Ynpae/eHie BLITyCKa OPAaBOBBIX AKTOB
T'y6epuaropa CBepioBckoii o6macru
u IIpaBuTenbcTEa CBEp//IOBCKOI 06/1acTH

« 18 » aBrycra 2023

3APETUCTPUPOBAH B PEECTPE

[NIPABUTEJ/ILCTBO CBEPJI/TOBCKOM OBJIACTH
NEMTAPTAMEHT BETEPMHAPUY CBEPJIJIOBCKOM |  Perncrpanomusiii No 581

IMPUKA3
OL UL 2D Ne_ 277

r. Ekarepunbypr

O BHeCeHHH U3MeHeHHH B AIMHHMCTPAaTUBHbLIN perjiaMeHT
npegocraB/eHus /lenapramedToM BerepuHapuu CBep/A/10BCKO# 06/1acTH
rocyapCTBeHHOH yC/1yru «Perucrpamnus crneHajucToB B 06;1acTH BeTepHHapuH,
3aHMMAaLHXCs TIPeNIPUHUMATE/I6CKOH AeATe/IbHOCThI0 B 00/1aCTH BeTepHHapHU
Ha TeppUTOpHH cydbeKkTa Poccuiickoii ®ejepaiiun», yTBep K/JeHHbIH MPUKa3oM
JdenaprameHTa BerepuHapuu CBepa0BcKo# o61actu ot 29.11.2022 Ne 424

PykoBogctBysice  OOsactHeiM ~ 3akoHoM ot 10 wMapra 1999 roaa
Ne 4-O3 «O npaBoBbix akTax B CBepA/IOBCKOI obiacTu», [TonoxxeHueM o [lernapraMeHTe
BeTepHHapHH CBepAoBCKOH obJacTy, yTBEpKEeHHbIM MOCTaHOBJIEHHEM
[TpaBuTesnbcTBa CBepasioBckoit obnactv ot 07.12.2015 Ne 1101-ITIT «O6 yTBep)KaeHHU
[TooxxeHHss U T1peflelbHOTO  JIMMUTA LUTATHOW  UMC/AEHHOCTH /[lerapraMeHTa
BetepuHapuy CBepA0BCcKo# obnactu»,

[TPKA3BIBAHO:

1. BHecTd B AJMUHHMCTPaTUBHBIA pernameHT MpejocTaBjeHHs [lenaprameHTOM
BeTepyHapvui (CBepAnoBcKoiM 06/7acTM rocyaapCTBeHHOM ycayru  «Peructpauus
CneluaJuCcToB B 00/IaCTH BeTepHHApWM, 3aHMMAIOLUXCA TpeArnpUHUMATEThCKOM
JlesITeNIbHOCTBI0O B 00/1aCTU  BeTepUHAapUM Ha Teppuropuu cybbekta Poccuiickoit
Depepayuu», yTBepXKAeHHbIA MpHKa3oMm /JlenmaprameHTa BeTepuHapuu (CBep/IOBCKOM
obnactv oT 29.11.2022 Ne 424 «O6 yTBepXJeHUH AJAMHHUCTPATHBHOrO pErjaMeHTa
rpejocTaB/eHUA HemnaprameHTOM BeTepUHapUH CrepA/I0BCKOM obnactu
roCyAapcTBeHHON yciayru «Peructpanus CrelUanucToB B 006J1IaCTH  BeTepUHAapHH,
3aHMMAIOLKXCSl  TIpeATNIPUHMMATE/ILCKONW  J1eITe/IbHOCTRIO B 00/1IaCTH  BeTepHHApPUM
Ha TeppuTOpUM cybbekTa Poccuiickoit ®egepauyu» («OdULManbHbIM HHTEPHET-IOPTA
npaBoBod uWHpopmauuu CeepAnoBckod obnacti (www.pravo.gove6.ru), 2022,
5 pekabps, Ne 37017), cneayrouye H3MeHeHUS:

1) noanyHKT 3 nyHkKTa 2.5, noapasgen «VcueprnbiBaioiuii nepedeHb 0CHOBAaHUM
A1 OTKasa B NpueMe  [OKYMEHTOB, HeoOXOJAMMBIX [/l IpeloCTaB/eHus
roCyAapCTBEHHOH yCaIyTu» pasfena 2, NyHKT 2.25 nNpu3HaTh YTPATUBILUMM CHIY;
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2) pazaen 3 U3/I0KUThb B CAeAYIOLeH peaaKL|K:
«Pa3pen 3. Cocras, noc/ie0BaTe/IbHOCTG H CPOKH BbINO/THEHHA
a[MMHHCTPATHBHLIX NpoieAyp (AelicTBUM), TPeOOBaHHUA K MOPAJKY
HX BbINO/THEHHSA, B TOM YHCJ/Ie 0C00eHHOCTH BBINMOIHEHHA aJJMUHHCTPAaTHBHLIX
npouejyp B 3/7IeKTPOHHOH (hopMe, a TaK)Ke 0COOeHHOCTH BHINOJIHEHUA
aJMHHHCTPATUBHBIX NIpoileAYP (AeHCTBHH) B MHOr0()yHKI\MOHA/IbHBIX LieHTpax
NpeAoCTaB/IeHHs IroCyAJApCTBeHHbIX H MYHHIMIIA/IBHBIX YC/TYTD

HcuepnbiBalolMii nepeyeHb aAMHHHCTPATHBHBIX NMPOLEAYD

3.1. llepeueHb aJMHHUCTPATHBHBIX NpoLeayp (AeHCTBUI) IO IpeAoCTaBIeHHIO
roCcyAapCTBeHHOMW ycnyry B JleriaprameHTe BKIIIOYaeT cleylolye aAMHHHCTPaTHBHbIe
NpoueAypbl:

1) mpyemM 3asB/A€HHUST W JOKYMEHTOB, HeoOXOJMMBbIX /i1 TIpeJoCTaB/IeHUs
rOCyJapCTBEHHOH yC/Iyry, UX nepBUUYHas NPoBepKa U perucTpauys;

2) popMMpoBaHHe Y Hanpap/ieHUe MeXXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3auuM), yuyacTBYyoLHe B MTpeA0CTaB/IeHWH roCyAapCTBEHHOHN YCIyTH;

3) npUHATHe pellieHWs O TpeAoCTaBleHuH MO0 006 OTKase B MpejoCTaB/IeHUH
roCyAapCTBEHHOM YCIYTH;

4) Haripap/ieHUe 3asBUTE/TI0 pe3ysibTaTa TMpPeAoCTaB/ieHHUs T[OCyAapCTBEHHOM
YCIYTH.

IIpuem 3asiB/ieHUsl H JOKYMEHTOB, He00X0JUMbIX /1l IPeAOCTaB/IeHUA
rocyapCcTBeHHOH YC/IYyI'H, HX NepBHYHas NMpPoBepKa U Perucrpanus

3.2. OcHoBaHMeM [/ Haudajsia aAMHHUCTPAaTHBHOW MpoLeAypbl SABSETCS
nocTynieHye B [JlenapTameHT 3asB/ieHHS 110 hopMe, YCTaHOB/IEHHOM B IPUJIOKeHHUH Ne 1
K HacrosileMy AJMMHUCTPAaTHBHOMY Per/IaMeHTY U JOKYMEHTOB, HEOOXOAUMBIX /IS
npeAoCTaB/IeHHs IOCYAapCTBEHHOM yCIIyru:

1) U3 MHOro(yHKLUMOHANLHBIX LEHTPOB MpPEeAOCTAaB/AE€HUS TIOCYJapCTBEHHBIX
M MYHUUUIMNANbHBIX YCJIyr 1o HHQOpMaluoHHON cucteMe «CHCTeMa WCIIOMHEHHsA
pernamMeHToB» (fanee — cucrema CHP -3.1) (B ToM uuc/ie B 3/1IeKTPOHHOH ¢opMe I1pH
MHTerpauvy UHGOPMaLMOHHBIX CUCTEM);

2) B hopMe 371eKTPOHHOTO JoKymeHTa Ha EIIT'Y;

3) noCpeACTBOM JIMUHOTO ObpallieHUs 3asBUTeNs MO0 TIpeCTaBUTe s 3asiBUTe/IS.

3.3.B coctaB  aAMMHUCTpPaTHBHOM  TMpoOLeAYPbl  BXOAAT  CJiefyrolMe
a/IMUHUCTPATUBHbIE 1EMCTBUSA:

1) mpy  TOCTYTUIEHHH  3asiBieHUS U3 MHOTOQYHKLUOHA/MBLHBIX  LIEHTPOB
NpeJOCTaB/IeHUS  [OCYJAPCTBEHHBIX W MYHMIMINANbLHBIX  YCJIYT  OTBETCTBEHHBLIM
3a MpeJoCTaBNAeHHe rOCY/JapCTBeHHON YC/IyTd B TeUYeHUM OgHOro pabodero gHsa C JaThl
noctyrieHuss B cuctemy CUP 3.1 3asiBneHust, OCyleCTB/sgeT MepPBUUHYIO [POBEPKY
3asABJI€HHUSL M JIOKYMEHTOB, HEOOXOAUMBIX [/l TpejoCTaBlIeHUsA TOCyJapCTBEHHOM
yCNyTH;

2) OTBETCTBEHHBII 3a MpeAOCTaB/IeHUE [OCYAAPCTBEHHOH YCAYyTM B TeYeHHUH
oAHoro pabouero JAHS C fartbl MOCTyIUleHusa B cuctemy CHP 3.1 3asBreHus,
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pervcTpupyeTr  3asiBleHHe TyTeM (OpPMHPOBAHMWSI  37IEKTPOHHOTO  JOKYMEHTa
B QesiepanbkHOM  roCyAapCcTBeHHOW  MHQoOpMaUMOHHOW  cucteme  «[lnatgopma
TOCYAApCTBEHHbIX CepBUCOB» (Janee — cucrema [II'C), mibo opmupyeTr o0TKa3
B cucteme [II'"C B mnpepoctaBneHUM TOCYJapCTBEHHOW YCIyrd, IO OCHOBAHUSM,
rpeAyCMOTPEHHBIM B IyHKTe 2.17 HacTos1ero AZMHHUCTPATHBHOIO perjJaMeHTa.

