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AJIMUHUCTPALIUA NEHUHIPAJICKOM OBJIACTH

KOMMUTET 11O COXPAHEHMNIO KYJLBTYPHOI' O HAC.HEI[PIH
JEHUHTPAJACKOM OBJACTH

,. PUKA3
«19 %OQ&%IPQ 2021 r. ‘ Ne O{'OB[Z// L8

T. CaHKTlHeTep6pr

OB YTBEPXKJIEHIU AJIMAHUCTPATUBHOT' O PETJIAMEHTA
IPEJOCTABJIEHUS HA TEPPUTOPUN JEHUHIT PAJICKOM OBJIACTH
T'OCYJIAPCTBEHHOM YCJIYI'H ‘
«IPEJOCTABJIEHUE BBIIIMCKH U3 EJUHOI'O TOCYJAPCTBEHHOI'O PEECTPA
OBBEKTOB KYJbTYPHOI'O HACJEJINSA (HAMSTHUKOB UCTOPUA
U KYJIBTYPbBI) HAPOJIOB POCCHMCKON ®EJEPAIINN»

B cootBerctBuu * ¢ PenmepanbHEIM 3akoHOM OT 27.07.2010 Ne 210-@3
«O6 opraHM3anUy IPEeNOCTaBIeHUS TOCYyNapCTBEHHBIX W MYyHHUIMIAIBHBIX YCIyI»,
noctaHoBieaueM lIpaButensctBa Jlemwnrpanckodt obmactu ot 05.03.2011 Ne 42
«O6 yrBepxnaenun Ilopsnka pa3paboTK ¥ YTBEpXKACHUA aIMHHHCTPATHBHBIX
pEerjaMeHTOB  HUCIOJHEHUS  TOCYJapCTBEHHBIX  (QYHKOuM  (IpemoCcTaBICHUSA
TOCYHapCTBEHHEIX  yciyr) B JleHwHrpajgckod — obnacTw»,  IOCTaHOBICHHEM
IpaButensctBa Jlemunrpaackoit obmactu ot 21.12.2020. Ne 839 «O6 opranax
UCTIONHUTENbHOM BiacTu JleHmHrpanckoit obnactu B chepe KyIbTyphl U TypH3May»
IpHUKa3bIBAO:

1. YTBepauth AIMAHHCTPATUBHEI PETNIaMeHT HpPeJOCTABIEHAsS Ha TEPPHTOPHH
Jlenmnrpanckoit obnacTh TOCYAapCTBEHHOMU yenyra  «[IpeocTaBieHne BBIIUCKH
U3 eQUHOI0 FOCYJAPCTBEHHOIO peecTpa 00bEKTOB KYyIbTYPHOTO Hacenus (1aMATHUKOB
HCTOPHH W KYJIBTYphI) HapooB Poccuiickoit Pexepanuny» COrIacHO MPUIIOKEHHUIO.

2. Ilpukas kommreTa mo KymnsType Jlemmmrpancko#t obmactm ot 27.01.2020
Ne 01-03/20-14 «O6 yTBepXIOeHUH aqMUHUCTPATHBHOIO periaMeHTa IPEHOCTaBICHHUS
Ha Tepputopun JIeHUHTpaackoi obnacty rocymgapcTBeHHOU yciyru «llpemocraBienue
BEIIIKCKA M3 €IUHOT0 T'OCYJapCTBEHHOTO peecTpa OOBEKTOB KYIbTYPHOI'O HacHeIus ’
(mMaMSITHAKOB WCTOpPHM W KYJBTYphl) HaponoB Poccuiickoii ®enepanum» NPU3HATH
YTPaTUBIIHUM CHUIY. '

3. KoHTpoIIb 32 UCIIOIHEHMEM HACTOAIIETO TPUKa3a OCTABILAIO 38 COOOM.

3amectutens [Ipencenarens [IpasutenscTaa

JlermATpaacKoit 061acTh - mpencenaTenb KOMUTETA B.O. Hoit




YTBEPXJIEH

MIPUKa30M KOMUTETA 10 COXPAaHEHUIO
KyJBTYpHOTO Haclexus
Jlenunrpajackoii obiractu

ore«dd » M 2021 NeD1-08/2-165

(mpusnoxxeHue)

AJIMUAHUCTPATUBHBIN PETJIAMEHT
NPeIOCTaBJICHHA HA TeppuTopun JIeHHHIpaJCcKoii 00/1acTH
roCyAapCTBeHHOM yCJIyrd
«IIpeaocraBienne BLIMHCKHA H3 €IHHOTO rOCYIaPCTBEHHOT0 peecTpa 00LeKTOB
KyJbTYPHOT0 Hac/JHequs (IaMATHHKOB HCTOPHH H KYJbTYPbI) HAPOI0B
Poccuiickoii ®eaepanun»

(coxkpamennoe HaumenoBanne — «IIpegocTaBienne BEIMHCKH»)

(maree — ATMHHHCTPATHBHBIH perjiaMeHT, rocyJapcTBeHHas ycayra)

1. O0mue MoJIoKeHUs

1.1. AJMWHUCTpaTUBHBIA perIaMeHT YCTAaHABIMBAET IOPSAOK M CTaHAapT
PEAOCTaBIIEHUS I'OCYAaPCTBEHHON YCIIyTH.

1.2. 3asBuTenIMH, IMEIOIAMH IPABO Ha IIOJNy4eHHE I'OCYNapCTBEHHON YCIYTH,
SIBIISTFOTCSL:

bu3nUYeCKre W IOPHAXIECKHE TUIa (Jajiee — 3asBUTEIH).

[IpencTaBisaTh HHTEPECHI 3aBUTEI UMEIOT IIPaBo:

OT UMeHH GU3NIESCKUX JINI i WHIVBUAYAIBHBIX IPENIPUHAMATEINCH:

- IpeICTaBUTeNl, MJeWCTBYIOIME B CHIy IOJHOMOYMH, OCHOBaHHBIX
Ha JJOBEPEHHOCTY;

OT UMEHU IOPHUIUIECKUX JIALL:

- JWIa, MEeWCTBYIOIME B COOTBETCTBAU C 3aKOHOM WM YYPEIUTEIbHBIMH
IOKyMEHTaM¥ OT MMEHH IOpUANYEeCKOro Jura 6e3 JOBEpEeHHOCTH;

- TpeACTaBUTENM, MNEHCTBYIOIIME B CHIly HOJIHOMOYHH, OCHOBAHHBIX
Ha JJIOBEPEHHOCTH.

1.3. Hadopmanus o0 MecTax HaxXOXACHHSI KOMHTETA 110 COXPAHCHUIO
KyJIbTypHOTO Haciemus Jlemumnrpanckoii obGnmacTu, oOpraHm3anni, y4acTBYIOIIMX B
IpeqOCTaBIEHUN TOCyJapCTBEHHOM yeuyru (nanee - OpraHu3anun), rpaguxax paboTs,
KOHTAaKTHBIX TenedoHax (mamee — cBemeHuss WHGOPMaAIMOHHOIO XapaKTepa)
pa3Melnaercs:

Ha CTEHJaX B MeCTaX MPeIOCTaBICHHS IrOCYyIapCTBEHHOMR YCIIyTH;

Ha caliTe KOMHTETA II0 COXPaHEHWIO KyIbTYpHOro Hacienusa JleHumHrpaIcKoi
obmactu (manee - komurer): http://okn.lenobl.ru//;

Ha caiite I'ocygapcTBEHHOro OIODKETHOrO yupekaeHus JIeHnHrpanckoi obnactu
«MHOroQyHKITMOHATBHBIH LEHTP IIPeIOCTABIIEHNUS roCyIapCTBEHHBIX u
MYHMIANAIEHEIX yeiyr» (naiee - TBY JIO «M®@Ily): http://mfc47.1u/;



Ha [Jloprame roCymapCTBEHHBIX W MyHULMNANBHBIX yCiayr (QyHKimii)
Jlenunrpanckoii obnactu (nanee - IIT'Y JIO) / ra ExuHoM mopTalie rocyqapcTBEHHEIX
yeayr (ganee — EIITY): www.gu.lenobl.ru/ www.gosuslugi.ru;

B TOCYJapCTBEHHOHM MH(pOpMannoHHO#N cucteMe «PeecTp rocylapCTBEHHBIX U
MYHHUIUIAIBHBIX Yoy (byHKnui) Jlennnrpanckoii odnacti» (maiee — Peectp).

2. CtanaapTt npenocraBiieHns TOCYAaPCTBEHHOH YCJIyr

2.1. ITomHOE HaMeHOBaHNE TOCYIAPCTBEHHOM YCIIyTH:

«I[IpenocraBieHre BBHINUCKU W3 €IUHOTO T'OCYJAapCTBEHHOI'O peecTpa OOBEKTOB
KyJIbTypHOTO Hacienus (IIaMATHHKOB WCTOPHH W KyJIbTyphl) HapomoB Poccuiickoit
Deneparum.

CokpameHHoe HamMeHOBaHWe TocyaapcTBeHHol ycnyru: «lIpemocraBnenue
BBITTCKID).

2.2. TocymapCTBEHHYK) YCIyry IpPeNOCTaBliIeT KOMHUTET II0 COXPaHEHUIO
KyJIbTypHOTO Hacienus Jleaunrpanckoit obnmactu (anee — Komurer).

B npenmocranenmyM rocymapCTBEHHOM YCIYyTH YYacTBYIOT JIEHCTBYOINHE
¢bunuansi, OTHENH U yaaneHHbIe paboune Mecta [BY JIO « M®LI», pacnonoxeHHbIE Ha
Tepputopun Jlenunrpasnckoit obnacta (manee — MOLI).

3asBlIeHUE Ha MONy4YeHHEe TOCYAapPCTBEHHON YCIYTH C KOMILIEKTOM JHOKYMEHTOB
TIPUHUMAROTCH: '

1) nmpu mmuHoi sBKE:

B Komurer;

B M®I1;

2) 6e3 IMIHOM SIBKH:

MIO4TOBEIM OTIIpaBiieHueM B Komurer;

B DJIEKTPOHHOM (opMe depe3 NuuHbi KabuueT 3agButens Ha [1I'Y JIO/EITY.

3asBUTENh MOXET 3alHCaThCd HA TPHEM Ui TIOJAYé  3asBIICHHS
0 IIPEeIOCTABIICHUH YCIYTH CIeAYIONIMMHA CITIOCO0aMM:

1) mocpencreom III'Y JIO/EINTY — B KomuteTt, B MOLT;

2) o tenepony — B Komurer, 8 MOL;

3) mocpencrBoMm caiita Komurera — B KomuterT;

4) mocpenctBom caiita I'BY JIO «M®ILIy» — 8 MOLI.

g 3ammcy 3agBuTens BEIOMpaeT 00y CBOOOIHYIO Ui IIpUeMa JaTy U BpeMs
B Iipenienax ycranoBieHHoro B Komurere nim M®I] rpaduka npuema 3asBuTeIeH.

2.2.1. B memsx mpenocTaBiIcHUs TIOCYNApPCTBEHHOM YCIYTH YCTaHOBJIECHUE
JTUYHOCTHU 3asMBUTEISE MOXET OCYIIECTBISITECS B XOIEe JMYHOTO IpHeMa IOCPEICTBOM
TIpenbsIBIEHUS macmopra rpaxaanmHa Pocculickoit ®enepanuu 1ub60 HHOTO
IOKYyMEHTa, YIOCTOBEPSIONIET0 JHUYHOCTH, B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccumiickoit Penepanuu WM IOCPEACTBOM HUACHTH(GHUKAINKM ¥ ayTCHTU(UKALHAU
B OMB/OMCY/Opranuzaiuu, ['BY JIO «M®Ll» ¢ ucrons3oBaHueM HHPOPMAITMOHHBIX
TEXHOJIOTHH, NpeNyCMOTpeHHBIX uacThio 18 cratem 14.1 ®enepanbHOro 3aKoHa
ot 27 utons 2006 roga Ne 149-®3 "O6 urpOpMaIyi, HHHOPMAITUOHHBIX TEXHOIOTHAX
W 0 3a1uTe HpopManun".

2.2.2. Tlpu mpenoCTaBICHWH TOCYTAPCTBEHHOM yCIyrd B BIEKTPOHHOH Qopme
uIeHTA(UKAINS 1 ayTeHTH(QHUKAUAS MOTYT OCYINECTBIIITHCS IMTOCPEICTBOM:



N

1) emumoli cmcTeMbl HAcHTHGMKANMA ¥  ayTeHTA(GHKAIWM WIH HHBIX
rocyiapcTBEHHBIX =~ WHG)OPMANMOHHBEIX CHCTEM, €CIM TaKhe TOCyHdapCTBEHHBIC
uHpOpPMalMOHHEIE CHCTEMbl B yCTaHOBIeHHOM IlpaBuTensctBoM Poccmiickoii
Qenepanuu  nopsanke obOecledWBaIOT B3aMMOAEHCTBHE C €AWHOHW CHCTEMOit
UNCHTAGUKAIMKA W ayTCHTAOUWKAIMK, TPH YCIOBHU COBMOAIEHHS CBEIEHHHA O
(Gu3M9ecKoM JNe B yKa3aHHBIX HHPOPMAITMOHHBIX CHCTEMAX;

2) emuHOM CHCTeMBl WAEHTHQUKANMM W AayTeHTUOUKAUWH W  EAHHON
“HPOPMAIMOHHON CHCTEMBI TEPCOHATBHBIX JAHHBIX, oOecnednBaromiell 00paboTKy,
BKIIFO9asg cOOp U xpaHeHue, OHOMETPHICCKUX IIEPCOHANBHBIX HAaHHBIX, UX IMPOBEPKY U
nepepady HHOGOpPMANUMM O CTENEHH WX  COOTBETCTBHSA  IIPEJOCTABIICHHBIM
OHOMETPUUECKUM NTePCOHATBHBIM TaHHBIM (PU3UUECKOTO JIUIIA.

2.3. PesynpTaToM npenocTaBieHus TOCYIapCTBEHHOM YCIIyTH ABISETCA: ﬁ

1) Bemmucka W3 eOWHOTO TOCYHAPCTBEHHOTO peecTpa OOBEKTOB KYJIBTYpPHOTO
Hacnenus (OaMATHAKOB MCTOPHH W KyJbTyphl) HaponoB Poccumiickoii ®enepanum mo
(dbopMe coriacHo IpUIOKEHUIO | K HacTosImeMy AJMHHHCTPATUBHOMY PErlIaMeHTy;

' 2) VBemomienwe 00 OTKase B IPENOCTABIEHHH BBIIMCKA M3 E€IUHOTO
rOCyJapCTBEHHOTO peecTpa 0OBEKTOB KYJIbTypHOTO Hacienus (IaMATHHKOB UCTOPUHU U
KynbTypbl) HaponoB Poccuiickoit @enepanuu mo ¢popMe COINIaCHO MPUIOKEHHUIO 2 K
HacCTOAIEMY AJIMAHUCTPATABHOMY PETJIAMEHTY. :

PesynmeTaT mpemocTaBlieHMS ~TOCYAApCTBEHHOM YCIYTHM  IPEHOCTABISAETCS
(B COOTBETCTBHH CO CHOCOOOM, yKa3aHHBIM 3asfBUTEEM IIPHU I0Jade 3asBICHUS H
JIOKYMEHTOB):

1) npu nuuHOlM sBKeE:

B Komurere;

B MOII;

2) 6e3 TUYHOM SIBKH:

- IOYTOBEIM OTHpPAaBIICHAEM;

- Ha aJjpec 3TEKTPOHHOM MOYTHI;

- B DJIEKTPOHHOM (opMe Uepes JIMdHEI KabuaeT 3asputend Ha IIT'Y JIO/ EIITY.

2.4. Cpok mnpemocTaBiE€HHS TOCYHApCTBEHHOW YCIYyTH COCTaBISIET He Oolee
10 pabounx mHed ¢ naThl perucTpanuy fokymMenTos B Komurere; B MDII.

2.5. IlpaBoBBIe OCHOBaHHUSA JJIS IPEIOCTABIEHMS TOCYIAPCTBECHHOMN YCIYTH.

IlepeyeHr HOpPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIHPYIOMUX HIPEeIOCTaBICHUE
roCyiapCTBEHHON YCIYyT'W, pasMellleH Ha o(uinansbHOM caliTe KOMHTETa B CETH
UuTtepueT mo agpecy http://okn.lenobl.ru/ m B Peectpe. _

2.6. UcuepnpiBaroluii mepeuyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJIATENBHBIMA ~WJIM WHBIMA  HOPMATHBHBIMA TPAaBOBBIMH  aKTaMU  JJId
IIPEIOCTABJICHUS TOCYJAPCTBEHHOM YCIIyTH, TOJIEXKAIINX IPEICTaBICHHIO 3asBUTEIIEM:

2.6.1. IlpenocraBieHue TOCYAapCTBEHHOUW YCIYIM OCYIIECTBISIETCS Ha
OCHOBAHUH NPECTABICHHBIX 3asBATENEM JOKYMCHTOB:

1) 3asBnenue o npenocraBneHny Beimucku no ¢hopme COracHO NPUIOKEHHIO 3,
4 x HacTosMIeMy AJIMUHUCTPATHBHOMY PerjaMeHTy;

3asBiIeHWE O TPENOCTaBICHUH TOCYHApCTBEHHOW YCIYTH . 3allOJHSAETCS
3asgBHUTeNEeM (TIPEeICTaBUTENEM 3asBUTENSA) PYUYHBIM WM MAITMHONUCHBIM CIIOCOOOM,
nubo B anekTporHoit popme Ha [II'Y JIO unwm va EINTY.

