IPABUTEJIbLCTBO POCTOBCKOM OBJIACTHU

VIIPABJIEHME 3AIIMCHU AKTOB I'PA’KIAHCKOI'O COCTOSIHUSA
POCTOBCKOM OBJACTH
(YIIPABJIEHUME 3AI'C POCTOBCKOM OBJIACTHN)

IHOCTAHOBJIEHHUE
oT 13.12.2021 Ne ]

r. PoctoB-Ha-J/loHy

O BHeceHHH U3MEHEHH
B IOCTAHOBJICHHE YIIPABJICHUS 3AIIUCH AKTOB
rpa:kaanckoro cocrossnusi Pocrosckoii odsmactu ot 21.12.2020 Ne 5

B nensx npuBencHUS HOPMATHBHOTO MPABOBOTO aKTa YIPABJICHUS 3allHCH
aKTOB  TPaXIAaHCKOro cocTosiHuss  PocTroBckoir  00nacti B COOTBETCTBUC
c @ecpaepanbubiM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEeNOCTaBJICHUSI TOCYNapCTBEHHbIX W MYHHIUNAIbHBIX YCIYI», a TaKkKe
opraHusailud  paboTbl 0O  MPEAOCTABICHUIO  TFOCYJAPCTBEHHOM  YCIyTd
0 TMPOCTAaBICHHUIO AamoOCTHWIA Ha OQUIHAIBHBIX JOKYMEHTAaX, BBIJIAHHBIX
KOMIICTCHTHBIMH Opranamu PoCTOBCKOM 001acT B TOITBEPXKACHHC (PAKTOB
roCcyJapCTBCHHON PErUCTpallii aKTOB IPaKJAHCKOTO COCTOSHUS WM UX OTCYTCTBHUS
B DJEKTPOHHOM BHJIC, VYIPABJICHHUE 3alHMCH AKTOB TPAXKJTAHCKOTO COCTOSIHHS
PocToBckol 00aCTU IO CTAHOBJIAAET:

1. BHecTu B IIOCTaHOBJIECHHUE YIPABIEHUS 3alUCH AKTOB TPAXKJIAHCKOIO
coctossaust PoctoBckoit obmactu or 21.12.2020 Ne 5 «O6 yTBepXIeHUN
AJIMMHUCTPAaTUBHOIO pPErJIaMEHTa MPEJOCTABICHHS TOCYJIapCTBEHHOM YCIYyTH
«IIpocTaBieHne  anocTuis Ha  OPUUHUANBHBIX  JOKYMEHTAaX,  BbIJAHHBIX
KOMIIETEHTHbIMU ~ opraHamu PocToBckoii 00JacTM B IOATBEPKIACHUE (PAKTOB
rocyaapCTBEHHOMN perucrpanuu aKTOB IPaXAaHCKOTO COCTOSIHHUS
WM WX OTCYTCTBUS» HM3MEHEHHWE, H3JI0KHMB MNPUWIOKEHHE K HEMY B peIaKIuu
COTJIACHO MPHJIOKEHUIO K HACTOAIIEMY TTOCTAaHOBJIEHHUIO.

2. Hacrosiiee mMOCTaHOBJIIEHHE BCTYMAeT B CUIY CO JHS €ro o(QUIHaIbHOTO
onyOnMKoBaHMs, HO HE paHee 1 sHBaps 2022 roza.
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3. KoHTpoab 3a BBIMOJHCHUECM HACTOSIICIO TOCTAHOBJICHHUS BO3JIOXKUTH
HA HaYaJlbHUKA OTHAeNa apXUBHOM padoThl, aBTOMAaTHM3alMM W HHGOPMATUKHU
yIpaBlICHUsT 3alllMCH aKTOB TPaXIAHCKOTO cocTossHUS PocToBckoil  obimactu
Couoniora /I.B.

Hauvanbsnuk ynpasnenus 3AI'C

PocroBckoit o01acTr 0O.B. Ucaenko

IlocTanoBieHue BHOCUT
OTJIEJ ApXUBHOM paboThl,
aBTOMAaTH3alld U HHPOPMATHKHN



[Ipunoxenne
K [IOCTAHOBJICHHUIO
yrpasiieaust 3AI'C
PocToBckoit obnacTu
oT 13.12.2021 Ne 1

AJIMUHUCTPATUBHbIN PETJIAMEHT
IIPEAOCTABICHUA FOCYIApCTBEHHOM yciyru «lIpocraBnenue
anocTuis Ha OPUIMATIBHBIX TOKYMEHTAX, BbIJAHHBIX KOMIETEHTHBIMU
opraHamu PocToBckoii 0071aCTH B TOATBEPKACHUE (PAKTOB TOCYIapCTBCHHOMN
PETHCTPALIMU AKTOB IPAXAAHCKOTO COCTOSHUSA MJIIA X OTCYTCTBHS»

1. O0uIMe moJIoKCHUA

1.1. Ilpenmet peryarpoBaHus AAMUHUCTPATUBHOTO PErIAMEHTA

1.1.1. AQMUHHCTPATHUBHBIA pETJAMEHT MPEIOCTABICHHS TOCYAAPCTBEHHOM
YCIyrd MO MPOCTABICHUIO arloCTWias Ha O(QUUMATBHBIX JOKYMEHTAaX, BbIJAHHBIX
KOMIIETEHTHbIMH oOpraHamu PocTtoBckoil o00nactTu B NOJATBEpXkKACHHE (PAKTOB
rOCYJapCTBCHHOW PETHCTPALIMM AKTOB MPAXKIAHCKOTO COCTOSIHUS MIJIM UX OTCYTCTBUS
(mamee  —  AJIMHUHHMCTPATUBHBIA  pErIAMEHT)  yCTaHABIMBACT  CTaHAApT,
MIOCJEA0BATENBHOCTD ACUCTBUNA H CPOKH BBIIIOJIHEHHS AMUHHACTPATUBHBIX MIPOLEAYP
(meicTBUI) YNpaBJICHUEM 3allMCH AaKTOB TPaXKJAHCKOTO cocTosiHus PocTtoBckoi
0o0JacTH, TOPSAJOK  B3aUMOACHUCTBUS C  3asiBUTEJIEM, HHBIMU  OpraHamu
roCyJapCTBEHHOM BIACTH U OpraHaMu MECTHOTO caMOYTIPaBJICHUS
MIPU  TIPEIOCTABICHUH TOCYHApPCTBEHHOW YCIYyTH 10 TMPOCTABICHHUIO AaIOCTHIIS
Ha O(UUMATBHBIX JTOKYMEHTaX, BbIIaHHBIX KOMIETEHTHhIMH opraHamu PocToBckoi
o0nacTM B MOATBEP)KIACHUE (PAKTOB TOCYJAPCTBEHHOM pEruCTpalid aKTOB
IPAXKIAHCKOTO COCTOSIHUS UM UX OTCYTCTBHSL.

OdunmanpHbie  JOKYMEHTHI,  BBIJaHHBIE  KOMIIETEHTHBIMM  OpTraHamMu
PocroBckoit obnacti B moATBepkKIeHHE (PAKTOB TOCYNAapCTBEHHOM perucTpauuu
aKTOB TPaXJAaHCKOTO COCTOSHUS WM WX OTCYTCTBHS, — CBUIETEIBCTBO
O TOCYyIApCTBEHHON pETrHCTpalMd aKTa TIPAXKIAHCKOTO COCTOSIHUS W HWHBIE
JOKYMEHTbI, MOJATBEPKAAIOIINE HAJIUYUE WIU OTCYTCTBUE (akTa rocyaapCTBEHHOMN
PETUCTpAIIUU aKTa TPaXTAHCKOTO COCTOSTHUS, BBIAAHHBIE OpPraHaMM 3alvCH aKTOB
IpakIaHCKOTO cocTosTHUS PocTOBCKOM 00IacTH.

1.1.2. AAMUHUCTpATUBHBIH PETIAMCHT pa3paboTaH B LEIAX ONTUMHU3AINH
(TOBBINIICHUST KAa4YeCTBA) MPEIOCTABICHUSI TOCYJAPCTBCHHOM YCIYTH, B TOM YHCIC
YIOPSIOYCHUS aIMUHUCTPATUBHBIX MPOLeAyp (ICHCTBUI), yCTpaHCHUS M30BITOUHBIX
aIMUHHCTPATUBHBIX TpOLEnyp (IeWCTBHUIT), COKpaIIeHUs CpoKa NPeIOCTaBJICHUS
TOCYJApCTBEHHOW  YCIOYyTH, a TakXke CpoKa  BBINIOJIHEHUS  OTHENBHBIX
aIMUHUCTPATUBHBIX  TpoueAyp  (AeHcTBHI) B  paMKax  NPEAOCTABICHUS
rOCyJapCTBEHHOM YCIYTH.

1.1.3. TepmuHBI ¥  ONpPEACICHMS, HCIOJb3YEMbIE B  HACTOSALIEM
AJIMHHHUCTPATUBHOM PETJIAMEHTE:
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anocTW/ib  —  IITaMI, COOTBETCTBYIOIMIMN  TpeOoBaHusM  KoHBeHIHH,
OTMEHSIOLIEN TpeOOBaHUE Jeraju3alli MHOCTPAHHBIX O(QUIMATIBHBIX JOKYMEHTOB,
noanucanHoi B ['aare 05.10.1961 u ®enepansroro 3akona ot 28.11.2015 Ne 330-D3
«O TIpOCTaBIEHWU amnoCTWIISI HA POCCHUCKUX OQUIHAIBHBIX JOKYMEHTAX,
MOAJICKAIMUX BBIBO3Y 3a Impenensl Teppuropun Poccuiickon  @Penepaumm»,
ITPOCTABJISIEMBIM YIIPABIICHUEM 3allUCH aKTOB T'PAXKIAHCKOTO COCTOSIHUS POCTOBCKOM
0o0acTH Ha POCCHUHUCKOM O(UIMAIBHOM JOKYMCHTC WJIM Ha OTICIBHOM JIUCTE,
CKPEIUIIEMOM C 3THM ITOKYMEHTOM, W YIOCTOBEPSIOMINU TOIMHHOCTE MOAINCH
W JOJDKHOCTH JIMIA, NOANUCABIIETO JOKYMEHT, W B HAIJIEKAIEM Ciydae
MOAIMHHOCTD M€YaTH WJIN IITaMIa, KOTOPBIMU CKPEIJIEH 3TOT JOKYMEHT;

I'cC I'MII — roCyJapCTBCHHAs uH(pOpMaIIMOHHAS cucTeMa
0 TOCYZAapPCTBEHHBIX U MYHUIUITAJIBHBIX TJIATEXKAX;
rOCYJapCTBCHHAs yCIyra — TOCYJApCTBCHHAs YCIyra IO IIPOCTABJICHUIO

anocTWiA Ha O(PUIHUAIBHBIX JOKYMEHTax, BbIAAHHBIX KOMIIETEHTHBIMH OpraHamu
PocTtoBcko#t obnacTi B moaTBepkIeHHe (DAKTOB TOCYTApCTBEHHOM perucTpanuu
aKTOB TPaKIAHCKOTO COCTOSHUS UJTM UX OTCYTCTBUS,

JOJKHOCTHBIC JIMIIa — JIOJDKHOCTHBIC JUIIA YIPABJICHUSA 3alUCH  aKTOB
TPaXIAHCKOTO coCTOsiHUST PocToBckoM oO0nacTH (HavadbHUK YNPaBICHUS 3allkCH
aKTOB IPaXXIaHCKOTO COCTOSIHUSA POCTOBCKOM 00JacTH MO0 JIMLIO €ro 3aMCILAOIICC;
HAYaJIbHUK OTJCJIa apXUBHON pabOThl, aBTOMATHU3AIIMH U HH(OOPMATHKHU YIIPABICHUS
3alUCU  aKTOB TPaXKIAHCKOTO cocTosiHus PocToBckolt obmactu nmbo  Jmiio
ero 3aMelaronee);

Enunsiit nopran — deaepasibHas rocy1apcTBCHHAS MHGOPMALMOHHAS CHCTCMA
«EnuHBI  mOpTaN TOCYAApCTBCHHBIX M MYHHUIMMAIBHBIX yCIyr ((yHKImil)»,
pacrmoyio)keHHass B MH(OPMAIIMOHHO-KOMMYHHKAMOHHOM  ceT  «MHTepHEeT»
1o ajapecy: www.gosuslugi.ru;

ECHA — ®enepanpHas rocygapcTBeHHas nH(OpMaIMoHHas cuctema «Ennnas
cucTeMa UACHTU(PHUKAIINKM U ayTCHTU(PUKAIIMU B UHPPACTPYKTYpe, 0OCCIICUUBAIOIICH
UH(GOPMAITHOHHO-TCXHOJIOTUYECCKOE B3aUMOACUCTBHEC HHGOPMAIIMOHHBIX CHCTCM,
UCIOJIb3YCMbIX JUIsl MPCAOCTABICHUS TOCYJApPCTBCHHBIX M MYHUIUMAIbHBIX YCIYyT
B DJIEKTPOHHOI (hopMey;

KypHaJ — )KypHaJl IPeOCTaBICHHs TOCy1apCcTBeHHOH yenyru «lIpocTaBienue
anocTWisi Ha O(UIUAIbHBIX JOKYMEHTaX, BbIAAHHBIX KOMIIETEHTHBIMU OpraHaMu
PocTtoBckoit obnacTy B MOATBEpKICHHUC (DAKTOB TOCYJApPCTBECHHOM perucTpaiuu
aKTOB TPaXIaHCKOTO COCTOSIHWS WM HMX OTCYTCTBHS» MO (OpME COIJIACHO
npuiiokeHuto Ne 3 K HacTosilieMy AJMUHUCTPATUBHOMY PErIaMEHTY;

3asBUTENb — (PU3MYECKOE WM IOPUAMYECKOE JIMLO, OOpaTHUBILUEC
B OTAEN apXUBHOH pabOThl, aBTOMAaTU3alUMUd U UHQOPMATUKU YMPABICHUS 3aIUCU
AKTOB  [PaXJAaHCKOro  cocTosiHua  PocTtoBckoil ~ o0jgacTu € 3ampocom
0 MPCAOCTABICHUU TOCYIAPCTBCHHOMN YCIyTH;

3asiBJIEHHE — 3alpoc O MPEAOCTABICHUU TOCYJAapCTBEHHOM yciyru mo Gopme
corjacHo npunoxeHuto Ne 1 k HactosiieMy AJIMUHACTPATUBHOMY PETJIAMEHTY;

KouBenumst — KonBeHmusi, oTMeHstomas TpeOOBaHUC — JICTaTU3alUU
MHOCTPaHHBIX 0(ULIMATBHBIX JOKYMEHTOB, oT 05.10.1961;
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KOMIICTCHTHBIN opraH PocToBckoil o0jacTi — opraH, HaACICHHBINA
B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuiickon ®eagepaunun m PocToBCKOU
00JIaCTH TIOTHOMOYMSIMM Ha TOCYJIApPCTBEHHYIO PETHUCTPAIMIO0 aKTOB TPa)KJaHCKOTO
COCTOSTHUS Ha TeppuTopun PocToBckoit o0macTu;

MCKBCIOMCTBCHHBI  3ampoc — OQUIHAIBHBIA  3allpoc B OpTaHbI
TOCYJapCTBCHHON BJIACTH M OPTaHbl MECTHOTO CaMOYIIPABIICHUS C HCIIOJb30BAHUEM
MPOrPAMMHO-TCXHUYECKUX CPEJICTB CUCTEMBbI MEXKBEIOMCTBECHHOIO JJICKTPOHHOTO
JTOKYMEHTO000pOTa B AEIONPOU3BOACTBA «/Jleno» u denepalbHOM rocy1apCTBECHHOM
HHPOpMAITMOHHON cucTteMbl «EIMHBIN TOCYIapCTBEHHBIM peecTp 3amucel akToB
TPa’kTaHCKOTO COCTOSTHUS,

OTBETCTBCHHOC JIUIIO — CIICIHAIIUCT OTACSIa apXUBHOM pabOThI, aBTOMATH3AITHHT
1 MHOOPMATHUKHU YIIPABJICHHS 3aIlUCH aKTOB TPaXKJAHCKOTO COCTOSHHS PocToBCKOM
0051acTH, UMCIOIIHMI MPaBO MPOCTABICHUS (3aMIOJHCHHS) allOCTHIISA Ha O(UIIMATBHBIX
JTOKYMEHTaxX, BBIJIAHHBIX KOMIIETEHTHBIMH opraHaMu PocToBckoit  obJsacTu
B MOATBEpXkJeHUE (HaKTOB TOCYJAPCTBEHHON pETHUCTpaliMi aKTOB TPaXJaHCKOTO
COCTOSIHUSI WJIM MX OTCYTCTBHUS, B COOTBETCTBHH C IIPABOBBIM AKTOM YMPABICHUA
3aIUCH aKTOB IPaXXIAHCKOTO COCTOSIHUS POCTOBCKO#M 001acTH;

ornen 3AI'C — ormen 3anmucd  akKTOB — TPaXJIaHCKOTO  COCTOSHUS
UCIIOTHUTEIILHO-PACTIOPSA AUTEIBHBIX OpraHOB TOPOJICKUX OKpPYTOB
U MyHHIIMNAJIbHBIX paiioHoB PocToBckoit o0nacTy;

OTAEeN apXWBHOW padOTHI — OTIOEN AapXWBHOW pabOThl, aBTOMAaTHU3aIMU

U MHPOPMATHUKH YIIPABJICHUS 3alHCH aKTOB I'PAXKIAHCKOTO COCTOsHHUA PocToBckoit
obnacTu;

opUIMANTbHBIA TOKYMCHT — CBUACTCIBCTBO O FOCYAapCTBCHHOW PETUCTPALIUU
aKTa TPAXTAHCKOTO COCTOSIHMSL M WHBIC JOKYMEHTBI, MOATBEPKIAIOUINE HAJTUUUC
WIM OTCYTCTBHE (paKTa TrOCYJapCTBEHHOM pPErHCTpalMd aKTa TIPaxIaHCKOIo
COCTOSIHMS, BEIIaHHBIC oTaAcIaMu 3ATC;

opurmanbHeli calT ympasicHus 3AI'C — oduIMaTbHBIN CalT ymHpaBlICHUS
3alMCH aKTOB TPaXJAHCKOTO COCTOSIHUS POCTOBCKOM 007acTH, pacroioKCHHBIN
B UHQOpPMAIlMOHHO-KOMMYHUKaIIMOHHON  cetu  «lHTepHeT» 1o  ajapecy:
www.zagsro.donland.ru;

IIpaBuna — npaBuiia MOJJa4M U PACCMOTPCHUS KaJI0O HA PCUICHUS U ICHCTBUS
(Oe3neiicTBuE€) OpPraHOB  MCIOOJHUTENILHOW  BiIacTH  PocToBckoi — oOjacTu
U WX JOJDKHOCTHBIX JIMIl, TOCYIAapCTBEHHBIX TPaKIAHCKHX cIy>kamux PocTtoBckoi
obrmacTi, MHOTO(QYHKIIMOHAIBHBIX IICHTPOB TIPECIOCTABICHUS TOCYHApCTBCHHBIX
U MyHUIUTAIBHBIX ycIyr PocToBCKkO#l 001acTH W HUX PabOTHUKOB, YTBCPXKICHBI
nocraHoBiicHueM [IpaButensctBa PocroBckoit obmactm ot 16.05.2018 No 315
«O0 ytBepxknenuu [IpaBun nogauu U pacCMOTPEHHS Kajlod Ha PEIICHUs U NEUCTBUS
(Oe3neiicTBuE€) OpPraHoOB  MCIOJHUTENILHOW  BiaacTh  PocTtoBckod  oOnacTtu
U WX JOJDKHOCTHBIX JIMI, TOCYIapCTBEHHBIX Tpa)kAaHCKHX CIIyKammx PocToBckoi
00nacTH, MHOTO(QYHKIHMOHAIBHBIX LICHTPOB TMPCIOCTABICHUS TOCYAapPCTBCHHBIX
U MYHHIIMTIAJIBHBIX yCIyT PocTOBCKOM 00/1acTH U HX paOOTHUKOBY.

cetb  WutepHer —  uHGOPMAIMOHHO-TCICKOMMYHUKAIIMOHHAA  CEThb
«HTEepHETY;
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cucremMa  «Jlemo» — cucTeMa  MCXKBCIOMCTBCHHOTO  AJICKTPOHHOTO
JOKYMEHTO000pOTa U IeTOIPOU3BOACTBA «lenoy;
CTIEIIMAITACT — TOCYAAapCTBEHHBIN TpakIaHCKHH CIyXKaIluil yIpaBICHUS

3aITCH aKTOB TPAXKIAHCKOTO COCTOSTHUSI POCTOBCKOM 001acTH;

ynpasiicHue 3AI'C — ympaBlICHHC 3allUCH aKTOB TPaXJAHCKOTO COCTOSHUSA
PocToBckoit o0macTu;

OI'UC «FETP 3AT'C» — ®enepanpHas TocyAapcTBECHHAs MH(pOpMaIMOHHAs
cucteMa «EIWHBIA TOCYAApCTBEHHBIM PEECTP 3allUCEd AaKTOB T[PAXKAAHCKOIO
COCTOSTHUSI.

1.2. Kpyr 3asBurenen

1.2.1. 3asgBuTensiMH Ha MPEIOCTABICHUE OCYIAPCTBEHHOM YCIYTH SBISFOTCSA
dbu3uveckne WIM OpUIWYECKHE JHlla, oOpaTuBiuvecs B yrpasieHue 3AIC
C 3asgBJIEHWEM B THCBMEHHOW WIH 3JICKTPOHHOW (opMe O TIPEeAOCTABICHUN
TrOCYAApCTBEHHOMN YCITYTH.

1.3. TpeboBanus K OpAaKy HHOOPMUPOBAHUS
O MPECAOCTABICHNY TOCYIaPCTBCHHON yCIyTH

1.3.1. Tlopsamox moJy4YCHHUS 3asBUTCISIMHU HMHGOPMAIMKM IO BOIpPOCaM
NpPEAOCTABICHUSI TOCYNAapCTBEHHOM YCIyIM UM YCIYT, KOTOpBIE  SIBIISIFOTCS
HCOOXOIUMBIMU U 0053aTCIILHBIMU JAJIS IPEAOCTABICHUS TOCYAapPCTBCHHON YCITYTH.

Wudopmarmuss o mnopsake OpenoCTaBiICHUS TOCYJAapCTBCHHOM — yCIIyTH
npeaocrasisercs ynpasieHueM 3AIC:

Ha HH(OPMALIMOHHBIX CTEHJaX B OTAEJIE apXUBHOU paboThI;

Ha odurHatbHOM caifte ynpasienus 3ATC;

Ha EquHOM noprare;

MOCPEJICTBOM TYOJIMKAllMU B CPEACTBAX MacCOBOM HHGOpPMALIMM, W3IaHUS
UH(OPMAIIMOHHBIX MaTepuasoB (OpolIop U OYKIETOB);

C UCTOJIb30BAHUEM CPEACTB Tesie(POHHOI CBs3Y;

OTBETCTBEHHBIMU JIULIAMU OTJIEIa ApXUBHOM pabOTHI.

1.3.2. Tllopsmok, ¢opma, MecTo pa3MenieHus CcrpaBoyHOW HWHGOpPMAITUH
O TIOpPSAKE TPEAOCTABICHUS TOCYHAPCTBEHHOM  yCIyrd, B TOM  YHUCJE
Ha UH(QOPMALMOHHBIX CTEHJAaX, B MECTaX MPEI0CTaBICHUS rOCYAapCTBEHHON YCIyrH
U B ceTn UHTEpHET.

Ha unbopmMalMOHHBIX CTE€HJaX B MOMELIEHUWH OTJena apXUBHOU padoThI,
odumamrbHOM caiite, EquHOM mopTaiie pasMeniaeTcs cieayroas HHpopMaIus:

MOYTOBBIM  aJipec, aJApec DJJIEKTPOHHOM TOYTHl, HOMepa TeJle(OHOB,
ANIEKTPOHHBIN ajpec oduiHanbHoro caifta ynpasinenus 3AIC;

rpaduk (pexum) paboTbl U npuéma rpaxaan ympasieHuem 3AI'C, otnenom
apXUBHOU pabOTHI;

MOPSIIOK  TOJIYYEHUsT  KOHCYJbTallMii TI0  BOMPOCAM  TIPEIOCTaBICHUS
rOCYJIapCTBEHHOU YCIIYTH;
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HAUMCHOBAHUC 3aKOHOJATCIBHBIX M HHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB,
PEryJIHpYIONMX BOMPOCHI MPEIOCTABICHUS FOCYJaPCTBEHHON YCIYTH, C yKa3aHHUEM
WX PEKBU3UTOB U UCTOYHHUKOB OGHUIIHATHLHOTO OMyOINKOBAHMUS;

KaTeTOpUHU 3asiBUTENCH, KOTOPHIM TIPEIOCTaBIISETCS TOCYIapCTBEHHAS YCIIyTa;

PE3yNbTAT MPCAOCTABICHUS TOCYAAPCTBCHHON YCITYTH;

CPOKH MPEIOCTABIICHUS TOCYAAPCTBCHHON YCIYTH;

pa3Mepbl TOCYIapCTBCHHOM TOLUIMHBI 32 MPEIOCTaBICHUE T'OCYNapCTBCHHOM
YCIIYTH,

OJIaHKM TUIATEXKHOTO TOpYy4YeHUs (KBUTAHIIMM) HA OIUIATy TOCYyIapCTBEHHOM
MOILTUHBI, 00pa31bl UX 3aNOJHCHUS;

MOPSZIOK U CIOCOOBI TOJAauH 3asBJICHUS O MPCIOCTABICHUH TOCYJapCTBCHHOM
YCIIyTH,

MCUCPIIBIBAIOIINNA NIEPEUCHb JOKYMCHTOB, HCOOXOAUMBIX JJIsl IPEIOCTABICHHUS
TOCYHapCTBEHHON yCIIyTH, U TPeOOBaHHUS, TIPEIBIBIIEMbIE K STUM JTOKYMEHTaM;

WCUCPIIBIBAIONINNA TICPCUCHbh OCHOBAHWUW NJIi OTKa3a B MPUEME TOKYMCHTOB,
HCOOXOMUMBIX JIJISl IPESIOCTABICHUS TOCY IapCTBCHHOM YCIyTH;

MCUCPIIBIBAIOIIUNA TEPCUCHb OCHOBAaHWM A OTKa3a B MPEIOCTaBICHUU
rOCyIapCTBEHHOU YCIIYTH;

NOPSAIOK HH(POPMHUPOBAHUS O XOJI€ MPEAOCTABIEHUS TOCYJaPCTBEHHOM yCIyru
U O pE3yJIbTaTax NpeloCTaBICHUS TOCYIapPCTBEHHOM YCIYTH;

NOPSATOK KOHCYJIBTAINN;

MOPSIIOK AoCyacOHOTO (BHECYACOHOTO) OOXKAMOBAaHUS PCIICHUN W JCHCTBUI
(6e3aciicTus) ynpapieHus 3AI'C, a Takke ero JOKHOCTHBIX JIUIT,

uHas uHpopMalMs O IPEIOCTABICHUU IrOCYJaPCTBEHHOMN YCIyTH.

