO Hacjaenusi u ero ¢opmbl» (mamee - mnpukas3 MuHKyAbTypbl Poccun
oT 25.06.2015 N2 1840);

10) 3akon Tomckoi obaactu ot 06.09.2016 N? 98-O3 «O6 06beKTax KyJabTypPHOTO
Hacsienus (MaMsSITHMKAxX MUCTOpUM U KyabTypbl) Tomckoi obactu»;

11) 3akon Tomckon obmactu ot 09.08.2011 N2 176-O3 «O6 oTmenbHBIX BOMpocax
OpraHM3alMy  TPeJOCTaBJeHMs] TOCYJAapCTBEHHBIX ¥  MYHUIMIIIbHBIX  YCIIYT
Ha Tepputopun TomcKoi obiacTu»;

12) Ilocranosnenune I'ybepHatopa Tomckoit obmactu ot 29.04.2016 N? 37 «O6
yrBepkneHuu Ilomoxkennss o Komurere mo oxpaHe oOOBEKTOB KYJbTYPHOTO HacJenust
Tomckoi obacTu».

14. HcuepmpIBalomuii IepevyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUMU
C 3aKOHOJIATE/IbHBIMM MM MHBIMM  HOPMATMBHBIMM  TIPAaBOBBIMM  aKTaMUu  [IJiso
NIpeIOCTaBJIeHNSI TOCYIAPCTBEHHO YCIYTH:

1) compoBomuTesbHOE mMHUCBMO O HampaBjieHuyr OTYETHON AOKYMEHTAIUM
o pekoMmeHayeMont Gopme corsacHo mnpuiokenntio N° 2 k [lopsimky yTBepskaeHUS
OTUETHOI JOKYMEHTAIlMM O BBITIOJHEHNM paboT MO COXPaHEeHUI0 0OBEeKTa KYJIbTYPHOTO
Hacaeausl, BKIIOUEHHOTO B AVHBIN TOCYIapCTBEHHBINM peecTp OOBEKTOB KYJIbTYPHOTO
Hacienust (MTaMSTHUKOB MCTOPUM M KYJbTYPbl) HapomoB Poccuiickon Demepanyy, mim
BBISIBJIEHHOTO  OOBEKTa  KYJIbTYPHOI'O  Hacaeausl, YTBEPXKIEHHOMY  IPUKA30M
MunkynbTypel  Poccum ot 25.06.2015 N° 1840 (mamee - IlopsimoK) K HACTOSILEMY
aAMUHVCTPATUBHOMY peErJlaMeHTy, MOJIMMCAHHOE YIOJHOMOYEHHBIM JIMLIOM (IHaiee —
3amnpoc);

2) OrueTHasi JOKyMEHTallMsi B COCTaBe, YCTaHOBJEHHOM mpwioxkeHnem N 1
K MpuKaszy  MunkyabTypbl  Poccum ot 25.06.2015 N° 1840, odopmieHHas
10 PEKOMEHIOBAaHHOMY 00pasily corjiacHo npuiokeHuto N2 1 k Tlopsigky, B MpoLIUTOM
¥ TPOHYMEPOBAaHHOM BHJIe B JIBYX 9K3eMIUISIpax Ha OyMaskHOM HOCUTEJIE U 3JIEKTPOHHOM
HOCHTETE.

15. Tlpu wHampaBjeHMM 3ampoca C MCIOJIb30BaHMEM MH(POPMAIMOHHO-
TeJEKOMMYHUKAIMOHHBIX CEeTeM, AOCTYN K KOTOPBIM He OrpaHMueH OIlpe/iesIeHHbIM
KPYTOM JIUII, BKJTIOYasl MMOPTaJI TOCYAAPCTBEHHBIX YCIYT, HATIPAB/ISIIOTCSI CKAHMPOBAHHbIE
OpDUTMHAJIBI  JOKYMEHTOB,  TEPEeUMC/IIeHHbIX B  IyHKTE 14  wHacrosIero
aIMUHUCTPATUBHOTO PerjaMeHTa.

B mokymeHTaxX He MAO/KHO ObITh TOMUMCTOK, TPUIVCOK, 3a4ePKHYTBIX CJIOB
Y HBIX HEOTOBOPEHHbBIX MCITPABJICHMIA.

JJoKyMeHTbI He JOJIKHBI OBbITh MCIOJHEHb! KapaHALIOM.

16. JlokyMeHTBI, KOTOpbI€ 3asiBUTE/Ib BIIpaBe MPEACTaBUThb II0 COOCTBEHHOM
VHULIMATHBE, TaK KaK OHM IIOMJIEKAT MPEJCTAaBJIEHUIO B paMKaxX MEKBEIOMCTBEHHOI'O
MH(GOPMaIIMOHHOTO B3aUMOMAENCTBMUS, OTCYTCTBYIOT.

17. OcHoBanms misg OTKaza B TMpUeMe [TOKYMEHTOB, HEOOXOOUMMBIX JIsI
MIpeIOCTaBIeHNSI TOCYIAapCTBEHHO YCIYTH, OTCYTCTBYIOT.
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18. OcHoBaHMs 1151 TPUOCTAHOBJIEHNS TIPEIOCTABJIEHNS TOCYJAPCTBEHHOM YCIYTH
OTCYTCTBYIOT.

