VIIPABJIEHME 3AIINCH AKTOB T'PAXKTAHCKOTI'O COCTOSITHUS
POCTOBCKOM OBJIACTH
(YIIPABJIEHHME 3AI'C POCTOBCKOMH OBJIACTHN)

NOCTAHOBJJEHHUE
oT 29 okTa6ps 2024 Ne 3
r. PoctoB-Ha-/lony

O BHeceHHH HU3MEHEeHHs
B NIOCTAHOBJICHHE YIIPABJICHHS 3alIUCH AKTOB
rpaxkaaHckoro cocrosinus Pocrosckoii o0s1actu ot 21.12.2020 Ne §

B uensx mnoebiienuss 3(Q@(EKTUBHOCTH W PE3YJBTATUBHOCTU pPabOTHI MO
NPEIOCTABICHUIO TOCYJapCTBEHHON YCIYyrH IO TMPOCTABIEHUIO AarloCTUIA Ha
OpUITHANBHBIX JTOKYMEHTaX, BBIJAHHBIX KOMIETEHTHBIMH oOpraHamu PocToBckoit
obmacTh B TOATBEpXKIeHUE (PAKTOB TOCYJAPCTBEHHOW pETUCTpaIlliid  aKTOB
IPaKIAHCKOTO COCTOSIHUSL MIJIM UX OTCYTCTBUS, a TAKXKE peasi3allii MEpPONpUATUN B
paMkax ¢eaepanpbHOro npoekra «l'ocynapcTBo Uil JOJEH» B YIPABICHUU 3aMKCH
aKTOB TPAXKIAHCKOTO COCTOSHUS POCTOBCKON 00macTw, ympaBieHHE 3allMCH aKTOB
TpaXIaHCKOTO cocTOsTHUS PocTOBCKOM 06IaCTH MO CTAHOBJASI €T :

I. BHecTM B TOCTAaHOBJICHUC YNPABJICHHUS 3allUCH aKTOB TPaKIAHCKOTO
cocrosinus PoctoBckoit obmactu ot 21.12.2020 Ne 5 «OO6 yTBepKIACHUU
AJIMUHHUCTPAaTUBHOIO PErJIAMEHTA MPEJOCTABICHUS T[OCYJAPCTBEHHOM YCIYyrd
«ITpoctaBienue  amocTwiss Ha  OPUIMAIBHBIX  JIOKYMEHTaX,  BBIJIAHHBIX
KOMIIETEHTHRIMU ~ opraHamMu PocToBckoit oOjacti B ToATBep:KIeHHE (HAKTOB
rOCyIapCTBCHHOM perucTpaliu aKTOB PaXIaHCKOTO COCTOSTHUSI
WM UX OTCYTCTBUS HM3MCHCHUC, HW3JI0KHB MPUIOKCHHUC K HEMY B PCAAKIUU
COTJIACHO MPHWJIOKCHUIO K HACTOSIIIEMY TOCTAHOBIICHUIO.

2. Tlpu3HaTh yTpaTUBIIUM CHUIY TOCTAHOBJICHWE YIIPABIICHUS 3alMCH aKTOB
rpaxaaHckoro coctosHus PocrtoBckoit obmactu ot 13.12.2021 Ne 1 «O BHeceHHM
U3MCHCHUS B TOCTAHOBJICHUC YIIPABJICHUS 3alTUCH AKTOB TPAXKJIAHCKOTO COCTOSIHUSA
PocroBckoit o0macti ot 21.12.2020 Ne 5».

3. Hacrosiee mocTaHOBICHUE BCTYMACT B CHIY CO JIHA €ro O(pHUIHUATIBHOIO
OTyOJTUKOBaHUS.
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4. KOHTpOJb 3a BBINOJHEHUEM HACTOSIIIETO MOCTAHOBICHUS BO3JIOXKHUTh
HA HaYaJbHHKA OTJeJa apXuUBHOW paloThl, aBTOMATHU3alMU H HHOOPMATHUKH
yIpPaBIEHHUA 3aIIUCH aKTOB TPAKIAHCKOr0 COCTOAHMUSA PoCcTOBCKOM 001acTH.

HavaneHuk ynpasnenus 3AL:
PocToBckoii o0nacTi

O.B. Ucaeuxko

ITocTaHoBIEHHE BHOCUT
OTJIEJ APXUBHOI paboThl,
aBTOMAaTH3allMd U HHPOPMATHKHN



[Ipunoxenue
K [IOCTAHOBJICHHUIO
yrpasienus 3AI'C
PocToBckoit obnacTu
oT 29.10.2024 Ne 3

AJIMUHVCTPATHUBHBIN PETJTAMEHT
peAO0CTaBICHUS TocydapcTBeHHON yenyTHu «lIpocTaBnenue
anoCTUJISL Ha OPUITHAIBHBIX TOKYMCHTAX, BEIJAHHBIX KOMIICTCHTHBIMU
opranamu PocToBckoit 0651acTH B TOATBEPkKACHUC (PAKTOB TOCYAapCTBCHHOMN
pPETUCTpalMy aKTOB I'PAXIAHCKOTO COCTOSIHHS HIIM UX OTCYTCTBUSD)

1. O0ume noI0KEHUA

1.1. IlpenmeTt peryanpoBaHus AAMUHUCTPATUBHOTO PErIaMEHTa

1.1.1. AAMUHHCTPATHBHBIM PETrJAMEHT MPEIOCTABICHUS TOCYAApPCTBEHHOM
YCIYTH TIO TIPOCTABJICHUIO aloCTHIsI Ha O(UIIMANbHBIX IJOKYMEHTAaX, BBIIAHHBIX
KOMIICTCHTHBIMH OpraHamMui PocToBCckoM o00nacTu B TOITBEpXkKACHHUC (PaKTOB
TOCYJapCTBEHHOM PETUCTPALMU aKTOB IPAKJIAHCKOTO COCTOSIHUS MIIM UX OTCYTCTBUS,
(mamee  — ~ AJIMHMHHUCTPAaTHBHBIM  perJIaMCHT)  yCTaHaBIMBacT  CTaHAAPT,
MOCJIEIOBATENBHOCTh ICHCTBUM U CPOKH BBITIOJIHEHUS] aAMUHVCTPATUBHBIX MPOLICAYP
(mecTBUI) YNpaBICHUEM 3allCH aKTOB TPaXKJAHCKOTOo cocTosHUs PocToBCcKo#
o01acTd, TMOPAJOK  B3aUMOJACHMCTBUSL €  3asBUTENIEM, HHBIMU  OpraHamu
rOCYJapCTBEHHOU BIIACTH 151 OpraHaMH MECTHOTO CaMOYTIPABJICHUS
OpU MNPEAOCTABICHUU TOCYAAPCTBEHHOM YCIYTH 1O MPOCTABICHUIO aAMOCTUIISA
Ha o(ULHATBHBIX JIOKYMCHTaX, BBIJIAHHBIX KOMIICTCHTHBIMH opraHamMu PocToBckoit
o0nacTd B MOATBEPKIACHUE (PAKTOB TOCYJApCTBEHHON pErucrpalud akToB
IPAXKIAHCKOTO COCTOSIHUS WU UX OTCYTCTBHSL.

Od¢uunanpHble  JAOKYMEHTHI, BbIIAHHbIE  KOMIIETEHTHBIMHU  OpraHaMu
PocTtoBckoii oOnacTy B MOATBEpXKICHHC (DAKTOB TOCYJApPCTBCHHOM peructTpanuu
AKTOB TPAXJAHCKOIO COCTOSIHMA WM MX OTCYTCTBHA, — CBHACTEIBCTBO
O TOCYIApCTBEHHOM pErucTpaldd aKTa TIPaXKJAHCKOTO COCTOSIHUS W HWHBIE
JOKYMEHTbI, MOJATBEPKAAIOIINE HATUYUE WM OTCYTCTBUE (paKTa rOCyAapCTBEHHOMN
pEerucTpanuuy aKTa IPaXXJaHCKOrO0 COCTOSIHUSA, BbIIAHHBIE OPraHaMH 3aIlluCU aKTOB
TpaXkIaHCKOTO cOCTOsTHMS PocTOBCKO# 00MacTy.

1.1.2. AIMWUHUCTpPATUBHBIA pEriiaMeHT pa3paboTaH B LEIAX ONTUMHU3AIUU
(MOBBIIIIEHUS] KAa4eCTBAa) MPEAOCTABICHUSA TOCYAAPCTBEHHON YCIyrd, B TOM YHCIE
YIOPSAA0OYEHUS aIMUHUCTPATUBHBIX IIpoLenyp (AeicTBuUil), ycTpaHeHHUs] U30bITOYHBIX
aJMUHUCTPATUBHBIX Tpoueayp (AeicTBUIl), COKpalEHUs CpPOKa IPelOoCTaBICHUS
TOCYJApCTBEHHOM  YCIOyTH, a TakXke CpOKa  BBIIOJHEHUS  OTHENBHBIX
aIMUHHUCTPATUBHBIX  TIpolleAyp  (AedicTBHMiI) B  paMKax  IpeAOCTaBICHUS
rOCYJapCTBEHHOM YCIYTH.

1.1.3.  TepmuHbl W  ONpEAENECHHS, MCIOJb3YEMBIE B  HACTOSIIEM
AJMHHUCTPATUBHOM PETJIAMEHTE:
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anocTW/ib — WITamI, COOTBETCTBYIOIIUKA TpeOoBanusiM  KonpeHuuw,
OTMEHSIOLIEN TpeOOBaHUE Jieraju3aluyl UHOCTPAHHBIX O(ULMAIBHBIX JOKYMEHTOB,
noanucanHoir B l'aare 05.10.1961, u ®PenepanpHoro 3akoHa ot 28.11.2015
Ne 330-®3 «O mpocTaBieHUN anoCTHIIA HA POCCHUCKUX O(QUIIMAIBHBIX TOKYMEHTaX,
MOJJISKAIIX BBIBO3Y 3a TIpedensl Tepputopuu Poccuiickoit  ®denepanumy,
IIPOCTABIISIEMBIM YIIPABIICHUEM 3aIIUCU AKTOB I'PAXKIAHCKOIO COCTOSIHUS POoCTOBCKOM
00JaCTH HA POCCUHUCKOM O(UIMATIBHOM JOKYMEHTE WJIM HAa OTJAEIbHOM JIMCTE,
CKpEILUIIEMOM C 3THM JOKYMEHTOM, M YAOCTOBEPSIOLIMKA INOJJIMHHOCTH ITOAIMCHU
U JOJKHOCTH JIMLA, TIOANMCABIIErO0 JOKYMEHT, M B HaAlieXalleM CciIydae
MOJIMHHOCTH M€YaTH WX MITaMIa, KOTOPBIMHU CKPEIJIEH 3TOT TOKYMEHT;

I'cC I'MII — roCyJapCTBCHHAs UH(MOpMalIMOHHAs cucrTeMa
0 FOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX IIATEXKAX;
rOCyJapCTBEHHAs yCilayra — TOCYJApCTBEHHAs YyCiIyra IO MPOCTABICHUIO

aroCTUIS Ha OQUIIMATBHBIX JOKYMEHTAaX, BBIJAHHBIX KOMIIETEHTHBIMH OpTraHaMu
PocroBckoit obnmacti B moATBEpkKIAEHWE (PAKTOB TOCYJapCTBEHHOM pErucTpanuu
aKTOB IPaXAaHCKOTO COCTOSIHUS MJIM UX OTCYTCTBUS;

JOJDKHOCTHBIE JUIAa — JOJDKHOCTHBIC JIMIA YIIPABJICHUS 3allUCH  aKTOB
rpakaaHCcKoro coctosinusi PocTtoBckod o0nactu (HavajdbHUK YNPABICHUS 3aMUCH
aKTOB TPAXKIAHCKOTO COCTOSAHMS POCTOBCKOM 001acTH MO0 JIMIO €ro 3aMelIaroIIee;
HavdaJdbHUK OTHENIa apXUBHOM pabOThI, aBTOMAaTU3allMN U WHPOPMATHKH yIPABICHUS
3allMCH  aKTOB TPaXKIAHCKOTO cocTtosHus PocToBckodt o6nact nubo U0
€ro 3aMeIIaroIIee);

Enunsiit nopran — deaepanibHas rocynapcTBCHHAs UHGOpMalMOHHAS CHCTEMA
«EauHbIl  mOpTan TroCyJapCTBCHHBIX M MYHUIMNAIBHBIX ycIyr ((yHKIHIL)»,
pacrojio)keHHass B WH(MOPMAIMOHHO-KOMMYHHKAIMOHHON  cetn  «MHTepHET»
o azapecy: https://gosuslugi.ru/;

ECHA — ®enepanpHas rocyaapcTBeHHas nHGOpMaIoHHas cuctema «EnnHas
CUCTEMa UJCHTU(UKAIIMN U ayTCHTU(UKAIINK B MHPPACTPYKType, 0OCCIcUUBAIOICH
WH(OPMAILITHOHHO-TCXHOJIOTMYCCKOE B3aUMOACUCTBUC HWH(POPMALIMOHHBIX CHCTCM,
UCIIONB3YEMBIX I MPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHUUHUNAIBHBIX YCIYT
B DJISKTPOHHOH (hopMe»;

M®I] — MHOTOQYHKITHOHATBHBIN IICHTP MPEAOCTABICHUS TOCYAaPCTBCHHBIX
Y MyHULUNAIBHBIX YCIIYT;

I'KY PO «YM®II» — rocyapcTBEHHOE Ka3€HHOE YUpPEKICHHE POCTOBCKOM
001acTH  «YTOJHOMOYEHHbII MHOTOQYHKIIMOHAJIBHBIM LEHTP MpPeaoCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIUNIAJIBHBIX YCIYT»;

Cornamienue — corjanieHUe O B3aUMOAEHCTBUM MEXKY TOCYAapCTBEHHBIM
Ka3C€HHBIM YUYPEKICHUEM PocToBckou obnactu «YTIOJTHOMOYEHHBIN
MHOTO()YHKIIMOHATBHBIH LCHTP IPEAOCTABICHUSA rOCyJapCTBEHHBIX 151
MYHULHMNAIBHBIX YCIYI» W YIPABICHHUEM 3allMCH AKTOB TI'PAXKJAHCKOTO COCTOSTHUSA
PocroBckoii 001acTH;

KYPHAII — )KypHaJI IPEAOCTABICHUSA TOCYy1apCTBEHHON ycinyru «lIpocTaBinenue
aroCTUIS Ha OQUIIMATBHBIX JOKYMEHTAaX, BBIJAHHBIX KOMIIETEHTHBIMH OpTraHaMu
PocroBckoit obnmacti B moOATBEpkKIAEHWE (PAKTOB TOCYJapCTBEHHOM pEerucTpanuu



AKTOB IPAXKIAHCKOTO COCTOSHUSA WIIH UX OTCYTCTBHS» BEAETCS B DJICKTPOHHOM BHUJIE B
denepanbHOU roCy1apCTBEHHOU nHGOPMALIMOHHOM cUucTEME «Ennanm
rOCYJapCTBEHHBIN PEECTP 3aMUCEN AKTOB IPAXIAHCKOTO COCTOAHUSY;

3asiBUTEL — (U3MUECKOe WU IOPUIAYECKOe JIUI0, OOpaTUBIIHECS
B OTJEN apXWBHOM pabOTHI, aBTOMATHU3aIlUM ¥ WH(OPMATUKHU VIIPaBJIICHUS 3aluCH
aKTOB IPaXKJaHCKOT'O COCTOSIHUS PocroBckoi obnactu 1100
MHoropyHKIHOHaIbHBIN LIEHTP IIPEI0CTABJICHHUS roCyIapCTBEHHBIX
Y MYHHIUITAJIBHBIX YCIIYT € 3alIPOCOM O ITPEAOCTABICHUN FOCYIAPCTBEHHOU YCIIYTH;

3asIBJICHUE — 3allpoC O MPEIOCTABICHUN TOCYIAPCTBEHHOW yCIyTH 10 dhopMe
corylacHO npunoxeHnuto Ne 1 Kk HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

KonBennius — KoHBeHIHA, OTMCHsIOmas TpeOOBaHUE — JICTAIM3AIUN
MHOCTPaHHBIX O(UIMAIBHBIX JOKYMEHTOB, 0T 05.10.1961;
KOMIIETCHTHBIII opran PocroBckoii oOjactm — opraH, HaJACICHHBIN

B COOTBETCTBHM C 3aKOHOJIATeNbCTBOM Poccwmiickoit ®denepanun u PocToBCcKoO#
00JIacTH TOJTHOMOUYHUSAMHU HAa TOCYAAPCTBEHHYIO PETHCTPAIMI0 aKTOB TPakIaHCKOTO
COCTOsIHUS Ha TeppuTopun PocToBckoi oGnacTH;

MCXKBCIOMCTBCHHBIM  3ampoc —  OoQUIMANBHBIM  3ampoc B OpPTaHbI
TrOCYJAapCTBEHHOU BJACTH M OPraHbl MECTHOTO CAMOYITPABIICHUS C UCIOJIb30BAHUEM
IPOTPAMMHO-TEXHUYECKUX CPEACTB CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
TOKYMEHTO000pOTa M eJTIONpOU3BOACTBRA «/lerno» n denepanbHON ToCyaapCTBEHHON
UHGOPMAITHOHHON cHcTeMbl «EIHMHBIN TOCYIapCTBCHHBIM peecTp 3amuceit akToB
TPaXIaHCKOTO COCTOSTHUS;

OTBCTCTBCHHOC JHIO yrpaBieHud 3AI'C — cnenuaiucT oTAcia apXUBHOU
paboThl, aBTOMATHU3AIUM U UH(POPMATUKH YIIPABICHHUS 3allUCU AKTOB IPAXKJAHCKOTO
cocTossHUST POCTOBCKOUM 007acTH, MMEIIMHWA MpaBO IMPOCTABIECHUS (3aIIOJTHEHUS)
anocTUisi Ha O(UIMATBHBIX JTOKYMCHTAX, BBIJIAHHBIX KOMICTCHTHBIMH OpTaHaMH
PocToBckoit ob6nacTyi B MOATBEpKICHUC (DAKTOB TOCYJApPCTBECHHOM peructpaiuu
AKTOB TPAXKJIAHCKOTO COCTOSIHHMS HMIJIA UX OTCYTCTBHS, B COOTBETCTBHUH C MPABOBHIM
aKTOM YIIPaBJICHUS 3allUCH aKTOB IPAKJAHCKOTO COCTOSHMS POCTOBCKOM 00/1acTH;

orBeTcTBEHHOE MO0 M®I] — cotpyanuk M®II, oTBETCTBEHHBIN 3a IIPUEM, U
pErucTpaluio 3asBICHUIM, a TaKXKEe HHBIX JOKYMEHTOB, HEOOXOIHUMBIX JJIs
ITPEIOCTABIICHUS TOCYIAPCTBEHHOMN YCIIYTH;

ornen 3AI'C — ormen 3amucd  akTOB  TPAXIAHCKOTO  COCTOSIHUS
UCHOJIHUTCIBHO-PACTIOPSATUTCIBHBIX OpraHoB TOPOJICKUX OKPYTOB
Y MYHHUIIMNAIBbHBIX pailoHoB PocToBcko# 0o0nacTy;

OT[e]d apXUBHOW pabOTbl — OTAEN apXUBHOM padoThl, aBTOMAaTU3aLUU

U MHPOPMATHUKH YIPABICHHS 3allUCU AKTOB IPAXKJAHCKOro cocTosAHus PocToBckoit
o0nacTu;

ouIMaNbHBIA TOKYMEHT — CBUJCTCIBCTBO O TOCYAAPCTBCHHOW pPErUCTpalluu
AKTa TPAXKITAHCKOTO COCTOSIHUS M HWHBIC JOKYMEHTBI, MOATBEPKAAIOIINE HATUYUE
WIM OTCYTCTBUE (DaKTa TOCYJApCTBEHHON pErucTpaluud aKTa TIPaKJaHCKOIO
COCTOSHMA, BeIJaHHbBIC oTAcaamMu 3AI'C;

opurmanbueiii caiiT ynpasiaeHuss 3AI'C — odumumanbHbBIN calT yrpaBlieHHUs
3allUCH aKTOB TPaKJAHCKOTO COCTOSTHUS PocCTOBCKOI 00JacTH, pacroyiOKEeHHBIN
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B HUHQOPMAllMOHHO-KOMMYHHUKallMOHHON  cetu  «MHTepHer» mo  azapecy:
https://zagsro.donland.ru/;

[IpaBuiia — mpaBuia MOJa4YM U PacCMOTPEHUA Kajno0d Ha PEelIeHUs U JACUCTBUA
(Oe3meiicTBUE)  OpPraHOB  MCIOJHUTENBLHOM  Biaacth  PocTtoBckoit  oOmactu
¥ UX JODKHOCTHBIX JIHI], TOCYJApPCTBEHHBIX TPaKIaHCKUX Ciyxkammx PocToBckoit
0o0nacT, MHOTO(QYHKUHOHATbHBIX LEHTPOB IPEIOCTaBICHUS TOCYAApPCTBEHHbBIX
U MYHUIMOAIBHBIX ycayr PocToBckoit obiactu M MX pPaOOTHUKOB, YTBEPIKICHBI
noctanoBnenueMm IlpaButenbcTBa PocroBckoit obmactm ot 16.05.2018 Ne 315
«O06 ytBepxaenun [IpaBui mogaun 1 pacCMOTPEHHS KajloO Ha pelIeHnus U IeUCTBUS
(Oe3meiicTBUE)  OpPraHOB  MCIOJHUTENBLHOM  Biaacth  PocTtoBckoit  oOmactu
U UX JODKHOCTHBIX JIMI], TOCYJApPCTBCHHBIX TPaKIAaHCKUX Ciyxkammx PocToBckoit
obnactu, MHOTO(DYHKIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUsSI TOCYJAPCTBEHHBIX
U MYHUIIMMAIBHBIX YcIyr PocToBCcKo# 001acT U UX paOOTHUKOBY.

cetb ~ Wurteprer —  wHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHAsA  CETh
«HHTEepHETY;

cuctema  «Jlemo» — cucTeMa  MEXBCAOMCTBCHHOTO  DJICKTPOHHOTO
JOKYMEHTO000POTa U ACIONPOU3BOICTBA «Jlemox;

CIICLIMATMCT — TOCYJApPCTBEHHBIM TPAXIAHCKAM CIY)KAIMK  yIPABICHUS
3aMuCcH aKTOB IPakIaHCKOTO COCTOSTHUSI POCTOBCKO#M 061acTu;

ynpasiieane 3AI'C — ympaBiaeHue 3alllCH aKTOB TPAKIAHCKOTO COCTOSIHHS
PocToBckoii o0macTu;

OI'NC «ETP 3AT'Cy» — ®denepanpHas ToCyAapCTBEHHAs HH(pOpPMAaIlHOHHAS
cucremMa «ENWHBIM TOCYHApCTBEHHBIM pEECTP 3aIllUCEH AKTOB TPAXIAHCKOTO
coctosiHus». OrmnepaTopoM cHuCTeMbl sBiseTcst DejepanbHas HaJIOroBasi ClIyxoOa
Poccuiickoit @enepanuu;

Kimentouentpuunocte B ympaBiaeHun  3AI'C - 310 cucreMa
B3aMMOOTHOIICHUN BHYTPU YOPABJICHUS 3allUCH AKTOB TPAXKIAHCKOTO COCTOSHHS
PoctoBckoii ob0nactu M BHE e€ro, QYHKIHH W YCIYTH KOTOPOTO OpPraHMW30BaHbI
yIOOHBIM ISl 4YEJNOBEKa CMocoOOM, TMO3BOMSIOT A(G(PEKTUBHO YAOBICTBOPSATH
NOTPEOHOCTH YEJIOBEKAa M IOCTOSHHO COBEPILIEHCTBYIOTCS HAa OCHOBE aHalIM3a
KJIMEHTCKOTO OTIBITA.

1.2. Kpyr 3asButencit

1.2.1. 3agBuTensiMu Ha MPENOCTABICHHE OCYJapCTBEHHOW YCIYTH SIBIIFOTCS
dbu3uueckue WM OpUIUYECKHE JHIa, oOpatuBmuecs B ympabienue 3AIC
C 3asBICHHEM B IHUCbMEHHON WM 3JIEKTPOHHON ¢dopme, WiIM C 3asABJICHUEM B
nrucbMeHHOM opme B MDL] 0 mpenocTaBICHHH TOCYIapPCTBCHHON YCITYTH.

1.3. TpeboBanus K NOpsAIKY HHPOPMHUPOBAHU
0 TIPeA0CTaBIEHUN TOCYIapCTBEHHON yCITyTH

1.3.1. Tlopsamox moJydYCHHUsS] 3asBUTCISAIMHU HWHGPOPMALIMM TIO BOIPOCAM
MPEIOCTABICHUS TOCYIAapCTBEHHOW YCIYIM W YCIyT, KOTOpBIE  SIBISIOTCA
HCOOXOIUMBIMU U 0053aTCIILHBIMU AJIS IPEAOCTABICHUS TOCYA1aPCTBCHHON YCITYTH.



Nudopmanmss o mnopsake OpenocTaBiIeHUs TOCYJapCTBEHHOM — yCIyru
npeaoctapisiercd ynpasienuem 3AI'C, MOLI:

Ha MH(OPMALIMOHHBIX CTEHJaX B OTAENEC apXUBHOW pabOThI;

Ha MHPOPMAIMOHHBIX cTeHaax B MDILI;

Ha o(pULHAIBHOM caiiTte yrpasiienus 3AIC;

Ha oduuuansHoM [loptane mfc61.ru;

Ha EnqnHoM noprane;

MOCPEICTBOM NyOJMKalKMU B CPEACTBAX MAacCOBOM HHGpOpMAlMM, W3aHUS
WH()OPMALIMOHHBIX MaTepHaiIoB (OpomIrop 1 OYKIIETOB);

C UCIIOJIb30BaHUEM CPENICTB TeIe(OHHOM CBS3H;

OTBCTCTBCHHBIMHU JIUIIAMU OTJICIa apXUBHOM pabOTHI;

OTBETCTBEHHBIMU JiiaMu M®II.

1.3.2. Ilopsmok, ¢dopma, MecTO pa3MEIIeHHS CIPaBOYHOH HH(OPMAINK
0 TIOpSOKe TIPEAOCTAaBIEHUS TOCYAapCTBEHHOW YCIyrM, B TOM  YHCIE
Ha UHGOPMAIIMOHHBIX CTEHAAX, B MECTaX MPEAOCTaBIEHUS TOCyTapCTBEHHON YCIyTH
u B ceTu UHTCpHET.

Ha undopMalimoHHBIX CTCHIAX B MOMCHICHUU OTJACHIA apXUBHOW pabOTHI, B
nomeiieHusix M®ILI, odpunuansHom caiite ynpapincuus 3AI'C, Ha odunHManTbHOM
[lopTane mfc61.ru, EnnaOM nopTane pazMemniaercs clieayronias HHPOopMaIius:

MOYTOBBIM  ajpec, ajapec BIEKTPOHHON TMOYTHl, HOMeEpa TeIe(OHOB,
ACKTPOHHBIN afpec odpunmansHoro caiita ynpasieHus 3AI'C, aekTpoHHBIN aapec
odpunmanbHoro caiita 'KY PO « YM®IIy;

rpaduk (pexum) paboTsl U npuéMa rpaxaan ympasicHuem 3AI'C, otnenom
apxuBHOM paboThl, MOI];

MOPSIAOK  TOJYYEHWS  KOHCYJBTAllU 110 BOIIpocaM  TIPeJOCTaBIEHUS
rOCyIapCTBEHHOU YCIIYTH;

HAWUMCHOBAHHC 3aKOHOJIATCIBHBIX W WHBIX HOPMATHUBHBIX IMPABOBBIX A4KTOB,
PETYJIHUPYIOUUX BOMPOCHI MPEIOCTABICHUS TOCYJapCTBEHHOW YCIYTH, C YKa3aHHUEM
UX PCKBU3UTOB U UICTOUHUKOB O(HUIIHATILHOTO OMYyOJIUKOBAHUS;

KAaTeropuu 3asiBUTENEH, KOTOPBIM MIPEAOCTABISETCS TOCYIapCTBEHHAS YCIIYTa;

pe3yNbTaT NPEAOCTABIECHUS FOCYAAPCTBEHHON YCIIYTH;

CPOKH TIPEAOCTABICHUS TOCYJAPCTBECHHON YCIIYTH;

pasMepsl TOCYIapCTBEHHOM MOIUIWHBI 3a MPEAOCTABICHUE TOCYJapCTBECHHOU
YCIIyTH,

OJIaHKM IUIATEeXKHOTO MOpy4YeHUs (KBUTAHIIMHM) HA OIUIATYy TOCYJapCTBEHHOM
MOILIMHBL, 00pa3lbl UX 3AIOJIHEHUS;

HOPAJOK U CHOCOOBI MOJA4H 3asBJICHUS O MPEJOCTABICHUM [OCYJAapPCTBEHHOM
YCIIyTH;

UCYCPIIBIBAIOIIUN MEPCUCHb TOKYMCHTOB, HCOOXOAUMBIX JJIsl MPCAOCTABICHUS
roCy/IapCTBEHHOH yCIyrd, U TPeOOBaHUS, NPEAbSABISEMbIE K OTUM TIOKYMEHTaM;

UCYEpIIbIBAIOIIMN MEepeYeHb OCHOBAHUM [JJIs OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHSI TOCYJAPCTBEHHOM YCIYyIH;

HCUEPIBIBAIOMIMKM TIepeYeHb OCHOBAaHWM [UIsI OTKa3a B TMPEIOCTaBJIECHUU
rOCYIapCTBEHHOW YCIYTH;



MOPSIAOK HH(POPMHUPOBAHUS O XOJ€ MPEAOCTABICHHUS TOCYAapCTBEHHON YCIyrH
U 0 pe3yJibTaTax MpeaoCTaBICHUS TOCY1apCTBEHHOM YCIIyTH;

MOPANOK KOHCYJIbTALIHIA;

MOPSAZIOK JocyneOHOro (BHECyIeOHOT0) 00KajoBaHUS PEIICHUM U JAEHCTBUM
(6e3neitcTBus) ynpasiaenus 3AI'C, a Takxke ero JOJKHOCTHBIX JIUII;

vHas nHGOpMaIHs O MPEI0CTABICHUH TOCYIapCTBEHHOMN YCIYTH.