1.3.3. Tlopsgok u cnocoObl TMOAYyYEHHsS 3aABUTEISAMH  CIPABOYHOM
yH(popMaMu MO BOMPOCaM IIPENOCTABICHHUS T'OCYJAPCTBEHHOW YCIYTH M YCIYT,
KOTOpPBIC SIBISIFOTCA  HCOOXOAMMBIMU M OO0SI3aTCIbHBIMUA  JUISL  TIPEIOCTaBICHUS
rOCyJapCTBCHHOM YCIYyTHU, CBCACHHI O XOAC MPCAOCTABICHUSA YKa3aHHBIX YCIYT,
pasMerarTcs Ha oulUanbHOM caiite u Equnom nopraie.

Nudopmanus Ha Egunom noprane, Ha oQuIMAIbHOM CcaiTe yOpaBJICHUS
3AI'C o mnopsake UM CpoKax IPEJOCTaBICHUA T[OCYAapPCTBEHHON  yCIIyId
PEIOCTABISETCS 3aIBUTEIO OECIIIaTHO.

Hoctyn & wuHpoOpMalMd O CpOKaX M TIOPAOKE TMPEIOCTABICHUS
rOCyJapCTBEHHOW  YCIYI'M  OCYLIECTBISIETCSl 0€3  BBINOJHEHUSA  3asBUTEIEM
Kakux-mu0o TpeboBaHWW, B TOM 4HCJIE€ O€3 HCIOJb30BaHUS MPOrPAMMHOTO
obecrieueHusi, YCTAaHOBKA KOTOPOrO Ha TEXHHUYECKHE CPEIACTBA 3asBUTENA TpeOyer
3aKJTIOUCHUS]  JIUIIEH3WOHHOTO WM WHOTO COTJIAllIieHHs C TpaBooOiagaTenemM
nporpaMMHOro  obecrieueHus,  TOpeaycMaTpUBAIOMIEr0o  B3WUMaHHWE  TUIATHI,
PETUCTPAIIMIO WJIH aBTOPU3AIUIO 3asBUTECIIS WM MPEIOCTABICHUC UM TEPCOHAIBHBIX
JTAHHBIX.

1.3.4. CBenenus o MecToHaxOoXAeHUH (agpecax), rpaduke (pexume) paboThI,
azmpece DSIIEKTPOHHOW TmouThl yrpaBiaeHuss 3AI'C, o Topsiake TMpenoCcTaBICHUS
TOCYHapCTBEHHON YCIYTH Takke coobImarTcs mo TenedoHam ympasienus 3AIC,
TenedoH-aBTOUH(DOpPMATOP HE MPETYCMOTPCH.
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2. CranpapT NpeaoCTaBICHHS FOCYJapCTBEHHON YCIIyTH
2.1. HammeHOBaHME TOCYNAPCTBEHHON YCIYTH

2.1.1. HauMeHOBaHME TOCYHApPCTBEHHOW YCIYTM — MPOCTABJICHUE amOCTHIIA
Ha o(pUIMaIRHBIX JOKYMCHTAX, BBIJAHHBIX KOMIICTCHTHBIMH opraHamu PocToBckoit
obmacTh B TMOATBEpXACHHE (HaKTOB TOCYAApPCTBCHHOM PETHCTPAllMH  aKTOB
TPa’kIaHCKOTO COCTOSIHUS WJIM UX OTCYTCTBHSL.

2.2. HamMeHOBaHME OpraHa UCIIOJHUTEIBHON BIACTH
PocroBckoit 001acTH, IPEIOCTaBIISIONIETO TOCYIaPCTBCHHYIO YCIYTY

2.2.1. 'ocynapcTBeHHas ycinyra npegocrasisiercs ynpasiaeHueM 3AIC.

HemocpencTBenHoe TipeocTaBiIeHHE TOCYAAPCTBEHHON YCIYTH OCYIIECTBIISET
CTpPYKTypHOE noApazacncHue ynpasiaeHus 3AI'C — otnien apXxuBHOM pabOTHI.

2.2.2. B mporecce TpemoCTaBIeHUs TOCYNAPCTBEHHOW YCIYIH YIIPaBJICHUE
3AT'C oOCylIeCTBISCT MCKBCAOMCTBCHHOC B3auMojcihcTBUEe ¢ DeacpalbHBIM
Ka3HAYCHCTBOM (€TI0 TCPPUTOPHUATBLHBEIM OpPraHOM) B IEISAX IMOMYYCHUS CBCIACHUMN
00 ymiate rocynapCTBCHHOUN MOILIMHBL JIUOO CBEACHUN 00 OTCYTCTBUH €& YIUIATHI,
B ToM umciie ¢ ucnosb3zoBanuem I'MMC I'MII u ¢ otaenamu 3AI'C B nensx noJry4eHust
oOpa3ma MOANUCH W TIOATBEPKACHUS IOJHOMOYHMII Ha NOpaBO TOAMUCH ITUILA,
MOJMUCABIICTO MPCACTAaBICHHBIN O(UIMATBHBIN TOKYMCHT, W/HWIH o0pa3iia OTTHCKA
neyaTH/liTaMiia opraHa (JiMia), OT KOTOPOTO HCXOIWUT O(PUIMAIBHBIN TOKYMEHT
(mpy HEOOXOIUMOCTH).

2.2.3. Ilpu nipenocTaBICHUU TOCYAAPCTBCHHOM YCIYTH 3alpellicHO TPpeOOBaTh
OT 3asIBUTEJIA OCYIISCTBICHUS JICHCTBUH, B TOM YHCIIC COTJIaCOBaHUM, HCOOXOIMMBIX
IUISL TIOTYYEHHs] TOCYHApPCTBEHHOW YCIYTH W CBSI3aHHBIX C OOpalleHHeM B HHBIE
TOCYJApCTBCHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIPABJICHHS, OpPTaHU3AlUH,
3a WMCKIIOUYECHHEM TIOJyYCHUSl YCIIYT, BKIIOUCHHBIX B IEPEUYEHb YCIYT, KOTOPHIE
SBJISIFOTCS HCOOXOIUMBIMU U 00s13aTCIIbHBIMU JUTSI MPEAOCTABICHUS
TOCYJAapCTBEHHBIX YCIYT, YTBEPXKIACHHBI HOPMATHUBHBIM IIPAaBOBBIM  aKTOM
PocToBckoii oOnactu.

2.3. Onucanue pe3yabTara IpeaoCTaBICHUS TOCY1apCTBEHHON yCIIyTH

2.3.1. Pe3ynpTaToM MpeaoCTaBICHUS FOCYIapCTBEHHOU YCIYTH ABJISIOTCS:

MPOCTABJICHUE aroCTUJIs Ha o¢uinanTbHOM(bIX ) JOKyMEHTe(ax),
npeACcTaBICHHOM(BIX ) 3asIBUTEIIEM;

OTKa3 B IPOCTABJICHUH allOCTHIS HA O(UIIHaTbHOM(bIX ) TOKYMEHTe(ax).

2.3.2. Opuauueckum (pakToOM 3aBCPIICHUS MPEAOCTABICHUS TOCYJapCTBCHHOM
YCIIYTU SBIISACTCA Bblaua (OTHpPaBKa) 3aBUTEII0 OQUIIMATBEHOTO(BIX) JOKYMCHTA(OB)
C TMPOCTABIECHHBIM amoCTUJIEM, JUOO COOOIlEHHE 3asBUTEN0 00 OTKaze
B IPEIOCTABJIEHUU TOCYIapPCTBEHHOM YCIyru (B MUCBMEHHOM opme).
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2.4. Cpok npeaocTaBIECHHs TOCY IApCTBEHHOM
YCIIyTH, B TOM YHCJIE C Y4ETOM HEOOXOUMOCTH
oOpallleHHs B OpraHu3alliy, y4aCTBYIOIINE B TPEAOCTABICHUN
rOCYJAapCTBEHHOW YCIYTH, CPOK BBIAAYM (HAPABJICHUS ) JOKYMEHTOB,
SABJISIFOILIUXCA PE3YIBTATOM MPEAOCTABICHUS TOCYJaPCTBEHHOU YCIYTH

2.4.1. TocymapcTBeHHas ycliyra MpeIoCTaBISIETCS B CPOK HE MPEBBIMIAIOIIUN
3 pabouux nHEH, CO NIHA PCETUCTPAIlMH OTHACIOM AapXUBHOM pabOTHI 3asiBICHUS
¢ o¢punmanbHpIM(MH) JOKYMEHTOM(aMH), €CJIHM HHO€ HE MPEeAyCMOTPEHO
AJMHHUCTPATUBHBIM PETIAMEHTOM.

['ocynapcTBeHHast yciyra TpeAOoCTaBIsieTCs B JEHb OOpalleHus B CiIydae
oOpaliieHrs 3asBUTENS B OTAEIN apXUBHOMN paOOThI JINUHO.

TedueHue cpoka MPEAOCTaBICHUS TOCYIAPCTBEHHOM YCIYTH B 3JIEKTPOHHOM
BUJIC HAYMHACTCS ¢ MOMCHTA TpHUEMa U PETUCTPAIlMU 3agBJICHHUS C KOMUCH(SMU)
opunmuanbHOro(blx) JOKyMeHTa(0B) (KauecTBO mpuiaraeMoi(bix) komuu(il) J0JDKHO
ObITh He HIke 300dpi) B 2IEKTPOHHOM BHUJIE, HEOOXOIUMBIX IS TIPEIOCTABICHUS
TOCYJAPCTBEHHOU YCIYTH B OTAEJE apXUBHOU PabOTHI.

2.4.2. Cpox m0OpeaoCTaBICHHUS TOCYJAapCTBCHHOM yCIyrm B  Cllydac
HCOOXOIMMOCTH MCTpcOOBaHUS 00pas3la TMOAMHCH, OTTHCKA IcYaTH/IITamIa
U MH(}pOpMAaIK 0 TOJTHOMOYUSX AOJKHOCTHOTO JIUIA, MOAMUCABIICTO O(PHUIIMATbHBIN
JOKYMCHT, MOKET ObITh mHpouicH a0 30 pabGouux JHEH €O JHS MOCTYILICHUS
3asBIEHUS ¢ OPUIIMATBLHBIM(MH) TOKYMEHTOM(aMi) OT 3asABUTENS B OTIAEH apXUBHOMU
paboTHI.

2.4.3. B ciyuyae TIpoAJIeHHUs] CpOKa TIPOCTAaBIEHUS allOCTHIIA MO OCHOBAHMIO,
MPEAYCMOTPEHHOMY TIYHKTOM 2.4.2 HacTOAILIEro IMOJpa3icia, OTAEN apXUBHOU
paboThl yBeIOMISCT 00 ITOM 3asABUTEIS B TCUCHHE OJHOTO paboyero MHS CO JIHSA
NPUHATHUS PCIICHUS O MPOIJICHUU CPOKA MPOCTABJICHUSI ATTOCTHUIIS.

2.5. HopmaTtuBHBIE PABOBBIE aKTHI,
PEryIupyOIINE IPEA0CTABICHUE TOCYIAPCTBCHHON YCIYTH

2.5.1. llepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIOUIHX
NPEAOCTABICHUE TOCYIApCTBEHHOM yCayrn (C yKa3aHHMEM WX PEKBU3UTOB
U UCTOYHHKOB O(UIUAIBLHOTO OMyOMMKOBAaHUS) pa3MEIICH Ha O(QUIIHATLHOM CalTe
ynpasienusa 3AI'C, na Equnom nopraire.

2.6. McuepnbiBaromuil iepeyeHb TOKYMEHTOB,
HCOOXOUMBIX B COOTBETCTBUH C HOPMATHBHBIMU TTPABOBBIMU aKTAMH
IS TIPEOCTABJIEHUS T'OCYIapCTBEHHON YCIYTH U YCIIYT, KOTOPBIE SBIISIOTCA
HCOOXOIMMBIMU U 00s13aTCIbHBIMU IS MPCAOCTABICHUS TOCYAaPCTBCHHON YCIIYyTH,
NOJJICKAIUX MPCACTABICHUIO 3aIBUTCIICM, CIOCOOBI MX MOTYUCHHUS 3aBUTCIISIMU,
B TOM UHCJIE€ B 3JIEKTPOHHOM (hopMe, MOPSAIOK UX TIPEACTABICHUS U CIIOCOOBI MOAaun

2.6.1. 3agBUTCNb TPEACTABIACT B OTACIT apXUBHOM pabOTHI MJIA TOMYyUCHUS
rOCyJapCTBCHHOM yCIyTM 3asBJICHUC W HCOOXOMMUMBIC JOKYMCHTBI OJHUM
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U3 CIACAYIONINX CIIOCOOOB:

MOCPEACTBOM oOOpalleHusi B OTAEN apXUBHOW pabOThl JIMYHO, MOYTOBOM
CBSI3bI0, KyphEePCKOM CITyk00# JOCTaBKH;

nocpeacTBoM ExrHoro noprarna.

B cmydae ecnum monmaua 3adBJICHHS C KOMHECH(sIMH) O(UIIMATBEHOTO(BIX)
JOKYMEHTa(0B) TMPOUCXOAUT TIOCPEACTBOM EauHOro moprana, s HOJyYCHUs
pe3yabprara roCyJapCTBCHHOU YCIIYyTH (mpocTaBicHHE anOCTHIIA
Ha OQUUHAIBHOM(BIX)  JOKYMEHTe(ax), TPeACTaBIECHHOM(BIX)  3asiBUTEIIEM)
HE0OXO0IUMO IIPeI0CTaBICHUE OpUTHHANIA(0B) OPHUITMAaTBEHOTO(BIX) JOKYMEHTA(OB).

2.6.2. Jlna TpenoCTaBICHHUS TOCYAAPCTBCHHOM  YCIYTH  3assBUTEIEM
NPEACTABISAIOTCS:

3a51BJICHHE;

JOKYMCHT, YAOCTOBCPSIOUINN JIMYHOCTh 3asBUTEINS (MIPU OOpalICHUU B OTICIH
apXHBHOU paOOTHI JINUYHO 3aIBUTEIEM);

JOKYMEHT, TMOATBEPKAAIOLINNA TTOJHOMOYMS TIPEACTABUTENSA FOPHIHNYECKOTO
JUIa, €CIM B KAuCCTBE 3asBHTCIIA BBICTYNACT IOPUIMUCCKOC JIMIO (TOBCPCHHOCTH
WJIH UHOW JTOKYMCHT);

opumanbHbiii(c) AOKYMEHT(bl), TMOAJCKAIIMI(C) BBIBO3Y 3a TpaHUILY
Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYAapCTBa — ydacTHUKA KoOHBEeHIMY;

YAOCTOBCPCHUE YCTAHOBJICHHOTO oOpasua (yaoctoepeHue I'epost CoBeTckoro
Coro3a, ynocroBepenne ['eposi Poccuiickoit @enepaliin, yIOCTOBEPEHHUE TIOTHOTO
KaBajiepa opreHa CaBbl, YIOCTOBEpEeHHE BeTepaHa Beimkoinn OTedecTBEHHON
BOWHBI, yIOCTOBEpEHNE HHBaNNAA Benmkoi OTe4eCcTBEHHON BOMHBI, YIOCTOBEPEHHE
yuyacTHUKa Benukod OTe4ecTBEHHOW BOHHBI, YAOCTOBEPEHHE O MpaBe Ha MEPHI
COLIMATILHON TOJJCP)KKH, YCTAHOBJICHHBIC [JIsi OBIBIIMX HECOBEPIICHHOJICTHUX
Y3HUKOB KOHIUIAr€ped, TETTO, JPYTHX MECT NPUHYIUTEIBHOIO COJCPKAHUS,
CO3JaHHBIX (PAIMCTaMU U UX COIO3HUKAaMU B Tiepruo BTopoil MUpoBOii BOWHBI), THOO
KOMUS YIOCTOBEpCHHUsI (B Ciydyac OOpallicHUSI B OTACI apXUBHOM pabOThI MOYTOBOM
CBSI3bIO, KYPBEPCKOM ciyxk00i  mocTaBku JIMOO B IICKTPOHHON  (opme
c ucnoip3oBaHueM EnguHOoro mnoprama) TmOpd  HAIMYUKM ~ OCHOBAHMM ISt
NPCIOCTABICHUS JIbIOT (PU3UUCCKUM JIMIAM COTJIacHO moAnyHkTam 11, 12 mynkra 1
crathu 333.35 HanoroBoro koaekca Poccuiickoit ®enepauuu.

2.6.3. IllpuHamnexHOCTh 3agBUTENIO OQUIHATHLHOTO(BIX) TOKYMEHTA(OB),
MPEICTAaBICHHOTO(BIX) JIJISl IPCIOCTABICHHS TOCYIAPCTBCHHOMN YCIYTH, YIIPaBICHUCM
3AT'C He ycTaHaBIMBAaETCH.

2.6.4. 3asBIcCHUC 3allOJHSCTCS HAa PYCCKOM S3bIKE, Paz0OpYMBO OT PYKH,
C TIOMOIIBIO MEYATHOTO YCTPOMCTBAa JMOO MyTEM 3amofHCHUS (HOPMBI 3asBICHUS
Ha EnuHoM moprane.

2.6.5. B ciIy4ae IIPEACTABIICHUSA (HampaBneHuUs) JOKYMEHTA,
YIOCTOBCPSIONICTO JIMYHOCTh 3asBUTCIS, HA HWHOCTPAHHOM S3BIKC — TpeOyercs
€ro NMCbMEHHBIN MIEPEBOJ HA PYCCKUM A3BIK, YIOCTOBEPEHHBIM HOTAPHUATIBHO.
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2."7. VicuepnbIBarOIIUM TIEpEYEHB
JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH TIPAaBOBBIMHU aKTaMU IJIs IPEIOCTABICHHS
rOCYIapCTBEHHOU YCIYTH, KOTOPBIE HAXOIATCS B PACTIOPSIKEHUH
TOCYJIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U
WHBIX OPTaHOB, YYaCTBYIOIIUX B MPEAOCTABICHNUN TOCYIapCTBEHHOM YCIYTH,
U KOTOpbIC 3asBUTCITH BIIPaBC MPEICTABUTD, @ TAKIKEC CIIOCOOBI UX TOTYUYCHUS
3asIBUTEIISIMH, B TOM YUCJIE B AJIEKTPOHHOU (popMe, TOPSIIOK MX MPEACTABIEHHUS

2.7.1. Tlo coOCTBEHHOW HMHMIIMATUBE 3asBUTENIb BIPaBE NPEICTABUTH YEK
00 oriate rocy1apCcTBEHHOM MOILIMHBI (HA OyMa)XHOM HOCHUTE WJIM B DIICKTPOHHOMU
dbopMe), NOATBEpPKMAONIME BHECCHHE 3asgBUTEIEM IUIAThI 32 IIPEIOCTABICHUE
TOCYAapCTBEHHOMN YCITYTH.

Hempeacrasienne 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB U (M) WH(OPMAIIHH
HC SsBJIACTCA OCHOBAaHHCM [T  OTKasa 3asBUTCIIO B  MPCAOCTABICHUU
TOCYAapCTBCHHOM YCITYTH.

2.8. YkazaHue Ha 3ampeT TpeOOoBaTh
OT 3asBUTEIIA MPEACTABICHUSA JOKYMCHTOB U HH(pOpMAITIU

2.8.1. 3ampenieHo TpeOOBAThH OT 3aABHTECIIA:

MpEACTaBICHNS TOKYMCHTOB M MH(OpMAalMKM WA OCYIICCTBICHUS JICHCTBHI,
MPC/JACTABJIICHUC WM OCYIICCTBICHUC KOTOPBIX HE MPEAYCMOTPCHO HOPMATHUBHBIMU
MPABOBbIMU  AKTaMH, PCTYJIUPYIOIIMMU OTHOLICHMS, BO3HUKAIOIIUC B CBA3U
C IPEJOCTABICHUEM TOCYAaPCTBEHHOMN YCIIYTH;

MPEACTaBICHUS JOKYMEHTOB W HWH(pOpPMAIMH, KOTOPbl€ B COOTBETCTBUHU
C HOPMaTUBHBIMU TIPaBOBBIMH akTamMu Poccuiickot denepaiiiu, HOPMaTUBHBIMHU
MPaBOBBIMHU aKTaMM POCTOBCKOM 0OJacTH M MYHHIIUMTIATLHBIMU TPABOBBIMH aKTaMHU
HaxXOJSATCSI B PACHOPSKCHUM TOCYJIapCTBCHHBIX OpPraHoOB, OPraHOB MECTHOTO
caMOympaBieHUss W (WIM) TMOABEIOMCTBEHHBIX T'OCYJAPCTBCHHBIM OpraHam
M OopraHaM  MECTHOTO  CaMOYINPABJIEHUS  OpraHu3allMii,  Y4acTBYIOIIHUX
B NPEJOCTABIIEHUH TOCYJAPCTBEHHOM YCIYrd, 3a MCKIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTh 6 craten 7 @enepansHOoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opranuzaIu NpeA0CTABICHUS TOCYAAPCTBCHHBIX M MYHHUITUTIAIbHBIX YCIYT»;

NPEACTaBICHUS JOKYMEHTOB M HH(OpMamuM, OTCYTCTBHE U  (WMIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKCH MPU MEPBOHAYATIHLHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOJMMBIX MJiA TMPEJOCTaBICHUA TOCYJapCTBEHHON YCIyTH,
1100 B MPEIOCTABICHUH TOCYJapCTBEHHOW YCIYrH, 3a HCKIIOYEHHWEM CIIy4aes,
MPEIyCMOTPEHHBIX TMYHKTOM 4 dactu 1 crarebm 7 @DenepalbHOTO 3aKOHA
oT 27.07.2010 Ne 210-®3;

COBEpIICHUS MHBIX JEUCTBUH, KpOME TIPOXOXKACHUS HACHTH(HUKAIUN
U ayTeHTU(HUKAIMKM B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickon ®epepanuun, ykKaszaHus LEIH IPUEMA, a4 TAKXKE NOPEAOCTABICHUSA
CBElICHUM, HEOOXOIWMBIX ISl pacueTra IIUTEIbHOCTH BpPEMEHHOTO WHTEpBala,
KOTOPBIM HCOOX0AMMO 3a0pOHHUPOBATH JIJIs TPHUEMa B CITy4ae OCYIICCTBICHUH 3aITUCH
Ha MPUEM B DJICKTPOHHOM BUIC;
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MpPEAOCTaBIACHUS Ha OyMa)XHOM HOCHTENIC JOKYMCHTOB W HWH(MOpMAIVH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM
7.2 vactm 1 crarem 16 @epepansHoro 3akoHa orT 27.10.2010 Ne 210-®3
«O0 opranHuzanuu MpefoCTaBIEHUS TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT»,
32 MCKIIOYCHUEM CIy4yacB, €CIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTHI
aMb0 WX UBBATHC SBIAIOTCS HCOOXOAUMBIMH  YCIIOBUSMH  TMPCAOCTABICHUS
TOCYJAapCTBCHHOW WM MYHUIMUIIAJILHOM YCIIYTH, U UHBIX CIIy4acB, YCTaHOBIICHHBIX
benepalbHBIMU 3aKOHAMHU.