19. OcHoBanusMu Jij1s1 BosBpaTa OTUETHON JOKYMEHTAIIUN SIBJISTFOTCSI:

1) OTueTHass HOKyMeHTAlMSI IIPEICTAB/IEHA HE B TIOJIHOM O0ObeMe, YCTAaHOBJIEHHOM
B myHKTe 1 mpmioskenust N® 1 x mpukasy MunkyabTypsl Poccun ot 25.06.2015 N2 1840;

2) odopmienne OTYETHON AOKYMEHTAllMM HE COOTBETCTBYET PEKOMEHIAINU
nyHkTa 3 [lopsimka yTBepKOeHMS OTUYETHOV MOKYMEHTAlMM O BbBIMOJHEHUM paboT
MO COXpaHeHMI0 OOBEeKTa KYyJbTYPHOTO HACJHeOusi, BKJIIOUEHHOTO B  eIUHbIN
TOCYIApCTBEHHBbINI peecTp OOGBEKTOB KYJbTYPHOTO Hacjaeaus (MaMSTHUKOB WCTOPUU
" KyJbTypbl) HapomoB Poccuiickoit @emepanyy, wWiIM  BbISIBJIEHHOTO OOBEKTa
KYJbTYPHOIO  HacjIenus, YTBEPXKAEHHOrO  IMpuKasoM  MuHKyabTYpel  Poccum
ot 25.06.2015 N2 1840;

3) Hay4YHBIM OTYET O BBINOJHEHHBIX paboTrax, BXoAsumi B coctaB OTueTHONU
JOKyMeHTall1|, He COOTBETCTBYyeT TpeOoBaHMUsIM NyHKTa 2 npuiioskenusi N° 1 K mpukasy
MunkyabTypbl Poccun ot 25.06.2015 N2 1840.

20. OcHoBaHMeM [j11 OTKa3a B yTBepskaeHnn OTUeTHON MTOKYMEHTAIMU SBJISIeTCS
HECOOTBETCTBYE BBINIOJIHEHHBIX PabOT MO COXPaHEHUIO 0OBEKTa KYJbTYPHOTO HACIemust
TpeboBaHuaM cTaThy 45 DenepanbHoro sakoHa N? 73-D3.

21. B wiyuae Hammumsa OCHOBaHMM 111 BosBpaTa OTYETHOM IOKYMEHTALIVIN,
MepPEUMCIIEHHbIX B ITyHKTe 19 HacTOsIIero agMMHMUCTPATUBHOI'O PErjlaMeHTa, 3asBUTE b
BIIpaBe IIOBTOPHO HampaBuTh B Komurer sampoc ¢ IIpUIOKeHMEM JOpPaGOTaHHOM
OTueTHOV TOKYMEHTAIUN.

22. T'ocymapcTBeHHast ycayra MpeoCTaB/sieTcsl 6e3 B3MMaHUS TOCY/IapCTBEHHON
TIOILIMHBI MJT MHOM TIIAThI.

23. MaxkcuMaibHbIe CPOKU OXKUTAHUS B OUepeiu:

1) mpu momaue 3ampoca O MpeIOCTaBIeHUN TOCYIaPCTBEHHOM YCIYTHU — He Gosee
MATHAALATA MUHYT, IO IIPeJBapUTEIbHON 3alICH — He Ooiee IecsaT MUHYT;

2) 1pu TMOJy4YeHUM pe3ysbTaTa IMPenoCTaBIeHUSI T'OCYIapCTBEHHON YCJIYIU —
He OoJiee MATHAALUATY MUHYT.

24. 3amnpoc o0 mpefgocTaBeHN roCyAapCTBEHHOM YCIYTU PEruCTpUPYeTcsl B JeHb
ero nocrymieHus B Komurer.

25. Tpe6oBauusi K IIOMEIIEHMSIM, B KOTOPBIX IIPEIOCTaB/ISIeTCSI rOCyIapCTBeHHAs
yoIyra, K 3aIy OXWAAHUS, MeCTaM IS 3alloJIHEeHWsT 3ampoca, MH(POPMAaIMOHHBIM
CTeHaM ¢ OOpasliamMy MX 3aIOJHEHMS] M II€peYHEM JTOKYMEHTOB, HEOOXOIMMBIX [IJIs
NIPeIOCTaBIEHNSI TOCYIAPCTBEHHOM YCITYTH:

1) 3maHme, B KOTOpOM pacrionioskeH Komurer, TO/MKHO HaXOIUThCS B MEIIeXOTHON
JOCTYIMHOCTU (He O6oJiee [ecsITM MMHYT TIEIIKOM) [Jjs1 3asiBUTENIe OT OCTAHOBOK
0BI111eCTBEHHOI'O TPAHCIIOPTa;

