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FOCYI[APCTBEHH}I MHCIIEKLIU A
[10 OXPAHE OFBEKTOB KYJIbBTYPHOI'O HACJIEANU S
PI3AHCKOUN OBJACTHU

IMTOCTAHOBJIEHHE
OT «ﬂ » % 2022 r. Ne ‘é’ /]

06 yTBepxIeHHN afIMHHUCTPATHBHOTO perylaMeHTa NMpeIoCTaBlIeH s
rocynapcTBeHHOH ycnyrn «IIpenocTasiaeHue cBeieHHH 0 HATMYHH WK OTCYTCTBHH
00BEKTOR KYNBTYPHOTO HACIIEANs, BKITFOUEHHBIX B €JMHBIH rOCY IapCTBEHHBIN
peecTp 06BeKTOB KyIBTYPHOTO HacaeAus (IaMATHHKOB HCTOPHH H KYJIBTYDEI)
Haponoe Poccuiickoii @enepalivi, U BbISBIEHHBIX OOBEKTOB KYJNBTYPHOTO HACIE U
Ha 3eMJISIX, TIOUIEKALIUX BO3ACHCTBHIO 3€MJISHBIX, CTPOHTENBHBIX, MENTHOPATUBHEIX,
XO3HCTBEHHBIX padoT, NpelyCMOTPEHHEIX cTaThell 25 JlecHoro kozexca
Poccutickoil @enepaiuu paboT Mo HCIIONBE30BaHUIO IECOB (32 HCKIIOYEHHEM padoT,
YKa3aHHBIX B IIyHKTax 3, 4 1 7 yact 1 crateu 25 JlecHoro koaekca Poccuiickoii
Denepaunmn) 1 HHEIX paboT»

B cooreerctBuu ¢ ®@enepancHeIM 3akoHOM OT 25.06.2002 Ne 73-®3
«00 obbeKxTax KyJBTYPHOro Haciaeausd (IaMsITHHKAaX MCTOPUH H KYJBTYPH) HAPOJIOB
Poccuiickoit Menepanuny», PenepanbHbIM 3akoHOM oT 27.07.2010 Ne 210-®3
«Q6 opraHH3alUKl NPeROCTABIEHHS TOCYJAPCTBEHHEIX H MYHUIMOANBHEIX YCHYT»,
nocraHoeienueMm IlpasurenscTtBa Pssanckoil obGnactu ot 27.04.2011 Ne 98
«0 paspaboTKe M YTBEPK/ACHHH HCIONHUTENBHBIMH OpraHaM¥ TOCYAapCTBEHHOL
BIacTH PssaHckoli ofnacT aIMHHHCTPAaTHBHEIX DETNIAMEHTOB MPEIOCTaBIECHHS
I'OCYAapCTBEHHBIX YCIYr H aAMHHHUCTPATHBHBIX PErJIaMEHTOB IPeAOCTABICHUA
rOCYJapCTBEHHBIX (YHKLUMIT» TOCYNapCTBEHHAsT HHCIEKLMs IO OoXpaHe OOBCKTOB
KyJALTYpPHOro Hacnefgusi PssaHckoil o07acTH, pyKOBOJCTBYACH IIOCTAHOBIIEHHEM
IlpaButenescrBa Psazanckoit obnactu ot 08.07.2015 Ne 162 «OO yTBep:kaeHuu
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IMonoxeHust o rocyAapcTBEHHOH HHCIEKLHHM MO OXpaHe OOBEKTOB KyJBTYPHOTO
Hacnenua Pazanckoil obnactu» [TIOCTAHOBJIAET:

1. YTBepuutn anqMUHHCTPATHUBHBIH periaMeHT [IpeNOCTABICHHUS
rocynapcTeeHHoR yenyrd «llpegocrtasneHue CBEACHHH O HANWYHMU WIH OTCYTCTBHH
00BEKTOB KyJBTYpPHOTO HACNEIHS, BKIIOUSHHBIX B IHHBIH roCY A@pCTBEHHBIH peecTp
00BEKTOB KYJBTYPHOro Hacuemus (MaMATHHUKOB HCTODHH H KYJIBTYPHI) HapooB
Poccuiickolf @emepallu, W BEIABICHHEIX OOBEKTOB KYJIBTYPHOrO HaclelHsi Ha
3eMIIAX, OOANEXKALIMX BO3JIEHCTBHIO 3e€MIIAHBIX, CTPOMTENBHBIX, MEITHOPATHBHEIX,
XO3AMCTBEHHBIX paboT, mpeAycMOTpeHHBIX cTaTbelt 25 JlecHoro Kojekca
Poccuiickoli Peaepanyn paboT Mo HCIIOAB30BAHUIO JECOB (3a UCKIIIOYEHHEM palboT,
YKa3aHHBIX B MyHKTax 3, 4 u 7 yacta 1 crateu 25 Jlecnoro komekca Poccuiickoit
Denepanyn) H UHBIX paboT».

2. Ony6nHKOBaTh IIOCTRHOBJIEHNME B TPEXJHEBHEBIH CPOK B CETEBOM H3JAHHH
«PsasaHcKkHe BeAOMOCTH» M Ha OMHIMANGHOM HHTEPHET-NOPTAIE IpaBOBOM
HHpopMariu (Www,pravo.gov.ru).

3. Hacrosimee mocTtaHOBJAEHHE BCTYMAeT B CWIY Ha CIeIYIOIIMH NeHbL IOCIE
ero oQUIHATEHOTO OMyOIMKOBAHHS.

4. KoHTponb 22 BBHIIOJIHEHMEM HACTOSIICIO MOCTAHOBICHHS OCTaBIIIO 32
coOOH.
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[Npanoxeune
K TIOCTAHOBJICHUIO TOCYAPCTBEHHOH
MHCIIEKIIHH 110 OXpaHe 00bEKTOB

KYJILTYPHOTO HaCﬂeH%rPHSaZCKOﬁ obnacti
oT 7. pﬁ Mc/f a -/7

AJIMUHUCTPATHUBHLIM PETJIAMEHT

Ipel0CTaBIeHHAs TOCY IapCTBeHHO yeiyru «IIpeocTaBneHue CBeAeHHH 0 HATMYHH
HIIH OTCYTCTBHH 00BEKTOB KYJBTYpHOT'O HACTIeAUsA, BKAIOYECHHBIX B €AUHBIIH
rocyJlapcTBEHHEIH peecTp 00BbEKTOB KyJIbTYPHOIO Hacne us (IaMATHHKOB HCTOPUH H
KyJIBTYpbl) HapozoB Poccuiickoit ®eaepauni, H BEIABICHHBIX 00BbEKTOB
KYJIBTYPHOTO HACACANS HA 3eMJISIX, TOAJIEKAIIUX BO3/ICHCTBHIO 3eMIISHEIX,
CTPOMTENBHBIX, METMOPATHBHEIX, XO3HCTBEHHBIX padoT, IIpelyCMOTPEHHbIX CTaTheR
25 JlecHoro kopnekca Poccuiickoii @enepanuu paboT 10 HCIONIB30BAHUIO JIECOB (32
MCKMOUeHHeM paboT, yKaszaHHBIX B MyHKTax 3, 4 1 7 dactu | cTateu 25 JlecHoro
Kojekca Poceumiickoit @epepanun) U HHBIX paboT»

1. O0mue nonokeHHA
IIpeamer peryanpoBanus AAMHHUCTPATHBHOIO PErjiaMenTa

1.1 AAMUHHCTpaTUBHBIA PpCrNaMEHT IIPENOCTaBIEHHA TOCYLapCTBEHHOH
yenyru  «llpenocTaBienne CBelieHHII O HAIMYHH HIM OTCYTCTBHH ODBEKTOB
KYJIBTYPHOI'O HACJEIHs, BKIIOUEHHBIX B UHEII rocy1apCTBEHHBIH peecTp 0ObeKToB
KyJIBTYPHOTO Haciequs (MaMATHHKOB MCTOPHH W KyJBTYPhl) Hapoaos Poccuiickoii
@enepallid, W BHIABIEHHBIX OOBEKTOB KYABTYPHOTO HacleJusa Ha 3EMIAX,
MNONIEKAINX  BO3JEHCTBUIO  3€MJISIHBIX,  CTPOHTCABHBIX,  MEJAHOPATHBHEIX,
X03siicTBEHHBIX paboT, mnpeaycMOTpeHHbIX craThel 25 Jlecmoro Koaekca
Poccwuiickoit Menepanun pabot Mo HCIOIB30BAHUIO JIECOB (38 HCKIIOUEHHEM paboT,
yKa3aHHBIX B MyHKTax 3, 4 u 7 vactu 1 crateu 25 JlecHoro komexca Poccuiickoit
Qdemepany) H uWHBIX pabor» (manee — AJZMHHHCTPATUBHBIN  PETIaMeEHT,
rocyAapcTBEHHAN yCyra) pazpaboTaH B IeNAX NOBBILIECHUS KaueCTBA H JOCTYITHOCTH
IpeOCTaBleHus TOCYHapCTBEHHOH YCAyrd, ONpeAeafeT CTaHAaapr, CpPOKH H
TIOCNIEA0BATEIBHOCTE neiicTBui (2 AMHHUCTPATUBHBIX npouenyp) pH
OCYIICCTBACHHH IOMHOMOHYMI [0 BBIaYe 3aKIIOUCHUA O HAIMYMH OOBEKTOB
KYJABTYPHOIO HACTEJWsA HAa 3eMeJBHOM Y4acTKe, IMOJJIEXKAINEeM XO03AHCTBEHHOMY
OCBOEHMIO, H O COOTBETCTBHH €ro ILIAHHPYEMOI'O MCHOJIL30BAHHA YTBEPIKISHHBIM
PEXHUMAM KCIIONB30BAHUA 3eMeNlb H IPaJOCTPOUTENBHEIM perllaMeHTaM B 30HaX
0XpaHbl 00BEKTOB KyJIbTYPHOro Hacienusd B Pszanckoif obnacty.



Kpyr 3aaButejeH

1.2. 3asgBUTEeNnsMH Ha IIONIYYGHME TOCYHAapCTBEHHOH YCIYIH SBISIOTCA
duzyyecKre JHIE, IOPUINYECKHe JIUIA, MHANBUYJIbHEE IPEANpHHHMATENH (fafee
— 3asBUTEND).

1.3. Vutepecwl 3asBuUTeneH, YyKasaHHERIX B IyHkre 1.2 Hacrosmero
AIMUHHCTPATHBHOTC PErJIaMEHTa, MOTYT NpelACTaBlATh JHIE, obnazaronye
COOTBETCTBYIONIMMH IOJIHOMOYHAMH (faJiee — Ipe/iICTaBUTENh).

TpeGosanust Kk NOpAAKY HH(POPMHpOBaHMS 0 MPEIOCTABICHHH
rocyAapcTBEeHHON ycayru

1.4, Uudopmuposanue o mopAake HpeJoCTaBIeHUA IOCyAapCTBEHHON YCIyTH
OCYILIECTBISIETCS:

1) HerrOCPeJICTBEHHO IPH JTHYHOM IIpHEME 3aABHTENA B TOCYAapCTBEHHYHO
HHCIIEKIHIO MO OXpaHe 00BEeKTOB KYNBTYpHOro Haciienns Pssanckoii obnactu (nanee
- YNOMHOMOYEHHEBIH Opran);

2) no tesedony B YIOITHOMOYEHHOM OpPraHe;

3) mHCEMeHHO, B TOM  4YHMcIe IIOCPEACTBOM  3JIEKTPOHHOH  [MOYTEI,
(haxCHUMUIBHOL CBS3H;

4) IOCPEeICTBOM pa3MeIlleHHs B OTKPBITOH U TocTynHOoH dopme nHbopMaLyH:

B (enepanbHoii rocynapcTBeHHOH MHGOPMALMOHHOH cuUCTeMe «EIUHEIM
nopTan rocyJilapCTBEHHBIX )44 MYHHIUTAJIBHEIX YCIIyT (pyHrIHii)»
(https://www.gosuslugi.rw/) (nanee — EII'Y);

Ha O(HUIIHATBHOM caiite YonHOMOUEHHOT0 oprasa
(https://iokn.ryazangov.ru/); :

5) mocpencTBOM pasMmelneHus: MHGOPMAHM HAa HHOOPMALMOHHBIX CTEHIAX
YIOIHOMOYEHHOTO OpraHa.

1.5. MH(popMupoBaHHE OCYHIECTBIAETCS 10 BOIPOCaM, KaCcaloIUMCs:

cnoco0OB MOAAYH 3asiBJICHHUS O IPENOCTaBIICHHH roCyIapCTBEHHOH YCIYTH,

aapecoB YIOJIHOMOYEHHOTO OpraHa, ofparieHue B KOTOphle HEOOXOMUMO s
NpeJOoCTaBIeHNs rocy JapCTBeHHOH YCIyry;

CITpaBovHOI HHpopManuu o paboTe YTIOTHOMOYEHHOrO OpraHa,

JIOKYMEHTOB, HEOOXOMUMBIX JUIsl MPEJOCTABIEHNA IOCYJIAPCTBEHHOW YCIYyTHd U
YCIIyT, KOTOPBIE SBISIOTCS HeOOXOTUMBIMUM H 00A3aTeNbHBIMH 78 MPEA0CTaB/IeHNAA
TOCYHapCTBEHHOH YCIYTH;

HOPAIKA M CPOKOB TPEAOCTARIEHNS [OCYIAPCTBEHHOM YCIIyTH;

HOpAAKA TIOMYyYeHHS CBeleHHii © XoJe pPacCMOTPEeHHS 3afABICHHA O
[IpefOCTABIEHHH TOCYHApCTBEHHON YCIYrH H © pesynbTaraXx IMpeloCTaBlIeHHs
YCIyTH;

10 BOIpocaM IMPeJoCTABIEHHs YCIyr, KOTOpPHIE SIBISIOTCA HEOOXOOUMBIMU H
00A3aTeNBbHBIMH /151 IIPEIOCTaBIESHUA TOCY IapCTBEHHOH YCIIyTH;

nopsaaka gocynednoro (BuecynedHoro) o6:xanoBaHus JeHCTBUH (6e3meitcTBIsN)
JOICKHOCTHEIX JIHI, H MPHHHMAEMBIX MMH pelleHHH Tpd NpefAocTaBNeHHH
rocyJapCTBEHHOH YCIyTH.



Ilonyyenne wvHQOpMalLUH MO BOMNPOCAM MPEAOCTABICHUS TI'OCYAAPCTBEHHOI
YCIYTH W YCIYr, KOTOpble SBJSIIOTCH HEOOXOAMMBIMHM H 00s3aTeNbHBIMH IS
MpeOCTABICHNUA IOCyJapCTBEHHOH YCIYTH OCYIEeCTBIseTcs OeCcIUIaTHO.

1.6. Ilpu ycrHOM obOpameHun 3asBurens (JIHYHO MIM 10 TelleDOHY)
JIOIKHOCTHOE JTHIO Y NOTHOMOYEHHOTO oprasa, OCYILLECTBIISIONIHIH
KOHCYJIBTHPOBaHHE, TTOAPOOHO M B BEMUIMBOI (KOppeKTHOH) dopme HHOPMHUPYET
00paTUBUIMXCS IO MHTEPECYICLIHUM BOIIPOCaM.