3aroTHEHHOE 3asBJICHUE JOJDKHO OTBEYATh CIISIYIOIIUM TPeOOBaHMAM:



HaNKWCaHO Ha OnaHke IO (opMe COTNacHO MPWIOKEHHIO 3, 4 K HACTOAIIEMY
periiaMenTy;

TEKCT 3asABJICHMs OOJDKEH OBITh HAmMcaH Ha PYCCKOM S3BIKE CHHHMHE HIIH
YepHBIMM 4YepHMIIaMH ([acTod), 3amUCH XOpPOMIO YHTaeMbl H  pPa30OpUMBHL,
IIEPCOHAIILHEIE TaHHBIE 3asBUTENS YKa3aHbl ITOJTHOCTHIO;

HE JIOIMYCKAaeTCs MCIONB30BaHUE COKpallleHuit u ab0peBmaTyp, a TakkKe
IOMYACTOK, IIPUNMUCOK, 3a4epKHYTHIX CIOB U WHBIX HEOTOBOPEHHBIX HCIPaBJICHUI, 32
HCKIFOYEHWEM HCIPABICHUNM B TOW 4YacTU 3asdBIEHWS, KOTOpasd 3allOJIHIAETCS
CIIELUAIINCTOM KoMHTeTa, Jmbo pabotamkom MOII, CKpeIUIeHHBIX TIEYaThiO0 H
3aBEPEHHBIX MOANKCHIO CIIENNaNNCcTa KOMUATETa, Tu00 pabotarkoM M®II;

CBEIEHM, VYKa3aHHbIE B 3asiBICHAH, HE [JOJDKHBI pPAacXOIUThCS  HIH
IPOTUBOPEYUTH IIPHIIATaEMBIM K 3aIBIEHUIO IOKYMEHTaM.

3asBuTens (NMPEACTABUTENb 3asABUTENS) PACHHUCHIBACTCS B 3a9BJICHAU B
IPUCYTCTBUM CcHenuaincra Komurtera jmbo pabotamka MO®II, KoTOpele B CBOIO
o4depenb, yIOCTOBEPSIOT (hakT cOOCTBEHHOPYUHOM MOANKMCH 3agBUTENS (IIpeCTaBUTENS
3asBUTENIS) B 3asBIICHHH.

B cmydae, ecnu 3asBUTENH IO PEIICHHUIO Cya HE NPU3HAH HEIAeeCTOCOOHBIM,
JIUYHO SBHUJICS HAa IpHEM, HO HE MOXKET CaMOCTOSITEJIBHO PacHUcaThCs B 3asiBICHHU
BBUIY O0OJE€3HHW, HETPaAaMOTHOCTH, (U3HYECKOTO HEmOCTaTKa JuO0 WHOM NPHIMHEL
3asBUTENb JAODKEH O(OPMHUTH JIOBEPEHHOCTH B COOTBETCTBHU C JACHCTBYIOIIUM
3aKOHOJATEILCTBOM, MOATBEPKIAIOINYI0 HAIMYUE Y NPeACTaBUTENS MpaB JeliCTBOBATh
OT JIMIA 3asIBAUTEJIS.

®opMa 3asBiIeHUs B 3JieKTPoHHOH dopme paszmemniaercs Ha [IT'Y JIO. 3asBurtens
(UpencTaBUTENh 3asdBUTENsA) HMMEET IIPaBO CAMOCTOATENHHO 3aHONHHTH  (opMy
3as4BJICHUS, paclnedararb ¥ TPEICTaBUTh 3allOJIHEHHOE 3asBIEHHE CO BCEMU
HeoOxoauMeIMA oKyMeHTamu B KomuTter 6o MO,

2) IOKyMEHT, VyIOCTOBEPSIOINHH  JIMYHOCTH  3asdBUTENS:  JTOKYMEHTEI,
YIAOCTOBEPSIOIIAE JIAYHOCTh TIpakiaHuHa Poccuiickoit ®emepaiup, B TOM YHCIE
BOCHHOCIYXXaIllMX, a TaKXkKe JOKYMEHTHI, YIOCTOBEPSIOMIUE JINYHOCTE WHOCTPAHHOTO
rpaX/aHrHa, Juna 0e3 TpaKAaHCTBa, BKIIOYAs BUJ HA JKUTEIHCTBO M YJOCTOBEPEHUE
6exenna (s GU3AIECKOTO JINIA).

3) IOKyMEHT, TTOATBEPKIAOIIHI TOTHOMOYHMS JIUIA, HOJMKCABIIETO 3asBICHHUE
(BBIIMCKA M3 TPHKa3a O HasHAYEHHM Ha JOJDKHOCTh JIMOO JOBEPEHHOCTH Ha IIPAaBO
HOJMUCH (IS FOPAINIECKOTO JIATA).

4) mpencTaBUTENb 3asBUTEIS M3 YUCHA YIIOJHOMOUYEHHBIX JIHI[ JONOJHUTEIHHO
OPEACTaBIIeT  HOKYMEHT, Y/IOCTOBEPSIOIIMN JWYHOCTh W OJWH K3 JOKYMEHTOB,
OQOpMIIEHHBIX B  COOTBETCTBHM €  JEWCTBYIOIIUM  3aKOHOHATEIbCTBOM,
DOATBEPKAAIOMINX HaJM4Ke Y MPeICTaBUTEINS ITpaBa AeiiCTBOBATh OT JIHIA 3asBUTENS, 1
onpeNeIIIoINX YCIOBUSA U T'PaHUIBl pealli3alliy MpaBa MPeICcTaBUTEN] Ha TOIYy4YCHHE
rOCyJlapCTBEHHOM YCITyTH, & UMEHHO:

JIOBEPEHHOCTh, YJIOCTOBEPEHHYI0 HOTapHallbHO, JubOO TIJaBod MecTHOU
aAMUHUCTPANUH IOCENEHUS U CIEeNHAIbHO YIOJIHOMOYEHHBIM IODKHOCTHBIM JIMIIOM
MECTHOTO CaMOYIIPaBJICHHS - MIOCEJICHUS WM TJIaBOW MECTHOM aJIMUHHUCTPAIUuu
MYHUIIMTIAILHOTO paiiOHa ¥ CHENUATBHO YIOJHOMOYEHHEIM HOJDKHOCTHBIM JIMIIOM
MECTHOIO CaMOYIIPaBICHHS MyHHUIUNAILHOTO paiioHa (B Clydae, €ClIM B MOCEICHHH
WA PAacIONOKEHHOM HA MEKCEIEHHOW TEpPUTOPUM HACEIEHHOM IIyHKTE HET



HOTapuyca), Jub0 MOIKHOCTHBIM JIMIIOM KOHCYJBCKOTO yupexienus Poccuiickoit
Denepalivy, yIOJTHOMOYEHHBIM Ha COBEPIICHHE 3TUX JICHCTBHIA;

JIOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUM C HMYyHKTOM 2 crtatby 185.1
I'paxmanckoro xomekca Poccmiickoit ®enepanini ¥ SABJISIONIYIOCS ITpUpPaBHEHHON
K HOTapHAIILHOM’:

JIOBEPEHHOCTHA BOCHHOCIYXKAIUX U APYTUX JHI, HAXOIAIUXCS HA U3JICYCHUH B
TOCHUTANSIX, CaHATOPUSAX W JPYTUX BOCHHO-JIEYEOHBIX YUPEXKJCHUIX, KOTOPHIE
YAOCTOBEPEHBI HAYAIBHUKOM TAKOTO YUPEKACHUS, €0 3aMECTHTENIEM IO METAIIMHCKON
YacTH, a IIPU UX OTCYTCTBUY CTapIIUM UM IE€KYPHBIM BPadoM; "

JIOBEPEHHOCTA BOCHHOCIHYXKAIUX, 4 B IIyHKTaX AUCIOKAallM¥M BOMHCKHUX YacCTeW,
COCIMHEHUM, YUYpeKICHHN W BOCHHO-YYEOHBIX 3aBeJIEHUH, TIOe HEeT HOTapHaIbHBIX
KOHTOp M JpYrUX OpPraHoOB, COBEPIIAIOMIUX HOTApUAIBHBIC JEHCTBUSA, TaKKe
IOBEPEHHOCTH PaOOTHMKOB, YIEHOB WX CeMell W YIIeHOB ceMell BOEHHOCIy)KalllhX,
KOTOpbi€ YJOCTOBEPEHBI KOMAaHAMPOM (HAYabHWKOM) STHX YAacTH, COSIUHEHHS,
YUPEXKICHUS UIIU 3aBE/ICHUS;

JIOBEPEHHOCTH JIMI[, HAaXOIAIUXCS B MeECTaX JIMIIEHUS CBOOONBI, KOTOpbIE
yIOCTOBEPEHBI HAYAIBHUKOM COOTBETCTBYIOIIETO MeCTa JIUIIEHUS CBOOO/IBL;

TIOBEPEHHOCTH COBEPIIEHHOJETHNX E€ECIOCOOHBIX IpaXkJaH, NMPOKUBAIOIIUX B
CTAIlMOHAPHBIX OPraHW3aUiX COLMAIBHOTO OOCIY)KUBAaHUS, KOTOPBIE yAOCTOBEPEHEI
aJIMUHACTPAICH 3TON OpraHu3aLuy;

Konuy mpe[CTaBIEeHHBIX JIOKYMEHTOB 3aBEpAIOTCS HOTapHambHO, JH00
yupexxaenneM (opraHu3aiueii), BBIIaBIIeH OpPUTHHAN NOKYMEHTa, MO0 KOMHTETOM,
6o M®I] npu npeabsBicHAN 3asdBUTEIEM (TIPSICTABUTEIEM 3asIBATENSI) OPUTHHANOB
JOKYMEHTOB 32 UCKIIFOYCHUEM PEIICHUS CyAa.

Ilpu HampaBneHWM 3asBICHHS U JOKYMCHTOB, SBJIAIOINUXCS OCHOBAHHEM JIJIS
OPENOCTABIICHUS TOCY/IapCTBEHHOM YCIyTH, B KOMUTET 110 110YTe, KOIMH JOKYMEHTOB
JOJDKHEI OBITH 3aBEpEHEI 3asBUTEIEM HOTAPUATHHO WIH yUpeKIeHreM (OpraHu3anuei),
BBIJABINICH OpHWTHHAT [IOKYMEHTa, JHWYHAs IOANNCH 3asgBUTENd (IIpelCTaBUTENs
3adBUTENd) Ha 3aABIE€HHM OOIDKHA OBITh HOTapUalbHO ymocToBepeHa. OOsS3aHHOCTH
MOATBEPKIAEHUS (aKTa OTIPaBKUA JOKYMEHTOB JICXKUT Ha 3asiBUTEIE.

[puiaraeMele K 3asBICHHIO JOKYMEHTBI JOJDKHEI O3BOJIITh UACHTHGHULIEPOBATE
IPUHA/ISKHOCTh JTOKyMEHTa 3asBUTENIO (IPENCTABHUTENIO 3asBUTENS) W OTBEYATh
CIIeIYIOMUM TPEOOBAHUSIM: ,

TEKCTHI JOKYMEHTOB HAIWCaHBI pa300pUMBO, 3alUCH U IEYaTH B HUX XOPOIIO
YU TAEMEL, (

baMumms, UMs ¥ OTYECTBO 3asABUTEIIA, HAaHMCHOBAaHHE 3ajiBUTEIS HaIKCaHBI
MTOJHOCTBIO;

B JIOKyMEHTax HET TOJYUCTOK, IIPUIIMCOK, 3aYEpPKHYTBIX CJIOB H HHBIX
HEOT'OBOPCHHBIX HCIIPABIICHUI, 38 HCKIIIOYEHUEM UCIIPABIIEHHH, CKPEIICHHBIX IT€YaThI0
U 3aBEPEHHBIX HMOANUCHIO CIENHAINCTa Oprana (OpraHN3aiyu), BBIIABIIETO JOKYMEHT,
€ro IPaBONPEeMHUKOM WJIY WHBIM JIMIIOM, AMEIOIIUM COOTBETCTBYIOIMKE TTIOTHOMOYHS;

IOKYMEHTHI HE MMEIOT Cepbe3HBIX MOBPEXKICHUH, HAINYHME KOTOPHIX JOMyCKaeT
MHOT'03HaYHOCTh HCTOJNIKOBAHUS UX COIEPKAHMS. '

JlokyMeHTEI, HaMMCaHHBIE HA WHOCTPAHHOM S3BIKE, 3aBEPEHHBIC NEYAThIO HA
AHOCTPAaHHOM S3bIKE, a TaKKe Ha sA3blkax HapoxoB Poccuiickoit Penepanuy npu
OTCYTCTBHHU IyOJMPOBAaHUS HAa PYCCKOM SI3bIKE, NPEACTABIAIOTCS IIPH YCIOBHH, YTO K



HAM [PUIAraeTcs MepeBOJ Ha PYCCKHN $3bIK, HOTapUadbHO 3aBepeHHBIN B
COOTBETCTBHH C 3aKOHO/ATeNbCTBOM Poccuiickoit denepanun.

2.6.2. TpeboBaHUS K TUITY 3I€KTPOHHBIX JOKYMEHTOB.

®opmar noxkyMmeHnTa mpu obpamennn mocpexctBoM EITIY/IITY JIO, dopmar
CKaHWpOBaHMsA Tpu obpameHuu nocpeactBoM MOI] — wmuOrocTpanmynbii pdf,
pacmupenreM 150 dpi, B gepHO-0€I0M MM CEPOM IIBETE.

2.7. HcuepneiBaronyii mepedeHb IOKYMEHTOB (CBeIecHHi), HeOOXONMMEIX B
COOTBETCTBHH C 3aKOHOIATEIbHBIMHU WM WHBIMH HOPMATHBHBIME MPAaBOBEIMM aKTaMH
IS IIPENOCTaBIIEHUsI TOCYNApCTBEHHONW YCIYTH, HaXOASIIUXCS B PACIOPSHKCHHH
rOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIIeHN M MOIBEIOMCTBEHHBIX
MM OpraHm3aimii (3a HCKIIOYEHHWEM OpraHu3anyii, OKa3bIBAIOINUX YCIYIH,
HeoOXoIWMble ¥ O00s3aTeNbHBIC U MPENOCTABISHUS TOCYHapCTBEHHON YCIyrH) U
DOMJIEXKAMMUX MPEeNCTaBICHUI0O B paMKax MEXBEIOMCTBEHHOTO HWHOOPMAIHOHHOIO
B3aHMOJIEUCTBUS.

JUIg monydeHUs HaHHOHM yCIlyTW He TpeGyeTcsi IpeNOCTaBliEeHUE JTOKYMEHTOB
(cBemeHMIt), HaXOIAIMUXCS B PACHOPSDKEHHWH TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIpaBieHus U MOABEIOMCTBEHHBIX UM OpPraHM3anuii (3a HCKIIOYEHHEM
OpraHM3allV¥, OKa3bIBAIOININX YCIYyTH, HEOOXomuMbie ¥  0OOs3aTenbHBIC  JUIA
IPEeIOCTABICHYS TOCYJapCTBEHHOM YCIIYTH) U OJUISKAIINX IPEJOCTaBIEHAIO B paMKax

. MCXKBCIOMCTBCHHOI'O I/IH(i)OpMaIII/IOHHOI‘O B3aNMOJCIICTBHS.

2.77.1. 3asgBuTens BIpaBe IPEACTABUTh WHBIE JOKYMEHTHI (CBEIIEHHS) IO
COOCTBEHHOM WHUITNATHBE.

