MPABUTEJIbCTBO POCTOBCKOM OBJIACTH

MMHHCTEPCTBO TPYJA U COIIMATBHOTO
PA3BUTHSI POCTOBCKOWM OBJIACTH
(MUHTPYJ OBJIACTH)

HNOCTAHOBJJEHHUE

oT 6 aBrycta 2019 Ne 32

r. PocTos-Ha-/lony

00 yTBep:KIeHUN AAMHUHUCTPATHBHOIO PErjiaMeHTa
NPeA0CTABJIEHHUS IOCYAAPCTBEHHOM YCJayru «ConmManbHas NOAAePKKA U
COUAIBHOE 00CTYyKUBAHHUE 1€TEH-CUPOT, 0€3HA30PHBIX /IE€TEH, /IeTEeH,
ocTaBIIMXCs 0e3 nmoneyeHusi pojuTesieii (HanpaB/jeHue HECOBEPILIEHHOJIETHUX B
CNECUMATN3UPOBAHHbIC YUYPEXKICHNS AJISI HECOBECPILICHHOJETHUX, HYKAAIOIMXCS
B COLMAJbHOU peaduanTanuu (B COMATbHbIC MPUIOTHI)»

B coorBercTtBum ¢ ®denepanpHbiM 3akoHOM OT 28.12.2013 Ne 442-03 «0O06
OCHOBaX COITMAJILHOTO oOOcCIyXuBaHus TpaxiaaH B Poccuiickoii deneparumy,
Oo6mactaeM 3ak0HOM Poctosckoi ooactu ot 03.09.2014 Ne 222-3C «O conuaibHOM
o0cITy>)KMBaHUM TpaxkaaH B PocToBCKoOM 00acTu», mocTtaHoBiicHHeM [IpaBuUTenbCcTBa
PocroBckoit o0nactu ot 05.09.2012 Ne 861 «O pa3paboTke U yTBEPKACHUU OpTaHAMHU
UCTIOJTHUTENFHON BjacTu PocToBCKOi 001acTH aAMUHHCTPATUBHBIX PErIaMEHTOB
MPEJOCTABICHUSI TOCYAAPCTBEHHBIX YCIYr W aJMUHUCTPATHUBHBIX PErJIaMEHTOB
OCYIICCTBJICHUSI TOCYJApPCTBCHHOTO KOHTPOJS (HAJ30pa)» MUHHUCTCPCTBO TpyAa U
COIMAJIBHOTO Pa3BUTHs POCTOBCKOM 001aCTH MO CTAHOBJ S € T:

1. YTBeputh AJIMUHUCTPATHUBHBIN periaaMeHT MPCIOCTABIICHUSA
rocyaapcTBeHHo ycinyru «ColuanbHas MOAACPKKAa M COLMAIbHOE OOCITyKHBaHHE
JeTCH-CUPOT, OC3HAA30PHBIX NCTeH, JACTCH, OCTaBIIMXCS O€3 TOIMCUYCHHS POIUTEICH

(HampaBJ€HHUE HECOBEPIICHHOJIETHUX B CHCHUAIM3MPOBAHHBIC YUPEKIACHUA s



HCCOBCPIIICHHOJICTHUX, HYXAAIOIINXCS B COLMATBHON peabunutaiuu (B COIUATbHBIC
MPUIOTHI)» COTJIACHO MPUIIOKCHHUIO.

2. llpu3Hath yTpaTUBIIMM CHJIy TIOCTAaHOBJICHHE MHUHHCTEpPCTBA Tpyda U
couuanbHoro pazsutus PoctoBckoit obmnactu ot 20.10.2015 Ne 14 «O6 yTBEp:KaeHUN
AJIMUHUCTPATUBHOTO  PETJIAMCHTA TPCAOCTABJICHUS TOCYAAapCTBCHHOW  yCIyTH
«CornuanbHas NOIJACPKKA U COLMATBLHOE OOCTYKUBAHUE ACTCH-CUPOT, OC3HAAZ0PHBIX
neTewt, gered, ocTaBmmxXcs ~ 0e3  ToMeueHHWS — poAMTeNed  (HampaBJeHUE
HECOBEPILIEHHOJIETHUX B CHEeUATN3UPOBAHHbBIC YUPEKICHHUS JUISL
HCCOBCPIICHHOJICTHUX, HYXAAOIINXCA B COLMATLHON peadMuTaiuu (B COIUATbHBIC
TIPUIOTHI )».

3. Hacrosmee mocTaHOBICHHE BCTYMAET B CHIIY CO JHA €ro O(HUIIMaIbHOTO
onyOJMKOBaHUA.

4. KOHTpoJib 32 BBITIOJHCHUCM HACTOSIICTO TTOCTAHOBJICHHUS BO3JIOKWTH Ha
3aMeCTUTENII MHUHHCTpPa TpyAa M COLMAIbHOrO pas3BuTHa PocToBckoil obnactu

[Mopsanounyro O.B.

Munuctp 6 . @ ﬂw——7 E.B. Enuceena

[TocranoBneHUe BHOCUT

OTAEN NETCKUX YUPEKIACHUU U
COLIMAJIBHOTO 00CITYKHBAaHUSI CEME
C AETbMU



[Ipunoxenne
K IIOCTAHOBJICHHUIO
MHUHUCTEPCTBA TPYAa
¥ COLMAIIBHOTO Pa3BUTHS
PocToBckoit ob0iactu

oT 06.08.19 Ne 32

AJIMMHUCTPATUBHBINA perjiaMeHT NMPeI0CTABJIEHNSI TOCYAaPCTBEHHOM YCayTru
«ConuaabHasi NOAJAEPKKA U COUMATIBbHOE 00CTYKMBAHUE IETEH-CHPOT,
0€3HAA30PHBIX AeTei, 1eTeil, ocTaBIunxcs 0e3 noneYeHnst poauTesiei
(HanpaBJieHHE HECOBEPIICHHOJECTHUX B CNICHMAJN3UPOBAHHbIC YUPEKICHUS
JJI1 HeCOBEPIIEHHOJIETHUX, HYKIAKIIMXCHA B COMAJIbHOH peaduanTanun
(B conuaJibHbBIE PUIOTHI)»

Paznen 1. O01mue moJsioxkeHus
1. Ilpeamer peryjimpoBaHusi aIMUHUCTPATHBHOIO perjiaMeHTa

AIIMMHUCTPATUBHBIN pErjJaMeHT TMPeNoCTaBICHUs TOCYIapCTBEHHOM YCIyrH
«CornnanbHas MOAEpKKa U COLIMAIbHOE 00CITy>)KUBaHHUE NETEH-CUPOT, OE3HAN30PHBIX
neTed, neTre, ocTaBIIUXcs  0Oe3  TIONeYeHWs  poauTened  (HampaBJeHUE
HECOBEPIIEHHOJIETHUX B CHelranTu3upOBaHHbIE YUPEKICHUS TSt
HCCOBCPIICHHOJICTHUX, HYXAAOIINXCA B COLMATLHON peadMuTaiuu (B COIUATbHBIC
npuioThl)» (mamee — PerimameHnTt) pa3paboTaH B 1LENSX TIOBBIIICHUS KauecTBa
IPEIOCTaBICHUs] U OCTYIMHOCTU T'OCYJAapCTBEHHOM YCIYTH, CO3JaHHsI KOM(pOPTHBIX
VCIOBUUA [T TIOJydyaTeleld TOCYNapCTBEHHOW YCIYTH W ONPENENsSeT CPOKH M
MOCJIEIOBATEIBHOCTh ACHCTBUM (aAMUHUCTPATUBHBIX MPOIEAYp) MO HAIPaBICHUIO
HECOBEPIICHHOJICTHUX B CHELUATU3UPOBAHHBIC YUPEKICHUS ISt
HCCOBCPIIICHHOJICTHUX, HYXAAIOIIUXCS B COLUATBLHON pecadminuTaiuu (B COITHATBHBIC
MIPHUIOTHI) (J1aJiee — TOCyapCTBCHHAS YCIyTa).

2. Kpyr 3asBureJiei

[IpaBo Ha mnoJy4YeHHUE T[OCYJAPCTBEHHOM YCIYTH MMEIOT POAUTENN JIUOO
3aKOHHbIE IIPEACTAaBUTENM HECOBEPIICHHOJETHUX B Bo3pacte or 3 go I8 ger,
HaXOJAIIMXCA B TPYAHOU )KU3HEHHOU CUTYAlWH.

3. TpeGoBanus K NOpsaAKY HHGPOPMUPOBAHMSA O IPEAOCTABICHUH
rocy1apCTBEHHOM yCJIyIru

3.1. TIlopsgok mnoaydeHus uHGOpPMALMK 3asABUTEISIMH 1O  BOIPOCAM
IIPEAOCTABIIEHUS TOCYNAPCTBEHHOM YCIYI'M, CBEACHHW O XOJAE MPEAOCTABICHHS
YKa3aHHOHM yCJIyI'H, B TOM HHCJIE C MCHOJb30BaHKWEM (efepalbHON TOCy1apCTBEHHOM
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uH(pOpMaIIMOHHON cuCcTeMBbl « EMHBIN TTOpPTa TOCYyIapCTBECHHBIX M MYHHITUITATBHBIX
yeayr (byakuuil)» (ganee — EINI'Y) (www.gosuslugi.ru).

3.1.1. NndopmupoBanue MO BOMpOcaM TMPEIOCTABICHUS TOCYIapCTBEHHOM
yCIyTU, CBEIEHWH O  XOJA€  TMPeAOoCTaBlieHHWs TOCYAapCTBEHHOW  yCIyTH
OCYIIECTBIISIETCS CHEITNAINCTAMHU:

MUHHUCTEPCTBA TPyJa U COLMATbHOTO pa3BuTus PocToBckoit obmactu (gasiee —
MUHTpPYJ 00J1aCTH);

OpraHOB COLIMAJIBHOW 3alllMThl HACEJICHHs MYHUIIMNAIbHBIX PAWOHOB H
ropoackux okpyroB (naiee — OC3H);

MHOTO(QYHKIIMOHATBHEIX ~ IIEHTPOB  TIPEAOCTABJICHHS TOCYIapCTBEHHBIX W
MYHULMAIBHBIX yCIIyT (nanee — MOL).

[Tpuem rpaxaan BeAeTcs O6¢3 MPEABAPUTEIBHOM 3aMUCH B MOPSAKE OUYCpean U
10 TIPSABAPUTEIHLHOM 3alHCH ¢ HA3HAYCHHEM JaThl M BPEMCHH TIpHEMa TpaKIaHHWHA
(10 KEJTaHUIO TPaKIIaH).

KoHcynbTupoBaHHE TpakJaH O IOPSAKE MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIYTH MOYKET OCYILECTBIIATHCS:

mo TeiaedoHy eAMHOTo OOJacTHOTO IIeHTpa TenedOHHOTOo OOCTy:KUBaHMUS
TpaXIaH ¥ OpraHM3aIliii MO BOMpPOCAM TPEAOCTABICHUS TOCYIapCTBEHHBIX W
MYHUIIUNANBHBIX  ycnyr PocToBckoit obGmactu (mamee — TEHTp TenehOHHOTO
obcmyxuBanms) - 8-800-100-70-10;

IIpH TUYHOM OOpaIleHNH;

1o TeseyoHaM TIPUEMHON TpakaaH MUHTpYIa 00JIacTH;

IO TUCHMECHHBIM 00 paIIeHUSIM;

T10 BJIEKTPOHHOM TIOYUTE.

[Tpn KOHCYIBLTHPOBAHUN IO MHCHMEHHBIM OOpAIleHHsIM OTBET HaIpaBJIseTcs B
ampec rpaxaaHuHa B TeueHHe 30 AHEW €O JAHA PETUCTPAllMM IMTUCHBMCHHOTO
oOpartieHus.

[Ipu ocyiiecTBI€HUH KOHCYJAbTUPOBAHMS IO TeNe(POHY CIEIUATUCTHI LIEHTpa
TeneporHHoro obOCTyKuBaHus, MuUHTpyaa obOmactu u OC3H B cooTBeTcTBUM C
MOCTYITUBIINM 3alIPOCOM TIPEIOCTABISIOT HH(DOPMAITHIO:

0 TOPSIAKE TPCIOCTABICHUS TOCYAPCTBCHHOU YCIIYTH;

0 TICPCUHC TOKYMCHTOB, HCOOXOAUMBIX ISl TIPEAOCTABIICHUS TOCYIapCTBCHHOMN
YCIIYTH;

O BXOJSIIMX HOMEpax, M0 KOTOPBIMH 3apEeriuCTPUPOBAHBI 3asBJICHUS IPAXKIIaH,
Y UCXOJIAIIUX HOMEPaxX OTBETOB MO 3THUM 3asBICHUSIM;

0 X0JIe TIPEIOCTaBISHUS TOCYIapCTBEHHOMN YCIYTH;

O TIPUHSITOM TI0 KOHKPETHOMY 3asBIICHHUIO PEIIICHUH.

HNupie  BoOmpockl  TO  TPEIOCTABICHUIO  TOCYJApCTBCHHOM  YCIYTH
paccMaTpUBAIOTCA TOJILKO Ha OCHOBAHUM JIMYHOTO OOpaIllcHUs TpasKIaHNHA.

IIpu oTBeTax Ha TenehOHHBIC 3BOHKH W YCTHBIC OOpAICHHUS CICITHATHCTHI
HEeHTpa TenepoHHOro oOcmykuBaHusg, MuHTpyaa obnactu, OC3H noapo6HO u B
BeXITMBON (hopMe MHDOPMUPYIOT 0OpaTUBIIMXCS 1O WHTEPECYIONTHM HX BOTIPOCAM.
OtBer Ha TenmedOHHBIN 3BOHOK JOHKEH CojJepkaTh WH(DOpMAIIMI0 O HANMEHOBAHWUH
opraHa, B KOTOPBIN MO3BOHIIT TpaXIaHWH, (HaMUINH, UMEHH, OTUYECTBE U JODKHOCTH
paboTHHUKA, TIPUHABIICTO TeAC(OHHBINH 3BOHOK. [Ipy HEBO3MOXKHOCTH JaTh OTBET Ha
BOTIPOC TpaXKIaHNHA, CTICHIMATUCT 00s3aH MepeaapecoBaTh 3BOHOK YIIOTHOMOYCHHOMY
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crieruanucty. J[o/bKHO MPOM3BOAMTHCS HE Oojice OAHOW Tiepeajipecalliil 3BOHKA K
CIIEUATIMCTY, KOTOPBIM MOKET OTBETHTh Ha BOIIPOC IpakgaHuHa. Bpemsa pasroBopa
HE JOJHKHO MPeBBIATh 10 MUHYT.

Nudopmanyisi 0 TpeIOCTaBICHUM TOCYNapCTBEHHOW YCIYTH pa3Memaercs B
OTKPBITOW W NOCTYIMHOW ¢opMe Ha oQHUIIMAILHOM cailTe MHUHTpyAa oOJacTH B
UH(POPMAIIMOHHO-TCIICKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeT» 1o ampecy:
http://mintrud.donland.ru (nanee — opuUaNbHBIN caliT MUHTpYAA 00JIaCcTH).

3.1.2. Ilpu oOpameHud C UeJbl0 NOJy4YeHUs HHPOPMAIUU 3asBUTEIIO
HE0OX0AUMO yKa3aTh (paMuiInio, UMs, OT4eCTBO. JJis moaydeHus nHpopMaluu o TOM,
Ha KakoM dTare (B TpoIlecce BHITIONHEHUS KakoW aJMHUHUCTPATUBHON MPOIEAYPHI)
HAXOJSATCS MPECTAaBICHHBIC UM JTOKYMEHTHI, 3asiBUTEII0 HEOOX0IMMO TakKe yKas3aThb
JaTy W aipeC HaIpPaBJICHUS JOKYMEHTOB.

3.1.3. OGs3aTenbHbII nepevYeHb MPEAOCTABIIEMOM uHbOpMaIu
(B COOTBETCTBMH C TIOCTYMHUBIITUM OOPAILICHUCM):

HOpPMaTUBHbIE  IIPaBOBbIE  aKThl IO  BONpPOCAaM  MPEJOCTABICHUS
rOCYJApCTBEHHONW yCIyrd (HaMMEHOBaHUE, HOMEp, JaTra IPUHATHA HOPMATUBHOIO
akTa);

nepedeHb HEOOXOOUMBIX [IJIi TPEJOCTaBIICHHS TOCYHapCTBEHHOW YCIyTH
JOKYMCHTOB, TPEOYCMBIX OT 3asBUTCIICH;

MpaBUJIa MIPEAOCTABICHUS TOCYAAPCTBCHHON YCIIYTH;

MeCTO pa3MelleHus nHhpopmalu Ha o(pUIIMAIBHOM CaliTe MUHTPYAa 00J1acTH;

uHbOpMaIIN O IPUHATOM PEIIeHUH U X0Je TIPeIOCTaBIeHUs YCIyTH (00 dTarme
aIMUHUCTPATUBHON  TIPOLEAYphl  MPEAOCTaBJIEHHS TOCYIapCTBEHHOW  yCIyTH)
KOHKPETHOMY 3asBUTEJIIO.

3.1.4. O0s13aHHOCTH JOJLKHOCTHBIX JIUIL TIPU OTBETE HA OOpAILleHHs TPaXIaH.

OTBEeT HA THUCHBMCHHOC OOpAaIICHUC HAIMpPaBISACTCS TIO IMOYTOBOMY ajpecy
3asIBUTCIIA, YKa3aHHOMY B OOpalllcHUH, B CPOK, HC MpeBbimamuid 30 KaaeHIapHbBIX
JHEH ¢ MOMEHTAa PEruCTPalui TUCbMEHHOTO O0paIleHus.