3) oTBeTCTBeHHBIH 3a TpeAOCTaB/IeHHe TOCYJapCTBEHHOW YCIYTH B TeUeHHH
oZiHOro pabouero JHS C AAThI MOIyYeHUs 3asB/ieHUs BHOCUT 3asiBjieHde B cuctemy III'C.

3.4.Tlpy mocTynieHUH 3asiBjieHMs1 B ¢opMe 37IeKTPOHHOIO [JOKYMEHTa uepes
EII'Y oTBeTCcTBEeHHBIH 3a IMpeAoCTaB/ieHHe roCyJapCTBEHHOM yC/IyTH OCYUIeCTB/SET
aJIMUHHMCTPAaTURHBIE MPOLEeAYPbI, IpeyCMOTPeHHsbIe B MyHKTax 3.31 — 3.36 Hacroswero
AJMHUHHUCTPaTHBHOTO perjlaMeHTa.

3.5.ITpu JsyuHOM oOpailyeHuH 3asBUTens B J[lemapTaMeHT OTBETCTBEHHBIH
3a Npe/l0CTaB/eHye rocy4apCTBEHHON yCIyru:

1) npoBepsieT AOKYMEHTHI, YAOCTOBEPSItOLLME JIMUHOCTb 3asiBUTeJIs, CBepsieT
NpaBUJILHOCTb BHECEHUS B 3asiB/IeHHe MaCHOPTHBIX JAaHHbBIX 3asgBUTEJIA.

B cnyuae rogauu 3asBieHUs 4epe3 IIpeACTaBUTesIsl 3asABUTENIA B 3asdB/IeHUH
yKa3bIBalOTCA (pamMuIIusi, UMsI, OTYECTBO, TTOYTOBBIM a/ipec MecTa >XMUTeNbCTBa (MecTa
npebbiBaHMs, (PaKTHUYECKOro NPOKMBAHWA) NpeCTaBUTe IS, HAUMEHOBaHHe U PEKBU3UTHI
JIOKYMEHTa, yZAOCTOBEpSIOLEero JIMUHOCTb [MpejCTaBUTess, PEKBHU3WUTbl JOKYMEHTa,
MOATBEPXAAI0LLEro MOJTHOMOYHS npeJCcTaBUTeIs. YKa3saHHbIe CBe/IeHUs]
MOATBEPXKAAIOTCA TOATMCBIO TpeACTaBUTeNsl 3asBUTe/sl C T[IpPOCTaB/JeHHEM JaThl
NpeACTaB/IeHUs 3asB/IeHHs HA CaMOM 3asiB/IeHUHU.

2) npoBepseT KOMIUIEKTHOCTb  [JOKYMEHTOB, TpPAaBWIBHOCTL  O(OpMIIeHUS
U coJlep>KaHHWe MpeJCTaB/IeHHbIX JJOKYMEHTOBR, COOTBETCTBHE CBeJIeHUH, COJepKallXCA
B /IOKYMeHTax, HeoOX0JUMbIX /151 IIpeOCTaB/IeHUsI TOCYAapCTBEHHOH yCIyTH;

3) npoBepsieT NPaBUIBHOCTL 0(OpM/IeHUs 3asiB/IeHMs.

B cayuae  HempaBWJIBHOTO  OQOpPMJIEHHS  3asiBJIeHHs, OTBETCTBEHHBIM
3a NpejloCTaB/lIeHHe TrOCyJapCTBEHHOM YCJIYyrd OKasblBaeT TMOMOWbL  3asgBUTE/IO
(peacTaBuTesi0) B OOPMIEHUH HOBOT'O 3asiBJI€HHSI.

3.6. CpoK BBITIO/IHEHUS aAMUHUCTPAaTUBHOI TIpOLielypbl COCTaB/IsIeT:

1) B ciyyae sqvuHOro obpaijeHust 3asBUTeNst MO0 TpejCTaBHUTENsE HE MOXKET
npeBbIllAaTh 15 MUHYT;

2) B C/lydae TIOCTYIUIeHUs 3asiBjleHUS W JOKYMEHTOB, B 3JIEKTPOHHOHW ¢opme
He MOXeT npeBbllaTe 1 paboyero gHs, ceyroLIero 3a JHeM MOCTYIUVIeHUs 3asBJIeHUs
B [lermapTtameHrT.

Mnem oOpaieHus 3a rpeAoCTaB/ieHHeM roCy1apCTBEHHOM yC/IyTH CUMTAeTCs AeHb
NOCTYIIZIEHHs 3asiBJIeHU U JIOKYMEHTOB, HeoOXOAUMBIX [/ IpeAoCTaBIeHUs
rocylapCTBEHHOM ycCiayrd, B [erapraMeHT, B MHOTOQYHKIIMOHaNbHBIA LIEHTp

NpeaoCTaB/JeHUS] T[OCYAApPCTBEHHbIX M MYHMLMMAAbHBIX yoayr Jaubo B dopme
9NIeKTPOHHOI'0 AOKyMeHTa uepe3 EIITY.

3.7. Cniocobom  ¢uKcaluud pe3y/ibTaTa BbINOJHEHHS  aAJAMHHHUCTPATHBHOM
Npoueayphl ABJIAETCS pPerucTpaluys 3asiB/ieHHs yTeM (OPMHUPOBAHMS 3/IEKTPOHHOIO
AokymeHTa B cucteme JII'C cneuuanydcToM, OTBETCTBEHHBIM 3a IpefOCTaB/ieHMe

rocy/lapCcTBeHHOM YCIYTM He ro3fHee pabouero AHs, C/eAVIOIIEro 3a JHEM I10/auyu
3asiB/IeHHA.
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3.8. Pe3ybTaToOM  BBIMOJHEHHWS aAMHUHUCTPAaTUBHOM TPOLEAYPHl  SIBJISIETCS
3aperuCcTpy¥poBaHHOe 3asiBleHWe W/IW pellleHWe o006 oOTKase B TMpeJoCTaB/IeHHH
rocyjapcTBeHHOW ycCayry, rno ¢opme corsacHo npuinoxeHuro Ne 3 K Hacrosiiemy
AJMHUHUCTPAaTMBHOMY perjlaMeHTy, ITOANUCAHHOe YCU/IeHHOW KBaaUu(ULIMDPOBAHHOM
NOAMVCHIO OTBETCTBEHHOIO 3a NpeA0CTaB/IeHHe roCyAapCTBEHHOM YCIIYTH.

dopMHpOBaHHe H HaMpaB/ieHHe Me)XBe/JOMCTBEHHBIX 3alIpoCcoB
B OpraHbl (OpraHu3aluM), y4acTBYIOI[He B NPeAOCTaB/IeHHH
roCyapCTBeHHOH YC/IYTH

3.9. OcHoBaHHeM AJi1 Hayaja aAMUHUCTPAaTUBHOM TIpPOLEAYPbl ABAETCA
3aperMCTPUPOBAHHOE 3asiB/ieHHe W Herlpe/CTaBjeHde 3asBHUTesleM IO COOCTBEHHOM
MHHLIMaTHBe JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.12 HacTosuero AJAMUHHACTPATUBHOIO
perJlaMeHTa, HaXOASLIUXCS B PACTIOPsP)KeHUU roCyapCTBeHHbIX OPraHoB (OpraHu13aliyi).

3.10.B cocrtaB aAMHUHUCTPAaTMBHOM MpoLeAypbl BXOAAT  CleAyroujue
aJMUHUCTPAaTUBHbIE AeCTBUS:

1) HanpaB/ieHUe MeXXBeJOMCTBEHHbIX 3alpOCOB B OpraHbl M OpraHW3aLuu,
yKa3aHHble B TyHKTe 2.3 AJMUHHUCTDAaTUBHOIO perjiamMeHTa, B TOM UHCIIe
C BO3MO’KHOCTBH aBTOMaTH4ecKoro GOpMHPOBaHUsSI MeKBeJOMCTBEHHbIX 3alIPOCOB;

2) rioflyueHHe  OTBETOB W3  OpraHoB  (opraHM3alui),  y4aCTBYIOILIMX
B NMpeJOCTaB/IeHHH rOCYyAAPCTBEHHOH YCIyTH Ha Me)KBeJOMCTBEHHBIE 3arpoChl.

