
IIPABHTEJThCTBO CAMAPCKOH OliJIACTH 
PACITOPIDKEHME 

06 yrBep~emu1 MeTO)];OJIOrHH u;mppoBOH Tpa.HccpopMaI(HH 

npou;eccoB C 3JieMeHTaMH 6epe)KJIHBOf0 ynpaBJieHIDI )lIDI npHMeHeHH'I 

B MMHHHCTpaI(HH ry6epHaTopa CaMapcKoii o6nacTM, opraHax 

HcnoJIHHTeJI1>Hoii Bnacn1 CaMapcKoii 06nacn1 (HHBeHTapH3aU:HH nponeccoB) 

B I(eIDIX HCil0JIHeHIDI Il)'HK.Ta 122 TiporpaMMbI ,n:eiicTBMH TipaBHTeJII,CTBa 

Ca.MapcKoii 06nacn1 Ha 2021 ro.n; no peanM3aU:HH TiocnaHHX Tipe3H.ZJ.eHTa 

PoccHiicKoii <l>e,n:epau;HH <I>e.n;epanoHOM)' Co6pa.HHIO PoccHiicKoH ct>e.n;epau:11H 

OT 21 anpeAA 2021 ro.n;a H TiocnaHIDI ry6epHaTopa CaMapcKoii o6nacTH 

OT 18 Max 2021 ro,n:a, yrBepiK,U.eHHOH pacnop.SiiKeHHeM IIpaBHTeJibCTBa 

CaMapcKoii o6nacTH OT 21.07.2021 N2 371-p, rryHKTa 4 nocTaHoBneHIDI 

IIpaBHTeJihCTBa CaMapcKoii o6JiacTH OT 13.12.2021 N2 980 «O Koop,n:HHaU:HM 

,n:exTeJibH0CTH no BHe,n;peIDnO npHHI(Hil0B 6epeiKJIHBoro ynpaBJieHIDI B opraHax 

HCnOJIHHTeJibHOH BJiaCTH CaMapCKOH o6JiaCTH»: 

1. YTBep,n:HTh rrpm1araeMYIO MeTo,n;onor1110 u;mppoaoii -rpaHcq>opMaU:HM 

npoI(eCCOB C 3JieMeHTaMH 6epeiKJIHBOf0 ynpaBJieHIDI ,IJ;IDI rrpHMeHeIDIH 

B A.r:(MHHHC'IpaU:Hll ry6epHaTopa CaMapcKoH o6rracTH, oprattax 

HCIIOJIHllTeJibHOH BJiaCTH CaMapcKOH o6JiaCTH ( HHBeHTapH3aI(HH npou,eccoB) 

(.n;anee - MeTo,n:onorH.SI). 

2. PyKoao.n;HTeAAM opraH0B .11cnoJIHHTeJI1>HOH anacTH CaMapcKoii 

o6JiaCTH opraHH30BaTb MeponpIDITIDI no HHBeHTapH3aU:HH npou:eccoB B paMKax 
~ 
M YTBep:>K.,n;eHHoii MeTo.n;onor011. 
~ 
~ 

0 
0 
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3. PeKoMeH,D;oBaTI:, opraHaM MeCTHoro ca.MoynpaBJiemrn B 

Ca.MapcKOH o6JiaCTH H II0,D;Be,D;0MCTBeHHI,IM yqpe)K)];eHIDIM opraH0B 

HCIIOJIHHTeJII,HOH BnacTH Ca.MapcKoH o6nacTH rrpH rrpoBe.n;eHHH pa6oT no 

HHBeHTapH3aD;HH rrpon;eccoB pyK0Bo,n;cTB0BaTI1CH MeTo.n;onome:ii. 

4. KoHTpOJII:, 3a Bbill0JIHeHHeM HaCT0Hrn;ero pacnoplDKeHHH B03JI0)lllTb 

Ha ~HHHCTpan;mo I'y6epHaTopa CaMapcKOH o6nacTH B t.J:aCTH 

HHBeHTapH3aD;HH rrpou;eccoB B CTJ)YKTYPHbIX II0,D;pa3)];eJieHIDIX N:(MliHHCTpan;HH 

I'y6epHaTopa CaMapcKOH o6naCTH H .n;errapTaMeHT HHcpopMan;HOHID,IX 

TeXHOJIOrHH H CBjl3H CaMapcKOH o6naCTH B t.J:aCTH HHBeHTapH3aD;HH rrpou;eccoB 

B opraHax HCITOJIHHTeJThHOM anacTH CaMapcKOH o6nacTH. 

5. Orry6nHKOBaTb HacTmrrn;ee pacrropIDKeHHe a cpe,n;CTBax MaCCOBOH 

HHcpOpMaIJ;HH. 

6. HacTmrrn;ee pacnop1nKeHHe BC1)'IIaeT B CHJIY co .n;mr ero 

Oq_)HD;HaJihHOro orry6JIHKOBaHHH. 

llepB:&IH 
BHn;e-ry6epHaTop 

rrpe.n;ce.n;aTem, llpaBHTeul.lbUI'B 
CaMapcKOH o6Jia 

E<paHoB 2147101 

B.B .Ky.n;p»moB 



YTBEP)l()];EHA 
pacrropsoKeIIBeM Ilpa.BHTem,cTBa 

- CaMapcKoii o6JiaCTH · 
OT f 3. ltJ. J1) 1,2,_ N~ f61j 

METO,[(OJIOrJUI 
· :u;mppoBoi1: TpaHc<popMaUHH rrpo:u;eccoB 

C 3JieMeHTaMH 6epe)KJIHBOro ynpaBJieHIDI WU! rrpHMeHeHIDI B ~MHHHCTpaUHH 
ry6epHaTopa Ca.MapcKoii o6JiacTH, opraHax 11crronHHTem,Hoii Bnacra 

CaMapcKoii o6JiaCTH (HHBeHTapH3aIJ;HH rrpo:u;eccoB) 

1. O6:w;He II0JI0)KeHIDI 

HacToxm;aJI MeTo,n;oJiorIDI pa3pa6oTaHa B :u;eIDIX BHe)JJ)eHIDI 

CTaH,n:apTH3HpOBaHHOro IIO)].XO,!(a K COBepmeHCTBOBaHHIO rrpo~eCCOB H 

II0,!(f0T0BKH CHCTeMI:,l rocy,n:apcTBeHHoro yrrpaBneHH.H Ca.MapCKOH · o6naCTH K 

:u;mppoBOH TpaHccpopMaUHH. 

Pe3ynbTaTI:,I pa6oTI>l rrpo:u;eccoM .n;oKYMeHTHpyroTcH 

H YTBep:>K,n:aroTc.H rracrropToM rrponecca. 

,[(.mr cpopMHpOBaHHH CHCTeMHoro rrpe,n;cTaBJieHHH o npon;ecce HaCTOH:w;eii 

MeTO,!(OJiomeii BB0,!(HTC.H II0H.HTHe «BepcHH rrpo:u;ecca». 

Bepcrur rrpon;ecca oTo6pa:>KaeT ypoBeHb U:H<ppoBoii 3penocTH 

K0HKpeTH0ro rrponecca B C00TBe~CTBHH C ero Tel<ylli;HM C0CT0.HHHeM: CTerreHI,IO 

,!(OK)'MeHTHpOBaHIDI H 3Hff1IeHHHMH CTerreHH aBTOMaTH3anHH, a TaK:>Ke ,n:oneii 

,!(aHHbIX, q>OpMHpyeMbIX B 3JieK'IpOHHOM BH,n:e. 

OcHOBaHHeM ,n:JI.H BHeceHIDI H3MeHeHHH B KaTanor rrpo:u;eccoB HBJI.HeTcx: 

H3MeHeHHe BepcHH rrpo:u;ecca; 

rrpeKpameHHe BbIII0JIHeHH.H npo:u;ecca; 

B03HHKH0BeHHe H0Boro rrpo:u;ecca; 

pemeHHe Bna,n:en1,:u;a npo:u;ecca H (11n11) BI>ImecToHmero pyKoBo,n:cTBa o 

Heo6xo,n:HMOCTH K0ppeKTHp0BKH nponecca. 

tleK-JIHCT orrpe,n:eneHHH ypOBH.H UHq>pOBOH 3peJIOCTH rrpo:u;ecca IIpHBe,n:eH 

B rrpHJI0:>KeIIBH 1 K HaCT05Irqeii MeTO,!(OJIOmH. 
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B u;eJUIX cpopMHpoBaHIDI rrpe,n;cTaBJieHIDI O CHCTeMe rrpo:u:eccoB B HX 

TeKyI:QeM COCTO.sIHHH IIpOBO,D;HTC.sI HHBeHTapH3a:QHH rrpou;eccoB H q>OpMHpyeTC.sI 

KaTanor rrpou;eccos. 

<I>opMa peecrpa rrpo:u:eccos, YTBep)l()l;eHHIDI Tpe6oBaHIDIMH K 

ocpopMJieHiilO ,n;oKyMeHTOB, IlO,D;TBepiK,I:{alO~HX peanH3au;HJO MeponpIDITHH 

rrrraHOB Be,n;OMCTBeHHOii umppoBH3a:QHH ( UH<ppOBOH rpaHccpopMau;HH) opraHOB 

HCilOJIHHTeJibHOH BJiaCTH (rocy,n;apCTBeHHbIX opra.HOB) CaMapcKOH o6naCTH Ha 

2021 ro,n;, .sIBIDieTC.sI OCHOBOH. cpopMLI KaTanora rrpon;eccoB, npHBe.n;eHHOH B 

HaCTO.sII:Qeii MeTO,l{OJIOfHH. 

2. TepMHHbl 

McIIOJib3yeMI>Ie B HacTmr.r.:u:eii. MeTo,n;orrorHH TepMHHI:,I IIpHBe,n;eHI,I B 

npHJIO)KeHHH 2 K HaCTO.sII:Qeii MeTO,l{OJIOfHH. 

3. KnaccmpHKaD;H.sI npo:u:eccoB 

KnaccHcpHKaIJ;H.sI npo:u:eccoB Heo6xo,n;HMa, qTo6hl HMeTL npe,n;cTaBneHHe o 

MecTe H ponH Ka)K)];oro H3 HHX B 06.r.:u:eii CHCTeMe npo:u;eccoB. 

B HaCTO.sII:Qeii MeTO,D;OJIOfHH HCIIOJII,3yeTC.sI KJiaCCHq>HKaD;H.sI rrpou;eccoB 

no THilaM rrpon;eccoB H HarrpaBJieHH.HM ,n;e.HTeJII,HOCTH, a TaIOKe YKa3aHa HX 

B3aHMOCBH3I,. 

KnaccHcpHKan;H.sr rrpon;eccoB no nmaM npe,n;ycMarpHBaeT pa3,n;eneHHe Ha: 

ocHoBHLie {npon;eccM co3,n;aHH.sr n;eHHOCTH) (,n;anee - ocHOBHhie 

npon;eccb1); 

BHyrpeHHHe ( o6ecneqHBaJOI:QHe) (,n;anee - 06ecneqHBa10r:u:.0:e npou;ecc1,1); 

ynpaBJUilOI:QHe (a,n;MHHHcrpaTHBHb1e) (.n;anee -yrrpaBJUIIOI:QHe npon;ecc1,1). 

KrraccHcpHKaIJ;HH npou;eccoB no HarrpaBJieHHHM ,n;e.HTeJibHOCTH 

npe,n;ycMarpHBaeT pa3,n;eneHHe Ha: 

rrpon;ecc1,1 rocy.n;apcTBeHHoro ynpaBnemur; 

npou;eccbI rrpe.n;ocTaBneHIDI rocy.n;apcTBeHHI>IX ycnyr; 

rrpon;ecc:r:,1 HCIIOJIHeHIDI rocy.n;apCTBeHHblX cpyHKIJ,HH. 



-------- ·· - ···--·· . 
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1-lToroM KJiaCCHlpHKaI.J,HH npou,eccoe .SIBIDleTC.SI 

liX rpynrrn:pOBKa no THilaM, l.ITO Il03BOIDleT npH OilTHMH3au;m1 IlpHMeH.HTI, 

o6rn:He no,n;xo,!J;F,I K CTaH,n:apTH3aI.J;HH npou;ecCOB. 