OTtBeT Ha oOpalieHHe 10 IEKTPOHHOU MOYTE HAMPABISIETCS HA AJIEKTPOHHBIM
azmpec 3agBUTENS B CpPOK, HE mpeBblmaroimuil 30 KaJeHmapHBIX THEH C MOMEHTA
perucTparuy oOpaIcHusI.

OOpaiticHUE TTOAJICKHUT PETUCTpaIi B TeucHUe 1 pabouero JHS ¢ MOMEHTA €ro
NOCTYIUICHUS B MUHTPYA 00JIacTH.

B cnywae mocrymneHus oOpamieHus B A€Hb, IPEALICCTBYIOMUN Mpa3qHUYHBIM
WM BBIXOAHBIM JHSM, €r0 PETUCTPALIUS MPOU3BOAUTCS B pabOYMi A€HB, CICAYIOMINN
3a MPa3THUYHBIMUA UM BBIXOAHBIMU JHSIMH.

OTBeThl Ha TMUCHRMEHHBIE OOpallleHUs HANPABJISIOTCS B MUCHMEHHOM BHIE U
JTOJIKHBI COJICPKATh: OTBETHI HA MOCTABJICHHBIC BOIPOCHI, (HaMHUIINIO, UHUITHAIBI U
HOMep TesiepoHa HCTHOTHUTENS. OTBET MOXKET OBITH MOANMHCAH MUHUCTPOM TpyAa U
COIMAJIBHOTO pa3BUTHs POCTOBCKOM 00MacTM WJIM €ro 3aMECTUTCISIMHU (JIMIIaMH,
BPEMEHHO HCIIOJHSIONIUMH €r0 00S3aHHOCTH).

[Ipu orTBerax Ha TeneOHHBIE 3BOHKM W HEMOCPEACTBEHHBIC JIMUHBIE
oOpaleHns 3asBUTENEH MOHKHOCTHBIE JIMIA MUHTpyAa oOJacTH TOApPOOHO M B
BEXJIUBOU popMe MHPOPMUPYIOT OOPATUBIIUXCS 110 MHTEPECYIOUTUM UX BOIIPOCAM.



3.1.5. Uudopmanus o BompocaM MpEIOCTABJICHUS TOCYAAPCTBCHHON YCIIYTH,
a Tak)Xe CBEJEHUA O XOJE €€ IIPEAOCTABICHUS MOTYT ObITh MOJY4YEHb! 3aSBUTEIIEM
¢ ucnioap3oBanueM EINTY.

Nudopmarmss wHa EIII'Y o0 T1mopsiake W CpoKax  IMPeNOCTaBICHUS
TOCYJAPCTBEHHOW YCIIYTH MPEAOCTABISAETCS 3asIBUTEIII0 OECTUIATHO.

Hoctyn kx  wuHbOpMaMKi O CpoKax M TOPSAAKC  TPEAOCTaBICHUS
TOCYAapCTBCHHON YCIYTH OCYIICCTBIISICTCA OC3 BBIMOIHCHUS 3asBUTCICM KaKUX-THO0
TpeOOBaHMii, B TOM 4YHCiIe O€3 HCIOIb30BAHUA MPOTrPAMMHOTO OOECIICUCHHS,
yCTAaHOBKA KOTOPOr0 Ha TEXHUYECKHWE CpEJCTBA 3asABUTENS TpeOyeT 3aKIIOUYeHHS
JUIEH3UOHHOTO WJIM HMHOTO COTJIAlIEHWs ¢ MpaBoo0IagaTeleM IMpOrpaMMHOTO
oOecrieyeHMs, TNPENyCMAaTPUBAIOMIETO B3WMaHWE IUIATHI, PETUCTPAILUI0  WIIH
aBTOPU3ALIMIO 3asBUTEIIS WU MIPEAOCTABICHUE UM MTEPCOHATBHBIX JAHHBIX.

3.2. Tlopsnok, ¢popma, MECTO pa3MEIICHUS M CIIOCOOBI TOJYICHHUS CIIPAaBOYHOM
UHPOpPMAIINH, B TOM YHCIIC Ha CTCHAAX B MCCTax MPEIOCTaBJICHUS FOCYIapCTBCHHON
ycayru u B MOLI.

CnopaBounas uHpopmanus o TeledoHax, aapecax OQHIMATIBLHBIX CaHTOB,
AJEKTPOHHOW TOYTHI, a TaKK€ MECTOHAXOXIEHWU W Tpaduke pabdOTBl MUHTpYyAA
obmactu, OC3H, M®I] pa3Mmeniena Ha WHMOPMAIIMOHHBIX CTEHAAX B MOMEIICHUSIX
muHTpyaa obiactu, OC3H u MO®I], Ha odunmaasHoM caiTe MHUHTpyAa 00NacTH,
OC3H, na uHdpopMarmoHHO-aHaMUTHUYeCKOM WMHTepHeT-opTasie eauHoi cetn M®I]
PocroBckoit o61actu B HHPOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTh «HTepHeT»
(mamee — [Topran cetn M®LI) n va EINT'Y.

Tenedon-aBronHdopmMarop He MPETYCMOTPEH.

Nudopmarnisi 0  TpeAoCTaBIEHWH  TOCYAapCTBEHHON  YCIYTH  TakXke
pasmeriaercss B EnquHON rocynapcTBeHHOM MHPOPMAIIMOHHOW CHUCTEME COIMATBLHOTO
obecricucHus  (manee — EIMCCO). PasmemicHue #W  MOJYyYCHHE YKa3aHHOU
unpopmaiu B ETICCO ocymiecTBisieTcst B COOTBETCTBUU ¢ DeepanbHBIM 3aKOHOM
oT 17.07.1999 Ne 178-®3 «O rocy1apcTBEHHOMU COLMATBHON TOMOLLID.

Paznen I1. CtanaapT npeaocraB/ieHUsl TOCYAAPCTBEHHOM YCJIYTH
1. HaumeHoBaHuE rocy1apCTBEHHOM YCJIYI'M

ComuanpHas TOAACPKKA M COLMAIbHOE OOCIY)KHMBAaHHE JIEeTEeH-CHPOT,
O0€3HAA30PHBIX JETeH, AeTel, OCTAaBIIMXCA 0€3 MomedyeHus POAuTEIcH (HalpaBICHUE
HECOBEPITICHHOICTHIX B CTICITUATH3UPOBAHHBIC VUpEKICHUS TUTSL
HECOBEPITICHHOICTHUX, HYKIAIOMUXCSA B COMMAIBHON peaOuiuTaiuu (B COIMaIbHBIC
TIPUIOTHI).

2. HanMeHoBaHKME OPraHa UCMOJHUTEIbHOM BjacTu PocToBCckoii o01acTH,
NPeAOCTABJSIIONIET0 FOCYJAPCTBEHHYIO YCJIYTIY

I'ocynapcrBennas yciyra npegoctasisiercs OC3H.

M®I] ydacTByeT B NpeaOCTaBICHWU TOCYIAPCTBEHHONW VYCIYTHM B YacTH
uHQOpMUpOBaHUS M KOHCYJHTHPOBAaHUSI  3asgBUTEICH 110  BONpocaM  ¢¢
NPCAOCTABICHUS, TpHUEMa  HEOOXOMMMBIX  JIOKYMCHTOB, (OpPMHUpOBaHUS U
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HalpaBJI€HUs MEKBEAOMCTBEHHBIX 3allpOCOB, a TaKXe BBIAAYM pe3yJibTara
IIPEAOCTABIECHUA TOCYJAPCTBEHHON YCIYTH.

MuHTpya 007acTH y4acTBYeT B NPEIOCTAaBIEHWH TOCYJapCTBEHHOW YCIYTH B
9acTH WH(POPMUPOBAHHMS M KOHCYJIBTUPOBAHUS 3asBHUTENIEM IO BOMpOcaM €€
ITPENOCTABIICHUS, a TAaKKE€ B YacTH OCYILUECTBIEHWS KOHTPOJS 3a IOMHOTOM M
Ka4eCTBOM €€ MPEAOCTABIICHHUS.

3anpeinieHo TpeOOBaTh OT 3asABUTCIIS OCYIICCTBICHUS JICHCTBUM, B TOM UYHCIIC
COIJIaCOBaHUM, HEOOXOAUMBIX JUIsl OJYYEHUS IOCYJAPCTBEHHOM YCIYTM U CBSI3aHHBIX
c oOpamieHMeM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIpaBJIEHUs, OPTaHU3allMN, 32 UCKIIOUEHUEM TOJIYUEHHS YCIIYT, BKIIOUYEHHBIX B
NepeYeHb YCIYT, KOTOpHIE SBISAIOTCS HEOOXOIUMBIMH U 00sS3aTEIBHBIMU IS
ITPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT, YTBEPKIACHHBIM HOPMATUBHBIM ITPABOBBIM
akToM PocToBckoit obacT.

3. Pe3yJabTaT npeaoCcTABJIEHUS TOCYIAPCTBEHHOM YCJIyIH

Pe3ynpTaToM npemaocTaBIeHNs TOCYIapCTBEHHON YCIIYTH SBIISIETCS

HampapjeHue Ha COIMalibHOe OOCIyXXHWBaHWE B  CIEIUATA3HPOBAHHOE
VUPCKACHUC 11  HCCOBCPIICHHOJICTHUX,  HYXKJIAIOMIMXCS B COLMAILHOMU
peabHINTAIINN;

perueHue 00 0TKa3e B COUATIBHOM OOCTYKUBaHUHU.

Ortka3 moJjyqaTesss COIMUaNbHBIX YCIYT WM €r0 3aKOHHOTO MPEICTaBHTENS OT
COITMAJIBHOTO  OOCTY>KMBaHWSs, COIMAIbHOM yciyru ocBoboxkmaer OC3H ot
OTBETCTBEHHOCTH 3a MPEAOCTaBIICHUE COIUAIIBHOTO OOCTYXUBaHUS, COIHAILHON
YCIIYTH.

4. Cpok npeaocTaBJicHUsI TOCYAAPCTBEHHOMH yCayru

OO6mmii  cpok TpeHOCTaBICHUS TOCYJAPCTBEHHOW YCAYrd HE JIOJDKEH
IpeBbIIaTh 5 pabouux [HEW co OHA ToAauM 3asBiieHWs. B cimydae sKCTpeHHOU
CUTyalluH — B JICHb OOpAIICHUSL.

Cpok TpenoCTaBJICHHS] YCIYTH B 3JEKTPOHHOM BHJEC HAYMHACTCS C MOMEHTA
npuema u peructpaiuun OC3H 3JICKTPOHHBIX JTOKYMCHTOB, HCOOXOMUMBIX s
IPEeOCTaBICHUs YCAYTH.

5.1lepeueHb HOPMATHBHBIX AKTOB, PeryJIHPYIOLINX OTHOIICHHUS,
BO3HHKAIOIIHE B CBSI3U C NMPeEI0CTABIEHUEM rOCy/IAPpCTBEHHOH YCIYyrd

[TepeucHh, HOPMATHBHBIX TIPABOBBIX aKTOB, PETYIHPYIOMIUX TPEIOCTABICHHUC
TOCYJIApPCTBCHHOM YCIIYTH, ¢ YKa3aHUEM HX PCKBU3UTOB M UCTOUHHKOB O(UIIMAITHHOTO
OMyOJIMKOBaHMS pa3MellleH Ha o(UlIMaIbHOM caiiTe MuHTpyaa oomactu u Ha EIIT'Y.

6. UcuepnibiBaromui nepevyeHb 10KyMEHTOB,
HEO00XO0IUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMHY NMPABOBLIMH AKTAMM /I
NPEAOCTABJICHUSA FOCYAAPCTBCHHOM YCJAYI'H, KOTOPbIE SIBJASIIOTCS HEOOXOAMMbIMHU



H 00513aTCJIBLHBIMH AJIA IIPEAOCTABJICHHSA FocyI[apCTBeHHOﬁ YCIYId, HOAJIC/KAIIMX
NPpEaoCTaBJACHHUIO I'PAKIAHUHOM

6.1. [lns momydeHus: ToCyIapCTBEHHON YCIYTH 3asiBUTEIN MOTYT 00paliarhbes B
OC3H 1o wmecty npeosiBanus, M®PDI[, y KoToporo HMEeTCS COTJalleHne o
B3aumoyeicteun ¢ OC3H, ¢ 3asBieHreM Ha OYMa)KHOM HOCHUTEJIC corjacHo (opme,
yTBEpKIEHHON npukazoM Muntpyaa Poccun ot 28.03.2014 Ne 159u wim B dopme
3JIEKTPOHHOTO JOKyMeHTa rocpeactsom EINTY.

6.2. K 3asBIeHUIO TPUIIAralOTCs CAEAYIOIHNE JOKYMEHTHI (TIPY HAJTUIWH ):

JOKYMEHT, VAOCTOBEPSIONIMNA JIMYHOCTH pOAWTENs (MHOTO  3aKOHHOTO
peACTaBUTENS) HECOBEPIIIEHHOJIETHETO;

CBUJCTCIBCTBO O POXACHUM peOcHKa b0 macmopT — JiId  peOcHKa,
JOCTUTIIErO Bo3pacra 14 Jer.

B cayusac oOpaiieHus TpeCTABUTEIS TMOIY4YaTeNsl COIMHUATBHBIX  YCIYT
JIOMOJIHUTENBHO MPEACTABISAIOTCA CJIEAYIOUIME JOKYMEHTHI:

JNOKYMEHT, YAOCTOBEPAIOLIETO JIMYHOCTh IpaxaanuHa Poccurickon Penepannu,
JM00 KOMHS JOKYMEHTA, YIOCTOBEPSIONMIETO JIMYHOCTh WHOCTPAHHOTO TpakIaHWHA
oo juma 0e3 TpaXIaHCTBA, BKJIOYAs BUI Ha JKUTEIBCTBO W YIOCTOBEPEHHE
OCIKCHIIA;

JOKYMEHT, TOATBEPKAAIOIIETO MTOJTHOMOYHS MPEICTABUTEIS.

JIOKYMEHTBI, MNpUIaraeMbleé K 3afBICHUIO O NPEJOCTABICHUHU COLMATBLHOIO
00CITy>)KMBaHMs, MOTYT OBITh MPENCTaBJICHBl KaK TMOIJIMHHBIE, TaK W WX KOIHH,
3aBEpEHHBIE B YCTAHOBJICHHOM Topsike. C mpeACcTaBIeHHBIX JOKYMEHTOB CHUMAIOTCS
KONWH U 3aBepsaroTcs padbotHrukoM OC3H mdo MOLI.

[Ipn momade 3asiBiieHWs Ha OyMa>KHOM HOCHUTEJIE TIOUTOBBIM OTIIPAaBIECHUEM K
3asBJICHUIO MIPUIIAraroTCs KOITUHU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBUJICTEILCTBOBAHA B YCTAHOBIICHHOM 3aKOHOM MOPSJIKE, TOJAJUHHUKN TOKYMECHTOB
HE HAMNPABJISAIOTCA.

3asBiIeHUs] U JOKYMEHTHI, HEOOXOIMMBIEC IS TOIMYYEHUS] TOCYIapCTBEHHOM
YCIIYTH, IPeICTaBIsIEMbIE B (pOpMe ANEKTPOHHBIX JOKYMEHTOB:

MOJIMUCHIBAIOTCST B COOTBCTCTBUU ¢ TpeboBaHusMu DenepaibHOTO0 3aKOHA OT
06.04.2011 Ne 63-®3 «OO6 osmekTpoHHOW moamucw» u crared 21.1 u 21.2
®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiiuy NpeaoCcTaBICHUs
rOCYJIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT»;

MNPEACTABIAIOTCA C HCIIOJB30BAHMEM JJIEKTPOHHBIX HOCHTENIeH u (Win)
WH()OPMaMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETel OOMIEro IMOJB30BaHMUs, BKIFOUAs
cetb «HTEpHETY.

B ciyuae ecnium mopada JOKYMEHTOB MPOUCXOAUT mnocpeactBoM EINY,
JOTIOHUTENIbHAS TojJada TaKuX JOKYMCHTOB B KakoW-1ub6o uHOM ¢dopme HE
TpeOyeTcsl.

7. UcuepnbIBaOIIUi MepeYeHb JOKYMEHTOB, HE00X0IMMBbIX
B COOTBETCTBUM C HOPMATHBHBIMHU NPABOBLIMHU AKTAMU /ISl IPEAOCTABJICHUSA
roOCyAapCTBEHHOM YCJAYI'U, KOTOPbIE HAXOASTCH B PACTIOPSI:KEHU U
roCyAapCTBCHHBIX OPraHOB, OPTAaHOB MECTHOI0 CAMOYNPABJICHUA W HHBIX



Opra"HoB, Y4aCTBYKOIIHX B NMPEI0CTABJCHHUHA l"OcyjlapCTBeHHOﬁ YCIYyru, u
KOTOPbIC 3asABUTC/Ib BIIPpaBe MPEIACTABUTDL

[lepeueHb TOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHUM C HOPMATHBHBIMH
MPaBOBBIMHU aKTaMH IS TMPEIOCTaBICHUS TOCYIApCTBEHHOW YCIYTH, KOTOpPBIC
HaxomATCSd B PacHoOpsHKCHUM TOCYHApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJICHUS W  HWHBIX  OpPraHoOB, YYacTBYIOIIMX B  TMPEIOCTaBICHUM
TOCYJAPCTBEHHON YCIYTH, U KOTOPbHIE 3asIBUTEIb BIPABE IIPEACTABUTh HOPMATHBHBIMU
aKTaMH HE TIPEIYCMOTPEH.

