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IIPABHTEJILCTBO CBEPJUIOBCKOH OBJIACTH
VIIPABJIEHUE APXUBAMH CBEP/JIOBCKOH OBJIACTH

MPUKA3
1 27/10.2022 Ne 27-01-33/204 5

I ERarepunoypr

O0 yTBep/ieHHH AIMHHHCTPaTHBHOTO perjiaMeHTa npeaoCcTaB/IeHUsA
Ynpas/iennem apxuBamu CBep//10BCKo# 06/1aCTH roCyAapCTBeHHOM yCJAYyru
«IIpocTaB/IeHHe aNOCTH/IA Ha APXUBHBIX CNIPAaBKaX, apXHBHBIX BBIMHUCKAX H

APXHBHBIX KOIHUSAX, MOATOTOB/IEHHBIX F'OCY/JaPCTBEHHbIMH apXHBaMH

CBepp/10BCKO# 00/1aCTH, MYHHLMNIA/ILHBIMH apXHBaMH CBepanoBcKoM

06/1aCTH, MHBIMH OpraHaMH M OpPraHHM3aLHsAMM, PACIIO/I0KeHHbIMM Ha

TeppuTopuH CBepAN0OBCKOH 06/1aCTH, NOAIeKALMX BHIBO3Y 3a rpaHuLy»

B coorBeTcTBUHH ¢ DeepaibHbIMU 3aKOHAMH OT 22 okTs6pst 2004 rozga Ne 125-3
«Ob apxuBHOM Jene B Poccuiickoit Penepatiuu», ot 27 wmona 2010 roga Ne 210-®3
«O6 opraHM3aLMK NpeoCTaBIeH s FOCYAapCTBEHHbIX U MYHHLIMNIA/IbHBIX YCIyT», OT 28
Hoabps 2015 roma Ne330-03 «O NDOCTAB/IEHWHM  arlOCTWIA HAa POCCHHCKHUX
OGHLIMAILHBIX JOKYMEHTaX, NOAeKALLMX BbIBO3Y 3a TpeAesibl TeppuTopun Poccuickoi
Pefepalpnn», NocTaHoBeHHeM [TpaBUTe/LCTBa PocCHItCKOi ®epepauuu ot 30.05.2016
Ne 479 «O KOMIETeHTHBIX OpraHax, YMOIHOMOYEHHBIX HAa [IPOCTaB/IeHHe aroCTWIs
B Poccuiickoit @epepalinu», pacriopsokeHHem IIpaBurensctea Poccuiickoii deneparpu
oT 18.09.2019 Ne 2113-p, 3akoHoM CBepa/oBckoit obnactu o 25 mapra 2005 roaa
Ne5-03 «O6 apxuBHOM gene B CBepajoBCKOM ob1acTH», MOCTaHOBIEHHSAMHU
IlpaButenscTBa CBepA/ioBcKoM o6nactv ot 05.04.2016 Ne 237-ITIT «O6 YnpaeneHuu
apxuBaMH (CBepa/IOBCKOH 0bnactv» M or 17.10.2018 Ne 697-ITT «O paspaboTke u
YTBEPAICHHH  aIMUHHCTPATHBHBIX  PEr/IaMEeHTOB OCYLLECTB/IEHHsl TOCYAapCTBEHHOrO
KOHTPO/IA  (Hajg30pa) W aAMMHHCTPaTMBHbIX  pEr/TaMEHTOBR Npe0CTaB/IeHUs
rOCYAapPCTBEHHbIX YC/IYT»

INPUKA3BIBALO:

1. YTBepAHTL AMHHUCTPATHBHBIN perjamMeHT NpefjoCTaB/IeHHsl YTIpaB/eHHeM
apxurBamH CBepyloBCKOR 0ofacTH  rocyzapCTBeHHOM ycayru - «IlpocrasieHue
allioCTHAA Ha apXHBHBIX CMNpaBKaX, aDXMBHBIX BBLIMMCKAX H apXMBHBIX KOIMMAX,
TIOArOTOB/IEHHBIX  TOCYAapCTBEHHbIMH  apxuBamMH  CBepAJIOBCKOH  06iacTH,
MYHULIHNA/IbHBIMK  apXMBaMH  CBepa/IoBCKOH  06/1aCTH,  MHBIMH OpraHaMi
W OpPraHM3alHAMM, pacliO/loKeHHbIMH Ha TeppuTopud CBepanoBCKOH 06/1acTH,
NOAJIeXKALLMX BbIBO3Y 3a rPaHMLYy» (IpH/1araeTcs).

2. Hactosawmi npukas ony61MKoBaTh Ha «O¢dHUHANBHOM HHTepHeT-TopTa’e
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npasoBoH HHGopMauud CsepfnoBcKOH — o6yacTu» (www.pravo.govb6.ru) u

Pa3MecTHTh Ha OQHLMA/ILHOM caiiTe YnpasieHus apxuBamMu CBepa/I0BCKOH 06/1acTH
(www.uprarchives.midural.ru), a Takxe obuIHanbHOM caiiTe «AMUHUCTPATHBHAA
pedopma B CeepanoBckod o6nacTv» (www.ar.gove6.ru) B WH(OPMALIMOHHO-
Te/IeKOMMYHHUKALIMOHHON ceTH «VIHTepHeT».

3. KOHTPO/b 33 HCTONHEHWeM  HACTOAIEr0  [IPHKA3a  BO3OXKHTD
Ha 3aMeCTUTe/Isl HauyajlbHMKA YIpaBjeHUs apxvBamMH CBepA/TOBCKOM 061acT
C.C. Kuurruny.

HauanbHuK YripaBineHHs apxvBaMu

Caepz/10BCcKOM 0b1acTH P.C. Tapabopun




YTBEPXKXIEH

NPHKa30M YTIpaBJleHHsl apXUBaMH
Ceepp/10BCKOM 061aCcTH /
or_27.10:2022 No27-01-33/204
«O6 yTBepKaeHUH AJMHUHHCTPATHBHOIO
per/jlaMeHTa rpeAoCTaB/ieHHsI
Ynpasnienvem apxuBamu CBepn0BCKOH
00/1aCTH roCyjapCTBEHHON yCAYTH
«[IpocTraBieHHe anoCTH/Is Ha apXHUBHbBIX
CTNIpaBKaX, apXUBHBIX BBIMTHCKAX U
aPXMBHbIX KOTMSAX, MOATOTOBIEHHbBIX
roCyJapCTBeHHbIMH apXUBaMH
Ceepa/10BCKOM 06/1aCTH,
MYHMLHIA/JbHBIMU apXHUBaMH
CBep10BCKOM 06/1aCTH, UHBIMU
OpraHaMH U OpraHU3alLusiMH,
PacrojioKeHHbIMU Ha TePPUTOPHH
CBepa/10BCKOM 006/1aCTH, MO /1eXKallHUX
BbIBO3Y 3a FPaHHULLy»

AAMHHHCTPATHBHBIN periaMeHT

npejocTaB/jeHHs YnpaB/ieHHeM apxuBaMu CBepA/10BCKo# 00/1acTH
rocyjjapcTBeHHoH ycayru «IIpocraB/ieHue anocTH/isi HA APXMBHBIX CIIpaBKax,
APXHMBHbBIX BBINTHCKAX H aPXUBHbBIX KOMHAX, NOATOTOB/IEHHbIX
rocy/japCTBeHHbIMH apxuBaMHi CBepA/I0BCKOM 00/1aCTH, MyHHLIHIA/IbHBIMH
apxuBaMHi CBep/10BCKOH 00/1aCTH, HHBIMH OPraHaMH U OpraHHU3alMAMH,
pacno/io)keHHbIMH Ha TeppuTopuu CBepA/10BCKOM 06/1aCTH, NMOA/IeXALHX
BBIBO3Y 3a rPaHHLLY»

Pa3pen 1. O6uiue noj0)xKeHUs

1. AAMHHHUCTDaTHUBHbINA perjiaMeHT MpeJoCTaB/ieHUs] YTIpaB/IeHHeM apXHBaMH

Ceepa/IoBCKOW  obnact  (fanee —  YrnpaBjieHHe) TOCYAAPCTBEHHOH — YC/IYIH
«IlpocTaBieHHe anoOCTW/IS HA AapXWMBHBIX CIpaBKaX, apPXHBHbIX BBLIMMCKAax
M aDXHUBHBIX  KOIHSIX, MOArOTOBJIEHHBIX ~ [OCYJAapCTBEHHbIMM  apXHBaMH

CBepAnoBCcKOM 00/1aCTH, MyHMLMNA/NbHBIMM apxuBamMu CBepAjoBCKOH 06/1acTH,
WHBIMH OpraHaMM H OpraHu3alusiMM, pacrojIOKeHHbBIMH Ha TepPpPHUTOPUH
Csep/10BCKOH 00/1aCTH, MOAJIeXKallMX BbIBO3Y 3a rpaHHLy» (fanee — PernameHr)
yCTaHaB/MBaeT CTAHAApPT M TMOPSAOK IpeAoCcTaB/ieHUs YTIpaBjleHHWeM B npejenax
YCTAaHOBJIEHHLIX ITOJIHOMOYMH rOCY4apCTBEHHOM YC/YTH 10 NPOCTABEHUIO artOCTUJIS
Ha  apXMBHBIX  CMpaBKaX, apXWMBHbIX BBIMHMCKAX W  apXWUBHBIX  KOIMMSX,
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NIOArOTOB/IEHHBIX ~ FOCYJApCTBEHHBLIMHM  apxuBaMH  CBepaJioBCKOM  obaacTy,
MYHHLUMIIA/IEHBIMA ~ apXHBAaMH  MYHHLMIMA/BHBIX 00pa30BaHUH, DPacCroloKeHHbIX
Ha TeppuTopH CBepJyIOBCKOM 0061acTH (fajnee — roCyJapCTBEHHbIE apXHBbl M
MYyHHL{MIA/IbHbIe apXHBbI), UHBIMH OpPraHaMH M OPraHW3alMsMH, PacIo0KeHHbIMH
Ha TeppuTOpHK CBEpAJIOBCKOHN 06nacTH, noanexaliux BbIBO3Y 3a rpaHuLly (anee —
rocyAapCTBeHHas yc/iyra).

Kpyr 3asBurenei

2. F'ocyaapcTBeHHas ycayra npefoCTaB/sSeTCsl B OTHOLIEHHH (PU3HUEeCKHX MK
IOPHAMYECKUX /ML, 00OpaTHBIUMXCA B YTpaBjeHHe C 3alpoCcOoM O TpeoCTaB/eHHH
FOCY/JapCTBEHHOH YCAYTH TPOCTaB/leHWs arnoCTH/Is B MMCbMEHHOM WM YCTHOM
dopme (fanee — 3asgBUTE/H).

VHTepechbl 3asiBUTe/Isl, MOXKeT NpeACTABNATL MHOE ML, YIOAHOMOUEHHOe
3afBHTE/IEM B yCTaHOBJIEHHOM 3aKOHOJATe/NbCTBOM Poccukckod @egepauuu
nopsiAKe (Jajnee — NpeACTaBUTE/b 3asIBUTEIA).

TpeboBanus K nopsiiKy HHpOPMHPOBaHHUsA 0 NPefOCTaBIeHHH
roCyAapCTBeHHOH yC/IyrH

3. VHdopmupoBaHue  3asBuTesled 0  MOpAAKe  IIPeAOCTaBJIEHHs
roCyAapCTBeHHOH YC/IYTH OCYLIeCTB/SIETCS HENOCPeACTBEHHO TOCYJapCTBEHHbIMH
TPOKAAHCKUMH  CY)KALUUMH YTIDAB/IEHHWsl MPH JIMYHOM MpHEMe U 10 TeledoHy,
a TaKXKe yepe3 rocyAapcTBeHHoe OrokeTHoe yupexxaeHHe CBepjioBCKOM 061acTH
«MHOrOQYHKUHOHANbHBIA ~ LIEHTP  [PeAOCTaBNeHMS  TOCYAApPCTBEHHBIX U
MYHHLUIANBHBIX yCiyr» (fanee — M®LL) u ero dpunmans..

4. MIHdopMaLlus 0 MecTe HaXOxzJeHHs], rpadukax (pexxume) paboTbl, HOMepax
KOHTaKTHBIX Te/ne()OHOB, aJpecax 3/7eKTPOHHOH MOYTHI M OGHLMANBHOrO caiTa
Ynpas/eHus, HHOPMaLHsl O NOPsZKe NPejOCTaB/EHHS TOCYapCTBEHHON YCIyTH 1
yCAyr, KOTOPble SIB/ISIOTCS HEOOXOAMMBIMH 1 00513aTe/IbHBIMU /151 TIPe0CTaB/eHHs
rOCyJapCTBeHHOH  yC/Iyrd, pasMellleHa B  ¢efepaJbHON  roCyJapCTBeHHOM
MH(OPMALMOHHOH cHCTeMe «EJMHBIA MOPTa/l roCyAapCTBEHHBIX ¥ MYHHLIMNANbHBIX
ycayr (pyHKUMH)» (manee - EnuHb1MA noprarn)
(https://www.gosuslugi.ru/structure/6600000010000010313),  Ha oHLIHaNLHOM
caWTe YnpaBleHHs B MH(MOPMaLHMOHHO-Te/IeKOMMYHHKALIMOHHOH CeTH NuTtepHer
(https://uprarchives.midural.ru), Ha HHGOPMAaUMOHHBIX CTeHJax YmpaB/ieHus,
Ha opuLManbHOM cadte M®I (www.mfc66.ru), a Takxe NpeoCTaB/isieTcs
HETNOCPeACTBEHHO TIOCYJAPCTBEHHBIMH TPaXKJaHCKUMM CIYXXALUMMM  YTIpaB/IeHHs
NpH THYHOM TpHeMe, MO TesnedoHy.

5. OcHoBHBIMH TpebOBaHMAMM K HHGOPMHMPOBAHHIO 3asiBUTeNeH 0 nopsgke
MPeJoCTaB/IeHHss  TOCYAAPCTBEHHOH yCAyTH M YC/AYr, KOTOpble  SB/SIOTCS
HeOOXOAMMBIMH W 06s13aTe/IbHBIMH /1 NPeloCTaB/eH st FOCYAapCTBeHHOM YCIyTH,
SIBJIAFOTCA JOCTOBEPHOCTb NPEJOCTaB/IsieMON UH(MOPMaLMH, YeTKOCTb B U3/10)KeHHH
HH(OPMaLIMH, MOTHOTa HHPOPMUPOBaHHS.

6. I1pyn obwwennn c 3agBuTensmu (Mo TenedoHy MM IMUHO) FOCY4apCTBEHHbIE
FPaXJAHCKHe C/yXKallke YnpaBlieHWs [O/DKHbl KOPPEKTHO M BHHUMATe/bHO
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OTHOCHTBLCS K HUM, He YHH)Xast HX UeCTH U JOCTOMHCTBA. Y CTHOE HH(OPMHpOBaHHe
O nopsiike  NpeJoCTaB/IeHHst TOCYJApCTBEHHOW YCIYyrH [O/DKHO TPOBOAMTBHCS
C MCMO0JIb30BaHHEM O(GHILIMA/IBEHO-/€/I0BOTO CTHJISL peUH.
7. VIHpopmupoBaHue  3asBuTenell 0  mopsAKe  MpEAOCTAB/EHHS
FOCYAQPCTBEHHOM  YC/IYyTH MOXET OCYIIeCTBAATbCS C MCHO/Mb30BaHHEM CPEJCTB
aBTOMH(OPMHPOBAHHS,

Pa3gesn 2. CTaHjapT npejocTaB/ieHHst FOCYAAaPCTBEHHOMN yCayrH
HauMeHoBaHHe rocy1apcTBeHHON yc/iyru

8. HauMmeHoBaHHe rocygapcrBeHHOM ycnyru: «[lpocTaBsieHde anocTuns
Ha apXMBHBIX  CMpaBKax,  apXHMBHbIX  BbINHCKAaX W APXHBHBIX  KOIMSX,
NOArOTOB/IEHHBIX  rOCYyJapCTBeHHbIMH  apxuMBaMM  CBepA/NOBCKOH  067acTH,
MYHHULMNA/IbHBIMK - apxuBaMK  CBepa/oBCKOM  00/1aCTH, MHBIMH  OpraHaMM U
OpraHu3alMsMK, Dacno/IOKeHHBIMH Ha TeppHTOpHHM CBepA/oBCKOH 061acTy,
MOAJIeXalIUX BbIBO3Y 3a FPAHHULY».

HaumMeHoBaHHe opraHa, npejocTaB/sIOLLEro roCyAapCTBEHHYIO YCIyry

9. HaumeHosanue opraHa, MNpeaoCTaBsIOLIETO rOCyAapCTBEHHYIO YCAYTY:
Ynpaenenue apxuBamu CBepa/I0BCKOM 06/1acTH.

HaumenoBaHne opraHoB u opraHu3sauuii, o6paileHne B KOTOpPbIe He0GX0 MO
AJIsi IPe/l0CTaB/IeHUS FOCY/JapCTBEHHOH YC/IYTH

10. Tlpeaocrasnenne rocyapcTBeHHON YCIYTH OCYILECTB/SET YnpasneHue.
Pabory mno opranusauuu npegocTaBieHHs apXHBHON HHMOPMALMH OCYLLIeCTB/ISAIOT
FOCYAapCTBEHHbIE APXHMBbl M MYHWLMMNA/NbHBIE apXMBbl, TPH HAaIMYMH Y HUX
APXMBHBIX JOKYMEHTOB, HEODXOAMMBIX /17151 HCIIO/IHEHHS 3alPOCOB.

11. 3anperyaercs Tpe60BaTh OT 3asABMTE/A OCYIECTBNEHHs AEMCTBHIL, B TOM
UHCJle COrNIacOBaHHH, HEOOXOAMMBIX /ISl I10JIyUYeHHs TOCYJapCTBEHHOM YyCIyTH U
CBA3aHHBIX C OOpallleHHeM B MHble TOCYZapCTBEHHblE OpraHbl M OpraHH3aluH,
3d HCKMOYEHHEM T10/IyYeHHA YC/IYT W MOJyueHHsl JOKYMEHTOB M HMH(pOpMaLUH,
NPeAOCTAB/IAEMbIX B De3y/lbTaTe [MPEJOCTaB/AeHUsI TaKWUX YC/Iyr, BK/INUEHHbIX
B IepeueHb yCayr, KOTOpble SBJISAIOTCS HeOOXOAMMBIMH M 00s3aTe/bHbIMU
A1 TIPEIOCTAB/IEHUA  TOCYAAPCTBEHHBIX YCAYT, YTBEP)XKAEHHbIH OCTAHOB/IEHUEM
I[IpaButenncTBa CBepA/10BCKOH obnactu ot 14.09.2011 Ne 1211-TIIT
«O6 yrBepxxaenuu IlepeuHst ycayr, KoTopble SB/SIOTCA HeOOXOAUMBIMH U
06s3arenbHbBIMU AJ1s1 NpeaoCTaBIeHHs UCTIO/THUTe/IbHbIMH OpraHamu
rocy/lapcTBeHHOH BjlacTH  CBepAJIOBCKOM 06/1aCTH  roCyapCTBEHHBIX yCAyr H
NPeOCTaB/IAOTCA  OpraHW3alUMsMH M yINOJHOMOYEHHbIMH B  COOTBETCTBHH
C 3aKOHOAATeNbCTBOM  Poccuiickod  ®ejepallid  9KCIIEPTaMH,  YYaCTBYOLUMH
B [IPEAOCTAB/IEHMH TOCYAApPCTBEHHBIX yciyr, U Ilopsaka onpejeneHus pasmepa
TJIaThl 3a OKd3aHHe yC/yr, KOTOphIe SBSKOTCA HeoOXOAUMBIMU U 00si3aTebHBIMH
AN TIPENOCTAB/IEHUs  MCMOJIHUTE/IbHBIMM - OPraHaMHM TOCYAapCTBEHHOM B/IACTH
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CBepA/IoBCKOH 06/1aCTH rOCYAapCTBEHHbBIX YCYD».