2.9. McuepnbIBaromui epeyeHb
OCHOBAaHHM 71 OTKa3a B IPUEME TOKYMCHTOB, HCOOXOTUMBIX
JUIS1 TIPEIOCTABICHUS TOCYJaPCTBECHHOU YCIYTH

2.9.1. OcHoBaHMsSMH qJi1 OTKa3a B TIpUeMe JIOKYMEHTOB, HEOOXOIMMBIX
IUTS1 TIPEIOCTABIICHUS TOCYAAPCTBEHHON YCIIYTH SIBJISFOTCS:

OTCYTCTBHE  JOKYMEHTA,  YIOCTOBEPSIOIICTO  JIMYHOCTh  3asiBUTEIS,
32 UCKJIOYEHUEM CJIy4aeB, KOTJa 3asBJICHUE HANPABJSAETCS MOCPEACTBOM MOYTOBON
CBSI3U WJIU KYPBEPCKOHU CIY>KO0H JOCTaBKH;

opUIUaTBbHEIN  TOKYMeHT, BbigaH opranoMm 3AI'C npyroro cyOwbekTa
Poccuiickoit @enepanuu;

opuIMaNbHBIA  JOKYMCHT TpeAHA3HAYCH JJIs  BbIBO3a 3a  TPaHHILY
Ha TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYAApCTBa, KOTOPOE HE SBISAETCA yYaCTHUKOM
Konsenmum;

opUIIMATBHBIA ~ JOKYMEHT  BBIJAH  OpPraHOM, JIOJDKHOCTHBIM  JIULIOM
WHOCTPaHHOTO TOCYIapCTBa;

Ha OQUIIMATHFHOM JOKYMCHTC OTCYTCTBYIOT (paMUIMS W WHUIIMAIBI, W (WJIH)
yKa3aHHUC JTOJDKHOCTH JIMIA, TIOAMKUCABIICTO O(UIIUATTEHBIN TOKYMCHT;

Ha O(QUIMATEHOM JOKYMCHTE OTCYTCTBYIOT MOJIUCH JIMLA, U (WJIH) OTTUCK
neyatu/mramia opraa 3AI'C, koTopble BbIAaIM O(QUITHATBHBIN TOKYMEHT;

o(pUIUATbHEIN JOKYMEHT TIPEACTABIIEH Ha BETXOM OJIAHKE;

opUITHANTBHBIA JOKYMCHT TIPEACTABIICH JAMUHUPOBAHHBIN;

moanmucu Jull “  (WIM) OTTUCKH  TCUATCH/IITAMIOB, COJACPKAIIUCCS
Ha OQUUHUATBLHOM JOKYMCHTC, HC SBJISIFOTCS OTYCTIMBBIMU W TOAAIOIIMMUCS
CpaBHEHUIO ¢ oOpa3liaMu, UMCIoIUMHUCS B yripasicHuu 3AIC;

HaJM4ue B JOKYMEHTE O TOCYJAapCTBEHHOW PETHCTPALMK AKTAa IPAXKIAHCKOTO
COCTOSIHUS TIPUITACOK ', IOTYUCTOK?;

HECOOTBETCTBUE TMOINMUCH JIUIA, TOANHMCABINETO HOKYMEHT, PpacIIH(ppoBKe
OATHUCH.

2.9.2. Vnopasnenue 3AI'C HE MOXET OTKa3aTb B TPUEME JOKYMCHTOB,
HCOOXOJIUMBIX I  TOPEIOCTABICHUS TOCYJApCTBCHHOM  YCIyrd, MOAAHHBIX
B COOTBCTCTBMM C HUHPOpMAIUCH O CpOKax U TMOPSAKE MPEIOCTaBICHUS

! Nlpunucka — 1) JeiicTBue no 3Hay. Tuiar.: npummceiate (1,2), mpummcats. 2) JoGaBieHHE K KaKOMYy-JL.
OQHIINANLHOMY JTOKYMEHTY JIOKHBIX, HE COOTBETCTBYIONINX JEHCTBHTENBHOCTH cBejaecHuil. 3) To, 4To mpummcaHo
K 4eMy-JI., JOOABICHO K PaHEee HAIIHCAHHOMY.

2 [TomuucTka - croco6 N3MEHEHHS MEPBOHAYAIBHOTO COAEPIKAHMUS IOKYMEHTA, P KOTOPOM IITPUXH, 3HAKH HJIM CJIOBA
YAATSIIOTCS MEXaHHIECKUM BO3IeHCTBHEM (BhICKaOIMBaHWeM JIe3BHeM OPUTBEI, TPEHUEM PE3UHKH H T. I1.).
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TOCYJapCTBCHHOM YCIIyTH, onmyOaukoBaHHOW Ha EnuHoM moptane u oduimaibHOM
calite ynpasienus 3AI'C.

2.10. McuepnspiBarolInii IepeueHb
OCHOBAaHUH JJIs1 MPUOCTAHOBJICHUA WJIA OTKA3a B MPEIOCTABIECHUN
rOCYIapCTBEHHOM YCIIYTH

2.10.1. OcHoBaHuA s MPUOCTAHOBJICHUS IPEIOCTABICHUS TOCYAApPCTBEHHON
YCIIyT'H 3aKOHOAATENbCTBOM Poccuiickon denepanyu HE MPETYyCMOTPEHBI.

2.10.2. OcHOBaHMSMH [UJI1 OTKa3a B TIPENOCTABIEHWN TOCYHApCTBEHHOM
YCILYTH SIBIISIEOTCA:

opuuManbHbBIA JOKYMEHT NMpeAHa3HayeH AJis MPEeACTaBlIeHHs B rOCYJapCTBE,
c kotopbiM Poccuiickoit ®enpepaumeit 3aki4YeH I0ToBOp  (coriamieHue),
OTMEHSIOIMI TpeOoBaHue JIFOOOro BU/IA JIerajau3aluyd JOKyMEHTOB;

JUI0, TOoANHCaBIIee O(QUIMANIBHBIA TOKYMEHT, HE 0O0JagaeT IMOJTHOMOYHUEM
Ha ero Mo CaHuE;

MOANUCH JIUIA, TOAMUCABIICTO O(PUITHAIBHBIA JTOKYMCHT, W (WJH) OTTHUCK
neyatu/miraMna Ha OQPUUHUAIBLHOM JOKYMEHTE HE COOTBETCTBYIOT oOpaslam,
uMeromumcs B ynpasienun 3AIC;

MOATNCH JIUIA, TOANMMCABIIET0 O(DHUIIMANBHBIN NOKYMEHT, W (WJIH) OTTHCK
neyaTu/mrTaMina Ha OQUIMATbHOM JOKYMEHTE HE MOTYT OBITh YAOCTOBEPEHBI
yrnpasieauem 3AI'C BBuay otcyrctBusi B ympasicHun 3AI'C obpaszma moamucu
TaKOro JIUIa U (WJIH) OTTHCKA TaKOW TeUaTH/IITaMIla U OTCYTCTBUS ITUX 0O0paslioB
y oprana 3AI'C, BbigaBmiero opuuUaibHbBIA TOKYMEHT, @ TAK)KE€ HEMOATBEPKIACHUS
UM (pakTa coBeplieHUs 0(QUIHATBHOTO JOKYMEHTA;

opUIUaTEHBIN TOKYMEHT COBEPILIEH TUTTIOMATHYECKUMU
MPEACTABUTEILCTBAMHU M KOHCYJIBCKUMH YUPEKICHUSIMHU;

HE BHECCHUE 3asIBUTEIIEM ILJIATHI 3a TIPEIOCTABICHUE TOCYAAPCTBEHHON YCIIYTH;

noctyryichue B ynpasicHue 3AI'C  TOKyMEHTalbHO MOJATBEPKACHHOM
vHpOpMalMK O BCTYIUICHUM B 3aKOHHYK CHIIy pEIIeHHS CyIa, KOTOPBIM
o(UIHNATBHBIA TOKYMEHT, MPEICTABICHHBIN I MPEIOCTaBICHNS TOCYAapCTBEHHON
YCIIYTH, TPU3HAH HEICHUCTBUTEIBHBIM.

2.10.3. Vmopaeneune 3AI'C He MOXKET OTKa3arb B MPEAOCTABICHUU
rOCyIapCTBCHHOW YCIYTH, €CIM HCOOXOAUMBIC TOKYMCHTHI MOAAaHbl B COOTBCTCTBUU
¢ uHdopmalHe 0 CpoKax M MOPAIKE MPCAOCTABICHHUS TOCYIAPCTBCHHOM YCIYTH,
onyonukoBaHHOM Ha ExuHoM noprane u oduiinanbaoM caifte yrpasieHus 3AIC.

2.11. [lepeueHb yciyr, KOTOPBIE SBISIIOTCS HEOOXOTUMBIMU
1 0043aTeNbHBIMU AJIA MPEAOCTABICHUS TOCYIAPCTBEHHOM YCIYTH, B TOM
YUCJIE CBEACHUSA O JOKYMEHTE (IOKYMEHTaX ), BbIIaBAEMOM (BBI1aBAEMBIX )
OpTaHU3AITUSIMH, YIACTBYIOIITUMH B TIPEIOCTABICHUH TOCYIAPCTBEHHON YCITyTH

2.11.1. IlpenocraBieHusi yCIyr, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMM IS TIPEAOCTABICHUS TOCYJAPCTBEHHOM YCIyTW, B TOM YHCIIE
CBEJICHHS O JIOKYMEHTE (JOKYMEHTAaX ), BbIJJaBAaEMOM (BbIJJABAEMbIX) OPraHU3ALUSIMH,
YYaCTBYIONIMMH B TIPEIOCTABIICHUH TOCYAAPCTBEHHON YCIIYTH, HE TpeOyeTCsI.
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2.12. ITopsaok, pazmep U OCHOBaHHS B3UMAaHHUs
TOCyIapCTBEHHOUW TONUIMHEI MJITM WHOM TIJIAThHI, B3UMAaeMOH
3a MPeIOCTaBIIEHUE TOCYIapCTBEHHON YCIyTH

2.12.1. 3a mpocTaBIEHUE aNOCTUJIS C 3asIBUTENS B3UMAETCA TOCYyAapCTBEHHAS
NONUIMHA B pa3Mepe U MOPSAIKE, KOTOPbIE YCTAaHOBJEHBI TiiaBoi 25.3 Hanorosoro
kKojekca Poccuiickout denepanvu:

B COOTBETCTBUM C mNoAnyHKTOM 48 myHkTa 1 cratem 333.33 Hasorosoro
kojuekca Poccuiickon ®enepanmy 3a TPOCTABIEHUE ANOCTUIA  YIUIAYMBACTCA
rocyJapcTBeHHAs TonuinHa B pazmMepe 2500,00 pyOiacit 3a Kaxaplii TOKYMCHT;

B COOTBETCTBUM ¢ TmoanyHkToM 4 ctatbu 333.35 HanoroBoro kojckca
Poccuiickon ®denepanuu, B cilydae NOAAUM 3asABJICHUSA O COBEPLICHUM YKA3aHHBIX
IOPUIMYECKH 3HAYMMBIX JCUCTBUM M YILIAThl COOTBETCTBYIOLIECH TOCYAApPCTBEHHOMN
NONUIMHBL C MCHOJIb30BaHWEM EAWHOTO TmopTana, PperuoHaJbHBIX TOPTaoB
TOCYJApCTBEHHBIX U MYHULIMNAIBHBIX YCIYT W WHBIX MOPTAIOB, WHTETPHUPOBAHHBIX
c ECHA, pasMepsl rocylapcTBEHHOM TNONUIMHBI, YCTAaHOBJICHHBIC TrJaBod 25.3
Hanorosoro Konekca Poccuiickon @enepanuu 3a COBEPIICHUE HOPHUINYCCKU
3HAUMMBIX JICUCTBHM B OTHOUICHHM (PUBMUCCKHUX JUL, NPUMCHSIOTCA C Y4CTOM
koa¢pdunuenra 0,7;

Ha OCHOBAaHWM NOANYHKTa 5 myHKTa 1 crarem 333.18 HamoroBoro komekca
Poccuiickoit denepanun nmpu oOparicHUH 3a TMPOCTABICHUCM arlOCTHIISA TIIATCIBITIK
(opranuzarust Wim (QU3NUCCKOC JIUI0, OOpaTUBIICECS 3a MPOCTABICHUCM arlOCTHIIS)
YIUTAYUBAECT TOCYJAPCTBEHHYIO MOLLIMHY J0 MPOCTABICHUS AlIOCTHIIA.

3asBUTEIIb, COBEPILUBIINI OIUIATYy  TOCYAApPCTBEHHOM MOILIAHBI
3a MpPEeNOCTaBJICHHE TOCYAApCTBEHHOH yCIyrd, HHGOPMUPYETCS O COBEPILICHUN
¢akTa OIIaThl TOCYIapCTBCHHOM TONIIUHBI 3a MPEIOCTABJICHUC TOCYIApPCTBCHHOM
yciyrd 6o o0 ero OTCYTCTBHM C HCHOJIB30BAHUCM HWHGOOPMAINH, TMOJTYYCHHOU
B ycTaHOBJIEHHOM nopsiake u3 ' MC I'MIL

IIpn mpenocTaBiaeHUU TOCYJAPCTBEHHOW YCIYTH B JJIEKTPOHHOM BHJIC
3asIBUTENI0 OOECMEYMBAETCS BO3MOXKHOCTH OIUIATHI TOCYJAPCTBEHHOM MOUUIMHBI
3a €€ MpeNoCTaBIICHHE ¢ MCIOJIb30BaHHEM EJMHOrO moprana Mo mpeaBapUTEIBHO
3aMIOJTHEHHBIM PEKBU3HUTAM.

Ilpu  omnare  roCymapCTBEHHOM — MONIUIMHBI 33  NPEIOCTABICHUC
rOCyJapCTBCHHOM YCIYTH 3asBUTCIIO OOCCICUMBACTCS BO3MOXHOCTH COXPAaHCHUS
IJIATEKHOTO JOKYMEHTA, 3al0JIHEHHOTO WM YaCTUYHO 3aII0OJHEHHOTO, B TOM YHCIIE
B JUYHOM KaOuHeTe EnnHOro moprana, a Takke medyard Ha OyMa)XHOM HOCHUTENE
KOIWH 3alIOJIHEHHOIO MIATEXKHOI0 JOKYMEHTA.

B nnarexxHOM JOKyMEHTE YKa3blBaeTCs YHUKAJIbHBIA HACHTHU(UKATOP
HAYKCIICHUS U UACHTU(MHUKATOP MIATCIBIIHKA.

3asBUTENb, COBEPIUMBIIMNA OIUIATy YCIYTH C HCHOJIb30BaHUEM EauMHOTO
noprasia, UHPOPMHUPYETCS O COBEPIIEHUHU (PaKTa OIIAThl FOCYAAPCTBEHHON YCIYTH
nocpeactBoM EnuHoro mopraiza (B TOM uYuciae B JUYHOM Kabunere Epunoro

opTajla) C UCIOJb30BAaHUEM UH(POPMAINH, MOJYYSHHOW B YCTAHOBIEHHOM IIOPSIKE
u3 ['MC I'MII.
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PexBM3UTHI [ OIIaThl TOCYAAPCTBEHHOW TMOILLIWUHBI 3a TPOCTABICHUE
anoCTUJIA MPUBEICHBI B MpUIoKeHHH Ne 2 K HactosmeMy AJIMUHUCTPATUBHOMY
perJIaMEHTY.

2.12.2. Cornmacno moamyHktam 11, 12 mynkra 1 crarem 333.35 HamoroBoro
Konekca Poccutickoit @eneparnmu pusnyeckue numa — ['epou Coserckoro Corosa,
I'epou Poccuiickoit denepaniin M NOJHBIE KaBajiepbl opacHa ClaBbl, BETEPaHBI
Bemukoit OTedecTBCHHOM BOMHBI, WHBaIuAbl Benmkoidl OTCUECTBCHHOM BOMHBI,
OBIBIINE Y3HUKH (DAIIMCTCKUX KOHIJIAarepe, reTTo U IPYTUX MECT NMPUHYIUTETEHOTO
COZIepKaHMsl, CO3/IaHHBIX HEMEIKUMHU (almnucTaMd W HX CON3HUKAMHU B TIEPHUOL
Bropoit MupoBO# BOMHBI, OBIBIIMC BOCHHOIUICHHBIC BO Bpems Benmkoit
OTeuecTBEHHOM BOWHBI OT YIUIATHI TOCYAPCTBEHHOM MONUIUMHBI OCBOOOK/ICHBI.

2.12.3. CormacHo mnoanyHkTy 12 myHkta 3 crateu 333.35 HanoroBoro
Konekca Poccuiickonn ®denepanuy rocyIapCTBECHHAS MOIUIMHA 334 ITPOCTABICHUC
amocCTWIsI Ha HCTPeOyEeMBIX B COOTBETCTBUM C MEXAYHAPOAHBIMHU JOTOBOPAMH
Poccuiickoii  demepanmu, a  Takke IO 3ampocaM  JUIIOMATHYECKHUX
NpPEACTAaBUTENLCTB M KOHCYJIBbCKMX  yupexkaeHuil Poccwmiickoii  ®enepanum
JOKYMEHTaX O PETUCTPALIMM aKTOB IPaXXAAHCKOTO COCTOSIHHS U CIIPABKaX, BELIAHHBIX
APXUBHBIMH OpTaHaMH IO OOpalicHUSIM (U3HUCCKUX JIUI, TPONKUBAIOIINX
3a ripenenamMu tepputopun Poccutickon deaepannm He yriauyMBacTCsl.

2.12.4. HWuaga muara 3a OpPEIOCTaBICHHE TOCYAAPCTBCHHOW  YCIyrU
HE B3UMaeTCs.

2.13. Tlopsanok, pa3Mep U OCHOBaHUS
B3UMAaHUs TUIATHI 32 NPEIOCTABICHUE YCIYT, KOTOPBIC ABISIIOTCS
HCOOXOIUMBIMU U 00s13aTCIILHBIMU JJIS IPEAOCTABICHUS TOCYAIapCTBCHHOM
yCIIyTH, BKI0Yasi HHQOPMAIIMIO O METOIMKE pacyeTa pa3Mepa Takoi IiaThl

2.13.1. TInara 3a IpeaOCTABICHUE YCIIYT, KOTOPHIC SBISIOTCS HEOOXOIUMBIMH
U 00sI3aTCIBHBIMU ISl TIPEAOCTABICHUS TOCYAAPCTBCHHOW YCIYI'M, B TOM YHCIC
CBCICHUS O IOKYMCHTC (TOKyMECHTaX), BbIJaBACMOM (BbIaBACMbIX) OpraHU3aIUSIMHU,
YYACTBYIOIIMMH B MPEJOCTABICHUA T'OCYAApPCTBEHHOW YCIyTHM, W OCHOBAaHUSA
B3MMaHHMs  IUJIaThl 332  [PENOCTABICHHE  YCIYyL,  KOTOPbIE  SIBISIOTCS
HEOOXOIMMBIMU U 0053aTeNIbHBIMU JJI1 MPEAOCTABJICHUS TOCYJAapPCTBEHHOM YCIYTH,
HE MPEAYCMOTPEHBI.

2.14. MakcuManbHbINA CPOK OXKUJAHUS
B OYEPEIU MPH MOAAYUE 3aMPOCa O NMPEIOCTABICHUMN
rOCYJapCTBEHHOM YCIIYyTH, YCIYTH, IIPEI0CTABIAEMOU
OpTraHu3alMEN, YYACTBYIOIIEH B IPEAOCTABICHUH I'OCY/IAPCTBEHHOU
YCIIYTH, U IPHU TIOJTYYCHUM PE3YIIBTATA NPEAOCTABICHUSA TAKUX YCIYT

2.14.1. MakcuMaJbHbI CPOK OXHJAHUSA B OYEPEIH MPHU MOJaye 3asiBUTEIEM
3asBIEHUS C OQUIHAIBHBIM(MH) JOKyMEHTOM(aMHu), HEOOXOAUMBIM(MU) IS
€€ INPEIOCTABICHHs, a TaKKe IpH MOJYyYEeHHH pe3yJbTaTa IIPeJIOCTaBICHHS
TOCYAQPCTBEHHON YCIIYTH HE JOJIKEH MPEeBHIMATh 15 MUHYT.
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2.15. Cpok 1 NOpsSIAOK perucTpanuu
3asBKU 3aABUTEIIS O MPEIOCTABICHUN TOCYIapCTBEHHOM
YCIIYTH U yCIIYTH, IPEIOCTaBISIEMON OpraHu3aliuei, y4acTByOIIEH
B MPEAOCTABICHWH TOCYIapCTBCHHOM YCIYTH, B TOM YHCJIC B DJICKTPOHHOK hopme

2.15.1. 3asBacHue ¢ odUIMATBEHBIM(MH) IOKYMCHTOM(amMH), MOCTYIHUBIICE
MOYTOBOM CBA3bKD WM  JIOCTABJICHHOE KYpBEPCKOM  CImyXxO0W  JOCTaBKU,
PETUCTPUPYIOTCS B OTIENEC apXUBHOM pabOThI C WCIIOIB30BAHUEM CHUCTEMBI «Jlemoy
B JICHb TIOCTYTIJICHUS B OTAE apXUBHON padOThI IMOO HA CIEAYIONNI pabounii 1eHb.

Ha nmoxymente, mocrynuBmiem g0 15.00 Tekymiero mHs, HPOCTABIACTCA
PETUCTPAIMOHHBIM HOMEP C YKa3aHHUEM TCKYyIICH JaThl NOCTYIUICHUS, TOCTYNHUBIICM
nocie 15.00 — perucTpaliiOHHBIN HOMEP C 1aTOM CIACAYIOMICTO pabouero Hs.

B cnydae mocrymnenus 3asBieHus ¢ OHUUMAIBHBIM(MH) JOKYMEHTOM(aMH)
B BBIXOJHOM WM HepaOouuil pa3qHUYHBIN JIEHb €r0 PEruCTpaIis OCYIIECTBISIETCS
B TICPBBIM pabouuil JIcHb OT/ETa apXUBHOM pabOThI, CACAYIONINUNA 32 BHIXOTHBIM WU
HepaboOUNM Mpa3THUYHBIM THCM.

2.15.2. Ilpu HEMOCPEJACTBCHHOM OOpAILLCHUKM B OTACH apXUBHOM pPabOThI
3asBJICHUC C O¢QUUUATBHBIM(MU) TOKYMCHTOM(aMH) pETUCTPUPYCTCS B JACHB
oOpalienusi, rocyJapcTBeHHAas yCayra IpeloCcTaBiIseTcs B A€Hb OOpallieHu .

2.15.3. Peructpauust 3asBiicHUS C O(PUIMAILHBIM(MHU) JOKYMCHTOM(MH),
HAMPaBJICHHBIMUA B DJICKTPOHHOW ¢opMe ¢ HCHodb30BaHMEeM EnuWHOTO moprana,
OCYIICCTBJSICTCS B JCHb HX TMOCTYIUICHHA B OTACH AapXMBHOW  paboOThI
ambo Ha cheAyomuid pabouuii JOCHb B cllydae MOCTYIUICHHS JOKYMCHTOB
10 OKOHYaHUH paboyuero BpEMEHHU OT/Ie1a apXUBHON paOOTHI.

B cnywae moctymneHus 3agBieHUs ¢ O(QUIMATBHBIM(MH) JOKYMEHTOM(MH)
B BBIXOJHOM WM HepaOouui Mpa3gHUYHBIN JACHb €r0 PETUCTPAIlUs OCYIICCTBIISICTCS
B TMCpBbIM  pabouuil  JCHb  OTACHAa  apXUBHOM  paboThl,  CICAYIOIIUI
3a BBIXOJIHBIM WJIM HEPaOOUYUM MPA3AHHUYHBIM JHEM.

2.16. TpeOoBaHUs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTaBISETCS
rOCyJapCTBEHHAs YCIIyTa, K 3aly OKUJAHHA, MECTAM JJ1s 3aII0JIHEHUS 3aIpOCOB O
IPEeN0CTaBICHUHU ITOCYIAPCTBEHHOMN YCIyry, UH(POPMALIMUOHHBIM CTEHIaM C
oOpasliaMy UX 3aMOJHCHUS U TICPEUHEM TOKYMCHTOB, HCOOXOMUMBIX JIJIs
MPENOCTABICHUS TOCYIAPCTBEHHON YCIYTH, Pa3MELICHHIO U O(DOPMIICHHIO
BH3YaJIbHOM, TEKCTOBOM U MYJABTUMENIUUHON MH(GOPMALIUU O TOPSIKE
IIPEIOCTABICHUS YCIYTH, B TOM YUCIE K 00ECIEeUeHHIO TO0CTYIHOCTH JIj1sl UHBAJIUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccutickoit deaepaiuu
O COLIMAJILHOW 3aIIUTE HHBAJINIOB

2.16.1. TpeboBaHuss K TMOMEMICHHUSIM, B  KOTOPbIX MPEJOCTABIAETCS
rOCyAapCTBEHHAsl yCJyra, YCTaHaBIMBAIOTCA B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJATEILCTBOM.
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2.16.2. Ha Bxoje B 3maHHEe, B KOTOPOM PacCIiOIOKCH OTACI apXUBHOM pabOTHI,
yCTaHaBIMUBaeTcsA HHQOpMalMoHHass Tabiuuka (BBIBECKA) HAa PYCCKOM A3bIKE
c HauMeHoBaHueM ynpasieHus 3AI'C u otaen apxuBHOMN pabOTHI.

2.16.3. 3manwe, B KOTOPOM pACIOJOXKEH OTAEN apXWBHOM paboOTHI,
000py/IOBaHO  BXOJOM, OOCCIICYMBAIONIUM CBOOOJHBIM JOCTYIl 3asABUTCICH,
B TOM YHCJIC HHBAIHIOB U MaJOMOOWIBHBIX TPaXk/IaH.

2.16.4. IlomeieHue, B KOTOPOM MPEAOCTABIACTCS TOCYJAPCTBCHHAS YCIyTa,
TOJDKHO COOTBETCTBOBATH CaHuTapHO-3TUAEMHOIOTHIECKIM TIpaBUIIaM
U HopMmaTuBaM «[ MTrHeHHYeckne TpeOOBaHUS K TEPCOHAIBLHBIM 3JIEKTPOHHO-
BBIYHCIUTCIBHBIM MallliHaM U opraHu3auuu pabotsl. CanlluH 2.2.2/2.4.1340-03».

2.16.5. TlomenieHUs JOKHBI OBITH 00OPYIOBAHbI:

CPEACTBAMU NPOTHUBOMOKAPHOH CHCTEMBI M CPEIACTBAMM IOKAPOTYLICHUS,
B TOM YHUCJIE CUCTEMOH MOXKAPOTYILICHUS;

2.16.6. B mnomemnieHnU OTIeNia apXWBHOW paOOThl OTBOAUTCS TIOMEIICHUE
JUTSL OKMIAHMS M MECTa JUIsl 3alI0JTHEHUS 3asBJICHUM.