2) Ha TeppuUTOpMM, TIpUJIETAlONIel K MeCTOpaclnojokeHuio Komurtera mOIKHBI
MMETbCS MeCTa /IS TMapKOBKM aBTOTPAHCIIOPTHBIX CPENCTB, MOCTYN 3asBUTEJIEN
K MAaPKOBOYHBIM MECTaM JO/IKeH SIBJISThCS 6eCIIaTHBIM;

3) 3pmaHmMe, B KOTOpOM pacrosiokeH Komurer, OOMKHO ObITh 0OOPYLOBaHO
OTHEJIbHBIM BXOAOM [IJIsI CBOOOJHOIO IOCTYIIA 3asiBUTE/IEN B IOMELLEHNE;

4) nomeiieHusi Komurera, B KOTOPBIX MPEIOCTABJSIIOTCI TOCYIAapCTBEHHbIE
YCAYyTHY, 3aJ OXMIAHMS, MecCTa /IS 3allojHeHMs 3allpoOCOB O MPeaoCTaBJIEHUU
roCyJapCTBEHHON YoIyrM, MHGOpPMaIMOHHbIE CTEeHAbl ¢ oOpa3laMu MUX 3aroJHEHMUS
M IIepeuyHeM JIOKYMEHTOB, HEOOXOAMMBIX [JII IpPemoCTaBjeHMs] TOCYIapCTBEHHOM
YCIYTY, [AOJDKHBI  COOTBeTCTBOBAaTh CaHUTApPHO-3MMIEMMOJOTUYECKMM IIpaBWIaM,
TpeOOBaHMSIM IOXKAPHOM OEe30IacHOCTH, a TakKe obecrneuuBaTh OeCIpensiTCTBEHHbIN
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IOCTYT WHBIUAOB B COOTBETCTBMM C 3aKOHOAATEbCTBOM Poccuiickon @Denepanym
O COLIMAJIbHOM 3aIllTe MHBAINJIOB;

5) ueHTpasibHBIM BxoA B 3maHue Komurera Ao/mKeH ObITh  000PYI0BaH
MH(POPMaIIMOHHON TabIMUKOM (BBIBECKOI), COAepsKallei MHPOPMAaIIUID O HAMMEHOBAHUN
opraHa rocyJJapCTBEHHOM BJIACTH, TIPEIOCTABJISIONIETO IOCYIaPCTBEHHYIO YCIIYTY;

6) TpueM 3asIBUTeJIeN MOJIKEH OCYIIECTB/STHLCS B CIENMAJIBHO OTBEIEHHBIX [IJIS
9TUX 1IeJIell TTOMEIIEHUSIX;

7) TIpUCYTCTBEHHbIe MeCTa [MOJDKHBI BKIIOYATh MeCTa MJist MHOOPMUPOBAHMUS
" TIpUeMa 3asiBUTENIeN;

8) mecra uHbOpPMUpPOBaHMS, TpeIHA3HAUYEHHbIE MIJIT O3HAaKOMJIEHUSI 3asBUTEsEN
¢ MHPOpMaLMOHHBIMM MaTepuajiamMi, JODKHBI ObITb 000pPYAOBaHbl MH(MOPMALMOHHBIMM
CTEeHIaMM;

9) mecra Aj1s 3anoOJHEHMSI JOKYMEHTOB HOJDKHBI ObITh OOOPYIOBAHbI CTYJIbSMMU,
cronamu, obecrieueHbl oOb6pasliaMy 3amoJIHEHUSI [IOKYMEHTOB, OJilaHKaMM 3alpoCOB
M KaHIIEJISIPCKMMM TIPUHAJIESKHOCTSMM;

10) mecra oXmupaHusi B Ouepeny Ha KOHCYJIbTAIMIO, MPEeLCTaBJIeHNe WA
MOJIyUeHME JIOKYMEHTOB [IO/DKHBI OBITh OOOpPYAOBAHbI CTYJIBbSIMM, KpeCeJbHbIMMU
CEKIMSIMU MJIM CKaMbsiMU (OaHKeTKaMM), TMTbEBOI BOJION, OTHOPA30BbIMM CTaKaHAMM;

11) nmpu opranusanyuu pabounx MeCT JOJKHA ObITh MPETYCMOTPEHA BO3MOXKHOCTD
CBOGOMHOIO  BXOma ¥ BbIXoga  coenmuamucroB  KommTera  yuaCTBYIOIIUX
B MIpeOCTaBJIEHMI TOCYIAPCTBEHHON YCIIYTH U3 TIOMEIEHNST;

12) na undopmammonHom crteHge KoMurera momkHa comepskaTbCsl CeAyIOIIas
MH(pOpMaTus:

TEKCT HACTOSIIETO aAMUHUCTPATUBHOTO perjiaMeHTa ¢ TIPUIOKEeHUSIMU;

dbopma 1 obpaselr 3aroTHEHNS 3aMpoca.