2.7.2. 1Ipy npenocTaBlieHUU FOCYAApCTBEHHON YCIyTH 3ampernaercs TpeboBaTh OT
3asBUTES:

MpeACTaBICHUS] NOKYMEHTOB M WH(OpMAIiy WM OCYHISCTBIECHUSA AEHCTBUH,
IPENCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE IMPEeXyCMOTPEHO HOPMaTHBHBIMHA
IpaBOBLIMU aKTaMH, pEryJupyOIUMY OTHOIICHMS, BO3HUKAIOI(UME B CBI3U C
IPEAOCTaBIEHUEM TOCYJaPCTBEHHON YCIyTH;

IIPEICTABICHNS JIOKyMEHTOB W HH(OpMaIii, KOTOphie B COOTBETCTBUU C
HOPMAaTUBHLIMM TNPaBOBBIMH aKTamH Poccuiickoii @epepanuy, HOPMaTHBHLIMU
IIpaBOBBIMKH aKTaMH cyOBekToB Poccmiickodt @enepanud ¥ MYyHUIUNAIBHBIMU
MpaBOBBIMH aKTaMH HaxXOHATCS B PAaclOpsHKCHUH TOCYyJapCTBEHHBIX OpraHoB,
IPENOCTABIIIOMMX T'OCYapCTBEHHYIO YCIYrY, HHBIX TI'OCYJapCTBEHHEIX OpraHOB,
OpraHOB MECTHOIO CaMoOylpaBiieHWs H(MJIH) MOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM

_OpraHaM U OpraHaM MECTHOTO CaMOYIIpaBliEHUS OpraHW3aluii, y4acTBYIOIIUX B

MPENOCTaBIIEHAN TOCYNapCTBEHHBIX HJIM MYHUIHWINAIBHBIX YCIYT, 34 HCKIIOYECHHEM
JTOKyMEHTOB, YKa3aHHBIX B yacTu 6 ctatey 7 ®enepanbHoro 3akona Ne 210-D3;

OCYIIECTBIEHUS NeHCTBUH, B TOM UHCJIE COTJIaCOBaHMI, HEOOXOAUMBIX IS
TIOJly4€HHs TOCYapCTBEHHEIX ¥ MyHHUIMIANBHBIX YCIYT M CBA3aHHEIX C OOpAIEHAEM B
HHBIE TOCYAAapCTBEHHBIE OPIaHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHUs], OpPraHW3alluy, 3a
HCKITIOYEHHEM IIOJy4YeHHUs YCIyr H TIIONy4eHHsS JOKYMEHTOB K WHGOpMAalWH,
IPENCTaBIAEMBIX B pe3ylIbTaTe MPeNOCTaBIeHHS TaKUuX yCIyT, BKJIIOYEHHBIX B IEPEYHH,
yKasanHBIe B 9acTé 1 crateu 9 @enepanbHoro 3akoHa Ne 210-D3;

OpeACTABIIeHUS  JOKYMEHTOB W  uH(OpMaruu,  OTCYTCTBHE  M(WJH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIMCh NP MEPBOHAYAIBHOM OTKa3e B IIpUEMeE
JIOKyMEHTOB, HEOOXOMMMBIX I MPENOCTABACHUA OCYAApCTBEHHOM YCIIyIrd, JuU0O B



OPENIOCTaBICHHH  TOCYJAapCTBEHHOM  YCIyI'W, 3a  HCKIIOYEHHEM  CIIy4aes,
OpeayCMOTPEHHEIX IIYHKTOM 4 gactu 1 cratbu 7 @enepansroro 3akoHa N 210-D3;

Ipe/ICTaBIeHHsd Ha OyMaXHOM HOCHTENIe JOKYMEHTOB W HH(DOPMANuUH,
3IIEKTPOHHLIE 00pa3hl KOTOPLIX paHee OBLIN 3aBEPEHBI B COOTBETCTBHM C IYHKTOM 7.2
qactu 1 craten 16 ®@enepansroro 3akoHa N 210-D3, 3a HCKIIOYEHHEM CIIYYaeB, €CIH
HAaHECEHHUE OTMETOK Ha TaKue JOKYMEHTHI MO0 WX M3IBATHE SIBISETCA HEOOXOIUMBIM
YCIIOBHEM IIPENOCTABICHNS I'OCYJAapCTBEHHON WM MYHWIMITAIGHON YCIYTH, M HMHBIX
CIIy4aeB, yCTaHOBIEHHBIX (heqepaTbHBIMEU 3aKOHAMM.

2.8. HcuepnbiBaroliuii mepedeHh OCHOBAHHM Ui  IPHOCTAHOBIIEHHS
IPEeIOCTaBIEHHS TOCYJNAapCTBEHHOM YCIYTH C yKa3aHHEM [OIIYCTHMBIX CpOKOB
IPEOCTAHOBIICHNS B CIlydYae, €Cid BO3MOXKHOCTH IIPHOCTAHOBICHMS NPENOCTABICHHUS
rOCYJapCTBEHHOH YCIyTH NIPEelyCMOTPEeHA AeCTBYIOMIUM 3aKOHOJIATEILCTBOM.

OcHoBaHuEs N7 NPUOCTAHOBIICHNS MPETOCTABICHHUS TOCYIapCTBEHHON YCIYTH
HE IIPeIyCMOTPEHEL.

2.9. HcuepnsiBarolyii epedeHh OCHOBAHU# JIJIS OTKa3a B MIPHEME )IOKYMGHTOB
HEOOXOIMMBIX JUIS IPeIOCTaBIEHHs TOCYAapCTBEHHOM YOIy :

1) 3asBnenne momano JUIOM, HE YIIOIHOMOYEHHBEIM HA OCYIIECTBICHHE TaKHX
JICUCTBUH;

2) llpexncraBieHue HEMOJHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOOHMMBIX B
COOTBETCTBHH C 3aKOHOJATEIbHBIMY MM WHBIMH HOPMAaTWBHBIMHA IPABOBBIMH aKTaMH
JUIS OKa3aHHUs YCIyI'H, IOMNEKaMUX NPEACTaBICHNIO 3asBuTeNIeM (YKa3aHHBIX B II. 2.6.
AIMUHUCTPAaTHBHOTO perjiaMeHTa);

3) 3asBneHue Ha MONyYeHHE YCIYIH OGOPMIIEHO HE B COOTBETICTBHH C
aIMUHUCTPATABHBIM PETIIAMCHTOM;

4) 3asBneHHE C KOMIUIEKTOM JOKYMEHTOB IOAMUCAHBI HENEHCTBUTEILHON
3JIEKTPOHHOM TOAMHUCEIO.

2.10. HcuepnriBaromuii nepeueHs OCHOBaHHIU IS OTKa3a B MPEIOCTABICHUAU
TOCYIapCTBEHHOM YCIYTH:

1) OrcyTcTBUE IpaBa Ha IPEAOCTABIICHNE TOCYJAPCTBEHHOMN YCIIYTH:

— OTCYTCTBHE€ yKa3aHHOTO B 3asBieHHH 0OBhekTa B EMWHOM rocyZapCTBEHHOM
peecTpe OOBEKTOB KYyJIbTYpHOTO Hacjenus (IaMATHHKOB HCTOPHH H Ky.]'IBTprI)
HaponoB Poccutickoit @enepanun.

2) IlpencraBienHble 3asBUTENEM HOKYMEHTHI HENEHCTBUTENBHBI/YKA3aHHBIE B
3a5BJICHAN CBEIEHUS HETOCTOBEPHEL.

2.11. Ilopsnok, pa3Mep ¥ OCHOBaHHUS B3MMaHMs TOCYAapCTBEHHOW MOLULIMHBI WIIH
WHOH IIJIaThI, B3UMAEMOii 32 MpeqocTaBieHue roCyIapCTBEHHOM YCITyTH.

I'ocynmapcTBenHas yciyra npeaocTaBiiseTcs OeCHIaTHO.

2.12. MaxkcuManbHbBI CpPOK OXUIAHWS B OYepeoV IIpH IoJade 3ampoca o
IPENOCTaBIEHNH TOCYJApCTBEHHOM YCIyTM M MNpH MONYyYEeHHHM pe3yibTaTa
IIPENOCTABIICHUS TOCYIapCTBEHHOM YCIIYI'H COCTaBsAeT He 6onee 15 MUHYT.

2.13. Cpok peructpamyu 3asBICHUA 3asBUTENII O IPEIOCTABICHUN
rOCY/IapCTBEHHOM yciyru cocraBiseT B Komurere:

IIpY JINYHOM oOpamieHny B KoMuTeT — B IeHb IOCTYIIICHNS 3asBICHNUS;

IpH HampasicHuM 3asBiecHus 4depe3 MOI] B Komurer — B eHb HOCTYIIIEHAA
sasBiaeHus B AUC «Mexsen JIO» mimm Ha cienyroommuii pabouuil neHb (B cloydae
HampaBJieHus JOKYMEHTOB B Hepabodee BpeMsl, B BEIXOAHBIE, IPa3IHAYHBIC [THH );
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IpY HampaBICHWH 3ai4BICHUS B (OpPME 3IIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM
EIT'Y wma IIT'Y JIO, npu HanW4uM TeXHUYECKOM BO3MOXKHOCTA B HPOrPAMMHOM
obecneuennu I'BY JIO «M®ILI» — B newp moctymienus 3agsienns Ha EIITY um [TT'Y
JIO, uim Ha cnenyromui pabounii [eHb;

[P HANPaBICHUM 3asBJIEHUSA IIOYTOBOM CBA3bpi0 B KomuTeT — B Teuenme Tpex
pabouux nHEH ¢ MOMEHTA MOCTYILICHHUS 3asBICHHS.

2.14. TpeboBaHms K IIOMEMICHUSM, B KOTOPEIX  HPENOCTABIIACTCH
rOCyIapCTBEHHAs yClyra, K 3ajly OXHUIaHWs, MecTaM I 3allOJIHEHHS 3alpoCOB O
IPEeIOCTaBIIEHUN T'OCYNapCTBEHHON yCIyrH, WHGOOPMAIMOHABIM CTEHIaM C oOpasnaMu
UX 3alOJHEHHS M IepedyHeM JOKYMEHTOB, HEOOXONWMEIX MJIf TPEOCTaBICHUS
TOCYJapCTBEHHOU YCIIYTH.

2.14.1. TIlpenocTaBieHHe TOCY[apCTBEHHOM YCIyTH OCYIIECTBISAETCH B
CIIeNMAaJbHO BRIICIEHHBIX I 3TUX Lenelt moMmemenusax Komureta 1 MOILI.

2.14.2. Hamuuue Ha TeppuUTOpHH, TpHIEralooliel K 3MaHuio, He Menee 10
IPONEHTOB MecT (HO HE MeHee OJHOr0 MecTa) i IapKOBKA CIIEHHMANbHBIX
ABTOTPAHCIIOPTHBIX CPEACTB HHBAIWIOB, KOTOpPBIE HE JOJDKHBEI 3aHWMAaTh MHBIE -
TPaHCHOPTHhIE cpelncTBa. VHBaNMOBl IONB3YIOTCS MECTaMH IS ITapKOBKHU
CHEIMANbHbIX TPAHCIOPTHBIX CPEACTB OecruiarHo. Ha TeppuTopmu, IpHieramonei
3MaHUIO0, B KOTOPHIX pasMemeHsl MOILI, pacnonaraercss OeciuiaTHas MapKOBKa IS
aBTOMOOHIIBHOT'O TPAHCHOpTa MOCETUTENEH, B TOM YHCIE HIPEedyCMATPUBAIONIas MecTa
JUIS CIIeIMaIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB HHBAIHIOB.

2.14.3. Tlomemenuss pa3sMemaIOTCS  [PEUMYIIECTBEHHO Ha  HIDKHHX,
NPEMIIOYTUTENFHEE Ha IEPBBIX 3TakaX 3JaHHs, C IPEJOCTaBICHHEM [OCTyIa B
HOMEIIeHNe NHBAIIaM.

2.14.4. 3pmamwe (wmomeineHue) oOOpyIyeTCs WHG)OPMAIMOHHON TaGIMYKOM
(BBIBECKOI ), comepkalneii monHoe HauMeHoBaHue KommTeTa, a Takke HHOOPMAILMIO O
pexumMe ero paboTEL

2.14.5. Bxonm B 3maHue (IOMeIeHHWe) W BHIXOL H3 HET0 O0OPYAYIOTCH
JECTHHANAME C IOPYYHSAMU U NaHAyCcaMm¥ JJs MEPEeBYKEHUS NETCKUX U WHBATUIHBIX
KOJISAICOK.

2.14.6. B momemennn opraHusyeTcs OeCIUIaTHBIM TyalleT A MOCETHTENEH, B
TOM 4HCIIE TyalleT, IpeAHa3HaYeHHbBIN [ HHBAIHUIOB.

2.14.7. Ilpm Heobxomumoctu padotHukoM MOPI], Komwurera wunBammIy
OKa3bIBAETCS IIOMOILIb B IIPEOAONICHUN OaphepoB, MENIAIOIIHAX MOIYICHUIO UMH YCIyT
HapaBHE C IPYTUMU JHUIIaMHU.

2.14.8. Bxoz B moMelleHre ¥ MeCTa OXKHUJAHUSI 000PYIyIOTCS KHOIIKAMH, a TaKKe
cofiep)kaT MH(GOpPMAaIUI0 O KOHTAKTHBEIX HOMEpax Telle(OHOB BBI30BAa pPabOTHHKA JIJIA
COIIPOBOXK/ICHU I MHBAITAA.

2.14.9. Iy6bmupoBaHue HeoOXOAWMOW Il WHBAIWAOB 3BYKOBOM W 3pUTENBHOM
HHQOpManyu¥, a TaKkKe Haanucedl, 3HAKOB M WHOHM TEKCTOBOM M TpaduuecKkoi
HHQOpMalMK 3HAKaMW, BBHINONHEHHBIMH pelbepHO-TOUeuHbIM MmpudToM bpaiins,
JOILyCK CYpAOIEPEBOIUNKA U TUGIOCYPOONISPEBOTINKA.

2.14.10. OGopynoBanme MecCT IIOBBILEHHOIO yHOOGCTBA C JOMOJHHUTEILHBIM
MECTOM Uil COOaKU-TIPOBOJHUKA M YCTPOMCTB JJIS TIepelBIDKCHHS HHBaIMIA
(xocThLIeH, XOXYHKOB).

2.14.11. XapakTepucTHKN MMOMeEINeHr# TpreMa W BHIIAYd JOKYMEHTOB B YaCTH
00BEMHO-ILIIAaHMPOBOYHBIX ¥ KOHCTPYKTWBHBIX PCIICHWW, OCBCIICHWN, TIOKAPHOMN
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0e30MacHOCTH, WHXKEHEPHOTO 000pYyHXOBaHNS JOIDKHEI COOTBETCTBOBATE TPEOOBAHMUSM
HOPMAaTHBHBIX TOKYMEHTOB, ICHCTBYIOIUX Ha TeppuTopuu Poccuiickoit ®enepanyn.

2.14.12. Tlomemenys nprueMa U BBLIAYN JOKYMEHTOB JIOJKHEI ITPELyCMaTPUBATh
MeCTa JJIs OXXUIaHus, HHGOPMUPOBAHMUS U IPHEMA 3asBUTENEH.

2.14.13. Mecra oxuiaHus u MecTa misi HUHGOPMHUPOBAHHS OBGOPYAYIOTCH
CTyNbsiMM (KPECENBHBIMM CEKIUSIMH, CKaMbiIMH) M CTONAaMH (CTOMKaMHM) UL
oQopMmIeHHs TOKYMEHTOB C pa3MelleHMeM Ha HHX ONAHKOB JOKYMEHTOB,
HEOOXOJMMBIX ~ JUIi HONYyYeHHS TOCYHapCTBEHHOM  YCIYIH, KaHIENSPCKHMIE
OPUHAIUICKHOCTSAME, a TaKkKe HHQOPMAlMOHHBIMA CTEHAAMH, COIEpKaluMu
aKTyalbHYI0 M MCYEPIBIBAIOMYI0 HH(OpMAIWio, HEOOXOAMMYIO MJIS IOJIy4EHHSI
rOCyIapCTBEHHOM YCIYTH, i HHPOPMAIUIO O Yacax NpueMa 3asBIICHUA.

2.14.14. Mecra 1 IPOBENEHUS JIMYHOIO MpHEMa 3aABUTENEH OGOPYAYIOTCS
CTONaMH, CTYIbSIMH, OOECIEUMBAIOTCA KAHIEIAPCKUMU MPUHAIIEKHOCTIAME = JIJIs
HAIMCAHWs IACbMEHHBIX 00paIreHni.

2.15. Ilokasareny JOCTYHHOCTH ¥ Ka9€CTBA TOCYAapCTBEHHOM YCIIYTH.

2.15.1. Iloka3arenu JAOCTYIHOCTH TOCYHApCTBEHHOM yciuyru (oOuiue,
IPHMEHNMBIE B OTHOIIECHNUHN BCEX 3asiBUTEINIEH ):

1) TpaHCHOpTHas IOCTYIHOCTh K MECTy IIPEIOCTAaBIEHUS TOCYIAPCTBEHHON
YCIIyTH;

2) Hampyue yKasarelnelf, oOecreumBaroOlMX OeCHpENITCTBEHHbIM OOCTYH K
IIOMEICHUSAM, B KOTOPBIX IPEIOCTABIISETCS yCIIyTa;

3) BO3MOXHOCTH IOJNYYeHHWS TIONHOM ®  JOCTOBEpHOH HH(MOpMAIUK
0 rocyzapcreenHoil yciyre B Komurtere, M®LI, no Tenedony, Ha obuIHaIsHOM caiite
oprasa, IIpeaocTaBisromero ycuyry, nocpeactsoM EINTY, mbo IITY JIO;

4) mpernocTaBlieHHE TOCYJapCTBCHHON YCIyr# JFOOBIM MOCTYIHBIM CIIOCOGOM,
TIPELYCMOTPEHHBIM JIEHCTBYIOIMM 3aKOHOATEILCTBOM;

5) obecriedenne i 3asBUTENS BO3MOXKHOCTHU TOJIyYeHHS WHOOPMALHU O XOJE
¥ pe3yiIbTaTe IPEeJOCTABICHHS T'OCYJAapCTBEHHON YCIYyrHM ¢ McIHonb3oBammeMm EITY
u (mm) I1I'Y JIO;

6) BO3MOYKHOCTb IOJIy4eHHUsI FOCYAaPCTBEHHOM YCIYTH MO SKCTSPPUTOPUATEHOMY
IPUHITAITY. '

2.15.2. IloxasaTemn IOCTYIIHOCTM TOCYHAPCTBEHHON YCIyr# (CHEnMaabHEIE,
IIPUMEHUMBIE B OTHOIICHUM WHBATHIOB):

1) Hammume WHQPPACTPYKTYpHl, YyKazaHHON B myHKTe 2.17 HACTOSIIETO
periaMenTa;

2) ncnonHeHue TpeOOBaHUHM JOCTYITHOCTH YCIIYT JUIsl WHBAJIU/IOB;

3) oGecneuyeHne OeCIpPEIATCTBEHHOIO JOCTyNa HHBAIMIOB K IOMEIICHMAM,
B KOTOPBIX IIPENOCTaBIISIETCS] TOCYapCTBEHHAS yCIIyra;

2.15.3. IlokazaTenn KadecTBa TOCYAaPCTBEHHOM YCIIyTH:

1) cobmonenne cpoka MpemoCTaBIeHUs TOCYAaPCTBEHHOMN YCIIyTH;

2) cobmnromeHwe BpeMeHW OXHUAAHWS B Ouepeqd IpPH MoJade 3ampoca
IOJIy9eHUH Pe3yIIbTaTa;

3) ocymecTBieHHe He 0Ooilee OJHOTO OOpalleHHs 3asBUTENS K CIEHUATACTaM
Komurera winu pabotHukam MOI[ npm momade HDOKYMEHTOB Ha IONYYCHHE
rOCYapCTBEHHOH YCIYyTH K He Oosiee OZHOTO OOpalleHus NPH IONYIeHUH Pe3yJIbTara

B Komurere nnu B MOLI;
4) orcyrcTBHE OOCOCHOBaHHBIX JKano0 Ha [OCHCTBHA WM OC3ACHCTBHA



JOJDKHOCTHBIX Jinl KoMuTeTa, MOaHHBIX B YCTAHOBJICHHOM MOPSAKE.