OnucaHue pesybTaTa npeocTaB/ieHHs FOCYJapCTBEHHON yCIyrH

12. Pe3ynpTaToM npeAoCTaBleHHUsI TOCYAapCTBEHHOH YCIYTH SIBJISIOTCS:

NpoCTaB/eHHe arnoCTH/IsI Ha apXWMBHOW CIIpaBKe, apXWBHOW BBLIMHCKe WIH
aPXHUBHOU KOITHH;

OTKa3 B TPOCTAaB/IEHHH arlOCTHIIA Ha apXHBHOM CIpaBKe, apXUBHOH BBIMTHCKe
W/ @QpXUBHOH KOIIHH.

Cpox npeaocTaB/ieHus rocyJapcTBeHHOH YC/TIYTH, B TOM YHC/Ie C yYeToM
Heo6X0uMOCTH 06pallleHHs B OPraHU3aLMH, y4acTBYIOLIHe B IPeA0CTaB/IeHHH
rocyapCTBEeHHOH YC/IyTH, CDOK IPHOCTAHOB,/ICHHS NPe/j0CTaB/IeHHs
roCyAapCTBeHHOH YC/TyTH B CJIy4ae, €C/11 BO3MOXKHOCTh NPHOCTAHOB/IeHHUS
npejycMoTpeHa 3aKoHoAaTebcTBoM PoccHiickoit @eaepauuu u
3aKOHOAaTe/IbcTBOM CBep//I0BCKO# 06/1aCTH, CPOK BbIAUH (HANPaB/IeHHsl)
AOKYMEHTOB, ABJISIIOLLMUXCS Pe3y/IbTaTOM Mpe/0CTaB/IeHUsI [OCYAaPCTBEHHOM

yCIyTH

13. Cpok npejocTaB/ieHHsi TOCYAapCTBEHHOH YC/IYTH B C/lydae OTCYTCTBHS
HeoOX0AUMOCTH HcTpe6oBaHMs 0Bpaslia MOANMCH U MOATBEP)KAEHHS TTOJTHOMOYHE
HaIpaBO  MOAMMCH  KOHKDETHOIO  JO/DKHOCTHOIO  JIMLA,  IOAINHCABLIEro
NpeACTaB/leHHbIH  HA  MpPOCTaB/eHHe  anocTHAs  OGULMANbHBIA  [JOKYMeHT,
1 (nnv) ucrpeboBanus o6pasiia OTTHCKA MeYaTH OpraHM3aliM, OT KOTOPOH MCXOLUT
O(HULHABHBIA  JOKYMEHT, He 0/DKeH TMpeBblllaTh 5 paboudx JHell co  AHs
perucTpalyy B YIpaB/eHHH 3ampoca 3asBUTe/Is.

14. Cpok  1npeioCTaBjeHMsi — OCyHapCTBEHHOM  yCIyrM B Cayyae
HeobxoAMMOCTH HcTpe6GoBaHHs 06pasla MOAMMCH U MOATBEPKAEHHS TOTHOMOUMI
Ha MpaBO  TNOANMHCH  KOHKDETHOIO  JO/DKHOCTHOIO — JMLA, IIOANMCABLLEro
NpeACTaB/IeHHbIA Ha NPOCTaB/leHHe anoCTHAS OQULMA/IbHBIM JOKYMEHT, M (M/M)
ucrpeboBanus ofpaslia OTTHCKA [euaTH OpraHW3alMM, OT KOTOPOH HCXOIWT
odULMaNbHBIA JIOKYMEHT, He [J0/DKeH npeBbliaTe 30 pabouux aHel co  aHs
PEerucTpauMu B YTpaB/IeHHH 3arpoca 3asiBUTeIs O [IPOCTABIeHHH aroCTHIA.

15. 3anpocel, mocTynMBlMe B YmpaBieHue uyepes ML, MCNOHAIOTCA
B TeueHHe 5 paboumx AHel CO AHS UX PEruCTpaLMy B YTIpaB/IeHHH.

16.  IlpuocraHoBneHHe  TNpeAOCTaB/ieHWs  [OCYAAPCTBEHHOM  yCAyrH
He rpejyCMOTPEHO.

17. Bblpaua  (HanpaBreHHMe) — [OKYMEHTOB,  SIBJMIOIUMXCS  pe3y/bTaTOM
MNpeOCTaB/IeHUA TOCYAAPCTBEHHOW YCIYyTH OCYLLECTB/SETCS B IIpeJe/nax CPOKOB
YCTaHOB/IEHHBIX MYHKTaMH 13 1 14 HacTosiero PersameHTa.

He nosyuenHble 3asBMTesleM anoCTWIMPOBAaHHBIE OGMULMANbLHBIE JIOKYMEHTB
T0 UCTEUEHHH 2-X MeCALIeB CO /JHS WCTeUYeHHs CPOKOB OKa3aHHs TIOCYAapCTBEHHOH
YCJIyTH B MOPsi/IKe [e/I0TPOM3BOACTBA CTIMCHIBAKOTCA B /1€/10.

HopmaTHnBHble npaBoBble aKThl, pery/IMpyiollue npejocTaB/eHHe
rocyjapCTBeHHOH YC/IyrH



18.  IlepeyeHr  HOPMATMBHBIX  MPABOBBIX  aKTOB,  PETYIHPYIOLLHX
MpeAoCTaB/eHHe rOCYAApCTBEHHOM  YC/AYrM, C  yKa3aHHeM MX  pPeKBH3WTOB
H MCTOYHMKOB OQHLHaAbHOro ony6/MKOBAaHMA pa3sMellileH Ha EjguHOM mnoprase
(https://www.gosuslugi.ru/structure/6600000010000010313), B peruoHaILHON
MH(OPMALIMOHHOH CHCTeMe «PeecTp rocyiapCTBEHHBIX W MYHMLMMANBHBIX YCIYT
(pynkumit) Ceepanosckol obnactv», Ha odHLMaNTLHOM —caiiTe YnpaBneHus
B HH(OPMALIHOHHO-Te/IeKOMMYHHKALIMOHHOH ceTH VHTeprer (https://uprarchives.mi
dural.ru/).

HcuepnbiBaiomyH nepeyeHb JOKyMEHTOB, HE06X0UMBIX B COOTBeTCTBHH
C 3aKOHO/1aTe/IbcTBOM Poccuiickoil deaepalii ¥ 3aK0HO/JaTe/IbCTBOM
Caep/u10BCKOH 00/1aCTH /151 NpeiocTaB/IeHHs! FOCYAAPCTBEHHON YCTyTH H YOIV,
KOTOpble AB/IAKTCH He00X0AUMBIMH 1 00513aTe/IbHLIMH /1A NPe0CTaB/IeHHs!
roCyapCTBEHHOH yC/TYTH, MOJIeXKalMX NPeJCTaB/IeHHIO0 3asiBUTe/1eM, CrIocobbl HX
no/Ty"4eHHs 3asiBUTE/IEM, B TOM YHKC/Ie B 3/IEKTPOHHO#H opMe, NOPAROK HX
npe/jcTaB/IeHHs

19. B uessx nojy4yeHus rocydapCTBEHHOH YC/AYIH 3asABUTeNb NpeACTaB/sieT
B YnpasneHue nix B ML 3anpoc o npesocTaB/ieHHH roCyapCTBeHHOM YCAYTH.

20. [lns nojyyeHHst rocyJapCTBeHHOH YC/Iyr 3asBUTENEM MNpeACTaBASAIOTCS
criefyroLide JOKYMeHThI:

NMUCbMEHHBIH  3aNpOC O MpefOCTaBIEHHH T[OCY[AaPCTBEHHOM  yCIyru
(mpunoxenre Ne 1 K HacTosilleMy PernaMeHTy) B IIOA/IMHHOM 9K3€MILISIPE;

AOKYMEHT, YJOCTOBEPAIOLMH JMYHOCTb 3asiBUTeNst (MPU NpejoCTaBleHHH
aPXHMBHBIX CMPABOK, aPXMBHBIX BBIMHWCOK WM/IM apXMBHBIX KOMMH JIMUHO 3asBUTE/IEM),
mib0 KOmMsl JOKYMEHTa, VAOCTOBEPSIOLIEro JIMYHOCTb 3asiBUTENS, 3aBepeHHast
HOTAapHa/lbHO B YCTAHOBJIEHHOM [Opsifke (IPH HamnpaB/eHWW KOMWH apXUBHLIX
CrpaBOK, aPXMUBHBIX BbIMHCOK /M apXHUBHBIX KOIMUH M0 NouTe);

AOBEPEHHOCTb,  O(OpPM/eHHas B  YCTAaHOB/JEHHOM  3aKOHOJATeNLCTBOM
Poccuiickon degepanuu ropsiake (4151 npeacTaBUTes 3asiBUTENS);

NoA/e)Kawass BbIBO3y 3a IpaHMLy apXWBHas CIpaBKa, ApXHWBHAas BBIITHCKA,
apXHUBHasi KOIus, MOATOTOB/IEHHAs rocyjapCTBeHHbIMH apXHUBaMH,
MYHHLIMNAJBHBIMA ~ apXMBaMH,  WHBIMM  OpraHaMd U OpraHM3aLHsiMH,
pacronokeHHbIMM ~ Ha  TeppuHTOpMH  CBepA/ioBCKOH  00/1aCTH,  KOTOpbIM
HOPMAaTHBHBIMH TIDaBOBbIMH akTaMu Poccuiickoit Pefepalydu He MpegoCcTaB/eHO
MpaBO NPOCTAB/IEHUS arlOCTUIS.

B kauecTse  JOKYMEHTa  y/JOCTOBEPSIOIIEr0  JMYHOCTb  3asiBUTE/Is
Npef0oCTaBSKOTCA:

NacnopT rpaxaaHuiHa Poccuiickon Pegepauuu - i rpaxiad Poccuiickoit
degepaluy;

nacriopT MHOCTPAHHOrO TpaXKJaHWHa AMO0 MHON JOKYMEHT, YCTaHOB/IEHHBIH
deAepanbHbIM 3aKOHOM WM MPU3HABAEMBIH B COOTBETCTBMM C MeXAYHapOAHBIM
AoroBopoM Poccuiickor Pefepalu B KauecTBe AOKYMEHTa, YOCTOBEPAOLLEro
JIMYHOCTb MHOCTPAHHOIO IPAXKAAHUHA, - /151 HHOCTPAHHbIX TPaXKaH;

AOKYMEHT, BbIJaHHBIA HWHOCTPAHHbIM T[OCYJAapCTBOM M  TIpU3HaBaeMbIH
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B COOTBETCTBHH C MEXYHAapOAHbIM A0roBopoM Poccuiickoit dezepaluy B KauecTse
AOKYMEHTa, y/OCTOBEPSAIOIIEro /MYHOCTb /MLa 0e3 TIpaKAaHCTBa, paspelleHHe
Ha BpEMEHHO€e TMPOXXMBAaHHE, BHJ Ha JKUTENbCTBO JIMOO UHblE [JOKYMEHTBI,
NpeJyCMOTPeHHble (efepanbHbIM 3aKOHOM MM NPU3HAaBaeMble B COOTBETCTBMH
C MeXAYHapOAHbIM Jl0roBopoM Poccuiickor Pepepalyn B KayeCcTBe AOKYMEHTOB,
YAOCTOBEPSIIOLIMX JIWUHOCT JIHLIa €3 rpaXaHCTBa, - A/isl 1ML 6e3 rpakjaHCTBa.

K o¢uUHanLHOMY [OKYMEHTY OpraHu3aluud (KpOMe TrOCyJapCTBEHHBIX M
MYHHLHNAAbHbIX apXUBOB) IpU/ararTcs 06pasiibl MOJNHCEH C MOATBEPXKIEHHEM
II0JIHOMOYHM Ha MPaBO IMOANMCH KOHKDPETHOrO [JO/DKHOCTHOTO JIML[A OpraHW3alUH,
a Takxe obpaszell rnevyaT.

21. IoOKyMeHTbI, TIpeACTaB/seMble [/l TIPOCTaB/IeHHS arloCTH/ISA, AOJIKHBI
COAep>KaTb PEKBH3HThI, Ha/IMUHMEe KOTOPbIX COIJIAaCHO 3aKOHOAATEe/NbCTBY Poccuiickoi
defiepauny ABsA€TCA 00s13aTeIbHBIM (HOMED, JaTa, MOATHCh, 1IeYaTh).

HOKYMEHTBI, NpeAcCTaBiasieMble A NMPOCTAB/IEHUS arlOCTHIS, AO0/KHbI OBbITh
MCTI0/IHeHb! YeTKO, MOJAIHCH JO/KHOCTHBIX JIL M OTTUCKM MevyaTH, CcoAepKaluecs
Ha J[IOKYMEHTax, TMpeJCTaB/eHHbIX Ha [pOCTaB/leHHe arioCTHAS, [JO/KHbI ObITh
OTYeT/IMBbIMH.

B apxXuBHOH cripaBke, 06beM KOTOPOH TPEBbIILAET OJHH JIMCT, TUCThI JO/IKHBI
ObITh  MpOLUMTHI, MNPOHYMEepOBaHbl W CKperjieHbl TrepBOBOM  MeuaTtbio  (Ans
roCyJapCTBeHHbIX ~ OpPraHOB M OpPraHoB ~ MECTHOTO  CaMOYIIpaB/IeHHs,
FOCYAapCTBEHHBIX U MYHHULIMIIA/IbHBIX APXHBOB), /1M MeUaThiO OpPraHU3aLuy.

AYTEHTHYHOCTb BbIJAHHBIX T10 3alIPOCaM apXUBHbIX BBIMIHCOK YA0CTOBEPSeTCS
NOATNUCBIO  DYKOBOJWTE/II  OpraHa, OpraHu3aldd WIH  YTIOJTHOMOUYEHHOro
AOJDKHOCTHOTO JIMLIA ¥ repOOBOH MeyaThio MK NeyaThio OpraHHu3aLiyH.

22. 3ampoc M [JOKyMeHTbl, HeoOXOAMMBIE /1 [IPeAOCTaB/IeHHs
rOCyJapCTBEHHOH YC/AYrH, YKa3aHHble B mnyHKTe 20 Hacroswero PerjgaMeHTa,
NpPeACTaBAAIOTCA B YIpaBjeHHe TMOCPeACTBOM JIMYHOTO OOpalleHHUst 3asgBUTes,
MOYTOBOrO OTIIpaB/eHuUs, yepe3 MPII,

HcyepnbiBarollui nepeyeHb A0KYMEHTOB, HE00X0UMBbIX B COOTBEeTCTBUHU
€ 3aK0HO/jaTe/IbcTBOM Poccuiickoit Dejiepaliii H 3aK0OHOJATe/TbCTBOM
CBepa/10BCKO# 06/1aCTH /1St NPeAOCTaB/IeHHs1 FOCYAAPCTBEHHOM YCUIYTH, KOTOpbIe
HaxoJATCA B PaclopsDKeHHH rocy/JapCTBeHHbIX 0PraHoB, 0PraHoB MeCTHOIO
CaMOYTIPAB/IEeHHA U HHbIX OPraHOB, yYaCTBYIOLIMX B NPeJOCTAB/IeHHH
roCyAapCTBeHHbIX YC/IYT, H KOTOpbIe 3asiBUTe/Ib BIPaBe NPeACTaBUTh, a TAKXKe
Cnoco0bl X MO/TyYeHHs 3asBUTE/TAMH, B TOM YHC/IE B 3/IEKTPOHHOM (hopMme,
NOPAJOK HX NMpe/CTaB/IeHUsI

23. HokymeHTaMH  (CBeJleHUSIMH), HEODXOAMMBIMH B COOTBETCTBUH C
3aKOHOAATeNbCTBOM  Poccuiickon Pefepaliii M 3aKoHOzaTebCTBOM  CBepA/IOBCKOM
obnacTy 19 MpeAOCTaB/IeHHsI OCYJAPCTBEHHOM yCIyrH, KOTOpble HaXOASTCS
B PaCriopsDKeHUH TOCYAApPCTBEHHBIX OPraHoB, OPraHOB MECTHOrO CaMOYIIPaB/IEHUS W
MHbIX OpraHoB, Y4acCTBYIOLIMX B IPeAOCTAB/I€HHH [OCYJAPCTBEHHbLIX YC/IYT, SIBASIOTCS
cBefleHHst  (MHopmaLus) o6  yriaTe  3asBUTENIeM  [OCY[apCTBEHHOM  TOLUIMHBI
3a NpeAloCTaB/IeHHe TOCYAapPCTBEHHOW YCAyrH, coepxkailuecs B ["ocyaapcTBeHHOMH
MH(POPMALIMOHHOM CUCTeMe O rOCY1apCTBEHHbIX W MYHHLMIANbHbIX TIJ1aTeXXax.
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3asiBUTe/b  BIpaBe MDeACTaBMTL 110 COOCTBEHHON WMHHLMATHBE JIOKYMEHT,
MIOATBePXKAAIOLIMKM  YIUIaTy  TOCYJAPCTBEHHOH TOUUTMHBI 33  MpefoCTaBeHHe
rOCYAapCTBEHHOH YC/yTH.
HenpejcraBneHye 3asBUTeNIeM YKa3aHHOIO JOKYMEHTa He SIB/ISIeTCS OCHOBAHUEM
JJ1s1 OTKa3a 3asBUTeTI0 B NPE/JOCTABEHHH YCITYTH.