4. 11HBeHTapH3au;IDI npou;eccoB. KaTa.rror npou,eccoB 

,l(mr IIOCTpoeHIDI 3cpcpeKTHBHOH CHCTeMI,I ynpaBneHIDI npou,ecCHOH 

.n;exTeJII,HOCTI,10 Heo6xo,n:HMO o6na,n:aTu HHcpopMau;HeH O COBOKYIIHOCTH . 

npou;eccoB, Haxo,n:xrn;HXC}I B ccpepe ,n:e.sITeJII,HOCTH A.n,MHHHCTpau;HH 

ry6epHaTopa CaMapcKOH. o6naCTH, opraHOB HCilOJIHHTeJII,HOH BJiaCTH 

CaMapcKoH o6nacTH (,n:a.rree 

H cMe)KHhlX ccpepax . 

opraH BnacTH CaMapcKoii: o6nacTH) 

.D:aHHa}I 3a,n:aqa pemaeTCH nyTeM HHBeHTapH3aI.J;HH cyII.J,eCTB)'IOII.J,HX 

npou;eccoB H qmpMHpoBaHHX KaTanora npou;eccoB. 

4.1. TipaBOBOH aKT O Ha3HaqeHHH OTBeTCTBeHHOro 
3a HHBeHTapH3aI.J;HIO npou;eccoB 

B u;eJIHX o6ecneqeHIDI npoBe,n:eHIDI HHBeHTapH3aI.J;HH npo:u:eccoB 

npaBOBI,IM aKTOM opraHa snacTH CaMapcKoii o6nacTH PYKOBO.D:HTem, u;Hcppoeoii 

TpaHccpopMaQHH opraHa snacTH CaMapcKoH o6nacTH (.na.rree - Pl(T) 

Ha3HaqaeTC.SI OTBeTCTBCHHbIM 3a npoBe,n:eHHe HHBeHTapH3aI.J;HH npou;eccoB. 

COOTBeTCTB)'IOIQHe IlOJIHOMQqID{ H o6.SI3aHHOCTH )];OJDKHhl 6:bITI, 

3aKpenneHbI B ,n:OJI)KHOCTHOM pernaMeHTe Pl(T. 

4.2. KaTa.rror npou;eccoB 

<I>opMa Karanora npou;eccoa np1rne,n:eHa B npHJIO)KeHHH 3 K HacToxru;eii 

MeTo,n:onorHH. 

TipaBHna cpopMHpoBaHIDI H Be,n:eHHx KaTanora npou;eccoa onpe,n:eneHbI 

npHJIO)KeHHeM 4 K HaCTOHII.J,eH MeTO)J,OJIOrHH. 
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5. IlacnopT npou.ecca 

IlacnopT npou.ecca p33pa6an,IBaeTcx Bmt.n;en1>u.eM npou.ecca, 

cornacoBh!BaeTC.Sl Pl(T H YTBep)K,naeTC.Sl npaB0BI:,IM aKT0M opraHa BJiaCTH 

CaMapcKoii o6nacTH. 

IlacnopT npou.ecca BKJJIO'tJaeT B ce6x: 

THT)'JJbHbIH JJHCT; 

06ru.11e cBe,neHIDI o npou.ecce (HH(popMaU.H.H o pernaMeHTHPYJOlll.HX 

.noKYMeHTax; Bxo,z:i;ax/B:r:.rxo.n;ax rrpou.ecca; BJJa,n;err1>u.e, noTpe6HTem1x); 

rpaq_>H'tJecKyro cxeMy npou.ecca B H0Ta:QHH BPMN 2.0; 

rroKa.3aTenH rrpou.ecca; 

JIHCT pen-1cTpa:QHH H3MeHeHHH nacnopTa npou.ecca (.n;anee - JIHCT 

perHCTpau.HH H3MeHeHHii). 

THT)'JJI,HI:,IH JJHCT C0,l(ep)KHT HHq>opMaU.HIO 0 K0,l(e H HaHMeH0Bamm 

npou.ecca, ,n;aTe BBo,n;a B .n;eiicTBHe, a TaK)Ke ,l(aHHbie o BJJa,rt;em,u.e rrpou.ecca 

(p33pa6oTqJIKe) H PUT ( cornacyroru.eM JIHU.e ). 

J111cT perncTpau.1111 H3MeHeHHH npe.n;Ha.3Ha'tJeH .n;nx OTo6pIDKeHIDI Bcex 

H3MeHeHHH, npoHCX0,roill(HX B rrpou.ecce, OT Hal.Jana ero nepB0HaqaJII,H0r0 

,l(0KYMeHTHpoBaHIDI H ,l(0 3aBepmeHIDI ero ,l(eHCTBIDI ( HCKJIIO'tJeHIDI H3 KaTanora 

npou.eccoB ). 

<l>opMa nacrropTa rrpou.ecca rrpirne.n;eHa B npHJI0)KeHHH 5 K HacToxru.eH 

MeTo,n;onornH. 

5 .1. O6ru.11e cBe,n;eHIDI o npou.ecce 

Pa3,nen nacrropTa npou.ecca «O6ru.11e cae,neHHX» BKmoqaeT B ce6x 

HHq>OpMa:QHIO o: 

HaHMeHoBaHHH npou.ecca; 

THIIe npou.ecca; 

Bna.n;e111>u.e npou.ecca; 

u.enxx H pe3yn1>TaTax npo[(ecca; 

no1pe6HTenxx npou.ecca; 
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ynpaBmnom;ew ,n;oK)'MeHTau;mr rrpou;ecca (rrpaBOBhIX aKTax, 

perrraMeHTHpyiom;nx rrpou;ecc, BHyT}JeHHHX HHCTp)'KI.J;IDIX .n;JUI pa6oqnx MecT); 

sxo,n;ax/BhIXo,n;ax rrpou;ecca. 

5.2. rpaqmqecKoe orrHcamrn rrpou.ecca B HOTaI.J;HH BPMN 2.0 

)J;IDI rpaqrn:qecKoro omrcaHH.H rrpou;ecca Hcnorr1,3yeTc.S1 HOTau.IDI 

BPMN2.0. 

B u;eIDix CTaH.n;apTH3aI.J;HH rpaqrnqecKoro oqmpMneHIDI .n;HarpaMM 

npou;eccoB Heo6xo,n;HMO HCIIOJib30BaTh MeTO,n;HqecKHe peKOMeH,n;au;HH 

no Mo,n;eJIHpOBa.HHIO rrpou;eccoB B HOTau;HH BPMN 2.0 B A,n;MHHHCT}Jan;HH 

ry6epHaTopa CaMapcKOH o6naCTH, opraHax HCilOJIHHTeJihHOH BJiaCTH 
' ' 

CaMapCKOH o6JiaCTH, YTBep)K)J,eHHbie npHKa30M A,n;MHHHCT}Ja:UHH ry6epHaTopa 

CaMapcKoM o6na~TH OT 29.09.2021 N2 31-na (,n;arree - MeTo.n;nqecKHe 

peKoMeH,n;aI.J;HH no Mo,n;emrposamno npon;eccoB B HoTa:UHH BP1\1N 2.0). 

Ilo,n;roTOBJieHHa.SI rpaqJJP-IeCKa.SI ,n;HarpaMMa npou;ecca HBJI.HeTC.H 

Heon,eMneMow qacThIO rracrropTa rrpou;ecca, Heo6xo,n;nMoii ,n;IDI orrpe,n;eneHHH 

TeKym;ero COCTO.HHH.H rrpou.ecca, qJOpMHpoBaHH.H HCXO)];HhIX IIOKa.JaTeneii 

npou;ecca H ero ,[(aJihHeHmeii OIITHMH3aI.J;HH, I.J;HqJpOBH3aU.HH H I.J;HqJpOBOH 

TpaHCqJOpMaIJ.HH. 

5 .3. IloKa.JaTeJIH npou;ecca 

)J;IDI ynpaBJieHIUI Ka)K,lJ:hIM rrpou;eccoM Tpe6yIOTCH IIOKa3aTeJIH. 

COBOKYIIHOCTI, IIOKa3aTeneii o6pa3yeT CHCTeMy IIOKa.JaTeJieii npo:uecca. 

5 .3 .1. CTpyKT)'pHhie rroKa.JaTeJIH rrpou;ecca 

3HaqeHIUI cTpyKzypHbIX rroKa.JaTerreii npou.ecca onpe,n;eJI.HIOTC.H Ha 

ocHOBaHHH .n;HarpaMMhI rrpo:uecca B HOTa:UHH BPMN 2.0. 

JJ:ID! rrorryqeHH.H )J,OCTOBepHbIX pe3yJihTaTOB rrpH OIIHCaHHH rrpouecca 

Heo6xo.n,HMO qeTKOe CJie,n;oBaHHe Tpe6osaHHXM MeTO,n;HqecKHX peKOMeH.n;aU.HH 

no Mo.n,en11poBaHHIO npou;eccos B HOTa:UHH BPl\1N 2.0. 
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B COCTaB CTJ)YKTYJ)HbIX IIOKa3aTeneir BXO.l(XT: 

KOJIWieCTBO COBepruaeMI>IX onepall,HM, B TOM llHCJie c pa36HBKOH 

IIO BH,II:Y orrepa.I.J;HH (B pyqHOM, rronyaBTOMaTMlleCKOM, aBTOMaTMlleCKOM 

pe)KMMe) rrpH peanM3an;HM rrpon;ecca; 

HH<popMan;IDI 06 yqacTHMKax, 3a,n;eHCTBOBaHHbIX B pearrH3aIJ;MH rrpon.ecca; 

HH<popMan;HX 06 061>eKTax ,llaHHblX H 6a3aX .r:i:aHHbIX, 3a,lleHCTBOBaHHI,IX 

B pearrH3aD;HH npon;ecca; 

cTerreH1> aBTOMaTH3aD;HH rrpon;ecca. 

CTJ)yKT)'pHbie IIOKa:mTeJIH rrpo:u;ecca npHBe,lleHbl B nyHKTe 1 

npHJIO)KeHHX 6 K HaCTOXll(eH MeTO,llOJIOrHH. 

Ilp11 B@6ope rrpo:u;eccoB ,n;IDI .n;an1>tteirmeii n;mppoBH3a.I.J;HH 

( aBTOMaTII3aI.J;HH) B IIpHOpHTeTe Heo6xo.n;HMO paccMaTpHBaTl, npon.ecc1,1 C 

HH3KHM 3HalleHHeM IIOKa3aTeIDI «CTerreHI> aBTOMaTH3an;HH rrpon;ecca». 

5.3 .2. IloKa3aTeJIH 3q>cpeKTHBHOCTH H pe3yn1,TaTHBHOCTH 

IlOKa3aTeJIH 3q>cpeKTHBHOCTH H pe3yJibTaTHBHOCTH npon;ecca 

pa3pa6aTI,IBaIOTC.H HH.l(HBH,llyarri,tto rro.r:i: KOHKpeTHbIH npo:u;ecc. CoBo·KynHocTb 

IIOKa3aTeneii .l(aHHOH rpyIIIIbl rrpon.ecCOB HanpaBJieHa Ha OIJ,eHKy 

3cp<peKTHBHOCTII BI,IIIOJIHeHH.H rrpon;ecca. 

HacToxru:ax MeTO,llOJIOrH.H ycTaHaBJIHBaeT ,llBa o6.sr3aTeJibHblX TIOKa3aTeIDI 

.n;m1 Ka)K.l(oro rrpon;ecca, ,n;aHHb1e o KOTOpbIX BKJIIOllaIOTC.H B KaTanor npon.eccoB: 

BpeM.SI BhlrronHeHHH o.n;Horo 3K3eMrrIDipa npo:u;ecca; 

KOJIHlleCTBO Oq>OpMrreHHbIX pe3yn1,TaTOB (3K3eMIIJIHpoB) npo:u;ecca B ro.n;. 

IloKa3aTeJIH 3<p<peKTHBHOCTH H pe3yJibTaTHBHOCTH npo:u;ecca rrp:ase.r:i:eHbl 

B nyHKTe 2 npi,mo)KeHHH 6 K HaCTOXIIJ;eir MeTo.n;ononrn. 