2.15.4. Tlocme mnomydeHHs pesylbTaTa YCIyTH, IIPEIOCTABICHUE KOTOPOH
OCYIIECTBIIOCh B dieKTpoHHOU ¢opme depes EINY wmmu IITY JIO, mibo
nocpenactsoM ML, 3asButenmo obecmeunBaeTCss BO3MOMKHOCTH OIICHKH KadecTBa
OKa3aHUA YCIYTH.

2.16. IlomyueHue corJlacOBaHM, KOTOpPBIE SBIAIOTCA  HEOOXOIUMBIMHA
1 00s3aTeIbHBIME JUIs IPETOCTABIICHHS TOCYAapCTBEHHOM YCIyTH, He TpeOyeTcs.

2.17. HWupie TpebOBaHHS, B TOM UHCJIE YYHTHIBAIONIAE OCOOEHHOCTH
IPEeNOCTaBIIEHHAsT T'OCYJapCTBEHHOW YCIYTM IO DSKCTEPPHTOPHUAIBHOMY MNPHHIUITY
(B cifyuae ecim TOCyZapCTBEHHAS YCIyra MpedoCTaBlIsSeTCsa 0 SKCTEPPUTOPHATBHOMY
IPUHIAILY) ¥ OCOOSHHOCTH MPENOCTAaBIICHNS TOCYHAPCTBEHHOMN YCIyTH B JIEKTPOHHON
bopme.

2.17.1. Tlomaua 3ampocoB, JOKYMEHTOB, WHQOpMauHA, HEOOXOIUMBIX
JUISI TIOJy96HUST TOCYJapCTBEHHBIX YCIyr, TpenocrtaBisieMbix B KomwmTter, a Takxe
[IOJLy4eHHE pe3yJbTaTOB IIPEJOCTABICHUS TaKUX YCIYT OCYIIECTBISETCS B JHOOOM
IIPEIOCTABIIAONIEM TaKue yCIIyrd noapasaencHuu Komutera nim MOL] npu Hanuunm
COITAIlCHUs, YKa3aHHOTO B cTaThe 15 @enepanbHoro 3akona Ne 210-dD3, B npenenax
TeppuTopuu JIeHnHrpaackoit 061acTy MO BEIOOPY 3asABUTENS HE3aBUCHMO OT €T0 MeCTa
KUTENHCTBA UK MecTa IIpeObIBanus (15 PU3NISCKUX JIUL, BKIFOYAsk WHIUBH Ty alIbHBIX
IpeNIprHHAMaTeneii) mmho MecTa HaXOXIEeHHUS (IS FOPUIAIeCKIX JINII).

2.17.2. TlpenmocrtaBieHWe TOCYHApPCTBEHHOHW YCIIyTM B 3JIEKTPOHHOH Qopme
OCYIIECTBIISIETCS IPHU TeXHUUECKOM peanmu3annu ycayru nocpenactsoMm III'Y JIO w/mmm
EITY.

3. CocraB, moc/ieA0BaTEILHOCTD H CPOKH BBITIOJHEHHSI AIMHHACTPATHABHBIX
npoueayp, TpeGOBaHHA K NOPSAKY HX BHINOJIHEHHH, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS aIMHHUCTPATHBHBIX MPOHEAYP B JIeKTPOHHOI (popme, a TaKxKe

0CO0EHHOCTH BBINOJTHEHHS AAMUHHCTPATHBHBIX POIeIyp
B MHOTO()YHKIHOHAJBHBIX HEHTPax

3.1. CoctaB, mOCIEeNOBATEILHOCT, M CPOKH BHIMIONHEHUS aAMUHUCTPATHBHBIX
IpOLENyp, TPeOOBaHMUS K MOPAAKY UX BBIIOJIHECHUS

3.1.1. IIpenocraBnenre rocy1apCTBEHHON YCIYTH BKIFOYAeT B cebs Clemyromue
aJIMAHHACTPaTHBHBIE TPOICAYPHI:

1) mpunsTHe pelieHrs 1m0 GOpMe COTIIACHO HPIIIOKEHUAM 1, 2 K HacTOSIIeMy
pernamenty - 6 paboumx OHEH C JaThl pErucTpanuu  3asBieHus B Komutere
B COOTBETCTBUH C IMYHKTOM 2.13 HacTOSIIEro perjiaMeHTa YU IOJHOI0 KOMIIIEKTa
TOKYMEHTOB (CBeIIeHHI1), B TOM YHCJEe MOIYYeHHBIX B paMKax MEKBEZIOMCTBEHHOTO
HGOPMAIMOHHOIO B3aUMOEHCTBH U (MiM) 0 HHEIM 3anpocaM KoMuTera;

2) Beimaua (HampaBlIcHHE) pelyibTaTa mo ¢GopMe 'COrJIaCHO TIPWIIOKEHHUIo 2, 5-
K HacTOALIEMY periiaMeHnTy — 4 pabodux maHs.

3.1.2. IlpunsiTae peuicHws.

3.1.2.1. OcHoBaHme 111 Hadasia aIMAHACTPATABHONW MPOLEAYPBL: IOCTYILICHUE B
KoMureTr 3asBiieHUS W OpHUJIAaraeéMbIX K HEMY JOKYMEHTOB JOJKHOCTHOMY JIULY,
OTBETCTBEHHOMY 32 MPHUHSTHE PEIICHHS.



3.12.2. CoxepxaHue aJMHUHUCTPATHBHOTO MNEeHCTBHA (aJMEHHCTPATHBHLIX
HeACTBUH), MPOJAOIDKATENFHOCTD U (VMJIH) MaKCHMANBHBINA CPOK €r0 (MX) BEINOJIHEHHUS:

1 nedcTBHe: MOMKHOCTHOE IHAIO, OTBETCTBEHHOE 32 JIEIOIPOHM3BOJCTBO,
[IPUHUMAET MOCTYIMBINUE 3asBJICHUE U NIPAIIaraeMbie K HEMY JOKYMEHTHI TIPY JIMYHOM
oOpamenuy 3asBUTENs (IPEACTAaBHTENs 3asfBMTENs) B KOMHUTET, B TOT Xe MAEHb
PETHCTPHUPYET UX B COOTBETCTBUY C MPaBUIIaMU JIETONPON3BOICTBA, YCTAHOBICHHBIMHA
B KomuTeTe BBIIaeT 3adBHTENIO KONHIO 3asBIEHHS C OTMETKOM O pETHCTpaiud,
IepenacT 3asBlCHHE WM NPUIAaraeMbie K HEMY JOKYMEHTH JOJDKHOCTHOMY IIHILY,
OTBETCTBEHHOMY 32 NPHUHATHE PEIICHUS; a TakkKe B Cllydyae MOJYYCHHS NOKYMEHTOB
mocpencteoM MOIL mubo III'Y JIO/EITY npunuMaer B paboTy 3MEKTPOHHBIE
nokymeHTel B AHIC «Mexsen JIO» B cpoku, ykazanubie B MyHKTe 2.13 HacTOSIIEro
pernamenTa — 1 pabounit ieHb; B Cliydae MONIYy4EeHUS JOKYMEHTOB IIOYTOBOM CBS3BIO B
KoMuTeT — perucTpupyer HOKYMEHTHI B TE€UYeHHEe Tpex paboumx jaHEed ¢ MOMEHTa
TOCTYTIIEHUS 32 BICHU.

2 g#eWcTBHE: NOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHUHATHE pEICHHS,
IPOBOAMT IIPOBEPKY NOKYMEHTOB Ha KOMILUIEKTHOCTh M JOCTOBEPHOCTH, IPOBEPKY
CBEICHMM, COACPXKAIUXCS B IMPEACTAaBISHHBIX 3asABICHUN W JOKyMEHTaX, B IENAX
OLIEHKA HX COOTBETCTBHS TpeOOBaHMSM M YCIOBUSM IOIYYSHHS I'OCYIapCTBEHHOMR
ycIayru — 5 pabo4mx NHEH M TOTOBHT INIPOEKT PEIIcHHS B (JOPME COOTBETCTBYIOMIEH
Brinucku mnm oTkasa B npefocTaBieHHr Brimucku (mpuioxeHus 1,2 K HacToOsIIEMY
AJIMUHUCTPATHBHOMY PErlTaMeHTy), ero COINIacyeT W IIOJAIHCHIBAeT Y PyKOBOAWTEIIS,
3aMecTUTeNs pykoBoauTtens Komurera.

3.1.2.3. JIumo, OTBETCTBEHHOE 32 BHINOJHEHWE aMUHUCTPATABHON HPOIEAYPHL:
JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 38 NPHHSITHE PEIICHU.

3.1.2.4. Kputepuu npuHATHS pelieHUs: Hawuue (OTCYTCTBHE) YKa3aHHOIO B
3asiBICHUH 00BEKTa B ENWHOM TOCyHapcTBEHHOM peecTpe OOBEKTOB KYJIBTYPHOIO
Haclenns (IaMITHIKOB HCTOPHA M KYJIBTYPHI) HapomoB Poccuiickoii Menepariuu.

3.1.2.5. Pe3ynbTaT BBLINONHEHUs aJIMHUHUCTPATUBHON TPOLEAYPH: MPUHATHE
COOTBETCTBYIOILIETO PEIICHHUS.

3.1.3. Beiaua (HanpaBieHue) pe3yiabTaTa.

3.1.3.1. OcHoBanme mjisg Havala aJAMHAHHUCTPATABHON NPOLUENYpHI: MPHUHATHE
COOTBETCTBYIOINErO PEINCHMS. | '

3.1.3.2. Copepxanue aAMHUHUCTPATABHOTO NEUCTBHS, MPOAOCIKUTEILHOCTh U
(unu) MaKCUMAaITEHBIA CPOK €r0 BHIIIOTHEHMS:

1 nedictBHe:  [OIDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIPUHSTHE PEIICHUS,
nepefacT BeIIMCKYy WM OTKa3 B IIPEIOCTaBIE€HHM BBINUCKH JIODKHOCTHOMY JIUILY,
OTBETCTBEHHOMY i :
3a JIEJIONPOM3BOJICTBO, a TAKXKE B CIydae MOJydeHUS NTOKyMEHTOB mocpernctsoM MO®I]
mi6o III'Y JIO/EII'Y oTckaHupoBaHHBIE JOKYMEHTHI (BmIMucKy wuid oOTKaz B
IpeNOCTaBNeHMH Bemmcku) pasmemaer B AUC «Mexsen JIO» u mepenaer
pabotHuKy MO mox pocnuck BrinucKy wim 0TKa3 B IpeaocTaBiieHuy Brimucku — 1
paboumii 1eHs IoCcie NaThl MPUHATAA PEIICHH;

2 peiicTBHE: JOJKHOCTHOE JIHIO, OTBETCTBCHHOE 3a JIEJIONMPOU3BOJICTBO,
HAmpaBIfeT pE3yIbTaT IPEJOCTABICHMA TOCYJapPCTBEHHOM YCIYIH CHOCOOOM,
yKa3aHHBIM B 3asiBIEHHM, He Mo3fHee 3 paboumx HHEW C JaThl OKOHYAHHSA IICPBOTO
aMUHUCTPATUBHOTO EACTBUS JaHHON aIMUHUCTPATABHON IPOLEAYPBL. .
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3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBHINONHEHUE aJMAHUCTPATUBHON IPOLEIypHI:
JIOJDKHOCTHOE JIULO, OTBETCTBEHHOE 3a JEJIOIPOU3BOCTRO.

3.1.3.4. Pe3ynbTaT BBINOJIHEHUS aJIMUHUCTPATHBHOMN NpOLEHyphl: HalpaBlICHHE
3aBUTEIIO0 PE3yNbTaTa IIPEAOCTaBICHUS TIOCYHapCTBEHHOW YCIYTH CHOCOOOM,
YKa3aHHBIM B 3asBJICHUN.

3.2. OcoOeHHOCTY BBIMTONTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM
dopwme.

3.2.1. IlpenmocraBneHue rocyaapctBeHHo# yciayrm Ha EIITY n III'Y JIO
OCYIIIECTBIIIETCS B COOTBETCTBUM ¢ DenepanbabiM 3aKkoHOM 0T 27.07.2010 Ne 210-®3
«O6 opraHu3alHy NPENOCTABICHHUS TOCYHAPCTBEHHBIX W MYHHIHMNAIBHBIX YCIyI»,
QenepanbEbiM  3akoHOM 0T  27.07.2006 Ne 149-®3 «0O6 wHDOpManuy,
WHOOPMALMOHHEIX TEXHONOTMAX M O 3aluTe HH(POPMAIWH», NOCTAHOBICHHEM
IIpaButensctBa Poccuiickoit @eneparu ot 25.06.2012 Ne 634 «O Buzax 37aeKTPOHHOM
MOJANKUCH, KCHONb30BaHUE KOTOPHIX AOMyCKaeTcss MpH OOpalleHuy 3a IONydeHHeM
TOCYAApCTBEHHBIX U MyHUILUTATBHBIX YCIIYT).

3.2.2. Ina momydenus rocyaapctBenHo# ycuyru depe3 EINY wmm depes III'Y
JIO 3asiBHTENIO HEOOXOAUMO MPEABAPUTEIHHO MPOWTH MIPOLECC perucTpanuu B Enumnoit
cucTeMme uaeHTHGUKaNWy 1 ayreHTHGuKanuu (nanee — ECHA).

3.2.3. I'ocynapcTtBeHHas yciayra MoxkeT ObiTh momyuena wepe3 III'Y JIO, muGo
ugepes EINI'Y cnexyromumu crmocobamm:

- Ge3 muuHOM sIBKU Ha npreM B KoMuTer;
- ¢ 00s13aTeNBHOM TMYHOM SIBKOM Ha TpreM B KoMuTeT.

3.2.4. ]Insa nomydeHusl rocylapCTBCHHON yCIIyT# Oe3 JIMYHOM SBKH Ha IPHEM B
KomuTer 3asBuTEmO HeOOXOAMMO MPEABAPUTENHHO OQOPMHTEL  YCHIEHHYIO
KBaNU()UIUPOBAHHYIO IEKTPOHHYIO ToaNuch (naiee - OI) s 3aBepeHus 3asBiIeHUsT
U IOKyMEHTOB, II0JJaHHBIX B 31eKTpoHHOH (opme Ha ITI'Y JIO wmm na EITY.

3.2.5. Jna nopmaum 3asBienus depe3 EINY wmmm uepes III'Y JIO 3asButens
JIOJXEH BBIIOJIHUTD CIEeNYIOITNe eHCTBU:

IpOWTH UACHTUGUKanHIo U ayTeHTHGuKanmio B ECHUA; -

B nuuHOM Kabunere Ha EII'Y wmm Ha III'Y JIO 3amosHUTH B 3JIEKTPOHHOM
bopmMe 3asBIIeHNE HA OKa3aHuUe IOCYIapCTBEHHON YCIYTH;

B CIIy4ae €CIIi 3asgBUTENb BBIOpall cioco0 OKa3aHWs yciIyrd 0e3 ITMYHOM SBKH Ha
IIpHUEM B KOMHUTET:

3aBEPUTH 3asBIICHUE YCHICHHON KBATM(DHUIIMPOBAHHOHN SIEKTPOHHOU MOAMUCHIO,
€CJIl NTHOE He YCTAaHOBIIEHO JeHCTBYIOINM 3aKOHOIATEIbCTBOM;

HPUIOKATE K 3asABICHUIO DJIEKTPOHHBIC TOKYMEHTHI, 3aBEPCHHBIC YCHJICHHOMU
KBaJIU QULIIPOBAHHOM 3JIEKTPOHHOM TTOATUCKIO;

HallpaBATh ITaKeT DJJEKTPOHHBIX JIOKYMEHTOB B KOMHTET MOCPEICTBOM
dysxmmonana EIITY wmm IIT'Y JIO; .