IToMemenne it OXKUAAHUS Ha MPEAOCTABICHUE TOCYAAPCTBEHHOM YCIYTH
obopyayercs cTyiabiMu. KoJlIUyecTBO MECT B MOMCILICHHUU OXUAAHHUS OTPCIACISICTCS
UCXOJs U3 (PAKTUUCCKON HArpy3kd ¥ BO3MOXHOCTCH JUISI HMX pa3MCUICHUS
B [IOMEIICHUH OT/IeNIa apXKUBHON PabOTHL.

Mecta a5 3amofdHEHUS 3adBJICHUM OOOPYIYIOTCS CTYJbSIMH, CTOJAMH
u obecrcunBalOTCs HHOOPMAIMOHHBIMH CTCHAAMH M 00pa3laMy  3armoJHCHUS
JOKYMECHTOB.

2.16.7. Pasmemnienne uw odopmiieHHEe — BU3YyalbHOH,  TCKCTOBOM
U MYJbTUMEIUWHON HMHPOpPMALUU O MOPAJIKE NPETOCTaBICHUS TOCYAApCTBEHHOMN
YCIYTM JOJDKHO COOTBETCTBOBATH ONTHMAJIBHOMY 3PHUTEIBHOMY H CIIyXOBOMY
BOCIIPUSTHUIO 3TOM UH(pOpMaluy rpaxiaaHamu. BusyanbHas tekcToBas uHpopMaus,
pasMeiiacMas Ha HHGOPMAIMOHHBIX CTCHIAX, OOHOBISICTCS MO MEPE M3MCHCHUS
JNEHUCTBYIOIIETO 3aKOHOAATENbCTBA, PETrYIUPYIOLIETO PEIOCTABICHUE
roCyJapCTBEHHOW YCIYTH, U U3MEHEHHUS CIIPABOYHBIX CBEJACHUM.

2.16.8. Ilpuem 3asiBUTENEN OCYIIECTBISIETCSI B KaOMHETE, MpEeAHA3HAYEHHOM
Jis1 pabOThl OTBETCTBEHHOI'O JIMIIA OTJE€da apXWUBHON pabOThbI, OCYLIECTBISIOLIETO
IpeAOCTaBIeHUE TOCYAAPCTBEHHON YCIIYTH.

2.16.9. llomenienust s npuemMa 3asBUTENICH JOJKHBI OBITH OOOPYHOBaHBI
Ta0NMYKaMM C yKa3aHUEM HoMepa KaOuHeTa (OKHA), paMUIMM, UMEHH, OTYECTBa
U JIOJDKHOCTH OTBETCTBEHHOTO JIMIIA OTJENa apXMBHON padOThl, OCYIIECTRISIIOIIETO
IpUEM, BPEMEHHU [IpUEMA 3aBUTEIICH.

2.16.10. Paboume ™MecTa B TIOMEIICHWH OTHENa apXWBHOW padOTHI
obecrieunBalOTC HEOOXOIMMBIM JI TIPEAOCTABJICHUS TOCYIapCTBEHHOU YCIyTH
obopynoBaHueM  (KOMIIBIOTCpAMHU, CPCACTBAMH  AJICKTPOHHO-BBIUHCIUTCILHON
TE€XHHUKHU, CPEJCTBAMU CBs3H, BKItoUas «IHTEepHET», OPITEXHUKOM ), KAHUEISIPCKUMU
NPUHAAIEKHOCTAMHU, CTYJIbIMU U CTOJAMH.

2.16.11. B momMmenieHusx OTAelda apXWBHOW pabOTHl oOecrneuuBaeTCs
OecnpensiTCTBEHHBIM TOCTYNl WHBAJIMAOB HM MaJOMOOWIBHBIX TpakIaH IS
MOJTY4EHUS TOCYTapCTBEHHOM YCIYTH, B TOM YHUCJIE!
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yCJIOBUS JIs OCCIIPEHSATCTBEHHOTO JAOCTYNMA K HUM U TIPCIOCTABISICMOM B HUX
rOCyJapCTBEHHOM YCIIyTeE;

BO3MOXHOCTh CAMOCTOSITEJIBHOTO WJIM C TIOMOIIBIO OTBETCTBEHHOTO JHLA
OT/eJIa apXMBHOUW pabOThI, OCYIIECTBIISIIONIETO MPEAOCTABICHUE TOCYAapCTBEHHON
YCIIyTH, TICPCABUKCHHUS B 3[JaHUU OTJCIa apXUBHOM pabOThI, BXOAa B MOMCIICHUS
U BBIXOJla M3 HUX. Bxon B 37aHHC 000pyAOBaH KHOMKOHN BBI30Ba OTBCTCTBCHHOTO
JUIa OTACa apXUBHOM paboThI;

BO3MOXHOCTbH TIOCAJIKA B TPAHCIIOPTHOE CPEACTBO M BBICAAKH W3 HETO IEepen
BXOAOM B TIOMEWICHWS, B TOM YHCJIE C HCIHOJIB30BAaHUEM KPECIA-KOISACKH
U TIPU HCOOXOUMOCTH C TIOMOIIBIO OTBCTCTBCHHOTO JIMIIA OT/CHA apXHUBHOM paboTHI,
OCYILIECTBIIAIOLIECTO TPEAOCTABICHUE TOCY IAPCTBEHHOM YCIIYTH;

HaJUICkKalIee pa3MElicHUE OoOOpYyJIoBaHUST U HOCUTEICH uHbopMaIuy,
HCOOXONMMBIX JUIsi  oOecrieucHUsi OCCOpPCNATCTBCHHOTO JOCTYNa HWHBAJIUIOB
K TIOMEUIEHUSM W TOCYJApCTBEHHOM yCIIyreé ¢ y4eTOM  OTpaHWYEHUN
WX KU3HEICATEIBHOCTY;

TyOaupoBaHUe HCOOXOAMMOMN TSl THBAJIMIOB 3BYKOBOM MH(OpMAINH, a TAKXKE
HaJAMKCCH, 3HAKOB M HWHOM TCKCTOBOM U rpaduuecckoid WHGMOpPMALMM 3HAKAMHU,
BBITIOJIHCHHBIMU pelbe(hHO-TOUCUHBIM IIpudTOM bpaiis.

2.17. IlokazaTenu 1OCTYIHOCTH U Ka4€CTBA TOCYAAPCTBEHHON yCIIYTH

2.17.1. llokazarenu JOCTYTIHOCTH 17} KauecTBa IPEAOCTABICHUS
TrOCYAapCTBCHHON YCIyTU OOYCIIOBJICHBI COOTBETCTBHEM TOCYAApCTBCHHOW YCIyru
TpeOOBaHUAM, YCTAHOBJICHHBIM JAEHCTBYIOIINM 3aKOHOIATE€ILCTBOM.

2.17.2. IlokazarensaMu JOCTYIIHOCTH TOCYJApPCTBEHHOM YCIIYTH SIBJIAFOTCSA:

B3aUMOJICICTBUE 3asBUTENSI C OTBETCTBEHHBIMU JIMIIAMHU OTHAEA apXUBHOM
paboThl MpHU MPEAOCTABICHUU TOCYJAPCTBCHHOM YCIyTH OCYUICCTBISICTCS HE OoJice
2-X pa3 — mNOpuU TNpUCME 3aABICHUA C OQPUIHUATLHBIM(MU) JOKYMCHTOM(aMH)
HA PETHCTPALHIO, NPH MOJIYYECHHUH PE3yJbTaTa NPENOCTABICHHUS TOCYAapCTBEHHON
yclyTu (MPOJOJKUTENBHOCTD — 10 15 MUHYT);

HAJIMYME HCYEPNbIBAIOIIUX CBEAEHUHM O MecTe, IOpAJKEe U CpOKax
MPEAOCTABICHUS! TOCYIAapCTBEHHOW YCIYrHM Ha WH()OpPMAlMOHHBIX CTEHJAX,
uH(popMalMOHHEIX pecypcax yrpaiieHus 3AI'C B cetn «uTepHe™ M Ha EguHom
nopTae;

BO3MOKHOCTb HaITPaBJICHHS JOKYMEHTOB JUTS1 IPEAOCTABICHUS
TrOCYJApCTBEHHOM YCIYTH MOYTOBOM CBSA3BIO U KYPhEPCKOM CIIy KOO0 T0CTABKY;

BO3MOKHOCTh TIOJIYUEHUs pe3ysbTaTa MPEJOCTaBIECHHUS TOCYJapCTBEHHOU
YCIIYTH TIOYTOBOU CBS3BIO, B TOM unciie B oprane 3AI'C mo MecTy KUTETbCTBA WITH
npcObIBAHNUS;

BO3MOXHOCTh TOJIYUEHHS 3asBUTEJIEM HUH(POPMALUUA O XOJ€ MPEIOCTABICHHUS
rOCYapCTBEHHOMN YCIYTH C UCIOJIb30BAHUEM CPECTB TEIEPOHHOMN CBA3Y;

OTKPBITBIA JOCTYI 3asBUTENSM W APYTUM JUIAM K MHGOPMAIUKA O TOPSIKE
U CpOKax TMpeNOCTaBIEHHUS TOCYJApPCTBEHHOW YCIYyTH, TOpSAKE 00XaloBaHUS
nevicTBr (O0e3ACHCTBYS ) TODKHOCTHBIX JInIl yiipasieHus 3AIC;
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BO3MOXHOCTh  TOJIydCHHSI HWHGOpMAlMM O TOCYIAapCTBCHHOM  yciyre
nocpeactsoM EnuHoro noprana;

BO3MOXXHOCTh TIONYYEHHS TOJHOW WH(OpMalMM O Xolle MpedoCTaBICHUS
TOCYJapCTBEHHOM YCITyTH, B TOM YHCJIE C WCIOIb30BAHUEM HWHPOPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

BO3MOXKHOCTH OOpaIIcHUs 3a MPCAOCTABICHHUEM TOCYIAapCTBCHHON YCIyTH
B DJICKTPOHHOM BHUJE B COOTBETCTBUHU C IMOPSAKOM, YCTAHOBJICHHBIM B IOJpa3eic
3.3 paznena 3 HacTOSMEr0o AJIMUHHCTPATUBHOTO PETIAMEHTA;

BO3MOXXHOCTh OOpallleHust B JocyleOHOM © (WiIu) CyAeOHOM TOpsiaKe
B COOTBCTCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoii dDeacparuu ¢ kamoboi
Ha MPUHATOC PCIICHUC MO OOPAICHUIO 3asBUTEIIA WM Ha JACUCTBUS (Oe37chCTBIC)
JNOJKHOCTHBIX JinL yripasieHus 3AIC;

BO3MOYKHOCTH OOpalICHUs 3a MPEIOCTaBICHUECM TOCYAapPCTBCHHON YCIIYTH JIMIT
C OrpaHWYEHHBIMH BO3MOXHOCTSIMH  3IOPOBBSA, JUIS peaau3aluu  KOTOpOH
obecrieuuBaeTCs:

COTIPOBOXKJICHUC WHBAJIMOB, WMCIOIIMX CTOMKHUC paccTpoiicTBa (QYHKIHMH
3pEHUSI W CAMOCTOATEIIBHOIO NEPEABUAKCHUSA, W OKa3aHUE WM IOMOILHU
B MIOMCIIICHUSIX OT/IEJIa apXUBHON pabOTHI;

JOMYCK B TIOMEILEHHS OTAella apXUBHOW padoOThl CypAONEpPEeBOAUUKA
1 TH(IOCYPAONIEPEBOUMKA,

JOMYCK B TOMCIICHUS OTEla apXWBHOW paboOThl COOAKH-TIPOBOJHUKA TPH
HAIMYMU JOKYMCHTA, MOATBEPKIAIOIICTO CC CICIUAIbHOEC OOYUYCHHUC, BBIIAHHOTO
B COOTBETCTBUHM C TMIPUKa3oM MMUHHUCTEPCTBA Tpyda H COLMAIBHOM 3alllMThI
Poccuiickoit  ®enepauuu ot 22.06.2015 Ne 386 «O0 yrBepxaeHUH (HOPMbI
JOKYMEHTa, MOATBEPXKIAIOIIEro CIeUHUalbHOE OOy4YeHHE COOaKU-MIPOBOJHUKA,
U TIOPSAJIKA €70 BbLAAYM;

OKa3aHWC OTBECTCTBCHHBIMU JIUI[AMH OTHACNA apXWBHOW pabOThl HHOU
HCOOXOMMMON WHBAIMAAM [IOMOIIM B TPCOJOJICHUUA OapbepoB, MCIIAIOIINX
MIOJIyYEHUIO TOCYJAPCTBEHHOM YCIYIH WM HKCHOJb30BAHWIO IOMEIICHWI HapaBHE
C IPYTUMHU JIULIAMHU.

B03MOXHOCTH NOIY4YEHUS TOCYAAPCTBEHHON YCIYTH B MHOTO(YHKIIMOHAIEHOM
IIEHTpEe MPENOCTABIECHHS TOCYIaPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT (B TOM YHCIE
B MTOJTHOM 00beMe B TIOpPsIAKE, ONpeAeeHHOM 4acThio 1.3 craren 16 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3), no sKCTEPpUTOPUATILHOMY MPHUHIIMILY, a TAKKe
NOCPEACTBOM  3allpoca O MPEAOCTABJICHWH  HECKOJIBKHX  [OCYIapCTBEHHBIX
U (WIKM) MyHULMOANbHBIX YCIYT B MHOTO(YHKIIMOHAIbHBIX LIEHTPAX IPEea0CTaBICHUS
TOCYIapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, NPEeIyCMOTpPEeHHOro crarbeid 15.1
®denepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 (manee — KOMIUIEKCHBIM 3aripoc)
HE MPEAYCMOTPEHA.

B03MOXHOCTh NPENOCTABICHUS T'OCYJAPCTBEHHOW YCIYTHM B YIPEXKIAAIOLIEM
(mMpoakTUBHOM) pEXUME HE IIPEAYCMOTPEHA.

2.17.3. Iloka3zatenssMi KadecTBa IPEAOCTABICHUSI TOCYJapCTBEHHON YCIIyTH
SIBIISTEOTCSI:
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COONIOICHHE  CPOKOB  TPEAOCTAaBICHUA  TOCYJApCTBEHHON  yCIyTH,
YCTaHOBJIEHHBIX JENCTBYIOILINM 3aKOHOJATEIbCTBOM U HACTOSAIUM
AJIMHUHUCTPATHUBHBIM PETIIAMEHTOM,;

MOJTHOTA U JOCTYNMHOCTh MH(POPMAITUN O TOPSAKE W XOJ€ TPEAOCTABICHUS
rOCYIapCTBEHHOU YCIIYTH;

YUCJIO TOCTYMUBIIMX OOOCHOBaHHBIX OOpamicHUN O HCHAAJCKAIICM
NPEAOCTABICHUN TOCYAAPCTBEHHON YCIIYTH;

guciao oOpalleHnid 3agBUTENIEd B CyAd B IENAX 3aIUThl 3aKOHHBIX TIpaB
noJIydaTesiel ToCyJapCTBEHHOM YCIYTH NIPH €€ MTPEA0CTaBICHUH;

KOJIMYECTBO BBISIBICHHBIX HAPYIICHUH NPU NPEIOCTABICHUHN TOCYAAPCTBEHHON
YCIIyTH;

HaJIMYUEM HEOOXOJAUMOTO U JOCTATOYHOTO YMCIAa OTBETCTBCHHBIX JIMI OTACHA
apXWBHOM paboThl W JOKHOCTHBIX Jnuil ympaBicHuss 3AI'C ¢ ypoBHem
KBaMU(UKAIIMK, HEOOXOIUMBIM ISl HAJIeKAIIEeT0 UCIIOTHEHUS! aIMUHHUCTPATUBHBIX
nporeayp (IEUCTBUI), a TakKe TMOMENIEHWH, B KOTOPBIX OCYILIECTBIISIETCS
NPCIOCTaBICHUE TOCYIapCTBCHHON YCIYTH, B IEISIX COOJIIOACHUS YCTAHOBICHHBIX
AJMHHUCTPATUBHBIM PETJIAMEHTOM CPOKOB NPENOCTABICHHUS TOCYJAapCTBEHHOU
YCIIYTH;

OTCYTCTBUEM OUEPE/ICH MPHU ITPUEME U BbIJaYe JOKYMEHTOB 3asiBUTEISIM;

OTCYTCTBMEM HApYILICHUH CPOKOB NPENOCTABICHUS TOCYAAPCTBEHHON YCIIYIH;

OTCYTCTBMEM  OOOCHOBaHHBIX  kajio® Ha  nelictBus  (Oe3aciicTBHC)
OTBETCTBCHHBIX JIUI[ OT/ACNa apXUBHOM paOOThl M AOHKHOCTHBIX JIML YIpaBICHHUS
3AIC;

OTCYTCTBMEM Kajlo0 Ha HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIIECHHE
OTBETCTBEHHBIX JIUI[ OT/AEJIa apXUBHOM padOThl U AOJKHOCTHBIX JIML YHpaBiIeHUS
3AI'C K 3aaBUTEAM.

2.18. Unble TpeOOBaHUs, B TOM YUCJIC YUUTHIBAIOITUEC OCOOCHHOCTH
MPEA0CTABICHUS TOCYIapCTBEHHON YCIyrd B MHOTO()YHKIIMOHATIbHBIX
UEHTpax MpeaoCTaBICHUS TOCYIapCTBEHHBIX U MyHUIIMNAIbHBIX YCIYT U
0COOEHHOCTH MPEIOCTABIEHUS TOCYJAPCTBEHHOU YCIIYTH B JJIEKTPOHHOHN hopMme

2.18.1. Hnwie TpeboBaHMs, B TOM YHCJE YUYUTHLIBAIOIINE OCOOCHHOCTH
MPEJOCTABICHUA TOCYJAPCTBEHHON YCIYTH MO JKCTEPPUTOPUATIBHOMY MPUHIHITY
U B DJIEKTPOHHOM (hopme, HE IPENyCMOTPEHBI.

2.18.2. Ilpu oOpaiieHun 3a MPEJOCTABICHUEM TOCYAAapPCTBEHHOW YCIyTd
B OJJIGKTpOHHOM  (QopMe  HCTHOJB3yeTCcs  TpocTas dJISKTPOHHAs  MOMAMNHUCH
B cooTBercTBUM ¢ [locranomienuem IlpaButennsctBa Poccuiickoit deneparun
oT 25.06.2012 No 634 «O BuIax 3J€KTPOHHOW MOANMCH, HCIOJB30BAHUE KOTOPBIX
JIOTYCKaeTCs MPH OOPAIICHUH 3a MOJYyYCHHEM TOCYIapCTBEHHBIX M MYHUIIMIATbHBIX
YCHYT.

2.18.3. TlpenmocraBlieHHE€ TOCYHAapCTBEHHOW VYCIYTH C UCIOJIB30BAHUEM
Enunoro mnoprtana oOCYIIECTBISETCS B OTHOIIEHWH 3asBUTENICH, MPOTISIAIITHX
nporeaypy HACHTHOUKAIIUM W ayTCHTUOHUKAIMM B TOPSIKE, TPCIYCMOTPSCHHOM
gacTeio 11 crateu 7 @enepansHoro 3akona ot 27.07.2010 Ne 210-D3.
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3. CocTaB, IOCIIEI0BATEIBHOCTD U CPOKH
BBIIIOJIHEHUA aIMUHUCTPATUBHBIX POLEAYp (AEHCTBHUI),
TpeOOBAHUA K TIOPSZIKY UX BBITIOJTHEHHUS, B TOM YHCJIE OCOOEHHOCTH
BEITIOJTHEHUST aIMUHUCTPATUBHBIX MPOIeAyp (AENCTBUIT) B 3NEKTPOHHON hopme

3.1. MUcuepnbiBarominuii NepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP (ACHCTBHI)

3.1.1. [IpenocraBnenre TrocydapCTBEHHOW yCIyrd BKIIOYaeT B  ceOs
CJICITYTOIINE aJIMUHUCTPATUBHBIE MPOIEAYPHl (HEHCTBUS), BBIMOIHSIEMBIE OTACIOM
apXUBHOU pabOTHI:

MPUCM, PETUCTpAIMS W PACCMOTPCHHC 3asBICHUA C O(QUIMATBEHBIM(MH)
JOKYMCHTOM(aMu);

(GbopMHpOBAaHHC M HaIMpaBICHUC MEKBCIOMCTBCHHBIX 3allpOCOB B OpraHbl
(opraHuzarum), y4acTBYIONINUE B MPEAOCTaBICHNH TOCYAapPCTBEHHON YCITyTH;

MIPOCTABIICHUC (3aOJHCHUC) anmoCTWIsA Ha OUIIHATEHOM(BIX) JOKYMCHTE(ax)
WM OTKAa3 B TIPOCTABICHUH anloCTUIIS HA OPpUITHATBHOM(BIX) TOKYMEHTE(ax);

Bbllaua (HampaBiicHHC) O(UUUATBLHOrO(bIX) JOKYMCHTA(OB) 3asBUTEIIO
WM OTKAa3a B PEIOCTABICHUM IOCYJapCTBCHHOM YCIyTH.

3.1.2. IlpenocraBieHue rocyAapCTBEHHOW YCIYTH B DJIEKTPOHHOH ¢opMme
BKJIIOUAeT B ce0d cleAyollde aJIMUHUCTPATUBHBIE MPOLEAYPHl, BbINOJHAECMbIE
OTJICJIOM apXUBHOM pabOTHI:

NPCIOCTAaBJICHUC B YCTAHOBJICHHOM TOPSIKE WHGOPMALMU  3asBUTCIIIO
1 00CCICUCHUE IOCTYTIA 3asBUTEIS K CBEICHUSAM O TOCYJIapCTBCHHOM yCiyre;

3anuch HA MPUEM B OTJI€] aApXUBHOM pabOThI 1S MOAA4U 3asBICHUS;

nojava 3agBiCHUS ¢ KomueH(siMu) oduimanbHOro(blx) JO0KyMEHTa(OB)
(kagyecTBO mpmiIaracMbiX Komui mo/LKHO ObiTh He Hibke 300dpi), HE0OXOaMMBIX
JUTs IPCAIOCTABIICHUS TOCYAApCTBCHHOM YCIIYTH, IPUEM 3a4BICHUA U JOKYMCHTOB;

OpUEM U pCETHCTpauus 3asBJICHUA C KOMUCH(sSiMU) 0QUUIHATBLHOTO(bIX )
NOKYMEHTa(0B), HEOOXOJUMBIX JJIA MPEAOCTABICHUS TOCYAApCTBEHHON YCIyru
OTBETCTBEHHBIM JIULIOM;

oIIaTa rocyJapCTBEHHOU MOILIMHBI 33 MPOCTABIECHUE aroOCTUIIA, B3UMaemas
B COOTBETCTBUH C 3aKOHOAATeNhCTBOM Poccuiickoit denepanuiu ¢ UCIOIB30BaHUEM
Enunoro nopraina;

HaIpaBJICHHUE 3asBUTENI0 CBEJICHUH O X0/1€ BBIIIOJIHEHHUS 3asBJICHUS;

OCYIIECTBJICHHE OLEHKH Ka4eCTBa MPEJOCTABICHUS FOCYJApPCTBEHHON YCIIyTH;

B3anmojecteue ynpasieHuss 3AI'C ¢ MHBIMM OpraHamMu rocyaapCTBEHHOMN
BJIACTH, C OpraHaMU MECTHOTO CaMOYTIPaBJIEHUs U OPTaHU3AIUSIMHU, YIACTBYIOIITUMHU
B TMPEIOCTaBIEHUH TOCYIApCTBEHHOW YCIYTH, B TOM YHCIIEC TIOPSAOK W YCIOBUS
TaKOTO B3aUMOJICUCTBUS;

nocyneOHoe  (BHecyneOHOe)  oOajoBaHWE  PEIICHMHM W JCUCTBUU
(6e3neiicTBus) ynpapinenus 3AIC, ero JOMKHOCTHBIX JIUII.
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3.2. Onucanue aIMUHUCTPATUBHBIX MPOLIEAYP

3.2.1. Ilpuem, peructpaiysi 1 pacCMOTPEHHUE 3asBIEHUA C OPUINATBHBEIM(MH)
TOKYMEHTOM(aMH).

OcHoBaHMEM i1 HadYaJla AaJMUHHUCTPATUBHOM TMPOUECAYPHl  SABISIETCS
NOCTYIUJICHUC 3asBICHUS ¢ OQPHUIHANBHBIM(MU) TOKYMEHTOM(aMH) B COOTBCTCTBHU
c moapazaciom 2.6 pasgena 2 HacToOSWICrO  AJAMHUHUCTPATUBHOTO
peryiaMeHTa B OTAEN apXUBHON pabOTEHI.

3asiBiieHHe ¢ OGUIHATBHBIM(MH) JOKYMEHTOM(aMH) TIpEACTABISETCS B OTHEN
aApXUBHOU paboTHl 3asfBUTEICM JIMYHO JHOO HANpaBlICTCd MOYTOBOM CBSI3BIO
WJIN KYpbEPCKOH Ty K001 JOCTaBKH.

JlaToli TIOCTYILJICHUS 3asBJICHUS C OQUIHATBHBIM(MU) JOKYMCHTOM(aMHu)
SBIISICTCSl JlaTa C€ro PETUCTpallul B OTHCIC apXHBHOM paboThl B cucteme «Jlemo»
u B0 OI'UC «EI'P 3AI'Cy.