3.11. OTBeTcTBeHHEIM 3a (POPpMHUDOBAHWE U HarpaB/eHUe Me)XBeJOMCTBEHHBIX
3arpoCOB B OpraHbl (OpraHu3aL1H), yYacTBYIOL[HE B TTPeJ0CTaBAeHUH roCy4apCTBeHHOM
YC/IyTH, SBASETCS OTBeTCTBEHHbIM 3a Mpej0CcTaB/ieHHe roCyJapCTBeHHON YC/IyTH.

3.12. OTBeTCTBEHHBbIH 3a MpeAOCTaB/ieHUWe TOCYJAapCTBEHHOH YC/IyrM B Je€Hb
perucTpalvy 3asiBjieHus B [ellapTaMeHTe OCYLIeCTB/IieT MOATOTOBKY W HarpaBjeHHe
Me>KBeJOMCTBEHHbIX 3allpOCOB B OpraHbl M OpraHu3aluM, yKa3aHHble B NyHKTe 2.3
HacTosero AAMMHHUCTPAaTHBHOTO perjaMeHTa, obpailleHHe B KOTOpble HeoOX0oAuMo JJ1s
TpefoCTaB/eHUs roCcy1apCTBeHHON YC/IYTH.

3.13. MexxBeZOMCTBEHHBIH 3aMpoC HampaesieTci B ¢GopMe 3/€KTPOHHOIO
JOKYMEHTA C HCI10/1b30BaHUEeM CPeJCTB 3JIeKTPOHHOH nognucu no CM3B.

3.14. MexxBeJOMCTBEHHBIN 3arpoc dbopmupyeTcs B COOTBETCTBUHU
¢ TpeboBaHUAMHU cTaTbH 7.2 3akoHa Ne 210-D3.

3.15. CpoK oTBeTa Ha MeXBEeJAOMCTBEHHbIH 3anmpoC He MOXeT [peBbIllaTh
5 pabouux AHel CO [AHA MOCTYTIZIeHHWsT MeXXBEJOMCTBEHHOrO 3arnpoca B OpraH Wi
OpraHu3alyio, NpeJOCTaBAsOUMe AOKYMEHT W HWH(OpPMalLMI0, €C/JM WHble CPOKH
MOATrOTOBKY W HArpaB/eHUs OTBeTa Ha MeKBeJOMCTBEHHBIM 3alpoC He YCTaHOBJIEHbI
deaepanbHLIMK 3aKOHAMH, IPaBOBLIMY akTamu [IpaBuTenscTBa Poccuiickok Pesepauyuu

Y NPUHSATBIMU B COOTBETCTBUU C dhefepabHLIMY 3aKOHAMH HOPMAaTUBHBIMH MPAaBOBbLIMH
akTamu cybbekToB Poccutickoit degeparyu.

3.16. Kputepem rnpuHaTHS pelueHus: 0 GOPMUPOBaHHH U HarlpaBJIeHUH 3aripoca
AB/IAETCA OTCYTCTBME [JOKYMEHTOB, YyKas3aHHbIx B TIIyHKTe 2.12 HacTosuuero
AJIMHUHHUCTPAaTUBHOIO perjiaMeHTa.

3.17. Pe3ynbTaT aAMMHMCTPaTMBHOM TmpoLeypbl — HarpasjeHWe OpraHaMy
Y OpraHusauusiMy, obpalleHue B KOTOpble HeoOGXoAWMO [/l TpejoCTaB/IeHHs
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rOCyZAapCTBEHHOM YCJIYTH, 3alpOLUEHHBIX CBejleHUH B paMKaX MeXXBeJAOMCTBEHHOI'O
B3aMMO/IeHCTBUS.

3.18. Cniocobom ¢pukcaluu pe3ynbraTa aiAMUHUCTPAaTUBHOM MpOLIeyphl ABJISETCA
npuobuieHHe JOKYMEHTOB (CBeJeHMi), TIpe[iCTaB/lIeHHbIX OpraHaMM U OpraHu3alusMH,
oOpallleHHe B KOTOpble HEOOX0JWMO AJis TpeAoCTaB/eHUsl TOCyAapCTBEHHON YCIYTH,
K MOCTYIHBLLEMY 3asiBIEHUIO U JOKYMEHTaM.

TIpuHsATHE pelleHHs 0 MpeJoCTaB/IeHHH J1H60 00 0TKa3e B NMpej0CTaB/IeHHH
roCcyJapCTBeHHOH YC/IyTH

3.19. OcHoBaHHeM /151 Hauasia aJMUHHCTPaTUBHOU IPOLIEAYPHI AB/IsIeTCS Ha/THUMe
3apervuCTPUPOBAHHOIO 3asiB/eHUs U JOKYMEHTOB, HEOOXOLUMBIX /1A IIpeA0CTaB/ieHHs
rocylapCTBEHHOM  yCAyrd, TMpeAyCMOTPeHHbIX  IIYHKTOM 2.9  HacCTOALLEro
AJIMMHUCTPAaTUBHOI'O perjiaMeHTa.

3.20. B coctaB agMHUHUCTPaTUBHOM MpOLIEAYPbl BXOASAT aAMWHUCTPATHBHbIE
JIeHCTBUS:

1) ipuHATHE pelleHUst O IIPeAOCTaB/eHUM TOCYJApPCTBEHHOW YC/IYTH WM
06 oTKase B Npei0CTaB/IeHHH rOCYJapCTBEHHON YCIYTH;

2) popMupoBaHHe  pe3y/bTaTa TOCYJAapCTBEHHOM  YCAYTH,  YKa3aHHOIo
B [TyHKTe 2.5 HacTosllero AJMUHUCTPAaTUBHOTO perjamMeHTa;

3) pasMelleHHe OTBETCTBEHHBIM 3a MNpPeJOCTaB/IeHHe TOCYyJapCTBEHHOM YC/Iyrd
CBeleHUHl O 3aperMCTPUPOBAHHBIX  CrleldalucTax B 00/1laCTM  BeTepUHapHH,
3aHUMAIOLIUXCS  TIpeANIPUHUMAaTe/IbCKOK  [1esITeJIbHOCTbI0 B 00/1aCTH  BeTepUHApHU
Ha Tepputopud CBepAnOBCKOH 061acTH MyTeM BHeceHMs B eAUHYI0 0a3y JaHHbIX
O creLMaJucTaX, 3aHMMAIOIUXCA TpeANpHHMMATe/IbCKOH AesSTeIbHOCTBI0O B 006/1acTH
BeTEPUHApUM Ha TeppuTOpuH CBepnoBCKON 067acTH, U BUAAX OKa3blBaeMbIX MMM
BeTEePUHAPHbIX ycayr (manee — ejguHas Da3a JaHHbIX), MOPAJOK BeAE€HHUs KOTOPOM
yTBep)K4aeTcs NpuKa3om JlenapraMeHTa.

3.21. CpoK BBIMIOJHEHHWS aZIMUHHUCTPAaTUBHOIO JeHCTBUS — 3 pabouux AHS CO AHs
perucTpaulyu 3asiB/ieHus.

3.22. Pe3ynbTaT aAMMHUCTPATUBHOM NPOLIEAYPbI:

1) npy OTCYTCTBUM OCHOBaHWi /sl OTKa3a B IPe0CTaB/IeHHH TOCYyAAPCTBEHHOM
yC/IyTH, YKa3aHHbIX B NyHKTe 2.17 Hacrtosijero AJMHHHUCTPAaTHUBHOI'O PpersiaMeHTa,
OTBETCTBEHHBLIM 3a NPeAO0CTaB/eHHe roCcyAapCTBeHHOH yCnyTu odopMIsieTcsl B CHCTEME
[II'C cBupetenbCcTBO 10 (GOpMe COrnacHO MNpunoxeHuro Neo 2 K HacTosiLeMy
AJMHHUCTPAaTUBHOMY perjlaMeHTy, TMOAMUCAHHOe YCUIeHHOW KBanu(ULIMPOBAHHOM
MOJANUCKHI0 OTBETCTBEHHOTO 3a NpeoCTaB/NeH’e roCyAapCTBEHHOM yCayTy;

2) Mpy Ha/IMUMM OCHOBAHMM /11 OTKa3a B MPeAOCTaB/JI€eHUH rOCyJapCTBeHHOM
YCNYrH, yKasaHHbIX B MyHKTe 2.17. HacTtosiujero AJMHHUCTPAaTUBHOIO perjiaMeHTa,
OTBETCTBEHHLIM 3a IpeJoCTaB/leHHe roCyJapCTBEHHOH yCi1yru opopmMisaeTcs: B CUCTeMe
III'C yBepom/eHue 06 OTKa3e B MpPeJOCTaB/A€HUU TOCYapCTBEHHOM YCIyTH o Gopme
COrjiacHO mnpuIoXKeHuo Ne 3 K HacTosleMy AJMHMHHUCTPaTHUBHOMY perjlaMeHTy,
NMOATMCAHHOEe  YCW/JIEHHOW  KBa/IM(UIIMPDOBAHHOM  MOAMMWCBIO  OTBETCTBEHHOrO
3a NpeAoCTaBjieHHe roCyJapCTBEHHOU YCTyTH.
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3.23.Cnocob6  ¢ukcauMd pe3yabTaTa  BbINOJHEHWS  aAMUHHUCTPAaTHBHOM
npoLeaypbl:

1) obopMnenue cBuAeTeNbCTBA 110 (OpMe COrIaCHO TNPWIOXKEHUID Ne 2
K HacTosuleMy AJAMUHUCTPAaTUBHOMY per/iaMeHTy;

2) odopmienue peuieHusi 06 oTKase B IpefjOCTaB/eHUH FOCYAapPCTBEHHOH yC/IyTH
no d¢opme cornacHo npuioxeHntio Ne 3 K HacrosiuemMy AJMHHUCTPAaTHBHOMY
perjiaMeHTy;

3) BHeCeHME CBeleHMH O 3aperdCTPUPOBAHHOM CIELHa/CTe B eAMHYHO 0asy
J@HHBIX.

