MUHUCTEPCTBO MNPOMBIINJIEHHOCTH U
SHEPTETUKH POCTOBCKOUW OBJACTH

IHOCTAHOBJIEHUE
0T 26.07.2019 Ne 1
r. PocroB-Ha-/lony

O BHeceHUUM M3MEHEHUS B MOCTAHOBJIEHHE MUHHCTEPCTBA NMPOMBIILJIEHHOCTH U
HepreTuku Pocrockoii odsactu or 09.11.2016 Ne 2

B 1mensx nmpuBeneHMs HOPMATUBHOTO MPAaBOBOTO aKTa MHUHHUCTEPCTBA
MPOMBITIUIEHHOCTH M JHEpreTUku PoCTOBCKON 00JacTM B COOTBETCTBHE C
JCUCTBYIOIIUM 3aKOHOAATCIRCTBOM MHHHCTCPCTBO MPOMBIIIJIICHHOCTH U DHCPTCTUKHU
PocToBCKOM 00TaCTU MOCTAHOBJIAET:

1. BHecTH B HOCTaHOBIICHHNE MHHHCTEPCTBA IIPOMBIIUICHHOCTH K SHEPTeTUKH
PocroBckoit obmactu ot 09.11.2016 Ne 2 «O06 yrBepxkaenun Ilopsiaka opraHuzanuu
paboThl IO PaCCMOTPEHHIO OOpaIieHn rpaXK/iaH B MUHUCTEPCTBE TTPOMBITIICHHOCTH
U 3HepreTuku PocTOBCKOM 005IacTH» W3MEHEHHEe, W3JIOKHUB MPUIIOKEHUE K HEMY B
PEIAKIIUU COTJIACHO MPUJIOKCHHIO K HACTOSAIICMY MOCTAHOBJICHUIO.

2. HacTosiiiee MmMOCTaHOBICHHE BCTYIACT B CHUIY CO JIHA €ro O(QHIIHAILHOTO
OMyOJIMKOBaHMS.

3. KoHTpons 3a BBINOJHEHHEM HACTOSIIET0 IOCTAHOBJICHHUS OCTaBISAI0 34
CcOOO0H.

Munuctp N.H. Copokun

ITocTaHoBiIeHHE BHOCUT
CEKTOp TIPABOBOM pabOTHI



ITpunoxenue
K [IOCTaHOBJICHUIO
MHUHUCTEPCTBA
ITPOMBIIIUIEHHOCTH
Y DHEPTETUKH

PocToBckoii o0mactn
oT 26.07.2019 Ne 1

[TOPAIOK
opraHuzanuu paboThl 10 pACCMOTPCHUIO OOPAIICHUN TPasKIaH
B MUHHCTCPCTBE MPOMBIIIJICHHOCTH U SHEPTEeTHKHU PocToBCKOM 06MacTH

1. O6uire nonoKCHUS

1.1. Hacrosmmii [lopsaok opranu3aiiuu paboThl IO paCCMOTPEHUIO OOpaIleHHI
TpaXXIaH B MHUHHCTEPCTBE IPOMBINIIEHHOCTH W 3HEpreTUkH PocToBckol oOiacTh
(mamee — Tlopsimok) ycTaHaBIMBacT TpeOOBaHWUS K OpraHuU3aluyd  paboThl B
MUHHCTEPCTBC MPOMBINIJICHHOCTH W JHepreTuku PocroBckoit obmactu (manee -
MHHHCTEPCTBO) IO CBOCBPEMCHHOMY W IOJHOMY PACCMOTPEHHIO YCTHBIX H
MUCHMCHHBIX OOpalICHUM TpaKaaH, NPUHATHIO MO HUM PCIICHUA W HANpaBICHUIO
OTBETOB 3afABUTEISM B CpPOK, YCTAHOBJEHHBINM 3aKOHOAATENbCTBOM Poccuiickoi
denepanun.

1.2. Opranuzanust paboOTBl 1O PACCMOTPCHUIO OOpalicHU TpaxkaaH B
MHHHCTEPCTBE OCYIIECTBISIETCA B COOTBETCTBUM CO CIICAYIOIIUMH TPABOBBIMH
aKTaMU:

Koncturyumnen Poceniickon ®@enepanuu;

OenepanbabiM - 3ak0HOM 0T  27.07.2004 Ne 79-®3 «O rocynapcTBEeHHOM
rpakIaHCcKol cyxk0e Poccuiickoit deaeparumy»;

OenepanbabiM 3ak0oHOM OT 02.05.2006 Ne 59-®3 «O mopsnke paccMOTpPEHUS
oOparienuii rpaskaan Poccuiickoit denepanuny;

OenepanbHbiM 3ak0OHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbBIX TaHHBIX;

Yerasom PocToBckoit obmacTu;

Oo6nactHpiM 3akoHOM OT 25.10.2002 Ne 273-3C «O0 aaMUHUCTPATUBHBIX
TPaBOHAPYIIEHUIX»;

Oo6nactaeiM 3ak0HOM OT 18.09.2006 Ne 540-3C «O6 obpanieHUsIX rpaxkiaan»;

Ob6nactaeiM 3akoHOM OT 01.08.2011 Ne 635-3C «O IIpaButennctBe PocToBcKoit
o0macTmy;

ykazom ['yoepuaropa PoctoBckoit o6mactu ot 13.01.2015 Ne 1 «O pacnpenenenun
o0si3aHHOCTEN MeKAY 3amecTuTensiMu [ 'yoepaaropa PocToBckoit o0nacTu»;

ykazoM ['yoepHatopa Poctosckoii o0nactu ot 21.03.2016 Ne 50 «O pernamente
ITpaBuTenscTBa PocToBCKOM 06MacTiy;

noctaHoBiicHueM [lIpaButenscTBa PoctoBckodt obmactu ot 03.08.2016 No555
«O0 ytBepkacHuu llopsimka opraHuzauuy paboThl MO PACCMOTPEHUIO OOpallicHUM
rpaxaas B [IpaButenbctBe PocToBCKOi 06macTH;



noctaHoBiicHueM [IpaButenbctBa PoctoBckod obmactu ot 20.01.2012 Ne 40
«O0 yTBEp)KIEHUM TOJOKEHHUA O MHHHCTEPCTBE IMPOMBIILIEHHOCTH U SHEPreTUKH
PocroBckoit o0macTiy;

pacriopsokenueM [lpaButensctBa PocTtoBckoit obmactu ot 15.03.2017 Ne 131
«O MEKBEIOMCTBCHHOM JICKTPOHHOM JTOKYMEHTOOOOPOTE;

pacriopsikeHueM [IpaBuTenscTBa PocToBckoit obmactu ot 08.04.2015 Ne 151
«O0 yrBepxkacHun MHcTpykiuu no aenonpousBoactsy B [IpaButensctse PocToBckoit
o0nacTuy;

HACTOSIIIIUM TIOCTAHOBJIEHHEM.

1.3. Tlonoxenust Ilopsaka pacmpoCTpaHSIIOTCS HAa BCE YCTHBIE OOpallleHus,
oOpattieHust B TUCbMCHHOM (opMme, oOpariicHust B popMe IJICKTPOHHOTO JOKYMCHTA,
WHAUBUAYAIbHBIC W KOJUICKTHUBHBIC OOpalicHUs TpaklaH, TMOCTYIHUBIIHWC B aapec
MUHHCTCPCTBA, KpoMe oOOpallcHUil, paccCMOTPCHUC KOTOPBIX  PETYIUpYCTCS
COOTBETCTBYIOLIMMHU 3aKOHOJATEIBHBIMH W HMHBIMH HOPMATHBHBIMH ITPABOBBIMHU
aKTamH.

[lonoxenust, ycTaHOBJIEHHbIE HacrosmuM [lopsiokoMm, TPHUMEHSIOTCS K
NPABOOTHOIICHUSAM, CBA3aHHBIM C oOpraHmusanueii padboTel B MHHHUCTCPCTBE TIO
paccMoTpeHHI0 oOparieHud  TpaxkaaH Poccuiickoit ®demeparinu, HWHOCTPAHHBIX
rpaxkaaH v Jul Oe3 IpakJaHCTBA, a Takke OOBCAMHCHHMHM TpaKAaH, B TOM YHCIIC
IOPUAMYCCKIX  JIUI,  OCYIICCTBISIOMIUX  MYyOJMYHO  3HAUYMMbIC  (PyHKIMH
TOCYIapCTBEHHBIX W MYHULMITAIBHBIX YUYpPEXKICHUN, WHBIX OpraHu3aluil " WX
JTOJIKHOCTHBIX JIUI[, 33 HMCKJIIOYEHUEM CIIy4acB, YCTAHOBJICHHBIX MEXKAYHAPOIHBIMU
noroopamMu  Poccuiickoir ®enepaiud WM 3aKOHOJATEILCTBOM  Poccuiickoin
denepatuu (anee — rpakaaHe).

1.4. JIo:mKHOCTHBIC JIMIIa U PAOOTHUKM MHUHHUCTCPCTBA HECYT OTBCTCTBCHHOCTH
3a HapymeHue Hacrosuero llopsanka B COOTBETCTBHHM € JICUCTBYKOIIAM
3aKOHOAATEIbCTBOM.