OtBer Ha TenedoHHBI 3BOHOK MOJKEH HAYMHATHCA C© HHMOPMalHH o©
HaWUMEHOBAaHHM OpraHa, B KOTOPBIA I[103BOHMN 3asBUTENb, (aMMWIMH, HMEHH,
oT4ecTBa (mocnenHee — MPH HATHMYHUH) W JOMKHOCTH CHCLHAIUCTA, IPHHIBILIETO
TeNE(POHHEIN 3BOHOK.

Eciu  pomoxHocTHOe  yiMUO  YNIONTHOMOYEHHOTO  OpraHa He  MOMKeT
CaMOCTOATENIBHO A4aTh OTBET, Tene()OHHBIH 3BOHOK JOMKEeH OBITH IepeaapecoBaH
(mepeBesieH) Ha Apyroe AOIKHOCTHOE JTHLIO HAH e oOpaTHUBIIEMYCS JUIy AODKEH
OHITE cooOlIeH TeieOHHBIH HOMEp, MO KOTOPOMY MOXHO OyZeT IONy4YHTh
HeoO0XxoauMy1o HHGOPMAITHIO.

Ecmu noaroroBka orTBeta TpebyeT MNPOAONKHTENBHOIO BpEMEHH, OH
npejaaraeT 3asgBUTEIIIO OJMH U3 ClIeAYIOMNX BapHAHTOB JAJIbHEHIITNX NelCTBHII:

U3NI0KUTE OOpallieHHe B MUCEMEHHOH (hopMe;

Ha3HA4YUTh OpYyroe BpeMs AN KOHCYIbTalui.

JomxHocTHOe nHIO YNOTHOMOYEHHOIO OpraHa He BHpaBe OCYLUECTBIATH
UHQOPMHpPOBaHHUe, BBIXOAMAINEE 3a pPaMKH CTAaHZAPTHBIX HPOLEAYP M YCIOBHIi
IIPEOCTABJICHUS TOCYJapCTBEHHOH YCNYTH, H BIIHAIOIIEE IIPAMO HIIH KOCBEHHO Ha
MPUHHMAaeMOoe pelleHue,

[TpogomxuTensHOCTE HHPOPMHPOBaHMS 110 TEAS(HOHY HE JOIDKHA NPEBHILIATE
10 MunyT.

HubopMupoBaHHe OCYIIECTBISCTCS B COOTBETCTBHH C TIpauMKoM HpHeMa
rpa)KJiaH.

1.7. [lo nucsMeHHOMY OOpAIeHHIO AOKHOCTHOE JIMLO YIIOIHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a IIpe[lOCTaBIIEHHE T'OCY/IapCTBEHHON YCIYyrH, HOoApoOHO B
MUCBMEHHOM (PopMe pa3zbIcHAST IPaskIaHUHY CBEJCHHS 110 BOIPOCAM, YKa3aHHBIM B
myHkTe 1.5, Hacrosmiero AAMUHUCTPAaTHBHOIO  perjlaMeHTa B HOpAAKe,
ycranoBneHHoM ®enepansupiv 3akoHoM oT 02.05.2006 Ne 59-03 «O mnopsaxe
paccMoTpeHHs oOpauieHuii rpaxnas Poccuiickot @enepanun»,

1.8. Ha EI'Y pasMeniaroTcst cBeAeHHs, KOTOPLIE ABISIHOTCS HEOOXOAUMBIMU 1
00g3aTeABHBIMH U NPeJOCTABICHUS FOCYAaPCTBEHHOH YCIYyTH, NpelyCMOTPEHHBIE
[Nonoxennem o dQemepansHoii rocymapcTBeHHO HHGOPMALHOHHOM cHcTeMe
«®DefepanbHeiii peecTp TOCYIAPCTBEHHBIX M MYHHMLHMMANBHBIX YCIyT ((QYHKLMIi)»,
YTBePKIEHHBLIM ToctanoBienrieM IlpasurenscTBa Pocculickoit Pegepanuu ot
24.10.2011 Ne 861.

Hoctyn k wuHdbopManiH © cpokax H  MOpAIKE MNPeJOCTABJICHUSA
TOCYJapCTBEHHOH YCIYTH ocyHIecTBnseTcsl 0e3 BEINOJHEHHUA 3asBHTEICM KaKHX-
nubo TpeGoBauMii, B ToM uucie 0e3 UCMOJIB30BAHUA MMPOrpaMMHOro oOecreveHus,
YCTAHOBKAZ KOTOPOrO Ha TEXHHUYECKHe CPeACTBa 3aABUTENA TpeOyeT 3aKiIoYeHHs
NMHIOEH3MOHHOI'0 WJIH HHOrO COIVIAHIeHHA ¢ JpaBoodnajareleM MPOrpaMMHOIO



ofecreveHus, mpeayCMATPUBAIONIETO B3HMaHWE MNaTbl, PErucTPalUil WM
ABTOPH3AIMIO 3aABUTENIA UK IPEAOCTaBISHHE HM ITEPCOHANBHEIX JaHHEIX.

1.9. Ha opuumansHoM caliTe Y IOMHOMOYEHHOI'O Oprana, Ha CTeHAaX B MeCTax
IpeJOoCTaBlIeHHA T'OCYIapCTBeHHOM YCIYTH pa3MeILaetCsl ClIeAyIoIas CIpaBouHas
vHpopMaia;

0 MecTe HaXOKAeHHA M rpaduke paboOTE YNOMHOMOYEHHOIO OpraHa
OTBETCTBEHHOTO 32 NPeAOCTaBJIeHHE NoCy1apCTBEHHOH YCIYTH;

anpec OoQHIHAILHOIO CaiiTa, a TAKXKe 3MeKTpOHHOHM mouts! U (unu) dopmer
00paTHO# cBA3K YIOJIHOMOYEHHOr0 OopraHa B ceTH «MHTepHeT».

1.10, B 3amax oxupaHHs YTOOIMHOMOYEHHOrO oOpraHa pasMeliaroTes
HOpPMATHBHEIE [IPABOBBIE aKTHI, pPEryIUpPYIOIIHE TIOPANOK IIPEAOCTABICHHA
rOCYJApCTBEHHON YCIYTH, B TOM HHCIe AJIMHHUCTPATUBHBIN PETJIAMEHT, KOTOpbIE
1o TpeOOBaHMIO 3asIBUTENS IPEAOCTABIAIOTCS €My LI O3HAKOMIICHMUS.

1.11. Undopmanus o xone paccMOTpeHMs! 3asdBIEHHSA O IIPEAOCTABIIEHHU
TOCYAApCTBEHHOH YCHYrH H O pe3ylbTaTaX NpEIOCTABIECHHS TIOCYAapCTBEHHOM
YCOYTH MOXeT ObiTh I1TOJIydeHa 3asBUTeNleM (ero IpelCTaBHTeNeM) B JHYHOM
kaburere Ha EIIY, a Taxke B VYIIOJHOMOYEHHOM OpraHe npH oOpauieHuu
3asiBUTENISI ANYHO, IO TeNedoHy IOoCPeICTBOM DICKTPOHHOM MOYTEI.

2.  CraHaapT npegocTaBJIeHHS rOCyIapCTBEHNOH YCAYrH
HaumenoBanue rocyiapcTBeHHOH yeayru

2.1. TocymapctBeHHast ycmyra «l[IpefocTaBlleHHE CBEACHHH O HAJIMYHH HITH
OTCYTCTBHH OOBEKTOB KYJIBTYPHOrO Hachneiud, BKIIOYEHHBIX B  CAWHBIH
rOCYIAPCTBEHHBIN peecTp 06BEKTOB KYIBTYPHOTO Hacaeaus (IIaMATHHUKOB HCTOPHH U
KyABTYpel) HapomoB Pocculickoit @enepanui, H  BBIABIEHHBIX OOBEKTOB
KyABTYPHOTO HACHeQusl Ha 3eMISX, NOANEXKAllMX BO3LCHCTBHIO 3eMIIFHEIX,
CTPOUTENBHEIX, MEIHOPATHBHEIX, X034 UCTBEHHEIX paboT, IPeLyCMOTPEHHBIX CTAThEeH
25 Jlecnoro xomexca Poccmiickoii Mepepaniuy paboT MO HCHONB30BaHHIO JIECOB (3a
HCKIIOUeHHEM paboT, YKa3auHBIX B myHkrax 3, 4 U 7 wactd 1 crateu 25 JlecHoro
Kojekca Poccuiickoit Mepepaliun) H HHEIX paboTy,

HanmenoBanune opraHa rocyJapcTBEHHOIl BJIaCTH,
NpeIoCTABJSIIOLIEro rocyAapCcTBEHHYI0 YCIyry

2.2. TocynapcTBeHHas yCayra rnpejocTapisercs YIOIHOMOYEHHBIM OPraHoM —
rocyJlapcTBEHHON HHCIEKIHMeH Mo oxpaHe OOBEKTOB KyJNbTYPHOTO HACHEIHs
Ps3anckoii obnactu.

2.3. TIpy mpefOCTaBACHUH TOCYAApCTBEHHOW YCIyrd YIIONHOMOYEHHOMY
opraHy sampelraerci TpeOOBaTh OT 3asgBUTENA OCYILECTBJICHWs NEHCTBHH, B TOM
YHCNe COITNACOBAHUM, HeoOXOIMMBIX i MOJYUYEHHA TOCYHapCTBEHHOW yciyrd M
CBA3AHHBEIX ¢ OOpalleHHeM B WHBIE [OCYAApPCTBEHHBIC OPTaHBl H OPraHK3alliH, 32
HCIUTIOUEHHEM TIOJIYUEHHS YCJIYr, BKJIIOYEHHBIX B MEpeYeHb YCHYr, KOTOPBIE



ABMSIOTCH  HeOOXOAMMBIMH K 00fA3aTeNbHBIMM AN [PEAOCTaBICHUS
roCyIapCTBEHHOH YCIYTH.

Onucanne pe3yJbTaTa NpeJocTaBJAeHHS rocyAapcTBennoil yeayrn

2.4. Pe3yneTaTOM TMpeNOCTABIEHHS TOCYAAPCTBEHHOH YCIYTrH SBISETCS
HHpOpMAIHS O HANMYKMH MW OTCYTCTBHH OOBEKTOB KYyJNBTYPHOIO HaclelAHus Ha
3eMEIBHOM YYacTKe, HOJUICKAILEM XO3MiCTBEHHOMY OCBOEHHIO, Mo dopme,
npuBeaeHHod B Ilpunmoxxenun Ne 1 Kk HacTosmemy AJAMUHHUCTPAaTHBHOMY
perjlaMeHTy, ¢ YKa3aHUEM CBeJIeHHit:

a) 0 HaMYMH Ju00 OTCYTCTBUH O0BEKTOB KYJIBTYPHOIO Haclenus,
BKJIIOUEHHBIX B EXWHEBIH TrocyTapCTREHHEIH peecTp 00BbEKTOB KyJABTYPHOI'O HACIEIUs
(maMATHHKOB MCTOpPHHM H KYyJNBTypbl) HaponoB Poccuiickoit ®enepauuu (Janee -
peecTp), BEIABIEHHBIX OOBEKTOB KYNBTYpPHOro Hacieaus Jud00 oO6BEKTOB,
obnajaromyx MpHU3HAKAMH O0BEKTa KyJNBTYpHOI'O HacleAusi, Ha HCIpalInBacMoM
3¢MEJIBHOM YYacTKe;

0) o Hamuunu nUOO OTCYTCTBHHM [JI@HHBIX O IIPOBENEHHBIX HCTOPHKO-
KYJbTYPHBIX UCCIIEOBAHHAX HA 3€MENBHOM yJacTKe;

B) 0 HeoOXOAMMOCTH JiHOO OTCYTCTBUH HEOOXOAUMOCTH IIPOBeAeHUs
roCyJapCTBEHHOH HCTOPHKO-KYJIBTYPHOM 3KCNEPTH3E! 3¢MEIbHOIO Y4acTKa;

I) O COOTBETCTBHH IUTAHHPYEMOIQ HCMOJB30BAHHA 3EMENBHOIO y4acTKa
TpeOOBaHUSAM K HCIOJB30BAHHMIO TCPPUTOPHH B TpaHUIAX 3aWUTHBEIX 30H U B
IPAaHHIAX TePPUTOPHH OOBEKTOB KYNLTYPHOI'C HACHEOHsA, BKIIOYEHHBEIX B PEECTp, B
IPaHULEAX TEPPUTOPHIl BEIABIECHHEIX 00BEKTOB KyJbTYPHOI'O HacNenus, B rpaHULaX
30H OXpaHbl OOBEKTOB KYNBTYPHOTO HaclelHd, BKIIOYCHHEIX B peecTp, B rpaHHLax
TEPPHUTOPHIT HCTOPUMECKHX ITOCENEHHH, UMEIoLUX 0co00¢e 3HAUEeHUE M UCTOPHH H
KyJBTYpeI Poccutickoil ®enepanum.

Cpok npeocTaBjieHHs rocyJapcTBeHHOH YCJIYrd, B TOM UHCJIE ¢ Y4€TOM
Heo0XOAHMOCTH OOPANIEHHS B OPraHM3a LMK, YYRCTBYIOLIIHE B IPeAOCTABJICHHH
TrocyAapcTBEeHHOM YCyrH, CpOK NPHOCTAHOBJIEHHS MPeA0OCTABJICHHS
rocyaapcTBEHHOM YCJIYIH, CPOK BBIAAYH (HANIPABJICHHSA) JOKYMEHTOB,
SIBJISTIOIUXCH Pe3yabTATOM NPEA0OCTABJICHAS rocy1apCcTBeHHOH yeayru

2.5. YnonHOMO4YEHHBI opraH B CPOK 0 15 nHeH co AHA perucrpaiuu
3asBJIEHUs] M JIOKYMEHTOB, HCOOXOMMMBIX N HPENOCTABICHHS [OCYAapCTBEHHOH
ycIyru B YIIOMTHOMOYEHHOM OpTaHe, HalpaBiseT 3asBUTENI0 CIIOCOO0M yKa3aHHOM B
3afBICHUN OJHMH W3 Pe3yNbTaTOB, YKa3aHHBIX B ITyHKTe 2.4 AIMHHHCTPAaTHBHOIO
peraMenTa.

HopmaTHBHBLIC HpaBOBbIE AKThbI, PEry/JIHPYIOIIHE NPEACCTABICHHE
rocygapcTBeHNoH yCJIyru

2.6. IlepeueHb  HOPMATHUBHEIX  IIPABOBEIX  @KTOB,  PETYJIHPYIOLIHX
NpefOCTABAEHNE  TOCYJAPCTBEHHOH — ycnmyrd, pasmemieH B (eaepalbHOH



rocygapcTBEeHHOH HHPOPMALIHOHHOH CHUCTEME «®DenepanbHbIi peectp
rocyZapCTBEHHBIX H MYHUIIUNANBHBIX YCiryT ((hyHKIMH)» 1 Ha EITTY.

YHOJHOMOYEHHBI oprad obecrieduBaeT pasMeIleHHe M aKTYalH3alHIo
MepedyHd HOPMATHBHEIX TIPABOBBIX @KTOB, PErYJHPYIOUIHMX HPEAOCTABICHHE
TOCYJApPCTBEHHOH YCNyTH, Ha OQHUHAIBHOM caiTe YIOJHOMOYEHHOro OpraHa B
ceTH MIHTepHeT.