Hamnpags/iieHue 3aABUTE/II0 pe3y/ibTara
NnpejoCTaB/IeHHA TOCY/JapCTBEHHOH YC/IYIH

3.24. OcHoBaHWEM JJIs1 Hauasla aAMUHHMCTPAaTUBHOM NPOLIeAYPhl ABIAETCA Ha/TMUye
oopmieHHoro B cucteMe I1I'C pe3ynbrarta npefocTaB/ieHUs TOCYAapCTBEHHOMN YCIIyTH,
MOANMWCAHHOTO  YCU/JEHHOW  KBaNU(ULIMPOBAaHHOM  3/IEKTPOHHOM  MOJIMCHIO
OTBETCTBEHHOTO 3a IpejoCTaB/ieHHe TrOCyJapCTBeHHOM YCIYTH, YINOJHOMOUEHHOIrO
Ha rio/riMcaHuie pe3y/bTaTa pefoCTaBieHus TOCY4apPCTBEHHON YCIIYTH.

3.25. OTBeTCTBeHHbIH  3a  [IpeAOCTaBlAeHHe  roCyJapCTBEHHOM  YCIyTH
obecreuriBaeT HanpaB/ieHHe CBHETETLCTBA MO0 pelieHYst 00 0TKase B Npe0CTaB/IeHHH
roCyAapCTBeHHOH YCIyTH OJHUM H3 C/IeAYIOLIHX CrIOCOO0B:

1) B popMe 3/1€eKTPOHHOTO JJOKYMeHTa B IMUHOM KabuHeTe Ha EINI'Y;

2)B ¢opMe 3/eKTPOHHOIO JOKyMeHTa B MHOroQyHKLMOHA/IbHbIA LeHTp
rpeA0CTaBNIeHUs rOCyAapCTBeHHBIX U MYHULIMITAAbHBIX YCayr yepes cucremy CHUP 3.1;

3) 10 3/IeKTPOHHOM 0oYTe 3asiBUTEJIS, YKa3aHHOM B 3asAB/IeHHH.

HdopmHrpoBaHie 0 TOTOBHOCTH pe3y/bTaTa NpejoCTaBaeHUs roCyjapCTBeHHOM
YCAYTM OCYILeCTB/sieTcsi Mo TesedoHy, yKa3aHHOMY B 3asBleHdH, U (WIM) IyTeM
HarnpaB/eHUsi COOTBETCTBYHOLIeW HHGOpMaUWM B aApec 3asiBUTeNs IO 3/eKTPOHHOH
roure.

3.26. MakcvManbHOe BpeMs, 3aTpaueHHOe Ha aJAMUHUCTPaTUBHYIO IPOLEAYPY,
He JO/DKHO TipeBblllaTh 1 paboumii JeHb €O JHA OQOpMI/IeHHs pe3yJibTaTa
NpeloCTaB/eHNs roCyJapCTBEHHOM YC/1YyT'H, 3apernCTpupoBaHHOro B cucreme II'C.

3.27. Pe3yneTatoM agMHMHUCTPAaTUBHOM TMpoLeAYyphbl fB/AETCS HanpasJieHHe
OTBeTCTBeHHBIM 33  IpejoCTaB/eHHWe TOCYJapCTBEHHOM  yC/IYyTd  3asBUTEIIO
CBUJETeNbCTBA MMO0 pelueHMst 06 OTKase B MpeoCTaB/IeHUH FOCYJapCTBEHHOM YCIyTH.

3.28. Cnocobamu  duMkcauuu pe3ynbTaTa BbITIOJIHEHHSA aJAMWHHCTPATUBHOMH
npoueAyps! AB/SIOTCS:

1) pa3MellieHre ceueTebCTBa Ha EIITTY,

2) HampaB/leHHe  3asBUTENI0  pelleHUss 00 o0OTKaze B  MpejOCTaBIeHUU
roCyAapCTBEHHOM YCIyTH.
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IlepeyeHb agMHHHCTPATHBHLBIX Nponeayp (AelcTBHIA)
MPpHU NPeAOCTAB/IeHHH roCy/JapCTBeHHOH YC/IYTH B 3/IeKTPOHHOM dopMe,
B TOM 4YH(CJIe C HCo/Ib30BaHueM EauHoro moprana

3.29. Tlpy nipefoCTaB/ieHWH TOCYJAPCTBEHHOH YCAYTM B 37€KTPOHHOH (opme
3asBUTE 0 00eCrneyrBaroTCS:

nojiyueHve 3asBUTe/leM WHQOpMaLMM O TIOpsAKe M CPOKaxX IpejoCTaB/IeHUs
rocyjapCTBeHHOH yC/IyTH;

chopMUpOBaHUe U HarpaBJjieHHe 3asiB/IeHUS;

rpueM M perucrtpauusi [lermapTaMeHTOM 3asiBfeHMSi WM HHBIX [JOKYMEHTOB,
HeoOX0AMMBIX J/151 TPeI0CTaB/IeHUs1 TOCYJapCTBEHHOM yCnyry;

nonyveHue [eraprameHTOM CBejeHHWH nocpegctsom CMOB;

NoJiyuyeHre 3asiBMTesIeM CBeieHU 0 X0Je PaCCMOTPEeHMS 3asIBJIeHUS;

ToJlyuyeHHe 3asiBUTe/IeM pe3y/bTaTa [pefoCTaBieH s roCyAapCTBeHHON yCIIyTH;

OCYLLIeCTBJIEHHE 3asIBUTE/IEM OL|eHKU KaueCTBa Mpe/j0CTaB/IeHys r0CyjapCTBeHHOM
yCIIyru;

nocynebHoe (BHecyaeb6Hoe) oOXkaoBaHHe pellleHud U AelCcTBUH (Oe3neiicTBus)
HenaprameHta mubo perctBvs (Oe37elCTBYsI) OTBETCTBEHHOIrO 3a IpejOCTaB/eHHe
rocyZapCTBEHHOH YCI1yTHU.

ITopsajoK ocylecTB/IeHUA aAMHHHCTPATUBHLIX Npoueayp (AeHCTBHH)
0 Mpe/0CTaB/IeHHI0 FOCYAAPCTBEeHHOM YC/IYrH B 3/IeKTPOHHOH ¢opMe, B TOM
yuc/Ie ¢ Mcnosib3oBanreMm EauHoro noprana

3.30. [lonyyenne wWHGopMaLMKM O TIOpPsiAKe W CpPOKax MpeRoCTaB/IeHUs
roCcyapCTBEHHOH YCIyrH.

Ha EIIT'Y pa3smeuiaercs cieaytoilas MHpOpMaLUs:

1) ucuepribIBarOLIMK epedeHb JOKYMEHTOB, He0OX0AUMbIX /I NMpeA0CTaB/IeHUs
roCyJapCTBeHHOW ycayrH, TpeboBaHHsI K OQOPM/IEHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKXKe IepeyeHb JOKYMEHTOB, KOTOpble 3asBUTe/Sb BHpaBe MPeACTaBUTHL
1Mo co6CTBeHHOH UHULIMATUBE;

2) KpyrT 3asiBUTe/eH;

3) CpOK npeAoCTaB/ieHHs TOCYAapPCTBEHHON yCTyTH;

4) pesynpTaTbl ~ MNpeJOCTaBl€HUs  TOCYAAPCTBEHHOW  yC/IyTH,  TIOPS/IOK
MpeAcTaBlAeHUs]  JOKYMeHTa,  SB/AIOLLErocs  pe3y/l1bTaTOM  IpeJoCTaB/IeHUs
roCyJapCTBEeHHOH yCIyTH;

5) McuepnbIBalOUIMI MepeyeHb OCHOBAHWM JjI1 OTKa3a B MPeJOCTaB/IeHHUU
roCyJapCTBEeHHOMN yCIyTH;

6) o npaBe 3asiButensi Ha gocynebHoe (BHecyaeOHoe) obkamoBaHue AeHCTBUMA
(be3nelcTBIsL) U pellleHHH, TIPUHATBHIX (OCYILECTBSEMBIX) B XOZe MpPejOCTaRIeHUs
roCcyJapCTBeHHOU yCIyTH;

7) popma 3asiBieHHsl, UCIOJb3yeMas TIpH TPeAOCTaB/IeHHU TOCY[apCTBeHHOM
YCIyTH.