1.3.3. Ilopsgok u cmocoObl TMOAyYEeHHS 3aABUTEISIMH  CIIPABOYHOMN
yH(OpMalMK IO BOMPOCAM IIPEAOCTABICHHUS TOCYJAPCTBEHHON YCIYTH M YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U O0S3aTeIILHBIMU JUIST  TIPEIOCTaBICHUS
TOCYIapCTBEHHOW YCIYTH, CBEAEHUM O XOJe MPEIOCTaBJICHUS YKa3aHHBIX YCIIVT,
pa3memiaroTes Ha ouImaaIbHoM caifte 1 EquHom moprare.

Nudopmanus va EauHom mnoprane, Ha OGUUIMAIBHOM CalTe yIIpaBIEHUA
3AI'C, na odumuanbaom Ilopranme mfc6l.ru o mopsiake u CpoKax IMPeaOCTaBICHUSA
TOCYJapCTBEHHOM YCIYTH MPEIOCTABISAETCS 3asBUTENIO OECIIIaTHO.

Hoctyn x wuHpopmamuu 0 CpokKax M TOPAIKe TPEIOCTaBICHUS
TOCYJJAPCTBCHHOM  YCIIYTM  OCYIICCTBISCTCS ©O€3  BBIMIOJHCHHUS — 3asBUTCIICM
Kakux-mubo TpeOoBaHWM, B TOM dHCIC O€3 HCMOIB30BAHUS IMPOTPAMMHOTO
obOecriecUcHHs, YCTAHOBKA KOTOPOTO HAa TEXHUUYECKHE CPEACTBA 3asiBUTEIS TpeOyeT
3aKJTIOYEHHS JIUIEH3MOHHOTO WJIM WHOTO COTJIAIIEHWs ¢ TpaBooOiiagareneM
MpOTPaMMHOTO  OOECIICUeHHs,  TNpeaycCMaTpPUBAIONIETO  B3WMaHWE  TUIAThI,
PETHCTPAINIO WA aBTOPU3AIIUIO 3aABUTECIIS WK MPEAOCTABICHUC UM TIEPCOHATBHBIX
JTAHHBIX.

1.3.4. CBeacHust 0 MECTOHAXOXKJCHUU (aapecax), rpapuke (pexume) padoThl,
aapece dICKTPOoHHOUM mouThl ynpasicHuss 3AI'C, M®II o nopsiake npeaoCTaBICHUS
TOCYJapCTBEHHOM YCIYTH Takxke coobmaroTcs mo TenedoHam ympasieHus 3AIC,
M®II, TenedoH-aBTOMHPOPMATOP HE TPEAYCMOTPEH.

2. CTaHzapT OpeIOCTaBICHHS TOCYAAPCTBEHHON YCIIYTH
2.1. HaumeHoBaHue rocyJapCTBEHHON YCIyTH

2.1.1. TlpocraBneHne amocTuis Ha OMUIIMANTBHBIX JOKYMCHTaX, BBIJAHHBIX
KOMIICTCHTHBIMH OpraHamMu PocToBcko oOnmacTh B TOATBEPkKACHHE (DAKTOB
TOCYIapCTBCHHOU PErUCTPaIlMU AKTOB IPAXJAHCKOTO COCTOSIHUS WJIM UX OTCYTCTBUS.

2.2. HauMeHOBaHKE OpraHa UCMOJHUTEIbHON BIaCTH
PocroBckoii 001acTH, IPEAOCTABIISIIONIEr0 FOCYIaPCTBEHHYIO YCIYTY

2.2.1. I'ocynapctBeHHas yciyra npegocrasisiercs ynpasicHueM 3AIC.

HenocpencTeenHoe npeaocTaBiaeHue TOCYJapCTBEHHON YCIYTH OCYLIECTBISET
CTpyKTypHOE noapa3zaenenue ynpasiaeHus 3AI'C — otaen apxuBHOU pabOTHI.

M®I[ y4yacTByeT B IPEIOCTABICHUH TOCYJAPCTBEHHOM YCIYTM B 4YacTH
WHOOPMHUPOBAaHUS W  KOHCYJIBTHPOBAHWS  3asgBUTENE MO  BompocaM e
npeAoCTaBlIeHUs, npuémMa OPUIHAIBHOTO(BIX) MOKYMEHTAa(OB), a TakXe BBIIAYU
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pe3yibTaTa MOPEAOCTABICHUSI TOCYJAPCTBEHHOW YCIYIM B COOTBETCTBUHU C
noAnyHkTom 2.3.2. myHkta 2.3. paszgena 2 HacroAmero AJMHHUCTPATHBHOIO
periameHTa.

2.2.2. B mporiecce TPEeIOCTABICHUSI TOCYJIapPCTBEHHOW YCIYTH YIIPABIICHUE
3AI'C ocymecTBIsieT MEXKBEIOMCTBEHHOE B3amMojencTteue ¢ DeaepanbHbIM
Ka3HAYeHCTBOM (€r0 TEPPUTOPHATBHBIM OpPraHOM) B IENSAX IOJYYCHUS CBEACHHUI
00 yIiare rocyaapCTBEHHON MONUIMHBI OO CBEAEHUN 00 OTCYTCTBMHU €€ yIUIAThI,
B TOM umcie ¢ ucnoas3oBanueM ['MC I'MII u ¢ otnenamu 3AI'C B nemnsax noayueHud
oOpaslia TIOANMHUCH W TIOATBEPKICHUS TMOJHOMOUYMM Ha TMpaBO MOAINWCH JIUIIA,
MOAINKCABIIETO TIPEJACTAaBICHHBIN OPUITHATBHBIN JOKYMEHT, W/WJIKM 00pasila OTTUCKA
MeYaTH/ITaMIIa opraHa (JMia), OT KOTOPOTO HCXOIUT OQUIIMAIBHBIH JOKYMEHT
(Ipu HEOOXOIUMOCTH ).

2.2.3. Ilpu mpeaocTaBieHUd T'OCYJAPCTBEHHOM YCIYTH 3aIlpenieHo TpedoBaTh
OT 3asBUTEJI OCYIIECTBIICHUS IEHCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIMMBIX
IJIs TIOJTYYEHMS] TOCYAApCTBEHHOW YCIYTH M CBSI3aHHBIX ¢ OOpallleHUEM B HWHBIE
TOCY/IapCTBCHHBIC OpPTaHbl, OpPTraHbl MCCTHOTO CaMOYIPaBJICHUS, OpraHU3alllH,
32 WCKJIFOUCHUCM TIOJIYUYCHHUS YCIYT, BKIIOUCHHBIX B TMEPCUYCHH YCIYT, KOTOPBIC
SIBJISTEOTCS HEOOXOUMBIMU U 00s13aTeITbHBIMU U1t MPCIOCTABICHUSA
TOCYIapPCTBEHHBIX  YCIYT, YTBEPKACHHBIM HOPMATUBHBIM IPaBOBBIM  aKTOM
PocTtoBckoit obact.

2.2.4. Tlpu TpeaOCTaBICHUUM  TOCYJApPCTBCHHOW YCIYTH, TPUMCHSIOTCS
MPUHIUIBI U CTAHJAPTHI KIMCHTONCHTPUYHOCTH, KOTOPHIC YCTAHOBJICHBI MPABOBBIMU
axtamu ynpasienus 3AI'C.

2.3. Onncanue pe3ynbTara IpeaocTaBIeHHs TOCYAapCTBEHHON yCIyTH

2.3.1. Pe3ynpTaToM NpeaoCTaBIECHUS TOCYIAPCTBEHHOW YCIIYTH SIBJISIFOTCSI:

IIPOCTABJICHUE aroCTHIIA Ha ounranbHOM(bIX ) JTOKYMCHTE(ax),
IIPEACTAaBICHHOM(BIX) 3asIBUTEIIEM;

OTKa3 B IIPOCTABJICHUH AllOCTUISA HA O(ULIMATIbHOM(BIX ) TOKYMEHTe(ax).

2.3.2. FOpunnueckuM (pakToM 3aBEpIISHUS TPEIOCTABICHHUS TOCYIaPCTBEHHON
YCIIYTH SIBIISIeTCS Bblaua (OTIpaBKa) 3asBUTEN0 OQUIHAIBHOTO(BIX) TOKYMEHTA(OB)
C TMPOCTaBJICHHBIM amocTuieM, JHOO YBCIOMIICHHC 3adBHTENs 00 OTKa3c B
NPCIOCTaBICHUH TOCYAApCTBCHHOM YCIYyTd B MHUCBMCHHOM ¢opme Ha OJaHKe
yrpasiienus 3AI'C ¢ ykazaHHeM IPUYMHBI OTKa3a.

2.4. CpoOK TIpeIOCTaBIICHUS TOCYIaPCTBEHHOUW YCIIYTH, B TOM YHCIIC
C y4eTOM HEeOOXOIMMOCTH OOparieHus B OpraHu3aiii, y9acTBYIOITHE
B MPEIOCTABICHUH TOCYJAPCTBECHHON YCIYTH, CPOK BBIJa4uH (HAIPABICHUS )
JOKYMCHTOB, SBJISIONINXCS PE3YJABTATOM MIPCAOCTABIICHUS TOCYTIAPCTBCHHOUN YCIIYTH

2.4.1. I'ocynapcTBeHHas yciyra NpeaocTaBiIsieTcsl B CPOK HE MPEBBILIAIOIIUN
3 paboumx [HEW, cO IHA PETUCTpAlHd OTHEJIOM AapXWBHOW pabOTHI 3asBICHUS
c odunuanbHEIM(MH) TOKYMEHTOM(aMH), €ClIH HWHO€ He MPeAyCMOTPEHO
AJIMHUHUCTPATUBHBIM PETJIAMEHTOM.
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I'ocynapcTBeHHas yciayra HpeloCTaBIsieTCs B JIGHb OOpallleHus B cllydae
oOpalieHus 3asBUTEISA B OTAC] apXUBHON PabOTHI JIMYHO.

Teuenune cpoka IpenOCTaBICHUS I'OCYAAPCTBEHHOM YCIYyrd B 3JEKTPOHHOM
BUIE HAUMHACTCS C MOMEHTAa TpUeMa U PETUCTpallid 3asBJICHUS C KOMUeu(sMu)
opuIHaATBbHOrO(bIX) JOKyMEHTa(0B) (KauecTBO NpuiaraeMoi(bix) Komuu(il) JTOJKHO
obiTe He Hike 300dpi) B DIEKTPOHHOM BHUJAE, HEOOXOAMMBIX ISl MPEIOCTABICHUS
TOCYJJAPCTBEHHOU YCIYTH B OTAEJE apXHUBHOU PaOOTHI.

2.42. Cpok mOpeaocTaBl€HHs TOCYJAapCTBEHHON yCIyrM B  Clly4ae
HEOOXOMUMOCTH HCTpeOOBaHUS o0pas3lla TMOAMNCH, OTTHCKA TeuaTH/IITamIa
U H(pOpMAITUI O TTOTHOMOYHSX JOJHKHOCTHOTO JIUIIA, TOAMMCABIIETO O(QUITMATLHBIN
JOKYMCHT, MOCET OBITh TpojyicH a0 30 pabGoumx mHCH €O JHS TMOCTYIUICHUS
3asBJICHUs ¢ OPUIMATBLHBIM(MHK) JOKYMEHTOM(aMu) OT 3aABUTENS B OTJEH apXUBHON
paboTHI.

2.4.3. B cnyuyae mpojuieHHUsI CpoOKa TPOCTABJICHUS arlOCTUJIS TI0 OCHOBAaHUIO,
MIPEAYCMOTPEHHOMY TIYHKTOM 2.4.2 HacTOSILIETrO TMOIpa3iena, OTAEN apXUBHOU
paboThl yBegoMIsieT 06 3ToM 3asiButens, a Takke M®I] B Teuenue omgHoro pabouero
OHS CO JHS TIPUHATHS PCUICHUS O TPOJICHUM CpPOKa TPOCTABICHUS amOCTUIIS
NOCPEICTBOM Tele(POHHOI (MOYTOBOM) CBA3H.

2.5. HopMmaTHBHBIE IPAaBOBBIE AKTHI,
peryJIUpyoLIUe MpeAoCTaBICHUE TOCYJaPCTBEHHON YCIIYTH

2.5.1. IlepeueHp HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIHPYIOLIHX
OPEAOCTABICHUE TOCYIapCTBEHHOM yCayrn (C yKa3aHHEM WX PEKBHU3UTOB
U UCTOYHUKOB O(PHUIIMAIHHOTO OMyOJIMKOBAHHUSA) pa3MelleH Ha opuIlMaIbHOM caiiTe
ynpasiicaust 3AI'C, Ha opunnansuom Ioprane mfc61.ru, Ha Equnom noprare.

2.6. UcuepnpiBaromyil nepevycHb TOKYMECHTOB,
HCOOXOIUMBIX B COOTBECTCTBHU C HOPMATUBHBIMU MPABOBBIMU aKTaMU
11 IPEAOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH U YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOJUMBIMHU U 00513aTENBHBIMU TSI IPEOCTABICHUS TOCYTaPCTBEHHOMN YCIYTH,
MOJICKAIIHUX TIPCICTABICHUIO 3asBUTEIICM, CTIOCOOBI UX MOTYUCHUS 3aIBUTCIISAMH,
B TOM UHUCJIC B DJICKTPOHHOU (popme, MOPSAOK UX MPEACTABICHUS U CIIOCOOBI MOAAYU

2.6.1. 3agBuTenb MpPENCTaBIsCT B OTAEN apXUBHOM pabOThl AJIA MOMYy4YEHHUS
TOCYJAPCTBEHHOM YCIYyrd 3asBJICHHME U HEOOXOAWMbIE JOKYMEHTBHI OJHUM
U3 CIEIYIOMUX CIIOCOOOB:

MOCPEJCTBOM OOpAaIlICHHS B OTACI apXUBHOU PabOThI TUYHO;

MOYTOBOM CBA3BIO, KYPbEPCKOU CIYKOOM TOCTABKH;

nocpeacTBom obpainieHus B MOI;

rnocpeactsom EnuHoro nopraina.

B cnywae ecnm mopgaua 3asiBieHUA C  Komuen(amu) oQpuUIManbHOrO(bIX)
JOKYMEHTa(0B) TPOUCXOOUT TIOCPEeACTBOM EauHOro moprana, s NOJyYeHUS
pe3ynbTara roCyIapCTBEHHOM YCIIYTH (mpocraBiieHNE anoOCTHIIS
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Ha obuuManbHOM(BIX)  JIOKYMEHTe(aX), TpeAcTaBICHHOM(BIX)  3asiBUTEIIEM)
HEO00XO0MMO IIPEAO0CTaBICHUE OpUTrHHATIA(0B) OPUITHATLHOTO(BIX) JOKYMEHTA(OB).

2.6.2. JIna nipe1oCcTaBiIEHHs TOCYIAPCTBEHHOM YCITYTH 3asIBUTENIEM IPEICTABIIAIOTCS:

3asBIICHHE;

OOKYMEHT, YAOCTOBEPSIIONINN ITUYHOCTH 3asBUTENA (IMACHOPT WM HHOU
JOKYMEHT TMpU OOpallleHHH B OTACN apxXxuBHOW padoTel nub6o MODI] nmyHO
3aSBUTEJIEM);

JOKYMEHT, MOATBEPKAAIONIMN TOJTHOMOUYMS IIPEACTABUTENA HOPUAHUUYECKOTO
JUIA, €CJIM B Ka4yecTBE 3asgBUTENS BBICTYIIAeT IOPHUIMYECKOE JIMIO (IOBEPEHHOCTH
WJTU THOM TOKYMEHT);

opuuanbHbIii(ec) AOKYMCHT(BI), TOAJCKAIIMI(C) BBHIBO3Y 3a TPaHUILY
HA TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBa — yyacTHUKa KOHBeHIMY;

YAOCTOBEPEHHUE YCTAHOBIEHHOTO 00pa3iia (ynocroBepenue I'epos CoBeTckoro
Coro3a, ynocroBepenne ['eposi Poccuiickoit @enepaliin, yIOCTOBEPEHHUE TIOTHOTO
KaBasiepa opreHa CyaBbl, YIOCTOBEpeHHE BeTepaHa Bemmkoin OTedecTBEHHON
BOWHBI, yIOCTOBEpeHUE HHBaKUIa Benukoilt OTedeCcTBCHHON BOWHBI, YIOCTOBCPCHUE
ydyacTHUKa Bemukod OTed4ecTBEHHOW BOWHBI, YAOCTOBEPEHHE O TpaBE Ha MEpPBI
COLIMATILHON TOJJCP)KKH, YCTAHOBJICHHBIC [JIsi OBIBIIMX HCCOBEPIICHHOJICTHUX
Y3HUKOB KOHIUIareped, TEeTTO, NOPYyTHX MeCT TPUHYIUTEITBHOTO COJIepKaHus,
CO3JaHHBIX (PAIMCTaMU U UX COIO3HUKAaMU B Tiepruo BTopoil MUpoBOii BOWHBI), THOO
KOMUS YIOCTOBEpCHUsI (B CIydyac oOpalicHUS B OTAC] apXUBHOM pabOThI MOYTOBOM
CBSI3bIO, KYPBEPCKOM ciyk00M  mocTaBku JMOO B IICKTPOHHON  (dopme
C wucronb3oBaHueM EnumHOro moprana) nOpu HaJIMYMM  OCHOBAaHUM  JUIS
NPCIOCTABJICHUS JIbIOT (PU3UUCCKUM JIMLAM cOTJIacHO moAanyHkTam 11, 12 mynkra 1
crateu 333.35 Hamorororo koaekca Poccuiickoit deneparnun.

2.6.3. TlpuHaIICKHOCTH 3aABUTCHI0 OQUIUATBEHOTO(BIX) JOKYMCHTA(OB),
PEICTAaBICHHOTO(BIX) JIJISt IPCIOCTABICHHS TOCYIAPCTBCHHOM YCIYTH, YIIpaBICHUCM
3AI'C mu6o M®I] He ycTaHaBIMBaeTCS.

2.6.4. 3asBiICHUC 3allONHSICTCS HAa PYCCKOM S3bIKE, Paz0OpUMBO OT PYKH,
C MOMONIbIO MEYaTHOrO YCTpOHCTBA JMOO NMyTEM 3amojHEHUs (HOpMbl 3asBICHUS
Ha Enurom nmoprane nu6o B MOLI.

2.6.5. B ciydac IIPEACTABICHUS (HampaBIICHUS) JOKYMEHTA,
YIOCTOBCPSIONICTO JIMYHOCTh 3asBUTCJS, Ha HHOCTPAHHOM SI3bIKC — TpeoOyercs
€ro NMCbMEHHBIN MEPEBOJ HA PYCCKUH A3BIK, YIOCTOBEPEHHBIM HOTAPUAIBHO.

2.7. VicuepnblIBaroliuil IepeyeHb
JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMM aKTaMU ISl IPCIOCTABICHUS
TrOCYIapCTBCHHOM YCIIYTH, KOTOPBIC HAXOAATCS B PACTIOPS)KCHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS U
WHBIX OPraHOB, YYaCTBYIOIIMX B TPEJOCTABICHUN FOCYJaPCTBEHHON YCIIYTH,
¥ KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTb, & TAKXKE CIIOCOOBI MX MOTyUCHHS
3asBUTEJISIMH, B TOM YHUCJIE B DJICKTPOHHOHN (PopMe, MOPSIIOK WX TPEIACTABICHUS
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2.7.1. Tlo coOCTBEHHOW HMHMIIMATUBE 3asBUTENIb BIPABE INPEICTABUTH Y€K
00 oriaTte rocyJapCTBEHHOM MOILIMHBI (HA OyMa>XHOM HOCHTE WJIM B 3JIEKTPOHHOMN
dopmMe), NOATBEPAKAAIOIINE BHECEHUE 3asgBUTENEM IUIAThl 3a IIPEIOCTaBJICHUE
TOCYAapCTBEHHOMN YCITyTH.

Hermpencrasienue 3asiBUTENEM YKa3aHHBIX JOKYMEHTOB M (W) WH(OPMAIIHH
HE sBJIAETCA OCHOBAaHMEM [JIi OTKa3a 3asiBUTENI0 B  MPEAOCTaBICHUU
TOCYJapCTBEHHOM YCIIyTH.

2.8. Yka3aHue Ha 3arpeT TpeboBaTh
OT 3asIBUTEJIS IPEICTABICHUS JOKYMEHTOB U HH(pOpMaINu

2.8.1. 3ampemeno TpeGOBaTh OT 3asIBUTEII:

MIPEACTABICHUSA JOKYMCHTOB M MH(pOPMALUU WM OCYIUCCTBICHUS JCUCTBUIA,
NPEACTABICHUE HIIM OCYIIECTBIEHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMHU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMU OTHOLICHMS, BO3HHUKAIOIIHE B CBA3HU
C MPEJOCTABIEHUEM IOCYJaPCTBEHHON YCIIyIH;

MPEACTABICHUA JOKYMEHTOB M MH(pOpMalU{, KOTOPbIE B COOTBETCTBHUU
C HOPMAaTHBHBIMHM TMpPaBOBBIMH akTaMu Poccuiickoit ®eneparuv, HOPMAaTHUBHBIMHU
MpPaBOBBIMH aKTaMM POCTOBCKOW 00JaCTH M MYHHUITUTIATBLHBIMU MPABOBBIMU aKTaMHU
HaxoIATCS B pPAaCHOPSIKEHHH T[OCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camoympaBieHuss u (WIM) IOJBEJIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHam
U OopraHaM  MECTHOIO  CaMOYHOpABJICHUS  OpraHu3alui,  y4acTBYIOILUX
B MPENOCTABICHUH TOCYHApPCTBEHHOW YCIyTH, 3a MCKIIOUEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTh 6 craten 7 @enepansHOoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3alyu NpeAOCTaBICHUS FOCYAAPCTBCHHBIX H MYHUIIUITATBHBIX YCIIYT»;

MpPEACTaBICHUA JOKYMEHTOB M HH(OpMamuu, OTCYTCTBUE U  (HMIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKUCH IIPU MEPBOHAYAIILHOM OTKA3€ B IIpUEME
TOKYMEHTOB, HEOOXOIWMBIX UIA TMPEJOCTaBIEHUS TOCYIapCTBEHHOW YCIyTH,
TM00 B MPEIOCTABIIEHHH TOCYHAapCTBEHHOW YCIYTH, 3a WCKIIOUEHHWEM CIIy4aes,
IPEAYCMOTPEHHBIX NYHKTOM 4 4actu | cratem 7 @enepalbHOrO 3aKoHA
ot 27.07.2010 Ne 210-D3;

COBCPILICHUS MHBIX JCUCTBHI, KpOME MPOXOKACHUS HUACHTU(PUKALNK
U ayTeHTU(HUKAIMM B COOTBETCTBUM C HOPMATUBHBIMU TIPABOBBEIMHU aKTaMU
Poccuiickoit ®enepanuu, yKa3aHUd I€IH TpHEMa, a Takke TMPeHoCTaBICHUS
CBCACHUM, HCOOXOMWMBIX HJisi pacdeTa IJIUTCIBHOCTH BPEMCHHOTO MHTEpBaa,
KOTOPBII HCOOX0AUMO 3a0pOHUPOBATH JJISl IPUEMa B CIIy4ac OCYIICCTBICHUU 3alTUCH
Ha IIPUEM B DJICKTPOHHOM BHJIC;

NpEeNoCTaBlICHUs] Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB W HH(pOpMaluH,
3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLTN 3aBEPEHBI B COOTBETCTBHM C MTYHKTOM
7.2 wactu 1 crateu 16 ®epepansHoro 3akoHa oT 27.10.2010 Ne 210-®3
«O0 opraHuzanuy NPEIOCTaBICHUS TOCYIapCTBCHHBIX M MYHULMUIAIBHBIX YCIyT»,
3a MCKIIOYCHUEM CIIy4acB, €CIM HAHECEHUE OTMETOK HA TAaKUE JIOKYMCHTBI
AM00 MX U3BATHE SBJISAIOTCS HEOOXOAUMBIMHM  YCIOBUSMH  MPEAOCTABICHUS
rOCyJapCTBEHHOW WM MYHUUMIIAJIBHOM YCIIYTH, U UHBIX CIIy4ae€B, YCTaHOBIICHHBIX
benepalbHBIMU 3aKOHAMH.



13

2.9. NcuepnpIBaromiyii nepevcHb
OCHOBAHMI JIJIsl OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIsI MPETOCTABICHUS TOCYIaPCTBEHHON YCIYTH

2.9.1. OcHoBaHMSIMH 1JIi OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOIMMBIX
ISl IPENOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH SIBJIAFOTCSA:

OTCYTCTBME  JOKYMEHTA,  YJOCTOBEPSIOLIETO  JIMYHOCTb  3asBHUTEIA,
3a UCKJIFOYEHUEM CIIy4aeB, KOTJa 3asBICHUE HAIPABISAETCA MOCPEACTBOM OYTOBOM
CBSI3U WM KYPBEPCKOM CITY:KO0H JOCTaBKH;

opuIUaNBbHEIN  TOKYMEHT, BbigaH opranoMm 3AI'C ngpyroro cyObekTa
Poccuiickon @enepanum;

opuuManbHbBIA  JOKYMEHT TMpedHa3HayeH /i BblBO3a 3a  T[PaHUILy
Ha TEPPUTOPUIO HMHOCTPAHHOTO TOCYAApCTBa, KOTOPOE HE SBJAETCA YYaCTHUKOM
KonBeHmum;

opUIIMATBHBIA ~ JOKYMEHT  BBIJAH  OpPraHOM, JIOJDKHOCTHBIM  JTHULIOM
MHOCTPaHHOTO TOCYIapCTBa;

Ha OQUIIMATHFHOM JOKYMCHTC OTCYTCTBYIOT (paMUJIHS U WHHUIIMAIBI, U (WJIH)
yYKa3aHHC JIOJDKHOCTH JIMLA, MOAMNKCABILETO O(ULHATBHBIN TOKYMCHT;

Ha O(UIIMATEHOM JOKYMEHTE OTCYTCTBYIOT MOIIUCH JHIA, U (WIH) OTTUCK
nevatu/mramia oprada 3AI'C, koTopble BIAanM O(pHUITHATBHBIN JOKYMEHT;

OopHUITHATBHBIA JOKYMCHT MPEACTABJICH Ha BETXOM OJIaHKCE;

OopHUITHANTBHBIA JOKYMCHT TIPEACTABIICH JTAMUHUPOBAHHBIH;

NOANMCH JUIl W (WIM) OTTUCKH IICUATCH/IITAMIIOB, COACPKAIIHACCS
Ha OQUUHATBPHOM JOKYMCHTC, HC SIBJISIIOTCS OTYCTIMBBIMU W TOJAAOIHUMUCS
CpaBHEHHUIO ¢ o0pa3amMu, UMerIUMucs B yrpasieaun 3AIC;

HaJIM4ue B JTOKYMEHTE O TOCYJApPCTBEHHOW PETHCTPALIMM aKTa TPaKIaHCKOTO
COCTOSIHUS IIPUIIUCOK |, TIOMYHUCTOK?;

HECOOTBETCTBUE TMOINUCH JIUIA, TOMANHMCABINETO HJOKYMEHT, pacIIH(ppOBKe
MOATTHUCH.

2.9.2. Vupasncaue 3AI'C wmwm MO®PI[ He MoOXKeT oOTKazaTh B NpUEME
JOKYMCHTOB, HCOOXOIUMBIX [JIsl TMPEJAOCTABICHUA TOCYAapCTBCHHOM YCIYTH,
MOJaHHBIX B COOTBETCTBHM ¢ MH(OpMaIMEell O Cpokax M TIOpSAKE MPEAOCTaBICHUS
TOCYJApCTBEHHOM YCIIyTH, OIyOJIMKOBaHHOW Ha EmmHOM mopTane, oQuIamibHOM
caiite ympasiacaus 3AI'C u Ha odpurmansaom Ioprane mfc61.ru.

2.10. UcuepnbiBaroniyii NepeucHb OCHOBAHUM 1151
MIPUOCTAHOBJICHUS WM OTKa3a B IPSAOCTABICHUHU TOCYAAPCTBCHHON YCIYTH

2.10.1. OcHOBaHus ISl IPUOCTAHOBIIEHHS TTPENOCTABIECHUS TOCYAAPCTBEHHON
YCIIYTH 3aKOHOAATeNsCTBOM Poccuiickoit denepanuy He pexyCMOTPEHBI.

1 Ilpumucka — 1) HefictBue mo 3Hau. miar.. npunuceiBath (1,2), npummcars. 2) JoGapineHne K KakoMy-i.
OQHIINANLHOMY JTOKYMEHTY JIOKHBIX, HE COOTBETCTBYIONIMX JEHCTBHTENBHOCTH cBejaeHuil. 3) To, 4T0 mpummcaHo
K 4eMy-JI., JOOABICHO K PaHEee HAIIHCAHHOMY.