26. [TokasaTenu JOCTYMHOCTU ¥ KaUeCTBa rOCYIapCTBEHHON YCITyTH:

1) monHOTa, aKTyaJIbHOCTh ¥ [JOCTOBEPHOCTb MHGPOpMAmIUM O IOPSIOKe
IpeIOCTaBIEHMS TOCYIAPCTBEHHOM YCJIYTH, B TOM YMCJIe B 3JIEKTPOHHOM (popme;

2) HarJasgHOCTh (opm pasmeliaeMoyr MHOOPMAIMK O MOPSAKE MPEnOCTaBIAeHMS
rOCyHapCTBEHHOM YCIYTH;

3) cobarogeHne CpPOKOB IMPEeAOCTaBJIEHUSI TOCYAApPCTBEHHOM YCIYTUM U CPOKOB
BBITIOJIHEHUST agMMHMUCTPATUBHBIX MPOIEAYpP IIpM IPemOCTaBJIeHUM TOCYZAPCTBEHHOM
YCIIYTU;

4) OTCyTCTBME  YJIOBJIETBOPEHHBIX  Kago0 CO  CTOPOHBI  3asIBUTENIEN
10 pe3yJIbTaTam IIPeloCTaBIeHNs TOCYAAPCTBEHHOM YCITYTH;

5) mpemocTaBjeHue BO3MOKHOCTM IIOfauM 3arpoca O MPeIOCTaBIeHUU
TOCYHapCTBEHHOW VYCIYTM UM JOKYMEHTOB (COMmepsKaluMxcsi B HUX CBEIEHMI),
HEOOXOAVMBIX IS TIPeIOCTaBIeHST TOCYIapCTBEHHON YCIYTH, B (OpMe 3JIEKTPOHHOTO
MTOKYMEHTA C UCTOIb30BaHUEM MOPTAJIOB I'OCYAaPCTBEHHBIX YCIYT;

6) KOMMYECTBO B3aMMOJNIEMCTBUI 3adBUTeNsd CO croenuamuctamu Komurera
He Oosee ABYX (MoAava 3ampoca U MojiyueHne pe3yabTara);

7) OTCyTCTBME OYEpeneil MpU MPegoCTaBIeHNM rOCYJapCTBEHHBIX YCIYT.

27. UWuble TpeboBaHMS, B TOM YMCJI€ VUYMUTHIBAIOIIME OCOOEHHOCTHU
NpefoCTaBIeHNsI TOCYZAPCTBEHHOM YCIAYTM B MHOTOMYHKIVOHAJIbHOM  LIEHTpe
11 0COOEHHOCTU IIpeoCTaBIeHN s TOCYIapCTBEHHOM YCIYTU B 3JIEKTPOHHOM hopMe:

1) 3asgBuTENI0O TpPELOCTaBJSIETCSI BO3MOKHOCTb TIOJy4YeHUsI MHOpManyu
o rocygapctBeHHoOM yciayre Ha caute Kommrera, EguHom moprane, caure
MHOT'OQYHKIMOHAJIBHOT'O IIEHTPA;
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2) 3agBUTENIO MPENOCTABJISIETCSI BO3MOKHOCTDH ITOJydeHMst (OpMBbI 3arpoca
B DJIGKTPOHHOM  BUJIe Ha caure Komurera, Enynom rnopTrasie, caure
MHOTO(YHKIIMOHAIBHOT'O LIEHTpPa.

3. CocraB, MOCeM0BaTEIbHOCTb ¥ CPOKY BBITMTOJHEHUST aIMUHUCTPATUBHBIX MPOLIENYP,
TpeOGOBaHMS K MOPSIAKY MX BBITIOJTHEHMS], B TOM UMCJIE OCOOEHHOCTY BBITTOJTHEHUS
aAMUHMCTPATUBHBIX MPOIEAYP B 3JEKTPOHHON (opMe, a TakKske 0COOEHHOCTH
BBITIOJTHEHUST aIMUHUCTPATUBHbBIX MPOIETYP B MHOTODYHKIIMOHATbHBIX LIEHTpax

28. l'ocymapcTBeHHasl ycjiyra BKIIOYAeT B CeOs clieiylolne aIMUHUCTPATUBHbIE
MPOLIEAY PhI:

1) mpuem, perucrpanysi 3apoca M HallpaBJIeH)e Ha UCIIOJIHEHME;

2) paccMmoTpeHue 3ampoca, aHaam3 OTYeTHOM OOKyMeHTauuyu, (GopMmupoBaHMe
peIeHNs;

3) BblZaua (HampaBJieHME) 3asIBUTEN0  JOKYMEHTOB, MOJATBEPKAAIIIUX
MpenocTaBieHne rocygapCTBeHHON YCITyTH.

29. Ilpuem, peructpaiiusi 3arpoca 1 HalpaBJieHue Ha UCIOJIHEHE:

1) ocHoBaHmeM IS Hauaja aJAMUHUCTPATUBHOM IIPONEAYPbI  SIBJISIETCSI
nocTyrieHue sanpoca B Komurer;

2) mpuem 3ampoca OCYIIECTBJIIeTCsl crelnuaauctoM Komutera, OTBETCTBEHHBIM
3a [MpMeM BXO[SINel KOPPECIOHJEeHIIMYM, KOTOpPbIi B JIeHb IIOCTYIUIEHUSI 3alpoca
B KomureT perucrpmpyeT 3ampoc, BO3BpaIllaeT BTOPOM 3K3eMILUIAp 3ampoca (Ipu ero
HaJMuMKM) 3aSBUTENIIO U TlepefiaeT 3ampoc Tpencenatesnto  Komurera B eHb €ro
perucTpanumy;

