AJIMUBHACTPALHISA CMOJEHCKOM OBJACTH
HOCTAHOBJUEHHUE

ot JO.06. 2023 N FFXK

06 YTBEPXKIEHUH
AIIMAHHCTPAaTUBHOTO  periaMeHTa
IIPeIOCTaBICHUS HenapramenTom
HMYIIECTBEHHBIX M 3€MeJBHBIX
oTHomenu#i CMmoJieHCKOH 001acTH
roCyIapCTBEHHOMH YCIyTH
«OTHeceHne 3eMeNb MM 3€MeJIbHBIX
YHaCTKOB B COCTaBe TaKMX 3eMEIb K
OIIpENeNIeHHO KaTeropuy 3eMellb
WM TIEPEBO]] 3eMeNb WX 3eMellbHbIX
VHaCTKOB B COCTaBE TaKMX 3eMellb U3
OITHOH KATEropHuu B IPYTYION

B coorBerctBmu ¢ IlopsmkoM pa3paboTKM W yTBEPXKAEHUS OpraHaMu
MCIIONHUTENbHOM BiacTy CMOJNEHCKOd 06TacTH aJIMUHUCTPAaTUBHEIX PErIaMeHTOB
HCIONHEHWS TOCY[apCTBEHHBIX (QYHKIMA H  aIMUHHUCTPATUBHBIX PErIaMEHTOB
IPEeIOCTaBIeHUS  TOCYapCTBEHHBIX  YCIYI,  YTBEPXKICHHBIM  IIOCTAHOBICHUEM
Anvunnctpanuy CmoneHckoi obnact oT 18.04.2011 No 224,

Apvunnctpanus CMoNeHCKOH 001acTd TOCTAaH OB I e T:

1. VYTBepmuth mnpunaraeMsli AIMHUHHCTPATUBHEIM perjaMeHT MpeXOCTaBICHHT .
JemapTaMeHTOM HMYIIECTBEHHBIX M 3€MENBHBIX OTHoIIeHui CMoleHckoi oOiracTu
rocyapcTBeHHOH ycimyTu « OTHeCeHHE 3eMelhb WM 3€MENbHBIX YHaCTKOB B COCTABE TaKUX
3eMeNh K ONpENENeHHOM KATeTOPHH 3eMelh MIM IepeBOf 3eMelb FIH 3eMENbHEIX
y4acTKOB B COCTaB€ TaKWX 3eMeNb H3 OIHOM KaTeropuu B APYTyio» (Oaliee Takke -
AMPHUCTpPATUBHEIN perfiaMeHT).

2. JlerapTaMeHTyY MMYIIECTBEHHBIX M 3€MENIbHAIX OTHOImeHHnN CMOJIeHCKOoM 00nacTa

BpeMeHHO HCIIOMHSIOMMH 0053aHHOCTH
['y6epHaropa CmomneHcko# obnacTu
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YTBEPX/IEH

MNOCTaAHOBJIEHHEM A,[[MI/IHI/ICTpaI_II/II/I
CMOHGHCKOﬁ 06HaCTI/I

OT JD.08. 2o 22 No ZxX

A,I[MHHI/ICTPATMBHLWI PETJIAMEHT
npeaocTapieHns JlenapraMeHnTOM UMYIECTBEHHBIX H
3eMeIbHBIX oTHOeEeHHH CMoaeHCcKoH 00J1acTH
rocyaapcreeHHoi ycayrn «OTnecenue semMennb WM
3eMeJbHbBIX YYACTKOB B COCTaBe TAaKHX 3eMeJIb K
onpenesieHHOH KaTeropyuM 3eMelib WJId MepeBoj 3eMenb
HJIH 3eMeJLHBIX YYACTKOB B COCTaBe TAKHX 3€MeJIb U3
OAHOI KATEropuu B APYIryI0o»

1. O0mHe moJoKeHus

1.1. IIpeameT peryJiupoBaHus HACTOSIIEro
AXMHUHUCTPATUBHOTO perjaMeHTa

1.1.1. Hacrosmmii AJIMUHUCTPAaTUBHBIA pErJaMEHT PpEryinupyer CpoKu H
[TOCHIe[0BATENHFHOCTS AIMUHHUCTPATABHBIX IPOLEAYP M aIMHUHMCTPATUBHBIX NeHUCTBUM
JleriapTaMeHTa UMyYIIECTBEHHBIX M 3eMENbHBIX OTHOIIEHHE CMONEHCKOH oGactu (manee
Takxke - JlenapTaMeHT), OCYIECTBIIAEMBIX II0 3alpocy JIUL, YKa3aHHbIX B MOAPA3ACIIe 12
HACTOSIIEr0 pasfefa, B MpelelaX YCTaHOBIEHHBIX (elepalbHBIMK HOPMATHBHBIMH
IIPAaBOBBLIME aKTaMM YU OOJACTHBIMA HOPMATHBHBIME IIPABOBBIMY aKTaMH TIOJTHOMOYHH 10
IIPeJOCTABIEHUIO TOCYHapcTBeHHOH ycimyru «OTHeceHHE 3€MENb WIM  3EMENBbHBIX
yUaCTKOB B COCTaBE TakUX 3eMeNb K OIpEeNeNeHHOH KaTeTropuH 3eMeNb WK IEPeBOX
3eMellb WM 3€MENBHBIX YYacTKOB B COCTABE TAKMX 3eMelb W3 ONHOH KaTeropuu B
IpyTyIo» (majiee Taxxe - FOCYNapCTBEHHAS YCIiyra).

1.1.2. HelicTBre HacTosIIero AIMUHKHCTPATUBHOTO PErjiaMenTa pacipoCcTpanieTCd
Ha OTHOIIEHMUS, CBA3aHHEIE C:

1) oTHeceHHWEM K OIpPENENEHHOH KaTeropuy 3€Melb pPACIHONIOKCHHBIX Ha
tepputopu  CMosieHCKOH — 00nacTd  3eMENBHBIX  YYacTKOB, — [OCYapCTBEHI
COOCTBEHHOCTE Ha KOTOPBIE HE Pa3srpaHutIeHa;

2) IepeBOIOM PACTIONOXKEHHBIX Ha Teppuropul CMONEHCKOH 00NacTH 3eMENbHBIX
yJaCTKOB, HaXOJSIUXCS B TOCYNAPCTBEHHOM COOCTBEHHOCTH CMoreHcKo#t 001acTH, U
3eMelbHBIX YYaCTKOB, FOCYAapCTBEHHAA COOCTBEHHOCTE Ha KOTOPBIE HE pasrpaHuieHa (za
HCKITIOYEHHEM 3€MEJIbHBIX YYACTKOB, HEOOXOMMMBIX Il (eflepaNbHBIX HYyXJ), U3
KAaTEropyuHd 3eMellb MPOMBIIIIEHHOCTH, SHEPIeTHKY, TPAHCIIOPTa, CBA3M, palioBeIlanis,
TeNeBUIeHNS, MHOOPMATUKH, 3eMeNb AN OobecHedeHHs KOCMHYECKOH IeATelbHOCTH,
3eMellb O0OOpOHBLI, 0e30MacHOCTH M 3€MENb HHOrO CHEeIHalbHOro HasHAYEHHd, W3
KATeTrOPUHM 3eMeNb 0C000 OXPaHIEeMbIX TePPUTOPUH U 0OBEKTOB B MHEIE KATETOPHHU.
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1.1.3.  [leifictBue  HACTOSIEro  AINMMHWCTPATHBHOTO  peIflaMeHTa  He
PacIpoCTpaHsIeTCs Ha OTHONICHHS, CBSI3aHHEIE C:

1) oTHECEHMEM 3EMENBHEIX YIACTKOB K 3eMJISIM HACEIEHHBIX IIYHKTOB;

2) nepeBOJIOM 3€MENBHBIX YUACTKOB B 3MIIH HACEIEHHBIX [IYHKTOB;

3) mepeBOZOM 3E€MENBHBIX yJacTKOB B 3eMJIM 0CO00 OXpaHAEMEBIX TEPPUTOPHA U
O0OBEKTOB ITyTEM YCTAHOBIECHHUS WIIM U3MEHEHUS B MOPSAAKE, YCTAHOBICHHOM 3eMebHBIM
xonexcoMm Poccuiickoii @enepauyy M 3aKoHOAATenbcTBOM Poccuiickoit Demepanyn 06
0COOBIX  S5KOHOMHYECKHX  30HaX, TPaHMI] TYPUCTCKO-PEKPEallMOHHOM  0coGoit
9KOHOMHYECKOH 30HEI.

1.2. Kpyr 3asBuTenei

1.2.1. 3asBuTensaMH SBIAIOTCS 3aHMHTEPECOBAHHEIE B OTHECEHMM 3€MENb WIIH
3eMeJIbHBIX YYaCTKOB B COCTaBE TaKUX 3€MeIb K OIpeelICHHON KATEerOpPHH 3€MENb MM B
IIEPEBOJE 3€MENh M 3€MENILHBIX Y4aCTKOB B COCTaBe TaKUX 3eMellb U3 OHOM KaTeTOopHH
3eMellb B APYTYIO:

- hmsugeckue guIa (B TOM YUCHE WHIUBAAYANbHEIE TPEAIPUHAMATEIIH);

- IOpUAMYIECKHE JIUIIA.

1.2.2. Or uMeHH 3a4BHUTENI C 3a4BJICHHEM O IIPEHOCTABJICHHH TOCYIapCTBEHHOM
YCIYTH MOXET OOpaTHThCS YIONHOMOYEHHBIH B COOTBETCTBHM C TPaXIAHCKAM
3aKoHOzaTenbcTBOM Poccuiickoli Denepanyy INpeCTaBUTENb 3aiBUTEN (Haiee —
[IPENCTaBUTEIH 3asBUTEIL).

1.3. TpeGoBanusa K nNopsaKy HHGOPMHPOBAHHSA
0 NpeJoCTABJICHUN IOCYAAPCTBEHHOH yCJAyrH

1.3.1.  [Jna momydeHnms  uHQOpMamMM 1[I0  BOIPOCAM  [IPENOCTABIICHHS
rOCyJapCTBEHHOM YCIIyTH 3aMHTEPECOBaHHbIe JIuila obpamaroTcs B JlemapramenT:

- IATHO;

- 110 TenedoHaMm;

- B IIMCEMEHHOM BHIE;

- II0 SJIEKTPOHHOH IT04Te.

Wudopmanus o0 MecTe HaxOXHeHHd, rpaduke paboTHI, CIPaBOYHBIX Tele(oHax,
ajipece oduImaNnbHOro caiiTa M afpecax dIMeKTPOHHO# mouTHl JenapTaMenTa pasMelaeTcs
Ha oQuuEanLHOM caiite JlenapTaMenTa B HHMOPMAIMOHHO-TeIeKOMMY HAKALHOHHOH CETH
«HArTepHETY o ampecy: http://depim.admin-smolensk.ru/, PErHOHAIBHOM
rocynapCcTBeHHOH  mHObopMarmoHHOM  cucreMe  «PeecTp  roCymapCTBEHHBIX U
MyHHIMOAIBHEIX yeryT (QyHkiui) CmoneHnckoii obmacti» (manee tarxke - Peectp) c
IOCIEMYIONIMM  pasMEIleHHEM  CBEIEeHMH B  PErHMOHANBHOM  rOCYIapCTBEHHOMN
nHpopManuoHHOH cucTeMe «llopTan TrOCYZApCTBEHHBIX M MYHHI[UNAIBLHBEIX YCIyT
(bynxumit) CMonenckolt obmacTé» (mamee Takke - PermoHanpHBIT mopram) @ (Wiw)
demepanpHOM rocymapcTBeHHOM —umHGOpMarwmoHHOM cumcreMe «EmuHBIM - mopTan
TOCYJapCTBEHHBIX WM MYHHUHUIANBHBIX yciyr (Qymknuit)» (manee Taxke - EnwHbid
TIOPTA).
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1.3.2. OcHOBHBIMK TpeGOBaHMAMHU K HHGOPMHPOBAHHIO 3aHHTEPECOBAHHBIX JIMII
SABILIOTCA:

- TOCTOBEPHOCTH IIPEeNOCTaBIIeMOY HHPOpPMALIHH;

- UETKOCTH B M3JIOXXECHUU HHPOPMAaIUL;

- IIOJHOTA HHPOPMHUPOBAHS,;

- yEo6CTBO U AOCTYIIHOCTE [IONyHeHUT HHPOPMAIIY;

- OIIEPATUBHOCTH IIPEAOCTABIICHIUS HHDOPMAIIHH.

1.3.3. MadopMupoBaHre 3aMHTEPECOBAHHBIX JIHI] OCYIIECTBIIIETCS B BUIE:

- UHIVBUIYAJIBHOT0 MH)OPMUPOBAHHUS;

- MyOIMYHOr0 MHPOPMHIPOBAHUS.

HudopMupoBaHme IIPOBOAUTCS:

- B ycTHOH (hopme;

- B IUCBMEHHOH opMe.

1.3.4. HWspwBupyanbHOEe YCTHOE MH(DOPMHPOBAHWE OCYIIECTBISETCS IIPH
oOpaneHny 3aNHTEPECOBAHHBIX JIHIL:

- JINYHO;

- 1o TenedoHy.

WupuBuoyansHOe yCTHOS MHGOPMHPOBaHHE OCYIIECTBIIIOT — CIEIHAIHCTEH
HenapramerTa.

Coenmamuct  JlemapTaMeHTa, OCYIIECTBIIONWN  HMHAMBHIYallbHOE  YCTHOE
HHGOPMUpPOBaHHUE, HOJDKEH IIPHHATH BCe HEOOXOAMMEBIE MEpHl I Jadyy IIONHOIO H
OIIEpaTUBHOI'O OTBETA HAa IIOCTABICHHEIE BOIIPOCHL.

1.3.5. Cnenmanuct JlemapTaMeHTa, OCYIISCTBIMIOMUN WHOOPMUpOBaHHE IO
TeneoHy WM Ha JUYHOM IIpHeMe, JOJDKEH KOPPEKTHO X BHHMMATENBHO OTHOCHTBCS K
3aiHTEPECOBAHHOMY JIHITY, HE YHIDKas ero 9ecTd M JocTomHcTBa. KMHdopMmEpoBaHue
JIOJDKHO TIPOBOIUTECS Ge3 GONBIINX 1ay3, TUIIHIX CI0B, 000pOTOB M SMOIH.

Oteer Ha TeneOHHBIA 3BOHOK [O/DKEH HAdWHAThCA C HHQOpPMAIMH O
HAUMEHOBAHWH OpIaHa WM YIPEXKACHNS, B KOTOPHIH IO3BOHUIIO 3aMHTEPECOBAHHOE JIHIIO.
Bo Bpems pasroBopa HeOOXOAMMO HPOM3HOCHTH CIOBA HYETKO, M30erarh mapaillelbHBX
pasrOBOPOB C OKPYXAIOIMMMHK JFOABMK X HE I[pEpHIBATH pasroBOp II0 MPHYKHE
IIOCTYTIICHUS 3BOHKA Ha ApyroH anmapar.

IIpy HEBO3MOXHOCTH CIEIMANNCTa, IIPUHABIIENO 3BOHOK, CaMOCTOSATEIHHO
OTBETUTH Ha IOCTABIEHHBIE BOIPOCH TeIe(OHHEIH 3BOHOK JOJDKEH OBITE IIEpeaspecoBan
IPYTOMy CIIELHAIUCTY WK K& 00paTHBIIeMYCs 3aHHTEPECOBAHHOMY JIHIy NOJDKEH OBITh
coobmieH HoMep TenedoHa, [0 KOTOPOMY MOKHO IIOIyYHTh He00X0IMMYI0 HH(OPMALIHIO.

WHnuBrayanpHOe YCTHOS MH(QOPMMpOBAaHHE KaXKIOI'0 3aMHTEPECOBAHHOTO JIHIA
CIIEIHATIUCTOM JlemapTaMeHTa OCyIIecTBIsIeTCs B TeueHne 10 MUHYT.

1.3.6. B cirygae eciu )i IIOATOTOBKY OTBeTa TpeOyeTcs IIPOJOIDKUTENBHOE BpeMH
CIIELIHAIIACT, OCYIUECTBISIONUY WHAWBHUAYaNbHOE YCTHOE HMH(GOPMHUPOBAHME, MOXET
TIPEUIOKATE 3aUHTEPECOBAaHHOMY JIHIly 00paTuThcs B JlemapTaMeHT B MECbMEHHOM BuUJie
00 HA3HAYUTD APYToe YI0OHOe I HEro BpeMs. :

Crenpanuct JlemapTaMeHTa He BIOpaBe OCYIIECTBIITE HMHGMOPMHUPOBAHHE,
BBIXOJIAITIEE 33 PAMKH CTaHJIAQPTHEIX IPOLENyp IPENOCTaBIEHII FOCYJapCTBEHHOM YCIIyTH
U BIIFSTIOIIEE MIPSMO MITH KOCBEHHO Ha pellleHre 3aHTEPECOBAHHOr0 JIHUIIA.

1.3.7. ViunuBupyanpHOe WHQOPMHUPOBAHHE IpPH IOCTYIUIEHHH IHCHMEHHOTO
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obpamenus 3aWHTEpecoBaHHOIO Jmna B JlemapTaMeHT OCYINECTBISETCS IyTEM
HaIlpaBIeHHs €My OTBETa IIOYTOBBIM OTIIPABICHUEM HIIH II0 SICKTPOHHOM IOUTe.

Ilocne nmocTymieH s MUCEMEHHOTO 00paIeHys B OTACI PeryIMPOBaHII 3eMENBHEIX
oTHomeHul JlenmapraMeHTa HavYalbHUK YKa3aHHOTO OTHeNia B COOTBETCTBHM CO CBOEH
KOMIIETEHIIMEHN OIIpEENsIeT UCIIONHUTENS 111 IOATOTOBKH OTBETA.

OtBeT Ha oOpallleHre 3aUHTEPECOBAHHOTO JIHIa TOTOBUTCA B IIHCEMEHHOM BHIE, B
[IPOCTOH, YETKOH M ITOHATHOM (hopMe U JOJDKEH COJepXaTh OTBETHl HA IIOCTABICHHEIE
BOIIPOCEL. B HeM IOKHEL OBITH yKa3aHb! (haMuiys, IMsI, OTIeCTBO (IpH HAMYHK), HOMED
TenehoHa HCTIIONHUTEN.

OtBeT Ha oOpalIeHre MOXET HAIPaBIITECS B MUCEMEHHOM BHJE, 10 SJIEKTPOHHOMN
nogre Jmbo depes obunmansHEIM caiit  [lemapramMeHta B MH(DOPMAI[MOHHO-
TEJIEKOMMYHHKAIMOHHON ceTu «VIHTepHeT» B 3aBHCHMOCTH OT crocoba oOpanieHus
3aMHTEPECOBAHHOIO JIHIIA U II0 €r0 XKEIaHHIO.

Ilpr mabOpMHUpOBaHWY B IMCHMEHHOM BHJE OTBET Ha oOpalleHue HaIpaBlIIeTcs
3aMHTEPECOBAHHOMY IMIly B TedeHue 30 KameHmapHBIX OHEH CO JHS PETHUCTpaIluH
oOpareHus.

1.3.8. ITy6nuusoe ycTHOE MHGOPMHPOBAHKE O IPENOCTABICHHH I'OCYdApCTBEHHOM
YCIIyTH MOXET OCYINECTBIATBCH crenuanucroM JlerapTaMeHTa MOCPEACTBOM CPENCTB

"MaccoBod mHQoOpManum - paguo, TeNeBHICHWA. BEICTYIUIEHHS CHENHalCTOB
HemapraMeHTa 10 pPaguo U TEINEBHOEHHUIO COIVIACOBEIBAIOTCA C HAYAJIBHUKOM
HemnaprameHTa.

1.3.9. lrdopManys 0 TocyIapCTBEHHOM YCIIyTe pa3MeniaeTcs:

- Ha cTeHAax JenapTaMenTa;

- Ha  odunpameHOM  caiite  [lemapramMeHta B HH(OPMAI[HOHHO-
TEIEKOMMYHUKaIMOHHOH cetu «MHTepHeT» (amgpec odurmansHOTO caifta JlenapraMenTa:
http://depim.admin-smolensk.ru/);

- Ha EnumHOM mopTaie (9neKTpoHHEBIN azapec: http://www.gosuslugioru) u (wm)
PermonansaoMm nopraiie (3JIeKTpOHHEIH anpec: http:/pgu.admin-smolensk.ru).

TexcTsl WMHGOPMALMOHHBIX MATEPHATIOB II€YATAIOTCS YAOOHEBIM IS YTSHHT
mpudpToM (pasmep mpudTa ZoJDKeH OBITH He MeHee 14-ro), 6e3 ucIpaBieHuis, Hauboiee
Ba)KHBIE MECTa PEKOMEHIYETCS BEIIENATE APYTUM IMIPU(TOM.