8. 3anper Ha TpedoBaHue OT 3aABUTE/IA NIPEACTABJICHUS TOKYMEHTOB M
nHopManun, He NPEAYCMOTPEHHBIX HOPMATHUBHBIMH PABOBBIMHU AKTAMU
Poccuiickou Denepanun

[Ipn mpenocTaBiaeHUM TOCYAAPCTBEHHON YCIYI'M 3alpelieHo TpeOoBaTh OT
3asIBUTEJIS:

MIPEACTaBIECHUS JOKYMEHTOB M WH(POPMAIIMN WM OCYIIECTBIEHHS IEHCTBUM,
IPEAOCTABJICHNE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMU AaKTaMH, PETYJIHPYIOIIMMH OTHOIICHHS, BO3HHKAIOIIUE B CBA3U C
NPEAOCTABICHUEM TOCYJAPCTBCHHON YCIIYTH;

IpeACTaB/leHUs JOKYMEHTOB M HH(OpMAlLUU, KOTOPble B COOTBETCTBUU C
HOpPMaTUBHBIMH TIpaBOBEIMU akTamMu Poccuiickoit ®enepaiivv, HOPMaTHBHBIMU
PaBOBBIMU aKTaMU POCTOBCKOUM 001acTH M MYHUIIMITATIBHBIMU TPABOBBIMH aKTaMH
HaxXoOATCI B PacHoOpsHKEHUM TOCYHApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoyTmpaBJeHus U (MJIM) TOJIBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM M opraHaM
MECTHOTO CAaMOYIIPABJICHHsSl OpraHW3aluii, YYacTBYWOIIMX B MPEIOCTABICHUH
TrOCYJapCTBCHHOW YCIYTH, 3a HWCKJIIOYECHHUEM JOKYMEHTOB, YKa3aHHBIX B YacTu 6
cratbu 7 ®eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

MpeAOCTaBIeHUsT JTOKYMEHTOB MW WH(OpMalMH, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPH MEPBOHAYAEHOM OTKa3e B IIpUEME
JOKYMCHTOB, HCOOXOJIUMBIX ISl TIPCAOCTABICHUS TOCYAAPCTBCHHON YCIyTH, OO B
NPEAOCTABICHUM  TOCYHApCTBCHHOM  YCIYTH, 3a  HCKJIIOYCHHEM  CIIy4acs,
IIPEAYCMOTPEHHBIX yHKTOM 4 yactu | craren 7 @enpepanbHoro 3akona 27.07.2010
Ne 210-03;

IIPYU OCYILECTBJICHUU 3alUCH Ha IPUEM B DJEKTPOHHOM BHUJIE COBEPILIEHUS HHBIX
IEHCTBHM, KpoMe MPOXOKIAECHN NACHTU(DUKAINN U ayTeHTU(HUKAILIUA B COOTBETCTBHU
C HOpPMAaTHMBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii ®denepannm, ykKazaHus LEIN
npueMa, a TakKKe TMPEIOCTABICHUS CBCIACHUN, HCOOXOAMMBIX JUIsl pacucra
JUTUTCITEHOCTH BPEMCHHOTO HHTECpPBAJIa, KOTOPBIM HECOOXOIMMO 3a0pOHUPOBATH IS
npueMa.

9. UcuepnbIBalOIINH NepeYeHb OCHOBAHUM /IJIF 0TKA3a B IpUeMe TOKYMEHTOB,
HEO0OXOUMBIX /Il IPEAOCTABJICHUS IOCYAAPCTBEHHON YCJIYI'H

OcHoBaHMEM JIsI OTKasa B TIpUEME JOKYMEHTOB, HCOOXOIUMBIX IS
NPCAOCTABICHUS TOCYHAPCTBCHHOM  YCIyTHU, SIBASETCS TojJada 3asBJIICHHS O
9



MPCAOCTABICHUN COLIMAIIBHOTO OOCTY)KHBAHUS JIUIIOM, HEC HMCIONIAM Ha 3TO
IMOJIHOMOYHH.

OC3H u M®I] ne MoryT oTKazaTh B MpHUeMe TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS TOCYNapCTBEHHOW YCIYTH, B CIydae, €CIM YKa3aHHBIE JOKYMEHTBI
MOJaHbl B COOTBETCTBUM ¢ WHMOpMaImeid o cpokax M TOpPSIKE MNpPeaoCTaBJICHUS
yCiIyTH, omyOukoBanHo# Ha EIITY.

10. UcuepnbiBainii nepevyeHb OCHOBAHUI /IS MPHOCTAHOBJICHUA U (MJIH)
0TKAa3a B MIPEeI0CTABJIECHUH TOCYJaAPCTBEHHOM YCJIYyIrn

IlepeueHs OCHOBaHMWI UISI TPHOCTAHOBJIEHHUS TOCYJIApCTBEHHOW YCIyTH
JNECVCTBYIOIINM 3aKOHOJATEIILCTBOM HE IIPETYCMOTPEH.

OCHOBaHUSIMM JUISI OTKa3a B TMPCIOCTABICHUU TOCYIAPCTBCHHOW YCIIyTH
SIBJISTFOTCSI:

OTCYTCTBHE OOCTOSITENBCTB, HEOOXOAMMBIX HJI HPU3HAHUS TPaKIaHUHA
HY>KJIaIOIUMCA B COLIMAIBHOM OOCTYKUBAHUU;

MIPEJICTABJICHNE HEIOCTOBEPHBIX CBEICHMUI;

TpeJIcTaBIeHe HEOOXOUMBIX JOKYMEHTOB HE B MIOJITHOM O0BEME;

MPEICTABJICHUEC JIOKYMCHTOB, HE 3aBCPCHHBIX TICUATSIMH, HE HWMCIOMIUX
HaJUICKAIIUX MOJIMUCEH JOJKHOCTHBIX JIUII, OTIPEACIICHHBIX 3aKOHOIATEIBCTBOM;

IpeACTaBjeHUE JOKYMEHTOB, B KOTOpPhIX (aMuiIdM, HMEHAa W OT4ecTBa
(bU3NYECKUX JTUII, apeca UX MecTa PEerucTpallii yKka3aHbl HE TTIOJTHOCTRIO;

TIpeJICTaBIeHNE TOKYMEHTOB ¢ HEPA30OPUUBLIM TEKCTOM;

MPEJICTABJICHHE JTOKYMEHTOB C TMOJYACTKAMH, NPUNKUCKAMH, 3aY€PKHYTHIMH
CJIOBAMH W UHBIMU HEOTOBOPEHHBIMU WCIIPABIICHUSIMU;

MPEICTABJIICHUE TOKYMECHTOB, 3alI0JITHEHHBIX KapaHIaIlIoM;

MPEJICTABIICHUE JIOKYMEHTOB C CEPBC3HBIMM TIOBPCKIACHUSIMH, HAJIUIHC
KOTOPBIX HE MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE.

He nmoryckaercst oTKa3 B NPEIOCTABIEHNH TOCYAAPCTBEHHON YCIIYTH, B CIIydae
€CIT He0OXOIMMBIe JOKYMEHTHI TOJAaHbl B COOTBETCTBHH ¢ MH(OpMaIe o cpokax u
TIOPSIIKE TIPEAOCTABIICHUS TOCYAapPCTBCHHON yCIIyTH, omyOukoBanHo# Ha EIITY.

11. Ilepeuensb yciyr, KOTOpbIe ABJISIOTCH HEOOX0AMMbIMH
U 00513aTeJIbHBIMH JJIS1 IPEAOCTABJICHHUS FOCYJAPCTBEHHOM YCJIOYI'd, B TOM YHCJIe
CBeJleHHus 0 IOKYMeHTe (JOKYMeHTaX), BbllaBaeMble (BbIAIABACMbIX)
OpPraHM3anusiMM, YYaCTBYKOIUMMU B NPEAOCTABICHUU IOCYAAPCTBECHHOM yCIyrH

Ycenyru, KOTOpbIE SBISIOTCA HCOOXOAWMMBIMH W OOSA3aTCIBHBIMH IS
IPEIOCTABICHHUS T'OCYJIapCTBEHHON YCIYI'HM, B TOM YHCJIE CBEACHHS O JOKYMEHTE
(IOKyMeHTax), BbIJaBacMble (BBIJABAEMBIX) OPTraHU3ALMIMH, YHACTBYIOIIMMH B
MIPEIOCTABICHNH TOCYAapPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

12. TIlopsiaok, pa3mep U OCHOBAHUSI B3UMAHMS
rocyAapCcTBCHHON NMONLJIMHbI WA HHOH ILIATHI,
B3UMAaeMOH 32 NpeaIocTaBJIeHue roCyJapCTBEHHOMN YCIYyIrH

FOCYI[apCTBCHHa}I IIOoHI1JIMHAa UJIn HHaA mjiara 3a IIpPCAoCTaBJICHHUC
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rOCYJapCTBCHHOM YCIIYTH HE B3uMmactcs. [IpemocraBiieHue rocylapCTBEHHOU YCITyTH
OCYIIECTBIISIETCS. OECILIATHO.

B3umanue miaThl 3a JEWCTBUS, CBSI3aHHBIE ¢ OpraHU3allMell TMpeIoCTaBICHUS
yciyru B ML, 3anperaercs.

13. Ilopsiaox, pa3mep U OCHOBAHUSI B3MMAHUSA
IUIATHI 32 NPEAOCTABJICHHE YCJIYT, KOTOPbIC SIBJASIOTCA HEO0OX0AMMbIMH
1 00513aTeJIbHBIMHM JIS1 IPEJOCTABJICHUS FOCYAAPCTBEHHOM YCIYIH

[IpenocraBienue yciyr, HEOOXOIUMBIX M 00sA3aTENIbHBIX IS MPEIOCTaBICHUS
TOCYIapCTBEHHOHN YCIYTH, HOPMATUBHBIMH ITPABOBBIMH aKTaMH HE MPEAYCMOTPEHO.

14. MakcuMaJIbHBIA CPOK OKUAAHUS B OUCPCAH NMPH MOAa4Ye 3anpoca
0 NMPEAOCTABJICHUH FOCYAAPCTBCHHOMN YCJIYTH U NIPH MOJYYCHUN
pe3yJibTaTa NMpPeaoCTABJICHUS TOCYIAPCTBEHHOMN YCJIYTH

[Tpu muanom obpanieruu B OC3H wim MO MmakcuMaibHOE BpeMs OKHIaHUS
B ouepenu Ui MOJydeHUs: HHPOPMAIUK O XOJe MPEIOCTaBICHHS TOCYIapCTBEHHOM
YCIYTH, a TAK¥Ke IPH MOJYYEHHH PE3yIbTaTa HE JOJDKHO IIPEBBIMIATE |5 MUHYT.

15. Cpok 1 NOpsAOK perucTpanum 3anpoca 3asgsBUTeNs 0 PeI0CTABICHUMN
roCyAapCTBEHHOH YyCIAYIH

3asiBieHHWEe O TPEAOCTaBICHWU TOCYIAapCTBEHHOW YCIYTH, MOJaHHOE IIpH
JTUYHOM oOpamiennn rpaxnannHa B OC3H perucrtpupyercs B JeHb IpHema
yKa3aHHOTO 3asBjicHUs B JKypHaje perucrpaiuu 3asBICHUN TpaxIaH 1o ¢dopMme
coryiacHO npuwiokeHuto Ne 1 k PermaMmeHTy.

Peructpauua 3asBnenus, nomanHoro B MOIL[, ocymecTBidgeTcs ero
pabOTHMKOM B  J€Hb  OOpalieHWs  3agBUTENS  TOCPENCTBOM  3aHECEHMS
COOTBETCTBYIOILIUX CBEAEHUN B MH(POpMANMOHHYIO cuctemy M®IL] ¢ npucBoeHnEeM
PETUCTPAILMOHHOTO HOMEpA.

Peructpanus 3adBiCHUS O TPEAOCTABICHUM TOCYJAPCTBEHHOU YCIYyTH W
JOKYMEHTOB, HAIlpaBJICHHBIX B DJJEKTPOHHOM BHUAE C Hcnois3oBanueM EIITY,
ocyiecTBisieTcss B AeHb ux nocrymwieHus B OC3H nubo Ha cnemyromuii padouunii
J€Hb B Clly4dae MOCTYIUIEHHUS JOKYMEHTOB IOCJ€ OKOHYaHus pabouero BpeMEHHU
OC3H. B ciyyae TOCTYIUICHHS JOKYMEHTOB 3asiBUTENS O NPEAOCTABICHUHN
TOCYJApCTBEHHOW YCITYTM B BBIXOAHBIE WJIM Hepabouue TMpa3gHUYHBIE IHH WX
perucTpaius OCYyIICCTBIsCTCS B mepBbii paboumit aenpr OC3H, crnenyromuii 3a
BBIXOHBIM WU HEPAOOUUM MPa3THUIHBIM JTHCM.

IIpn mnHampaBneHum 3asaBieHus dyepe3 EIIIY perucrpamuu  3JI€KTpPOHHOTO
3asiBI€HUS] MPOU3BOAMTCS B aABTOMAaTHYECKOM pEXHUME U He TpeOyeT yuactus
pa6otuuka OC3H.

B ciygae HanpaBieHuss 3asgBIEHUS O TPEIOCTABICHHH TOCYIapCTBEHHOM
YCIIYTH M HEOOXOIMMBIX TOKYMEHTOB IO TIOUTE, UX PETUCTPALHS OCYIIECTBIISIETCS HE
no3aHee pabouero JHs, CICAYIOMICro 3a AHeM ux nosydeaus OC3H.
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16. TpeOoBanusi K NOMCIICHUSAM, B KOTOPBIX NPEAOCTABIACTCH FOCYAapCTBCHHAS
yCiayra, K 3ajiaM O:KHJAAHHs, MeCTaM /Jis 3all0JTHEHHS 3aIPOCOB 0
NPeAO0CTABJICHUU I'OCY1aAPCTBEHHON YCJIYIH, HHPOPMAIMOHHBIM CTEH/1aM

16.1. TpeboBaHusl K TTOMEIICHUIO, B KOTOPOM OPTaHU3YETCS MPEAOCTaBIICHHUE
rOCYJapCTBEHHOM YCIYTH.

[ToMelieHUsI, B KOTOPBIX MPEAOCTABISECTCS TOCYJapCTBEHHAS YCIYTa, JHOJAKHBI
OBITH PACHOJIOKEHBI C YYETOM IEHMIEXOJHOM JOCTYMHOCTH Ui 3asABHUTENICH OT
OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

31aHne JOJDKHO OBITH O00OpYHOBAaHO BXOAOM JUIsi CBOOOIHOTO JIOCTYTa
3asBUTEJIEH B MIOMEIICHHUE, B TOM YHCIIE U AJIs1 HHBATHIOB.

Bxox B 3manme nomkeH OBITH 000pyIOBaH HHGPOPMAIMOHHOM TabIMUKOM
(BBIBECKOM), coaepkamiei wuHdopMalio 00 opraHu3auy, OCYIICCTBISIIONICH
PEAOCTABIICHUE TOCYTAPCTBEHHON YCIIyTH:

HAaUMEHOBAHUE;

PEKHUM pabOTHI.

[IpueM 3asBUTENEH OCYIIECTBISAETCS B CIENHAIBHO BBIAEICHHBIX IS ITHX
1eJIer MOMeEIEeHUSX.

[IpucyTcTBEHHBIC MECTa BKIIIOYAIOT MECTA JJIs OKUIAHUS, HHPOPMHUPOBAHUS,
IpueMa 3asiBUTEIEH.

VY BX0Ja B KaxKJ0€ U3 MOMEIIEHUN pa3MenjaeTca Tabiudka ¢ HAMMEHOBAHHUEM
TOCYJapCTBEHHOU YCIYyTH U HOMEpPOM KaOWHETA.

[IpucyTcTBeHHBIE MECTa O0OPYIYIOTCS:

MIPOTHUBONOKAPHON CUCTEMOU U CPEACTBAMH MOKAPOTYIICHHUS;

CHUCTEMOM OTIOBEIIEHUS O BOSHUKHOBEHHH UPE3BBIYAIHON CUTYaIINH.

Bxox u BBIXOA U3 TOMCHICHHH 0OOPYIYIOTCS ~ COOTBCTCTBYIOIIMMU
yKa3aTeIsIMH.

Mecta unpopMupoBaHus, IpeaHaA3HAYCHHbBIE ISl O3HAKOMIICHUS 3aABUTENEH C
WH()OPMaIMOHHEIMUA MaTepHUallaMH, 00OPYAYIOTCS:

WH(POPMALIMOHHBIMH CTEHJAMH, B TOM YHUCJE MYJILTHUMEIUMHBIMU CpPEICTBAMHU
UH(OPMUPOBAHUS;

CTYJBSIMU ¥ CTOJIAMU JIJIsI BO3MOKHOCTH O(POPMIICHHS TOKYMCHTOB;

oOpasmnamu 3asBJICHUH.

Mecrta oxuaaHus B ouepeay Ha MPeIOCTABICHHE JTOKYMEHTOB JOJDKHBI ObIThH
000pYIOBaHBI CTYJIBSIMUA WA CKaMbsIMHU. KOTHYECTBO MECT OXUIAHUA OINpPEACIAETCS
ucxons u3 (aKTHUECKON Harpy3KH M BO3MOXKHOCTEH ISl UX pa3MeENIeHUs B 3/1aHHH,
HO HE MOKET COCTaBJIATH MEHEE JBYX MECT.

MecTta a1 3amoJIHCHUS JTOKYMCHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJaMU U
obecricunBaroTCst 00pas3aMu 3aroJIHCHUS TOKYMCHTOB.

B 3maHum oprana, OCYIIECTBISIIONIETO TNPEIOCTABICHUE TOCYIapCTBEHHOM
YCIIYTH, OPTaHU3YIOTCS MMOMEIIEHUA JIJIs CIICHUAINCTA, BEAYIIETO MPHUEM 3asBUTENCH.