Wndopmanus Ha EINI'Y o nopsijke 1 cpokax npejocTaB/IeHUs TOCYAapCTBEHHOM
yC/Ayrd Ha OCHOBaHHMH CBeJEHUH, coaepKalluxcs B (depepasbHOH TroCyAapCTBEHHO
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MH(OPMaLMOHHOM cucTeme «®DeepanbHbIN peecTp rOCyAapCTBEeHHbIX
¥ MYHHULIMIA/IbHBIX YCIyT (QYHKLMI)», NpeJocTaB/seTcs 3asBUTe/ 0 6ecriaTHo.

Hoctyn kK wuHdoOpMaLUMM O CpoKax W TOpsAKe I[pefoCTaBjIeHUs1 YCAyTH
ocyillecTBageTcsl 6e3 BLITIOJHEHUS 3asBUTE/IEM KaKUX-TUOO0 TpeOOBaHWIiA, B TOM UMUCie
6e3 KCI0/1b30BaHMs ITPOrpaMMHOro obecrieyeHYsi, yCTaHOBKA KOTOPOTO Ha TeXHUYeCKHe
CpeAcTBa 3asBUTeNA TpebyeT 3aK/IOYeHHsl JHMLIEH3MOHHOrO W/IM WHOIO COIJIalleHUs
C IpaBoobaZiaTenieM MporpaMMHOro obecriedyeHHs, NpejyCMaTPUBAIOILETO B3UMMaHHe
IJIaThl, PErucTpalyMi0 WIM aBTOPU3aLMI0 3asBUTeJ, WM TpejoCTaB/leHHEe UM
NepPCOHAJIbHBIX IaHHBIX.

3.31. ®dopMupoBaHHe 3asB/IeHUS.

dopMUpoBaHHe  3asBIeHUSI  OCYLLIEeCTB/AsIeTCS IOCPeACTBOM  3arlOJIHEeHHs
3/IeKTPOHHON (GopMel 3asiBneHHs Ha EIITY 6e3 Heo6X0AMMOCTH [OINOJHUTE/LHOU
NoJlauM 3asiB/ieHHs1 B Kakoii-nbo uHok dopme.

dopMaTHO-7I0rHuyecKasi npoeBepka c)OPMHPOBaHHOIO 3asiB/IeHHS OCYLLEeCTBIAETCA
NOCJIe 3aroJHeHUs 3asBUTe/IeM KaXK10T0 U3 M0J1eH 3/1eKTPOHHOM (opMEl 3asiBiieHus. [1pu
BbIABJIEHUM HEKOPPEeKTHO 3aro/IHeHHOrO TMoJisl 3JIeKTPOHHOW (OpMbI  3asiB/IEHHS
3asiBUTE/Ib YBEJOMJISIETCS O XapakTepe BbIIBJEHHOM OILUMOKM U Mopsifike ee yCTpaHeHUs
nocpeAcTBOM UHGPOPMALIHOHHOrO COODIIeHUsT HeNMoCpeACTBEHHO B 3/IeKTPOHHOH dopMe
3asiBJIeHHSI.

[Tpu hopMHPOBaHWH 3asiBJIeHUS 3asIBUTE/IO 00ecrieunBaeTCs:

1) BO3MOXXHOCTh KOMMPOBAHHUSI U COXPaHEHUs 3asiBIeHUs] U HUHBIX JOKYMEHTOB,
YKa3aHHbIX B MMyHKTe 2.9 HacTos1ero AJMUHUCTPATUBHOTO perjiaMeHTa, HeoOX0AUMbBIX
JN1 TIpeAoCTaB/1eH!s TOCYAapCTBEHHOW YCIYyTH;

2) BO3MOXXHOCTb TeuyaTH Ha OyMa)KHOM HOCHTesne KOIMUM 3JIeKTPOHHOH (POpMbI
3asB/IEHHUSA;

3) coxpaHeHHe paHee BBEJEHHBIX B 3JIEKTPOHHYH (opMy 3asB/IeHUs] 3HauYeHU!
B 1000 MOMEHT 10 )KeJIaHHIO [10/1b30BaTe/isA, B TOM UHCJIe IPH BO3HHKHOBEHHH OIHMOO0K
BBO/la M BO3Bpare /151 TOBTOPHOIO BBO/|a 3HaUeHHUH B 3/1IeKTPOHHYIO (DOPMY 3asiB/IeHUS;

4) aBTOMaTH4eCckoe 3arojiHeHWe TmoJiell  371eKTpoHHON QopMbl  3asBIeHUA
Jl0 Hayasia BBOJ|a CBeJeHUH 3asiBUTe/ieM C HCIO/Ib30BaHWEM CBeJeHHM, pa3MellleHHbIX
B ECHA, u cBepeHuii, onybaukoBaHHbIX Ha ETI'Y, B uacTH, Kacarwoleics cBeJeHWH,
oTcyTcTBYOLWMX B ECHUA;

5) BO3MOXXHOCTh BepHYTbCS Ha J10O0M M3 3TaroB 3aro/iHeHWs 3JIEKTPOHHOM
(hopMbI 3asiB/ieHUst Oe3 NoTepH paHee BBeJeHHOM MH(OpMaIUH;

6) BO3MOXXHOCTB jl0cTyTa 3asBuTess Ha EIIT'Y k paHee nmoaHHBIM UM 3asiB/IeHUSAM
B TeYeHHe He MeHee OJHOrO0 roja, a TakKe 4YaCTUYHO C(POPMHPOBAHHBIM 3asiBI€HUAM —
B TeueHHe He MeHee 3 MeCsIL|eB.

CdopmHpoBaHHOe Y MOANKMCAHHOE 3asiB/IEHHE U UHbIe JOKYMEHTbI, He0OX0/UMbIe

U TIpeJIOCTaB/IeHHsl rOCyJapCTBEHHOM YyCIyrd, HarpaeasloTcs B JlermapraMeHT
nocpegcreom EIITTY.

3.32. lenaptaMeHT obecrnieyrBaeT B CPOK He no3gHee 1 pabouero gHA ¢ MOMEHTA
nojaun 3aseaeHuss Ha EI'Y, a B cioyuae ero mMocCTyl/ieHWss B Hepabouuii WM
Npa3sAHUYHBIH JieHb — B C/Ie/lyIOLIMIt 338 HUM TepBbiid pabouuii JeHb:
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1) npuemM [OKYMEHTOB, HeOOXOAUMBIX AJif MpeAoCTaBeHUs T'OCyJapCTBEHHOM
YCJIYrH, M HarpaB/ieHHe 3asiBUTe/0 (TpeACTaBUTENI0) 3/eKTPOHHOTO CO001eHus
0 MOCTYIJIEHUU 3aaBJIeHUs;

2) peructpaumio 3asaBneHus B cucteMe [1I°C.

3.33. OneKTpOHHOe 3asiBJieHHe CTAHOBUTCS [AOCTYIIHBIM [AJIsI OTBETCTBEHHOIO
3a MpeflocTaB/eHle rocyjAapctBeHHoM yoayru B cucteme III'C, ucnosb3yemon
JleriapTaMeHTOM [I/1s1 NpeA0CTaB/eHUst TOCYAapCTBEHHON YCIYTH.

3.34. OTBeTCTBEHHbIH 3a MpeAoCTaB/IeHHe rOCYJapCTBEHHON YC/IyTH:

1) npoBepsieT Ha/WuWe 3/EKTPOHHBIX 3asBjeHWH, nocrynusmmux ¢ EIY,
C MepyoI0M He pexke 2 pa3 B JieHb;

2) paccMaTpyBaeT TOCTYIIMBLUHE 3asB/eHUs W  TIPWIOXKEeHHble 00pasiel
JOKYMEHTOB (JOKYMEHThI);

3) NPOU3BOAUT [JAENUCTBUS B COOTBETCTBUM C MNYHKTOM 3.7 HAaCTOALEro
AJMHUHUCTPaTUBHOIO perjiaMeHTa.

3.35. 3asBuTento (npeACTaBUTENI0) B KauecTBe pesysbTara IIpefoCcTaBIeHHA
roCy/apCTBeHHOM ycnyru obecreuydBaeTcsi BO3MOXXHOCTb [MOIY4YeHUs JOKYMEHTa:

1)B  ¢dopMe  3/MEKTPOHHOTO  JOKYMEHTa,  [MOAMNMCAHHOIO  YCWUJIEHHOM
KBa/IMGULIMPDOBAHHOM 3/IEKTPOHHOMW TOANMCHIO OTBETCTBEHHOTO 3a MpejoCTaB/leHHe
rocyAapCTBEHHOM yC/IyTH, HaNPABJEHHOTO 3asBUTEITIO B JIMUHbINA KabuHeT Ha EIIT'Y;

2) B BUle OyMa)kKHOro AOKYMeHTa, Mo TBepXKAaloLlero cojep>xaHue 3JIeKTPOHHOIO
JIOKyMeHTa, KOTOPhIH 3asBUTe/b (MpeACTaBMTe/b) TMOJydaeT MpH JIMUHOM obpallleHUd
B JlenapTaMeHT WU B MHOTO()YHKILIMOHA/IbHBIN LIeHTp npejoCTaB/eHus
rOCyJapCTBEHHbIX U MYHHULIMMAAbHbIX YCIYT.

