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IIOCTAHOBJIEHHUE

I'YBEPHATOPA JIEHUHI'PAJICKOH OBJIACTH

ot 13 ¢epans 2018 roga Ne 4-nr

O6 yrBepxaennn MHCTPYKIHH MO 1€JIONPOH3BOACTBY
B OpraHax UCIOJIHHTEIbHOM BJjacTH JleHunrpaackoii o6aacru

1. YrBepaute u BBecTH B feiicTBue ¢ 1 siHBapst 2018 roga npuaraemyro
WHCTpyKLMIO IO HENONPOU3BOJACTBY B OpraHax MCIONHUTEIBHON BJIacTH
Jlenunrpanckoii obiactu (manee — MHcTpykuus).

2. OTBeTCTBEHHOCTH 32 cobimoneHue TpeboBanuilt UHCTPYKIMHM BO3IOXKHUTE
Ha pYKOBOJMTEJIEH OPraHOB UCIIOJHHUTENBHOM BiacTu JleHHHIrpaackoi o6nacTy.

3. PykoBomutensM OpraHoB HCIIONHUTENBHONW BiacTH JIeHMHIpaxcKoit
obsacTd  03HaKOMMTh (IO  pOCHHCH)  paGOTHHKOB  MOJApA3ZeiIeHHI
¢ MucTpykuueii.

4. VYmpasnenuro genamu IlpaButenscrsa Jlenunrpazckoif obnactu
U3rOTOBUTH MO 3asBKaM anmapara [yGepHatopa u IlpaBurenscrsa
Jlenunrpancko# o6nacT HEOOXOMMMOE KOIMIECTBO IK3eMILIAPOB MHCTpYKIHH
Y [1e4aTHO-0J1JaHOYHOH NIPOAYKLIUH.

5. IlpusHaTh yTpaTUBIINMH CHITY:

nocraHosiienue I'ybepnaropa Jlenunrpaackoit obnactu ot 29 nexabps
2005 roga Ne 253-nr "O6 yrBepxaeHnn MHCTpYKUMH 1O HETONPOM3BOJCTBY
B OpraHax MUCIIOJIHUTEIbHOH BnacTu JIeHHuHrpanckoii obnactu';

nocraHosnenue ['ybepnatopa JlenuHrpagckoit obmactu ot 7 aBrycra
2012 roma Ne 87-nr "O BHeceHMM M3MeHEeHHs B NocTaHoBieHue I'ybepHatopa
Jlenunrpaackost  obmactu ot 29  pmexabps 2005 roga  Ne  253-mr
"O6 yrBepxaenun MHCTPYKUMH 1O  [eJONpPOM3BOACTBY B  OpraHax
HCIIOJIHUTENIbHOM BiacTH JIeHMHIrpaackoii obnactu";