B CJIyyae TIO/auM 3arpoca B JIEKTPOHHOM BUJIe 4epes3 TOpTasl TOCYJapCTBEHHbBIX
ycayr, uHopMalius o perucTpalumuu 3ampoca HampaBsIeTcsl 3asBUTENIO B 3JIEKTPOHHOM
BUJIE B JIMUHbBII KaOVHET;

3) mnpencepmarenb Komwurera He mo3gHee [OBYX pabouMx [AHENM IMOCJIEe HS
perucTpaumy 3aIpoca ONpenessieT VCIOJHUTENS, OTBETCTBEHHOIO 3a IMpPeaoCTaBJIEHNME
rOCYHapCTBEHHOM YCJIyTH (fajiee - OTBETCTBEHHbIN VCIIOJHUTENb), ITyTEM HaJIOXKEHMS
Ha 3allpoce COOTBETCTBYIOILIEN pPe3OJIIoIMKM ¥ IepelaeT ero OTBeTCTBEeHHOMY
VICTIOJTHUTEJTIO;

4) pesysJbTaTOM aJAMWHMCTPATUBHOM IPOIENYPHI SBJISIETCS ITOJyYEeHMe 3aIpoca
OTBETCTBEHHBIM UCIIOJIHUTEIEM;

5) cpok BbIMOHEHNWST aAMUHMCTPATUBHOM MPOLEAYpPbl He TOJ/DKEeH MpeBbIIIaTh
Tpex pabounx JHeN CO AHS MOCTYIIEHNs 3a1Ipoca.

30. Paccmotrpenmne 3ampoca, aHanu3 OTueTHON JOKyMeHTaluu, (GpopMuUpoOBaHUE
peleHus:

1) ocHoBaHMeM A1 Hayasa aMUHUCTPATUBHON MPOLIEAYPHI IBJSIETCS MOayUeHne
OTBETCTBEHHBIM VICTIOJTHUTEJIEM 3aripoca C pe3ostolnyeit npeacenatens Komurera;

2) OTBETCTBEHHBIM UCIIOTHUTETb COBEPIIAET CJIeMYIOIINE eCTBUS:

HE IO3[Hee BOCBMM paboumMx OHE CO IOHS MOCTYIUIEHMS K HeMy 3aIpoca
paccMaTpuBaeT ero M IpPWIOKeHHble K HeMy [JOKYMEHTbl Ha MpeaMeT OTCYTCTBUS
(Hammuust) OCHOBaHMII it Bo3BpaTa OTYETHOM MOOKYMEHTALMM, II€peUMC/IEHHBIX
B ITYHKTe 19 HACTOSIIEro aAMMHUCTPATUBHOTO PErJIaMeHTa;

B CJy4yae HaJMuMsg OCHOBaHMM i Bo3BpaTa OTuyeTHON JOKYMEHTaluu,
Mepeunc/IeHHbIX B IyHKTe 19  HacTosilero  aaMMHMUCTPAaTMBHOTO  perjaMeHTa,
OTBETCTBEHHBINM MCIIOJHUTE/Ib IMOArOTABIMBAET IIPOEKT IMMCbMa O Bo3BpaTe OTueTHON
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JOKYMEHTAalMM C YKa3aHMEM IIPUUMH BO3BpaTa, BU3UPYET €ro M IpeAcTaBsieT
Ha noanuch npeacenarento Komurera;

OpyM  OTCYTCTBMM OCHOBaHMI g BosBpara QOTYeTHON JIOKYMEHTAllUM,
MEPEUNCIIEHHBIX B MYHKTEe 19 HACTOSIIEro afMUHUCTPATHMBHOI'O pErjiaMeHTa, B CPOK,
He TIPeBBIIIAIONINIA TBAAIATM paboumx [OHEH CO AHS TOCTYIUIEHMS K HeMy 3ampoca,
npoBoauT aHaam3 OTueTHOM HOOKYMEHTAallMM Ha Hajuuyue OCHOBaHMS JJIsT OTKasa
B yTBepkaeHuyu OTUEeTHOM JIOKYMEHTaluu, YKa3aHHOro B MNyHKTe 20 HaCTOSIIEero
aIMUHUCTPATUBHOIO PerjiaMeHTa;

B CpPOK, He TMpeBbIIIAOIINI ABAIIATU Tpex paboumx AHEN CO JHS TMOCTYIJIEHUS
K HEMY 3ampoca, TOTOBUT, BUSUPYET U TMepenaeT Ha MOAMUCH npeacenatento Komurera
MPOEKT [IOKYMEHTA, SIBJISIIOIIETOCS Pe3yJbTaTOM IIpeJOCTaBJIeHNUsS TOCYIapCTBEHHOM
ycayru: mucbMa 06 yTBepskiaeHuy OTYETHOM [OOKYMEHTAalMM B CJIydyae OTCYTCTBUSI
OCHOBaHMS AJIs1 OTKa3a B yTBepsKaeHuy OTUeTHONM JOKYMEHTALMM, YKa3aHHOI'O B ITYHKTE
20 Hacrosillero agMMHUCTPAaTMBHOIO perjiaMeHTta, Jmnbo mnucbMa 00 OTKase
B yTBepkaeHur OTUeTHOM JOKYMEHTalUMy B Cydae YCTAHOBJIEHMS] HAJIMYMSI OCHOBAHMS
IJIT OTKasa B yTBepkaeHuyu OTYeTHOM [ITOKYMEHTallMM, yKa3aHHOTO B ITyHKTe 20
HACTOSIIETO aIMUHUCTPATUBHOTO PerjiaMeHTa;