1.3.10. Pazmemaemas nHMOpMAaLySI COTESPIKHUT:

- IOPSAIOK 00paIeHus 3a MOyUeHHeM I'OCyIapCTBEHHOM YCITyTH,;

- TMepedYeHb NOKYMEHTOB, HEOOXOMUMBIX I IPEJOCTABJICHHSA T'OCYIapCTBEHHOM
YCIIyTH, U TpeOOBaHMUS, IPeIbIBIIeMBIE K STUM JOKYMEHTaM;

- CPOKH IIPEIOCTABIEHNS FOCYJapCTBEHHON YCIIyTH;

- opmMy xofaTaiicTBa 0 IIepeBo/Ie 3eMENb U3 OJHOM KaTerOpun B APYTYIO;-

- TEKCT HACTOAIIEro AIMUHUCTPATUBHOIO PErlaMEeHTa;

- HOPAIOK HHOOPMHUPOBAHHS O XOJe IPEIOCTABICHHS FOCYIapCTBEHHON YCIyTH;

- TIOPSANOK 00XaroBaHus AeHCTBHH (0e3MeiCTBIA) U peleHnH, OCYMeCTBIIEMBbIX U
IIPpUHUMaCeMBbIX COTPYAHHKaMH ,I[enapTaMeHTa B XOI€ IIPEaOCTaBIICHUS I"OCY,D;apCTBCHHOfI
YCIyTH;

- uH(opMaIo o JlerapTaMeHTe ¢ yKa3aHUEeM €ro MecTa HaXO0XAEHUI, KOHTAaKTHEIX
TeneoHOB, ampeca SJEKTPOHHOM MOYTHl, aapeca o¢QHUIMansHOrO caiita B
HHQOPMAaLlIOHHO-TENEKOMMYHUKATHOHHOU ceTr «IHTepHETY.
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1.3.11. [Ona nomydeEms uHQOpMAnMd IO  BOMPOCAM  IPENOCTABIEHHS
roCyIapCTBEHHOM YCILyI'M, CBEINEHHN O XOJe IPEIOCTaBIIEHU I'OCYNapCTBEHHON YCIyTH
3asBUTENH (IIpefiCTaBUTENb 3asBUTeNs) obpamaercs B JlemapTaMent.

1.3.12. Koncympramuu mo Iponenype HIpefOoCTaBICHUS TOCYNAPCTBEHHON YCIyTH
MOTYT OCYIIECTBIISITECS:

- B IICEMEHHOH opMe Ha OCHOBaHUY IMCHMEHHOTO O0OpalleHu;

- [Ip¥ IMYHOM OO paleHuy;

- 110 TeNedOoHy.

Bce xoHCYnBTanuu SBISTIOTCS OECILIATHRIMH.

1.3.13. TpeboBamus K ¢opMe U XapakTepy B3aUMOMEHCTBUS CIIEIMAIHCTOB
HenapramenTa ¢ 3adBUTENIMHE (TIPEICTAaBUTEISIMH 3asBUTENEH) Ipu NPeNOCTABICHUN
rOCYIapCTBEHHOHR yCIIyTH:

- KOHCYJbTaIlMd B IIMCBMEHHOH (opMe IIPEmOCTaBIIIOTCS CIEIHATHCTAMHI
JlemapramMeHTa Ha OCHOBaHHM IIMCBMEHHOTO 3ampoca 3asBuTels (IpencTaBUTes
3a4BWTEN), B TOM WYHCIE IIOCTYIHBIUETO B 3JEKTPOHHOHM QopMme, B TedeHwme 30
KaJIeHJAPHEIX JHEH IoCcie IOMydeHHs yKa3aHHOro 3a1poca;

- TDpH KOHCYJIBTHPOBAaHWM 10 TenedoHy cmenuanmuct [emapraMeHTa
IIPENCTAaBIAETCs, Ha3BaB CBOKM (aMIUIMIO, MMs, OTYeCTBO (TIpM HAJWYHH), JOJIKHOCTE,
IIpeyiaraeT IpeACTaBUThCs COOeCeHNUKY, BBICIYIIMBACT U YTOYHAET CyTh Bompoca. Bo
BpeMs pPasroBopa HeoOXOJMMO IIPOM3HOCHTH CIIOBa HYETKO, u30eraTh IapajllelbHBIX
pasroBOPOB C OKPYXAIOI[MMH JIFOABMU M HE IpephBaTh pasroBOp II0 IIPHUMHE
IIOCTYIUIEHHS 3BOHKA Ha JIpyToi ammapar;

- MO 3aBepIICHHM KOHCYIbTALMK CHenuanucT JemapTaMeHTa IODKEH KpaTKo
IIOJBECTH MTOT pPAasroBopa M HEPEYUCIUTH AEHCTBUS, KOTOPHIE CIEAyeT IPeIIpHHITH
3aABUTENIO (TIPECTaBUTEIIIO 3asBUTEI);

- creruanucTsl JlemapTaMeRTa pu 0TBeTe Ha TelieOHHBIE 3BOHKY, MUCEMEHHEIE U
SNIEKTPOHHEIE oOpalmerws 3asBuTened (UpencraBuTened 3asBuTenel) oO0g3aHEI B

MaKCHMAaJbHO BEXIMBOA M HOCTyIHOM QopMe IIpenoCTaBIaATh HCUEPILIBAIOIIYIO
“HGOPMAITHIO.

2. CTanpgapT npefocTaB/ieHAs rOCyJapCTBEHHOH YCayru
2.1. HaumenoBaHue rocyaapcTBEHHOM YCaYTrH

Hanmvenosanue POCYHapCTBeHHOﬁ yCiyru: «OTHeceHMre 3eMelb HIH 3eMEJbHBIX
Y4aCTKOB B COCTaBE TaKHWX 3€MEIIb K OHpe,I[eJIeHHOfI KaTeropuu 3€Mellb HIIH IICPeBOX
3E€MEJIb WIX 3EMEINTBHBIX YIACTKOB B COCTABE TaKUX 3€EMEINb U3 OITHOH KaTeTOpHH B APYIYIO».

2.2. HanmenoBaHHE HCHOJHATEJILHOIO Oprana
CmoJieHcKoli 00/12cTH, HENOCPECTBEHHO
NPefoCTaBJAIOIIEr0 FroCYyAApPCTBEHHYIO YCJAYLY

2.2.1. TocynapcTBennas yciyTra mpefocTaBngercs JlenapTaMeHToM.
2.2.2. llpu mnpemocraBleHHM TIOCYOapCTBEHHON ycimyrn JlemapTaMeHT B Ielsx
IONIy4eHNs JOKyMEHTOB (MH(OpMaluM), HEOOXONHMBIX Uil  IpeJOCTaBICHHS
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TOCYyIapCTBEHHOU YCIIyTH, B3aUMOJEHCTBYET C:

- Yipasnenuem DeziepalbHON HATOTOBOH CITy k651 o CMOIEHCKOH obnacTu;

- QuinamoM IyGIMYHO-IIPABOBON KOMIIAHWE «Pockamactpy mo CwmoneHcKoi
o0macTy;

-  HCHONHUTENBHBIMH  opraHamu (Cmomenckolf ofnmactu: JlemapramMeHTOM
CMorneHCKO# 06nmacTH IO IPUPOAHEIM pecypcaM u BKONIOrMH, [lemaprameHnToM
CMoreHCKOH 06IIaCTH [0 CTPOUTEIECTBY XKUNUITHO-KOMMYHAIILHOMY XO3SIHCTBY.

2.2.3. Tlopsanox B3aWMOIEHCTBHS OpPraHOB BIACTH H OpraHu3alliii B IIpolecce
TIPEAOCTAB/ICHIT IOCYIAPCTBEHHOR YCIYTH ONpeneneH (elepaibHbIMi HOPMATHBHEIMU
IpABOBBIME ~ aKTaMHd,  OONACTHEIMH  HOPMATHBHEIMM  [PABOBEIME  AKTAMH,
MyHHIMIIaNBHBIMU IIPABOBEIMU aKTaMU U 3aKPEIIEH COOTBETCTBYIOIIMMHE COINANICHHIME
06 uHGOpPMAITHOHHOM 06MeHe.

2.2.4. 3anperneno TpeGOBATh OT 3aIBHTEN OCYIIECTRICHAS HeWCTBHH, B TOM Yucie
COTIIACOBaHMH, HEOOXOUMEIX i HMONMyHYeHHs TOCYNAPCTBEHHON YCIIYIH U CBA3AHHELX C
ofpalleHueM B HHBE TI'OCYNApPCTBEHHEIE OpTraHEL OpraHM3allv{, 3a MCKIIOUEHHEM
OJIyHEHHs YCIIYT, BKIFOYSHHBIX B IIEPEUYEHb YCIYT, KOTOPEIE ABIAIOTCS HEOOXOMUMBIMH 1
00S3aTeNBHEIME JUIsL HPENOCTaBIEHHS WCIOMHUTEIbHBIMA opraamMu  CMOIIEHCKOHR
00MaCTH TOCyAapPCTBEHHEIX YCIYT ¥ IPEeLOCTABISIOTCS OpraHM3alMiIMHY, YIaCTBYIONTHMY B
IIPENOCTABIICHUN I'OCYJapPCTBEHHEIX YCIIYT.

2.3. Onucanne pesy/bTaTa NpexoCTABJICHHUS
rocyJapcTBEeHHOH yCJayru

PesyibTaToM NpenocTaBIeHns rOCYIapCTBEHHON YOIy SBISETCH:

1) B ciygae obpamenus c 3agBreHHEM 06 OTHECEHMH 3EMEIHHOIO ydacTka K
OIpeNeICHHON KaTerOpUH 3eMEIb:

- penTeHne 00 OTHECEHUH 3eMEIBHOTO YIacTKa K OIpeNeeHHON KaTETOPUH 3eMeJlb;

- PelleHre 06 OTKa3e B IPeNOCTaBICHHY [OCY I2PCTBEHHON YCIIyTH;

2) B ciydae obpalleHus ¢ 3a7BIEHIEM O IIEPEBOAE 36MeTBHOTO yd9acTKa U3 OfHOH
KaTeropyH 36MeNb B IPYIYIO:

- PeIIenye 0 IEPEBOAE 3EMEIBHOTO Y4acTKa U3 ONHOM KaTerOpUy 3eMelTh B IPYTYIO;

- pemienye 06 0TKase B NPefoCTaBIeHHH [OCY JAPCTBEHHON YOIy TH.
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2.4. Cpok mpeaocTaB/ieHES FOCYIAPCTBEHHOM YCJIyTH ¢
y9eToM Heo0XOAMMOCTH 0GpaleHust B Opranu3alm,
ydacTByloliye B HIPEI0CTABJIEHHH IOCYapCTBEHHOM

Yeayru, CpoK NPHOCTAHOBJICHNAS IPEA0CTABJIEHN

TOCYAAPCTBEHHOM YCJIYIH B ClIyuae, eCJIH BO3MOMKHOCTD
NPHOCTAHOBJICHUS NPEeIyCMOTpPeHa (elepaTLHBIM H

(Mi1H) 00JIACTHBIM 3aKOHOAATENBLCTBOM, CPOKH BHIIAYH

(sanmpaBJieHNsI) JOKYMEHTOB, SBJISIOMUXCSH
Pe3yabTaToM NPe0CTaBIEHHNA IOCyIapCcTBeHHOM yeayrn

Cpox IpeniocTaBNeHys roCyZlapCTBEHHON YCIYTH COCTABIIET He Golee 2 MeCSIeB
CO JIHA IIOCTYIUICHUS COOTBETCTBYIONIMX 3asBIEHUA, XOHaTalCTRA.

2.5. Ilepevens HOPMATHBHBIX MPABOBLIX AKTOB,
PeryJInpyomnx OTHONIEHHS, BO3HHKAIOMINE
B CBSI3M € IPEOCTABJIEHHEM I'OCYapCTBEHHOMH
YCJIYIH, C yKa3aHHeM NX PEKBHU3HUTOB

lIpenocTaBnenre roCyAapCTBEHHO YCIIYTH OCYIECTBIIIETCS B COOTBETCTBUH C:

- 3eMEeTBHEIM KOIekcoM Poccrifckoit Denpeparium;

- DenepambHEIM 3aKOHOM 0T 21.12.2004 Ne 172-®3 «O IIEPEBOE 3eMellb MUY
3EMEJBHEIX YYaCTKOB M3 OJIHOM KaTeropHMH B APYIyro» (Jaliee Takxe - DenepanbHEIHR
3aKoH oT 21.12.2004 Ne 172-®3);

- @enepanbHBIM 3aK0HOM OT 13.07.2015 Ne 218-®3 «O rOCYIapCTBEHHOM
PETHCTPAalKK HEIBHKIMOCTH;

- moctanoBieHreM [ IpaButenscrsa Poccuiickoii @egneparuu ot 31.12.2015 Ne 1532
«O6 yreepxmeHmy IlpaBWi IpemoCTABIEHUS OOKYMEHTOB, HAaIPaBIAEMBIX WIIH
IIPEAOCTABIAEMEIX B COOTBETCTBHH C YacTaMu 1, 3 — 133, 15, 151, 15 cratem 32
Oenepanporo  3axoHa «O TOCYApPCTBEHHOM PpEruCTpalyiyi HENBIXAMOCTHY» B
(enepanpHEIM Oprad HCIONHWTENGHON BIIACTH (6ro TeppHTOpPHANBHEIE OpPraHEL),
ymonHoMoueHHEIH IlpaButensctBoM Poccuiickolt ®emepammu  Ha OCYILECTBIIEHUE
POCYNAPCTBEHHOr0 KalaCTPOBOTO ydeTa, IOCYJapCTREHHON DPErHCTpalliy IpaB, BeIeHNe
Enwsoro rocynapcrsentoro peectpa HEOBUKUMOCTHY,

- TocTaHoBNeHHeM AznmuHucTpanuu CMonenckoi o6macta or 20.02.2009 Ne 86
«O6 ytBepxmenuy IlomoXxeHws o HenapTaMeHTe WMYINECTBEHHBIX M 3eMEIbHEIX
oTHowmeHu# CMOIeHCKOM 06IacTmY.
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2.6. HicuepnbiBaomuii nepevyeHs JOKYMEeHTOB,
He00XO0UMBIX B COOTBETCTBUH ¢ (helepaabHBIM U (MIN)
001aCTHBIM 3aKOHOJATEILCTBOM Il IPefocTaBIeHUS

rOCyJapCTBEHHOM yCayr, yeayr, Heo0OXoXHMBIX U
0053aTeNLHBIX IS NPEX0CTABICHHNA I0CY(apPCTBEHHOM
yCayry, HOAAeKAMMNX NPEACTABIEHUIO 3asiBUTEIEM, H
uH(pOpMALHA 0 CNOCco0aX UX MOJYIeHHS 3asABHTEIEM, B
TOM HHCJIe B JJIEKTPOHHOMH popMe, 1 IOPAIKE MX
IpeacTaBJIeHUs

2.6.1. B 1mepeueHb [OOKyMEHTOB, HEOOXOAMMBIX [  IIPENOCTABIICHHI
TOCYIapCTBEHHOM YCIyTH, ITOJANEXaluX IPENCTaBIeHHI0 3aiBUTeNeM (IpelcTaBUTEIeM
3asIBUTEN ), BXOJIAT:

1) mpy oTHEceHWH 3eMeNb MM 3eMENBbHOTO0 Yd9acTKa B COCTaBE€ TaKuX 3€Mellb K
OIIpe/IeTICHHON KaTeTOpHHU 3€MENb:

- 3agBJeHHE 00 OTHECEHHH 3eMellb WM 3€MENBHOr0 ydJacTKa B COCTaBe TaKuX
3eMeNlb K OTpPEeHeNICeHHOW KaTeropwu 3eMeNnb (fajiee Takke - 3asgBieHHe) o (opme
cornacHO mpmioxeHuro Ne 1 k HacToseMy AIMUHUCTPATHBHOMY PEITIaMEHTY;

- KOIIMH JOKYMEHTOB, YIOCTOBEPSIONINX JTHYHOCTD 3asBUTEIN WM IPEICTaBUTEI
3agBuTens (I Qusmdeckoro yuia) (He TpeOyroTcs B Ciiydae IpeICTaBIeHuUs 3asBICHIs
IIOCPECTBOM OTIPaBKH depe3 JHWYHBEIM KabubHer Ha EnpunoM noprane u  (wim)
PerunonansaOM mopTane);

- KOmHMI JOKyMEHTa, HOATBEPXIAIONIEr0 COOTBETCTBYIOIINE IIOIIHOMOYHS
IIPEICTABUTENA 3aiBUTENI (B CIydae eClii C 3asBIeHHEM oO0pamiaercs HpefiCTaBUTENb
3aBUTENN); '

- corjiacue mpaBoobnanmaTenell 3eMeNbHOr0 ydacTKa Ha OTHECEHHE 3eMelb WX
3eMENBHOTO yJ9acTKa B COCTaBe TaKWX 3eMeNb K OIPEHeNeHHON KaTeropuu 3eMelnb, 3a
HCKJIIOUEHHUEM CIIydasi, €CIIM IIPaBooOagaressiMyi 3eMEITBHOI0 yIacTKa SIBISIFOTCS JIUIIA, C
KOTOPBIMH 3aKJIFOYEHO COIJIAIlleHre 00 YCTaHOBJICHHWH CEPBUTYTa B OTHOIIEHWM TaKOI'O
3eMEeJBHOr0 yJacTKa,;

- YTBEpXACHHBIM B YCTAaHOBIEHHOM (elepalbHBIM 3aKOHOAATEIBCTBOM IIOPSLKE
IIPOEKT PEeKyNbTHBAIMH (B ClIydae OTHECEHMS 3€MENbHOr0 Y4YacTKa Ha OCHOBAaHWU
IYHKTOB 6, 8§ wacTu 1 crathku 7 1 gacTu 2 ctathu 9 @enepansHoro 3akoHa oT 21.12.2004
Ne 172-®3);

- KOIIMM IIPaBOYCTaHABIMBAIOIIMX HIK IIPaBOYJOCTOBEPSIOMUX JOKYMEHTOB Ha
3eMeNBHBIA ydacToK (B ciydae HaNW9ud [POTHBOPEUMS MEXAY HaHHBIMH O
IIPHHAIJIEHOCTH 3€MENBHOI0 y4acTKa K 3€MILIM ONPELeNeHHON KaTerOprH, yKa3aHHBIMU
B EmuHOM rocymapCTBEHHOM peecTpe HEABIDKMMOCTH, ¥ HAHHBIMM, YKa3aHHBIMH B
[IPaBOYCTaHABIHMBAIONIMX WIM IIPaBOYAOCTOBEPSIOMUX IIOKyMEHTaX Ha 3E€MEJbHEIA
YyUaCTOK, eCIIM TaKue JOKyMEHTHl IIOJNydeHBI 0 JHS BCTyIUIeHMS B cuiny DenepalbHOro
3aKkoHa oT 21.12.2004 Ne 172-®3);

2) mpu MepeBOie 3eMeNBHOI0 yJacTKa U3 OJHOM KaTeropuu 3eMellb B APYIyIo:

- XOHATaf#CTBO O IIEPEBOJIE 3EMENBHOT0 yUacTKa W3 OJHOU KaTerOpHH 3€MENs B
IOpyryio (manee Taxke — XOZaTalicTBO) II0 (opMe COrIacHO IpuiioxkeHmo Ne 2 K
HACTOAIEeMY AIMUHUCTPATUBHOMY PETIaMEeHTY;
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- KOIIHM JOKYMEHTOB, YJOCTOBEPSIOIMX JTUIHOCTE 3asSBHTEIS MU MPEICTABUTEIS
sasBuTens (A1 Qusmdeckoro mua) (He TpefyloTcs B Ciydae IPECTaBICHHS
XonaTaliCTBa IIOCPE/ICTBOM OTIIPABKY Yepe3 IMIHELH kaOuHeT Ha ExunoM nopTane u (1ix)
PernonansHoM nopraie);

- KONUA JIOKyMEHTa, IIOATBEP)KNAIOMIETO COOTBETCTBYIOIIHE ITOJHOMOMUHS
IIpeICTaBUTeNs 3asBUTEN (B CIlydae ecli ¢ XOIaTaliCTBOM ofpariaercs IpeicTaBUTeNb
3asBUTENIA);

- corjacue mpasooOamarenell, 3eMeNbHEIE YIACTKH KOTOPBEIX PACIIONOXKEHEI B
npefieNaXx TIPaHWI 3eMellb, NOMIeXauX MepeBONy B 3eMIM NPYTHX KATeropui, 3a
HCKIIOYCHUEM CiTydasi, €ClIH IPaBooOIaaTelI My 3€EMEIBHOIO yIacTKa ABITIOTCS JIMIA, C
KOTOPBIMU 3aKIIOYEHO COralleHne 00 YCTaHOBICHHM CEPBHTYTA B OTHOIIEHHH TaKOTO
3eMEJIBFHOI0 YUaCTKa;

- YTBEDX[ICHHBIH B YCTAHOBIECHHOM (efepalbHBIM 3aKOHOAATEIBCTBOM IIOPSIKE
IPOEKT PeKyJIbTHBALUY (B CIydasX IepeBojia 3eMeNbHOr0 yIacTKa Ha OCHOBAHHM JacTelt
2 u 3 crareu 9 Oepepancroro 3axoHa ot 21.12.2004 Ne 172-®3);

- KOIIMM [paBOYCTAHABIUBAIOIIKX HIU IIPaBOYJOCTOBEPSIOMMX JOKYMEHTOB Ha
3eMEJBHBIN Y4acTOK (B CiTy4ae eCl IPaBo Ha 3eMeNbHEIA YUaCTOK He 3aperuCTPHUPOBAHO
B EmuHOM rocyiapcTBEHHOM peecTpe HeBHXKUMOCTH).