B CIy4ae €CIId 3asBUTENb BHIOpall cnocob OKa3aHWs yCIyTd ¢ JIMYHOM SBKOH Ha
IIpHEM B KOMUTET: |

IMPHJIOXKUTH K 3asBJICHUIO JIIEKTPOHHBEIE TOKYMEHTHI, He 3aBepeHHbIe YCHUICHHOU
KB PUIUPOBAHHON HJIEKTPOHHOM’ IOAIHCHIO.

3.2.6. B pesynbTate Hanpasnenus 3assnenus nocpenctsoM I1I'Y JIO, muGo gepes
EIIY B coorBerctBHM ¢  TpeboBaHusMH IIyHKTa 3.2.5  HACTOLIIETO
AIMUHHACTpaTHBHOTO permameHTa B AVWC «Mexsen JIO»  1npow3BoguTes
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aBTOMATH9ECKas PETUCTpalys IIOCTYNMBIIErO 3ajBICHHS W IPHCBOCHHE €My
YHUKaQJIBHOTO HOMepa gena. Homep mema moctymed zasBuTenro B JMYHOM KabwHeTe
IT'Y JIO wmm EIITY.

3.2.7. Ilpu npenocraBleHHH TOCyHapcTBEHHOM yciyrw gepes IITY JIO, mu6o
depes EIIl'Y, momknoctHOe mmo KommrTera BEIMONHSET HeWCTBHSA, yKa3aHHbIE B
nyHKTe 3.1 HacTodImero periiaMeHTa.

3.2.7.1. Tlpu mpenocTaBIeHUH TOCYyAapCTBEHHON yciayrm depes III'Y JIO m6o
depes EIN'Y, B cioydae ecnm HampaBieHHsle 3asBuTeneM (yIIOJHOMOYEHHBIM
IPCACTABUTENEM) SIEKTPOHHOE 3asBICHWE M SIEKTPOHHBIE JOKYMEHTEI 3aBEpPEHEI
YCUIICHHOW KBAIA(QUIMPOBAHHONW 3JIEKTPOHHON IOANKCEIO, JOJDKHOCTHOE ITHIIO
Komutera BIIONHSET ClIeAyONINe JeHCTBHUL:

(GopmMEpyeT HIpoeKT pelleHWs Ha OCHOBAaHHMH MOKYMEHTOB, IIOCTYIHBLINX depes
Iy JIO mubo uepes EIII'Y, a Takke MTOKYMEHTOB (CBEIEHWIA), IOCTYNHBIIHX
IIOCPEJICTBOM  MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJEHUCTBHUS, W HeperaeT
JOJDKHOCTHOMY JIHILY, HafeICHHOMY (GYHKIHSIMH 110 IPUHATHIO PEIIECHUS;

IOCNIE PACCMOTPEHMs JOKYMEHTOB M IPHHSITHS pEIIeHHS O MIPeIoCTABICHUU
TOCYIapCTBEHHOM ycmyrH (OTKaze B . IIPENOCTABICHHH TOCYAapCTBEHHOW YCIIyTrH)
3amonHseT npexycMmorpennsie B AVC "Mexsen JIO" ¢hopMbl 0 IpHHATOM peIeHHH U
nepeBouT Aeio B apxu AUC "Mexsen JIO";

YBEAOMIIAET 3asfBUTENS O IPHUHATOM pEIICHHH C TIOMOINBIO YKa3aHHEIX B
3asBIICHUH CPEACTB CBA3HM, 3aT€M HAlPaBiISIeT HOKYMEHT CIIOCOOOM, yKa3aHHBIM B
3a4BJICHUM: II0YTOM, NHOO BBHIJACT €ro HpH JWYHOM OOpAIlEHMM 3aSBHUTEINS, JIHAOO
HaIpaBIseT SJIEKTPOHHBIN JOKYMEHT, IIOANHACAHHBIA YCUIEHHOW KBanu(pUIIMPOBAHHON
SIIEKTPOHHOM IIOANHKCEIO JODKHOCTHOTO JIMIla, NPUHSABIIETO pEIIeHHe, B JIMYHBIN
KaOWHET 3agBUTEIIA.

3.2.7.2. Tlpu mpenocraBlieHMM rocylapcTBeHHOH yciayru depes III'Y JIO nubo
gepes EIII'Y, B ciydae ecnm HampaBieHHBIE 3asBHTENEM (YIIOJHOMOYEHHBIM
IIPEACTaBUTENIEM) 3IEKTPOHHOE 3asBICHHE M DIIEKTPOHHBIE JOKYMEHTHI HE 3aBEPEHEI
YCHIEHHOM KBaIM(DHMIUPOBAHHON DIEKTPOHHOM IOMMHCHIO, JOIDKHOCTHOE JIHIIO
KomuTera BBIIOIHSET CIEAYIOMNE AeHCTBHUA:

B IeHb perdcTpanmu 3ampoca ¢opmupyer uepes AWC "Mexsen JIO"
IpUTJallleHie Ha IpUEM, KOTOpOe JOJDKHO COAEPKaTh CICHYIOMIYIO HH(pOPMAIIHIO:
anpec KOMHTETa, B KOTOPBIA HeoOXOAMMO OOpaTUTBCS 3asBUTENIO, Aary M BpeMd
opreMa, HOMEp OuYepend, HICHTH(UKAIWOHHLIM HOMEp INpPHUIJIAIICHUS M IepedeHb
JIOKyMEHTOB, KOTOphle HEOOX0IUMO TpencTaBuTh Ha mpueme. B AUIC "Mexsen JIO"
JIENI0 MIEPEBOAMTCS B CTATyC "3asBUTENb IpUrialieH Ha mpueM". [IpreM HasHauaeTCd Ha
Onpkaiiiye cBOOOAHBIC AATY M BpEMsi B COOTBETCTBHH C rpadukoM pabotel KomuTtera.

B cny4yae HesBKm 3asgBUTENs Ha NpHEM B Ha3HAYeHHOE BpeMs 3asBlIEHHE H
mokyMmeHTsl xpaniarcsa B AWC "Mexgen JIO" B Teuenne 30 KaleHmapHbIX JHEH, 3aTEM
JMOJDKHOCTHOE JIMII0O KOMMTETa, HaJeJeHHOe B COOTBETCTBHHM C JIOJDKHOCTHBIM
pernaMeHToM GYHKIMSIMH IO pUeMy 3asBlicHM ¥ JoKyMeHTOB depes IIT'Y JIO mi6o
yepes EII'Y, nepeBomut nokymentsl B apxuB AVUIC "Mexsen JIO". ‘

3adBHTENh JOKEH SIBATHCS HA IIpUEM B YKa3aHHOe€ BpeMsi. B cioydae eciun
3aABUTEID SBUIICS IIO3XKE, OH 00CTyXUBaeTCs B HOpsAAKe KuBOi odepenu. B modom u3
Clly4aeB JoipkHOCcTHOe o Komwurera, Benymee NpueM, OTMeYacT (akT SABKH
sasButenss B AMIC "Mexsen JIO", neno mepeBomutT B craryc "IlpumeM 3asgBHTEN
OKOH4EeH".



3.2.7.3. Tlocme paccMOTpEHHS MHOKYMEHTOB H HpPHHATHS pEIIeHHd o

. IpeziocTaBiieHnd (06 OTKa3e B MPEHOCTABICHUH) TOCYAAPCTBEHHON YCIYTH 3aIlONHSAET

npexycmorperHsie B AVIC «Mexsen JIO» GopMEI 0 IPHHATOM pEIIEHAN ¥ MEPEBOIUT
neno B apxuB AUC «Mexsen JIO».

HomxuoctHoe muno KommreTa yBemomisier 3asiBUTENs O NPHHATOM PEISHHUH C
[IOMOIIBIO YKa3aHHBIX B 3asBICHHH CPEACTB CBSA3H, 3aTe€M HampaBisgeT JTOKYMEHT
Cmoco00M, YKa3aHHBIM B 3asBI€HWH: B MHCHMEHHOM BHJE IOYTOH, THOO BEIIAET €ro
npu nudHoM obpamenun 3asButens B Kowmmrer, m6o B MO®LI, 1u6o Hampasiser
3NEKTPOHHBIA  OKyMEHT,  IOANUCAHHBIM  YCHJICHHOM  KBalH(QHIUPOBAHHON
JIIEKTPOHHOM  MOJIMCEIO AOIDKHOCTHOTO JIMIA, TPHHSBINErO DELIEHME, B JIAYHBIN
kabuuer I1I'Y JIO mmm EITTY. '

3.2.8. B cmy4ae mocTymieHHs 3asBieHHS B (OpMe 3IEKTPOHHOIO HOKYMEHTA,
IIOMKACAHHOTO JIIEKTPOHHOM IIOMIIUCHIO, JHEM OOpalleHHs 3a HNpPefoCTaBICHUEM
TrOCyHapCTBEHHOM YCIIyTM CUMTAaeTCsA Jara peructpanuu 3assieHus Ha IIT'Y JIO umwm
EITY.

B ciy4ae ecnu HampaBieHHBIE 3asBATENEM (YIOJIHOMOYEHHBIM IIPECTABATENEM)
BIIEKTPOHHOE 3asABJICHAE X HOKYMEHTHI HE 3aBEPEHBbl YCUICHHON KBaIH(HIUPOBAHHON
SNEKTPOHHON MOJUMCHI0, THEM oOpallleHHs 32 NPEIOCTaBIECHHEM TOCYIapCTBEHHOMN
YCIyTHM CYUTAeTCs JaTa JMYHOW SBKHM 3asBUTeNs B KoMmurer ¢ mpeicTaBieHHEM
JMOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HAcTOSAIIEro AIMUHUCTPATUBHOTO perjiaMeHTa,
W OTCYTCTBHE OCHOBAHUI, yKa3aHHBIX B IIyHKTE 2.9 HacTOsMero AAMUHUCTPATHRHOIO
periaMeHTa.

WudopmupoBanne 3asBUTEN O XOA€ M  pPE3yIbTaTe IIPEIOCTABJICHHS
rOCyJapCTBEHHONW YCIYrH OCYIIECTBISIETCS B SIIEKTPOHHOW GdopMe dYepes JIHIHBIH
KabuHeT 3asBrTels], pacnonoxennsiit va ITT'Y JIO 6o na EITY.

3.2.9. KomureT npu MOCTYIUICHHH JOKYMEHTOB OT 3asBHTENA mocpeactBoM IV
JIO wim EITY mo TpeGoBaHWIO 3asBUTENId HAMpaBIAET PE3YJIbTAT MPENOCTABICHHUS
yCIyri B (opMe  DIEKTPOHHOTO  JOKYMEHTa, IMOINMCAaHHOTO  YCHIIEHHOMU
KBaTM(UIMPOBAHHON SIEKTPOHHOM MOAMHUCHIO MODKHOCTHOTO JIMIA, NPHHSBIIErO
pelieHne (B 3TOM Ciydae 3asBUTENb MPH MoJade 3alpoca Ha PeHoCTaBleH’e YCIyTH
OTMEYaeT B COOTBETCTBYIOIIEM I10JIE TaKyI0 HEOOXOIUMOCTD ).

Brimada (mampapieHue) SI€KTPOHHBIX TOKYMEHTOB, SBJISIONIMXCS Pe3yJbTATOM
HOPENOCTaBICHUs TOCYJAapCTBEHHON YCIYTH, 3asBHUTENI0 OCYIIECTBISETCS B JEHB
pPEerMCTpaliiy pe3ylibTaTra IPeAoCTaBIeHNS TOCyAapCTBeHHOM yeinyru KomureToMm.

3.2.10. B ciydae momaud rpakJaHaMy B IEKTPOHHOM (opMe depes NMIHELH
kabuner 3asButens Ha [II'Y JIO/ EII'Y HOKYMEHTOB, MOAIHCAHHBIX YCHJICHHON
KBTH(QULIIPOBAHHOM S3JEKTPOHHOM MOAmHChI0, KOMUTET HE NPOBOTUT TPOBEPKY
IIPEACTaBIICHHBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6 — 2.7 HacTosIero
AQMUHUCTPAaTUBHOTO perjiaMeHTa.

3.3. Ilopsimox mcmpaBlieHHs TOMYIIEHHBIX ONEYaTOK W OINMOOK B BBHIIAHHEIX B
pe3yibTaTe IPEeNOCTaBICHHS TOCYJapCTBEHHON YCIyry JOKyMEHTaX.

33.1. B cmy4ae, ecnm B BBIJAHHBIX B pe3ynbTaTe NpPeJOCTABICHU]
TOCYIapCTBEHHOR YCIYTd NOKyMEHTaX AOIYIIEHBI ONEeYaTKh U OIIMOKH, TO 3asBUTEIND
Bipase upexnctasuth B Komuter/M®L] HenocpenCTBEHHO, HAmpaBUTh MOYTOBBIM
otnpasieHueM, nocpeacrsoM EINY moanucanHoe 3asBUTENIEM, 3aBEPEHHOE IIE€YATHIO

3agBuTens (Ipy Hanwuwy) wid oGopMileHHOe B (opMe SIEeKTPOHHOIO JOKYMEHTA H
oAU CanHoOC YCI/IJ'IGHHOfI KBEU'IYIQ)HI.{I’IPOB&HHOI‘;I 3JIGKTPOHHOﬁ IIOAIIMChIO 3asiBJICHHC O
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HEeo0XOMMMOCTH MCIPABICHHS AOMYINEHHEIX OIIEYaTOK U (M/IK) OIMOOK C H3I0KEHUEM
CyTH TOILyIIEHHBLIX OLEYAaTKH W (WiIM) OMHOKH M NPHUIIOKSHHEM KONHMH HOKYMEHTA,
COZECPIKALIEro ONeYaTKu U (WK ) OITHOKH.

3.3.2. B Teuenue 5 paboumx JHEHl CO JHA PETHCTPAIldM 3agBJICHHS 00
UCNpPaBIICHHH ONEYaTOK M OImMMOOK B BBIAAHHBIX B pe3ylnbTaTe IPENOCTABICHHUS
TOCYHApCTBEHHOH YCIYyrH JOKyMEHTax OTBETCTBEHHBIM chenmamucr KomureTa
yCTaHaBIHBAET HAIMIME ONECYaTKy (OIHUOKK) U oopMIIseT pe3yabTaT NPeIOCTaBIeHHUs
TOCYIapCTBEHHOH yCIyTH (OKYMEHT) C HCIIpaBJieHHBIMH OlledaTKaMy (ONMMOKaMy) Ul
HaNpaBjdeT 3asABUTEII0 YBEIOMIICHHE C OOOCHOBAaHHBIM OTKa30M B O(OpMIeHHH
JOKYMEHTa C HCIPABIECHHBIMU olledaTKaMu (omuOKkamu). PesymbTar mpemocTaBieHus
TOCYZApCTBEeHHOH ycumyrd (okyMeHT) KoMuTeT HampaBniser cmocoboM, yKa3aHHEIM B
3asIBJICHUY.

4. ®opMBI KOHTPOJIA 32 HCIIOJIHEHHEM aIMAHACTPaTHBHOTO Periiamenta

4.1. Ilopsmoxk oOCyIIecTBIEHHS TEKYIIero KOHTPOJA 3a COOMIOACHHEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH TUiaMmn MOJOXEeHM
aIMHHHCTPATUBHOIO PErjIaMEHTa YCIYTM U HMHBIX HOPMATHUBHBIX IPaBOBEIX AaKTOB,
yCTaHaBIMBAIOLIKX TPeOOBaHMA K IPENOCTABIECHHIO TOCYIapCTBEHHON YCIYTH, a TakKe
IMPUHATHEM PEIICHNH OTBETCTBCHHBIMY JIMIIAMI.

Texymuit  KOHTpPONHh  OCYIIECTBISETCS  IIOCTOSHHO  OTBETCTBEHHBIMHA
JOJDKHOCTHBIMKA JmuamMu  KoMurera 1o Kaxnaoll mpomeaype B COOTBETCTBHH
C YCTaHOBJIEHHBIMY HACTOSINKM PErIAMEHTOM COIEp)KaHWEM JICHMCTBUN M CpOKaMH HMX
OCYIIECTBJICHUS, a TakkKe IyTeM TMPOBEHCHUS PYKOBOAUTENEM (3aMECTHTEIIEM
pykoBomutens) KomureTa NpPOBEpOK  HCIONHEHHS TIOJOXKEHHMH  HACTOSIIETO
aIMUHUCTPATUBHOIO PETrJIaMeHTa, MHBIX HOPMATUBHBIX ITPABOBHIX aKTOB.

4.2. Tlopsook ¥W THEpPUOAWMYHOCTH OCYHISCTBICHHS IIJIAHOBBIX M BHEILIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ Ka4eCTBa MPENOCTABICHUS TOCYJapCTBEHHOM YCITyTH.

B memnsix ocyimectBiieHUs KOHTPOJIA 32 MOJHOTOW M Ka4eCTBOM IPEIOCTaBICHUS
rocyzapcrBeHHod ycayrm KoMuTeToM TMpOBOASTCS IIJIAHOBBIE ¥ BHEIUIAHOBEIS
IIPOBEPKH.

IlnanoBEIE TIPOBEpPKU MPENOCTABICHUS TOCYAAPCTBEHHON YCIYIH IPOBOISTCS
HE peXke OJHOI0 pas3a B TPU rofia B COOTBETCTBUHM C IJIAHOM MPOBEACHUS MPOBEPOK,
YTBEPKIECHHBIM pyKoBoauTenem Komurera.