OTBETCTBEHHOE IO, NPU TMOCTYIJIEHUW 3asBIEHHS C OQPUIHMAIBLHBIM(MU)
JOKYMEHTOM(aMHM), YCTAaHaBJIMBAET OTCYTCTBME OCHOBAaHHMU IJII OTKaza B IIpUEME
JOKYMCHTOB, HCOOXOMUMBIX I TPCAOCTABJICHUS TOCYIapCTBCHHOM YCIIYTH,
MPCAYCMOTPCHHBIX MOJpazacioM 2.9 pazacna 2 HACTOAIMETO AIMUHUCTPATHBHOTO
periaMeHTa.

B cnywyae ycTaHOBIEHHS OTCYTCTBHSI OCHOBAaHHM MUIA OTKaza B IPUEME
TOKYMEHTOB, TIPEIyCMOTPEHHBIX TIofpasznesioM 2.9 pasgena 2  HACTOSIIETO
AJIMMHUCTPAaTUBHOTO pErJaMeHTa, OTBETCTBEHHO€ JUIl0 BHocuT Bo @OIUC
«EI'P 3AT'C» cBenmeHMS B COOTBETCTBUHU C TMPEIACTaBICHHBIM(M) OGUIIHATBLHBIM(H)
JOKYMCHTOM(aMH ) 17§ aBTOMAaTUYECKHU dbopmupyer 3asIBJICHUE,
anbo mpu TexHuueckux cbosax (He paborocmocodHocT) PI'MC «EI'P 3ATC»
BHOCUT B JKypHal 3aluchb O TMpUEMC 3asBICHUA C  OQUIHATBHBIM(I)
TOKYMEHTOM(aMHM), ¢ MOCIEIYIOIINM BHECEHHWEM yKa3aHHBIX cBeaeHud Bo DOI'UC
«ETP 3AI'C», mocnie BoccTaHOBCHHUS €€ pabOTOCIIOCOOHOCTH.

B ciyuae mpunsaTuHs penieHus 00 oTka3e B MpUEME TOKYMCHTOB, HCOOXOTUMBIX
JUISL IPEIOCTABIICHHS TOCYIaPCTBEHHOM YCIYTH, IPEAYCMOTPEHHBIMU TOAPA3ACIOM
2.9 paznena 2 HacTosmero AJIMUHUCTPATUBHOTO PETIIAMEHTA, OTBETCTBCHHOC JIMILO
B YCTHOM WM MUCBMEHHOU (popMe pa3bsCHAET 3asBUTENI0O OCHOBAHUA IS OTKa3a
B OpuéMe JOKYMEHTOB, HEOOXONMMBIX JIsl MPEAOCTABICHUA TOCYIapCTBEHHOMN
YCIyTH, B TOM YHUCIC PAa3bACHACT 3asABUTCIIO, KAK YCTPAHUTh OOCTOATCIHCTBA,
OPCHATCTBYIOIIMEG TPEIOCTABICHUIO TOCYAApPCTBCHHOM yCIyrd (€cliu  Takue
00CTOSTENbCTBA YCTPAHUMBI), a TakkKe HWHOOPMHUPYCT 3asABUTCIS O MOPSAKE
00a10BaHMsI MPUHATOTO PEUIEHUS] 00 0TKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABJICHUS TOCYJaPCTBEHHOW YCIYTH.

OTBETCTBEHHOE JIMLIO TOTOBUT MPOEKT IMKCbMa 00 OTKa3e B IMpUEME
JOKYMCHTOB, HCOOXOAMMBIX [JIsi TPEAOCTABICHUS TOCYAapPCTBCHHOW YCIYTH.
[ToAroTOBICHHBIHN MPOCKT MUCHMa 00 OTKa3€ B MPUCME JTOKYMCHTOB C MPUIOKCHUEM
3asiBCHUS ¢ OPUIMATbHBIM(MHU) TOKYMEHTOM(aMH ), IPEACTABICHHBIMU 3aSBUTEIIEM,
OTBETCTBEHHOE JIULO NEPEIaeT Ha MOAMKUCH JOJKHOCTHOMY Juiy. [Incbmo 00 oTkaze
B IpHeME JOKYMEHTOB, IIOJANMCAHHOE JOJDKHOCTHBIM JIMIIOM  Bpy4aeTcs
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(HampaBisieTCsA) 3asBUTCIIO (JIMYHO, TTOYTOBOM CBA3BIO MM KYpPhEPCKOHM CITy:kO0it
JIOCTaBKH).

IIpy  nmomydenum  3asBiIeHUsS ¢ KonweH(sMu)  oPUIIMATBHOTO(BIX)
TOKyMeHTa(0B) B DJIEKTPOHHOU (popMe B aBTOMATUUECKOM PEXXHUME OCYIIECTBISETCS
(hOpMAaTHO-JIOTMUECKUI KOHTPOJIb 3asBJICHUS, TPOBEPSICTCS HaTWYUC OCHOBaHUI
Ui OTKasa B TNpueMe OQPUIUATBHOTO(BIX) JTOKYMCHTa(OB), HEOOXOIUMBIX
JUISL  TPEIOCTABICHUS TOCYJApPCTBCHHOW  YCIYTH, WIH B  MPEAOCTaBICHUN
TOCYJApCTBEHHON YCIYyTH, NOPEAyCMOTPEHHBIX TojapazfgenoM 2.9 pasmema 2
HACTOSIIETO  AJIMMUHHUCTPATMBHOTO perjaMeHTa, a TaKkKe OCYIIeCTBIISIOTCS
CHEIYIOIINE ICUCTBUS:

MIPH HATMYUU XOTS OBl OJTHOTO M3 YKa3aHHBIX OCHOBAHUU OTBETCTBCHHOC JIUIIO
OT/IcJIa apXUBHOW pabOThI B CPOK HE Oosiee 2 paboyux JHEH MOATOTAaBIMBACT MUCHMO
O HCBO3MOXKHOCTM NpuéMa 3asBJICHUA ¢ OQUUMATBHBIM(MH) JOKYMCHTOM(aMH)
OT 3asIBUTEJIS;

Mpyu  OTCYTCTBMM  YKa3aHHBIX  OCHOBAaHUHM, 3adBUTCII0  COOOIIACTCA
NPUCBOCHHBIN 3asBJICHUIO B SJICKTPOHHOU (hOpME YHUKATBHBIH HOMEP, 110 KOTOPOMY
B COOTBETCTBYIOIEM paszacie Eaunoro moprana 3asBUTENI0 OyICT MpeaCTaBiIcHA
uH(pOpMAIIHS O XOJIC BBITIOJHCHUS YKA3aHHOTO 3asIBJICHUSI.

MakcumaneHbld ~ CPOK  BBIIOJHEHHS — QAMHUHUCTPATUBHOM  IIPOLEAYPHI
(medicTBUs) HE JAOJDKEH MpEBbIIATh 1-ro pabouero JHS CO JHS pPErucTpaluu
3asIBICHUS ¢ OQUIIMATHEHBIM(ME ) TOKyMCHTOM(aMH).

Kputepuem mnOpuHATHS  pCUICHUS  SBISCTCA  TMOCTYIUICHUEC — 3asBIICHUS
¢ o¢unuanbHBIM(MM)  JOKYMCHTOM(aMH) B  OTIACA  apXWBHOM  paboOTbl
U HUX COOTBETCTBUE/HECOOTBETCTBME OCHOBAHMSM, YKa3aHHbIM B mojpasziene 2.9
paszesna 2 HaCTOSEro AJIMUHUCTPATUBHOIO PETVIAMEHTA.

PesynpTaToM  aiMHHHMCTPAaTUBHON  HpoueAypbl  SBJSIETCS — mepenada
NUCBMCHHOTO 3aBJICHUS ¢ OQUUHMATBHBIM(MU) JOKYMCHTOM(aMH) OTBETCTBCHHOMY
JUIy B ICIAX PACCMOTPCHUSI MPEAOCTABICHUS TOCYIApCTBCHHOM yCIyru JIudo
NUCHbMO 00 OTKa3e B MpUEME JOKYMEHTOB Yy 3asiBUTEJIS.

CnocoboM  ¢ukcanuu  pe3yiabTaTa  BBIMOJHCHUS  aJMHUHUCTPATHBHOU
npoucaypsl sABIsicTCs oTMeTka B cucteme «Jleno» u Bo DOI'MC «ET'P 3AIC»
O TIPUHATUM 3asBICHUA C OQUIHAIBHBIM(MH) AOKyMEHTOM(aMH) Ha HCIIOJIHEHHUE
A100 0 perucTpalry nucbMa 00 0TKaze B IpuéMe TOKyMEHTOB.

3.2.2. ®opMUpOBaHUE W  HAIPABJICHUE MEXKBEIOMCTBEHHBIX  3aIllpOCOB
B OpraHbl (OpraHM3alliH), YYacTBYIOIIMEC B TIPCIOCTABICHUH TOCYIapCTBCHHOMN
YCITyTH.

OcHoBaHUEM JJI4 Hayana aIMUHUCTPATHBHOM MPOLICAYPHI SBISCTCS:

HEMpPEACTABICHUE 3asBUTEIEM IO COOCTBEHHON WMHMIIMATUBE JOKYMEHTOB
U (win) uHdopmanuu (4eK 00 OIIaTe roCylapCTBEHHOU MOLUIMHBI HA OYMa)KHOM
HOCHUTCIIC WM B DJCKTPOHHOU (hopme), TOATBEPKAAIONINX BHECCHHC 3asBUTCICM
IUIAThl 32 MPEIOCTABICHUE FOCYJaPCTBCHHOU yCIyTH (rOCyAapCTBCHHON MOILTUHBI),
yKa3aHHbIX B nyHKkre 2.7.1 mogpaszmena 2.7 pazmena 2 HACTOSIIETO
AJMUHHCTPATUBHOIO PErjlaMeHTa JIM0O HaJM4He JOKYMEHTOB, YKa3aHHbBIX B MYHKTE
2.7.1 mnompasznmena 2.7 pasgena 2, HO HE COOTBETCTBYIOIUMX MPEABIBISACMBIM
K HUM TpeOOBaHUSM;
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OTCYTCTBUC B OTACIIC AapXWBHOM paboThl 00pa3loB TMOANMHCH JIHIIA,
MOAMUCABIIECT0 O(UIMATBHBI JOKYMEHT, W/HWJIM OTTHCKA I€YaTH/ITaMIla OpraHa
(JTU1Ia), OT KOTOPOTO UCXOAUT ODUIIHATTBEHBIN TOKYMEHT.

OTBETCTBEHHOE JIUII0 B TeUeHHE TIepHoJla PACCMOTPEHUS 3asBJICHUS
c oduIUaNbHBIM(BIMH) TOKYMCHTOM(aMHM) WIH WX KOMUH  OCYIICCTBISACT
dbopMupoBanue u HampasiicHHe ¢ ucnois3oBaHueM OI'HMC «EI'P 3ATC»
MEXBCIOMCTBCHHOTO O(QUIMAIBHOTO 3ampoca B DeacpaibHOC Ka3HAUCHCTBO
(ero TeppuTOpHANBHBIN OpraH) AJid MOody4YeHUus HHPOpMaIMK 00 yIlIaTe 3agBUTEIEM
TOCYAApCTBEHHOM TIONIIUHBI 3a TPEJOCTaBIIEHWE TOCYAAPCTBEHHOW YCIyTH,
a C WCIOJB30BAHMEM CHCTEMBI «Jlemoy» — MeXBEJOMCTBEHHOTO OQHUIIHAILHOTO
3arpoca Ha MOJIyUCHHE 00pasiia MOANMUCH U MOATBEPKIACHUS MOJHOMOYHH Ha MPaBo
MOAMHUCH JIUIIA, TOAIMHCABIICTO TPEACTABICHHBIN O(UITMATBHBIN TOKYMEHT, W/WIN
oOpazlia OTTHCKa TicHaTW/lUTamna opraHa (Jidna), OT KOTOPOro HCXOJUT
OohUIIMATBHBINA JOKYMEHT.

MeXBeOMCTBEHHBIH 3ampoc O TpEACTaBIeHUH WHGOPMAIH, HEOOXOIUMON
IUTSE TIPEIOCTABJICHUS TOCYAApCTBEHHON YCIYTH, AOMKEH colAepkaTh CIeIyIONIue
CBCICHUS:

HAaWMCHOBaHKE OpraHa, HampaBIIIOIICTO MEKBEIOMCTBCHHBIH 3aIpoc;

HaUMCHOBAHWC OpraHa WJIM OpraHW3allid, B aApec KOTOPBIX HAMpaBIACTCA
MEKBEIOMCTBEHHBIN 3aIIPOC;

HAUMEHOBaHWE TOCYIapCTBEHHOM VCIyTH, IS TPEAOCTaBIEHUS KOTOPOH
HCOOXOIUMO TIPEICTABICHUC HH(DOPMALIHH;

CBCJICHMSI, HCOOXOAMMBIC MJIsS MPEACTaBICHUS MHMOPMAIIUU, YCTAaHOBJICHHBIC
AJIMHHUCTPATUBHBIM PETIAMCHTOM TPEIOCTaBICHUS TOCYAAapCTBEHHOW YCIYyTH,
a TaKXe CBEJCHHUS, NPEAyCMOTPECHHbIE HOPMATUBHBIMK MPaBOBBLIMH aKTaMH
KaK HeOOXOaUMBIE JJIsI MPEICTABICHUS TaKOW HH(POpMAaIINH;

KOHTAKTHYIO HH(MOPMAITHAIO sl HATIpaBJICHHUSI OTBETAa Ha MCKBCIOMCTBCHHBIN
3anpoc;

JaTy HaIMpaBJICHUS MEKBCIOMCTBCHHOTO 3aMpoca;

dbamunuo, WM, OTYECTBO M JOJDKHOCTH  JIMI[A, IOATOTOBUBILETO
U HaNpaBUBILETO MEKBEAOMCTBEHHBIH 3alpoc, a TaKXke HOMEp CIyXKeOHOTO
tenedona u (MIn) agpec 3ICKTPOHHOM MOYTHl JAHHOTO JIMIIA JJIS CBS3H.

B mexBenoMCTBEHHOM 3ampoce O MpeAoCTaBIeHUH 00pas3la MOANUCH JIWIA,
MOAMUCABIICTO OQUIIMATBHBIA TOKYMCHT, W/WJIM OTTHCKAa ICUaTH/IITaMIa OpraHa
(yIMI1a) TakKe YKa3bIBae€TCs, YTO B CJIydae HEBO3MOXKHOCTH MPEIOCTaBIEHKS o0pasia
NOAMUCH JIMIla, TOAMHUCABIIEr0 OQUIMANBHBIM JOKYMEHT, W/WIM  OTTHUCKA
nevyaTu/mraMina opraHa (Jauna), oT KOTOPOro HCXOIWUT O(UIMAIbHBINA JOKYMEHT,
B OTBETE HaA 3ampoc JOJDKHA COAEPKAThbCA HMH(pOpMAIUs O MOATBEPKIACHUN
WIN HEMOATBEPKICHHH COOTBETCTBYIOUIUM OpraHoM (JIUiioM) (hakTa COCTaBICHUS
opuHManbHOTO TOKyMeHTa. [Ipr »TOM B MEXBEIOMCTBEHHOM 3aIpOCe YKa3bIBAIOTCS
HAaUMEHOBaHUA  O(QUIMANBHBIX JOKYMEHTOB, TMPEJACTABICHHBIX  3asBUTEIIEM,
U uX pekBU3UTHl. K MeEXBEIOMCTBEHHOMY 3alpoCy Mpuilaraercs Komusa(u)
COOTBETCTBYIOLIEro(UX) 0pULIHATBHOTO(bIX) TOKYMEHTA(OB).

B cnydae HampaBiieHHs MEXBEIOMCTBEHHOTO 3ampoca O NpeloCTaBICHHUH
oOpasiia MOAMUCH JTUIIA, TTOANMCABIIETO OMPUITHANBHBIN TOKYMEHT, W/WIH OTTHCKA
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neyaTH/IiTaMIia opraHa (JIMIa) OTBETCTBCHHOC JHUII0 YBCIOMIISICT 3asBUTCIS
O HalpaBJICHWHM YKA3aHHOTO MEXBEJIOMCTBEHHOIO 3ampoca M O  CPOKe
ITPENOCTABJICHUSI TOCYIApPCTBEHHOW YCIYTH, NPEAYCMOTPEHHOM TIyHKTOM 2.4.2
nmompazgena 2.4 pasmena 2 HAcTOAMETOo AIMUHUCTPATUBHOTO pETJIAMEHTA,
Ha JIMYHOM TIpuUEMe, MO TeaeoHy s CHOpaBok wWiIM dYepe3 EauHbiid moprtan
npu  oOpamieHUM 3adBUTEAS 3a HHPOpPMAIUCH O XOAC TNPCAOCTABICHUS
TrOCYIapCTBEHHOW YCIIYTH.

MakcuManbHBIH ~ CPOK  BBIMOJHEHWS ~ aJIMUHHCTPATHBHON  MPOLEIYpPHI
(IeicTBUS) TIO HAIIPABJICHUIO MEXBEIOMCTBEHHBIX 3alPOCOB HE JOJHKEH MPEBHIIATE
l-ro pabouero gHS CO JHS PETHUCTPAllUU 3asABICHUS C  OQHUIHATBHBIM(MU)
JOKYMEHTOM(aMHu).

Pe3ysnbTaToM  BBINOJHCHUS aJAMUHUCTPATUBHOW MPOLEAYPHhl  (IEUCTBUSA)
ABJISIETCA noJdydeHue u3 DeacpalbHOro KazHauehcTBa (€ro TEPPUTOPUAIBHOTO
opraHa) 3ampamiMBaeMod  WH(pOpMAIMd O  COBEpIIeHWHM (akTa  OIUIaTHI
TOCYAapCTBCHHOM TMOIUIMHBI 33 TMPEIOCTABICHUC TOCYIApCTBCHHOM yCiIyru Jaubo
NOJIydCHHE OOpaslloB MOJANUCH JIUIA, MOAMNHMCABIICTO OQUIIMATIBHBIA JTOKYMCHT,
W/WITK OTTUCKA MeUaTh/ITaMmna oprada (Jimia).

[lonydyennsie oOpaslbl MOANHCH JHIA, MOAMMCABIICTO O(ULMATBHBIN
JOKYMEHT, W/WJM OTTHCKA IMe4YaTW/IITaMIia opraHa (Juia), oT KOTOPOTrO HMCXOIUT
opuIHMaANbHBIA JOKYMEHT, a TaKXe MOATBEP)KJICHHE MOJTHOMOYMH JMLa Ha MpPaBo
NOJANMUCH OQPHUIMANTBHOTO JOKYMCHTa WJIM MOATBEPKIACHUC (pakTa COBEpIICHUS
JOKYMCHTA MOMEIIAIOTCS] OTBCTCTBCHHBIM JIULIOM B JICJIO C UMCIOLIUMHUCS 00pa3iaMin
NOJNUCEH K OTTUCKOB MEYATCH/IITaMIIOB.

[locne nostyueHus: CBEACHUM, IPEACTABICHHBIX B pAMKaX MEXBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aUMOJECHCTBHS, OTBETCTBEHHOE JIMIIO OCYLIECTBIET PACCMOTPEHUE
3asBJICHUA W M[PUIATAEMBIX JOKYMEHTOB COINIACHO ITyHKTY 3.2.3 paszmena 3
HACTOSIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3. [IlpocraBieHue (3amosiHCHKE) anoCTWiIsT Ha OQUIIUATBHOM(bIX)
JOKyMEHTe(ax) WM OTKa3 B TIPOCTABJICHUH aroCTWUJIs Ha OQUIIHaTbHOM(bIX)
JOKYMEHTe(ax).

OcHoBaHueM Uil HayajJa aJMUHUCTPATUBHON IpOLEAYpbl  SBIsAETCA
YCTaHOBJIEHWE OTBETCTBEHHBIM ITMIIOM OTCYTCTBMSA FJIM HAJIWYMS OCHOBAHWM ISt
OTKa3a B TMPEJOCTaBIECHWH TOCYHApCTBEHHOW  YCIYyTH, MPeIyCMOTPEHHBIX
noapaszaenoM 2.10 pazaena 2 HacTosIEro AAMUHUCTPATHBHOTO PETJIAMEHTA.

IIpn HanMuMM OCHOBAHWUM JJIsI OTKa3a B INPEIOCTABICHUU TOCYAApPCTBEHHOM
YCIYTH, NpPEeAyCMOTPEHHbIX moapazgenom 2.10  paszmena 2 HACTOSAMIETO
AJMUHUCTPAaTUBHOIO PEIJIAMECHTA, OTBETCTBCHHOEC JIMIIO TOTOBUT MUCHMO 00 OTKa3e
B IIPEAOCTABICHUU FOCYIAPCTBEHHON YCIyTH, B KOTOPOM YKAa3bIBAIOTCS OCHOBAHUS
IUIsL OTKAa3a.

B cmywae oOTCyTcTBHMS OCHOBaHWM JJIsi OTKa3a B IIPEIOCTABICHUU
TOCYJapCTBCHHOM YCIYTH OTBETCTBEHHOE JHIIO0, MPUCTYHAeT K IPOCTABJICHUIO
(3aMOJIHCHHIO) arlOCTHIIA.

dopMa anocTWiIs [JOJDKHA COOTBETCTBOBAaTh o0O0paslly, CcoJAepkKalieMycs
B NpiokeHu K KoHBeHIUU.
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ATIOCTHUIIb  YAOCTOBEPSIET TOMJIMHHOCTh TIOAMKCH, KAadyeCTBO, B KOTOPOM
BBICTYIAJIO JIULIO, MOANKCaBIIEe OPULIMATIbHBII TOKYMEHT, U, B HAAJIeKAIIEM CIy4ae,
MOJJIMHHOCTH MeYaTH/IITaMIIa, KOTOPBIMH CKPETUIEH 3TOT JOKYMEHT.

ATIOCTHITH TIPOCTABIISIETCS (3aMOTHAETCS) HEMOCPEICTBEHHO Ha OGUIIHAIBHOM
JOKYMCHTC WX Ha OTJCIHHOM JIUCTE, CKPCIUIACMOM € OPUITHATBHBIM JOKYMCHTOM.

ATIOCTHITb COCTAaBIISIETCSI Ha PYCCKOM SI3BIKE. 3aroJIOBOK aIlOCTHIS JOJIKEH
ObITh naH Ha (panuy3ckoM U pycckom sa3bikax: «APOSTILLE mn AIIOCTWJIb
(CONVENTION DE LA HAYE DU 5 OCTOBRE 1961 - T'AAI'CKAA
KOHBEHIUA OT 5 OKTABPA 1961 r.)».

IIpocTaBnenve (3amojgHEHNE) amoOCTHIISI HETMOCPEICTBEHHO Ha O(QUIIMATEHOM
JTOKYMCHTC OCYIICCTBIISICTCS MyTeM Tiedatu mTamia «Anoctuiab» uz ®I'UC «ETP
3ATC» nmbo, npu TexHUUecKuX cOosix (He paborocnocobHocTH) GPI'UC «EI'P
3AI'C» — nyTem MpOCTaBJICHUA CHEUUAIBHOIO OTTUCKA IITaMIla «AMIOCTHIIBY € €0
MOCJIEAYIOIHUM 3aI0JIHEHUEM PYKOTIMCHBIM CIIOCOOOM (10JKEH OBITh Y€TKO HAIIMCaH
OT PYKH), a TakXe BHECEHHS CBEAEHUN O 3alOJTHEHHOM PYKOIMCHO aroCTHJE BO
OI'MC «ET'P 3AT'C» mocie BoccTaHOBIEHUS €€ pab0TOCTIOCOOHOCTH.

ATIOCTHIIb TIPOCTABJIACTCS (3alOMHACTCS) B KOHIIC TEKCTa OQHUIIHATIBHOTO
JOKYMCHTa Ha CBOOOJAHOM OT HEro MecTte, JUOo Ha OOOpOTHOW CTOpOHE
OpUIIMANBHOTO  JOKYMCHTa, JHUOO Ha  OTIACIABHOM  JIUCTE, CKPEILIICMOM
¢ opUIATBHBIM JJOKYMECHTOM.

B ciyuae mpocTaBieHus (3amolHEHNs) alOCTUIIA Ha OTAEIBLHOM JIUCTE JIMCTHI
O(pUIMANTBHOTO JOKYMCHTA W JIUCT C TMPOCTABICHHBIM (3alIOJHCHHBIM) amoOCTHIICM
MPOIIUBAIOTCS HUTBIO JIOOOTO 1[BETA, TOHKUM IIHYpOM (JICHTOMN) WJIM CKPCIUISIOTCS
UHBIM 00pa3oM. JIMCTBI NOJKHBI OBITh MPOHYMCPOBAHbl M HA MECTC CKPCIUICHUS
3aBCPCHBl TMOAMUCHIO JOKHOCTHOTO JIMIA C YKa3aHWCM JOJDKHOCTH, (paMuIIny
UHUIMAJIOB W OTTUCKOM TICYaTH C BOCIHpou3BeAcHUEM [ocynapcTBeHHOro repda
Poccuiickoit ®enepanun. Ha 060poTe aucTa ¢ TEKCTOM allOCTHIIS AENaeTCs 3aIUCh O
KOJIMYECTBE MPOIIUTHIX U TIPOHYMEPOBAHHBIX JIUCTOB.

TekcT B amocTwie MOJBDKEH OBITH HarleuyaTaH WM YETKO HAIKMCaH OT PYKH,
NOJAYHUCTKH HE AOIMYCKAKTCS, MPUIUCKH, 3aYCPKHYTHIC CJIOBA U WHBIC MCHPABICHUS
OTOBAPUBAIOTCS JIUIIOM, €T0 MOAMMCABIIMM, W MOATBEPKIAIOTCSI €ro MOIMUCHIO
U OTTHUCKOM repOoBOil meyatu.