2.6.2. 3ampemiaeTcs TpeOOBaTh IPENCTaBIEHVS NOKYMEHTOB U HHPOPMAIMH HIIH
OCYIIECTBIICHUS NEWUCTBUM, He BXOJANIMX B YKa3aHHBI B HACTOSIIEM IIOApasielle
IepedeHs. :

2.6.3. JIoXyMeHTSHI IPeCTABILTIOTCS OLHUM U3 CIIEYIOIMMX CTI0C000B:

1) mu4Ho 3agBUTENEM (LIpECTABUTENEM 3asBUTENS) HA OyMaXHOM HOCHTEIE,

2) IoCpeCTBOM ITOYTOBOrO OTIPABIEH)S Ha OYMaKHOM HOCHTEIE,

3) B dopMe 3IEKTPOHHEIX NOKYMEHTOB IIOCPENCTBOM OTIIPABKH depe3 JIMIHBIH
xaburer Ha EnuroM noprane u (#nm) PerronansHoM mopTaie.

2.6.4. TpeboBaHUI K JOKYMEHTaM, IPEACTABIIEMEIM Ha OYMAKHOM HOCHTEIE:

1) davummsa, uMa u ordecTBO (IpH HAIWYKMKM) 3agBUTENS (UPEICTABHTENA
3asBUTENA), €r0 afpec MecTa XHTENsCTBa (MecTa IpeObiBaHus), TenepoH (ECIH eCTh)
HaINCaHEI II0JHOCTHIO;

2) B OKyMeHTaxX HE JOJDKHO OBITh HMOJUYHCTOK, MPHUIIMCOK, 3aUYePKHYTHIX CIOR H
HHBIX HEOTOBOPEHHBIX HCIIPABIICHMIL;

3) NOKYMEHTHI He JOIDKHEL OBITH MCHOIHEHEl KapauIamioM;

4) MOKyMEHTHI He [JOJDKHBI MIMETh [TOBPEXKIEHUHN, HAIMYHe KOTOPHIX JOIMYCKAeT
MHOT'03HaYHOCTb HCTOJIKOBAHHUS COLEPIKAHMUI.

2.6.5. TpeboBanus K JOKyMEHTaM, [IPEACTABIIEMEIM B SIEKTPOHHON (opMe uepes
NYHEIA KaOureT Ha ExuroMm noprane u (wiv) PernonaisHoM mopTaie:

1) 3asBneHne, X0NaTaliCTBO M IpHIaraeMble K HUM JOKYMEHTHI IPECTABISIOTCI B
dopme 37IeKTPOHHEIX JOKYMEHTOB IIyTeM 3allOJHEHN HHTEPaKTHBHOM (OpMBI 3ampoca Ha
Enwnom noprane m (unu) PernoHanbHOM MopTaie, HANpaBIIOTCS B BHOe (aiiiioB B
dopmare XML, co3maHHEIX C HCHONB30BaHheM XML-cxeM H 00eCHeuHBaIOITHX
CUUTBIBAHME U KOHTPOIb IPEACTABICHHEIX JAHHEIX; ,

2) SIEKTPOHHEIE JOKYMEHTHI (3JIEKTPOHHbIE 00pashl MOKYMEHTORB), IIPHIaracMele K
3asBJIECHUIO, XONATafCTBY, B TOM 4YHCIIE JOBEPEHHOCTH, HAIPABIIIIOTCS B BUAE (AilloB B
dopmarax PDF, TIF;



11

!

3) ceemeHHA HW3 JOKYMEHTa, VOCTOBEPSAIOINEr0 JHYHOCTD  3asSBHTEIS
(TpencTaBuTens 3agBUTENI), (OPMUPYIOTCS IIPH MOATBEPIKIEHHON YUETHOHN 3aIlicH B
denepansHOl rocymapcTBeHHON —wmH(pOpMaruWoHHOM cucTeMe «BEmwHas cucrema
UICHTHQUKAIME H  ayTeHTHQWKanmu B  HHOPACTPYKType, 0OeCIeUHBAOIe
MH(QOPMaMOHHO-TEXHONOTHIECKOe  B3aMMOJEHCTBYE  MH()OPMAIMOHHBIX  CHCTEM,
HCIOJB3YEMbIX JUI IPENOCTABIEHH TOCYHAapCTBEHHBIX W MYHWIMNANBHEIX YCIYT B
SIEKTPOHHOM Qopme» (mamee  Takxke — Ejumas cucreMa WISHTHOUWKAIHNHA K
ayTeHTH(UKAIVHN) U3 COCTaBa COOTBETCTBYIONINX NAHHEIX YKA3aHHOM YUeTHOH 3aIIMCH;

4) MoBEPEHHOCTE (B CIy9ae HAPaBICHWS 3asBICHIS, XONATaCTBA IIpeICTABUTENEM
3asBUTEN) IIPANAraeTcs B BUIE 3JIEKTPOHHOTO 00pasa Takoro IMOKYMEHTa, KOTODELH
IIOJIIICHIBAETCA:

- YCHIICHHOH KBauM(MIMPOBAHHOHM DIEKTPOHHON NOAMKCHIO YIIOIHOMOYEHHOI'O
MW@, BBIAABINETO JOKYMEHT, B CIyJyae IIPeACTaBICHHs [IOBEPEHHOCTH, BBIHAHHOMN
JOPUIWIESCKUM JIFIIOM;

- YCHIICHHOW KBalM(HUIHMPOBAHHOH 3IIEKTPOHHON IIOANMCHI0 HMHIHBUIYAILHOTO
Ipe/NPUHUMATEN B CITydae IPeACTABICHI J0BEPEHHOCTH, BEIAHHON MHIMBHLYalbHEIM
IIpeAIpUHAMATENEM; ' ’

- YCHICHHOH KBamMGUIMPOBAHHOK 3JIEKTPOHHOM [OANUCHI0 HOTAPUYyCa B cnyqae
TIPEeICTaBJICHN IOBEPEHHOCTH, BEIAHHOM HOTAPHYCOM;

- IIPOCTOH 3JIEKTPOHHOM HOAIMCEI0 B CIy4ae Hpe,I[CTaBJIeHI/IH IOBEPEHHOCTH B
UHEBIX CITy4asix; : :

5) Ka4ecTBO NPEeNCTABIAEMEIX SIEKTPOHHEIX IOKYMEHTOB (3IEKTPOHHEIX 06pasoB
moxymenToB) B @opmarax PDF, TIF NomxHO IIO3BOIATE B HONHOM 00BeMe IpOIHTATH
TEKCT JOKYMEHTA ¥ PACIO3HATh PEeKBU3UTEHI JOKYMEHTA;

6) momyckaercs GOpMHEpPOBaHHE 3IEKTPOHHOIO IOKyMEHTA IyTeM CKaHWPOBAHHST
HEMIOCPE/ICTBEHHO C OpWIHHAana JOKyMeHTa (MCIIONB30BaHWE KOIWH He [OIyCKAeTcs),
KOTOPO€ OCYINECTBIIETCS C COXPaHEHWEM OpHEHTAal[Md OpUIWHANA JOKyMEHTAa B
paspemeruu 300-500 dpi (MacmrTab 1:1) ¢ HCIOIE30BaHEEM CIEAYIOMMX PEXXHAMOB:

- «4epHO-GensIi» (IpH OTCYTCTBME B LOKyMEHTe rpadudeckuxX M306paxeHumii u
(wim) IBETHOTO TEKCTA);

- OTTEHKH ceporo» (Np¥ HANMYMM B HOKyMeHTe rpaduueckux H300paxeHHit,
OTIIMYHBIX OT IBETHOI'O Ipa@HIeckoro H300paeHus);

- CIBETHON» WM «PEXUM IIOJHOH IBeTolepenadm» (P HAIWYHK B IJOKYMEHTE
IIBETHBIX IPaQUIECKHX N300 paXXeH i 100 LBETHOTO TEKCTA);

- COXpaHCHHEM BCEX ayTEeHTWYHEIX IIPU3HAKOB IIOMIMHHOCTH, a MMEHHO:
rpauIecKoi IONIICH JIUIa, IEYaTH, YIII0BOTO IITaMIIa GlaHKa;

- KOIM4eCTBO (aiiioB JOIKHO COOTBETCTBOBATE KOJIMIECTRY JOKYMEHTOB, KAy /IEIH
13 KOTOPEIX COZIEPIKHUT TEKCTOBYIO K (MIN) rpaduaecKyro HHMOPMALHIO;

7) 3IEKTPOHHEIE IOKYMEHTH JOIDKHEL 066CIIeUHBATE:

- BOSMOXHOCTD HACHTA(DHIMPOBATE JOKYMEHT U KOIMIECTBO JINCTOB B JOKYMEHTE;

- AN JOKYMEHTOB, COAEpXallMX CTPYKTYpPUpOBaHHEIE II0 YacTAM, IaBaM,
pasmenaM (mofpasjenam) MJaHHBIE M 3aKIa[KM, OGECIEYHBAIONME IEPEXONEI IO
OIJIABJICHUIO U (WMIIH) K COIEPIKaIIIMCSL B TEKCTE PUCYHKAM K TabIMIaM;

8) HOXyMEHTEI, IIOUIEXAIlie NpeACTaBleHHIo B dopmarax xIs, xIsx mmm ods,
(bopMEpyIOTCS B BHIE OTHEIBHOIO SIEKTPORHOTO JOKYMEHTA;
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9) cpencTBa 3IEKTPOHHOH IIONNWCH, MNpPUMEHSEMble IPH MOJade 3asBICHUS,
XOMaTalCTBa M IPHIAraeéMeIX K HHM DOJIEKTPOHHEIX JOKYMEHTOB, JOJDKHBI OBITH
CEpTUQHILMPOBAHEI B COOTBETCTBUY € (DeNEpANbHEIM 32aKOHOAATEIHCTBOM.

2.7. HicuepnpiBaronuii nepevyeHb J0KYMEHTOB,
He00XOJUMBIX B COOTBETCTBHH ¢ (peepaibHbIMH 1
001aCTHBIMH HOPMATHBHBIMY NPABOBBIMH AKTAMME ISt
nPeIoCcTaBJIeHMA IOCyJaPCTBEHHOH YCIIYyTH, YCJIYT,
KOTOpLIE ABJAITCH HeOOX0AHMBIMH U 005132 TeJILHBIMH
JAJIsi IPENOCTABIEHNA rOCy1apCTBEHHOMH YCayTH,
KOTOPbIe HAXOAATCH B PACHOPSKEeHUH
roCcyiapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
caMOyIpaBJICHHs ¥ HHBIX OPraHu3alMii i KOTOpbie
3afiBHTEJb BIPaBe NPeNCTABUTD 10 cOOCTBEHHOM
HHHIHATHBE, ¥ HHpOpMAIUA 0 c1eco0ax X MOy YeHH S
3aiBHTEISAMM, B TOM YHc/Ie B 3JICKTPOHHOH (opme, n
IMOPAAKEe UX HpeAcTABICHUS

2.7.1. 3agBuTeIs (IIpeACTaBUTEND 3aSBUTEN) BIpaBe MPEACTABUTH 10 COOCTBEHHOR
HMHUIMATHBE KOIIMH CIEeIyIOIIX JOKYMEHTOB:

- BBIIMCKM M3 EIWHOTO roCyJapCTBEHHOIO peecTpa OPHUAMYECKUX JHI (IId
IOPUAMYECKUX JIHIT);

- BHIIMCKA M3 EOHHOrO rocymapCTBEHHOTO peecTpa HHAWBHIAYAIBHBIX
IpenpuHuMaTeneii (11 HHAUBAAYAIBHBIX IPEATPHHIMATENEH);

- BBIDUCKH M3 EQuHOrO rocynapCTBEHHOIO PEECTpa HENBIDKHMOCTH O 3e€MEJBHOM
y4aCTKe, B OTHOIIEHHUM KOTOPOIO II0JaHO 3asBIIEHUE, XOAATallCTBO O HIPEHOCTaBICHUA
rOCyJJapCTBEHHO yCIIyrH;

- 3aKIIOYEHHS I'OCYNAapCTBEHHOH 3KOJIOTMYECKOM HKCIEpTH3HI (B CIlydae eclii ee
[IpOBEEHHUE NPEyCMOTPEHO (hefepaTbHbIM 3aKOHOAATEIHCTBOM);

- JOKYMEHTOB TEPPHUTOPUAIBHOTO IIaHMPOBAaHUSA, NTOKYMEHTAIIMX IO INIaHHUPOBKE
TEPPUTOPHUH, 3eMIICYCTPOUTENHHON JOKYMEHTAIIIH;

- JIOKyMEHTOB, COIEpXKallluX CBEJEHWSI O Hanu4uu (00 OTCYTCTBHH) Ha 3eMEIbHOM
ydacTke OOBEKTOB KyJNBTYpHOTO Hacieiws HapomoB Poccuiickodt @Depepauun
(TaMATHUKOB UCTOPUH U KyJNBTYphI), B TOM HYHCIIE OOBEKTOB apXeOJOTHIECKOT0 HaCTeIus,
IIOCTOIIPMIMEYATENBHEIX MECT, B TOM YHCJIE MECT OBITOBaHMSA HCTOPHUIECKUX IIPOMBICIIOB,
IIPOU3BOJCTB U PEMECEN, BOCHHBIX ¥ IPXKIAHCKUX 3aX0POHEHHH.

2.7.2. B cuy4yae HempexncTaBleHus 3asgBUTeNeM (IIpeCTaBUTENIEM 3asABHTENA)
OOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 HacTosmiero Iojpasjena, CBEICHH,
coziepiKalyecs B HHUX, 3allpalIuBaioTcsa JlemapraMeHTOM B OpraHax (OpraHM3alliix) Ha
OCHOBaHHH MEXBEIOMCTBEHHBIX 3allpOCOB, B TOM YHCIE B DJJIEKTPOHHOM ¢opme, C
HCIIOJIE30BAHHEM E€NWHON CHUCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOEHCTBHS
U IIOJKJIF0YaeMBIX K HEll pETHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO HH(MOPMAIOHHOTO
B3aUMOJICHCTBUS.

2.7.3. 3amperieHo Tpe6GoBaTh OT 3asBUTENS ([IPEACTABUTEINS 3aABUTEIIN):

- IIpElCTaBICHUS JOKyMEHTOB M HHGOpMAIMH WM OCYIIECTBICHHUSI NEHCTBHI,
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IPEACTABICHUE WM OCYIISCTBICHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMHU
IIPABOBBIMM  aKTaMH, pEryIHUPYIOIIMMY OTHONICHMS, BO3HHMKAIOIIME B CBI3H C
IPEOCTaBIEHHEM I'OCYIapCTBEHHOH YCIIyTH;

- NPEeACTaBIeHUI JOKYMEHTOB M HH(OOpPMAaIMH, B TOM HYHCIE MOLTBEPXIAIOMIHX
BHECEHIEe 3as1BUTENIEM IIATHl 3a IIPEJOCTaBlIeHNe I'OCYJapPCTBEHHBIX U MYHHIHIIAILHEIX
YCIIYT, KOTOPEIE B COOTBETCTBHH C (emepanbHEIMM HOPMATHBHEIMYU MPaBOBLIME aKTaMU,
O0JIACTHBIMH HOPMATHBHBEIME IPABOBBIMU aKTAMH X MYHHULUMIATGHLEIME TPABOBEIMHE
aKTaMHd HaXOIITCA B PACIOPSHKEHMH TOCYIApCTBEHHBIX OPraHOB, IPENOCTABIIIOIINX
rOCYIapCTBEHHYIO YCIYry, HHBIX TOCYHAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyIpaBleHrs W (WIH) MOABETOMCTBEHHEIX IOCYNapCTBEHHEIM OpraHaM W OpraHaM
MECTHOI'O  CaMOYIpPAaBICHUS  OPraHW3alldi, yJacTBYIOIIMX B  MPENOCTABICHHUU
TOCYIapCTBeHHBIX WM MYHHIMIANBHBIX YCIYT, 3a HCKIIOYEHHEM [JOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 cratem 7 DenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O6 opraHuzalME OPENOCTABIEHHI TOCYIapCTBEHHBIX W MyHHIUHANBHEIX YCIyD»
(manee - @enepanbHbIi 3aK0H Ne 210-D3);

- IpenCTaBleHHs HOKYyMEHTOB M uHGOpManuu, OTCyTcTBue © (W)
HEJOCTOBEPHOCTHh KOTOPBIX HE YKa3bIBAIWCh IPH IIEPBOHAYANBHOM OTKAa3e B IIPHEME
INOKYMEHTOB, HEOOXONWMBIX I IIPEROCTAaBIEHWS IOCYHapCTBEHHON yCIyTrH, 6o B
IPeJIOCTAaBICHHHA  TOCYNApCTBEHHOM  YCIOyIrH, 3a  WCKIIOYEHHMEM  CIIy4acs,
IpeyCMOTPEHHEBIX IyHKTOM 4 dacTy 1 crateu 7 @emepansHoro 3akosa Ne 210-D3.

2.8. McuepnbiBaoninii nepevyeHs 0CHOBAHMIA
AJIsl 0TKA32 B IPHeMe J0KYMEHTOB, He00X0XUMBIX
AJISl PEI0CTABIEHU IOCYyAapPCTBEHHOH YCIyrH

OcHoBanwsAMH [N OTKa3a B [IpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
IIPENOCTaBIECHNS T'OCYNapCTBEHHOM YCIYTH, ABJISIOTC:

1) 3asBieHME, XOMATaMCTBO TONAHEI B MHOM OpraH;

2) ¢ 3asgBIeHHEM, X0OaTaficTBOM OGPATUIOCE HEHAIEXKAIIEE JIHII0;

3) K 3a4BIICHHIO, XOJAaTaiCTBY HE IIPHIIOXXEHBI JOKYMEHTEHI, MpPEXyCMOTPEHHEIS
myHKTOM 2.6.1 moapasgena 2.6 HaCTOSAIIETo paszena;

4) MOKYMEHTEI, yKa3aHHBIE B a03alax TpeTheM M YEeTBEPTOM IOAIYHKTOB 1 H 2
myHkra 2.6.1 monpasmena 2.6 HacTOSMIEro pasieiia, Ha MOMEHT IOHAYH 3asBICHMUS,
X0JaTalicTBa yTPaTHUIH CHUITY, ‘

5) DpunoxkeHHBIE K 3asSBICHUIO, XOLATAMCTBY NOKYMEHTHI HE COOTBETCTBYIOT
TpebOoBaHKAM, yKa3aHHBEIM B IIyHKTax 2.6.4 1 2.6.5 noppasyena 2.6 HaCTOSIIEro pas/ena;

6) HamuYMe NPOTHBOPEUHH MEXAY CBEACHMAMHM, YKAa3aHHEIMHA B 3asBICHHH,
XOJ[aTafCTBe, ¥ CBEACHUAMH, COIEPKAIIMUMUCS B IPUIOKEHHBIX K HHAM JOKYMEHTAX.

Otkas B mpueMe  JHOKYMEHTOB, HEOOXOOMMEBIX JUI1  IPENOCTABIEHUA
rOCy[TapCTBEHHOH YCIYIHM, HE SBIAETCS IIPENATCTBHEM JUI1 IIOBTOPHOTO OOpAaIeHus
3asdBUTEILA (IPENCTABUTEILL 3a1BUTEIA) 32 IPEAOCTABICHUEM TOCYIAPCTBEHHOM YCIyTH.
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2.9. UcuepnniBaroniuii nepeueHb OCHOBAHUH
NPHOCTAHOBJIEHHUS U (WJIN) OTKA32
B IIPEAOCTABIEHHH rOCYIaPCTBEHHOH yCayru

2.9.1. OcHoBanui mAJi1 NOPUOCTAaHOBIEHHUS IIPENOCTABICHUS IOCYJapCTBEHHOH
YCIYTH OTCYTCTBYIOT.

2.9.2. HcuepnbIBaroliyii IlepedeHbh OCHOBaHMM Ui OTKasa B IPENOCTABICEHHA
roCcyOapCTBeHHOU yCIyTH:

1) ycraHoBieHHE B COOTBETCTBHH C (efepalbHBIME 3aKOHAMM OIpaHUYeHHH
IIepeBoa 3€MeNb HIIH 3eMEIIbHbIX YIaCTKOB B COCTABE TaKUX 3€MeIlb U3 OJJHOM KaTeropuu
B ApyTYIo NubO 3ampeTa Ha TaKoi IepeBo/i, B TOM YHCIIe HEAOIyIeHHE:

- T1epeBofla 3eMENBHBIX YYacTKOB, IPEIOCTAaBICHHBIX II0f] CTPOHTEILCTBO,
PEKOHCTPYKIIMIO, KalWTalbHBIH pPEMOHT OOBEKTOB TpyOOIPOBOJHOIO TPAHCIOPTa, B
KaTerOpHIO 3eMelb IPOMEIINIEHHOCTH, SHEPIeTHKY, TPAHCIIOPTa, CBA3M, PafUOBEIIaHNs,
TeNeBUICHUI, MHPOPMATUKH, 3eMeNb ANI O0ecCIeUeHUs KOCMUYECKOW IeATeNBbHOCTH,
3eMelib 00OPOHEI, 0€30MACHOCTH ¥ 3eMeJIb HHOI'O CIIEIHaNbHOI0 Ha3HAUCHNUS;

- IepeBoia 3eMellb UCTOPUKO-KYJIETYPHOT'O Ha3HAUYEHUS B UHEIE KATErOpHUY;

2) HanmpuWe OTPHUIATENBHOTO 3aKIFOYEHHS TIOCYJapCTBEHHOM SKOIOIMYECKOH
SKCIEPTU3EI B CIIydae, ecly ee IPOBEeHNE IIPENYCMOTPEHO (PeAepaabHbIMU 3aKOHAMHY,;

3) ycTaHOBIIEHHE HECOOTBETCTBUSA HCIIPAIIMBAEMOr0O I[EJIEBOT0 HA3HAUYECHHUS 3€MEIb
WIM  3€MENbHBIX  Y9aCTKOB  YTBEPXKACHHBIM  JOKyMEHTaM  TEPPHUTOPHAILHOIO
IUTAHHPOBaHUA M JOKYMEHTAlMM II0 IUIAHWPOBKE TEPPUTOPHM, 3€MIIEYCTPOHTENLHOM
JIOKyMEHTAITHH.

