MUHUCTEPCTBO ®MHAHCOB TEH3EHCKOI OBJIACTU

NPUKA3

Or _ 28.03.2025 Ne 22-30

r.Ilensa

006 yrBepkaenuu Ciry:ke0HOro pacnopsiaKa
MunucrepcrBa ¢punancon [leHzenckoii 061acTu

B coorBerctBuM ¢ DenepanbHbiM  3akoHOM o1 27.07.2004 Ne 79-®3
«O  rocymapcTBEHHOM  rpaxkjaaHckod  ciyxk0e  Poccuiickoir ~ ®deaepanun»
(c mocneayIrMH U3MEHEHUAMH), 3akoHoM Ilenzenckoi obmactu ot 24.04.2024
Ne  4214-3110 «O rocynapcTBeHHBIX J0OkHOCTAX IleH3eHckod — obOmacTu»
(C mocnenyrIUMU U3MEHEHUAMU ), PYKOBOACTBYCH [lomoxkenneM 0 MunuctepcTse
¢mnancoB [lenzeHckoit 06acTr, yTBEPKASHHBIM MMOCTAaHOBJICHHEM [IpaBuTenbCcTBa
ITenzenckoit odmactu ot 27.10.2008 Ne 714-nll (¢ mocneayrOUMH U3MEHEHUAMHU ),
NPUKaAa3blBalo:

1. VYTtBepnuth mnpunaraemeiii  CiyxkeOHb pacniopanok MHHHCTEPCTBA
dunrancoB Ilen3enckoii obnactu (nanee — CinykeOHBIH Pacopsa0K).

2. Otneny opraHM3aliMOHHO-KaAPOBOH padOThl yIpaBICHUS MO 00ECIICUCHHUIO
nesarenbHOCTH  MmunauctepctBa ¢uHaHcoB IleH3eHckoit oOmactu  oOecnednTh
o3HakomyieHHe MwunucTtpa ¢uHancos [leH3eHckoi 00/MacT W €ro 3aMECTHUTENCH
co CnykeOHBIM pacTOPsAIKOM.

3. PykoBoauTenmsaM CTPYKTYPHBIX TOApa3aesicHnii MuHucTtepcTBa (PMHAHCOB
[Ten3eHnckoit  o0nacTh  O3HAKOMMUTBCS M O3HAKOMUTh  TMOJAYUHEHHBIX
rOCYJAPCTBEHHBIX TPaKIaHCKuX chyxanmx [leH3eHckol o0nacTv, 3aMenaroimx
JOJHDKHOCTH TOCYJApCTBEHHON TIpakaaHCKoM cnykObl IleH3eHCkoM oOmactu B
MmunuctepcTBe ¢uHaHcOB IleH3eHCKOM oOmacTH, co CnyKeOHBIM PaCIOPSIKOM,
MPEJACTABUTh CBEACHUSA 00 O3HAKOMJICHMM B OTAEN OPraHW3allMOHHO-KAJAPOBOH
paboThl yTIpaBIICHUS 1O OOCCTICUCHHUIO MEATSILHOCTH MuUHHCTEPCTBA (DUHAHCOB
ITenzenckoit obmactu u obecneunTsd codmoaeHne CryxeOHOro pacrmopsiaka.

4. Ilpw3HaTh yTPaTHBIIMMH CHJIy TpUKa3sl MuHHUCTEPCTBA (DUHAHCOB
[Tenszenckoit obnacTu:

4.1. ot 29.10.2008 Ne 102 «OO0 yrtBepxaecHun CryxeOHOTO pacnopsaka
MunncrepcTsa punancos [lenzeHckol 06macTh»;

4.2. myakt 1 npumkaza MwunauctepcrBa ¢unancoB [lensenckoir obmacth
or 23.03.2011 Ne 28 «O BHECCHUM W3MEHEHUHW B OTACJbHBIC MPUKA3bI
MunncrepcTsa punancos [lenzeHckol 06macTh»;
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43. or 10.05.2011 No 41 «O BHeceHunm wuzmeHeHuit B CryxeOHbIN
pactiopsaaok MuaHcTepcTBa (uHAHCOB IleH3eHCKOM 007acTH, yTBEPIKIACHHBIN
npukazoM MwunuctepcTBa unancos [lensenckoi obmactu ot 29.10.2008 Ne 102
(C MOCIIEAYIOIMMMHA U3MCHEHHSAMM )»;