3) npencenaresib Komurera He no3nHee NBYX pabounx JHEN CO IHS MOCTYIUIEHNS
K HEMY JOKYMEHTa, SIBJISIIOIIErOCsI pPe3yJbTaTOM IIPeAOCTaBJIEHUSI TOCYIapCTBEHHOM
YCIYTY, TOANMMCHIBAET YKa3aHHBIM JOKYMEHT M B CIydyae TIPUHSITHUSI — peIleHus
06 yrBepkaeHuy OTUETHON ITOKYMEHTAllMM CTaBUT Ha TUTYJbHOM JcTe OTUeTHOM
JOKYMEHTaluu B rpude yTBEPsKAEeHUs CBOIO MOANMMUCH 1 nevyatb Komurera;

4) pe3yabTAaTOM agMWHMCTPATMBHOM  TPOIEAYPbI  SIBJISIETCS  MOAIMCAHNe
npencenaresiem KoMuTera MOKYMEHTa, SBJSIONIETOCS Pe3yIbTATOM IMpeIOCTaBIeHNUs
TOCY/IapCTBEHHOM YCJIYTH, U B CJIyuyae MPUHATHUS pellleHusT 06 yTBepskaeHuu OTueTHOM
JOKYMEHTAIUM MPOCTAaHOBKA Ha TUTYJIbHOM JincTe OTUYETHONM MOKYMeHTaluu B rpude
yTBepKIeHus noamucy npeacenarens Komurera u neuatn Komurera;

5) CpOK BBIMOJHEHNS aAMUHUCTPATUBHOMN IIPOLENYPbI:

He Oonee pgecaT paboumMx OHEM CO [OHA MOJYYEHMSI OTBETCTBEHHBIM
MCIIOJIHUTEIEM 3alpoca B Cjydae BbISIBJIEHMSI OCHOBaHMM JJis1 Bo3Bpara OTueTHOM
JOKYMEeHTaluM, T[epeuncjeHHbIX B IIYHKTe 19 HacTosinero aaMMHUCTPATUBHOTO
perJiaMeHTa, ¥ MOATOTOBKM MMcbMa O Bo3BpaTe OTueTHOM JOKYMEHTAIlN;

He OoJjiee OBaAIATM TSTHM pabouMX OHENM CO JIHS IOJYYEeHUS! OTBETCTBEHHbBIM
VCITIOJIHUTEJIEM 3allpoca B CJIy4yae OTCYTCTBUSI OCHOBaHMI [JisI Bo3Bpara OTueTHOM
NOKYMEHTaluy, IepeuncIeHHbIX B TyHKTe 19 HacTOsIEero aaMuUHUCTPATUBHOTO
perjgaMeHTa.

31. Beimaua (HampaB/ieHME) 3asIBUTEIIO JTOKYMEHTOB, IIOJATBEPKAAIOINIUX
IpeloCcTaB/IeHye TOCYIAPCTBEHHOM YCITYTH:

1) ocHoBaHMeM A1 Hayasa aMUHUCTPATUBHON MPOLIEAYPHI IBJSIETCS MOayUeHne
crienaauctoM KoMutera, OTBETCTBEHHBIM 3a OTIPABKY MCXOSIIEN KOPPECTIOHIEHIINMA,
MOANMCAaHHOTO TpefcenaresieM Komurera mOKyMeHTa, SIBJSIONIErOCS PpPe3yabTaTOM
IpeIOCTaB/IEHNS TOCYIapCTBEHHOM YCIIYTH;

2) cneuuamuct Komurera, OTBETCTBEHHBII 3a OTIPABKy  MCXOMSIIEN
KOPPECIIOHIEHIIMM BBIITOJIHSET CJIEAYIOLINE TeCTBUS:

He ITo3JHee NBYX pabouMx OHEeM CO JHS MoamucaHus npeacemaresiem Komurera
IOKYMEHTa, SIBJISIIOIIErOCsl pe3yJIbTaTOM IpPeIOoCTaBJIeHMUs] TOCydapCTBEHHOM YCIIYTH,
PETUCTPUPYET €ro B KypHAJIe UCXOISIIEN KOPPECIIOHIEHIINNA;