[IpueM Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUS
TOCYJApCTBEHHOW YCIYTH, W Bblada JTOKYMEHTOB (MH(pOpMAaIiu) 1O OKOHYaHUU
IPEIOCTABICHUS TOCYIaPCTBEHHON YCIIYTH OCYLIECTBIISIETCS B OJHOM KaOWHETE.

Kaxngoe pabouee mecto crienuanuctoB MuHTpyaa obmactu, OC3H npomkHO
OBITh O0OpPYMOBAHO TMECPCOHAIBHBIM KOMIIBIOTCPOM C BO3MOKHOCTBIO TOCTYyINa K
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HEOOXOAUMBIM HH(OPMAIIMOHHBIM 0a3aM TaHHBIX, TICYATAIONINM YCTPOMCTBOM.

[Ipu opranuzanu pabouux MECT AOKHA OBbITh MPEAYCMOTPEHA BO3MOXXHOCTD
CBOOOIHOTO BXO/1a M BBIXOJIa CTICITUAIMCTOB U3 TTIOMEIEHHS TPU HEOOXOTUMOCTH.

B Mecrtax mpemocTaBlieHUsT TOCYIAapCTBEHHOM YCIyTH  0O0ECIeunBaeTCs
OECIIpeTsITCTBEHHBIN JOCTYN WHBAJIUIOB JIJIA MOJYYEHUS TOCYyAapCTBEHHOM YCIIYTH, B
TOM YHCJIC:

YCIIOBHS JiJI1 OCCNPEIATCTBEHHOTO JIOCTYINa K HUM M MPEAOCTABIAEMON B HUX
rOCYJapCTBEHHOM YCIIyTE;

BO3MOXHOCTh  CAMOCTOSTCIILHOTO HJIW C  IIOMOIIBIO  CICIHAIHCTOB,
MPEIOCTABIISTIONINX YCAYTY, TIEPEABMXEHNS B 3JJaHUM MUHTpyAa o0JIacTH, B 37ITaHUUN
OC3H, Bx0o1a B TIOMEIIIEHNS U BRIX0/Ia U3 HHUX;

BO3MOKHOCTh TOCAJIKH B TPAHCIIOPTHOE CPEJCTBO U BBICAIKH W3 HETO TIEPE]
BXOJIOM B TIOMEITICHHA MUHTpyaa obmactn, OC3H, B ToM uuciie ¢ UCIOIBL30BaHUEM
Kpecla-KOJIsICKH W TpH  HCOOXOAMMOCTH  C  TIOMOIIBIO  CIICHHAIIUCTA,
MPEAOCTABIISIIOLIETO YCIYTY;

HaJJIexallee pasMelleHrue OOOpyJOBaHUS M HOCHUTENed uH(opMaluy,
HEOOXOJMMBIX Ui oOecreueHusl OeCHpensTCTBEHHOTO JOCTyla WHBAUIOB K
MMOMEMIEHUSIM ¢  TOCYJapCTBEHHOM yCIIyre ¢ Y4eTOM OTPpaHWYEeHUHA  UX
KU3HENCIATCIBbHOCTH,

nyOnupoBaHre HCOOXOAMMOM ISl WHBAJIMIOB 3BYKOBOM U 3PHUTCIBHOM
nHpopMaIuK, a TaKKe HAIMNKHCEH, 3HAKOB W HMHOM TEKCTOBOM M TpapUUSCKOM
nH(popMaIuu 3HaKaMH, BHITIOTHEHHBIMU pesibe(HO-ToUeuHBIM mipudToM bpaiins.

16.2. TpebGoBanuss k mnomemenuto MOPI], B koTropoMm opraHuzyercs
MPEeIOCTaBIIEHUE TOCYIapCTBEHHOW YCITYTH:

opueHTalMs HHOPACTPYKTYpbl Ha NPEAOCTABIICHHE VYCIYT 3asBUTEISAM C
OTPaHUYCHHBIMU (U3WICCKUMH BO3MOKHOCTAMU (BXOJ B 37aHHC 00OpymoOBaH
MaHAycaMu UISI TEPEABUKCHUS HWHBAIUAHBIX KOJSCOK B  COOTBETCTBUHM C
TpedoBanmsiMu DeaepansHoro 3akona ot 30.12.2009 Ne 384-d3, a Takke KHONKOH
BbI30Ba  pabotHuka  M®I], obecrieueHa  BO3MOXKHOCTH  CBOOOOHOTO |
OECIIPETISITCTBEHHOTO TePEIBIKCHUS B TIOMEIICHUN WHBATUIO0B CAMOCTOSITETEHO WITH
¢ moMoIel0 pabotHnka M®II, opraHn3oBaH OTICIBHBIN TyajeT JJis TOJB30BaHUS
3aBUTCIIAIMH C OTPAHWYCHHBIMH (DU3WYSCKUMH BO3MOXKHOCTSAMH, OOOPYIOBaHHE H
HOCUTEIM WHoOpMannu, HEOOXOOUMBIC I oOccTicUeHUsS OeCIpemsITCTBEHHOTO
JIOCTyla HMHBAJIWJOB K IMOMEUIEHHWAM W TOCYJAPCTBEHHOW YCIyTe, pa3MEUIEHbl C
y4eTOM OrPaHUYCHUH HUX JKU3HEASATECIbHOCTH, HEoOXoaumas [Ji1 HWHBAJIHIOB
3BYKOBass M 3puUTelbHas WHGoOpMAaIUsa, a TakKe HaIMHUCH, 3HAKU ITYOIUpyroTCs
3HAKaMH, BBITIOJIHEHHBIMU pelbepHO-TOUCUHBIM TpudTOM bpatins);

000Opy/TI0BaHKE MMOMCIICHHUSI CUCTEMOW KOHIUIIMOHHPOBAHMS BO31yXa, a TaKXKe
CpEACTBaMH, OOCCIICUMBAIOIIMMH OC30MAaCHOCTh U KOMGOPTHOE TMpeObIBaHUC
3asiBUTCIICH;

0o0OpyJIOBaHHE MOMENICHUA IS IIOJYy4YEHUA TOCYAApCTBEHHON YCIyTu
3asBUTEJISIMU C IETHMU (HAIMYHE JETCKOM KOMHATRI HIIHM JIETCKOTO YTojIKa);

HaJIMune OECIIaTHOTO ONPSATHOTO TyajeTa JJIsl 3asBUTEICH;

HaJIMunue OecTuIaTHOM MapKOBKHU I aBTOMOOMIIBHOTO TPAHCTIOPTA 3asBUTEIICH,
B TOM HYHCJC IJI1 aBTOTpaHCHopTa 3asBUTENCH C OTPaHHUYCHHBIMH (PU3NUCCKUMU
BO3MOKHOCTSIMH, BO3MOXKHOCTh MOCAJIKA WHBAJIWJIOB B TPAHCIIOPTHOE CPEICTBO H
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BBICAJIKM W3 HETO TICPEA BXOJOM B TIOMCIICHHE, B TOM HYHCIC C HCIOJIb30BaHHUEM
Kpecya-KOISACKH 1 IPU HEOOXOAUMOCTH C IOMOIIbI0 paboTHrKa M®LI;

HaJUuMe TyHKTa OTUIaThl: OaHKOMAT, TIATe)KHBIH TepMHHAN, Kacca OaHka (B
cJIydae eciu MpeaycMOTpeHa rocy1apCTBEHHAs MOIIJIMHA WIIH UHBIE TIIATEXKH );

HaJU4une Kyjlepa ¢ TMMTheBOM BOMOW, TpeaHA3HAUCHHOTO I OE3BO3ME3THOTO
TIOJI30BAHUS 3asIBUTCIISIMH,

HaJMYUEe HEAOPOTOTrO MyHKTa MUTaHUsS (B TTOMCIICHUH PacmoyiokeH OydeT wim
BEHIWHIOBBIN ammapar, 1100 B HemocpeacTBeHHon onm3octa (10 100 M) pacmonoxer
IPOYKTOBBIA Mara3uH, MyHKT OOIECTBEHHOTO ITUTAHUS);

COOJTIOICHUE YHUCTOTHI M OTMPSITHOCTH TIOMEIICHHS, OTCYTCTBHUE HEHCIPaBHOM
Mebel, THBEHTaps;

pasMeEIICHUE  IIBCTOB, CO3JaHUC  YIOTHOH  OOCTaHOBKM B CCKTOpPE
HHOOPMUPOBAHUS M OKUTAHUS U (MJTH) CEKTOPE TiprieMa 3asiBUTCIICH.

OmnpencncHaabie  PermameHToM  TpeOoBaHHS K  MECTaM  MPEIOCTABIICHHS
rocyaapcrBeHHon yciayru B MOLl nprumeHstoTca, €ciii B HEM B COOTBETCTBUU C
JEUCTBYIOLIAM 3aKOHOAATENbCTBOM Poccuiickon denepanuu HE yCTAHOBJICHBI WHBIE
0oJiee BBICOKHME TPeOOBAHUS.

17. lloxka3aTeu JOCTYIIHOCTH U KAa4€CTBA rOCYAAPCTBECHHOM YCJOAYTH

17.1. OcHOBHBIM ©OKa3aTelieM JOCTYIHOCTA M KadyeCTBA TI'OCYJAapCTBEHHOU
VCIYTU  SABJISIETCS €€ COOTBETCTBHE  YCTAHOBIIGHHBIM  TpeOOBaHUSIM U
YAOBJIETBOPEHHOCTH 3asBUTENIEH TTPEI0CTaBICHHBIMU TOCYIaPCTBEHHBIMHU YCITyTaMHu.

Onenka KauecTBa H  JOCTYHHOCTH TOCYAApCTBEHHOW YCIYyTU JOJIKHA
OCYIIECTBIIITHCS MO CIEAYIOMINM MOKa3aTENsIM:

CTCTICHb HMH(MOPMHPOBAHHOCTH TpakJaH O TOPSAKE MPEAOCTABICHUS
TOCYJApCTBCHHOW YCIYTH (IOCTYMHOCTh WH(OPMAITUH O TOCYAapCTBEHHOH YyCIyTe,
BO3MO’KHOCTB BbIOOpa crioco0a mosydeHus nHpopMaiuiu);

BO3MOXHOCTh  TIOJaYM  3asABJICHHUS W  JIOKYMEHTOB JUIS  TOJy4YeHUS
TOCYyIapCTBEHHOM yciryrd B MODL];

CBOCBPECMCHHOCThH MPEAOCTABJICHUSI TOCYJIADCTBCHHOM YCIYTH B COOTBCTCTBUU
CO CTaHAAPTOM €€ MIPEAOCTABICHUS;

COOJIIOJICHUE CPOKOB TMPEAOCTABICHUS TOCYJAapCTBCHHOM YCIYTU M CPOKOB
BBITIOJIHEHUST aIMUHUCTPATUBHBIX IIPOLIEAYP MPHU MPEAOCTABICHUH T'OCYJapPCTBEHHON
YCIIyTH;

OTCYTCTBUE OOOCHOBAHHBIX >XKAJIO0 CO CTOPOHBI 3asiBUTENICN MO pe3ylbTaTaM
MPEIOCTABIICHUS TOCYIapCTBEHHOM YCITYTH;

MPEAOCTABICHUE  BO3MOXXHOCTH  TIOJIYUCHHS  HHGOpPMAIMK O  XOJC
MPCAOCTABICHUS TOCYJIapPCTBCHHOM YCIYTHM, B TOM YHCJIC C HCIOJI30BAHUCM
WH(OPMaIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,

JOCTYIMHOCTh OOpalleHus 3a MPeJOCTaBIEHHUEM TOCYAapCTBEHHOM YCIYyTH, B
TOM YMCJE IS JIUI] ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3JIOPOBBS, JJISI peain3aiiuu
KOTOpPOH oOecrieunBaeTcs:

COTIPOBOKACHWE WHBANUIOB, HMMEIONINX CTOWKHE paccTpoiicTBa (HyHKITUN
3pCHUS M CAMOCTOSITCIIBHOTO MEPCABMKCHUS, M OKA3aHUEC UM IMOMOIIM B TTOMCIICHUSIX
MuHTpyaa oonactu, OC3H u M®I]J;
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TOMyCK B moMetieHust MUHTpya ooiaactu, OC3H u M®I] cypaorniepeBoInKa 1
TU(IIOCYpIONIEPEBOIUHKA;

OoMyCK B noMernieHus MuHTpyaa oonactu, OC3H u M®I] cobaku-mpoBoHNKA
IPU HAJTUYIUHN JOKYMEHTA, MOJATBEPKIAOIIETO ee CleluaibHoe 00ydeHHe, BBIIAHHOTO
B COOTBETCTBMM C TIpUKazoM MWUWHUCTEpCTBA TpyAa W COLMAIBHOW 3aIUThI
Poccwuiickout @eneparnu ot 22.06.2015 Ne 386H;

OKa3aHHUC CHCIUAINCTaMU, MPCIOCTABISIIONIMME YCIYTY, HHOW HEOOXOIUMOM
MHBAIMJAM IIOMOIIM B TMPEOJOJICHHH OaphbepoB, MEMIAIOIIMNX OJIYYCHHUIO
FOCYJAapCTBEHHOM YCIYTM M HCHOJIB30BAHUIO MOMEIICHUM HApPaBHE C APYTHUMU
JTULIAMH.

17.2. TlokazaTenm JOCTYITHOCTA M KaudecTBa TIOCYNAPCTBEHHOW YCIYTH
ONPEAEIAIOTCA TAKKE KOJUYECTBOM B3aUMOJCHCTBUU 3asfBUTEIEH C JNOJDKHOCTHBIMH
JULAMH TIPH TIPEIOCTABICHUN FOCYIAPCTBEHHOM YCIIYTH U UX MPOIAOJIKUTENBHOCTBIO.

B3anmozelcTBue 3asBUTENEH € YKAa3aHHBIMU JIMIIAMU OCYIIECTBILIETCA HE
boitee 2-x pas:

Opu  [OJaye  JOKYMEHTOB,  HEOOXOAMMBIX U1 MPEJOCTABICHUS
TOCYNapCTBEHHOM YCIIYTH;

TIpY TIOJTYYEHUHN Pe3yJIbTaTa MPEAOCTABICHUS TOCYAAPCTBEHHOMN YCIIYTH.

[TpoIOIKUTENRHOCT B3aUMOJCHCTBHS HE JOJLDKHA MPEBBIMIATH 15 MHHYT MO
KaXJOMY U3 YKa3aHHBIX BUJOB.

I'ocynapcrBennasa yciyra npepocrasisierca B M®L| ¢ yderom npuHnuna
AKCTEPPUTOPUAIBHOCTH, B COOTBETCTBHHU C KOTOPBIM 3asBUTENH BIIpaBE BHIOpAThH HJIS
oOpamenus 3a mnoiaydeHueMm yciayru MOILl, pacnoiokeHHBII Ha TEePPUTOPHUUN
PocroBckoit 00nacTh, HE3aBUCUMO OT MeECTa €ro pPEeTHCTpalMH Ha TEePPUTOPUH
PocroBckoit o0nacTy.

HNudopmarus o gaHHOM yciyre, a TakkKe BO3MOXXHOCTH MOAAYHU JTOKYMCHTOB
JUTS TIOJTYUCHUS YCJIYTH JOCTYITHA 3asIBUTEIIO ¢ Ucnoiab3oBanueM EINTY.

Jnst 3asBUTENns o0ecreuyrnBaeTCss BO3MOXKHOCTh ITOIYYEHUS YBEAOMIICHUS 00
OTKa3€ B IPEIOCTaBJICHUN TOCYIAPCTBEHHOW YCIYTH B 3JICKTPOHHOM BHJE, 4 TaKXkKe
BO3MOHOCTb OCYILIECTBJIEHUS] MOHWUTOPWMHTa XOJa WPENOCTABICHUS YCIYTH C
ucnonb3zoBanreM EINTY, a Takke BO3MOKHOCTD MOJTYUCHUS YBSIOMIICHHS 00 OTKa3e B
ITPENOCTABICHUY F'OCYIAPCTBEHHOM YCIIYTH B 3JIEKTPOHHOM BHJIE.

18. NHble TpeOoBaHMS, B TOM YHCJ/Ie YYUTHIBAKOIINE 0COOCHHOCTH
MPeIOCTABJIEHUSA TOCYAAPCTBEHHOM YCJIYIM B MHOTO(PYHKIIMOHAIBHBIX IEHTPAaX
NpeIoCcTABJEHUA IOCYJAPCTBEHHBbIX  MYHHMIMIAJbHBIX YCJIYT H 0COOEHHOCTH
Npea0CTABJIEHUS FOCYIAPCTBEHHOM YCJIYI|
B JJIEKTPOHHOU (popme

18.1. Tlpuem 3asBACHUS ¥ HEOOXOIUMBIX JTOKYMCHTOB M BhIJaua JOKYMCHTOB
II0 PE3yNbTaTaM NPEAOCTABIECHUS TOCYJaPCTBEHHON YCIYTH OCYIIECTBISIIOTCA B M DL
B COOTBETCTBMHU C coryamieHueM o B3aumopaenctBum Mmexnay OC3H u I'KY PO
«YMODILly.
Cornamienne pasmeniaercs Ha odummanbueix caiitax OC3H, Iloprane cetu
MOII.
B cnyuae oOpamecHus 3asutens (mpeactaButeis 3assutens) B M®Il mo
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NPUHIUITY JKCTCPPUTOPUATEHOCTH paboTHUK MO®I] ocymecTBIsIeT CKaHUPOBAHUC
JOKYMEHTOB, NPHUHATBIX OT 3asBUTeNsA, B uHPOpManuOoHHYK cuctemy MOI],
OTBETCTBEHHOTO 3a OpPraHM3aIlUi0 NPEIOCTaBICHUS YCIYTH, (POpPMUPYET KOMILIEKT
JOKYMEHTOB B OyMaXXHOM BHUIE W HampasisieT ero B M®IL], OTBeTCTBEHHBIH 3a
OPTraHU3AINI0 NIPENOCTABIEHHS YCIIYTH.