HcyepnniBaoumuii nepeueHs JOKYMEHTOB H cBeJeHHi, He00X0HMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMH JJIf1 NPEI0CTARJIEHHNA
rocy/JIapCTBEHHOH YCJYrd H YCJIYT, KOTOPbIe IBJISIIOTCH He0OXOMMMBIMH H
063aTeJILHBIMH AJIA NPEIOCTABJIEHHS FOCYAAPCTBEHHOMH YCIIYIH, NOAIEKALIHX
NpeACTABJEHHIO 3aABHTE/IEM, cOCO0BI HX MOJYy4EHHS 3asiBUTEIE€M, B TOM YHCJIE
B 3JIeKTpPOHHOH (hopMe, MOPAJOK HX NpeACTABJIEHHS

2.7. g monaydeHHUS TOCyJapcTBEHHOH YCIYTH 3afABHTCJIb BIPAaBe HANPaBHTh
zassieHue nocpeactsoM EINTY WM HemocpeACTBEHHO B YIIOJIHOMOYEHHBIH OpraH.
Jnst nomydeHus rocyAapcTBeHHOH yCIIyTy 3asBHTEND MPeACTaBNACT:

2.7.1. 3aaBNeHHe O TNPEAOCTaBIeHHH TOCYHXAapCTBEHHOM ycmyre, mo Qopwme,
npuBefeHuot B Ilpwiokenmd Ne 2 X  HacroAmeMy AIMHHHCTPaTHBHOM
periJaMeHtTy).

B cayuae HampaBneHHs 3asBneHus mnocpencteom EINTY  dopmuposaHue
3asBJEHHs] OCYIIECTBJIACTCA MOCPEACTBOM 3allONHEHHS MHTEPaKTHBHOH (opMbl Ha
EITY Ge3 HeoOXOMHUMOCTH AOIOIHHUTENBHOH [TOJAYH 3asBIEHHA B KaKoi-n1nbo nHoH
topme.

B 3asgBICHHM TalKe YyKa3blBaeTCss ONMH W3 CIEAyIIIHX cnocobos
HATIpaBJIEHHA Pe3yJIbTaTa NPedoCTaBlIeHHS ToCy AapCTBEHHOM YCIYTH:

B opMe 2JIeKTPOHHOTO JOKyMeHTa B TuuHoM Kabunere Ha EIIIY;

Ha OyMa)XHOM HOCHTeNe B BHJE PacledyaTaHHOTO 3K3eMIUIApa 3JIEKTPOHHOrO
JIOKYMeHTa B YTIOJIHOMO4YEHHOM OpraHe.

2.7.2. JJoKyMeHT, YOOCTOBEPAIOIIMI JIMUHOCTD 3agBUTENS, NPSICTaBUTEIA.

B cayuae wampaenenus 3asBiaeHusa nocpenctsoMm EIY  ceeneHus U3
JMOKYMEHTA, YAOCTOBEPSIOIIEro JNIHOCTE 3aiBHTEIs, IPeCTaBUTENA, TPOBEPAIOTCS
npv TOATBEpXKAEHWH y4eTHOM 3anucd B EQuHON cHCTeMe HAGHTHQUKAUMU M
ayTenTugurkanun (nanee — ECHA).

B cnyuyae HampaBnenus 3aseieHus nocpeactsoMm EIIIY  ceemenus u3
JIOKYMEHTa, YAOCTOBEPAIOLIErO JIMYHOCTE 3asBUTEN, IpeACTaBUTeNs GOPMUPYIOTCS
pH TIOATBEPXISHWM ydeTHol 3andcH B EnuHoH CcHCTeMe HASHTHUOHUKAUMH U
ayTeHTH(UKALMHA H3 COCTaBa COOTBETCTBYIOUIMX JaHHBIX YKa3aHHOH Y4eTHOH
3aNHCH M MOTYT GBITh MPOBEPEHBI ITyTEM HAlpABJIEHH 3ampoca ¢ MCIIONB30BAHHEM
CHCTEMBI MEXBEIOMCTBEHHOIO AJICKTPOHHOTO B3aUMOAEHCTBHS.

2.7.3. JloKyMeHT, MOATBEPKIAIOUIMHA  ITOJTHOMOYHS IpeCTaBUTENA
NeHCTBOBAaTL OT HMEHM 3asBHTENs — B CJIy4dac, €ClM 3asBICHHC MOJAeTCs
NpelCTABUTENIEM.
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JIOKYMeHT, MOATBEPKIAIOMIMH TONHOMOYMA IPEACTaBUTENA, BbIAAHHBEIMH
IOPHAMYECKHM JIHLUOM, OO/DKeH OBITh MOANHMCAaH YCWIEHHOH KBalH(HKaLMOHHOM
3MEKTPOHHOI HOIIMHCHIO YIONHOMOYEHHOIO JIMIIA, BEIaBIIEr0 JOKYMEHT,

JOKYMEHT, NOATBEPKIAIOIIHE ITOMHOMOYHS IPEJCTABUTEINS, BBIAAHHBIN
VHAMBHAYANSHEIM OpPEANPHHAMATENICM, JAOKeH OBITh MOANHCAH YCHACHHOH
KBUTH(PHUKAIMOHHOH 3JIEKTPOHHON NOANKUCHI0 HHAKBHAYANLHOTO IPEANPHHAMATE]IA.

JIOKYMEHT, [OATBCPXKAAIOWIMHA ITONHOMOYMA IPEICTaBHUTENS, BBIAAHHDIH
HOTaPHYCOM, JOJDKEH OBITh MOAMHCAH YCHISHHOH KBaNH(UKAIIHOHHOMN 3JIEKTPOHHOM
NOJIMUCEIO HOTAPHYCA, B HHBIX CIyvasx — IIPOCTOH 3JIEKTPOHHOH NOAMHCHIO.

2.8. 3asBrNeHHsA W TpwWiIaraeMble JAOKYMEHTHI, YKasaHHBIE B IyHKTe 2.7
AJIMUHUCTPATUBHOTO PEriaMeHTa, HanpaBnsAioTces (MOfaoTesA) B YIIONHOMOYEHHBIH
OpraH B 3JeKTpoHHOH (opme MyTeM 3amoiaHeHHA (GOPMEI 3ampoca 4epes ITHYHBIH
kabunet Ha EITTY.

HcuepnbiBalomuii nepeueHb JOKYMCHTOB H CBeleHHI, HEOOXOANMBIX B
COOTBETCTBHH € HOPMATHBHBLIMH NMPABOBLIME AKTAMH JJ15l NPEeI0CTABICHHA
rocyAapcTBeHHOH yCayru, KOTOphIe HAX0AATCH B PACMOpszKeHNH
rocyiapcrBeHHbIX OPraHoB, yYaCcTBYHOINHX B NPeAOCTABJICHHH
rocyjapcTBeHHBIX YCIYT

2.9. HepeueHb NOKYMEHTOB (CBe/leHUil), HEOOXOAMMBIX B COOTBETCTBHH ¢
HOPMAaTHBHEIMH MPABOBBEIMH aKTaMH AJI IPEJIOCTABIICHHA TOCYJApCTBEHHON YCIyTH,
KOTOpBIE HAXOJATCA B PaclopsKEHHH TOCYAAapCTBEHHEIX OPraHoB, YYacTBYROIMX B
NpeNOCTaBAEHUHN. TOCY HaPCTBEHHBIX YCIYT OTCYTCTBYHOT.,

2.10. TIpy npenocraBneHuy Tocy apcTBEHHOM YCIYTH 3alpemaeTcs TpeboBars
OT 3asIBUTEJIA:

1. TIlpeacraBneHHs HIOKYMEHTOB H UWH(QOpPMAlHd HIH OCYILECTBIICHHS
NefCTBUIl, IIpelCTaBICHHE WIH OCYUICCTBJICHHE KOTOPHIX HE IIPEeJAyCMOTPEHO
HOPMATHBHEIMH MPABOBLIMH aKTAMH, PETYIHPYIOLIMMY OTHOIIEHHS, BOSHUKAIOIIHE B
CBA3Y C MPeAOCTABICHHUEM IOCY AapCTBCHHOM YCIyTH.

2. TlpeacTaBieHHs JOKYMEHTOB H MH(OpMaUHH, KOTOPEIE B COOTBETCTBHH C
HOPMATHBHBIMY IIPaBOBBHIME akTaMH Poccuiickoit Oegepauun u Pazanckoit obmacty,
HaXOAATCA B PACHOPSYKCHHH OPraHoB, NPeOCTaB/IsAIOINX IOCY AaPCTBEHHYIO YCIYTY,
33 UCKJIIOYCHHMEM JIOKYMEHTOB, YKa3aHHEIX B 4acTH 6 cTaThn 7 MelepalbHOro 3aKOHa
oT 27.07.2010 Ne 210-®3 «0O6 opraHM3alHH NpelOCTABJIEHHA TOCYJIapCTBEHHBIX H
MYHULIHTAIBHEIX yormyr» (manee — DenepanbHeifi 3axon Ne 210-D3), 3assurens
BIIpaBe MPEJCTABUTL YKa3aHHBEE [OOKYMEGHTB! H HH(OpPMAUMIO B OpraHsl,
NPeAOCTABISIONHE FOCYAapCTBEHHBIE YCIYTH, 10 COOCTBEHHOH HHHITHATHUBE.

3. TlpencraBieHds: HOKYMEHTOB H HH(OPMAIHM, OTCYTCTBHE H (WIJIH)
HeJIOCTOBEPHOCTh KOTOPEIX HE YKA3bIBAIMCH NPH IIEPBOHAYAIIEHOM OTKa3€ B MpHEME
JOKYMEHTOB, HEOOXOAMMEIX AJisl TPEIOCTABIEHHS rOCyapcTBEHHOH yCITyrH, mHbo B
IpedOCTABIICHHH TOCY IaPCTBEHHON YCIYT'H, 32 HCKIIFOYCHHEM CIIEAYIOUINX CIydaes:

u3MeHeHHe TpeGOBaHWM HOpPMATHBHBIX NPABOBBIX aKTOB, KacaArOIIUXCS
NPEAOCTaBICHHS TOCYAAPCTBEHHON yCiayrH, IIOcie [epBOHAYANbHOH IOJauu
3asMBJIEHUA O NPEAOCTABICHHH roCy JapCTBEHHON yCIyr;
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HalUuYHe OIUUOO0K B 3asiBJICHHH O NMPeJOCTaBIeHHH roCyJapCTBEeHHOH YCIYTrH U
JOKYMEHTax, TNMOJAHHBIX 3afBHUTEJICM IIOCNIE NEPBOHAYAIBHOTO OTKAa3a B INpPHUEME
JOKYMEHTOB, HEOOXOIUMBIX U MPEeLOCTaB/IeHUs roCyJapCTBEHHOH yCiyry, INGo B
MIPEOCTABICHUY [OCYNAPCTBEHHONH YCAYrH W HE BKIIOYEHHBIX B HpelCTaBIEeHHBIH
paHee KOMIUIGKT JOKYMEHTOB;

HCTEYCHHNE CPOKa JNEHCTBHS JOKYMEHTOB WIIHM W3MEHEeHHe HHGbOpMayH nocie
IEepBOHAYANEHOIO  OTKa3a B  TpHeMe  JOKYMEHTOB, HeOOXONHMBIX  JUIf
TpeJIOCTaBIeHNs]  TOCYAapCTBEHHOH  yclyrd, Jubo B NpeaccTaBACHHU
roCYJapCTBEHHON YCITyTH;

BBIABICHHME  JOKYMEHTAJILHO  TOATBepxAeHHoro  ¢axta  (IpU3HAKOB)
OMMOOYHOrO WM NpPOTHBONpPaBHOro aeiicteus (OezmeicTBHA) AOMMKHOCTHOTO JTHLA
YnonHoMoUeHHOTO OpraHa, ciyKallero, npelycMOTpeHHOM vacteio 1.1 craten 16
Oenepanbaoro 3akona Ne 210-@3, nmpu nepBoHA4aJIbBHOM OTKa3e B MNpHEME
JNOKYMCHTOB, HEOOXOAMMBIX JUIS NPeJOCTABIeHHA MOCyapCTBEeHHOH yenyru, nubo B
IIpeJOCTABIIEHUH rOCYAAPCTBEHHOM YCIIyry, o YeM B MHICEMEHHOM BHJIE 33 MOANHCEIO
PYKOBOAMTEAS YTOMTHOMOYEHHOIO OpraHa, npH NEepBOHAYANbHOM OTKas3e B NpHEME
JIOKYMEHTOB, HeOoOXOOWMBIX [N [pPefoCTaBICHHS TOCYNAapCTBEHHOH YCIIYTH,
npenycMoTpeHHoit uactero 1.1 cratem 16 DemepanbHoro 3akoHa Ne 210-D3,
yBEOOMIAETCS 3asiBUTENIb, @& Takke INPHHOCATCA H3BHHCHHA 33 [OCTaBJICHHBIE
HeyZnoOcCTRa.

4. TlpemoctaBieHus Ha OyMasKHOM HOCHTENIlE JOKYMEHTOB M HH(OpMaIHH,
DJIEKTPOHHBIE 00pa3bl KOTOPEIX paHee OBUIM 3aBEpPEHEBI B COOTBETCTBHH C ITYHKTOM
7.2 uactu | ctaten 16 ®egepanpHoro 3akoHa Ne 210-P3, 3a HCKIIOUEHHEM CIIyYaeB,
eclTH HaHeCeHHE OTMETOK Ha TaKHe JAOKYMCHTB JHOO HX U3BATHE SBISETCA
HEOOXOAMMEIM YCIIOBUEM TIPEJOCTaBICHUA TI'OCYJAPCTBEHHOM YCIYTH, M HHBIX
CJIyvaeB, YCTAHORBJCHHEIX (pe/ilepabHbIMU 3aKOHAMH.