4.4. or 01.07.2011 Ne 57 «O BHeceHunm wusmMeHeHuit B CryxeOHbI
pactiopsaaok MuaHcTepcTBa (uHAHCOB IleH3eHCKOM 007acTH, yTBEPIKIACHHBIN
npukazoM MwunuctepcTBa unancos [lensenckoi obmactu ot 29.10.2008 Ne 102
(C MOCIIEAYIOIMMMHA U3MCHEHHSAMM )»;

4.5. nyHkT 4 mpukaza MwunuctepcrBa (uHaHcoB IleH3eHckoii oOmacTh
or 01.09.2011 Ne 69 «O BHECeHHMM W3MEHEHUH B HEKOTOPHIC MPUKA3bI
MunncrepcTsa punancos [lenzeHckol 06macTh»;

4.6. or 16.04.2012 No 42 «O BHeceHun wusmMeHeHuit B CryxeOHbIN
pactiopsaaok MuaHcTepcTBa (uHAHCOB IleH3eHCKOM 007acTH, yTBEPIKIACHHBIN
npukazoM MwunuctepcTBa unancos [lensenckoi obmactu ot 29.10.2008 Ne 102
(C MOCIIEAYIOIMMMHA U3MCHEHHSAMM )»;

4.7. mynktel 2, 3 mpukaza MunucrepcTBa ¢puHancos [leHzeHckoi obmactu ot
25.07.2013 Ne 40 «O BHECEHMM U3MEHEHHI B HEKOTOpbIE MpUKa3bl MUHHCTEPCTBA
¢mnancos [lenzenckoit obmacT»;

4.8. o1 09.02.2016 Ne 8 «O BHeceHun ndmeHeHuit B CiiykeOHbI pacnopsaiok
MunncrepctBa ¢unancoB [lensenckodr 005acTH, YTBEPKIASCHHBIM MPHUKA30M
MunncrepctBa ¢QunrancoB [lenszenckoit obmactm ot 29.10.2008 Ne 102
(C MOCIIEAYIOIMMMHA U3MCHEHHSAMM )»;

4.9. or 14.07.2016 No 59 «O BHecenunm wuzmMeHeHuit B CrnyxeOHbIN
pactiopsaaok MuaHcTepcTBa (uHAHCOB IleH3eHCKOM 007acTH, yTBEPIKIACHHBIN
npukazoM MwunuctepcTBa unancos [lensenckoi obmactu ot 29.10.2008 Ne 102
(C MOCTIeAYIOMMUMHA U3MECHEHHUSIMM )».

5. Hacrosimmii mpwka3 BCTymaer B CHJIYy CO JHA €ro O(QUIHAIbLHOTO

OnyOJIMKOBAHHA.
6. Hacrosmmii mpuka3z pasmectuth (onmyOnukoBath) Ha «OdunmaabsHOM
WHTEPHET - TOpTaje TpaBoBOW  WHpOpMAIUKW»  (WWW.pravo.gov.ru) |

Ha odurmanbHOM caiite MwunucrtepcTtBa ¢wuHancoB [leHsenckoit oOmacTu
B MH(POPMAITMOHHO-TEIICKOMMYHUKAIMMOHHON ceTH « HTepHET».
7. KOHTpOJIb 32 UCMIOJIHEHUEM HACTOAIIECTO MPUKA3a OCTABJIAI 32 COOOH.