ITopsamok B3aumopercTBusg Mexay MOPI[ npu peasmsanmu  npuHUIANAQ
AKCTEPPUTOPUATBHOCTH  YTBEPKIACH  ITPOTOKOJIOM  3aCECNaHUs KOMMCCHM  TI0
IOBBIIICHUIO KayecTBa M JOCTYIHOCTH IIPEJOCTABJICHHS TI'OCYJapCTBEHHBIX U
MYHULIMIIAIBHBIX YCIYT W OPraHU3all¥ MEXBEIOMCTBEHHOTO B3aWMOJCHCTBUS B
Pocrosckoit o6mactu ot 10.12.2015 No 3.

18.2. Ilpu npenocTaBiaeHUN TOCYIAPCTBEHHON YCIYyTH B BJIEKTPOHHOU (dopMme
MCIIONIB3YIOTCSl CPENICTBA JIEKTPOHHOU moAnucH. [IpexycMmaTpuBaroTcs CIEIYOIIUE
BHJIBI 3JIEKTPOHHBIX MOAMUCEH B COOTBETCTBUM € TocTaHOBIeHUEM IIpaBuTenbcTBa
Poccutickoit deneparuu ot 25.06.2012 Ne 634 «O Buaax »JACKTPOHHOH TMOJIKCH,
UCIOJIb30BaHUE  KOTOPBIX JOIYyCKaerca IMpud OOpallleHHuH 3a IOJIyYeHHEM
rOCYJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYI)»:

IIPOCTas JIEKTPOHHAS MOJAINCH;

yCUJIeHHas KBaTU(PUIIMPOBaHHAS 3EKTPOHHAS TTOATHUCH.

Pazpnea II1. CoctaB, moc/ie10BaTeIbHOCTD U CPOKH BbINOJIHCHUS
aIMHUHUCTPATHBHBIX IPOLEAYP, TPeOOBAHNSA K MOPSAAKY UX BBINOJHCHHS, B TOM
Yucjae 0CO0eHHOCTH BbINOJIHEHHS aJMUHHCTPATHBHBIX
Npoueayp B JJIEKTPOHHOH dopme

1. UcuepnbiBarOmni nepedyeHb A/IMUHUCTPATHBHLIX MPOLEAYP

1.1. ITpu nmpenocrtaBiaeHnu rocynapctBeHHor yciyru OC3H ocyiiecTBisitoTes
CIEAYIOIINE aAMUHUCTPATUBHBIE IPOLEAYPHI:

IIPUEM M PETUCTPALIMS 3aSBICHUS O MIPEIOCTAaBICHUH TOCYIAPCTBEHHOW YCIYTH
W TIPUJTaraeMbIX K HEMY JOKYMEHTOB;

PacCMOTPEHUE 3asBJIICHUS M TNPWIATaeMbIX K HEMY JIOKYMEHTOB, NPHUHSTHE
pELICHUS O TMPEAOCTABICHUN JTUO0 00 OTKaze B NMPEIOCTABICHUU TOCYIAapCTBCHHOM
YCIIYTH;

YBEAOMJICHUE 3asBUTENS O pe3yjibTaTe MPEAOCTABICHUS YCIYrd (B TOM 4HCIIE
(opMHpOBaHUE IEKTPOHHBIX JOKYMEHTOB, HanpasiaeHHbIX B M®L] nis ysenomieHus
3asIBUTENIEN) U BbIIava TpaXkIaHaM pe3yibTaTa MPeJoCTaBICHNS YCIYTH.

1.2. Ilpu o6pamennn 3asButenss B MO®I] ocymecTBiastOTCS Clieyromue
aIMHHUCTPATHUBHBIE TTPOLETYPBI:

uH(OpPMHUpPOBAHUE 3asBUTENIEH O MOPAJIKE MPENOCTaBIEHUS T'OCYIapCTBEHHOMN
ycayru B M®II, o xoze BBINOIHEHHMS 3allpoca O NMPEIOCTABICHHH TOCYAapCTBEHHON
YCIYTH, IO HMHBIM BOIIPOCAaM, CBS3aHHBIM C IPENOCTABICHHUEM TOCYAAPCTBEHHOU
YCIYTH, a TaKXKe KOHCYJIBTUPOBAHWE 3asBUTEIEH O TOPSAKE IPEAOCTABICHUSA
rocynapcTBeHHou yciryru B MOII;

OpUEM U PETUCTpalus 3asBICHHUS W JOKYMEHTOB, HEOOXOAMMBIX ISl
IIPEAOCTABIIEHUSA T'OCY TAPCTBEHHOM YCIIYTH;
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dhopmMHUpoBaHKC KOMIUICKTA JOKYMEHTOB U Tiepeaada B OC3H;

YBEIOMIIEHUE 3asBUTENS O PE3YJIBTATE NPEAOCTABICHUS YCIYTH.

1.3. Tlpu oOpamennu 3asButens depe3 EII'Y ocyiecTBistoTes ciaeayromme
aIMUHUCTPATUBHBIE TIPOIICYPHI:

npeAocTaBieHue NHHOpMaALIUK O TIOPSIIKE U CPOKaAX MPEIOCTABIICHUS YCIYTH;

s3anuch Ha npueM B OC3H (M®II) ans nmomaum 3ampoca O MPEIOCTABICHUU
YCIIyTH;

[10/1a4a 3asBUTEJIEM 3aIIPOCa U UHBIX JOKYMEHTOB;

npuem U peructpauusa OC3H 3anpoca 1 UHBIX TOKYMEHTOB;

MOJTydeHNE 3asBUTENIEM CBEIEHUMN O XO€E BBITIOJIHEHHS 3a1poCa;

B3anmoaericterue OC3H ¢ MHBIMU OpraHamMy BIIACTH, OPTaHU3ALUSIMU;

MOJTYYCHUE 3asIBUTEIIEM PE3YJIbTATA;

nocyneOHoe (BHeCyIeOHOE) 00KaIOBaHUE PEIICHUH U JcHCTBHUM (O€¢31eHCTBYSA)
opraHa (opraHu3alliu), IOJDKHOCTHOTO JIMIIAa oOpraHa (opraHmsaiuu) Jamoo
rOCYJIapCTBEHHOIO MM MYHHIIUIIATIBHOTO CIYKAIIETO.

2. Onucanue aAMUHUCTPATHBHBIX NPOLEAYP

2.1. Onucanue aIMUHUCTPATUBHBIX MpOICAyp, ocymiecTBigseMbix OC3H.

2.1.1. IlpueM oT 3agBUTENECH W PErUCTpalMs 3asABJICHUA W JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IIPEAOCTABICHUS TOCYJaPCTBEHHON YCIYTH.

OcHOBaHWEM U1 Hadajla aIMHWHUCTPATHBHOW  NPOLEAYpPHl  SBIIAETCS
noctyrienne B OC3H 3asBienus U JOKYMEHTOB, YKa3aHHBIX B mojApaszfene 6 pasaena
IT Permmamenra.

JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHWE aIMHUHUCTPATHBHON
npoueaypsl, sBisercs padoTHuk OC3H, ocCyIIeCTBISIONINI MpHEM TOKYMCHTOB,
KOTOPBIH:

IpPOBEPSET HAIMYME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
TOCYIApCTBEHHOM YCIIYTH, COTJIACHO TEPEYHI0, YKa3aHHOMY B IoJpasjene 6 pasaena
Il Pernamenra;

COTIOCTABJIIET  YKa3aHHbIE B  3afABJICHUM CBEACHHWA W  JaHHBIE C
ITPEACTABICHHBIMA JTIOKyMEHTAMMY;

BBIABIISICT HAJUYUE B 3asBJICHMHA M JOKYMEHTAaxX HCIPABICHUM, KOTOPBIE HE
MO3BOJISIIOT OJTHO3HAYHO MCTOJIKOBATh UX COAEPKAHUE;

CHUMAET KONWU C MPEACTABICHHBIX JOKYMEHTOB M IIPOCTaBIAET HA HHX
3aBEpUTENBLHYIO HAANMCh «BepHO», NOIDKHOCTH JIMIA, 3aBEPUBIIETO KOIWIO, JINYHYO
MOANNUCEH, THUIIUAIBI, (PaMUITUIO, ATy 3aBEPECHHUS;

peructpupyer 3asBicHue B JKypHane perucrpauvu 3asBICHUN T'paxIaH
(npunoxenue Ne 1);

KpurepueM npuHATHS pELICHHUS MO AAMUHUCTPATUBHOW TPOLENYPE SABISETCA
OTCYTCTBME OCHOBAaHMM JJi1 OTKa3a B IpUeMe€ HEOOXOAUMBIX JOKYMEHTOB,
ITPENYCMOTPEHHBIX TToApasnesioM 9 pasznena Il Permamenra.

B ciydyae HaimMuMs OCHOBAaHWW JUISI OTKaza B TIpUEME JTOKYMEHTOB,
MPEeyCMOTPEHHBIX TToIpasaesioM 9 paznena Il PeritamenTta, OTBETCTBEHHBIN paOOTHUK
OC3H Bo3BpaIacT ux 3asBUTCIIIO.
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I1pu OTCYTCTBUU y 3asBUTCIIS 3O THCHHOTO 3asBJICHUS WJIH €TO HCTPABUILHOM
3alOJJHEHUHM CHELMAIMCT, OTBETCTBEHHBI 3a IIPUEM JOKYMEHTOB, IIOMOIaer
3aBUTEIIIO HAITHCATh 3asBIICHUE.

Ecnmu 3asiBieHue Ay Ha3HaUeHUsS TOCYAAPCTBEHHOW YCIYTH ¢ JOKYMEHTaMH
noctynuio B OC3H mo moure, pacnucka — YBEAOMJICHUE HAIIPaBISIETCS B alpec
rpakJaHWHA 110 MOYTE.

MakcuMadbHBIH ~ CPOK  BBITIOJIHCHUS  QJIMUHHUCTPATUBHBIX  TIPOIICAYD,
MPEAYCMOTPEHHBIX HACTOSIUIMM TMOJIYHKTOM, COCTAaBIsA€T 15 MHHYT Ha KaXXJ0ro
3asBUTEJIA.

OOpartigHre 3asBUTENST ¢ JOKYMEHTaAMHM, MPEIYCMOTPEHHBIMU TMOpa3aenoM 6
pasaena Il PernamenTta, He MoOXeT OBITH OCTaBIEHO 0€3 PAcCMOTPEHUS WIIH
PacCMOTPCHO C HAPYIICHUCM CPOKOB TI0 NPUYUHC MPOJOJIKUTCIHHOTO OTCYTCTBHS
(OTITyCK, KOMaHAMPOBKA, OOJIC3HR W T.A.) WIW YBOJBHCHUSA IOJDKHOCTHOTO JIHIA
OC3H, 0TBETCTBCHHOTO 3a TIPCAOCTABIICHUE TOCYIAPCTBCHHOU YCITYTH.

Pe3ynbratoM aAMUHHUCTPATUBHOM MpOLIEAYpPHl SABISETCS (POPMHUpPOBAHUE
KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX MoapasaenoMm 6 pasaena Il Pernamenra
T pacCMOTpPEHMS 3asBJEHUS W TpWaraeMblX K HEMYy JTOKYMEHTOB JUIs
YCTaHOBJICHUS MPpaBa Ha MOJYYEHUE TOCYJapCTBEHHON YCIyTH.

Cnocobom dukcanuu pe3yabTaTa aIMUHHCTPATUBHOM MPOICAYPHI SIBIASCTCS
peructpamus  OTBETCTBCHHBIM  pabotHmkoM OC3H 3asBnenmss B XKypHame
perucTpanuy 3asiBICHUI TPaXKIaH.

2.1.2. PaccMoTpenue 3asBIeHHUS W TIpWJlaraéMbIX K HEMY JIOKYMEHTOB,
MPUHATHE pEIIeHus O TPeaoCcTaBIeHu Ju00 00 OTKa3e B MPeNOCTaBICHUH
TOCYIapCTBEHHON YCITYTH.

OcHoBaHUeM JJIsl HadaJla aAMUHUCTPATUBHOM TPOIETYPHl SBISIETCS pE3ybTaT
MPOBEACHHUS aIMWHHUCTPATUBHBIX JICMCTBUM, YKa3aHHbIX B mnoanyHkre 2.1.1
HACTOSIICTO MTyHKTA.

PaccmoTpeHue 3asBieHUS TpaxkaaHUHA C HEOOXOAUMBIMH JOKYMEHTAMH
ocymecTBigeT cnenramcT OC3H, OTBETCTBEHHBIM 3a PACCMOTPEHHE 3asBJIEHUS O
MPEIOCTABIICHUN TOCYJapCTBEHHON YCITYTH.

Coemmamucr OC3H  npoBepsieT  MPCHCTABICHHBIM — 3agBUTCICM WU
noctynuBmmi  n3 MO®DI[ mnmakeT JOKYMEHTOB Ha TMPEAMET COOTBETCTBUS
JCUCTBYIOIICMY 3aKOHOAATCABCTBY M HAJIWYUS OCHOBAHMM JJIsl TIPCAOCTABIICHUS
rOCYJapCTBEHHOMN YCIIyTH.

Cnenuamuct OC3H npuauMaer pemnieHue o mpeaocTaBiIeHun b0 00 0TKase B
MPEIOCTABIICHUN TOCYIapCTBEHHON YCIIYTH.

Pe3ynpTaTroM agMUHUCTPATUBHON TIPOIEAYPHI SBISICTCS MPUHSATHS PEIICHUS O
MIPSAOCTABICHUH JTNOO OTKA3¢ B MIPSAOCTABICHUH TOCYAapPCTBCHHOM yCITyTH.

B ciaydae oTkaza B IpPEAOCTaBJICHUU TOCYJAPCTBEHHON YCIYrd CHELHAIUCT
OC3H wnamnpagisieT 3asBUTENIO 1O TTOUYTe YBeAOMIICHHE 00 OTKa3e B HAIIpaBIICHUH Ha
coruagbHOe  OOCIYy)XHBAaHHC B CICHHAIH3MPOBAHHOC  VUPCSKICHHUE  JIA
HECOBEPIIEHHOJIETHUX, HYXIAIOIUXCA B CONHAIbHON peabunmutauuu 1o Qopme
coryacHO mipuiiokeHuto Ne 2 k PerslameHTy c ykasaHWe B 00S3aTEILHOM TIOPSIKE
MPAaBOBBIX OCHOBAHUM OTKa3a, B CJydae TOJIOKUTEIHLHOTO PEIIeHUST COCTaBIIACT
HMHIYMBHIYAJIbHYIO IPOTPaMMy peaOHIUTALINN.
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Kpureprem TIpUHATHS pEIICHUSA SBIACTCS HAJIMYUEC JHOO OTCYTCTBHE
OCHOBAHMH U1l 0TKA3a B NPEAOCTABICHUH ITOCYJAPCTBEHHON YCIyTH.

Pesynprar ¢ukcupyercs B rtpade 5 KypHana peructpanuy 3asBICHUN Ha
Mpe0CTaBICHNE TOCYIapCTBEHHOU yenyTu (Tipuioskenne Ne 1).

CpoK BBHITIOJTHEHHS] aAMUHUCTPATUBHOMN MPOIIEYPHl COCTABISET 3 pabouux IHS.

2.1.3. Beiaua rpaxxaaHam pe3ysibTaTta NpeaoCTaBICHUS YCIIYTH.

OcHOBaHUEM JJIsl HavaJla aJMUHUCTPATUBHOM MPOICAYPHl SABISICTCA PE3yNbTAT
IIPOBEJICHUSL AIMUHUCTPATUBHBIX JEWCTBUIA, YKa3aHHbIX B noamyHkrax 2.1.1, 2.1.2,
HACTOSIIErO MyHKTA.

Brigaua pe3ynbTara MPEeIOCTaBICHUS roCyAapCTBEHHOMN YCITyTH
ocymectBisieTca B OC3H vy MO,

Pa6otank OC3H nnn M®I] ocymiecTBaseT:

dbopMHUpOBaHHWEC  YBCIOMJICHMS O TpEaOoCTaBlicHMM JHMOO  OTKa3e B
MPEIOCTABIICHUNA TOCYJApPCTBCHHOW YCIYTH M0 TEXHOJIOTHSM, MPEAYCMOTPECHHBIM
IIPOTPAMMHO-TEXHHYECKUMU CPEACTBAMU JIJIS BbIIAYH 3aABUTEIIO;

HaIlpaBJICHHE YBEAOMIICHHS 3asBUTENIO B OyMa)KHOM BHUJIE IO MOYTE (3aKa3HbIM
MUCHMOM), B OYMaXHO-3JIEKTPOHHOM BHJI€ — C TIOMOIIbIO (PaKCUMHUIBHOTO
cooOIIeHns, TNOO JIUIHO.

B cmywae, ecim 3asBICHHE W JOKYMCHTHI IS  TMPEHOCTABJICHUS
TOCYJApCTBCHHOW yCIyTH mojaBaivch depe3 M®I, padotank OC3H HampamiseT B
M®II pe3ynbTar mpenocTaBlieHHs] TOCYAApPCTBEHHON YCIyru Jjsi MHOOpMUpPOBaHUS
3aABUTEIS.

Cpok BBITIOJTHEHHS aIMUHUCTPATUBHOW TIpOIEyphl cocTaBiisier 1 pabounii
JICHb.