nocraHoBneHue ['ybepHaropa JleHmHrpaackod obmactu or 29 asrycra
2013 roga Ne 84-nr "O BHeceHMM M3MEHEHHUs B rocraHoBneHue ['yGepHaTopa
Jlenunrpaackot  obmactu  or 29 gmekabps 2005 roma Ne 253-mr
"O6 yrBepxaeHMM VIHCTpYKIMH 10  [€JIONPOM3BOACTBY B  OpraHax
UCIIOJIHUTEJIBHOM BJIacTH JIeHHuHIrpaackoi obnactu™;
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nocraHoBiieHHe ['yOepHaTopa JleHuHrpaackoit obnactu oT 25 ceHTAOps
2013 romga Ne 90-nr "O BHeceHuM HM3MeHEeHHUs B moctaHoBiieHHe ['ybepHaTopa
Jlenunrpagckoit obmactu ot 29 pexkabps 2005 roma Ne  253-mr
"O6 yrBepxnaeHud WHCTpYKUMH IO JEJIONPOU3BOACTBY B  OpraHax
UCIIOJIHUTENbHOH BiiacTd JIeHMHIrpaackoi obnactu";
nocranoBnende ['ybepHatopa JleHuHrpanckoir obmactu ot 22 okTia0Ops
2013 romga Ne 100-nir "O BHeceHuu U3MeHeHHUs B mocraHosieHue I'ybepHaTopa
Jlenunrpagckoit obmactd ot 29 gexabps 2005 roma Ne 253-mr
"O6 yrBepxaeHHMH MHCTpyKUMH MO  JEJONPOU3BOACTBY B  OpraHax
M y
UCTIOJTHUTEbHOU BiacTH JleHuHrpaackoi obnactu';
nocraHoBiieHHe ['yOepHatopa JleHuHrpaackod obsactu ot 10 HrioHS
2014 roga Ne 40-nir "O BHeceHMH HW3MEHEHHUs B MOCTaHOBIeHHE |'ybepHatopa
Jlenunrpanckoir obmactu ot 29 nexabps 2005 roma Ne  253-mr
"O6 yrBepxnaeHud MHCTPYKUMH @0 JEJNONPOU3BOACTBY B  OpraHax
HCITOJIHUTEbHOH BiacTH JIeHuHrpazackoit obiactu";
nocraHoBiieHne ['yOepHaropa JleHWHrpaackoit obOmactu ot 7 HOJs
2014 roma Ne 51-mr "O BHeceHUHM U3MEHEHHSs B nocrtaHoBieHue ['ybepHaropa
Jlenunrpagckoit obmactu ot 29 gekabps 2005 roma Ne 253-mr
"O6 yrBepxknmeHun VMHCTpyKUMH 1O JEJONPOU3BOACTBY B  Oprasax
p
HCIIOJIHUTEbHOH BiacTH JIeHuHrpaackoil obnactu";
nocranoBiieHHe ['yOepHaTopa JleHunrpaackoit obnactu ot 1 ceHTaOps
2014 roma Ne 65-nr "O BHeceHHWU M3MeHeHHUs B IocTaHOBJeHUe I'yOepHaTopa
Jlenunrpaackoii obmactu ot 29 gexabps 2005 roma Ne  253-mr
"O6 ytBepxmeHud MHCTpykuMM 10  [eNONpOU3BOACTBY B  OpraHax
HCIIOJIHUTEILHOU BiaacT JIeHUHrpaackoit obnactu",;
noctaHoBiieHue ['yOGepHaTopa JleHuHrpaackoit obnactu ot 31 oktsabps
2014 roma Ne 84-nr "O BHeceHHMHM HU3MEHEHHUs B nocraHoBieHue I'ybepHaTtopa
Jlenunrpangckoir obmacth ot 29 pekabps 2005 roma Ne  253-mr
"O6 yrBepkmenun MHCTPYKIIMH 10 JeJONpPOM3BOACTBY B  OpraHax
HCIIOJIHUTENbHOH BnacT JleHunrpaackoit obmactu";
noctaHoBleHue ['yGepHatopa JleHuHrpazackoii obnactu ot 24 Qespand
2015 roma Ne 6-nir "O BHECEHMH H3MEHEHHUs B NOCTaHOBIIeHHE [ybepHatopa
Jlenunrpanckoir obmactu ot 29 gnekabps 2005 roma Ne 253-mr
"O0 yrBepxnenun VHCTpYKUMH 1[I0 [ACJIONPOM3BOACTBY B  OpraHax
UCTIONTHUTENbHOU BacTH JleHuHrpaackoit obmactu";
noctaHoBjienue ['yOepHatopa JleHuHrpaiackoit obimactu oT S Mapra
2015 roma Ne 10-nir "O BHeceHuu HW3MeHeHUs! B moctaHoBieHue ['yGepHaTopa
yoep p
JlenuHrpaackoit obmactu  or 29 pgekabps 2005 roma Ne  253-nr
"O6 yrBepxuenun MHCTpyKIMH 10  [eJONpPOU3BOJACTBY B  OpraHax
HCIIOJIHHUTEILHOH BiacTH JIeHuHrpaackoit obactu";
noctaHoBienue ['yOepHaropa Jlenunrpaackoil obnactu ot 18 wMapta
2015 roga No 14-nir "O BHeceHHH U3MEHEHHs B noctaHoBieHue I'ybepHaTtopa
Jlenunrpanckoit obmactu ot 29 gexabps 2005 roma Ne 253-mr
"O6 yrBepxnaeHuu VIHCTpyKIMM 10 [JEJONPOU3BOJACTBY B  OpraHax
UCIOJIHUTEILHON BiacTh JIeHnHrpaackoit odnacru”,
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nocraHosyieHue ['ybepHaTtopa JleHuHrpaackoil obmactu ot 25 mMapra