2 [loguucTtka - cocob W3MEHEHHS EPBOHAYATIBHOTO COJICPKAaHMS JJOKYMEHTA, [IPH KOTOPOM INTPUXH, 3HAKH HITH CJIOBA
YHAISIOTCS MEXaHWIECKUM BO3EHCTBHEM (BLICKaOIHMBaHHEM Je3BHEM OpUTBEI, TPEHUEM PE3UHKH H T. IT.).
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2.10.2. OcHoBaHMsAMM MJI1 OTKa3a B IMPEAOCTABIECHUU TOCYJIapPCTBEHHOU
YCIIYTH SIBIISIFOTCA:

opuLMaTbHBIA JOKYMEHT MpeJHA3HA4YeH AJA MPEICTABICHUS B TOCYJapCTBE,
c kotopeiM Poccuiickoit ®enepaumeil 3akiodeH I0TOBOp  (corjamieHue),
OTMEHSIOINI TpeOoBaHMe JIFOO0TO BHUIA JIETaTU3allii JOKYMEHTOB;

MO, MoAnHcaBiiee O(UIMATBHBIN JTOKYMEHT, HE 00JaJaeT MOJIHOMOYHEM
Ha €ro MoJIHUCaHUE;

MOANKUCH JUIA, IMOAMKCABIIEro O(UIMATLHBIA JOKYMEHT, W (WJIH) OTTHCK
neyaTu/mTaMiia Ha O(UIIMATFHOM JOKYMEHTE HE COOTBETCTBYIOT oOOpasiiam,
nMeromumcs B ynpasieHnn 3ALC;

MOAMUCH JIUIA, TOAMUCABIICTO O(PUITHAIBHBIA JHOKYMCHT, W (WJIH) OTTHUCK
neyaTu/mraMna Ha OQHUIMAIbHOM JOKYMEHTE HE MOTYT ObIThb YJIOCTOBEPEHBI
ynpasienuem 3AI'C BBuay orcyrcTtBusi B ymnpaBiaeHuun 3AI'C obOpasua moamnucu
TaKoro JUIA M (WJIM) OTTUCKA TaKOM IevaTh/ITaMna U OTCYTCTBUS 3THX 00pa3loB
y oprana 3AI'C, BeigaBmiero opUIUAIBHBIA TOKYMEHT, a TaKKe HEMOATBEPKICHUS
UM (haKkTa COBEPUICHHS OPUIMATIBHOTO JOKYMCHTA;

ouIaTHHBIN JOKYMEHT COBEPILICH JTUTIIIOMATHIECKUMU
MPEACTABUTEIbCTBAMU M KOHCYJIBCKUMU YUPEKICHUSIMU;

HE BHECEHHUE 3asBUTEIIEM ILIATHI 3a TIPEIOCTABICHUE TOCYIAPCTBEHHON YCIIyTH;

noctymieane B yrparieHue 3AI'C  HOKYMEHTAIBHO TIOATBEPKICHHOU
UHGOpPMAIlMK O BCTYIUICHHM B 3aKOHHYIO CHIIy PCHICHHS CyAa, KOTOPHIM
opUITMANBHBIA TOKYMCHT, MPCACTaBICHHBIA IS TIPCIOCTABICHHUS TOCYIapCTBCHHOM
YCIIYTH, IPU3HAH HEICUCTBUTEIbHBIM.

2.103. VmpaeneHue 3AI'C He MOXKET OTKa3aThb B M[PEIOCTABICHUU
TOCYJapPCTBEHHOM YCIYTH, €CTU HEOOXOANUMBIE TOKYMEHTHI MOJAHbI B COOTBETCTBUHU
c uHpopMaIeH 0 CpoKax U MOPSAKE MPEAOCTaBICHUS TOCYJAapCTBCHHOM YCIYTH,
onyOnurkoBaHHOM Ha EquHom noptaine u odumnuanbHoM caiite ynpasicHus 3ATC.

2.11. IlepeucHb ycayr, KOTOPBIC SBISIOTCS HCOOXOAUMBIMU
1 00s13aTeNIbHBIMU JIJIS1 IPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTH, B TOM
YHUCJIE CBEJIEHHUS O JOKYMEHTE (JOKYMEHTAaX ), BbI1aBa€MOM (BbI1aBa€MbIX )
OpTaHU3AITUAMH, YIACTBYIOIIMMH B TIPEAOCTABICHUHN TOCYIapPCTBEHHON YCIIyTH

2.11.1. TIlpenmoctaBicHUS YCIYT, KOTOpbIC SBIAIOTCS HEOOXOAUMBIMU
U 0053aTENBHBIMM IS TIPEAOCTABJICHUSI TOCYJAPCTBEHHOM YCIyTW, B TOM YHCIIE
CBEJICHUsSI O TOKYMEHTE (JJOKyMEHTaXx), BbIJaBa€MOM (BbIJaBAEMbIX) OpPraHU3aLHIMH,
YYaCTBYIOIIMMH B IIPEIOCTABICHUH TOCYAAPCTBEHHOMN YCIyTH, HE TPeOyeTCH.

2.12. ITopsaok, pazmep U OCHOBaHUSA
B3MMAaHUs FOCYAapCTBEHHOM MMOIUIMHBI MJIA UHOU
TUIAThI, B3UMAEMOM 32 MPENOCTABJICHUE TOCYapCTBEHHON YCITIYTH

2.12.1. 3a mpocTaBleHUE AMOCTUIIS C 3asIBUTEISI B3UMAETCS TOCYIapCTBEHHAS
MOLJIMHA B pa3Mepe M IOpANKE, KOTOPBIE YCTAaHOBJIEHHI rnaBor 25.3 Hamorosoro
konekca Poccuiickou @enepanmu:
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B COOTBETCTBMM ¢ moanyHkroM 48 nyHkra | cratem 333.33 Hanorosoro
koaekca Poccuiickon Oexepanuu 3a NOPOCTABICHUE aNOCTUIIA  YIUIAYMBACTCSA
rocyJapcTBeHHas nouuiraa B pazmepe 2500,00 pyOeit 3a Kaxablii JOKYMEHT;

Ha OCHOBAaHWM NOANYHKTa 5 myHKTa 1 crarem 333.18 HamoroBoro komekca
Poccuiickoit denepannu rnmpu oOpanieHU 3a MPOCTABICHUEM allOCTHIIA TIIATENBITNK
(opranuzanus uian QU3MUECKoe JIMIO, OOpaTUBIIEECs 3a MPOCTABICHUEM aroOCTHIIS)
YIUTAYUBAET TOCYJAPCTBEHHYIO MOLLIMHY A0 IIPOCTABICHUS allOCTHIIA.

3asBUTENb, COBEPILUUBIINI OIUIATY  TOCYAApPCTBEHHOMU HNOIUIMHBI
3a TPENOCTAaBIEHUE TOCYIapCTBEHHOM YyCIyrH, WHGOPMUPYETCS O COBEPIICHUN
¢dakTa omiIaTel TOCYHApPCTBEHHOW MONIIWHBEI 3a MPEJOCTaBIECHUE TOCYAapCTBEHHON
yciyrd 6o o0 ero OTCYTCTBHM C HCHOJIB30BAHUCM HWHGOOPMAINH, TMOJTYYCHHOU
B ycTaHoBJIeHHOM nopsanke u3z ['MC I'MIL

IIpn mnpegocTaBiaeHUM TOCYJAPCTBEHHOW YCIYTH B JJIEKTPOHHOM BHJIE
3asIBUTEIII0O O0OECIIEYMBAETCS BO3MOKHOCTH OIUIATHI TOCYAApCTBEHHOW TOILIWHEI
3a €€ TIPEeNoCTaBJIIEHUE C WCIOJIb30BaHWeM EIWHOro mopraiia 1o NpeaBapUTEIbHO
3aII0JIHEHHBIM PEKBH3UTAM.

IIpnp  ommare  TrOCYyIapCTBEHHOW  TOLUIMHBI 33  IIPEIOCTaBIICHUE
rOCyJapCTBCHHOM YCIYTH 3asBUTCIIO OOCCICUMBACTCS BO3MOXHOCTH COXPAaHCHUS
TJTATEeKHOTO JOKYMEHTA, 3alIOTHEHHOTO WJIM YaCTUYHO 3arOJIHEHHOTO, B TOM YHCJIE
B JINYHOM KabuwHeTe EnWHOTO TIopTania, a Takke medaTh Ha OyMaKHOM HOCHTEJIe
KOIIMH 3aII0JIHEHHOTO TUIATEAKHOTO TOKYMEHTA.

B mare:xxHOM [TOKYMCHTE YKa3bIBacTCsl YHUKAIBHBIM HIACHTH(PHUKATOP
HAYHCIICHUS U IACHTU(HUKATOP MIIATCIBIIHKA.

3asBUTENIb, COBCPLUMBIIMK OIUIATy YCIYTM C UCHOOJb30BaHUEM EauHOrO
noprajia, ”HOOPMHUPYETCSI O COBEpIIEHUHU (hpaKTa OIIATHI TOCYJAPCTBEHHOU YCIyTH
nocpenactsoM EnuHoro mnoprtana (B TOM dYHCIC B JHYHOM KabOuHere EnuHOTrO
noprajna) ¢ UCTIOIB30BaHUECM HH(DOPMAINH, MOITYYCHHOU B YCTAHOBICHHOM MOPSIAKE
w3 'NC I'MIL

PexBU3UTBl 1711 OIJIaThl TOCYJAPCTBCHHOM MOLIIWHBI 3a MPOCTABICHUE
anoCTWJIsl MPHUBEACHbI B NpWiIoKeHHH Ne 2 K HactosueMy AJIMHUHUCTPAaTUBHOMY
pErIaMEHTY.

2.12.2. Cornacuo noanynkram 11, 12 mynkra 1 craten 333.35 Hanorosoro
Konekca Poccuiickoit denepanuu pusnueckue nuia — I'epon Coserckoro Corosa,
I'epon Poccuiickoii @enepanun U MOJHBIE KaBajepbl opnacHa (CliaBbl, BETEpPaHbI
Bemukoit OtTedecTBEeHHOM BOMHBI, WMHBaIuAbl Benuwkoin OTeueCTBEHHONM BOMHBI,
ObIBIINE Y3HUKH (PAIIMCTCKUX KOHIUIATEPEW, FeTTO U APYIUX MECT NMPUHYIUTEIbHOTO
COJEPIKAHMSI, CO3JAHHBIX HEMELKUMHU (QallducTaMu M HUX COIO3HUKAMU B MEPUOJ]
Btopoit MwupoBoii BOMHBI, OBIBIIUC BOCHHOIUICHHBIC BO Bpems Bemmkoit
OTeuecTBCHHOM BOMHBI OT YIIJIAThl TOCYAAPCTBCHHON MONULTUHBI OCBOOOMXKICHBI.

2.12.3. Cormacio mnoanyHkry 12 nynkra 3 crareum 333.35 Hanorosoro
Konekca Poccuiickoii ®eaepanuu rocyJapCTBEHHAsl IMONUIMHA 33 MPOCTABJIEHHUE
anocTUisi Ha UCTPEOYEeMBIX B COOTBETCTBUM C MEXAYHApPOJIHBIMHU J0rOBOpPaMU
Poccuiickont ~ ®depepanmu, a  Takke IO 3anpocaM  IAIUIOMaTHYECKHUX
NIPENCTABUTEIILCTB W KOHCYJIBCKMX  yupexzaeHui Poccumiickorn  @enepaunn
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JOKYMEHTaxX O PErMCTPALMM aKTOB IPAXKJAHCKOIO COCTOSIHUS U CIIPABKaX, BbIAAHHBIX
APXUBHBIMU OpraHaMy IO OOpaleHusIM (U3HYECKUX JIMI, [POXKUBAIOILIUX
3a rpenenamu teppuropun Poccuiickor Gegepanum He yriadyMBaeTCs.

2.12.4. HWuag 1aTta 3a TIPEOOCTABICHUE TOCYNApPCTBEHHOW  YCIYTH
HE B3AMAETCH.

2.13. ITopsaok, pazmep U OCHOBaHUSA
B3UMAaHMSI TUIATHI 3a MPEJOCTABICHHUE YCIYT, KOTOPHIE ABJISIOTCA
HEOOXOUMBIMHU U 00s13aTeIbHBIMHU JIJIS1 ITPEAOCTABICHUS TOCYJaPCTBEHHOM
YCIyTH, BKITFOUas MHGQOPMAITHIO 0 METOJINKE pacueTa pa3Mepa TakoH IJIaThl

2.13.1. [Inara 3a OpeaoOCTABICHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMHU Ui TIPEAOCTABICHUSI TOCYJAPCTBEHHOM YCIYyTH, B TOM YHCIIE
CBEJICHHS O IOKYMEHTE (JOKYMEHTAaX), BbIJJaBa€MOM (BbIJABAEMBIX) OPraHU3ALUIMU,
YYaCTBYIONIMMHA B MPEIOCTaBIEHHA TOCYIapCTBEHHOW YCIyTHM, W OCHOBaHUSA
B3UMaHMS  TIaTBI 32 TPEAOCTaBIICHWE  YCIVT, KOTOpBIE  SIBJITFOTCS
HEOOXOIUMBIMHU U 00S13aTCIbHBIMH I TIPEIOCTABIICHHUS TOCYAAapPCTBCHHOU YCIIYTH,
HE TIPSAYCMOTPCHEL.

2.14. MakcUMaJIbHBIN CPOK OKUJIaHUS B OUEpEeIU
[P [OJIa4ye 3anpoca O NPeJOCTaBICHUHN TOCYJapCTBEHHOU YCIyTH,
YCIYTH, IPENOCTABISEMON OpTraHU3aluel, YHaCTBYIOIIEH B IPEAOCTABICHUH
TOCYJapCTBEHHOMN YCITYTH, M TIPH TTOJTYyYEHNH PE3YJIbTaTa MPEAOCTABIECHUS TAKUX YCIIYT

2.14.1. MakcuMaiabHbIM CPOK OKHJAaHHUSA B OUEpPEIH MPH I10Aa4e 3asiBUTEIIEM B
oTdaen apxwBHOM paborel waum  MOPI[ 3asBreHus ¢ oduIHATHHBEIM(MH)
TOKYMEHTOM(aMM), HEeOOXOTUMBIM(MH) ISl TIPEAOCTaBJICHUS TOCYIAapCTBEHHOU
YCIYTH, a TakXe IMPH TOIYUYSHWH pe3ysibTaTa MPEeHOCTaBICHHS TOCYAapCTBEHHOM
YCIIYTH B OTACIC apXuBHOU paboThl niau M®I] He 1oKeH MpeBhIIaTh 15 MUHYT.

2.15. Cpok ¥ IOpSAOK pEruCTpaluu
3asIBKH 3asBUTEIIA O MPEIOCTABIEHUH IOCYAapCTBEHHON
YCIIYTH U YCIIYTH, TPENOCTABIIEMON OpraHu3aIiiei, y4acTBYIOMICH
B IIPCAOCTABICHUU TOCYIAPCTBCHHON YCIYTH, B TOM YHCJIC B SJICKTPOHHOM (hopme

2.15.1. 3asBiacHue ¢ oQUIMATBHBIM(MH) JOKYMCHTOM(aMH), MOCTYMIHUBIICC
MOYTOBOM  CBA3BIO WM  JOCTAaBJICHHOE KYpPbEpPCKOM  cly»)kOOH  JOCTaBKW,
PETUCTPUPYIOTCS B OT/AENIE apXWBHOM pabOTHI ¢ MCIOJIB30BAHUEM CHUCTEMBI «/lemoy
B JCHb TIOCTYIUICHUSI B OTJCI apXUBHOU paboOThI INOO HA CACAYIOMINN paboumii ICHb.

Ha poxymente, mocrynuBmem g0 15.00 Tekymiero mHs, TPOCTABIACTCA
PETUCTPALMOHHBIN HOMEP C YKa3aHUEM TEKYLICH IaThl NOCTYIUICHUS, TOCTYNUBILIEM
nocie 15.00 — perucTpalluOHHBIN HOMEp C JaTOM CleAyIoIIEero paboyuero JHsl.

B cnyuae mocrymieHus 3asBieHUs ¢ OQUIMATIBHBIM(MH) JOKYMEHTOM(aMu)
B BBIXOJHOW WM HEpaOOuuii Mpa3gHUUHbBIN A€Hb €r0 PErucTpanus OCYILECTBIISIETCS
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B NEPBBI paboumil IeHb OTIEIa ApXUBHOUM padOThl, CAEAYIOIINUNA 32 BHIXOHBIM WU
HEPaOOUUM NpPa3THUYHBIM THEM.

2.15.2. Ilpu HemocpeaCTBEHHOM OOpamieHud B OTAE] apXHBHOM pabOThHI
3asBJIeHNE C O(QUIMAIBHBIM(MH) JOKYMEHTOM(aMH) pETrUCTPUPYETCS B JICHB
oOpaltileHus, TOCyIapCTBEHHAs yCJIyTra IIPeIOCTaBISIETCS B IEHb 0OpalieHHs.

2.15.3. Peructpamus 3asBieHUs ¢ O(PHUIUATBLHBIM(MH) JOKYMEHTOM(MH),
HAIpaBICHHBIMU B 3JIEKTPOHHOW (¢opMe ¢ wucnoiab3oBaHueM EnuHoro moprana,
OCYILIECTBJISIETCS. B JE€Hb HX I[IOCTYIUICHHd B OTJA€]1 AapXUBHOH paboOThl
aubo Ha crenyomui pabouuit JAeHb B Ciiydae TOCTYIUIEHHS JIOKYMEHTOB
0 OKOHYaHUM pabovYero BpeMEeHH OT/eIa apXUBHOM pabOTHI.

B caywae moctymiieHus 3asBiICHUS ¢ OQUIMATBHBIM(MH) JOKYMCHTOM(MHU)
B BBIXOJHOW WM HepaOOuuil Mpa3gHUUHbIN JA€Hb €r0 PErucTpanus OCyIIECTBISETCS
B IepBbli  pabouuii  J€Hb  OTAena  apxXuMBHOW  padOThI,  CIEAYHOIIUN
3a BBIXOIHBIM WJIM HEPAOOYUM MTPA3IHUYHBIM JTHEM.

2.15.4. Cpoku ¥ TOpPANOK PETHCTPALMM 3asBICHHUS C OQPUIHATEHBIM(MH)
OoKyMeHTOM(aMM), mocTynuBiiero B M®IL[ mouToBoi CBS3bI0 WIH JOCTABICHHOC
KypbhepCcKoi CIy>k00M TOCTaBKU WJIM TPU HEMOCPCACTBEHHOM oOpaiieHuud B MOI]
YCTaHABIIMBAIOTCS B COOTBETCTBUU COrJalICHUEM.

2.16. TpeGoBaHMs K TOMEILIEHUSIM, B KOTOPBIX
IIPEAOCTABIAETCS FOCYJapCTBEHHAs yCIyra, K 3aily
OKMIAHUsI, MECTAM ISl 3aII0JIHEHUS 3aIPOCOB O TIPENOCTABICHUT
TOCYJapCTBEHHOU YCIYTH, MHPOPMALIMOHHBIM CTEHIaM C 00pa3laMu ux

3arOJHCHUS U MICPCYHEM JTOKYMCHTOB, HCOOXOIUMBIX ISl PCOCTABICHHUS
TrOCYJapCTBEHHOM YCIYTH, PA3MEILIEHHIO 1 O(POPMIICHHIO BU3YaTIbHOM, TEKCTOBOM

Y MyJIBTUMEIMIAHON HHPOPMALIMK O MOPSAKE IPETOCTABICHUS YCIYIT, B TOM HUCIE

K O0ECTIEUEHHFO JIOCTYITHOCTH TSl THBUTHZIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUU

C 3aKOHOAATEJILCTBOM Poccuiickon deepanuy 0 COMMaIbHOMN 3aIIUTe WHBAINIOB

2.16.1. TpeboBaHus K TOMEUIEHUSIM, B KOTOPBIX TMPEIOCTaBIACTCA
TOCYJapCTBEHHAs] YCJIyra, YCTAHaBJIMBAIOTCS B COOTBETCTBHH C JIEHCTBYIOIIUM
3aKOHO/ATEIIBCTBOM.

2.16.2. Ha Bxoae B 31aHHe, B KOTOPOM PAaCIIOJIOKEH OTAEC] apXHUBHOH pabOTHI,
yCTaHaBIMUBaeTcsAd HWHQPOpMalMoHHass Tabiuuka (BBIBECKA) HAa PYCCKOM A3bIKE
c HauMeHoBaHueM ynpasieHus 3AI'C 1 oTaen apXuBHON pabOTHI.

2.16.3. 3manme, B KOTOPOM pAaCIOJOXKEH OTAE] apXWBHOU paboOTHI,
000py/IOBaHO  BXOJOM, OOCCIICYMBAIONIUM CBOOOJHBIM JOCTYIl 3asSBHUTCIICH,
B TOM YHCJIC HHBATHIOB U MAJOMOOWIBHBIX TpaXk/IaH.

2.16.4. [lomenieHue, B KOTOPOM IIPEAOCTABIIETCA TOCYJIapCTBEHHAs YCIIyra,
TOJDKHO ~ COOTBETCTBOBaTh  CaHUTApPHO-3MHMAEMHUOJIOTHUECKMM  TMpaBuWiIaM |
HOopMmaTuBaM «O0 yTBepkaeHnu canutapasix mpasui CII 2.2.3670-20 «CanuTtapHo-
AMUACMHUOJIIOTUYCCKUE TPCOOBAHUS K YCIOBUSIM TPYIay.

2.16.5. TlomenieHUs JOKHBI OBITH 00OPYIOBAHbI:

CpPEACTBAMH NPOTHUBOMOKAPHOMH CHCTEMBI W CPEIACTBAMM IOKAPOTYLICHUS,
B TOM YHUCJIE CUCTEMOH MOXKAPOTYILICHUS;



18

2.16.6. B nomeuieHun otAena apxXMBHOH pabOTbl OTBOJUTCS IMOMEUICHUE
JUIS1 O’KMJIAHHS M MECTA JJ1s1 3aM0THEHUA 3asBICHUM.

IloMemeHre Ayt OXXKMAAHUS Ha MPEAOCTABICHHUE TOCYAAPCTBEHHON YCIYTH
obopynayeTrcs cTymbsMi. KoimmdecTBO MeCT B TIOMEIICHUH OXHIAHUS OMPEACISISTCS
ucxons w3 (pakTHUeCKOW HArpy3kKW ¥ BO3MOXKHOCTEM I WX pa3MelIeHUsS
B ITIOMEIICHUH OTAEa ApXHUBHOM PabOTHI.

Mecta nisi 3amoJIHEHHS 3asBICHUW OOOpPYAYIOTCS CTYNBSIMU, CTOJAMU
n obecneunBaroTcd HHGOPMAIMOHHBIMH CTEHAAMHA H OO0paslaMy 3aroJIHCHHUS
TIOKYMEHTOB.

2.16.7. Pa3smernienne 151 obopmiIeHHE BU3YAIHHOW, TEKCTOBOM
U MYJbTHMCIMMHOM WHOOpMAIIMM O TOPSAKE NMPEAOCTaBICHUA TOCYIapCTBEHHOMN
YCIYTH JOJDKHO COOTBETCTBOBATH ONTUMAIBHOMY 3PHUTEIBHOMY U CIyXOBOMY
BOCIIPUATUIO 3TON MH(popManmu rpaxaaHamMu. BusyanbHas TekcToBas uHbOpMAaIus,
pa3meriacMas Ha WH(POPMAIIMOHHBIX CTEHIIaX, OOHOBISICTCS MO Mepe W3MCHCHHS
JIENCTBYIOIIETO 3aKOHO/ATENIbCTRA, PEryIUPYIOIIEro MpeAoCTaBICHUE
TOCYJIApPCTBCHHOM YCIYTH, U U3MCHEHHS CIIPABOYHBIX CBEACHHM.

2.16.8. [lpuem 3agBuTEICH OCYIIESCTBISICTCS B KaOWHETE, MpCAHA3HAUYCHHOM
JJIs. pabOThl OTBETCTBCHHOTO JIMIIA OTJCTA apXWBHOW pabOThI, OCYIICCTBIISIFOIICTO
peA0CTaBICHUE TOCYAAPCTBEHHON YCIIYTH.

2.16.9. Tlomenienust s npuemMa 3asBUTENIEH HOJDKHBI OBITH 00OPYIOBaHBI
Ta0JIMYKaMM ¢ yKa3aHHUEM HoMmepa kaOuHeTa (OKHA), haMHINH, UMCHH, OTHYCCTBA
U JTOJDKHOCTH OTBETCTBCHHOTO JIMIIA OTC/IA apXUBHON pabOThI, OCYIICCTBIISIONICTO
pUeM, BpEMCHH MpUeMa 3assBUTCIICH.

2.16.10. PaGoume wMecta B TOMCILICHUM OT/ACIAa apPXUBHOU pabOTHI
obecreunBalOTCsl HEOOXOMUMBIM ISl TIPEIOCTaBICHUS TOCYIapCTBEHHOW YCIYTH
obopynoBaHHeM  (KOMTIBIOTCpAMH, CPEACTBAMH  3JICKTPOHHO-BBIYHCIUTEIHLHOMN
TEXHUKH, CPEICTBAMH CBS3H, BKIOUas «MHTEpHETY», OPTTEXHUKON ), KaHIICISIPCKUMU
MPUHAJIC)KHOCTSIMHU, CTYJIbSIMHU U CTOJIAMH.

2.16.11. B mnomeciicHHUAX OTAcia apXWBHOM paboThl obOecreurnBacTCs
OCCIPENATCTBEHHBIM JOCTYl HHBAIUAOB M MaJOMOOWIBHBIX TpaXdaH s
MOJIYYEHHUA TOCYIapCTBEHHOM YCIIYTH, B TOM YHUCJIE:

yCIOBHSA A1 OSCTIPETISITCTBEHHOTO JIOCTYMAa K HUM W NPEIOCTaBIICMON B HUX
rOCyIapCTBEHHOM YCIIYTE;

BO3MOXKHOCTh CaMOCTOSITCIbHOTO WM C TIOMOIIbIO OTBETCTBCHHOTO JIHIIA
OT/IeJIa apXWBHOM pabOThI, OCYIIECTBIISIIONIEIO MPEAOCTABICHUE TOCYAapCTBEHHOMN
YCIIYTH, NEPEABUKEHNUA B 3[JaHUU OTAE]a apXMBHOU pabOTHI, BXOAAa B IOMEIICHUS
U BbIXO/Ja U3 HUX. Bxoa B 37aHHMe 00OpYyJOBAaH KHOIKOH BBI30BA OTBETCTBEHHOTO
JUIIA OT/ICNIa apXUBHON pabOThI;

BO3MOXKHOCTh MOCAJKU B TPAHCIIOPTHOC CPEICTBO M BBICAAKH M3 HETO TICPEI
BXOJOM B TIOMEIIEHUA, B TOM 4YHCJIE€ C MCIOJb30BAHUEM KpPECIa-KOJIACKU
U IIPY HEOOXOIUMOCTH C MOMOIIbIO OTBETCTBEHHOTO JIMIIA OT/I€JIa AapXUBHOW pabOThI,
OCYILIECTBIISIIOLIETO MPEJOCTaBIEHNE FOCYJAPCTBEHHOM YCIYTH;

HaJJexaliee pasMelieHue o0OpyAoBaHUA U HOCHUTeNled WH(QOpMAaInH,
HEOOXOMUMEBIX JUIS  oOeclieueHus OCCIPEeNsITCTBEHHOTO JOCTYNa HHBAIHIIOB
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K TOMEIICHHWAM U TOCYJapCTBEHHOW yciayre ¢ Yy4eToM OrpaHhyeHuil
UX KU3HENEATEIbHOCTH;

AyOIupoBaHUe HEOOXOIUMOM NIl MHBAJIMIOB 3BYKOBOM MH(OPMAIINH, a TAKXKe
HaAMuCcel, 3HAKOB W WHOM TEKCTOBOU U Tpaduueckoit WHOOpPMAIMK 3HAKAMH,
BBLITIOJTHEHHBIMH pelbe(hHO-TOUSUHBIM pudToM bpaiis.