HeuepnpiBalouuii nepeven, 0OCHOBAHHI JJIA 0TKAa3a B NpHEeMe
JOKYMEHTOB, He0OX0AHMBIX AJIfl NPeAOCTABJSHHS roCyJapCTBEHHO YCJIYTH

2.11. OcHoBaHUSIMH JJiS OTKa3a B MNPHEME K pPAcCMOTPEHHIO AOKYMEHTOB,
He0OXO0OUMEIX JUIS MPEAOCTaBIeH s TOCY AApCTBeHHOH YCIYTH, SBISAIOTCA:

2.11.1. 3ampoc O IpemOCTaBISHHH YCIYTH NOJAaH B OpraH rocylapcTBeHHOH
BJIACTH, B IOJHOMOUMS KOTOPOTO He BXOIOUT MPEAOCTaBICHHE [OCYAapCTBEHHOH
YCIIYTH;

2.11.2, HekOppeKTHOEe 3anojHeHHe 00A3aTeNbHBIX NoNeH B (opMe 3asBIeHHs
0 TpenocTaBleHwn rocyaapctBeHHoit yeayrm Ha EIIY  (HemocrosepHoe,
HellpaBUIBEHOE JIHOO HeNOJTHOe 3aloJHEHNe);

2.11.3. mpexncTaBneHHe HENOIHOTO KOMIUIEKTa NOKYMEHTOB, HeoOXOIUMOro
A7t IpENOCTaBICHHSA TOCYIApCTBCHHOM YCIyFH;

2.11.4. mpencraBleHHblE IOKYMEHTBHI, HEOOXOOWMEIE 1A IIPEJOCTaBIECHHA
rOCYJ@PCTBEHHOM YCIYTH, YyTPATWIH CHITY (JIOKYMCHT, YXOCTOBEPSIOIIUN JTHYHOCTS,
OOKYMEHT, YHOCTOBEPSIOIIMI IOJMHOMOYHA IPEACTABUTENA 3aiBUTEINs, B Cllyyae
ofOpalieHus 3a NpeJoCTaBIeHHeM YCIYTH YKa3aHHBIM JTHILIOM);
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2.11.5. npexacraBneHHble AOKYMEHTBl HMEIOT IIOAYHMCTKH H HCHpPaBIIeHHA
TEKCTa, HE 3aBepeHHbIe B MOPsJKe, YCTAHORJICHHOM 3aKOHOAaTebCTBOM Poccuiickoi
Qenepallumy;

2.11.6. mOKyMeHTBI coAepKaT MOBpPEXAEHHsA, HaJMYMe KOTOPBIX HeE
MO3BONIAET B MOJNHOM 00BeMe WCNoNnb30BaTe HMHQOPMAUHIO H  CBeJeHMS,
coleprKalyecs B JOKyMEHTax A IIPeLOoCTaBIeHHs] FOCY IAPCTBEHHOH YCITyTH;

2.11.7. nopavya 3anpoca O IIpelOCTaBIEHHH TIOCYIAPCTBEHHOH YCIYrd W
JOKYMEHTOB, HeOOXOAMMEBIX I MPENOCTABICHNUs YCIYFH, B SNEKTPOHHONH (opMe ¢
HapyLLICHHEM YCTAaHOBIIEHHBIX TPeOOBaHWH;

2.11.8. npemocTaBieHHBIE DIEKTPOHHBIC 00pa3bl JOKYMEHTOB HE MO3BOJIAIOT B
MOJIHOM 00BeMe IIPOYHTATh TEKCT NOKYMEHTAa U (HIH) pacno3HaTb pPEKBH3HTBHI
IIOKYMEHTa;

2.11.9. Hecobio/ieHRe ycTaHOBNIEHHBIX cTaThel 11 MDenepanbHoro sakoHa or
06.04.2011 No 63-®3 «0OG onexTpoHHOM MOANHCH» YCAOBHM NpPH3HAHHA
JNeUCTBUTENBHOCTH YCHIICHHOH KBUIH(HUIIHPOBAHHOH 3NEKTPOHHON ITOATIHICH,

2.12. Pewenne o0 oTKase B IpHeMe JOKYMEHTOB, HEOOXOAMMEBIX Jyif
NPEOCTABIEHUS TOCYIaPCTBEHHOM YCIIyrH, o hopme, npuBeaennoi B [Ipunoxennn
Ne 3 k nHacrosimieMy AIMUHHCTPAaTHBHOMY DErJIAMEHTY, HANpaBiACTCA B JIMYHBIH
kabuner 3aasutens Ha EINY He nosaHee nepeoro pabodero XHs, cAeAyOIIEro 3a
JTHEM M0a9H 3asBIICHHU.

2.13. Orkaz B npueme JOKYMEHTOB, HeOOXOJMMBIX Uil TIPENOCTABIICHHA
rOCYIAPCTBEHHOMN YCIYrH, He TIPENATCTBYET IIOBTOPHOMY obpallieHnio 3aaBHTEs 3a
IpeIOoCTaBIIEHHEM IOCy IapCTBEHHOH YCITYTH.

HcuepnbiBaloniyii nepedyeHk 0CHOBAHHH U1 NPHOCTAHOBJIEHHSI HIIH
0TKA32 B NPEeJ0OCTABJICHHH rocyJapCcTBEeHHOH YCJIYTH

2.14. OcHoBaHHN AJIA NPHOCTAHORJIEHUs I[IPENOCTABJICHUS rOCYIAPCTBEHHOMN
YCIIyTH 3aKoHOAaTenbcTBOM Poccuiickoit defepanuu He IpeayCcMOTPEHO.

2.15. OcHoBaHus I7g O0TKa3a B IpefOCTaBICHUH IOCYIapCTBEHHOH YCIyIrH He
NpexyCMOTPEHO.

Ilepeuens yeayr, Koropbie ABJIAIOTCS He0OXOAHMBIMH H 00513aTeILHBIMH
AJIF MPeJOoCTABJEHHS IroCyAapCTBCHHOM YCJIYIrH, B TOM HHCJIE CBSACHHSA O
NOKYMeHTE (NOKYMEHTAX), BbIAaBaeMOM (BBIIaBACMBIX) OPraHM3aAlMIMH,

YYACTBYIOUMIMMH B NPEJOCTABICHHH IoCYJaPCTBEHHOH yCayru

2.16. VYcnyru, HeoOXomuMble M oDsi3aTeJBHBIE IS NPEIOCTaBICHUS
roCyHapCTBEHHON YCIIyrd, OTCYTCTBYIOT.

Ilopsnaok, pasMep H OCHOBAHHS B3HMAHMS FOCYAAPCTBEHHOH NOLJIHHBI
NN MNoii ONJIATHI, B3HMAaeMoii 32 npeJocTaB/ICHHE TOCYAAPCTBEHHOH yCayri

2.17. TIpeyiocTaBneHne rocyAapCTEEHHOM YCIyTH OCYIIECTBIETCA OeCnaTHO.
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Iopsinok, pasMep H OCHOBAHHS B3UMAaHMA IJIATHI 32 NPEAOCTABIEHHE
YCJIYT, KOTOPBIE ABJAAIOTCH HCOOXOAMMBIMH H 00832 Te/JbHBIMH 115
NpeaoCTABJEHMA TOCYAAPCTBEHHOI YCIYTH, BRIIOYas HH(OPMANHIO 0 METOAHKE
pacdera pa3Mepa TakoH NJIaThbl

2.18. VYcayru, HeoOxomuMmbele H o0d3aTenbHBIE I NPEJOCTABJICHHSA
rocyJapCTBEHHOH yCAyrd, OTCYTCTBYIOT.

MakcaMaJbHBIH CPOK 0KHIAHAS B O4epPeaH NPH Moaave 3anpoca o
NPEAOCTABJIEHHH rOCY1APCTBEHHOI YCJIYIH H IPH NOJY4YeHHH pe3y/bTaTa
HpeJoCTABJIEHHSI FOCYARPCTBCHHOH YCayru

2.19. MakcuMaNbHEI# CpOK OXHJAHHMS B O4Yepead IpH Iojlave 3amnpoca o
NIPeIOCTABIEHHH TOCYJApCTBEHHON YCIyrH M IpH TIOJYYCHHM pe3ynbTaTa
NpeIOCTaBNIeHHs TOCYAapcTBeHHOH yCIyry B YTIOJHOMOYCHHOM OPraHe COCTaBISET
He Oonee 15 MHHYT.

Cpok H NOpAIOK PErHCTPALHH 3aI1P0Ca 3aABUTEJIA O NPeI0CTABJIEHHH
roCyJapCTBEHHOH YCJIYIH, B TOM YHCJIE B JIEKTPORHOMH dopMe

2.20, Cpok perucTpaiuy 3agBIeHHS O NPeAOCTABICHUH TOCYJAPCTBEHHOM
YCITYTH NOJJEKAT PETHCTPAWH B Y TIOJITHOMOYCHHOM OpraHe B TeueHHe 1 pabouero
IHA €O JHA TONydYeHHd 3afBJCHHA U JOKYMCHTOB, HEOOXOIOMMBIX JUIA
TIpeJOCTaBIeHUsl TOCYIapCTBEHHOH YCIy Ty,

B cnyuae wHanuuus OCHOBaHMH Juis OTKaza B IpHeMe JOKYMEHTOB,
HeOOXOMHUMBIX /IS TIPEIOCTABJICHHUS FOCYAapCTBEHHON YCITYTH, YKa3aHHBIX B IIYHKTE
2.11 HacToAmlero AJMHMHHCTPATMBHOIO perJIaMEHTa, YIOIHOMOYEHHEIH OpraH He
no37Hee CAENYIOIEro 3a JHEM [OCTYIUIEHHA 3asdBJ€HUA H  JOKYMECHTOB,
HEOOXOMMMBIX s TpeloCTaBjleHHs TOCyAapcTBeHHOH ycmyrd, pabodero [s,
HanpaBisieT 3agBHTENIO JUO0 €ro IPeACTABUTENIO pelleHHe 00 OTKase B NpHEME
JIOKYMEHTOB, HEOOXOAUMEBIX Ui TNPEeAOCTABJICHHMS TOCYNapCTBEHHO YCIIyI'M IIO
dopme, npueenennoit B [Ipunoxkenun Ne 3 k HacToAlleMy AIMHHHCTPATHBHOMY
perjlaMeHTy.

TpeGoBaHus K NOMEUICHHAM, B KOTOPBIX IPe0CTABINETCH
rocyaapcTBeHHasl yejyra

2.21. MecronojioxXeHHe  aAMHHUCTPAaTHBHOIC  3JaHHA, B  KOTOPOM
OCYLIECTBNSICTCS TpUEM  3asBlieHuii M JOKYMEHTOB, HEOOXOAMMEBIX Ay
NpeJlOCTABICHUS. TOCYAapCTBEHHOH yCJIyru, a Takxe Bbllada pe3yJIETAaTOR
TIpeOCTABNCHNA TOCYJAaPCTBEHHOM YCIyTH, NOMKHO o0ecTednBarh yHZOOCTBO VA
rpaXkIaH ¢ TOYKH 3PEHHS NEMEeX0MHOM NOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHcIlopTa.

LlenTpansHbelii BXOJ B 3JaHuMe YTIOHOMOUEHHOTO oOpraHa AOJKeH ObITh
oGopyaoBaH HHGOPMaLMOHHOI TabaKuuKoi (BEIBECKOH), coaeprKaleil HHpopmanuio:
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HalMEHOBAHUE;

MECTOHAXOXIEHHE U IOpUAUIEeCKHU anpec;

PeXHUM paboTHI.

IMoMeleHuns, B KOTOPLIX NPeJIOCTaBAAeTCS TOCyAApPCTBEHHAA YCIIYTa, JOIDKHEI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOICIHUECKHM IIPABHIAM H HOPMATHBAM.

IToMemenns, B KOTOpPBIX IPeAOCTaBIACTCA TOCYNApCTBEHHAA YCIyra,
OCHAIAKOTCS:

NPOTUBOMOKAPHON CUCTEMON H CpeACTBaMH ITOXKAapOTYILCHHUS,

CHCTEMO} OIIOBEIICHH O BO3HUKHOBEHUH 4Ype3BbIYaiHON CUTYAllUH;

CPEACTBaMH OKa3zaHHs NepROH MEIHLIMHCKOH TOMOIIH;

TyaJleTHBIMH KOMHaTaMH /ISl MOCETUTENE!.

3an owupanus JagsuTeneidi o0opyIyeTCs CTYJIBAMH, KOJHYECTBO KOTOPBIX
ompenensieTcss ucxons H3 (aKkTUdeckoll Harpy3kM M BO3MOXKHOCTEH Ui HX
pasMelIeH s B IOMELLIECHHH, a TaKxKe HHOOPMALIHOHHBIMH CTEHIAaMH.

TeKCTeI  MaTepuanoB, pasMEUIeHHBIX Ha HMHGOPMAlUMOHHOM  CTEHJE,
reyararoTes yaoOHBIM JUis uTcHus pudToM, Oe3 HCHpaBJIEHUH, ¢ BBIAENECHUEM
Haubollee BAXKHBIX MECT ITOJIY>KHPHBIM IIPUQTOM.

MecTta jana 3anonHeHUs 3adBIeHHH o00OpYyAYIOTCsl CTYNBSAMH, CTONaMH
(cTolikamu), GriaHKaMM 3asRJICHHH, THCEMEHHBIMH [MPHHAIJIEXKHOCTAMM.

PaGouee MECTO OTBETCTBEHHOIO JHMIA 33 MpPHEM AOKYMEHTOB, AOIDKHO OBITH
000pY/IOBAaHO TMEpPCOHANBHBIM KOMIIBIOTEPOM C  BO3MOXHOCTBIO JOCTyNa K
HeOOXOAMMEIM HMHGOpMANKOHHBIM (a3aM JMaHHBIX, IEY4TalolIUM YCTPOHCTBOM
(IpHHTEPOM) U KOMUPYIOUIHM YCTPOHCTBOM.

Tpu OpefocTaBlIeHHH TOCYAAPCTBEHHOM yCnyI' HHBaIHIaM 00ecneuHBalOTCA:

BO3MOKHOCTL  O€CHpensTCTBEHHOTO JOoCTyna K  oOBeKkTy  (3/1aHuo,
TIOMEILEHHIO), B KOTOPOM NpeACCTaBlIsIeTCa roCy 1apCTBEHHAs yClIyra,

BO3MOKHOCTh CaMOCTOSTEILHOTO MIEPeABHIKEHHS 110 TEPPUTOPHH, Ha KOTOpPOi
PacnoyioyKeHO 3MaHUe H IOMEIIEHHUS, B KOTOPHIX TIPENOCTABIACTCH I'OCY JapCTBEHHAA
yCyra,; '

OKA3aHUE HHBAJIHAAM TIOMOI[H B MpeoJoNeHUH OapbepoB, MEIAIomNX
TIONYYEHHIO HMU rOCY 1apCTBEHHBIX YCIYT HapaBHE C APYTHMMH JTHIAMH.

Hoxa3zarTenn HOCTYIMHOCTH H KavecTBa rocynachBeﬂﬂoii ycayru

2.22. OcHOBHBIMH NoKa3aTelsIMH JOCTYITHOCTH IpeOCTaABIEHUS
roCyAApCTBEHHOM YCIYTH ABISIOTCS:

2.22.1. Hanuupe nonHoil H IIOHATHOM HHbopMaLuy 0 NOpaAKe, CPOKaxX U Xole
IpeI0CTABHEeHMS] rocyJlapCcTBeHHOH yCIyTH B HH(pOpPMaHHOHHO-
TEJIEKOMMYHHKALIMOHHBIX CeTaX ofIero nois30BaHHUs (B TOM YHCIE B CETH
«HTEpHETY), CpeacTBaXx MaccoBOi MHGOPMAaIIHH.

2.22.2. BO3MOXHOCTB NOJY4YeHHA 3asIBUTEJIEM yBeJOMIICHUH 0
NpejOCTABICHAH TOCYAaPCTBEHHOM yenyru ¢ noMousto EINTY.

2.22.3. Bo3MOKHOCTh NONy4deHHS HH(QOPMAUUH O XOAE IPEeAOCTABJICHHUS
rocyJapcTBEHHONW YCHyrH, B TOM 4YHCIEe C WCIOJIb30BaHHEM HHQOpPMalMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI.
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2.23. OCHOBHBIMH MOKAa3aTeIIMH KadecTBa IPeIOCTABIEHN rocy AapCTBEHHOM
YCIYTH SIBIAIOTCS:

2.23.1. CBOEBpeMEHHOCTh INIPEJOCTABIEHUA FOCYIapCTBEHHOH yenyru B
COOTBETCTBUM CO CTAHIAPTOM €€ IIPEeNOCTaBleHHUS, YCTAHOBICHHBIM HACTOALIMM
AJIMUHUCTPATUBHBIM pErIAMEHTOM.

2.23.2. MUHHMAaIIBHO BO3MOXHOE KOJIMYECTBO B3AUMOJIEHCTBHH I'PaKAaHKHA C
JOKHOCTHBIMH JIMIIAMH, YYaCTBYIOI[MMH B MNPEAOCTABJICHHH TI'OCYAapCTBEHHOH
YCIYTH.

2.23.3. OrcyrerBie  OGOCHOBAHHBIX Jkano0 Ha aeiictBus (Gesmeictsue)
COTPYAHMKOB M HX HEKOppEeKTHOe (HEBHUMATENBHOE) OTHOIICHNE K 3aABHTEIIAM.