2.10. Ilepeyenn ycayr, HeoGX0AUMBIX H 00A3aTebHBIX
)51 HpeIocTaBJIeHN s rocy apeTBeH o yeIyTH,

B TOM YHCJIe CBeeHHsI 0 JOKYMeHTe (JOKyMeHTaXx),
BBIJaBaeMOM (BbIIaBaE€MBIX) OPraHH3aANMAMH,
YIACTBYIOIMMMHE B NIPEeAOCTABIECHHH
rocyJapcTBEHHOH yCayrn

Venyry, HeoOXomuMele W 00s3aTeNbHBIE UL IPEAOCTABICHHS I'OCYNapCTBEHHON
YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsgox, pazMep U OCHOBAHNS B3INMAHHUSA
rocyaapcTBeHHOH MOIIIHHEI WY HHOM IJIAThI

3a MpexocTABJIeHNE FOCYAapCTBEHHOH yCayrd

r ocymapcCTBCHHAS yCIIyra IIpeaocTaBIlieTC s OecrIaTHO.
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2.12. llopspox, pa3Mep ¥ OCHOBAHHSA B3UMAHHS IJIATHI
32 IpeAoCcTABJICHHE YCJIyT, He00XO0JUMBIX B 00A3aTEIbHbIX
HJISl IPefocTaBJIeHUs rocyJapcTBEHHOH YCIyrH, BRI

HH(OPMALHIO 0 METOHKAX pacueTa TAKO0H MJIaThl

[ltata 3a @pegocTaBieHHWE YCIyr, HEOOXOOUMEBIX U 00g3aTeNBHBIX
IIPEIOCTABICHUS FOCYJapCTBEHHOH YCIIyTH, He B3UMaeTCs.

2.13. MaxcnMaJjbHbIH CPOK OKHAAHUSA B 0Uepenu
IpH I0oAa4e 3apoca o MpeIoCTABICHUH
rocy1apcTBeHHOMH yCIyrd, yCJayTrH Opranm3anmm,
y4acTBYIOIIEi B IPEeAOCTABJIEHNM IrOCyqapcTBEHHOIM
yCJIyrd, 1 NPH N0JNy9eHHH pe3yIbTaTa
IPeJOCTABJEHNS TAKHX YCIyT

A

2.13.1. MaxkcuManbHEIM CpPOK OXUIAHWA B OYepeiu IpuU Iofade 3asBICHUA,

XO0JlaTaliCTBa HE JOJIKEH IIPEBBIIIATD 15 MHUHYT.

2.13.2. MakcuManbpHbIT CpPOK OXHIOAHUA B OUEpend IPY HOINYUYECHHUH pe3ynbTaTa

IPEOCTaBIIEHHS IOCYIapCTBEHHON YCIyTH He JOJDKEH IPEeBHIIaTe 15 MUHYT.

2.14. Cpox u nopsAIoOK perucTpanuy 3anpoca
3agBHTENN 0 HPEAOCTABICHUH IrocyJapCTBEHHOH
YCJIYId M YCJIYIH, PeX0CTABAsIeMOH OpraHu3amnuei,
y4yacTBYyIonleii B HpeJocTaBieHHH roCy apcTBeHHOM
yCJIyTH, B TOM 4HCJe B 3JIeKTPOoHHOMH dopme

2.14.1. Peructpamms 3agBIIeHHS, XOHaTalCTBa OCYIIECTBILETCS B TeueHHe 1

pabouero JHS CO JHS IOIYHYeHHUs.

2.14.2. 3asBneHus, XOJATAaWCTBAa, IOCTYNHBIIHE Ha OyMaXXHOM HOCHUTEIE,

PETUCTPUPYIOTCA B CUCTEME JIEKTPOHHOTO ,Z[OKYMGHTOO6OPOTEL

3adBIeHUsA, XOAaTaliCTBa, IOCTYIMBIINE IIOCPEICTBOM OTIPaBKU Hepe3 JIMYHBIA
kabuHer Ha EmunoM mnoprtane u (win) PeruonansHOM MOpTane, pPeruCTpUpPYIOTCS B
rocymapcTBeHHOM HH(OPMAaIMOHHONX cHcTeMe, ucnonb3yeMoi [lemapramMeHTOM I

HpCaoCTaBICHUA FOCY,HapCTBeHHOfI YCIYTH B JJICKTPOHHOM BHIEC.
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2.15. TpeGoBaHus K MOMeUIeHUAM, B KOTOPBIX
mpeaocTaABJIfETCH rocylapecTBeHHAS YCJIyra, K 3a1y
OKMIaHHS, MeCTaM JJIA 3aM0/THEHHs 3aIPOCOB 0
IpedoCTABJIECHHH rocyJapCTBEeHHOM YCIYTH,
HH(OPMAHOHHLIM CTEeHAAM ¢ 00pa3uamMu ux
320/ THeHH U NepeYyHeM JOKYMEHTOB, He00X0AHMbIX
JJIS IpeJOCTABJICHNUS FOCYIAPCTBEHHOH YCIYTH,
pa3MemeHNI0 H 0()OPMICHHIO BU3YAJIbHOM, TEKCTOBOH U
MyJbTHMeIHMHHONH HHOopMaLHH 0 HOpAAKe
peoCTABIEHNS TAKOH yCIyrd, B TOM 4HCIE K
ofecme4yeHNI0 JOCTYMHOCTH AJisl HHBAJHAOB YKAa3aHHBIX
00bEeKTOB B COOTBETCTBHH € 3aKOHOAATEILCTBOM
Poccniickoii @egepanuy 0 couHaNbHO 3aIHTe
HHBAIUJ0B

2.15.1. Jna ymobcTBa IpemoCTaBIEHHS TIOCYNapCTBEHHOM YCIYId 3asBHTENH
(IpencraBuTeNH 3asBUTENCH) 00eCeYnBarOTCsA CIeIUalbHO 000pyLOBAaHHBIMU MECTaMH
IUTSL OKHIaHUA ¥ 0OPMIIEHHS OKYMEHTOB (CTOJ, CTYIIbs, Py9KH, ONaHKH).

Bxonel B moMemeHHS 0OOpYyHyIOTCS MaHOycaM¥, PacIlMpeHHBIMH IIPOXOMaMH,
IIO3BOJITIOIIMMH  00eceduTh OEeCIpEeIsITCTBeHHBIM JOCTYyN Uil HHBAIHAOB, BKIIOYas
HHBAJIMIOB, UCIIONB3YIONHX KPEeCIa-KOJISICKH.

2.15.2. Pabodee MeCTO CIENHAIKCTa IOJDKHO OBITH 060pymoBaHO TenehoHOM,
TIepCOHANEHEIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNIa K HH(OPMAIMOHHEIM OazaMm
JAHHBIX, IEYaTatOIIUM YCTPOHCTBOM.

2.15.3. [ocTynHOCTS [ HHBAIMIO0B 00BEKTOB (3[aHKH, HOMEMIEHHH), B KOTOPEIX
IpeNoCTaB/sIeTCs TOCy JapCTBEHHAS yClIyTa, J0IDKHA OBITh obecrieueHa:

- BO3MOXXHOCTBHIO CaMOCTOSTENIEHOTO IEPEABIDKEHMS HHBAIUIOB, B TOM YHCIE C
ICIIONE30BAHMEM KPECIA-KOISICKH, TT0 TEPPUTOPHY, Ha KOTOPOH PacloNoXKeHEl OOBEKTHI
(3mamHms, TOMEMIEHUs), B KOTOPEIX IPENOCTABILIOTC TOCY JapCTBEHHEIE YCIIYTH,

- CONPOBOXKICHIEM MHBAIHIOB, MIMEIOMIX CTOHRKHE PacCTpoRCTBa (QyHKIMH 3pEHIS
U CaMOCTOSTENIFHOIO IEPENBIDKEHMS, U OKa3aHWeM MM IIOMOINM B 00BeKTax (3MaHuiX,
IIOMEIIEHHAX), B KOTOPBIX IIPEIOCTABIIIOTCS FOCYJapCTBEHHEIE YCIIYTH,

- HaUieXalluM pasMelleHHeM o0Opy[OBaHMS W HOCHUTened MH(OpMAILyH,
HeoOXOIMMBIX A obecredeHns GecIpersITCTBEHHOr0 JOCTYIIa MHBAIHAOB K 00BEKTaM
(3maHHAM, TOMEINEHHAM), B KOTOPHIX IIPELOCTABIIAIOTCH TI'OCYHapCTBEHHBIE YCIIYTH,
MeCTaM OXHIAHUS ¥ [preMa 3asBUTENeH C y9eTOM OrpaHUYEHNN MX KU3HEAEATeIEHOCTH,

- OyOnmpoBammMeM HeoOXomuMoil [ KHBaNMAOB 3BYKOBOHM M 3pHUTENBHOU
nH(GOPMAIAH, 4 TAKXKE HAIIUCeH, 3HAKOB 1 HHOU TeKCTOBOH i rpadmeckoli HHQOpMAIKH
3HAKAMH, BEIIOJHEHHBIMU PeIbe(HO-TOYSIHEIM pudTOM bpaiins;

- JOIyCKOM CYpIOIIEpEeBOMYMKA M THQIOCYpAOIIEPEBOAUMKA IIPH OKAa3aHUM
HHBAJIMIY FOCYAapCTBEHHOH yCIIyTH;

- JIOIIYyCKOM B OOBEKTH (30aHMs, MOMEMIEHHI), B KOTOPBIX IPENOCTaBIIAIOTCI
rOCyOapCTBEHHbIE  YCIyTH, CO0aKu-pOBOAHMKA  INpH  HAIHYMKH  JIOKYMEETa,
TIOTBEPIKMAIOIIETO €€ CrennanbHoe 00ydeHHe U BBIIaBaeMoro o (GopMe ¥ B IIOpsKe,
KOTOpEIE  ONpeNeNAioTcs  (efepalbHBIM — OPraHoM — WCIONHWTENBHOH  BIACTH,
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OCYIIECTRILIOMUM (YHKIMHU I10 BEIpaOOTKE U pealm3aliy ToCyJapCTBEHHON IIONUTHKA U
HOPMAaTHBHO-IIPaBOBOMY PETYIIHMPOBAaHMIO B chepe CONMaIBHOMN 3alUThl HACETISHHUS;

- OKasaHueM crenuanucTamu JlemapraMeHTa HOMOIIM MHBAINIAM B IPEOLOJCHHH |
OaprepoB, MEIIAIONMX HONYUSHHUIO UMH TOCYJapCTBEHHBIX YCIYT HApaBHe ¢ JApYTHME
3asSBUTEILIME ([IPEIICTaBUTEILIMU 3asIBUTEINEH).

2.16. IloxazaTenu JOCTYNHOCTH B KA4eCTBA
rocyAapcTBEHHOM YCIAyTrH

2.16.1. IloxazarensMu IOCTYIHOCTHA IIPEHOCTaBICHHS TOCYIAPCTBEHHOH YCIIyTH
SBJLTFOTCAL:

1) obecnedeHue IpeNOCTAaBIEHUS IOCYNApCTBEHHONW YCIYTH C HKCIIOJIE30BaHHEM
BO3MOXKHOCTeH EmuHoro rmopraia u (vin) PernoHansHOTO IOpTala;

2) BO3MOXHOCTG IIONydYeHHS 3asfBUTENEM (IPEICTABUTEIEM  3asgBUTEI)
HHQOpMaUH 0 XO0J(€ IPeAOCTaBICHUA I'OCYAAPCTBEHHON YCIyTH B YCIOBHUIX OTCYTCTBUSA
HEOOXOMMOCTH JIMYHOTO KOHTaKTa 3agBuTeNs (TPEeLCTaBUTENs 3asgBUTENI) C
IOJDKHOCTHBIME Jiumamu JlenapramenrTa,;

3) pasmermieHre HHGOOPMAIMH O TIOPIAKE IPEeI0CTaBISH)S TOCyIapCTBEHHOHN YCIYTH
B HHQOPMAITMOHHO-TEIEKOMMY HIKallMOHHOM ceTu «HTepHET»;

4) noJHOTA IpeoCcTaBIsIeMol HH(OPMAIUY O I'OCYAaPCTBEHHON YCIIyTe;

5) obecneueHme OECHpPENITCTBEHHOIO MIOCTyNla K IIOMENICHHAM, B KOTOPBIX
IIpeNoCTaBIIIeTC rOCyJapCTBEHHAS YCIIyTa,

6) BO3MOXHOCTH JTMOO HEBO3MOXHOCTH ITONYHYEHHUS I'OCYHapCTBEHHOM YCIYTH B
MHOT0(QYHKIIMOHATFHOM LIEHTpE IIPENOCTABISHHS I'OCYAapPCTBEHHBIX M MYHMIUIIATBHBIX
ycayr (B TOM d9HCIE B HONHOM 00BeMe), B 0O6OM 060COBIEHHOM IOXpasieleHHH
HICIIOJTHATENBFHOI0 OpraHa, IPENOCTaBILIIONIEr0 TOCYHapCTBEHHYI0 YCIYTy, IO BBIOOPY
3asBUTENS (SKCTEPPUTOPUANIBHBIN IPHUHITHILL).

2.16.2. lloxasatensMu KadecTBa MPENOCTAaBICHUSI TIOCYJApPCTBEHHOM YCIYTH
SIBIISTFOTCSL:

1) cobmronenre craHaapTa IPeaoCTaBIeHUS I0Cy IapCTBEHHOH YCIIyTH;

2) KONMYECTBO B3AUMOIEHCTBUM 3agBuTeNs (IPEICTABUTENS 3asSBHTEN) C
JNOJDKHOCTHBIMH JIMIIAaMM [PH IIPEINOCTaBICHUH TIOCYHAPCTBEHHOH YCIYIHM M HX
IPOLOJIXUTEIEHOCTD;

3) cobmroaeHre CpOKOB MpeIOCTaBIEHU rOCyIapCTBEHHON YCIIYTH;

4) oTcyTcTBHE 000CHOBaHHBIX JKAN00 3aIBUTENCH;

5) 060CHOBaHHOCTE OTKA30B B MPENOCTABICHUH I'OCYIapCTBEHHOH YCIIyTH;

6) BO3MOXHOCTE JIMO0 HEBO3MOXKHOCTE HONYYEHHS TOCYJAPCTBEHHON YCIYTH B
MHOro()yHKIIMOHATEHOM IIEHTPE IPEIOCTABIEHIS OCYNapCTBEHHBIX ¥ MyHUITUIIAIBHBIX
YCIYT IIOCPEICTBOM 3aIpoca O MPeNOCTaBICHUH HECKOJIBKUX TOCYNAPCTBEHHBIX U (UIH)
MYHUIIUIAIBHEIX ~ YCIYT B MHOTO(QYHKIMOHANBHBIX  IEHTpax  IMPEeIOCTaBIICHUI
rOCYNApCTBEHHBIX ¥ MYHHLMDANBHBIX YCIYT, IPEeLyCMOTPEHHOTo crarhedt 15
®enepanpHOro 3akoHa Ne 210-D3 (manee - KOMIIIEKCHBIH 3aIIpoC).
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2.17. Winsie TpeGOBAHUS, B TOM YHCJ/IE YIUTHIBAIONIHE
0CO0EGHHOCTH IPEAOCTaABJICHUSA rocyIapCTBEHHOH YCIyIH
B MHOTO(YHKIMOHANbHBIX HEHTPaxX HPeAoCTABICHHS
FOCYyAapPCTBEHHbBIX M MYHHIIMIAIbHBIX YCIYT,
0c00EeHHOCTH IPeI0CTABIEHHUS i‘ocynapCTléeHHOﬁ yCAyTH
[0 DKCTEPPUTOPHAILHOMY NPHHIKIY (B cjydae eciu
rocyJapcTBeHHas yeayra npeaocTaBisieTcs o
3KCTEPPUTOPHUANLHOMY HPHHIHIY) ¥ 0COOEHHOCTH
npenocmnnemm rocyJapcTBeHHOH yeJIyra B
3JIEKTPOHHOM (hopmie

2.17.1. TocymapcTBeHHas yciuyra B  MHOTOQYHKIIMOHANBHEIX  IEHTpax
IPEOCTaBIIEHHS TOCYIapCTBEHHEIX M MyHUIUIAIBHEIX YCIYT He MPEI0CTaBIsgeTCs.

2.17.2. Obecnieuenrie BO3MOXXHOCTH ITOJIYUECHUA 3asIBUTEISIME (IIPEICTaBUTEIIIMH
3agBuTenci) wmH(opMamyy u oOecmedeHme IOCTYIIa 3asgBUTENed K CBEACHUSIM O
rOCYIapCTBEHHOH yciyre, pasMemaeMsIM Ha EpwroMm moprane u (wim) PermoHansHOM
IIOpTAae.

2.17.3. Obecnieuenue focTyma 3asButenell (MpencTaBuTelell 3agpuTenei) k Gopme
3asBIICHUA, XOJaTalicTBa i1 KOIMPOBAHWS M 3aIlONHEHUS WX B DJIEKTPOHHOM BHZE C
ucnonr3oBanueM Exunoro noprana u (wim) PernoransHOTO0 moprana.

2.17.4. Obecueuenue BO3MOXKHOCTH JI1 3asBUTeENeH (pefcTaBuTene 3asaBuTeneii)
B IEeJIX IIOJTy9IeHHS T'OCYIapCTBEHHOM YCIyTH IIPEeACTaBIITh JOKYMEHTEI, He0OX0ouMEbIe
IS TIPEIOCTABIIEHNUS I'OCYAapCTBEHHON YCIIyTH, B SIEKTPOHHOM BHAE C HCIIOIH30BAHUEM
Enunoro noprana u (vim) PernosansHoro moprania.

2.17.5. Obecneuenne BO3MOXKHOCTH IJI 3asBUTeNeH (percTaBuTenelt 3asBurTeneit)
OCYIIECTBIIITE C HWCIONB30BaHMeM IWIHOro kabuwnera Ha EnwHoM moptanme u (Wim)
PervonansHOM IOpTalle MOHUTOPHHT X0a IIPEeI0CTaBIeHHs FOCy IapCTBEHHOM YCIyT .

2.17.6. Obecrieuenrie BO3MOXHOCTH JJIA 3asBUTeNeH (IpecTaBuTeneii 3asBuTeeil)
TOJYUIEeHUS pe3yNibTaTa TOCYHApCTBEHHOH YCIyrM B 3I€KTPOHHOM BHIE B JIMYHOM
kabunere Ha EquHoM noprane u (uwnx) PernosansHOM mopraie.

2.17.7. OGecneuenre BO3MOXHOCTH JIJIS 3asABUTENeH (IpencraBuTelnell 3asBuTenei)
OCYIIECTBICHHWS OLIEHKM KadecTBa MPENOCTAaBIECHUSI TIOCYHAPCTBEHHOH  YCIYyIH
nocpezncTBoM EnmHoro noptana u (unu) PerroHansHOro nopTaia.

2.17.8. Obecneuenre BO3MOXKHOCTH JJIAL 3assBUTeNel HocynebHoro (BHeCcyne6HOTO)
oOxamoBanus pemeHuit u  pedcTBui  (Oe3zeiicTBHUS) KCIIONHUTENBHOTO  OpraHa
CMmorneHckoH o00nacTH, IIPEeIOCTaBILIIOMIEr0 TOCYHapCTBEHHYIO YCIyry, a Takke
JIOJDKHOCTHBIX JIMII, TOCYNapCTBEHHBIX TPAXIAHCKUX CIryx)amux CMOIeHCKOM 00IacTH.