2.16.12. Tpeboanuss k mnomenieHuro M®I[, B KoTOpoM ocylIecTBIAETCS
IPENOCTAaBACHUE JTAllOB TIOCYJAPCTBEHHOM yciyru 1o npuéMy U Bblaaye
ohunmnanbHOro(blx) T0KyMeHTa(OB):

opueHTaIusd WHPPACTPYKTYphl Ha TIPENOCTaBICHHE VYCIYT 3asBUTEISM C
OTPaHMYECHHBIMHA (U3MUECKUMHU BO3MOXXHOCTSAMHU (BXOJ B 3/aHHe 000pYyIOBaH
naHgycamMu JUIA TICPCIBIKCHUS HWHBATHAHBIX KOJSCOK B COOTBCTCTBHH C
TpeboBanusamMu Deaepanbublii 3akoH 0T 30.12.2009 Ne 384-03 «TexHudeckuid
pernamMeHT O 0€30MacHOCTH 3/IaHMM M COOPYKEHHUi», a TakyKe KHOIKOW BBI30Ba
pabotauka M®II, obecrieyeHa BO3MOKHOCTH CBOOOJHOTO M OeCHpensTCTBEHHOTO
NEpPeIBIKEHUsT B TIOMEIICHWH WHBAJIUIOB CAMOCTOSTEIHHO WM C TOMOIIBIO
pabotHuka M®II, oprannzoBaH OTACTBHBIN TyaJeT AJIs MOIB30BAHUS 3aBUTCIISIMU C
OTPaHUYCHHBIMUA  (PU3NYCCKUMH BO3MOXKHOCTSAMH, OOOpPYIOBaHUC U HOCHUTCIH
uHpopmali, HEOOXOAUMbIC [ OOCCICUYCHHS OCCIpPEMSITCTBCHHOTO J0CTYyIa
WHBAJIMAOB K TIOMEUIEHHUSM W TOCYAapCTBEHHON yciyre, pa3MelieHBl ¢ y4eToM
OTpaHMYCHHN WX XU3HEACITEILHOCTH, HeoOXoamMmasi Jii WHBAIUIOB 3BYKOBAasS U
3puTCIbHAs WHGOpMAIMA, a TakXKe HAAMNCH, 3HAKH IyOJUPYIOTCS 3HaKaMH,
BBITIOJIHCHHBIMH pelbe(hHO-TOUCHHBIM IIpudTOM Bpaitns);

000py0BaHUE TMMOMCIICHUSI CUCTEMON KOHIAMIIMOHUPOBAHUS BO3/yXa, a TAKKC
cpencTBamMu, OOCCIICUMBAIOIIMMH  OC30MACHOCTh U KOM(OPTHOEC MpeObIBAaHUC
3assBUTEJICH;

obopynoBaHUEC TIOMCIICHUS JUIA TOJYYCHUS TOCYJAPCTBCHHOM yCIyTu
3asIBUTCIISIMU C ICTHMU (HAJIMYUE ACTCKOM KOMHATBI WM JICTCKOT'O YTOJIKA);

HaJIM4ue OCCIUIAaTHOTO OMPATHOIO TyalicTa AJis 3asBUTEICH;

Hanuuue OcCIIaTHOM  MapKOBKU i aBTOMOOWJIBHOIO — TpPaHCIOpPTa
3asBUTEJECH, B TOM YHCIE Ui aBTOTPAHCIOpPTA 3asiBUTENEH C OrpaHMYE€HHBIMHU
(bU3UYEeCKUMU BO3MOKHOCTSIMU, BO3MOXXHOCTh MOCA/IKM UHBAIUJIOB B TPAHCIIOPTHOE
CPCIICTBO W BBICAIKM W3 HETO TICPEeI BXOAOM B TOMCHICHHE, B TOM YHCIC C
UCIIOJIb30BAaHUEM KPECIIa-KOJSICKH U MPU HEOOXOIMMOCTH C TOMOIIBI0 paboTHHKa M®DI];

HAJIMYMC TIYHKTa OIUIaThl: OaHKOMAT, MJIATC)KHBIA TepMUHAJ, Kacca OaHka (B
Clly4ae €clid IPelyCMOTPEHa rOCy1apCTBEHHAS MMOIUIMHA WM UHbIE TIJIaTEKU);

HaJIM4Yue KyJepa ¢ NUThEBOM BOJAOH, IpelHa3HAY€HHOro Jisi 0€3BO3ME3HOr0
[10JIb30BAHUS 3asBUTEIIAMU;

HAJIMYUC HEIOPOTOro MyHKTA MUTAHUS (B TOMCIICHUH PACIIONOKEH Oy(deT uiu
BCHAMHTOBBIY ammapat 1100 B HemocpeaAcTBeHHOM Omu3ocTH (10 100 M) pacrionoxkeH
MPOIYKTOBBIM Mara3uH, MyHKT OOIIECTBEHHOTO MUTaHUs);

COOJIIOI€HUE YUCTOTHl U ONPATHOCTU MOMELIEHHUS, OTCYTCTBUE HEUCIIPABHOM
MeOelIn, HHBEHTapS;

pa3MerieHue  [BETOB, CO3JaHHE€ YIOTHOM OOCTaHOBKM B  CEKTOpE
VH(POPMUPOBAHUS U OKUIAHUS U (MITN) CEKTOPE TIPUEMA 3asiBUTEIIEH.
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OnpenencHHble aAMHUHUCTPATUBHBIM PErIAMEHTOM TpeOOBaHMS K MecTam
IIPEIOCTABIEHUs TOCYAapCTBEHHOM yciayru B M®ILl npuMeHsroTcs, ecau B HEM B
COOTBETCTBUH C JIEUCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickon ®denepauun He
YCTaHOBJICHBI HHBIE 00JIee BHICOKHE TPEOOBAHMUS.

2.17. Iloka3aTenu JOCTYIIHOCTH U Ka4e€CTBA TOCYAAPCTBEHHON yCIIyTH

2.17.1. Iloka3arenu JOCTYITHOCTH U KayecTBa MIPEI0CTABJICHUS
TOCYJApPCTBEHHOM YCJIYTH OOYCJOBJIEHBI COOTBETCTBHEM TOCYIapCTBEHHOW YCIYTH
TpeOOBaHUAM, YCTAHOBIIEHHBIM JIEHCTBYIOIINM 3aKOHOIATEIIHCTBOM.

2.17.2. Iloka3zaTensaMu JOCTYITHOCTU TOCYJIAPCTBCHHOW YCIIYTH SIBJISIFOTCS:

B3aMMOJCUCTBHUE 3asABUTENSI C OTBETCTBEHHBIMHM JIMIIAMHU OTAE]A ApXUBHOM
paboThl MpU MPEAOCTABICHUU FOCYJAPCTBEHHOM YCIyrd OCYLIECTBIISIETCSl HE Oouee
2-X pa3 — mOpU TIpueMe 3adBieHUus ¢ OQUIHAIBHBIM(MH) HTOKYMEHTOM(aMH)
Ha PETHCTPALUI0, NPU TMOIYYEHHM pe3yjbTaTa MPEeIOCTaBICHUS TOCYAapCTBEHHON
yCIYTH (TIPOIOJKUTEIBHOCTD — 10 15 MUHYT);

HaJMYUE WCUYCPNIBIBAIOIINX CBEACHUM O MeECTe, TMOpSOKE M CpoKax
NPCIOCTABICHUS TOCYAApPCTBCHHOW yCIyrM Ha HWH(OPMAIMOHHBIX CTCHHAAX,
nH(popMaMoHHBIX pecypcax yrpasiieans 3AI'C B cetn «uTepHe™ M Ha EguHom
noptasne, Ha [loprame cetn M®OIL[: www.mfc61.ru B COOTBETCTBHU C TOPSIKOM,
NPEAYCMOTPEHHBIM B pa3jieiie 3 HaCTOSAIIEr0 AIMHHUCTPATUBHOTO PETJIAMEHTA;

BO3MOKHOCTB HaIlpaBJICHUS JOKYMEHTOB ISt MPEAOCTaBICHUS
roCyJapCTBCHHOM YCIIYTH MOYTOBOM CBA3BIO U KYPhEPCKOM CITy:k00# 10CTaBKH;

BO3MOXHOCTb MOJIYYEHHUS TOCYIAPCTBEHHON YCIyTru ipu yaactun MOILI;

BO3MOXXHOCTh TOJYYEHHs pe3ylibTaTa TMPEIOCTABICHHUS TOCYIapCTBEHHOM
YCIIYTH TTOYTOBOM CBsI3bIO, B TOM uHuciie B oprane 3AI'C 1mo MecTy )KUTENbCTBA WUITH
npcObIBAHUS;

BO3MOKHOCTh MOJIYYEHHUS TOCYTaPCTBEHHOM YCIIYTH MO AKCTEPPUTOPUATBHOMY
NPUHLHKIY, B COOTBETCTBHUM C KOTOPBIM IOJaya 3asBJICHUS, JOKYMCHTOB,
uH(popMali, HEOOXOAUMBIX AJi TMOMYYEHHS TOCYyIapCTBEHHOM YCIyru, a TakKkKe
NOJIyYeHHE pe3ybTara MpPeJOCTaBICHUA TOCYIAPCTBEHHON YCIyrW B Ipeaenax
Tepputopun  PocToBCkOM 00J1acTH  OCYIICCTBISIOTCA 1O BBEIOOPY  3asBUTCIS
HC3aBUCUMO OT €r0 MeCTa KHUTEJIbCTBA WM MecTa mpeObiBaHus B Jr06om MOI],
pacnoyio)keHHOM Ha Tepputopun PoctoBckoit oOmactu (mo  CorjialicHuio),
B COOTBETCTBMH C NOPSIAKOM, MPEAYCMOTPEHHBIM B pasaeiic 3 HACTOSIIETO
AJIMUHUCTPATUBHOIO PEIVIAMEHTA;

BO3MOXHOCTb IOJIy4€HUs 3asBUTEIEM HH(POPMALUKA O XOJ€ MPEJOCTABICHUS
roCyJapCTBCHHON YCIYTH C UCIIOJIb30BAHUEM CPEJICTB TCIACPOHHON CBA3H;

OTKPBITHIM JOCTYI 3asBUTCIISIM M JIPYTUM JIMIAM K HHGOPMALUU O MOPSIKE
U CpOKax MpEeJOCTABICHUS TOCYJIAapCTBEHHON yCIyrd, MOpsaKe 00KajJloBaHUs
nercTBuil (0e3aeiCTBUS) TOJDKHOCTHBIX Jinll yipaBieHus 3AIC;

BO3MOXHOCTb  TOJyY€HUd HMHGOpMALIMKM O TOCYJAapCTBEHHON  yciyre
mocpeAcTBOM ExmHOTO TIopTana;
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BO3MOXHOCTh IOJYYEHHUS! MOJHOM HMH(OpPMALUU O XOJE€ MPEJOCTABICHUS
rOCyAapCTBEHHONW YCIyrd, B TOM 4YHUCJIE€ C MWCIOJIb30BaHUEM HH(POPMALMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJOTUI;

BO3MOXXHOCTh OOpaIlleHHs] 3a MPENOCTaBIEHHEM TOCYIapCTBEHHON YCIyTH
B DJIEKTPOHHOM BHJE B COOTBETCTBUU C MOPSIKOM, YCTAHOBJIEHHBIM B IOJpa3ene
3.3 pazaena 3 HacToAmEro AAMUHUCTPATUBHOTO PETJIaMEHTA;

BO3MOXKHOCTh OOpailleHusi B JocyaeOHOM u (KMiau) CcyAcOHOM TMOpsaKe
B COOTBETCTBHHM C 3aKoHOAAaTeabCTBOM Poccuiickor ®enepamun ¢ xKaaoOoH
Ha MPUHITOE PEIICHUE MO OOpalieHuIo 3asBUTENS WIA Ha JelcTBUs (Oe3neiicTBrE)
TOJHKHOCTHBIX JIUL yrpasiieHus 3AIC;

BO3MOXHOCTH OOpaIICHUs 3a PEIOCTABICHUECM TOCYAapPCTBCHHOM YCITYTH JIHI
C OIPaHMYEHHBIMU BO3MOXKHOCTAMM 3JI0pPOBbs, I pealu3allid  KOTOpPOi
o0ecreunBaeTcs:

COTPOBOKIEHNE WHBAIMIOB, WMEIOIINX CTOWKHE paccTpoicTBa (DYHKIIUU
3p€HHsI W  CaMOCTOSITETBHOTO TEpPENBIKEHHUS, W OKa3aHHWe WM TIOMOIIH
B MTOMCIICHUX OTHENIa apXUBHON pabOTHI;

JOMYCK B TIOMCILICHMA OTAC/Ia apXWBHOW pabOThl CYpAOINCPCBOAUYHKA
U TU(DIOCYPIOTICPCBOTUNKA;

IOMYCK B TOMEIIEHUs OTHella apXWBHONH pabOThl COOAKU-TIPOBOJHHUKA MU
HaJUYUU JOKYMEHTa, MOATBEPKIAIOIIEr0 €€ clelualbHoe OOydYeHHUE, BhIAAaHHOTO
B COOTBETCTBMHM C TIpUKa3oM MMUHHUCTEPCTBA Tpyda M COLMAIBHOM 3aIlMTHI
Poccuiickoit  ®deneparu ot 22.06.2015 Ne 386 «OO6 yTBepx)aAcHUN (HOPMBI
JOKYMCHTA, TOATBCPXKIAIOIICTO CICLHUAIBHOC OOYYCHHE COOaKU-TIPOBOJHUKA,
Y TIOPSIIKA €T0 BBIIAUN»;

OKa3aHWE€ OTBETCTBEHHBIMH JIUI[AMH OTJAEJIa apXWBHOM pabOThl WHOMU
HCOOXOMUMON WHBAIHAAM TIOMOIIM B TPCOJOJICHUH OapbepoB, MCIIAIOIINX
MNOJIYYCHUIO TOCYJApPCTBEHHOW YCIYTH M HCHOJB30BAaHUIO TOMCIICHUN HapaBHE
C IPYTUMH JIULAMH.

B03MOXKHOCTE TIPENOCTABICHUS TOCYAAPCTBEHHOW YCIYTHM B YIPEXKAAIOLIEM
(MpOakTHBHOM) pEXUME B COOTBETCTBUHU CO cTaTheil 7.3 denepanabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuy MOpPEeIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHUIUMIAIBHBIX YCIYT» HE MPEIyCMOTPEHA.

B03MOKHOCTh TpeIOCTaBJICHHUS ABYX W 0OJice TOCYAapCTBCHHBIX W (WJIN)
MYHUIUNAIbHBIX ycayr B MO®PI] mnpu onHoOkpaTHOM OOpalllcHUM 3asBUTCIS
B COOTBETCTBHH cO cTtaThell 15.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-®D3
«O0 opraHuzaluy NpeIOCTaBICHHUS FOCYIAPCTBEHHBIX U MyHUIIMMAIBHBIX YCIYD» HE
IpeayCMOTpPEHa.

2.17.3. HampaBncHue OTACIOM apXWBHOM padOTbl B COOTBETCTBUU C
TpcOOBaHUAMHU, YCTAHOBICHHBIMU 4acThio 3.1 crathu 21 deaepalibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3alMH MPEAOCTABICHUS TOCYNAapCTBEHHBIX M
MYHHUIMNAIbHBIX YCIYr», B JIMYHbIM KaOuHeT 3asBuTeds Ha EguHoMm mnoprane
CBEJEHUI O XOJ€ MPEJOCTABICHUU I'OCYAAPCTBEHHON YCIyrd BHE 3aBUCUMOCTHU OT
croco0a oOpamieHusi 3asBUTENS 3a NPEIOCTaBICHUEM TOCYIapCTBEHHOU YCIyTH, a
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TaK)K€ OT Croco0a TMPEAOCTaBICHUS 3asgBUTENIO PE3YIbTATOB MPENOCTABICHUS
TOCYJapCTBEHHOM YCIIyTH.

2.17.4. IlokazatensiMi KadecTBa IPEAOCTABICHUS T[OCYJAApPCTBEHHON YCIyry
SIBIISTEOTCSI:

COOMOICHUE  CPOKOB  TIPEJOCTaBIEHWS  TOCYHApCTBEHHOW  YCIYTH,
YCTaHOBJIEHHBIX JEUCTBYIOILINM 3aKOHOAATENBCTBOM 151 HACTOSAIUM
AJIMHUHUCTPATUBHBIM PETJIAMEHTOM,;

MOJIHOTA U JOCTYIHOCTh MH(OpPMALMKU O MOPSAJIKE U XOJ€ MNPEJOCTABICHHUS
TOCYIapCTBEHHOM YCIIYTH;

YUCIO TIOCTYNMUBIOIMX OOOCHOBAHHBIX OOpallleHWil O HEHaIJekKaleM
NPEAOCTABICHUHU TOCYAAPCTBEHHON YCIIYTH;

4yUCIO OOpalleHul 3asBUTENIe B Cyld B LEIIX 3alUThl 3aKOHHBIX IIPaB
NOJIy4yaTeslel TOCyJapCTBEHHOM YCIYTH IIPU €€ NPEIOCTaBICHHN;

KOJIMYECTBO BBISIBJIEHHBIX HapYIICHUN MPU MPEAOCTABICHHHN TOCYAapCTBEHHOM
YCIIYTH;

HAJIMYUEM HCOOXOIUMOTO U TOCTATOYHOTO YMCIIa OTBETCTBCHHBIX JIUI] OTAC/A
apxXuBHOM paboOTBl W JOKHOCTHBIX Jmil ympasicHus 3AIC ¢ ypoBHem
KBaTU(PUKAIK, HCOOXOMMBIM JJI HAJICKAUICTO UCIOJHCHUSA aIMUHUCTPATHBHBIX
mpoeayp (JEUCTBUI), a Takke TMOMEIIEHNH, B KOTOPBIX OCYILECTBIISIETCS
IIpEAOCTaBICHUE TOCYJApCTBEHHON YCIYTH, B IENISIX COOMIOICHUS yCTaHOBIEHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CPOKOB TPEAOCTABICHUS TOCYIApPCTBEHHOM
YCIIYTH;

OTCYTCTBUEM OUYEPEICH MPU MTPUEME U BbIJJaue JOKYMEHTOB 3asBUTEIISM;

OTCYTCTBHEM HAPYIICHUI CPOKOB MPEAOCTABICHUS TOCYAAPCTBEHHON YCIIYTH;

OTCYTCTBHEM  OOOCHOBAaHHBIX  kajgobd Ha  JeiicTBus  (Oe3aelicTBC)
OTBETCTBCHHBIX JIUI[ OTHENA apXUBHOM pabOThl U JOKHOCTHBIX JIUI YIPABJICHUS
3ATC;

OTCYTCTBUEM Kajdo0 Ha HCKOPPCKTHOC, HCBHUMATCIBHOC OTHOIICHUC
OTBCTCTBCHHBIX JIUI[ OT/C]A apXMBHOM palbOThl U JODKHOCTHBIX JUL YIPABICHUS
3AI'C K 3asBUTENSAM.

2.17.5. Pe3ynpTaT TOCYyAapCTBEHHOM YCIYI'HM MOPEIOCTaBISAETCS MO BBIOOPY
3asIBUTEJIS COTJIACHO MPHHIUITY S3KCTEPPUTOPHATBHOCTH (BHE 3aBUCHMOCTH OT MECTa
YKUTCIBCTBA, MECTA MPEObIBaHUS TUOO MECTa HaXOXKJACHUsS) B Mpeaeiax PoctoBckoi
o0nacTH, B cOOTBETCTBUU ¢ CornaiicHuem.

2.18. Uubie TpeOoBaHMs, B TOM YHCIIE€ YIUTHIBAIOIINE OCOOEHHOCTH
MIPEAOCTAaBIEHUSA TOCYJAPCTBEHHOM YCIYTrd B MHOTO()YHKITMOHAIBHBIX
ICHTPAX MPEIOCTABICHUS TOCYAaPCTBCHHBIX U MyHULIMTIATBHBIX YCIYT U
0COOCHHOCTH MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH B 3JICKTPOHHOU (popme

2.18.1. Hnwie TpeboBaHMs, B TOM YHCJE YUYUTHLIBAIOIINE OCOOCHHOCTH
PEAOCTABICHUSI TOCYJAPCTBEHHOW YCIYTH M0 3KCTEPPUTOPUAIIEHOMY TPUHIUITY
U B DJICKTPOHHOU opMe, HE TPETyCMOTPCHBI.

2.18.2. Tlpu oOpameHuu 3a MPEAOCTABICHUCM TOCYAAPCTBCHHON YCIIYTH
B DJCKTpOHHOM  (dopmMe  HCHOIB3YyeTCS  MPOCTas DJICKTPOHHAS  MOJIHUCH
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B coorBerctBUM ¢ Ilocranosinenuem IlpasutensctBa Poccuiickon @enepanuun
oT 25.06.2012 Ne 634 «O BuAax 3JIEKTPOHHOM MOAIKCH, MCIOJb30BAHUE KOTOPBIX
JOTYCKaeTCs MpH OOpaIieHHH 3a MOMY4EeHHEM TOCY/IAPCTBEHHBIX U MYHUITUIIATBHBIX YCIIYT.

2.18.3. TlpenmocraBlieHHE€ TOCYHAapCTBEHHOW YCIYTH C UCIOJIB30BAHUEM
Enunoro mopraia OCYIIECTBISETCS B OTHOIIEHWHM 3asBUTENICH, MPOTISAIITHX
npoueaypy HACHTH(OHUKAUMM W ayTeHTU(DUKAIUM B TMOPSAKE, MPETyCMOTPEHHOM
yacTbio 11 ctateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

2.18.4. Pe3ynbTatsl MIPEAOCTABICHUS roCcy1apCTBEHHOMN YCIYTH,
MpeayCMOTpPEHHBIe nosipazaenom 2.3 pazaena [l agMUHUCTpAaTHBHOTO peErjiaMeHTa,
HampaBJIsIIOTCA ~ YTIpaBJieHMeM B JWYHBIM  KaOuHeT 3asBuTenss Ha EIIIY B
COOTBCTCTBUM ¢  TpcOOBaHMSIMHM,  YCTAHOBJICHHBIM YacTbio 3.1  craTthm
21 ®epepansaoro  3akoHa ot 27.07.2010 N 210-®3 «O6 opranuzanuu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI», BHE 3aBUCUMOCTH OT
criocoba oOpaleHus 3asgBUTENS 3a TMPEAOCTABICHUEM TOCYIapCTBEHHON YCIIyTH, a
TaKK€ OT crmoco0a MpedoCTaBICHUS 3asBUTENIO PE3yJIbTAaTOB MPEHOCTaBIEHUS
TOCYIapCTBCHHOM YCIIYTH.

3. CocTas, OCIIEI0BATEIBHOCTD U CPOKH
BBLITIOTHEHUS aIMUHUCTPATUBHBIX TIPOIIEAYp (IeHCTBHIT),
TpeOOoBaHUS K MOPSAAKY MX BBITIOJIHEHUS, B TOM YHCIIE 0COOEHHOCTH
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MPOICAYP (ICUCTBUIT) B AJCKTPOHHOM opmMe

3.1. McuepnsiBaronuii nepeucHb aAIMUHUCTPATUBHBIX NPOLEAYP (ICHCTBUIA)

3.1.1. [IpenocraBnenre TrocydapCTBEHHOW yCIyrd BKIIOYaeT B ce0s
CJIEIyIOIINE AJIMUHUCTPATUBHBIE MPOUEAYPbl (ACUCTBUS), BBHINOIHIEMBIE OTAEIOM
apXUBHOH pabOTHI:

IIpHeM, PErUCTpalrs M PACCMOTPEHHE 3asABICHUA C O(PUIIaIbHBIM(MH)
TOKYMEHTOM(aMH );

dopMHUpOBaHUE U HaIpaBJIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpTraHEbI
(opraHusaium), y4acTBYIOIIUC B MIPCAOCTABICHUN TOCYIapPCTBCHHOMN YCITyTH;

MPOCTaBJICHUC (3alOJHCHUE) aoOCTUIs Ha OQHUIIHATEHOM(BIX) JOKYMCHTE(aX)
WJIM OTKA3 B IPOCTABJICHUM anlOCTHIIS Ha ouinaabHOM(bIX) JOKyMEHTe(ax);

BbiJlaua (HampaBjieHHE) OQUIMANLHOTO(BIX) TOKYMEHTa(OB) 3asBUTEIIO
WJIH 0TKa3a B MPEIOCTABICHUN TOCYIapPCTBEHHOM YCIIyTH.

3.1.2. Tlpm ydacTMM B MPENOCTABICHUHM TrocydapcTBeHHON yciyrnm MOI]
OCYIICCTBIISICT CJICAYIOMINC aIMUHUCTPATUBHBIC MPOIICAYPHI:

WH(DOPMUPOBAHUE 3aSIBUTCIICH O TOPANKE MPEAOCTABICHUS YCIYTH, O XOAe ¢
OpeNoCTaBJIeHUs, 10 WHBIM BOIMpOCaM, CBSA3aHHBIM C  TIPEeNOCTaBICHUEM
TOCYHApCTBEHHONW YCIyTH, a TakKe KOHCYJIBTHPOBAHUE 3asBUTEIEH O TMopsaKe
PEIOCTaBICHUS TOCYIapCTBCHHOM YCIYTH;

npuéM 3asBJICHUS O TMPEAOCTABICHUU TOCYIAapCTBCHHOM YCIYTH WM WHBIX
JOKYMCHTOB, HCOOXOAUMBIX JIJIsl MPCIOCTaBICHUS TOCYIapPCTBCHHOM YCIYTH;

MIPOBCPKY OIUIAThl TOCYNAapCTBCHHOM MONIUIMHBI 32 MPOCTABICHUC AamOCTHIIS,
B3UMAaeMas B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccurickon denepanuu;
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BBIJ]a4a 3asIBUTEIIO PE3yIbTaTa MPEAOCTaBICHHUS TOCYIapCTBEHHOM YCIYTH.

3.1.3. IlpenocraBneHue roCyJapCTBEHHOW YCIYIM B 3JIEKTPOHHOW (dopme
BKJIIOYAET B ce0sl CleAyIOINHe aAMUHUCTPATHBHBIC MPOLEAYPHI, BBIMTOIHIEMbIC
OTAEIOM apXUBHOU pabOTHI:

MPEAOCTaBIEHNE B YCTAHOBJIEHHOM TMOpsSAKe WH(GOpMAUA 3asgBUTEIIO
U o0ecneyeHne N0CTYIa 3asBUTENS K CBEIEHUSIM O FOCYJIAPCTBEHHOH yCiIyre;

3amuch HA MPUEM B OTJE] ApXMBHOM Pa0OThHI JJ1s IOaUu 3asBICHHS;

mojaya 3asBi€HUSA ¢ Komueh(smu) oduumanbHOro(blx) JOKyMEHTa(OB)
(kauecTBO MpWIaraeMbIX KOMHM HOJKHO ObITh He Huke 300dpi), HeoOXOIWMBIX
IUTS1 TIPEIOCTABIICHUS TOCYAAapPCTBEHHOMN YCIIyTH, IPUEM 3asBICHUS U JOKYMEHTOB;

MpUEM W PETUCTpallus 3aiBJIICHUA C KOMUCH(SMU) O(UIHMATBEHOTO(BIX)
JOKYMEHTa(0B), HEOOXOAUMBIX [JI1 IPEAOCTABICHUS TI'OCYJApCTBEHHOW YCIYru
OTBETCTBEHHBIM JULIOM yipaBieHus 3AI'C;

oIuIaTa TOCYJapCTBEHHOMN MOULIMHBI 33 MPOCTABIIEHWE allOCTHIISA, B3UMaemasi
B COOTBETCTBUHU C 3aKOHOAATelbcTBOM Poccuiickoit denepaliui ¢ MCHOIBL30BaHUEM
Ennnoro nmoprana;

HaIlpaBJICHUE 3aBUTENIO CBEICHUM O XO0JI€ BBITOJHEHUS 3asBJICHHUS;

OCYILECTBIICHUE OLICHKH Ka4eCTBA MPEAOCTABICHUS FOCYJAPCTBECHHON YCIYTH;

B3anmozeiicTeue ymnpasiieHuss 3AI'C ¢ WHBIMEH OpraHaMH TOCYNapCTBEHHOM
BIIACTH, C OpraHaMH MECTHOTO CAMOYIIPABIICHUS U OPTaHU3aALUSIMHU, YUACTBYIOIINMHU
B MPEIOCTABICHUN TOCYAAPCTBEHHOW YCIYTH, B TOM YHCJIEC TOPSIOK W YCIOBHS
TaKoro B3aUMOJICHCTBUS;

nocyneOHoe  (BHecynmeOHOe) — oOXkaloBaHWUE  PCIICHMM W JCUCTBUH
(6e3aciicTBus) ynpasieHus 3AI'C, ero 10MKHOCTHBIX JIHII.

3.2. Onucanue aAMAUHUCTPATUBHBIX NPOLIEAYP

3.2.1. Ilpuem, peructpauusi 1 pacCMOTPCHUEC 3asBJICHUS ¢ O(UIIMATLHBIM(MH )
JOKYMCHTOM(aMu).

OcHoBaHMeM [JIsi Hayajla AaJAMMHHUCTPATHBHOW TMpPOLIEIYpbl  SABIAETCS
MOCTYIUICHHE 3asBIICHUsI ¢ OQUUIMATBbHBIM(MHU) AOKYMEHTOM(aMH) B COOTBETCTBUHU
C moApazaciioM 2.6 pasneiia 2 HACTOSMICTO AJIMUHUCTPATHBHOTO PETJIaMEHTA B OTIICI
apXUBHOU pabOTHI.

3asBiICHUC ¢ OQUIIMATBHBIM(MHU) JTOKYMCHTOM(aMH) TIPEICTABISACTCA B OTICH
ApXUBHOM pabOThl 3asBUTENEM JIMYHO JMOO HAMNPABIAECTCA [OYTOBOH CBS3BIO
WM KypBEPCKOH cIyk00H gocTaBKH, 1100 uepe3s MOLI.

JlaToil moCTyIUieHHsT 3asABJICHHS C OQUUIHUATBHBIM(MHU) JOKYMEHTOM(AMH)
SBISICTCSL J]aTa C€ro PETUCTpallMu B OTHECIC apXHBHOM paboThl B cucteme «Jlemno»
1 Bo ®T'UIC «EI'P 3AI'C».