2.23.4. OrcyTcTBHE HapyIleHHMil YCTAaHOBJICHHBIX CPOKOB B [polecce
NpeOoCTaBIeHHA roCy1apCTBEHHOH YCIYTH.

2.23.5. OTcyTcTBHe 3asBNeHull 00 OCMApMBAHWM peINeHHH, HeHcCTBHI
(GespmeiicTBrs) VIIONHOMOYEHHOTO OpraHa, €ro JAOJDKHOCTHBIX JIMI, MPHHHMACMBIX
(COBEpIIEHHBIX) NPH [PeOCTaBIEHHH TOCYNapCTBEHHOW YCJIYTH, M0 HTOram
PACCMOTPEHHS KOTOPBIX BBLIHCCEHBI DellIeHHs 006 yAOBIETBOPCHMM (YaCTHYHOM
y/IOBJIETBOPEHUH) TpeOOBaHHUH 3aABUTENEH.

WHrle TpeGoBaHKS, B TOM YHC/IE YUHTHIBAIOUHE 0COOCHHOCTH
npeIocTABMEHURA FOCYAaPCTBEHHOH yCIYrH B 3J/IeKTpoHHOH hopme

2.24. 3asuTeNsiM 00ccneyHBaeTCad BOZMOXKHOCTD MPC/ICTAaBICHNA 3asBIICHHI 1
NPUIAIaeMBIX TOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JIOKYMEHTOB ITOCPEACTBOM ETITY.

B 3T0M ciy4ae 3asBHTENb WM €ro NpeiCTaBHTENb ABTOPH3YeTCA Ha EITY
TIOCPEJICTBOM MOATBEPIKICHHON yUYCTHOH 3aNucH B ECHA, 3anonsser 3asBISHHE O
OpeOCTABIIEHHY TOCYJApCTBEHHOH YCIYrM € MCTONB30BAHMEM HHTEPaKTHBHOH
(bOpPMEI B 3JIEKTPOHHOM BHJIE,

3anonHenHOe 3asBieHHE O NPENOCTABJIEHHH TIOCYJapCTBEHHOM YCIyrH
OTIIPABNSETCs 3asBUTENEM BMECTE C NPHKPENICHHBIMHA 3JIEKTPOHHBIMH olpazamu
IOKYMEHTOB, HEOGXONWMEIMU JUIS NPEAOCTABNEHUS TOCYAAPCTBEHHOH YCIYTH, B
VronuomouenHslii opran, Ipu aropusauuu B ECHUA 3asBieHNe O IPENOCTaBICHHH
rOCYJAPCTBEHHOM YCAYTH CUHTAeICs NOAMHCAHHBIM POCTOH  3NEKTPOHHOH
MOAMKCHIO 3aABHTENA, TPENCTABUTENH, YMNOINHOMOYEHHOrO Ha  MOIIHUCAHHE
3asiBIICHUA.

Pe3ybTaThl MPEAOCTABIEHNS! TOCYIAPCTBEHHOM YCIYTH, YKa3aHHbIC B IIyHKTE
2.4 HacTosmero AIMHHHUCTPATHBHOTO pErjlaMeHTa, HanpaBlfioTCs 3agBHTOIIO,
IpeACTAaBHTENIO B MMuHBIH kabuxeT Ha EINIY B dopMe 3NEKTPOHHOTO JNOKYMEHTR,
NOANMCAHHOTO  YCIICHHOH — KBanmu(pUIMPOBAHHOH  3IEKTPOHHOH  MOATHCHIO
YIIOTHOMOYEHHOrQ JO/DKHOCTHOTO JIMI@A YOMHOMOUEHHOIO OpraHa B ciydae
HaIlTpaBIIeHH 3asiBIICHUA MOCPEIICTBOM EIILY.

B cnyuae HanpaBJIeHHs 3adBJICHHUA IIOCPEACTBOM EIT'Y pesynsTar
NpejoCTaBlieHHs rocyJapcTBEHHOH YCITYyTH TakKe MOXKET OBITH BBLIAH 3asBUTENIO Ha
GymaxkaoM HocHTene B YIIOJJHOMOYEHHOM OpraHe B MOPAAKE, MpeiyCMOTPCHHOM
IYHKTOM 2.5 HaCTOALLIEro AJIMUHHCTPATHBHOIO PErIaMEeHTa.

2.25. DneKTpOHHble JOKYMEHTH! [IPEeJICTAaBIAIOTCA B CJCTYIOIIX dbopMmarax:
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a) xml - 119 ¢popManz0BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - ans HOKYMEHTOB C TEKCTOBBIM COJCp)KaHHMEM, HE
BKIIFOYAIONHM (OPMYJIE (338 MCKIIOYEHHEM IJOKyMEHTOB, YKa3aHHBIX B IOAMYHKTE
«B» HACTOAINETO MYHKTA);

B) xls, xIsx, ods - 15t HOKYMEHTOB, COAEPKAIIUX PACUETEL,

r) pdf, jpg, jpeg - Ans NOKYMEHTOB C TEKCTOBBIM COAEPIKAHHEM, B TOM UHCIIE
BKIIOYAOKX (Gopmynpl ¥ (unu) rpaduueckne H300paxeHHs (38 HCKIOYEHHEM
NOKYMEHTOB, YKa3aHHbIX B MOIIYHKTE «B» HACTOAIIEro IIyHKTa), a TaKxKe
JOKYMEHTOB ¢ TpadHuICCKHUM COAEpKaHHEM.

Jlonyckaercs (pOpMHpPOBaHHE 3MEKTPOHHOTO AOKYMEHTA IIyTeM CKaHHPOBAHHS
HEMOCPENICTBEHHO C OPMTHHANA JJOKYMEHTa (MCIIOIB30BAHHE KOTHMI HE JIOMYCKaeTes),
KOTOPOE OCYLIECTBIICTCS C COXPAaHGHHWEM OPHMEHTaUNH OpHMIHHalIa JOKYMEHTa B
paspemenuu 300 - 500 dpi (MactTab 1:1) ¢ MCITONB30BAHNEM CHEAYIOIHX PEXKIMOB!

- «gepHO-Genplit» (NpH OTCYTCTBHM B JOKYMEHTE rpaduuecKuX WsoOpaxeHui
¥ (MJK) BETHOI'O TEKCTA);

- OTTEHKH ceporoy» (IpH HalIHYAH B JOKYMeHTE rpa(uueckux H300paKeHHH,
OTNMYHEIX OT LBETHOTO rpadMYecKoro H300paxeHHs);

- UBETHOH» WIH «peKHM TONHOM [BeTonepenadn» (NpH HANMYUH B
AOKYMEHTE LIBETHBIX paduuecKux H300paxKeHHit nubo LBETHOrO TEKCTA);

- COXpaHEHHEM BCEX AYTeHTHYHBIX INPH3HAKOB HOAJIMHHOCTH, 4 HMEHHO:
rpaduyeckol NoAMKCH JIMIIA, [IeYaTH, YITIOBOTO ITaMIa OlaHKa;

- KOMHuecTBO (haiyIoB NOIDKHO COOTBETCTBOBATH KOJNMYECTBY AOKYMCHTOB,
KaKIBIH U3 KOTOPBIX COAEPMKUT TEKCTOBYO H (MIIH) rpadH4ecKyto HHQOPMALIHIO.

DIEeKTPOHHEIE JOKYMEHTHI JOJDKHBI 00eCHEeYHBATD:

- BO3MOXHOCTb HWAEHTU(DHUIHPOBATH JOKYMEHT M KONHYECTBO JIUCTOB B
JIOKYMEHTE;

- ANA JOKYMEHTOB, COOEPXaIlHX CTPYKTYPHPOBAaHHBIE MO HacTAM, IfaBawm,
pazfenam (nofipasfenam) JaHHble Y 3aKiajgxkd, ofecredYMBAIONIME MEPEXOMbl IO
OTJIABIEHHMIO | (HIIH) K COAEPKAIIIMCs B TEKCTE PUCYHKaAM H TaOIuLaM.

JOKyMeHTHI, TOUTerKaluue TpeAcTaBIeHIo B ¢popmatax xls, xlsx wmm ods,
$OpPMHPYIOTCS B BHAE OTAENBHOIO 3JIEKTPOHHOT O JOKYMEHTA.

3. CocTaB, noc/1e0BATEILHOCTL H CPOKH BBLINOJIHEHHS
aJMHHHCTPATHBHBLIX Npoueayp (AeiicTBuii), Tpe00OBaHHA K MOPHAKY HX
BBIIOTHEHH S, B TOM uucjie 0c00eHHOCTH BBINOJIHEHHUS aAMHHUCTPATHBHDBIX
npoueayp B 31eKTPOHHON (popme

HcuepnbiBanouuii nepedeHb aiMHHHCTPATHBHEIX IPOLEAYP

3.1. IIpenocTaBneHye TOCY AapCTBEHHON YCITYTH BKITIOUALT B cebd cnepyromue
aIIMHHUCTPATHBHbIE ITPOLIEYPbl:

NpoBepKa JOKYMEHTOB H PErHCTpalys 3asBlIeHH;

pPaccMOTpPEHHe JIOKYMEHTOB H CBEACHU;

TIPUHATHE PEHICHNS,

Bb1aua pe3ynbTata,
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BHECEHHE pe3YJIbTaTa IoCy AapCTBEHHOH YCIYTH B PEECTP PEIIEHHH,
Omnucanye afMHUHHCTPATHBHBIX TIponeyp npeactasieHo B IIpunoxenun Ne 4
K HacToOsALEMyY AIMHHHCTPAaTHBHOMY PEIrIaMeHTY.

IMepeyeHs AIMHHHCTPATHBHBIX NpoUeayp (AcHCTBHIE) NpH
NMPeJOCTABJCHUH rocyIapCTBEHHOM YCJYTH YCJIYT B 2JICKTPOHHOH opMme

3.2. Ilpu npenocTaBleHHH TOCYJAPCTBEHHON YCIYIH B 3JIeKTPOHHOH (opme
3aABUTEN0 00ecneyHBaloTC:

nojydedue HMHQOpMaUMM O TIOpAgKe M CPOKaX  IPeROCTaBJIEHUS
roCYJapCTBEHHOH yCIIyr;

(hopMUpoBaHue 3asBICHAS;

IOpHEM H pPErucTpamnus YIOJTHOMOYEHHBIM OpPraHOM 3asBINEHMS M HHBIX
JOKYMEHTOB, HeOOX0AMMEBIX AJIA NPe/I0CTaBieHUs ITOCY JapCTBEHHON YOIy TH;

NOJYYCHHE PE3yJIbTATA [IPeIOCTaBIeHHs ToCy ZAPCTBEHHOH yCITyTH,

HOMyYeHNe CBeIeHUH 0 Xole pacCMOTPEHHA 3asABIICHHUS;

OCYIIECTBIIEHHE OIIEHKH KaueCTBa IPeNoCTaBIeHus rocy JapCTBEHHOH YCIIYTH,;

nocyneGHoe  (BHecymeGHoe)  o0XajjoBaHME  pelleHHH M JCHCTBHH
(GesmeitctBua)  YnondHoMmoueHHoro oprana Jmbo  geiictBus  (6esncHcTBHE)
JOJPKHOCTHBIX JuL VYTIOTHOMOYEHHOTO opraHa, NPEACCTABISIOLIETO
rocyIapcTBEHHYIO YCIYTy, TH00 rocy1apcTBEHHOIO CIIyKALLeTo.

Mopagok ocymecTBAeHES aIMAHUCTPATHBHBIX Npoueayp (aeicrsuii) B
2JIeKTPOHNOI opme

3.3. ®opMupoBaHUE 3asABJCHHS.

QopMHPOBAaHHE 3asBNEHUs OCYIECTBAACTCS IIOCPEACTBOM  3aMOJHEHHS
' 3neKTpoHHOM (opMel 3aseineHus Ha EITY 6e3 HeoOX0onMMOCTH AOMOIHHTENBHOH
oAy 3asBJICHHS B KakoH-1ubo HHOH (opMme.

®opMaTHO-JIOTHYECKAs npoBepka chopMHUPOBAHHOTO 3asABJICHUSA
OCYIIECTBIAETCA TOCIe 3alONHEHUs 3asBUTENeM KXIOTO H3 NOJEH 3JIEKTPOHHOM
dopmsl 3aaBnenns. [Ipy BHISBICHHH HEKOPPEKTHO 3aMOIHEHHOTO IO 3JICKTPOHHOH
GopMBI 3asBIeHMS 3agBHUTENb YBEAOMIIETCS O XapakTepe BBIABICHHON OWHOKH H
MopaAKe ee  yCTpaHGHMs  IOCPeNCTBOM  HMH(OPMAIMOHHOrO  coobuieHHs
HEeMOCPEICTBEHHO B MIEKTPOHHOH (opMe 3asBIICHUS.

[Tpy hopMHPOBAHUH 3aABJICHHS 3asBUTENIO 00eCne HBAETCS:

4) BO3MOJKHOCTH KOMHPOBAaHUS ¥ COXpaHeHus! 3asdBIEHUS W UHBIX JOKYMEHTOB,
YyKa3aHHbIX B INyHKTe 2.7 HacToAwWEro AIMHHHCTPaTHBHOIC perjlaMeHTa,
HeOOXOAUMEIX AJIf MPeJlOCTaBIeHHs IoCy JaPCTBEHHOH YCITYTH;

6) BO3MOXHOCTD [e4aTH Ha GyMaXXHOM HOCHTEJIe KOITHH 3JICKTPOHHON GOpMEI
3asBICHN;

B) COXpaHeHHe paHee BBEACHHBIX B IEKTPOHHYIO GOpMYy 3asBIEHHUs 3HAYEHUH
B 000 MOMEHT MO JKENaHWIO MOJIB30BATENA, B TOM HHCIIC NPH BO3HHKHOBCHHH
orGoK BBOJA M BO3BPATE /I MOBTOPHOTO BBOJA 3HAYEHHH B SNIEKTPOHHYIO hopMy
3asABICHNUSA;
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r) 3alofHEHHEe MOJIeH 3eKTPOoHHOH (opMBI 3asBIEHHA 0 Hayaja BBOJA
CBEIICHUH 3asBHUTEJIEM C HCIIOJB30BaHHEM CBeleHMiH, pasmemnienHsix B ECHA, u
cBenleHWH, onyGnukoBanHeix Ha EIII'Y, B 4YacTH, KacaloLIEHCs CBeJeHH,
otcyTeTRytoNmx B ECHA;

JI) BO3MOXKHOCTH BEPHYTHCS Ha J0OOH W3 3TAllOB 3alOJHEHHSA JJ€KTPOHHOH
dopmbl 3asgBenys 6e3 oTepu paHee BBeleHHOH HH(pOpManuH;

€) BO3MOXKHOCTE JgocTyna 3asgsutens Ha EIII'Y X paHee NOJaHHBIM MM
3a4BIICHHAM B TE€YEHHE HE MeHee OJHOrO roja, a Takke 4aCcTHYHO COPMUPOBAHHBIX
3asABIEHHH — B TEUCHHUE HEe MeHee 3 MECsLEB.

ChopmupoBaHHOe W TOANUCAHHOE 3asBICHHE K  MHBIC JOKYMEHTHI,
HeoOXOAUMble Ul NPEAOCTABJICHUS TOCYAApCcTBEHHOH YCIYIH, HampaBlsOTCA B
YrnonHoMmoueHHBIH opraH nocpenctsom EIITY.