3asBuTeNb BIpaBe MOJYUWTL pe3y/JbTaT IpejoCTaB/leHUs] [OCyJapCTBEHHOM
ycnyru B OpMe 3/IeKTPOHHOIO JOKYMEHTa WM JOKyMeHTa Ha GymMaXHOM HocUTese
B TeUeHHe CPOKa AeiCcTBUS pe3y/ibTaTa IpejoCTaB/ieHUst TOCyAapCTBEHHOM YCIyTH.

3.36. [Tonyuenne uHdpoOpMaLMM O X0/e paCCMOTPeHHs 3asiBIeHHs U O pe3ysbTare
npejOCTaB/eHUsT TrOCYAapCTBEHHOM YCAYTH TIPOM3BOAMTCS B JIMUHOM KabuHeTe
Ha EIIT"Y, npu ycnoBuM aBropu3auuu. 3asBure/ib (IpeACTaBUTENb) HMeeT BO3MOXXHOCTD
NIPOCMAaTpHUBaTh CTATYC 3/1€KTPOHHOTO 3asiB/IeHUS, @ TaKyKe MH(POPMALIMIO O Ja bHeHRIIHX
[leHICTBUSAX B JIMUHOM KabuHeTe 1o cobCTBeHHOH HHULIMATHBE, B M0O0e BpeMs.

ITpy mpefocTaBieHWM TOCYAAPCTBEHHOW YCAYTMU B 3/7eKTPOHHOH ¢opme
3as9BUTEIO (NPeACTaBUTE/TH0) HallpaB/IsieTCs:

1) yBepomnenve o mnpuemMe U pervcTpaluu 3asiBieHWsT U UHbIX JOKYMEHTOB,
HeoOXOJUMBIX /1S MpejOCTaB/IeH sl TOCYAapCTBEHHOM YC/IYTH, COAEpIKalliee CBe[eHHs
0 (pakTe TmipYeMa 3asiB/ieHUSI M JAOKYMEHTOB, HeoOXOJUMBIX [/ NpejoCTaB/eHus
rOCyZAapCTBEHHOM YC/IyTM, U Hauyajle MpoLeAypbl NpeoCTaB/eHHs roCyAapCTBeHHOU
yCIyTH, a TakXe CBelleHMA O JaTe W BpeMeHM OKOHYaHUS Ipe/joCTaB/IeHUs
roCyAapCTBEHHOM YCJIYTH;

2) yBeJOM/IeHHe O pe3y/IbTaTax PaCCMOTPEHHUsi AOKyMEHTOB, HeoGXOMqUMBIX Jist
NpejioCTaB/IeHUss TOCYAApCTBEHHOW YCIYTH, coJepikalliee CBeAeHUs O IPUHATHU
MOJIOXKMTENLHOIO  pellieHHss O  [PeAOCTaBJeHWH  rOCYAAapCTBEHHOM  yCIyrH
¥ BO3MOXXHOCTH TOJIyYUTh pe3y/bTaT MpejoCTaBleHHsI TOCyAapCTBeHHON yciayTH b0
MOTUBHPOBAHHLIN OTKa3 B NpejoCTaBJeHUH roCyJapCTBEHHOW YCTyTH.
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3.37. OueHKa JAOCTYIIHOCTM M KaueCTBa MpeAOCTaBleHHUSA TIOCYJapCTBeHHOH
YCJIYTH OCYILLeCTB/ISIeTCS HA OCHOBE pe3y/IbTaTOB OMNpoca noJiyyaresieid rocyAapCTBeHHOH
YCJIyTH IO TIOKasaTessiM JOCTYITHOCTH Y KaueCTBa roCyJapCTBEHHOMW YCIYTH, YKa3aHHbIM
B MyHKTe 2.28 HacToslero AJMUHUCTPAaTUBHOTO perjaMeHTa.

Hns onpoca noJjiyyaTenell rocyJapCTBeHHOM YC/IyTM MOIYT MCIO/Ib30BaThbCs
yCTPOMCTBA TIOABWKHOW paauoTene¢OHHOW CBf3M, TepPMHUHa/bHble YCTPOWCTBA,
PacII0/I0XeHHbIe B MHOr0()yHKLIMOHA/IbHbIX L[eHTpax npeAoCTaB/eHUs
roCy[apCTBEHHBIX U MYHULIUMIAILHBIX YCIYT, CeTb IHTepHeT.

CdopmupoBaHHasi B pe3yJibTaTe ONMpoca MnoayyaTeneil rocyAapCTBeHHOM YC/IyTH
OlleHKa JIOCTYMHOCTY M KaueCTBa IIpPeoCTaB/AeHUsl [OCYAAPCTBEHHOW YCIyTH
repejaeTcs, B TOM UMC/Ie aBTOMaTHYECKH, B aBTOMAaTU3UPOBaHHYIO MH(OPMaLMOHHYIO
cucteMy  «VH(pODMALMOHHO-aHATMTHUECKass CUCTeMa MOHUTOPHHra  KauecTBa
rOCYZapCTBEHHBIX YCITyr».

3.38. 3asiBuTento (npeacTaBuTento) obecrieurBaeTCsi BO3MOXHOCTh HaIpaB/eHus
Kanobsbl Ha pelleHus], AeHcTBUs WU 6e31eiiCTBHe OTBETCTBEHHOTrO 3a MpejoCcTaB/ieHHe
rocyZlapCTBEHHOH yCAyTU B COOTBeTCTBMM cO cTaTbed 11.2 3akoHa Ne 210-®3
Y B NIOpsA/JiKe, YCTaHOBJEHHOM IocTaHoBieHueM IlpaButenbcTBa  Poccuiickon
®denepauuu ot  20.11.2012 Ne 1198 «O degepanbHOl TroCyJapCTBeHHOH
uHdopMallHOHHOH cucTeMe, obecrieunBalolllel rpoiiecc gocyaebHoro, (BHecyaebHOro)
obanoBaHusi  pelleHUd U geiictBuidl  (6e3deiicTBUSI),  COBeplUEHHbIX  MpHU
npenoCTaB/IEHUH IroCyapCTBeHHbBIX K MYHULIUITA/IBHBIX YCIIYI‘»l.

Ciiyyau 4 nOpsiA0K NpeAoCTaB/IeHUsI FOCyAAPCTBEHHOH YCIIyTH
B yrnpexjalilueM (MpoaKTHBHOM) peXume

3.39. IIpenocraBienuve roCcy/apCTBeHHOH yCcnayru B yIipexxjaroiem
(TIpOaKTHMBHOM) pexxuMe He MpeayCMOTPEHO.

ITopsaok HcnpaB/IeHUA JONMYLIeHHbBIX 0MeYaToK U 0IUHO0K
B IOKYMEHTAaX, BbIJAHHBIX B pe3y/JbTaTe Npej0CTaB/1eHUA
roCcyAapCTBeHHOH yC/IyrH

3.40. UcniparieHue AONYIEHHbIX OMEYaToK K OLIUO0K B BbIJAHHBIX B pe3y/bTaTre
NpejoCTaB/IeHns FoCyapCTBEHHOM YCIYTH JOKYMeHTaxX OCYLeCTB/seTC B ClieyIolleM
nopsifKe:

1) 3asBUTeNb TIPYU OOHApY)KeHUM OMNevaToK U OIIMOOK B JOKYMeHTax, BblJaHHbIX
B pe3y/bTaTe MpejOCTaB/IeHHUsi TOCYAApCTBEHHOW yC/Iyrd, obpaijaeTrcss JMUYHO
B [JemapTaMmeHT ¢  3asBjeHMeM, OQOpM/IeHHBIM B  [POM3BOMBHON  ¢opMe,
0 Heo6X0MMOCTH MCTIpaB/IeHHs OTIeYaTOK K OLUMOOK, B KOTODOM CO/IePXKUTCS yKasaHHe
Ha UX OIMHUCaHUE;

2) 3asBNeHWe  MOXXeT  ObITb  MOJAaHO  3asBUTeNeM  (ITpeJCTaBUTENIeM)
HerocpeAacTBeHHO B JlenmapraMeHT 60 B MHOrO(YHKUHWOHAAbHBIA  LEHTP
NnpejoCTaB/eHHsA FOCYAapCTBeHHbIX U MyHULMIANBHBIX YCIYT;

| -
B Ciiy4ae, eciin ,U,enapTaMEHT NOAK/IFOUEH K YKA3aHHOHU CUCTemMe
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3) OTBETCTBEHHbIH 3a IpeJoCTaBjIeHHe roCyJapCTBeHHON YC/IYTH TIpH MOJTYYeHHU
3asiBJ/IeHHs,, yKa3aHHOr0 B MOATIYHKTe 1  HacTosuero nyHKTa HacCTOSILEro
AJMUHUCTPAaTHBHOTO  perjiaMeHTa, pacCMaTpuBaeT HeoOXOAMMOCTb  BHECEHUs
COOTBETCTBYIOIUMX  MW3MEHEHHH B  JOKYMEHTbI, SBJSIOLIUECS  pe3y/bTaToM
1pei0CTaBaAeHus TOCYAapCTBEHHOU YCAYTH;