OtgerctBeHHOe MO ynpasieHuss 3AI'C, npu NOCTYNJICHUU 3asBJICHUS C
o¢puLranTbHBIM(MA) JOKYMEHTOM(AMHU), YCTAHABIMBAET OTCYTCTBHE OCHOBAHUM IS
OTKa3a B MpHEME  JOKYMEHTOB, HEOOXOAUMBIX JJsI  MPEIOCTaBIICHHS
TOCYIapCTBEHHON yCIYTH, TMPeayCMOTPEHHBIX TmoApazaeioM 2.9 pasgena 2
HACTOSINIET0 AIMUHUCTPATUBHOTO perjaMeHTa.
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B cnywyae ycTaHOBIEHHS OTCYTCTBHS OCHOBAaHHM I OTKaza B MpUEME
JOKYMEHTOB, MpPEAyCMOTPEHHBIX IoapasjaenoM 2.9 pasgena 2  HACTOSIIETO
AJIMUHHUCTPATUBHOIO perjiaMeHTa, OTBETCTBEHHOE Jullo yrpasieHuda 3AI'C BHOCHT
Bo ®OI'MC «EI'P 3AI'C» cBemeHMs B COOTBETCTBHU C TPEICTaBICHHBIM(M)
obuIHaATBbHBIM(M) JOKYMEHTOM(aMH) M aBTOMAaTHUeCKH (GOpMHUpPYET 3asiBICHUE,
aubo Tpu TexHu4Yeckux cbOosx (He padorocmocodbHocTH) OI'UC «EIP 3AIC»
BHOCUT B cucTeMy «J/lego» 3amuce o npuéme 3agBieHus ¢ OdULIHUATBHBIM(K)
JOKYMEHTOM(aMH), C MOCIEAYIOIMM BHECEHHEM yKa3aHHbIX cBeaeHuil Bo OI'UC
«EI'P 3AT'Cy», nocre BoccTaHoOBIIeHUS €€ pab0TOCTTIOCOOHOCTH.

B cityqae mpunsaTus peureHnst o0 0Tka3e B MpuéMe TOKYMEHTOB, HEOOXOUMBIX
IUIsl IPEIOCTABIICHHUS] TOCYIApCTBEHHOM YCIYTH, TPEAYCMOTPEHHBIMU TTOAPA3ACIOM
2.9 pazgena 2 HacTosero AAMUHUCTPATUBHOIO PErjlaMEHTa, OTBETCTBEHHOE JIMIO
yopaBieHusa 3AI'C B yCcTHOM WiM NHUCBMEHHON (opMe pa3bsCHAET 3asBUTEIIO
OCHOBAHUA I OTKa3za B MpUEME JOKYMEHTOB, HEOOXOIMMEBIX ISl TIPEAOCTABICHUS
TOCYJJApCTBEHHOM YCIYTH, B TOM YHCJI€ pa3bsICHSIET 3asgBUTEIIO, KaK YCTPaHUTH
00CTOSTCIBCTBA, TPCHATCTBYIOMIMEC MPEIOCTABICHUIO TOCYIAapCTBCHHOM YCIYTH
(eci Takue OOCTOSITCIIBCTBA YCTPAHUMBI), a TakKe HH(POPMHUPYET 3assBUTCIS O
NOpAIKEe O0KaNOBaHUS MPHUHITOrO pPEIICHHUS 00 OTKa3e B MpUEME JOKYMCHTOB,
HEOOXOIUMBIX NIJISl TPEAOCTABIEHUS TOCYIapCTBEHHOM YCITYTH.

OtBerctBeHHOE U0 yipaBiieHuss 3AI'C TOTOBUT TIPOEKT muchbMa 00 OTKase B
npueMe JOKYMCHTOB, HCOOXOAUMBIX JJIsS PCAOCTABIICHUS TOCYIaPCTBCHHOMN YCITyTH.
[ToATOTOBICHHBIN MPOCKT MUCHEMa 00 OTKa3e B MPUEME JTJOKYMCHTOB C MPUIIOKCHUEM
3asBJICHUS ¢ OPUIIHATBHBIM(MHU) TOKYMCHTOM(aMHU ), MPEACTABICHHBIMU 3asIBUTCIICM,
OTBETCTBEHHOE JINLO ynpasieHusa 3AI'C nepenaer Ha MOANUCH JOKHOCTHOMY JIMLLY.
[lucemMo 00 OTKaze B MpHEME TOKYMEHTOB, MOJANMHCAHHOE MOJKHOCTHBIM JUIIOM
BpydJacTcs (HAMpaBIICTCS) 3aABUTEIIO (JIMUHO, TIOUTOBOM CBSI3BEO WM KYPBEPCKOH CITy» KO0k
TOCTaBKH).

IIpu  momydyeHum  3asBACHUSA ¢  KomUEH(sAMH)  O(GUIHATBLHOTO(BIX)
JOKYMCHTA(0OB) B DJICKTPOHHOU (DOpME B aBTOMATUUCCKOM PEKUME OCYILICCTBISACTCSA
GbOpMaTHO-JIOTHYECKHH KOHTPOJIb 3asBJICHHS, MPOBEPSETCS HAIMYME OCHOBAHMI
o151 OTkKaza B mnpuemMe oduIuanbHOro(bix) JOKYMEHTa(OB), HEOOXOAMMBIX
IS TIPEJOCTAaBICHUS TOCYJAApPCTBEHHOM yCIYrHM, WIM B TPEAOCTABICHUU
TOCYIapCTBCHHOW yCIyTH, TPCAYCMOTPCHHBIX mojapazacioM 2.9 pazgena 2
HACTOALIEr0 AJMUHHUCTPATHBHOTO  PETJIAMEHTa, a TaKXKe OCYIIECTBIAIOTCS
CIENYOIIUE IEUCTBUA:

IPU HATMYUU XOTS Obl OJJHOTO M3 YKa3aHHBIX OCHOBAaHUN OTBETCTBEHHOE JIUIIO
OT/eNIa apXUBHOU paboOTHl B CPOK HE Oosiee 2 pabounx JHEH MOArOTaBIMBACT MHCHMO
O HEBO3MOKHOCTH Npuéma 3asBJICHUS C OQPUIHUATLHBIM(MU) JAOKYMCHTOM(aMH)
OT 3asIBUTEJIS;

OpU  OTCYTCTBHUM  YKa3aHHBIX  OCHOBAaHUH, 3as{BUTENIO0  COOOMIAeTCs
IIPUCBOCHHBIN 3a4BJICHUIO B 3JICKTPOHHOU (HOPME YHHUKATBHBIN HOMEp, MO KOTOPOMY
B COOTBETCTBYIOILIEM pazzaene EnuHoro moptana 3asBuTento OyJaeT IpeacTaBicHa
VH(pOpMaIHs O X0/I€ BBIMOJHEHNS YKa3aHHOTO 3asiBJICHUSI.
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MaxkcumanpHbld  CPOK  BBIIOJHEHHsS — QAMHUHHMCTPATUBHOM  IIPOLEAYPHI
(meiicTBUS) HE MODKEH MpPEBbIMAaTh 1-ro padodero AHS €O JHA PETUCTPAIUU
3asBJIeHUs ¢ OpUIMATBHBIM(MHI) TOKyMEHTOM(amu).

Kputepuiem TpuUHSTUS  pelIeHUs SBISETCS  TIOCTYIJICHWE  3asBIICHUS
c ojummanbHEIM(MU)  JTOKYMEHTOM(aMH) B  OTHEI  apXUBHOW  pabOTHI
U HX COOTBETCTBUE/HECOOTBETCTBHE OCHOBAHMSM, YKa3aHHbIM B mojpasziene 2.9
paszjaeia 2 HaCcTosAIEro AJAMUHUCTPATUBHOIO PErjiaMeHTa.

PesynbratoM  aAMUHUCTPATHBHOM  MPOLEAYpbl  SBISETCA  Iepeaada
MUCHMEHHOTO 3asBJICHUSI ¢ OPUITMAIBHBIM(MU) JTOKYMEHTOM(AMH) OTBETCTBEHHOMY
JUITy B LEJIIX PacCMOTPEHHS MNPENOCTaBICHUS TOCYIapCTBEHHOW YCIyru JmubOO
NUCHEMO 00 0TKa3e B MpUEME TOKYMCHTOB y 3asiBUTEIIS.

Cnocobom  (ukcauuu  pe3yabTara  BBIOJAHEHUS  aJIMUHUCTPATUBHOMN
npoueaypsl siBisiercs ormetrka B cucreme «leno» u Bo OIUC «EI'P 3AIC»
O TIpUHATUM 3asBIEHUA C OQUIHAIBHBIM(MH) AOKyMEHTOM(aMH) Ha WCITOJTHEHHUE
aM00 O perucTpalvy MUchkMa 00 0TKa3e B MpHEME JOKYMEHTOB.

3.2.2. ®opMUpOBaHHE W HANPABJICHHUEC MEKBEIOMCTBCHHBIX  3allpOCOB
B OpraHbl (OpraHu3al vk, yIaCTBYIOIIME B TPEOCTABICHUN TOCYAapCTBCHHON YCITYTH.

OcHoBaHMEM I HAYalla aIMUHUCTPATUBHOM MPOLIEAYPbI ABJISCTCH:

HETIpEJCTABIICHUE 3asBUTEIEM O COOCTBEHHOW WHUIIMATHUBE IJOKYMEHTOB
U (unm) uHbopMauuu (4eKk 00 oruiaTe ToCyAapCTBEHHOW TOILIMHBI Ha OyMaXXHOM
HOCHUTCIIC WIM B JJICKTPOHHOU (hopme), MOATBEPKAAIONIUX BHCCCHHUC 3asBUTCIICM
IJIATHI 3@ MPEAOCTABICHUE TOCYTAPCTBEHHON YCIYyTH (TOCYIapCTBECHHOM MOLIINHBI),
yKa3aHHbIX B MyHKTC 2.7.1 mompasaena 2.7 paznena 2 HACTOSAIIETO AJMUHUCTPATUBHOTO
periaMenTa Judo Haau4ue JOKYMCHTOB, YKa3aHHBIX B IMyHKTE 2.7.1 monpasnena 2.7
paszena 2, HO He COOTBETCTBYIOIIMX MPEIBABISIEMBIM K HUM TPEOOBaHHUSIM;

OTCYTCTBUC B OTACIC AapXUBHOM paboThl 00pa3loB TOANHUCH JIMIIA,
MOJAMUCABIICTO O(DUIMATBLHBIN AOKYMCHT, W/WIM OTTHUCKA TCUaTH/IITaMIla opraHa
(J1una), OT KOTOPOTO UCXOAUT OQULIUATILHBIN TOKYMCHT.

OtBercTBeHHOE MO yrnpaBicHus 3AI'C B TedyeHHME MepHoa pacCMOTPEHUS
3asBJIeHUs ¢ OPUIUATBEHBIM(BIMH) JOKYMEHTOM(aMH) WJIM WX KOMHH OCYIIECTBISET
dbopMupoBanre Hu HampaBlieHHe ¢ ucnoip3oBanueM OI'MC «EIP 3AIC»
MEXBCIOMCTBEHHOTO odunmansHoro 3ampoca B DeacpalbHOC Ka3HAUCHCTBO
(ero TeppUTOPHANBHBIM OpraH) AJI MOIyYCHUs UHPOpMAITMH 00 yIjIaTe 3asBUTEICM
rOCYJapCTBCHHOW TOLUIMHBI 33 MPEAOCTABICHUE T'OCYJAPCTBEHHOW YCIYTH,
a € HCIOJb30BAHMEM CHUCTEMbI «Jleno» — MeXKBEJOMCTBEHHOIO OQHUUIUAILHOTO
3ampoca B otaen 3AI'C Ha noaydeHue oOpasia MOANMCH W TOATBEPKACHUSA
MOJIHOMOYMI Ha IMPaBO IMOAMNHCH JIMIA, TOJANUCABUIETO IIPEACTaBICHHBIN
opUIHANBHBIA TOKYMECHT, U/WIM 00pasiia OTTUCKA MeUaTH/ITaMna oprada (Juia), ot
KOTOPOTO UCXOJUT O(PUIIMAIBHBIN JOKYMCHT.

MexBeJOMCTBEHHBINH 3alpoc O MPEACTaBICHUU HH(MOPMALMH, HEOOXOAUMOM
JUIsl TIPEJOCTaBICHUA TOCYJApPCTBEHHOM YCIYTH, JOJKEH COJEp:KaTh CIEAyIOIIue
CBEJICHUS:

HalMEHOBaHWE OpTaHa, HalPaBIISTFONIET0 MEKBEIOMCTBEHHBIN 3a1Ipoc;
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HAaMMEHOBAaHWE OpraHa WM OpPraHU3aluu, B aJpec KOTOPbIX HAIpPaBISAECTCS
MEXBEJOMCTBEHHBIN 3aIpOC;

HAMMEHOBAaHWE T[OCYJapCTBEHHON YCIyru, sl MPEAOCTaBICHUS KOTOPOM
HEe0OXOIMMO TIpeICTaBlIeHHEe HH(OPMAITHIH;

CBEIIeHUs, HEOOXOIUMBIE JIJIST TIpEICTaBlIeHuss UHPOPMAIIUHU, YCTAaHOBICHHBIC
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM MPEJOCTABICHUSI TOCYIAapCTBEHHON YCIYTH,
a TaKkKe CBEJACHUS, MPEAYCMOTPEHHbIE HOPMATUBHBIMU IPABOBBIMU aKTaMu
KaK HCOOXOAUMBIE JJIS MPeICTaBACHHS TaKoW nH()OpMAIHK;

KOHTaKTHYI0 MHPOPMaIUIO I HAMpaBJIeHUS OTBETAa HAa MEKBEIOMCTBEHHBIH
3anpoc;

JaTy HaAIpaBJICHUS MEKBCIOMCTBCHHOTO 3aMpoca;

daMuanio, HMsS, OTYECTBO U JO/DKHOCTb  JIMIA, HOJATOTOBUBILErO
U HalpaBUBILErO0 MEXBEIOMCTBEHHbI 3alpoc, a TakkKe HOMeEp CIyKeOHOro
TenedoHa 1 (MIK) apec FASKTPOHHOM MOUTH TAHHOTO JIUIIA JIJIST CBSI3H.

B MexBeTOMCTBEHHOM 3alpoce O TMPeoCTaBIeHUH 0o0pasia MOJMUCH JIHIA,
MOJANMUCABIICTO O(DUIMATBLHBIN AOKYMCHT, W/WIM OTTHCKA TCUaTH/IITaMIla opraHa
(JTMI1a) TakKXKe YKa3bIBACTCS, YTO B CIy4ac HEBO3MOXKHOCTH MPEAOCTaBICHUS 00pasiia
NOJAMUCH JIMLA, TOJANUCABIICTO O(UIMATBHBIN JOKYMCHT, HW/WIM OTTHCKA
nevyaTH/mTaMiia oprana (Juma), oT KOTOPOTO HCXOIUT O(MUIIMATBHBIM TOKYMEHT,
B OTBETEe Ha 3ampoc MAOHKHA CoAepkaTbcs HHPOpMAIlUd O MOATBEPKISHUN
WIM HEMOATBCPKIACHHU COOTBECTCTBYIOIIUM OpraHoOM (JIUIIOM) (bakTa COCTaBICHUS
oduimanpHoro JokymMeHTa. [Ipu 3ToM B MEKBEIOMCTBCHHOM 3aIIPOCE YKA3bIBAIOTCS
HAUMCHOBaHUS  OPUIMATBbHBIX  JIOKYMCHTOB, TPCACTABICHHBIX  3asBHUTCIICM,
U UX PpekBU3UTHL. K MEXBCAOMCTBCHHOMY 3alpocy MpHIaracTcss KOMUsI(H)
COOTBETCTBYIOLIET0(HMX ) OPUINATBHOTO(BIX ) TOKYMEHTA(OB).

B cnydac HampaBlicHHS MEKBEIOMCTBCHHOTO 3ampoca O NPEIOCTaBICHUM
obpasiia MOAMUCH JTUIIA, TTOANMKUCABIICTO O(PUIMANBHBIA TOKYMCHT, W/WIH OTTHCKA
neyaTH/liTaMIia oprasa (Juia) oTBeTCTBEHHOE Jiuiio yipasieHus 3AI'C yBegomiser
3asBUTC/SL O HAINPABICHUU YKA3aHHOTO MEKBEIOMCTBCHHOTO 3ampoca U O CpPOKe
NPEAOCTABICHUS TOCYNAapCTBEHHOM YCIYrM, HPEAyCMOTPEHHOM NyHKTOM 2.4.2
nojapazjena 2.4 pasgena 2 HacToAllero  AJMHUHHUCTPAaTUBHOIO pErJIaMEHTa,
Ha JIMYHOM TMpUCME, MO TEICPOHY M CIpaBOK wwid dYepe3 EaunHbii mopran
npu  oOpaillcHUM 3asBUTCIsL  3a uHpoOpMalueil o XOoAc MPEAOCTaBICHUS
rOCyIapCTBEHHOU YCIIYTH.

MaxkcumanpHbld  CPOK  BBIIOJIHEHHsS ~ AAMHUHMCTPATUBHOM  IIPOLEAYPBI
(IeficTBHS) MO HAIIPABJICHHUIO MEKBEIOMCTBEHHBIX 3allPOCOB HE JOJKEH MPEBbIILATh
l-ro pabodero AHA CO [AHSA PETHCTPAIUMU 3agBICHUS C O(uIHaIbHBIM(MH)
JOKYMCHTOM(aMu).

Pe3ynpTaTOM  BBIMONHCHUST aJIMUHHUCTPATUBHON mpoueaypbl (IeHcTBHS)
aBisieTcsl noiydeHue w3 denepanbHOro Ka3HaueHCTBa (€ro TEPPUTOPHAIBHOIO
opraHa) 3ampammBaeMond ~HH(pOpManmuMM O  CcOBepmICHHMH  (aKTa  OILIATHI
roCyAapCTBEHHON MOLIMHBL 33 MPEJOCTABICHUE T'OCYJAPCTBEHHON yciyru aubdo
noJiyaenre oOpaslloB TMOJIMUCH JIUIA, TOAMHCABIIET0 OQUITHATLHBIA JTOKYMEHT,
W/WJIM OTTUCKA TMIeYaTH/IIITaMIia oprada (Jinia).
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[lonyuennsle oOpasubl MNOANUCH JMIA, [MOAMMCABIIEr0 O(UIHUATBHBIN
JOKYMEHT, W/WIK OTTHCKA Ie4YaTW/IITaMia opraHa (Juia), oT KOTOPOTO HCXOJUT
obULIMATBHBIA JOKYMEHT, a TaKXX€ IOATBEPXKACHHE MOJHOMOYMM JIMIIA HA IIPaBO
HOANUCH O(PUIMATBLHOTO JOKYMEHTa WIM TIOATBEpkKIeHHe (aKTa COBEPIICHUS
TOKYMEHTa TIOMEMIAIOTCA OTBETCTBEHHBIM JUIIOM yhpasieHuss 3AI'C B nemo ¢
UMEIOIUMHUCA 00pa3aMy NOJNUCEN U OTTUCKOB M€YaTeil/IITaMIIOB.

Ilocne nonyueHus cBeaeHUl, IPEACTABICHHBIX B paMKaX MEKBEIOMCTBEHHOTO
3JEKTPOHHOTO  B3aMMOJEHCTBUS, OTBETCTBEHHOE JuUO ynpaiaeHus 3AIC
OCYILECTBIISIET PACCMOTPEHHE 3asBIEHHS W TIPUIAraeéMbIX JOKYMEHTOB COTJIACHO
yHKTY 3.2.3 pazzgena 3 HacToAmero AJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.2.3. TlpocrapncHue (3amoJIHCHHE) amoCTWIS Ha  OQUITMATHLHOM(BIX)
JOKyMEHTe(ax) WM OTKa3 B IPOCTABICHUU amoCTWiIid Ha OQUIUATBHOM(BIX)
JOKyMeHTe(ax).

OcHoBaHMeM [ HadYaJla aIMUHHUCTPATUBHOM TIPOUEAYPHl  ABISIETCS
YCTaHOBJIEHHWE OTBETCTBEHHBIM JIMIIOM yipaBiieHHs 3AI'C oTCyTCTBUS WIH HATWYUS
OCHOBaHMH JJII OTKa3a B  TMPEJOCTABICHMU  TOCYJapCTBEHHOW  YCIYTH,
MPEIyCMOTPCHHBIX moapazacioMm 2.10 pasaena 2 HacTosmero AIMUHHUCTPATUBHOTO
perlaMeHTa.

[Ipr HanmuuMu OCHOBAaHWU IJIsI OTKa3a B INPEIOCTABICHHH TOCYHapCTBEHHOMW
YCIYTH, TPEAyCMOTPEHHBIX moapazaenom 2.10  paszmena 2 HACTOSAIIETO
AJIMMHUCTPATHBHOTO PETJIAMEHTa, OTBETCTBEHHOE JUL0 ynpasieHus 3AI'C rotoBut
nucbkMO 00 OTKa3e B MPEAOCTABICHUU TOCYJAPCTBCHHOM YCIyTH, B KOTOPOM
YKa3bIBaKOTCS OCHOBAHUSA IS OTKA3a.

B cmydae OTCyTCTBHST OCHOBaHMM [UI1 OTKa3a B MPEIOCTaBICHUU
TOCYJIapCTBEHHOM YCIIYTH OTBETCTBeHHOe Jnimo yrnpasieHus 3AI'C, mpucrymaer x
IPOCTABJICHUIO (3aNIOJIHCHUIO) alTOCTHIISL.

dopMa amocTuas JIOJDKHA COOTBETCTBOBATH 0O0pasily, CoOJACpKaIieMycs
B IpuiokeHUH K KoHBeHIIUY.

ATIOCTHIIb  YAOCTOBEPSICT MOMJIMHHOCTh MOAMNHUCH, KAueCTBO, B KOTOPOM
BBICTYIIAJIO JIMLIO, MOANKCABIIEE OPUIIHAIbHBIN TOKYMEHT, U, B HAAJIEKAIIEM Cliy4ae,
MIOJIMHHOCTh MEeYaTH/IITaMIIa, KOTOPBIMH CKPEIUIEH 3TOT JOKYMEHT.

ATIOCTIIIb TIPOCTABIISICTCS (3aMOJIHACTCS) HEMOCPEICTBCHHO HA OQHUITHATHFHOM
JIOKYMCHTE WJIK HA OTJCIBLHOM JIUCTE, CKPEILIAEMOM C OPHUITUATBHBIM JOKYMCHTOM.

ATIOCTHIIb COCTaBIISIETCS HAa PYCCKOM SI3BIKE. 3aroJIOBOK aIlOCTHIIS JOJDKCH
ObITh naH Ha (QpaHuy3ckoM U pycckom sa3bikax: «APOSTILLE u AIIOCTWJIb
(CONVENTION DE LA HAYE DU 5 OCTOBRE 1961 - T'AAI'CKAA
KOHBEHIHNA OT 5 OKTABPA 1961 r.)».

[TpocraBncHue (3amOMHCHUE) aNOCTUIISL HEMOCPEICTBCHHO Ha OQUIMATLHOM
JOKYMEHTE OCYLICCTBISCTCA MYTEM TeyaTu mTamna «Anoctuiib» ¢ QR-konoM w3
OI'NC «EI'P 3AI'Cy» Ha obopoTHOI cTOopoHe oduuuaibHoro qokymenta (QR-kon,
pazpaborannbiii ®HC Poccun, mospomsier moarBepauth, 4o Bo DI'MC «EI'P
3AI'C» comepxarca cBeaeHHs 00 amOCTHJIMPOBAHHOM JOKYMEHTE, BBIJAHHOM
opranoM 3AI'C Poccum), mibo, npu TeXxHUUYECKUX cOosX (He pabdoTOCIIOCOOHOCTH)
OI'NC «EI'P 3AI'C» — myTemM NOpOCTaBIECHUS CHEHAAIBHOTO OTTHUCKA IITaMIIa
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«ATIOCTHIIBY C €ro MOCIEAYIONIUM 3alOJIHEHHEM PYKOMHCHBIM CHOCOOOM (IOTKEH
ObIThb YETKO HAaIMCaH OT PYKH), a TaKKe BHECEHHS CBEICHHH O 3all0JIHEHHOM
pykonucHo anoctuie Bo DI'UC «EI'P 3AI'C» mnocine BOCCTaHOBIEHUA €€
paboToCcriocOOHOCTH  (7aTa  BHECEHHBIX  CBEICHWUHW O  3asgBIIGHUU  OydeT
COOTBETCTBOBATH hakTHueckoi aate BHeceHus cBeneHuit Bo ®I'NC «EI'P 3AI'C» u
OTJIMYATHCS OT JIaThl IPOCTABJICHUS AlIOCTHIISA).

Tekct B amocTuiie AOMKEH ObITh HaleudaTaH WM YETKO HAalUCaH OT PYKH,
MOJAYKUCTKH HE JOIMYCKAKOTCS, IMIPUIIMCKH, 3a4€PKHYTHIC CJIOBA M WHbBIE HCHPABICHUS
OTOBApPUBAIOTCS JIUIIOM, €T0 TMOJMHCABIINM, W TOITBEPXKAAIOTCS €ro TMOAHCHIO
U OTTUCKOM TepOOBOIl TIeUaTH.

B amocTtuie MoOryT OpUMCHSATHCS IITaMIbl ¢ TEKCTOM COOTBETCTBYIOIIHX
HAJIIVCEN.

IIpocTaBnenue (3amojHeHrEe) amoCTWIS UHBIMH METOJAMU, OTIUYHBIMU OT
MPEeIyCMOTPEHHOTO  HACTOAMIMM  AJMUHUCTPATUBHBIM  PETJIAMEHTOM,  HE
JOTTYCKaETCA.

[IITaMnn « ATIOCTHIIBY» 3aMOJHACTCS OTBETCTBECHHBIM JIUIIOM yripaBiacHus 3ATC
B0 ®T'UC «EI'P 3AT'C» B ciieayroiieM Nopsiake:

B myHKTe¢ 1 anmoctuis — Poccuiickas ®@eacpanus;

B MYyHKTE 2 aloCTHJIS — VYKa3bIBaeTCSd B IMOCIEIOBATEILHOCTH COTJACHO
opUIUaATEHOMY JOKYMEHTY (paMIUIMS B TBOPUTEJIBHOM TajeXe W WHUIIUAIL JIUIIA,
MOAMHUCABIICTO OMUITHATBHBIN JIOKYMCHT, TMPEACTABICHHBIA IS TIPOCTABICHUS
AnocTus;

B INyHKTC 3 amocTuis — AOKHOCTb JIMIlA, TMOJIHUCABIICTO OQHIIUAIbHBIN
JOKYMEHT COTJIACHO CBEJICHUSAM, YKa3aHHBIM B O(UIIMAIBHOM TOKYMCHTE;

B TyHkTe 4 anoctuiasi — o(uIMalibHOE HaWMEHOBAaHME  OpraHa,
YAOCTOBEPUBIIIETO JOKYMEHT OTTHCKOM IICUATH/IIITaMIIa,;

B IYHKTC 5 amocTWIsl B TIPCIJIOKHOM TAJICKE YKa3bIBACTCS TOPOJ, B KOTOPOM
MIPOCTABJISICTCS AaNIOCTHUIIb;

B IMYHKTE 6 amoCTWIS — JIaTa €ro MpOCTaBJICHHUS;

B IMYHKTE 7 amoCTWIs — B TBOPUTEJIHLHOM IMajeke (pamMuiaus U UHHUIUAIBL,
JOJDKHOCTh JIMIA, TMOJIKCABIIEr0 amoCTWUIb, a TaKKe HAMMEHOBAaHHE OT/Aela
apxuBHOU paboTwl UM ynpasicHus 3ATC;

B IYHKTC & amoCTWIs YKa3bIBaCTCS €ro HOMCpP, MPHCBOCHHBIM COTJIACHO
KypHaiy B 31eKTpoHHOM Buae Bo PI'UC «EI'P 3AI'Cy.

[locne mpocTtaBieHus (3aMOJHEHUS) AMOCTUIS  OTBETCTBEHHOE  JIMIIO
ynpasiaeHua 3AI'C mepegaer oduIMANIbHBIM AOKYMEHT C 3alOJHEHHBIM MITAMIIOM
«AnoCTUIbY JOJDKHOCTHOMY JHILy [JIl IHOANMCAHWA U TPOCTABICHUSI OTTHUCKA
repOoOBOi MEUaTH.

JIOMKHOCTHOE JIMIIO TOAMMCHIBACT anocTwib (MyHKT 10  amoctwms),
MPOCTABISET OTTUCK IrepOOBOY MeUaTH Ha arocTuie (MyHKT 9 anocTuis).

Ortuck r1epOOBOM IedaTtw, IIPOCTAaBIIEMBIE Ha OOOPOTHOM CTOPOHE
0opHUIIMATBHOTO TOKYMEHTA, TOJDKEH PaclojaraThCs paBHOMEPHO.

[Ipu mpocTaBlieHMH B TyHKTe 9 amocTuiis OTTHUCKa TepOOBOM mMedaTH
JOTTyCKaeTCs BBICTYH OTTUCKA 32 PAMKH allOCTHJIS.
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MaxkcumanpHbld  CPOK  BBIIOJHEHHsS — QAMHUHHMCTPATUBHOM  IIPOLEAYPHI
(me#cTBUS) MO IPOCTABICHHIO (3alOJHEHHIO) AIlOCTHIIA MO0 ITOATOTOBKE ITHChMAa
00 OTKaze B MPEAOCTaBICHUH T'OCYJAPCTBEHHOW YCIYyIM HE JOJDKEH IPEBBIIIAThH
2-x paboumx JHEW CO JHS PpErucTpaluu 3asdBICHUS C OQUIHUATBHBIM(MN)
TOKYMEHTOM(aMH).

Kputepuem mnpuHATHS pelIEHUS O TMPOCTABICHUM AaMoOCTUIS SBISIOTCS
OTCYTCTBHE OCHOBAaHMU MJi1 OTKa3a B MPENOCTABICHUM TOCYAAPCTBEHHOH YCIYTH
U IIOATOTOBKM NHMCbMa 00 OTKa3e B IIPEJOCTABICHUM TOCYJapCTBEHHOH YCIyTd
(Ipu HaIWYUM OCHOBAHWH, NTPEAYyCMOTPEHHBIX monpasaesnoM 2.10 paszmenma 2
HACTOSLIET0 AIMUHUCTPATUBHOTO PETIaMEHTA).