B amoctune MOryT HPUMEHATHCSA IWITaMIbl C TEKCTOM COOTBETCTBYIOIIMX
HaJIIMCCH.

IIpoctaBricHre  (3alOJHCHHUC) aMOCTWISL  METOIOM  KCEPOKOMHPOBAHUS
WIM WHBIM, OTJIIMYHBIM OT MNPEAYCMOTPEHHOTO HACTOSIUIUM AJIMHUHUCTPATUBHBIM
pEriaMeHTOM CIOCOOOM, HE JAOIMYCKAETCA.

[IltamMn «ANOCTAIb» 3aAMOJIHACTCA OTBETCTBEHHBIM JIULIOM, B TOM YHCJIE
B0 OI'MC «EI'P 3AI'Cy B crienyroem NopsIKe:

B yHKTE | amoctuns — Poccutickas @enepanns;

B IIYHKTE 2 amnoCTWIA — YKa3bIBAE€TCA B TOCIEIOBATEIBHOCTA COIIACHO
O(pUIIHANTBHOMY TOKYMCHTY (haMuiiis B TBOPUTCIBHOM MaJCKEC U MHHUIMANBI JIULA,
NOJMUCABIICTO O(GUUMATLHBIA JOKYMCHT, MPCACTABICHHBIN I TPOCTABICHUS
AnocTuis;



27

B MyHKTC 3 amocTWwis — AOMKHOCTH JIMIIA, MOAMMCABIICTO O(UIIUATBHBIHN
JOKYMEHT COIJIACHO CBEICHUAM, YKAa3aHHBIM B OUIIHAIBHOM JIOKYMEHTE;

B TyHKTe 4 amocTuias — OQUIMaIbHOE HaWMEHOBAHME  OpraHa,
YIOCTOBEPUBIIETO JOKYMEHT OTTUCKOM T1€UATH/ILITAMIIA;

B IYHKTE 5 arocTuisl B MPEUIOKHOM TAJIekKe yKa3bIBACTCSA rOpoj, B KOTOPOM
MPOCTABISETCS AllOCTUII;

B [IYHKTE 6 anocTUiIs — Aara ero NpoCTaBICHUS;

B MYHKTE 7 amoCTWJIS — B TBOPUTEIHLHOM TMajie’ke (pamMuiams W WHHITUAIBL,
IOJDKHOCTh JIMILA, TOAIMCABIIErO arocTWiIb, a Takke HaWMEHOBaHWE OT/ela
apxuBHOU paboThl unm ynpasiacHus 3AIC;

B NYHKTE & aroCTWIS YKa3bIBACTCS €r0 HOMEp, TPUCBOCHHBIM COTJIACHO
KypHaiy B anekTpoHHOM Bue BO @I UC «EI'P 3AI'Cy.

IIpu Texuuueckux cbosix (He padotocnocodHocTH) DPI'UC «EIP 3ATCy
MOPSIAKOBBI HOMEP amoCTU/IA YKa3bIBACTCA B KypHajle Ha OyMa)KHOM HOCHTEIE,
C TIOCJHEAYIOUIMM BHeceHHeM WH(opmaiu o mnpoctaBieHHoM anocTtuie Bo ®TUC
«EI'P 3AT'Cy» nocne BoccTaHoBIIeHUS €€ pabOTOCIIOCOOHOCTH.

ITocne mpocTaBieHus (3aNOJIHEHUS) allOCTHIISI OTBETCTBEHHOE JIMIIO MEPEAacT
OpUIMANBHBIA TOKYMCHT C 3alOJHCHHBIM IITAMIOM «ATIOCTUIB» TOJKHOCTHOMY
JUILY JUTs TIOJITUCAHUS U IPOCTABJICHUS OTTHCKA repOOBOM TICHATH.

JIOJ>KHOCTHOC JIMIO MOJMUCHIBACT anocTwib (MyHKT 10 amocTuist), 3aBepsict
CBOEH TOIMUCHI0 KOJWYECTBO TMPONIUTHIX, MPOHYMEPOBAHHBIX M CKPETUIEHHBIX
JUCTOB Ha OQUIHUATEHOM JOKYMCHTE, NPOCTaBIsSCT OTTHUCK TepOOBOM medaTH
Ha anocTWie (IIYHKT 9 anocTulis).

OtTtucKk TepOOBOM TMeuaTH, MPOCTABISICMbIM Ha JHCTC OyMmaru, AOJKCH
pacronaratbCsi paBHOMEPHO.

IIpn npoctaBneHun B MyHKTe 9 amocTwis OTTHUCKAa repOOBOM medaru
JOMYCKAeTCs BBICTYIT OTTUCKA 33 PAMKH arlOCTHIIA.

MakcuManbHBIE ~ CpPOK  BBITNIOJHCHUS — aJIMUHHCTPATHUBHOM  MIPOLEAYpPHI
(IEMCTBHUA) MO MPOCTABICHHUIO (3aMOJIHCHUIO) aroCTUiIA JTHOO TOATOTOBKE MHCHhMa
00 OTKa3c B MNPCIOCTABJICHUM TOCYJAPCTBCHHOM YCIYTU HE JOJKCH MPEBBILIATH
2-x pabouyux JAHEH CcO JHS PErucTpaluu 3agBieHUs C OQUUIUATBHBIM(MHU)
JOKYMEHTOM(aMu).

Kputepuem npuHsATHA pelieHUs O MPOCTABICHUM AaIllOCTUIS SBJISIOTCA
OTCYTCTBHE OCHOBAaHHW IJI OTKAa3a B MNPEIOCTABICHUU TOCYAAPCTBEHHOM YCIYTH
U TIOTOTOBKM MHUChbMa 00 OTKa3¢ B MPEIOCTABICHUM TOCYJAPCTBCHHOU YCIyru
(Ipu HaAJIMYUM OCHOBAHUH, NPEIyCMOTPEHHBIX monapasaenom 2.10 pazgena 2
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA).

PesynbratoM  aAMUHHCTPATHBHOM  NPOLEAYpHl  (ACHUCTBHUS)  ABISETCA
MpoCTaBiIeHUE (3alOJTHEHNWE) aloCTUlil WM TOATOTOBKAa THCBbMa 00 OTKaze
B MIPEAOCTABJICHUN FOCYJaPCTBEHHOU YCIYTH.

Crnoco6 ¢ukcanmuu — BHECCHHC CBCACHMM OTBETCTBCHHBIM  JIMIIOM
B0 O®I'UC «EI'P 3AT'C» nubo mpu TeXHUYCCKUX cOOAX (HE pabOTOCHOCOOHOCTH)
OI'UC «ET'P 3AI'C» B XypHanm Ha OyMaXHOM HOCHUTENE, C TMOCICIYIOUIUM
BHECEHHEM HMH(popMaluu 0 npoctaBieHHoM anoctuiie Bo ®I'UC «EI'P 3AI'Cy» mocite
BOCCTAHOBJICHHS €€ pPabdOTOCIHOCOOHOCTH O MPOCTABICHUU AMOCTHJIA WU MUCHME
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00 OTKaze B TPCHOCTaBICHUHM TOCYIApCTBCHHOM YCIyTH, KOTOPOE PETHUCTPHPYCTCS
B cucTeMe «/Jlemon.

3.2.4. Beinaua (HampaBieHHe) oPUIIMATBLHOTO(BIX) JOKYMEHTA(OB) 3asBUTEIIO
WJIM OTKa3a B IPEIOCTABIEHUH IOCYyTapCTBEHHOMN YCITyTH.

OcHoBaHMeM i1 Hayajda aJIMHHHCTPATUBHOW MNpOUEHyphl (ICUCTBUSA)
SABJISICTCS] MTPOCTABIICHUC (3aNIOJHCHUC) allOCTWIIS MJIH TTOATOTOBKA MHUChMa 00 OTKa3e
B MIPEAOCTABJICHUN FOCYJaPCTBEHHOU YCIYTH.

Breimaua oduimanbHOro(bIx) IJOKYMEHTa(OB) OCYIIECTBIISAETCS 3asBUTEIIO
npu TIPEeBIBICHUN UM  JOKYMEHTa, VAOCTOBEPSIOIIETO JUYHOCTB,
WIM €r0 TNPEACTABUTEII0 TIpU NPEIBIBICHUU JOBEPECHHOCTH OT 3asiBUTENS
0(OPMIICHHOM B COOTBETCTBHM C JCHCTBYIONIMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepanum.

OTBETCTBCHHOC  JIMLO, 3HAKOMUT  3asBUTENS  (Cr0  MPCACTaBUTCIS)
C BblJaBaeMbIM(MH) OQuIHMaTIbHEIM(MK) JOKYMEHTOM(aMH) — OIVIAIIA€T Ha3BaHUE
BBIAaBaeMOro(blx)  opUIMAIBHOTO(BIX)  JTOKYMEHTa(OB).  3asBUTENb  (€ro
IpEACTaBUTENb) PACHUCHIBAETCS B MOJYHYEHHUH OQPUIHAITBEHOTO(BIX) MOKYMEHTa(OB)
B COOTBCTCTBYIONICH rpade kypHana. [Ipu BeAcHUH XypHaIa B DJIICKTPOHHOM BHJIC
Bo OI'MC «FI'P 3AI'C» OTBETCTBCHHOE JIMIIO PACICUATHIBACT CTPOKY KypHAJa,
COOTBCTCTBYIOLLYIO ~ 3allUCH O TpuéMme 3asBicHUs C  OQUIUATHLHBIM(MH)
JTOKYMCHTOM(aMH), JJIsi TIPOCTAaBJICHHUS 3asBUTCICM JaThl W TOAMHMCH, JHOO
npu TexHu4eckux cbosx (He padotocnocobHOoCTH) DI'UC «EI'P 3AI'C» B XypHane
Ha  OyMaXHOM  HOCUTEIC, ¢  TMOCICIYIONIUM  BHECCHHUEM  HHMOpMaIuu
0 IPOCTABJICHHOM arlOCTHIIE B )KypHal B 31eKTpoHHOM BHJI€ BO OT'NC «EI'P 3ATCy,
MOCJIC BOCCTAHOBJICHUS ¢¢ paboTOCTTIOCOOHOCTH.

B cayuyae mocrymiicHust 3asBicHUS ¢ OQUUHATIBHBIM(MU) JOKYMCHTOM(aMH)
MOYTOBOM CBA3BI0 WU KYpPbEPCKOH CHy:KO00M JOCTaBKHM OTBETCTBCHHOC JIMIIO,
TOTOBUT MPOEKT MHChMa 00 oTIpaBke OQUITMATLHOTO(BIX ) JOKYMEHTA(0B) U MepeIacT
OPOCKT MHUChMa C TMPUIOKCHUEM OQPUIIHANTBHOTO(BIX) JOKYMCHTA(OB) Ha TOIIMUCH
TOJKHOCTHOMY JIUILY.

JIOIDKHOCTHOE ~ JIMLO ~ TOANMCHIBAET  OUCBMO M TEpelaeT  €ro
C TPUWIOKCHUEM O(PUIMAIBLHOTO(bIX) JAOKYMCHTA(OB) OTBETCTBCHHOMY JHILY [IJIsI
OTIPABKH 3aBUTEIIO.

OTBETCTBEHHOE JIMLIO OCYHIECTBIIET OTIPABKY MNHCbMA C MPUIIOKECHUEM
opuIManbHOro(bIX) JOKYMECHTA(OB) 3asBUTEIIIO B YCTAHOBJICHHOM IOPSIIKE.

Ilocne  otnpaBku  OPUIHAIBHOTO(BIX)  TOKYMCHTa(OB)  3asgBUTCIIO,
OTBETCTBEHHOC JIMIIO pACIEYATBIBAET CTPOKY JKypHajda B DIICKTPOHHOM BHC
3 OI'UC «FEI'P 3AI'C», COOTBETCTBYIOLIYKO 3alMCH O OpHEME 3asBICHHS
c o¢duuHUanbHBIM(MHM) JAOKYMEHTOM(aMH), U BHOCHUT B COOTBETCTBYIOUIYIO rpady
KypHajga OTMETKY 00 oTmpaBke O(pUUMAILHOrO(bIX) AOKYMEHTa(OB) 3asiBUTEIIO
C  yKazaHWeM  Jarbl  OTOpaBKU, JUOO  TNpU  TEXHUYCCKUX  COOsX
(ae padorocnocobHocT) DT UC «ETP 3ATC» - B skypHasic Ha OYMa)KHOM HOCHUTEIIC,
C MOCICAYIOIMUM BHCCCHHUEM HHGOpMAIMKU O MPOCTABICHHOM amoOCTHIIC B XKypHal
B anekTtpoHHoM Bujae Bo OI'MC «EI'P 3AI'C» mnocine BOCCTaHOBICHUS
e€ paboTOCIIOCOOHOCTH.
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OTBETCTBCHHOC  JIMIIO  BbIAAcT  (HampaBisieT) NHCBMO 00  OTKase
B [IPEJOCTABJICHUU TOCYJAPCTBEHHON YCIYTH C IIPUIOAKEHUEM IIPEACTABICHHOTO(bIX)
o(UIMATBLHOTO(BIX) JTOKYMEHTA(0B) 3asBUTENIO JIMYHO, WIH OCYIIECTBISET
WX OTIPAaBKY 3asBUTENIO TOYTOBOM CBS3bEO OO KYpbEepCKOM CIy:KO0M MOCTaBKU
(B ciydac TOCTYIUICHHS 3asiBICHUS C OQUIMAILHBIM(MH) JOKYMCHTOM(aMH)
MIOYTOBOH CBSI3BIO WIIM KYPHECPCKOH CITy: KOO0 TOCTAaBKH).

[Ipy nocTymieHUM  3asBJICHUA C  KOMHCH(sIMH)  O(UIHATBEHOTO(BIX)
IOKYMEHTa(0B) B JJEKTPOHHOM ¢opme, BBIIadYa JOKYMEHTOB OCYIIECTBIISETCS
B MOPSJIKE, MPETYCMOTPEHHOM ITYHKTOM 3.2.4 HAaCTOAIIETO MOApa3aesa.

MakcuMalbHBIE ~ CPOK  BBIMOJIHCHHUS — aIMUHUCTPATUBHOM  TIPOLCAYPHI
(melicTBUS) HE JOJDKCH TMPEBBIMNATH 3-X pabouux AHEH cO JHS pEerucTparuu
3asiBICHHS ¢ O(PUIIMATIBbHBIM(MH) JOKYMCHTOM(aMH ).

Pe3ynbTaToM aIMUHHUCTPATUBHON TPOLCAYPHl (ICHCTBUA) SIBISCTCA BblIada
(mampaBneHre) oHUIMATBHOTO(BIX) TOKYMEHTa(OB) C TPOCTABJIEHHBIM aroCTUIIEM
3asIBUTCIIIO WIIM MMUChMAa 00 OTKa3¢ B MPEIOCTABICHUH TOCYJapCTBCHHOM YCIIyTH.

Cnoco6 ¢ukcarmum — BHECEHHE CBEIEHMIl O Bbljaue (OTIpaBKe)
opHUIIHaTbHOTO(BIX) JOKYMEHTA(0B) ¢ mMpocTaBiicHHBIM amnocTtuieM Bo GI'UC «EI'P
3ATC», mubo npu TexHUUeckuxX cOosix (He paborocnocobHocTn) PI'UC «EI'P
3AT'C» B XypHal, ¢ MOCICAYIOINIUM BHECCHHECM HH(OpPMALMU O MPOCTABICHHOM
anoctuiic B0 ®I'UC «EI'P 3AI'C» nocne BoccTaHoBlicHUA ¢€ pabOTOCIOCOOHOCTH,
WM BHECEHUE CBEJICHUMN O MHUChbME 00 OTKa3e B MPEIOCTABICHUH TOCYIAapPCTBEHHOM
ycayru B cucteMy «Jlemo» n Bo ®T'UC «EI'P 3ATCy.

3.3. Ilopsimok OCYIIECTBICHUS B 3JICKTPOHHOU
dbopme, B TOM YHCIIC ¢ HCTIoNb30BanueM EnnHoro nmoprana,
aJIMUHUCTPATHUBHBIX TIpoLeayp (IeUCTBUI)

3.3.1. TlpenocraBiacHuEe B YCTAHOBICHHOM TIOpsAIKE MH(GOPMALIMK 3asiBHTCIIAM
U o0ecIeUeHUE IOCTYTIA 3asBUTEIICH K CBEJCHUSM O TOCYapCTBCHHOM yCIyTe.

IIpenocrapncHue B 9ICKTPOHHOU (HOpME 3asIBUTCISAM MH(POPMALIUU O TIOPSJIKE
U CPOKax MPENOCTABICHHUS YCIYTH OCYIIECTBISIETCS MOCPEACTBOM ENMHOrO moprana,
ojunuanbHoro cairta ynpasienus 3AI'C B mopsiike, yCTAaHOBICHHOM B MOApa3jaeiie
1.3 paznena 1 HacTosmiero AIMUHUCTPATUBHOIO PErIaMEHTA.

Ha Enmunom mnoptraie, odunmansHoM caifte  ynpasicHus 3AIC
B 00s13aTCILHOM MOPSIIKE Pa3MCIIAKOTCS CICAYIONINC CBCACHHUS:

MOYTOBBI  aJpec, ajpec JJIEKTPOHHOM TMOouThl, HOMepa TenedoHOB,
ANEKTPOHHBIN afpec ouiraibHoro caita ynpasienus 3AIC;

rpaduk (pexum) pabotsl ynpasienus 3AIC;

IOPSAOK  IOJIYYEHUs  KOHCYJbTAlMH IO  BOIIpOCaM  IIPEAOCTABICHUSA
rOCYyIapCTBEHHOM YCIIYTH;

HAaMEHOBAHUE 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
PErYJIUPYIOIUX BOMPOCHI MPEIOCTABICHUS TOCYJapCTBEHHOM YCIIYTH, C YKa3aHUEM
UX PEKBU3UTOB U UICTOYHUKOB O(QULUATILHOIO OIYyOJIUKOBaHUS;

KATErOpUU 3asiBUTEJIEN, KOTOPBIM MPEIOCTABIISAECTCS TOCY1apPCTBEHHAA YCIYra;

pe3yabTaT MPEAOCTABICHUS TOCYJaAPCTBEHHOMN YCIYTH;
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CPOKH TIPEAOCTABJICHUS TOCYJaPCTBCHHON YCIIYTH;

pasMepbl TOCYJapCTBEHHON MOLUIMHBI 32 IPENOCTaBICHUE I'OCYNapCTBEHHOMN
YCIIYTH;

OJIaHKW TIIATEXKHOTO TIOpYUYEHUs (KBUTAHIMHM) Ha OIUIATy TOCYAApCTBEHHOMN
MOINLIUHBI, 00pa3Ibl UX 3aTOJHCHUS;

MOPSIIOK U CITOCOOBI MOJA4H 3asBJICHUS O TPEIOCTABICHUH TOCYJapCTBCHHOM
YCIIyTH,

HCUEPIBIBAIONINI MepeueHb JOKYMEHTOB, HEOOXOAMMBIX IS TIPEAOCTaBICHUS
TOCydapCTBEHHON yCIYTH, U TpeOOBaHMUS, TIPEIBIBIIEMbIE K STUM JTOKYMEHTaM;

HCUCPIBIBAIOIINN MEPEUECHb OCHOBAaHUM MJIA OTKa3a B IMPHUEME JOKYMCHTOB,
HCOOXOIUMBIX JIJISl IPESIOCTABICHHS TOCYIaPCTBCHHOM YCIYTH;

MCUCPNBIBAIOIINNA TIEPEUCHb OCHOBAHWM Ui OTKa3a B IMPEAOCTaBICHUU
roCyJJapCTBEHHOU YCIIyTH;

MOPSIIOK MHPOPMHUPOBAHHS O XOJI€ TIPEAOCTABICHUS TOCYIapCTBEHHON yCIIyTH
1 0 pe3yJIbTaTax MpeaOCTaBICHUS rOCyIapCTBEHHOHN YCITyTH;

NOPSIIOK KOHCYJIBTAIUM;

MOPSIIOK JA0CyneOHOTO (BHECYACOHOT0) OOXKAMOBAaHUS PCIICHUN W JICHCTBUI
(6e3aeticTBus) ynpasienus 3AI'C, a Takke ero JOJKHOCTHBIX JIUIT,

uHas uHpopMalKs O IPEeIOCTaBICHUU IrOCYJAPCTBEHHOM YCIYTH.

3.3.2. 3aiucy Ha mnpuem B ynpasiaeHue 3AI'C i nomaud 3asBIICHHS
O MPEIOCTABICHUN I'OCYIapCTBEHHOM YCITyTH.

B nemsx mpenocrtaBieHus rocyJIapCTBEHHOM YCIYTH OCYIIECTBISICTCS TPHEM
3asBUTEJIEH 110 TIPEABAPUTEILHOM 3alIUCH.

IIpn opranusanuum 3anucu Ha npuem B yopaBicHue 3AI'C 3agBuTEIIO
00eCIeYnBaeTCs. BOZMOKHOCTD:

O3HAKOMJICHMSI ¢ pacnucanueMm pabotel ymopaieHus 3AIC, a Takxe
C IOCTYTHBIMU JJIs 3aITUCH Ha MPUEM JaTaMH U UHTECPBaJaMU BPCMCHH MPUCMA;

3anmucu B J0ObIC CBOOOAHBIC JUIsi TpUEMa JAaTy W BpeMsa B Ipeaeiax
yctanosiieHHoro B ynpasineHnu 3AI'C rpaduka npuema 3asBUTENEH.

3anuch Ha MPUEM MOXKET OCYIIECTBIAThCA nocpeacTBaM EauHoro nopTrana.

3.3.3. [logaua 3asiBUTEIEM 3asBICHUS C OPUIIMATBLHBIM(MHK) JOKYMEHTOM(aMu),
HEOOXOOUMBIM(MHU) [T TIPEIOCTABICHUS TOCYHApPCTBEHHOW YCIYTH, W TPUEM
3asiBJIEHUA ¢ OQUINAITBHBIM(MH) TOKYMEHTOM(aMH).

@opMHpOBaHUE 3asgBUTENIEM 3asBICHUS OCYILECTBIACTCS MOCPEACTBOM
3aM0JHEHUS IIEKTPOHHOU PopMbl 3asiBNieHUs: HA EnrHOM noprane.

Jns monaydeHus pesyibTaTa TIOCYAApCTBEHHON yclyrd (MIpOCTaBJICHHE
anocTWIs Ha OpUIIMATbHOM(BIX) TOKYMEHTe(ax), MpeICTaBICHHOM(BIX ) 3asBUTEIIEM)
HE00XO0IUMO TIpeI0CTaBIeHNE OpUTHHANA(0B) OPHUITHATBEHOTO(BIX) JOKYMEHTA(OB).

Ha Enunom mnoprtane pasmemaioTcs 0O0pasilbl 3allOJIHCHUS JJICKTPOHHOM
(GbopMbl 3a8BIECHUS O IPETOCTABICHUH IOCYJAPCTBEHHON YCIYTH.

Ilocnme 3amonHeHHs 3asBUTEIEM KaXXIOTO0 H3 IIOJCH 3JIEKTPOHHON (DOPMBI
3asBJICHUSA, OCYILUECTBIIIETCS aBTOMAaTW4ecKas (QOpMaTHO-JIOTHYECKass MpoBepKa
c(hOpMUPOBAHHOTO 3asBIICHUS. [Ipy BBIABICHUM HEKOPPEKTHO 3AITOJIHEHHOTO MOJS
ANICKTPOHHOM (hOPMEI 3asBJICHUSA, 3asIBUTCITH YBEIOMIISICTCS] O XapaKTCpe BBIABICHHON



31

OIMUOKH U TOPSAKE €¢ YCTPAHCHUSA MOCPCIACTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHO! (pOpME 3as1BJICHUS.

ITpu bopmupoBaHnU 3asBICHUS 3aIBUTENIO 00ECTICUHMBACTCA:

BO3MOKHOCTh KONMPOBAHWA W COXpaHEHHUs 3adBJICHUS U WHBIX JOKYMEHTOB,
HCOOXOUMBIX JIJISl IPEIOCTABICHUS TOCYIapCTBCHHOM YCIyTH;

BO3MOXHOCTh TICHaTH HA OyMa)XHOM HOCHUTEINIC KOIMHU SICKTPOHHOU (POPMBI
3asBJICHUS;

COXpaHEHHE paHee BBEIEHHBIX B AJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUCHUMN
B JIF000OM MOMEHT MO >KEJaHWIO TOIb30BaTeNsl, B TOM YHCJE NMPH BO3HUKHOBEHUU
omMOOK BBOJA M BO3BpATE JIJIsl MOBTOPHOTO BBOJA 3HAUYCHUU B AJICKTPOHHYIO (GOpMY
3asBJICHUS;

3aMOJHCHUEC TOJICH JJICKTPOHHOM (OopMBbl 3asiBJICHUS 10 Hayajga BBOJA
CBCJICHUN 3adBUTCIICM C WCIIOJIB30BAHUCM JIaHHBIX, pasMelicHHbIX B ECHA,
U CBEIEHWW, OIyOJMKOBaHHBIX Ha FEOWHOM TmopTasile, OQUIIMATbHOM caiTe
yrpasiicHust 3AI'C, B wacTu, kacaroIieicsi cBeicHuM, oTcyTcTByIONX B ECUA;

BO3MOXXHOCTh BCPHYTHCS Ha JIO0OM M3 ITAloOB 3allOJHCHUS JJICKTPOHHOM
(dopMbl 3asdBIICHUS 0€3 MOTEPU PaHCE BBEICHHON HH(pOpMaLIUY;

BO3MOKHOCTh JOCTYyNa 3asBUTENs Ha EquHOM moprane K paHee MOJaHHBIM
UM 3asBJICHUSM B TEYEHHME HE MEHEE OJHOr0 TroJa, a TaKXKE YaCTHYHO
c(hOpMUPOBAHHBIX 3asIBJICHUI — B TEUEHUE HE MEHEE 3 MECSLIEB.