4) OTBeTCTBEHHbIN 3a rpefoCTaBIeHue rocyAapCTBEHHOM YCIIYTH,
CaMOCTOATELHO OOHAPY>KMBILIMKM OIIMOKY WM OmneyaTKy, obecrieudBaeT yCTpaHeHHe
OMeyaTOK M OIUMOOK B JOKYMEHTaX, SIB/SIOLIMXCS pe3yJibTaToOM TpeAoCTaB/eHus
roCy4apCTBeHHOH yCyTy;

5) CPOK yCTpaHeHHs OT1eyaToK U OLIMOOK He AOJDKeH npeBblaTthk 3 pabouux gHei
C AaTbl perucTpaluMy 3asiBjleHHsl, YKa3aHHOTO B MNOJAIYHKTe 1 HacTodAljero nyHKTa
HacTosero AJAMUHHUCTPATUBHOTO PErJIaMeHTa;

6) cnocob ronydyeHus 3asdBUTE/IEM WCIIPaB/IeHHOrO JOKyMeHTa /MO0 OTBeTa
006 OTCYTCTBMU OneyaToK ¥ (UM) OoUIMO0K, yKa3biBaeTCs B 3asiB/IeHUY;

3.41. OcHoBaHus [IJis1 OTKas3a B NpHMeMe 3asiB/IeHWs Ha UCIIpaBJieHue JOMyIeHHbIX
OMeyaToK U OlIMOOK He NpeJlyCMOTPEHbI.

Oco0eHHOCTH BBINO/IHEHHUS AJMHUHHCTPATHBHbIX Npoueayp (AeHACTBUH)
B MHOro()yHKI{HOHa/IbHBIX I{eHTPaX NpeA0CTaB/IeHHUsl rOCy AapCTBEeHHbIX
H MYHHLHINAaJbHBIX yoIyr. VcuepnbiBawiuid nepeyeHb aIMHHHCTPATHBHbBIX
npoueayp (AeHCTBHH) NpH NpeAOCTaB/ICHHH OCyAapCTBEeHHOH YCIyTH,
BbITNO/IHSIEMbIX MHOT'0()YHKIJHOHA/IbHBIMH LleHTPaMH NpPeA0CTaB/IeHUsA
roCyAapCTBeHHbIX U MYHHIMNIA/ILHBIX YCIYT

3.42. MHOroyHKJUOHA/IbHBIK ~ LEHTpP IpefoCTaB/leHHs [OCYAApPCTBEHHBIX
Y MYHHLIMINA/JIBHBIX YCAYT OCYLLeCTB/IsIeT:

1) uHpopmupoBaHue 3asBuTens (MpejCcTaBUTE/SI) O TOPSAKe NpeAoCcTaBaeHUs!
rOCYylapCTBEHHOH YC/IYyTM B MHOrOoQyYHKLMOHa/JBHOM LIeHTpe IpejoCTaB/eHus
rOCyJapCTBEHHBIX W MYHHULMIA/bHBIX YCAYT, II0 HWHLIM BOIIpOCaM, CBSI3aHHBIM
C NpejoCTaB/IeHHeM [OCyAapCTBeHHOM YCIyrH, a TakKe KOHCY/bTHPOBaHUE 3asiBUTEJIS
O MopsALKe IpejoCTaBleHHs TOCyJapCTBeHHOM YCJIyTM B MHOTOQYHKILIMOHATbLHOM
LIeHTpe NpefoCTaB/IeHHS TOCYJapCTBEHHBIX U MYHMLMNAbHBIX YCIIYT;

2) Bbljauy 3asBUTE/II0 pe3y/bTaTa MpejoCTaB/leHUs1 TOCYAApCTBEeHHOW YCIIyTH,
Ha OyMa)KHOM HOCHTesIe, MOATBEPXKAAIOLIEr0 COAEPIKaHHE 3/IEKTPOHHBLIX JOKYMEHTOB,
Harpap/IeHHbIX B MHOTO(YHKLIMOHA/IbHBIM L|@HTP TIpefoCTaB/eHUsI roCy1apCTBEHHBIX
M MYHULIMIIAZILHBIX YCAYT MO pe3yabTaTaM MpejoCcTaB/eHUsl FTOCyAapCTBEeHHOM YCIYTH,
a TaKKe Bbl@aua [JOKYMEHTOB, BKJ/IOUas coOCTaB/jieHHe Ha OymMaXHOM HOCHUTe/e
M 3aBepeHue BBITHCOK W3 HH(OPMALIMOHHBLIX CUCTEM OPraHOB, IPeJOCTaB/ISAILIMX
rocyAapCcTBeHHbIE YC/IYTH;

3) vHble NpoLefyphI U AelCTBUS, NPeqyCMOTpeHHble 3akoHom Ne 210-d3.

B cootBeTCTBUM C yacThio 1.1 cTaThH 16 3akoHa Ne 210-D3 4151 peainzaiyy CBOUX
GbyHKLUME  MHOrOQYHKI[MOHA/bHbIE  LEHTPbl [PeJOCTaBNA€HUS rOCyAapCTBeHHbIX
Y MYHUUHITa/IbHBIX YC/IYT BIpaBe MPUBJIEKaTh HHbIE OPraHU3aluy.
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HNHupopmupoBaHue 3asaBHTe/Iei B MHOT0()YHKIIMOHA/IBHBIX LEHTPax
NpejoCTaB/IeHUs FOCY/JaPCTBEeHHBIX H MYHUIIHNA/IBHBIX YCIYT

3.43. UndopmupoBaHue 3asBuTens (rpeAcTaBuTesss) MHOrOQyHKLHOHATbHbIMU
LleHTpaMd  NpeAOCTaB/J€HUS  [OCYJApCTBEHHBIX U MYHMUMIA/IBHBIX  yCJIyT
OCYLIeCTBJIAETCS C/IeAYIOLIMMH Criocobamu:

1) mocpeacTBOM TIpHB/IeUeHHs CPeJCTB MacCOBOM MH(GOpMaLH, a Takke IyTeM
pa3MellleHHs1 UHPOpMaLMM Ha oduLUaNbHbIX CalTax U HMHGOPMAalMOHHBIX CTeH/ax
MHOTO()YHKLMOHA/IbHBIX LIeHTPOB;

2) ripu obpalleHuy 3asiBUTeNs (MpeAcTaBUTeNs1) B MHOrOQyHKI{MOHA/IBHBIN LEHTP
MpeJoCTaB/ieHUss FOCYAapCTBEHHBIX W MYHMLMMNAIBHBIX YCIYT JMYHO, 10 TejleoHy,
TOCpe/CTBOM MOUTOBBLIX OTMNPAaBIeHHH, JIHOO 10 3/IeKTPOHHOM INoYTe;

3)npu nuuHOM ofpallleHuy CrelUasucT MHOMOQYHKLMOHA/ILHOTO LieHTpa
npejoCTaB/ieHNs roCyAapCTBEHHBIX U MYHULIMIABHBIX YCAYT NoApoOHO MHGOopMUpYyeT
3asgBUTe/Is (IpeACTaBUTeIsl) M0 HHTEePeCYHOLMM WX BOMPOCAaM B BeXX/JIMBOM KOPPEKTHOM
dopme ¢ ucrosb3oBaHueM odHLIKANIBHO-[E/I0BOTO CTUNSA peud. PekoMeHAyeMoe BpeMs
1peJoCTaB/leHuss KOHCY/IbTaluM — He Oonee 15 MHMHYT, BpeMsl OXWAAHHS B ouepeu
B CeKTOpe HH(OPMUPOBaHHs /15 TIOTy4eHus1 tHpOpMaLIMK O TOCYAAPCTBEHHBIX yCIyrax
He MOXXeT NpeBbIlLaTh 15 MUHYT.

3.44. OtBeT Ha TenedOHHBbIH 3BOHOK [JO/DKEH HAyWHATBLCS C WHQOpMaUWU
0 HAUMEHOBAaHHH OpraHu3aliMd, GamMuaud, HMeHH, oT4yecTBe (NPH  HATHMUUH)
M JO/DKHOCTH  CrefyanucTa MHOTOQYHKUMOHA/JIBHOTO LeHTpa IpejoCTaB/ieHus
rOCYAAapCTBEHHbIX W MYHMLMIANBHBIX YCAYT, TNPUHsBLIEro TenedOHHBIA 3BOHOK.
WHpvBUAYyanbHOE YCTHOE KOHCY/ILTHPOBaHUE TpH obpalleHuu 3asBUTesl TI0 Tesie(pOHY
CTeLMaJMCT MHOTO(YHKLMOHA/IBLHOTO LieHTpa MpeAOCTaB/leHUus TIOCyAapCTBeHHBIX
Y MYHULIMINAJIbHBIX YCIYT OCyllecTB/sieT He Hosee 10 MUHYT.

B cnyyae eciu jgns moAroroBkd oteeta Tpebyercs 6Gosiee MpoAo/KHATENbHOE
BpeMsi, CrieLiMaaucT MHOTO()YHKLIMOHAJ/ILHOT O LIeHTpa npefioCTaB/eHUs
rOCYAApCTBEHHbIX W MYHMLMIIA/AbHBIX YCJIyT, OCYILECTB/SIOWNN UHAWBUAYAJIBHOE
YCTHOE  KOHCY/IbTUDOBaHHe 10 TenedoHy, MOXXeT TMpejioXKUTh  3asiBUTEIO
(NpefcTaBUTeNIO):

1) u3noxutk obpalieHye B MUCbMeHHOM hopme (OTBET HamNpaB/seTCs 3asBUTEIIIO
(mpeaAcTaBUTENIO) B COOTBETCTBUM CO CITOCOOOM, yKa3aHHbIM B 0OpallleHHH);

2) Ha3HaUUTL APYTOe BpeMsl JJIs1 KOHCYbTalUH.