PesynpTaToM  aAMUHHCTPATUBHOM  TPOUCAYPHI  (ICHUCTBUS)  SBIISACTCS
IIPOCTaBJICHUE (3aIIOJIHEHHWE) aIoCTWIS MM IIOATOTOBKA IHMCbMa 00 OTKase
B IIPEJOCTABICHUN FOCYJAPCTBEHHOU YCIYTH.

Crnioco6 ¢ukcamu — BHECEHUE CBEIEHUI OTBETCTBEHHBIM JIULIOM YIIPABICHUS
3ATC Bo ®I'UC «EI'P 3AI'C» mmbo 1npu TeXHHMUYECKHX cOosix (He
pabotocnocobHocTH) PI'UC «EI'P 3AT'C» B cuctemy «Jleno», ¢ MOCICTYIONTUM
BHeceHUeM UH(popmaruu o npoctasicHHoM anoctuse Bo ®I'UC «ET'P 3AT'Cy» nocie
BOCCTaHOBJICHHA ¢& pabOTOCOCOOHOCTH O MPOCTABJICHUU arOCTUJIS WM O THChME
00 OTKa3e B TIPEAOCTABICHUU TOCYAAPCTBEHHON YCIYTH, KOTOPOE PETUCTPUPYETCS B
cucteMe «Jlemo».

3.2.4. Beimaua (HampaBieHHE) OPUITHATBEHOTO(BIX) JOKYMCEHTA(OB) 3asBHUTCITIO
WJIM OTKa3a B IIPEIOCTABICHUH IOCYyIAPCTBEHHOMN YCITyTH.

OcHoBaHuEM I Hayajga aIMUHUCTPATUBHOW MpoueAyphbl (AeicTBUS)
SBJISICTCS MTPOCTABIICHUC (3AMOJHCHHUC) allOCTHIIS WJIM TTOATOTOBKA MHUChMa 00 0TKa3e
B IIPEOOCTABJIEHNN TOCYJAPCTBEHHOU YCIYTH.

Boimaua odwuimansHOTo(bIX) AOKYMCHTA(OB) OCYIICCTBISCTCS 3asBUTCIIO
npu MPEIBBICHUN UM TOKYMCHTA, YAOCTOBEPSIIOLIETO JUYHOCTb,
WIM Cro TNpPEICTABUTCII0 TPU MPEAbIBICHUU JOBEPCHHOCTH OT 3asBUTCIS
0(OPMIICHHOM B COOTBETCTBHM C JACUCTBYIOUIMM 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepanum.

OtBerctBeHHOe o ynpasieHus 3AI'C, 3HakoMuT 3asBuUTena (ero
NPCACTABUTECIISA) C BBIAABACMBIM(MH) OGUIHUATBLHBIM(MH) TOKYMCHTOM(aMH) —
orjalmiacT Ha3BaHHUC BbIJABACMOro(blX) OQPUIHUANBHOTO(BIX)  JOKYMCHTa(OB).
3asBUTENb (€T0 MPEICTABUTENIb) PACHUCHIBACTCS HA TOJAHHOM 3asBJICHUU B
noaydeHnu OoQUIUATBHOTO(bIX) JOKYMEHTa(0B) IOcCie CileAyrIlleil  ¢pa3bl:
«/lokyMeHTBhl yKa3zaHHbIE (NpPEICTABICHHBbIE) B 3asBICHHUHM, C IIPOCTABIECHHBIM
aroCTUJIEM, MOMY4II(a) HA PYKHU.».

Benenue xxypHana ocyniectBisieTcs B anekTpoHHoM BUC BO DT VIC «EI'P 3AI'C».

B caywae mocrymiieHus 3asBicHUS ¢ OQUUHUATBLHBIM(MU) JOKYMCHTOM(aMH)
MOYTOBOM CBSI3bI0 WM KYPbEPCKOW CiyxKOOW JOCTaBKM OTBETCTBEHHOE JIMIIO
yopaBiaenusa 3AI'C, roroBuT mnpoekt mnuchbMa 00 OTmpaBKe O(PUIIHATLHOTO(BIX)
JOKYMEHTa(OB) M TIE€peAaeT IPOEKT MHUChbMA C MNPHIOKEHHEM O(PUIHATBHOIO(bIX)
TOKYMEHTa(0B) Ha TTOAMHUCH JOJKHOCTHOMY ITHILY.
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JIOMKHOCTHOE ~ JMLO  MOAMUCHIBAET  MHCBMO M MEpelaer  ero
C MNPUIOKEHUEM OQUIHAIBHOTO(bIX) JAOKYMEHTA(OB) OTBETCTBEHHOMY JIMILY IS
OTIPABKU 3aABUTEIIIO.

OterctBeHHOE JHIo ynpaiaeHus 3AI'C ocyiiecTBisieT OTIPaBKy MUChMa C
IpWIOKEHHEM OQHUIINATBHOTO(BIX) NOKYMEHTA(OB) 3asgBUTEII0 B YCTAHOBIECHHOM
HOPSIIKE.

Ilocne  otrmpaBku  odunmanpbHOro(bix)  JAOKYMEHTA(OB)  3agABUTENIO,
OTBETCTBEHHOE mauIo ynpasieHus 3AI'C BHOCUT B COOTBETCTBYWOUIYHO TIpady
*KypHasta B 3yiekTpoHHOM BHze Bo OI'MC «EI'P 3AI'C» oTmeTky 00 oTmpaBke
opuIHaTBHOTO(BIX) JOKYMEHTA(OB) 3asBUTEIIO0 C YKa3aHHEM NaThl OTIPABKH, JHOO
npu TexHUYeckux cbosix (He padorocnocooHocT) I UC «ET'P 3ATCy» — B cuctemy
«eno», ¢ mocnenyomumM BHECEHHUEM HH(POPMALMU O MPOCTABJIEHHOM arnoCTUIIE B
*KypHai B 35eKTpoHHOM Buje Bo OI'MC «EI'P 3AI'C» mocie BoCcCTaHOBIEHUS €€
paboTOCTIOCOOHOCTH.

OtBeTrcTBeHHOE Juio yrpasieHus 3AI'C Belgaer (HampaBlisgeT) MUCBMO 00
OTKa3¢ B TPEAOCTABICHUM TOCYJAPCTBEHHOM YCIYTH C  HPUIIOKCHUEM
IPEACTAaBICHHOTO(BIX) OQUIMATBEHOTO(BIX) JOKYMCHTA(OB) 3asBUTCIIO JIMYHO, WU
OCYIICCTBJISICT HX OTIPaBKY 3asBUTCIIO IMOYTOBOM CBA3BIO JIMOO KYypbEpCKOM
CIIyxk00¥l 1OCTaBKM (B Ciydae TIOCTYIUICHHS 3asBICHUS C OQUIIHATBLHBIM(MU)
JOKYMEHTOM(aMHM ) TOYTOBOM CBSA3BIO HIIK KYPbEPCKOU CITyKOOM TOCTABKH).

IIpu mocrymieHun 3asBiICHUA ¢ OQUIMATBHBIM(MH) JOKYMCHTOM(aMH) U3
MOI] nanpasicHue opuiMaIbHOTO(bIX) JOKYMCHTA(0OB) OO THChMa 00 OTKase B
NPCIOCTABICHUN TOCYJAPCTBCHHON YCIYTH C MPUIIOKCHUEM MPCACTABICHHOTO(bIX)
opunuanbHoro(bix) JgokymMcHTa(oB) B MO®DI[ B nemsax BbIJaYM  3asiBUTCIIO
OCYILIECTBIISIETCS B IOPSIAKE, IPEeAyCcMOTPpeHHOM COTJIallIeHUEM.

MakcUMaJIbHBIH ~ CPOK  BBIMOJTHCHUS  AJMUHUCTPATUBHOM  TIPOLICAYPHI
(meHicTBUSI) HE JIOJDKCH TIPEBBIMIATH 3-X pabouyux OHEM cO JHS perucTparuu
3asIBJICHUS C OUIIMATBEHBIM(MH ) TOKYMCHTOM(aMK).

Pe3ynpTaToM aiMUHUCTPATUBHON MTpOLCAYpHl (ICHCTBUSA) SBIACTCA BblIaya
(HampaBiieHUuEe) OPUUUATHLHOTO(bIX) MOKYMEHTA(OB) C MPOCTaBICHHBIM AamoCTUIIEM
3asIBUTENI0 WM MUCbMA 00 OTKA3€ B IPEIOCTaBICHUH IOCYJapCTBEHHOMN YCIyTH.

Crnoco6 ¢ukcaumu — BHECCHHUC CBCICHUH O Bblgade (OTIIpaBKE)
odunHanbHOro(bIX) JOKYMEHTA(0B) ¢ mpocTaBieHHbIM anoctuiem Bo ®I'MC «EI'P
3AT'C», nubo npu TexHuueckux cOosix (He padorocnocodHocT) PI'UC «EI'P
3AT'C» B cucremy «Jlleno», ¢ mnocineaymmuM BHECEHHWEM HHQOpMALUU O
npocrtaBiieHHoM amnoctuie Bo DPI'MC «EI'P 3AI'C» nociae BOCCTaHOBIEHUS €&
paboTOCIIOCOOHOCTH, WM BHECEHHE CBEICHHH O mHCbME 00 OTKaze B
NPEAOCTABICHUN TOCYAApPCTBEHHOM ycinyru B cucteMy «/Jlemo» u Bo ®I'UC «EI'P
3AIC».

3.3. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP, OCcyiecTBIAeMbix M®DL]

3.3.1. HWudopmupoBanue 3asBUTEICH O TMOPSAKE MPEAOCTABICHUS
FOCYyIapCTBEHHON YCIyrM, O XOoA€ €€ NPEJOCTaBICHUSA, II0 WHBIM BOIPOCAM,
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CBA3aHHBIM C  IIPEJOCTABJICHUEM  TIOCYAAPCTBEHHOM  yCIYIHM, a  TaKxe
KOHCYJIbTUPOBAHHUE 3asBUTEICH O TNOPSAKE IPEIOCTABICHUA TIOCYJapCTBEHHOU
YCIYTH.

OcHOBaHHEM IS Hadalla OCYLIECTBIEHUS aJIMWUHWUCTPATUBHOW NPOLEAYPHI
SABIseTCA oOpaineHue 3asButTenss B M®L] ¢ 1enbro moydeHus CBEAEHNUN O TTOPSIKe
IIPEAOCTABICHUSA TOCYAAPCTBEHHOM YCIYTH, O XOA€ €€ INMPENOCTaBIECHUsA, IO UHBIM
BOIIPOCAM, CBA3aHHBIM C €€ MPEOCTABICHUEM.

NudopmupoBanre o NHOpsSAKE MPEIOCTaBICHHUS TOCYAApPCTBEHHON YCIYTH,
0 X0lle €€ TpPEeNOoCTaBIEHHs, a TakKke TIO0 WHBIM BOIPOCAM, CBSI3aHHBIM
C TIPEJOCTABIICHUEM TOCYAapCTBEHHON YCIYTH, OCYIIECTBIISIIOT paboTHUKH MOI]
B COOTBETCTBHUM ¢ COrJIallicHUEM:

IpU JIMYHOM, TUCBMEHHOM OOpallleHHH 3asBUTENS WA IPH MOCTYIUICHUU
obpamenuii B M®L[ ¢ wucnonb3oBaHHEM PECypcoB Tele(OHHOW ceTH OOIIEeTo
ITOJIb30BaHus Ui cetn « HTEpHETT;

C WCHOJBb30BaHWEM WH(POMATOB WIM HHBIX MPOTPaMMHO-aNmapaTHBIX
KOMILJICKCOB, OOCCICUMBAIONIUX JOCTYIl K HWHGOPMAIMM O TOCYIapCTBCHHBIX
yciyrax, npenocrasisieMblx B MOILI;

C UCTIOJIb30BAHUEM MHBIX CTIOCO00B MH(DOPMUPOBaHUS, TOCTYITHLIX B MDLI.

Paborankun M®IL] ocymiecTBIASIOT KOHCYJBTUPOBAHUE 3agBUTEIEH O MOPSIKE
ITPENOCTABJICHUS TOCYAAPCTBEHHON YCIIYTH, B TOM YHCJIE IO BOITPOCAM:

CPOKOB M IPOLEAYP MPEIOCTABICHUS T'OCYAaPCTBEHHON YCIYTH;

KaTCrOpUM 3asBUTCICH, WUMCIOIIMX TPaBO OOpaIllCHUS 3a TOJYYCHHUCM
rOCyIapCTBEHHOU YCIIYTH;

YTOYHCHUSI TICPCUHS JOKYMCHTOB, HCOOXOMMMBIX TMpPH OOpalllcHUU 32
ITOJTy4eHUEM TOCYIapCTBEHHON YCIYTH;

YTOYHCHUS KOHTAaKTHOM wuHQpopManml 00 OTIOelc apXuBHOM paboThI
yrpasiicHus 3AT'C, OTBETCTBEHHOM 3a NMPEJIOCTABICHUC TOCYAAPCTBCHHON YCIYTH.

Kputepuem npunsatus pericHus siBisieTcs: oopailieHue 3asaputens B MOI] s
MOJIYYCHUS] MH(OpPMAIMK MO BOIMPOCY MPEAOCTABICHUSI TOCYAAPCTBCHHON YCIYTH,
X0J€ €€ NPeaOCTaBICHHUS.

PesynbraToM nmaHHOKW aAMUHUCTPATUBHOM IIPOLIEAYPBI ABJIACTCA OKAa3aHHAS
KOHCYJIbTAlLlHS JINILY C BBIJAYCH COOTBETCTBYIOLICTO JTOKYMCHTA JTMOO HANpaBICHUC
uHdopMallMl MO  BOMpOCaM  NPEIOCTaBICHUS  TOCYAapCTBCHHOM  YCIYTH,
YBEIIOMIICHHUE O XOJI€ €€ MPEAOCTABICHHUS.

CnocoboM (ukcanuu pe3yibTaTa JaHHOM aJIMUHHUCTPATUBHON MpPOLEAYpPHI
SIBJISICTCSL peTHcTpanus B uHbopManuoHHON cucteme M®L] npeacraBieHHOM
KOHCYJIbTAllUH, PECUCTPALIKS HAIIPABJICEHHBIX OTBETOB MO BOIPOCAM IMPEIOCTABIEHUA
rOCyIapCTBEHHOU YCIIYTH.

3.3.2. IIpueM 3asdBiCHUSA O NPEIOCTABICHUH TOCYAAPCTBCHHON YCIYTH U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS TOCYIapCTBEHHOM YCIYyTH.

OcHoBaHMEM [JIs1 Hayaja OCYILECTBICHUS AJIMUHHUCTPATUBHOW IPOLEAYPHI
ABJISIETCS MOCTYIUICHHE OT 3asBuTenss B M®Ll HeoOXoauMbIX A MpeAoCTaBICHUS
rOCY/IApCTBEHHOW YCIIYTH 3asBJIEHHMS M JTOKYMEHTOB, YKa3aHHBIX B mojapasznene 2.6
pasznena 2 HacToAmero AJIMUHHCTPATHBHOTO PETJIAMEHTA.
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IIpu ob6pamenun 3asButenss B MO pabotuuxk MO®PI] ocyuiectpiser
CIEAYIOIINE IEUCTBUA:

YAOCTOBEPEHUE JTUYHOCTH 3asIBUTEJLS;

MIPOBEPKY MOCTYIMUBIIUX JOKYMEHTOB Ha COOTBETCTBUE TIEPEUHIO TOKYMEHTOB,
IpEeAYCMOTPEHHBIX To/pa3ziesioM 2.6 pa3aena 2 HAcTOSIMIETO AIMHUHHCTPAaTHUBHOTO
periaMeHTa, a TaKXke 3aloJiHeHHEe (Tpu HEeoOXOAMMOCTH) (POPMBI 3asBICHUS O
MPEJOCTABICHUN T[OCYJAPCTBEHHOM YCIyrM, B TOM 4YHCI€ [OCPEACTBOM
aBTOMAaTH3UPOBAHHOM MH(MOpMAITHOHHOK crucTeMbl M®DII;

pPErUCTpaIio TOKYMEHTOB B HH(MOopManoHHOH cucteme MDL];

BBIJIAET 3asIBUTEITIO PACIIMCKH (OMHUCH) O IpUEME 3asBIICHUS U TOKYMEHTOB;

MOATOTABIMBACT MAKET JOKYMCHTOB, CKJIaAbIBaCT MX B ¢aill u mepeaact
pabotHuky MOILl nns mocnemyromero (GOpMHUpPOBaHUS peecTpa Ha OTIPABKY
JOKYMEHTOB B ynpasieHnue 3AIC.

JIOMOKHOCTHBIM ~ JIMITOM, OTBETCTBEHHBIM 3a KOOPIWHAITUIO BBIMOJIHEHUS
aIMUHUCTPATUBHON TpoIeayphl, sBIseTcss padoTHUK ML, ocyliecTBISIONINH
MPHECM IOKYMCHTOB.

ITpuém (peructpailvs) ¥ HaMpaBJICHUC B CPOK HE MO3JHEC OMHOTO pabodero
JTHSI, CJIICAYIOIICTO 3a JIHEM Tpuéma (pErucTpallui) 3asBJICHUS U UHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl PENOCTaBIEHUS TOCYyIapCTBEHHON ycnmyTh B ynpasierue 3AIC
C MCITOJIb30BAHUEM KYPHEPCKOHN CITYKOBI.

Kputepussmu npuHATHS PCHICHUS 110 JAaHHOW aJMUHHUCTPATUBHOM Mpolecaype
SIBJISICTCS TPOBEPKA TOCTYMUBIIMX OT 3asBUTCII JOKYMCHTOB Ha COOTBETCTBHE
MIEPEYHIO IOKYMEHTOB, IPEIYCMOTPEHHOMY MOApa3AciioM 2.6 pa3aena 2 HaCTOSIIIETO
AJIMUHUCTPATUBHOTO PEIJIAMCHTA.

Pe3ynpraToM aaIMHHHCTPATHBHOM MpOLEAypbl MpH TMOAade 3asBUTEIIEM
3asBiicHUSA dYepe3 MODI[ saBasieTrcss NpUHATUC 3asBJICHUA OT 3agBUTCIS U CTO
peructpanys B uHgopmarmonHoit cucreme MOII.

CnocoboMm ¢uKkcanuu pe3ysbTaTta SBISICTCA PCETUCTPAIUS  3asBICHUS O
MPEIOCTAaBICHUU TOCYAapCTBCHHON YCIyrH B MH(pOpManuoHHOU cucteme MOPI] u
BbIJ]a4a PACIMCKHA 00 MX MPUHITHH 3asIBUTEITIO.

3.3.3. Omnara rocyaapCTBEHHON NONUIMHBI 33 MPOCTABICHUE ANOCTHUIIA,
B3MMacMas B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccuiickont ®deneparun B MOII.

OcHOBaHMECM JUIsi Hayajla QJAMUHHCTPATUBHOM  NPOICAYpPHl  ABISCTCH
oOpamenue 3asButens B MOI[ 3a mnpocTaBieHMEM amocTWIs W yIjiaTa
roCyJIapCTBEHHOW MOILIMHBI 10 MPOCTABJICHWS allOCTUIIS HA OCHOBAHUM NMOANYHKTA 5
nyHkTa 1 ctateu 333.18 Hanorosoro kojekca Pocculickoit denepanum.

IIpu oOpamennn 3asButens B MOL[ paborauk MO®IL] ocymecTBaser
CIEIYOIIME ICHCTBUS:

MPCAOCTABIISICT KBUTAHIIMIO Ha OIUIATY TOCYJapCTBCHHOM TMONUIMHBI 32
MPEIOCTABICHUE FOCYIAPCTBEHHOM YCIIYTH;

IPOBEPSIET TMPEACTABICHHbIC 3aABUTEIEM [0 COOCTBEHHOM WHHUIIMATHBE
JOKYMEHTHI U (M) HH(pOpMaIHIO, TOATBEPKIAIOIINE BHECCHUE 3asBUTENIEM ILIAThHI
3a TIPEAOCTABICHNE TOCYIapCTBEHHOM YCIYTH (TOCYHApCTBEHHOW MOILIIWHBI) JTHOO
HIMYNE JOKYMEHTOB, YKa3aHHBIX B NyHKTEe 2.12.2 moxapaznmema 2.12 pasmena 2
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AJMUHHCTPAaTUBHOIO pEIVIAMEHTa, KOTOpble HHPOPMUPYIOT OO0 OCBOOOXKIECHUN
OT OIUIaThl TOCYAAPCTBEHHON IMONUIMHBI 32 MPEJOCTABICHUE TIOCYAapCTBEHHOM
YCIIYTH;

KpurtepusiMu mpuHATHS pelIeHHs TI0 JaHHOW aJMUHHCTPATHBHOMN Tporeaype
SBJISIETCS] TPOBEpKa JOKYMEHTOB M (WIK) UH(pOpMAITUH, TTOATBEPKAAIOIINE BHECCHUE
3asiBUTEJIEM ILIaThl 32 MPEJOCTABICHHE TOCYAAPCTBEHHON YCIyru (rocyaapCTBEHHON
MONUIUHBI) TMO0 HaTM4Yue JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.12.2 moapasnena 2.12
pazmena 2 AJMHUHHCTPAaTHBHOTO pEIVIAMEHTA, KOTOpble HMHGPOPMHUPYIOT 00
OCBOOOXKIEHUM OT OIUIaThl TOCYAApCTBEHHOW TONLIMHBI 3a TIPEIOCTaBIICHUE
TOCYAapCTBEHHOMN YCITYTH.

PesynpTaToM amMHUHHUCTPATUBHOM MPOIICAYPHI SBISCTCS HATHYHUC JOKYMCHTOB
u (unu) wuHGOpPMALMH, IMOATBEPKAAIONINX BHECCHHE 3asBUTENIEM IUIAThl 3a
MPEAOCTABICHUE TOCYJAAPCTBEHHON YCIyru (rocyJapCTBEHHOW MONUIMHBI), JHOO
HAJIMYUE JOKYMEHTOB YKa3aHHBIX B NyHKTe 2.12.2 moxapaznmema 2.12 pazpena 2
AIMUHUCTPAaTHBHOTO pPETIIAMEHTa, KOTOphble MHPOPMHUPYIO 00 OCBOOOXKIEHHH OT
OTLIATHI TOCYJAPCTBCHHOM MOIUIMHEI 33 TPEIOCTaBICHUE TOCYIaPCTBCHHOMN YCIYyTH.

CrocoboMm ¢uxcaruu pesysbrata ABJISICTCS HAIMYUC B HHPOPMAIIHOHHOM
cucteme M®I][ noxkymeHToB M (WiKM) HHPOPMALUKU MOJTBEPKIAIOIMIMUX BHECCHUC
3asBUTEJIEM TUIATHI 3a MPEJOCTaBIEHNE TOCYIapCTBEHHOM YCIyTH (TOCyAapCTBEHHOM
NONUIMHBI), TUOO Haaudue NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.12.2 mompaszmena
2.12 pazgena 2 AJAMUHHCTPAaTHBHOTO PETIIAMCHTA, KOTOpPBIC HHGOPMHUPYIOT 00
O0CBOOOXKICHUM OT OIUIaThl TOCYJAPCTBCHHOW TMONILIMHBI 3a TPEIOCTABICHUC
rOCyIapCTBEHHOU YCIIYTH.

3.3.4. Bplmaua 3asfBUTENIO pPE3yNbTaTa NPEAOCTABICHUS TOCYAApPCTBEHHOM
YCIIYTH.

OcHoBaHuEM Il Hadaja aJIMUHHCTPATUBHOW  MPOLCIYpPHI  SBJIACTCS
noctymiearne B M®I] ot ynpasienus 3AI'C opunmnanbHOro(bIX) TOKYMEHTAa(OB) C
MPOCTABJICHHBIM AlTOCTUIICM, MPEACTABICHHOTO(bIX) 3asBUTEIICM, JINOO YBCAOMIICHUC
3asBUTES 00 OTKa3e B MPEIOCTABICHUM TOCYJApPCTBCHHOM YCIYTHM B MHUCbMCHHOM
¢dopme Ha Onanke ynpasieHus 3AI'C ¢ ykazaHueM MpUYHMHBI OTKAa3a B IPOCTaBICHUU
anocTwisi Ha o(pUUIMAIbHOM(BIX) JOKyMEHTe(ax), Korja 3asBUTENb yKa3ajl Croco0
nosyueHust B MOII,

IIpu noctrymienun ot ynpasicHus 3AI'C oduimanbHOro(bix) JOKYMEHTa(OB) C
MPOCTABJICHHBIM AlTOCTUIICM, MPEACTABICHHOTO(bIX) 3asBUTEIICM, JINOO YBCAOMIICHUC
3asiBUTENS. 00 OTKa3e B MPEJOCTABICHUHM TOCYJApPCTBEHHOM YCIYTH B MHUCbMEHHON
dbopme Ha Onanke ynpapieHus 3AI'C ¢ ykazaHreM NpUYMHBI OTKAa3a B IPOCTABICHUHN
anocTwisi Ha odunuanbHOM(biX) agokymeHTe(ax) B M®DL[ pabdotHuk MOIL]
OCYIICCTBJISICT CICAYIOIIUC ICHCTBUS:

YBCAOMIIACT 3asBUTCIS (B TCIC(POHHOM PEXKHUME) HIHU JIFOOBIM TOCTYIHBIM
cnocobom o HeobOxoaumocTu oOpamienuss B M®L[ 3a nonyueHuem pesynbTata
OKa3aHUs roCyJapCTBEHHOM YCIYTH;

YCTaHABIMBAECT JUYHOCTb 3asBUTENA, B TOM YHCJIE IPOBEPSIET AOKYMEHT,
YIOCTOBEPSIONIUH €T0 JINTHOCTB;
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MIPOBEPSAET MPABOMOYMS MPEACTABUTENS 3asiBUTENSI JEHCTBOBaTh OT HMMEHH
3asiBUTENS PU [IPEACTABIEHUN COOTBETCTBYIOIIUX JOKYMEHTOB;

HAXOJUT JOKYMEHTBI, MOJJIeKAIUE BbIIaYe;

BBIJAET JOKYMEHTHI 3asBUTENt0. [IpocTaBisieT OTMETKY O TOJIYyYEeHUH
TOKYMEHTOB 3asBUTEIIEM;

OTKa3bIBAa€T B BbIJaY€ TIOKYMEHTOB B Cllydae, €CJIM 3a BblJauel JOKYMEHTOB
00paTUIOCh JIMIO, HE SBIAIONICECS 3asgBHTEIEM, JHOO OOpaTHBIIEECS JIHIIO,
OTKa3aJI0OCh NPEABSIBUTH JOKYMEHT, YIOCTOBEPSIOLIUN JIUYHOCTD.

JIOMKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a KOOPIMHAITMIO BBIMOJHEHUS
JaHHOW  aJMUHHCTPATMBHOW  TpoIexypsl,  sBIsercs  paboTHuk  MOI],
OCYILECTBIISIIOIIMN BBIIAUy pe3yJbTaTa MPeJOCTaBICHUS TOCYIapCTBEHHOM YCIYTH.

Kputepusimu npuHATHA pellleHUs MO AAHHOW aJMUHUCTPATUBHON MpOLEAype
ABIISIETCSl BBIOOpP 3asBUTENEM crnoco0a IOJIy4YeHHsl pe3yibTaTa MpPeJOCTABICHHUS
TOCYJIapCTBEHHOM yCIyTH myTeM oOpatienus B MODLI.

PesynpTaToM maHHOW aIMUHHUCTPATUBHOM MpOILETyphl SBISETCS BBIIaYa
3aABUTCIIO  OPUIIHATBHOTO(BIX) JTOKYMEHTa(OB) C TIPOCTABICHHBIM alOCTHUIICM,
MPEACTABICHHOTO(BIX) 3asgBUTCIICM, JHOO YBCIOMJICHHC 3asiBUTCNIA 00 OTKa3e B
MPCIOCTAaBICHUU TOCYAApPCTBCHHOW YCIYyTM B IHCbMCHHOW ¢opMe Ha OnaHke
yopaBienus 3AI'C ¢ ykazaHumeM NpHYMHBI OTKa3a B NPOCTABICHUHM arlOCTUIISI Ha
opuIHaTbEHOM(BIX ) TOKYMEHTe(ax).

CnocoboM ¢uxcaruu pe3yiabTaTta JaHHOM aIMHHUCTPATUBHON TPOICAYPHI
ABISICTCA BHeceHHe pabotHukomM MOPI[ cBegeHnii o BbIAAYe  3asIBUTCITIO
oguIaIbHOTO(bIX) JIOKyMCHTa(OB) Cc MIPOCTABJICHHBIM anoCTHJIEM,
MPEACTAaBICHHOTO(BIX) 3asgBUTCICM, JMOO YBECIOMJICHHC 3aiBUTENII 00 OTKa3e B
MIPEIOCTABICHUN TOCYJAApPCTBEHHON YCIyrM B TIMCBbMEHHOW Qopme Ha OaHke
yopasieHua 3AI'C ¢ ykazaHMeM NpHYMHBI OTKa3a B IPOCTABJICHUM AarlOCTHIIS Ha
odurmanbHOM(bIX) ToKyMeHTe(ax) B uHpopmalmonnyto cucremy M®OII,

3.4. ITopsa10K OCYIIICCTBICHHS B 3JICKTPOHHOM
dbopme, B TOM UHCIIE C UCIIOIB30BaHHEM EqnHOTO nmoprana,
aAMUHHCTPATUBHBIX MIPOLeAYP (ACUCTBUIA)

3.4.1. IlpenocraBineHue B YCTAHOBJICHHOM IOpsiaKe UHGOPMALUK 3aABUTEIAM
u obecrnieueHue JOCTyIa 3asBUTEIICH K CBEJIEHUSIM O TOCY/IapCTBEHHOM yCIyTe.