Ilpp mpoBepke MOryT paccMaTpUBATbCS BCEe  BONPOCHI, CBS3aHHEBIE
C IPEIOCTaBICHUEM TOCYHapCTBEHHOW yCIyrH (KOMILJIEKCHEIE TPOBEPKH), WA
OTHEIBHBIA BONPOC, CBSI3aHHBEIM C TPENOCTaBIIGHWEM TOCYHapCTBEHHOH YCIyIH
(TemaTHUecKue MPOBEPKH ).

BrennanoBble TPOBEPKHU MPEOCTABICHHAS TOCYAAPCTBEHHON YCIIYTH MTPOBOJSTCS
no ofpameHusM  (U3WYECKUX, MOPUOUYECKHX JHUI W  HWHIABAAYAIBHBIX
IpeAnpUHAMaTenell, oOpalleHnsM OpraHoB TOCYAapCTBEHHOM BJIACTH, OPTraHOB
MECTHOI'O CaMOYIpPAaBICHWS, WX JODKHOCTHBIX JIMI, a TaKke B LEJIX IPOBEPKH
YCTpaHEHHUs] HapylIeHWH, BEISIBICHHBIX B XOJ€ NMPOBEJCHHON BHEMIAHOBOH NPOBEPKH.
YkasaHuble 00paileHus MOJIe)KaT PETHCTpalldd B JEHbh WX MOCTYIJICHUS B CHCTEME
3IIEKTPOHHOTO JOKYMEHT0000poTa 1 JeJIONPON3BOACTBA KOMUTETA.

O mnposeneHuu InpoBepku w3maeTcs npaBoBoil akT Komurtera o mpoBereHUH
TPOBCPKHA UCITOJHCHHA HACTOALICTO periiaMenTa.



Ilo pesympraTaM IpoBeAEHUS HMPOBEPKH COCTABISIETCS aKT, B KOTOPOM JOJDKHEL
OBITH yKa3aHB! JOKYMEHTAIbHO IMONTBEPKACHHbIE (DAKTHI HAPYIIEHUM, BEISBICHHBIE B
XOJie NMPOBEPKH, MM OTCYTCTBHE TAaKOBBIX, a TaK)Ke BBIBOJBI, COACPIKAINUE OIEHKY
TOJHOTBI ¥ Ka4eCTBa IPENOCTABICHUS I'OCYZAPCTBEHHOM YCIYTH M TIPEHIOKEHHS II0
YCTpPaHEHHUIO BBIABIECHHBIX IIpH NPOBepKe HapyiieHuit. IIpyu npoBeeHNN BHEIIAHOBOM
IPOBEPKA B aKTE€ OTPAKAIOTCA pPE3yJbTaThl IPOBEPKH (aKTOB, M3IOKEHHLIX B
OOpalllcHuH, a Takke BBHIBOABI W IIPEMIOKEHHS IIO yCTpaHeHmo BEISIBJICHHBIX TIPH
IpOBepKe HapyIICHHUI.

OTBETCTBEHHOCTh JODKHOCTHEIX JIWIl 32 peleHus u aeicTBus (Oesmeiictsue),
[IPUHUMAaEMBIe (OCYIIECTBIIIEMbIE) B XO/Ie MPEIOCTaBIICHHS TOCYIaPCTBEHHON YCIyTH

4.3. JIOJDKHOCTHBIE JIMIIa, YIIOTHOMOYCHHEIE Ha BEIOJMHEHNE aIMUHACTPATHBHbIX
JNEHCTBUM, NPEIyCMOTPEHHBIX HACTOAINUM PETIaMeHTOM, HECYT OTBETCTBECHHOCTH
~ 3a coOumozieHreM TpeOOBaHU#M AEHCTBYIONMX HOPMATHBHLIX IPABOBLIX aKTOB, B TOM
& 4HCIIE 33 COOMIOIEHUEM CPOKOB BBHITIOIHEHHS aJIMUHHUCTPATHBHBIX IEHCTBUY, MOTHOTY
UX COBEpIIEHHs, COOMIOACHNE NMPUHIIUIIOB MOBEJCHHS C 3aSBUTEISIMH, COXPaHHOCTE
JTTOKYMEHTOB.
PyxoBomutenr KommTeTa  HeceT  OTBETCTBEHHOCTH 3a  obecredyeHue
IPENOCTaBIICHAS TOCYJaPCTBEHHON YCIIYTH.
Croenuannctel Komutera mpy MpegoCTaBICHUH TOCYAapCTBEHHON YCIYTH HECYT
OTBETCTBEHHOCTD:
3a HEHUCIOJHEHWEe WIM HeHaJJieKallee WCHOIHECHHEe aIMUHHUCTPATUBHBIX
HIPOLEAYP NPU NPENOCTABICHNN FOCYJapCTBEHHOM YCITYTH;
3a gercTBus (Oe3neiicTBre), BIIEKyIIHe HapylleHue IpaB U 3aKOHHBIX HHTEPECOB
bu3UYECKUX TN, MHIUBAAYAIBHEIX IpeIIpHHAMATETICH.
JIOIDKHOCTHBIE IWIA, BHHOBHEIE B HEHCIOIHEHHHM UM HeHAaIIeXKalleM
HCIIOJIHEHUH TpeOOBaHU HACTOAIIETO perilaMeHTa, IPUBJIEKAIOTCS K OTBETCTBEHHOCTH
- B IOpAIKEe, YCTaHOBIICHHOM HOPMATHBHBIMH IIpaBOBEIMEH akTamu Poccuiickoit

()  ®emepanun.

5. HlocyneGublii (BHeCyAeOHbIH) MOPSAAOK 00:KaI0BaHUs PelNeHUN H
AelicTBui (0e3aeiicTBUs) OpraHa, NpPeAOCTABJISIONIET0 FOCYyAapCTBEHHYIO YCIYTY, a
TaK:Ke JOJLKHOCTHBIX JIMI OPraHa, HPeAOCTABJSIOIEr0 rocyJapcTBEHHYIO YCIYTY,

JIN00 rocyJapcTBeHHBIX WJIH MYHUIANAJIBHBIX CJIYKAIIUX,
MHOrO(yHKIHOHAJLHOI0 EHTPa NPeJ0CTaBJIeHUs rOCYJAPCTBCHHBIX H
MYHHIHOAJIbHBIX YCJIyT, pa00OTHHKA MHOTO()YHKIMOHAJIBLHOI0 IEHTPa
IpeJoCTABJCHHS rocyJapCTBeHHBIX H MYHHIUNIAJIBHBIX YCIYT

IIpaBo 3asBuTeNet Ha MOocyneOHOE (BHECYmEOHOS) OOXKATOBAaHNE PEIICHUN U
neiicTBuii (0e30eiicTBYS), MPUHATHIX (OCYIECTBIIIEMEIX) B X0/1€ MPEI0CTABIICHUS
TrOCyIapCTBEHHOM YCIIYTH

5.1. 3agpurerm mmOO WX TpENCTABUTENH WMEIOT IIpaBO Ha JocyleOHoe
(BHecymebHOE) oOXkamoBaHWe pemneHuid u gedicTBui  (6e3HeHCTBHs), HPHHATHIX
(oCyIIecTBIAEMBIX) B XO/IE MIPEIOCTABICHHUS TOCYAAPCTBEHHOM YCIIyTH.



IIpenmer nocynebHoro (BHECYnEOHOT0) 00XKAIOBAaHUS

5.2. llpenmeroM pmocyneGHoro (BHECYNeOHOTO) OOXKATOBAHUS 3aSBUTEIEM
pemienuit u geiicteuii (OespmedictBus) Kommrera, momxmoctHoro mmnma Kommrera,
OTBETCTBEHHOT'O 3a IIPeIOCTaBIICHHE roCyIapCTBEHHOM YCIIyTH,
MHOTO()YHKIIHOHAIBHOTO HEHTpa, pabOTHHKA MHOFO(bYHKHHOHaJIBHOFO LEHTPa, B TOM
YHCIIE ABIISIOTCS:

1) mapymeHwe cpoka permcTpalud 3ampoca 3asdBUTeNs O IIPEHOCTABICHHH
roCyJapCTBEHHOM YCIYIHd, 3alpoca, yKa3aHHOTo B crathe 15.1 ®emepanbHOro 3akoHa
o1 27.07.2010 Ne 210-®3;

2) HapylIeHWe CpPOKa IMPENOCTABICHHS TOCYAAPCTBEHHON yCIyrd. B ykazaHHOM
ciay4yae mocynebHoe (BHecylneOHOe) oOXxaioBaHWe 3aiBHTENEM PEIIEHHH M IelCTBH
(GesmelicTBrA) MHOTODYHKIHMOHANIBHOTO LEHTPA, PaGOTHHKA MHOTO()YHKIHOHAIBHOTO
[OEHTpa BO3MOXHO B CJIyd4ae, €ClIM Ha MHOrOQYHKIHOHANBHBIA IEHTP, PELUECHHUSI H
nefictBuss  (Oe3meiCTBEE) KOTOPOTO  OOXKANYIOTCS, BO3NOXKEHA (QYHKIUS IO
IPEJOCTaBICHUIO COOTBETCTBYIOINUX TOCYNapCTBEHHBIX YCIYyT B IIOJHOM OOBEMe B
MOPSAAKE, OIPENEIeHHOM 4acThio 1.3 cratem 16 (DellepaJIBHOFO 3akoHa ot 27.07.2010
Ne 210-®3;

3) TpeboBanme y 3asgBUTeNS JOKYMEHTOB WM MH(GOPMAIKH TH60 OCYIeCTBICHUS
ACUCTBUH, NPEACTAaBICHHE HIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTABHBIMEH TIpaBOBBIMH akramu Poccuiickoit ®exepanuuu, HOPMATHBHBEIMA
IIPaBOBHEIMHU aKTaMH HeHI/IHI‘paI[CKOI/I 001acTH [T IPENOCTaBICHUS TOCYIAapPCTBEHHON
YCIIyTH;

4) oTkaz B IpHeMe JOKYMEHTOB, MHPEACTABIEHHWE KOTOPHIX IIPELYCMOTPEHO
HOPMAaTHBHBIMH TpaBOBBIMH akramu Poccumiickolt ®enepanus, HOPMATHBHLIMA
IPaBOBBIMH aKkTamu JIeHMHIPaJCKOH 06JacTH Ui HpelOCTaBICHUS I'OCYIAPCTBEHHON
YCIIYyTH, Y 3asBUTEI;

5) OTKa3 B IIPEOCTABIEHHH I'OCYAapCTBEHHOM YCIIyTH, eCIl OCHOBaHHS OTKa3a
He TPeayCMOTPEHB! (QeepabHBIMA 3aKOHAMH U HPUHATHIMEA B COOTBETCTBHH C HAMH
UHBIMA HOPMaTHBHBIMH IIPaBOBBIMU akTamMu Poccuiickoii ®emepanuy, 3aKOHAME U
HMHBIMI HOPMATHBHBIMHU NPABOBLEIMM aKTaMH JleHmHrpanckoi obiactu. B ykaszamsom
ciydae pocynebHoe (BHecyneOHOe) 00XalloBaHWe 3asABHUTENEM PELIEHWH WM AeHCTBHit
(Ge3neiicTBrs) MHOTOGYHKIIMOHATBHOrO IEHTPA, PabOTHHUKA MHOTO(QYHKIHOHATBHOTO
INEHTpa BO3MOXHO B ciy4ae, ecii Ha MOII, pemenus u nelictBus (GesnmeiicTre)
KOTOPOro 00XKamyroTcs, BO3JI0OXKeHa (GYHKIHS 110 MPEJOCTABIEHHIO COOTBETCTBYIOIINX
TOCYyapCTBEHHBIX YCIyI' B IIOIHOM O0BEME B MOPSAKE, ONMpeeeHHOM 4YacThio 1.3
crated 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHME C 3asIBHTENS LPH MPENOCTABICHHAH TOCYIapCTBEHHON YCIyTH
IJIaThl, HE MPENYCMOTPEHHOH HOPMATHUBHHIME IIPAaBOBEIMH aKTaMd PoccHiicKoit
®enepanyu, HOPMAaTUBHBIMH IPABOBEIMY akTaMu JIEHMHIPaJCKoi 061acTy;

7) otka3 Komwutera, nomxHOcTHoro muma KoMmTera, OTBETCTBEHHOTO 3a
IIPEIOCTABICHUE TOCYJAapCTBEHHOM YCIyrd, MHOTOQYHKINOHAIGHOTO IIEHTpa,
paboTHHKa MHOTO(YHKIMOHANBHOTO LEHTPAa B HCIPABICHUM JONYLIEHHBIX WHMH
ONEeYaTOK W OmMOOK B BBIIAHHEIX B Pe3yJbTare IPENOCTABIEHHS TOCYIAPCTBEHHOM
YCIIYTH HOKYMCHTax MO0 HapyLIeHHe yCTaHOBJIEHHOTO CPOKa TaKWMX MCIpaBleHui. B
yKa3aHHOM Cliydae mocynebHoe (BHecyneOHOE) 00XKalOBaHWe 3asBUTENEM PEIICHUN 1
JEHCTBAN (GespeticTBHs) MHOI'O()YHKIIMOHAIILHOT'O HeHTpa, pabGoTHHKA



MHOTO(YHKIIMOHAIEHOTO HeHTpa BO3MOXHO B ciyd4ae, €CIH Ha
MHOTOQYHKI[MOHANBHOTO II€HTpa, pemeHus u AeiicTsus (Oe3melicTBHE) KOTOPOTO
OOXaNylOTCS, BO3NOKEHA (GYHKIHS 10 TMpPEIOCTABIEHHIO COOTBETCTBYIOLINX
TOCYIapCTBEHHBIX YCIYyI B IOJNHOM 00beMe B MOpSAKE, ONpeneIeHHOM 4YacThio 1.3
ctareu 16 @enepanbHOro 3akora ot 27.07.2010 Ne 210-D3;

8) HapymeHHe CpoKa WM HOpSAKA BBIJAYM [JOKYMEHTOB IIO DPE3yIbTaTaM
IPEJOCTaBIIEHNUs FOCyIapCTBEHHON YCIIyTH;

9) mpHOCTaHOBIEHHE MPENOCTABIEHHS TOCYHapCTBEHHOM yCIyTH, eci:
OCHOBaHHWs IIPUOCTAHOBJICHUS HE MPEIyCMOTPEHBl (QeNepalbHEIMU 3aKOHAMH H
OPUHATEIMH B COOTBETCTBHM C HUMH HHBIMA HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoli Denepariy, 3aKOHAMH U TPHHATHEIME B COOTBETCTBHH C HMME HMHBIMU
HOPMaTHBHBIMM IIPaBOBBIMU akTaMu JIeHuWHIpasckoit obmactu. B yka3zaHHOM ciydae
nocynebrHoe (BHecyneOHOE) 0OXalOBaHHE 3afBUTENEM DEIICHWM U JAeHCTBUM
(6esnefcTBHA) MHOTOQYHKIHOHAIBHOTO LEHTPa, pAaGOTHHKA MHOTO(PYHKIUOHATHEHOIO
[eHTpa BO3MOXHO B Cliy4ae, €CIM Ha MHOTO(QYHKIUOHAILHOTO IEHTPA, PEIICHUS U
nevcteus  (OeslelcTBHE) KOTOPOrO  OOXKAIYIOTCS, BO3JIOXKEHA (YHKIOHUA IO
IIPEIOCTABIICHUIO TOCYHAPCTBEHHOM YCIyTM B TIIOJHOM O0beMe B IOPSJKE,
OTIpeAeNICHHOM 4acThio 1.3 cTathu 16 ®exepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpebGoBanme y 3asBHTENSI IIPU NPENOCTABICHHHM TOCYIaPCTBEHHOH YCIyrH
DOKYMEHTOB MM MH(QOpPMAlliH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCh IIPH IEPBOHAYAIBHOM OTKa3e B IMpHeMe JTOKYMEHTOB, HEOOXOMUMEBIX JUIS
OPEIOCTaBIEHHUSA I'OCY JapCTBEHHON YCIYTH, MO0 B MPEAOCTABICHUH TOCYIapCTBEHHOM,
3a MCKIIOYEHHEM CIIyYaeB, NpPelyCMOTPEHHBIX IyHKTOM 4 dwactd 1 cTateu 7
@enepanbroro 3akoHa ot 27.07.2010 Ne 210-®@3. B ykasanHOM ciiy4yae HocyneOHOe
(BHECyneOHOE) oOXKaloBaHWE 3asBUTENEM pelleHud W JelicTeuii  (Ge3neiicTBus)
MHOTOQYHKIHOHAIBHOIO II€HTpa, pabOTHHKa MHOTO(YHKIMOHAILHOTO ILEHTpa
BO3MOXXHO B CJIy4ae, €Clli Ha MHOIOQYHKIMOHAIBHBIA IEHTP, PEleHHI H IEHCTBUS
(GesmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIMS II0 IPENOCTABICHHIO
COOTBETCTBYIOIIMX TIOCYJapCTBEHHBIX YCIYyr B IIONTHOM o00beMe B TIOPSJIKE,
onpenereHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

Opransl HCIOTHUTENFHON BIACTH (OPTaHBI MECTHOTO CAMOYIIpaBJIeHus) 1
JTOJDKHOCTHBIX JIMIT, KOTOPEIM MOXKeT OBITh afpecoBaHna xanoba B JoCyaeOHOM
(BHecymeOHOM) TIOPSIZIKE, & TAKXKe CIIOCOOHI MOAauy KAIOObI

5.3. JKanoba momaercs B muChbMeHHON (opMe Ha OYyMaXKHOM HOCHTENE, B
anektporHo# popme B Komurer, I'BY JIO «M®L» 160 B KoMHTET 3KOHOMHYECKOTO
Pa3BUTHA W WHBECTHLIMOHHOW AesTeNbHOCTH JIEeHMHTpajcKoi o0JIaCTH, SBISIOITUACS
yapegurenem I'bY JIO «M®Lly» (nanee - yapenurens I'BY JIO « M®L»). Kamobsr Ha
pemienuss u JjelictBus (OesmeiictBue) pykoBomurends KommTera, noparorcs B
BBIIIECTOSAINMA OpraH (IpM ero HauWuuy) Jub00 B Clydae €ro OTCYTCTBHS
paccMmarpuBaroTcs HenocpeactBeHHO Kommtera. JKanoOGwl Ha penieHHsS W NeHCTBHL
(6esnefictBue) pabotHmka IBY JIO «M®ILl» mnomaloTci  PYKOBOIHUTEIIO
MHOroyHKIMOHANEHOTO HenTpa. JKamoObl Ha pemreHus M HeiicTBus (GesmelicTBue)
I'BY JIO «M®LI» noparorcs yupenuremo I'BY JIO «M®II».