6. HopMaTIIBHOe 3aKperrneHHe pe3yJibTaTOB HHBeHTap1na:u;HH 

Pe3yn1,TaT MHBeHTapH3an;MH npo:u;eccoB B BH.n;e npoeKTa KaTanora 

npon;ecCOB yrBep)K)J;aeTC}l npaBOBI,IM aKTOM opraHa BJiaCTH CaMapCKOM o6nacTH 

rro npe,n;cTaBneHHIO PIJ;T. 
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,lJ;aHHbIM rrpaBOBI,IM aKTOM TaIOKe yrBepiK,n;aeTC..H CIIHCOK mru;, 

,n;orryrqeHHhlX K ynpaBJieHmo KaTaJIOfOM rrpou;eccoB (BHeCeHHIO HH<pOpMau;HH B 

KaTaJIOr rrpou;eccoB, . ee KoppeKTHpOBKe ), Hecym:Hx OTBeTCTBeHHOCTI, 3a 

IIOJIHOTY, aKzya.JibHOCTb H ,ZJ;OCTOBepHOCTb HHcpopMau;HH B KaTaJIOre rrpou;eccoB 

B COOTBeTCTBHli C 3aKpeIIJI..HeMbIMH IIOJIHOMOlflUIMH. 

7. 3aKJilOqHTeJibHI>Ie IIOJIOiKeHH..H 

YTBepiK,Zl;eHHe rracrropToB rrpou;eccoB H KaTaJiora rrpou;eccoB opraHa 

BJiaCTH CaMapCKOH o6JiaCTH ..HBJI..HeTCH 3aBepmaroIIl;HM co6hlnieM 3Tarra 

HHBeHTap0:3aD;Hli npou;eccoB li O,n;HOBpeMeHHO CTapTOBblM ,ZJ;JI..H :nana 

u;0:cpp0Bli3au;HH ( aBTOMaTH38II;HH) npotieCCOB. 

KaTanor-rrpou;eccoB opraHa BJiaCTli CaMapcKoii: o6JiaCTli cpopMHpyeTc.a Ha 

OCHOBe ,n;aHHbIX, BHeCeHHbIX B nacnopTa rrpo:u;ec~oB IIOCJie liX YTBep)K,Z1;emu1 

npaBOBI,IM aKTOM opraHa BJiaCTH CaMapcKOH o6JiaCTH. 

,ll;o MOMeHTa BBO,ZJ;a B 3KCIIJIY8Tau;mo crreIJ;HaJil>HOfO nporpaMMHoro 

o6ecnetJeHIDI ,n;m1 cpopMHpOBaHHH H Be,n;eHH..H KaTarrora rrpo:u;eccoa 

'cpopMHpOBaHHe KaTarrora npou;eccoB ocym:ecTBJI..HeTC.s! B COOTBeTCTBHH C 

IlpaBHJiaMH cpopMHpOBaHIDI H Be,n;eHH.sI KaTarrora npo:u;eccoB B i\.nMHHHCTp8IJ;HH 

ry6epHaTopa CaMapCKOH o6naCTH, opraHa,{ HCIIOJIHHTeJibHOH BJiacm 

CaMapcKOH o6nacTH, rrpHBe,n;eHHbIMH B npHJIOiKeHHH 4 K HaCTO.sIIIl;eH 

Mero,n;ononIH. 

KpaTKOe orrn:caHHe cpyHKl(HOHana cneu;Harr1>Horo rrporpaMMHoro 

o6ecrreT.J:eHIDI ,n;JI..H cpopMHpoBaHHH H Be,n;eHIDI KaTa.rrora npou;eccoa rrpHBe,n;eHo B 

rrpnnoiKeHHH 7 K HacTo.s:rm;eii: Mero,n;oJiorHH. 

Korn-IH npaBOBbIX aKTOB 06 YTBepiK,n;eHHH rracnopTOB npo:u;eccoB H 

KaTarrora rrpo:u;eccoB opraHa BrracTH CaMapcKo:i-i o6nacTH, a TaKiKe KOIIHH 

npaBOBbIX aKTOB 0 BHeCeHHH H3MeHeHHH B YKa3aHHbie ,ZJ;OKJMeHTbI 

HanpaBJI..HIOTCH B ,n;errapnlMeHT l(Hq>pOBH38II;HH (rrpoeKTHhlH ocpHC) 

A,n;MHHHcrpau;mi ry6epHaropa CaMapcKoii o6nacTH H ,n;errapraMeHT 
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HHq>OpMaIJJIOHHbIX TeXHOJIOrHH H CBH3H CaMapCKOH o6JiaCTH B TeqeHHe Tpex 

pa601.mx ,z:{Heii C MOMeHTa perHCTpaU:HH. 

,lI;aHHbie, BXO,/J,Hm;He B KaTaJIOr npou:eccoB, Heo6XO,/J,l1Mbl )],ID! 

npHOpHTe3ffU:HH pa6oT B paMKax 3Tana «IJ;HcppOBH3an;HH (aBTOMaTH3au;HH) 

rrpou:eccoB». 

ITpou:ecc1:,1 C MMHHMaJI:bHOH CTeneHblO aBTOMaTH3aU:HH npH BhICOKHX 

BpeMeHHhIX 3aTpaTax Ha cpopMHpoBaH.0e pe3yJI1>TaT0B npou:eccoB npe,l{naraeTCH 

cqHTaTI:, np1rnpHTeTHMMH ):{JUI nocne,n;YIQm:eii I.Oi<ppoBoii TpaHccpopMan;1rn. 



------------·- ' ----· 

IIPHJIO)l(ElillE 1 

K MeTO,l{OJIOrHH umppOBOH 'I'paHCq>OpMa:QHH 
npo:ueccoB c 3JieMeHTaMH 6epe)KJIHBoro 

ynpaBJieHIDI ,n;m1 npHMeHeHIDI B MMHHHC'I'p~H 

ry6epHaTopa CaMapcKoii o6rracTH, opraHax 

HCIIOJIHHTeJII:.HOH BJiaCTH CaMapCKOH. o6rracTH 

( HHBeHTapH3aqHH npo:ueccoB) 

lffiK-JIHCT 
orrpe,n;eneHIDI ypoBHH qHq>poeoii 3perrocTH npouecca 

KpHTepHH oueHKH Be ouecca N~ 
rr/n II ouecc 1.0 2.0. II oqecc 3.0. 
I. CTeneHb .[{0K)'MeHTHpo-

BaHIDI rrpouecca 
1. BKJDOqeH B C0CTaB KaTa­

nora rrpoqeccoB 

2. IIacnopT rrpouecca 

(yTBep)K,Z]:eH rrpHKa30M) 

2.1. O6Il.\He CBe,[{eHHH 

2.2. ,[(aHHI:.Ie O BXO­

,[{ax/BbIXO,[{ax npouecca 

2.3. rpaq>WiecKa.H cxeMa 

npo:uecca B H0Ta:QHH 
BP1\1N 2.0 

2.4. IIoKa3aTeJIH npouecca 
2.5. qeK-JIHCTbl BbIIl0JIHeHIDI 

onepauHii (Ha pa6oqHX 

MeCTax) 

2.6. CHcTeMa M0HHT0pHHra 

noKa3aTeneH npon;ecca 

II CTerreHb aBT0MaTH3a:QHH 

rrpouecca (BHe,n;peHHe 

HHcpopMaqHOHHbIX TeX­

HOJiornii ), % 
III. ,ll;oJI.H ,[{aHHblX, q>opMH­

pyeMbIX B 3JieK'I'pOHHOM 

BH,D;e, % 

+ 

+ 

+ 
+ 

+ 

+ 

,n;o 50 

,n;o 80 

+ 

+ 

+ 
+ 

+ 

+ 
+ 

+ 

51-75 

,[{O 80 

+ 

+ 

+ 
+ 

+ 

+ 
+ 

+ 

76-100 

81-100 



IlPI1JIO)KEHI1E 2 

K MeTo;a;ononrn 1(:mppoBoii: TpaHc<popMaqHH 
rrpoI(eCCOB C 3JieMeHTaMH 6epe)KJJHBOfO 

ynpaBJieHIDI ;a;IDI rrpHMeHeHIDI B A;a;MHHHCTPal(HH 
fy6epHaTopa CaMapcKoii: 06nacn1., opra.Hax 

HcrronHHTem,Hoii: Bnacn1 CaMapcKoH o6nacTH 
(HHBeHTapH3al(HH IIpOI(eCCOB) 

IIPI1IDITbIE TEP:Ml1Hhl 

B MeTo;a;ononn1 l(HcppoBoii TpaHccpopMal(HH rrpo:a;eccoB · c 3JieMeHTaMH 

6epe)KJIHBoro ynpaBJieHIDI ,:a;IDI npHMeHeHIDI B A,n;MHHHCTpal(HH ry6epHaTopa 

CaMapcKoii: o6nacTH, opraHax HCIIOJIHHTefilHOH BnacTH CaMapcKoH o6nacTH 
I 

( HHBeHTapH3a1(HH rrpoqeccoB) HCIIOJI:b3YJOTC.SI cJie,zzyrorw,re TepMHHbI: 

6a3a ,n;a.HHbIX (xpa.HHJIHm;e) - MeCTO, r,z:i:e ;a;aHHbie xpaIDITC..sl. na.3a ;a;aHI-IbIX 

MO)KeT 6bITb: 

cpH3WiecKIDI (a.HanoroBIDI)- 6)'Ma)l(Ha.H rra.m<a (;a;eno), IIIKa<p c ;a;oeyMeHraMH H 

TaK ;a;anee; 

3JieKTpoHHa.SI (qmppoBa..si:) - aBTOMaTH3HpOBaHHruI HHcpopMal(HOHHruI 

cHcTeMa (6a3a .n;aHHbIX AMC, pa3JIHqHbie perro3HTOpHH xpaHeHIDI 3JieKTPOHHbIX 

,:a;OKyMeHTOB C B03MO)KHOCTblO ;a;ocryrra qepe3 IlOJib30BaTeJibCKHH HHTepcpeii:c ); 

Bna;a;eneI( npoqecca ,:a;OJI)KHOCTHOe JIH1(0, OTBeTCTBeHHOe 3a 

,n;ocTH)KeHHe pe3ynI>TaTa rrpoI(ecc~, BI>IDOJIHeHHe rrOKa3aTenei1: rrpoqecca H 

;a;am,Hefunee ynyqIIIemrn rrpou;ecca, a TaK)Ke o6na;a;aromee rroJIHoMoqIDIMH ,:a;IDI 

pacrropH)KeHH.H pecypcaMH, Heo6xo,:a;HMbIMH ,:a;IDI BI>IIIOJIHeHH..sI npou;ecca; 

BHyrpeHHHH ( o6ecrreqHBaIOID;HH) rrpou;ecc rrpo:a;ecc, Bxo;a; 

H Bl>IXO,D; KOTOporo HaXO,n;HTC.SI BH)'TpH rpaHHI(bl A;a;MHHHCTpa1(HH fy6epHaTopa 

CaMapcKoH o6nacTH, opra.Ha HcnonHHTeJII>HOH BnacTH CaMapcKoii: o6nacTH 

(;a;anee - opraH BJiaCTH CaMapCKOH o6naCTH), pe3yJII>TaTOM KOTOporo .SIBllileTCH 

C03,:a;aHHe H IlO,lU(ep)KaHHe ycnOBHH H pecypcoB ;a;n.SI BbIIIOJIHeHIDI OCHOBHF,IX 

(rrpou;eccoB co3,:a;aHIDI qeHHOCTH) rrpou;eccoB; 
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BX0,l(F,I rrpou:ecca - . 061>eKThl (MaTepHaJII,HI,Ie, lill<pOpMaU:HOHHI,Ie ), 

Heo6xo,z:urMI,1e ,D;JIH rro.JI)'lieHIDI pe3yJihTaTa rrpou:ecca, K0Top:1:,1e rr01:pe6mnoTCH 

HJIH npeo6pa30Bl>IBaIOTCSI rrpH BhIII0JIHeHHH npou;ecca; 

BhIX0,l(F,I (pe3yJII>TaTb1) npou:ecca 061,eKTbI (MaTepHaJibHI,Ie, 

HHq>opMaU:HOHHI,Ie ), SIBIDIIOIIUieCH pe3yfilTaTOM BbIIIOJIHeHIDI npou:ecca, 

IIO'Ipe6JIHeMbie ,z::i;pyrHMH npou:eccaMH HJIH BHeillHHMH no 0TH0meH:mo K 

npoUeccy cy61>eKTaMH ( norpe6HTeJIHMH ); 

rpaHHu;M npou:ecca - ycnoBHhIH rrepexo.n; Me)l(.zzy pa3HhlMH rrpou;ecca.MH 

HJIH npou;eccoM H BHemHeii cpe.n;oii; 

,n;eK0Mil03HU:IDI npou:eccoB - pa3,n;eneHHe npou:ecca Ha HeCK0JibKo 

caM0CT0SITeJII,HI,IX npou;eccoB, KIDIQ:(blli H3 K0T0pnIX HMeeT co6cTBeHHI>Ie 

napaMe'IpM; 

HHBeHTapH3aU:HH rrpon;eccoB MeponpIDITHe, HanpaBJieHHoe 

Ha BI,ISIBJieHHe npou:eccoB, HCTI0JIIDleMbIX B opraHe BJiaCTH CaMapCKOH o6nacTH. 