2.17.9. IlpenmocTaBieHHEe TIOCYJAapCTBEHHOM YCIYI'M IIO SKCTEPPUTOPHAILEHOMY
TNPpUHOAILY OCYHIECTBIISIETCS B 4YacCTH obecrieyeHHsT BO3MOXKHOCTH nmonmadyy 3adBIICHIA,
xoparalicTBa ocpencteoM EnmHoro noprana u (winy) PernosansHoro noprana.

2.17.10. BO3MOXHOCTE  TNPENOCTABIEHHS  TOCYHapCTBEHHOM  YCIyrd B
MHOTOQYHKIMOHAIBHEIX EHTpaX IPeLOCTaBIeHMI FOCyIapCTBEHHBIX U MyHHUIUIAIBHEIX
YCITYT TIOCPEACTBOM KOMIUIEKCHOI'O 3aIpoca OTCYTCTBYET.

2.17.11. B ciy4ae nomadu 3asBIEHUs, XoHaTaiicTBa HocpencTBoM EAuHOro rnoprana
U (unm) PernonansHOro nopraia:
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- 3asBUTeNb (TIPEACTaBUTENb 3asSBUTENs) aBTOpU3yeTcs Ha ExuroM moprane u (M)
PervonansHOM IopTajie IOCPEANCTBOM IOATBEPXKICHHOM yUeTHOH 3ammcu B Emusoi
CHCTeMe HJICHTH(QUKaIuM U ayreHTH(ukanmu. [lpm aBropmzanuu B Exuboit cucreme
UIEHTA(UKANY ¥ ayTeHTH(UKAIIH 3asBICHUe, X0OaTaliCTBO CUNTAETCS IIONIMCAHHEIM
IIPOCTOM 3JIEKTPOHHOM MMOJIMCKHIO 3asBUTeN (IPEeACTABUTEILT 3asBUTEN);

- 3a4BUTENb (IIPENCTABUTENs 3asBUTEN) 3allOJIHAET 3asBICHHE, XOMaTaiicTBO ¢
HCIIONIB30BaHKNEM HHTEPAKTHBHOM (POPMEI B DIEKTPOHHOM BHIE, KOTOPEIE BMECTE C
IPUKPEIUICHHBIME ~ DIEKTPOHHBIMKU  O0pa3saMu  JOKYMEHTOB, HEOOXOMUMEBIX I
IIpefoCTaBIeHUS IOCYIaPCTBEHHON YCIIyTH, OTIPaBILIIoTCs B JlemapraMenT;

- pe3ynbTaT MpPefOoCTaBICHUI IOCYNapCTBEHHOM YCIYIH HAIPABISIETCS 3aSBHUTEIIO
(mpencTaBUTENIO 3asiBUTENd) B JWYHBIA KabmHer Ha Enwnom mnoprame u  (Win)
PerunonansHOM moptaine B (popMe 3IIEKTPOHHOTO JOKYMEHTa, [TOIIIMCAHHOTO YCHIICHHOM
KB (UITAPOBAHHON SIEKTPOHHON IMOAUKCHI0 YIIOJIHOMOYEHHOI'O IOJDKHOCTHOIO JIHIlA
HenapramenTa. Pe3ynbTaT IpefoCTaBRICHUS I'OCYIapCTBEHHOMN YCIIYTH TaKKe MOXET OBITH
BBIJIaH 3aJBUTEIO (IPEACTABUTENIO 3asBUTENI) Ha OyMaXxHOM HocuTese B [emapramente
00 MOCPENCTBOM IIOYTOBOTO OTIIPaBICHHUA.

3. Cocrag, [0C/IeI0BATENLHOCTD U CPOKH BbIHOJIHEHHA
AAMUHHACTPATHBHLIX IPONeIypP, TPeOOBAHNUA K NOPAAKY
HX BBIIOJHEHHMS, B TOM YHcJIe 0CO0eHHOCTH
BBHINOJIHEHHA AIMHHUCTPATHBHLIX HpoLiegyp B
3JIEKTPOHHOI hopMme, a TaKxKe 0COOEHHOCTH
BBINOJIHEHHS 2AMHHUCTPATHBHBIX IPOHeAyp B
MHOTOYHKIHOHANLHBIX HeHTPaX NPeX0CTaBICHHAS
rocyJapeTBeHHBIX H MYHUIUNAAbHBIX YCJIYT

HcuepnpiBaromuil IepedeHs aAMUHUCTPATUBHBIX NPOLEAYP NP NPEAOCTABICHUH
rOCyIapCTBEHHOM yCIIyTH:

1) mpmeM u perucrpanus 3asBleHHS, XOZaTalcTBa M IpHWIaraeMbIX K HUM
IOKYMEHTOB;

2) OSKCIepTH3a [OKYMEHTOB, IIPEICTaBICHHBIX 3aiBuTeNeM (IPEACTaBUTEIEM
3asIBUTENA);

3) HanpapieHHe MEXBEIOMCTBEHHBIX 32IPOCOB;

4) mpusATHe pemieHHs 00 OTHECeHMH 3EMENIFHOI0 YHacTKa K OIpeleleHHOH
KaTeropuu 3eMens (B CIIydae IIOJauy 3asBICHHSI 00 OTHECEHWM 3€MEIBHOI0 ydJacTKa K
OIIpEIeJICHHOM KaTeropuy 3eMenb), PEellleHrs O IMEePeBo/ie 3eMeNIbHOI0 ydacTKa U3 OOHOMH
KaTeropuy 3eMellb B Npyryio (B cioydae Imojadd XoAaTaicTBa O IIEpeBOJie 3eMENBHOrO
ydacTKa M3 OJHOM KaTeropud 3eMeNb B APYIyio) MO0 IpHHATHE pemeHHs 00 OTKaze B
Ipel0OCTaBIeHNU rOCyJapCTBeHHOH YCIyTH.

3.1. Iflpuem u perucTpanus 3asBJICHHUS,
XoJaTafcTBa M NPUIAraeMbIX K HUM JOKYMEHTOB

3.1.1. OcuoBaHueM i Hauyala aIMUHKCTPATHBHOM MpOIeNyphl IpHeMa Hu
PETHCTPalyy 3asABIICHUs, XOAATaliCTBA W MpWIAraeMbIX K HHAM JOKYMEHTOB SBIIAETCS
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obpamenne 3adBUTeNsA (IpencTaBUTeNs 3asBUTENd) B JleHapTaMeHT ¢ 3asBIEHHEM,
XOIaTalCTBOM U IOKYMEHTaMH, HEOOXOAHUMBIMHU UL IIPEOCTABICHUS TOCYapCTBEHHOMH
YCIIyTH, IOCPENCTBOM JIMYHOTO 0OpalleHHs, OYTOBOIO OTIPABIEHHS WM IOCPENCTBOM
OTIIPaBKH 4epe3 JINIHEIA kabuneT Ha Enunom noprane u (wnu) PernonansHoM mopTare.

3.1.2. Cremuamucrom JlenapTaMeHTa, OTBETCTBEHHBIM 32 IIPHEM M PETHCTPAIIHIO
JOKyMEHTOB, OCYIIECTBIIAETCS PErHCTpalis 3asBICHUS, XONaTalCTBa U IIPUIAraeMEIX K
HUM JOKYMEHTOB:

- IOCTYNIMBINHX IOCPEICTBOM JIMYHOIO 0OpaIleHNs MY II0YTOBOTO OTIPABIEHHS, C
IIOMOILIBIO SIIEKTPOHHOTO JEeI0IPOH3BO/ICTRA;

- NOCTYNHBIIKX IMOCPEACTBOM OTIpaBKM Uepe3 JIMYHBIM KabuueT Ha EnuHoM
nopraie u (Wix) PernonansHOM HopTaie B roCyIapCTBEHHON HH(GOPMAIMOHHON CHCTEME,
HCHONB3yeMO# JlemapTaMeHToM I IIPe[IOCTaBICHUS T[OCYAApCTBEHHOM VCIYyIH B
3IIEKTPOHHOM BHJE.

3.1.3. Ilocme permcrpanuu 3asBiI€HHE, XONATAWCTBO ¥ MHpHWiIaraeMble K HUM
JOKYMEHTBI NEepefaloTCs CIeIanrcToM JlenapTaMeHTa, OTBETCTBEHHBIM 32 IIPHEM K
PETHCTPaIIIO IOKYMEHTOB, 3aMECTHTEII0 HadalbHYKa JlenapTaMenTa Ha BUSHPOBAHHE.

3.1.4. Ilocne BHU3WpOBaHKA 3aMECTHTENEM HadalbHUKa JlemapTaMeHTa CIeI[HaliCT
HemapTamMenTa, OTBETCTBEHHBIA 32 IPHEM H PETUCTPALMIO JOKYMEHTOB, HAIpAaBIIET
3asBJICHUE, XOJATalCTBO M INpPHUIaracMble K HUM JOKYMEHTH B OTHEN DPEryIHpOBaHHI
3€MENBHBIX OTHOIIEeHuH JlenapTaMenTa (ganee Takxke — oTaen lemapramenTa).

3.1.5. Cpox BHIIONHEHNS aJMHHHCTPATHBHOTO JEHCTBHS [0 PETMCTPaLyy
3asBJICHIS, XOAATAWCTBA ¥ IPHIaraeéMsIX K HUM JOKYMEHTOB COCTaBIIeT 1 pabounii NeHs.

3.1.6. MaxcuManbHEIM CpOK BBITONHEHMS aJMUHHUCTPATHBHOM IMIPOLELYDE,
IPENyCMOTPEHHOM HACTOAMUM IIOPa3iesioM, COCTABRIIET 2 paboqux Jus.

3.2. JKcnepTH3a NOKYMEHTOB, IPEACTABICHHBIX
3asiBHTeJIeM (IpeJcTaBUTe/IeM 3asiBHTEJIs)

3.2.1. OcnoBanmeM I Hadala aIMHHUCTPATHBHOM MPONETYPH SKCIEPTU3LI
MOKYMEHTOB, MPENCTABIEHHBIX 3asgBUTENeM (IPEICTaBUTENEM 3aABUTENI), SABIIETCA
IOIy4YeHWE CHEIHAalUCTOM OTAena JlemapramMeHTa 3asBiIEHHS, XojxaraficTBa W
IIPUIIaraeMbIX K HUM JOKyMEHTOB.

3.2.2. Cnenuamuct orfena [lenmapraMeHTa OCYIIECTBISAET MPOBEPKY HOCTYIIMBIIAX
3a4BJIEHUS, XOJATalcTBa M IPUIAraeMbIX K HHMM JIOKYMEHTOB Ha INpeaMeT HaJIHYhsd
OCHOBaHWH [JII OTKasa B IIpUEME HOKYMEHTOB, HEOOXONUMEIX i1 IIPEIOCTABICHIIS
TOCYZIapCTBEHHOM YCIIyIH, MPEeNyCMOTPEHHBIX IIOJpa3nenoM 2.8 pasfena 2 HaCTOSILETO
AIMVHUCTPaTHBHOIO perilaMeHTa.

3.2.3. B ciydae BBIABIEHUS OCHOBaHMI I OTKasa B IpUEMe JOKYMEHTOB,
HEOOXOMMMBIX JJIA IPEAOCTaBICHUs TOCYHapCTBEHHON YCIyTH, IPEMyCMOTPEHHBIX
II0Jpa3zieNioM 2.8 pasjena 2 HacTosAmero AIMHUHHCTPATUBHOIO perjiiaMeHTa, CIEITHAaHCT
oTAena JlemapraMeHTa TOTOBUT IPOEKT IHCbMa 00 OTKase B IpHEME JIOKYMEHTOB C
yKa3aHUEM IpUINH OTKa3a.

3.2.4. Ilmcemo 00 oTKka3ze B IpHeMe JOKYMEHTOB CIIEIMAIHCTOM OTHENa
HemapTamMenTa COIVIACOBBIBAETCS C HAYANBHUKOM OTHAENd PEryIMPOBAHUS 3€MEIbHEIX
oTHoIEHNUH [JlerapTamenTa, 3aMecTUTeNeM HadalbHuKa JlenapTaMenTa ¥ MOANHCEIBASTCS
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HadalpHUKOM JlerapTameHTa.

3.2.5. llocne mopmmcanwsi mmckMO 06 OTKase B IpHeMe IOKYMEHTOB
pEerHCTpUpYeTCS  crenmanucToM JlermapraMeHTa, OTBETCTBEHHBIM 32 [pHEM U
PErucTpalyio JOKYMEHTOB, M BBIaeTcs (HampaBiseTcs) 3asBUTENO (IpPEICTABUTENIO
3as4BUTEN) CIIOCOO0M, YKa3aHHBIM B 3a5IBJICHUH.

3.2.6. Cpox BBIIONHEHUSI aJMHUHHCTPAaTHBHOIO NEHWCTBUA 1O OTKa3ly B IpHEME
JIOKYMEHTOB cocTaBiseT He Ooyiee 10 qHel ¢ maThl MOCTYIUICHUS 3asBICHHS, X0naraicTea
B llemaptaMeHT.

3.2.7. B crnydae OTCYyTCTBHMS OCHOBAHMH [jIf1 OTKasa B HpHeMe IOKYMEHTOB,
IpEeIyCMOTPEHHBIX @oApasfenoM 2.8 pasgena 2 HacToAmero AIMHHHCTPATHBHOIO
periaMenTa, CHEIHalucT oTnena [lerapraMeHTa NPOBOAUT IIPOBEPKY ITOCTYIIHBIIHX
NOKYMEHTOB Ha IpeAMeT Halu4dus (OTCYTCTBHS) OCHOBaHHE it (QOpMHpOBaHMS U
HaIpaBIICHH MEXBEIOMCTBEHHBIX 3allPOCOB.

3.2.8. B cmyuae ImpencTaBieHUs 3asBUTENeM (HpPENCTaBUTENEM 3aJBUTENI) IIO
COOCTBEHHO! WHHIMATHBE HOKYMEHTOB, yKasaHHBIX B IyHkTe 2.7.1 mopmpasmena 2.7
pasgena 2 HacTOAmMEro AIMHHUCTPaTHUBHOTO perfliaMeHTa, CIEHAIUCT OTHeNa
JenapraMeHTa IPOBOAWUT IPOBEPKY IIOCTYIHBIIMX 3asBICHMS, XoZaTaiicTBa u
[IpAIAaraeMelXx K HUM LOKYMEHTOB Ha NpeaMeT Hanu4us (OTCYTCTBHSA) OCHOBAHHM I
OTKa3a B IPENOCTABIEHUN TOCYHApPCTBEHHOM YCIYIH, YKa3aHHBIX B MyHKTE 2.9.2
nozpaszena 2.9 paszena 2 HaCcTOAMEro AIMUHUCTPAaTHBHOIO PErfiaMeHTa, M MEPEXOMHT K
OCYINECTBICHIIO aIMUHUCTPATHBHON NpPOUEAYPHl, YKa3aHHOM B moapasmene 3.4
HaCTOSIIETO pa3fena.

3.2.9. B ciyuae ecnu 3asgBuTeneM (IpeicTaBUTENEM 3asBHTENI) IO COOCTBEHHOM
HHHUIMATHBE HE IIPEJCTaBlIeHbl yKasaHHble B IyHKTe 2.7.]1 mompasmena 2.7 pasgena 2
HACTOSIIEro AJMUHUCTPAaTHBHOTO perjlaMeHTa JOKYMEHTHI JM0O OOWH W3 HHX,
crenuanucT ormena [emapraMeHTa IEepeXONUT K OCYIIECTBICHHIO aIMIHHUCTPATHUBHOM
IIPOLIEYPEL, YKa3aHHOH B I1ofpasnene 3.3 HaCTOSIEro pa3aena.

3.2.10. MaxcuManbHBI CpOK BBINOJHEHUS aJIMHUHUCTPATHBHBIX JEHCTBYI,
IIPEIYCMOTPEHHBIX HACTOSINMM IIOAPA3JeJIOM, BBIIONHIEMBIX CIEIHAIACTOM OTHENIa
HenmapramenTa, coctaBnsgeT | paboumit eHs.

3.2.11. PesynpTaToM agMUHUCTPATUBHOM IIPOIEHYPHl, YKa3aHHOM B HACTOSIIEM
noJipaszenie, SBIIeTCs:

- BbIIada (HallpaBlIeHNe) 3aBUTENIO (IIPEICTABUTENIO 3asiBUTENS) OTKAa3a B IpHEMe
JOKYMEHTOB, HEOOXOAMMBIX IUIs IPENOCTABIEHHS TOCYIapCTBEHHOHN YCIIyTH;

- BBIABIEHHE CIEeUuanucToM oTaena JlemapraMeHTa  OCHOBaHMMA I
dopMHupOBaHUI U HallpaBIEHUS MEXBEIOMCTBEHHBIX 3alpOCOB; IIPHUHATHSA pPEIICHHI 00
OTHECEHHMH 3€MEIIBHOI'0 yYacTKa K OIPEEeNIeHHON KaTEerophu 3eMeNb (B cliydae IOoHadd
3agBIeHUI 00 OTHECEHHWH 3eMEJIFHOIO YYacTKa K OINpeNelIeHHON KaTeropuu 3eMels),
PELIEHNS O MEPEBOJE 3E€MENBHOI0 y4acTKa M3 OOHOM KaTeropuu 3eMeNb B APYLyro (B
clly4ae IIOJa4y XOJaTaiicTBa O IIEPEBOZIE 3E€MENIbHOTO y4acTKa W3 OJHOM KaTeropuu
3eMeIlb B APYTYIO), peIeHs 00 0TKa3e B IPEIOCTABICHUH FOCyTapCTBEHHON YCIyTH.

3.3. HampaBieHue Me:XBeIOMCTBEHHDIX 3aIIPOCOB

3.3.1. OcHoBaHWeM 1 Haudaja aJIMUHUCTPATUBHON IIpOLEHYypHl HaIpaBIICHUS
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MEXBEOMCTBEHHEIX 3AIIPOCOB SBIISIETCS HENpeICTaBIeHUE 3asIBUTENEM (IIPeNCTaBUTEIEM
3a4BHUTENA) JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.7.1 mnoxmpasgena 2.7 pasgena 2 '
HACTOSIIEero AJIMUHUCTPATUBHOIO pPernaMeHTa.

3.3.2. Cmemmamuct otnena JemapramenTa (QOpMHpPYeT M HaIpaBilieT
MEXBEIOMCTBEHHBIE 3aIIPOCEL. '

3.3.3. MexBeIOMCTBEHHEIE 3allpOCHl (HOPMHUPYIOTCA H HaHpaBJIHIOTC}I B dopme .
3IIEKTPOHHBIX JOKYMEHTOB, IIOIIMCAHHBIX YCUIEHHON KBATUGUIMPOBAHHOM 3IIEKTPOHHON
TIOAIIMCEIO, IT0 KaHajiaM CHCTeMbl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aHMOIEHCTBUSL.
[lpy OTCYTCTBUM TEXHHYECKOM BO3MOXHOCTH (OPMHPOBAaHMS U  HAIPABICHAS
MEYXBEIOMCTBEHHBIX 3aIpOCOB B (hopMe 3NEeKTPOHHOIO JOKYMEHTA [0 KaHajgaM CHCTeME]
MEJKBENOMCTBEHHOrO SJEKTPOHHOIO B3aMMOIEHCTBHS MEXBENOMCTBEHHBIE 3aIPOCH .
HAIPABILIOTCA Ha OyMa)KHOM HOCHTENe IO IIouTe, 0 (aKkCcy ¢ OFNHOBPEMEHHBIM MX
HalpaplIeHHeM [0 T0YTe MM Kypbepckoil mocraBkoil (¢ cobmomenueM (eAepaisHOro
3aKOHONATENBCTBA B 00JIACTH 3aIIUTHI TEPCOHANBHBIX JaHHBIX).

3.3.4. MakcuManbHBIA CPOK IIOATOTOBKY MEXBEIOMCTBEHHEIX 3aIIPOCOB HE MOXET
IIPEBHIIIATH 3 pabouux OHS.

3.3.5. Cpox OATOTOBKHU K HAIPaBIEHMS OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCH
O TIPENOCTABIECHUH JOKYMEHTOB KX MHGOpPMAIMK /i MPEFOCTaBIEHNs TOCYAApCTBEHHOM
YCIYTH C KCIIONB30BAaHWEM MEXBEIOMCTBEHHOTO HH(MOPMALMOHHOIO B3aMMOAEHCTBUS HE
MOJKET TPEBBINATE 5 pabouKx AHEH CO JHA MOCTYIUIEHMS MEXBEIOMCTBEHHOIO 3a1Ipoca B
OpraH WX OpPraHW3alliio, [PeJOCTAaBILIIONIME JOKYMEHT M HHGOpMAIW, 32 -
WCKIIOYEHHEM CIIydas, YKa3aHHOro B a03are BTOPOM HaCTOSIIIErO IIyHKTA.

Cpok IIO[ATOTOBKM ¥ HarpaBleHWsS OTBETa Ha MEXBEIOMCTBEHHBIH 3aIpoc O
IPEIOCTABIEHUN CBENEHMH, cofepKalmuxcs B EAWHOM TroCylapCTBEHHOM DPEECTpe
HE[IBIKAMOCTH, HE MOXKET NpEBBIIaTh 3 paboumx JHA CO AHS HONydeHHsd (QUIMaIoM
nmy6nmaHo-paBoBoii  kommamuu  «Pockamactpy  mo  CmomeHckod — ofmacty
MEXXBEOMCTBEHHOTO 3aIpOCa O PEJOCTABICHNH yKa3aHHBIX CBEACHHU.