1.5.Tlpu paccmoTpeHun oOpalieHuil TpaxkJaH B MHHHCTCPCTBE €rO
JTOJIKHOCTHBIE JIMIIA!

oOecneynBaroT 00BEKTUBHOE, BCCCTOPOHHEE U CBOCBPEMCHHOC PACCMOTPCHHC
oOpaiieHusi, B cliydac HCOOXOJUMOCTH — C y4YaCTHUCM Tpa)kIaHHHA, HAIpPaBHUBIICTO
oOpalieHue, €ro MOpEJACTAaBUTEIS, a TaKXKe JMIa, PCHICHUE WIH JICHCTBUC
(Oe3nelicTBIE) KOTOPOTO 00XKATYIOTCS;

3alpallvBalOT, B TOM YHCJIE€ B JIEKTPOHHOW (opMe, HeoOXOomuMmble ISt
paccMOTpeHusi OOpallicHusl JOKYMCHTBI M MaTepualbl B JAPYTUX TOCYIAPCTBCHHBIX
opraHax, opraHax MCCTHOTO CaMOYIIPaBJICHUS MYHUIUIAIBHBIX 00pa3oBaHUN
PocToBckoit 001acT ¥y UHBIX TOJDKHOCTHBIX JIML, 32 HCKIIOUCHHUCM CY/IOB, OPTaHOB
JIO3HAHHS U OPTaHOB MPEIBAPUTEIBHOIO CICACTBUS;

IIPUHMMAIOT MEpbI, HAIMPABJICHHbIE HA BOCCTAHOBICHUE WM  3alUTYy
HapyLIEHHbBIX MpPaB, CBOOOJ U 3aKOHHBIX UHTEPECOB I'PaxJaHUHA;

JA0T TUCHMCHHBIM OTBET MO CYIICCTBY MOCTABJICHHBIX B 00OPAIlICHUN BOIIPOCOB,
3a UCKJIIOUCHUEM CIIy4acB, YKa3aHHBIX B MyHKTax 3.3 — 3.11 pazmena 3 Hacrosmero
[Topsnka;

YBCAOMJISIIOT TpaXKAaHUHA O HAIMPaBJICHUM €0 OOpalllcHHS Ha PAaCCMOTPCHHUC B
APYrod TOCYIapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIIPAaBICHUA  WJIHU
JOJKHOCTHOMY JIUILY B COOTBETCTBUH C UX KOMITETCHIIUEH.



1.6.Ilpy paccmoTpeHUM OOpalllcHUS, TMOCTYNUBIICIO B MHHHUCTEPCTBO,
rpaKJaHuH UMEET MPaBo:

MIPEICTABISATh JOMOJHUTEIBHBIE TOKYMEHTBI U MaTepraisl Jubo obpariarbes ¢
npocsboif 00 wux wucrtpeboBannu. K oOpamieHusM, TOCTyNUBIIUM B ¢dopme
ICKTPOHHOTO JOKYMCHTA, TpakIaHWH BIIPABE MPUIOKHUTH HCOOXOANMBIC TOKYMCHTBI
U MaTcpualibl B JJCKTPOHHOM QopMme TuOO0 HANpaBUTh YKa3aHHBIC JOKYMCHTHI U
MaTepuallbl WU UX KOMTUU B MUCBMEHHOM (opMe;

3HAKOMUTBHCA € JOKYMEHTaM{ WM MaTepHajaMi, KacalollMMHUCA PACCMOTPEHUs
oOpalleHus, €ClTi 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIE MHTEPECHI APYTUX
JUI] U €CITU B YKa3aHHBIX JOKYMEHTaX W Marepualiax He COAep>Karcsl CBEICHHS,
COCTABJISIONINC TOCYJAPCTBCHHYIO WU HMHYIO OXpaHsIcMylo (eacpaibHbIM 3aKOHOM
TalHy;

MoJTy4aTh MHUCHMCHHBIM OTBET MO CYIICCTBY IOCTABICHHBIX B OOpalllcHUU
BOIIPOCOB, 32 MCKJIIOYCHUEM CIIy4acB, yKa3aHHbIX B myHkTax 3.3 — 3.11 pasmena 3
Hactosimero Ilopsiaka, a B ciywyae, MpeayCMOTpPEHHOM IyHKTOM 3.9 pazgena 3
Hactosimero [lopsanka, Ha OCHOBaHUM OOpaIleHus ¢ MPOCh0OI 0 ero MPeIOCTaBICHNH,
YBCIOMJICHHE O Mepeaapecariii MUCEMCHHOTO O0pallicHUs B TOCYIapCTBCHHBIN OpraH,
OopraH MCCTHOTO CaMOYMIPAaBJICHUS WIH JOHKHOCTHOMY JIHILY, B KOMIICTCHIIHIO
KOTOPBIX BXOJUT PEIICHUC MOCTABICHHBIX B OOPAIlICHUU BOIIPOCOB;

oOpamarscs ¢ XKaloOOW Ha MPUHATOC MO OOpAICHUIO PCIICHUC WM Ha
neiicTBue (6e31eiicTBIE) B CBA3M C PAaCCMOTPEHHEM O0pallieHus B aIMUHUCTPATHUBHOM
U (Unn) cyaeOHOM TIOpSAKE B COOTBETCTBHHM C 3aKOHOAATEIHLCTBOM Poccuiickoit
®denepanuu;

oOpaImarscs ¢ 3asBJICHUCM O MPEKPALICHUN PACCMOTPCHUS 00paIllCHNUS;

oOpamarbcsi TUYHO WIM YEepPe3 CBOCTO MPCICTABUTECISA, a TAaKKE HAIMpPaBIsTh
WHAUBUAYATbHbIC U KOJUICKTUBHBIC OOPAILICHUS B MUHHCTECPCTBO.

1.7. Pe3ynbraToM paccMOTpeHUs! OOpallleHUl IpaxiaH sBISETCS MUCbMEHHBIN
OTBET IO CYIICCTBY MOCTABJICHHBIX B 0OpaIllCHUH BOMPOCOB JUOO MEpCHANPABICHUC
oOpamieHust B JIpyrod TOCYJapCTBCHHBIM OpraH WM  COOTBETCTBYIOIICMY
JOKHOCTHOMY JIMIYy C YBCIOMJICHHEM 3asiBUTCISI O Tiepeaapecaluu oOpalicHus,
b0 YBCAOMJICHHC 3asiBUTCISI O HCBO3MOXXHOCTH PACCMOTPCHHUS OOpaIlcHUs MO
CYIICCTBY MOAHUMACMBIX BOIIPOCOB.

1.8. Paccmotpenue oOpallieHuii rpakJaH OCyIIECTBISAETCS OECIIaTHO.

2. TpeGoBaHuUs K OpraHU3aIMH PACCMOTPEHUS 0OpaIllcHIH TpaxaaH

2.1. ITouToBBIM aipecOM MUHHUCTEPCTBA JJIA TOCTABKH MMUCHMCHHBIX OOpaIieHNH
spisietes: 344050, . PoctoB-Ha-/lony, yn. Conmanuctuyeckas, a. 112.

2.2. TpaxgaHuH MOXET JHUYHO I€penaTb MNHCbMEHHOE oOpalleHue B
MHHHUCTEPCTBO MO azapecy: 344050, r. Pocro-na-/lony, yin. Couumanucruyeckas,
n. 112, ToYTOBBIN AWK JISI KOPPECTOHICHIIMA MUHUCTEPCTBA, HAXOAAIINMCA B bropo
MPOMYCKOB (BXO/T B 37JaHUC CO CTOPOHBI Tp. COKOIOBA).

['paduk mprieMa MMCHbMEHHBIX OOpAIICHU:

MIOHEICIBHUK - yeTBepr - ¢ 8.30 mo 17.30;

msaTHuLa — ¢ 8.30 go 16.15;

cy000Ta 1 BOCKpECEHbE — BBIXOAHBIC JTHU;



nepepsbiB — 13.00 — 13.45.

2.3. Ilpuem oOpameHnii B TeneOHHOM PEKHUME B MHHHUCTEPCTBE HE
OCYILECTBIISIETCSL.

2.4. ®akcuMWIbHOE THUCHBMEHHOE oOparieHue TpUHUMAeTCsS 10  (akcy
MuHHCTEpCTBA: (863) 240-19-02. Tenedon ama crpaBok: (863) 240-18-31.

2.5. Obparienus B (opMe ICKTPOHHOTO COOOIICHUS HAMPABIIAIOTCS Ha aJipec
AJICKTPOHHOM TMOYTHI MHHHCTEPCTBA B HMH(GOPMALMOHHO-TCICKOMMYHUKAIIMOHHOM
cetu «MuTepHeT» (nanee - cetb «uTEpHET): minprom(@donland.ru.

DJNEeKTPOHHBIE COOOIeHMs, HaIlpaBJICHHbIE Ha WHBIE JJIEKTPOHHBIE ajpeca,
K PAaCCMOTPEHHI0 HEe MTPUHUMAIOTCS.

B oOpaiienuu rpaxaaHuH B 0053aTCIHOM MOPSIKE YKa3bIBACT CBOU (haMUITHIO,
UMSsI, OTUCCTBO (TIOCICAHEE - MPU HATUYHH ), aJJpeC SJICKTPOHHOU MOYTHI, IO KOTOPOMY
JTOJIKHBI OBITH HAIPABJICHBI OTBCT, YBCAOMJICHHUC O Tiepeajpecaliiyl oOpalicHus,
U3JIAracT CyTh NPCAJIOKCHUS, 3asBJICHUS WIM >KadoObl, CTABUT JIMUYHYIO MOJINUCH U
naTy.