3.4. YnonnomoueHHsldl opran ofeclieunBaeT B CpPOK He moszaHee 1 paGouero
IHg ¢ MOMeHTa miogaud 3assiieHus Ha EINY, a B ciydyae €ro NHOCTYMICHHS B
HepaGOouHil WiIH Npa3IHHYHEIN ICHb, — B CIeAYIOMHKH 32 HUM IIepBEIA paboyHii NeHs:

a) MpHeM JAOKYMEHTOB, HeOOXOAUMBIX MUl HPEAOCTABIEHUS TOCYAapCTBEHHON
YCIYTH, W HANpaBIEHHE 3asBHUTENI0 SJEKTPOHHOIO COODILEHHS O IMOCTYIUIEHMH
3aABICHNSA;

§) perucTpauMio 3asBIEHHS W HaNpaBJieHHE 3asBUTENIO YBeAOMIICHHA O
PErUCTPALMHU 3asBlicHUs TG0 00 OTKase B IpHeMe AOKYMEHTOB, HEOOXOAUMEIX JUIst
IIpeIOCTaBIEeHUS TOCYZAPCTBEHHOH YCIYTH.

3.5. DneKTpoHHOE 3asBIEeHHE CTAHOBUTCSA JOCTYMHBIM A AOKHOCTHOTO
Tuna  YIOJHOMOYGHHOIO OpraHa, OTBETCTBEHHOTO 3a IIPHUEM W pPerucTpanuto
2adBNEHUA (Janee — OTBETCTBEHHOE MODKHOCTHOE IHLO), B TIOCYAApCTBEHHOH
UH(QOPMALIHOHHON CHCTeMe, HWCHIONB3yeMol YIONMHOMOYCHHBIM OpraHoOM IUisl
NIpefoCTaBIeHns rocyAapcTrennoi yeryry (manee — THC).

OTBeTCTBEHHOE NOMKHOCTHOE JTHLO:

poBepsAeT HaIH4ME DJIEKTPOHHBIX 3asBlicHHH, noctynusmmx c¢ EIY, c
TIEPUOAOM He pexke 2 pa3 B ACHB,

paccMaTpHBaeT IIOCTYNIMBIUME 3asBIEHHA M TPWIOKEHHBIE 00passl
JIOKYMEHTOB (ZJOKYMEHTBL);

NPOM3BOANT JEHCTBHA B COOTBEICTBMH C TYHKTOM 3.4 HacTOsUIero
AIMHHHCTPAaTHBHOTO PerjiaMeHTA.

3.6. 3asBUTENIO B KAa4ecTBE PE3YJLTATA HNPEJOCTABIEHHS TOCYAdpCTBEHHON
YCIYFH 00eCIIeHHBAeTCsl BO3MOXKHOCTE MOJTY4CHHS JOKYMEHTA!

B ¢opMe  3MEKTPOHHOTO  JOKYMEHTa, IOAMWCAHHOTO  YCHJIEHHOH
KBUIM(UIHPOBAHHON H3IEKTPOHHONW TOANKCHIO YMOTHOMOYEHHOIO JOIDKHOCTHOTO
nina YIOMTHOMOYEHHOrO OpraHa, HalpaBleHHOro 3asBUTENIO B JTHYHBIH KabuHeT Ha
EITY;

B BHIe OyMa&HOro JOKYMEHTa, IIOATBEPXKIAIOILETO  COACPIKAHUE
31eKTPOHHOTO JOKYMEHTa, KOTOPbIi 3asBHTEJIb NIONYHYaeT NPH JIHYHOM OOPalICHUH B
YNoJIHOMOYEHHOM OpraHe.

3.7. Tlonyuyenue HHPOpPMaNHH O XOAC PACCMOTPCHHS 3afiBJICHHA U O
pe3ynbTaTe MpeAOCTABIEHHS TIOCYAAapCTBEHHOH YCIYTH MPOM3BOAMTCA B JIMMHOM
xabunete Ha EIIY, np ycroBUM aBRTOpH3alHH. 3asBHTENb MMECT BO3MOMKHOCTE
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MPOCMATPUBATL CTATYC OSAEKTPOHHOIO 3asBJICHHs, a Takke HHQOpPMAalHIO O
JanbHeHIHX JeHCTBHAX B TMYHOM KabuHeTe 110 cOOCTBEHHOH HHHILMATHBE, B JII0Ooe
BpeMs.

IIpy mnpenoctaBneHuu TOCYAApCTBEHHOH YCIYyrM B 2JEKTPOHHOH ¢opmMe
3aABUTEIIO HAMIPABIAETCA:

a) YBeNOMJIEHHE O fIpHeMe W PEerHCTpaluM 3asBNEHHsA U HHBIX JOKYMEHTOB,
HeOOXOAMMBIX JJi1 MPEIOCTaBJICHHS TOCYIJapCTBEHHOM YCIIyrd, cojepiainee
cBelleHHs © (aKTe I@pHeMa 3adBlICHHs M JOKYMEHTOR, HEOOXOHMMBIX jis
MIpeIOCTaBICHUSI TOCYJAPCTBEHHOH YCIyrH, H Hayalle Npouelaypbl NMpeaocTaBIeHHs
rocyIapcTBEHHOH YCIYrH, a TakKe CBEACHUS O JaTeé H BPEeMEHH OKOHYaHHsd
IIpeIOCTaBICHUs rOCYIapCTBEHHOH yCiuyru nubo MOTHBHPOBAHHEIH OTKa3 B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JJISl IPeAOCTABIECHHS IOCYJAPCTBEHHOM YCIyry;

6) yBeAOMIIEHME O PE3YIbTATaX DAaCCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMEIX
IUIsE IPeAOCTaBIEHHs TOCYAapCTREHHOMN YCIYTH, COIEpIKallee CBENCHUA O NMPHHATHH
MOJIOKUTENLHOIO  PELICHHS O TNPeAOCTaBlIeHHMH TOCYJAPCTBEHHOM YCIYTH H
BO3MOJKHOCTH TIONYYHMTh Pe3yJIBTAT NPEeAOCTaBIeHus roCcy JapCTBEHHOH YCAYry aubo
MOTHBHPOBAHHBI OTKA3 B IPEeJOCTABICHHH TOCYJapCTBEHHON YCIIYTH,

3.8. Onenka xavecTBa NPEIOCTABIIEHHS TOCYIapCTBEHHOH YCITYTH.

OlueHKa KauecTBa NpejocTaBlIeHs FoCy1apCTBEHHOH YCIIYTH OCYIECTBISETCH
B cooTBeTcTBHH ¢ [IpaBHnaMu oueHku rpaxiaHaMy 5QdEeKTHBHOCTH HEATENLHOCTH
PYKOBOAUTENEH TEPPUTOPHANBHEIX OpraHoOB thenepanbHBIX OpraHoOB
HCIIONIHUTENBHOH BiacTH (MX CTPYKTYPHBIX MOApa3feNeHMil) ¢ yueTOM KadecTsa
NPEIOCTABIIEHH UMM IOCYJapCTBEHHBIX YCIYT, a TakXe NPUMEHEHHUs pe3yJIbTaToB
YKA3aHHOM OLEHKM KaK OCHOBaHMS [l IMPHHATHHA peElNIeHHH © JOCPOYHOM
IpexpalieHuH  KCIONMHEHHA  COOTBETCTBYIOIIMMH  PYKOBOOHUTEIAMH  CBOHX
IOIDKHOCTHEIX 00s3aHHOCTEH, YTBEPXKASHHBIMH IloCTaHOBJeHUEM IIpaBUTENBCTBA
Poccuiickoii ®egepanmu oT 12.12.2012 Ne 1284 «OO6 ouenke rpaxaaHaMu
3¢ (QEeKTUBHOCTH  ACATENBHOCTH  DYKOBOAWTEJIEH  TEeppUTOpPHANIBHBIX  OpPraHOB
(eaepanbHBIX OPraHoB HCNOMHUTENBHON BAAcTH (HX CIPYKTYPHBIX MOApa3JeNeHui)
M TepPUTOPHANBHEIX OPraHOB TOCYOapCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX
PerHoHalbHBIX OTHEJICHHI) ¢ Y4eTOM KayecTBa MPEJOCTaBJICHHS TOCYAapCTBEHHBIX
YCIyr, pyKOBOAuTeNed  MHOTOQYHKIHOHAJIBHEIX  IEHTPOB  IPEAOCTaBICHHUSA
rOCyJaPCTBEHHBIX M MYHHIMIANBHBIX YCHYT € YYCTOM KauecTBa OpraHW3aliH
NPeJOCTABCHNUA TOCYJAPCTBEHHBIX M MYHHUHMIAIBHEIX YCOyr, a Takke o
MPYMEHCHHH PE3yNbTaTOB YKa3aHHOH OUEHKH KakK OCHOBaHHMA I NPUHATHA
pellieHHi O  JOCPOYHOM  TpeKpalleHHH  HCIOJNHEHUA  COOTBETCTBYIOLIHMH
PYKOBOAUTEMAMU CBOUX AOJDKHOCTHBIX 00A3aHHOCTEH.

3.9. Baseurenmo obecreynBaeTCs BO3MOXHOCTH HATIpaBAeHHA d>kanobel Ha
peleHus, nelcTBus uau OesjelcTBHEe YNONHOMOYEHHOro OpraHa, MOJKHOCTHOTO
nuua YIIOMTHOMOYEHHOTO OpraHa B COOTBETCTBHHU co cTaThell 11.2 denepanbHOro
zakoHa Ne 210-@3.
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HOPH,[IOK HCIPaBJCHHA JONYHIEHHLIX ON€YATOK H oHOOK B BBIAAHHLIX B
PE3YALTATE IPCAOCTABJACHHA I"OC)’IIapCTBEHHOﬁ YCIIYTH JOKYMEHTax

3.10. B cnyuae BEIABIEHHA ONEYAaTOK U OMMOOK 3asBHTENb BIpase o6paTuThcs
B YTIOJIHOMOYEHHBIH OpraHa ¢ 3asBJISHHEM C IIPHIIOKEHHEM JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.7. HacTOsIero AIMHHHCTPaTHBHOIO PErJIaMeHTa.

3.11. OcHoBaHHA OTKa3a B IpHeMe 3asBIEHHA 00 HCIPaBJICHHMH ONEYAaTOK W
omnOoK ykasanel B nyHKTe 2.13 HacToduero AIMHHHCTPATHBHOTO PETJIAMEHTA.

3.12, HcnpaBnenne HRONYILIEHHBEIX OICYATOK H omiu0OK B BBIJAHHBIX B
pe3yNLTaTe NPeIOCTABIIEHHS TOCYAaPCTBEHHOMH YCIIYTH IOKYMEHTaX OCYIIESCTBIIAETCS
B CJICTYIOIIEM MOpsAKE:

3.12.1. 3asButens npu ofHApyKEHHH ONE4aTOK H OLIMOOK B JOKYMEHTAax,
BBIIAHHBIX B pe3yJbTaTe IIPEJOCTABIEHHS TOCYJapCTBEHHOM YCIyrH, ofpaliaeTcs
nMYHO B YTIONHOMOUYEHHBIH opraH ¢ 3asplieHHeM O HeoOXOAMMOCTH HMCIpaBIeHHS
OTICHaTOK H OINMOOK, B KOTOPOM COAEPIKUTCSA YKa3aHHe HA WX ONMHCaHHE.

3.12.2. YIonHOMOYEHHEIH OpraH IpH HOJMYYEHHH 3asBICHUS, YKa3aHHOI'O B
noauyHkte 3.12.1 myskta 3.12 HacToALIETO IOJpasfiena, paccMaTpHBAacT
HeOOXOAMMOCTh BHECEHHS COOTBETCTBYIOUIMX  M3MEHEHHWH B  JOKYMCHTEHI,
ABIISIOIINAECA PE3YIILTATOM NIPEIOCTABICHUS IOCY IapCTBEHHOH YCITYTH.

3.12.3. VYrnonHOMOYeHHEIH opraH ofecrevyHBaeT YCTpaHEHHE OINedaTOK H
omMboK B JIOKYMEHTax,  SBIAIOIIMXCA  pPe3yJbTaTOM  INPENOCTABICHHA
roCyJIapCTBEHHOH YCIyTH.

3.12.4. CpoK ycTpaHEeHH s OTEYaToK U OLIHOOK HE JOJKEH NpeBBIaTh 3 (Tpex)
pabounx anell ¢ AaThl perHCTpauyy 3asdBIeHHs, YKa3aHHOro B noamyHkre 3.12.1
nyHKTa 3.12 HacTosIero noapasiena.

4, @opMBI KOHTPOJIA 32 HCHOJIHEHHEM aAMHHHCTPATHBHOIO PerjiaMenTa

Ilopsaok ocylnecTBIeH s TEKYLIero KOHTPOJIA 32 cobIioeHHEM 1
HCMOJHENHEM OTBETCTBEHHBIMH AO/IKHOCTHHIMH JAHIAMH NOJIOMKEHHI
perjiaMeHTa M MHbIX HOPMATHBHBIX NIPABOBLIX 2KTOB, YCTAHAB/IHBAIOMHX
TpeGOBAIHA K NMPEAOCTABJEHHIO TOCyAAPCTBEHHOH YCJIYTH, 2 TAKIKE IPHHATHEM
HMH penicHH

4,1, Texywnit KOHTpodb 3a COOMIONCHHEM H HCIIOJIHEHHEM HACTOALIETO
AJMHHUCTPATHBHOrO  periaMeHTa, WHBIX HOPMATHBHBIX IIPABOBEIX  aKTOB,
YCTAHABAMBAIOIMX TpeGOBaHMA K IIPEJOCTABNECHUIO TOCYAApCTBEHHOH yCIyri,
OCYIIECTBIACTCA Ha HOCTOAHHOH OCHOBE JOJKHOCTHEIMH JTHaMu
Y110JITHOMOYEHHOTO opraHa, YIOMTHOMOUCHHBIMH Ha OCYILICSCTBICHHE KOHTpPOAA 34
npeAocTaBlieHHeM rocyJapCcTBEHHOH yCIyTH.

Jlna  Texyluero  KOHTpONS  HCHOJNB3YIOTCS — CBEeHHs  CiykeGHOH
KODPECTIOH/ICHIIMM, YCTHas W TIMCBMEHHas HHGOpMalus CICUHATUCTOB U
JIODKHOCTHBIX JIUL Y IOTHOMOYEHHOTO OpraHa.

TekyLuii KOHTPOJb OCYIIECTBIsIeTCA MyTEM ITPOBEACHHUA MPOBCPOK:
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peleHnii o npexocTarieHHH (00 0TKa3e B IPeJIOCTaBIEHHH) FOCYAapCTBEHHOM
VCIIYTH;

BEISIBIIEHHS H YCTpaHEHHs HapylLICHUH Npag rpaxiaH,

PACCMOTPEHHS, TIPHHATHS PEIIeHHH H TOATOTOBKH OTBETOB Ha oOpallenus
rpaxiaH, coiepikaulHe okayobbl  Ha  pemieHus, JaelictBua  (bespeiicTBHe)
JOIKHOCTHBIX JIHIL.

Tlopaaok H NEPHOAHYHOCTL OCYIIECTBICHHSA IJIAHOBLIX H BHEIJIAHOBLIX
NPOBEPOK NOJHOTEI H Ka4eCcTBA NPeJ0CTABICHHSA MOCYAapPCTBEHHOMH YCJIYIH, B
TOM YHCJIC NOPAA0K B (JOPMEI KOHTPOJIS 32 MOJHOTOH H KayecTBOM
HpPeoCTABJCHHS FOCYXAPCTBEHHOM YCIYTIH

4.2. KouTpounp 3a MOJHOTOH U KauyecTBOM NpeAOCTABJIEHUS TOCYAapCTBEHHOM
yCIIyTH BKIIoOYaeT B ce0s NpoBefieHNUe UIAHOBBIX H BHEIIAHOBBIX IPOBEPOK.