YkazaHue Ha 3anpet TpeGoBaTh OT 3asiBHTe/Is IPeCTAB/ICHUs A0KYMEHTOB,
MH(OpMaLHH H/IH OCYLIECTB/IEHHSA AeHCTBHIA

24. 3anpewaercsi TpebOBATL OT 3asBUTEJI:

NpejCTaB/leHHss  JOKYMEHTOB M HH(ODMALMM, OTCYTCTBHEe U (M)
He/ZI0CTOBEPHOCTb KOTOPbIX HE YKa3bIBa/IMCh NPH TNePBOHA4YalbHOM OTKa3e B rpHeme
AOKYyMEHTOB, HEOOXOAWUMBIX A/ NpeloCTaB/leHHUs TOCYAApCTBEHHOI ycayry, ubo
B [IPe/JOCTaB/JIeHUH TOCYAAPCTBEHHOH yC/IyrH, 3a HCKJIIOUEHHEM C/IEAYIOLUMX
C/y4aes:

M3MeHeHHe TpeOOBaHWM HODMATHBHBIX IPABOBBIX aKTOB, KAaCaIOLIMXCS
NpeA0CTaB/IeHHs TOCYAaPCTBEHHOM yC/IYTH, NOC/Ie NepBOHAaua/IbHOM Mojaun 3anpoca
O Npe/oCTaB/leHHH rOCYJapCTBEHHON YCYTH;

Ha/M4ie OIMOOK B 3ampoce O NpejOCTABNEHHH FOCYAApPCTBEHHOH yCIyru u
AOKYMEHTAX, TIOJAHHBIX 3afBUTE/eM IIOC/e MepBOHAYaJbHOIO OTKa3a B IIpHeMe
AOKYMEHTOB, HEOOXOAMMBIX A/s MPeJOCTaBlIeHHs rOCyAapCTBEHHOM ycayru, nubo
B IIPeA0CTaB/IEHHH [OCYAAPCTBEHHOH YCIYTH M He BK/IIOUEHHBIX B TMpPe/CTaB1eHHbIH
paHee KOMIUIEKT JOKYMEHTOB;

MCTeYeHHe CPOKa JIeHCTBUS AOKYMEHTOB M/IM M3MeHeHHe WHPOPMaLMH 110c/e
[IEPBOHAYA/IPHOTO  OTKa3a B  IIpDHEME  JIOKYMEHTOB, HeOOXOAWUMBIX  [JIsi
NpeAOCTaB/eHHA  roCy/japCTBEHHOH  ycayrd, Jubo B IpejocTaBfieHHH
rOCY/lapCTBEHHOH yC/YTH;

BbIAAB/IEHHE  NOKyMEHTa/bHO  TMOATBEPXKAEHHOro  ¢akra  (NPHU3HAKOB)
OLIMOOYHOIO MK MPOTHBOMNPABHOrO AeHCTBUsA (Ge34eiiCTBHS) AOMKHOCTHOrO n4ua
OpraHa, — MpeioCTaB/IAOUIero  rOCYAapCTBEHHYX  YCAYry, TrOCYJapCTBEHHOrO
FPOXAAHCKOrO CJIy>Kalllero oprada, npeA0CTaB/IAOLIEr0 rocyapCTBEHHYIO YCyTy,
pabothuka M®L] npu nepBoHauaAbHOM OTKa3e B npyueMe  1OKYMEHTOB,
HeODXOAMMBIX A [PefoCTaB/IeHHs rOCyAapCTBEHHOM  ycayrd,  aubo
B [IPEAOCTAB/IEHUH TOCYAaPCTBEHHOH yCIyrH. B aHHOM c/lyuae B MMCbMEHHOM BUze
3d TMIOANHCEIO PYKOBOAMTE/IA OPraHa, NMpeA0CTaB/AKIIEro rocyapCTBEHHYIO yCayTy,
pykosoauTenss MLl rnpu neppBoHauabHOM OTKase B TpHeMe JIOKYMEHTOB,
HeOOXOAUMBIX /1St IPeOCTaBAeHHUS rOCYyJapCTBeHHOH  YC/IYyIH,  3asBHUTe/b
yBefiomnsercss 00  yKasaHHOM (akTe, a TaKKe MPHUHOCATCS  H3BHHEHUs
3a 0CTaB/IEHHbIe HeyJ00CTBa;

NpEACTAB/I€HNA NJOKYMEHTOB, MOATBEP)KAAOLIHX BHECEHUE 3asiBUTe/IeM I1aThl
3a rpeJloCTaB/IeHHe roCyJapCTBEeHHOH YCIyTH;

MpeAOCTaB/IeH|sT Ha OYMaXHOM HOCHTe/le JOKYMEHTOB WM MH(OpMaLH,
3/1eKTPOHHbIE 00pa3bl KOTOPBIX paHee GbUIM 3aBepeHbl B COOTBETCTBHM C MYHKTOM
7.2 yact¥ 1 ctaten 16 degepanbHoro 3akona ot 27 urons 2010 roga Ne 210-®3
«Ob opraHu3auuM npesoCcTaBlAeHuUs FOCYAApPCTBEHHBLIX W MYHMLIMIABHBIX YCAYD»,
3a HCK/IIOYEHHEM C/lyyaeB, eC/1Id HaHeceHHe OTMEeTOK Ha TaKue JO0KYMEeHThI JH60
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HX U3bATHE AB/AETCS HEOOXOAMMBIM YCIOBHEM IpeAoCTaB/IeHUs roCy/japCTBeHHOH
WM MYHHLHNAIBHOH YCIYTH, M MHBIX CIyuaeB, YCTAHOBJIEHHBIX (elepanbHbIMH
3a8KOHaMH.

Ilpy npesioCTaBNeHUH FOCYAPCTBEHHOM YCIYTH 3ampelLaeTcs:

OTKasblBaTb B [IpHeMe 3anpoCa M HHBIX JAOKYMEHTOB, HeoOX0AHMBbIX
A4 TIDEJOCTAB/IEHHsT  TOCYAApCTBEHHOH YC/IyrW, B C/yyae, €C/IM 3anpoc W
AOKYMEHTbI, HeODXO/HMBIe /17151 IPe/IOCTaB/IeHHs! TOCYAAPCTBEHHON YCIyTH, 0AaHb!
B COOTBETCTBMM C HHpoOpMauMell o0 cpokax M MOpSAKe MpejoCTaB/eHUs
TOCYAApCTBEHHOH  yc/1yrd, —onybnmkoBaHHOH Ha Eaudom  noprane  u6o
Ha O(HLHA/ILHOM CcaliTe YripaBiieHus apxuBaMu CBep/IOBCKOMH 06/1acTy;

OTKa3blBaTb B NpPeAOCTaB/IeHHH T[OCYAApCTBEHHOM YC/Iyrd B Ciyuae, eciu
3arpoc. ¥ JAOKYyMEHTBbI, HeODXOduMble /1 TpejOCTaB/leHUs TOCYAApCTBEHHOM
yClyrd, TOAAHBI B COOTBETCTBMM ¢ HHpOpPMauMell o0 cpokax | nopsike
NpEeAOCTaB/IEHHs TOCYJaDCTBEHHOH YC/IyrH, onybiHKoBaHHOH Ha EjguHOM noprane
160 Ha oHLMaTBHOM CaliTe YTpaB/eHHsI.

HcuepnbiBaroLiuii nepeyeHs 0CHOBAHHIA IS 0TKa3a B IIPHeMe JJ0KYMEHTOB,
Heo0X0/MMBbIX /i1 ITPeOCTaB/IeHHs [OCY1apCTBEHHOH YC/IyrH

25. OCHOBaHWAMM /11 OTKa3a B MpHeme 3anpoca H JOKyMEHTOB, HeoOX0ANMBIX
AJ1A TIpeA0CTaB/IEHUsI FOCYJAPCTBEHHOM YC/IYTH, SIB/ISFOTCS:

HETIpaBH/IbHOE  3allO/IHeHHe 3arIpoca, YKa3aHHOro B MyHKTe 20 HaCTOSILLero
PerjiameHTa WIH OTCYTCTBHe B 3ampoce JJaHHbIX, YKa3aHHBIX B nyHKTe 20 HaCTosLIero
Pernamenra;

TIpEACTaBlIeHHe  HEMOJIHOIO ~ KOMIUIEKTa  JJOKYMEHTOB,  IpPeAYCMOTPEHHBIX
nyHkramu 20 Hacrosilero PernameHra;

3dlO/IHEHHME  3aM1pOCa, yKasaHHOro B rmnyHKTe 20 HacTtosuuero PernameHra,
Hepa3dOPUMBEIM, He MOJAOLLMMCS MPOUTEHHEO [IOUEPKOM.

HcueprnibiBaloumii nepeyeHsL 0CHOBaHHIA /151 IPHOCTAHOB,IEHUS
H/IM 0TKa3a B NPe/{0CTaB/IeHHH roCyapCTBeHHOH YCIyTH

26. OCHOBaHHs /151 TPHOCTAHOB/IEHHS TIPeOCTAB/IEHHS rOCYyapCTBEHHOH YCI/IYTH
OTCYTCTBYHOT.

B npefocTaBieHHH rocy4apCTBEHHOM YCIYTH OTKA3bIBAETCH eC/TH:

MOANHCE, rMedaTb, CBeJEHMS O MOJHOMOUMAX  [JOJDKHOCTHOIO ML,
TOAMKCABILIEr0 apXWBHYIO CIIPaBKy, apXWBHYIO BBIITUCKY, apXMBHYIO KOITHIO, He
COOTBETCTBYIOT 0Opa3LiaM U CBEJeHHAM, UMEIOLUMCS B pacrnopsyKeHuy YripaBiaeHus
WK TIONydeHHBIM B pe3y/bTaTe 3arnpoca O MpeA0CTaB/AeHHH COOTBETCTBYIOLLEH
MH(QOPMaLMH HanpaB/eHHOM YrpaB/jeHHeM B ajpec /MUa, BbIAABLUEIO apXUBHYIO
CIIPaBKY, aDXMBHYIO BBIMHCKY, aDXUBHYIO KOITHIO;

dPXHBHAd CIpaBK4, apXHBHas BBbIIMCKA, AapXMBHasg KOMMsl HanpaBiseTcs
BTOCYAapCTBO, He MNojnuvcasilee W (MAM) He paTHdULMpoBaBiuee KOHBEHLMIO,
OTMEHAILYI0  TpeDOBaHHe JleralM3ald HMHOCTPAHHBIX ApPXHMBHBIX CNPaBOK,
dPXHBHbIX BBIHCOK H/IM apXHBHbIX KONHH OT 5 oKTs1bps 1961 roga;

dPXHBHaA CTIPABKaA, apXHMBHAs BbINMCKA, apXMBHasl KOMMs Tpe/iHa3HayeHbl /1
NIPpEACTaB/IeHHst B roCyLapcTBe, C KOTOpeIM Poccuiickod degepauuelt 3akiouen
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AOrOBOp (COrJIAlLEHHE), OTMeHANIMI TpeGoBaHue /OO0r0 BHAA Jeranau3aLu
[IOKYMEHTOB

dpXMBHasAd CrpaBKa, apXWBHAas BbINHCKA, apxXWBHAasi KOMHS He MOJIeXHUT
HalpaB/IeHUIO WK BbIBO3Y 3a rpaHMLy B cooTBeTCTBHU C 3akoHOM CCCP ot 24 uroHs
1991 ropa Ne 2261-1 «O rmnopsiike BbIBO3a, MEPECHUIKM M MCTPeGOBAHMA JIMUHBIX
AOKYMEHTOB COBETCKMX M HMHOCTPAHHBIX IpakAaH W /My 6e3 rpaxiaHcTea w3 CCCP
3a rpaHuLly»;

ApXMBHas CNpaBKa, ApXWBHAas BBIMMCKA, aDXUBHAA KOMUs MO/IeXKAT HarpaBaeHHIo
WIM BbIBO3y B MWHOCTPaHHOE TIOCYAapCcTBO, C KOTOpbIM Poccuiickas ®enepauus
3aKJIFO4M/1a JOTOBOP O MPABOBOM MOMOLLM U MPABOBbIX OTHOLIEHHSX M0 IPasKIaHCKHM,
CEMEHHbIM 1 YTOJIOBHBIM [le/laM, a Takoke B roCyAapcTBo — yyacTHUK CHI, moanucasiiee
CornaiieHde O NpuMHUMNAX M (GopMax B3aUMOJAEHCTBHs B 00/aCTH MCIIO/b30BAHHMS
apXMBHOH MH(GODMaLMM, WIM C KOTODbIM HMEIOTCS [JBYCTOPOHHHME COr/IALIEHHS
O COTPYAHHUYECTBe, C/1e40BaTe/IbHO, He TpebyeT NPOCTaB/IeHHS arlOCTHIIS,

3aABMTE/Ib He YIUIAaTW/ TOCY[ApCTBEHHYH T[IOLUIMHY 3a IPOCTaB/eHHe
aroCTHJIA.

Cpok mpHHsiTHsi pelleHds o6 OTKase B MpeJOCTaBJIE€HHH TOCYAapCTBEHHOM
YC/IyTH He J0/DKeH MpeBbIaTh 5 pabounx AHeH co AHSA perucTpauuy B YIpaBieHUH
3arpoca 3asgBUTe/Isl.

IlepeueHb yc/1yr, KOTOPbIE SIB/ISAIOTCA HEOGXOAUMBIMH H 00A3aTeILHBIMU

AJ1s1 IPEAO0CTaB/IeHUs FOCYAaPCTBEHHOH YC/IYTH, B TOM YHC/Ie CBeJeHHs 0

AOKyMeHTe (J0KyMeHTax), Bb1JaBaeMoM (BbIAaBaeMbIX) OpraHH3aLMsIMH,
y4acTBYHLMMH B NPeJ0CTaB/IeHHH roCyapCTBEHHOH YCIyTH

27.Ycnyry,  KOTOpble  SIBASIOTCS  HEOOXOAMMBIMH M 00s3aTe/IbHbIMH
AJ1s IpeJOCTaB/IeHHS] TOCYAAPCTBEHHON YCAYTH B COOTBETCTBHM C [NOCTAHOB/IEHHEM
IlpaBurensctBa  CBepanoBckoit  obnact ot 14.09.2011 Ne  1211-IIIT
«O6 yrBepxxenuu  IlepeuHst yciyr, KOTOpble SBSIOTCA HEOOXOAMMBIMH
06s13aTeIbHBIMH AJ1s1 NpeaoCTaB/IeHUs HCIIO0/IHATE/IbHBIMH OpraHamu
rocyAapCTBeHHOH BjlacTH  CBep//IOBCKOM 06/1aCTH [OCYAapCTBeHHBIX YCAYT M
NPeoCTaB/IAOTCA  OpraHW3alMAMM W YIOJHOMOYEHHBIMH B COOTBETCTBUM
C 3aKOHOJAaTe/IbCTBOM ~ Poccuidckoi  Pefepauny  3KCMepTamy,  y4yacTBYHOLMMH
B IIp€JOCTaB/IEHHH TOCYAapCTBeHHBbIX yciayr, U Ilopsaka orpeneneHuss pa3smepa
[/1aThbl 3@ OKa3aHHWe YCJYI, KOTOpble ABAAKTCS HeOOXOAUMBIMH U 00s3aTeNbHbLIMU
A1l NPeA0CTaBNEHHUA HCIOIHHUTE/IbHBIMM  OpPraHaMH  FOCYJApCTBEHHON  BacTH
CBepA/10BCKOH 00/1aCTH rOCY4apCTBEHHBIX YC/IYT» He MpeA0oCTaBAsIOTCS.

HOpﬂ,ZlOK, pa3Mep H 0CHOBAHHE B3UMAHHA rocynapcheHHOﬁ MOLL/IMHBbI UJIH HHOM
IU1aThl, B3BMMaeMoOH 3a NpeaoCcTaB/IeHUe [‘OC}’}.IaPCI'BEHHOﬁ YUIYTH

28. 3a npocTaB/IeHHe aroCTH/IA YIIJIa4UBaeTCsl rocyapCcTBeHHasi MolIHHa.

B coorBercTBMM ¢ mnognyHkTtom 48 nynkTa 1 crated 333.33 Hanoroeoro
Kogekca Poccuiickor ®enepaluy 3a MpOCTaB/eHMe anoCTHAS  YILIAYHBAETCS
FoCyAapCTBeHHast NnoluirMHa B pazmepe 2500 pybielt 3a KaxXablit JOKYMEHT.

Ha ocHoBaHnu noanyukra 5 nyHkra 1 crateu 333.18 Hanoroeoro Kogekca
Poccuiickoit Pepepauun npu o6paleHHH 3a NPOCTaBACHUEM arlOCTHIIS MIATeNbLIUK
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yr/Jla4uBaeT rocyJapCTBEHHYO MOLIMHY A0 NPOCTaBAeHH s allOCTHIIA.

3asiBUTE/Ib MOXKeET ObITh OCBOGOXKAEH OT yIIaThl FOCYJAPCTBEHHON MOLUIMHBI
B COOTBETCTBHH C MOANYHKTOM 12 nynkra 3 craTbd 333.35 Hanorosoro kogekca
Poccurickon Pepepanuu.

Ecnu 3asBUTe/Ib 0CBODOXK/EH OT YIIaThbl FOCYJapCTBEHHOMN MOLUTUHLL, B rpacde
JKypHasl perucTpauyuu 3anpocoB Ha MpOCTaBAeHHe aroCTHIIS (npunoxkeHne Ne 2
K HacTosljeMy PerjameHty), B KOTOPYIO BHOCATCS CBejeHHs 06  yruiare
roCcyapCTBeHHOH MOLIMHBIL,  YKa3blBAaeTCs JOKYMEHTAILHO MOATBEPXKIEHHOE
OCHOBaHHe 0CBODOXKAeHHs 3asIBUTeJIsl OT YI/IaThbl FOCY4apCTBEHHOMN MOLIMHBI.

VHast nnara 3a npejoctaBneHHe rocyAapCTBeHHOM YCIYTH He B3UMAeTCs.

3asiBUTE/NM  OMJIAYMBAOT TOCY/APCTBEHHYIO MOWIMHY B  COOTBETCTBHH
C PEKBHU3WTaMH /11 yIJIaThl  TOCY/AAapCTBEHHOHW MOLUMHBI,  pa3MelleHHbIMH
Ha opuuManbHOM  cadte  Ympasnenust  (hutps://uprarchives.midural.rw/), wuaum
B COOTBETCTBHH C INJIATEXKHBIM JOKYMEHTOM 00 yrjiaTe rocyAapCTBeHHOM MOLLIMHBI,
C(hOPMHUPOBAHHBIM /151 3asIBUTeE/I B YTIPaB/IeHHM.

ITopsiioK, pasmMep H 0CHOBAHHS B3HMaHMs NJIaThl 3a MPe/0CTaB/IeHHe ycayr,
KOTOPbIe SB/IAIOTCA He00X0AHMBIMH H 0653aTe/IbHBIMH A/ NPeJ0CTaB/IeHNS
rocyAapCTBEHHOH yC/IyrH, BK/II0Yas HHGOPMaLIHI0 0 MeTOAMKe pacyeTa
pa3Mepa TakoH NJIaThI

29. Yenyr, KOTOpble ABAAIOTCA  HEOOXOAMMBIMM M 00s3aTe/bHbIMU ISt
NpeAoCTaB/leHNUsl TOCYAapCTBEHHOH YCAYrH, 3aKOHOAATe/JbCTBOM  PocCCHitcKoi
Dezepaln W 3akoHOAATEILCTBOM CBepIOBCKO# 06/1aCTH He NpeiyCMOTPEHO.

MaKCcHMa/IbHbIH CPOK 0)KMAAHHs B 04epeH IPH Mojaye 3ammpoca
0 Npe/ioCTaB/IeHHH FOCYAAPCTBEHHOH YC/IyrH M IPH MOJIy4YeHHH pe3y/ibTaTa
Npe/I0CTaB/IeHHsA IOCyAaPCTBeHHOH YCTYTH

30. MakCUMa/IbHBIA  CPOK ~ OKMJ@HWsi B OyepeAd IIpM  Mojaue 3arnpoca
O NPeJ0CTaB/IeHUH IOCYJAPCTBEHHOH YC/IyTH M MOJTyYeHHH pe3y/bTaTa roCy4apCTBeHHOM
YC/IyTH B YTIPaB/IeHHH He JO/DKeH NpeBbILIaTh 15 MUHYT.

Ipu obpatenny 3asButens B M®L (npu peanysaLiu) CPOK OXKMIAAHHS B ouepeau
Mpy rojave 3arpoca O NpeAOCTaB/€HHH [OCYJapCTBEHHOH YC/IYTH W TNPU MOJyYeHHUH
pe3sy/ibTaTa rocyapCTBEHHOH YC/IyTH TaK)Ke He JJO/DKEH MPeBbILaTh 15 MUHYT.

CpoK M nopsA0K perucrpaLyu 3anpoca 3asBHTe/ s
0 MpejOCTaB/IeHUH roCYJapCTBEHHON YUTYTH U YCTYTH,
npejoCTaB/IfAeMOH OpraHu3aLHeii, yuacTByOLLeH B IPeAoCTaB/1eHHH
roCyapCTBeHHOH yC/TyTH, B TOM YHCIE B 3/IEKTPOHHOM (hopme

31. Perucrpaumsi 3anpoca M MHBIX JOKYMEHTOB, HEOOXOAMMbIX [yl
NpeA0CTaB/IeHHs] TOCYAAPCTBEHHON YC/IyTH, OCYLLECTBISETCS B J€Hb MX TMOCTYIUIeHHS
B YTipaB/ieHHe Nnpy 00palljeHHH JIMUHO. YUeTHbIH HOMep 3arpoca BblIAeTCs 3asBUTEIIHO
Ha PYKH B BH/Ie PACIIMCKH O MPUHATHM 3al1p0oCa, apXMBHbIX CIIPABOK, aPXUBHBIX BBINHCOK
WM apXMBHBIX KOIMWH /i MPOCTaB/IeHHs arocTiwis (rpuoxkeHde Ne 3 K HacToswLieMy
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Pernamenty).