Bpuo Munuctpa N.JI. Cunykosa



YTBEpKACH
MpruKazoM MHUHUCTEPCTBA
¢dmnancos [lenzenckoit obnactu
ot 28.03.2025 r. Ne 22-30

Cuy:keOHbIH pacniopsiiok
MunucrepcrBa ¢punancon [leHzenckoii 061acTu

1. O0ue moJtoKeHUs

1.1. CnyxeOHbiii pacnopsinok MunucTepcTBa (uHancoB IleH3zeHCcKOM
obmactu (manee - CmyxeOHbIM pacnopAnok, MwuHUCTEPCTBO) pa3zpaboTaH
B cooTBeTcTBUUM ¢ @DenepanbHbiM  3akoHOM oT 27.07.2004 Ne 79-®3
«O  rocymapcTBEHHOM  rpaxkjaaHckod  ciyxk0e  Poccuiickoir ~ ®deaepanun»
(C mocaeayrImuMA H3MEHEHUSAMH), Tpya0oBbIM KoJiekcoM Poccuiickoit Denepanmm,
3akonom [lenzenckoit obnactu ot 24.04.2024 Ne 4214-3110 «O rocyaapCTBEHHBIX
noykHocTAX [leH3eHckolt obOnacTv» (C MOCHEAYIONMMHU W3MEHEHUAMM) B LEIAX
VKPEIJICHUS CITY>KEOHON MUCHMIUIMHBL B MUHUCTEPCTBE, YIIYUIIEHUA OpraHu3alluu
TpyJa TpH 3aMEIICHUH TOCYJAPCTBEHHOW MoJKHOCTA I[leH3eHckoil obOnactu u
MPOXOXKACHUU TOCYIAPCTBEHHOM rpaKaaHcKom city»k0bl [Ien3eHckol obmacTu.

1.2. CiyxeOHblil pacnopsAIOK PErIaMEHTUPYET PEXUM CIIYKObl (paboThl) U
BpeMsi oTAsixa MuHmcTpa (puHaHCOB IleH3eHCKOM OoOmacTH (majiee - MHHHCTP) U
rOCYJAPCTBEHHBIX TPaKIaHCKuX chyxanmx [leH3eHckol o0nacTv, 3aMenaroimx
JOJDKHOCTH  TOCYJApPCTBEHHOM TpaKaaHCKonW ciayxObl IleHzeHckoi oOiactu
B MHUHUCTEPCTBE (Jajee - TPAXKIAHCKUE CITYKAIIHUE).

1.3. Cobmoaenue CrykeOHOro pactopsiaka sBjseTca 003aHHOCTbIO MUHHUCTPA
U TPAXKJIAHCKUX CITYKAIIUX.

I1. Cay:keOHoe (pabouee) BpeMsi U BpeMs OTAbIXa

2.1. CnyxebHoe (pabouee) Bpemss B MUHHCTEPCTBE - BpeMs, B TECUCHHE
KOTOPOTO TPAKIAHCKHHA CITyXaluii (MHHUCTP) B COOTBETCTBHU cO Ciy:keOHBIM
PacmopsAIKOM JTOJDKEH MCTIONHATHh CBOW JTOJKHOCTHBIE (TPYOBBIC) 00SI3aHHOCTH, a
TaK)Ke WHBIC TIEPUOJBI, KOTOPHIE B COOTBETCTBHH C (heAepPATbHBIMU 3aKOHAMU H
WHBIMU HOPMATHBHBIMHU TIPABOBBIMH aKTaMH OTHOCSTCS K CIIy)eOHOMY (pabouemy)
BPEMEHHU.

2.2. B MUHUCTEPCTBE YCTAHABIMBACTCA MATUJIHEBHAsA ClIyeOHaa (pabouas)
HEJENsI C JBYMS BBIXOJHBIMH JHSAMH (Cy000Ta M BOCKPECEHBE) W HOPMATbHAS
MPOAOTAKUTENBHOCTh CYKeOHOTrOo (padoyero) BpeMeHu 40 4acoB B HENEIIO.

2.3. B MunHucTepCcTBE YCTAHABIMBACTCS CIICAYIONIUH PEXKUM CIIYKEOHOTO
(pabouero) BpeMeHHU:

- BpeMs Hayaja ciyxO0sl (padouero au1) - 9 yaco 00 MUHYT;
- BpeMsi OKOHYAHUA CIIyxkO0bl (pabouero AHsA) - 18 yacoB 00 MUHYT.
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HakanyHe npa3aHUYHBIX JHEH MPOAOKUTEIBHOCTh CIyKeOHOro (padouero)
BPEMEHHU COKPAIACTCS HA OJIMH 4ac.