4.3, TInaHOBBEIC IPOBEPKH OCYHIECTBIAIOTCS HA OCHOBAHHH TOJOBBIX ITAHOB
paboTEI YTonHOMOYCHHOTO oprasa, YTBEPKIaeMBIX PYKOBOAUTENEM
VrnonHoMmoueHHoro oprada. [Ipd ImaHOBOH IIPOBEPKE MOJHOTEI M KayecTBa
MpeIOCTABJICHIS FOCY1apPCTBEHHOH YCIYTH KOHTPOJIIO IOJUIeKAT:

cobMnIoneHHe CPOKOB NPeAOCTABICHHUS TOCy JapCTBEHHOM YCIYTH;

cobnroeHHe MONOXKEeHHH HacToALEero AIMHHHUCTPATUBHOTO PErIaMeHTa;

NpaBUIbHOCTE M  OOOCHOBAHHOCTh MNPHUHATOrO pelieHHs o0 oTkase B
NpeIOCTABICHUH r'OCyJapCTBEHHOH YCIIYTH.

4.4 OcHOBaHHEM JAJIA MPOBE/ICHUS BHEIUJIAHOBBIX NPOBEPOK ABIAIOTCA:

HOJIYYEHHE OT I'OCYIaPCTBEHHBIX OpraHoB HH(QOpMauMK O IpearoiaraeMbIX I
BLISIBJIEHHBIX HApyIIeHHSX HOPMATUBHBEIX NPaBOBLIX akToB Poccuiickoit Mdenepany,
HOPMAaTHBHBIX TIPABOBEIX akToB PsasaHckol obnacTH;

o0palieHus rpaxaad 1 IOpHIHYECKHX MLl Ha HapyIlleHUs 3aKOHONATe/bCTRA, B
TOM YHCJIE HAa KaYeCTBO TIPEOCTaBISHNS rocyJapcTBEHHOH YCIIyTH.

OTEeTCTBEHHOCTD JOGKHOCTHELIX JIHII 32 PeIUeHds i el CTBHS
(OesneiicTBHE), NnpUHEMAEMbIe (OCYIIECTB/IsIEMbIE) HMH B X0/l€ PEI0CTABJIEHHS
rocyaapcTBeHHOH YCIYrd

4.5. Tlo pesynpTaTaM TpPOBEJCHHBIX TIPOBEPOK B Cllyiae BbLABJICHNA
HApYIIEHUH  TIONOKeHHH  HacroAmlero  AJMHHHCTPATHBHOIO  perjaMeHTa,
HOPMATHUBHEIX 1IPABOBLIX aKTOB Ps3aHckoli obIacTH OCYIUECTBIAETCS MPUBICYCHHE
BHHOBHBIX JIHI[ K OTBETCTBEHHOCTH B COOTBETCTBUM C 33aKOHOIATCIBCTBOM
Poccuiickoi ®@enepauun.

TlepcoHanBHAA OTBETCTBEHHOCTh MJODKHOCTHBIX JIHMIL 32 MNpPaBHWIBHOCTB H
CBOEBPEMEHHOCTh MpHHATHS pelleHHs O npefocTapiacHuu (06 oOTKaze B
NpPelOCTABIEHHH) TOCYJapCTBEHHONH YCIYTH 3aKpeligercsi B HMX JONKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TpeOOBAHHMAMH 3aKOHOAATENBECTRA.
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TpeGoBanHA K NOPAZKY H (POPMaAM KOHTPOJISA 32 NPEIOCTABIEHHEM
rocyaapcTBeHHOIi YCJIyri, B TOM YHCJIE €O CTOPOHLI FPAXKIaH, HX 00beAHHeHHH
H OpraHu3anuii

4.6. I'paxaane, HX OOBCAMHCHUS U OPraHM3allHd MMEIOT NpaBo OCYIIECTBIATH
KOHTPOJAb 3a [MPelNOCTABJICHHEM TOCYJApCTBEHHOH YCIyrd IIyTeM [OIy4deHHs
HHOpMaAIMK 0 XOA¢ NPeAOCTABJIEHHs TOCYJZapCTBEHHOH YCIyTH, B TOM YHCIE O
CPOKax 3aBepIleHHs agMHHHCTPATHBHEIX Npoleayp (AedcTBuil).

I'paxxaane, ux 0ObCAUHEHAA H OPraHH3aLHK TaKKe HMEIOT MIPaBo:

HaIPaBISITh 3aMedYaHud M IMPeIIOKEHHS MO YIYYIIEHHIO JOCTYNHOCTH H
KauecTBa MIPeIOCTABISHHS TOCYIAPCTBEHHOH YCIIYTH;

BHOCHTE IIpeJJIONKEHHS O Mepax [0 YCTpaHEHHIO HApYIIEHHH HACTOALLEro
AIMUHHCTPaTHRHOTO perjaMeHTa.

4.7. JomKHOCTHEIC JHNA YTMOJHOMOYEHHOIO OpraHa MNPUHUMAKT MEpPBl K
NPEKPalICHUIO AOMYIEHHBIX HapyUICHWM, YCTpaHAIOT MPHYHHBI H YCIOBHS,
CIOCOOCTBYIOININE COBEPILCHUIO HapyIIEHHH.

HudopMmanus © pe3yibTaTax pacCMOTPEHHA 3aMedaHHH H INpedNIoyKeHHH
rpasknad, WX oO0belHHeHHII M opraHu3auyii JOBOJHUTCA JO CBEJCHHA JIHI,
HalpaBUBUINX 3TH 3aMeUYaHMA U NPCIIOKEHHUI.

5. locynebusiii (BuecyaeOnLIi) Mopsiaok 00:kaJJOBaHNA pelleHHH H
aeiicTBuii (Oe3geiicTBHA) Oprana, NpeaocTABISIONIErO FOCYIapCTBEHHY1O
YCIAYrY, a TAKKE MX JOJKHOCTHBIX JIHI, FOCYAAPCTBEHHBIX CJIYKAIIHX

5.1. 3agBHTens MMeET MpaBo Ha 00XalloBaHHE peuieHHs u (UnM) AelcTBui
(be3peficTBud) YIOJIHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIMI] YTOJIHOMOYEHHOTO
oprana, TOCYJAPCTBEHHBIX CIyXKallluX, NpH HNPeJOCTaBIEHHH TOCYIapCTBEHHOH
YCIIYTH B flocyae6HoM (BHecyaeGHOM) nopsake (zanee — xanoba).

Oprasbl MeCTHOI0 CAMOYN PABJICHHS, OPTraHH3ANHH H YIMOJHOMOYEHHbIe
HA PacCMOTpPCHHE KAJI00bI JINIA, KOTOPbIM MOKET ObITL HANMpaBJIeHa xkajoba
3asiBUTEJISL B JlocyAeOHoM (BHecyaeOHOM) MopsaaKe

5.2. B nocyaebuom (BHeCyAeGHOM) TopsAnKe 3asBHTENb (IPEICTaBHTEND)
Brpase 00paTHTECSA ¢ an000i B nUckMeHHOH dopMe Ha HyMaXKHOM HOCHTEJIE UK B
3NEeKTPOHHOMH (hopme:

8 YrhonHoModeHHBIH opras — Ha perneHHe M (unu) neiictBus {OesmeicTBHE)
JOTKHOCTHOIO Jua, PYKOBOJIUTENS CTPYKTYPHOTO nopasaenecHus
VHOTHOMOYEHHOTO  oOpraHa, Ha pelneHue M JeiicTBua  (GespelicTBre)
YOMHOMOYEHHOTO OpTraHa, pyKOBOAKTEN YIIOJIHOMOYEHHOTC OpraHa;

B BHINIeCTOSIIMI opraH Ha pewenwe u (wm) pAelicteua (OesnelicTBue)
AOJDKHOCTHOTO JIMIA Y NOJTHOMOYEHHOrO OpraHa.
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Crnoco0bl HH(popMHPORAHHSA 3aABHTENEH O TIOPAIKe MOJIaYH H
paceMoTpenus :kanolbl, B TOM YHCe ¢ Henolb3opannem Equnoro nopraaa
rocyAapcTBEeHHBLIX H MYHHITHNAIBHBIX YCIYT (QYyHKIHIHA)

5.3. ndopmanusa o nopsake NoJaul ¥ pacCMOTPEHHs KanoObl pa3MelnaeTcs
Ha UHQOPMAILMOHHBIX CTEHAAX B MECTaX NPEJOCTaBIEHHA TOCYAaPCTBEHHON YCIIyTH,
Ha cafite YunonnomoueHnHnoro oprana, EIN'Y, a Takxke NpelOCTaBISETCH B YCTHOMH
dopme 1o TenedoHy M (UnM) Ha JUYHOM MNpHeMe nubo B MHCBMEHHOH (opme
TI0YTOBBIM OTHPAaBJIEHHEM [0 af[pecy, yKa3aHHOMY 3asgBHTeNeM (NPEACTABUTENEM).

HepeueHnL HOPMATHBHBIX MPABOBLIX aKTOB, PEryJHPYIOIIHX OPSAOK
nocyaebHoro (BHecyaeOHoro) obxkanosanus geiicTeuii (besgeiicTens) n (Min)
penieHnii, NPHHATLIX (OCYIIECTBAECHHBIX) B X0/1¢ NPEI0CTAB/IEHHS
rocyAapCcTBeHHON YC/IYTH

5.4, Tlopsmox JjocyneGHoro (BHecyneOHOro) ofkanoBaHus pelleHHUH |
nmedictBuii  (Oe3melicTBuA)  YIOINHOMOYEHHOrO  OpraHa,  IPEOCTABILAIOLIErO
roCyJapcTBEHHYIO YCIYTY, a TaKXKe ero JOJKHOCTHBIX UL perynupyercs:

MdepepansHeIM 3aK0HOM «O0 opraHH3alluy NPeIoCTaBIeHHA roCy 1apCTBEHHBIX
Y MYHHLHTIATBHEIX YCIIYT»;

nocraHoNeRem IlpaBuTenscTBa Pszanckoii obnactu ot 17.10.2012 Ne 294
«06 yTRepxaeHuH ITonoxenus o6 0coGeHHOCTIX MOJAYH H PACCMOTPEHHS XKanod Ha
peiienus M peiictus (6e3melicTBHe) OPraHOB rocyJapCTBEHHON BIACTH Ps3aHCKOH
00JIaCTH M MX JOJDKHOCTHBIX JHL, TOCYJApCTBEHHBIX TPAXKIZHCKHX CIIYXKalllHX
OpTaHOB rocyJapcTBEeHHOM BnacT Ps3anckoif o0nacTi»;

noctanosieHuem [Ipasutenscta Poccnifckolt ®enepammu ot 20.11.2012
No 1198 «O denepanshoii  rocymapcTBeHHOM — HH(QOPMALUMOHHOH  CcHCTEMe,
obecneunBatomeli npouecc focyaeéuoro (BHecyAebHOro) 00XanoBaHNs peleHHUH 1
nedcTBui (Oe3melicTBUSA), COBEPIIEHHBIX NMPH IPEAOCTABICHHH FOCYJAapCTBEHHBIX H
MyHHITUIIaJBHEIX YCIIYT».
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[Mpusnosxenue Ne 1

K AZMHIHCTPATHBHOMY PErlaMeHTy
10 NPeAOCTABIEHHID FOCYAApCTREHHOM
yCnyrd

dopMma

TIPEAOCTABNEHHA CBEICHHI O HAHYHU HITH OTCYTCTBHH OOBEKTOB KyJbTYPHOI'O

Haclle[ns, BKIIOYSHHBIX B €UHBIH IOCYJapCTBeHHBIA peecTp 00BbeKTOB KyIbTypHOTO
HacJieusa (IaMATHUKOB HCTOPHU U KYJIBTYPEI) HapoJoB Poccuiickoi Dexepanus, u

BBLISABJIEHHBIX OOBEKTOB KYJNETYPHOrO HAcIeoHA Ha 3eMILIX, ITOJIEXKAIHX
BO3EHCTBUIO 3 MIISIHBIX, CTPOUTEIBHEIX, MEMHOPATHBHEIX, XO3AHCTBEHHBIX pabdorT,
TIpeIyCMOTPEHHBIX cTaTheil 25 Jlecnoro xogexca Poccuiickol @enepamun pabot 110
HCTIONB30BAHMIO JIECOB (3a HCKIIHoYeHueM paboT, YKa3aHHBIX B MyHKTax 3,4 u 7

yactH | crateu 25 JlecHoro konexca Poccuiickoil Pefepallii) U MHBIX paboT
(otropmnsetca Ha oHLTANLHOM DIaHKE)

Komy

(ceedenun o sansumene — PHO dng zpaxcoan, noaxoe
HAUMEHOBANHE OPZAHUZAYYU —OI5 IOPUCUECKUX Tty

HnrdopManns 0 HATHYHHE HIH OTCYTCTBHH OOBEKTOB KYJILTYPHOTO HACTICAMSA, BKIIFOUCHHBIX
B €JIMHBIH FOCYIApPCTBEHHEIH peecTp 06bEKTOB KyIbTYPHOTO HacaeAus (IaMATHHKOB HCTOPHH H
KyJIbTYpEI) Haponos Poccuiickoit denepanii, H BELBICHHEIX 0GBEKTOB KyJIbTY PHOTO HACIIE/THS Ha
3EMITAX, NOUICIKALHX BO3SHCTEHIO 3eMIBIHBIX, CTPOMTEILHBIX, METHOPATHBHEIX, X0O351HCTBEHHBIX
paboT, MpeycMOTPeHHEIX cTaThel 25 Jlecnoro xonekca Poceniickoii denepattin padoT no
HCIONB30BANHIO JICCOB (32 HCKTIOUEHEM paboT, yKa3alHbIX B yHKTax 3, 4 n 7 yacTn 1 cTathi 25
Jecroro konekca Poccniickoii deaepatvy) H HHBIX paboT

Ha ocHOBanHMH 3afABJIEHHA OT No B OTHOLICHHH
IEMEIBHOTO YHACTKA ,COOﬁIIIaCMZ

1. UndopMmarusa 0 HANUYHE /OTCYTCTBHH OOBEKTOE KY/IBTYPHOTO HACIEOHA, BKIKOUEHHEIX B
eMMHBL TOCYIAPCTBEHHBIH peecTp OOBEKTOB KYILTYPHOTO HacieMs (naMATHHKOB HCTOPHH H
KyISTYphl) Hapoaos Poccwiickoii ®enepamum (aanee — peecTp), BBIABICHHGIE OOBEKTH
KyJIbBTYpHOTO Hacnenus, jubo oObekThl, ofnajaiomue ITPHIHAKAMH 00BEKTa KYJIBTYPHOI'Q
HacJIe(HA:

2. UndopMarus 0 pacmoioyKeHAN/YacTHYHOM pacrmonoxeHUH/ MHO0 OTCYTCTBHH DacIONIOXCHEA
3EMENBHOFO YUACTKA B TPAHHIAX 3alUMTHEIX 30H, B IPAHHUIAX T€PPHTOPHH 00BEKTOB KYJILTYPHOIO
HacNEANs BKIIOYMEHHBIX B PEECTp, B IPAHHLAX TEPPHTOPHIl BBIABNEHHBIX OOBEKTOB KyJILTYPHOTO
Hacienys, B TPaHHIax 30H OXpaHsl o0BEKTOB KYNBTYPHOIO HACHEAWA, BKIIOYMEHHEBIX B PEECTp, B
TPaHHIEX TEPPHTOPHI HCTOPHHECKHX IOCENCHHH, HMEIOIIHX ocoboe 3HaueHHE JUIS HCTOPHH H
KyIsTYpH PoccHckoi Denepatuy:

2.1 OnHcaune pexHMOB HCIIOIb30BAHHsA 3EMENBHONO Y4acTKa (OTpaHHuCHHA, oOpeMeHenus):

3. HndopMmamus o HUMYHKH/OTCYTCTBHH MAHHEIX O TPOBCACHHBIX HCTOPHKO-KYJBTyPHBIX
HCCIIeJOBAHUAX:

4., Mudopmamps o© HEOGXOAMMOCTH/IHGO  OTCYTCTBHH  HEOOXO/MMOCTH  NPOBE/CHHA
TOCYIapCTBEHHOH MCTOPHUKO-KYJILTYPHOH SKCIIepTH3BL!