ChopmupoBaHHOC ¥ TOANMMCAHHOC 3asBICHUC W KOMHUM JOKYMCHTOB,
HCOOXOIUMBIC JUISI TIPCIOCTABICHUS TOCYAAPCTBCHHOM YCIYTH, HaNpPaBIISIOTCS
B OTJICT apXUBHOM paboThl MocpeacTsoM EnnHoro noprana.

3.3.4. Ilpuem u perucTpallus 3asiBACHUS U KOMHUHA JOKYMEHTOB, HEOOXOIUMBIX
ISl TPENOCTABICHUS TOCYAAPCTBEHHOM YCIYrd, OTBETCTBEHHBIM JIMIIOM OT/AEINA
apXUBHOU pabOTHI.

OTBETCTBCHHOC JHUIO OT/CIAa apXMBHOM paboOThl oOecreunBacT MpUEM KOMHM
JOKYMEHTOB, HCOOXOIMMBIX TUIs NPEAOCTABICHUS roCyJapCTBEHHOU
YCIIYTH, U PETUCTPALMIO 3asIBJICHUS B DJIEKTPOHHOM (popMe.

Jng nonydeHus pe3ysibTaTa TOCYAApCTBEHHOM yCiIyru (OpOCTaBiCHHE
anocTwis Ha opuiraTbHOM(bIX) JOKYMEHTe(ax), MpeacTaBIeHHOM(bIX) 3asBUTEIIEM)
HEOOXOIUMO TPENOCTaBIeHNE OpUTHHaNa(0B) OPHUIIMATBEHOTO(BIX) ITOKYMEHTa(OB),
B IOpAZIKE, TIPETYCMOTPEHHOM TTyHKTOM 3.2.1 Ttoapasnena 3.2 pa3nena 3 HACTOSIIIETO
AJIMHHUCTPATUBHOTO PErJIAMEHTA.

Ilocne  npuHsTHS  3asBACHUS C  KomueW(sMu)  oUIHATBHOTO(BIX)
JOKYMEHTa(0B) OTBETCTBEHHBIM JIUIIOM OTJIejla apXHUBHON pabOThl, CTaTyC 3asBJIEHUS
3asBUTENII B JUYHOM KaOuwHeTe Ha EnWHOM mnoprane OOHOBISETCS N0 cTaryca
CIIPUHSTON.

3.3.5. Ommara TOCYHapCTBEHHOM TOLUIMHBI 3a TMPOCTABICHUE AaIlOCTHIISA,
B3UMaeMasgs B COOTBETCTBMH C 3aKOHOJAATENbCTBOM Poccuiickon ®denepannun
c ucnoas3oBanueM EquHoro noprana.

OmnaTta rocyIapCTBEHHOM MONUIMHBI 32 TIPOCTABJICHUE allOCTWISA 3asiBUTEIIEM
B 3JIEKTPOHHOM BHJI€ MMPOU3BOINTCS B TIOPSAKE, TPEAYCMOTPEHHOM ITyHKTOM 2.12.1
noapasnaeina 2.12 pazaena 2 HacTOAMETO AJIMUHUCTPATUBHOTO PETIIAMCHTA.

3.3.6. ITonydeHnue pe3yaprara NpeAOCTABICHUS TOCYIAPCTBEHHOU YCITyTH.
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IMonyyenne  pe3ynbTata  MPCAOCTABICHUS  TOCYIApCTBCHHOM  yCIIyTH
B 3JIEKTPOHHOH (popme B B 0PUIIHATBHOTO(bIX) JOKYMEHTA(OB) C IIPOCTaBICHHBIM
aroCTUIIEM HE TIPETyCMOTPEHO.

[IpexycMoTpeHo MoJiydeHre B 3JIEKTPOHHOM BUIE MTHCHMA 00 OTKa3e B IIpUEMeE
JOKYMCHTOB, HCOOXOIUMBIX [JIs TPEIAOCTABJICHUA TOCYAapCTBCHHOM YCIYTH,
1160 muckMa 00 0TKa3e B MPEAOCTABICHUU TOCYAAPCTBCHHON YCIIYTH.

3.3.7. [lonydycHuE 3asBUTCICM CBCJCHUN O XOJIC BBINOJHCHUS 3asiBICHUS
0 TIPEAOCTaBIEHUH TOCYIapCTBEHHOM YCITyTH.

IIpengocraBienne B 31EKTPOHHON (opMme 3asBHTENsIM MHPOPMAIIUH O XOe
NPEIOCTABICHUS TOCYAAPCTBCHHON YCIIYTH OCYIICCTBIIACTCS TOCPEACTBOM EnnHOTO
noptayia, opuiMaIbHOro caita yrpasieHus 3AI'C, B mopsake, yCTaHOBJICHHOM
B nnoapaszaene 1.3 pazaena 1 HacTosero AAMUHACTPATUBHOTO PETJIaMEHTA.

IIpn npenocTaBiICHUM TOCYAapCTBCHHOM YCIYTrd B DSICKTPOHHOU (dopme
3asABUTEIIO HAPABIIACTCA:

YBCAOMJICHHC O 3allUCH Ha MpUEM B OTICT apXWBHOW paboThl, coacpiKarice
CBCACHUS O JaTe, BPEMCHM U MecTe TpuéMa, a TakkKe HCoOXOIUMOCTH
NPCIOCTaBICHUS OpUTHHANIA(OB) OPUIIUATBHOTO(BIX) JOKYMCHTA(OB) ISl MOTYYCHUS
pe3ynbTara rocyapcTBCHHOM YCIIyTH;

YBEAOMIICHUE O MpUEME M PErucTpallM 3asBJICHUS U KOMHH JTOKYMEHTOB,
HEOOXONMMBIX Il MPENOCTaBICHUS TOCYNAapCTBEHHON YCIYrd, COJEpKallee
cBeAcHUS o akte npuéMma 3asBIACHHS MU KONMUH JTOKYMCHTOB, HCOOXOAMMBIX
JUIsL  TIPEAOCTABICHUS  TOCYJApCTBCHHOM  yCIlyTM, U  Hayaje [MpoLEIypbl
NPCIOCTABICHUS TOCYAAPCTBCHHOM YCIYTH, a TakXC CBCICHUS O JaTe U BPCMCHU
OKOHYAHUS NPENOCTaBICHUS TOCYJApCTBEHHOW YCIyrd JubOO0 MOTHBUPOBAHHBIN
oTKa3 B mnpuémMe  3asBiICHUS U  KONMH  JOKYMEHTOB, HEOOXOAMMBIX
JU1sl IPEAOCTABIICHUS FOCYJaPCTBEHHON YCIIYTIH;

yBeAOMJICHHE O (pakTe mostydeHHs HH(OpMAIUK, NOATBEPKAAONICH OImIaTy
roCyJJapCTBEHHOU YCIIyTH;

YBEAOMJIEHHE O Ppe3yJibTaTaXx pPacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIIEHUS TOCYIapCTBEHHOHN YCIYTH, COAEpKaIIee CBEICHUS O MPUHATUU
MOJIOKUTENIBHOIO ~ PEHIeHHMs] O MPEJOCTABICHUUM TOCYJAPCTBEHHOW  YCIyru
U BO3MOXHOCTH TOJYYHUTh PE3YyJbTaT TPENOCTaBICHUS TOCYAApCTBEHHOW YCIYTH
I160 MOTHBUPOBAHHBIN OTKA3 B MPEAOCTaBICHUN TOCYAapCTBEHHON YCIIYTH.

3.3.8. OcymiecTBieHNE OLEHKM KadyecTBa MPEAOCTABIEHUS TOCYyAApCTBEHHOMN
YCIIYTH.

3asBUTEISIM 00€CIEeUrnBAETCSI BOBMOXHOCTh OLIEHUTh JOCTYIIHOCTh U KA4E€CTBO
roCyAapCTBEHHON ycnyry Ha EquaoM moprane.

3asBUTEIb BIIPaBE OLEHUTh KAue€CTBO IMPEJAOCTABICHUA TOCYJAapPCTBEHHOM
YCIyIH C [OMOHIbIO  YCTPOHCTB  MOABMXHOW  paauoTencOHHOW  CBS3U
C ucroJib30BaHUeM EauHOro moprana, TCPMHUHAIBHBIX YCTPOHCTB B COOTBETCTBHH
¢ [Tocranosiienuem IlpaButenscta Poccuiickoit @eneparuu ot 12.12.2012 Ne 1284
«O0 omeHke rpaxkaaHaMd A(PGEKTUBHOCTH  ACITCIBHOCTH  PYKOBOAMUTECICH
TCPPUTOPUANILHBIX OpPraHoB (eAcpaibHbIX OPraHOB HCIIOJHUTCIBHOM  BIIacTH
(MX CTPYKTYPHBIX MOJApA3JEICHUI) U TEPPUTOPUAIBHBIX OPTaHOB rOCYAapCTBEHHBIX
BHEOIO/KETHBIX (OHAOB (MX PETHOHAIBHBIX OTIAEICHUI) C Y4eTOM KayecTBa
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MPCIOCTaBICHUS TOCYIAPCTBCHHBIX YCIYT, PYKOBOAUTEICH MHOTO(YHKIMOHATHHBIX
LUEHTPOB MPEAOCTABIEHUS I'OCYAAPCTBEHHbIX M MYHUIMIAIBHBIX YCIYT C y4€TOM
KauecTBa OpTraHW3alliid TPETOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUITUTIATHHBIX
YCIYT, a TakXe O NMPUMEHEHWH pPe3yJIbTaTOB YKAa3aHHOW OLIEHKH KaK OCHOBAaHUS
UIsE  TIPUHSATUSL  PCHICHUM O JOCPOYHOM  TIPCKPALLICHUM  HWCTIOJHCHUS
COOTBETCTBYIOITUMH PYKOBOJIUTCIISIMU CBOUX JOJKHOCTHBIX 0OSI3aHHOCTCH.

3.3.9. Bzaumonciicteue  ynpaiacauss  3AI'C ¢ UHBIMM ~ OpraHamu
rOCyJapCTBEHHOW  BJIACTH, C  OpraHaMM  MECTHOIO  CAaMOYIPABJICHUS
¥ OpraHW3aIvsIMH, YYaCTBYIOIIUMH B IPEIOCTABICHHH TOCYIapCTBEHHOW YCIYTH,
B TOM YHCJIE€ MOPSAIOK U YCIOBUS TAKOTO B3aUMOICHCTBHUS.

BzaumopeiictBue ymnpariieaus 3AI'C ¢ MHBIMEM OpraHaMH TOCYIapCTBEHHOM
BIACTH  OCYIIECCTBISIETCA B  paMKax  3JICKTPOHHOTO  MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUST TPH HCIMPCACTABICHUU 3asBUTCICM JIOKYMCHTOB, YKa3aHHBIX
B nyHkte 2.7.1 moapazmena 2.7 pazgena 2 HacTosSWEro AJIMUHUCTPATUBHOIO
periiaMeHTa, o COOCTBEHHOW WHUIIMATHUBE M (WJIM) OTCYTCTBHUE B OTAEJIE apXWBHOU
paboTBl 00pA3IOB MOAMUCH JIHUIA, TOANMKMCABIIETO O(QUIIMANBHBIM TOKYMEHT, W/WIH
OTTHUCKA TCUYaTH/IITaMIa opraHa (Juma), OT KOTOPOrOo HCXOIUT O(HUIMATLHBIN
JOKYMEHT, MpeayCMOTpeHHbIX myHkTamu 2.9.1, 2.10.2 moppazgenos 2.9, 2.10
paszeina 2 HacTOSIWEro AJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.10. HocyneOHnoe (BHecyneOHOE) 0OKamoOBaHUE PCIICHHH U JCHCTBUI
(0e3neiicTBus) yrpasineHust 3AI'C, ero TOMKHOCTHBIX JIUII.

3asBUTENIO  TIPENOCTABISETCA  BO3MOKHOCTH  HAIpaBICHUS  KaJIOOBI
B DJICKTPOHHON (DOpME B COOTBCTCTBUHU C TOPSAKOM, 3aKpCIUICHHBIM B paszfcic 5
HACTOSLIEro AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

3.3.11. Unsle JICHCTBHS, HCOOXOTUMBIC TS IIPEAOCTABIICHUS
rOCyJapCTBEHHOW YCIYTH, OTCYTCTBYIOT.

3.4. ITopsimoK ucpaBICHUS JTOMYIICHHBIX
OTICYATOK W OIIMOOK B BBIIAHHBIX B PE3YJIbTATC MPSAOCTABICHUS
TOCYIapCTBCHHOM YCIYTH JOKYMCHTaX

OcHoBaHMeM I HavaJla aAMWUHUCTPATUBHOW IPOLIEAYPHI IO HCIPABICHHIO
JOMYILIEHHBIX OIMEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEeAOCTaBICHUS
TrOCYJapCTBEHHOW YCIYTH JOKYMEHTAX SBISIETCS MOCTYyIUICHUE B ynpasieHue 3AIC
NUCBMCHHOTO 3asBJICHUS 3asBUTCNIA 00 WCMHPABICHUM TCXHUYCCKOM OLIMOKHU
no ¢opme cornacHo mpuioxkeHuto Ne 4 k HacrosieMmMy AJIMHUHUCTPAaTUBHOMY
pErIaMEHTY, C NPWIOKEHHEM JOKYMEHTa, B KOTOPOM COAECPKHUTCS TEXHHYECKAas
olIKOKa, BBIAAHHOIO MO pe3yIbTaTaM MpeJOoCTaBICHUs TOCYJaPCTBEHHOU YCIyTH.

3asBieHue 00 UCIPaBICHUM TEXHUYECKOW OLIMOKU B CBEACHUAX, YKA3aHHBIX
B JOKYMCHTE, SBISIOIIEMCSA pE3yJIbTATOM TOCYJAPCTBCHHOW YCIYyIH, MOJACTCA
3asiBUTEJIEM JINYHO, TOUYTOBOM CBS3bIO WJIM KYPhEPCKOH Ci1y>k00H JOCTaBKHU.

Peructpauus 3asBieHUS 3aiBUTENS OCYILECTBISIETCS OTBETCTBEHHBIM JIMLIOM
ynpasaenus 3AI'C B cucteme «/lenoy», B TeueHUE OTHOTO padoydero JHs.
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OTBETCTBCHHOC JIMII0O B CPOK, HC TpeBBIMamOMMK 1 pabouero mHA co JHA
HNOCTYILJIEHUS. COOTBETCTBYIOILIEIO 3asBJICHUS, MPOBOAUT MPOBEPKY YKA3aHHbBIX
B 3asIBJICHUHU CBEIEHUH.

B cayuae BBISBICHHS TOMYIIEHHBIX OMNEYAaTOK WM OMIMOOK (OMHCOK,
OTICYaTOK, TpPaMMaTHUYCCKUX WIM  apUPMETHUCCKUX OLIMOOK W  TMpouce)
B aloCTWJIC, MPOCTABJICHHOM Ha O(UIIHATBHOM(BIX) HOKYMCHTE(aX) M BBLIAHHOM
B YCTaHOBJICHHOM TOPSJKC 3asBUTCIIO (Janee — TCXHUYCCKHEC OIIHOKH)
OTBETCTBEHHOE JIUTIO OCYIIECTBISET nepeodopmieHHe aroCTHIIS
Ha OopUIIMATEHOM(BIX) JOKyMEHTe(aXx) B CPOK, He INpeBbILarmImuil 1 pabodero aHs
CO [IHS TIOCTYIUICHHS  COOTBCTCTBYIOUICTO  3asBJCHHA B  COOTBCTCTBHH
c moanyHkToM 3.2.3 moapaszacna 3.2. pazaena 3 HacTosmero AJIMUHUCTPATUBHOTO
periiaMeHTa 6¢3 MOBTOPHOM OIIaThl 3asIBUTCIICM FOCYAapCTBCHHON MOIILUTHHEI.

IIpu ucnpaBiacHUU AOMYHICHHBIX OMMUOOK ONIMOOYHBIM IITAMIT «ATOCTHIb
NEPEUECPKUBAETCA OJHON 4epTOi (C JIEBOrO HMIKHETO yria JI0 MPaBOr0 BEPXHErO
yriia pydkodl dYEpHOTO IBETa), MOJ KOTOPOW J[eNaeTcs HaIINCh «HUCIIOPUSHON.
[lox mepevyepkHYTHIM OIMHOOUYHBIM INTAMIIOM «ATIOCTWIB» TPOCTABJISIETCS J1aTa,
JTOJKHOCTh, (aMUINsl HMHHUIMAIBI, TOMAMUCH OTBETCTBCHHOIO JMIIA W OTTHUCK
repboBoii medaty. IlltamMn «AMOCTHIIB» TIPOCTABISACTCA (3aMOJHACTCS) HA ITOM
&KC TOKYMCHTC TTOBTOPHO.

B cnydae BBISIBJICHMS OTCYTCTBHS TEXHMUYCCKMX ONIMOOK B BBIAAHHOM
(HampaBlIGHHOM) B  pe3yJbTaTe TMPEeIOCTaBICHUS TOCYAapCTBEHHOW  YCIYTH
JOKYMCHTE, OTBCTCTBCHHOC JHUI[0 B CPOK, HC MPEBBIMIAIONINNA 1-ro pabodero mHsS
CO JHS TIOCTYIUICHHS COOTBCTCTBYIOIICTO 3asBICHHUS, TOTOBHT W HAIpaBIsICT
3asBUTCII0 MOTHBHMPOBAHHBIA OTKa3 00 WCMIPABICHUM TCXHUYCCKUX OIMIMOOK
B BBIZIJAHHOM B PE3YyJIbTATC MPEAOCTABICHUS TOCYIapCTBCHHOM YCIIYTH JOKYMCHTE.

Kpurepuem mnpuHATUS pelleHuss 00 aJAMHHUCTPATUBHOM  Mpoleaype
(meicTBUIO) SBIICTCA HAJWUYMC WM OTCYTCTBHUC TCXHHUYCCKHUX  OIIUOOK,
JOTYIICHHBIX TPU MPOCTABJICHUU (3aIIOTHCHUH ) allOCTHUIISL.

MaxkcumanpHbld ~ CPOK  BBINIOJHEHHUS  QAMHUHHMCTPATUBHOM  IPOLEAYPHI
(IeHcTBMSI) HE JIOJDKCH TMPEBBINIATH 3-X pabouyux JAHEM cO JHS PEerucTpaiuu
3asiBJICHUS ¢ O(DUIIMATIbHBIM(MH ) JOKYMEHTOM(aMH).

Pe3ynpTaTtoM aAMUHHCTPATUBHOUN MPOLICAYPHI (ACUCTBUS) SIBISCTCS TIOBTOPHOC
NpOCTaBJICHUE (3amogHEeHHE) amnocTuias (0e€3 IMOBTOPHOM OIUIAThl 3asiBUTEIEM
TOCYJapCTBCHHOW TONLIWHBI) WJIM MOTHUBHPOBAHHBIM OTKa3 B HCIPABICHUU
TCXHHUYCCKUX OIIHOOK, AOIMYIICHHBIX MPH MPOCTABICHUU (3alOJHCHUHU) arOCTHIIA,
(B citydae OTCYTCTBHSI TAKUX TEXHUYCCKUX OIIUOOK).

Cnoco0 ¢Qukcaumu — BHCCCHUC CBCIACHUN 00 HCHpaBICHUM JOMYILICHHBIX
TEXHUYECKUX OIIMOOK, AOMYIICHHBIX MPHU MPOCTABICHWUN (3alOJHEHUH) arOCTHIIA,
A1M00 MOTHUBUPOBAHHBIA OTKA3 B UCHPABJICHUU TEXHUUYECKUX OIIMOOK, TOMYIEHHBIX
OpU  TPOCTABICHUM (3allOJHCHUM) amocTuias (B Clydac OTCYTCTBHS TaKUX
TEXHUYCCKUX OIMINOOK), B cucTeMe «Jlemo».
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4. ®opMbI KOHTPOJISA 32 IPENOCTABICHUEM FOCYIaPCTBEHHOMN YCIyTH

4.1. TlopsaI0K OCYIIECTBICHUS TEKYIIIETO
KOHTPOJIS 32 COOTIOIEHUEM U UCTIOTHEHUEM OTBETCTBEHHBIMU
JTIOJKHOCTHBIMM JIMIIAMHU TIOJIOKCHUN AJIMUHUCTPATUBHOTO PCITIaMCHTA
¥ UHBIX HOPMaTUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIONTNX TPCOOBaHUS
K IPEIOCTABICHUIO TOCYAAPCTBCHHOM YCIIYTH, & TAKKC MPUHITHUC UMHU PCIICHUM

4.1.1. Tekyuii KOHTPOJIb 3a COOMIOACHHMEM IOCJIENOBATEIbHOCTU AECHCTBUI,
ONPEEIECHHBIX HACTOSIUM AJIMHUHUCTPATUBHBIM PENIAMEHTOM, OCYLIECTBIIACTCS
Ha MOCTOSIHHOW OCHOBE HadallbHUKOM yrpaBieHHd 3AI'C ¥ TOJDKHOCTHBIMU JIMLIAMU
ynpasienus 3AI'C, OTBETCTBEHHBIMH 32 OPTraHU3al|I0 padOThl MO MPEIOCTABICHUIO
rOCyIapCTBEHHOU YCIIyTH.

4.1.2. Ilepeuenb OOMKHOCTHBIX JHL yrpaBieHusi 3AI'C, OCyIIeCTBIAIOIINX
TEKYIUUHA KOHTPOJIb M [EPUOAUYHOCTh OCYIIECTBICHUS TaKOIO KOHTPOJIA
yCTaHaBIMBAETCA HadaJIbHUKOM yrpasieHus 3ATC.

4.1.3. Tekymiuif  KOHTPOJIb MOXET OBITh TUTAHOBBIM  (OCYIICCTBIIATHCS
HAa OCHOBAaHMU MOJYTOAOBBIX WM TOAOBBIX IUIaHOB padoThl ympaBieHuss 3AIC)
U BHEIUIAHOBBIM (TIPOBOJUTHCA MO KOHKPETHOMY OOpaILEHUIO 3asBUTENS, OPraHoOB
rocyJapCcTBEHHON BIACTU U npouee). [Ipu npoBepke paccMarprBaroTCsl BCe BONPOCHL,
CBSI3aHHBIE C MPETOCTABIEHUEM TOCYAapCTBEHHON YCIyTH (KOMIIJIEKCHBIE TIPOBEPKH)
WIM  HCHOJHCHUEM  OTACJIBHBIX aJMUHUCTPATHUBHBIX Mpoueayp (AcHCTBUIA)
(TeMaTHUYCCKHUE TTPOBCPKH).

JIisl TeKyllero KOHTPOJIS HCIOJB3YIOTCS CBEIAECHUA, MOJYUCHHBIE B CHUCTEME
ANEKTPOHHOIO JIOKYMEHTOOOOpOTa, B TOM uucie cucreMe «Jleno», ciayxeOHas
KoppectioaeHust ynpainenuss 3AI'C wu otaema apxuBHOM paboOTHI, yCTHas
¥ TUChMCHHAs MH(OPMAITUS OTBETCTBCHHBIX U TOJKHOCTHBIX JIHIL.

4.1.4. O cinyyasXx W TPUYMHAX HApPYIICHUS CPOKOB, MOCJIEIOBATCIBHOCTH
U COICpXKaHHUS aAMUHUCTPATUBHBIX NpoueAyp (ACHCTBUI) OTBETCTBCHHBIC I
HEMEUICHHO MH(GOPMUPYIOT HAauyajJbHUKA OTJAEJa apXUBHOM pabOThl YIpaBieHUs
3AI'C, a ToT B CBOWO ouepenb — HauyaubHuKa yrpasneHus 3AI'C, a Ttaxxke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHCHHUIO HAPYILICHUH.

4.2. Tlopsaok U NEPUOJUYHOCTD OCYIIECTBICHUS
IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK MOIHOTHI U KAY€CTBA
MPEIOCTABICHUS TOCYIAPCTBEHHON YCIyry, B TOM YHCIIE MOPSIAOK U (POPMBbI
KOHTPOJIS 32 TIOJTHOTON M Ka9eCTBOM IIPENOCTABICHUS TOCYIapCTBEHHON YCIyTH

4.2.1. ]1ns npoBEpKU MOJHOTHI U KAaYECTBA MPEAOCTABICHUS TOCYAapCTBEHHON
YCIYTH OCYUICCTBISIFOTCS MJIAHOBBIC U BHEILJIAHOBBIC MPOBEPKU MOJHOTHI M Ka4eCTBA
NPCAOCTABICHUS TOCYIapPCTBCHHON YCIyTd, BKIIOUAIOIMME B Ce0S BBISIBICHUC
U YCTpaHEHHE HapyIICHUH MpaB TpaxkaaH M IOPUANYECKHX JIHI, PACCMOTPEHHUE,
NPUHATHE PEIICHUH U TIOATOTOBKY OTBETOB Ha OOpallleHrs 3asBUTENCH, COepIKaIIue
KamoObl Ha pemeHus, aeucTBusa (Oe3aelicTBHE) OTBETCTBEHHBIX JIMII OTACIA
apXMBHOM pPabOTBl M JAOKHOCTHBIX i ymnpasiaeHus 3AI'C Ha ocHOBaHUM
ITPaBOBBIX akTOB yrpasieHus 3AIC.
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IIpoBepku MoOTryT OBITh IUIAHOBBIMH (OCYIICCTBISATHCS HA OCHOBAHHU
MOJIYTOJIOBBIX MJIM TOJIOBBIX TUIaHOB paboThl ynpasieHus 3AI'C) u BHEMIIAHOBBIMH.
[TpoBepka Takke MOXKET MPOBOAUTHCS 1O KOHKPETHOMY OOpAIICHUIO 3asBUTEIIS.