3.3.6. ITocne mocTymiIeHHsI OTBETOB HAa MEXBEIOMCTBEHHBIE 32lIPOCHL CIICIIUANIACT
JemapTameHTa, OTBETCTBEHHBIM 3a MpHEM M PErHMCTPALU0 HOKYMEHTOB, PEIHCTPUPYST
IOJy4eHHBIE OTBETHI W IEpedaeT MX CIeNUaluCTy oTrena [lemapraMeHTa He IIO3LHEe
ofHOro pabodero MHA, CIEAYIOIIEro 3a JHEM UX IOCTYIICHUS. '

3.3.7. MaxkcuManbHbIE CPOK BBIIONHEHMS aJMHHHUCTPATHBHOH IIPOIETYPHI,
TIPENYCMOTPEHHOM HACTOAIMM HOIPa3Ie]ioM, cocTaBisieT 10 pabounx nuel.

3.3.8. Pe3ynsTaToM aIMHHHUCTPATHBHON INpOLENypHl, YKa3saHHON B HACTOSIIEM
mompasielie, SBIsIETCS TMONy4YeHHe CIelHalucToM otTiena [lemapraMeHTa JIOKyMEeHTOB,
KOTOpEIE HE MHpENCTAaBJIEHBI 3asBUTENeM (IPEICTABUTENIEM 3asABUTENA) M HaXOMATCS B '
PAaCHOpSDKEHHH  OpraHoB  (OpraHusalMi),  y4YacTBYIOIIMX B IIPEJOCTABICHHK
rOCy1apCTBEHHOM YCIYTH.
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3.4. llpunsiTHe peiieHns 00 OTHECEHHH 3eMeIbLHOI0
y4acTKa K ONpeeIeHHOH KAaTeropuu 3eMenb (B ciiydae
HoAAa4H 3aABJICHHS 00 OTHECEHHH 3eMeJIbHOI0 YIaCTKA K
oIpee/ICHHOH KaTeropuM 3eMeJib), pellieHus! O
HepeBo/e 3eMeNbHOro y4acTKa 13 OJHOH KaTeropuH
3eMesIb B APYTYIO (B cjydae NOJAYH XoHaTalicTBa 0
nepeBoe 3eMeTbHOI0 YY4ACTKA U3 OJHOMH KATEerOpHH
3eMeJib B APYryI0) 00 NPHHSTHE pellenus 00 oTKa3e B
HpPeAOCTABICHNH rocyJapeTBEHHOH YCIyIrH

3.4.1. OcHoBanueM [Ji Hadaja aJMHUHHUCTPAaTUBHOM MPOIEAYPBl IIPHHATHIL
pelenrss 00 OTHECEHWH 3€MEJBHOI0 YJacTKa K OIpENeNeHHOH KaTerophH 3eMenb (B
ciiydyae TIOHady 3asBleHHs 00 OTHECEHHMH 3E€MENIBHOIO ydJacTKa K OIIpeleNIeHHOH
KaTeropuu 3eMelb), PEIIeHHs O IIEPEeBOJe 3eMEBHOI0 y4acTKa M3 OJHOM KaTeropuu
3eMelh B APYryio (B ciydae IOJauM XOAaTaficTBa O IIEPEBONE 3E€MEJIBHOIO y4yacTKa U3
ONHOM KaTerOpHu 3eMelb B Jpyrylo) nubo TMpUHATHA pemieHds o0 OoTKase B
IPEIOCTaBIEHUY TOCYyIapCTBEHHOM YCIYTH SBISIETCS BBIIBIEHME CIELMAIMCTOM OTHENa
Hemapramenta Hamuausd (OTCYTCTBHA) OCHOBaHMN U1 OTKasza B IIPENOCTABIECHHH
rOCYy[IapCTBEHHON YCIYI'd, YKa3aHHBIX B IyHKTe 2.9.2 moppaszgena 2.9 pasgena 2
HACTOSIEro AIIMUHICTPATHBHOIO PErIaMeHTa.

3.4.2. Crenpanuct otnena JlemapTaMeHTa Ha OCHOBaHWY SKCIIEPTHU3EI JOKYMEHTOB,
IIPECTAaBICHHBIX 3asgBUTENeM (TIpPEACTaBUTENEM 3asSBHUTENA), CBEACHHNA M IOKYMEHTOB,
IIOJIy4eHHBIX B HOPSOKE MEXBEIOMCTBEHHOTO B3auMOeMcTBHA (B ciydae eciu Obuia
YCTaHOBIIEHA HEOOXOAMMOCTh YKa3aHHOTO B3aMMOAEUCTBHS), OCYIIECTBIIET OJHO U3
CIEAYIOIIUX NEACTBUM:

- FOTOBUT NPOEKT pEIleHUs 00 OTHECEHWH 3€MENBHOI0 y4acTKa K OIIpelelleHHOH
KaTeropuy 3eMenlb (B Ciydae MOmayy 3asBieHUS 00 OTHECEHHM 3€MENIBHOIO ydacTkKa K
OTIpelIEICHHON KaTeropuu 3eMelb);

- TOTOBUT IIPOEKT PEILIeHUs O IIEPEBOJIE 3€MENILHOIO Y4acTKa U3 OLHOM KaTeropuu
3eMeNlb B APYTyro (B ciydae IOJa4dd XOAaTaliCTBa O IIEpeBOAE 3E€MENBHOI0 y4acTKa M3
OIHOH KaTeropuu 3eMelb B JIPYTyIO); _

- TOTOBHUT IIPOEKT peleHus 00 0TKa3e B IPENOCTaBICHAH rOCY1apCTBEHHO! YCIYTH.

3.4.3. Pemenue o0 OTHECEHMHM 3E€MENBHOI0 y4acTKa K OIPENeNIEHHOM KaTeropuu
3eMellb, pellleHHe O IIEPEBOJE 3EMENbHOIr0 ydacTKa W3 OJHOM KaTerOpHM 3€MENb B
IpYTyIo, pelerne o6 0Tkase B IMPeJOCTaBICHUN IOCYJapCTBEHHOH yCIyru 0(OpMILIOTCS
B BHJe IIpHKa3a HauanpHUKa JlemapTaMeHTa, KOTOPHIH BH3UPyeTCA HAdalbHAKOM OTHEia
pEryIHupOBaHUS 3€MENBHBIX OTHOLIeHuH [lemapraMeHTa, HAYaIbHHUKOM IPABOBOIO
yIpaBieHus JlenapTaMeHTa, 3aMecTUTeNleM HadalbHuKa JlenapraMeHTa U IOMIMCHIBACTCS
HaganpHUKOM JlenaprameHTa.

3.4.4. Tlocnme noamucaHWs penieHHe 00 OTHECEHWM 3EMENBHOI0 Y4YacTka K
OIIpe/EIEHHON KaTeropuy 3eMelb, PEIIEeHNEe O NIEPEBOJIE 3eMENBHOr0 yJacTKa U3 OHOM
KaTerOpyy 3eMellb B APYTyIo, pelleHne o0 oTKase B MpeJOCTaBIEHUH IOCYNapCTBEHHOM
YCIYTH PETHUCTPUPYIOTCS ChelHanucToM JlemapramMeHTa, OTBETCTBEHHBIM 34 IIpHEM M
PETUCTPALHIO TOKYMEHTOB.

3.4.5. B ciyuae eciu B 3asBIICHAM, XOJNATaiicTBe 3asBHTENEM (IIpeNCTaBHUTENEM
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3asBUTENd) YKa3aHO Ha IONy4eHHe [OKYMEHTOB, SBISIOIIUXCA  PE3yILTaToM
IIPEROCTaBIIEHH I'OCYLNAPCTBEHHONW yciyrH, B JlemapTaMeHTe, TO CIEHHAINCT OTHeNa
HenapramMenTa Ipy AMIHOM OOpaIeHHH 3assBUTeNs (PeACTABUTENS 3asBUTENS):

1) mpoBepsieT MOKYMEHT, YIOCTOBEPSIONIU IMIHOCTS 3aABUTENs (LPENCTABHTEILT
3aSBUTEI);

2) npoBepseT IOIHOMOYHS IIPENCTABUTENA 3asSBUTENs HelCTBOBAaTh OT HMEHH
sasBUTENA (B CJydae €CI pe3yNbTaT IIPEJOCTAaBIEHUs TOCYIapCTBEHHON YCIyTH
TI0JTy4aeT MpeACTaBUTEINh 3aIBUTEN);

3) BBIZAET 3agBHTENIO (IIPENCTABUTEIO 3asSBUTENS) COOTBETCTBEHHO peIIeHHe 00
OTHECEHHHW 3€MEJIBHOTO Y4YacTKa K OIpeNeleHHONH KaTeropuu 3eMeilb, pellieHHe O
IIepeBOJie 3e€MENLHOrO y4acTKa X3 OJHOM KaTeropuu 3eMeNb B APYTYIo, PemeHue 00
OTKa3€ B IIPEAOCTABISHUM I'OCYJAPCTBEHHOM YCIIYTH.

3.4.6. B ciyyae eciyu B 3asBIEHMH, XOomaTaiicTBe 3asBUTENEM (IIPEICTABUTENEM
3asBUTENA) YKa3aHO HA IIONy4eHHEe JOKYMEHTOB, SBILIOIIMXCH  pPe3ylbTaToM
IPENOCTABICHIS TOCYIapCTBEHHOM YCIIyTH, IIOCPECTBOM IIOYTOBOM CBSA3M, pelIeHHe 00
OTHECEHHH 3€MENBHOT0 y4acTKa K OIPeINeICeHHONM KaTeropuu 3eMellb, pPeHIeHHe O
IIEPEBOJIE 3EMENIHOTO Y4acTKa U3 OHOM KaTerOpHU 3eMeNb B APYIYIO WU pelieHue o6
OTKase B IPEIOCTABNEHHUE TOCYIAPCTBEHHOH YCIYTH HAPABIIETCS CLELHAIICTOM 0TS
HemnapraMenTa 10 afipecy, yKa3aHHOMY B 3asJBIEHUH, XOHaTalicTBe.

3.4.7. MaKkCUMallbHBI CpOK BBIIIONHEHHS aIMHUHHCTPATHBHOM IIPOLENypBL,
IPELyCMOTPEHHOM HACTOAMIKM IIOPa3ZiesioM, COCTABIIET 5 pabounx AHEH.

3.4.8. Pe3ynpTaToM aIMUHUCTPATHUBHOHN IIPOIEAYPEHI, YKa3aHHOW B HACTOSIIEM
HoApasnene, SABIAETCS IPHUHATHE peHIeHUs 00 OTHECEHHM 3eMENBHOr0 YJacTka K
OIIPENENICHHON KAaTerOopHH 3eMenb (B ciydae [0Jadd 3agBieHrs 00 OTHeCeHHH
36MEJIbHOTO yd4acTKa K ONIPENENeHHOM KaTeTOpHM 3eMelb), PEIleHHs O IIePeBOAe
3€MEJIBHOTO y4acTKa M3 OOHOM KaTeropud 3eMenb B Ipyryro (B ciydae IOHAdH
XO[aTaliCTBa O IEPEBOJIE 3EMENBHOIO yJacTKa U3 OJHOM KaTerOpWHU 3eMeNb B APYTYIO)
00 IpUHATHE PelIeHns 00 0TKa3e B MPeNOCTaBIeHUN F'OCYJaPCTBEHHON YCIYTH.

3.4.9. B TedyeHue 5 [Hel co OHSA OPUHATHS pelleHus 00 OTHECEHHM 3eMEHHOIO
ydacTKa K OIIPEAENIeHHOM KaTeropuy 3eMelb WM PEImeHWs O IIEPEBOe 3eMENBHOIO
yJacTka M3 OJHOM KaTeropuu 3eMeNlb B JAPYIYI0 CIelHanucT otaena [lemapramenta
HallpaBIIsIeT COIPOBOJUTENIBHOE IHCHMO, KONWIO YKA3aHHBIX pEMeHHH H JOKYyMEHT,
BOCIIPOM3BOMAIINM CBEACHNUS, COIEpIKalllecs] B yKa3aHHBIX pelleHusx, B popmare XML B
Virpaenenne PenepanpHOR CiIy)XOBl TOCYIAapCTBEHHOM perucTpanuy, Kagacrpa Hu
kaprorpagum 1o CMoneHCKko# o0O0NacTi C HUCIONB30BAaHHEM €IUHOM CHCTEMEI
MEXKBEIOMCTBEHHOI'O0  3IEKTPOHHOIO B3aMMOJEHCTBHS M IIOJAKIIOYAEMBIX K HeH
PETHOHANIBHBIX CUCTEM MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMOEHCTBUS.
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3.5. llopsaiok ccyuiecTBACHHS aAMHHHCTPATHBHBIX
Nponeayp B JNEKTPOHHOHN opMe, B TOM HHCIE €
Henoab30BanueM defepatbHOl rocyfapcTrBeHHOR
uHPpopMaNHOHHON chueTeMbl «EAMHBIN HOPTAJ
roCyAapCTBEHHBIX M MYHHIHIAJBHBIX YCIyT
(bysxumii)», peruoHaILHOM! rocyIapcTBeHHOM
nHgopManuoHHel cucTeMbl «[lopTan recyrapereeHHBIX
H MYHAIHIAJILHBIX yeayr (pynxnmii) CMoJieHcKoH
o0aacTm»

3.5.1. Tlpu mpenocTaBICHHH TOCYNapCTBEHHON YCIYyIM B 3IEKTPOHHOH (opme
riocpecTBoM Emunoro mnoprama u (mnu) PernoHanpHOro mnopraia OCYIIECTBISIOTCS
CIEYIONIHe aqMUHICTPATHBHEIE AeHCTBI:

1) mnomyuenwe wumHQOpPMALUM O TOPSOKE M CPOKax  IIPeJOCTaBICHUS
rOCYIapCTBEHHOH YCIIyIH;

2) dhopMupOBaHKUE 3a1poca O IPELOCTaBIEHNH IOCYAAPCTBEHHON YCIIyIH;

3) mpuem wu peructpanmi B [emaprameHTe 3ampoca, HeOOXOOHMOIO i
IpEeNOCTaBIEHNS TOCYJApCTBEHHON YCIYTH, W HHBIX JOKyMEHTOB, HEOOXOJHMBIX I
IIPENOCTABICHUS TOCYIaPCTBEHHON YCIyTH;

4) ToMy4eHue pe3ynbTaTa IpeloCTaBIeH ] IOCYIapCTBEHHOM yCIyTH;

5) monyueHWe CBemeHWMH O XOJe BEHIIONHEHMS 3alpoca O IPENOCTaBIECHUM
rOCyIapCTBEHHON yCIyTH;

6) ocyIiecTBIEHHE OIIEHKH Ka4eCcTBa IPENOCTaBIIEHNs TOCY1apCTBEHHOM YCIyTIH,

7) mocynebuoe (BHeCyneOHOE) 00x)aoBaHue permieHni 1 AeicTBui (Oe3neiCTBH),
IPUHATEIX  (OCYIIECTBILIEMBIX) B XOJe IPEJOCTaBICHHSA TIOCYyHapCTBEHHOH YCIYIH
JlemapTaMeHTOM, [JOJDKHOCTHEIMH  JIMI[AaMM, TOCYINAapCTBEHHBIMH  IPaXXHaHCKUMHU
CiIyxamuMu JlenapraMeHTa.

3.5.2. TIpu mpeaoCTaBIeHUH B YCTAHOBICHHOM IIOpsKe HHGOPMALUK 3aSBUTEIIM
(pencraBuTeNAM 3asBUTENel) obecledeHme HOCTyNa 3asBuUTenedl (IpercraBUTeNei
3agBUTENlefl) K CBEHEHHSIM O TOCYLapCTBEHHON YCIyre OCYMEeCTBIAETCS IIyTeM
pasMeIlleHrsT CBeIeHWH O TrOCyNapCTBeHHOM ycmyre B Peectpe ¢ mocnemyrommm
pasMeleHreM ceenenuit Ha Enunom noprane u (unu) PernonansHoOM mopTae.

TpeboBanus K TOPSOKY pa3sMeleHWd CBEAECHHM O TOCYINapCTBEHHEIX YCiIyrax, a
TaKXKe K IepeyuHI0 YKa3aHHBIX CBelieHul ycTanapnuBaroTcs [IpaBurenscTBoM Poccuiickoit
Denepanuy.

C ucmons3oBanveM Exunoro noprana u (unu) PernoHaIsHOro opTana 3asBUTEN0
(IpeACTaBUTEINIO 3asgBUTEN) NPENOCTaBIIeTCs JOCTYII K CBEIEHUAM O IOCYNapCTBEHHOM
yciyre, yKa3aHHEIM B moppaszmene 1.3 pasgmena 1 Hacrodmiero AJMMHMCTPaTHBHOTO
perjiaMeHTa.

CroenmamicTel  JlemapTaMeHTa, OTBETCTBEHHBIE 34 DasMeIleHHE CBEJECHHH O
rOCYJApCTBEHHON YCIIyre, OCYLIECTBIIOT pa3sMEIlEeHHE CBEASHHMH O IOCyIapCTBEHHOMN
yenyre B Peectpe B coorBetcTBHH ¢ [TopsakoM GopMUpOBaHHS U BEJCHUA PETHOHAIBHBIX
UH(OPMAIMOHHEIX cHcTeM «PeecTp TIOCYJapCTBEHHBIX ¥ MYHMIMINAIBHBIX YCIyT
(bynxuumit) Cmonenckoit obmacti» u «llopTail rocyJapCTBEHHBIX W MYHHIMIAIBHBIX
yenyr  (byuxnmit)  CMoneHCKoH — oOnacTw»,  YTBEPXKOCHHBIM — PaCHOPSIKEHHEM
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AnvuancTpanyuy CMoneHckol obmactu oT 26.04.2010 Ne 499-p/amm.

Havanpaux [lemapraMeHTa W CHEUHANUCTHI JlemapTaMeHTa, OTBETCTBEHHEIE 3a
pasMellienye CBEIEeHHH 0 roOCy TapCTBEHHON YCIIyTe, HECYT OTBETCTBEHHOCTE 32 IIOJHOTY |
TOCTOBEPHOCTE CBEIEHHMH O IOCY[apCTBEHHOH yciyTe, pasMellaeMEIX B Peectpe, a Takke
3a COOIIO/IEHIE IIOPSIKA ¥ CPOKOB UX Pa3sMEIeHus.

3.53. llpm mnomade 3asBuTeNeM (IPEACTABUTENIEM 3asBHUTENA), MMEOIINM
HIOATBEPXKICHHYIO YUETHYIO 3allUCh B (efepalibHON rocynapcTBEHHOH HHOOPMAIMOHHOM
cucreMe «Emuwnas cucreMa WACHTHQHKAIMM Y ayTeHTU(GUKAIMH B HWHOPACTPYKTYPE,
obecnieunBaromeit HHPOPMaIMOHHO-TEXHOJIOTHIECKOE B3auMozelicTRre
MHQOPMAIMOHHBIX CHCTEM, HCHONB3yeMbIX IS MPENOCTABICHMS TOCYHApPCTBEHHEIX MU
MYHUIMIIANBHEIX YCIYT B DSJIEKTpoHHOMW ¢Qopmey», Ha EgumHoM moprane #  (WiIm)
PervonansHOM ImOpTane, 3ampoca B BIEKTPOHHOM GopMe, HEOOXOIMMOro i
IIPEIOCTAaBIIEH s TOCYNapCTBEHHON yCIyTH, (akToM IipHeMa TaKOTO 3alpoca SBIIETCS
IIOCTYIUIEHHE B TIOCYJapCTBEHHYIO HMH(POPMALHOHHYIO CHCTEMY, HCIOJIB3YEMYIO
HenapraMeHTOM Ui IIPEAOCTaBISHUS I'OCYNapCTBEHHOM YCIYTH B SIIEKTPOHHOM BHIE,
3a4BIICHUSA B 3JIEKTPOHHOH (opMe H IIpMiIaraeMbIX K HEMY JOKYMEHTOB, YKA3aHHBIX B
nozpasnene 2.6 pasnena 2 HaCTOAMEro AJMUHUCTPATHBHOTO perjiaMeHTa.

dopmupoBaHue 3ampoca 3asBUTEIEM (mpencraButeneM 3asBUTEILN)
OCYIIECTBIAETCS IIOCPENCTBOM 3aIlOJHEHUS DIEKTPOHHOH GopMEBI 3ampoca Ha Emumom
noprane ¥ (WoH) PermoHagbHOM IOpTane ¥ IPUKPEIUICHHS K HEMY IOKYMEHTOB,
YKa3aHHBIX B Hozpaszene 2.6 pasgena 2 HaCTOSIIEro AJMUHUCTPATHBHOIO pEriaMeHTa,
0e3 HeoOXOAWMOCTH IOIONHWTENBHOM IIOfauy 3ampoca X [PUIAaraeMbX K HEMY
JIOKYMEHTOB B KaKoM-116o uHOH hopme.