JXKanoba Ha pemenus u Aeiictus (Oesmeiictere) KoMureTa, JOIDKHOCTHOTO JIHTA
KomuTtera, pykoBomurens Komurera MOKET OBITH HallpaBleHA IO MOYTE, Yepe3



MHOTOYHKITMOHATIBHEIA LEHTP, c VCTIOTIb30BaHNEM “H(pOPMAIOHHO-
TEICKOMMYHUKaMOHHON ceTH «MHTepHEeT», odummansroro caiita Komurera, EINTY
nu6o IMI'Y JIO, a Taxke MOXeT ObITh NPUHATA IPY IMIHOM ITpHeMe 3asBuTens. JKanoba
Ha perieHus u neicTsus (GesmelicTere) MHOrOGYHKIHOHATIBLHOTO LEHTPa, pabOTHHKA
MHOrOQYHKIIMOHANEHOTO LEHTPA MOXKET OBITh HaNpaBleHa @O IOYTE, ¢
HCIIONB30BaHUEM  MH()OPMALMOHHO-TEIEKOMMYHUKANMOHHON  cet  «MHTepHET,
odunuaneHOro caiitTa MEOro)YHKIMOHAILHOTO NeHTpa, EII'Y mui6o [TV JIO, a Takxke
MOXET OBITh IPUHSATA IIPH JTUIHOM IIPHEME 3aSBUTEINS.

OcHoBanws 111 Havasia IPoLenypsl [ocynebHoro (BHEECYAEOHOT0) 06KATIOBAHS

5.4. OcHoBamweM 1y Hadama TPOLEAYyPHl nocylaeGHOro (BHECYAeGHOrO)
00XKaNoBaHKs SABNIAETCA IONAda 3asSBUTEIEM JKATOOEI, COOTBETCTBYIOMIEH TPeOOBAHMIM
yacTu 5 crateu 11.2 @enepanpuoro 3axona Ne 210-03.

B nrceMenHol xanobe B 003aTeNbHOM IMOPSAIKE YKA3BIBAIOTCSL:

- HauMeHoBanue Komurera, nomkHocTHOrO Jna KoMuTEeTa, OTBETCTBEHHOTO 32
IIpeNOCTaBlIeHne TOCYIapCTBEHHOM ychyru, (uimana, oTAeNa, yAaleHHOro pabodero
mecta I'BY JIO «M®I», ero pykoBoautesns u (W) pabOTHHUKA, PEIICHAS U JeHCTBAS
(6e3melicTBIE) KOTOPBIX OOKALYIOTCS;

- GaMmius, uMs, 0TYecTBO (TIOCIEAHEEe - IPH HAIWYMM), CBEIEHHS O MecTe
KUTEIbCTBA 3asJBUTEI - QU3MUECKOro Iuna Jub0o HanMeHOBAHME, CBEJEHHS O MECTE
HaxXOXKIEHH 3asBUTEIA - FOPHAMYIECKOTO JIUNA, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
Tene)oHa, aapec (aapeca) 3MEKTPOHHOMN MOYTH (IPH HAIMYKMK) W IOYTOBBIA afpec, o
KOTOPBIM JOJDKEH OBITh HAIPaBIeH OTBET 3asSBHUTEIIO;

- CBelieHMs 00 0OXalyeMBIX peleHusX u aedicreusx (OesmeiicTeuu) Komurera,
JOJDKHOCTHOTO juIifa KoMuTeTa, OTBETCTBEHHOTO 32 IIPEIOCTABICHHE TOCYIAPCTBEHHOM
yCIyr¥, ¢uinana, OTAeNa, yhanenHoro pabodero mecra I'BY JIO «M®Ll», ero
paboTHUKA; ‘

- JIOBOABI, HA OCHOBAHWH KOTOPBIX 3asBHTENh HE COIJIaCEH C pEIICHHEM H
neiicteueM - (OesgeiictBuem) Kommrera, monkHOCTHOro Jmna  Kowmwrera,
OTBETCTBCHHOTO 33 IIPEJOCTaBJICHHE TIOCYHAPCTBEHHOM YCIyru, ¢uiInMaia, OTJElNa,
yHaieHHoro pabogero mecra I'BY JIO «M®LI», ero paGoTHuKa. 3asBATENEM MOTYT
OBITE NpENCTaBIEHBl IOKYMEHTH (UpM HAIMYHH), [OATBEPKAAIONIAE JOBOIBI
3asIBUTEIIS, JINOO UX KOIHUH.

IIpaBa 3adBuTenel Ha HodydeHNe HHOOPMAIIUK U JOKYMEHTOB, HEOOXOIUMBIX
JIJIS COCTABJIEHUSI U OOOCHOBAHUA KAJIOOBI

5.5. 3agBUTeNs HMEeT IIPaBO Ha IOJNydeHHe HHGOPMAIWM M JOKYMEHTOB,
HEeOOXOIUMBIX [ COCTaBIIeHHs W O0OCHOBAHUS XKaJd00kl, B CIIy4asX, YCTaHOBIICHHBIX
cratbeii 11.1 @enepanproro 3akona Ne 210-®3, npu yCIIOBHH, YTO 3TO HE 3aTParkBacT
pasa, CBOOOBI U 3aKOHHBIE HHTEPECH APYTHX JIUII, U €CIH yKa3aHHbIE HHPOPMAIHs 1
JOKYMEHTBI HE COIEPXKAT CBEACHWM, COCTABISIONINX T'OCYHapCTBEHHYIO HIH HHYIO
OXpaHIEMYIO TalfHy.



Cpoxu paccMOTpeHHs KaI00BI

5.6. JKanoba, moctynusmas B Komurer, TBY JIO «M®Lly, yapenuremo I'BY JIO
«M®ILl», NOANEKAT PacCCMOTPEHHUIO B TeUeHHE MATHAIUATH pabounx mHel co IHS ee
perucrpanuy, a B ciyyae obxanosanus otkaza Komurera, I'BY JIO «M®LIy, B ipueme
JOKYMEHTOB y 3aJBUTEIA IMOO B MCTIPABIICHUU JOIMYIIEHHBIX OIEYaTOK W OIINOOK WA
B Clly4ae OOKalOBaHWS HapyLICHHUs YCTAHOBJIEHHOTO CPOKA TaKHX HCIPABICHUN - B
TeUCHHE IIATH pabodux JHeH co THS ee PErHCTPallHH.

Pesynrprar gocyne6Horo (BHeCYIeGHOTO0) 06KATOBAHAS IPUMEHHATENBEHO K
KXol Ipolenype 1160 HHCTaHIIUA 00XKATOBAHHUS

5.7. Ilo pesynbpTaraM pacCMOTpPEHUS >KaI00bI IPUHAMAETCS OHO M3 CICAYFOLIAX
peIIeHniA:

1) xamoba yHOBIETBOPACTCS, B TOM uYHCle B (OpPME OTMEHBI IIPUHSTOTO
peIIeHNUs, UCIIPABIIeHH NOIYINIECHHBIX ONIeYaTOK U OIMUOOK B BBEINAHHBIX B PE3YILTATE
IPEeTOCTaBICHHsI TOCYHApCTBEHHOM YCIYyTH MJOKyMEHTaX, BO3Bpara 3asBHUTEIIIO
JNCHEXKHBIX CPEICTB, B3HMaHME KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBeIME akTaMu Poccuiickoii ®enepanuu, HOPMATHBHBIMH IPAaBOBHIMH aKTaMH
cyorexToB Poccuiickoit ®enepanuu;

2) B yIOBIIETBOPEHUH JKATOOEI OTKA3bIBACTCA.

He mosguee ngHs, clenyiolero 3a JHEM NPUHSTHS PELIEHHs O Pe3yibTaraM
PaccMOTpeHus HKano0kl, 3asBUTEIIIO B MUCEMEHHON (hOpMe M IO JKENAaHMIO 3aIBUTENS B
SJIEKTPOHHOM QopMe HampaBisieTCs MOTHBHPOBAHHBIA OTBET © PpE3YIbTATax
PacCMOTPEHHUS JXaJIOObI:

B CIoydae MpH3HAHWS JKajloObl IOINIEKAImedl YyIOBICTBOPEHHIO B OTBETE
3aABUTENIO JaeTcd HHQOpMamus ©O [AedCTBHAX, OCYHIECTBISEMBIX KoMHTETOM,
MHOTO(YHKIMOHAIBHBIM ILEHTPOM B IENSX HE3aMEIUTENBHOIO YCTPaHEHHS
BBISIBJICHHBIX HApYIICHHWH IIpH OKa3aHWKM TOCYJNApCTBEHHON YCIYIH, a Takke
MPUHOCATCSA M3BUHEHNUS 3a JOCTABJICHHBIE HEYN00CTBA W YKA3EIBAeTCS MHQOPMANHS O
OabHEWINAX JEHCTBUSAX, KOTOphle HEOOXOAWMO COBEPIIMTH 3aSBUTEIIO B LEJIAX
IOJIy4€HH TOCYJapCTBEHHOMR YCIyTH.

B Cloy4ae IpHU3HAHUSA XXAI0O0bl HE IoJUIeXalleidl YIOBIECTBOPEHHIO B OTBETE
3asBUTENIO JAKOTCA apryMEHTHPOBAHHBIE DPA3biCHEHHS O TMPUUMHAX MPUHATOrO
pEIIeHNs, a TAKXKEe HHPOPMAITUS O TOpsIKe 00XKaTOBaHUS IPHUHSTOTO PELICHHS.

B cioy4ae yctaHOBIIeHHs B XOAe WM MO Pe3ylibTaTaM PacCMOTPEHHS KaIOOBI
IPA3HAKOB COCTaBa aJMHHUCTPATHBHOIO TPAaBOHAPYHIIEHWS WA IIPECTYILICHHS
JOJDKHOCTHOE JIMIO, PaOOTHUK, HajIeTICHHBIE TIOTHOMOYHSIMH 110 PACCMOTPEHHUIO XKajl00,
He3aMe TN TENRHO HANPABILAIOT UMEIOIIECS MaTepHallbl B OpraHbl TPOKYPATYPHL

6. OcoOEHHOCTH BHIITOHEHHUS aIMAHACTPATUBHEIX IIPOLELYP
B MHOTOQYHKIIMOHATILHBIX [IEHTPax

6.1. IlpemocTaBnmeHue rocymapcTBeHHOH yCIyrH mocpeicTsoM  MOIL]
ocymecTBisiercs B noapasaeneHusx I'bY JIO «MOLl» npu Hanw9guy BCTYIHBILETO B
CHIIy coryaieHus o B3aumonerictsnu Mexay I'bBY JIO «M®PLIy» u Komurerta.



6.2. B cioyuae moga4uu nokymeHToB B Komurer mocpenctsom M®IL paboTHmk
MOII, ocymecTBisromyi MNpUeM JJOKyMEHTOB, IPEACTABICHHBIX MU TIONYYEHHS
TOCYAAPCTBEHHOM YCITYTH, BEIIOJIHSAET CAEAYIOIIKE NeiCTBHIS:

a) YAOCTOBEPSET IMYHOCTD 3aABUTENS WM JHYHOCTH M HOJHOMOYHS 3aKOHHOTO
IPEACTABUTEIN 3asIBUTENS - B cliydae obparneHus GU3n9IecKoro JInia;

YAOCTOBEPSET IMYHOCTH M HOJTHOMOYHS IPEACTABUTENS IOPUINIECKOTO JINIA WK
HHAWBHAYAIBHOIO MPEeAIPUHUMATENS - B ClIydae oOpalneHus IPHANYSCKOrO JIULA WK
HHIVBUALYAJIHOTO IIPeANPHHUMATE]IS;

0) onpexnemnser mpeaMeT 0OpaIEHNS,

B) IPOBOJUT IIPOBEPKY NPABUIBHOCTH 3aII0JHEHMS 0OpallleHus;

I') IPOBOJUT NIPOBEPKY YKOMILTIEKTOBAHHOCTH ITaKeTa JOKYMEHTOB;

1) OCYIIECTBIIAET CKaHMPOBAHUE IPEACTABICHHBIX HOKYMEHTOB, (POPMHUpYeET
3IEKTPOHHOE [IEN0, BCE JNOKYMEHTHI KOTOPOTO CBSA3BIBAIOTCS €IMHBIM YHHKAIBHBIM
UICHTU(QUKAMUIOHHBIM ~ KOJOM, IO3BOJIIONIMM  YCTAHOBUTH  IPHHAIEKHOCTE
IOKYMEHTOB KOHKPETHOMY 3asBHUTENI0 M BHAY OOpamieHHs 3a TroCyIapCTBEHHOM
YCIIyroii; '

€) 3aBepsieT KaXABIA JOKYMEHT Jela CBOEH SIEKTPOHHOM HOINHCHIO (Hamee -
SII);

) HallpaBlsieT KOTUM JOKyMEHTOB M PEECTp JOKYMeHTOB B Komurer:

- B DJIIEKTPOHHOH (opMe (B cocTaBe MAKETOB AIIEKTPOHHBIX JI€lI) B JCHb
obparenns 3assuTens 8 MOLI;

- Ha OyMaXHBIX HOCHTENSX (B ciiyuyae HEOOXOMUMOCTH 00A3aTeIBHOrO
MPEICTaBICHH OPUTMHAIOB NOKYMEHTOB) - B TeueHWe 3 paboumx aHed co aHs
obOparnenns 3asBuTeNs B MOL] mocpeicTBOM KyphepCKOM CBS3H C COCTABICHUEM OIHCH
mepeaaBacMbIX JOKYMEHTOB, C YyKa3aHWEM JaThl, KOJIWYECTBA JIMCTOB, (haMUJIHH,
JIOJDKHOCTH M IIOJIIACAHHBIC YIIOJIHOMOYEHHBIM padoTHrukoM M®II,

Ilo oxoHuwaHWHM mpueMa JOKYMeHTOB paboTHuK M®DI] BbIfaeT 3asBHTENIO
PAacIIiCKy B IipueMe TOKYMEHTOB.

6.3. Ilpu ycranosnenuu paboraukoMm M®I] cienyiormero dakra:

NpeCTaBlIeHNE 3agdBUTENIEM HEIOIHOTO0 KOMIIEKTa JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HACTOSIIEro periaMeHTa, ¥ HaJludue COOTBETCTBYIOIIEIO0 OCHOBAHHS IS
OTKa3za B [pHeMe JOKYMEHTOB, YyKa3aHHOr0O B MyHKTe 2.9 HacTosmero
aJMWHKMCTPATUBHOIO periaMenTa, paboTHuk MLl BbmIONHSET B COOTBETCTBHH C
HAaCTOSIIKM PETIIaMEHTOM CIEAYIOMMe AeiCTBUS:

COO00IIaeT 3asBUTEIO0, KaKie He0OXOMUMBIE JOKYMEHTHI MM He MPEICTABIEHBL,

OpefjgaracT 3asBUTENI0 MPEJCTaBUTh IOJHBIA KOMIUIEKT HEOOXOIUMBIX
JIOKYMEHTOB, IIOCJIE YErO0 BHOBH OOPATHUTHCS 3a MPENOCTABICHUEM TOCYIAPCTBEHHOM
YCIyTH;

pacmeyaTeIBacT PACOUCKy O IPEAOCTaBICHWM KOHCYJNbTAlMM C YKa3aHUEM
IEPEYHs JOKYMEHTOB, KOTOPBIE 3aABUTEIIO HEOOXOMMO MPEICTAaBUTD IS TTOTyUYEeHHUS
roCyIapCTBEHHOM YCIyTH, ¥ BpyJaeT €€ 3asBUTEIIIO;

6.4. Ilpm yxkasaHuW 3asBUTEIEM MeCTa MOJyYeHHS OTBeTa (pe3yibTara
IIPEJOCTABICHUs] TOCYAapCTBEHHON ycIyru) mocpenctBoM M®II momkHOCTHOE NHIIO
KomuTera, OTBETCTBEHHOE 32 BHINONHEHNE aIMHUHHCTPATHBHOM IIPONEAYPEI, IIepeqacT
PE3yNbTaT MPEAOCTABIICHUS YCIYTH I €r0 MOCHEYIONIel BbI1aun 3assBUTEIIO:



- B JJICKTPOHHOH# (OpMe B aBTOMATH3MPOBAHHYIO MHA)OPMAMOHHYIO CHCTEMY
«Mexsex JIO» B Teuemne 1 pabodero mHS CO JHA DNPHHATHS PpEIICHUS
0 IIPEOCTABICHUH (OTKa3€ B IPEJOCTABICHIH ) TOCYAaPCTBEHHOM YCIIyTH 3asBUTEIIIO.