Ilo pe3ynbpraTaM TpOBEpPOK B Ciiyyae BBISIBICHUS HAapYIIEHUN TIpaB TpakIaH
Y OpraHU3alii BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBIICHHON
JICUCTBYIOLINM 3aKOHOJATEIBLCTBOM Poccuiickoit Denepanun.

4.2.2. Jlna npoBEOCHHUS TPOBEPKH IMOJHOTHI M KauyecTBa NPEAOCTABICHUSA
rocynapcTBeHHoM ycnyru ynpasiaenuem 3AI'C dbopmupyeTcs KOMHUCCHUSI, B COCTaB
KOTOPOH BKJTFOUAKOTCS ClienuanucTsl ynpasiaeHus 3AIC.

ITpoBepka ocymiecTBIsICTCS HA OCHOBAHUM TIprKasa ynpasiacHus 3ATC.

4.2.3. Pe3ynpTarhl [JEATEIBHOCTH KOMHCCUHW, YKa3aHHOM B mNyHKTe 4.2.2
HACTOALICTO TNoapaszneya, OQOpMISIIOTCS B BHJIC aKTa MPOBCPKH, B KOTOPOM
OTMEYAIOTCS BBISBICHHBIC HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHCHHUIO.

4.2.4. AKT TpOBEpPKH MOJIMMUCHIBACTCS TpEACEaaTelieM, YJCHaAaMH KOMHUCCHH,
YKa3aHHOW B IMYHKTE 4.2.2 HACTOSAIIETO MOApa3cia, HaYaIbHUKOM OTAETa apXUBHOMN
paboThl, aBTOMATHU3AIMHN U HHpopMaTuku ynpasieaus 3AIC.

IIpoBepsieMble HIA MO POCTIMCh 3HAKOMSTCS C AKTOM IIPOBEPKH, MOCIIE YETO
YKa3aHHBIN aKT MPOBEPKHU MOMEIIACTCS B COOTBETCTBYIOIIEE HOMEHKIIATYPHOE JIEJIO0.

4.2.5. CobntoneHue yCTaHOBJICHHOW HadalbHUKOM  ymopaBieHus 3AIC
MIEPUOJIMYHOCTA OCYIIECTBIEHU TEKYIIEr0 KOHTPOJII,, B TOM YHCIE CpPOKOB
TUTAHOBBIX MPOBCPOK, SIBIIACTCS 00S3aTCIBHBIM.

4.2.6.Ilo pe3ynbTaram OCYIICCTBICHUS KOHTPOJS 34 MOPCIOCTABICHUEM
TrOCYJapCTBCHHOW YCIYyTW TMPUHHUMAKOTCA MEPbl 1O YCTPAHCHUIO BBISBICHHBIX
HEJOCTATKOB.

4.3. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIUI]
ynpasnenus 3AT'C 3a penienus u aeiicTBus (6e31eHCTBUE), TPUHIMACMBIC
(ocylIeCTBISIEMbBIC) B XO/IC TIPCIOCTABICHUS TOCYAAPCTBCHHON yCIyTH

3a HEUCIIOJIHEHUE WJIM HECHAMICKAIEE HUCIOJIHEHUE JCHCTBYIOIIETO
3aKOHOAATEJIbCTBA II0 BOIIPOCAM OpraHU3alUU U MPEAOCTaBICHHS I'OCYJapCTBEHHOM
YCIYTM, B TOM YHCIE€ CPOKOB €€ WCIOJHEHUS, YCTAHOBJEHHBIX HACTOSAIUM
AJIMUHUCTPAaTUBHBIM  PCTJIAMCHTOM, a  TakkKe  TpPeOOBAHMM  HACTOSAICTO
AJMUHUCTPaTUBHOIO PEIJIAaMCHTA OTBCTCTBCHHBIC JHMIA OTICTA apXUBHOU pabOThHI
U JOJDKHOCTHBIE Juua yrpasieHus 3AI'C HeCyT OTBETCTBEHHOCTb B COOTBETCTBUU
C JEUCTBYIOIIMM 3aKOHOIATENBCTBOM Poccuiickon denepanuu.

4.4. TlonoxeHus, XapakTepHU3yrOIIue TPeOOBAHUS K MOPSIKY
1 hopMaM KOHTPOJIS 38 NPEIOCTABICHUEM TOCYIapCTBCHHOM YCIYTH, B TOM
YHUCJIE CO CTOPOHBI TPaK/1aH, UX 0OBEAMHEHNN U OPTaHU3aLIUN

4.4.1. KoHTpoib 32 HOJHOTON M Ka4€CTBOM MPENOCTABICHHS rOCyJapCTBEHHOM
YCIYTH BKIIIOYAeT B ce0d TIPOBEAEHUE TPOBEPOK COOIIOACHUS YCTaHOBJIEHHOTO
MOpsiIKa ¥ CPOKOB TIPEAOCTABJIICHUS TOCYJIApCTBEHHOW YCIYTH, TOCTOBEPHOCTU
CBCICHUM, TMPEIACTaBIACMBIX MPH €C¢ OKa3aHWH, TIONHOTHI HHBIX TPEOOBaHUH,
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OPENBSBISIEMBIX TIPU  TPEIOCTABICHHUH TOCYJAPCTBEHHOM YCIYTH, BBISBICHUE
M YCTPAaHEHHWE HApPyUICHWH [OpaB IMOJNy4darederd TOCYIapCTBEHHOW YCIYTH,
paccMOTpeHHe, TPHUHITHE PeIIeHnd W TOATOTOBKY OTBETOB Ha OOpamieHus
nmojyvuarene TOCYIapCTBEHHOM YCIYTH, COAEpXKaIluX KaloObl Ha penieHus,
nevicTBus (6e31CHCTBIC) TOMKHOCTHBIX JIKL yripaBiicHus 3ATC.

4.4.2. Undopmaris 006 OCYHICCTBIACHHU KOHTPOJSA 3a MPECAOCTABICHHUCM
TOCYIJapCTBEHHOM  yCIYTH, BBISBJICHHBIX  HApPYIICHUAX [OpaB  MOJdydareieu
TOCYIapCTBEHHOM YCIIYTH, XO/I€ pACCMOTPEHUS U NPUHSTHIX PEIIEHUSX B OTHOLICHUH
oOpalieHnii Tollydaresied TOCYOapCTBEHHOW  YCIyTHU, COIEpXKaIuX KajJoObl
Ha peIIcHus, AcHCTBHS (Oe3acHCTBUC) MOMKHOCTHRIX nuIl yrpaicHus 3AITC,
JOCTYITHA 3asBUTEISAM MOCTOJIBKY, TOCKOJIBKY 3TO HE MPOTUBOPEUHT JICHCTBYIOIIEMY
3aKOHOJIATCJICTBY U (WJIM) HE 3aTparuBacT IpaBa, CBOOOIbI M 3aKOHHBIC MHTCPECHI
JOPYTUX JINLIL.

4.4.3. 3agBuTEeA  OCYIIECTBISIFOT  KOHTPOJb  3a  NPENOCTABICHUEM
TOCYIapCTBECHHOM  YCIyTH TyTEM HW3YUYCHUSI  PE3YJAbTAaTOB  IPEHAOCTABICHUS
UM TOCYJAapCTBEHHOU yCJIyTH, HanpalicHUus B yrpasieHue 3AI'C u oTaen apxuBHOU
paboThl 3ampoCcOB O MPEACTABICHUM COOTBCTCTBYIOMICH HH(MOpMAIMHK, a TaKxKe
NOJyuYCHUS  HH(OpPMAMKM O  TNPCAOCTABICHUM  TOCYIapPCTBCHHOM  YCIYTH,
pa3sMEIICHHOM B MOPSAKE, YCTAHOBICHHOM HACTOAIUMM AJMUHHCTPATUBHBIM
pPEIIaMEHTOM.

4.4.4.3asBUTCTM B Cily4yac BBIABICHHA (DaKTOB HApPYIICHUS MOPSAIKA
NPENOCTABICHUS TOCYIapCTBEHHOM YCIyIM WIM HEHAJJIEKAIIer0 HUCIOJIHCHUS
HACTOALIETO AJMUHHMCTPATHBHOTO PEIAMCHTAa BIPaBEe HAMpPaBIATh OOpalICHUS
B ympasieHue 3AI'C u oraen apxuBHOH paboOThl, a Takke 00XKanoBaTh PELICHUS
u JjedictBus (Oe3deilcTBUEe) JOMKHOCTHBIX Jul  ympaBieHuss 3AI'C  uHbIMEH
croco0aMu, PeyCMOTPEHHBIMU JIEHCTBYIOIUM 3aKOHOAATEIbLCTBOM.

4.4.5. I'paxnane, ux OOBCAMHCHUS W OpPraHU3AlMHM BIIPABEC OCYIICCTBISTDH
KOHTPOJIb 3@ NPEAOCTABICHUEM TOCYAAPCTBCHHOM YCIYIM MYTEM MOJy4YCHUS
uH(pOpMallMM O XOJ€ MPEAOCTABICHUS TOCYJapCTBEHHOW YCIYrd, B TOM YHCIE
0 CpOKax 3aBEpIICHUS aIMUHUCTPATUBHBIX MpoLuenyp (aeucTuil).

4.4.6. I'paxxnane, nx oObeAMHCHHS U OPTaHU3AIUN TAKKE BIIPaBE:

HalpaBlIATh 3aMEUaHWUs M TIPEUIOKEHUS 10 YIYYIICHUIO JOCTYIHOCTH
¥ KauecTBa MPeIOCTaBICHHS TOCYAapCTBEHHON YCIIYTH;

BHOCUTh MPEIJIOKEHUS O MEpax IO YCTPAHCHHIO HAPYLUEHUH HACTOSIIETO
AJMHHUCTPATUBHOIO PETIAMEHTA.

4.4.7. OTBEeTCTBeHHBIC JIHMIIa OT/ENIa apXUBHOKW pabOTHI M JOJKHOCTHBIC JIHIIA
ynpasiaeHus 3AI'C npuHUMAaOT Mephl K MPEKpalieHNIo JOMYIIEHHBIX HapyIIeHUH,
YCTPAHSIOT IPUYWHBI U YCIIOBUSI, CIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHUH.

4.4.8. Uudopmanus o pe3yipTaTax pacCMOTPCHHUS 3aMEUaHUN W TIPCIIOKCHUN
rpaxjaaH, HMX OObEIWHEHHWH W OpraHU3alUi JOBOAUTCA O CBEACHUS JIHIL,
HAIPaBUBLIUX 3TU 3aMEUYAHUA U MIPEAT0KEHHUS.
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5. HocyneOHsIi (BHECYICOHBIHN) TOPSIOK
o0>xamoBaHusl pellieHu u nerctBuil (oesaercteus) ynpasienus 3AIC,
a TaKXe ero JTOKHOCTHBIX JIHII

5.1. udopmanmst 1711 3aMHTEPECOBAHHBIX JIMIT 00 MX MpaBe Ha T0CyAcOHOE
(BHecyeOHOC) 0O)anoBaHue NCUCTBUM (Oe3eHCTBUSA) U (WITH) PCIICHUH,
MPUHSTHIX (OCYIICCTBICHHBIX) B X0JIC MPEIOCTABICHUS TOCYIapCTBCHHON YCIYTH

3asBUTEIF MUMEET NIpaBO OOpaTHTBCA C KalnoOOW Ha HapyLIEHHE MOpsSIKa
NPENOCTABICHUS €MY TOCYJApCTBEHHON YCIIYTH, BBIPA3MBILCHUCS B HEMPABOMEPHBIX
pemieHusIX U aercTBuax (6e3aciictsun) ynpasicHus 3ATC, ero JOMKHOCTHBIX JIHII,
rOCYIapCTBEHHBIX TPKITAHCKUAX CIyXKaIux Pocrosckoii oOnactu,
npu NPENOCTABICHUHA roCyJapCTBCHHOU YCIYTH B COOTBETCTBUHU
C 3aKOHOAaTeIsCTBOM Poccuniickoit deneparn 1 PocToBckoi 00macTy.

5.2. OpraHsl TOCYJIapCTBCHHOM BIACTU, OpraHU3alluH
U YIOJIHOMOYCHHBIC Ha PACCMOTPCHUE JKAJTOOBI JIU1IA, KOTOPHIM MOKET OBbITh
HallpaBJicHA Kajo0a 3asBUTEIS B JOCYACOHOM (BHECYACOHOM) MOPSIKE

5.2.1. Kanoba Ha HapylleHHE MOpsJKa MPEJOCTABICHUA T[OCYAapCTBEHHON
YCIIyTH, BBIPA3UBIICCCA B HEMPABOMCPHBIX PCIICHUAX U ACUCTBUAX (Oe3/eicTBHN)
JOOJKHOCTHBIX Jinll ynpaicHus 3AI'C, HanpaBiseTCs HEMOCPEACTBEHHO B aJipec
ynpasieHua 3AI'C Ha ums HayanbHUKA yripaBieHus 3AIC.

5.2.2. Kanoba Ha pemenus, achctBus (Oe3aeiictBue) ynpapneHus 3AIC,
HavansHuKa ynpasieHuss 3AI'C nonmaercs B anpec IlpaButenscTtBa PocTOBCKOMU
obmactu Ha mMms 3amecturena ['ybepHaropa PoctoBckoil o0nacTd, KypUPYIOIIETO
nesTenabHOCTh ynpapicHuss 3AI'C B COOTBETCTBUM € pacIpeielicCHUEM 00s3aHHOCTCH
Mexay 3amecturensimu ['yoepaaropa PoctoBckoii obnactu.

5.3. Cnoco0bl HH()OPMUPOBAHMUS
3asgBUTENEH O TOPSAKE MOAAYN U PACCMOTPEHHS KaNI0OBbI,
B TOM UHCJIE C UCTIOIk30BaHueM EanHoro mopTaia

5.3.1. Yopasnenne 3AI'C oOecneunBaeT WHMOOPMHUPOBAHUE 3asBUTENEH
O MOpAIKE OOXKAJIOBaHMS pEIICHHN M AercTBuM (Oe3nelcTBust) ymnpasieHus 3AIC,
€ro JIOJDKHOCTHBIX JIMI[ JHMOO TOCYTapCTBEHHBIX TPAXKIAHCKUX  CHYXKaIUX
PocToBcKkoit 00acT TOCPENCTBOM pa3MellieHrss HHGOpPMaIMKM Ha CTeHAaX B MeCTax
MPEeIOCTaBICHUSI TOCYIapCTBEHHBIX VYCIYT, Ha O(UIMAILHOM caiiTe yIpaBieHHUs
3AT'C, na EaunoM noprase.

5.3.2. KoHcynpTUpoBaHUE 3asiBUTENECH O MOPSJKE OO0KaJOBaHUS PELICHUN
u aeiictBuii  (O6e3geiictBusa)  ympasieHuss 3AI'C, ero JODKHOCTHBIX — JIHUII
160 TOCYIapCTBEHHBIX TpaXkIaHCKUX CIIyamux PocToBckoi o0nacTi, B TOM YHCIIe
1o TeneoHy, AEKTPOHHOM 1MouTe, TIPYU JIMIHOM MIPUEME.

VkazanHass B JaHHOM paszzacic HH(opMalus TMOMICKUT 00s3aTCIBEHOMY
pa3mericHuto Ha ouruaasHoM caiite ynpasieHus 3AI'C, na Equnom moprare.
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5.4. IlepeueHb HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOUIUX MOPAIOK
nocynieOHoro (BHECYn1eOHOr0) 00XamToBaHUs PEIIEHUN 1
neiictBuii (0e3aericTrus) ympasienus 3AI'C, a Takke ero JOMKHOCTHBIX JIUII

5.4.1. Tlopsamox gocyneOHOrOo (BHECYIEOHOTO) OOXKAJIOBAHUS PCIICHUI
u jaeictBuii (Oe3aciictBus) ymnpasieHus 3AI'C, a Taxke WX JODKHOCTHBIX JIHIL
PETyIUPYIOTCA CIETYIONIMMHA HOPMAaTHBHBIMHU IIPAaBOBBIMU aKTaMU:

®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3;

nocta”oBicHueM [IpaButrensctBa PoctoBckoit obmactu ot 16.05.2018
Ne 315.

HauansHuk oTena apXuBHON paboTHI,

aBTOMaTHU3alluU U UHHOPMATHUKH JI.B. CononoB
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ITpunoxenue Ne 1
K AIMUHHCTPATUBHOMY PETJIaMEeHTYy

ITPEIOCTaBJIEHYS TOCYAaPCTBEHHON YCIYTH
«I[IpocTaBiacHuE anmoCTUIS Ha OQUIUATEHBIX

TOKYMEHTaX, BEIJAHHBIX KOMIIETEHTHBIMU

opranamu PocToBckoii obacTu
B MOATBepkAeHUE (HaKTOB TOCYAapCTBEHHOM
PETUCTPALIMHU AKTOB IPAXKAAHCKOTO COCTOSHUSA
WJIA UX OTCYTCTBHS»

3ASABJIEHUE
O NPENOCTABICHUH IOCY1apCTBEHHON ycayru «IIpocTaBienne anoctuis
Ha OPUIHUATBHBIX TOKYMEHTAaX, BbIJAHHBIX KOMIIETEHTHBIMH OpPraHaMu
PocToBckoil 001acT B MOATBEPKIEHHWE (PAKTOB TOCYIapCTBEHHOU
PETHCTPALIMU aKTOB IPaXXAAHCKOTO COCTOSIHUSA WJIA UX OTCYTCTBUS»

A, )
(momaOCTRIO ®.11.0. 3asBUTENA)
UMEIOITUH(as) macrnopT cepuu No KOJI IO/Ipa3ACACHUs ,
(HaMMeHOBaHKE HHOTO JOKYMEHTA, YIOCTOBEPSIIOIIETO JTHIHOCTD)
BBIJAH « » T.

(xorzma u KeM BLIaH)

MPOKUBAIOIIMIM(as1) O ajpecy

(HOHHOCTLIO aJpec NMOCTOAHHOIO NWIX NPEUMYINECTBEHHOT'O MECTa )KI/ITGJ'ILCTBa)

, KOHTaKTHBIN Tesne(on ,

JlaTa poXKIECHHUSA , IPOITY IPOCTABUTh alIOCTUIIh HA OPHUIIHATBHBIX

JOKYMCHTAX, MOJJICKAIIUX TTPCABABICHUTO

(cTpana npeBsABICHUA alIOCTHIIA)

K HACTOAIMCMY 3aiABJICHUIO ITPHUJIArartOTCA:
(Cm. o6oporT)
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Ne
PekBu3UTEI JOKYMCHTA
/1
CuzieTenbeTBO (cnpanka) o (00)
(nonuoctero O.J.0. nuua, B OTHOMIEHHH KOTOPOrO COCTABIEH JOKYMEHT)
Cepus No , BBIAHO «  » T.
(nanmeHosanne oprana 3AIC, BRIIABIIEr0 JOKYMEHT)
CuzieTenbeTBO (cnpanka) o (00)
(nonuoctero O.J.0. nuua, B OTHOMIEHHH KOTOPOrO COCTABIEH JOKYMEHT)
Cepus Ne , BBITAHO «__ » T.
(nanmeHosanne oprana 3AIC, BRIIABIIEr0 JOKYMEHT)
CuzetenbeTBO (cnpanka) o (00)
(nomuocTeio @.HM.O. nnifa, B OTHOMIEHAN KOTOPOTO COCTABICH JOKYMEHT)
Cepus Ne , BBITAHO «__ » T.
(naumenoBanue oprana 3AT'C, BbIIABIIErO JOKYMEHT)
CuzetenbeTBO (cnpanka) o (00)
(momuocteio @.HM.O. nuiia, B OTHOUICHHH KOTOPOTO COCTABIEH JOKYMEHT)
Cepus Ne , BBUIAHO «  » T.
(manmeHoBaHue oprana 3AT'C, BBIIaBIIETO JOKYMEHT)
« » I. (

(mata) (moxmmcs) (pacurndpoBKa TOAICH)
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ITpunoxenne Ne 2
K AIMUHHCTPATUBHOMY PETJIaMEeHTy

ITPEIOCTaBJIEHYS TOCYAaPCTBEHHON YCIYTH
«I[IpocTaBiacHuE anmoCTUIS Ha OQUIUATEHBIX

TOKYMEHTaX, BEIJAHHBIX KOMIIETEHTHBIMU

opranamu PocToBckoii obiacTu
B MOATBepkAeHUE (HaKTOB TOCYAapCTBEHHOM
PETUCTPALIMHU AKTOB IPAXKAAHCKOTO COCTOSHUSA
WJIA UX OTCYTCTBHS»

PEKBU3UTHI
JJISL YIJIAThI TOCY IAPCTBEHHOM
MIOLLJIMHEI 3 IIPOCTABJICHUE allOCTUIIS

YOK no Poctosckoii obnactu (I'maBHoe ynpaBieHre MUHUCTEPCTBA FOCTULIMU
Poccuiickoit ®eaepannu o PocToBckoii 001acT)

MHH 6164282669

KIIIT 616401001

OKTMO 60701000

P/caer 03100643000000015800

bank: Otnenenmne PoctoBa-na-llony banka Poccun//Y®K mo PoctoBckoii
obnactu r. PoctoB-Ha-JloHy

BUK 016015102

KBK 31810807200010039110
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IIpunoxxenue Ne 3
K aIMUHHUCTPATUBHOMY PETJIaMEHTY

IIPELOCTABJIEHUS FOCYAAPCTBEHHOM YCIYTH
«IIpoctaBnenue anocTuis Ha OPUIHUATIEHBIX

JIOKYMEHTAX, BbIJIAHHBIX KOMIIETEHTHBIMU

opranamu PocToBckoii obiacTu
B MOATBEPKACHUE (PAKTOB rOCyAapCTBEHHON
pPErrucTpalMy aKTOB IPaXIAHCKOIO COCTOSIHUA
WJTA UX OTCYTCTBUSD

KYPHAJI

IIPEIOCTABIEHUA T'OCYAaPCTBEHHON YCIYTH
«[IpocTaBicHUE anmoOCTUISA Ha OPUIIMATBHBIX TOKYMEHTaX, BEIIAHHBIX
KOMIICTCHTHBIMH opranamu PocToBckoli 0651acTi B TOATBEPKACHUE (PaKTOB
rOCyIapCTBEHHOU PETHCTPALMHU AKTOB IPAXIAHCKOIO COCTOSIHUA UIIM UX OTCYTCTBUSD)

®.1.0. nuia,
MIPEACTABUBIIIETO
®.1.0., ®.N.0. p
Haumeno JOKYMEHT JJIs1 OTMmeTKa
JIOJIKHOCTD JOJKHOCTh [Homnuce
JlaTa BaHUE MPOCTABJICHUS 00 ymiaTe
No JIMIIA, JmM1a, JIMIIa B
MPOCTABJICHUA | JOKYMEHTA, aroCTHIIA, Crpana rocy1apcT
n/m HOAINCAB MOAIHUCAB N MOJTYUCHUH
AIlOCTHUIA ero JIaHHBIE BEHHOU
[IeTo Iero JIOKYMEHTA
PEKBH3UTHI JIOKYMEHTA, HOIUINHBI
JOKYMEHT aIlOCTUJIb
YIOCTOBEPSIO
[IETO JUYHOCTh
1 2 3 4 5 6 7 8 9
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ITpunoxenue Ne 4
K AIMUHHCTPATUBHOMY PETJIaMEeHTy

ITPEIOCTaBJIEHYS TOCYAaPCTBEHHON YCIYTH
«IIpocTaBiacHuE anmoOCTUIS Ha O(UIIHATEHBIX

TOKYMEHTaX, BEIJAHHBIX KOMIIETEHTHBIMU

opranamu PocToBckoii obacTu
B MOATBepkAeHUE (HaKTOB TOCYAapCTBEHHOM
PETUCTPALIMHU AKTOB IPAXKAAHCKOTO COCTOSHUSA
WJIA UX OTCYTCTBHS»

VYmpasacuue 3AI'C PoctoBckoit obnacTu

(paMunus, UM, OTIYCCTBO 3aTBUTEIS )
MpOXKUBaroiiero(-ei) mo aapecy

JIOKYMEHT, YJIOCTOBEPSIOIINN JIMYHOCTh
cepus No
BBIIAH

3ASBJIEHUE
00 HCTIPaBICHUH TEXHUYECKOHN OIMUOKHU

Coobmiato 0 TEXHMUYCCKOW OIMMOKE, MOMYNICHHOM TMpH MPOCTABICHUU
aTIOCTHIIS Ha

(BBITAHHBIHM JOKYMEHT O TOCYIapCTBEHHON PETHUCTPAIMN aKTa TPaXTaHCKOTO COCTOSHIIS )

YKa3aHO

HpaBI/IJ'IBHBIe CBCIACHUA:

[Ipoury wucnpaBuUTh JOMYLIEHHYIO TEXHUYECKYIO OLIMOKY M BHECTH
COOTBETCTBYIOIIME W3MEHEHHMs B  JOKYMEHT, SBISIOMIMICA  pPe3yJIbTaTOM
TOCYJapCTBEHHOU YCIYTH.

ITpunarato cneayroniue JOKyMEHTHI:

1.
2.
O TOoTOBHOCTH TOKYMEHTa MPOITY U3BECTUTH MEHS

(cioco0 u3BeNIEHNs)

« » T. ( )
(nara) (oamuce) (paciiud)poBKa MOAIUCH)