®opmaTHO-TIOTHYECKasd IPOBepKa CHOPMHPOBAHHOIO 3asBICHUS OCYMECTBIAETCS
aBTOMATHYECKH II0CIIE 3all0JHEHUS 3asBuTeNeM (IpeACcTaBUTeNIeM 3aiBUTeIT) KKIOr0 13
none#l 3mekTpoHHON (opMBI 3asBieHMA. [Ipy BBIIBICHHN HEKOPPEKTHO 3AIIONHEHHOTO
IONA 3JIEKTPOHHOM (OpMEI 3asBIEHWS 3asBUTENE ([IPEICTABUTEND 3asIBUTENI)
YBEIOMIIIETCS O XapaKTepe BBIIBICHHOM OMMOKY U IIOPSANKe €€ YCTPaHeHus TIOCPEACTBOM
HH(QOPMaIHOHHOTO COOOIIEHHSI HEIOCPEICTBEHHO B 3JIEKTPOHHOMN (hopMe 3asBIeHU.

Ilpr dopMHUpoBaHUU 3asBIEHUS 3aiBUTENS (IPEACTABHTEND 3asBUTENS) MOXKET
OCYIIeCTBUTE:

- KOTIMPOBaHUE U COXpaHEeHHe 3alpoca;

- IIe4aTh Ha OyMaXXHOM HOCHTeNe KOIIMHY 3JeKTPOHHOM GopMEI 3ampoca;

- COXpaHEeHWe paHee BBEJEHHBIX B DIIEKTPOHHYIO (OpMy 3alpoca 3HAUYEHMH B
1r000¥ MOMEHT II0 JKEIaHUIO 3asBUTENI, B TOM UHCIIE TP BO3HUKHOBEHUH OIMKHOOK BBOJA
¥ BO3BpaTe )1 IIOBTOPHOI'O BBOZa 3HAYECHUH B SICKTPOHHYIO GopMy 3ampoca;

- BO3BpaT Ha r000H U3 3TalloB 3allOJHEHWS BIIEKTPOHHOM (opMEel 3ampoca 6e3
IIOTEPH paHee BBEACHHOMN HHPOPMAIIHH,

- [IOJTy4eHue focTyna Ha Equrom noprane u (wnn) PernoHansHOM mopTaile K paHee
ITOJaHHEIM 3asgBHTEJIEM 3aIlpocaM B TedeHWe He MeHee | rojma, a TakKe K YaCTHYHO
cOopMHUPOBAHHEIM 3aIIpOCaM - B TEUEHHE He MeHee 3 MeCsIleB.

IlpenocraBneHre TOCyAapCTBEHHON YCIyTHM HAYUHAETCS C MOMEHTa IpHeMa H
PErucIpandy 3asBIeHHA B (OpMe SNIEKTPOHHOIO AOKYMEHTA M IPUIATAEMBIX K HEMY
OOKyMEHTOB B JlenapraMeHTe B A€Hb UX IOCTYILUICHHS.

HanpHelmine agMUHHUCTPAaTUBHBIC MPOUEAYPEl M AEHUCTBHS OCYMIECTBISIOTCS B
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HOpsIaKe, MPeyCMOTPEHHOM ITofpasenamu 3.2 - 3.4 HacTOSIIEro paszaena.

3.5.4. Tlpu obpamenuu 3asBuTens (IIPeACTABUTENSA 3asBUTENA) dHepes BEauHEBIM
mopTan u (winw) PeruoHanpHBIE MOpTal YBEJAOMJIEHME O IIPUHSATOM pEIUEHMH H O
HEoOXOIUMOCTH SBUTECS 32 IOMyUeHHEM pe3yibTaTa (YBELOMIIEHHE O CTaTycCe 3asBIICHHS)
HAIIpaBIAETCA 3adBUTENIO (IIPEICTaBUTEINIO 3asBUTENS) B JNUIHBINA KaOHMHET 3agBHTEIS
(mpexcraBuTeNs 3asBUTENs) Ha EqrHOM nopraie u (vim) Pernonansaom moprase.

3aseuTeno (MPeICTaBUTENIO 3asBUTEIS) 00ECIIeUNBACTCS BO3MOXKHOCTE IOy IEHIs]
pe3yJbTaTa IIpeJoCTaBlIeH )] FOCyJapCTBEHHON YCIIyTH:

- B (opMe  DIGKTPOHHOTO  JOKYMEHTa, IOAIMCAHHOIO  YCHIEHHOH
KBAIM(UIMPOBAHHONW  DIGKTPOHHOM  IOANMCRIO  HadanbHuka  JlemaprameHTa,
HAIIPABIIEHHOTO 3asSBUTENIO (IPEeICTABUTENIO 3asBUTEN) B NUIHEIN kabuHeT Ha Enunom
noptaine u (win) PernonaibHOM NIOpTAlIE;

- B BHuJge OYMaXHOTO MOKYyMEHTa, [TOJTBEPKHAIOIIEr0 COLEPKaHHUE SJIEKTPOHHOTO
IOKYMEHTa, KOTOPBIH 3asBHTENb (IpEICTABUTENb 3asJBUTEN) IONy4aeT IPH JIHYHOM
oOpamenuu B [lenapraMeHT.

3.5.5. Ilpu npemoCTaBieHMH TOCYIApCTBEHHOHM YCIYyrM B 3JIEKTPOHHOH (opme
3asIBUTEIO (TIPeJCTABUTEINIO 3as BUTENS) HAIIPABILIETCS:

1) yBemoMileH#E 0 IIPHEME U PETHCTPaIHH 3aIpoca, CoIepKaliee CBeNeH s 0 hakTe
npreMa 3ampoca M Hayalle IIPOIeRyphl NPENOCTaBIEHHA TOCYNAPCTBEHHOW YCIYTH, a
TAKOKe CBEINEHMS O [aTeé W BpPEMEHH OKOHUaHWUS IIPEHOCTaBICHHS TOCYLapCTBEHHOU
YCIIyTH;

2) yBemOMIIEHHE O Pe3yNbTaTaX PacCMOTPEHHS NOKyMEHTOB, HEOOXOIMMEIX I
IIPENOCTABICHUS TOCYHApCTBEHHOM YCIYTH, COAEpXKallee CBENEHHd O MPHHATHH
IIOJIOXHTENBHOTO PEIleHNs O IPef0oCTaBIeHUN I'OCYapCTBEHHOM YCIyr M BO3SMOXHOCTH
TIOJY4KTh Pe3yNbTAT HPeJOCTaBIeH S TOCyIapCTBEHHOM YCIyry b0 MOTHBHPOBAHHEL
OTKa3 B IPEIOCTABNICHUH I'OCY IapCTBEHHOM YCIYTH.

3.5.6. Ilpu mojade 3asfBICHHS O IPENOCTABIECHUM IOCYAapCTBEHHOH YCIyTH
3agBuTeNb (IPEJCTaBUTENb 3aJBUTESI) MOXKET OIEGHUTh KAadecTBO IIPEOCTABIICHMSA
rOCyJapCTBEHHOM YCIyTH B aJIeKTpoHHOU (hopme mocpencTsoM ExuHoro moprana u (Him)
PermonansHoro noprana.

3.5.7. 3agButens (UpeNCTaBUTENb 3asABHUTEN) HMeeT IPaBO IOJaTh Xajloly Ha
pemenus u  fgeiictBus  (OesmeiictBue)  [lemaprameHTta, — NO/DKHOCTHBIX — JIMII,
rOCyHapCTBEHHBIX TIpaXIaHCKUX clyxanmx JlemaprameHta ¢  HCIIOJB30BaHUEM
HH()OPMAIOHHO-TEIEKOMMYHUKAMOHHOK ceTh «HTEpHET» IIOCPEACTBOM IOpTana
demepanpHOM  rocymapcTBeHHOM ~— HHDOPMAMOHHOX  CHCTEMBI  JOCYHEOHOro
(BHecynebHOro) obxkanosauus (https:/do.gosuslugi.ru/), Emwsoro moprama u (uim)
PermnonansHOro noprania.
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4. @opmMbl KOHTPOJIA 32 HCIOJHEHHEM HACTOAIEro
AXMMHUCTPATHBHOIO perjiaMeHTa

4.1. Iopsizox ocymecTBIeHHS TEKYLIero KOHTPOJIS 32
co0JII0eH eM U HCTIOJHEHHEM OTBETCTBeHHbLIMH
HOJIKHOCTHBIMHE JTHIIAMH HOJIOMKeHHH HACTOSIIEro
AIMHHHCTPATHBHOIO perjaMeHTa B HHbIX
HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHABJIHBAIOIIUX
TpeGoBaHMUs K IPEJOCTABJIECHHIO rOCYIapCTBEeHHOMH
YCJIYTH, a TAKKe NPUHATHEM pelieHuH
OTBETCTBEHHBIMH JHUAMH

4.1.1. HauanpHMK OTHENIa PEryIHMpPOBaHUSI 3€MENbHBIX OTHOLIEHMH [lenapraMeHTa
OCYIIECTBIISIET TEKYIIHil KOHTPONEL 3a COOJIOIEHHEM IIOCIIENOBATENFHOCTH H CPOKOB
IeHCTBUM M agMUHHCTPATHUBHBEIX IIPOLEAYP B XOAE NPENOCTABICHMS IOCYAapCTBEHHOM
YCIYTH.

4.1.2. Texymuil KOHTPOJIb OCYIIECTBIIAETCS IIyTeM IIPOBEJACHMA HAYaIbHUKOM
OTZieNa PEeryIupOBaHus 3eMeJbHBIX OTHOMEHMH JlemapTaMeHTa IPOBEPOK COOIIONEHNM
[IOJIOXKEHUH HacTosmiero AIMHHMCTPATUBHOTO pEIVIaMEHTa, BEIABICHMSI M YCTPaHEHII
HapyIIeHHil MpaB 3asBUTENEl, pacCMOTPEHMS, NOATOTOBKH OTBETOB Ha OOpamieHusd
3asiBUTEIIEH.

4.2. llopsagoK U NEPHOIHIHOCTL OCYIIECTBICHHS
MJIAHOBBIX U BHENJIAHOBBIX NPOBEPOK MOJHOTHI H
Ka4yecTBa MpeqocTaBJeHNs rocyJapcTBEeHHOM yCIIyrH, B
TOM 4HCJI€ NOPSAA0K H (JOPMBI KOHTPOJIA 32 XOJHOTOH M
KAYeCTBOM MPeJOCTABJECHHS TOCYA2PCTBEHHOM YCIAYTH

4.2.1. Tlpoepkr MOTrYT OBITh IINAHOBBIMH (OCYILECTBIIATECS HA OCHOBaHUU
IIOJIyTOJOBEIX MM TOMOBBIX IIaHOB paboThl [lenapTaMenTa) U BHEIIIAHOBEIMY.

4.2.2. BHennaHoBbIe IPOBEPKH IIPOBOISITCA B clydae OOpalleHHs 3aiBHTEII C
xaito0oii Ha gedcrBus (Oe3melcTBHE) U pELICHMs, IPUHATEIE B XOJ€ IPEIOCTABICHIA
rOCYIapCTBEHHON YCIyTH IOJDKHOCTHBIMM JIMIIAMH, OCYHAapCTBEHHBIMU IPaXKIaHCKMMHU
CITyKaIllUMHU. :

4.2.3. TlnaHOBEIf KOHTPONH 34 IIONHOTOM M KayeCTBOM IPEAOCTaBICHUA
rOCyIapCTBEHHOH YCIYTH OCYLIECTBILIETCSA B XO/€ IPOBEICHUT KOMIUIEKCHBIX IIPOBEPOK B
COOTBETCTBHM C TIpadWKOM IIPOBEICHUA IIPOBEPOK, YTBEPKIACHHBIM HaYaIBHUKOM
HemaprameHTa.

42.4. Tlpu mpoBepke MOIyT paccMaTpHUBaThCs BCE BOIIPOCHI, CBS3aHHBIE C
IIPENOCTABIEHUEM TOCYIAPCTBEHHOM yCIyry (KOMILIEKCHBIE IIPOBEPKH), WM OTAENbHEIE
BOIIPOCEI, CBS3aHHBIE C IIPENOCTABICHHEM TI'OCYINapCTBEHHOH YyCIyrd (TeMaTHYecKue
TIPOBEPKH). :

4.2.5. Pesynerarhl NpoBepku OMOPMILIIOTCS B BHAE CIIPaBKH, B KOTOPOH
OTMEHYAr0TCsI BBLIBIIEHHBIE HEOCTATKY U MPEIJIOKEHHUA 110 UX yCTPAHEHHIO.
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4.2.6. Ilo pesynpTaTaM HpOBENEHHEIX [POBEPOK B CIlyYae BEIABICHHS HapYILICHUM
IpaB 3asBUTENIEH OCYINECTBIETCS IIPUBIEYEHUE BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C QelepanbHbIM 3a8KOHOATENLCTBOM.

4.3. OTBETCTBEHHOCTD FOCYAAPCTBEHHBIX MPAKIAHCKHX
CIY:KAIMX HCIOJHUTEIbHOre oprana CyMojencKon
00/1aCTH, JOJKHOCTHBIX JIHI 32 pelleHus U JeHCTBHSA
(OesneticTBue), NpUHHMaeMbie (0CyLIeCTBIsIEMEIE) B
X0/t MPEeIOCTABJICHMS roCyJapCTBEHHOM YCayTH

4.3.1. Coenmanmuctsl JlemapTaMeHTa HECYT NEPCOHATLHYIO OTBETCTBEHHOCTEH 32
CoOIIONeHrE CPOKOB U IOCIIEN0BATEIHOCTY COBEPIIEHHS aNMUHHACTPATHBHBIX IEHCTBHUIA.
IlepcoHanbHas OTBETCTBEHHOCTh CIEMMAIKCTOB 3aKpeIUIIeTCS B KX HOJDKHOCTHBIX
perimameHTax.

4.3.2. B cnyvae BEIABIEHMS HapylIeHWil BHHOBHOE JMIO HPUBIEKAETCS K
OTBETCTBEHHOCTH B IIOPAIKE, YCTAaHOBIEHHOM (QenepalbHbIM 3aKOHONATEIHCTBOM U
00JIaCTHBIMH HOPMATHBHBIMHY NPABOBEIMHY aKTaMH.

4.4. [lonoxenns, XapaKTepu3yioiue TpeGoOBAHNA K

HOPRAKY H (popMaM KOHTPOJIA 32 NPEIOCTABICHUEM

rocyJapcTBEHHOM YCIYTH, B TOM YHCJIEe CO CTOPOHLI
rpaskiaH, uxX o0beJUHEHHH W OPraHu3A MM

I'paxcnane, ux OOBENUHEHHA M OPTaHHM3allMM BIpABE MONyYaTh HHGOPMAIHIO O
IOPSZIKE IPENOCTABICHUS FOCYNapCTBEHHON YCIYTH, a TaKKe HalpaBiaTh 3aMEYaHud u
OPEJIOXEHUA IO  YNY4YMIEHHIO KauecTBa M JOCTYIHOCTH  IIPENOCTABICHIST
TOCYIapCTBEHHOM YCIIYTH.

S. locyneOnbiii (BHeCydeOHbIIH) HOPAAOK 00KATIOBAHH
pemenuii u AeicTBHH (Oe3elicTBYA) HCHOMHUTEHLHOIO
oprana CMoJsieHcKoH 00JIacTH, NPEXOCTABIAIOIET0
rocyIapCTBeHHYIO YEAYIY, a TAKKe JOLKHOCTHBIX JIHI,
rocy1apCTBEHHDIX MPAXKIAHCKAX CIYKAIMMX

5.1. 3asgBurens (HIpeACTABUTENH 3asBUTENA) HMEET IPaBO Ha OGKAIOBAHHE
mefictBud  (Oe3nmedicTBHA) M pelleHHH, NPUHATEIX (OCYIIECTBISEMBIX) B  XOIE
IPEOCTABICHN T'OCYHapCTBEHHON yCIyru JlemapTaMeHTOM, MOJKHOCTHBRIMH JIHIIAMH,
TOCYAapCTBEHHBIMHA PaXNAHCKMMM CclyxamuMu Jlemapramenta, B JoCyneOHOM
(BHECYIEOHOM) TTOPSIIKE.

5.2. 3asBuTeNs (IPEACTABUTEND 3asBUTENI) MOXKET OOPATUThCS C XKanoboi B ToM
YHCIIE B CIEAYIOMUX CIIydasx:

1) HapymeHus cpoka perHCTPalliy 3alpoca O MPEeNOCTABICHHH IOCYHapCTBEHHOI
YCIIYTH;

2) HapyIIeHHs CPOKA IIPEeOCTaBIEH S TOCYIapCTBEHHOM YCIyTH;

3) TpeboBaHKs y 3asABUTEN JOKYMEHTOB MM MHGOPMALUY JHO0 OCYI[eCTBICHUST



HNeHcTBHM, MpeACTaBICHHE WM OCYLIECTBIEHHE KOTOPBIX HE IPedyCMOTPEHO
denepalbHEIME HOPMATHBHBIMK IIPaBOBEIMH aKTaMi, OONACTHBIMH HOPMAaTHBHBIMU
IIPaBOBBIMU aKTaMU IS IPENOCTABICHUS [OCYJapCTBEHHOH YCIIyTH;

4) oTkaza B TIpHeMe JIOKyMEHTOB, IIpeICTaBlIeHHE KOTOPBIX MpPEIyCMOTPEHO
denepanbHBIME HOPMATHBHBIMK IIPAaBOBBIMH aKTaMy, OONACTHRIMEH HOPMATHUBHBIMH
IIPaBOBBIMU aKTaMH I IPEROCTABIEHHS [OCYJaPCTBEHHON YCIIYTH, Y 3asBUTEIS;

5) oTkaza B mpenocTaBIeHNH I'OCYIapCTBEHHON YCIIyTH, €CII OCHOBAaHUS OTKaza He
IpeAyCMOTpPEHE! (elepalibHBIMH 3aKOHAMH U IIPUHATHIMU B COOTBETCTBUY C HUMM WHBIMI
denepanbHBIMM HOPMATHUBHBIMK IIPABOBBEIMM aKTaMM, OONAaCTHBIMH HOPMATHBHBIMU
IIpaBOBBIMU aKTaMU;

6) 3aTpebOBaHMSI C 3aSIBUTENA IIPH IIPEIOCTABICHUU IOCYNapCTBEHHOHN YyCIyru
IUIaTBl, HE IMIPeXyCMOTPEeHHOH QenepansHBIMA HOPMATHBHBEIMU IIPAaBOBBIMH aKTaMH,
00J1aCTHRIMYM HOPMaTHBHBIMU IIPaBOBEIMU aKTaMU;

7) oTkaza opraHa, MPEAOCTaBILIOIIEI0 IOCYJAPCTBEHHYIO YCIYry, HOJDKHOCTHOIO
NWIla OpraHa, IPeNOCTaBILIIOIIEr0 [OCYJapCTBEHHYIO YCIYIy, B HCIPABICHUH
JOIYIIEHHBIX MMH OIE€YaTOK ¥ OMIMOOK B BEIAAHHBIX B PE3yNbTaTe IIPEJOCTaBICHUI
rOCyIapCTBEHHOM YCIYTH HOKyMEHTaX 00 HapyIleHHsS yCTAaHOBIEHHOTO CpPOKa TAKHX
HCIIPABIICHUM;

8) HapymieHHMs CpoKa WIM [OpSAAKAa BHAYW JOKYMEHTOB II0 De3ybTaTaM
TpeNOCTaBIEHNSA TOCYIapCTBEHHON YCIyIH;

9) mpuoCTaHOBIEHUS PEIOCTABIEHUI I'OCYAapCTBEHHOM YCIYTH, €CII OCHOBAHM
IUisL TIPUOCTAHOBJIEHHS HE IIPeIyCMOTPEHH! (elepanbHBIMU 3aKOHAMH M IIPUHATEIMH B
COOTBETCTBMM C HHMH HHBIMH (QeepalbHbIMA HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH,
00JIaCTHEIMK 3aKOHAMH ¥ MHBIME 00JIaCTHEIMY HOPMAaTHUBHBIMHU IIPABOBEIMH aKTaMH;

10) TpeGoBamms y 3asBUTENI NP IPENOCTaBIEHUH TI'OCYJApCTBEHHOH YCITyTH
IOKYMEHTOB WiIx HH(DOpMAIlMM, OTCYTCTBHE H (WMNIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCEH [IPY MEPBOHAYANBHOM OTKa3e B IpHeMe TOKYMEHTOB, HEOOXOMMMBIX UL
IPENOCTABICHIA TOCYJapCTBEHHON yCIyTH, MO0 B IPENOCTABICHHHA I'OCYAapCTBEHHOM
YCIIyTH, 38 MCKIIOYEHWEM CIyuaeB, HPEIXyCMOTPEHHBIX IyHKTOM 4 uyacth 1 crartem 7
@enepanpHOro 3aKoHa Ne 210-@3.