B cnyuae ecnu 3anpoc W HWHble JOKYMEHTbI, HEOGXOAMMBIE IS TIpefoCTaB/IeH s
FOCY/iapCTBEHHOM yC/IyTH, nojaHbl uepe3 MOL], 3anpoc perdcIpupyercs B feHb
WX TNOCTYIVIEHHs B YTIpaBJieHue.

B ciyuae ec/ii 3anpoc W HHble AOKYMEHTbI, HeOOXOAHMBIe U1 NpeAoCTaB/IeHHs
roCyAapCTBEHHOH YCIyTH, NOAaHk! B YTIpaB/ieHHe OCPeACTBOM TOUTOBOM CBSI3H, 3arpoc
DEerucTpHpyeTCst He ro3jHee pabouero JHs, CleyOLIero 3a AHEeM ero MoCTYTUIeHHS.

Ilojaua 3ampoca O InpejocTaB/leHHH TOCYJApCTBEHHOM YCIYTH B 3/1eKTPOHHOM
¢dbopme He npeycMOTpeHa.

32. Peructpauus 3ampoca W HHBIX [JJOKYMEHTOB, HEOOXOAMMBIX U
rpeJoCcTaB/leHHs! TOCYAapCTBEHHON YC/IyTH, OCYLLecTBsieTcst B JKypHane perucrpauuu
3arpoCoB Ha NPOCTaBJ/IeHHe arloCTH/Is (npuioxkeHye Ne 2 K HacTosLLeMy PernameHTy).

TpeboBaHKsa K NOMeILIEHHSIM, B KOTOPBIX MPeJ0CTaB/IAeTCA roCyAapcTBeHHas
yoIyra, K 3a/fy 0)KHiaHHs, MeCTaM JJ/isl 3ar0/THeHHs1 3aMPOCoB 0 MPeJoCTaB/IeHHH
roCylapCTBeHHOH YC/IYTH, HH()OPMaLMOHHBIM CTeH/aM ¢ o0pa3Lamu
HX 3aro/IHeHMA U NepeyHeM J0KyMeHTOB, He00X0AUMbIX /IS MPe0CTaB/IeHHs
KaX/|0H roCy/JapCTBeHHOMH YC/TYTH, pa3MeLleHHI0 U 0)OPM/IEHHIO BU3Ya/IbHOH,
TeKCTOBOH H MY/IbTHMeAHHHOI HH(OPMaLMH O MOpsAJKe MPeA0CTaB/IeHUsA TaKoH
yCTYTH, B TOM YHC/ie K obecrieyeHHI0 AOCTYNIHOCTH [A/Is1 HHBA/IH/IOB YKA3aHHBIX
001LeKTOB B COOTBETCTBHH C 3aKOHOAaTe1bCTBOoM Poccuiickoii ®egepaiyy 1
3aK0HOAaTe/1bCTBOM CBepA/1I0BCKOM 00/1aCTH 0 COLMA/IBHOM 3aLMTe HHBAIHA0B

33. B nomelleHusax, B KOTOpbIX MNpPeJOCTAaBISETCS [OCYAAPCTBEHHAsl YC/yra,
obecreunBaeTCs:

1) COOTBETCTBME CAHUTAPHO-3MHAEMHOJIOTHUECKUM TMpaBW/iaM M HOpPMaTHBaM,
MpaBW/1aM NMPOTHBOIIOXKAPHOH 0e30MacHOCTH;

2) CO3jaHHe HHBAIMAAM CJ1eAYIOLMX  YCJIOBUMM  JOCTYITHOCTH OOLEKTOB
B COOTBETCTBUM C TpeOOBaHUSMHM, YCTAHOB/AE€HHLIMH 3aKOHOJATeNbHBIMM M HHBIMH
HOPMAaTHBHbIMH NPAaBOBbIMH aKTaMH:

BO3MO>KHOCTb OeCrpensiTCTBEHHOr0 BX0a B 00BbEKThI M BbIX0OJA U3 HHUX;

BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TepeIBIKEeHHs 10 TePPUTOPUH 00BEKTa B Lje/IsIxX
JOCTyTIa K MECTY INpeZOCTaB/IeHHs1 TOCYJapCTBEHHON YC/IYTH, B TOM UMC/IE C MOMOLLLIO
pabOTHHKOB YTIpaB/ieHHs, NPeA0CTaB/AIOLMX FOCYAAPCTBEHHBIE YCIYTH, aCCHCTHBHBIX U
BCIIOMOTraTe/IbHbIX TeXHOJIOTHH, a TaKXKe CMEHHOT'0 Kpec/1a—KOoJISICKH;

3) noMeLIeHHsT JO/DKHBI UMeTb MeCTa Uil OXKUAAHUS, UHPOPMHUPOBAHHS, NIpHeMa
3aABUTE/EH.

Mecra oxuzaHuss 006ecrneunBarOTCsl  CTY/bSAMH, KPECe/IbHbIMH  CEKLIMAMHM,
CKaMbsIMU (DaHKeTKaMH);

4) noMelLleHus A0/DKHbI UIMeThb TyasleT Co CBOOOJHBIM JOCTYTIOM K HeMy B paboyee
BpeMS;

5) mecta WHGOPMHDOBAHMS, TNpefHa3HaueHHble 11 O3HAKOM/IEHMs TpaXKiaH
C MH(OPMALIMOHHBIMH MaTepHaiaMH, 0bopyaAyOTCS:

MHPOPMALIMOHHBIMHA  CTEHJAAMM  WIH  MH(POPMALIMOHHBIMH  37I€KTPOHHBIMH
TepMHHa/IaMH;
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CTOMaMH (CTOMKAaMM) C KaHLEeIAPCKUMH TPHUHAAIEXHOCTAMH [J11 OOpMIEHHA
JOKYMEHTOB, CTYJIbSIMM.

34. Ha uH(OPMAUMOHHBIX CTeHAax B [OMELUEeHHsX, TpeJHa3HaYeHHbIX [JIf
npveMa rpaXkJaH, pasmellaeTcss HMHGOpMalLMs, yKasaHHass B MYyHKTe 4 HaCTOSILEro
PernameHTa.

OdopmieHre BU3yalbHOH, TEKCTOBOH MW My/IbTUMEAMMHOH  HHbOpMaUuH
O MOpsiAKe  TpeJOCTaB/1eHHsl TOCYJApCTBEHHOW YC/IYyTM [JO/DKHO COOTBETCTBOBAaThb
ONTHMa/JLHOMY  3DMTE/bHOMY M C/IyXOBOMY BOCHPHSITHIO 3TOH  MH(OpMalMH
3asABUTE/IIMH, B TOM UKCJ/Ie 3asIBUTe/ISIMA C OrPaHUYeHHBIMH BO3MOXXHOCTSIMH.

IMToka3sare/ M JOCTYIIHOCTH U KaueCTBa roCy/lapCTBEHHOH yCTyTH

35. OCHOBHBLIM TIOKa3aTejeM [JOCTYNHOCTH M KauyecTBa TOCYAapCTBEHHOM
YC/IYTH SBASIETCS TpejoCTaB/eHHe ToCYJAapCTBEHHOHW YC/IYIH B COOTBETCTBMH
¢ TpeGOBaHHUAMHU, YCTAHOB/IEHHBIMH 3aKOHOaTeIbCTBOM Poccuiickon deaepaly.

[TokasaTensiMK JOCTYIIHOCTH M KauecTBa MpeoCTaBieHUs IOCyAapCTBEHHOH
YCAYTU ABAAIOTCS:

1) creneHb WHGOPMUPOBAHHOCTH 3asiBUTe/NIA O [OPAAKE TMPeJ0CTaB/IeHHs
roCyJapCTBEHHOM yC/Iyrd (OOCTYMHOCTH WH(POPMALMM O TOCYJAapCTBEHHOH YCIIyTe,
BO3MO)KHOCTH BbIOOpa criocoba mnonyueHusi HHpOpMaLMH), O XojJe MpeJoCTaB/IeHHs
rocyJapCTBeHHOM yCIyTH JIMYHO WIM C  MCIIO/b30BaHMEM  MH(POPMALIMOHHO-
KOMMYHHKaLMOHHBIX TeXHOJIOTHH;

2) monyuyeHWe rocyaapcrBeHHod ycnyrd B M®LI, B TOM 4ucCie nonyueHue
rOCYJapCTBEHHOH YC/AYTM IO 3KCTePPUTOPHAIbLHOMY TIPHHIMITY TOCPeCTBOM
obpaienys B ¢uanManel MOL pacnosiokeHHble Ha TeppHTOpUHM CBepPAIOBCKOH
06s1acTH (TIPH HATMUKHK TeXHUUECKOH BO3MOXXHOCTH);

3) mnpenocTaB/ieHWe TOCYJAPCTBEHHOM YyCAyTH B CPOK W B COOTBETCTBHMH
CO CTaHZapTOM ee MPe/JOCTaB/IeHHsl, YCTAHOB/IEHHbIM HaCTOsILLIMM PersiaMeHTOM;

4) orcyrctBue kanod Ha  JAedcTBusl  (De3jeHCTBHE)  COTPYAHUKOB U
YIIO/IHOMOUEHHbIX JO/DKHOCTHBIX JIML, HAa HeKOPPEKTHOE, HeBHUMATe/lbHOe OTHOLIeHHe
COTPYAHHKOB H YTIOJTHOMOYEHHbIX J0/DKHOCTHBIX JIUL| K 3asiBUTEISIM.

36. Ilpy npeaoCTaB/eHHH TOCYJAPCTBEHHOHW YCIYyrH B3aWMO/IEHCTBHE
3asiBUTE/IS C JO/DKHOCTHBIMM JIML[aMH YTIpaB/ieHHsl OCYLLeCTB/sieTcs He Gosee JBYX
pa3 B C/eJYIOLMX CJaydasix: NpH oOpallleHHd 3asBHTes W IpPH IOJy4eHHH
pesysibTara MpeAocTaB/leHyst roCyJapCTBeHHOH yCayrd. B KaxaoM ciyuae Bpems,
3aTpayeHHOe 3asiBUTe/leM [IpH  B3aUMOJAEHCTBHAX C JAO/DKHOCTHBIMH JIMLIAMM
YnpaBieHuss NpU TPeAOCTaB/eHUH TOCYAApCTBeHHOH YC/Iyrd, He AO/DKHO
npeBbIIaTh 15 MHUHYT.

UHble TpeGoBaHHSA, B TOM UHC/Ie YYHTbIBaKOLIMe 0CO0EHHOCTH Npe0CTaB/IeHHs
rocyAapcTBeHHoM yc1yru B M®LI, 0coGeHHOCTH MpeoCTaB/1eHHsl MyHHUMIIaIbHOH
YCTYTH 110 IKCTePPUTOPHAILHOMY IIPHHLHITY H 0CO0eHHOCTH NPe0CTaB/IeHHs
roCy/iapCTBeHHOM YC/IyrH B 3/IeKTPOHHOH (hopme

37. TlonyueHue TroOCYJapCTBEHHOM YCAyrM B JIHOOOM  TeppPUTOpPHA/IbLHOM
noJpaszeNeHy OpraHa, NpeJoCTaB/IAIOWEro roCyAapCTBEHHYIO YCIyTy, 10 BbIOOpY
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3asIBUTE/s He NPeAyCMOTPEHO BBUAY OTCYTCTBHS TEPPUTOPHA/IBHbIX MOAPA3/e/1eHH
YnpaBiieHus. 3asBUTe/b Deal3yeT PABO TO/yYeHHs TOCYAapCTBEHHOMN yC/IyTH
110 SKCTEPPUTOPHA/ILHOMY TNPHHLMIY M0CPeACTBOM obpalleHus B dunmansl MPI]
pacnosioXeHHble Ha TeppuTOpUH CBepAn0BCKOM 06/1aCTH.
[Tony4eHne rocyAapcTBeHHOH yC/lyrd NOCPeACTBOM KOMIIEKCHOIO 3arpoca
O MpeAoCTaB/IeHHH HeCKOJbKUX IOCYAapCTBEHHBIX YCAYT B MHOrO(QYHKLHMOHANIbHbIX
LIeHTpax He NpeiyCMOTPEeHO.
IlpefocTaBiieHye rocyiapCTBEHHOH YCIyrH B yNpeXawoLleM (IpoaKTHBHOM)
peXKHMe He OCYLLeCTBIISIeTCH.
B 3nekTpoHHO# hopMe rocyapcTBeHHas yCayra He NpeoCTaBIseTCs.
38. 3asBHTENIO MPU TPeJOCTaB/IeHHH TOCYAAPCTBEHHON YCIYTH 06ecreuuBaeTcs
BBITNO/IHEHHe C/IeYHOLIMX JeHCTBHH C MCMo/b30BaHHeM EuHOro noprana:
rosyveH1e MHpOPMaLMK O NOpsAKe M CPOKAax MpeJoCTaB/IeHHs FOCYAapCTBEHHOI
yCIyTH;
AOCYneOHbIA  (BHeCyneOHBIA) MOPSAOK OGKANOBaHMs pelueHHH W JeiCTBHIL
(besneicTBHs) YTIpaB/ieHHs, a TAKKe ero A0/DKHOCTHBIX JIHLI,

Paspien 3. Cocras, noc/1e10BaTe/IbHOCTb U CPOKH BbITNO/THEHHS] a/AMHHHCTPATHBHbIX
npoueayp (AeHCTBHIT), Tpe0OBaHUSA K NOPAJKY HX BbIMOIHEHHS, B TOM YHC/Ie
0C0GEHHOCTH BbINO/IHEHHs! aI]MHHHCTPATHBHBIX MpoLeAyP (AeHCTBHIi) B
3/1IeKTPOHHOH ¢opMe, a TaKKe 0C0GEHHOCTH BbINO/IHEHHS A IMHHHCTPATHBHbIX
npoueyp (aevicrBuii) B M®PI]

33. VcuepribIBatoLni nepeyeHb aJMUHHMCTPATHBHbIX MPOLEAYD (AeMCTBHIA) npu
NpeAOCTaB/IeHHH rOCYJapCTBEHHOH YC/IyTH BK/IHOUAeT:

1) npueM ¥ perucTpalus 3arpoca M IIPHIAraeMbIX K HeMy JOKYMEHTOB,
NOCTYNHBLMX B YTIpaB/ieHue [/1s1 NpefoCTaB/IeH s FOCYJaPCTBEHHOM YC/IyTH, WIH OTKa3
B NIpHeMe M PerMCTpaLiiH 3arpoca M NpHiaraeMblxX K HEMY [JOKYMEHTOB;

2) GopMHpPOBaHHe W HarpaB/leHHe MeXXBeJOMCTBEHHOIO 3arpoca 151 MOMydeH s
HHpOpMaLMK 00  yrlaTe  rocyJapCTBEHHOW — MOLUIMHBI 33 TpefOCTaB/IeHHe
TOCYJApCTBEHHOH YC/IYTH;

3) PpacCMOTpeHHe 3arpoca W MpWIAraeMblX K HEMY JOKYMEHTOB B Le/sX
YCTaHOB/IEHWA Ha/IMuMsl WM OTCYTCTBMS OCHOBAaHMH /11 OTKasa B MpeAOCTaBAeHHH
rOCY/JApCTBEHHOH YC/TYTH;

4) npocTasJ/ieHHe arnoCTH/IA;

5) Bbllaua W/IM OTTIPaBKa apXMBHbIX CIPABOK, QDXHUBHBIX BBITMCOK MM apXMBHbIX
KOIHH C NPOCTaB/IeHHBIM arloCTH/IEM 3asIBUTEJIIO;

6) 0TKa3 B IPOCTAB/IEHHUH ArTOCTHJIS.

ITopsAaoK ocylecTBIeHNs aAMHHHCTPATUBHBIX Npoueayp (AefcTBHii)
B 3/IEKTPOHHO#H ¢opMe, B TOM UHC/Ie C HCI0/1b30BaHHeM EuHoro noprasa

40. TlopsfOK OCYyL{eCTB/IEHHS aJMUHHCTPATHBHBLIX MpoUeayp (AeHcTBHH)
110 MpejoCcTaB/1eHHIO0 TOCYAAPCTBEHHOM YCAYTH B 371€KTPOHHOH (opMe, B TOM 4Mciie
C MCro/b30BaHHWeM EJMHOro mopTana, BKIIOYAeT C/eAyOLIHe aJMHHHCTPAaTHBHbIE
AeHCTBUSA:
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1) mpeacraBieHHe B YCTAHOB/IEHHOM MOpsiaKe HWH(POPMALMH 3asBHTENAM M
obecrnieueHHe JOCTYMa 3assBUTe/IeH K CBEJEHHAM O FOCYAAPCTBEHHOM yCiyre.

2) 3aIMCh Ha NpHeM /s MOAAYM 3arpoca O NpeoCTaB/JIeHHH roCyAapCTBeHHOM
yCIYTH B 3/IEKTPOHHOH (popMe (He npeyCMOTPEHO);

3) ¢opMHpoBaHWe 3arnpoca O MpeJOCTaB/AeHWH T'OCYJAAPCTBEHHOH YCIyru
(He NpefyCMOTPEHO);

4) npueM M perucTpauusi 3arnpoca ¥ MHbIX JOKYMEHTOB, HEOOXOAMMBIX AJIs
npeoCTaB/IeHHs rOCy1apCTBEHHOH yCIyTH (He NpeiyCcMOTPEHO);

5) onjiaTa roCyAapCTBEHHOM IOLJIMHbBI 3@ Tpef0CTaBjIeHHe IOCYAapCTBEHHOH
yC/yTH (NIpHU peanu3aliii TeXHUUeCKOH BO3MOXXHOCTH);

6) nmnonyueHue 3afBHTe/sleM CBeJE€HMH O XOZe BBINIOJIHEHWs 3arpoca
0 IMpeJoCTaBAeHHH rOCYAApCTBEHHON yC/1yr (He NpeAyCMOTPEHO);

7) B3aMMOJEHCTBHe YripaB/leHHs C HWHBIMH OpraHaMH BJIaCTH, OpraHaMu
MECTHOr0 CaMOYIIPABJIEHUs] U OpraHyd3alMsiMM, Y4YacTBYHOLUUMH B TIPe0CTaBAEHHH
roCyJapCTBeHHbIX YC/Yyr, B TOM YHMCJIe MOPSAOK U YC/IOBHS TAaKOr0 B3aHMOJAEHCTBUS
(He peyCMOTPEHO);

8) mno/jyuyeHHe 3asBUTeNeM pe3yjbTara I[pejoCTaB/eHUsi IOCyAapCTBeHHOMH
yCJ/IyTH, eC/IM MHOEe He YCTaHOB/eHO 3aKOoHOo/aTe/bCTBOM Poccuiickon Pepepanuu
W/IM 3aKOHOaTe/IbCTBOM CBepanoBcKo 061acTu (He npeycMOTPeHO);

9) ocylecTs/ieHHWe OLIeHKH KaueCTBa IpeJoCTaBeHUsI TOCYAAPCTBEHHOM
yCayrH ( He rpeyCMOTPEHO);

10) uHble feHCTBHsA, HeoOXoAuMble AJIsl MpeAoCTaB/leHUs] FOCyAapCTBEHHOH
yCayry (He npefyCMOTPEHO).