2.6.CBegeHusi O MeCTe€ HaXOXKICHHS MUHHUCTEPCTBa, Trpaduke paboTHI,
MOYTOBOM aJpece M aApecc DSIACKTPOHHOM TOUTHI MJis HAIMpaBICHHUS OOpalicHU
TpaxaaH, Tele)OHHBIX  HOMEpax, Tpaduke JIMYHOTO  TpUEMa  TpakiaH
YIMOJHOMOYCHHBIMU ~ JTOJDKHOCTHBIMM ~ JIMIIAMH ~ MHUHUCTCPCTBA  Pa3MCIICHBI  Ha
opuIMaTLHOM caliTe MUHUCTEPCTBA B ceTH «MHTepHET»: www.minprom.donland.ru.

2.7. ViadopmMupoBaHue TpakIaH O MeCTe HaXOXIeHHs W rpaduke paboTHI
MUHHCTEPCTBA, O CHPaBOYHBIX TeiedoHaX, O TOYTOBOM ajpece, aipece
odummanpHoro caiita B cetu «MHTEepHET», aapece PACKTPOHHON TMOYTHI, O MOPSIIAKE
NOJyYCHUS HHGOPMAIIMK IO BOIMPOCAM OpTraHU3allid PAacCMOTPCHHUS oOpalicHun
OCYIICCTBIISICTCSL CCKPETapEM MUHHUCTPA MPOMBIIIJICHHOCTH U SHEPTETUKU PoCTOBCKOM
obnacTu (nanee — CeKpeTapb MUHUCTPA) WU JIMIIOM, €r0 3aMCILAIOIINUM 10 TeachOoHY:
(863) 240-18-31.

2.8. OOparicHue TpaxIaHMHA paccMaTpUBACTCS B TCUCHUC TPUJLATH THCH
CO NHA pETHCTPAllUd B MHUHHUCTCPCTBE, CCJIU MHHHCTPOM TIPOMBINIJICHHOCTH W
sHepreTuku PoctoBckoil obnactu (ajnee - MUHUCTP) WU JIMIIOM, €r0 3aMCIIAIINM
HC YCTaHOBJICH 00JIce KOPOTKUM CPOK €TO0 PACCMOTPCHUS.

Ecnu oxoHuaHue cpoka paccMOTpeHHUs OOpallCHUs MPUXOAUTCA Ha BBIXOIHOM
WM HEepaOouud Mpa3JHUYHBIA JIeHb, TO JHEM OKOHYaHHA CpPOKa PACCMOTPEHHUS
oOpartteHus cuuTaeTcs OIMKaUIIINM, CIeIyIONTuii 3a HUM, paOoduil JeHb.

2.9. B UCKIIOUHUTENBHBIX CIy4YasX, a TAKXKE B CIIy4ac HAIPABJICHUS 3arIpoca o
NPEIOCTaBICHUN HHGOPMAIIMU, HCOOXOIUMOM 11 paCCMOTPCHHUS 0OpaIllCHHS, B MHOK
rOCyJapCTBCHHBI OpraH, OpraH MCCTHOTO CaMOYMpaBICHUS, OpPraHU3AIMI0 WU
JOKHOCTHOMY JIMILY, CPOK pAacCMOTpPCHHUSA OOpalllCHUS MOXKET ObITh MPOJJICH
MUHHCTPOM WJIM JIMLOM, €r0 3aMEILIAI0IIMM, HO He OoJiee YeM Ha TPUALIATH JTHEH, U
HTOM HCIIOJIHUTEJIEM HAMPABJISETCS COOTBETCTBYIOIIEE YBEAOMIICHUE TPaXKIaHUHY.

2.10. OTBETCTBCHHOCTHh 3a COOJIOJCHUC CPOKOB PAacCCMOTPCHHS OOpalicHUi
HCCYT UCTIONHUTECITH.

2.11. OGpamieHue, coAcpskaiiee BOMPOCHI, PECIICHHE KOTOPHIX HE BXOAUT B
KOMITCTCHLIMIO MUHHUCTCPCTBA, HAMIPABISICTCS UCIIONHUTEIICM B TCUCHUE CEMHU JHCH CO
JHS ~ PErucCTpallud B  COOTBETCTBYIOLIMI OpraH WJIH  COOTBETCTBYIOLIEMY
JOKHOCTHOMY JIUILY, B KOMIIETEHI[MIO KOTOPBIX BXOJMT PEIICHHE MOCTABICHHBIX B



oOpalllecHUM  BOMPOCOB, C  OJHOBPCMCHHBIM  YBCAOMJICHHEM  TpaKIaHUHA,
HAaIlpaBUBIIIETO oOOpaleHue, O Iepeaapecanuu oOpamieHus mo ¢GopMme COIIacHO
npuitoxeHuto Ne 1 x HacTosimiemy [lopsanaky.

2.12. B ciywae, eciu pelleHHe TOCTaBIEHHBIX B OOpallleHMH BOIPOCOB
OTHOCHUTCSI K KOMIIETCHIIUM HECKOJBKHUX OPTaHOB TOCYJapCTBEHHOM BIACTH, OPTaHOB
MECTHOTO CaMOYIIPABICHUS WU TOJKHOCTHBIX JIUIl, KOTHS OOpamicHUS B TCUCHHC
CCMM JIHCH CO JIHS Cro pCrucTpaldd HAmpaBlIsACTCS  HCIOJHUTCICM B
COOTBETCTBYIOLIME OPraHbl WU COOTBETCTBYIOUIUM JTOIKHOCTHBIM JIMLAM.

2.13. Ilo HampaBIIECHHOMY B MHHUCTEPCTBO B YCTAHOBIICHHOM TIOPSJIKE 3aIIPOCy
IPYTOro TOCYIapCTBEHHOTO OpraHa WA JOJKHOCTHOTO JIUIA, PAacCMaTpUBAIOLIAX
oOpalieHusi Tpak[IaH, OJDKHOCTHBIC JUIlAa MHUHHUCTEpCTBa 00s3aHBI B TCUCHHC
NATHAALUATA JHEW C MOMEHTA MOCTYIUICHHS 3alpoca MNPEeJOCTaBUTh JOKYMEHTHI H
MaTepuabl, HCOOXOAMMBIC JUIsI PacCMOTPCHMs OOpallicHUM, 3a MCKIIOUCHHUCM
JOKYMEHTOB W MAarT€puajioB, B KOTOPBIX COACPIKATCA CBCIACHHUSA, COCTABISIOIINC
TOCYIApCTBEHHYI0 WM HWHYIO OXpaHsIeMyl0 3aKOHOM TailHy, W 1S KOTOPBIX
YCTaHOBJIEH OCOOBIN MOPSIAOK TIPEI0CTABICHMUS.

2.14. TlucemecHHOE oOpaliicHuE, coacpkaiiee uHGopMmaluioo o ¢akrax
BO3MOKHBIX HapyIIcHUN 3akoHomatenbcTBa Poccmiickoit demepammm B cdepe
MHTpAllMK, HANpaBiIsiCTCSl B TCUCHHME TIATH JHCH CO JHA pPErUCTpaldd B
TEPPUTOpHUATIbHBIN OpraH ¢eAcpabHOTO OpraHa HMCHOJHUTCIBHOW BIAcTH B cdepe
BHyTpeHHUX 1ea U ['yOepHaTtopy PocToBCKOM 001acTH ¢ yBeIOMIIEHUEM Tpa’KIaHWHA,
HANpaBUBIICTO OOpalllcHHUE, O Tepeaapecaluu ero oOpalicHHs, 32 HCKIIOUCHUCM
ciydasi, YyKa3aHHOTO B TIyHKTE 3.6 paznena 3 Hactosmiero [lopsaka.

3. Opranuzanus paboThl
10 PaCCMOTPCHUIO OOpaIlCHUH TpaXkaaH

3.1. Tlopsimox opraHuzanui pabOTHl TI0 PACCMOTPCHUIO OOpaIlCHUM TpakIaH
BKJIIOYACT B ccOS CIACAYIONTUE TTPOICAYPHI:

IPUEM U PErUCTpalius 0OpallcHUM;

paccMOTpeHUE 0OpaIlICHHI;

HaIpPAaBJICHHUC OTBETa HAa OOpaIllCHUC;

JIMYHBIA NIPUEM T'PAKIAH.

3.2. O6patienne, MOCTyNUBIIEE B MHUHUCTEPCTBO, MOMIECKUT OO0S3aTeIBHOMY
PacCMOTPEHUIO.

3.3.B ciydae, ecnu B NHCHbMEHHOM OOpamlicHUM HE YyKa3aHbl (QamMuius
rpakKJaHWHA, HAMPaBUBIICTO OOpAaIlCHUEC, WM MOYTOBBIN (AJICKTPOHHBIN) aapec,
M0 KOTOPOMY JIOJIKCH ObITh HAIlpaBJICH OTBET, OTBCT Ha oOpalicHue He aactes. Ecnu B
yKa3aHHOM OOpallleHUHd CONEPKATCS CBECHHUS O MOATOTABIMBAEMOM, COBEPIIAEMOM
WIM  COBEpPLICHHOM MPOTHUBOMPABHOM  JE€AHUM, a TaKkKe O JIMIEe, €ro
MOJITOTABIMBAIOIICM, COBCPINAIONIEM WM COBCPIIMBIICM, OOpPAIICHUC TMOMJICKUT
HaNpaBJICHUIO B COOTBCTCTBYIOIIUM OPTraH B COOTBETCTBHU C €TI0 KOMIICTCHIIUCH.