Pe3yn1,TaT9M HHBeHTapH3all;HH npou:ecC0B SIBJIHeTCSI cpopMHpOBaHHe KaTaJiora 

npou:eccoB; 

KaTanor rrpou:eccoB - cpopMHpyeMI>Iii: no ycTaHOBJieHHOH q>opMe 

CHCTeMaTH3HpOBaHHblH rrepe"tieHI, npou:eccoB, HCIIOJIHHeMI>IX B opraHe Bnacrn 

CaMapcKoii: 06nacn1; 

MerpHKa rrpou:ecca - 3T0 K0JIH"tleCTBeHHaSI xapru<repHcTHKa rrpou:ecca, 

HMeIOID;aSI HOpManmHoe 3Ha"tJeHHe _H CTerreHI, OTKJIOHeHIDI OT 3T0f0 3HaqeHIDI; 

M0HHT0pHHr - Ha6JIIO,n;eHHe ( cJie)l(eHHe) 3a II0Ka3aTeJIHMH npou;ecca; 

H0TaU:IDI BPivlN 2.0 - KOHKpeTHhlH Ha6op 3HaK0B H rrpaBHJI, 

HCII0JII>3yeMI,IX ,ll;JIH rpa<pHtreCKoro OT06pIDKeHIDI rrpou:eccoB B BH,ll;e ,r(Harpa.MM 

IIOTOKa C03JJ.a.HIDI u:eHHOCTH; 

061,eKT ,n;aHHbIX - HHq>OpMaIJ;HH, K0TOPYIO Heo6xoJJ,HMo oro6pa:m.Th B 

npou:ecce. O61,eKTOM JJ,aHHI,IX M0)l(eT 6bITI,; 

<pH3WieCKHH (6YMa)l(HbIH) .n;oKyMeHT - ,n;oKyMeHT, coo6m;eHHe HJIH 

3BOHOK, IIpHHHMaeMI>Ie B aHaJIOrOBOM BHJJ,e H q>HKCHpyeMbie Ha <pH3H"tJeCKOM 

H0CHTene; 
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3JieKTJ)OHHblH .l(OK)'MeHT 3aIIpoc, yBe.l(oMJieHHe, coo6:m;eHHe, 

3JieKTpOHHOe IIBCbMO, coo6memrn B MecceH,l()Kepe, 3JieKTpOHHblH ,l(OKYMeHT H 

T.II., cpHKcnpyeMbie B KOH'rype CHCTeMbl HJIH KOHBepTHpyeMbie .l(IDI 

HCIIOJib30Ba.HlUI B npouecce IIOJIHOCTI,IO B 3JieKTpOHHOM BH.l(e; 

OCHOBHOH npouecc (npou;ecc co3,n:aHIDI u;eHHOCTH) - rrpo:uecc, pe3yJihTaT 

KOTOporo Hanp.sJMYlO cpopMHpyeT ueHHocn, ,n:IDI BHeIIIHero rrorpe6HTeIDI 

(npou;eccbl OKa3aHIDI ycJIYf, OTJ)a6oTKH o6pam;eHHH, peaJIH3aUHH HHhIX 

cpyHKI.(liH H noJIHOMoqHii H rrpo11.); 

nacnopT rrpouecca - ocHOBHOH HOpMaTHBHbIB .n:oK)'MeHT no rrpo:ueccy, 

KOTOpbIH COCTOHT H3 Ha6opa .l(aHHI,IX O rrpou;ecce; 

noKa3aTen1, rrpou;ecca - 3TO KOJiffqeCTBeHHWI xapaKTepHCTHKa npon;ecca, 

HMeIOID;WI :ueneBoe HJIH HOpMaTHBHOe 3HaqeHHe; 

IIOCTaBID;HK rrpou;ecca - cy61>eKT ( q>H3H'IeCKOe HJIH IOpH.l(H110CKOe JIHD;O, 

coo6m:ecTBO, rocy,n:apcTBeHHI>IH opraH), KOTOpMH npe,nocTaBJU1eT pecypc1,1 

,nIDI B:bmoJIHeHIDI rrpou;ecca. 

IIocTaBID;HKH npou;ecca MOryr 6hlTh BIIyrpeHHHMH H BHellIHHMH no 

OTHOIIIeHHIO K opraHH3al{HH, B KOTOpOH BbIIIOJIIDieTC'1 rrpou;ecc. 

BHeIIlHHMH IIOCTaBID;HKaMH rrpouecCOB MOryT 6bITb BHeIIIHHe cy61>eKTbl. 

B KaqecTBe BHYTJ)eHHHX IIOCTaBID;HKOB npou;eccoB MOryT BbICTynaTb 

crpyKrypHn1e rro,n:pa3,neJieHIUI HJIH ,n:oJI)KHOCTHl>Ie JIHI.(a; 

rroTpe6HTeJib pe3y111>TaTa npouecca (rroTpe6HTen1,) cy61>eKT 

( qJH3H'IeCKOe WIH .IOpH.l(H'IeCKOe JIHD;O, coo6m:eCTBO, rocy,napCTBeHHbIH opraH ), 

3aHHTepecomlHHbIH B pe3y111,TaTe npouecca; 

npou;ecc - COBOKYTIHOCTb B3aHMOCBX3aHHbIX ,neHCTBHH, HanpaBJieHHnIX 

Ha ,n:ocTH)KeHHe orrpe,neneHHoro pe3yn1,TaTa, co3,n:arom;ero :ueHHOCTl> ,nn,i 

IlOTJ)e6HTeJU1; 

PYKOBO.!(HTeJII, :umppOBOH TpaHccpopMau;HH OTBeTCTBeHHblH 3a 

KOMIIJieKCH)'lO D;HcppoByro TpaHccpopM~HIO ( IJ.Hq>pOBH3al.(HIO) npou;eccoB B 

opraHe BJiaCTH CaMapCKOH o6Jiacnr ( c ypoBHeM .l(OJDKHOCTH He HIDKe 

3aMecTH!eJI'1 PYKOBo,n:HTeIDI opraHa BJiacrn CaMapcKOH o6nacTH), HHHD;HHpyeT 
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H Koop,z:umHpyeT e.n:MH)'IO IlOJIHTHicy u;mppoBoro pa3BHTIDI. K OCHOBHl>IM 

IlOJIHOMOqm{M OTHOC.HTC..H: pa3pa6oTKa H peaJIH3all;J:Ul ,n:OK)'MeHTOB 

cTpaTerHtiecKoro ITJiaHHpoBaHH}{ opraHa BnacTH CaMapcKoH o6JiaCTH B ccpepe 

u;mppOBOli TpaHccpopMaIJ;HH, BHe.n:peHHe, COBeprneHCTBOBam.t:e H KOop,n:HHau;IDI 

npou;eccHoro H npoeKTHoro ynpaBJieHH}{, u;eHrpaJIH30BaHHoe ynpaBJieHHe 

pa3HOpO)Ull>IM Ha6opoM U:HcppOBbIX ~aTHB, cpopMHpOBaHHe u;HcppOBOH 

icym,ryp1,1 opraHH3aU:HH, ynpaBJieHHe H npmrnme perneHIDi Ha ocHoBe ,n:aHHl>IX; 

CKB03HOH npo:u;ecc - :no coBOicyIIHOCTb Bcex rro,n:npo:u;eccoB H ,n:eiicTBHH, 

Heo6xo,n:HMbIX ,n:M ,n:ocTHiKeHH}{ u;ene:ii BbIIIOJIHeHHx npo:u;ecca; 

ynpaBIDIJOiu;HH (a,n:MHHHCTpaTHBHDIH) rrpou;ecc rrpou;ecc, 

06ecrre-q1rna10Iu;HH cornacoBaHHOCTh Bcex npou;eccoB Ha CTpaTerw.recKOM H 

TaKTH'9:eCKOM ypoBIDIX rryreM peam-13au;HH TaKHX <pYHKn:HH, KaK u;enenonaraHHe, 

IIJiaHHpoBaHHe, KOHTpOJII,, aHaJIH3, yny-qrneHHe ( crpaTerH'9:eCKOe 

rrnaHHpOBaHHe, ynpaBJieHHe q>HHaHCaMH, yrrpaBneHHe Ka'9:eCTBOM, 

HHTerpau;HOHHbIH MeHe,D;)KMeHT H .n:pyrHe ); 

y-qacTHHKH npou;ecca - cpH3Htiecme, ropH,n:Htiecme JIHIJ;a, opraHF>I BnacTH 

CaMapcKoii o6nacm, B3aHMo,n:eiiCTBYIQiu;He MeiK.IJ:Y co6o:ii B xo,ne BbIIIOJIHeHIDI 

npou;ecca; 

u;HcppoBa.H 'IpaHccpopMa:u;HH rrpou;eccoB oprattoB BrracTH CaMapcKoii 

o6nacTH - COBOKYIIHOCTb ,n:eiiCTBHH, ocyru;ecTBJIHeMbIX opraHOM BJiaCTH 

CaMapCKOH o6naCTH, HarrpaBrreHHbIX Ha H3MeHeHHe ( TpaHCcpopMaIUfi()) 

npou;eccoB rocy,napcTBeHHoro yrrpaBneHHH H npou;eccoB opraHa BrracTH 

CaMapcKOH o6nacTH no npe,n:ocTaBneHmo HM rocy,napcTBeHHbIX ycnyr, 

HCTIOJIHeHHe rocy,napcTBeHHbIX cpyHKU:HH H peanH3au;mo IlOJIHOM0'9:HH 3a C'9:eT 

BHe.n:peHH}{ HHcpopMa:IJ;HOHHl>IX TeXHOJIOfHH B CBOIO ,n:e..HTeJihHOCTb H 

HCIIOJib30BaHHH ,n:aHHhIX B 3JieKT_POHHOM (u;HcppOBOM) mme B u;eJI..HX: 

IIOBhIIIIeHH..H y,n:oBJieTBOpeHHOCTH rpaiK)J,aH ,ne..HTeJibHOCTblO opraHOB 

BnacTH CaMapcKoii o6JiacTH; 

CHHiKeHIDt H3,n:epiKeK 6H3Heca IIpH B3aHMo,n:eHCTBHH C opraHaMH BJiaCTH 

CaMapcKoii o6nacTH; 
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CHIDl(eHIDI H3,z:i;ep)KeK opraHOB BJiaCTH Ca.MapcKoii o6Jiacm npH 

ocym:ecTBJieHHH rocy,z:i;apcTBeHHoro yrrpaBnemrn; 

IJ;HqJpOBH3aIJ;IDJ: - npon;ecc opraHH3aIJ;HH BI,IIIOJIHeHIDI B n;HcppOBOH cpe,z:i;e 

4JYHKIJ;Hii H ,z:i;e.s:TeJibHOCTH, paHee Bl>Il10JIIDIBIIIHXC.S: JIIO,l.lpMH H opraHH3aIJ;IDIMH 

6e3 HCIIOJII,30BaHH.8: n;mppOBI,IX IIpO,eyKTOB. II;H<ppOBH3aIJ;H.s: rrpe,n;rroJiaraeT 

BHe,z:i;peHHe B KIDK,ZJJ,IH acrreKT ,z:i;e.HTeJII,HOCTH HH<pOpMaIJ;HOHHbIX TeJIBOJiorn:ii; 

3K3eMIIJij!p rrpon;ecca - ,n;e.HTeJibHOCTb no BbIIlOJIHemno COBOK)'IIHOCTH 

onepan;Hii npon;ecca, o6ecrre'tlHBaIOII(a.H norryqeHHe e,n;HHWIHoro pe3yJibTaTa 

rrpon;ecca. 
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IIPMJIO)l{EHHE 4 

K MeTO)J.OJIOrnH n;mppoBoii rpaHC<pOpMaqHH 
npon;eccoB c 3JieMeHTaMH 6epe)KllHBoro 

ynpaBJieHIDI }];ID! rrpHMeHeHIDI B A,lJMHHHCTJ)an;HH 
ry6epHaTopa CaMapcKoii o6nacTH, opraHax 

HCII0JIHHTefilH0ii BJiaCTH Ca.MapcKoii o6naCTH 
(HHBeHTapH3aD;IDI npon;ecCOB) 

TIPABMJIA 
<J.>opMHpoBaHIDI H Be,n;eHIDI KaTanora rrpon;eccoB 

B ~HHHcrpan;HH ry6epHaTopa CaMapcKoii o6nacTH, opraHax 
HCIIOJIHHTeJII,HOii BJiaCTH Ca.MapcKoii o6naCTH 

1. HacTOIDIUle IIpaBHJia orrpe)J.erunoT nopSl)J.0K cpopMHpoBaHIDI H Be)J.eHIUI 
, 

KaTanora npon;eccoB B MMHHHCTJ)an;HH ry6epeaTopa CaMapcKoii o6nacTH, 

opraHax HCIIOJIHHTeJII,HOii BJiaCTH CaMapcKoii o6naCTH (.n:anee - opraH BJiaCTH 

CaMapcKoii o6nacTH). 