Ha EavHOM nopTasne pasMeliaeTcsl caeayroujast HHGopMayus:

1) uCcYepnbIBalOLIMA  MepeueHb  JOKYMEHTOB, HeOOXOAMMBIX  AJis
NpeAoCTaB/IeHUs roCyJapCTBEHHOH yCiyTH, TpeboBaHHs K 0(DOPM/IEHHIO YKa3aHHBIX
JOKYMEHTOB, a TaK »>Xe TIlepeyeHb [JOKYMEHTOB, KOTOpble 3asiBUTe/lb BIIpaBe
NpeJCTaBUTh M0 COOCTBEHHON HHHUIMATHUBE;

2) KpYT 3asiBUTe/el;

3) CPOK NnpejoCTaB/AeHHs TOCY1apCTBeHHON YC/1yIH;

4) pe3yabTaTbl [pejOCTaB/IeHHss TOCYAAPCTBEHHOW  YCIYyrd, TOPSAOK
NpejCTaB/AeHUsA  [OKYMEHTa,  SAB/SIOLErocss  pe3y/AbTaTOM  MpeAoCTaB/eHus
rOCyZlapCTBEHHOM YC/1YTH;

5) pa3Mep TOCYAApCTBEHHOW T[IOLIMHBIL, B3MMaeMOH 3a IpejoCTaBlieHHe
roCyapCTBEHHOM YC/yTH;

6) HcuepnblBalOILMA rMepeuyeHb OCHOBaHWHM OTKa3a B NpejOCTaBIeHUH
rocyJapCTBEHHOM YC/1yIy;

7) o npaBe 3asBUTesIs1 Ha AocyAebHoe (BHecyaebHoe) obxanoBaHue JeHCTBUIA
(be3melcTBUA) U pelLleHHH, NPUHATLIX (OCYLLECTBIsSEMbIX) B X0/e MpeAoCTaB/leHHs
roCyJapCTBEHHOM YCYTH;

8) dbopma 3anpoca Ha npefocTaB/ieHHe rocy4apCTBEHHON YCIyTH.

Mudopmauus Ha EguHOM rmoprase o ToOpsiike W CpPOKax IpejocTaB/eHHs
rOCYJapCTBEHHON YC/IyrM Ha OCHOBAaHHWM CBeJleHUH, cofep)Kaliuxcs B desepanbHOM
roCyapCTBEHHOH MH(pOpPMaLMOHHOH cUcTeMe «PeepanbHbIH peecTp
TOCYJApCTBEHHbIX W MYHHLMMANBbHBIX  YCAYT  (PYHKUUH)», [1pejoCTaB/seTcs
3asBUTe/0 DecrinaTHo.
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Hoctyn kK uHpopMaLMH O CpoKax M TIIOpsAKe InpejoCTaB/leHUs YCAyTH
ocyllecTBAsieTcs: 6e3 BBIMOJHEHHs 3asBUTE/IeM KaKHX-1Hbo TpeGoBaHHH, B TOM
yucsie 0e3 HCNOAb30BaHMs TporpaMMHoro ofecrieyeHusi, YCTAaHOBKA KOTOPOIO
Ha TEXHUUECKHe Cpe/CTBa 3asiBUTesss TpeOyeT 3aK/IOUeHHs JIMLIEH3HOHHOIO MW
MHOrO  COrjallleHus ¢ rnpaBoobiajateseM  MporpaMMHoro  obecrieyeHus,
npeAyCMaTpPHUBAIOLLET0 B3MMaHUe I/1aThl, PErMCTPALIMIO WK aBTOPU3aLMIO 3asiBUTe NS
WJIH NpeJoCTaB/1eHHe UM NepCOHabHbIX JaHHBIX.

ITopsiAoK BBINO/JIHEHUS a]IMUHUCTPATUBHBIX Npoueayp (AeHcTBHH) No
npejoCTaB/J1eHUI0 FOCYAAPCTBeHHOH yC/Iyry, Bbinoausaembix M®L]

41. TlopsigoK BbINOAHEHWS AJMHHHCTDPAaTUBHBIX TpoUeayp (AelCcTBUM)
1o rnpejoCcTaB/IeHUIO roCyAapCTBeHHOH YCJIYTH, BLITIO/IHAEMBIX M®I]
OCYLLIECTB/ISIETCSI B COOTBETCTBUM C COIJIalleHHeM O B3aWMOZeHCTBHH.

42. TlopsifoK BBINOAHEHWS aJAMHUHHUCTPATHBHBIX Tpolenyp (AeHCTBHK)
10 MpeJ0CTaB/IeHUI0 TOCyJapCTBEHHOH YCAYyIH, BbinoaHsAeMbIXx MPL:

1) uHpopmMHpOBaHMe 3asiBUTeNed O TOpsjJKe MW XOoJe IpefoCTaB/IeHUs
rocyjapcTBeHHon ycayrd B M®IL], no HHbBIM  BONpoOCaM,  CBSI3aHHBIM
C MpeJOCTaB/IeHUEM TOCYJapCTBEHHOM YCAyIH, a TakXKe KOHCY/IbTHPOBAaHUE
3asiBUTe/Iel O MopsiiKe MpejoCcTaB/IeHHsl FOCy1apCcTBeHHOM yciayru B8 ML,

2) mpdeM 3arpoca O INpejoCTaB/leHUWM [OCYAAPCTBEHHOH YC/IYTH M HWHBIX
JNOKYMEHTOB, He0OX04UMBbIX A/1s1 [TpejO0CTaB/IeH sl TOCYJapCTBEHHOH YC/IyTH;

3) dopmupoBaHue u HanpasjeHHe MOI] 3ampoca M HHBIX [OKYMEHTOB,
HeoOXOAHUMBIX /151 Npe0CTaB/IeHHs FOCYIapCTBeHHOH YCAYTH, B YTIpaB/IeHHe;

4) Bbllaya 3asBUTE/IIO pPe3y/ibTaTa NpejoCTaB/IeHUs TOCyapCTBeHHOH YCIYTH.

ITpueM U perucTpaius 3ampoca ¥ npujaraeMbix K HeMy A0KYMEHTOB,
NOCTYyNUBLIMX B Y IIpaB/ieHHe A/Is NTPei0CTaB/IeHHs rocyjapCTBeHHOH YUTYTH, WiH
0TKa3 B MpPHeMe U perMcTpaliy 3anpoca U MpuwiaraeMbIix K HeMy JJOKYMeHTOB

43. OcHOBaHHeM /151 Hauasla MpeoCTaB/eH sl FOCYAapCTBeHHOH YC/IYTH AB/IACTCS
MOCTyIUIeHHe B YTNpaB/leHdWe 3arnpoca W JOKYMEHTOB, HeOOXOAWUMBIX 1
Npe/oCTaB/1IeHNUs TOCY,JapCTBEHHON YC1yTH, NPeAyCMOTPEHHbIX MYHKTOM 20 HaCTOALIero
PernameHra.

44. JJo/DKHOCTHOe JMLIO YTIpaB/leHHsl, YIOJHOMOYEHHOE Ha [1pejoCTaB/IeHHe
rOCYAAapPCTBEHHOH YCIYTH, TPH JIMUHOM OOpallieHUH 3asiBUTeSIA, NPUHUMAET JOKYMEHTHI
, TP OTCYTCTBMM OCHOBaHMH /I OTKasa B NpHeme JOKYMEHTOB, I1PeAyCMOTPEHHBIX
NMYHKTOM 25 HacToswero PernaMmeHTta, BHOCUT 3arich B 2KypHal percTpaly 3arpocoB
Ha T[pocTaB/leHHe arocTwis (npwiokeHWe Ne2 K HacrosuueMy PersameHTy).
MaKCUMaJIbHBI  CPOK  BBITNIOJIHEHWS!  aAMHHHUCTPAaTUBHOIO  JeHCTBHUsI  COCTaB/ISI€T
3 MUHYTBI Ha K&KbIH JOKYMEHT.

B cnyuae npuHsiTHsl pelieHuss 00 OTKase B NpHeMe 3arpoca M IpHIaraeMbIx
KHeMy  [JOKYMEHTOB,  [JO/DKHOCTHOe  JIMLIO  YTNpaB/eHus,  YIOJHOMOYEHHOe
Ha npejoCcTaB/leHue roCyJapCTBEHHOW YCIYTH, pasbsACHSAET 3asBMTE/IH0 OCHOBAHMA [JIst
OTKasza B TpveMe JOKYMEHTOB, B TOM UHW(J/Ie pa3bsiCHAET 3asBUTE/IO, KaK VCTPAHWTb
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06CTOATe/IbCTBA, MPErATCTBYIOLIMEe NPUeMY JOKYMEHTOB (eC/ld TakHe 0BCTOSITebCTBa
YCTPaHUMBbI), a TaKKe MH(QOPMHDYET 3asBUTENS O TNOpPsAKe 00Ka/I0BaHHS TPHHATOrO
pelieHHs 00 OTKase B NpHeMe 3anpoca M TMNpWIAraeMbIX K HEMY [JOKYMEHTOB H
BO3BpalllaeT 3asiBUTEJIIO [1peJCTaB/IeHHbIe JOKYMEHTHI.

[To TpeboBaHHIO 3asABMTE/S [JOJDKHOCTHOE JIMLIO YTIpaB/eHHs, YIOJHOMOYEHHOe
Ha NpeAoCTaB/ieHHe IoCyJapCTBEHHOH yC/IyrM, TOTOBMT NMMCbMO 0O OTKa3e B IpHeMe
3arpoca M TNpWlaraeMblX K HeMy [JOKYMEHTOB W BblaeT ero C TMpPHIOKeHHeM
npe/CTaB/eHHbIX JOKYMEHTOB 3asIBUTE/THO Ha PYKH.

CpoKk MNOArOTOBKM TMCbMa 3asiBUTen0 00 OTKase B TMpHeMe 3arnpoca M
NpWIAraeMbIX K HeMYy JOKYMEHTOB, He JO/DKeH MpeBbllllaTh 1 pabouero gHs co JHA
npeACTaB/IeHHs 3anpoca.

JO/DKHOCTHOE  JIMLIO  YTIpaB/eHHs, YTIOJJHOMOYEHHOe Ha  [peloCTaB/ieHue
TOCY/JapCTBeHHOW YCIyTH, NPH JMUHOM 0OpalljeHUH 3asBuTesst, 0QOpMIISeT PaciMCKy
O MPHUHATHH 3ampoca M JOKYMEHTOB B 2-X 3K3eMIviipax (rnpuiokeHue Ne 3 K
HacTtosllleMy Pernamenty). MakcUManbHbI CPOK BBIMOJHEHHS aAMHHUCTPATHUBHOIO
AencTBust coctap/sieT 10 MUHYT.

45. I1py NOCTYTUIEHHH 3arpoca M NpuWlaraeMblX K HEMY JOKYMEeHTOB T0CPeICTBOM
MOUTOBOH CBSI3H, BXOJSILiEe IMOUTOBOE OTIPAB/I€HHE DPErHCTPHPYETCS AO/DKHOCTHBIM
JIALIOM OTBETCTBEHHBIM 3a OCYILECTB/IeHHe [e/I0NpPOU3BOACTBA B  YIMIpaB/leHUWH WU
nepejaeTcs JO/DKHOCTHOMY JIMLY YTIpaB/leHUs], YTIOJIHOMOUEHHOMY Ha Ipe/ioCTaB/ieH’e
rOCYAapCTBEHHOM YC/yrd, He Ti03aHee pabouero JHs, C/IEAyIOLIEro 3a JHEeM
MOCTYIUIeHUS 3arpoca B Y TIpaB/ieHHe.

[JO/DKHOCTHOE  JIMLIO  YTIpaB/eHus, YIOJHOMOUEHHOe Ha IpejoCTaB/eHHe
FOCYIapCTBEHHOH YC/IYTH, TPH OTCYTCTBMM OCHOBAaHWMH A/ OTKasa B IIpHeMe
JOKYMEHTOB, NPeAYCMOTPEHHBIX MYHKTOM 25 HacTosilero PersameHTa, BHOCHT 3arnMCh
B 7KypHaJl perMcTpaLMH 3arpoCcoB Ha NPOCTaB/IeHHe arloCTH/IS He Mo3aHee paboyero s,
C/IeJyIOLLEro 3a JHEeM IOCTYTUIeHHMs 3ar1poca B YTIpaB/ieHue.

B w1yuae nocTyruieHus 3anpoca U rpuiaraeMblX K HeEMY JOKYMEHTOB ITOUTOBOH
CBAI3bIO IMMCBMEHHBIM OTKa3 B [pUeMe 3arpoca C TPWIOXKEeHWeM [peACTaB/IeHHbIX
3asiBUTEJIEM JIOKYMEHTOB HallpaB/IgeTCsl 3asiBUTE/TI0 NTOCPeJCTBOM MOYTOBOH CBsi3H. Cpok
NOJrOTOBKH TMCbMa 3asiBUTeM0 06 OTKase B MpHeMe 3arpoca U NMpuiaraeMblX K Hemy
AOKYMEHTOB He /I0/DKeH TMpeBblilaTh 1 pabouero fHs C1eAyIOLLero 3a AHeM MOCTYTI/IeHHs]
3arpoca B YripaBsiieHue.

46. [aTo¥ perucTpaldM 3arpoca W TpWlaraeMblx K HEMy JOKYMEHTOB,
MOCTYNMBIUMX B YTIpaB/ieHHe AJ1s1 [peA0CTaB/eHHsl TOCYAapCTBEHHON YC/IYTH, SIB/SIeTCS
JlaTa BHECEeHMA 3aricH B ZKypHaT perMcTpaLyu 3anpocoB Ha NPOCTaB/IeHHe arioCTHIISA.

47. Pe3ynbTaTOM  BBIMOJHEHWST AJAMMHMCTPAaTHBHOM TNpOLEAYypPbl  SIBISETCS
NPHHSATHE W PErHCTpaLys JOKYMEHTOB 3asABHTe s B ZKypHasle perHCTpalMH 3arpocoB Ha
MpOCTaB/IeHHe aroCTWIs, MO0 TNpPUHSATHE MOTHBMPOBAaHHOrO pelleHus 06 oTkase
B ITPUHATUHA U PerMCTPaLIMK 3arpoca.

48. CsefeHHsl O BBINOJHEHHH aJMHHUCTPATUBHOM TpoLegypbl (HKCHPYIOTCS
B CHCTeMe JOKyMeHT00O0pOTa U [1e/IONPOM3BOACTBA Y TIPaB/IEHHS.

dopMHpOBaHHe H HAMPaB/IeHHe Me)XBeJOMCTBEeHHOr0 3anpoca /il Mo/TyYeHHs
HH$opmMaLuu 06 yruiaTe rocyiJapCTBeHHOM NMOLLUTHHBI 3a MpeJoCTaB/IeHHe
rOCyAapCTBeHHOH YC/TyTH
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49. OCHOBaHHEM JyI1 Haya/la JAHHOH aAMMHHCTPATHBHOM MpOLIeAYPh! SB/SETCS
T0JIy"JeHue 3arpoca Ha NpeAioCcTaB/leHHe FOCYAapCTBEHHOMR YCIYTH AO/DKHOCTHBIM JIMLIOM
YnpaB/ieHusl, yNOTHOMOYEHHbIM Ha NPeJjoCTaB/IeHHe roCyJapCTBeHHOM YCIyTH.

50. [lo/DKHOCTHOe /MU0 YTpaB/ieHus, YTIONHOMOUEHHOE Ha [peJoCTaB/IeHHe
rOCyAapCTBeHHOH yC/Iyrd (OpMHPYeT C MCIO/b30BaHHEM TPOrPAMMHO-TEXHHUUYECKHX
CpeCTB 3apocC B YmpasseHue defepasbHOro KasHauelcTsa 1o CeepyioBcKoi 06/1actu
O MpeJOoCTaB/eHHH MH(POPMaLMH 00 oriaTe 3asBUTE/EM [OCYJAPCTBEHHOMN IMOLUTHHbI
3a Mpe/IoCTaB/ieHHe  rOCYAAapCTBEHHOH YCAyrM M HamnpaB/seT  3arpoc  aapecary
IO KaHa/laM CHCTEeMbI MEXKBeJOMCTBEHHOI'0 3/IEKTPOHHOIO B3aUMOI€HCTBHS.

Bpemsa coBeplleHMs aAMHHHUCTpATHBHOrO JeHcTBust 30 MHHYT C MOMEHTa
PEruCcTpaliys 3arpoca Ha npeocTaB/ieHHe rocyJapCTBeHHON YC/TYTH.

51. Pe3yabTatoM BBINONHEHHs aAMMHUCTPATHBHOM TPOLIEAYPbl  SB/AETCA
nosnydyeHue u3 YnpasieHHa PejepanbHOro KasHaueicTBa 1o CBep/ioBCKOM 06/1acTH
3arpaimBaeMOH HHPOPMaLIHH.

PaccmoTpeHue 3anpoca U npwiaraeMbiX K HeMy JOKyMEHTOB B L{eJIfIX
yCTaHOBJ/IEHUS HA/IMUMS WIH OTCYTCTBUSI OCHOBAHHH /1A 0TKa3a B
npejJoCTaB/J1eHUH rOCyJapCTBEHHOH YUTYTH

52. OcHoBaHMeM [yIi Hayala aJMHHMCTPAaTWUBHOH TpoLeaypbl SB/SETCS
MOCTYIUIEHHEe apXMBHBIX CIpPaBOK, A4pPXMBHBIX BBIMHCOK WIM apXMBHbIX KOIMHH
K CIIeLMa/IMCTY, YTIOJTHOMOYEHHOMY Ha COCTaB/leHHe arloCTHIS.

CrielMaIMCT, YNO/IHOMOYEHHbIH Ha COCTaB/eHHe arocTWs, 110C/1e MOCTYIIeHHS
K HEMY apXMBHbIX CIPABOK, apXMBHbIX BbIMTMCOK WIM apXUBHbIX KOIMM YCTaHaB/IUBaeT
Ha/IMUHe WIM OTCYTCTBHE OCHOBAHWM [/1s1 OTKasa B NpeJoCTaB/eHUH IoCyJapCTBeHHOH
yCJIyTH, NIPeAyCMOTPEHHBIX ITyHKTOM 26 HacTosero PersiameHTa.

MakcHMa/IbHBIH CPOK BBINO/IHEHHS] aAMWUHHUCTPATHUBHOIO JeHCTBUA - 20 MHHYT
Ha Ka&KJbIH JOKYMEHT.

53. [IO/DKHOCTHOe /MU0 YTipaBjeHus, YTIOJHOMOUEHHOe Ha INpejocTaB/ieHHe
rOCY/JapCTBEHHOM  YC/IYTH,  OCYLLUECTB/IsieT  IIPOBEPKY  COOTBETCTBUSL  MOJFIMCH
JO/DKHOCTHOrO JIMLIa OpraHu3aluyd W OTTHUCKA I1eyaTH OpraHy3alyd Ha apXHBHOM
CrpaBKe, AapXMBHOHM BBbIMMCKE W/IM apXWBHOH KONHMH HMEIOLLMMCS B YIIpaB/jeHHH
obpa3sLiaM, HUIMUMA y Ha3BaHHOIO AO/DKHOCTHOTO /IML@ OpPraHW3alMK MOJHOMOYMH Ha
NpaBO TMNOJMWCH MNPEACTaB/JeHHOIO  Ha NMPOCTaB/leHHe  arnocTWig  OQHLUAIBHOrO
JOKYMEHTa, a TakKxKe TIIpoBepKy akra yIviaTbl TIOCYAAPCTBEHHOM  IOLLUTHHbI
3a rpocTaB/leHHe arnoctwis B CucTeMe ydyeTa HAuUMC/IeHHMH MW (PAKTOB  OILUIAThl
deepa/IbHOrO Ka3HauyeHCTRa.