[IpenocTtaBneHne B 3IeKTPOHHON PopMe 3asBUTENIIM HH(POPMAITUU O TIOPSIKE
U CpOKax MpeIOoCTaBIEHUs YCIYTH OCYIIECTBISIETCS MOCPEACTBOM EnmnHOTO mopraiia,
oduimanbHoro caiita ynpasyicaus 3AI'C B mopsake, YCTaHOBJICHHOM B IOJpa3aeic
1.3 pa3aena 1 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMCHTA.

Ha Eaumnom moprame, odunuansHoM caite yopaBiaeHus 3AIC
B 00513aTE€JIbHOM MOPSIKE Pa3MELIAIOTCS CIEAYIONINE CBEICHNS:

MOYTOBBIM  ajpec, aApec BJIEKTPOHHON TMOYThl, HOMepa Tele(OHOB,
AJICKTPOHHBIN afipec odurmaibHoro caifta ynpasiacHus 3ATC;

rpaduk (pexum) padoTsl ynpasicuus 3ATC;

MOPSIOK  TOJIYYCHUSI  KOHCYJbTAllMd 1O  BOMPOCAM  MPCAOCTABICHUS
rOCyIapCTBEHHOM YCIIYTH;
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HAaUMEHOBAHWE 3aKOHOJATEIbHBIX M HHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
PEryJIHpYyIOLUIMX BOMPOCH! MPEIOCTABICHUS TOCYJaPCTBEHHOW YCIYTH, C yKa3aHHUEM
UX PEKBU3UTOB U UCTOYHUKOB O(DUIIMATBHOTO OMMYOIMKOBAHUS;

KaTeTOpUHU 3asiBUTENCH, KOTOPHIM TIPEIOCTaBIISETCS TOCYIapCTBEHHAS YCIIyTa;

pe3yJIbTaT MPEeAOCTaBIeHNs TOCYAAPCTBEHHON YCITyTH;

CPOKH MPEJOCTABIICHUS TOCYAAPCTBEHHON YCIyTH;

pa3Mepbl TOCYIapCTBEHHOM IONUIMHBI 3a MPEAOCTABICHUE T'OCYJAPCTBEHHOU
YCIIYTH;

OJIaHKM TUIATEKHOTO TOpy4YeHUs (KBUTAHIIMHM) Ha OIUIATy TOCYIApCTBEHHOM
TONLTNHEL, 00pa3Ibl UX 3aNOJTHEHUS;

MOPSIIOK U CITOCOOBI MOJA4H 3asBJICHUS O TPEIOCTABICHUH TOCYJapCTBCHHOM
YCIIYTH;

MCUYEPIBIBAIOIINI MEpEeUeHb JOKYMEHTOB, HEOOXOAUMBIX JJIA MIPEAOCTABICHUSA
TOCydapCTBEHHON yCIYTH, U TpeOOBaHMUS, TIPEIBIBIIEMbIE K TUM JOKYMEHTaM;

WCUEPITBIBAIONINI TIepeueHb OCHOBAaHWW IJI OTKa3a B MpHEMe TOKYMEHTOB,
HCOOXOIUMBIX JIJISl IPESIOCTABICHHS TOCYIaPCTBCHHOM YCIYTH;

UCHUCPIIBIBAIONINN TEPCUCHb OCHOBAHWHM IS OTKa3a B MPCIOCTABICHUU
roCyJJapCTBEHHOU YCIIyTH;

MOPSATOK MHPOPMHUPOBAHHS O XOJIe MPEAOCTABIECHUS TOCYIapCTBEHHON yCIyTH
U O pe3yJIbTaTax MpeIoCTaBICHUS TOCYIapCTBEHHON YCIYyTH;

NOPSATOK KOHCYJIBTAINN;

MOPSIIOK JocyaeOHOTO (BHECYAeOHOTO) 00KaIOBAaHUS PCUICHHN W ICHCTBUM
(6e3neiictus) ympasienus 3AI'C, a Takke ero J0KHOCTHBIX JIHIL;

uHasi uHGOpMaIIHs O IPEIOCTABICHUHU TOCYJaPCTBCHHOM YCIyTH.

3.4.2. 3anuce Ha mnpuem B ynpaBieHue 3AI'C g momaud 3asBICHUS
O MPCAOCTABICHUY TOCYIapCTBCHHOMN YCITYTH.

B nensix mpegoctaBiicHUS TOCYAApCTBCHHOM YCIYTH OCYLICCTBISCTCS TPUEM
3asBUTEIIEH 110 TIPEABAPUTEILHOM 3aIIUCH.

IIpn opranmsanuu 3anucu Ha npuem B ynpasieHue 3AI'C 3adBuTento
00eCIeYnBaeTCs. BOZMOKHOCTD:

O3HAKOMJICHMSI ¢ pacnucanueMm pabotel ymopaieHus 3AIC, a Takxe
C IOCTYTIHBIMH JJIs 3aITUCH Ha MPUEM JaTaMH U UHTEPBAJIaMU BPCMCHH MPUCMA;

3anmucu B J00ObIC CBOOOAHBIC JUIsi TpUEeMa JAaTy W BpeMsd B Ipenaeiax
ycTanoBlcHHOTO B ynpapicHnu 3AI'C rpaduka npuemMa 3asBUTCIICH.

3anuch Ha MPUEM MOXKET OCYILIECTBIAThCA nocpeacTsaM EauHoro nopTrana.

3.4.3. [logaya 3asiBUTENIEM 3asBICHUs C OPUIIMATBLHBIM(MHK) JOKYMEHTOM(aMu),
HEOOXOaUMBIM(MU) [JI1 TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYTH, W NpUEM
3asBJICHUS ¢ O(PULIMATBEHBIM(MH ) JOKYMCHTOM(aMU).

DOopMHpOBaHUC 3asABUTCICM  3asBICHUSA OCYIICCTBIACTCA MOCPEACTBOM
3aM0JHEHUS NIEKTPOHHOU popMbl 3asiBNieHus: Ha EnuHoM noprane.

Jns  monydeHus pe3yibTaTa T[OCYAApCTBEHHOM ycayru (MpOCTaBlICHHE
anocTwis Ha opulranTbHOM(bIX) JOKYMEHTe(ax), IpeacTaBlIeHHOM(bIX) 3asIBUTEIIEM)
HEO0XO0AMMO TIpe0CTaBlIeHHE OpUTHHAIA(0B) OUITHATEHOTO(BIX) TOKYMEHTA(O0B).
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Ha Enunom mnoprtane pasmemiaroTcss o0pasibl 3aMoJIHEHHUS 3JIEKTPOHHOM
(opMblI 3asBJICHUS O IPENOCTaBICHUU IOCYAAPCTBEHHOM YCIYTH.

Ilocme 3amonHeHMS 3asBUTEIEM KaKIOro M3 IIOJNEH 3JICKTPOHHOH (DOPMEI
3asgBJICHUSI, OCYIIECTBIISIETCS aBTOMaTwdeckas (OpMaTHO-JIOTHUYECKass TpoBepKa
chopMUpPOBAHHOTO 3asBjicHUs. [Ipy BBIABIEHUH HEKOPPEKTHO 3aIllOJTHEHHOTO IO
ANEKTPOHHOHN (OPMBI 3adBICHHUS], 3asIBUTEIb YBEAOMIISIETCS. O XapaKTepe BbISIBICHHON
OIIKMOKU M TIOPSAJKE €€ yCTPaHEHHUS IOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHO! (POpME 3as1BJICHUS.

[Tpu popMupoBaHUY 3asBJICHUS 3aBUTENIO 00ECIIEUNBACTCS:

BO3MOXXHOCTh KOTMPOBAaHUS U COXPAaHEHUS 3asABJIEHUS W WHBIX TOKYMEHTOB,
HCOOXOMUMBIX JIJISl IPESIOCTABICHUS TOCY IapCTBCHHOM YCIyTH;

BO3MOXHOCTb T€4aTh Ha OyMa)KHOM HOCUTEJIE KOIHUU 3JEKTPOHHON (POpPMBI
3asIBJICHUS;

COXpaHEHUe paHee BBEICHHBIX B JJIEKTPOHHYIO (GOpMY 3asBIECHUS 3HAUCHUN
B IIF0OON MOMEHT TI0 KEJIaHWIO TIOJIb30BaTelisd, B TOM UYHCIEe MPH BO3HUKHOBEHUU
OIMOOK BBOJIA M BO3BpATE JIJIsl MOBTOPHOT'O BBOJAA 3HAUCHUHN B AJICKTPOHHYIO (popMy
3asBJICHUSI;

3alOJHCHUC TOJICH OJJICKTPOHHOM (OpMbl 3asBICHUS [0 Hayajga BBOJA
CBEJIEHMI 3asgBUTEJIEM C WCIOJIR30BAaHUEM [aHHBIX, pa3MmeneHHbIx B ECHA,
UM CBEICHUI, OIMyOJMKOBAaHHBIX Ha EIuHOM TmopTasie, oQUIMATEHOM caiTe
ynpasieHua 3AI'C, B yacTu, kacarolelcs CBEJIcHUM, OTCyTcTBYIoIUX B ECUA;

BO3MOHOCTh BCPHYTBCS Ha JIFOOOM W3 HSTANoB 3alOIHCHHS 3JICKTPOHHOU
(dhopMbl 3asgBICHUS 0C3 MOTCPU PAHCE BBEICHHON HH(pOpMALIUH;

BO3MOXHOCTb JOCTyNa 3asBUTCHs Ha EAMHOM moprane K paHce MOJaHHBIM
UM 3asBIIEHHUSM B TeUEHHWE HE MEHee OIHOTO To/a, a TaKXke YacTUIHO
c(hOPMUPOBAHHBIX 3asIBJICHUMN — B TCUCHUEC HC MCHEE 3 MECSIICB.

CdopMupoBaHHOC ¥ TOANMMCAHHOC 3asBICHUC W KOMHHU JOKYMCHTOB,
HCOOXOMUMBIC JUIsl TPEIOCTaBICHUS TOCYAAPCTBCHHOW YCIYTH, HaNpaBIISIEOTCS
B OTJICJT pXUBHOM padoThl MocpeacTsoM EnuHoro mopraina.

3.4.4. Ilpuem u perucTpaiusi 3asBJICHUS U KOMUNA JOKYMEHTOB, HEOOXOIUMBIX
JUIsl [PENOCTaBIEHUS TOCYAApCTBEHHOW YCIYrM, OTBETCTBEHHBIM JHMILOM OTAENa
apXWBHOM pabOTHI.

OTBETCTBCHHOC JIUIO OTJCHA apXMBHOM paboOThl oOccrieunBacT MPUEM KOMHM
JIOKYMCHTOB, HCOOXOIUMBIX TSI NPCIOCTaBICHUS rocyaapCTBCHHOMN
YCIYTH, U PETUCTPALMIO 3asiBJICHUS B JJIEKTPOHHOM popMe.

Jns monaydeHus pesyibTaTa TIOCYAApCTBEHHON yciyrd (MIpOCTaBJICHHE
anocTwisA Ha opuinanTbHOM(bIX) TOKYMEHTe(ax), MpeacTaBlIeHHOM(bIX) 3asIBUTEIIEM)
HCOOXOIUMO TMPEAOCTABICHUC OpUTHHANTA(OB) OPHUIMAIBLHOTO(BIX) JTOKYMEHTa(OB),
B MIOPSJKE, MPEAYCMOTPEHHOM MyHKTOM 3.2.1 nmoapasnena 3.2 pasznena 3 HaCTOSIIETO
AJIMUHHACTPaTUBHOTO periaMeHTa.

[locne mpuHATHS  3adBiAeHHA ¢ KommeH(smu)  ohHIHATIBLHOTO(BIX)
JOKYMEHTa(0OB) OTBETCTBEHHBIM JIMIIOM OTJE1a apXUBHOM pabOThl, CTATYC 3asBICHUS
3asgBUTENST B JMYHOM KkabuHere Ha EnuHOM TopTane OOHOBISIETCS 1O cTaTyca
IIPUHSATON.
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3.4.5. Ommara rocyJapCTBEHHOW MOIUIMHBI 33 [POCTABICHWE ANOCTHUIIA,
B3UMaeMasd B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccmiickonn ®deaepanuu
C UCIIOJIb30BaHKEM ENMHOro noprania.

OmnaTta rocynapcTBEHHOM IMONUIMHBI 32 TIPOCTABJICHUE ATIOCTUIIS 3asiBUTEIIEM
B 3JIEKTPOHHOM BHJI€ MMPOU3BOINUTCS B TOPSAKE, TPEAYCMOTPEHHOM MyHKTOM 2.12.1
noapaszaena 2.12 pasznena 2 Hactosimero AIMHHUCTPATHBHOTO PETJIAMEHTA.

3.4.6. [lonyuenue pe3yibTaTa IpeaoCTaBICHU TOCY1aPCTBEHHOM YCIIYTH.

Ilonyuenune  pesynpTaTa  NOPENOCTABICHHUS  TOCYJApCTBEHHOM  YCIyru
B JIEKTPOHHON QopMe B BHAE OPULIHATIBHOTO(BIX) JOKYMEHTA(OB) C TIPOCTaBIEHHBIM
anoCTHJIEM HE TIPETYCMOTPEHO.

IIpexycMOTpeHO TOMy4YCHUE B DJICKTPOHHOM BHIC THChMa 00 oTka3e Jnbo
yBEAOMJIEHHE 3asBUTENd 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAHUMBIX sl
IPENOCTaBICHUSI TOCYyJapCTBEHHOM yciayru, maubo nuckMa 00 OTKase B
PEAOCTABICHUHU TOCYAAPCTBEHHON YCIIyTH.

3.4.7. llonydyeHre 3asBUTEIIEM CBEICHWUN O XOJI€ BBITIOJHCHUS 3asBICHUS
0 MPEIOCTABICHUH TOCYIapCTBEHHOM YCITYTH.

IIpenocraBncHue B SACKTPOHHON (hopMme 3asBUTEIAM HHPOPMAIUU O XOAC
MPEAOCTABJICHUS TOCYJAPCTBEHHOM YCIYTH OCYLIECTBIAECTCS MOCPEACTBOM EAuMHOTO
nopTajna, odunuansHoro caiita ymnpasienus 3AI'C, B mopsake, YCTaHOBJICHHOM
B noapasznene 1.3 pazngena 1 HacToAmMero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpu mnpenocTaBiICHUM TOCYAapCTBCHHOM YCIYTH B D3JICKTPOHHOU (opme
3asIBUTEIIIO HAIPABIISCTCS:

YBCAOMIICHHUC O 3alKCHU Ha MPUEM B OTHACH apXWBHOU pabOThl, coacpiKaliee
CBCJACHUSI O JaTe, BPEMCHM U MecTe Tnpuéma, a TakKe HCOOXOIUMOCTH
peAOCTaBIEHUST OpUrMHaNA(0B) OPUITHATBEHOTO(BIX) JOKYMEHTA(OB) IS TOJIYUSHUS
pe3yabpTaTa rocyJapCTBEHHOM YCIYyTH;

YBEJIOMJICHUE O TPUEME M PETUCTPALIMM 3asBICHUS M KONMUH JTOKYMEHTOB,
HCOOXOIMUMBIX IS TPEIOCTaBICHUS TOCYNAapCTBCHHOM YCIYrH, COJCpIKallce
cBeAcHUS O ¢akrte npuéma 3asBIACHHS MU KONUM JTOKYMCHTOB, HCOOXOAMMBIX
IS  OpPENOCTaBICHHS  TOCYAAPCTBEHHOM  YCIyTM, W  Hadajle MOpoueaypbl
IIPEAOCTABICHUS T'OCY/IapCTBEHHOM YCIIYI'M, & TaKXKe CBEICHUS O JaTe M BPEMEHHU
OKOHYAHUS TIPCIOCTABICHUS TOCYHAapCTBCHHOM YCIyrd JuOO0 MOTHBUPOBAHHBIN
oTKa3 B mnpuémMc  3asaBJICHUS W KOMMM  JOKYMCHTOB,  HCOOXOAMMBIX
JU1S1 IPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYyTH;

yBeAoMIieHHe O (akTe mosyueHus UH(OpMalUK, MOATBEPKAAIOIICH OIaTy
TOCYJapCTBEHHOMN YCIIyTH;

YBEJAOMJIEHUE O pe3yJbTaTaXx pPacCMOTPEHUsS JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPENOCTABICHHUS TOCYIapCTBEHHOM YCIYTH, COJACPIKAIEe CBEICHHS O IPUHATHH
MOJIOKUTEIIBHOTO ~ PEIICHUS O MPEJOCTaBICHUU TOCYJAApPCTBEHHOM  yCIYru
U BO3MOXHOCTH MOJYYUTh PE3YJbTAT NPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYyru
A1060 MOTUBUPOBAHHBIN OTKA3 B MPEAOCTABICHNUN FOCYAAPCTBEHHON YCIYTH.

3.4.8. OcyuiecTBiIeHNE OLEHKA KAYECTBA PEIOCTARICHUS TOCYAAPCTBEHHOM YCITYTH.

3asBUTENIAM 00€CTIEYMBAETCS BO3MOXXHOCTh OIEHHUTH JOCTYITHOCTh U KAUECTBO
rocyJapCTBEHHOU yciayry Ha EquHoMm moprare.
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3asBUTENIb BIIPABE OLEHUTh KAayeCTBO IMPEIOCTABICHUS TOCYAApPCTBEHHOU
YCIYTM € TOMOIIbI0  YCTPOMCTB  MOJABMXKHOHM  paguoTenedOHHON  CBs3U
C WCIOJb30BaHMEM ENMHOro mopraja, TepMUHAIBHBIX YCTPOMCTB B COOTBETCTBUHU
¢ ITocranosiiennem IlpaButensctBa Poccniickoit deneparnu ot 12.12.2012 Ne 1284
«O06 omenke rpaxaaHamMu 3GOEKTUBHOCTH  JIEATEILHOCTH  PYKOBOJUTEIEH
TEPPUTOPHUANIBHBIX OpPraHoB (enepaibHbIX OPraHOB HUCIIOJHUTENBHON BIIACTH
(MX CTPYKTYPHBIX MOApa3eiCHU) U TEPPUTOPHUATILHBIX OPraHOB I'OCYJAPCTBEHHBIX
BHEOIOKETHBIX (OHIOB (MX PpErdoHAIBHBIX OTAEIEHUI) C Y4YeTOM KadecTBa
PEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYT, PYKOBOIUTENIEH MHOTO(YHKIIMOHAIBHBIX
IIEHTPOB TIPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUILMITAIBHBIX YCIYT C YYETOM
KauecTBa OpraHU3allid TPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHULHMNAIBHBIX
YyCIYyTr, a TakKe€ O MPUMEHEHUH pPE3yJIbTaTOB YKAa3aHHOW OILIEHKHM KaK OCHOBAaHUSA
IS TOpUHATUA ~— PEeHIeHuH O  JOCPOYHOM  MPEKpalleHUH  UCIOJTHEHUS
COOTBETCTBYIOLIMMH PYKOBOJIUTESIMA CBOMX JTOJKHOCTHBIX OOS3aHHOCTEN.

3.4.9. Bzaumonericteue  ympasiaenus 3AI'C ¢ WHBIMH ~ OpraHaMu
TrOCYJapCTBCHHOM  BJIAcTH, C  OpraHaMM  MECTHOIO  CaMOYTNpPAaBJICHUS
U OpraHU3alusMH, YYaCTBYIOIIUMH B IPEIOCTABICHHH TOCYIapCTBEHHOW YCIYTH,
B TOM YHUCJIC MOPSAIOK U YCIOBHUS TAKOTO B3aUMOJICUCTBUS.

B3anmopericteue ymnpasiieaust 3AI'C ¢ MHBIMM OpraHamMu TOCYIapCTBEHHOMW
BIACTH  OCYIIECTBISETCA B  paMKax  DJJIEKTPOHHOTO  MEXBEIOMCTBEHHOTO
B3aUMOJCHUCTBHS TIpM HEMPEACTABICHUH 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX
B nyHktre 2.7.1 mompaszaena 2.7 pasgena 2 HacTosero AJIMUHHUCTPATUBHOTO
periiaMeHTa, Mo COOCTBCHHOM MHUIIMATUBE U (UJIU) OTCYTCTBUC B OTACIIC apXHUBHOU
paboThl 00pa3OB MOMIMKCH JIMIA, MOANKCABIICTO O(QUIHAIBHBIA TOKYMCHT, W/WIH
OTTHCKA T[leUaTH/IITamMna opraHa (JIHia), OT KOTOPOT0 HMCXOOUT O(PHUUIHUAIBHBIN
JOKYMEHT, TPEeNyCMOTpeHHbIX nyHkTamu 2.9.1, 2.10.2 noappazgenmos 2.9, 2.10
paszena 2 HacTOSUIEr0 AJIMUHUCTPATHBHOTO PETVIAMEHTA.

3.4.10. HocyneOHoe (BHecyneOHOE) oOKaloOBaHME PCIICHHH U CHCTBUI
(6e3neiictus) ynpasienus 3AI'C, ero J0MKHOCTHBIX JIUII.

3asgBUTENI0  MPEAOCTABISETCA  BO3MOXHOCTb  HANpaBJIEHHUA  KaJoObl
B JJIEKTPOHHON (PpOpME B COOTBETCTBUHM C IMOPSAIKOM, 3aKPEILUICHHBIM B pasiaene 5
HACTOSLIET0 AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.4.11. Unsle JCUCTBHS, HCOOXOIUMBIC TS IIPEAOCTABICHUS
TrOCYJapCTBEHHOU YCIYTH, OTCYTCTBYIOT.

3.5. Ilopsifok ucnpapieHUs
TOMYIICHHBIX OMCYATOK M OITUOOK B BhIJTAHHBIX
B pe3yJbTaTe MPEAOCTABICHUSA TOCYIaPCTBEHHOM YCIYTH JOKYMEHTAX

OcHoBaHMeM [JIs Hadajla aJAMUHUCTPATUBHOW TIPOLIEAYPHI TIO UCIPABICHHUIO
JOTYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPCAOCTABICHUS
TrOCYJAapCTBEHHOU YCIYTH JTOKYMCHTAX SIBISIETCS MOCTYyIUICHHE B ymnpasieHue 3AIC
NUCBMCHHOTO 3asBICHUS 3asBUTCNIE 00 WCIPABICHUM TCXHUYCCKOM OUIMOKHU
no ¢opme cornacHo mnpuioxeHuto Ne 3 k HacrosimiemMy AJIMHUHUCTPATUBHOMY



40

periaMeHTy, ¢ NPUIIOKEHHEM JOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUYECKAs
o1Kr0OKa, BEIAAHHOTO IO Pe3yJbTaTaM MPel0CTaBICHHS TOCYAapPCTBEHHON YCIYTH.
3asBiieHHEe 00 HCIPABICHUH TEXHUYECKOW OIIMOKH B CBEICHMSIX, YKa3aHHBIX
B JTOKYMEHTE, SBISIONIEMCS PE3YyJIbTaTOM TOCYAAapCTBEHHOW YCIYTH, TOAAeTCs
3asBUTEJIEM JINYHO, TOYTOBOMN CBSI3BIO HIIM KYPhEPCKOM CTyK00M T0CTaBKM.

Peructpanusa 3asBiIeHUST 3a4BUTEI OCYIIECTBIAETCA OTBETCTBEHHBIM JIHUIIOM
ynpasienusa 3AI'C B cucteme «/leno», B TeueHne 0THOr0 paboydero JaHs.

OtBerctBeHHOe nuno ynpasieHus 3AI'C B cpok, He mpeBblmarommi 1
pabouero JHS CO IHS TOCTYIUICHHUS COOTBETCTBYIONIETO 3asiBIICHUS, TIPOBOJIUT
MIPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJICHUM.

B cnygac BBISIBIACHMS JIOMYIICHHBIX OINCYATOK WM OMMUOOK (OIHCOK,
OII€YaTOK, TIpaMMaTHYECKUX WIH apudMETHYSCKHX OmHOOK M  Ipouee)
B afoCTWJIEe, MPOCTABICHHOM Ha OQUUIHMAIBHOM(BIX) JAOKyMeHTe(aX) M BBIIAHHOM
B YCTAHOBJIEHHOM TIOPSAJIKE 3asBUTENO (majmee — TEXHUYECKUE OIINOKHN)
OoTBeTCTBeHHOE Jnto yrpaBieHus 3AI'C ocyniecTBisieT niepeodopMiieHre artOCTUIIS
Ha oUIIMATEHOM(BIX) JOKyMEHTE(ax) B CPOK, HC MpeBhILIArOui 1 pabouero mHs
CO JHS TIOCTYIUICHHSI  COOTBCTCTBYIOIICTO  3asBJICHUS B  COOTBCTCTBUU
¢ mnoanyHkToM 3.2.3 moapaszacna 3.2. paznaena 3 HacTosSuero AJMHUHUCTPATUBHOTO
periaMenTa 6e3 MOBTOPHOM OTIaThl 3aIBUTENIEM TOCYIapCTBEHHON MOIITHAHBI.

[Ipu ucnpaBiaeHUN AOMYMIEHHBIX OMIMOOK OTMTHOOYHBIN MITaMI «AMOCTHIIB)
MICPCUCPKUBACTCS OJTHOM 4YepTOM (C JICBOTO HMKHCTO YIja JO TMPaBOTO BEPXHETO
yria py4ykod 4EpHOrO IBETA), MOJ KOTOPOM JCHACTCS HAAMNHUCH «HUCTIOPUYCHON.
[Toq mepedepKHYTHIM OLIMOOYHBIM IITAMIOM «AMOCTHIIBY» MPOCTABIACTCS aTa,
JOJDKHOCTh, (haMUJIUS WHMIMAIBI, TOJIMHUCh OTBETCTBCHHOTO JIMIIA W OTTHUCK
repboBoit meuatu. llltamMn «AmocTuiiby MpocTaBaseTcs (3amMOJHSAETCS) Ha 3TOM
’KC TOKYMCHTC MMOBTOPHO.

B cnyuae BBISBICHHS OTCYTCTBHS TEXHHYCCKMX OITHOOK B BBIJAHHOM
(HampaBIEHHOM) B  pPE3yJbTaTe MPEAOCTABICHUS TOCYIAapCTBCHHOW  yCIyTH
JOKYMEHTE, OTBETCTBEHHOE o ynpasieHuss 3AI'C B cpok, HE TpeBbIIAOMNAN |-
ro pabodero AHS CO AHSA MOCTYIUICHHS COOTBETCTBYIOIIEIO 3asBJICHHUSA, TOTOBUT U
HAIpaBIISIET 3asBUTEII0 MOTHBHUPOBAHHBIA OTKa3 00 HCIPABICHHM TEXHUYECKHUX
ommOOK B BBIJAHHOM B pe3yibTaTe MPEIOCTaBICHUS TOCYIAPCTBCHHOW YCIyTH

JTOKYMCHTE.
Kputepuem mnpuHATHS pemICHHS 1O  aAMUHUCTPATHBHOM  MPOICAYpe
(meicTBHIO) ABJISIETCS. HAIW4YUE WIM OTCYTCTBHE TEXHHYECKHX OIIHOOK,

JOMYLIEHHBIX IPU MPOCTABICHUH (3aI10IHEHUH ) allOCTHUIIS.

MakcumanpHBI  CPOK  BBINIOJHEHWS ~ JIMUHHUCTPATHBHOM  IPOLEAYPHI
(IeHcTBMSI) HE [MOJDKCH MPEBBINIATh 3-X pabdouyux JAHEM CO JHS pEerucTpanuu
3asBJICHUS ¢ O(UIIUATBEHBIM(MH ) JOKYMCHTOM(aMH).

Pe3ynpTaToM aiMUHUCTPATUBHOMN NpOUEAYPHI (ACHCTBUS) SIBJASETCS TOBTOPHOE
IIpOoCTaBjicHUE (3amonHeHHe) amocTuias (0e3 IOBTOPHOM OIUIAThl 3asBUTEIEM
rOCyJapCTBEHHOM TOLUIMHBI) MWJIA MOTHUBUPOBAHHBIH OTKa3 B HKCIPaBICHUU
TEXHUYECKUX OMMOOK, JOMYIIEHHBIX TPU MPOCTABIECHWU (3aMOTHEHWUN) arOCTUIIS,
(B cityyae OTCYTCTBHUS TaKUX TEXHUUECKUX OIINOOK).
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Cnoco0 ¢Qukcauum — BHECEHHUE CBEACHUH OO0 HCIpaBICHUH AOMYILEHHbIX
TEXHUYECKUX OIIMOOK, IOMYINEHHBIX IIPU IIPOCTABICHHUN (3aIIOJHEHUN) arlOCTHIIA,
nu00 MOTHBHPOBaHHBIH OTKA3 B MCHPABICHUU TEXHHYECKMX OIIMOOK, MOMYIIEHHBIX
NpH TIPOCTABJICHUW (3aTOJHCHWM) amnocTwis (B Cllydae OTCYTCTBHS —TaKHUX
TEeXHUYECKHX OIMNOO0K), B cucteMe «Jlemoy.