3.4. O0partieHue, B KOTOpOM 0OOKaIIyeTcs CyAcOHOE pelieHNEe, B TCUCHUE CCMH
JHCH CO JHSI peTUCTPALMU BO3BpAIllacTCs IpakIaHUHy, HAPaBUBIICMY OOpallicHUE, ¢
pa3bsACHEHUEM MOPsIAKA 00XKANOBaHUS JAHHOTO CYJEOHOrO PEIICHHUS.



3.5. Ilpu mnony4eHUM MUCHMCHHOIO OOpalICHUS, B KOTOPOM COACPXKATCS
HELEH3YPHbIE JIUOO OCKOPOUTEIbHBIE BBIPAXKEHHUSA, YIrPO3bl KU3HU, 30POBBIO U
UMYIIECTBY TOJKHOCTHOTO JIMIIAa MHHUCTEPCTBA, a TakXe WICHOB €ro CEMBH,
IOJDKHOCTHOE JIMIIO BIIPaBE OCTaBUTH oOpamieHne O0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOMPOCOB M COOOMIUTH TpPaKJAaHWUHY, HaNpaBUBIICMY
oOpatieHue, 0 HeIOMYCTUMOCTHU 3JIOYTIOTPEOJICHUS TTPABOM.

3.6. B ciydae ecnu TEKCT MMCbMEHHOTO OOpalICHUS HE MOANACTCS MPOYTCHHUIO,
OTBET Ha OOpallleHUe He JAETCS U OHO HE IOAJIEKUT HAMPABICHUIO HA PACCMOTPEHUE
B OpraH WM TOJDKHOCTHOMY JIMIY B COOTBETCTBMU C UX KOMIIETEHIIMEH, O 4eM B
TEUEHWE CEeMH JHEH CO JHS PEeTHCTpPalih OOpaIlleHHs COOONIAeTCs TpaXxIaHUHY,
HaNpaBUBIICMY OOpalllcHHUE, CCIM €ro ¢GaMuiaus W TOYTOBBIM aapec MOITAIOTCS
MPOUYTCHHIO.

3.7. B cioydae, eciii TEKCT MTUCBMEHHOTO OOpAIlICHUS HE TTO3BOJISICT ONIPEACIIHTD
CYTb MPEIIOKCHUS, 3aIBICHUS HIIM 3KaJ00bl, OTBET HAa 0OpalicHUE HE JACTCsI, O UCM B
TEUEHWE CEeMH JHEH CO JHS PEeTHCTpPalih OOpaIlleHHs COOONIAeTCs TpaXxIaHUHY,
HalpaBUBIIIEMY OOpallieHHUE.

3.8. B ciydae, ecin B THUCBMCHHOM OOpallieHUM TpaXkgaHWHA COACPKUTCS
BOITPOC, HA KOTOPBIN €My HEOIHOKPATHO JABAJIUCHh MUCHbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3U C paHEC HAIMpPABISABLUIMMUCS OOpAICHUSAMU, U TPU 3TOM B OOpAaILCHUU HE
NPUBOJSTCS HOBBIC JOBOABI HIIHM OOCTOATENHCTBA, MHUHHUCTCPCTBOM MOXKCET OBITh
MPUHATO pEelIeHHe O 0€30CHOBATEIBHOCTH OYEPENHOr0 OOpAIlleHUs W MPEKpalleHuN
NEPENUCKU ¢ TPAXXTAHUHOM TI0 JaHHOMY Bompocy. O TaHHOM PEIICHUH YBEAOMIIAECTCS
TpaKJIaHUH, HAMPABUBLINK 0OpaIcHHE.

Pemenue 0  mpekpanicHUM — TICPENUCKKA  BBUAY  OC30CHOBATCIBHOCTU
PacCMOTpPCHHUS OUYCPEAHOro OOpAaIICHHST MPUHUMACTCST MHUHUCTPOM Ha OCHOBaHUU
NPEIJIOAKCHHUS] OTBETCTBCHHOIO UCIIOIHUTEINS, O(POPMIICHHOTO CITY>KCOHOM 3aUCKOH.

3.9. B cayuyae nNOCTYIUJIEHMS B MHHHUCTEPCTBO IHMCbMEHHOIO OOpalieHus,
COJICPKAILICTO BOMPOC, OTBET HAa KOTOPBIM pasMeleH Ha OQUIMATBHOM CaiTe
MUHHUCTEpPCTBA B ceTH «VHTepHET», TpakJaHWHY, HANpaBUBIICMY OOpallicHHC, B
TCYCHUEC CEMHU JHCH €O JHS PETUCTpalMU OOpaIlCHHUS COOONIACTCSI ICKTPOHHBIM
aapec opuuraIbHOrO caiita B cetu «MHTepHET», HA KOTOPOM pa3MCHICH OTBET Ha
BOMNPOC, TIOCTaBJICHHBIK B OOpaIICHHH, NpPHU D3TOM OOpallCHUE, COJACpXKaIICe
o0xkasoBaHKE CyAeOHOI0O PELICHUs, HE BO3BPAIAETCSl.

3.10. B cayuae, eciu OTBET IO CYIIECTBY MOCTABIEHHOTO B OOpalieHun
BONPOCA HEC MOXET OBITh JaH ©€3 pa3MIaliCHUs CBEICHUN, COCTABIISIIOIINX
TOCYJapCTBCHHYIO WIM HHYIO OXxpaHsicMyro (deacpaibHbIM 3aKOHOM  TaiiHy,
rpakKJIaHUHY, HApaBUBIIEMY OOpalllcHHE, COOOIIACTCS 0 HEBO3MOXHOCTH JaTh OTBCT
N0 CYIIECTBY IIOCTaBICHHOTO B HEM BONPOCAa B CBA3UM C HEJONMYCTUMOCTBIO
pa3nIalieHNs] YKa3aHHbIX CBEJCHUN.

3.11. B ciyuae, ecnu DpUUMHBL, 110 KOTOPBIM OTBET MO CYLIECTBY MOCTABIEHHBIX
oOpallicHUH BOIIPOCOB HE MOT OBITH JaH, B MOCICAYIOUIEM OBLIM YCTpPaHCHBI,
TpaKJIaHUH BIIPaBC BHOBBL HAMPABUTH OOPAIICHUE B MUHUCTCPCTBO.

3.12. IloctynuBuiMe B agpec AOMKHOCTHBIX JIML[ MUHUCTEPCTBA IHChMa C
noMeTKOM «JIMuHO», ¢ TPaBWIBHO YKa3aHHbIMH (aMUIUCH, WHULHUAIAMHU U
JOJKHOCTBEO HE BCKPBIBAKOTCA WU MEPEAAOTCS JAOKHOCTHOMY JIHILY, KOTOPOMY OHH
aJpeCOBAaHBI.



B cnyuasx, xorna Takbe nuchbMa KBATH(UIUPYIOTCS Kak OOpalllCHUs Tpak/aH,
OHH PErUCTPUPYIOTCS B IPUEMHON MUHHUCTEPCTBA.

3.13. Peructpamus oOpalneHuii, TMOCTYNUBIIMX B MHHUCTEPCTBO, 34
UCKIIFOUCHHEM DJJIEKTPOHHBIX OOpallleHui, MOCTYyNalomuX Ha aApec SJIEKTPOHHOM
IOYTBl MHHUCTEpCTBA B ceTh «HMHTEpHET», yKa3aHHBIA B IyHKTe 2.5 paszpemna 2
Hacrosiero Ilopsinka, TPOM3BOAMTCS CEKPETAPEM MHUHHUCTpA WM JIHLOM, €TI0
3aMCIAIOIIUM B TCUCHHE TPEX pabOYMX JHCH ¢ MOMEHTA MOCTYIUJICHUSI OOpalllCHHUS.

3.14. Peructpanus oOpalleHui, NOCTYMAOIIMX Ha aapec 3IEKTPOHHON IOYTHI
MHHHCTEPCTBA B ceTH «MHTEepHET», YKa3aHHBIM B MyHKTE 2.5 pa3jiena 2 HacTOSIIETO
Ilopsinka, ocymiecTBisieTcsl COTPYOHUKOM OTHENla SKOHOMHYECKOTO aHajdu3a M
NPOTHO3UPOBAHMS MHMHHUCTEPCTBA B TCUCHHC OMHOTO paldouero JHS C MOMCHTA
NOCTYIUUICHUS OOpalliCHuUS.

B cinydae moctymuienust oOpalieHuii B JICHb, MPEAIICCTBYIONIUN MPa3AHIYHBIM
WIH BBIXOAHBIM JTHSAM, UX PETUCTpAIUs IPOU3BOJUTCS B paOdOUMil JICHb, CIACAYIOIINN
3a MPa3THUYHBIMUA WIN BBIXOAHBIMH JTHIMHU.