54. B xoze BH3ya/ibHOM NMPOBEPKH COOTBETCTBUS OTTUCKA I€UATH HAa apXWUBHOM
CripaBKe, apXHMBHOH BBIMMCKe WJIM apXWMBHOH KOIMHH, IPeACTaB/IeHHOM Ha IMPOCTaB/IeHHe
arocTWIs, UMeroLeMycst obpasily JO/DKHOCTHOE JIMLIO YTIPaB/IeHHs], YIIOJIHOMOUEHHOE
Ha TMpeAoCTaB/eHHe TOCYJapCTBEHHOW YC/IyTH, TpOBepPsIeT OTCYTCTBHE IOJUMCTOK,
MPUITMCOK, HCIpaB/IeHHH, paMMaTHUeCKHMX OLUMOOK, OreuaTok, a Takke obpaiiaer
ocoboe BHUMaHHe Ha:

paBHOMEPHOCTb U HaCbILLIEHHOCTDb 1IBETOBOTO TOHA OTTHCKA;

UeTKOCTb U300paKeHHst 3/1IeMEHTOB OTTHCKA,;
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OTCYTCTBHE BU3Ya1bHO pa3/MYMMbIX BblAAaBAMBAHMN KpacKW 3a Kpas KOHTypa
PHUCYHKA OTTUCKa;

OTCYTCTBHE UCKaKEHHH AeTaslell OTTHUCK], «CMa3bIBaHWH», «CTHPaHHUM»;

HaIMUMe BCeX HEOOXOAUMBbIX pEeKBU3WTOB Ha apXHMBHOHM CIIpaBKe, apXWBHOM
BBIITHMCKE WIH apXMBHOH KOIHM (HOMep, AaTa, MOAMHCh, MeyaTs).

55. [lpu obOHapykeHHH B TeKCTe apXWBHOM CIpaBKH, apXMBHOH BBbITUCKHM H
apXHMBHOHW KOIMHM YyKa3aHHbIX B NyHKTe 53 HacTosuuero PernameHTa HapylleHWH
JIO/DKHOCTHOEe ~ JIMI[0  YTpaB/ieHWs1,  YTIOJHOMOYEHHOe  Ha  MpejoCTaB/ieHHe
rOCyJapCTBEHHOM YC/AYTH, O(opmisieT MUCbMO B OpraHM3alMio, IOArOTOBMBLUIYIO
ohULIMAIbHBIA JOKYMEHT, O BO3BpaTe [JOKYMeHTa Ha IepereyaTky C yKa3aHWeM IpHYHH
BO3Bparta.

56. B ciayuae oTCyTCTBHsI B YTipaBjieHHH ofpasua MoAnucH, OTTUCKA MeyaTH M
WHGOPMALMHU O TIOJHOMOUMSIX JO/DKHOCTHOIO JIMLA, MNOAIMCABLLErO POCCHHCKMH
oHIMaNbHBIH  JOKYMEHT, JAO/DKHOCTHOE JIMLIO YTIpaB/IeHMs, YIIO/HOMOUEHHOe Ha
npeocTaB/ieHHe TOCYyZapCTBeHHOM YC/IYTH, Harpas/seT 3arnpoc O MpeJoCTaBl1eHHH
COOTBETCTBYIOLLEH HHGMOPMALIMK B a/ipec JIMLIA, BbIAABLLEr0 POCCHHCKHMHM OQHLMA/IbHBIHN
JOKyMeHT. 3aripoC Harpae/sieTcs B TeueHUe OJHOro paboyero AHA €O AHA YCTaHOBJIEHHS
(haKTa OTCYTCTBUSA YKa3aHHOH MH(POPMALH.

57. B c1yuae HeOOXOAUMOCTH BBITIOJIHEHHS, YKA3aHHOIO B ITyHKTe 55 HACTOALLIETO
PernaMeHTa [eHCTBUSI JAO/DKHOCTHOe JIMLO YIIpaB/eHWs, YIIOJHOMOUeHHOe Ha
npefoCcTaB/eHHe TOCYJAAPCTBEHHOH YCIYyTH, NepeiaeT B IOpAAKe [el0NpOH3BOACTBA
obopMaeHHbI  ObULMaIbHBIA  3arpoc  (MMCbMO) Ha  nojrnMcaHve  HauyanbHuky
Ynpag/eHusi (B ero OTCYTCTBHE — 3aMeCTHTE/IH0 Haua/IbHUKA).

58. HauasbHHUK YrmipaBjieHusi (B ero OTCYTCTBHe — 3aMeCTHTe/b Haya/lbHHKA)
NOANMCbIBaeT 0HULHMa/IbHBIN 3ar1poc (ITMCbMO).

[ToarmucaHHbIM OULIMA/IbHBIM 3arpoc (MMCbMO) B TOpPsJKe [e/10NpOH3BOACTBA
OTTIPAB/ISIETCS 110 Ha3HAUEHUIO.

MakKCHMabHbIA CPOK BBIMOJHEHWs] aJAMMHUCTPaTUBHOIO [JEHCTBUA - OJMH
pabouuii AeHb.

59. B wiyyae HeoOXOAMMOCTH HallpaB/eHHs, YKa3aHHOIO B 55 HACTOSLLEro
PeriameHTa 3arpoca, CpOK MPOCTaBJ/IEHHs arlOCTWIs MOXKeT ObITb NMPOZUIeH A0 TPHALATH
pabouuMx [JHeH, O u4eM [JO/DKHOCTHOe JIMLO YTIpaB/ieHHs, YIO/HOMOUEHHOe Ha
npeoCTaB/IeHHe roCyJapCTBEHHOM yCIyTH, yBeAOM/ISeT 3asBUTe/IS MMCbMEHHO I10 rouTe
WM 3/IeKTPOHHOM MMouTe B TeueHWe OAHOro paboyero JHs CO AHS NPHUHATHUA pPelleHHs
O MPOA/IEHHH CPOKa NPOCTaB/IeHUs arloCTHIIS.

60. Tlpu orcyrctBud B CucTeme yyeTa HAauyMCIeHMH M (DaKTOB OIUIAThI
degepanbHOro KasHauelcTBa CBeAeHMH O (akTe yIiaTbl FOCYJAApCTBEHHOM MOLUIMHEI
3a MPOCTaB/IeHUe arnoCTWIS [O/DKHOCTHOe JIMLO YTIpaB/ieHHs, YIIO/IHOMOYEHHOe Ha
MpejoCTaB/ieHHe  [OCYJAapCTBEHHOH — yC/Iyrd, TpUHUMAaeT pelleHde 06  oTkase
B [peI0CTaB/AeHHH IOCYAAPCTBEHHOH YCIYTH, O 4eM yBeJOMIIAET 3asiBUTe/I NHCbMEHHO
110 [TOUTe WJIH 3/1eKTPOHHOH TouTe.

61. ITpu noayueHuy obpasLa MoArMCH U MOATBEDKAEHHS T10/IHOMOUHH Ha I1paBo
MOANUCH  KOHKPETHOrO  JO/DKHOCTHOTO — JiMLid  OpraHu3aliyyd,  MOJANMMCABILEro
Mpe/CTaB/eHHbI Ha TMPOCTaB/IeHUe arnocTWIs [JOKYMeHT, ofpaslia OTTMCKA IeuyaTH
OpraHM3alyd, OT KOTOPOH MCXOAUT OQHIMANbHBIA [JOKYMEHT, a TaK e CBeAeHUH
0 (hakTe yruiaThl rOCYZapCTBEHHOM TOLLUIMHBI 3@ MPOCTaB/IeHHe aroCTHIS A0/DKHOCTHOe
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JIMLO YTIpaB/IeHHs, VIIO/IHOMOUEHHOE Ha IpeAOCTaBIeHHe TOCyAapCTBEHHOH YC/IYTH,
OCYLLIeCTBJISIET TPOBEPKY COOTBETCTBUS TOANMCH A0/DKHOCTHOIO JIMLA OpraHM3auyH U
OTTHCKA IeyaTy OpraHU3aLK Ha apXHMBHOM CIIPaBKe, apXUBHOM BbINHUCKe WIM apXMBHOH
KOIWH Mpe/CTaB/leHHbIM obpa3liam, a Takke B MOpsAKe Ae/0MpOM3BOACTBA MoMellaeT
nosiydeHHble 00pasLibl MOAMMCH M OTTHCKA IeuyaTd B Ae10 C UMelLMMUCT obpa3liamu
MOAMMCEeH U OTTUCKOB IevaTeH.

62. Pe3ynbTaToM BbINOJIHEHWS QJMUHUCTPAaTHBHOM TMpOLEAypbl  SIB/SETCS
MPHUHATHE AO/DKHOCTHBIM JIMLIOM YTIpaB/ieHUsl, YTIOJIHOMOYEeHHBIM Ha IpeocTaB/ieHHe
roCyJapCTBEHHOH YC/1YyTH, (JIEAYIOLIMX pelleHHH:

O NMPOCTaB/IeHUU allOCTHIS;

06 OTKa3e B [POCTaB/IeHUH artOCTHUJIA.

63. PeuieHne 0 Hauale aJMHHMCTPAaTHBHOM MpoOLeAYPbl MO MPOCTaB/IEHUIO
arioctwist bo o6 OTKase B MPOCTaB/I€HUM arloCTHIIS [IPUHUMAETCsl B JeHb 3aBepllieHUs
BLITIO/IHEHWS] aAMHHHCTPATUBHBLIX JEeHCTBHUH, TNpeAyCMOTPeHHbIX ab3alleM BTOpbIM
nyHkTa 51 HacTtosiero PerjiameHra.

64. CBegeHHs1 O BbITIO/IHEHHMH AJAMHHHCTPAaTHBHOM TNpoLieAypbl (PUKCHPYIOTCS
B CUCTeMe JOKyMeHTO000pOoTa U [1e/I0NPOU3BOCTBA Y TIPaB/IeHHs.

Hpocrasneuue dITOCTH/IA

65. OcHoBaHMeM [yI1 Hauyajla aJMUHHACTPAaTHBHOM TIpOLEAyphl SBJ/IAETCS
YCTaHOB/IEHHe  CIELIM&/INCTOM, YIIOJHOMOYEHHbIM Ha IIPOCTaB/eHHe  arloCTHIA,
OTCYTCTBMSI OCHOBAHMM JJI1 OTKa3a B IIPeAOCTaB/JeHHU TOCYAApCTBEHHOH YC/IyTH,
NpeyCMOTPeHHBIX NTYHKTOM 26 HacTosillero PersiameHra.

66. IlpocTaBneHue amoCTWIS TPOM3BOAUTCSA ITyTeM ITPOCTaB/IeHMs! OTTHCKA
CreLiMa/IbHOIO  WITaMna  «AIOCTWIb», (opMa KOTOpOro orpejefieHa ['aarckou
KoHBeHLIMeH, C ero noc/iefyrLMm 3aroHeHHEM.

67. ltamn «AnocTWIb» J0/DKeH ObITh BbINOJHEH B (POpMe KBaApaTHOrO Kiule
pa3mepoM 10 x 10 cm. 3aronoBok Lutamna «AINOCTWIb» JO/DKEH COAep)KaTb TEKCT Ha
(dpaHIy3ckoM si3bike. [IpocTaBieHHe anocTWIs MeTOA0M KCEePOKOMMUPOBAHMS WIH HHbIM
OT/IMYHBIM OT ITPOCTAB/IEHUs] OTTHCKa LITaMIia «ATMOCTWIb» CrIOCOOOM He A0MyCKaeTcsl.

68. OTTUCK LuTamMna «AIOCTWIb» IPOCTAB/ISeTCst HA CBODOJHOM OT TeKCTa MecTe
APXMBHOM CIPaBKH, apXWMBHOMN BBIMMCKU U apXWMBHOW KOIMWM Ha JMLIEBOM WK 0OOPOTHOM
ero CTopoHe /MO0 Ha OTAe/ILHOM JIUCTe Hymaru.

69. B c1yuyae npocTaB/ieHUs: OTTHCKA LUTamria «ANOCTWIb» Ha OTAE/BHOM JIMCTe
OHLMANbHBIA JOKYMEHT U JIMCT C OTTUCKOM LUTaMIa « ATNIOCTWIb» CKPeIVIIIOTCS MyTeM
MPOLLIMBAHKA HUTKOM JIt0O0ro 1iBeTa MO0 TOHKMM LIHYPOM M HyMepytoTcs. [lociegHUA
JIMCT B MeCTe, I'/le OH NPOLLUMT, 3aK/IeHBaeTCst MIOTHOM OyMaroi, Bbipe3aHHOH B ¢opme
«3BE30UYKH» AMameTpoM A0 4-5 caHTHMeTpPOB, Ha KOTOPOM MpOCTaB/AeTCs [euyaTb
c BocripousBegeHueM [‘ocyaapctBeHHoro repba Poccurickod Pepepauyy (faiee —
repboBass meuartb). OTTHCK repOOBOM  reuaTw  pacriosaraeTcsi — paBHOMEPHO
Ha «3Be3J04YKe» W Ha JIMCTe. KOMMUeCTBO MPOLUMTBLIX JIMCTOB 3aBepPsIeTCsl LUTAMIIOM,
COZepPXKAlUM CBeZleHUs] O KOJIMUecTBe TMPOLIMTBIX M [POHYMEPOBAHHBIX JIMCTOB,
TMOATMCHIO JIULIA, NPOCTAB/IAIOLLIETO alOCTUIb.

70. [JO/DKHOCTHOE /MU0 YripaBjieHus, YIIOJHOMOUeHHOe Ha TMpeoCTaB/ieHHe
rOCyJAPCTBEHHOH YC/IyTH, 3arlo/HseT OTTHUCK LuTaMna  «AIOCTWIb» UYepHWIAMM
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(L1IApHKOBOM PYUKOH) OT PYKM.

B cTpoke 2 orTicKa wTaMna «AnocTIb» yKa3biBaeTCsl B POAMTENLHOM I1aiexe
(pamMH/IKA AO/DKHOCTHOIO MLIA OpraHM3alMK, NOANHCABLLIEro OQHLIMAILHBIA [JOKYMEHT,
Npe/CTaB/IeHHbIN /151 [IPOCTAB/IeHMS arlOCTUJIA.

B crpoke 3 ortmcka iuTamna «AnOCTH/Ib» YKa3bIBaeTCsl JO/DKHOCTb JIMIIA,
TOANHCABLIEr0 OQUUMAILHBIA JOKyMeHT. Eciu O(pHLIMAILHBIA JOKYMEHT MNOAMMCcaH
HECKOJIbBKUMH JIMLIAMH, YKAa3bIBAe€TCS [O/DKHOCTHOE TIOJIOKEHHEe TIJIABHOrO M3 HHUX M0
[O/DKHOCTH.

B crpoke 4 oTrMcka wTamma  «AmnocTWIb» yKa3sbIBaeTCsl  O(PULHAILHOe
HAIMEHOBAHHE  TOCY/|apCTBEHHOTO,  MYHHLMIA/LHOTO — apXHMBA, MHOrO  OpraHa,
OpraH3allkH, BbIJABILMX JOKYMEHT.

B cTpoke 5 oTTHCKa wTamna «AnocTwib» B NPeJJIOKHOM TNaje)Ke yKasbIBaeTCs
rOpoZ, B KOTOPOM MPOCTABJISIETCS arlOCTH/Ib.

B crpoke 6 oTrtHcka wTamna  «AnocTWIb» LUM(dpaMH  yKa3biBaeTcs Jarta
MPOCTaB/eHHs arlOCTHIIS.

B crpoke 7 oTTHCKa wTamna « ANocTHIb» YKasbIBaeTCsl B TBOPHTE/ILHOM I1aJeXKe
aMIHs, JO/DKHOCTB UL, YAOCTOBEPUBLLETO JOKYMEHT, Ha3BaHHe YTIpaB/IeHHs..

B crpoke 8 oTTHCKa 1uTaMIa «AMocTHIbY YKa3bIBaeTCsi HOMep, COOTBETCTBYHOLIMIA
TNIOPsIAKOBOMY HOMepY B 7KypHaJsie perucTpaLyu anocTHIS.

B crpoke 9 orThcka wramma «AnocTH/Ib» npocTas/siercsi repboBas reuarb
YnpaeneHwus.

B crpoke 10 orrHcka wramna «AnoOCTHAB» CTaBUTCS noanucek HavansHuka
Ynipas/ieHus (B ero OTCYTCTBHe — 3aMeCTUTe/Is HaYa/IbHUKA YnpaBnenus).

71. Tloanuce ¥ reyath, NPoCTaB/sieMble Ha arnoCTHIb, He TPeOYIOT 3aBepeHus.
BHecenne wu3MeHeHM#t (ucnpaBnenwi, MOJUACTOK) B TeKCTe OTTMCKA IUTaMria
«ATIOCTH/Ib» He JOMyCKaeTCs.

72. Pe3ynbTatoM  BbINOJHEHHS 4AMWUHHUCTPAaTUBHOH MpOLEAYPbl  SB/SETCS
MPOCTAB/IHHE M 3arI0/IHEHWe LUTamria arocTHIs Ha apXMBHOH CripaBke, apXUBHOMH
BbIMHCKE WM apXHBHOM KOMHHU.

73. CBelleHHs1 O BBIMOIHEHUH aAMHHMCTPAaTHBHOH MNpoLeaypbl (DHKCHPYIOTCS
B CHCTeMe JIOKyMeHTO060pOTa H J1e/101pOM3BOACTBA YnpaseHus.

Bbmaqa HIH OTTIDABKad apXUBHbIX CITPABOK, dPXHBHBIX BBINMHCOK WIH
APXHBHbIX KOIHH C IPpOCTaB/IeHHBIM arnoCcTH/IeM 3asAsBUTEe/TI0

74. OcHOBaHMEM a1 Hauana 4AMHHHUCTDAaTUBHOH TpOLIeAYPhbl  SBJISETCS
NpOCTAB/IEHHE 1 3ar10/HeHHe LUTaMIa YTI0/IHOMOYEHHBIM JIMLIOM aroCTIIS Ha apXHUBHOM
CrpaBKe, apXMBHOH BBINMCKE WM apXUBHOMH KOTHH.

HomwkHocTHOe  MUO  YnipaBnenus, YNIO/THOMOUEHHOe Ha TpeJOoCTaBl1eHHe
rOCY/|apCTBEHHOH YC/yTH, NepeJjaeT B NOpsKe A€/I0NPOM3BOACTBA apXHBHYIO CIpaBKYy,
dPXHBHYIO0 BBIMHCKY H/IM aDXUBHYIO KOIMHIO C MPOCTAB/AEHHBLIM aroCTHIeM HauanbHuky
YnpaeneHus (B ero OTCYTCTBHE - 3aMeCTHTONNIO0 HAYAIbHUKA YnpaBnenus) as
NOAIMCaHUA M NPOCTaB/IeHHsT repGOBOH Mevary.

MaKcuUManbHBIH CPOK BbIMOMHEHHS 4IMHHHUCTPAaTHBHOIO [eHCTBUSI COCTAaB/sieT
20 MHHYT Ha KX /bIH JOKYMEHT.

75. I1pu monyueHHu JOKYMEHTOB C MOAMHCAHHBIM arloCTHIEM U MPOCTaB/IEHHOH
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Ha HeM repOOBOH NeEYaTbIO [I0/DKHOCTHOE JIMLO YTIPaB/IeHHs], YIIOTHOMOUYEHHOe Ha
MpeAOCTaB/IeHHe TOCYJAapCTBEHHOH  YC/IyTH, BHOCHT COOTBETCTBYIOLUYIO — 3allHCh
B JKypHa/1 pervcTpanimu 3arpocoB Ha MpoCTaB/1eHHe arloCTHIIS.

76. B cnyuyae nocryruienust 3ampoca OT 3asBUTENs M3-3a pybexxa mo moure,
NOATOTOB/IEHHbIE O(pHLIMa/IbHBIE [JOKYMEHTbI C [POCTABAEHHbIM HAa HUX arnoCTHIEM
HaNpaB/OTCA B KOHCY/IbCKUH /ierapTaMeHT MHHHCTePCTBa MHOCTPAHHBIX e/ Poccuu:
119200, r. Mocksa, 1-it Heonammmosckuii nep., 4. 12.

77. Bbloaua JOKYMEHTOB OCYIeCTB/SETCS 3asiBUTEN0 WM ero IpeJCTaBUTe IO
MpH NPEeABAB/IEHHH DACTIMCKH O TpHemMe OQUUMANBHBIX JOKYMEHTOB M [JOKYMEHTa,
YAOCTOBEDAIOIIEr0  JIMYHOCTb, B COOTBETCTBHM C JaTOd M BpeMeHeM IO/yueHHs
AOKYMEHTOB, YKa3aHHOH B PAaCIHCKe.