PabotHuk M®I] 3aBepser pe3ynbTaT MPEeIOCTaBICHHS YCIYTH, HOIy4eHHEI B
aBTOMAaTU3UPOBaHHON HH(POPMAIMOHHON CHCTEME, B COOTBETCTBHU ¢ TPEOOBAHUSIME K
COCTaBJIICHUIO U BbIJaYe 3a4BUTEIIM JOKYMEHTOB Ha OyMaXHOM HOCHTEINe,
TIOATBEPKAAIOMIMX COAEPIKAHUE STIEKTPOHHBIX JOKYMEHTOB, HanpasiseMEXx B M®I o
pesyipTaTaM MPelOCTaBICHHS I'OCYIapCTBEHHBIX ¥ MyHUITUIIANBHBIX YCIyT OpraHaMHu,
IPEAOCTaBILIIOINMMH TOCYAapCTBEHHBIE YCIYIW, W OpraHaMu, MpPeIOoCTABISIONIMMA
MYHHIIUIANGHBIE YCIYTH, W K BBAYe 3agBUTENIM Ha OCHOBAHHE HH(OPMALMH U3
MH()OPMAHOHHEIX CHCTEM OPraHOB, NPENOCTABISIONIAX IOCYJapCTBEHHEIE YCIYTH, U
OpPTraHOB MPENOCTABILAIOIMNUX MyHHIHUIAIBHEIE YCIYTH, B TOM YHCJIE ¢ HCHOJIE30BAHUEM
MH()OPMAllHOHHO-TEXHONIOTHYECKOH ¥ KOMMYHUKAIIMOHHOW  HHQPACTPYKTYPEL
JOKyMEHTOB, BKIIHOYas COCTABIICHAE HAa OyMa)KHOM HOCHUTEJIE ¥ 3aBEPEHHE BEITHUCOK U3
yKasaHHBIX ~ WHMOPMAIMOHHBIX  CHCTEM,  YTBEPKAECHHBIMH  IIOCTAHOBJICHHEM
ITpasutenbeTBa PO ot 18.03.2015 Ne250;

- Ha GyMakHOM HocuTelne - pabotauKy M®I njis nepenadm B COOTBETCTBYIOIIHH
MOI] B cpok He Gonee 3 pabouux AHEH CO AHS NPUHSTHS PELICHHS O IPEIOCTABICHAN
(oTKaze B NPEJIOCTAaBICHNY) TOCYIapPCTBEHHON YCIIyTH 3asBUTENIO, HO HE IO3IHEE TBYX
pabounx JHEH JO OKOHYAHUS CpOKa IPEHAOCTABICHUS YCIyTH.

PaGoramk M®LI, oTBeTCTBEHHEIH 3a BHIAAYY IHOKYMEHTOB, IOJyYEHHBIX OT
Komurtera 1m0 pesymbTaTaM pacCMOTpPEHHUS NPEACTABICHHBIX 3agBHTENIEM TOKYMEHTOB,
HE TO3[Hee ABYX HHEW ¢ JaThl umX HoinydeHUs oT KomHTera cOOOImAeT 3asgBHTEIIO
O IPUHATOM PEIICHUH 110 TeneoHy (C 3alUChI0 TaThl U BpeMeHH TeIe(hOHHOro 3BOHKA
WA TIOCPENCTBOM CMC-HH(QOPMHUPOBAHUS WM IOCPEACTBOM HHPOPMUPOBAHHUS
Ha 3JIEKTPOHHYFO MOYTY), a TAKXKe O BO3MOXKHOCTH IIONIy4eHHUs JoKyMeHToB B M®IT.

6.5. Ilpu obpamennu 3asButens B M®I] 3a monydeHWeM HECKOIBKHX YCIyT
ITOCPEICTBOM KOMILIIEKCHOTO 3ampoca pabotHuk M®I] pykoBoactByeTcs Ilopsaxom
OpraHU3ali¥  [PENOCTaBICHUS  B3aMMOCBA3aHHBIX  TOCYNapCTBEHHBIX  W(WIIH)
MYHUIUIANBHBIX YCIYT IO KOMIIEKCHOMY 3allpoCy B MHOTOQYHKIIMOHATBHBIX IEHTPaX
IPEOCTABIICHUSA TOCYJAapCTBEHHBIX M MYHHOUNAIBHBIX YCIyr JIeHHWHrpauckon
00IacTH, yTBEpXKIEHHBIM IOCTaHOBIeHUeM IIpaButenscTBa JIeHHHIpancKol obmactu
o1 20.05.2019 Ne 228.

6.6. Ilpu BBome 0e30yMaXXHOTO  BIEKTPOHHOTO  JOKYMEHTOOGOpOTA
aJIMMHHCTPATUBHLIE MPOLENYPHl PETIaMEHTUPYIOTCS HOPMATHBHBIM IPABOBHIM aKTOM
JlennHIrpancKoil 06J1acTH, yCTaHAaBIMBAOIIMM TOPIIOK 3JIEKTPOHHOTO (6e30yMaXKHOro)
JIOKyMEHTO000pOTa B chepe rocyaapCTBEHHBIX YCIYT. :
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TIpnnoxenue Ne 1

K AIMAHHECTPATUBHOMY PETIIAMEHTY
NPEOCTaBICHAA HA TEPPUTOPHE

JlenuHrpanckoi 061acTi rocy xapCTBEHHON YCIyrH
«IIpegocTaBieHNe BHIIMCKY U3 SAUHOTO
TOCYHAPCTBEHHOTO PeECTPa 00BEKTOB KYIIETYPHOro
HacIe1us (NaMATHIKOB HCTOPHY U KyJIbTYDhI)
Hapoznos Poccuiickoif @eneparpm»

IMPABUTEJIbCTBO JIEHVMHI PA JICKO OBJIACTU
KOMMUTET 11O COXPAHEHHIO KYJbTYPHOI'O HACJIEJUS
JEHUHIPAACKOM OBJIACTH

191311, r. Casxr-Iletep6ypr, yin. CMonsroro, A. 3. Tem: 539-45-00

BBIMNCKA
H3 eJHHOI'0 FOCYAaPCTBEHHOI0 peecTpa 00beKTOB KYJIbTYPHOI0 HACIEAHS
(TaMATHHKOB HCTODHH H KyJIbTYpbI) HapoaoB Poccniickoli @exepannu

CaelieHns 0 HaMMEHOBAHMH 0OBLEKTA

CeefieHHA 0 BpeMEHH BOSHUKHOBEHHS WK JIaTe
co3/laHuA 00beKTa, JaTaX OCHOBHBIX M3MEHCHHIH
(TlepecTpoek) JaHHOTO OOBEKTa U (MIIM) AaTax
CBSA3aHHBIX C HUM HCTOPHYECKHX COOBITHH

Ceenenns 0 MECTOHAXOXK/IeHuM 00hekTa (afpec
00BEKTA HITH TIPH €70 OTCYTCTBHH OIMHCAHHES
MECTOIOIOKEHHUS 00BEKTa)

Caenenus o KaTETOPHMH HCTOPHKO-KYJIBETYPHOTO
3Ha"geHua o0neKTa

Crenennd o Bujie 06bekTa (MIAMATHHK, aHCAMOIb,
JOCTONPUMEYATENBHOE MECTO)

Crenenns o6 oprane rocyIapcTBEHHOI BIACTH,
TpHHABIIEM pellleHre 00 OTHeCeHHN 00BEKTa K
TIAMATHHKAM HCTOPUH M KYJIBTYPbI

Howmep ¥ jaTa DIpUHATHS OPraHoM roCyAapCTBEHHOM
BJIACTH aKTa 00 OTHECEHHWH 00BEKTa K MAMITHHKAM
HUCTOPHY ¥ KYJIBTYPHI

PervcTpaniioHHbIN HOMEP OOBEKTA B €IUHOM
TOCYAapCTBEHHOM peecTpe 06BEKTOB KyIbTYPHOTO
Hacne/Ius (IaMITHAKOB HCTOPUH M KYJIBTYPEI)
HaponoB Poccuiickoit deaeparmy

Hara

{(ZOIDKHOCTS JUIIA, YIOTHOMOYCHHOTO HA IIPHHSTHAE PEMICHU)

(nonmucs) Y%(0))



IIpranoxenne Ne 2

K AJIMUHICTPAaTUBHOMY periiaMeHTy
MPeJICCTAaBICHHA Ha TEPPHTOPHU

JlenuHrpaacKol 0651acTH IOCYJapCTBEHHOM YCIyTH
«lIpemocTaBieHIe BBIITUCKH U3 €IHHOIO
TOCYAApCTBEHHOTO PEECTPa OOBEKTOR KYIBTYPHOIO
Hacyieus (IaMATHAKOB HCTOPHUH K KYJIbTYPBI)
HaponoB Poccriickoit @eneparmm»

TIPABUTEJILCTBO JIEHVHTPAJICKOM OBJIACTH
KOMUTET 110 COXPAHEHMUIO KYJbTYPHOI'O HACJTEAWS
JEHUHTPAACKOU OBJIACTH

Ne

KomuTeT MO COXpaHEHWIO KyJBTYpHOro Hacimemus JleHMHrpajackoil o6mactu
coobmaeT BaM 0 TOM, 9TO IO pe3yibTaTaM pacCMOTPEHHUS 3aABICHNS OT

BX. Ne O TPEIOCTaBICHUY BBIIUCKA M3 €AUHOI0 TOCY/IapCTBEHHOTO pPeecTpa
00BEKTOB KyIbTypPHOTO Haclequs (NaMSTHHKOB WHCTOPUHM M KyJILTYpHI) HapoOOB
Poccuiickoit ®enepanun B OTHOIIICHUH

(HarMeHOBaHHME 0OBEXTOB KyIETYPHOIO HACHCHUs, OObCKTOB HENBIKIAMOCTH)

PaCIONIOKEHHOTO(BIX) ITO a/Ipecy ,
coobmmaer 06 OTCYTCTBHM CBEHCHMI B OTHOIICHWH BHINIEYKAa3aHHOTO (BIX) OOBHEKTOB B
SIWHOM TrOCYJapCTBEHHOM peecTpe OOBEKTOB KyJIbTYpPHOTO Hachenus (IIaMSTHHKOB
ACTOPUY U KyIbTyphl) HaponoB Poccriickoit @enepanuu.

(JOIDXHOCTH JIWMA, YIIOTHOMOYEHHOTO Ha IIPUHATHE PEMICHHs) (IIOZIIACH) (®@HO)



Ipunoxenne Ne 3

K A/IMAHHCTPaTHBHOMY PEIJIAMEHTY
MPEAOCTABNICHAA Ha TEPPUTOPHU

Jlenunrpanckoii 061acTH rocyJapcTBEHHOM yCIyry
«IIpefocTaBieHne BEINCKA M3 €AHHOTO
FOCYRapCTBEHHOIO PEECTPa OOBEKTOB KyJABTYPHOIO
Hacrenus (TAMATBMKOB MCTOPHH U KyIbTyphi)
HapooB Poccuiickoli @enepayn»

B xoMHTET 110 COXpaHEHHIO
KyJIBTYpPHOTO Hacneaus JIeHUHrpafckoii o6macTu
OT

(bamunys, MMs, OTUECTBO)

(macriopt: cepus, HOMep, KeM

‘N H KOFJia BEIJIaH)

(paxTHaeckuii oOpaTHBbIif agpec

JUI OYTOBEIX OTIIPABJICHHUIA)

(xoHTaKTHEIM Tenedom)

3ASBJIEHHE
(s buU3HHEeCKOro JIMIa)

IIpomry mnpeqoCTaBMTL BHIIMCKY W3 E€OUHOIO TOCYJApCTBEHHOro peecTpa OOBEKTOB KyJIETYPHOTO
Hachaemuss (IAMATHUKOB MCTOPHH M KyJbTypel) HapomoB  Poccuiickoii  ®epepamyi  o6bekta
, PacIiONIOKEHHOTO TIO aJipecy:

(namMeHoBaHHe 06BEKTa KYJHTYPHOTO HACIEAUS)

(Tmoarmacs) (DP.H.O.)

(nmara)
Pe3ynpTaT paccMOTpPEHHS 3ampoca IPOLy:

]

BBIAATh HA PYKH B KOMI/ITeTe;

BBIIATE Ha pykH B M®I] 1o anpecy >

-1

el

HamupaBuTh IO I10YTE,
i

HalpaByTh B 3JCKTPOHHOH (hopMe B TuyHEIN kabudeT Ha ITT'Y JIO

I

I



IIpunoxenne Ne 4

K AJIMHHUCTPAaTHBHOMY PETJIaMEHTY
TIPENOCTaBICHUs HA TEPPUTOPHHE

JlennHTpackoi 0651aCTH TOCy RAPCTBEHHOM YCIyTH
«IlpefocTaBieHAE BHIUCKY W3 SAUHOTO
TOCYapPCTBEHHOIO peecTpa 00BEKTOR KYIbTYPHOTO
Hacneys (IaMATHAKOB HCTOPHH U KYJIbTYpPBI)
Hapozos Poccuiickolt @epeparmm»

B komuTeT 1o coXpaHeHuIo
KyJIETYpHOTro Haciienus JleHuHrpaackoit o6iacTu
ot

(HOJ’IHOG HaNMCHOBaHHE OpraHusalibim,

IOPHAMYECKHH afpec)

((I)aMI/UII/IS{, WM, OTYCCTBO, JOJIKHOCTD

PYKOBOAUTEIIS)

(paxTuueckuii oOpaTHEIN aapec

JUIS IOYTOBBIX OTMPABIISHHIA)

(xoHTaKTHBIH Tenedon)

3A5BJIEHUE
(AN FOpUIUFECKOTO THIA)

HpOH.Iy IIPCAOCTAaBUTL BBIMUACKY M3 CIHWHOIO TOCYZIaPCTBCHHOIO peecTpa 00BEeKTOB KYJIBTYPHOI'C

Haciaceaust (l'IaMHTHI/IKOB HACTOPpUH

HaponoB  Poccmiickoli @epeparmiu  06BeKTa

» PACHIOJIQKCHHOIO IO aZipecy:

(HanMenoBanze OOBEKTa KYLTYDHOIO HACTKEHA)

PyxoBoauTens opranuzaiyu

Pesynerar paccMoTpeH#rs 3ammpoca npormy:

1
I BHIAATh Ha pyku B Komurerte;

_l

I BBIZIaTh Ha pyk# B M®I o agpecy

(moammce) (®.H.0)

(nata)

i
HAIIPpaBWUTh IIO II0UTE;

_|

I

| HaNpPaBHUTE B SJICKTPOHHOH (opMe B THYHEIA kabuHet Ha [TV JIO



IIpunoxenue Ne 5

K AJIMEHICTPATABHOMY PeriiaMeHTy
TIPEROCTABICHAsA Ha TEPPUTOPUH

Jlenvmrpaackoli 00IaCTH FOCYFapCTBEHHOM YCIyTH
«IIpenocTaBneHye BEIACKH U3 €UHOTO
TOCYIApCTBEHHOTO PEECTPa OOBEKTOR KYIBTYPHOIO
Hacjeaus (NaMATHAKOB HCTOPHH U KYJIBTYPh)
Hapoaor Poccuiickoit ®epeparmny

ITPABUTEJILCTBO JIEHMHI'PAJICKON OBJIACTU
KOMHUTET IO COXPAHEHUIO KYJABTYPHOT O HACJIEIUS
JIEHUHT'PAXCKOU OBJIACTH

Ne

KomuTeT mo coxpaHeHHIO KyIbTypHOrOo Haciemus JleHMHTpajackoll o6iactu
coobimaeT BaM 0 TOM, YTO 1O pe3yIbTaTaM PacCMOTPEHMS 3aABICHUS OT
BX. Ne O NPEOCTABICHUH BBIIHCKA M3 €MHOIO TOCYJapCTBEHHOTO PeecTpa
O0BEKTOB KyIbTypHOTO Haclemus (IIaMSTHHKOB HMCTOPHHM H KyNBTYPH) HapOIOB
Poccmiickoli @eneparuu  00beKTa HEABHKHMOTO HMMYLIECTBA, PACIIONOKEHHOTO.
110 aJipecy:

(nammenoBanMEe 00LEKTOR KYIBTYPHOTO HACIEIMA, BEIIBIEHHOIO 00BEKTA KyIETyPHOTO Hacleqrs)

pacmoioXXeHHoro(bIX) Mo ampecy ,
HampasJisgseT BaM BBIKCKY OT

Ilpunoxenue: Ha J.

(ZOHKHOCTE JIMIa, YIOIHOMOYCHHOTO Ha PUHATHE PEIICHHU) (nOnNuCE) (®UO)