2.2. Onucanuve aIMUHUCTPATUBHBIX MPOIENYP, OCYIIECTBIsIEMbIX MDII.

2.2.1. HWudopMupoBaHue 3adBUTCICH O  TIOPSAKES  MPEIOCTABICHUS
rocyfaapctBeHHOM yciyru B M®II, 0 XoA€ BBITTOJTHEHHUS 3aITpoca O MPEIOCTABICHUN
rOCYJIapCTBEHHOM YCIYrM, [O HWHBIM BOIIPOCaM, CBA3AHHBIM C MPEIOCTABICHUEM
TOCYIAPCTBEHHON YCIYTH, a TakXe KOHCYJIbTUPOBAHUE 3afBUTENICH O TMOPSAKE
ITPENOCTABIIEHUS TOCyAapCTBEHHON yciryru B MOLI.

OcHOBaHUEM I Hayajla OCYIICCTBJICHUS aJMHUHHCTPATUBHOM TPOICTYpPHI
saBisieTcst oOparenue 3asButeas B M®I] ¢ 1enpio momydeHUs CBEACHUH O TOPSIIKE
MPEIOCTABIICHUS YCIYTH, O XOJI€ €€ NMPEAOCTABJICHUS, TI0 UHBIM BOIPOCAM, CBSI3aHHBIM
C €€ MPEI0CTABIECHUEM.

HNudopmupoBanre o MOpAnKe MPEAOCTABICHUSA TOCYIApCTBEHHOW YCIyIH, O
XOI€ €€ TPEeNOCTaBIICHWS, a TakkKe II0 WHBIM BOIIPOCAM, CBS3aHHBIM C
MPEOCTABICHUEM TOCYAapCTBEHHON YCIYTH, OCYIIECTBISIIOT paboTHuku MOI] B
COOTBCTCTBUH C COTJIAIIICHUEM O B3aUMOACHCTBHH MEXIYy MHHTPYIOM O00JIaCTH M
rOCyJapCTBCHHBIM Ka3CHHBIM YUPEKICHUEM PocToBckoi obmactu
«YTIOTHOMOYCHHBIH MHOTO(YHKIIMOHAJTBHBIH LICHTP MPEIOCTABJICHHUS
rOCYJIapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYI»:

Mpy JIMYHOM, TIHCHMEHHOM OOpalieHuH 3asBUTEIS WIM TIpU MOCTYIUICHUU
obpamenuii B M®I| ¢ wucnonwszoBanneMm pecypcoB TeneoHHON ceTu 001IeTo
MOJTBL30BAHUS WM WH()POPMAITHOHHO-TEICKOMMYHHUKAITHOHHOM ceTn « HTepHeTY;
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C UCIOJIb30BaHHEM HWH(OOPMATOPOB WM HHBIX TPOTrPaMMHO-aNMapaTHBIX
KOMILJIEKCOB, 00€CTIeUMBAIOIIMX TOCTYH K HH(DOPMALIMK O TOCYAAPCTBEHHBIX yCIyrax,
npenocrasisieMslx B MOLI;

C UCTIOJb30BAHUEM MHBIX CIIOCO00B UHGDOPMUPOBAHUS, TOCTYITHBIX B MDL].

Paborauku M®I] ocyImecTBIsSIOT KOHCYIbTUPOBAHNE 3asIBUTEIICH:

O TOpSAKE TPEAOCTABICHUS TOCYIAapCTBCHHOW YCIYTH, B TOM YHCIE IO
BOIIPOCAM:

CPOKOB U MPOLEAYP NPEAOCTABICHUS YCIIYTH,

KaTerOpuH 3asiBUTENEH, UMEIOIINX MPABO OOpaIlleHHs 3a TTOIYYECHUEM YCIYTH;

YTOUHEHUsS] TIepedyHs JTOKYMEHTOB, HEOOXOAMUMBIX TIpu oOpalieHuu 3a
TOJIYYCHHUEM YCIIYTH;

YTOUHCHUS KOHTAKTHOW WH(OpMAIMu opraHa BJacTU  (CTPYKTYPHBIX
MOAPa3/ICIICHUI ), OTBETCTBCHHOTO 3a MPEIOCTABICHUCE TOCYJAPCTBCHHON YCIYTH.

Kpureprem npunsaTUs pericHus siBiasercs obparenne 3assutens B MOI mis
NoJIy4eHus MHGOpPMAlUU 10 BOIPOCY MPENOCTaBICHHS T'OCYJAPCTBEHHOW YCIYTH,
XOJ€ €€ MPEAOCTABICHHUS.

Pe3ynmbraToM [TaHHOW aJIMWHUCTPATUBHOM TIPOIEAYPHI SBISETCS OKa3aHHas
KOHCYJIbTAITS JINITy C BBIJaueil COOTBETCTBYIOIIETO JOKyMEHTa JIMOO HaIpaBlICHUE
uHQOpMalIMM TIO BOMpPOCaM MPEAOCTABICHUS YCIYTH, YBEIOMJICHHC O XOJ¢ ¢¢
MPEAOCTABIICHUS.

Cnocobom ¢ukcanyuyd pe3yiapTaTa JaHHOW aJIMHHUCTPATHBHON IIPOLIEAYPHI
aBjsieTcss peructpanuss B uHGopMamuoHHON cucreme MO®I] mnpenocraBieHHON
KOHCYJIBTAI[H, PETUCTPALIAS HAMPABJIEHHBIX OTBETOB ITO BOMPOCAM MPEAOCTABICHUS
TOCYIapCTBEHHON YCITYTH.

2.2.2. Ilpuem u peructpaivs 3asBICHUS M JOKYMEHTOB, HEOOXOIWMBIX IIJIs
MPEIOCTABIICHUS TOCYIAPCTBEHHOW YCIIYTH.

OcHOBaHUEM I Hadajla OCYIICCTBJICHUSI aJMUHUCTPATUBHON MPOICIYPHI
SIBJISIETCS MOCTYIICHUE HEOOXOUMBIX JIJIs MPEJOCTaBICHUS TOCYIApCTBEHHOMN yCIIyTH
TOKYMEHTOB OT 3asBuTeNs B MOL] 1o MecTy peructpaiuu no MeCTy XHUTEJIbCTBA.

3asBUTENb JUYHO (MM Yepe3 JIOBEpPEHHOE JIUI0) obpaniaeTcs K pabOTHUKY
M®II, npencraBigss TOKYMEHT, YIOCTOBEPSAIONIMN JIMYHOCTh, M JIOKYMCHTHI Ha
MPEAOCTABICHUE TOCYaPCTBCHHOM YCIIYTH, KOTOPBIC HC MOTYT OBITH TOJIYYCHBI O€3
Y4acTHUsl 3asABUTEIIS.

PaGotHuk M®L] ocyiecTBIsET cleaytonye JeHCTBUS:

WH(POPMUPYET 3aABUTENA O MOPSAKE U YCIOBUIX MOITYUYEHHS TOCYAapCTBEHHOM
yciyru uepe3 MOL;

BBIJIACT 3aABUTEIIIO OJIAaHK 3asgBJICHUS Ha TOJTyYeHHE TOCYIapCTBEHHOU YCITYTH,
MOCJIE 3alOJHECHUS 3asBUTEIIEM IIPOBEPSET IPABUIBHOCTh BHECCHHBIX TAHHBIX U
BU3UPYET 3a51BJICHUC;

Mpu HECOOXOAMMOCTH 3aIlOJIHACT 3asBJICHUC Ha TMOJYYCHHC TOCYIapCTBCHHOM
YCIIYyTH, PACOEYATHIBACT €70 U MPEACTABIACT 3aABUTEIIO HA TIOAIINCE;

MPOBEpSIET HOKYMEHTHI, YAOCTOBEPSIOUINE JHAYHOCTH 3asBUTENS, B Clydae
oOpartteHus nNpeIcTaBUTEIs TPpaKIaHWHA — TTOJTHOMOYHS MPEICTABUTEIIS;

CBUJIETEIILCTBYET CBOEU TMOJNMCHI0 TPABUIBHOCTH BHECEHUS B 3asBJICHHUE
JAHHBIX 3asBUTCIIA;
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OCYUIECTBJISICT IIPOBEPKY MOJHOTHI MPEICTABICHHBIX IOKYMCHTOB, YKa3aHHBIX B
noapasaene 6 pasgena Il Pernmamenra, HeEoOXOAMMBIX JUIS MPEIOCTABICHHS
TOCYIapCTBEHHON YCIYTH;

MPOBEPSET, UMENI0 JIN MeCTO oOpalieHue TpaXJaHWHA paHee, MPOCTaBJsSeT
COOTBETCTBYIOIIYIO OTMETKY B 3asIBJICHUH;

OCYUICCTBIISICT PECTUCTPAIINIO TOKYMCHTOB B HH(GOpMannoHHOM cucteme MODIJ;

BBIJIACT 3asIBUTEIIO B JICHH OOpAITiCHUS OJUH U3 CIACAYIONIUX JOKYMCHTOB:

pacnucky o npuemMe 10KymeHTOB B ML, B KOTOpOU yKa3bIBAETCA KOIUYECTBO
IPUHATHIX JTOKYMEHTOB, PErHCTPALMOHHBIN HOMep 3asaBieHus B MOLl, pamunusa u
noAnuch pabotrka MO®IL, mpuHsBIIEro 3asBlIeHUE, AaTa TIPUHITHS TOKYMEHTOB;

yBellOMJICHHE 00 OTKa3e B TIpueMe 3asBIE€HHS U JOKYMEHTOB, B KOTOPOM
yKa3aHbl IPUYUHBI 0TKa3a, paMuius U moAnuch pabotarnka M®II, nata oTkasa.

KpurepuieM npuHATHS pELICHUS 10 aAMUHUCTPATUBHOW MOPOLEAYPE SBISIETCS
OTCYTCTBHC OCHOBAaHMM IS OTKa3a B TPHEME HCOOXOAMMBIX JTOKYMCHTOB,
IpeAyCMOTPEHHBIX MToApasaenoM 9 paszaena Il Pernamenra.

Pe3ynpTatoM aJIMUHUCTPATHBHOW MPOUEAYPbl IpU MOAAYE 3aIBUTEIIEM
TOKyMEHTOB uyepe3 MODI] saBmgeTcs npuHATHE HOKYMEHTOB OT 3aABUTEIS W UX
peructpanuss B uHopmarmoHHoi cucreme MODI] u BhImauya pacnmucku 00 UX
MPUHATHH 3aBUTEIIIO.

Pacrncka-yBeIOMIEHHUE BBITACTCS TPAXKIAHUHY Ha PYKH HETTOCPEICTBEHHO MPH
npueMe 3asBICHUS O MPEIOCTABICHUM TOCYAapPCTBEHHOW ycayru (Ipu JUYHOM
oOpartteHny rpaxaaHHa).

CnocoboMm (ukcaru pesyibTaTa SBJSIETCS pPETUCTpalusl JOKYMEHTOB B
nHpopmaronHoit cucreme M®L] nnubo dbopmupoBanue yBegoMyeHHS 00 OTKasze B
IpreMe 3adBIICHUS H TOKYMEHTOB.

2.2.3. ®opMupoBaHUE KOMILIEKTa JOKyMEHTOB U niepeada B OC3H.

OcHOBaHUEM IS HaYala aAMUHUCTPATHBHOMN MPOIICAYPHI SABISCTCS HATUIUC B
M®I[ nomHoro mnepeyHs HEOOXOAMMBIX ISl IMPEAOCTABICHHUS TOCYJaPCTBEHHOU
YCIIYTH JOKYMEHTOB, MPEAYCMOTPEHHBIX TToapazaeiaamu 6, 7 pasneina Il Permamenra.

B cayuae oOpamenus 3asBUTENsT B TEPpUTOpHAIBHOE 000COOJIEHHOE
CTPYKTypHOE nojpazacicuue padbotHuk M®I] 06s3an niepenars B OC3H 1oKymMeHTHI,
TIOJTYUCHHBIC OT 3asBUTEIISA, B CPOK HE Oojiee 2 paboumx JTHEH ¢ MOMEHTA TTOIYUCHUS
3asMBJICHUS (3aIpoca) OT 3asABUTEIIA O MPCIOCTABICHHH TOCYIapCTBCHHOMN YCITyTH.

PaGotnuk MO®IL] ocymiecTBiasieT CKaHUPOBAHME BCEX MPEACTABICHHBIX
3asBUTEJIEM IOKYMEHTOB, (OPMHUPYET MaKeT JOKYMEHTOB B JJIEKTPOHHOM BHIE U
IepeaacT ero 1Mo 3alluiIeHHBIM KaHaiiaMm cBsizu B OC3H.

JIOKHOCTHBIM ~ JTUIIOM, OTBETCTBEHHBIM 3a KOOPAWHAIIWIO BBIMOJHEHUS
aIMUHUCTPATUBHOM TIpOIICAyphl, sABIsAeTCAd paboTHUK MODII, ocyuiecTBISIFONTNAN
MIPUEM JOKYMEHTOB.

PesynmpraToM ~ agAMUHUCTPATUBHOM  TPOLCAYPHI  SIBISIETCS  OTIIpaBKa
3JIEKTPOHHOTO KOMIUIEKTa JOKyMeHTOB u3 M®L] B OC3H.

CnocobomMm (¢ukcaruu pesyibTara SBJISETCS HaIWUUME CBEACHUM O Tepeaaye
nokymeHToB B OC3H B napopmarmonHoii cucteme M®IL] Poctosckoii oOmacTu.

B cnyuae oOpamenust 3asBuTens (mpernctaBurtens 3asputeiasi) B MOIL[ mo
MPUHITAITY SKCTEPPUTOPHATTEHOCTH paboTHUK ML ocyIecTBIseT CKaHUPOBAHUC
JOKYMEHTOB, TIPHHATBIX OT 3asdBUTECIA, B HWHPOpPMAIMOHHYIO cHcTemMy MOI],
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OTBETCTBCHHOTO 3a OpTraHW3aIlMi0 TPEIOCTABICHHS YCIYTH, (OPMHUPYET KOMILICKT
JOKYMEHTOB B OymMaxxHOM BuJe U HampaBisieT ero B M®LI, oTBeTCTBEHHBIH 3a
OpTaHU3aITNIoO MPEAOCTABICHHS YCIYTH.

[Topsanok B3anmonevicteus Mexay MOPL 1 OC3H npu peanmzanuy npuHLIAIIA
AKCTEPPUTOPUATHLHOCTH  YTBEPXKJAEH KOMHUCCHEW TI0 TIOBBIINIEHWIO KadecTBa U
JOCTYITHOCTH TPCAOCTABJICHUS TOCYAapPCTBCHHBIX W MYHUIIUNAIBHBIX YCIYT U
OpraHU3aIii MEKBEIOMCTBECHHOTO B3anUMOIcHCTBHS B PocTOBCKOM 00MacTH.

CBeneHuss o HampaBlieHMM JOKyMeHTOB B M®DILI, oTBeTCTBEHHBINH 3a
OpraHu3aluIo OpeaocTaBIeHus yciuyru, BHocsATcs B UC MO®L.

2.2.5.YBegomieHue 3asBUTENIA O Pe3yJIbTaTe IPEI0CTaBICHUS YCIYTH.

OcHoBaHuWeM i  Hauajia aJMUHUCTPATUBHOW  NpONEAYypHl  SBISETCS
noctymicane B M®I] or OC3H yBegomileHHsI 0 IPEAOCTABICHUU TOCY1apCTBECHHOM
yCIyTu u00 06 OTKaze B MPEIOCTABICHHM B CIIydasx, KOrja 3asBHTC/Ib oOparajics
yepe3 MOLI.

Cpok nampaBinenuss OC3H yka3zanueix jpokymeHtoB B MOLl onpenenen
cornamienueM o B3aumoaeicteuu Mexay OC3H u I'KY PO « YMOLy.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a KOOPAWHAIIMIO BBITTOJTHEHHS
aIMUHUCTPATUBHON TpOIeAyphl, sBiseTcs padoTHuk MODI, ocymiecTBistONIMi
BBIJIaUy pe3yJbTaTa.

KputepueM npuHATHS PCHICHHUS MO aJMUHUCTPATUBHOM TPOICAYPE SABISCTCS
obpamenue 3asputeis B MOLI.

Pe3ynpTaToM aIMUHUCTPATUBHOM MPOIIEAYPHI BbiJlaua 3asBUTEITIO YBEIOMIICHUS
O TPEIOCTaBJICHHH TOCYJapCTBEHHON YyCIyrd JuOO YyBeaomsieHHE 00 OTKase B
HAIPaBJICHUHU Ha COIHATIBHOE OOCIY)KHBAHHE B CHECIUATHU3MPOBAHHOE YUPEKICHHE
JU1s1 HECOBEPIICHHOJIETHUX, HY)KTAIOLIUXCS B COLMAJILHON peadbmnTaium.

3. HopsiaoK OCYNIECTBJIECHUSA AAMUHUCTPATHBHBIX POLEAYP B JIEKTPOHHOHU
(popme, B TOM 4HCJIE C HCIOJIb30BAHUEM (pe/1epaibHON rocy1apCTBEeHHOM
UH(POPMALMOHHON cUcTeMbl «EAMHBIA MOPTAJI TOCYAAPCTBECHHBIX U
MYHUIMOAJIBHBIX YCIYT (GyHKIMH)

3.1. IlpenocraBncHue wHOpMAIUM O TOPSAKE M CPOKAX MPCAOCTABICHHS
YCIIYTH.

Nudopmanuio o npeaocTaBIeHUN TOCYAapCTBEHHON YCIYTH 3asSBUTENH MOXKET
MOJIy4YUTh Ha OQUIMaNbHBIX caiTax MuHTpyaa obmactu, OC3H, a Takke c
HCIIOIB30BAHUEM MX DJICKTPOHHOW MOYTHI B MOPSJAKE, YCTAHOBICHHOM B MyHKTE 3.1
nogpaszaena 3 pazaena [ Permamenra.