3.15. Peructpartus, cucremaTusaus W aHaiu3 OOpallleHWil  TrpaxkIaH,
NOCTYTAOIIUX B  MHHHUCTCPCTBO, HE3aBHCUMO OT CHOCOOOB HUX JOCTaBKHU
OCYILECTBIISIFOTCS C HUCIOJIB30BAHUEM MEKBEIOMCTBEHHOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa U JIeI0Npou3BocTBa «Jlemo» (aanee — cuctema «Jlemno»).

3.16. Ilpu peructpanuu oOpamieHuss B cucTeMe «Jlemo» B 00s3aTeIbHOM
MOPSIIKE BHOCUTCS CIIEyIOas WHPpOpMAIIHS:

Jara MoCTyIUICHUS 00palicHus;

dbaMuTus, ©Msi, OTICCTBO 3asBUTES (TIOCJICAHEE — TTPU HATUYHUH);

MOYTOBBIN aApeC 3asABUTENS U (WM ) aIpeC FICKTPOHHOU MOUTHI;

KaHaJl TOCTYIUICHUS oOpallicHus (moyta, c-mail, THUHBIN TpHEM);

COCTaB JOKYMCHTA (KOJIHYCCTBO CTPAHUIL);

PEKBU3UTHI COMIPOBOAUTEIHLHOTO MUCHMA (IIPU HATUYHH ),

KpaTKoe COMCpKaHUE OOpaIllCHUS;

pyOpuKa (B COOTBETCTBUU C THITOBBIM 0OIICPOCCUNCKUM KIIACCU(PHKATOPOM);

IpayKIaHCTBO 3asBUTENIS (MPU HATHYUU UH(OPMALIVHN );

dhopma obparieHus (MUCbMEHHOE, B (hOPME IICKTPOHHOTO JOKYMCHTA, YCTHOEC).

3.17. OTBETCTBEHHOCTD 3a MOJIHOTY CBEACHWN, BHOCUMBIX B PErMCTPAllMOHHBIC
KapTOYKH CHUCTEMBbI «/lemo», HeceT MOJDKHOCTHOE JIMLO, OCYIIECTBISIOLIEE
pETUCTpaInio o0palIeHusl.

3.18. Ecnu oOpartiieHre moAnyMcaHo HECKOIBKUME aBTOPAMH, TO PETUCTPUPYCTCS
NEpPBBIA aBTOp WM aBTOp, B aJpec KOTOPOro TPOCAT HANpPaBUTh OTBET. Takoe
oOpallleHUe CUYUTACTCS KOJUJICKTUBHBIM. OTMETKAa O KOJUICKTUBHOCTH OOpallCHUS
BHOCHUTCS B PETUCTPALMOHHYIO KAPTOUKY CUCTEMBI «Jlemoy.

KonextuBHble oOpaiueHusi 0€3 MOAMHUCEN PErUCTPUPYIOTCS MO HA3BaAHUIO
OpraHu3aluu, IPEANPUATHS, YUPEKACHUA, U3 KOTOPOTO OHHU MOCTYITHJIN.

3.19. Tlpu peructpaiuy oOpalllcHHs Ha JIUIICBOM CTOPOHE TICPBOTO JIMCTA B
NpPaBOM HWKHEM YIUIy CTABUTCS PETHCTPAMOHHBIA IITAMII C JaTOM pPETHUCTpPalUU
NUCbMAa M PETUCTPALMOHHBIM HOMEPOM, KOTOPBIH aBTOMAaTHYECKH NPUCBAWBACTCS B
cucreme «Jlemoy.

B ciyuae, ecnu MmecTo, npeJHa3HAYEHHOE IS IUTAMIIA, 3aHATO TEKCTOM MMHChMA,
HITaMI MOXET ObITh MPOCTABJIEH B MHOM MecCTe, 00€CIEYNBAIOIIEM €0 MPOUTEHUE.



KoHBepThl COXpaHSIOTCS BMECTE ¢ OOpAaIlCHUEM B TEUCHUC BCEro MEpPUOJa €ro
pPacCMOTpPEHUA.

3.20. OGparienns rpaxiad, MOCTYNMUBIINE B MUHUCTEPCTBO M3 OOIIECTBEHHBIX
npueMHbIX ['yoepHaropa PocToBCKO 005acTH, pErUCTPUPYIOTCS M pacCMaTPHUBAIOTCS
B COOTBETCTBHHU C TPCOOBAHUAMH, YCTAHOBICHHBIMHU HACTOSIINM [lops koM.

[Ipu peructpamuu Takux OOpallCHUH B JOTMOJHUTCIBHBIC PCKBU3UTHI
PETUCTPALMOHHON  KapTOYKH  CHCTEMBI  «JIeno»  BHOCUTCA  HaWMCHOBAHUE
00I11IeCTBEHHOM IPUEMHOM, U3 KOTOPOH MOCTYNHIIO oOpallieHue.

Kommmn oTBeTOB, HampaBIeHHBIX TI0 OOpaIlleHHsIM, TMOCTYIUBIINM W3
oOmiecTBeHHBIX NpHUeMHBIX ['ybepHaropa PocTOBCKOW 005acTH, HaIpaBISIOTCS IS
CBCIICHUS PYKOBOJIHUTECIIO COOTBETCTBYIOIICH OOICCTBCHHOM TPHEMHON (110 TOYTe
WJIU TI0 cucTeme «Jlemoy).

3.21. Ob6paricHus Tpak[aH, HAMPABJICHHBIC B MHUHUCTEPCTBO (eAcpaTbHBIMH
TrOCYNApCTBCHHBIMU OpPraHAMHM BIACTH WM jaenmyraramMu locynapcTtBeHHOM JIyMbl
®enepanbHOTOo Cobpanus Poccuiickoin depepanuu ¢ mpock00ii 00 HHHOPMHUPOBAHUH
M0 pe3yJbTaTaM pacCMOTPEHHUsS], PACCMATPHUBAIOTCSI B CPOKH, YCTAHOBIEHHBIE UMHU.

Ecnu BhIICyKa3aHHBIC CPOKM YCTAaHOBJICHBI HE ObUIM, TO OOpallcHus
paccMaTpUBaKOTCS B CPOK, YKa3aHHBIN B 1. 2.8 pasnena 2 Hactogmiero [Topsaka.

3.22. OOpamieHusi TpakJaH, HaMpaBICHHBIC B MHHHUCTEPCTBO JCIMyTaTaMu
3axononarenbHoro CoOpanuss PocToBckoil o0siacTv, paccMaTpUBAIOTCS B TCUCHHUC
YETBIPHALIATH JHEH CO JHS PETUCTPALIH.

3.23. Tlo comepkaHWI0O KaXAOro oOOpalieHUs MHHHCTP  OTPEACIISICT
OTBETCTBCHHOTO UCIIOJIHUTEIISA, TTPH HCOOXOUMOCTH — COUCTIOTHUTEIICH U HaIlpaBIsicT
oOpalteHue s pacCMOTPCHHUSI 11O CYIICCTBY U MOATOTOBKU OTBETA.

3.24. Wndopmanusa o0 UCHOTHUTEIAX U TCKCT MOPYUCHUS MUHUCTPA BHOCSTCS
B cucTeMY «Jleno» cekpeTapeM MUHUCTPA WIH JIULIOM, €r0 3aMEIIAOIIKM.

3.25. K 3apeructpupoBaHHOMY OOpalllCHUIO MNPUKPEIUIIETCS JIUCT C
PE3ONTIONIMEH MUHHCTpa, COACpKauluil (QamMmwinio W WHULHATBl OTBCTCTBECHHOTO
UCTIOTHUTEIISI, & TAKXKC JaTy PErHCTpaldyd OOpaIicHUs U PEruCTPallOHHBIN HOMED,
KOTOPBIM aBTOMaTHYCCKU MPUCBAUBACTCS B CUCTEME «/[emoy.

3.26. Wudopmaimsa o0 perucTpardd U XOJAC PAaCCMOTPEHUS TIOCTYIHUBIITHX
NUCHBMCHHBIX OOpalllcHU Tpa)xaaH MNPEAOCTABISICTCS CCKpPETapeM MHUHUCTpa WK
JUIOM, €0 3aMelaronumM no teaedony: (863) 240-18-31.

3.27. JIOmXHOCTHBIE JUIAa MHHUCTEPCTBA, KOTOPHIM MOPYYEHO PaCcCMOTpEHHUE
oOpattieHusi, 00CCIICUNBAIOT TIOJIHOC U OOBEKTHUBHOC PACCMOTPCHHE oOpamicHuil B
COOTBCTCTBMM € TpcOOBAHUSAMM, YCTAHOBJICHHBIMU (elCpaTbHBIMU  3aKOHAMH,
00aCTHBIMU 3aKOHaMU U HacTosIIUM [lopsiakoM.

3.28. B cnydae, ecnu paccMOTpeHHE OOpaIllcHHsI TOPYUYCHO OXHOBPEMEHHO
HECKOJIBKMM MCIIOJIHUTENSIM, OTBETCTBEHHBIM 34 OPTaHU3alUI0 PacCMOTPEHHUS
oOpallleHus U MOATOTOBKY 0OOOIIEHHOTO OTBETA CYMTAETCS UCIIONHUTENb, YKA3aHHbBIN
B TIOpPY4YEHMH TEpBbIM. IIpu 3TOM COMCHONHUTENW, YKa3aHHbIE B TMOPYYCHHH,
NPEIOCTABISIOT MHPOPMAIIMIO B aJpPEC OTBETCTBCHHOTO HCHIOIHUTEIS B CPOK HC
no3AHee S-TH pabouynX JHCH 10 OKOHYAHUS CPOKa PACCMOTPCHUS OOpalliCHHUS.