2. IIo.z:i: KaTanoroM rrpon;eccoB noHHMaeTc.SI <J.>opMHpyeMI>Iii no 

ycTaHOBJieHHoii cpopMe CHCTeMaTH3HpOBaHHbIH rrepe-qeHI> npo:u.eccoB, 

HCil0JIH.SleMI,IX B opraHax BJiaCTH CaMapcKoii o6naCTH. 

OpraH BJiaCTH CaMapcKoii o6naCTH CaM0CT0JITeJII>H0 orrpe.n;emreT CTerreHI, 

.n;eKOMII03HD;IDI Bbl.SIBJieHHbIX B xo.n;e HHBeHTapH3aD;HH rrpon;eccoB, ~HTI,JBruJ 

cne,zzyromHe rrpHHD;Hn1,1: 

He no.n;ne)KaT .n;eK0MII03HI.J.HH rrpo:u.ecc1,1, ecnH pe3yJibTaT rrpon;ecca 

qJOpMHpyeTCJI OT Ha-crana H ,!l.0 K0HD;a 0,l(HHM opraH0M BJiaCTH CaMapcKoii 

o6JiaCTH (B TOM "t{HCJie, ecJIH BHYTj)H npo:u.ecca npe.n;ycMOTJ)eHbI 3anp0Cbl H 

rrony-qeHHe .n;aHHbIX OT .n;pyrHX opraH0B BJiaCTH CaMapcKOH o6JiaCTH). 

HarrpHMep, rrpon;ecc oKa3aHIDI rocy.n;apCTBeHHOH ycnyrH. B .n;aHH0M cny-qae 

rpaHHD;bl rrpo~ecca orrpe)J.eIDIIOTCJI OT MOMeHTa B03HHKHOBeHIDI CTapTOBOro 

co61,1TIDI (HHHD;HaD;HH) .n;o 3aBepma10mero co6I>ITIDI (Bbl}];a"t{H, rrepe)J.a"t{H, 

HarrpaBneHIDI pe3yJibTaTa, Heo6xo,AHMoro rroJib30BaTeJIIO ); 

Heo6XO.n;HMO npoBeCTH .n;eK0MII03HD;HIO npon;ecC0B B cny1:1ae, ecJIH 

KOHe"t!HbIB pe3yn1>TaT, Heo6xo,n;HMbIH II0Jib30BaTeJIIO rrpo:u.ecca, <J.>opMHpyeTCX 
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rrocne,n;oBaTeJII,HI,IM BhIIIOJIHeHHeM ,n;eHCTBHH HeCKOJlhKMMH opraHaMH BJiaCTH 

CaMapcKoii o6nacTH c cpaKTWieCKOH rrepe,n;aqeif rrpoMe)K)'ToqHI>IX pe3yn1,TaT0B 

,n;pyr ,n;pyry (Ha cne,n;yiorrvdi :nan). HanpHMep, npHIDITHe IlOCTaHOBJieHIDI 

I1paBHTeJibCTBa Ca.MapcKoM o6nacTH. B ,n;aHHOM cnyqae rrpou,ecc HBJUieTCH 

CKB03HhIM. KIDK,11;0M)' opraey BJiaCTH CaMapcKoii 06nacn1 tteo6xo,n;HMo 

ycTaHOBHTh rpaHHil.l>I rrpoll.ecca, CBH3aHHoro C BbIIlOJIHeHHeM ,n;eHCTBHH 

,n;aHHoro opratta BJiacTH CaMapcKOH o6nacTH ( OT HaCTYITJieHHH co61,1THH, 

Heo6xo,n;HMoro .l];JIH Haqana BbIIlOJIHeHIDI npoI1.ecca, ,n;o rro,n;rOTOBKH pe3yJibTaTa, 

Heo6xo,n;HMOf0 cne.n;yiom:eMY yqacTHHKY CKB03HOfO npOil.ecca, JIH6o 

IIOJih30BaTemo, ecJIH opraH anacTH CaMapcKoH o6nacTH Bhi,n;aeT KOHeqffbJH 

pe3yJinTaT noJII>30BaTemo ). 

3. YnoJIHOMoqeHHhIH opraH (,n;errapTaMeHT UHq>pOBH3aIJ,HH (rrpoeKTHhlH 

ocpHc) A.n;MHHHCT:paIJ,HH ry6epHaTopa CaMapCKOH 06nacn1) pa3pa6aTI>IBaeT 

cpopMy KaTanora npoueccoB H nopH,n;OK HarrpaBJieHIDI HHq>OpMaUHH (B TOM 

q11cne B 3JieKT:pOHHOM BH,n;e) 06 YTBep)KJ:(eHHH H BHeceHHH H3MeHeHHH B 

KaTanor npou,eccoB, a TaIOKe o HaJHaqeHHI>IX OTBeTCTBeHHblX nm~ax no 

ynpaBnemno KaTanoroM npoueccoB B opraHax BJiaCTH CaMapcKOH o6nacTH. 

4. <l>opMHpoBaHHe H Be,n;eHHe KaTanora npoI1.eccoB o6ecneqHaaeTcH 

pyKOBO.D;HTeJieM IJ,Hq>pOBOM TpaHccpopMaIJ,HH opraHa BJiaCTH CaMapCKOH 

o6JiaCTH nocpe,n;CTBOM: 

3aITOJllieHIDI KaTarrora npoll.eCCOB B COOTBeTCTBHH C HaCTOHIII:HMH 

IIpaBHJiaMH; 

no.n:,n;ep)KaHHH KaTanora npou,eccoB B aKTYaJihHOM COCTO.sIHHH. 

5. KaTarror npoueccoB cpopMHpyeTCH H Be,n;eTCH B 3JieKrpOHHOH cpopMe 

B q>OpMaTe 3JieKTJ)OHHOH Ta6JIHUbI. 3arronHeHHe KaTanora rrpOil.eCCOB 

ocymecTBJIHeTC.H a COOTBeTCTBHH c rryHKTOM 6 HaCTOHIII:HX Ilpamm. 

6. B KaTarror rrpou,eccoB BKJUOqaeTcH cne,n;yiom:M HHcpopMau,HH: 

Il03HIJ,lUI (1) - IIOp.H,n;KOBbIH HOMep 3aIIHCH B Kanurnre rrpoueccoB; 

no3HUIDI (2)- KO,n; rrpouecca, cpopMHpyeMbIH B COOTBeTCTBHH C 

rryHKTOM 7 HaCTOHIIJ,HX IIpaBHJI; 



3 

IT03HqIDI(3) HanpaBJieHHe ,n;eHTeJILHocrn (rocy,n;apcTBeHHoe 

yrrpaaneHHe, rocy,n;apcTBeHHaH yc.rryra, rocy,n;apcTBeHHaH <pymm;IDI); 

Il03HJ.UUI ( 4) - HaHMeHOBaHHe npon:ecca (YHHKaJIJ:,HOe no OITHCamno, 

co,n;ep)Kam;ee HH<popMan:mo o ,n;eHTeJILHOCTH, HanpaBJieHHoii 

Ha ITOJiyqeHHe KOHKpeTHOro pe3yJII:,TaTa); 

IT03H:qllil (5) - HaHMeHOBaHHe n:eneBoro pe3yJibTaTa BbIIlOJIHeHHH 

npon:ecca ( ocHoBononararom;HH pe3ym,TaT, B n;eIDIX nonyqeHIDI KOToporo 

BbIIlOJIIDieTCH npon:ecc ); 

Il03Hn;HH ( 6-9) - HH<pOpMa:a;HH O )];OK)'MeHTe, JJ;aIOID;eM npaBOBble 

OCHOBaHIDI Ha BbIIlOJIHeHHe npo~ecca: 

Il03Hn;IDI (6) - BH)]; JJ;OK)'MeHTa (nOCTa.HOBJieHHe, pacnop.IDKeHHe, npm<a3), 

KOTOphIM yTBep)K)J;eHO IlOJIO)KeHHe O CTpYKTYPHOM no,n;pa3,D;eJiemrn 

A.n;MHHHCTpaqHH 1y6epHaTopa CaMapCKOH o6JiaCTH, opraHe HCilOJIHHTeJII:,HOH 

arracTH CaMapcKoH o6nacTH; 

Il03HU:IDI (7) - HOMep .Z1:0KYMeHTa, KOTOpbIM YTBep)I()];eHo IIOJIO)KeHHe 0 

C'fPYKTypHoM rro,n;pa3,n;eneHHH A.D;MHHHc-rpan:HH I'y6epHaTopa CaMapcKoii 

o6naCTH, opra.He HCIIOJIHHTeJihHOH BJiaCTH CaMapcKOH o6JiaCTH; 

Il03H:qllil (8) - ,n;aTa )];OKYMeHTa, KOTOpI:,IM YTBep)I()];eHO IIOJIO)KeHHe 0 

CTPYKTYPHOM 110,n;pa3,n;eneHHH A)J;MHHHCTpaIJ;HH 1y6epHaTopa CaMapcKoii 

o6nacTH, opraHe HCIIOJIHHTeJII:,HOH BJiacnI CaMapCKOH o6naCTH, B cpopMaTe 

,ru:I;.MM.1111 '; 

1103HJ.UUI (9) - HaHMeHOBaHHe JJ;OK)'MeHTa, KOTOpbIM YTBep)I()];eHO 

IIOJIO)KeHHe O CTpYKTYPHOM rro.n;pa3.n;eneHHH A,n;MHHHCTpaIJ;HH 1y6epHaTopa 

CaMapcKoH o6nacTH, opraHe HCITOJIHHTeJILHOH BJiaCTH CaMapcKoH o6nacT:a: 

Il03Hl(HH (10-13) - HH<pOpMaD;IDI O ,n;oKyMeHTe, Henocpe.n;cTBeHHO 

pernaMeHrnpyrom;eM xo.n; BbIIIOJIHeHIDI npo:a;ecca: 

no3:mnrn (10) - n:a,n; ,n;oKYMeHTa (nocTa.HOBJieHHe, pacnopH)l(eHHe, 

npHKa3 ), KOTOpbIM perJiaMeHrnpyeTC.H xo,n; BhIIlO.JIHeHIDI npo~ecca; 

Il03H~ ( 11) - HOMep )];OK)'MeHTa, KOTOpbIM perJiaMeHTHpyeTCH xo,n; 

BI:,IITOJIHemrn npo:a;ecca; 
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Il03HllJUI (12) - ,naTa JJ:OK)'MeHTa, KOTOpbIM permLMeHTHpyeTC.H xo,z:i: 

BbIIIOJIHeH.IDI rrpouecca, B cpopMaTe M.:tvTh,1.1111 ·; 

II03HUIDI (13) - HaHMeHOBaHHe JJ:OK)'MeHTa, KOTOpbIM perJiaMeHTHpyeTC.H 

xo,z:i: BbIIIonHeHIDI rrpouecca; 

rro3HUHH (14, 15)- cBe,n:eHIDI o Bna,n:enLue rrpouecca: 

II03HUIDJ(14) - rronHoe HaHMeHOBa.HHe CTJ)YKTYPHoro rro,z:i:pag,z:i:eneHID{ 

cornacHO IIITaTHOMy pacIIHcamno, PYKOBOJJ:MTeJib KOTOporo .SIBil.HeTCJI 

Bna,n:en1,u;eM npouecca (HarrpHMep, ,z:i:enapTaMeHT npHpo,z:i:ononb30BaHHJI 

MHHHCTepCTBa necHoro X03JIHCTBa, oxpaHbI OKpY)KaIOIIJ;eii cpeJJ:LI H 

npHpo.nononb30BaHIDI CaMapcKoii o6nacTH); 