2.4. Ko BpeMEHH OTIbIXa OTHOCATCS TEPEPHIBBI B TEUYEHUE CIYKEOHOTO
(pabouero) nHA, €XKEAHEBHbIN OTABIX, BHIXOJHbIE U HepadOUMe Mpa3AHUUHBIC THMU,
OTIYyCKA.

2.5. IlepepsIB 1ist OTABIXA U MUTAHUS YCTAHABIIUBACTCS:

- it MEHUCTPA - ¢ 13 vacoB 00 munyT 10 14 wacos 00 MuHYyT;

- JUISl TPXKAAHCKUX CITYyXKAIUX KaTeropuu «PykoBoauTenn» BbICIIEH TPyMIIb -
¢ 13 vacos 00 munyT 10 14 wacos 00 MUHYT;

- U1l OCTAJIBHBIX TPAXKIAHCKHUX cyxkamux - ¢ 12 gacoB 30 munyT 10 13 wacos
30 MUHYT.

2.6. MUHHUCTPY, TPAKJAHCKUM CITYKAIUM MPEA0CTABISAIOTC:

- €KETrOJIHbI OCHOBHOMW OIUIAYMBAEMBbIN OTIYCK;

- €KErOJHBIE JOMOJHUTEIBHBIC OIJIAYABACMBIE OTIYCKA;

- OTIIYCK 0€3 COXPAHECHUS JEHEKHOTO COJICPKAHUA;

- WHBIE OTOYCKAa, NPEAYCMOTPEHHBIC 3aKOHOMATEIBCTBOM Poccuiickon
denepanun

2.7. MwuHHCTpPY, TPaXTAaHCKUM CIYXKAIIUM NPEAOCTABIISIETCS €KETOAHbIN
OCHOBHOW OIUTAYMBAEMBIN OTYCK NPOAOJLKUTEBHOCTHIO 30 KaJICHAAPHBIX JHEW.

2.8. MUHHUCTPY, TPaXJAHCKUM CIYXAIIUM MPEAOCTABIACTCA €KETOIHBIN
JOTIOJTHUTENBHBIN OTUIAYMBAEMBIN OTITYCK 3a BBICIYTY JIET MPOIOTIKUATEIIBHOCTHIO:

1) npu cTaxke rpaskaaHCKol cy»0bl OT 1 rona 1o S net - 1 KaJieHAapHbIN JIEHb;

2) npu CTaXke TPAXAAHCKON Cityk0bl 0T 5 10 10 €T - 5 KajeHAapHbIX THEH;

3) npu cTaXke rpaxaaHckoi ciyx0bl oT 10 10 15 nieT - 7 kKaneHaapHbiX HEH;

4) TIpu CTaXke rPakJIaHCKOM ¢1y>kO0bI 15 et u 6onee - 10 KaneHaapHbIX JHEH.

2.9. HeHopMupoBaHHBIM cayXeOHbINH (pabouui) neHb B MUHUCTEPCTBE
YCTAHABJIMBACTCS U1l MUHHACTPA, BCEX TPAKIAHCKUX CITY)KAIWX BBICIIEH W TIIaBHOMN
IPYIIIL.

2.10. MuHHCTpY, TpPaKJAaHCKHM CIIY)KalllUM, YKAa3aHHbIM B TyHKTE 2.9.
CnyxeOHOro pacrnopsiika, TpPEIOCTaBIAETCS  €XKETOAHBIN  AOMOJHUTEIbHBIH
OMJIAUMBAEMbIH OTHNYCK 3a HEHOPMHUPOBAHHBIA CIyKeOHbIM (pabouuii) AeHBb
MPOAOJKUTENBHOCTBIO 3 KaJCHIAPHBIX JTHA.

2.11. Jlma odopmiaeHUs OTHyCKa TPakIaHCKHE CIy>KalllFe COrJIaCOBBIBAIOT
3asBJICHUA O TMPENOCTABICHUM OTMYCKA € HEMOCPEACTBEHHBIM PYKOBOIUTEIIEM,
3aMECTUTEIIEM MHUHHUCTPA, KyPUPYIOIIUM CTPYKTYPHOE MOAPA3ACIICHUE, MUHUCTP -
¢ wieHoM [IpaButenbcrBa [leH3eHCcKOM 00/1aCTH, KOOPAMHUPYIOIIUM ACATENBHOCTh
MunuctepctBa, u ['ydepHaropom lleHzeHckoit oGnacTu.