4. ®opMBbI KOHTPOJIA 38 IPEAOCTABICHUEM IOCYJAPCTBEHHON YCIYTH

4.1. Tlopsanok OCyIIECTBICHUS TEKYIIETO
KOHTPOJIS 3a COOTIOACHUEM 1 UCTIOJTHCHHEM OTBETCTBCHHBIMU
JOJKHOCTHBIMU JTULIAMU TIOJI0KCHUH AJIMUHUCTPATUBHOIO PEriiaMCHTAa
¥ WHBIX HOPMaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPCOOBaHUS
K IPEJAOCTABICHHIO TOCYIapCTBEHHOM YCIIYTH, 4 TAKAKE MPUHITUE MU PELICHUN

4.1.1. Texymuit KOHTPOJIb 3a COOJIOJCHUEM MOCIEAOBATEILHOCTH IEHCTBUM,
OTIPENICIICHHBIX HACTOSIIUM AJIMHUHUCTPAaTUBHBIM PETIAMEHTOM, OCYILECTBIISIETCS
Ha MOCTOSIHHOW OCHOBE HAadallbHUKOM yrpaBieHud 3AI'C U JOMKHOCTHBIMU JIMLIAMHA
ynpanicHus 3AI'C, OTBETCTBEHHBIMH 32 OpPTraHU3aINi0 paboThl MO MPEIOCTABICHUIO
rOCyIapCTBEHHOU YCIIYTH.

4.1.2. Ilepedenb HOMKHOCTHBIX Jnll yrpaiieHus 3AI'C, OCyIIeCTBISIOMNX
TEKYIIUA KOHTPOJAb M TEPUOAUYHOCTH OCYIIECTBICHUS TaKOTO KOHTPOJIA
YCTaHABJIMBACTCS HavadbHUKOM yrpasieHus 3AIC.

4.1.3. Tekyuif KOHTPOJIb MOXKCT OBbITh IJIAHOBBIM  (OCYIIECCTBIATHCS
HAa OCHOBAHMM IMOJIYTOJOBBIX WM TOJOBBIX IJIaHOB pa®oThl ympaieHus 3AIC)
U BHEIUIAHOBBIM (IIPOBOJIUTHCA MO KOHKPETHOMY OOpAalllEHHUIO 3asBUTENs, OPraHoB
rocyAapcTBeHHON BiaacTu U npoyee). [Ipu npoBepke paccMaTpuBaroTCa BCE BONPOCHI,
CBSI3aHHBIC C TIPCIOCTABICHUCM IrOCYAapCTBCHHON YCIYTH (KOMILICKCHBIC MMPOBCPKH)
WIM HCHOOJHCHHUEM  OTACHbHBIX aJAMUHUCTPAaTUBHBIX Mpouenyp (ACHCTBUIA)
(TemMaTUYeCKUE MMPOBEPKH).

JIIsl TEKyILIero KOHTPOJIS HCIOJB3YIOTCS CBEACHHA, MOJYUYECHHBIE B CHUCTEME
ANEKTPOHHOIO JIOKYMEHTOOOOpOTa, B TOM uucie cucreme «Jleno», cayxeOHas
koppecnionaeHusa ynpaeienus 3AI'C u otaena apxuBHOM pabOTHI, YCTHas
U TUCbMCHHAs MH(OPMAIINST OTBETCTBCHHBIX U TIOJKHOCTHBIX JIHIL.

4.14. O ciy4asx W TNPHUYMHAX HAPYIIEHUS CPOKOB, MOCIENIOBATEIBHOCTH
U COoIepKaHUs aAMUHUCTPATUBHBIX Mpouenyp (ACHCTBUII) OTBETCTBEHHBIC JHIA
HEME/UICHHO MH(MOPMUPYIOT HAauyajJbHUKA OT/AEJA apXUBHOM paboOThl YIpaBieHUs
3AI'C, a TtOoT B CBOK0 ouepenab — HauanbHuKa yrpaeiaeHua 3AI'C, a Ttakxke
MPEATPUHNUMAIOT CPOYHBIE MEPHI TT0 YCTPAHEHUIO HAPYILICHUH.

4.2, TlopanoK U IEPUOUIHOCT OCYIIICCTBICHHUS
TIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI U KAYECCTBA
MIPEAOCTABICHUS TOCYJaPCTBCHHOM YCIYTH, B TOM YHCJIC MOPSI0K U (POPMBI
KOHTPOJIA 32 MOJHOTOW M KQYECTBOM MPEAOCTABIEHHS TOCYAAPCTBEHHON YCIyTH

4.2.1. I[J'ISI IIPOBCPKU TTIOJIHOTHI U KaUCCTBA IPEAOCTABICHUSA FOCYﬂapCTBeHHOﬁ
YCIYTH OCYHICCTBIIAOTCA TIJIAHOBBIC M BHCIINIAHOBBIC IIPOBCPKHU ITOJTHOTHI U KAYCCTBA
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NpPEIOCTaBJICHUSI T'OCYJapCTBEHHOM YCIyTrH, BKIIOYAIONIME B ce€0s BbISBICHUE
U YCTPAaHECHHE HAPYIICHWH NpaB IpaxJaH W HOPUIWYECKUX JHL, PACCMOTPEHHUE,
MPUHATHE PEIICHU U TIOATOTOBKY OTBETOB Ha OOpallleHns 3asABUTENCH, COepKaIIue
XKanoObl Ha pemeHusi, nelcTBus (0e3AeiCTBHE) OTBETCTBEHHBIX JIAI[ OT/AEINA
apXWBHOM pabOTBl W JOJPKHOCTHBIX JMI ympasieHuss 3AI'C Ha OCHOBaHUHU
paBoOBbIX aKkTOB ynpasieHusa 3AIC.

IIpoBepku Moryr ObITh IUIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHHUHU
MOJIYTOJIOBBIX MJIM TOJIOBBIX IUTaHOB paboThl ynpasieHus 3AI'C) u BHEIJIAaHOBBIMU.
[IpoBepka Takke MOXKET MPOBOIUTHCS MO0 KOHKPETHOMY OOpaIieHUIO 3asBUTEIS.

ITo pe3ynmberataM MpPOBEPOK B CIly4yae BBISIBICHUS HApYIUEHHWU MpaB Tpa)XIaH
W OpraHM3alMi BUHOBHBIE JIMIA IPUBJICKAIOTCSA K OTBETCTBEHHOCTH, YCTAHOBICHHOU
JIEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickon Penepanuu.

4.2.2. ]lns nOpoBEJCHUS IIPOBEPKU IIOJHOTHI M KayecTBa MPEAOCTABICHUS
TOCYJapCTBEHHOU yciyrH ynpasieHueM 3AI'C dopMupyercss KOMUCCHSA, B COCTaB
KOTOPOW BKITIOHAOTCS CIIeNUanucTsl yrpasieHnus 3AILC.

ITpoBepka ocyIiecTBIsCTCS Ha OCHOBAHUM NpyKa3a ynpasieHus 3AIC.

4.2.3. Pe3ynbpTaTel JEATEIBHOCTH KOMHUCCHHW, YKAa3aHHOM B NyHKTe 4.2.2
HACTOSIIIICTO MoApasnena, o(OpMISIOTCS B BHJIC aKTa MPOBEPKH, B KOTOPOM
OTMEYAKOTCA BBISIBIIEHHBIE HEJOCTATKH W MPEIUTIOKEHUS 110 UX YCTPAHEHUIO.

4.2.4. AKT TIpOBEpPKM TOJIMMUCHIBACTCS TPEACEAATEIIEM, WICHAMU KOMUCCHH,
YKa3aHHOW B IIYHKTE 4.2.2 HACTOSAIIETO NOApa3Iciaa, HAYaTbHUKOM OTJICJIa apXUBHON
paboThI, aBTOMAaTH3AINH U nHPopMaTuku ynpasieaus 3AIC.

IIpoBepsieMble nuLIa MOA POCIMCH 3HAKOMATCS C aKTOM IPOBEPKH, MOCIE YETO
YKA3aHHBIM aKT IIPOBEPKU MOMELIACTCS B COOTBETCTBYIOIICE HOMEHKIIATYPHOE JETIO.

4.2.5. Cobmogene yCTAaHOBIIEHHOW HadalbHWUKOM  yrpaBieHus 3AIC
IIEPUOJAYHOCTA OCYIIECTBICHUSA TEKYIIEr0 KOHTPOJIs, B TOM YHCJIE CPOKOB
TUTAHOBBIX MIPOBEPOK, SABJISICTCS 0053aTCIBHBIM.

4.2.6.1lo pesynbTaTaM OCYIICCTBICHHS KOHTPOJIA 3a MPCAOCTABICHUCM
roCyIapCTBEHHOM YCIyIY IIPUHUMAKOTCS. MEPBI TI0 YCTPAHEHUIO BBIBIICHHBIX HETOCTATKOB.

4.3. OTBETCTBEHHOCTD JOIKHOCTHBIX JIHL]
3a peleHus U IeHCTBUA (OC3ICHCTBIE), MPUHHMAEMBIC
(OCyYIIIeCTRIIEMBIC) B XOIE TIPSAOCTABIICHHUS TOCYAapCTBCHHON YCIIYTH

3a HEUCHOJHEHHE WJIM HEHAJJICXKAIlee HKCIOJHEHHE JCHCTBYIOLIETO
3aKOHO/AATENbCTBA 10 BOIIPOCAM OpraHU3alMy U IPEAOCTABICHUS ITOCYJAaPCTBEHHOM
yCIYITM, B TOM 4HCJIE€ CPOKOB €€ HCIOJHEHUSA, YCTAHOBJIEHHBIX HACTOSIUM
AIMUHUCTpPAaTUBHBIM  PCTIAMCHTOM, a  Takke TpcOOBaHMH  HACTOSILICTO
AJIMUHUCTPATUBHOTO PCIIIaMCHTa OTBCTCTBCHHBIC JIMIA OTAC/A apXUBHOU palOTHI,
nosxHocTHbIE nuua ynpasieHus 3AI'C u pabotHuku MO®IL] HecyT OTBETCTBEHHOCTh
B COOTBETCTBHH C JICUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickon Denepanuu.
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4.4. IlonoxxeHust, XapaKTEPU3YyIOIIHe TPEOOBAHUS K TIOPAIKY
u (hopmMaM KOHTPOJIS 32 MIPEAOCTABICHUEM FOCYIapCTBEHHON YCIYTH, B TOM
YHCIIe CO CTOPOHBI IPakJaH, NX OOBECANHCHUN U OpraHu3allui

4.4.1. KoHTpOJIb 32 IOJIHOTOW W Ka4eCTBOM IPEIOCTABIEHNS TOCYNAPCTBEHHON
YCIyI'H BKJIIOYaeT B ce0s MPOBEACHHUE MPOBEPOK COOJIOJEHUS YCTAHOBJIEHHOI'O
HOpAJKA U CPOKOB MPEJOCTABICHHSI TOCYJAPCTBEHHON YCIYrH, JIOCTOBEPHOCTHU
CBEJCHUI, MNPEACTABASIEMbIX IPU €€ OKa3aHWM, IOJHOThl HHBIX TpeOOBaHUM,
OpEABIBISEMBIX TPH TPEJOCTABIEHUNA TOCYAapCTBEHHOW VYCIYTH, BBISBICHUE
M yCTpaHEHHe HapylleHuHd TpaB TOJlydaTeJed TOCyIapCTBEHHOM  YCIyTH,
pacCMOTpCHHUE, TPHHATHUC PCUICHUH W TOATOTOBKY OTBETOB Ha oOpallcHus
HoJiyuyateaed TOoCyJapCTBEHHOM YCIyru, COAepKauuxX KajloObl Ha peleHus,
nerictBus (0e3aeicTBHUE) JOJDKHOCTHBIX Jinll yrpaBienus 3AIC.

4.4.2. Uadopmaniist 00 OCYIIECTBICHUHA KOHTPOJIS 3a TMPENoCTaBIECHHUEM
TOCYJAapCTBEHHOM  YCIIYyTM, BBIABJICHHBIX HApYHIEHUIX TMpaB  ToJydarenen
TrOCYJJapPCTBEHHOU YCITYTH, XOJI€ PACCMOTPEHHS M IPUHATHIX PEUICHUAX B OTHOUICHUH
obOpamicHuii  mojyyaTeiacd TrOCYJapCTBCHHOM  YCIYTH, COJCpXKAIUX KaJoObI
Ha pelicHus, AccTBUs (Oe3/eiCTBUE) MOMKHOCTHBIX Jull yrapasicHus 3AIC,
TOCTYTIHA 3asBUTEISIM TTOCTOJIBKY, TOCKOIBKY 3TO HE TPOTUBOPEUUT JACUCTBYIOLIEMY
3aKOHOMATENICTBY M (WJIM) HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHI
OPYTHUX JUII.

4.4.3. 3asBUTENMM  OCYIICCTBISAIOT  KOHTPOJb  3a  MPEJOCTaBICHUEM
TOCYJApCTBEHHOM  yCIYTM IyTEM HU3Y4YEHUA PE3YJbTAaTOB  IMPEAOCTABICHUS
UM TOCYAApCTBEHHOM YCIyTH, HampasiicHus B ynpasieHue 3AI'C u otaen apxuBHOU
paboTBl 3alpoCcOB O MPEACTABICHUH COOTBETCTBYIONIEH HHQPOpMAIUU, a TaKke
noJiyicHus  WHQOpPMAIlM O  TMPEAOCTAaBICHUU  TOCYAApPCTBCHHOM  YCIYTH,
pa3MENICHHONM B TOPSJKE, YCTAHOBICHHOM HACTOSIIMM AJIMHUHUCTPATUBHBIM
pErIaMEHTOM.

4.4.4.3asBuTenu B Cilydyac BbISIBJICHUS (AKTOB HApYIICHUS TMOPSIKa
NPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYTM WM HEHAJJIEXKAIIEro HUCIIOIHEHUS
HACTOsIIIer0o AJMUHUCTPAaTUBHOIO pErjiaMeHTa BIIpaBe HAaIpaBisATh OOpalleHus
B ympasicHue 3AT'C u oTaen apxuBHOM paboOThI, a TakKKe 00XAJIOBaTh PCHICHUS
u JneiictBust (6e3aciicTBUEC) JOMKHOCTHBIX Jull ymopasieHuss 3AI'C  HHbIMH
crocobamu, MPeyCMOTPCHHBIMU JCHCTBYIOLIUM 3aKOHOAATCIIHCTBOM.

4.4.5. I'paxnade, ux OObEAMHEHUS U OPraHU3ALMH BIIPABE OCYIIECTBISTDH
KOHTPOJb 3a IPEJOCTABICHUEM [OCYAAPCTBEHHONW YCIyrd IyTeM MONIy4YeHUs
uHboOpMaLlMM O XOJ€ MPEAOCTaBJIEHUs TOCYJApPCTBEHHOW YCIyrd, B TOM UHCIE
0 CpOKax 3aBEpUICHUS aIMUHUCTPATUBHBIX MPOUEAYP (ACHCTBHIA).

4.4.6. I'paxxnane, ux oObCAMHCHUS U OPTAaHU3ALUN TAKXKC BIIPABC:

HAIpaBJsATh 3aMEYaHUsI U TNPEIJIOKEHHUS IO YIYUYIIEHUIO JOCTYHNHOCTH
U Ka4yeCcTBa IPeI0CTaBICHUS TOCY1apCTBEHHON YCIyTH;

BHOCUThH MPEIJIOKEHUSI O Mepax IO YCTPAHEHHUIO HapyLIeHHH HaCTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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4.4.77. OTBETCTBEHHBIC JIMIIAa OT/AENa apXUBHOW padOThl U JOJKHOCTHBIE JHIIA
yripasienus 3AI'C npuHUMAarOT MEpbl K MPEKPALLIECHUIO JOMYIIEHHBIX HAPYUIEHUM,
YCTPAHSIOT MPUYMHBI U YCIIOBUSI, CLIOCOOCTBYIOIIHNE COBEPILICHHUIO HAPYIIICHUI.

4.4.8. Unudopmartus o pe3yabTaTaXx pacCMOTPEHUS 3aMeUaHuil U MPeIoKeHU!
TpaXXlaH, WX OOBEAWHEHWNW M OpraHu3aluil JOBOAMUTCS OO CBEIACHUS JIWII,
HAaMPABUBIIMUX 3TU 3aMEYAHUS U TTPEIIIOKECHUA.

5. HocyneOHbli (BHECY1€OHBII) TOPAIOK 00KaMOBaHUs peLIEHUH U
nevctBuii (Oe3aeiicTBust) ynpasienus 3AI'C, a Takke ero JOKHOCTHBIX JIUIT

5.1. Uudopmanius A4 3aMHTEPECOBAHHBIX JHI] 00 UX MpaBe Ha A0CyneOHOoe
(BHECYAEOHOE) 00KaTOBaHHE NeUCTBUN (O€3MeHCTBHS ) U (MJIN) PEIICHUH,
IPUHATHIX (OCYILIECTBICHHBIX) B X0/I€ MIPEIOCTABICHUS TOCYAaPCTBEHHOM YCIIyTH

3asgBUTEIb MMEET MpaBO OOpPaTUThCA C KaloOOW Ha HapylleHUE MOpsAIKA
ITPENOCTABICHUSI €EMY TOCYIAPCTBEHHOM YCIIYTH, BBIPA3UBIIECHCS B HEIPABOMEPHBIX
perieHusx U aeicTBuax (0e3aciicteum) ymnpasicHus 3AIC, ero HOKHOCTHBIX JIMIL,
pabotHukoB M®DII, rocymapCTBEHHBIX T'POKAAHCKUX CIyXalux PocToBCKOMU
o0JacTH, MpU NPETOCTaBICHUH TOCYJAPCTBEHHOM YCIYrd, B COOTBETCTBHUHU C
3akoHoaaTenbcTBOM Poccuiickoit @enepaunu u PocToBckol o0nactu.

5.2. OpraHsl rocy1apCTBEHHOW BIACTH, OPTaHU3aLAN
¥ YIIOTHOMOYCHHBIC Ha PACCMOTPCHHUE YKaI00bI JTUIIA, KOTOPHIM MOXKET
OBITH HaMpaBJICHA )KaJI00a 3asIBUTEIIS B 1OCY1cOHOM (BHECYICOHOM) TIOPSJIKE

5.2.1. Kayoba Ha HapylieHHe TMOpsAOKa MPEIOCTaBICHUS TOCYyIapCTBEHHON
YCIIYTH, BBIpa3UBINEECS B HEMPABOMEPHBIX PEIIEHUAX U JIeHCTBUSX (Oe34eiCTBUN)
TOJDKHOCTHBIX Jinl yrpaBieHus 3AI'C, HampaBiseTCs HEMOCPEACTBEHHO B aJipec
ynpasieHus 3AI'C Ha ums HavanbHUKA yripaBiaeHus 3AIC.

5.2.2. Kanoba Ha peuieHus, AckctBus (OezaciictBue) ymnpapicHus 3AIC,
HavansHuKa ynpasieHus 3AI'C monmaercs B anpec IlpaButenscTtBa PocTOBCKOM
obmactn Ha uMs 3amecturtelsia ['yOepHaTtopa PocToBckoil o0nacTv, KypHUpPYIOIIETO
nestenbHOCTh yrpasicHus 3AI'C B COOTBETCTBUM C paclpeeiiCHUEM 00s3aHHOCTEH
Mexay 3amecturensmu ['yoepraropa PocroBckoii obmacTu.

5.2.3. Kanoba Ha pemicHus u aecictBusa (6e3aciictBuc) padbotHrka MOI]
nogaroTcs pykoBogutento ororo MODIl. JKanoGa Ha pemieHus W JICHCTBUS
(Oe3nmeiictBue) M®I[ nopatorca yupenurento M®PL| unum JOMKHOCTHOMY JIHILY,
YIOJTHOMOUYCHHOMY HOPMATHBHBIM TPAaBOBBHIM  akToM PocToBcko¥  obOsactu
Ha PacCMOTPECHHUE OOpAIlICHUHN Tpa)KIaH.

5.3. Cnoco6s1 HHDOPMUPOBAHUS
3asBUTEIICH O MOPSJIKE MOJa91 U PACCMOTPCHUSI
’alo0bl, B TOM YHUCIIE C UCIIOJIb30BaHueM EquHOTO mopraia

5.3.1. Yopasnenue 3AI'C oOecrneunBaeT HHGOPMUPOBAHUE 3asgBUTENEH
0 TIOpsIAKE O0XaJloBaHUS pCUICHUM U naciicTBuit (Oe3aeiictrus) ynpasienus 3AIC,
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€ro JO/DKHOCTHBIX JIMI[ JHUOO TOCYAApPCTBEHHBIX TPAKIAHCKUX  CIYXKaIIHUX
PocrtoBckoii 061acTu mocpeacTBOM pa3MeieHus nHdopMaluyl Ha CTEHAaX B MeCcTax
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX YCIYr, Ha OQUUMAIBHOM CalTe yOpaBieHUS
3AT'C, Ha EnuHoM nopTarne.

5.3.2. KoHCy/nbTHpOBaHHE 3asBUTENEN O MOPAIKE OO0XKaTOBaHUS pEIICHHI
u aeiictBuii  (Oe3nerictBus)  ynpasineHuss 3AI'C, ero JODKHOCTHBIX — JIMI]
a100 roCyIapCTBEHHBIX TPAXIAHCKUX CIIy)amux PocToBCKoOM 00JacTH, B TOM YHCIIE
1o TenedoHy, MEKTPOHHOMN MoUTe, IIPU JIMYHOM MPHUEME.

VYka3zaHHas B [aHHOM paszfene WHGOpMALUS TIOMJIESKUT 00sS3aTeIbHOMY
pa3MenieHuio Ha opunnarsHoM caiite ynpasiaenus 3AI'C, na Equnom noprare.

5.4. Ilepeuenn
HOPMAaTUBHBIX TIPABOBBIX aKTOB, PETYIHPYIOIINX
MOPSIIOK A0CyAeOHOro (BHECYA€OHOT0) 00KanoBaHUs PEUICHUN
u aeiicteuii (0e3aeiictBus) ynpasienus 3AI'C, a Takxe ero J0KHOCTHBIX JIUIL

5.4.1. Tlopsamok mocyneOHOTo (BHeCyAeOHOTO) OO0XKaJoBaHUS pEIIeHHI
u jeuctBuii (Oe3aciicTBus) ymnpasieHus 3AI'C, a Taxke WX JOJDKHOCTHBIX JIHIT
PEryIupyIOTCA CIEAYIONMMI HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU:

®denepainbHbIM 3aKOHOM OT 27.07.2010 Ne 210-D3;

noctaHoBieHreM [IpasutenscTBa PocTosckoit obmactu oT 16.05.2018 Ne 315.

Haganpauk oTnena apxuBHOM pabOTHI,

aBTOMAaTH3aIlUi U WHHOPMATHKHN N.B. Kpuna
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[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PETJaMEHTy

IIpeloCcTaBIeHUs TOCYIapCTBEHHOM YCIIyTH
«[IpocTaBieHue anmocTuiIs Ha OPUITHATEHBIX

JOKYMEHTAaX, BbITAHHBIX KOMIIETEHTHBIMU

opranamu PoctoBckoii obnactu
B [IOATBEPKACHUE (PAKTOB rOCYAaPCTBEHHOM
PETUCTPALlMU aKTOB MPAXKIAHCKOTO COCTOSHUS
WM UX OTCYTCTBHUSD

3AABJIEHUE
O IIPEAOCTABIEHUH TOCYIAapCTBEHHON yeiryTH «lIpocTaBiienne
anoCTHIIS Ha OPUITHATLHBIX TOKYMCHTAX, BbIJAHHBIX KOMIICTCHTHBIMU
opranamu PocToBckoli o0nacTv B moATBepkAcHUE (DAaKTOB TOCYAapCTBEHHOM
PETUCTPALIMU AKTOB I'PAKIAAHCKOTO COCTOSIHUS UJIW UX OTCYTCTBUSD)

H’ >
(monuoctsio ®.J.O. 3asBuTEN)
UMEIOIINI(as) NacuopT CEPHH Ne KOJ{ IOJpa3JelIcHUs ,
(HaI/IMeHOBaHI/Ie HUHOTO TOKYMEHTA, YIOCTOBEPAIOIIETO J'H/I‘IHOCTL)
BBIJIAH « » r.

(korza 1 KeM BBLIAH)

[IPOXKUBAIOIIN(as1) IO aapecy

(HOJ’IHOCTLIO aapec NNOCTOAHHOIO HIIA NIPCUMYIICCTBCHHOTO MECTa )K]/ITGJ]BCTBa)

, KOHTaKTHBIN Tene(oH ,

JaTa pOXJICHUSA , Ipolry MmpoCTaBUTL AIIOCTUJIb HA 0(1)I/IHH8.HBHBIX

JOKYMCHTAaX, MOIJICKAIIMUX TIPCABABICHUIO

(cTpaHa npeabIBICHUS AIIOCTELI)

K Hacrosemy 3asBICHHIO TIPAIIATarOTCS:
(Cm. obopot)
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Ne
/

PexBu3nTh mokymMeHTa

CaunerenbeTBo (cnpaBka) o (00)

(nonuoctero O.J1.0. nuug, B OTHOIEHHH KOTOPOrO COCTABIEH JOKYMEHT)

Cepus Ne , BBITAHO «__ » r.

(nanmenoBanue oprana 3AT'C, BBIAABIIETO JOKYMEHT)

CauieTenbCTBO (cpaBka) o (00)

(monHOCcTRIO O.J1.0. NN, B OTHONIEHHH KOTOPOTO COCTABICH TOKYMEHT)

Cepus Ne , BBITAHO «__ » T.

(naumenosanue oprana 3AT'C, BeIIABIIETO JOKYMEHT)

CeunerenbcTBo (crpaBka) o (00)

(monmrocTRI0 ©.M.O. 1113, B OTHOIICHHH KOTOPOTO COCTABICH JOKYMEHT)

Cepus No , BBIIAHO «  » T.

(HamMeHoBanue oprana 3AI'C, BELIABIIETO TOKYMEHT)

CaunerenbeTBo (cnpaBka) o (00)

(monmrocTRI0 ©.M.O. 1113, B OTHOIICHHH KOTOPOTO COCTABICH JOKYMEHT)

Cepus Ne , BBITAHO «__ » r.

(HamMeHoBanue oprana 3AI'C, BELIABIIETO TOKYMEHT)

«

»

(mata) (moxrmcs) (pacmmpoBKa MOITNCH)
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[Tpunoxenue Ne 2
K aIMUHUCTPATUBHOMY PETJaMEHTy

IIpeloCcTaBIeHUs TOCYIapCTBEHHOM YCIIyTH
«[IpocTaBieHue anmocTuIs Ha OPUITMATEHBIX

JOKYMEHTAaX, BbIIAHHBIX KOMIIETEHTHBIMU

opranamu PocToBckoii obnactu
B [IOATBEPKACHUE (PAKTOB rOCYAaAPCTBEHHOM
PETUCTPALlMU aKTOB IPAXKIAHCKOTO COCTOSIHUS
WU UX OTCYTCTBHUS

PEKBU3UTDI
IUTSL YIUJIATBI TOCYIapCTBEHHOM
TIOLIIMHBI 32 TPOCTABJIEHUE arlOCTUIIS

YOK no Poctosckoit o6nactu (I'maBHOE ympaBieHre MUHUCTEPCTBA FOCTUIIMU
Poccuiickoit @enepanuu no PoctoBckoii 061actu)

NHH 6164282669

KIIIT 616401001

OKTMO 60701000

P/cuer 03100643000000015800

bank: Otaenenue PocroBa-na-/lony banka Poccun//Y®OK mo Poctosckoit
obnactu r. PoctoB-Ha-/lony

BHMK 016015102

KBK 31810807200010039110
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[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PETJaMEHTy

IIpeloCcTaBIeHUs TOCYIapCTBEHHOM YCIIyTH
«[IpocTaBieHue anmocTuiIs Ha OQUIHATEHBIX

JOKYMEHTAaX, BbITAHHBIX KOMIIETEHTHBIMU

opranamu PoctoBckoii obnactu
B [IOATBEPKACHUE (PAKTOB rOCYAaPCTBEHHOM
PETUCTPALlMU aKTOB MPAXKIAHCKOTO COCTOSHUS
WM UX OTCYTCTBHUSD

VYnpasaeuue 3AI'C PoctoBckoit o6nactu

(pamunus, nMsL, OTYECTBO 3asSIBUTEIIS)
MIPOKUBAIOILIETO(-€H) 1O aapecy

JOKYMEHT, YIOCTOBEPSAIONIUN TUYHOCTh
cepus No
BBIJIAH

3ASBJIEHUE
00 UCTIpaBJICHUN TEXHUUECKOW ONTUOKU

Coobmiato 0 TEXHMUYCCKOW OIMMOKE, MOMYNICHHOM TMpH MPOCTABICHUU
aImoCTHIIS Ha

(BBLIAHHBIH JOKYMEHT O TOCYAAPCTBCHHOU PErUCTPallii aKTa IPakKIAHCKOTO COCTOSHMS)
YKa3aHO

IIpaBunbHbBIE CBEACHUS:

[Ipoury wucnpaBuTh JOMYLIEHHYKO TEXHUYECKYIO OIUMOKY U BHECTH
COOTBETCTBYIOIIME W3MEHEHWS B  JOKYMEHT, SBIMIOIIWNCA  pPe3yJIbTaTOM
rOCy1apCTBEHHOU YCIIYTH.

IIpritararo cneayromue TOKyMEHTBI:

l.
2.
O TOTOBHOCTH TOKYMEHTA NPOITY U3BECTUTH MEHS

(crroco® m3BenIeHNS)

«  » T. ( )
(nara) (moamucs) (pacimpoBKa MTOJIITHCH)