78. JIO/DKHOCTHOE MU0 YTNpaBneHus, YIIOJHOMOUYEHHOe Ha npe/joCcTaB/eH’e
FOCYAApPCTBEHHOH YC/IYTH, 3HAKOMHT 3asiBHTeNs (ero TMpejCTaBHTeNs) C nepeyHeM
BbIjABaeMbIX  OQHLMAIbHBIX  JOKYMEHTOB.  3asBUTENL  (€r0 NpeICTaBHUTETh)
PACIIHCBIBAETCA B TIONYUEHHH JIOKYMEHTOB B COOTBETCTBYIOLleH rpade >KypHana
PerucTpalMH 3arpocoB Ha MPOCTaB/IeHHe arloCTHIS.

MakcHMa/bHBIA CPOK BBITIO/HEHHS! IMHHHCTPATHBHOTO AeHCTBMS - 10 MHHYT.

79. B ciiyuae nocTyIuIeHus 3anpoca o npesjocTaB/ieHu rOCYAapCTBEHHOM YC/IyTH
M OQHLMATBHBIX JOKYMEHTOB MOUTOBOH CBSI3bEO WM HAMUMS OTMETKU B 3arpoce,
TOCTYNHUBILIETO B XO[€ J/IMYHOrO IpHEMa, O HarpaB/leHUH pe3y/IbTaTa OKa3aHMs
roCy/iapCTBEHHOH YC/IyTH B aipec 3asiBUTe/IA 110 NI0YTe, JO/DKHOCTHOR JALIO YTIpaB/ieHus,
YNOTHOMOYEHHO® Ha NpeioCTaB/eHHe IOCY/AAPCTBEHHOH YCIYTH, FOTOBHT M Nepe/aer
MACBEMO € TIDH/IOKEHHeM  arloCTH/IMPOBAHHBIX  JIOKYMEHTOB B CTPYKTYpHOE
roApasfie/ieHHe YTpaB/IeH s, OTBETCTBEHHOE 3a JOKYMEHTALHOHHOE obecrieyenue, s
OTINPAaBKH 3asiBHUTEJIIO.

OtMeTka 06 OTNpaBKe AOKYMEHTOB 3asiBUTE/IO C yKa3aHHeM [aTbl OTIPaBKH
BHOCHTCA B JKyPHa/ perHCTpaLiMK 3anpocoB Ha NPOCTaB/IeHHe arloCTHIS T10C/Te OTIIpPaBKH
MHCbMa TOYTOBOH CBs3bl0 B rpade «[ToAmuch 3asBUTENs B MOYYeHUH apXHUBHOM
CrPaBKH, apXMBHOH BBIIMCKH M aDXHBHOM KOTIMM» C YKa3aHHeM «HAarpa,JIeHO T10 MoYTe».

MaKCHMa/IbHBIH  CPOK  BBIMO/HEHHS aAMHHUCTPAaTUBHOrO [JIEHCTBUS - OJMH
pabounii feHb.

80. 3arpoc o MpoOCTaBNeHWH anocTHas Ha OULIMA/ILHOM IOKYMEeHTe, KOMusi
OpULHANBLHOrO  IOKYMeHTa, TOATBep)KAeHHe yT1aTel TOCYAapCTBEHHOM MOUUTHHBI,
PacIMCKa MOMELA0TCs B COOTBETCTBYIOLLIEE HAKOIIMTE/ILHOE J1eJ10.

He BocTpefoBaHHbIe 3asBUTE/IEM aroCTH/IMPOBaHHbIE O(ULMA/IbHBIE JOKYMEHTBI
MO0 HCTEUEHHH 2-X MECALIeB CO [HS YKA3aHHOrO B DACIMCKe BDEMEHH TOTyUeHUs
AOKYMEHTA B NOPsA/IKe Je/I0NPOM3BOACTBA CITUCHIBAIOTCA B /1eJ10.

Pe3y/IbTaTOM BBINO/IHEHHs! aMHHHCTPaTHBHOM NPOLIEAYPBI SIB/ISIETCS:

Bbllauya apXUBHOW CINPAaBKHM, apXUBHOW BBIMHMCKM U apXMBHOH  KOMMH
C NIPOCTAB/IEHHBIM aIOCTW/IEM JIMUHO 3asBHTE/II0 UJTH MX OTTIPaBKa M0 T10YTe.

OTKa3 B npocTaB/ieHHH anocTu/is
8l. OcHoBanHeM /11 Hauana aAMMHHCTPATHBHOMN NpoLeAypbl  SB/SAETCS

BbUB/IEHHE /I0/DKHOCTHBIM JIMLIOM YTIDaB/IeHHs], YTIOHOMOUEHHBIM Ha MpefoCTaB/IeH e
FOCYAAPCTBEHHON YC/IYTH, Ha/MUMsl OCHOBaHMs (OCHOBAHHI) /11 0TKA3a B MPOCTaB/IEHHH
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aroCTW1Is, NpeAyCMOTPEHHbIX MyHKTOM 26 HacTosiuero PernameHra.

JO/DKHOCTHO® /MU0  YTpaBjieHHs, yTIOHOMOYEHHOe Ha npeJocTaB/ieHHe
rocyJapCTBeHHOM YC/yrd, pacCMaTpuBaeT OCHOBAaHMsS Il OTKasa B NPOCTaB/IeHHH
ArOCTH/IA Ha aDXMBHOM CIIPaBKe, apXMBHOH BBITHCKe M/IH apXUBHOH KOMHH U NpHHHUMAET
COOTBETCTBYIOLLEE PellleHHe.

82. B cayuae npuHATMS pelieHust 06 OTKale B MPOCTABAEHMM arloCTHIS
AO/DKHOCTHO® /MU0 YNpaB/ieHus,  YNOJHOMOYEHHOE  Ha  MNpeJoCTaB/eHHe
FOCYJapCTBEHHOH —YC/IyTH, TOTOBHT MOTHBHMDOBaHHOE pelleHue 06 OTKaze B
TNIPOCTaB/IEHHH aNlOCTWIA B NMUCbMEHHOM BHAE, B KOTOPOM 00s3aTe/IbHO W3ararTcs
YCTaHOB/IEHHbIE OCHOBAHHS [/I1 OTKA3a B I1POCTAB/IEHHH arlOCTHIIA, @ TAK)XKE YKa3bIBAeTCs
MHGOpMaLMst O ropsAke 06)KAIOBaHUS TPHUHSTOrO peuwteHnss 06 oTkaze B
TpeJOoCTaB/IeHHH rOCYAapCTBEHHOM YCyTH.

MaKCHMa/IbHBIA  CDOK  BBITOIHEHHs aMMHHUCTPaTHBHOTO [eHCTBHA - OJUH
pabounii IeHb C MOMEHTA BBIAB/IEHHS B XOZe TNPOBEPKH OCHOBAHMH IIPeNyCMOTPEHHBIX
MYHKTOM 26 HacTosiwero Persiamenra.

83. B ci1yuae nocTyruieHust 3anpoca 0 npeoCTaB/IeHHH rOCYJApCTBEHHOM yCIyTH
¥ OQUUMATLHBIX JOKYMEHTOB MMOYTOBOH CBSI3bH0 WM HA/IMUMs OTMETKH B 3arpoce,
TNIOCTYTIMBLIETO B XOA€ JIMYHOIO [DHEMA, O HarpaB/leHWH pe3y/bTaTa OKa3aHHs
rOCYapCTBEHHOH YC/IYTH B aJpec 3asiBUTE/Is 110 0UTe, MOTHBHPOBAHHOE peLleHHe 00
OTKase B TIPOCTAB/IEHHH arlOCTW/IA HAMpaB/seTCsl 3asBUTENH0 MO MOYTe, K KOTOPOMY
NpUararoTcst  NpeJCTaB/leHHble  3asiBUTE/IEM  OQHUMAIbHBIE  JOKYMEHThl  Oe3
MPOCTaBJ/IeHHs arlOCTUIIS.

AO/DKHOCTHO®  JMLO ~ YNpaB/ieHHs!, YIIOJIHOMOUYEHHOe Ha  IpefoCTaB/IeHHe
FOCYAapCTBEHHOH YC/IyTH, IiepefjaeT MOTHUBHPOBaHHOe pellleHHe 00 OTKase B
TPOCTAB/IEHHH arOCTH/IA C MNPHJIOKEHHeM MOCTYMNHBIIMX JOKYMEHTOB B CTPYKTYpHOE
rnozJpas/e/nieHHe YTPaB/eHHs], OTBETCTBEHHOE 3a JJOKYMEHTALMOHHOe ofecrieueHHue, LISt
OTTIPAaBKH 3asBHTE/IIO B TeueHHe pabovero AHs, B KOTOPOM ObUIO BBIHECEHO TaKOe
peLleHue.

84. B cyuae noctymnieHus 3arpoca o NpejocTaBleHHH roCyjapCTBEHHOM YCIAYTH
H O(HLMATLHBIX [OKYMEHTOB B XOJe JIMUHOrO IpHeMa, MOTHBHPOBAHHOe pelilieHHe 00
OTKa3e B IPOCTABNEHWH aroCTWIA C [PHIOXKEHHEeM TIOCTYIUBLUMX JIOKYMEHTOB
BPY4YaeTCsl 3asBUTE/IIO JIMYHO.

Ilpy BO3BpaTe OQHLMAIBLHBIX JOKYMEHTOB 3aBMTEI0 Ha JIMYHOM npueme
AO/DKHOCTHOE ~ /IMLIO  YTIpaB/leHHs,  YMOMHOMOUEHHOE  HAa  MpeioCTaB/ieHue
FOCy/apCTBEHHOH YC/IYTH, Da3bsCHSET 3asBUTENIO YCTaHOB/EHHbIE OCHOBAHMS 11
OTKa3a B MPOCTAB/IEHHH alOCTWIA M TMOPAAOK 00)Ka/lloBaHUsl TPUHSITOTO pelleHHst 06
OTKase B TIpeJOCTAaB/IeHWH TIOCYAAPCTBEHHOH YC/IYTH, W TIpefjaraeT 3asiBUTE/IHO
PacrHcaTbCsl B NOJIyUeHHH apXMBHOM CIPaBKH, apXMBHOH BBITHCKM M apXMBHOM KOMHH
Ge3 mpocrasnenvss amocTwii B JKypHane perwcTpauyu 3aIIPOCOB Ha [pPOCTaB/IeHHe
arloCTHISL.

85. OcraBLiMecs JOKYMeHTBI NOMeLAOTCA B MOPSAKe [1e/0NpOM3BOACTBA B 1e/10.

86. Pe3y/bTaToM BbINOIHEHHs afMMHUCTPAaTHBHOH TNpOLIe1YPhI SBJISIETCS:

BblJjauya MOTHBUPOBAHHOI'O pelleH s 00 0TKase B IIPOCTAB/IeHHH arloCTHST BMECTe
C MPEACTAB/IEHHbIMH 3aBUTE/IEM apXMBHbIMH CIPaBKaMM, apXUBHBIMHM BBbIMMCKAMH M
APXMBHBIMH KOIMUAMM JIMYHO;

Harpae/ieHHe MOTHBHPOBAHHOIO pellleHUst 00 OTKa3e B MPOCTAB/AEHUM aroCTHIs
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BMECTe C TPE/CTaB/IEHHbIMH  3aiBHTE/JEM APXMBHBIMHM CrIPaBKaMH, apXUBHBIMH
BBbINMMCKaMH H apXUBHBIMH KOIMHSIMH 3asIBUTEJTIO 110 TTOUTe.,
87. CBeleHHA O BBLINOJHEHHH aJMMHMCTPaTHBHO! npoLeAypbl  (DUKCHPYIOTCS
B CUCTeMe JOKYMeHTOOB0pOTa  Je/10NpOH3BOACTBA YTIPaB/IeHHs.

Hopﬂuox HUCIIpAaBJ/IeHUA AOMYLLEHHBbIX OMeYaToOK H olInOOK B BbIJdHHLIX
B pe3y/ibTdTe rnpejocTaB/iIeHHA FOC}’A&[)CI'BBHHOﬁ YUIYIH JOKYMeHTax

88. VcripaBieHne JONYLIEHHBLIX OMNEYaTOK U OLIMOOK B BbIZJAHHBIX B pe3y/bTaTe
NpeAoCTaB/IeH s FOCYAapCTBEHHOH YC/TyTH JOKYMEHTaX He MPeAyCMOTPEHO.

OcyluecTiieHHe OLIEHKH KauecTBa MNpejOCTaB/IeHHs roCy/JapCTBeHHOH
yCIyrd

89. BO3MOXHOCTb  OCYIECTB/IEHMsSI OLIEHKH KauecTBa  IIpejOCTaB/IeHMUs
rOCy/JapCTBEHHOH YC/IYTH He IPeAyCMOTpeHa.

Pazpen IV. ®opMbI KOHTpO/IA 3a IpegocTaB/IeHHEM rOCYAApPCTBEHHOH YC/IyrH

ITopsAAoK OCyLIeCTB/IEHHS TEKYLL{ero KOHTPOJIs 3a COG/II0ieHHeM 1
HCI0/IHeHHEM O0TBEeTCTBeHHbIMH A0/DKHOCTHBIMH JTHLI@MH M0,10)KeHHIA
perjiaMeHTa H MHbIX HOPMaTHBHBIX NPaBOBbIX AKTOB, YCTaHAB/IHBAKOLHMX
TPe0OBAHHU K NPE0CTaB/ICHHIO FOCYAaPCTBEHHOMH YC/IyTH, a TaKxke NPUHHATHEM
HMH pelueHui

90. Tekywui KOHTpPO/IbL 3a COBOLEHHEM NoC/1e0BaTeILHOCTH AeHCTBHH,
OTpeAe/NEeHHBIX  AAMHUHHUCTPAaTHBHBIMM  TpOLleJypaMHd [0  IpeJOCTaB/IeHHIO
rOCYAapCTBEHHOW YC/IYTH, OCyllecTBasieTcss HaualbHHKOM YnpaBneHus uaM ero
3dMECTUTE/IEM, OTBETCTBEHHBIM 3a Mpe/JOCTaB/eHHe TOCYAAPCTBEHHOM yC/yrH,
Ha MOCTOSHHOH OCHOBE, a TaKXXe MNyTeM IPOBeJeHHs IIAHOBBLIX M BHEIAHOBBIX
NPOBEPOK IO COOMIOAEHHIO M HCIIOMHEHHIO T0JI0KEHUI Hacrosllero PernameHra
YnpasneHuem.

TIopsA0K 1 MePHOHYHOCTB 0CYLLIeCTB/IeHHS TVIAHOBBIX M BHEN/IaHOBbIX NpoBepoK
NO/HOTBI M Ka4eCTBa Mpe/0CTaB/IeHHs roCyJapCTBEHHOH YCUTYTH, B TOM UHC/Ie
NOPAAOK H (POPMbI KOHTPO/151 3 I10/IHOTOH M KaYeCTBOM IPe0CTaB/IeHHs!
rOCYAapCTBEHHOH YC/IyTH

91. KOHTpPO/b 3a MOJMHOTOH M KauecTBOM NpejoCTaB/eHHs roCyAapCTBeHHOMH
YC/IyTH BKIOUaeT B cefst pOBeileHHe NPOBEPOK, BLIB/IEHHE H YCTpaHeHHe HapyLIeHHH
MpaB  3asBUTe/IeH, DAaCCMOTDeHHe, TMpPUHATHE pelleHHit W MOATOTOBKY OTBETOB
Ha o0palueHus 3asBHTeIeH, CofepKalLe XKanobbl Ha pelLueHHs, AercTBus (Ge3aeicTaue)
AOJDKHOCTHBIX JIML] YTIpaB/ieHus..

IIpoBepkH MOTYT GbITb IIAHOBBIMH (OCYILECTB/SITCS Ha OCHOBaHHM T'OZIOBbBIX
TUIaHOB paboTbli YTIpaB/eHMS) W BHEM/IAHOBBbIMHM, B TOM UMCIe [0 KOHKPETHOMY
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0bOpallieHHIO 3asiBUTe/IS.
Pe3y/nbTaTel NpoBepok OGOPMIIAIOTCA B BHIE aKTa, B KOTOPOM OTMEYarOTCs
BbISIB/IEHHbIE HEJOCTATKH W MPeJ/I0XKEeHH 110 HX YCTPaHeHHIO.

OTBeTCTBEHHOCTD JJ0/DKHOCTHBIX JIML OPraHa, npe/oCTaB/IsI0LLero
roCcyAapCTBeHHbIe YC/1yTH, 3a peLueHUsl U JeicTBUA (0e3gelcTBHe),
NPpHHHUMaeMble (0CyLeCTB/IsieMble) HMH B X0/ie MPeA0CTaB/1eHHA
roCyAapCTBeHHOH yCayru

92. Ilo pesy/bTatam NpoBeJeHHbIX MPOBEPOK, B C/Iy4ae BbIAB/IEHUA HapyLLUeHHI
npaB 3afBUTe/leH K BHHOBHbIM JIMLAM  OCYLLECTB/ISIETCS [PUMEHeHHe Mep
OTBETCTBEHHOCTH B IIOpSiAKe, YCTAHOB/JIEHHOM 3aKOHOJATe/JbCTBOM  PoccHiicKoi
depepaliyy.

ITonoxenns, xapakrepusyroiiye TpeGoBaHNsA K NOPSAKY U (popMamM KOHTpo/IA 3a
npejoCcTaB/IeHHEM FOCYJAPCTBEHHOHN YCUIYTH, B TOM YHC/Ie CO CTOPOHBI MPakKjaH, HX
00 beJHHEHHH ¥ OpraHU3aLHii

93. KouTtponb  3a  mpefoCTaB/leHHMEM  OCYAapCTBEHHOM  yCayrH
OCYyLLeCTB/IsI€TCS TyTeM TMPOBEeAEeHUs] IIPOBepPOK COOMIOJeHHST M HCIIOJHEHHUS
10C/1eA0BaTeIbHOCTH JIeMCTBHH, Onpe/ie/IeHHbIX aIMUHUCTPATUBHBIMH NPOLIeAypaMH
MO  MNpeAoCTaB/leHHI0  FOCYAAPCTBEHHOM  yCAYTH, W TIPDUHATHS  pelleHui
[ OJPKHOCTHBIMH THLIaMH.

ITpoBepKH TakKe MOI'YT NPOBOAMTBLCA M0 0OpallieHUsAM IpaXkJaH B MpoLecce
TO/1IyUY€HHs! rOCyJapCTBEHHOM YCAYTH.

KoHTpo/b 33 mpejocTaBneHHeM TOCYAapCTBEHHOH YCAYTM €O CTOPOHbI
rPaXAaH, UX OObeJWHEHHMH M OpraHM3alMi OCYLIECTB/ISETCA IyTeM OTKDPBITOCTH
AeATEeNIbHOCTH  YTIDAaB/€HHS 1P NpeAOCTaBJIeHHM TOCYAApCTBEHHOM ycayry,
MO/y4eHUs. TIO/IHOH, aKTyaJbHOM M JOCTOBEepHOH MHGOPMALMH O MopsiiKe
NpejoCTaB/leHUs  rOCYyJapCTBEHHOHM YCAyTH W BO3MOXKHOCTH  J0CYAeGHOro
paccMoTpeHHst obpallieHHH B NpoLiecce MoJyyYeHHst ToCyAapCTBeHHOH YCAYTH.