2015 roga Ne 17-nr "O BHeceHHH M3MeHEHHUs B nocraHosicHue ['ybepHaTopa
p

Jlenunrpagckoit  obmactu ot 29  pexabps 2005 roma Ne  253-mr
"O6 yrBepxaeHHH HMHCTpyKUMH 10 JEJONPOM3BOJACTBY B  OpraHax
UCTIOJIHUTENIbHOM BIacTu JIeHMHrpaackoit obmactu";

IMyHKT 2 r1noctaHoBnenuss ['ybepHatopa JleHuHrpaiackoit o6maacTu

y

ot 31 mapra 2015 roma Ne 18-nir "O6 ytBepxaenuu Ilopsaka B3anMoaelcTBH
OpraHOB MCIIOJIHUTEIbHOU BiacTU JIeHUHIrpajckoil 001acTu, JOIDKHOCTHBIX JIKL
JIeHUHrpaicKO# 00IacTH NPU pacCMOTPEHUU OOpallleHUH rpaxaan";

nocraHoBienue ['ybepHatopa JleHuHrpaackod ob6mactTd OT 3 HIOHA
2015 roga Ne 33-nr "O BHeceHHMH H3MEHEHHUs B IoctaHoBiIeHHe | 'ybGepHaTtopa
JlenuHrpagckoit obsmactu ot 29 gekabps 2005 roma Ne  253-mr
"O6 yrBepxkneHMH MHCTpyKUMH TI0 [eJNONMpPOU3BOJACTBY B  Oprasax
UCIIOJIHUTENBHON BilacTy JIeHMHrpaackoi obacTu",

nocraHoBieHue ['ybepHatopa JleHuHrpaiackoii o0JacTM OT 8 HIOHS
2015 roma Ne 35-nr "O BHeceHHM M3MEHEHHs B ITOcTaHOBIeHHe ['yGepHaTopa
Jlennnrpagckoit obmactu ot 29 pekabps 2005 roma Ne  253-mr
"O6 yrBepxknaeHMH MHCTpyKLUM 1O  [eNONpPOM3BOJACTBY B  OpraHax
HCIIOJIHUTENBHOMU BiacTd JleHnHrpaackoi obnactu".

6. KoHTponb 3a HCHOJIHEHHEM [OCTAHOBJICHHS BO3JIOKHTL Ha BHIlE-
rybepHatopa JleHnHrpaackoi obiaacti — pykoBoauTens anmapara ['ybepHaropa
u [IpaBurenscTBa JIeHHMHrpaackoit o6acTy.

['ybepuatop

Jlenunrpazackoit odynactu A.lpoznenko




206003/206003-2018-449(1)

YTBEPX/IEHA
nocranoBienueM [ 'ybepHaTopa
JlenuHrpaackoi obaactu
ot 13 ¢enpais 2018 roxa Ne 4-nir

(IpuItoXKEHUE)

MHCTPYKILINUA
110 JIETONPOU3BOICTBY B OpraHax UCIOJIHUTEIbHOMN BIIACTH
JlenuHrpaackoi o6nacTH

Paznen 1. O0mue nonoxxeHus

1.1. Hacrosimmas MuCTpyKIMs yCTaHABIUBAET CUCTEMY JTOKYMEHTHPOBAHUSA
¥ OpraHM3aliu paboThl ¢ JOKYMEHTaMH B OpraHax MCIOJHMTEIBHOW BIIACTH
JlennHrpajackoil obnactd (majee Takke — AAMUHUCTpauus JIleHMHrpanckon
obJyiacTH), B TOM YMCIIE ONPEACIISIET:

OCHOBHBIE MpPaBHiIa MOATOTOBKH, O()OPMIIEHHS, IPOXOXKIAEHUS U KOHTPOJIS
UCTIONHEHHST B OpraHax MCIOJHUTENbHON BiacTH JIeHHHIpajckol obactu
CIIy’)K€OHBIX JOKYMEHTOB M MPUIIOKEHHBIX K HUM MaTEpUAIOB HECEKPETHOrO
XapakTepa (najgee — JOKyMeHTbI, MaTepuasbl);

MOPSIIOK ~ PAacCMOTPEHUST B OpraHax  MCIIOJIHMTEJIBHOW  BJAcTH
JlenuHrpaackoir o6macTh oOpallleHHH TroCylapCTBEHHBIX OpraHoOB, OPraHoOB
MECTHOTO CaMOYIpaBjieHUs W OpraHu3alui, a TakKe JOJDKHOCTHBIX JIHI
COOTBETCTBYIOIIMX OPraHOB U OpraHU3allNH;

OCHOBHBIE TpaBUjIa TOATOTOBKH, OGOPMIIEHHMS, IOPAJOK COrIacOBaHH
IPOEKTOB NPaBoBbIX akToB I'ybGepHaropa JIeHUHIpajgcKo# 00NacTH M MPOEKTOB
npaBoBLIX akToB IlpaBuTenbcTBa JIeHHHTpazckod o0jacTH (majnee — IMPOEKTHI
IIPaBOBBIX AKTOB), NPOEKTOB OOJIACTHBIX 3aKOHOB M IIPOEKTOB (peiepabHbIX
3aKOHOB, ITOJNMCAHUs, PETHCTPAllMd M OIMYOJMKOBAaHWs NPHUHATBIX OO0JACTHBIX
3aKOHOB, NPaBOBBEIX akToB I'yGepHaropa JIeHHHIpaackoil oOlacT M IPaBOBBIX
axtoB IIpaButenncTBa JIeHUHIpaACKOH OOIACTH.

1.2. Tlonoxenuss Hacrosimed MHCTpykuuM He  pacrpoCTpaHSIOTCS
Ha TIOPSIOK O(OPMJICHHS, COTJIACOBAaHUS JTOKYMEHTOB, COJECPIKAIMX CBEACHMS,
COCTaBJISIONINE TOCYAAPCTBEHHYIO TalHY.

1.3. B uensx aBTOMaTU3alMM JEJNONPOU3BOACTBA B AJIMUHUCTpaLUU
Jlenunrpanckoit obnactu IpUMEHSETCS cucrema BIIEKTPOHHOIO
noxymeHtoobopora Jlenunrpanckoit oonactu (nanee — C3/1 JIO).

JIOKyMEHTOOOOpPOT ~ MEXAY  OpraHaMd  HCIIOJIHUTENIbHOM  BJIACcTH
JlenuHTpasCcKoi 06IACTH OCylecTBIsAeTcs B 3nekTpoHHOM Buie no CIJI JIO.
ITepenaya JOKYMEHTOB 10 HHBIM KaHanaM CBS3U M (Mi1) Ha OyMaXXHOM HOCHTEJE
He JIOMyCKaeTcs, 3a HWCKIIOYeHHEeM CllydyaeB, Korja  QeaepaibHbIMH
WM 0OJACTHBIMM 3aKOHamMM JHMOO MPUHUMAeMbIMH B COOTBETCTBHH C HUMH
HOPMATHMBHBEIMH IIPaBOBBIMHM aKTaMHM, HacTosmed HMHCTpyKLuel yCTaHOBJICHO
TpeboBaHHE O HEOOXOAMMOCTH COCTAaBIEHHMS JOKYMEHTa MCKIIOYUTEIbHO
Ha OyMa)KHOM HOCHTEJE.
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IIpy  nepepmaye  DIEKTPOHHBIX  JOKYMEHTOB ~ MEXJy  OpraHaMu
HCIIOJIHUTENILHON BiacTH JIeHMHrpaackoil o0JacTd OKYMEHTHI 3aBEpSIOTCS
YCUJIEHHOH KBanu(pUUUPOBAHHOH 3JEKTPOHHOM mnoamuceio (mamee — OII)
JOJDKHOCTHOIO JIMIIA — aBTOpa JOKYMEHTa. OJIEKTPOHHAs KOMHUS JIOKyMEHTa
MOXeT ObITh 3aBepeHa OIl JOMMKHOCTHOIO JiMIA, 3aPErHCTPUPOBABIIETO
noxkyMeHt B COJ1 JIO.