II03HD;IDI (15) - IIOJIHOe HaHMeHOBaHMe JJ:Oll)KHOCTH PYKOBO,l(Mrell.H 

CTJ)YKTYPHOro no,z:i:pag,z:i:eneHIDI cornacHo IIITaTHOMY pacIIHcaHmo, KOTOpbIH 

JIBn.HeTcx Bna.n;en1>n;eM npouecca; 

. II03HUHH (16-18) CBe,n;eHIDI O IIOCTaBIUHKax npouecca, 

npe,n;cTaBIDIIOID;HX Heo6xo.n;HMbre npoueccy .n;aHHbre: 

II03HUIDI ( 16) - H)'MepaIJ;IDI KOJIH1IeCTBa IIOCTaBIUHKOB rrpouecca; 

II03HUIDJ (17)-THII cy6-r,eKTa (BHe:unntii!BHYTJ)eHHMH), JJ:aHHhle KOTOporo 

(Bxo,n;1,1 rrpon;ecca) 1J)e6yroTc.H ,n;n.H BbIIIOJIHeHIDI TeKym;ero rrpouecca; 

II03HUIDI (18) - KO,ll; npouecca (mzyrpeHHMH) HJIH BH,ll; cy6oeKTa 

(BHeIIIHlrli), ,n:aHHbie KOTOporo (BXO,ll;bI rrpon;ecca) TPe6yIOTC.H ):(IlJI BbIIIOJIHeHHJI 

TeKyID;ero npouecca; 

Il03HIJ;HH (19-21) OTJ)a)KaJOT HHcpopMaumo O IIOCT)'llaIOID;MX .ZJ:OK)'MeHTax 

,ll;JUI CTapTa BbIIIOJIHeHIDI rrpou.ecca: 

Il03HUIDI (19) - H)'MepaIJ;IDI KOJII-IqecTBa BXO,ll;OB rrpon;ecca; 

II03MUH.H (20) - BM,n ,ll;OK)'MeHTa, JIBJUIIOIUeroc.H BXO,ll;OM rrpouecca 

(HarrpHMep, 3aHBJieHHe ); 

II03MUH.H (21) - IlOJIHOe HaHMeHOBaHHe ,ll;OK)'MeHTa, .HBmnom;erocH 

BXO,z:t;OM npou.ecca (HanpHMep, .n:oK)'MeHT «Jfuu.eH3HH Ha npe,n:ocTa.BJieHHe rrpaBa 

IlOJib30BaHHJI yqacTKOM He.n:p MeCTHOro 3HaqeHHJI M ocpopMJieHHe JIHIJ;eH3HH Ha 

IIOJib30BaHMe He,n;pa.MM» ); 
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IIO3HWIB (22-24) - cBe.n;eHIDI o rronb3oBaTene (rroTpe6Jnene) pe3yn1,TaTa 

rrpou;ecca: 

IIO3HD;IDI (22) - H)'Mepau;rur KonlflieCTBa rrom,3oBaTerreii (rroTpe6HTeneii) 

pe3yrr1,TaTa rrpou;ecca; 

II03H[(IDI (23) - TIIIl cy61,eKTa (BHeUiliHWBHYTpeHHHH), HBJUUOru;erocH 

rron1:,3OBaTeneM (rrorpe6HTeneM) pe3yn1,TaTa BhlIIOJIHeHIDI TeicyIIJ;ero rrpou;ecca; 

IIO3H[(IDI (24) - KO.D; rrpou;ecca (BttyrpeHHHH) HJIH BH.D; - cy61,eKTa 

(BHellIHHH), HBJUllOII.J;eroc.sr IIOJII,3OBaTeJieM (IIOlpe6HTeJieM) pe3yJII,TaTa 

BbIIIOJIHeHIDI Tel<)'IIJ;ero rrpou;ecca; 

IIO3Hu;HH (25-27) - HHcpopMau;IDI O cpopMHpyeMOM BI,IXO,n;e (pe3yn1:,TaTe) 

npou;ecca: 

IIO3HD;IDI (25) - ttyMepau;IDI KOJilflieCTBa BI,IXO.D;OB (pe3yJII,TaTOB ), 

cpopMHpyeMbIX rrpou;eccoM; 

IIO3HU:HH (26) - BH.n; BbIXo.n;a (pe3yn1:,TaTa) npou;ecca (peecrpoBaH 3anHc1,, 

CBH.D;eTeJII,CTBO, cepTHcpHKaT, JIHQeH3HH, crrpaBKa H Tai< .n;anee ); 

IIO3HI.J;IDI (27) - IIOJIHOe HaHMeHOBaJIHe .D;OKyMeHTa, HBJUIIOIQeroc.sr 

BbIXO.D;OM (pe3yJII,TaTOM) no HTOraM ,n;e.sITeJII,HOCTH no rrpo[(eccy, C yqeTOM Toro, 

qTo BI,IXO,I:.(OB (pe3yn1,TaTOB) rrpou;ecca MO)KeT 6bITI, HeCKOJII,KO; 

IIO3Hu;HH (28-30) ~ HH<pOpMau;HH O IIOKa3aTemrx npou;ecca: 

IIO3Hu;IDI (28) - KOJI~eCTBO ocpopMJieHHI,IX pe3y111:,TaTOB (3K3eMIIJIHpOB) 

rrpou;ecca B ro.n;y, rrpe.n;mecTByrorn:eM ro.n;y BKJilOqeHIDI rrpou;ecca B KaTanor 

npou;eccoB, )7Ka.3I:,IBaeTCH ClpOro B 1IHCJIOBOM- 3Ha9:eHHH (6e3 rrpo6enoB .n;o H 

nocne YKa3bIBaeMoro 3Ha't£eHIDI, a TaK)Ke 6e3 HCIIQJII,3OBaHHH 6yicB, CJIOB, cppa3 ); 

IlO3HI.J;IDI (29) - BpeMH BI,IIIOJIHeHHH I 3K3eMmrn:pa rrpou;ecca YKa3I,IBaeTCH 

cornacHo ,n;aHHbIM, rronyqeHHbIM H3 rracrropTa rrpou;ecca. BpeMH yica.31:,raaeTcg 

crporo B 't£HCJIOBOM 3HaqeHHH (6e3 rrpo6eJIOB .n;o H rrocne )7Ka3bIBaeMoro 

3Ha1IeHIDI, a TaK)Ke HCIIOJII,3OBaHIDI 6yKB, CJIOB, <ppa3 ); 

IlO3HU:HH (3 0) CTeneHb aBTOMaTH3aD;HH npou;ecca YKa.3bIBaeTcg 

cornacHo ,l(aHHbIM, rro~eHHbIM H3 rracrropTa npon;ecca. 3Ha11eHHe 
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y1rn3E>IBaeTCjl cTporo B tIHcnoBOM cpopMaTe (6e3 npo6enoB .n.o H nocne 

)7K8.3bIBaeMoro 3HaqeH}ljl, a TaIOKe 6e3 HCIIOJTh30BaHIDI 6yicB, CJIOB, cpp8.3 ); 

rro3mnrn (31) - )'K8.3I:iIBaeTc.sr BepcH.sI npou;ecca, orpIDKarom;a.sr TeI<yIIJ;Hii 

ypoBeHb u;HcppOBOH 3peJIOCTH npou;ecca B COOTBeTCTBHH C npHJIO)KeHHeM 1 

«tieK-IlHCT orrpe.n.eneH}ljl ypOBH.sI u;HcppoBOH 3penOCTH npou;ecca» K 

MeTO,I(.OJIOrnH u;11cppoaoii rpa.HccpopMaIJ:HH npou;eccoB c 3JieMeHTa.MH 

6epe)KJIHBOro ynpaBJieH}ljl .n.n.sr npHMeHeH}ljl B A.I(MHHHCTpau:HH ry6epHaTopa 

Ca.MapcKoii o6nacTH, opra.Hax HCIIOJIHHTeJII:iHoii Bnacm Ca.MapcKoii o6Jiacm 

( HHBeHTapH3an:HH npou;eccoB ); 

no3HD;HH (32-35)- HHcpopMan;HJI 06 )'TBep)K,I(.eHHH rracnopTa npou;ecca: 

II03Hn;H.sr (32) - TeI<yIIJ;HH CTazyc npou;ecca (.n.eiiCTByrom;Hii, YTpaTHJI 

CHJI)'); 

II03Hl.l;H.s! (33) - B~ .D:OK)'MeHTa (npHK8.3, pacnopjl)KeHHe), KOTOpbIM 

yrBep)K,I(.eH nacrropT npon;ecca c aKT)'aJil>HOH BepcHeH rrpon;ecca; 

II03Hl.l;}ljl (34) - HOMep ,I(.OK)'MeHTa, KOTOpbIM yrBep)K,I(.eH nacnopT 

npou;ecca c aKT)'aJIE.Hoii Bepc11eii npou;ecca; 

II03HJ.UUI (35) - .n.aTa ,I(.OK)'MeHTa, KOTOpI,IM )'TBep?1(..n:eH rracnopT npou;ecca 

c aKT)'aJibHOii BepcHeH npou;ecca B cpopMaTe ,lUJ;.:M:M.1111 '; 

no3HU:HJI (36)- cc1,rnKa Ha .n;11arpa.MMY rrpon;ecca B HOTau;HH BPMN 2.0. 

,U:o MOMeHTa BBo.n;a B 3KcnnyaTan;mo cneu;HaJII,Horo rrporpaMMHoro 

o6ecrretieHHJI .n.n.sr q,opMHpOBaHH.sr H Be,I(.eHHjl KaTaJiora rrpou;eccoB, 

q,opMHpOBaHHe KaTaJiora rrpou;eccoB ocym;ecTBJI.sreTc.H B q>opMaTe 3JieKrpOHHOH 

Ta6mrr.i;M B cne,IzyIOru;eM rrop.H)].Ke: 

q>OpMHpyeTC.H IIOJIHI,IH rrepeqeHI, rrpou;eccOB opraHOB BJiaCTH CaMapCKOH 

o6rracnr c 3anonHeHHeM tiaCTH pa.3,n;eJioB KaTaJiora rrpou;eccoB (no3mnm 1-15, 

22-24) 6e3 <popMHpoBaHHJI nacrropTOB npou;eccoB; 

B "9:aCTH OIIT.HMH3HpyeMbIX ( OIITHMH3HpOBaHHbIX) npou;eccoB, 

BKJIIO"IJeHHI,lX B rrrraHbI MeporrpH.sITHH opraHOB BJiaCTH CaMapCKOH o6nacm B 

c<pepe D;Hq>pOBH3al.l;HH (u;Hq>pOBOH rpaHCq>OpMaIJ:HH) H BHe,n;peH}ljl CHCTeMbI 
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6epe)Kmrnoro yrrpaBneHIDI Ha 2021 H 2022 ro,n;1,1, 3arroJIIDIIOTCH Bee pa3.l(eJil,I 

Kanumra npou:eccoB, ocpopMIDIIOTCH rracrropTa npon;ecca. 

7. Ko.n; npon;ecca «HH.n;eKc-XX-YYYYYY» cocTOHT H3 TPex 3JieMeHTOB, 

r.n;e: 

rrepBoIH 3JieMeHT <<HHp;eKc» - HH,z::r;eKc opraHa BJiaCTH CaMapcKoii o6nacTH 

cornaCHO crrpaBOtffiHKaM ,z::r;enorrpOH3BOJ(CTBeHHbIX H~eKCOB IlpamneJibCTBa 

CaMapcKoii o6nacTH H A.z{MHHHcTPaI.J;HH ry6epHaTopa CaMapcKoii o6nacTH; 

BTopoii 3JieMeHT «XX» - COKpaII.J;eHHe, IIpHMeHHTeJibHO K THny npon;ecca, 

cornacHo KJiaccHcpHKan;HH rrpo:u;eccoB; 

TPeTHii 3JieMeHT «YYYYYY» - rropH,n;KOBbIH HOMep rrpou:ecca. 

Ka)!(J(I>rli HOBbIH npou:ecc .n;on)KeH HMeTb YffHKar.IT,HbIH HOMep. 

IIpm.rnpbI IIpHCBOeHIDI KOJ(OB npon;eccoB: 

J(JIH AJ(MHHHCTPan;HH ry6epHaTopa CaMapcKoii o6nacTH: 

Ar-BIT-000011, rJ(e «Ar» - H~eKc npon;ecca, «BIT» - THII rrpou:ecca, 

«000011 » - rropHJ(KOB:bIH HoMep rrpon;ecca; 

J(JIH opraHa HcnommTeJibHoii BnacTH CaMapcKoii o6nacTH: 

MJIX-OTI-000001 rJ(e «MJIX» - HHJ(eKc rrpou:ecca, «Orr» - THII npon;ecca, 

«000001» - nopHJ(KOBbIH HoMep rrpon;ecca. 