3.29. JIOMKHOCTHBIC JIMIla, OTBECTCTBCHHBIC 32 PAaCCMOTPCHUE OOpalICHUIA,
HECYT YCTAHOBJICHHYK) 3aKOHOJATEJIbCTBOM OTBETCTBEHHOCTh 3a COXPAaHHOCTD
HAXOJAIIUXCA Y HUX HA PACCMOTPEHUH OOpallleHUi 1 JOKYMEHTOB.



3.30. IIpu paccmoTpeHun oOpallieHuid He JTOMyCKaeTCs Pas3riiallicHUE CBEICHUM,
colepKalIMXCa B OOpAIlCHUSIX, a TakXKe CBEICHWH, KACAIOUIMXCS YAaCTHOM >KU3HU
TpaklaHWHa, 0€3 ero COracHsl.

He sBnsgercs pasranmieHneM CBEIEHMI, coIepalmxcs B oOpalieHuw,
HalpaBJI€HUE €ro MHHUCTEPCTBOM B JIPYTOH TOCYOapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS, OPraHU3AUI0 WIM JOHKHOCTHOMY JIMIY, C LIEJIBIO
noiyuycHUs UH(popMaI, HEOOXOAUMOM JUIsl PACCMOTPCHUS 0OpalCHUS.

3.31. OOGpamieHns rpakJaH CUATAIOTCS PACCMOTPEHHBIME, €CIIH JaHBI OTBETHI
Ha BCE MOCTABJIEHHBIE B HUX BONPOCHI, MPUHATH HEOOXOAMMBIE MEPHI U 3asBHTEIb
TpOUH(GOPMHPOBAH O pe3ybTaTax.

B oTBeTe MOIKHBI OBITH ONPEACIICHBI KOHKPETHBIC CPOKH WJIH YCIIOBHS PEIICHUS
HOJIHATOTO BOINpoca. EClIM pemnuTh BONMPOC HE MPEACTABISAETCS BO3MOXXHBIM, OTBET
3asBUTEIIIO JOJKEH CONIEPKATh YETKHE PA3ZBSICHCHMSI CO CCBUIKOM Ha JICUCTBYIOIICE
3aKOHOAATEIbCTBO M, MPU BO3MOXKHOCTH, MPEIIIOKECHUS APYTUX BAPUAHTOB PCIICHHUS
POOIEMBI.

3.32. Ecnu Ha obOpaiiieHre JaeTcsl TPOMEKYTOUHBI OTBET, TO B TEKCTE OTBETA
YKa3bIBACTCS CPOK OKOHUATEIHLHOTO OTBETA HA MOCTABJICHHBIC B OOPAIICHUU BOIIPOCHI.

3.33. Jlna perieHus BOMpoca O MPOJICHHN CPpOKa pacCMOTPEHUsI OOpaItcHus B
COOTBETCTBHH C MYyHKTOM 2.9 pazaena 2 Hactosuiero llopsaka HeNmoCpeaCcTBEHHBIN
UCIIOJIHUTENb HE TO3JHEE, YeM 3a MATh JHEH N0 OKOHYaHHS CPOKa pPacCMOTPEHUS
oOpallleHls TOTOBHUT CIY)KEOHYIO 3amMCKy ¢ OOOCHOBaHHWEM HEOOXOIUMOCTH
IPOJJICHUSI CPOKA U MPEACTABISACT €€ MOJLKHOCTHOMY JIMITY, JaBIIEMY IMOPYYEHHE MO
PaccCMOTPEHUIO OOpaIcHusI.

B ciydae npuHATHS peIICHHs O MPOIJICHUN CPOKa PACCMOTPEHUS OOpallcHus,
3asBUTEIII0 HAIIPABISACTCS COOTBETCTBYIOLIEE YBEIOMJICHHUE O NPOMJICHHH CpOKa
paccMOTpeHUs €ro obpaieHus. B perucTpailMOHHON KapTOUKe CUCTEMbI «/[emo» B
pazaene «llopyueHue» npocTaBasieTCs HOBbIM CPOK pacCMOTPEHUsT OOpaIleHHUS.

3.34. B cnydae, eclii KOHTPOJb 3a PACCMOTPCHHEM OOpAIICHHS YCTaHOBJICH
¢denepadbHBIM OPraHOM TOCYAApPCTBCHHOW BIACTH, TO OTBCTCTBCHHBIM HCIIOJHUTEITH
00si3aH 3a0JarOBPEMCHHO COIIACOBaThb C HHUM MPOJAJCHUE CPOKAa PACCMOTPCHUSA
oOpaiteHust, cooOIKMB 00 3TOM CEKPETapI0 MHUHHUCTPA WUIIU JIMILY, Cr0 3aMCIIAI0NICMY
JUIsl BHECCHUS HOBBIX CPOKOB B PETUCTPALMOHHYIO KAPTOUKY CUCTEMBI «Jlemo».

3.35. OtBeThl Ha OOpallleHUsI TPaXk/iaH MOJMUCHIBAIOTCS MUHUCTPOM JIMOO UHBIM
TOJKHOCTHBIM JIMIIOM TI0 €T0 TIOPYUYEHHIO.

3.36. OTBeThl B (eAcpaldbHbIC OpraHbl TOCYIApCTBCHHOW BIIACTH, ACIyTaTam
Tocymapcteennoit  JIymer  ®DencpanmbHoro Cobpanus Poccuiickoit  ®eneparum,
aemytatram  3akoHogatenbHoro CoOpanuss PocTOBCKOM 0051acTH  MOJIUCHIBAIOTCS
MHHHCTPOM WJIU JIULIOM, €70 3aMECIIAOIIHM.

3.37. OrtBerpl Ha oOpameHusi TIpaxaaH, B (eaepalbHblE OpraHbl
rOCYNapCTBEHHOM BiacTH, nenyraraM locynapcrteenHont J[lymber ®enepanbHoro
CoOpanusi  Poccuiickoti ®eacparuu, ngemyratam 3akoHomatenbHoro CobOpaHus
PocToBcko#t o6macTu nevyararoTcs Ha OJTaHKaX MUHUCTEPCTBA YCTAHOBICHHOM (hOPMBEI.
B ncBom HMKHEM yrily OTBeTa 0OOS3aTCIbHO YKa3bIBAIOTCS (amMIIIMsl, WHULMAJIBI
UCIIOJTHUTEIISI 1 HOMEP €0 CIY»KeOHOTO TenedoHa.

3.38. OtBeT Ha oOpauieHue HampapisieTcss B (popMe dIEKTPOHHOIO JOKyMEHTa
0 aApecy OJJIEKTPOHHOU IOYThHl, YKa3aHHOMY B OOpallleHUH, MOCTYNHBIIEM B
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MUHHCTEPCTBO B (POpME DJICKTPOHHOIO JOKYMCHTA, M B TUCBMCHHOM (opMe IO
IIOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHUM, MOCTYIHUBIIEM B MUHHCTEPCTBO B
nucbMeHHOW (opme. KpoMe Toro, Ha MOCTyNuBIIEE B MHHHCTEPCTBO OOpalleHHE,
cojiepKalllee TPEQIOKEHHE, 3asBIICHHE MM >Kalo0y, KOTOphIE 3aTparuBarOT
WHTCPECHl HCOIPEACICHHOTO Kpyra JMI], B YaCTHOCTH Ha oOpaIlicHHE, B KOTOPOM
obOxayercs cyacOHOC PeIICHUE, BHIHCCCHHOE B OTHOIICHUH HEOMPEICICHHOTO KpyTa
JUIl, OTBET, B TOM YHCJIC C Pa3bACHCHHCM TOpsIKa OOKaIOBaHHSA CyAcOHOTO
pelieHns, MOKET ObITh pa3MellleH ¢ coOmoaeHneM TpedoBanuii myHkra 3.30 pasznena
3 Hacrosmero [lopsanka Ha opuIMaTbHOM caiiTe MUHUCTEPCTBA B ceTH « IHTEpHET».

3.39. K orBery Ha oOpalieHHs TpaxIaH TIPUIArarOTCs TOITUHHUKHU
JOKYMCHTOB, MPUJIOKCHHBIC 3asBHTCICM K cBoeMy oOparicHuio. Eciu B muchbMme He
coJiepsKaTcs MPoCchObI 00 UX BO3BPATE, OHU OCTAIOTCSA Y UCTIOTHUTCIIS.

[MomnuHHUKK OOpalicHU TpakAaH, HAMpPaBICHHBIX U3 (elcpaTbHBIX OPTaHOB
TOCYJIJapCTBECHHOM BJACTH, MOMICKAT BO3BpATy MPH HAJIWYMM HA HUX IITaMIa
«lTomnexuT BO3BpaTy» WM CIENUAIBHOW OTMETKH B CONMPOBOAMUTENIHHOM IMHUCHME O
BO3BparTe 0OpaIIeHHUs.