He IMo3aHee Tpex paboumx AHEN co AHS MOAMMcaHus mnpeacemaresieM Komurera
MOKYMEHTA, SIBJISIIOIIETOCSI Pe3yJbTaTOM IMPEeIOCTaBJIEHNS] TOCYAAPCTBEHHOM YCIIYTH,
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HarpasJsieT (BpydaeT) ero 3asiBUTENIO C MPUIOKeHMeM OfHOro 3ksemiuisipa OTueTHOM
IOKYMEHTallMM B ¢caydyae TPUHSITHMS — pelieHu 00  yTBepskiaeHuuM  OTuyeTHOMU
IOKyMeHTanuu, o0 oTkase B yTBepkaeHuu OTYeTHOM  JOKYMeHTaluu Jinbo
C IPUJIOKEHUEM JIBYX 9K3eMIUIIPOB OTUETHOM [OKYMEHTAallMM B Cjydae MPUHSITUS
perieHns: 0 BosBpaTe OTUETHOM TOKYMEHTAIMM CIIOCOOOM, BLIODAHHBIM 3asiBUTEJIEM MPU
nojave 3armpoca;

3) pe3ynbTaTOM  aJAMUHUCTPATUBHOM  TIPOLIEAYPhbl  SIBJIAETCST  HAlpaBJIeHUe
(BpyueHUe) 3agBUTENIO JOKYMEHTa, SBJSIONIErOCS pe3yJbTaTOM IpeqoCTaBIeHUs
rOCY/IapCTBEHHOMW YCJIYTUM U TOATMCAHHOTO YIOJTHOMOUYEHHBIM TOKHOCTHBIM JIUIIOM,
¢ npunokenrem OTUETHON AOKYMEHTAIINUM.

CpOK BBIIIOJTHEHUST aAMUHUCTPATUBHOM MPOLEAYPhl HE HOJIKEH IPEBBILIATh ABYX
paboumx [mOHeM CO [JHS TMoJaydyeHus crenmamucrom Komurera, OTBETCTBEHHBIM
3a OTIPABKy MCXOHSAIIEN KOPPeCIOHAeHIMN, MOAIMMCAaHHOro Ipencenaresiem Komurera
OOKYMEHTA, SIBJISIIOIIErOoCs] pe3y/IbTaTOM IPeLoCTaBIeHNS TOCYLAPCTBEHHOM YCIYTH.

32. Ocob6eHHOCTM BBITIOJHEHUSI aMMHMUCTPATUBHBIX MPOLEAYpP B 3JE€KTPOHHOMU
dbopme, a Takske 0COGEHHOCTH BBIMOJIHEHUST alMMHUCTPATUBHBIX Ipouenyp B MO1I:

ITpu popmupoBaHNM 3amIpoca 3asiBUTENIO 00eCIIeunBaeTCs:

- BO3MOXXHOCTb ~ KOMMPOBAHMSI M COXpaHEeHMs] 3ampoca U JIOKyYMEHTOB,
HEOOXOAVMBIX JIJISI TPEAOCTABJIEHUST TOCYAAPCTBEHHOM YCITYTH;

- BO3MOSKHOCTb 3aIllOJIHEHMSI HECKOJbKUMM 3asIBUTE/ISIMU OJHOM 3JIEKTPOHHOMN
dbopmbl 3ampoca Ipu 06paIeHnn 3a rocyIapCTBEHHBIMIM YCIYTaMu, MpeaIo/iaratIiMu
HalpaBJieHe COBMECTHOT'O 3alpoCa HECKOJIbKMMU 3asiBUTEISIMY;

- BO3MOXKHOCTb TeUaTy Ha OyMa’KHOM HOCUTeJIe KOMUU JIEKTPOHHOU (OPMBbI
3ampoca;

- COXpaHeHMe paHee BBEIEHHBbIX B JJEKTPOHHYIO (opMy 3ampoca 3HAUEHUN
B JI060€e BpeMs IO SKeJaHMIO TI0JIb30BaTe/IsI, B TOM UMCJie TIPY BO3HUKHOBEHUY OIIMOGOK
BBOJIa ¥ BO3BpAaTe [IJisI IOBTOPHOI'O BBOAA 3HAUEHMI B 3JIEKTPOHHYIO GopMy 3ampoca;

- BO3MOXXHOCTb [JOCTyNa 3asBUTeNsI Ha EnMHOM Iopraje K paHee ITOJaHHBIM
MM 3aIlpocaM B TeYEHMEe He MeHee OFHOIO roja, a TaKKe YaCTMYHO CHOPMUPOBAHHBIX
3aIIpOCOB — B TeUEHMe He MeHee TPeX MeCSIIEB.

ChopmupoBaHHbIM ¥ TOANMCAHHBIN 3alpOC M IOKYMEHTbI, HEOOXOAMMbIEe MJIsl
MpeqoCTaBJIeHMss TOCYIapCTBEHHONM YCJIYIM, Hampabisiorcsi B KoMmurer mocpencTBoM
Enuxoro noprana.

PesysnbTaT  mpemocTaBieHMsT ~ TOCYAApCTBEHHOM  YCJIyTM [0  3ampocy,
noctynuBiiieMy uepes MOLl, mnomnexkut HampasieHuto B MOPL B  cpokny,
NpeayCMOTpPEHHbIE COTJIAIIEHMEM O B3aUMOJIEMCTBUM, 3aKIIOUEHHBbIM Mexay MOI]
1 Komurerom.