ITpy KOHCY/ILTUPOBaHMM [0 TMHUCbMEHHOMY OO0palieHWI0 3asiBUTeNsI OTBET
HarpasJ/ifieTcsd B [IMCbMEHHOM BHJE B CPOK He no3gHee 30 Ka/ieHJapHbIX JHeH C MOMeHTa
perucTpauuy obpaileHus B ¢opMe 3JIeKTPOHHOTO JOKYMEHTA I10 afpecy 3/eKTPOHHOM
MOUThl, YKa3aHHOMY B oOpaliieHWM, MOCTYTUBIIEM B MHOTO(YHKIIMOHANBHKIMA LIEHTP
Tpe0CTaB/IeHUS [OCYJapCTBEHHBIX U MYHULMIANLHBIX YCIYT B ()OpMe 3/1eKTPOHHOI0
MOKYMEHTA, ¥ B IMCbMEHHON (hopMe 110 MOUTOBOMY ajpecy, yKasaHHOMy B obpaijeHuu,
MOCTYTIMBIUEM B MHOTO(YHKLMOHA/IbHBIA LEHTP TMpeJ0oCTaBNeHUs] TOCYAapCTBEHHbIX
U MYHULIMIATBHLIX yC/IYT B IMCBMEHHOM dopMe.



13

Brbiaaua 3asaBHTeENI0 pe3y/ibTaTa NpejoCcTaB/1eHUsl TOCyAapCTBEHHOH yC/Iyru
B MHOro)yHKI{HOHA/IbHBIX [{EeHTPaXx MPe/j0CTaB/IeHHA roCyAapPCTBEHHbIX
H MYHHMIHUNA/IbHBIX YC/TYT

3.45.1lpp HamMuMM B  3asBJIeHUM yKa3aHUd O Bblaue pe3y/bTAaTOB
NpeJjoCcTaB/leHUss TOoCyJapCTBeHHOM YC/IyTH 4Yepe3 MHOTO(YHKLUHMOHAIbHBIA LEHTp
NpefoCTaBAeHUsT TOCYJAPCTBEHHBIX M MYHULIMMAJbHBIX  YC/IYT, OTBETCTBEHHbIN
3a MpejloCTaBlIeHUe TOCYJapCTBEHHOW YCAYTHM HarpaB/iseT pe3ylbTal OKa3aHuSs
rocygapctBeHHoit ycayru no CHUP 3.1, B MHOrodyHKUMOHAaNbHbIA  LIEHTP
NpeAoCTaBleHHs TOCyJapCTBEHHBIX U MYHULMMNAAbHbIX YCAYT JAJs1 NoC/eAyroien
BblJAuM  3asBUTeMmO  (MpeAcTaBMTeM0)  CrocobOM  COrJIaCHO — COrfaiieHUr)
O B3aUMOJEHCTBHH, 3aK/II0UeHHbIM Mexy [lernapTaMeHTOM M MHOTO(YHKIJMOHA/IbHBIM
LIeHTPOM TIpe/loCTaB/leHUs] TOCYJAapCTBEHHBIX W MYHMULMIIAIBHBIX YCIYT B MOpPs/Ke,
yTBep)KJeHHOM  rioctaHoBneHvem  IlpaButenbctBa  Poccuricko — depepaunu
oT 27.09.2011 Ne 797 «O B3auMoAeHCTBUY MeXAY MHOTOQYHKLHOHA/ILHBIMH LIeHTPaMH
MpefloCTaB/leHHsT TOCYAApPCTBEHHBIX MW MYHMLUHIAJbHBIX YCAyr W (eAepasbHbIMU
opraHaM{ HCIMOJIHMTe/IbHOM BJ/IAaCTH, OpraHaMKl TOCYJAapCTBeHHBIX BHEOHKETHBIX
¢hOHAOB, OpraHaMH IOCYyJapCTBeHHOH BacTu cyb6bekToB Poccuiickodt Pepepauum,
OopraHamMH MeCTHOrO CaMOYTIpaB/ieHUs» (Zasiee — rocTaHoBeHHe Ne 797).

[TopsgoK M CpOKM Tepefauyd pe3ynbTaTa OKa3aHUS I'OCYJapCTBEHHOW YCIyTH
OTBETCTBEHHBIM 3a NpeaoCTaBIeHHe roCyZapCTBeHHOH yCIyTH
B MHOTO()YHKL[HMOHaIbHbIH LIEHTD rpejocTaB/eHust roCcyAapCTBeHHbIX
Y MYHULIMNAJIBHBIX ~ YCJIYT  ONpefessitoTCs  COoIJialleHueM O  B3aUMOJeHCTBHH,
3aK/IIOYEHHbIM MMM B IOpsJIKe, YCTaHOBJIEHHOM MoCTaHOB/IeHHeM Ne 797.

3.46. I1puem 3aaBuTens (npeAcTaBUTesIsA) 415 Bbiladyl JOKYMEHTOB, SB/SIIOLLUXCS
pe3yJibTaTOM FOCYAAapCTBEHHOM YCNYTH, TPOM3BOAUTCS B TIOPSIKE O4epeJHOCTH TIpH
MOJIydeHUM  HOMEpPHOTO  TaJOoHa M3  TepMMHajda  3/IeKTPOHHOH  ouepejd,
COOTBETCTBYIOILEro Liesi obpaliieHus, 1bo 1o npeABapyUTe/IbHOM 3arCH.

3.47. Cneuluanuct MHOro¢yHKI[MOHA/TbHOTO LieHTpa rpeAoCTaB/IeHUs
roCcyZapCTBeHHbIX U MYHHULIMIIANBHBIX YCAYT OCYLLeCTBIISET C/IeIYIOLIHE 1EMCTBUS:

1) ycTaHaBiMBaeT  JIMYHOCTb  3asiBUTeNsl HA  OCHOBAaHUM  JIOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIMYHOCTE B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit
depepaluy;

2) npoBepsieT TIOJIHOMOYHWS TIpe/CTaBUTeNs1 3asiBUTesid (B Ciyvyae oOpallieHus
rpejCTaBUTe/Is 3asiBUTeS);

3) oTnpaB/isieT  MeXBEJAOMCTBEHHbI  3arpoC B aBTOMAaTH3MPOBAHHOM
MHGOPMALMOHHOW  CHUCTeMe MHOrOQyYHKLMOHA/BHOTO 1LieHTpa TIpeJoCTaB/eHUs
rOCYJapCTBeHHbIX U MYHULMIA/NbHBIX YCJIYyT AJ7s1 OTpejesieHHsl CTaTyca UCMOJIHEeHHUS
3asBIEHUS;

4) pacrieyaTbelBaeT pe3y/ibTaT IPeAOCTaB/AEHUs] TOCYJApCTBEHHOH YC/AYyTH B BUJE
9K3eMI/IApa 3/IeKTPOHHOIOo JOKyMeHTa Ha OyMa)KHOM HOCHUTe/le W 3aBepsieT ero
C UCMOJIb30BaHHEM  T1e4YaTH  MHOrOQyHKLMOHaNIbHOTO  LieHTpa IMpejoCTaB/eHHA
roCyAapCTBEHHBIX H MYHHULIMIAILHBIX YCIIYT;

5) BbljaeT [OKYMEHThbl 3asBUTEMO (MpPeACTaBHTeN0), MPU HeoOXQAMMOCTH
3anpallvBaeT y 3asgBuTeNdA (NpejcTaBUTeIs) MOAUCH 32 KaXKAbIA BbIJAHHBIHA JOKYMEHT;
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6) 3anpalnBaeT corjacve 3asBUTeNsl Ha y4acTHe B CMC-OMpOCe [/ OLIeHKU
KauecTBa MpeJ0CTaB/IeHHbIX yCJIyr MHOTO(QYHKI{MOHA/ILHBIM LIEHTPOM TPe0CTaB/IeHUs
TOCYAapCTBEHHBIX U MyHULIMMNA/BHBIX YCIYT.».

3)B mpuioxeHud Ne 3 (oBa «(Ha Onanke JlermaprameHTa BeTepHHApUHU
CBepa/0BCKOH 06/1aCTH)» UCKITHOUMUT;

4) npunoxxeHue Ne 4 ¥ 5 Npr3HaTh YTPAaTUBLIMMH CUITY.

2. Ony6/1MKOBaTh HACTOALHH IIpMKa3 Ha «Od¢HLMANLHOM HHTEPHET-TIopTase
npaBoBoM uHdopMaLi CBepa/I0BCKOM obacT» (Www.pravo.gove6.ru).

3. Pasamectuts HacTosilLMi npUKa3 Ha oduuMaibHOM cailTe [emapTtameHTa
BeTepuHapud CBepzyioBCKOW o6sactd B HMH(POPMaLHMOHHO-TETeKOMMYHHKALMOHHOM
cetd «MIHTEpHeT».

JnpekTop E.B. Tpywikun