3.40. B otBere B denepanbHbiec OpraHbl TOCYIApCTBCHHOM BIIACTH, JACIyTaTam
Tocymapcteennoit Jlymor @eaepanmpHoro Cobpanus Poccuiickoit Denepalimi TOKHO
OBITh YKa3aHO, YTO 3asBUTCIH MPOMH(POPMHUPOBAH O pe3ylbTaTaX PaCCMOTPCHUS €ro
oOpairieHus.

3.41.1lpu mnoxamWcaHWM OTBEeTa Ha oOOpalleHHe TpaXKIaHWHA YKa3aHHOE
oOpalleHle CHUMACTCS ¢ KOHTPOJISL.

B cucreme «Jleno» HUCHOIHHUTENIEM BHOCHTCS KpaTKOE COACPKAHUE OTBETA,
PCKBH3UTHI OTBETA, OTMCTKA O PE3ylbTaTe paccMOTpeHus oOpamicHus: «Mepbl
npuHATHY, «llognepxxano», «Pazpacaeno», «He nonnepxano».

4. PaccmoTpeHue 00pallieHuit o nopy4eHuro
I'ybepnaropa PoctoBckoit obmactu

PaccMoTpenue oOpallleHUid, TOCTYNUBIIUX B MHHHCTCPCTBO IO MOPYYCHUIO
I'yObepnaropa PocToBckoit 0071acTH, B TOM 4YHCJIC pPAcCMOTPCHHUC OOpalicHUiA,
NOCTYNUBIIUX B Xoic mpoBencHus ['yoepHatopom PocToBckoil o0macTul «IpsiMbIX
5(pUpOB» OCYLIECTBIISIETCSI B COOTBETCTBHUM C TPEOOBAHUSAMH MOCTAHOBICHMUS
IIpaButensctBa PoctroBckor obmact oT 03.08.2016 Ne 555 «O0 yTBepkaeHUN
IMopsinka opranuzaruu  paboOTBl MO PAacCMOTPCHUIO OOpallCHH TpaxIaH B
ITpaBuTenscTBe PocToBCKOM 00MacTm.

5. JIn4HBIA pUEM IpaXkJaH B MUHHCTEPCTBE

5.1. JIuuHbli mpHEM TPaXKIaH OCYIIECTBISETCA MHHHUCTPOM, IEPBBIM
3aMECTUTEIIEM, 3aMECTHUTEISAMU MHHUCTpAa WJIM YIIOJHOMOYEHHBIMH MHWHUCTPOM
JNOJKHOCTHBIMHM  JIMIIAMH  MHUHHCTEPCTBA 10 BONPOCAaM, OTHECEHHBIM K HX
KOMITCTCHLUH.

B cinyyac HeoOXonMMOCTH Ha JIMYHBIA MPUEM NPUITIANIAIOTCS PYKOBOIUTCIU
CTPYKTYPHBIX IOAPA3AECICHU MUHUCTEPCTBA.
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5.2. IlpueM rpaxkJgaH MHUHHUCTPOM MPOBOAUTCA B (HOpPME JIMYHOIO TMpUEMA B
obmecTBeHHbIX pueMHbIX ['yoepraropa PocTtoBckol o0nacTu Bo BpeMsl ero padboumnx
MOE3/I0K B TOPOICKKE OKpyTra U MyHUILIMTIATbHEIE pailoHB! PocTOBCKOI 001acTH.

Opraauzanms TpoBEACHUS TUYHOTO MTpHUEMa rpaxaaH MUHUCTPOM BO BPEMS €T0
pabounx TMOE3M0K B TOPOJICKHEC OKpyra M MYHUIUNAIBHBIC pailoHBl POCTOBCKOM
obnacTu Bo3jaracTcsl Ha MOMOIIHUKA MUHHUCTPA M PYKOBOJUTEICH COOTBETCTBYIOIITUX
oO1IIcCTBCHHBIX MpUEMHBIX ['yOepHaTtopa PocToBckoit obnactu

VYuer oOpauieHuil rpaxxjaH ¥ oQOpPMIIEHHE KapTOYeK JIMYHOIO IIpUeMa C
3alUCKI0 O pe3yapTaTax MpHeMa BO3JIaraeTcsl Ha IOMOIIHIKAa MUHHUCTPA.

Nudopmanist o MecTe mpuema, a Takke 00 YCTAaHOBIIEHHBIX JHSX M dacax
JOBOAMUTCS 10 CBCACHUS TPakJaH MyTCM €C pa3MCIICHUS Ha OPHUIHMATBHBIX calTax
OpraHOB MECTHOTO caMoyTipaBicHUs POCTOBCKO# 001acTy U depe3 CpeCTBA MACCOBOU
UHGOpPMAILIHH.

5.3. JIuuHBIN NpHUeM TPaKJaH MEPBbIM 3aMECTUTEIEM MHUHUCTPA, 3aMECTUTEIIEM
MHHHCTPA, WHBIMH JOJDKHOCTHBIMM  JIMAMH  MHWHUCTEPCTBA IPOBOAWUTCS B
MHHHCTEPCTBE WM B JPYTUX YCTAHOBJIEHHBIX ISl TIpHEMa TpaXJaH MECTaxX, B TOM
qHuclie B OTAENC 1Mo pabore ¢ oOpameHusmu rpaxaaH [IpaBurenscTBa PocToBckoit
obnactu o aapecy: 1. Pocros-nHa-/{ony, yi. Cokomnosa, 1. 15.

I'paduk npuema rpakgaH €:KEMECSIYHO pa3MeliacTcs Ha OpUIUATILHOM CalTe
MUHHKCTEpCTBA B ceTH « MHTEepHEeT»: www.minprom.donland.ru.

5.4.1Ipockba O JMYHOM TIpHEME MUHUCTPOM, €r0 3aMECTUTENIIMH WU
YIIOJTHOMOUYCHHBIMHU UM JIMLIAMU O(OPMIISCTCS IPAXKIAHUHOM B MMCHbMCHHOM BUJIC WIH
B (hOPME JICKTPOHHOTO TOKYMCHTA.

3anuch Ha TUYHBINA TIPUEM B TEIC(HOHHOM PCKUME HE OCYIICCTBISACTCS.

5.5. B cinyuae, ecniu B 0OpalllcHUM, TOCTYIMHUBIIEM B MUHHUCTEPCTBO B (hopme
AJICKTPOHHOTO TOKYMCHTA WJIU B MUCbMCHHOU (popMe, COACPKUTCA MPOCHOa O THYHOM
npueMe, U MpU HaAIWYUM [OPYYEHHs MHUHHUCTpAa OO0 OpraHu3aluy €ro BCTPEYH,
MOMOIITHUKOM MHUHHCTpa OQOpMIISICTCS KapTOdKa JUYHOTO MpUEMa Tpa)kJIaHWHA TIO
¢dopme commacHo mpunokeHutro Ne 2k Hacrosmiemy [lopsaky. B ciywae, ecnu
MHHHCTPOM TMOPYYECHO IMPOBECTH MPUEM JAPYroMy AOHKHOCTHOMY JIMILY, KapTO4Ka
JUYHOTO TIpHEMa TpakIaHMHA O(OPMIIACTCS COOTBCTCTBYIOIIMM JIOJKHOCTHBIM
JULOM.

Marepuansl, CBSA3aHHbICE C [POBEACHUEM IpHEMA TPaXIAaH MHUHHUCTPOM,
NepearoTcs TOMOIIHUKY MWHHCTpAa HE MO3JHee JBYX HHEH 10 MHS NpOBEIEHUS
JUYHOTO TPHUEMA.

Marepuanbl, CBA3aHHBIE C TPOBCIACHUEM IIpUEMa HWHOCTPAHHBIX TpaXIaH
MHHHCTPOM, MEPENAIOTCS MOMOUIHUKY MHUHHUCTpAa HE TO3AHEE MATH JHEH N0 JIHA
MPOBEICHUS JIMYHOTO ITPUEMA.

5.6. B ciyyae OTCyTCTBHS B J€Hb IPHEMAa MHHUCTPA I10 €r0 MOPYYCHHUIO NIPUEM
MOXKET OCYIIECTBIATh YMNOJHOMOYEHHOE JODKHOCTHOE JIHLIO IO KypUPYEMbIM
BOITPOCAM, O YEM JEHAETCsA COOTBETCTBYIOIIAS 3alUCh B KapTOUKE JUYHOTO MpHUEMa
rpakJIaHHHA.

B cayuwae Hecormacus rpaxaaHWHA, 3alMCABIICTOCA HAa JIMYHBIA TPUEM K
MHHHCTPY, C MPOBEACHHUEM JIMYHOTO MpHEMa YIOJHOMOYEHHBIM JOJKHOCTHBIM
JULOM, [OPUEM MOPOBOAUTCA IO PEUIEHUIO MHUHHACTpAa B JPYyrod JAE€Hb, II0
IPENBAPUTEIIBHOMY COIIACOBAHUIO C IPAKIAHHHOM.
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5.7. JInuHBIA IPUEM TPAKIAH OCYIIECTBIACTCS B TIOPAAKE OUCPEIHOCTH 3alIUCH
Ha JMYHBIA IpPUEM IO MPEABSIBICHUU AOKYMEHTA, YAOCTOBEPSIOLIErO JIUYHOCTb.
OTtnenpHBIE KATETOPUM TpPaXKIaH B CIIy4asX, MPEeIyCMOTPEHHBIX 3aKOHOAATETHCTBOM
Poccuiickoii @enepatinu, NOIb3YIOTCS NPABOM HA JTUYHBIM MPHEM B MEPBOOUEPEIHOM
HOPSIJIKE.