HNudopmanuio o npenocTaBlICHUH TOCYIapCTBCHHON YCIYTH 3asiBUTCIM TaKKe
MOTYT NOJIy4aTh ¢ ucnonb3oBanuem EITY.

3.2. 3ammuck Ha mpueM B OC3H (M®LI) mis mogauu 3ampoca o MperocTaBIeHUN
YCIIyTH.

B unensx mpenocTaBiicHHs TOCYTAPCTBEHHOM YCIYTH OCYIIECTBIISIETCS TIPHEM
3asBUTEIICH 110 TTPEABAPUTEIBHOM 3aITHCH.

IIpu opranmuzanun 3anucu Ha 1npueM B OC3H, MOI[ 3asBurento
00eCIcunBacTCs BOZMOXKHOCTD:

22



o3HakoMIIeHHS ¢ pacnucanrem padotel OC3H, M®I] m1bo ymoaHOMOYCHHOTO
pabotauka OC3H, M®ILI, a Takxe ¢ JOCTYNHBIMH IS 3allUCH HAa MpHUEM JaTaMU U
WHTEpPBAJIaMH BPEMEHU NIPUEMA;

3anmucu B JIIOOble CBOOOAHBIE [T TIpHeMa JaTy W BpeMs B Mpejnenax
ycranoBiaeHHoro B OC3H, M®I] rpadwmka nprema 3asBUTENEH;

3aliCch HA TpUEM TocpeAcTBoM HHMopmarmonHol cuctembl M®II, xoTtopas
obecricunBacT BO3MoxkHOCTh uHTerpanuu ¢ EINTY u opuninansHeIMEU caifTaMu.

3.3. Ilogava 3asBUTENEM 3aIIPOCA U HHBIX JJOKYMEHTOB.

@opMUPOBAHUE  3amMpoca  3ASBUTENEM  OCYIIECTBIAECTCS  IOCPEACTBOM
3amoTHeHusT dJeKkTpoHHOM ¢dopMmbl 3ampoca Ha EIITY 06e3 HeobOXxoaumocTu
JOTIOJTHUTENBHOMN MoAauM TOKYMEHTOB B KaKOH-JIH00 MHOH (hopme.

Ha EINT'Y pasmeratorcst 06pa3iibl 3a0IHCHUS YICKTPOHHON (DOPMBI 3a1poca o
MPEAOCTABICHUU YCIIYTH.

[Tocie 3amoiMHEHUS 3asBUTCICM KaXKIOTO M3 TOJCH SICKTPOHHOWU (OPMBI
3ampoca  OCYIIECTBIAETCS  aBTOMarhueckas (opMaTHO-IOTMYECKas IIPOBEpPKa
chopmupoBanHoro 3ampoca. IIpu BBISIBIEHUM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJIA
AJEKTPOHHON (QOPMEI 3ampoca 3asgBUTENb YBEIOMIIAETCS O XapaKTepe BBISBIECHHOMN
OIMMOKN W TOPSAIKE €€ YCTpaHEHUS TOCPeNCTBOM HH(MOPMAIMOHHOTO COOOIIEHUS
HEMOCPEICTBCHHO B DJICKTPOHHOM (hopme 3ampoca.

[Tpu dpopMupoBaHUM 3amTpoca 3asiBUTCITIO 00CCIICUMBACTCS:

BO3MOXHOCTh KOMNUPOBAHHS KM COXPAHEHHUs 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOOUMBIX JIJIsl IPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTH;

BO3MOKHOCTh TI€4aTh Ha OyMa)KHOM HOCHTEJIE KOIMWH BIEKTPOHHOU (HOPMBI
3amnpoca;

COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMYy 3ampoca 3HAUYCHWM B
1000 MOMCHT TO JKCJIaHUIO TIOJIH30BATCNsl, B TOM YHCIC TP BO3HUKHOBCHUU
omrOOK BBOJA M BO3BpATE JIJIsl TOBTOPHOTO BBOJIA 3HAUCHUU B DIICKTPOHHYIO (OpMy
3ampoca;

3ar0JIHEHHE TIOJIE 3IEKTPOHHOM (POpPMEI 3ampoca OO Hayalla BBOJA CBEACHUH
3asSBUTEJIEM C WCIOJB30BaHWEM JaHHBIX, pa3MelIeHHBIX B  (¢eaepaibHOM
rOCyAapCTBCHHON WH(pOpMalMOHHON cucteMe «EnuHas cucteMa UACHTU(PUKALMHA U
ayTcHTU(UKAIIMM B HHPpACTpyKType, obecrncunBaomici  HWHPOPMAITHOHHO-
TEXHOJOTHYCCKOE B3aUMOACUCTBHC HH(POPMAIIMOHHBIX CHCTEM, WCHOJIB3YCMBIX IS
IIPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT B AJIEKTPOHHOM (hopme»
(nanee — ECHUA), u cBenenuii, onmyonukoBanubix Ha EIII'Y, opunuansHom caiite, B
4acTH, Kacarollencs CBeIeHN, OTCyTCTRytomux B ECHA;

BO3MOKHOCTh BEPHYTbCS Ha JIOOOH M3 ATAloOB 3alOJHEHUS BJIEKTPOHHOMN
opmBI 3ampoca, 0e3 MoTepu paHee BBEACHHOM HH(GOPMAITHH;

BO3MOKHOCTH AocTtyna 3asButens Ha EIII'Y k paHee mogaHHBIM UM 3aIpocaMm B
TCUCHUEC HE MEHEE OJTHOTO TOJa, a TAKXKE YaCTUYHO C(POPMHPOBAHHBIX 3alPOCOB — B
TEUEHUE HE MEHEE 3 MECAIIEB.

CdopmupoBaHHBIA U TOANUCAHHBIN 3aIIpOC U UHBIE TOKYMEHTHI, HEOOXOIHUMBIE
IUTsl TIPEeIOCTaBJIEHUS TOCYAapCTBEHHOM yCiryTH, HanpasisitoTess B OC3H mocpenctBom
EIITY.

3.4. IIpuem u peructpanus OC3H 3ampoca 1 HHBIX JTOKYMEHTOB.
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OC3H obecricunBacT B OJJCKTPOHHOW (opme TpueM  TOKYMCHTOB,
HEOOXOAUMBIX JJIg IIPEAOCTABICHUS YCIyrd, M PErHCTpaluio 3ampoca 0e3
HEOOXOIMMOCTH TIOBTOPHOTO TPEIOCTABICHUS 3asBUTENIEM TaKWX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJe B TOpPSIKE, MPEAyCMOTPEHHOM TyHKTOM 3.1 HacTosmero
nojapaszena.

ITocne puHSATHSA 3ampoca 3aIBUTEIS JOLKHOCTHBIM JIMIIOM, YITOJJHOMOYCHHBIM
Ha MPEAOCTABICHUE TOCYIAPCTBCHHOM YCIYTH, CTATyC 3aIpoca 3asiBUTECIISI B JIMYHOM
xaounere Ha EIII'Y oOHOBIsieTCa 10 cTaTyca «IPUHATOY.

3.5. IlonyueHure 3a9BUTENEM CBEJICHHUI O XO/€ BBIMOJHEHUS 3ampoca.

[IpenocraBienue B SJIEKTPOHHON (opme 3asBHUTENSIM HH(POPMAIIMM O XOAE
MPEAOCTABIICHUS YCJIYTH OcyulecTBisierca Tniocpeactsom  EIIIY B mopsike,
YCTAaHOBJICHHOM B MyHKTE 3.3 HACTOSIIIETO TOAPA3AEIa.

[Tpu mpeAOCTaBICHUHN YCIYTH B QJICKTPOHHOM (hOpME 3asBUTEITIO HATIPaBIIACTCS:

yBenomiicHUC o 3anucH Ha npueM B OC3H unu MOII, coneprkaiiice CBEICHUS O
JlaTe, BPEMEHHU U MECTE MPUEMA;

YBEIOMIICHUE O MOpPHEME W PErUMCTpaldM 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsI TPEIOCTABJICHUSI YCIYTH, CofiepkKallee cBeleHns o ¢akTe mpueMa
3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JUIS TPEAOCTaBISHUS YCIAYyTH, W Hauaje
MPOTICYPHI MMPCIOCTABICHUS YCIIYTH, @ TAKKC CBCACHUS O JIATC U BPEMCHU OKOHYAHMS
MIPSAOCTABICHUS YCIIYTH JTMOO MOTHBHPOBAHHBIM OTKa3 B MPHEME 3aIpoca M WHBIX
JOKYMEHTOB, HEOOXOUMBIX IJIA MPEAOCTABICHUA YCIYTH;

YBEIOMJICHHUE O pe3yiabTaTaX PacCMOTPEHHS JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABIICHUST YCIYTH, COJIepXKalllee CBEICHUS O NPUHATHU TIOJ0XHUTEIBHOTO
pelieHusT O TPEAOCTaBICHUN VYCIAYTM W BO3MOXHOCTH MOJYYUTH pPe3yJIbTaT
MPEOCTABICHUS YCIYTH JIMOO MOTUBHPOBAHHBIN OTKA3 B MPEIOCTABJICHUN YCIIYTH.

3.6. [lomyuenue 3assBUTEIEM PE3YJIBTATA.

[TonydeHue 3asiBUTEIICM PE3yJibTaTa MPEAOCTaBICHUS TOCYy1apCTBCHHOM YCIyTH
B QJICKTPOHHOM (opMe HOPMATUBHBIMH IIPABOBBIMH aKTaMH MpPeayCcMOTpeHo. B
coydae OTKaza B TNPEJOCTaBJICHHMM TOCYAapCTBEHHOW YCIYyTH 3asBUTEIb MOXKET
MOTYYUTh YBEJOMJICHUE B DJIEKTPOHHOM BHUJIE.

3asBUTCII0 TPEAOCTABIACTCS BO3MOXKHOCTH COXPAHCHUSI  DJICKTPOHHOTO
JOKYMCHTA, SIBJISIFOIICTOCS PE3YJIbTATOM MPEIOCTABICHUS YCIYTH M TOATHUCAHHOTO
VIOJTHOMOYCHHBIM ~ JOJDKHOCTHBIM — JIMIJOM  C  MCIIOJB30BAHUECM  YCHJICHHOM
KBATU(UIUPOBAHHON 3JIEKTPOHHOW TMOJIMCH, HA CBOMX TEXHUYECKHUX CPEICTBaX, a
TaKX€ BO3MOXXHOCTb HAMNPaBJIEHUS TAKOTO 3JIEKTPOHHOIO JIOKYMEHTA B MHBIE OPraHbl
(opraHu3arym).

3asBUTEISIM 00ECIIEUNBAETCS BO3MOKHOCTD OIIEHUTH JOCTYITHOCTh M KaUeCTBO
rocynapctseHHou yciyru Ha EIITY.

3asBUTCIb BIIPABC OIICHUTh KAuyCCTBO IMPECIOCTABJICHUS TOCYIapCTBCHHOU
YCIYTH ¢ TIOMOIIBI0 yCTPOWCTB TMOJBIDKHOW  paauoTeIc)OHHONH CBS3H, C
ucnonb3oBanueM  EIII'Y, TepMuUHaIBHBIX  YCTPOMCTB B  COOTBETCTBUHA  C
noctanoBlieHueM llpaBurenscTBa Poccutickoin @enepanuu ot 12.12.2012 Ne 1284
«O06 omenke rTpaxmaHaMu APHEKTUBHOCTH  JICITEIRHOCTH  PYKOBOJMTENECH
TEPPUTOPUATLHBIX OpraHoB (eflepadbHBIX OPraHOB MCIOTHUTEIBHOM BIacTH (WX
CTPYKTYPHBIX TIOAPA3JACIACHHUI) UM TCPPUTOPHUAIBHBIX OPraHOB TOCYJApPCTBCHHBIX
BHCOIOKCTHBIX  (DOHAOB (MX PETHOHAIBHBIX OTICIACHHUM) C YYETOM KadecTBa
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MPEAOCTABICHUS UMH TOCYJAPCTBCHHBIX YCITYT, a TaK)KEe O TIPUMCHCHUH PE3yIbTaTOB
YKa3aHHOW OIEHKH KAaK OCHOBAaHHS Il IIPUHATHS PEIICHHA O JOCPOYHOM
TpEeKpaIieHd  WCTIONHEHHUS  COOTBETCTBYIONIUMHU  PYKOBOIWUTEISIMH  CBOMX
TOJIKHOCTHBIX 00s13aHHOCTEI.

3.7. JlocynebHoe (BHecymeOHOE) o0OXKaJoBaHWE peIICHUNH ¢ JIeUCTBUM
(Oe3meiicTBUs) opraHa (OpraHU3alllK), TOJDKHOCTHOTO JIMIIA OopraHa (OpraHu3alluf)
1160 TOCYAAPCTBEHHOTO WM MYHUIIUTIATBLHOTO CITYKAIICTO

HocynebHoe (BHecyeOHOE) 00xKaI0BaHUE PELICHUN U TeUCTBUH (0e31eHCTBHS)
oprasa, JOJKHOCTHOTO JIMIIA JHOO TOCYJAapCTBEHHOTO CIY’KAaIlero B JJIEKTPOHHON
dbopMe OCYIIECTBISETCS B TIOPSIZIKE, IPEAYCMOTPEHHOM paszzienioM 5 PermamenTa.

4. llopsaaok ucnpasaeHUs JONYIIEHHBIX ONMEYATOK U OIIMOOK B BHIIAHHBIX B
pe3yJibTaTe NPeI0CTABJCHUS IOCYIAPCTBEHHOM YCJIYIH TOKYMEHTAX

OcHoBanueM Uil Havana aJMUHUCTPATHBHOM MPOLEAYPHl MO HUCHPABICHUIO
JOMYIIEHHBIX OmedaTok U ommubok sBisgerca nocrymienne B OC3H wim B M®IL]
MACHMEHHOTO 3asiBJICHHUS 00 WCIPaBICHUU IOIMYIIEHHBIX OIEUaTOK W OIMMHOOK C
MPUJIOKEHUEM KOMIUICKTa JTOKYMEHTOB, TIPEIyCMOTPEHHBIX MojpazaenamMu 6 u 7
paznena Il Pernamenra.

3asBieHre 00 WCHPABICHUM JOMYIICHHBIX OIMCYAaTOK M OMMOOK IMOJaeTCsS B
IIPOU3BOJILHOMN (hopMe.

B pamkax nporie1ypsl BBITIOTHSIOTCS CIEAYIONE TeUCTBUS:

TIPHUEM M PETUCTpAaITns 3adBJICHUS C MPUIOKEHHBIMU K HEMY JTOKYMEHTaAMU;

HazHaueHNE OTBETCTBEHHOTO MCITOTHUTEIIS

paccMOTpeHue 00panieHuns;

BBIJIada pe3yJibTaTa paCCMOTPEHUS OOpaIICHHUS.

Cpok paccMOTpEHUS 3asBJICHUS U TPUIOKCHHBIX JOKYMCHTOB COCTAaBJISICT 5
paboumnx mHEH.

Pasznen IV. @opmMbl KOHTPOJIS 32 NPEAOCTABJICHUEM
rocy1apCTBEHHOM yCJIyIru

1. ITopsAAOK OCYHICCTBJICHHUA TEKYLIEr0 KOHTPOJIS 3a CO0I01CHMEM 1
HCIOJIHEHHEeM OTBETCTBEHHBIMH A0JKHOCTHBIMU JINIAMM MOJI0KEeH Wit
aMUHHCTPATHBHOIO PEIJIAMEHTA U NHBIX HOPMATHBHBIX IIPABOBLIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHUA K MPEAO0CTABICHUIO IOCYAAPCTBEHHOM YCIYyIH, a
TaKKe NPUHATHEM pPellleHUd 0TBEeTCTBEHHBIMU JIUIIAMU

Texymuii KOHTPOJAL 3a COOMIOJCHUEM TOCICAOBATCILHOCTH JACHCTBUM,
ONPCACICHHBIX  aJMUHHCTPATUBHBIMK  TIPOIICAypaMH IO  MPEIOCTABICHUIO
TOCYIapCTBCHHOM  YCIAYTH  OCYIICCTBISICTCS  JOMKHOCTHBIMM — Jiuiiamu  OC3H,
OTBETCTBEHHBIMH 32 OPraHHU3aIMI0 palbOThl MO MPEAOCTABICHUIO TOCYIapCTBEHHOM
YCIIYTH.

[lepedyeHh JOKHOCTHBIX JIMII, OCYHIECTBISIONIUX TEKYIIUH KOHTPOJIb,
yCTaHaBIUBaeTCa TpukazoM pykoBomutTenss OC3H, mojgoXeHUSIMHU O CTPYKTYPHBIX
MOAPA3ICICHUSX, TOKHOCTHBIMU PETJIAMCHTAMU U JOJLKHOCTHBIMU UHCTPYKIIHSIMHU.

[TeprOIMYHOCTE  OCYIICCTBJIICHUS TCKYIICTO KOHTPOJS  YCTaHABIMBACTCS
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pykoBomutenaemM OC3H nu6o ero 3aMecTHUTEIEM, OTBCTCTBCHHBIM 3a OpPTaHU3AIUIO
paboThl MO MPENIOCTABICHUIO TOCYIAPCTBEHHON YCIYTH.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS TYTEM TMPOBEICHHS TOTKHOCTHBIMU
JUIAMH, YKa3aHHBIMM B HACTOAIIEM TMOApaszzesie, MTPOBEPOK COONIONEHUS U
UCIIOTHEHUST CIIEUUATNCTaMH TIOJIOKEeHU PeriramenTa, MOJOKEHUN HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOMIHMX MPEIOCTABICHNUE TOCYJapCTBEHHOU YCIYTH.