Pazgen V. locyae6Hoe (BHecyaeOHOe) 00)xa/10BaHHe 3asiBHTe/IeM pellleH i 1
AeiicTBui (Ge3ieHCTBUA) opraHa, NpeoCTaB/IsIOLIEr0 roCyAapCTBEHHYIO YCIIYTY,
/160 A0/DKHOCTHOTIO /IMLIA OPraHa, MPeJoCTaB/IsAoLIero roCyJapCTBeHHYI0 YCIyTy,
a TaK)Ke peleHHH v leHcTBHi (Ge3aeiicTBus) M®LI, paGoTHukoB M®IL]

Undopmanun /11 3aMHTepecoBaHHbIX JinL 00 MX [paBe Ha AocyAeGHoe
(BHecyaebHoOe) o6xas0BaHHe AeiicTBHIT (De3eiCTBHA) U (M/IN) peLLeHuid,
OCYIIIeCTB/IsIeMbIX (IPHHATBIX) B X0/ MPe0CTaB/IeH!s FOCY/AAPCTBEHHOH YOIy
(nanee —xasio0a)

94. 3asBuTenb BrpaBe 00’KajJoBaTh pellieHHMs W JeHcTBus (BesgeiicTBue),
NpPUHATbIE (OCYLIECTB/IEHHbIE) B XOJe IpejOCTaB/eHHs roCyJApCTBEHHOH YCIyrH
YrpaBneHueM, ero J0/KHOCTHBIMH JIMLAMH M TOCYAaPCTBEHHBIMU IPaXAaHCKUMU
C/TY>KalUMH, a TaKXKe peleHHs K gedcTus (6e3nerictue) M®LI, paboTHrkoB M®L]
B JocyAebHOM (BHecyse6HOM) Nopsiike, B TOM YHC/Ie B CJIydasiX, MPeJyCMOTPeHHbIX
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ctatbed 11.1 PegepansHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-P3.

OpraHbl rocyAapCTBeHHOH BJIACTH, OPraHU3aLHy U YIOJIHOMOYEeHHbIe
Ha pacCMOTpPeHHe »Ka100bI /1M1, KOTOPBIM MO)KeT ObITh HanpaBJ/ieHa )ka/100a
3asiBUTe/IA B AocyAeOHOM (BHecyeOHOM) nmopsake

95. B cayuae o6)xaoBaHHs pelleHHH U feiicTBUH (6e3geicTBYs) YTipaBieHus,
€ro JO0/DKHOCTHBIX JIML] U TOCYAAPCTBEHHBIX TIPaXKAAHCKUX CAyXKaluX »kanoba
NoJaeTcs A/ PACCMOTPeHHs B YrpaBieHUe, B MMCbMeHHOH dopme Ha OyMa)KHOM
HOCHTe/Ie, B TOM UMC/Ie NPH JMYHOM IpHeMe 3asiBUTeNsl, B 3JIeKTPOHHOH ¢opme
B (JOpMe 3JIEKTPOHHOIO [JOKYyMeHTa (MHTepHeT-oOpallieHHs] uepe3 O(HLMaIbHbIN
CaWT YrnpaBieHHs B MH(OPMALMOHHO-TE/eKOMMYHUKALIMOHHON ceTH «VIHTepHeT»
(https://uprarchives.midural.ru/) u ro noure.

96. JKamoby Ha pewenuss u JgedctBus (DesgeHcTBue) YripaBnieHus,
ero J0/DKHOCTHBIX JIML U TFOCYJaPCTBEHHbIX TPaXXAAHCKUX C/IY)KALLUMUX YTpaB/eHHs
TaKXKe BO3MOXHO nofaTh Ha Hmsa 3amecturens ['ybepHatopa CBepzjioBCKOM
00/1acTH, KypHDYIOLEro YIIpaBjeHHe COIJIaCHO pacrnpefeeHHI0 00s3aHHOCTeH
mexxay uneHamu IlpaBurenscTBa CBepasioBcKoH 006/1acTH, B MUCbMEHHOH ¢opMe Ha
OYyMaXHOM HOCHTesle, B TOM UMC/e NPH JIMUHOM TIpUeMe 3asiBUTE/Is], B /IEKTPOHHOM
¢dopme u o noure.

97. B cnyuae obkanoBaHusi pelneHWH W JeidctBui (6e3geiictusi) MOII,
ero pykopoguTess, pabotHuka M®IL] B yacTH mojauu 3anpoca O MNpeaoCTaB/IeHHH
rOCyAapCTBeHHOH YC/IyrH, kanoba nogaercs Anas paccmoTpenus B M®DL] no mecty
npeJoCTaB/eHHs TOCYJapCTBEHHOH YC/AYrW B ITMCbMEHHOH (opme Ha OyMa)KHOM
HOCHTeJIe, B TOM YMCJIe [1PH JIMYHOM [pHeMe 3asiBUTesis, B 9/1eKTPOHHOH Gopme Wn
1o roure.

98. XKanoba Ha peluenus u geiicteus (6esgericTere) M®LI, ero pykoBoauTes
nojaercss B MuHUCTepCTBO LMdpoBOro pa3BUTUsi U B3k CBepasioBCKoOH 061acTu
B [MCbMEHHOHN ¢opme Ha OyMa)KHOM HOCHUTe/Ie, B TOM UMC/Ee TPH JIMYHOM TIpHeMe
3asiBUTeJIsl, B 3/IeKTPOHHOH dopMe, 1o nouTe UM yepes ML,

Crnoco6b1 HHGOPMHPOBaHUSA 3asiBHUTe/1el 0 MOPsSAKe MoJauld H PACCMOTPeHUsA
)Kasi00bl1, B TOM 4HC/Ie ¢ HCno/ib3oBanHem EgquHoro noprana

99. ¥Ynpasnenue, M®1I, a Takxxe MUHHUCTEPCTBO LIMPOBOro Pa3BUTHSA U CBSI3U
CaepanoBcko# 061acTy obecrneurBator:

1) wnHpopmupoBaHHe 3asBUTe/eH O MOpsAKe O00XKajlO0BaHHS peLIeHHH U
AeHcTBUH (Oe3AeHCTBUs) YTpaB/ieHHs], ero J0/DKHOCTHBIX JIMLL M TOCYJApCTBEHHbBIX
FPaKAAHCKUX C/IyXKaLMX, peleHUH U AerdcTBUH (Oe3gercTBus) M®PL], paboTHHKOB
M®L] nocpeacTBOM pa3melljeHUsi MHPOpPMaLIMU:

Ha CTeHAAX B MecTax Ipe/0CTaB/eHHs FOCYAapCTBEHHbIX YCYT;

Ha O(QHLMWaNbHbIX CaWTaX OpraHoB, MpPEeAOCTaB/SIOLMX TOCYJapCTBEHHbIE
ycnyrd, M®L] (http://mfc66.ru) 1 MunucTepcTBa LIM(PPOBOro pasBUTHA U CBA3M
CeepasioBckoi obnactu (http://digital.midural.ru/);

Ha EavHOM rnoprane B pasgene  «/lomosiHMTeNbHas  HUH(OpMaLMs»
COOTBETCTBYHOLEH rOCyAapCTBeHHON yC/IYTH;
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2) KOHCY/IbTMpOBaHMe 3asiBUTe/ell O TMOpsAKe 06)KaloBaHHsA pelleHHi H
AerictBui (Ge3feHcTBHA) YpaBieHus, J0/HKHOCTHBIX JIHL YnpaBieHusi, paboTHHKa,
MPEAOCTaB/IAIOIEro rOCYJaPCTBEHHYIO YC/YTy, YNPaB/IeHHs], ero A0/HKHOCTHBIX JIHL
M IOCYAAPCTBEHHbIX IPKAAHCKUX CITY)KaLUX, pelueHHH 1 gefictuii (6esaeiicTsis)
M®I], ero  JO/KHOCTHBIX /ML © pabOTHHMKOB, B  TOM  uHCe
1o TeeOHy, 31eKTPOHHOMH MOUTe, NPH THYHOM TIpHEMe.

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEry/IHPYIOILMX MOPAA0K AOCYAeGHOro
(BHeCye0HOr0) 06)ka/10BaHHA pellleHHH U AeiCTBHI (Ge3pelicTBuA) YnpaBieHus,
MPeOCTaB/IALLEro rocy AapCTBeHHYIO YCIYTY, ero J0/DKHOCTHBIX JIHL,
rOCyAapCTBEHHBIX IPXAAHCKHX C/TY)KALLHX, @ TAKXKE PeLleHHH U AelcTBHIi
(0e3peiicTBHs)) ML, paGoTHukoB M®I]|

100. Tlopsinok gocyaebHoro (BHecyse6HOro) o6ykanoBaHuUs pelleHu U
AeACTBUN  (6e3felicTBUs)  YrpaBreHus, NpefoCTaB/AOWEr0 roCyJapCTBEHHYHO
ycayry, ero AO/DKHOCTHBIX JIML[ M [OCYJADCTBEHHBIX T'DaKAAHCKUX CAYKALLHX,
aTaKKe pelleHMH U fedcTeuit  (Gesgeiictusa) MOLI, paGOTHHKOB Mol
peryjMpyercs:

1) cratbamu  11.1-11.3 degepansHoro 3akoHa ot 27 wons 2010 roga
No 210-P3;

2) nocranosnenueM IlpaBurensctea CBepa/moBCKOit 061acTv oT 22.11.2018
Ne 828-TIIT «O6 yrBepkaenuu Ilonokenuss 06 0COBEHHOCTSX nojaul M
PacCMOTpeHMs Kanob Ha pelleHHss W AedcTBHA (6e3feHCTBHE) MCIIOJIHHTeTbHbIX
OpraHOB TOCYAapCTBeHHOH BacTH CBepAnoOBCKOH 06/acTH, MpesoCTaB/sIOKMX
FOCyAapCTBEHHbIE YCAYTH, HX AO/DKHOCTHBIX /ML, TOCYJAPCTBEHHBIX TPaKAaHCKHX
C/1yXKallMX  HCMOJIHHTEe/IbHBIX  OPraHOB [OCYAapCTBeHHOM Baactd CBepA/oBCKOM
00/1aCTH, TNPeJOCTaB/IAIOMX [OCYAAPCTBEHHbIE YCAYTH, a Takke Ha pelleHUss H
AeHCTBUA  (Ge3neficTBHE)  MHOTO(YHKLHOHAILHOIO LleHTpa NpejoCcTaB/eHHs
FOCYAapCTBEHHBIX H MYHHULIUIAILHBIX YCAYT U ero pabOTHUKOBY;

3) NpHKasoM YripaB/ieHHst apxuBamu CBep/IoBCKOH 061acTd oT 12.04.2019
Ne 27-01-33/59 «O Ha3HaueHHH OTBETCTBEHHOIO 3a npueM u 06paboTKy »kanob
C MCTI0/1b30BaHKEM  (e/lepa/lbHOM rocyapCTBEHHON HHGMOPMALMOHHOH CHCTEMBI,
obecrnieunBaroleii npouecc gocyae6HOro (BHecyseOHOro) o6xanoBaHus peleHui 1
AeicTBui (Oe3nefCTBHs), COBEpLIEHHBIX NPH Npe0CTaB/IeHHH rOCyapCTBEHHBIX U
MYHHUHMNA/IBHBIX YCYT»;

4) pyKa3oM Yrnpap/eHusi apxMBaMu CBepANOBCKOM o6nactu ot 27.12.2021
Ne 27-01-33/243 «O HafieeHUH TMOJHOMOUMSMH IO paCCMOTPEHHI0  )Kanob
3asBUTe/leH Ha pelleHUs W jedcTBus  (6e3geiicTBus) YnpaBieHHss apxuBaMH
CBepA/IOBCKOH 00/1aCTH, TPeOCTAaB/SAIONIEr0 TOCYAapCTBEHHbIE YyC/IYTH, H €ro
AO/DKHOCTHBIX  JIML], TOCYJapCTBEHHbIX TPaKAAHCKMX CIYXalUX YIpaB/ieHus
apxuBamH CBep//I0BCKOH 06/1aCTH, NPeJ0CTaB/SIOWMX FOCYJapCTBEHHbIE YCJYTH».

101. Tlonnasa uxdopMayus 0 mopsigKe MoOJaud M pPacCMOTpeHHsT »Kanobbl
Ha pelleHuss W jiedicTBus  (GesgelicTBHe)  YripaB/eHMs, TpejOCTaB/SOLLEr0
FOCyAapCTBEHHYIO yC/IyTy, ero JO/DKHOCTHBIX JIML] M FOCYAapCTBEHHbIX [P AaHCKUX
C/IyXalluX, a Takke pelleHHst U AelcTeusa (6esneiicteue) M®LI, pabothrkos MPLI
pasmeileHa Ha EnuHOM noprane B pasgene «JlononHuTebHAs MHGBOPMaLS»
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COOTBETCTBYHOLLEH rocyjapCTBEHHOM yC/IyTH
(https://www.gosuslugi.ru/structure/6600000010000010313).
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[1prnoxenue Ne 1

K AJIMMHHCTPaTHUBHOMY per/IaMeHTy
rpejocTaB/ieHts YTpaB/ieHHeM apXUBaMH
Caepy/10BCKOH 06/1aCTH rocy1apCTBeHHOM yeayru
«IlpocTas/ieHHe aroCTWIs1 Ha aDXMBHBIX CTIPaBKax,
APXMBHbIX BbITMCKAX M aDXMBHbIX KOIHIX,
TIOArOTOB/IEHHBIX FOCYAaPCTBEHHBLIMH apXHBaMH
CBepA/I0BCKOH 00/1aCTH, MYHHLIMIT&/IbHbIMH
apxuBamu CBepA/I0BCKOH 06/1aCTH, HHLIMU
OpraHaMH M OpraHM3aLMsIMH, Pacrio/IOKeHHbIMH Ha
TeppUTOpHH CBep/TOBCKOH 00/1aCTH, NMOUIeKALLMX

BbIBO3Y 3a [PaHMIy»

B ¥Ynpasnenve apxuBamu CBep/J/I0BCKOM
obaactu

3AITPOC
0 Npe0CTaB/IeHHH I'OCYAAPCTBEHHOH YC/TyTH 10 MPOCTaB/IeHHIO anoCTHIA Ha
APXMBHBIX CMPaBKax, apXHBHBIX BbIMHCKAX H QPXUBHBIX KOMUAX, MOJ/IeXKALLHX
BbIB03Y 3a npeje/bl Poccuiickoit Pegepayuu

Ot

(®.M.0. an9 rpakaaH, Ha3BaHHe 1A OpPraHM3aLH)
KoHTakTHbIM TenedoH

I1pouly npocTaBUTb anoCTWIb Ha apXMBHYIO CPAaBKY (apXMBHYIO BBITHCKY, apXMBHYHO

KOIIHIO), NOZ/IeXKaLliHe MPeIbIB/IeHHIO B: :
(CTpaHa npebsi/IeHHs! JOKYMEHTOB)

MOJrOTOBJ/IEHHYIO(blE)

(HayMeHOBaHHe apXHBa (OPI'aHa, OPraHH3aLiM ), BbLIABLIErO JOKYMeHT)
B OTHOLLIEHUH

(®.1.0. 11ua, B OTHOLLEHHH KOTOPOTO OQOPMITEH JOKYMEHT)
K Hact OsILLIEMY 3dITIpOCY MpH/Iararo:

Ne Howmep [Hara Beigaun|  Kos-Bo

HanmeHoBaHHe JoKyMeHTa OKYMEHTa | 3K3eMIUIpO
n AOKYM JIOKyMeHTa AOKYN 5 P

Pe3y/ibTaT npejocTaBeH s yCayr:

(nosyuy mt4HO B Ynpasinesuw yepes M®L] (tonuko npH nogaye 3anpoca yepes MdLLY no noure (yxasarb agpec))

« « 20 I'.

(noanuce) (nosHocTbI0! P.M.O. 3asBHTE/S — GHIHUECKOTO LA WIH NPEACTABHTENS OPHAHUECKOro /i)



31

[TprioxxeHue Ne 2

K AJJMHHHCTPAaTHBHOMY DeI/IaMeHTy
NPeJ0CTaB/IeHHs Y TIPaB/IeHHeM apXHBaMu
CBep4/10BCKOi 00/1aCTH FOCYJapCTBEHHOH yCIyTH
«[1pocraB/ieHHe arnoCTist Ha apXMBHbIX CIIPaBKax,
APXMBHBIX BbUTMCKAX W apXHMBHBIX KOMHAX,
MOArOTOB/IEHHBIX FOCYAaPCTBEHHLIMH apXHMBaMH
CBepA/1oBCKOH 00,1aCTH, MyHHLIMITA/IbHLIMH
apxuBaMu CBepJ10BCKON 06/1aCTH, UHbIMH
OpraHamMM Y opraHH3aLMsIMH, Pacro/IOKEHHbIMHI Ha
TeppHTOpHH CBepI0BCKOM 00/1aCTH, MOAIEKALLMX
BbIBO3Y 3a IPaHHLIy»

7KypHas1 perucTpaliy 3arpocoB Ha MpoCTaB/IeHHe anoCTHIIs

Ne | Hoxep Hara IO, Hanmenosarme d.H.0. Jara i cynmma ®.H.O., Homep 1 Moamce | Homep u jata
nn| 3anpoca npHeMa COTPYAHHKE, | OQHLMATRHOTO | M NONHL naareka AOTAHOCTD Aata 3aABHTE/A B BHECEHHA
3aMpoca | MPHHABILETO | JOKYMEHTa, 3aABMTE M B | FTOCYA3PCTBER- L3, NpoCTas- | MOAYHEHHH 3AMHCH
3anpoc npe/icTaB- NOMYYEHIB | HOM NOLLTHE] | NOAINHCABILErS | 1eHHOro APXHBHOM B peecTp
JIEHHOIO A1 PACTIHCKH O aNoCTWb anocTIa TTpaBKH, anocTHAER
MPOCTABALHMA | O NPHHSITHH i (i (o APXHBHON
AIOCTHAA, €10 . aPXMBHBIX OTKA3ABILETO B | OTMETRA 05 | BLITACKM 1
PEKBI3HTH! CTIPABOK, HPOCTRBIIEHHH  OTRAle B apXBHOM
APXMBHBIX anocTa MPOCTARIIEH | KONt
BBITTHCOK HITH 3]
APXHBHBIX anocTLIA)
KOTBI
1 2 3 4 5 6 7 8 9 10 11
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ITprnoxxerue Ne 3

K A/IMHHMCTDAaTUBHOMY per/aMeHTy
Ipe/jOCTaB/IeHHs Y TIPaB/IeHHeM apXHBaMH
CBep//10BCKO# 00/1aCTH roCyJapCTBEHHOH yCI1yrh
«IlpocTaB/ieHue arocTiIst Ha apXMBHBIX CTIpaBKax,
APXMBHbIX BbIMUCKAX M aDXHUBHBIX KOMMSX,
INOArOTOB/IEHHbIX FOCY/JAPCTBEHHbIMH apXMBaMH
CBep/10BCKOH 06/1aCTH, MYHHLIMMATbHBIMH
apxuBaMH CBepyI0BCKOH 00/1aCTH, MHBIMU
OpraHamMH 1 OpraHM3aLMsAMH, PACrI0IOKeHHbIMH Ha
TeppuTOpHH CBEpA/IOBCKOH 00/1aCTH, MOIexalLHX

BbIBO3Y 3@ [PaHULIy»

YnpaB/ieHHe apXUBaMH1
CBepA/10BCcKOM 061acTH

Pacnucka o IpUHATHH apXHBHbBIX CITPABOK, APXHBHBIX BbIMHCOK H/IH APXUBHBIX
KONUH

HacToswmm noaTBep)KaaeTcs, uto  « » 20 .

(nosmoctbio @.M.0. 3asBiTeNs)
NpeJCTaB/IeHo AOKYMEHTOB, COIVIaCHO ero (ee) 3aripoca.

3anpoc 3aperucTpupoBaH B JKypHase perucTparmu 3ar1poCOB Ha MPOCTaB/IeHHE arloCTIIA
roj, Ne

[lata Bbljauu JOKYMEHTOB 20 r.
Tejle(bOH A1 CMIPpABOK
{10:LKHOCTL COTPVAHMKE, YIOAHOMOYEHHOI'o (noanuce) (P.11.0)

MPHHHMAThL AOK)"MQH‘I'b[)