5.8. Bo BpeMs MpoBEACHUS JTUYHOTO TpPHUEMA Tpa)kIaHE UMEIOT BO3MOXKHOCTH
U3JI0KUTH CBOC OOpaIllCHUE YCTHO JIUOO MPEICTABUTh B MUCbMEHHOU (hopMme.

5.9. ConepxkaHue yCTHOro oOpallleHUs 3aHOCUTCS B KapTOUKY JIMYHOIO Impuema
rpaxkaaHnHa. B crydae, ecnM WU3J0KEHHBIE B YCTHOM oOOpamieHun (akTel |
00CTOSITENLCTBA SBIISFOTCS OYEBHAHBIMH M HE TPEOYIOT IOTOJHHUTENBHOM MPOBEPKU,
OTBET Ha OOPAILICHKE C COTIACHS TPakIaHUHA MOXKCET OBITh aH YCTHO B XOJIC JTUYHOTO
npueMa.

Cornacue Ha TOJTYYCHHE TPAXIAHUHOM YCTHOTO OTBETA MOATBEPKIACTCA €TO
NONIMHCHIO, O YEM JCIACTCS 3aluCh B KAPTOUKE JIMYHOIO MpHEMa TPAKIaHHUHA.
B ocranbHBIX cilydgasx JaeTcs MUCBMEHHBIH OTBET IO CYIIECTBY IMOCTABIEHHBIX B
o0OpallleHnH BOIIPOCOB, MOANMCAHHBIN JIUIIOM, TPOBOIUBIITNM JIMYHBIN TTPUEM.

5.10.Tlo0 OKOHYaHMM JIMYHOTO TpPUEMAa MHUHHUCTP, TIEPBBIM 3aMECTHUTEIIb
MHHHCTPA, 3aMECTUTEIh MHHUCTpPAa WM YIOJHOMOUYECHHOE JOJKHOCTHOE JIMIIO
JOBOAMT 10 CBCACHUS 3asIBUTEIISI CBOC PCUICHUC WJIM MH(POPMUPYET O TOM, KOMY OyneT
MOPYUYCHO PACCMOTPCHUC U MPUHSTUC MECP MO €ro OOpaIlCHUIO, a TAKXKE, OTKyJla OH
MOJIYYUT OTBET, JUOO Pa3bsICHSIET, Tle, KEM W B KaKOM TOPSIKE MOXET OBIThH
pPaccMOTPEHO ero oOpallleHUE MO CYIICCTRY.

5.11. Tlo uToram JIMYHOTO TIpHEMa MOPYUCHUS, 3a()UKCUPOBAHHBIC B KapTOUKE
JUYHOTO TPUEMA, BBOJATCS B PETHCTPATMOHHYIO KaPTOUKY CUCTEMBI «Jlemo».

5.12. KoHTposib 3a HCIOJTHCHUEM IMOPYYCHUSI MO PACCMOTPCHHIO OOpaIlcHUS
IrpaXIaHWHA BO3JAracTcsi Ha IOMOIIHMKA MHWHHCTPA WM YIOJIHOMOYEHHOE
MHHHUCTPOM JOJDKHOCTHOE JIULIO.

5.13. B xoxme JmyHOTO TpHEMa TPaXKIAHUHY MOXCET OBITh OTKAa3aHO B
JanbHEHIIIEM pacCMOTPCHUU OOpalicHus, €clii ¢My paHee ObUT JaH OTBET IO
CYIICCTBY MOCTABICHHBIX B 00PAaIlCHUU BOTIPOCOB.

5.14. IluceMeHHOE OOpalIcHUE, TPUHITOC B XOJIC JIUYHOTO MPUEMA, MOIJICKUT
PErUCTpalK U PACCMOTPEHUIO B COOTBETCTBUH ¢ HacTosKM [lopsakom.

6. KoHTpoIb 32 HCTIOTHEHHEM pacCMOTPEHHUS O0palieHni

6.1. KoHTpoap 3a paccMOTpeHHEM OOpalllcHH# TpakaaH OCYIICCTBISCTCS B
HEIsIX 00CCICUCHUST CBOCBPEMECHHOIO M Ka4eCTBCHHOTO PAcCMOTPCHUS oOpalicHui
TpaK/I1aH, TMPUHATUS MEP MO CBOEBPEMEHHOMY BBISBICHHUIO U YCTPAHCHHUIO NPUYHH
HapylieHusi MpaB, CBOOOJ UM 3aKOHHBIX HHTEPECOB TpaxkIaH, MOHUTOPUHIA
MNOCTYMNAIOLIUX 00pAlllEHUI paXKaaH.

6.2. KoHTponb 32 CBOCBPEMCHHBIM U TOJIHBIM PAacCMOTPEHUEM OOpaIicHHIA
TpaXJIaH OCYUIECTBISECTCS MHHHCTPOM, TIEPBBIM  3aMECTHUTEIIEM  MUHHUCTpA,
3aMECTUTEIIIMU MUHHUCTPA, a TAKKE PYKOBOIUTEISAMH CTPYKTYPHBIX MOAPA3ACICHUN
MUHHCTEPCTBA, HA PACCMOTPCHUN KOTOPBIX HAXOASITCS OOpaIlCHHS TPaXk/IaH.

6.3. Ha xoHTponb B 0043aT€IbHOM THOPSAJKE CTABUTCS PAcCMOTPEHHUE
oOpallleHUi rpakJaH, MOCTYNUBLINX:
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13 (enepaabHbIX OPraHoOB TOCYJAPCTBCHHOW BJIACTH M MOCTABJICHHBIX UMHU Ha
KOHTPOJIb;

u3 OOIIecCTBEeHHBIX TpueMHbIX ['yOepHatopa PoctoBckoii obOmacth B
MYHUITATTAIBHBIX 00pa3oBaHusx PocToBckoit 061acTu;

B XOJIC MPSAMBIX TEICBU3MOHHBIX 2hupoB ['yoepHatopa PocToBckoit obnactu.

6.4. KoHTpOJIb 32 pacCMOTPEHUEM OOpAIICHUH BKITIOYACT:

MOCTAHOBKY Ha KOHTPOJIb TMOPYYCHHMM MHUHHCTpAa TI0 PacCMOTPCHUIO
oOpalleHuit;

KOHTPOJIb HMCTOJHEHUS MOPYYEHHUI IO paccCMOTpPEeHHUIo oOpallleHud TpakiaH
3aMECTUTEIIIMH MUHWCTPA, JOKHOCTHBIMH JTUIIAMU;

cOop 1 00paboOTKy HHGOPMAITIH O XOJIE PACCMOTPCHUS 00paIieHN TpakIaH,

MOJITOTOBKY 3allpOCOB O XOJC WCIOJHCHUS TMOpPYYCHUH TI0 oOpalicHusIM
Tpak/IaH;

CHSITUC C KOHTPOJIS HOPYUCHUHN MO paCCMOTPCHUIO OOpAIllCHUM IPask/IaH.

6.5. OOpaiieHnss CHUMAKTCSI C KOHTPOJIA, €CIId PAacCMOTPEHBI BCE
MTOCTaBJICHHBIC B HUX BOTIPOCHI M IAHBI TTHCHbMEHHBIE OTBETHI.

7. HocyneOHblii (BHECYICOHBII ) TOPATOK
o0xaioBaHUs PEUICHUM UK ACUCTBUI (Oe3aeHCTBYS)
MUHHUCTCPCTBA, a TAK)KC €TI0 JOKHOCTHBIX JUIL

7.1. Pemienusa, paeiictBust (Oe3neicTBHE) MOKHOCTHBIX JIMI] MHHHCTEPCTBA,
OCYIICCTBISICMBIC (MMPUHUMACMBIC) B XOJIC UCHOJHCHUSI HacTosmiero [lopsaka, MoryT
OBITH 00aTOBAaHbI BBILLICCTOSIICMY JOKHOCTHOMY JTUILY.

7.2. TllpeameToM  pocyaeOHOTO  (BHECYACOHOTO) OOXKAJIOBAaHHS  SIBISCTCS
pelIcHUE UK AcicTBUS (0€3ACHCTBIE) TOMKHOCTHOTO JIUI[A MUHUCTCPCTBA, PUHATOC
WM OCYIUECTBICHHOE UM B XO/I€ HCTIOJHEHH HacTosero [lopsaxka.

7.3. Kamoba rpaxkgaHuHAa Ha pelicHUe WM JedcTBus  (OesmeicTBHC)
JOMKHOCTHOTO JIMIA TOAACTCs B THUCBMCHHOM WM B DJJICKTPOHHOU dopMe W
paccMaTpuBacTCs B yCTAHOBICHHOM MOPSAJIKE.

B noateepxacHHE CBOMX JOBOAOB K JKaloO¢ TIpaKAaHWH MOXKCT IpUilararh
CBCACHUS M MaTepHabl, JINOO UX KOIHUHU.

7.4. OtBeT Ha xanoly HaIpaBISIeTCs IPAXAAaHUHY B CPOK, YKa3aHHbIN B 1. 2.8
pazznena 2 Hacrosimero [lopsaka.
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