Hononuurensnas nHopMauis (MpH HaTHYHH)
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{Honxcnoems, ©.H.0.}
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[Tpunoxenne Ne 2

K AIMHHHCTPaTHBROMY perjlaMeHTy
O NPEIOCTABIEHHK) TOCY IAPCTBEHHOH
yCNyTH

M@opma 3agBJIeHAN O NPEJOCTABJIEHHH rOCYAapCTBEHHOIM YCIyTH

KOMY:

(raunienosanue YROAHOMONSHIOZ0 OP2AHA UCROAHUMENbH O
Gracmu cybvexma Poccutickoti Pedeparyuu)

OT KOT'O:

(na ghuzunecxozo muya: PHO, naumenosanue doxymenma,
VAOCIMOEE PN et NUNHOCHb CEPUS, HOMED, 0ama s6I0aul,
KeM eui0an, meneion,

[Hna npedemacumens: CORORHUMETbHO DOKYMENM,
nOOMEEPHCOMIOIY U ROTHOMOYUR NPeOCMasUIenR
s HIT: donoanumenvwe OFPHUTT, HHH
JRR HODHOUHECKO20 AUYA. ROAHOE HAUMEHOSOHNE,
opzanuzaynonno-npasoeas gopma, HHH, OrPH)

3ASIBJIEHHE
0 NPEAOCTABJICHHS CBEACHNI 0 HATHYAH WIA OTCYTCTBHH 00BEKTOB KyJIbTYPHOTO HACTICANS,
BKJIIOYEHINEBIX B eIHNBIH rocyAapcTBeHIbII peeeTp 00LeKTOB KYJIbTYPHOI® HACTeIHA
(MAMATHHKOB HCTOPHH H KyJLTYpEI) HapojoB Poccuiickoil dexepanuns, 1 BISBICHHBIX
001L,eKTOB KYJLTYPHOTO0 HACICANH HA 3eMISAX, NOJICKAIMHX BO3ACHCTBHIO 3eMIIAHLIX,
CTPOHTENLHBIX, METHOPATHBHBIX, X035ifCTBERHBIX PaloT, IPeIyCMOTPEHHBIX CTATLEH 25
JlecHoro konexca Poceniickoii Meaepannu paGoT 1o HCMOJIb30BAHHIO JIECOB (32
HCKAIOYeHHeM padoT, ykazaunbix B IyHKTax 3, 4 u 7 yacth 1 ctaTeu 23 Jlecnoro Kogekca
Poceniickoii @excpannn) H HHBIX paboT

[Ipomy Bac OpenocTaBHTh HH(OPMALMIO O HAMHYHH HJIH OTCYTCTBHH OOBEKTOB
KyJIbTYPHOTO Nacleims, BKIIOUEHHBIX B EIHHGI TroCyNapCTBEHHEIH peecTp OOBCKTOB
KyIbTYPHOTO Hacneaus (NaMATHUKOB HMCTOPHH M KyABTYpel) HapomoB Poccuiickoi
(epepanivi, W BBISBICHHBIX OOBEKTOB KYJIBTYPHOTO HacNe[Hs Ha 3EMIIIX, NOWICKAIIHX
BO3/IEHCTBHIO  3eMISHBIX, CTPOMTENBHBIX, MEMHOPATHBHBIX, XO3AHCTBEHHBIX paloT,
peycMOTpeHHbIX cTaThel 25 Jlecnoro komekca Poccmiickoli ®enepannu palor 110
HCIIONE30BAHMIO JTecoB (3a MCKIIoueHHeM paboT, yKasaHHBIX B MyHKTax 3, 4 u 7 vacty 1
crateH 25 JlecHoro kopmekca Poccmiickoii ®epmepanuu) w MHBEIX paboT, B OTHOINEHUM
3eMCILHOTO  YYacTKd, PaclojioKEeHHoro Mo  ajapecy (OMHcaHHE MECTOHAXOXKICHHS,
KOOP/HHATEI)
KaJacTPOBLEIM HOMEPOM

Inomans (KB.M):
PesynbTaT IPOLLY HALIPABHTE MHE (OTMETHTB):

[ B dJopMe 3MEKTPONHOTO JOKyMeHTa B iunoM xabunere na EIII'Y;

0 na OyMamioM HOCHTENle B BHIE pacledaralHoro 3K3eMIUIIpa 3JIEKTPOHHOrO
JTOKYMEHTA B YTIOTHOMOYEHIIOM Oprase

Ioanuck

{pactundposxa noarscH)
Hara

[Mpunoxenue No 3
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K AJIMHHUCTPATHBHOMY PErNaMEHTY
10 MPEIOCTABIEHHIO [OCY apCTBEHHOMH
YCIIYrH

@dopma pemieHns 06 0TKale B NpHeMe JOKYMEHTOB, HEOOXOAHMBIX A/
NPea0CTABJICHUS rocyJapcTBenoi (MyHHIIHNAJBbHOI) yeayru

Haumenosanue ynoanomodennozo opeana ucnoasumensnofi enacmu cybvexma Poccutiekolt @edepayuu

Komy:

PEHNIEHUE
00 oTKa3e B MPHEME JOKYMCHTOR, HEODXOAHMBIX A5 NPCACCTABNEHHA YCJIYTH
«IlpepocTaBieHie cBegeHIi 0 HATHYHHA HJIH 0TCYTCTBHH 00LEKTOB KYyABTYPHOr0 HAC/IENH,
BRJIIOUEHHLIX B XUHbIH rocy1apcTBeHHLIH peecTp 00beKTOB Ky ABTYPHOI0 HACHEAHS (DAMATIIHKOB
HCTOPHH H KYJbTYPBI) HapoaoB Poccniickoii Menepanni, B BHISIBJICHHBLIX 00beKTOB KYJILTYPHOTO
HAMIERHA HA 3eMJIHX, TOJNCKAIITHX BOSﬂBﬁCTBIII“O FCMJUNHLIX, CTPOHTEABHBIX, MCJIHODATHBHLIX,

xo3aiicTBeHHBIX padoT, npeaycMoTpeHHBIX cTaTbeii 25 Jlecnoro kogexca Poceniickoit @enepaunu
paBoT 16 HCIOJIL30BANHKIO JIECOB (38 HCK/TIOHCHHEeM PadoT, YKA3AHHLIX B NYHKTaX 3,4 u 7 yactn 1

cratbn 25 Jlecnoro koaexca Poceniickoit @enepanyi) 0 HHBIX padoT»

oT Ne

PaccMOTpeHO 3asBIEHHE

(D.H.OQ. zaneumend (npedCcmasumenn 3aa6umens))

coobmmaer 06 oTKase B OpHCME JOKYMEHTOB IO CICAYIOMHM OCHOBAHHAM!

Ne HaumMeHopaHHe OCHOBAHHSA /U1 0TKa3a B PasnscHeHHe IPHUIHH
MYHKTa NpeloCTABICHHH TOCYaPCTBEHHON YCIIyTH 0TKas3a B
aZIMHHHCTPaTH NIPEOCTARIEHHH
BHOI'O rocyJapcTBEHHONH
pernaMeHTa YCIyTH
2.13.1 3ampoc o IpeoCTABNCHHH TOCYapCTEERHON YKa3niBaoTCA
yeIyrd HOJaH B OPraH rocyJapcTBEHHOH BIACTH, B | OCHOBaHMA TaKOro
TIOJTHOMOYHS KOTOPOTO HE BXOAMT IIPCAOCTABICHHE BEIBOZA

TOCYAApPCTBEHHOH YCIyTH

2.13.2 HekoppeKTHOE 3al0HEHHE 00A38TETBHEIX LIONICH B YxkaselBaloTes
{opme 3a9BICHNA O IPENOCTABIICHHH OCHOBAHHSA TAKOTO
rocyaapcTBeHHo#H yenyru Ha EIITY BBIBOJIA

(HenUCTOBEpHOE, HENPABUIBbHOE TH0 HEMONIHOE
34M0JTHCHHE)
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2,13.3 ITpencraBneHne HEMOMHOIC KOMIUIEKTa YxazeIBaeTCA
JOKYMEHTOB, HeoOX0AHMOro WIS IPEROCTABIICHHS HCUYEPNBIBAOIIHH
roCcyIapCTBEHHOH yenyru epeueHb JOKYMEHTOB,
HelipeJCcTaBIeHHEIX
IAABHTCIIEM
2134 IlpencTaeneHHkIe JOKYMEHTE!, HEOOXOANMEIE JUIA YKa3pIBaeTcs
NpeACCTARNEHHs] TOCYAapCTBEHHOH YCIIYTH, HCYEpIBIBAIOIIH
YTPATHIIH CUNy (IOKYMEHT, YJIOCTOBEPAIOIIHH | IEpEeYeHb JIOKYMEHTOR,
JIMYHOCTB, JOKYMEHT, YAOCTOBEPAIOLIHH YTPaTHBLIMX CHITY

NOJHOMOYHA [IpeACTABHTENS 3adBUTEI, B ClIydae
oOpalieHHs 3a NPeAoCTaBIcHIEM YCIYrH
YKa3aHHBIM JIHLOM)

2.13.5 [pencrapnenHble ZOKYMEHTB HMEIOT IIOAMHCTKH H YEka3spIBaeTcs
HCIIPABJICHHA TEKCTA, HE 3aBEPEHHEIE B NIOPSAKE, HCYEPHBIBAOIIHH
YCTAHOBISHHOM 3aKOHONATENLCTBOM PoccHiicKkol | mepeueHb AOKYMEHTOER,
Denepauuu COJIEPKAIIHNX
HOTYHCTKH H
HUCMIPABIIEHHA
2.13.6 JloxyMeHTLI cofep:KaT NOBPEHKACHH, HAIHYHe YKa3piBaeTcA
KOTOPBIX HE ITO3BOJISET B TONHOM o0BeMe HCYePILIBAIOMAH
MCIOMBL30BATE HHPOPMALHIO H CBEICHHS, nepeueHb JOKYMEHTOB,
co/iepiKallinecs B JOKYMEHTAxX JUIT PEIOCTABNEHHS coJiepsKaliux
rocyIapCTBEHHOHW YCIYyTH HMOBpPEXKACHUA
2.13.7 IMogaga 3anpoca 0 NMpeaACCcTaBICHHH YKa3sLIBaloTCs
rOCYAQPCTBEHHOH YCIYTH U IOKYMEHTOB, OCHOBaHHA TaKOTO
HeoOXO0AHMBIX A IIPENOCTABICHUS EBIBOJA

roOCY/IapCTBEHHOM YCIYTH, B AEKTPOHHOH QopMe ¢
HapyUIEHHEM YCTAHOBIEHHBIX TpeDOBaHHMH

JononuurensHas nuopMaus: .

Bl Bupape NOBTOPHO OOpaTHIBCA B YNONHOMOYCHHBIH OpraH C  3adBJICHHEM O
TIPe/IOCTABIEHHH FOCYIAPCTBCHHOMN YCIyTH MOCIC YCTPAREHHA YKAZAHHBIX HapyIUICHHH.

JlaHHBI OTKa3 MOKET ObITh OOKANOBaH B JOCYAEOHOM MOPANKE MyTEM HanpaBjieHHs
’ka100b] B YIOITHOMOYEHHLIN Oprail, a TAKKe B CyAeOHOM MopAJKe.

Ceepenna of
3NEKTPOIIIOH NOATIHCH

AomitHocme U GHO compydHUKD, MpUHABWEZO pellieHue
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Ipunoxenne Ne 4
K AIMHHHCTPATHBHOMY perjlaMeHTy
10 1Ipe/I0CTABICHHIO ToCcyAapCcTBEHHOH

YCAYrH

CocTab, NOCICA0BATEIBHOCTE H ¢POKH BHIMOJHEHHSI A AMHHHCTPATHBHLIX NIPoLexyp (aeiicTBHE)

NMpH IMPeaoCTABJIEHIIH rocynapcn;emmﬁ ¥YCIYI'H

Mecto
JlomKHOCTHOE
Cpok BBIMOTHEHIHA
OcHopaHHe A JIMIIO, PezyneTar
BHIMOJIHCHS aIMHHUCTPATHBHOT Kpurepuu
Hayana Coaepxanue OTBETCTBEHHOE 32 o aJIMHHHCTPATHBHOTO
N .. .. | aIMHHHCTpaT o neicTaus/ TIPHHATHS .
AAMHHACTPATHRHOM | aIMHHHCTPaTUBHEIX NeHCTBHH BHIIIOTHEHHE JICHCTRHS, CIocoD
IpOIEeAYPBI HBHBIX aIMHHHCTPATHRHO HCIIOIB3y eMast PCITCHH buxcanuu
P P JedcTeHi TP HHPOPMALIHOHHAS
ro aelcTeus
cucreMa
1 2 3 4 5 6 7
1. IlpoBepxa JOKYMEHTOB H PETHCTpAIMA 3aABIEHHA
[ocTynnenue [prem 1 DpoBepka 1 pabounit JlomxHoCcTHOE YonHOMOYEHHBIH - Perucrpanus
3aSBIEHHA H KOMILTEKTHOCTH JIOKYMEHTOB JIeHb JIMHO opra/I'IC 3AABJICHIS U
JOKYMEHTOB JUIA HAa HaJIH4Me/0TCY TCTBHE YNONHOMOYEHHOTO JokymenTos B ITHIC
npenocTaBIeHHsA OCHOBAHHH U OTKA3a B opraHa, (mpucBoeHHE
rocynapcTBEHHOH npueMe JOKYMEHTOR, OTBETCTBEHHOE 34 HOMepa H
YCIIYTH B IPelyCMOTPEHHBIX IIYHKTOM NpeJOCTaBIEHHE JaTHpPOBaHUE);
YnonHoMOYeHHBIH 2.11 AqMUHUCTPAaTHBHOIO rocy1apcTBEHHOM Ha3HAYCHHE
oprax pernaMeHTa yCInyra JIOJKHOCTHOTO
B cnyuae BEIsBICHUSA 1 pabounii NULA,
OCHOBaHHIA /1 0TKa3a B b1 (32129 OTBETCTBEHHOTO 32
IpHEME TOKYMEHTOB, npegocTaBleHe
HanpaBJieHUE 3AIBHTCIIO B roCy/IapCTBEHHON
SNEKTPOHHO# popMe B JTHUHEIH YCIIYTH, H epeava
kaOuner na EINIY €My JOKYMEHTOB
YBEIOMJIEHHS O
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