5.3. 3asButens (IpeICTABUTEND 3asBUTEN) BIpaBe NOJATh Xalo0y B NUCEMEHHON
bopme Ha GyMaXKHOM HOCHTENE, B SIEKTPOHHOH (Gopme B OpraH, IPeIOCTABILIIONIHIA
rocyJapcTBeHHyI0 yoryry. JKamoOpl Ha pemenus u JedcrBua  (Ge3melicTBue)
PYKOBOAWTENST OpraHa, IIPEZOCTAaBIIONIEr0 TIOCYJapCTBEHHYIO YCIyry, IIOAIOTCS B
BRILIECTOAIIMN oprad (mpu ero Hamuguy) Jmub60 B cilyyae €ro OTCYTCTBHA
paccMaTpUBAIOTCS HEIOCPENCTBEHHO pPYKOBONHUTENEM OpraHa, MPENOCTaBIIIONIEr0
rOCYZIapCTBEHHYIO YCIYTY.

5.4. XKanoba Ha permenus u AeiictBus (GeszelicTBrE) OpraHa, IPenOCTABIIIOMIErO
rOCYIAapCTBEHHYIO  YCIYTy, MHO/DKHOCTHOTO JIMIa  OpraHa, IIPeJOCTABIIAIOLIETO
rOCYIapCTBEHHYIO YCIYIy, FOCYJapCTBEHHOTO PaXKAaHCKOIO CIIYXKAIIEro, PYKOBOIUTSILL
OpraHa, MPeIOCTABIAIONIErO TOCYAAapCTBEHHYIO YCIYTy, MOXET OBITH HallpaBieHa Mo
Io4Te, ¢ MCIONL30BAHHEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «MHTepHeT»
TIOCPEACTBOM ImopTana (edepansHoif rocyZapCcTBEHHOH HHGMOPMAIMOHHON CHCTEMEI
pocynebHoro (BHecymebHoro) obxkamosamust (https://do.gosuslugi.ru/), ohunHaIBHOTO
cajita opraHa, IpeNOCTaBIIIOIEr0 TOCYJapCTBEHHYIO yeiyTy, EfuHoro noprana u (Win)
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PernonansHOro moprana, a Takxe MOXeT OBITh IPUHATA IPH THIHOM IIpHeMe 3aSBUTEI.

5.5. XKano6a, mocTynuBILIas B OpraH, IPeJOCTaBISIONINM FOCyJapCTBEHHYIO YCIYTY,
60 B BEILIECTOSIIMI OpraH (IIpH ero HaJW9HH), IOAJIEXUT PACCMOTPEHHUIO B TeueHue 15
pabounx OHEH CO JHI ee pPerucTpalyd, a B ciydae OOXXallOBaHWSI OTKa3a Oprama,
IIPENOCTaBIISIONIEro TOCYJapCTBEHHYIO YCIYTY, B IpHeMe TOKyMEHTOB Y 3aIBUTENS JIHG0
B HCIpAaBICHUM JMOIyIIEHHBIX ONEYaTOK K OMKMOOK M B Clydae 00KalOBaHUT
HapyIieH|s YCTaHOBICHHOTO CpOKa TaKMX HCIIpPaBIeHHH - B TeUCHUE 5 pabouux HHEH co
ITHS €€ PETUCTPaIuL.

5.6. Kanoba nomxHa comepxaTh:

1) HamMeHOBaHWE oOpraHa, MNPEIOCTABIIONIE0 TOCYIApPCTBEHHYIO YCIYIY,
IOJDKHOCTHOTO JIMIj@a OpraHa, IIPEHOCTABILTIONIEr0 IOCYAapCTBEHHYIO YCIyry, JHO0
rOCYJAapCTBEHHOIO TIPaXXIaHCKOTO CIyXaIlero, pemleHus u peiictBus (OesmeiicTBue)
KOTOPBIX 00XaITyr0TCS;

2) bamumro, ¥UMs, OTYeCTBO (IOCHeHee - NMPYU HAIWYWH), CBEICHHUI O MECTE
JKUTENHCTBA 3aJBUTEN, a TAlOke HoMep (HoMepa) KOHTaKTHOro TenedoHa, azipec (anpeca)
SNIEKTPOHHOM MOYTH (IIpW HANWYWK) U IIOYTOBBIM ampec, MO KOTOPHIM [OJDKEH OBITH
HaIpaBJIeH OTBET 3aSBUTEINIO;

3) cBenerus o6 oOkalyeMBIX pelleHUsSX Hu JAeHcTBmsX (Oe3meiicTBuM) oprama,
IIPENOCTABIAIOMIEr0  TOCYJapCTBEHHYI0 YCIyry, MOOJDKHOCTHOrO JIWIla  Oprasa,
IIPENOCTABIAIOIIEr0 ITOCYLaPCTBEHHYIO YCIYTY, MO0 rOCYHapCTBEHHOTO TIpajkJaHCKOTO
CITy>KaIllero;

4) noBox®l, HAa OCHOBAaHUHM KOTOPHIX 3asBHUTENIb HE COIVIACEH C peIIeHUeM Hu
nedictBueM (Oe3melicTBHEM) oOpraHa, IIPEAOCTABIAIONIET0 TOCYAAPCTBEHHYIO YCIIYTY,
IOIDKHOCTHOIO JIMIla OpraHa, IIPeAOCTaBILAIOMIEr0 IOCYNApCTBEHHYIO YCIYyTy, Jubo
rOCYJJapCTBEHHOIO IPa)kZaHCKOI0 CIIy>Kallero.

3asgBuTeneM (IpenCcTaBUTENEM 3asBUTENI) MOTYT OBITH IIPEACTaBIECHEl JOKYMEHTHI
(npu HAMMYIMM), TOATBEPKIAIOLIHE JTOBOEI 3aSIBUTEN, THOO MX KOIIHH.

5.7. Ilo pe3ynsraraM pacCMOTPEHHS KaJIOOBl IPUHUMAETCS OJHO M3 CIEIYIOMIUX
pelleHui:

1) xanoba ymosneTBOpsieTCs, B TOM 4HCIE B ()OPME OTMEHEI IPUHATOTO PEIeHHd,
UCIpaBlIEHUs JIOIYNIEHHBIX ONEYaTOK X OmMOOK B BBIAAHHBIX B PE3YJBTATE
[IPEeIOCTABIEH)s TOCYIapCTBEHHON yCIyTH JOKYMEHTaX, BO3BpaTa 3adBUTEIIO TEHEKHBIX
CpEICTB, B3MMaHWE KOTOPBIX HE IPEeIyCMOTPeHO (eAepalbHEIMH HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMU, 00JIaCTHRIMY HOPMATHUBHBIMHA IIPABOBBIMH aKTaAMHU;

2) B YO OBIIETBOPEHUH >KaI00EI OTKA3bIBAETCS.

5.8. He mosgHee nHA, ClEAYIOMEro 3a JHEM NPUHSATHSL PEIISHWI, 3asJBUTEIO B
IMCHMEHHON (opMe M IO KEIaHWIO 3asBUTENS B DJIEKTPOHHOH (opMe HamparlsieTrcs
MOTHBHPOBAHHEIN OTBET O PE3YNBTATaX PACCMOTPEHHUS JKAIOOHL.

5.9. B cnydae npmsHaHWS XanoOBl MMOJJIEXAIIe! YAOBIETBOPEHHIO B OTBETE
3asBUTENMO (IPEICTABATEIIO 3asIBUTEN), YKa3aHHOM B ITyHKTe 5.8 HacTosmIero paszena,
naetcs WHGQOpMaUusi O AEHCTBHAX, OCYHIECTBISIEMBIX OpPraHOM, IIPENOCTaBILIIOIIUM
rOCy[IlapCTBEHHYIO YCIyTy, B LENIX He3aMeIUTENLHOTO YCTPaHeHWs BBIIBICHHBIX
HapyIlIeHUH [Py OKa3aHWM IOCyNapCTBEHHOMN YCIyTH, a TakXXe IIPUHOCATCS U3BUHEHUS 3a
IOCTaBIICHHBIE HEYNOoOCTBa M yKasbIBaeTcs WH(popManusi O IaTbHeHmMX IeHCTBHIX,
KOTOpBIE HEoOXOIMMO COBEpIIUTH 3asSBUTENI0 B IENIX IIOMYUEeHHS TOCYAapCTBEHHOMH



YCIIYTH.

5.10. B ciyuae npusHaHHA XanoOBl He IOAJEXalledl YZOBIETBOPEHUIO B OTBETE
3agBUTENIO (IPEICTAaBUTEIIO 3asBUTEN), YKA3aHHOM B IIyHKTe 5.8 HacTosILero pasuena,
JIaf0TCs apryMEHTHPOBaHHBIE Pa3bsCHEHHUSI O NPUYWHAX IPUHATOTO PEHICHHUS, a TakoKe
nHGOpMAaHs 0 IOPSAKE 00XKaIOBaHMS IPHUHATOTO PEelIeHUS.

5.11. B ciiyuae ycTaHOBIEHMS B XOAE WIIH [0 pe3yibTaTaM PacCMOTPEHUS KanoOsl
IIPU3HAaKOB COCTaBa aJMHWHUCTPATHBHOIO I[PABOHAPYIIEHUS WIW IIPECTYIUICHUSI
JOJDKHOCTHOE JTUII0, paOOTHUK, HaJlelIeHHbIe [TOTHOMOYMSIMY II0 PACCMOTPEHHIO XXaio0 B
COOTBETCTBHH C dacThio 1 cratem 11° @emepamsHoro 3axkoma Ne 210-03,
He3aMeIUIMTENFHO HallPaB/IOT MMEIOMMecs MaTeprallbl B Opraisl IPOKypaTypHL.

5.12. 3agBurenp (IpeACTaBUTENh 3asABUTEN1) BIpaBe O0XKAIOBaTh pPEIICHUS,
IIPUHATEIE B XO/I€ IIPeIOCTaBIeHUs TOCYJapCTBEHHON YCIYTH, JeHCTBYS Uiu Oe3nelicTBre
TNOJDKHOCTHBIX JIMI[ OpraHa, IPefoCTaBIIIoONIero rocyJapCTBEHHYI0 YCIyTy, B cyneOHOM
IIOPSIIKE.

5.13. Madopmanus, yKka3aHHas B HACTOSMIEM pa3fese, MOJUIeXXUT 0053aTeIbHOMY
pasmemienuro Ha Epmnom nopranme um (wnu) PerwonansHOoM moptane. JlemapTtaMeHT
obecrnieurBaeT pa3MemeHe U aKTyalu3auo HHGOPMAIIH B COOTBETCTBYIOIIEM pa3fiene
Peectpa.
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[Tpunoxenue Ne 1

K AIMUHHUCTPATUBHOMY PEriIaMeHTy
npenoctasineHyus  JlemapTraMeHTOM
UMYIIECTBEHHBIX U 3€MENBHBIX
otHomenuit CmoneHckoll obnacTu
rOCyapCTBEHHOH YCIIYTH
«OTHeceHUe 3eMeNlb WM 3eMENbHBIX
yYaCTKOB B COCTaBe TaKHX 3€MeIb K
OTIpEAEeNIEHHON KaTeropuu 3eMefib
WM TIEPEBOJ] 3EMENIb WU 3EMENbHBIX
YyUaCTKOB B COCTaBe TaKUX 3eMENb U3
OITHO! KaTEropuu B IPYTyIO»

®opma

JleriapTaMeHT HMYINECTBEHHBIX M 3€MENbHBIX
oTHomeHu#t CMOJIEHCKOH 001acT

oT

(ons usHYECKHX NUL M MHIUBMAYANLHBIX MpEANpUHUMATENeR —
(bamunus, UMs, OTYECTBO (MPH HATHUUMK); VIS FOPHANIECKUX JIHL —
HAMMEHOBaHHE, OPraHM3aLMOHHO-TIPaBoBas  (popma, OCHOBHOM
rOCYAApCTBEHHBIH perucTpalHOHHbLIH HoMED)

VHH

(34’:1 WUCKJTIOYEHHEM  Clly4dacB, €CJIH  3ajiBUTEJIEM  ABISCTCA
HHOCTPAHHOE IOPUANYECKOE HPIL[O)

ajapec 3aABUTEII:

(ans ©OPUAMYECKOTO JIMLA — IOPHANYECKHH U (aKTUYMECKUi a[pec;
JU1 UHAMBHAYANBHOrO MNPeNIpUHUMATEIS W (U3MIECKOro KA —
azipec MecTa perncTpalyu 1 (PaKTHUECKOro NPOXKUBAHHSA)

I
B JIXLIE >
(hpamunusi, wms, OTuecTBO (NMpH HaIM4KWKM) ¥ HOJDKHOCTDH
NpeACTABUTENS 3aBUTENS)

,HGIZCTBYIOIHGFO Ha OCHOBAHHH

(HalflMeHOBaHI/le, HOMEp M JaTa JOKYMEHTa, YINOCTOBEPHIOLICIo
TMOJTHOMOYHMS TIPEACTABUTENA 3aHBHTeﬂH)

PEKBHU3UTEL JIOKyMEHTA, YIOCTOBEPSIFOIIET0
JIMYHOCTD 3asBUTENS (ms rpaXXIaHUHA)

I
(mpencraBUTeNA 3asBUTEI )

KOHTaKTHBIH TenedoH ((hakc):
e-mail (pu HaTMYKM)

! B cilyyae HanpasJeHH 3asBNEHNS H JOKYMEHTOB NpeacTaBHTEAEM 3aABHTENA.



34

JAABJIEHUE
00 OTHECEHHH 3eMelb HIH 3eMeNbHOI0 Y4acTKa
B COCTABE TAKHX 3eMeJb K oNpeneeHuo
KaTeropHH 3eMeJlb

Ilponry oOTHECTH 3€MeNbHBIM Yy4YacTOK, TrOCYHapCTBEHHAs COOCTBEHHOCTH HAa
KOTOPBIX HE pasrpaHuyeHa, PacCIOI0XKEHHBIN I10 agpecy:

2

Iomaabro KB. M € KaaCTpOBbIM HOMEPOM 5

HaXOIAIIMICS Ha IpaBe ,
(Buz npaBa, npaBoobnagaTens, NpaBOYCTAHABIHBAIOLMH JOKYMEHT)

K KaTCTOpHH 3€M€EJIb

(yka3biBaeTCs KaTeropus, K KOTOpPOH NpearnosaraeTcs OTHECTH 3eMeNIbHbIH y4acTok)

K 3agBnenunio IpujiararoTCia CICOyronue I0KYMCHTBI!

IIpomry mpenoCTaBUTh NOKYMEHTHI, SABILIOMIKMECS PEe3yNbTaTOM NPEIOCTaBIEHHUS]
rOCyIapCTBEHHOM yciyTH:

B BUJie OYMa)XHOTr0 JOKYMEHTA IIPH JIMIHOM 00paIieHu;

B BHAC 6YM&)KHO]."O AOKYMEHTA NOCPEACTBOM IIOUYTOBOI'O OTIIPABIICHI.

Cornacen(na) Ha 00paboTky (cOop, cmcTeMaTH3alLldlO, HaKONIEHHE, XpaHEHWUE,
YyTOYHEHHE, UCIIONb30BaHHe M Ilepefiady) IepCOHANBHBIX MaHHBEIX B COOTBETCTBHH C
DenepanbHEIM 3aK0HOM «O TepCOHATBHBIX JaHHBIXY.

3asBuTENb (IIPENCTABUTENH 3asIBUTEIL):

(moamuce) (bammnus, UMs, OT4ECTBO (IIPHU HAJTMYMH)

M.IL
& » 20 T




[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY perjaMeHTy
IpeIOCTABICHHUS [enapramentom
UMYHIECTBEHHBIX M 3eMEJIbHBIX
otHomeHutt CMoyieHCKOH oOnactu
roCyIapCTBEHHOH YCIYTH
«OTHeceHHe 3eMejlb WIH 3eMEeNbHBIX
Y4acTKOB B COCTaBe TaKHX 3€MEND K
OIIPENENECHHON KaTeropuu 3eMejib
WJIY TIePeBOJ] 3eMeNIb WK 3eMENBHBIX
Y9aCTKOB B COCTaBe TaKHX 3eMeNb U3
OJIHOHM KaTeropuu B APYTyIO»

®opma

HemapTamMedT HMYVINECTBEHHBIX M 3€MENBHBIX
oTHouIeHu CMOJIEHCKOH 00J1acT

oT

(onst Gu3MUECKMX NULL W MHAMBUAYANbHBIX NpEeanpUHHAMATENEH —
(bamunus, UM, OTUECTBO (P HATHYKHN); AN IOPUANYECKHX JIHL —
HaWMEHOBaHHE, OpraHW3aLMOHHO-NpaBoBas  (opMa, OCHOBHOM
rOCYAapCTBEHHBII PErHCTPaLMOHHbI HOMED)

VHH

(32 MCKNIOHEHWEM  CilyyaeB, €CIH  3asBHUTENiEM  ABISETCS
HHOCTPaHHOE IOPHAHUYECKOE JIMLO)

agpec 3a9BUTCHA:

(AN IOPHMOMYECKOro AMLA - OPUAHYECKHH U (akTHueckuit agpec;
AU KHOVBUAYaJIbHOrO MpEeAnpHHUMATENS ¥ (hU3HUECKOro JIMLA -
aJipec MeCTa PErucTpaLMK U (PAKTHUECKOTO MPOXKMBAHMS)

1
B JTH1IE ,
(bamunus, uMs, OTHECTBO (NpM HAJMYKMH) M HOJDKHOCTH
NPE/ICTABUTEINS 3asBUTENA)

ﬂeﬁCTBy}OHLCF () Ha OCHOBAaHHH

(HaHMeHOBaHHe, HOMEp W JdaTa NOKYMEHTa, YAOCTOBEPAIOWIEro
[NOJTHOMOYHA TMpEeacTaBUTENA SaHBlflTeﬂﬂ)

PEeKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIET0

JTUYHOCTE 3asIBUTEIS (mms rpaxJaHuHa)
I

(mpenctaBUTENS 3asBUTENS )

KOHTaKTHBIA TenedoHn (Paxc):
e-mail (Mpu HaJTHUIHH)

! B cilyvae HanpaBiCHHA xopataicTa H NOKYMEHTOB NPEACTABHTENEM 3asgBUTES.
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XOJIATAMCTBO
0 [mepeBoje 3eMEJbHOIr0 yHyacTKa
us3 OIIHOﬁ KaTergopuu 3eMelib B APYIryro

B cootBerctBuu ¢ DenepansHbiM 3akOHOM OT 21.12.2004 Ne 172-@3 «O nepeBoje
3eMEeNb WX 3€MEIBHBIX YYaCTKOB W3 OJHOM KATErOopyMu B OPYTYIO» IIPOLIY TEPEBECTH
3eMeNbHBIN Y9acTOK, HaxOUMIIUNCS 10 aipecy:
ILJIOIIA{bIO KB. M C KaJJaCTPOBEIM HOMEpPOM
HAXOAIUICS Ha IpaBe

]

3

b

(Bun npaea, npaBoobnanaTenb, IPaBOyCTAHABAMBAIOLIME JOKYMEHT)
U3 KaTCTOPHHU 3EMEIIL

(xaTeropus, B COCTaB KOTOPO BXOAUT 3eMeNbHbIA YHacTOK)
B KaT€ropHuro 3¢M€EJIb

(xaTeropwsi, B COCTaB KOTOPOH MpeAnaraeTcs OCyLeCTBUTE IEPEBO)
B UCILAX HCIIONIE30BaHMA OJIA

(BPI,H Pa3peieHHOr 0 UCIi0Ib30BaHUA 3EMEIJIBHOTO y4dacTKa I1ocJie HepeBonaz)
[lepeBox 060CHOBAH CIEAYIOUINM:

K XO,HaTaﬁCTBy npuiararTCa CJICOYIOIHUE TOKYMEHTHL:

ITpoury mpenocTaBUTh HOKYMEHTEI, SBISIOIIMECS pE3YyJIbTAaTOM NPELOCTaBICHUA
rOCyAapCTBEHHOM YCIIYTI:

B BHUIIE 6YMa)KH01"0 OJOKYMEHTA IIPH IMTHOM 06paH_I€HI/II/I;

B BHUJEC 6YMa>KHOI‘O JOKYMECHTAa IOCPECTBOM II0YTOBOI'O OTIIPABIICHMA.

Cornacen(na) Ha 00pabotky (cOop, cuUCTeMaTHW3aLMIO, HAKOIUIEHHE, XpaHEHWE,
YTOUHEHNE, UCIIONB30BAHNE W Ilepelady) IIepCOHANbHBIX HaHHBIX B COOTBETCTBHH C
denepanbHbIM 3aKOHOM «O MepCOHANBHBIX JaHHBIXY.

3asBuTeNb (IPENCTABUTEIND 3asBUTEI):

(moanuce) (baMunus, UMs, OTHECTRO (MPH HAJTMYHH)
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* Bua paspellieHHOr0 HCIOJb30BaHMS 3EMEJbHOTO yYacTKa YKasblBAE€TCA B COOTBETCTBHH C KHacCU(HKaTOpOM BHAOB
Pa3peleHHOro HCTIOJb30BaHUs 3eMEeNbHBIX YUaCTKOB, YTBEP:KAEHHLIM Npikazom (enepaibHoi cayxObl roCyHapCTBEHHOM
perHcrpanuy, kagacTpa 1 kaprorpaguu ot 10.11.2020 Ne I1/0412.