8. KaTanor rrpou:eccoB yTBep)KJ(aeTCH rrpHKa30M (pacnopH)KeHHeM) 

opraHa BnacTH CaMapcKoii o6nacTH. 

9. PyxoBOJ(HTen1, D;HcppoBoii TPaHccpopMaU:HH opraHa BnacTH CaMapcKoii 

o6nacTH o6ecneIJHBaeT HarrpaBneHHe B 3JieKTpOHHOM BH.n;e B .n;enapTaMeHT 

n;HcppoBH3an;HH (npoeKTHbIH oqmc) All;MHHHCTPaD;HH ry6epHaTopa CaMapcKoii 

o6naCTH B TeqeHHe Tpex pa6oqHx .n;HeH c MOMeHTa perHCTPaU:HH cneJzyIOID;HX 

J(OK)'MeHTOB: 

KOIIHH npHKa3a (pacnop.H)KeHHH) opraHa BJiaCTH CaMapCKOH o6naCTH 0 

Ha3HaqeHHH OTBeTCTBeHHOro 3a npoBe.n;eHHe HHBeHTapH3aD;HH npon;eccoB (B 

q,opMaTe pdf); 

KOIIBH npHKa3a (pacnopH)KeHHH) opraHa BJiaCTH CaMapCKOH o6naCTH 06 

yrBep)K,D;eHHH, BHeceHHH H3MeHeHHH B KaTanor npou:eccoB (B cpopMaTe pdf); 
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aKzya.JibHOH BepCHH KaTa.rrora rrpoQeCCOB (rro pe3ynnTaT8.M BHeCeHHI,IX 

H3MeHeHHH) (B qmpMaTe 3IleK-rpOHHOH Ta6nHW,I). 



IIPlillO)KEI-illE 5 
K MeTO~OJIOrHH J.lH<ppOBOH TpaHC<pOpMau;HH 

npoueccoB c 3JieMeHT8MH 6epe)KJ!HBoro 
ynpaBneHIDI ~IDI npHMeHeHIDI B MMHHHCTJ)au;HH 

ry6epHaTopa CaMapcKoii o6nacTH, opraHax 
HCIIOJIHHTem,Hoii BJiaCTH CaMapcKoii o6nacTH 

(HHBeIITapH3aJ.lHH npou;eccoB) 

YTBEP)I(,[CEH 

(HaHMeHoBaHHe opraira HCDOJlHHTeJlLHOH 

BJiacTHlrocy.napCTBeHHoro opraHa) 

OT No ---------------

IIACIIOPT IIPOIJ;ECCA 

(Ko.n: H HaHMeHoBaHHe nponecca) 

CO,[{EP)KAffiffi: Cl]). 

1. 06IIlHe CBeneHIDI 2 
2. }];runn.1e o BXo,n;ax H BhlXo.n;ax (:pe3ym,mTax) npou;ecca 3 
3. fpaq>lll:IecKasr cxeMa npou;ecca B HOTaD;HH BP:tvfN-2.0 4 
4. Ta6JIHD;a rroKa.3aTerreii rrpou;ecca 5 
5. JlHCT perHCTpaD;HH H3MeHemm: 6 

PA3PAEOTAJI COfJIACOBAHO 
P)'KoBO.n;HTem, 

Bna,neneu rrpou;ecca UHq>poBoii TpaHc<popMau;HH 

(.n:omKHOCTL) (.n:omKHocn.) 

(no):(IlHCL) (11.Q.<l>aMHJIHH) (!JO,!IJIHCL) (11. 0. <l>aMHJIHH) 

« » 202 r. « » 202 r. ---------- ----------

BBe,!{eH B ;::i:eiiCTBHe C ---------
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CTATYC: ________________________ _ 

Ta6~a 1 
06 nm:e CBe):(eHIDI 0 IlP0ileCce 

KO,[{ TIPOI.lECCA: 
fill,UEKC IlPOUECCA: 
THII IIPOI(ECCA: 
rIOP.5!,[(KOBblH HOMEP TIPOI(ECCA: 
fIAIIP ABJIEHME ,[(E}ITEJibHOCTii: 
B.JIA,[{EJIE[( TIPOI(ECCA: llomKHocn. 

ct>aMHJIIDI M.O. 
N2 IJ;em. npon;ecca 
rr/n 
1. 
M, l(eneBoH pe3ym.TaT npo:u:ecca 
rr/n 
1. 

.[(ol<)'MeHThl - 0CH0BaHIDI BI,ill0JIHeHH.H IlP0ilecca 
N2 Bn.n: N2 ,[{am HaIIMeHOBaHHe 
rr/rr .IJ:0Ky-MeHTa .IJ:0Ky-MeHTa .IJ:0Ky-MeHTa ,Il;0Ky-MeHTa 
1. 

.[(oK)'MeHn.I, permweHTHPyronm:e BlillI0JIHeHHe npo:u;ecca 
N2 B~ N2 ,[{am HaIIMeHOBairne 
rr/rr .l(0K}'MeHTa .D:0I<)'MeHTa .D:0KYMeHTa ,n0Ky-MeHTa 
1. 

Ta6JIIID;a2 
,[{amrne o Bxo.n:ax onecca 

IlOCTaBIIUIK ouecca Bxo.D.nI n ouecca 

Ng_ T:nn Ko.zi; npouecca/ N2 B~ Ha.IIMeHoBrume HaJIHTflleB 
n/n ( BHemmtiiJ BH,IJ; cyfo,eKTa BXO,D;a ,noKy-MeHTa .n:oK)'MeHTa cocnme 

BIIyrpeH- ):(OKyMeHTOB
1 

mm) 
1. 1. 
2. 2. 

,[{aHHhie o BbIXo;:r;ax (pe3yn1>TaTax) npou;ecca 
Il0Tpe61:1Tefil pe3ym,TaTa npo:u;ecca B1,ixo.z:o:,I (pe3yJibTan.I) nponecca 
N!!. THn Ko,n; npoo;ecca/ N2 B~ Ha.IIMeHoBmme HaJIHTflle B 

n/n ( BHeIIIH.RID B~ cy61,eKTa BIJXO)l;a .n;oKyMeHTa .IJ:0K)'MeHTa COCTaBe 

BHyrpeH- )l;OK)'MeHTOB l 

HHH) 

1. 1. 
2. 2. 
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fpacpHtiecKasi cxeMa npou.ecca B HOT~IDI.BPMN-2.0 (cxeMa npo:a;ecca)2 

Ta6mm;a4 
IloKa.3aTeJIH npo:a:ecca 

]'(Q HaHMeHOBaHHe II0Ka3aTemI E,n. H3M. Mero.!Oll(a H3MepeHIDI IIepHo~ocn, TeK~ee 
rr/rr M0HHT0 HHra

3 
3HaqeHHe 

1. C-rpyicrypm,1e: 
1.1. O6mee K0.JratieCTB0 onepa- illT. ,ll;aHHI,Ie H3 IIpH 

wrn .II,HarpaMMhl nepecMo-rpe 
rrpou;ecca 

1.1.1. KonHtiecrno p)'qJ!blX p;eii:- mr. ,ll;aHHbie H3 IlpH 
CTBHH ,ll;HarpaMMbI rrepecMo-rpe 

rrpo:a:ecca 
1.1.2. KOJIH"tleCTBO IlOJI)'aBT0Ma- mr. mmHI,Ie m IIpH 

TH"t{eCKHX .n;eiicTBHH ,ll;HarpaMMbI rrepecMo-rpe 
npo:a;ecca 

1.1.2.1. Bao,n; )la.HHLIX Bp~ illT. ,n;amn.Ie H3 IIpH 

,ll;HarpaMMbI nepecMo-rpe 
rrpo:a;ecca 

1.1.2.2. BoIBO.l( aBT0ManrqecKH co- illT. ,ll;aHHI,Ie H3 IIpH 
3,ll;aHHbIX ,ll;0Ky~rnHT0B HJIH ,ll;HarpaMMbl nepecMo-rpe 
3anycK aBT0MaTH3HpOBaH- npou;ecca 
H.bIX npo:a;e.zzyp 

1.1.3. KomrqecTBo aBTOMaTHqe- illT. .n;aHHI,Ie H3 IIpH 

CKHX )J.eHCTBHH )J.HarpaMMbI rrepecMo-rpe 
rrpo:a;ecca 

1.2. KomrqecTBo yqacmHK0B illT. .!(aHHbie H3 IIpH 
npo:a:ecca ,a:HarpaMMbI nepecMo-rpe 

rrpo:a;ecca 
1.3. KoJIH"t:Jecrao YHHKaJibHblX illT. )laHHbie H3 IIpH 

061,eKTOB ,ll;aHHblX )lHarpaMMbI nepecMo-rpe 
npou;ecca 

1.3.1. KoJIH"t:JecTBo 3JieKTp0HHbIX illT. .l(aHHbie H3 IIpH 

061>eKTOB ,l(aHHbIX ,ri,HarpaMMbI nepecMo-rpe 
npo:a;ecca 
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IloKa3aTemI n m:i:ecca 
N2 
n/n 

HaHMeHoBrurne noKa3aTeIDI E.z,;. H3M. MeTO.zi;m<.a H3MepeHIDI IIepHo.z:o,1tn1ocTL TeKyIIi:ee 
MOHHTO mrra

3 
3Ha"tJeHHe 

1.3.2. KoJIH'tJeCTBO 061,eKTOB ,Il;aH­

Hl,IX Ha q>H3H'l!eCKOM HOCH-

Tene 
1.4. KoJIH"tJecTBo 3a,neiicTBOBa.H­

Hl,IX fia3 .IJ:a.HHl,IX 

1.4.1. KonH"tJecTBo :meKTPomn,ix 
fia3 )J.a.HH.blX 

1.4.2. KoJIH1IecTBo q>H3HtiecIGIX 
Xpa.HHJIHW: 

1.5. CTeneHI> aBTOMaTH3a.IJ;HH 

rrponecca 

IIIT. 

IIIT. 

IIlT. 

IIlT. 

% 

)J;a.HH.hle H3 

.z:o,1arpaMMhl 

,nrum1,1e H3 
.IlHarpaMMLI 

,Il;a.HHoie H3 

)J):IarpaMMl>I 

)l;aIIHI,IC H3 
)J):IarpaMMl>I 

C)'MMa KIDK,Uoro 
BH.D:a onepau:Hii:, 
}'MHO)KeHHasI Ha 
K03q>q>HII;HCHT 

aBTOMaTH3a.IJ;HH 
BHJI:a onepm:unl / 

o6m:ee KOJIHtieCTBO 
onepan;HH Ha 
)J):IarpaMMe, 

YMHO)KeHHOe Ha 
100 

2. 
2.1. 

IlOKa3aTeJIH 3cpcpeKTHBHOCTH H pe3ym,TaTHBHOCTH: 

2.2. 

N~ 

Bpewr B1>monHeHIDI o)J.Horo pa6.,n;H 3aMep (paciJ:er) 
3K3eMIIIDipa npoii:ecca 
Ko.JIHtieCTBo ocpopMJieHHhlX 
pe3ym,TaTOB ( 3K3CMilIDlpOB) 

rrponecca 

1IH CT 

Bepcrur: CTazyc 

IIlT. ,Il;a.HHl,IC H3 YtJ:eTHl>IX 

HC 

oerncTOan;HH H3MeHeHHH 

Co.n;ep)Krume H3MeHeHIDI 

npH 
nepecMoTpe 
nponecca 

npH 
rrepecMOTpe 

npoa:ecca 
npH 

rrepecMOTPe 
np01i:ecca 

IIpH 

nepecMoTpe 
rrpoii:ecca 

rrpH 
nepecMoTpe 

npoqecca , 

Ta6JIHII:a 5 

H3MeHeHHe BHeC 

n/rr .n:oJ<YMeHTa <1>8.MH.IIIDI H. 0. .l{ara 
1. 
2. 