2.12. MwuHHCTpY, TPaXKIAHCKUM  CIYXKAIIUM [PpA  OPOXOKICHUU
JUCTIAHCEPH3AIlM B TIOPSJKE, TMPEAYCMOTPEHHOM 3aKOHOAATEIIBCTBOM B cdepe
OXpaHbl 3J0POBbs, MPEAOCTABIISIOTCSA TapaHTHUH, MPEIYCMOTPEHHBIE cTaTher 185.1
TpynoBoro koaekca Poccuiickoit @eaepanuu. B nepsoiii pabouunii 1eHb TOCHE JHA
MPOXOXKACHUSA AUCIAHCEPU3AIMK TPAKIAHCKUE CITyKalue o0s3aHbl MPEeI0CTaBUTh
B MWUHHCTEPCTBO COPAaBKM MEAULUMHCKUX OPraHU3alMil, MOATBEPKIAOIINAEC
MPOXOXKACHUE MU TUCTAHCEPU3AIMH B ICHD (JIHU) OCBOOOXKACHUS OT pabOTHI.
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II1. OTaenbHBIE BOMPOCHI CJIYKEOHOH M CIUTLIMHBI

3.1. PykoBomuTenu = CTPYKTYpPHBIX  TOOApa3AciicHud  MHHUCTEpPCTBA
00eCneunBaOT KOHTPOJIb 32 COOJNIOJICHUEM TOAYMHCHHBIMU TPAXKIAHCKAMU
ciykamumu Ciy>keOHOro pacnopsiika, OpraHU3YIOT YUYET U KOHTPOJIb BBIMOJTHECHUS
UMH PEKHUMA CITyKeOHOTO (pabouero) BpEMEHU U BPEMEHU OT/AbIXA.

3.2. 3aMecTUTENN MUHUCTPA O CBOEM MPUCYTCTBUU (OTCYTCTBUM) Ha CIIyKO€,
PYKOBOJUTENN CTPYKTYPHBIX MoApazAcicHnd MUHUCTEPCTBA O CBOEM MPUCYTCTBUU
(OTCYTCTBHMM) HA CJIY:KO€ U O MPUCYTCTBUU (OTCYTCTBUHU) HA CIYKOE TPAKIAHCKUX
CITy>KallliX BO3TJIABJIAEMbIX UM CTPYKTYPHBIX MOAPA3AEICHUNA 005A3aHbI €XKETHEBHO
B paboune aHu 10 9 yacoB 30 MUHYT cOO0IIATh B OTAET OPraHU3alMOHHO-KaAPOBOH
paboThl yrpaBiaeHUs N0 00ECIICUEHUIO ASATEIbHOCTH MUHHUCTEPCTRA.

3.3. Munuctp o0s3aH eXeaHEeBHO B padoune JHA 0 9 YacoB 5 MHHYT
co00IIaTh COTPYAHUKY CBOCH MPUEMHOM O CBOEM NPHCYTCTBHH (OTCYTCTBHMM) Ha
paboueM MecTe i MOCASAYIOUEr0 NPEACTABJACHUS COTPYJHUKOM NPUEMHON
CBeJIcHUH B KaapoByto ciiyx0y [IpasutenbcrBa [len3eHckol obnacTu.

3.4. Munuctp 00s3aH B KpPYIVIOCYTOUHOM PEXHUME HMETh B TOTOBHOCTH
CpelcTBa CBSA3M U TpUEMa W OTIPABJICHWS CITy>)KeOHOH WHQpOpPMAIMKA B TIEIIAX
OMEPaTUBHOTO PEIICHUSI BO3HUKAIOIIMX BOIPOCOB, MPU HEOOXOJUMOCTH B TCUCHUE
yaca npuoObITH Ha pabouee MECTO.