4, (-DOprI KOHTPOJIA 3a UCIIOJTHEHNEM aIMMHUCTPATUBHOTO pEerjiaMeHTa

33. KoHTposb 3a MCMOJHEHMEM HACTOSIIEro aJMUHUCTPATUBHOTO perjiaMeHTa
OCYILECTBJISIETCS B (pOpMe TEeKYILEro 1 MoC/IeyIOero KOHTPOJISL.

34, TekyuUyii KOHTPOJb OCYILECTBJISIETCS OTBETCTBEHHBIM MCIIOJHUATENEM IIPU
pPacCMOTPEHUM  IOOKYMEHTOB  3asBUTEISI B  COOTBETCTBMM  C  HACTOSIIUM
aIMUHACTPATUBHBIM PErjaMeHTOM.

Crnenyammuctel Komutera (B TOM uMc/ie OOKHOCTHBIE JIMIIA), OTBETCTBEHHbIE
3a MpeJoCTaB/IeHue rOCYIapCTBEHHOM YCIIYTH, HECyT IUCLIMIUIMHAPHYIO,
aMMHUCTPATUBHYIO M MHYIO OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 33aKOHOMATEJbCTBOM
Poccuiickon ®epepanym, 3a HecOONIOEHME CPOKOB M IOPSAKA MCIIOJHEHUSI KasKIou
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aIMMHUCTPATUBHOM TPOIEAYPbl, VYKA3aHHOM B HACTOSIIEM aIMUHUCTPATHMBHOM
perjaMeHTe.

35. Tlocnenmyiommii KOHTPOJb OCYIIECTBJSETCS ITOCPEICTBOM ITPOBEIEHNS
MPOBEPOK B ciaydae mocTyiieHus B Komurer mHboOpMamuu o perneHusx, TeMCTBUSIX
(6esmeiicTBUM)  coenuasncToB  Komurera, yyacTBYIOUIMX B  MPeAOCTaBIEHUM
rOCYJIapCTBEHHON  YCJIYI'M, KOTOPbIMM HapyIIleHbl TpebOoBaHMS, YCTaHOBJIEHHbBIE
HACTOSIIIMM aAMMHUCTPATUBHBIM pPerjiaMeHTOM.

[IpoBepka TpOBOAMUTCS Ha OCHOBaHMM pacrnopsibkeHuss Komurera o mpoBemeHumn
MPOBEPKM, KOTOPHIM OIpeJeNseTcd To/sKHocTHoe Jjuino Komwutera, IpoBojsiiee
MPOBEPKY, CPOK TIPOBEAEHMSI TIPOBEPKM, MaTbl Hauajla M OKOHUYAHUSA TIPOBEIEHUS
MIPOBEPKU, CPOK OPOpMIIEHNST pe3yIbTaTOB IPOBEPKMI.

36. B ciyuae BBbISIBJEHMSI IIPY OCYIIECTBJIEHMM KOHTPOJIS 3a MCIOJIHEHUEM
HACTOSILLIETO aAMMHMUCTPATUBHOTO perjiaMeHTa HapylleHni TpeOoBaHui, YCTaHOBJIEHHbBIX
HaCTOSIIIMM ~ aJIMMUHUCTPATMBHBIM perjlaMeHTOM, BMHOBHbIE JIMIIA IPUBJIEKAIOTCS
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJaTeIbcTBOM Poccuitckon Menepaniymn.

5. locynebHoe (BHecynebHoOe) 06skajioBaHMe pellleHnii 1 AeicTBui (6e3neiicTBus)
Komurera, [OSKHOCTHOTO JIUIA, TIPEOCTaBJISIONIErO TOCYIaPCTBEHHYIO YCIYTY MO0
rOCyZapCTBEHHOTO CJIysKalllero, MHOrOQyHKIIMOHAIBHOTO IIeHTpa, paboTHUKA
MHOT'O(YHKIIMOHAJILHOTO EeHTPa

37. [Hocynme6GHoe (BHecymeOHOE) OOKaJOBaHME pelleHuii U JTeMCTBUN
(6e3merictBust) Kommrera, JOSKHOCTHOTO JINIIA, TTPEAOCTABIISIIONIEr0 TOCYIapPCTBEHHYIO
ycayry  Jmb0  TOCYZApPCTBEHHOTO — CHIYKAIero, MHOTOQYHKIMOHAJIBHOTO —IIEHTpa,
pabOTHMKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa OCYIIECTBIISIETCS B COOTBETCTBUM C TIJIaBOM
2.1 ®epepanbHoro 3akoHa ot 27 wmions 2010 roga N° 210-®3 «O6 opranmsanymu
MPeIOCTaBIEHNS TOCYIaPCTBEHHBIX Y1 MYHUIUIIAIbHBIX YCIIYT».

38. JKanoba Ha pemenus u genctBusa (6espeiictBue) mnpencenatenss Komurera
nogaercss Ha uMsl 3amecTtutesiss ['ybepHaropa Tomckoit 06acTM IO CTPOUTEIBCTBY

1 MHpaCTPyKType.