1 YKa3LmaeTCH npH3HaK ,llOK}'MeHTa: 
ofonaTeneH - 1; 
B COCTaBe )l;OicyMeHTOB ,IJ;OJI)KeH IIpHCYTCTBOBaTh KaK MHIIHM}'M a.mm H3 ,Il;OK}'MeHTOB, 

COilOCTaBIIMl:,IX no CMl,ICJIOBOMY co.nep)KaHHIO - 2; 
He o6H3aTeJieH, IIpHCYTCTByeT B npe.nyCMOTpeHHI>IX CJiyqaHX- 3. 
2 r paq>H"tJecKasi )J):IarpaMMa nponecca HBIDieTCH HeoneMJieMoi! qacnro nacnopTa nponecca. 

Pacne'!aTKa .n;HarpaMMhl npOH3B0,llHTCH B 'IBTa6em,HoM cpopMaTe. 
3 r O.ll. / KBapTan / MecHIJ; / He.n;eIDI / .n;eH1:,/npH nepecMoTpe rrpm:i:ecca. 
4 

Ko3cpq>HII;HeHT aBTOM8.TH38.II:HH BH,IJ;a onepau:HH paaeH: 

,n;JIH pYtJ:HhlX onepan;Hii: - 0,0; 
.n;JIH BBO,lla .n:amn.rx a HHq>OpMamIOHH)'IO CHCTeMy BpyqHyro - 0,2; 
.n;JIH BhlBO,Ila H3 HHq>OpMan;HOHHOH CHCTeMbl aBTOMaTHtieCKH C03.D:a.HH1,IX .D:OK}'MeHTOB, 3anyc1<a 

aBTOMaTH3HpOBaHHhlX npoii:e,zzyp B 1mcpopMaU:HOHHOH CHCTeMe-0,85; 
.nJIH ~TOMaTKCieCI<HX orrepan;Hii B HH<pOpMan;HOHHOH CHCTeMe - 1,0. 



.M! 
n/n 

1. 
I.I. 

1.1.1. 

1.1.2. 

IlPI1JIO)l{EHI1E 6 

K Mero,norrornH :u;mppoBoH Tpa.HccpopMa:u;HH 
rrpo:u;eccoB c 3JieMeHTa.MH 6epeiKJIHBoro 

yrrpaBrreHIDI ):.(JUI rrpHMeHeHIDI B ~MHHHcrpa:u;HH 
ry6epHaTopa Ca.MapcKoH o6rracTH, opraHax 

HcrrorrHHTen1>HoH BnacTH CaMapcKoH o6nacTH 
( HHBeHTapH3an;HH rrpo:u;eccoB) 

IIOKA3A TEJlli TIPO[(ECCA 

HaHMeHoBaHHe II0Ka3aTeJUI E,n. H3M. MeTo):.(HKa H3MepeHIDI 

CTIJyiczypm,1e: 

.O6m;ee K0JIWieCTB0 orrepa:u;Hii nrryK ,naHHI>Ie H3 ):.(Harpa.MMbI 

Ko.rrWieCTBO pyqHbIX ,neii- IIITyK ,naHHble 113 ):.(HarpaMMl>I 

CTBHH 

KorrHqecTBO rrorryaBT0MaTH- IIITYK ,naHHbie H3 ):.(HarpaMMbI 
... ... 

qecKHX .n;eHCTBHH 

1.1.2.1. BBO,D; ,D;a.HHl>IX BpyqH)'IO IlIT)'K ,D;a.HHI>Ie H3 ,D;Harpa.MMbI 

1.1.2.2. BbIBO):.( aBTOMaTli"tleCKH co- IlIT)'K ,naHHI>Ie H3 ,D;Harpa.MMbI 

3,D;aHHbIX ):.(OKJMeHTOB HJIH 

3arrycK aBTOMaTH3HpOBaHHbIX 

npo:u;e.zzyp 

1.1.3. KoJIWieCTBO aBT0MaTWieCKHX IIITYK .n;aHHI>re H3 .n;11:arpa.MMb1 

.n;encTBHH 

1.2. KomrqecTBO yqacTHHK0B npo- IIITYK ,naHHI:,Ie H3 ,D;HarpaMMbI 

:u;ecca 

1.3. KomrqecTBO yHHKanbHbIX IIIzyK ,naHHI:,Ie H3 ,n;HarpaMMbI 

061>eKTOB .n;aHHI:,IX 

1.3.1. KoJIWieCTBO 3JieKTpOHHbIX IIITYK .n;aHHI>re H3 ,nHarpaMMbI 

061,eKTOB .n;aHHbIX 

1.3.2. KonWieCTBO 061,eKTOB .n;aH- IIITYK ,n;aHHble H3 ,n;Harpa.MMbI 

HhlX Ha cpH3HqecKOM HOCHTeJie 

1.4. KorrWieCTBO 3a,n;ei1cTB0BaH- .[(aHHI>Ie H3 ,D;HarpaMMl>I 

HhlX fia3 ,n;aHHI:,IX 

1.4.1. KonWieCTBO 3JieKTp0HHbIX 6a3 IIIzyK ,!J;aHHI,Ie H3 ,[(HarpaMMbl 

,IJ;aHHI:,IX 

1.4.2. Konl{qeCTBO cpH3WieCKHX xpa- IIITYK ,n;aHHLie H3 ,D;HarpaMMbI 

HHJIHID; 



NQ 
rr/rr 

1.5. 

2. 

2.1. 

2.2. 

2 

HaHMeHOBaHHe IlOKa3aTeIDI E,n. H3M. MeTo,nHKa H3MepeHIDI 

CTerreHI> aBTOMaTH38IJ;HH rrpo- % C)'MMa Ka:>K,i:J;oro BH,na 

uecca onepaqHH,)'MHO:>KeH-

HruI Ha K03<pqrnqHeHT 

aBT0MaTH3aqHH BH,na 

orrepaqHH1 / o6m;ee 

KOJIHtleCTBO onepaI(HH 

Ha ,nHarpaMMe, 
)'MHO:>KeHHoe Ha 100 

IlOKa3aTeJIH 3cpcpeKTIIBHOCTH H 

pe3yJif>TaTHBH0CTH: 

BpeM5! BI>IrronHemrn o,nHoro pa6. ,nHH 3aMep (pacqer) 
3K3eMIIIDipa rrpouecca ( e,n. BpeMeHH) 
KOJiffqeCTBO ocpopMJieHHbIX IllzyK p;aHHI,Ie H3 yqeTHI,IX 

pe3yrr:r,TaT0B ( 3K3eMililllpOB) HC 
rrpouecca 

1 Ko:3cpcpHU,HeHT a.BTOMarn3ar(lrn BH,I:(a orrepau,HH pa.BeH: 
.D:IDI PY1IHI,IX orrepawm - 0,0; 
.D:IDI BBO.n;a ,ti;aHIII,IX a HHcpOpMau,HOHHyIO CHCTeMy BpyqHyro - 0,2; 
.IJ:ID1 BI,IBO,I:(a H3 HHcpopMau,HOHHOH CHCTeMI,I aBTOMaTHqecKH C03,UaHHLIX )J;OK)'MeHTOB, 

3arrycKa a.BTOMaTH3Hp0BaHHI,IX rrpo:u;e.n;yp B HHcpOpMau,HOHHOH CHCTeMe- 0,85; 
.ll.IDI aBTOMaTWieCKHX orrepau.Hii B HHcpopMau,HOHHOii CHCTeMe-1,0. 



IIPI1JI0)KEHl1E 7 
K MeTo.u;oJiornH u;mppoBOH TpaHccpopMaIU{H 

rrpou;eccoB c 3JieMeHTaMH 6epe)KJIHBoro 
ynpaBJieHIDI ):(JUI rrpmrnHeHIDI B MMHHHc-rpau;m1 

fy6epHaTopa CaMapcKoii o6JiaCTH, opraHax 
HCITOJIHHTeJI:&HOH BJiacTH CaMapcKoH 06Jiacn1 

(HHBeHTapH3aIU{H rrpou;eccoB) 

OrrHcaHHe cpyHI<IJ;HOHa.rra crreu;HaJI:&Horo rrporpaMMHoro o6ecneqeHIDI )J;IDI 

cpopMHpOBaHIDI ·H Be,zi;eHIDI KaTaJiora rrpou;eccoB 

B paMKax C03)J;a.HIDI u;mppoBOH rrJiaTq>OpMbl Ha 6a3e no,IJ;CHCTeMbI 

«l(HcppOBasI TpaHCq>OpMaI(IDI» 6y.n;eT peaJIH30BaH CJie.zzyIOIIUIH q>YffKll;HOHaJI )J;IDI 

rrpoBe,n:emrn HHBeHTapH3au:m1 npou;eccoB: 

1. Cl>opMHpOBaHHe perro3HT0pIDI rrpou;eccoB, 06ecrre11HBarom.ee: 

C03)];aHHe 061:>eKTa «IIpou;ecc», B TOM q11:cne C 3arpy3KOH .n;aHHbIX H3 

KaTaJiora rrpou;eccoB, ccpopMHpoBaHHoro B cpopMaTe MS Excel no ma6Jioey 

corJiaCH0 IlpHJI0)Kemno 3 · «KaTaJior npou;eccoB» . K MeTo.u;onornH UH<ppoBoH 

-rpaHccpopMari;HH npou;eccoB c 3JieMeHTa.MH 6epe)KJIHBoro ynpaBneHIDI wur 

rrpHMeHeHIDI B A,zi;MHHHCTpall;HH ry6epHaTopa CaMapCKOH 0611aCTH·, opraHax 

HCITOJIHHTeJII>HOH BJiaCUI CaMapCKOH o6JiaCTH (HHBeHTapH3all;HH npou;eccoB), 

nH6o nacrropTa npou;ecca, ccpopMHpoBaHHoro B cpopMaTe MS Excel no 

ma6noHy cornacHo npHJI0)KeHHIO 5 «IIacrropT rrpou;ecca» K MeTO):(OJIOrHH 

u;11:cppoBOH TpaHccpopMau:HH npou;eccoB c 3neMeHTaMH 6epe)KJIHBoro 

ynpaBJieHIDI )];JUI IIpHMeHemrn B A,n,MHHHCTpall;HH fy6epHaTopa CaMapcKOH 

o6JiaCTH, opraHax HCnOJIHHTeJibHOH BJiaCTH CaMapcKOH o6nacTH 

( HHBeHrapH3aI.J;HH npou;eccoB ); 

C03)];aHIDI ,n:epeBa 061:>eKTOB «Ilpou;ecc» Ha 0CH0BaHHH B3aHM0CB.sI3H 

«Bxo,n:/Bnixo.u;»; 

3arpy3KH H accou;HaI.J;HH c ofrI>eKTOM «IIpou;ecc» ,n:HarpaMM npou;eccoB, 

C03)];aHHI,IX C II0M0IIJJ,IO pe,n:aKTopa rpacpHqecKHX cxeM npou;eccoB (MO)];yJII, 
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«KoHcrpyicrop rrpou;eccoB» II0,[(CHCTeMbI <<QHcppoBasI TJ)aHccpopMaIWID>, 

cpopMaT BPMN). 

2. KoHC1JJ)'KTOp 0TtieT0B C B03M0)KH0CTbIO BbirpY3KH B cpopMaTax, 

coBMeCTHMbIX c MS Excel, a TaIOKe cpopMHpoBaHIDI BbirpY)KaeMoH cpopMbI 

KaTrurnra rrpou;eccoB B cpopMaTe MS Excel cornacHo rrpHJio)KeHHIO 3 «KaTanor 

rrpo:u;eccos» K MeTo.u;onorHH u;HcppoBOH rpaHccpopMaI(HH rrpou;eccoB c 

3JieMeHTaMH 6epe)KJIHBOro ynpaBJieHIDI ,[(ID! IIpHMeHeHIDI B A):(MHHHCTJ)au;HH 

ry6epHaTopa CaMapcKoii 06nacr0:, opraHax HcrroJIHIITem,HoH BJiaCTH 

CaMapcKoii o6nacTH (HHBeHTapH3aI(HH rrpou;eccoB). 

YKaJaHlll,IH <p)'HKu;HOHaJI rrpe,[(yCMarpHBaeT <p)'HKI.J;HIO aBTOMaTWieCKOH 

3arpy3KH B IIO,[(CHCTel\fy <<QHcppoBrur TJ)aHCcpopMaI(IDI» ,[(aHlll,IX H3 excel­

qmHJIOB (B T.q, rpacpHqecKOH ,[(HaryaMMbI npou;ecca B cpopMaTe BPJ\1N), 

co.u;ep)KaIIJ;HX Cq)OpMHpOBaHHbie opraHaMH BJiaCTH CaMapCKOH o6nacra 

KaTanom npou;eccoB. 