3.5 Munuctp o0s13aH yBeaomaTh I yoepHatopa IleH3eHCkoM 00acTh 0 MecTe
CBOETO MPeObIBAHUS (HAMMEHOBAHME MYHUIMNAIILHOTO OOpa30BaHUA) B BBIXOJIHbBIC,
HepaOoure Mpa3JIHUYHBIC JHA TOYyTeM  TPEIOCTABJIEHUS  COOTBETCTBYIOIICH
uHpopMarmu B KaapoByio ciyxOy [lpaBurensctBa [lensenckoit obmactu ao 15
yacoB (00 MwuHYT paboyero [HA, MPEAIICCTBYIOIIETO BBIXOJHBIM, HEpPaObOUYMM
MPa3THAYHBIM JTHSIM.

3.6. Munuctp obs3aH B yctHO# hopme yBemomirats ['ybepraTopa [len3eHckoit
o0JiacTu 0 Bbie3e 3a npeenbl [leH3eHCcKol 00/1acTh HE MO3/THEE YeM 3a OJIMH JACHb /10
JIaThl BbIC3/1A.

3.7. B caydyae HeoOXOAMMOCTH BBIXOJa TPa)XJAHCKOI0 Ciykamero (3a
UCKIIFOUCHUEM 3aMECTUTENISI MHUHUCTpPA) 3a npeaensl 3AaHuss MHHHUCTEpCTBA
B ClyxkeOHO€ BpeMs OH 0043aH JOJO0XKUTh 00 YOBITUM W NPUOBITUU
HEMOCPEJCTBCHHOMY PYKOBOJUTENIO W ClieNlaTh COOTBETCTBYIONIYIO 3amuch B
KYpHAJIC ydeTa ChayxKeOHoro BpeMeHHu. JKypHan yuera CIyKeOHOTO BpEMEHU
BenmeTcss B MwuHucTepcTBe 1O (popMme cormacHo mpuioxkeHuto k CiayxeOHOMY
pPacropsaaKy U HAXOAUTCS B OTAEJIEC OPraHU3alMOHHO-KAIpOBOI pabOThl ypaBIeHUs
1o 00eCIEUYCHUIO IEATEIbHOCTH MUHUCTEPCTBRA.

B cnydyae HEoOXOAMMOCTH BBIXOJA 3aMECTUTENS MUHUCTPA 3a MPEAEIb
3naHusi MuHUCTEPCTBA B Ciy:KEOHOE BpeMsa OH 00s3aH JIOJIOKUTH 00 yOBITUM WU
NPUOBITUA MUHUCTPY.

3.8. B nensx ydera cnyxkeOHoro (pabouero) BpPEeMEHHW BXOJ M BBIXOJ
MUHUCTPA, TPAXAAHCKUX CIYXKAIUX W3 3AaHUs MUHUCTEPCTBA OCYIIECTBIISIETCS
UCKJTFOUUTEBHO C UCIOJIb30BAHUEM 3JIEKTPOHHBIX MPOIMYCKOB.

Odopmiienne, BbIIaua U U3BITHE TIPA YBOJBHCHHUH 3JICKTPOHHBIX MPOMYCKOB
OCYIIECTBIISIETCSA OTAEIOM OPraHU3alMOHHO-KAAPOBONW pabOThl YMPABJICHUSA MO



obecrieueHUIO IeATeIbHOCTH MUHUCTEPCTBA.
1V. 3ak/rounre/ibHBIE MOJIOKEHUS

4.1. llpy MNOCTYIJIEHUM HA TOCYAAPCTBEHHYIO TPaXAAHCKYIO CIYkKOY
[Tenzenckoit o6nacTu B MUHHUCTEPCTBO, MPU HA3HAYEHUU HA TOCYJAPCTBEHHYIO
noJikHOCTh [len3eHnckoit obmactu B MuHUCTEpCTBO 03HaKOMJIeHHE ¢O CliyKeOHbIM
pPacropsiIKOM OCYILIECTBJISIETCA OTJCIOM OpPraHU3alMOHHO-KAJIPOBOM pabOThI
YIPaBJEHUA MO 00ECNEUEHUIO ASATEIbHOCTH MUHHUCTEPCTBRA.

4.2. Hapymenne CayxeOHOro pacropsaaka sBIACTCA  HapyIICHUEM
CITy>K€OHOW JUCHUIUIMHBI (AUCIUILIAHBI TPY/IA).
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