2. IlopsaoK ¥ MEPHOAUTHOCTDH OCYIIECTBJICHHS IIJIAHOBBIX U BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4YeCTBA NMPEA0CTABJICHUS IOCYJAPCTBEHHOMN YCJIYI'd, B
TOM YHcJIe MOPAA0K U (POPMBI KOHTPOJIS 34 MOJHOTOI U Ka4eCTBOM
NPeI0CTABIEHUSA IrOCYIAPCTBEHHOM YCJIYIH

KoHTpones 3a NOTHOTOM W KayeCTBOM MPEAOCTABICHUS TOCYAApPCTBCHHOMU
YCJIYTH BKJIOYACT B CcOS TMPOBCACHUC TIPOBEPOK, BBISIBJICHUC H YCTpaHCHUC
HApPYILICHUHW IIPaB MOJyYaTEICH FOCYJApPCTBEHHOM YCIYTH, PACCMOTPEHUE, IIPUHATHE
pelieHnid U TMOATOTOBKY OTBETOB Ha OOpallleHus IoJydaTeseil TocyaapCTBEHHOMN
YCIYTH, CoZiepkaline kajao0bl Ha aeiicTBus (OesneiicTBue) crenuanuctoB OC3H u
OCYIIECTBIIAETCA NOJLKHOCTHBIMU JuniamMu OC3H.

Pe3ynbraTtel TpoBepok oQOpMIIAIOTCA B BHUJIC CIIPaBKH B CPOK He mozanee 10
JTHEM C MOMCHTA OKOHYAHHUS TPOBECPKH, B KOTOPOW OTMEHYAIOTCS BBISIBICHHBIC
HEJIOCTAaTKU W NPEAIOKEHU MO0 uX YycTrpaHeHuro. CHpaBka MOJNKUCHIBACTCS
nomxHOCTHRIMHU JiniaMu OC3H, oCyIiecTBUBITAMU MIPOBEPKY.

[TeprogWYHOCTL  OCYUIECTBJIEHHUS  MPOBEPOK  TOJHOTHI W KadecTBa
MPEIOCTaBIICHUS TOCYIAPCTBEHHON YCIIYTH YCTAHABIMBAETCS MUHHUCTPOM.

[IpoBepkr TOMHOTHEI W KA4eCTBAa NPEIOCTABICHUS TOCYHAPCTBEHHOW YCIYTH
OCYIICCTBIIAIOTCS] HA OCHOBAHUU TIPABOBBIX AKTOB (MPUKA30B).

[TeproAMYHOCTL TPOBEICHUS MPOBEPOK MOKET HOCHUTH IIIAHOBBINM XapakKTeEp
(OCYIIECTBIATHCSI HA OCHOBAHMM IIOJYTOJOBBIX HJIM TOJOBBIX IUIAHOB pabOThI) U
BHETJIAHOBBIM XapakTep (o KOHKPETHOMY 00OpalIeHuo TOJTyYaTeJIst
rocynapcTBeHHou yciyru). [Ipu mpoBepke MOTYT paccMaTpUBaThCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM TOCYJIAPCTBCHHOW YCIYTH (KOMIUICKCHBIC TTPOBEPKH),
WJIU TIOPSIOK BBIMIOJIHCHUS OTACIBHBIX aIMUHUCTPATUBHBIX TIPOICAYP (TEMATHICCKUC
IIPOBEPKH).

3. OTBeTCTBEHHOCTH IOCYAAPCTBEHHBIX CJIAYKAIUX OPTraHA UCIIOJHUTEIbHOMN
BJIACTH POCTOBCKOI 00,12aCTH M HHBIX JOZKHOCTHBIX JIMIL 32 PEIICHUSA U
aeiicTBud (0e31eMcTBHE), MPUHUMAEMbIE (0CYIIECTBJIAEMbIE) B X0/1€
NMPeA0CTABJIECHUS IOCY/IAPCTBEHHOM YCJIYTH

OTBETCTBCHHOCTh 3@  COOJIOACHHUEM  YCTAaHOBJICHHBIX  TpeOOBaHHH K
IPEAOCTABICHUIO TOCYAAapCTBEHHOM YCIyru Bo3jiaraercs Ha padornuka OC3H,
OCYIIECTBIISIFOLIETO0 TpHUEM JTOKYMEHTOB, HaydajdbHHKA COOTBETCTBYIOLIETO OTHENa
OC3H, 0TBETCTBEHHOTO 3a MPENAOCTABIECHUE TOCYIAPCTBEHHOU YCIYTH, PYKOBOIMTEIS
OC3H.

3a HEBBITIOJIHCHWE WM HEHAJUIC)KAIICE BBINOJHCHUE 3aKOHOJATEIBCTBA
Poccuiickoit depepanmin u PocToBckoil 007acTu MO BONpocaM OpTraHU3ANH |
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MPSAOCTABICHUS TOCY/IapCTBCHHOM VYCIyTH, a Takke TpeOOBaHMI HACTOSIICTO
PernamenTta, rocymapcTBEHHBIE TPaKJaHCKHWE CIyXKallue MHUHTpyJa o0Ojacty,
pabotaukn OC3H u pabotHukun MO®DI] HecyT OTBETCTBEHHOCTh B COOTBETCTBUM C
JNEUCTBYIOMINM 3aKOHOAATEIILCTBOM.

[To pe3ymbraTaM TPOBEIAECHHBIX MPOBEPOK B CIy4ae BBISIBICHHUS HAPYIIECHUMN
IpaB 3asBUTEIS K BHHOBHBIM JIMI[AM TPHUMCHSIOTCS MEPBI OTBETCTBCHHOCTH B
MOPSAJIKE, YCTAHOBJICHHOM  JICUCTBYIOIIMM  3aKOHOJATEILCTBOM  POCCHUHCKOU
®denepanyu.

4. ITonoxeHus, XapakTepu3yie TpeOOBAHUA K OPHAJKY U
(¢opmMaM KOHTPOJISI 32 IPEAOCTABJICHUEM TOCY/IAPCTBEHHOM YCIYIH,
B TOM YHCJIC CO CTOPOHBI FPAXKAaH, HX 00bCAUHCHUI U OPraHU3anMi

KoHTposib 3a  OpEAOCTaBICHUEM  TOCYJAPCTBCHHOW  YCIAYTU  MOJKET
OCYIIECTBIIITBCSA CO CTOPOHBI TPaXKIaH, MX OOBEAMHEHUH M OpraHu3alHUil MMyTeM
HAIIpaBJICHUA B aJpec MUHTPYyAa 00JaCTH:

MPEJIJIOKEHUH O COBEPIICHCTBOBAHWM HOPMATHUBHBIX IPABOBBIX  aKTOB,
perJIaMeHTUPYIONINX UCTIOHEeHUe NoJbKHOCTHRIMU JnilamMu OC3H rocyniapcTBeHHOM
YCIIyTH;

COOOIIECHNH O HApPYIIICHWH 3aKOHOB M WHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB,
Hepocratkax B padbore OC3H, ero 10/KHOCTHBIX JIHII;

*ajmob mo ¢akTaM HapyiieHus qoibkHOoCTHRIME juilamu OC3H mpas, cBoOoj
WJTH 3aKOHHBIX UHTEPECOB TPpaKIaH.

Paszpnen V. locyneOHblii (BHeCy1eOHbII) OPAIOK 00/KATOBAHUS PEelICHUH U
nAecTBui (0e3neiicTBUs) OpraHa, NPeAOCTABJISIOIIET0 FOCYAaPCTBEHHYI0 YCJIYTY,
a TaKsKe J0JZKHOCTHBIX JIMI

1. Uudopmanus as 3aMHTEPECOBAHHBIX JIMI 00 X MpPaBe HA A0Cy/1e0HO0e
(BHecyneOHOe) o0:xaoBaHue aeiicTBui (0e3aeiicTBUA) U (MJIM) PelICHUIA,
NPUHATHIX (OCYHICCTBJACHHBIX) B X0A€ NMPCA0CTABJICHUA
roCyAIapCTBEHHOM yCJIYyI'd

3asiBUTENH BIOpaBe O0XKAJOBATh PEIICHUS, NPHUHATHIE B XOJAE MPEIOCTABICHHS
TrOCYJApCTBCHHOM yCJIyrd (Ha J1r000M 3Tane), AeicTBus (0e31elCTBUE) JOJDKHOCTHBIX
aul MUHTpyAa obnactu, padbotHukoB M®IL[, OC3H, nosnekiue 3a co60il HapylIeHNE
WX TIpaB MOpU TNPCAOCTABICHUU TOCYJApPCTBCHHOM YCIYTH, B COOTBETCTBHHU C
3aKOHOAATENbCTBOM PocToBCKOM 001acTu u Poccuiickoit ®enepanumu.

2. Opranbl rocyIapCcTBeHHOI BJIACTH H YIIOJJHOMOYEHHbIE HA PACCMOTpeHHE
KATO0BI JTHIA, KOTOPBIM MOKET ObIThH HAMPABJICHA JKaJ100a 3aiBUTEIA B
A0CyAeOHOM (BHECYACOHOM) MOPsIAKeE

2Kano6w1 Ha pemienusa u neicTBus (0e3eicTBHE) JOMKHOCTHBIX JIUL MUHTPYAA
00J1aCTH MOJA0TCSl HETIOCPECTBEHHO B MUHTPYA 00JIaCTU B aJipec MUHUCTpA Tpyaa U
COIMAJIBHOTO Pa3BUTHs POCTOBCKOM 001aCTH.

Kamobsr Ha pemenus U JedcTBUs (Oe3deiicTBHE) MHMHHCTpa Tpyda U
colMasibHOTO  pa3BuTHad PocToBcko¥M oOnactu mogatoTcs B [IpaBUTENBCTBO
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PocroBckoit obmactu B aapec 3amectutens [yOepHaTopa PocToBckoit obmactw,
KypPUPYIOIIETO AEATEIbHOCTh MUHTPYZA O0JIACTH B COOTBETCTBUU C PacIpe/ielieHUeM
o0s13aHHOCTEN MeX Ty 3amecTuTeasiMu ['yoepHaTropa PocToBckoit odsacTu.

’KanoOvl Ha pemenus u aeicTeus (0e3aericteue) padoturka OC3H nomatorcs
pykosoauTtemto 3troro OC3H.

KamoOwt Ha pemenus u geHctBus (Oe3neiictBue) pykoBomgutens OC3H
MOJIAl0TCS TJIaBC JAMHUHUCTPAIUU COOTBCTCTBYIOIICTO MYHUIIUTIATFHOTO 0Opa30BaHus
PocroBckoit o0nacTu.

’KanoOrl Ha pemenns u aerctBusa (OesneiicTBue) padoTtHrka M®I] nmomarorcs
pykoBoautento s3toro M®L. XKanoOsl Ha pemienns u neiicteus (6esnelicteue) MOL]
nojpatorcss  yupeaurento  M®PL[ Wi  DOTKHOCTHOMY JIHIY, YIHOJTHOMOYEHHOMY
HOPMATHBHBIM TIPABOBBIM akTOM POCTOBCKOI 00iacTu Ha paccCMOTpEHUE OOpalicHuH
TpaKJIaH.

3. Cnoco0b1 HHPOPMHUPOBAHNS 3asABUTEIEN 0 MOPSAKeE MOAAYHN H
paccMoTpeHus Kaa00bl, B TOM 4YHcJIe ¢ ucnoab3oBanueM EIITY

HNudopmupoBanue 3asgBUTEICH O TOPAIKE MOAAYA M PACCMOTPCHHUS KOOI
MPOU3BOJIUTCSA TMOCPEACTBOM pa3MCEIICHUs TaHHOW HH(opMaiuu B HHGOPMaIMOHHO-
TCIACKOMMYHHUKAIMOHHOW ceTu «VHTepHeT» Ha oduuMUanbHOM cailTe MHUHTpyHAa
obmactu, EIII'Y u undopmaunonnsrx cteagax OC3H.

Nudopmarnius, ykazanHas B HacTOsIIEM pazzene, pasMeniena Ha EITTY.

4. [lepeyenb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIOLINX MOPSAIOK
AoCcyae0HOro (BHeCyAeOHOro) 00kaJ0BaHNs pellleHUid U JeiicTBUi (0e31eiiCTBHA)
oprana HCHOJHHUTEIbLHOM BjaacTu PocToBCKOM 00/1aCTH, MPEA0CTABIAIONIET O
rocyIapcTBEHHYIO YCIYTY, a TAKKe €ro J0JKHOCTHBIX JIMI

[Ipouenypa momadum W paccMOTpeHHs kanoOwl perymupyercs DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3, nocrtanosineHueM IlpaButensctBa PocTOBCKOM
obmnactu ot 16.05.2018 Ne 315 «OO6 yrBepxknenuu [IpaBun momayu U paccCMOTpPCHUSA
*Kano0 Ha penicHUs W AchcTBHS (O€3ACHCTBHE) OPTaHOB MCHOJHUTCIBHON BIACTH
PocToBckoil 00aCTH M HMX JOJDKHOCTHBIX JIHL, TOCYJAapCTBEHHBIX TIPaXkKIaHCKUX
cinyxamux PocToBckol 061acTi, MHOTOGYHKIITMOHAIBHBIX IICHTPOB MPEAOCTABIICHUS
TOCYAAPCTBCHHBIX U MYHUIIUTIATBHBIX ycIyT POCTOBCKOM 001acT U X paOOTHUKOBY.

[lepcucHb HOPMATUBHBIX TPABOBBIX aKTOB, PCTYIHUPYIONINX MOPSIOK
nocyaeoHoro (BHecyacOHOr0) oOKalloBaHUs PEIICHUN W AcHCTBUH (Oe3aciicTBUS)
opraHa UCIOJHUTCIBHOM BaacTw PocToBckoW  o0OnacTu, MPEAOCTaBIISIIONICTO
TOCYAapCTBCHHYIO YCIYry, a TaKXC Cro JOJDKHOCTHBIX JIMI[, pa3MCIICH Ha
opumanbHOM caiTe MUHTpyAa obsiactu u Ha EINTY.

HavasnbHuk otnena
JNETCKUX YUPEKICHUHN U
COLIMAJIBHOTO 00CITY>KUBAHUSI

ceMell ¢ IETbMH B.H. fIxoBinesa
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[Tpunmoxenne Ne |

K aIMUHUCTPATUBHOMY PEriaMeHTy
TPEAOCTABIEHUS TOCYIAPCTBEHHOU YCIyTH
«ConpanbHas MOIAEPKKA U COITUATBHOE
00cITy>)KMBaHHE NI€TEH-CUPOT, O€3HAT30PHBIX
JIETCH, ICTEH, OCTABIIMXCS O3 ITOIICUCHUS
ponutencii (HanpasieHne HECOBEPIICHHO-
JIETHUX B CIIELIUATIM3UPOBAHHbIE
YUPEXKACHUS 1J11 HECOBEPILICHHOIETHHUX,
HYKJIAIOMIAXCS BCOUUAIBHOW peaduInTaum
(B colMaibHBIE IPHUIOTHI )»

Kypuaa
perucTpanuu 3asaBICHUN IPaKaaH

Ne Ilata d.1N.0. Agnpec PesynpTar Iloanuce
oOpareHus 3a9BUTEIIA 3asIBUTEIA npuéma CIIELINAJIUCTA
1 2 3 4 5 6

HauanpHUK oTHnena
JIETCKUX VUPEKICHUH U
COITMATLHOTO 0OCITYKUBAHUS

ceMell ¢ JeThbMHU

B.H. SIxoBiesa
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ITpumoxenne Ne 2
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
IIPEAOCTABIECHHUA FOCYJaPCTBEHHON YCIYTH
«ConnanbHas MogAepKKa U COIUAIBHOE

o0cITy>KMBaHNE NIETEH-CUPOT, O€3HAT30PHBIX

NETCH, IEeTECH, OCTaBIINXC O€3 TOICUCHUS

poautenckt (HampasieHue HeCOBEPIIEHHO-
JETHUX B CIIEHHATIN3UPOBAHHBIE YUPEKICHUS

JUIs1 HECOBEPILIEHHOJIETHHUX, HYKIAFOIIUXCS

BCOIMATLHON peaduIuTaImm
(B colanbHbIe MPUIOTHI )

(®UO, ampec 3aKOHHOTO TPEACTABUTEIS)
HECOBEPIIECHHOJICTHETO

YBegomMmieHue
00 OTKaze B HAapaBJIEHUH Ha COIMAIbHOE OOCITYKHBAHNE B CIICITHATU3UPOBAHHOE
VUIpeXKASHUE NI HECOBEPIIEHHOJETHUX, HYKIAIOIITUXCS B COITMATLHOM peadrinTaium

B cooTBeTCTBHM C

(HanMeHOBaHHEe HOPMATHUBHOTO MIPABOBOTO aKTa)
HECOBEPILICHHOJICTHUI

(®UO HecoBepIIEHHOJISTHET0)
HC MOXXCT OBITh HANpaBJICH HAa COIMAIBLHON OOCTY)XMBaHHC B OTHACICHHUC COITMATBLHOMN
pecabmmTanuu (COUUaIbHBIN MPUIOT)

(HaMMEHOBaHUE CIICIHAIIM3HPOBAHHOTO YUPEKICHUS

JUUIA HeCOBCpIHeHHOHeTHI/IX, Hy)K)IaIOI_HI/IXCﬂ B COIII/IaJII)HOfI p€a6I/IHI/ITaIII/II/I)
OcHoBaHus U1 OTKA3a:

Hauvaanank

(ctpykrypHoro noapazaeneuaus Munrpyaa, OC3H) (noamucs) (®UO)

Hauganpuuk otnemna
JNETCKUX YUYPEKICHUHN U
COLIMATILHOTO OOCTY)KUBAHUS
ceMell ¢ IETbMU

B. H. jSIkoBnesa
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