OTBETCTBEHHOCTh 332  HENPABOMEPHOE  IIOANHCAHHE  AJIEKTPOHHOTO
nokymenTa Ol Hecet Bnagenel kioya Ol

ITonyuenne no COMl JIO snekTpoHHOTO AOKyMeHTa, mommucanHoro D11
WJIH CO3/IAaHHOTO B BUJIE DJIEKTPOHHOW KONIMHU TOKYMEHTA, SIBISETCS IOCTATOYHBIM
YCIOBUEM, TIO3BOJIAIOIIMM YCTAaHOBUTH aBTOPCTBO JIOKYMEHTA W HPUHATH
3JIEKTPOHHBIN JJOKYMEHT K PACCMOTPEHHIO U UCTIOTHEHHUIO.

Bee nelictBus, nmpousBoAuMbie ¢ JOKYMEHTOM (perucTpalvs, BHECEHHE
pe30MIoLMH, NOANUCaHNe (BU3MPOBAaHHUE), TIOCTAHOBKA U CHATHE C KOHTPOJIS,
neperaya, O3HAKOMIIEHME, CIIMCAaHWE NOKyYMEHTa B JieJlo, Iiepejada B apXHB),
B 00s3aTeIbHOM NOpPsiIKe PUKCUPYIOTCS B perucTpanuontoi kaprouke COJI JIO.
ITpyu 3TOM K perucTpalliOHHOH KapTOUKe B 00S3aTeLHOM MOPAIKE IOJIKEH ObITH
NPUKpEIUIeH (aityl 3JeKTPOHHOTO AOKyMeHTa (i rpad)uuecKuX ITOKYMEHTOB —
dopmara Pdf unu Tif; nns TekcroBbix gokymentos — Doc, Docx, Xls, Xlsx).

1.4. IlpaBuna u nopsaok paboThl C JNOKyMEHTaMH M MarepHallaMH,
yCTaHOBJIEHHbIe HacTodlleld HMHCTpykuuei, oOs3aTenbHbl AN BCEX JIMIL,
3aMEIAI0NIMX  [OCYAapCTBeHHbIC  JoJKHOCTH  JleHWHTpanckoit — oOsactw,
JOJDKHOCTH TOCYHApCTBEHHOHW Tpa)caaHCKol cimyxObl JleHWHTpanckol obnacti
1 UHBIE JOJDKHOCTH B OpraHax UCIIOJIHUTENBHOM BiacTH JIeHUHrpaackoit o6nactu
(nanee — paOOTHUKH).

PaboTHUKM HECYyT OTBETCTBEHHOCTh 33 BBINOJHEHHE TPeOOBAHUIA
HacTosAmer MHCTpykuuu, COXpaHHOCTh HaXOASAIIUXCS HA  UCHOJHEHUH
UM XpaHEHHU JOKYMEHTOB (MaTepualioB) M HepasMIallleHHE COACpKaIuXCs
B HUX CBeJCHUM (ciy)eOHOl uHpOopMaIiym).

1.5. Opranuszanyss JOKYMEHTalMOHHOTO oOecrieueHusl AesTebHOCTH
I'ybepunatopa Jlenunrpanckoit obnactu u IlpaBurensctsa JIeHHUHIpaaCKOM
obnactu, OpPraHu3alHOHHO-METOAHYECKOE  PYKOBOJICTBO opraHM3aluen,
BEJICHMEM M COBEPIICHCTBOBaHWeM AenorpousBoacTBa B CIJ] JIO Ha ocHOBe
€IMHOM TONUTUKM B Apnmusuctpaiuu JleHHHrpagckod obiactu, a Takxe
KOHTpOJIL 33  coOyiofeHueM  TpeOoBaHui  Hactosuied  MHcTpykuuu
OCYILIECTBIISIIOTCS  yIIpaBJICHHEM [eJIoNpou3BoAcTBa anmnaparta ['ybepHatopa
u IlpaButenbcrBa  JleHuHrpangckodt  obmactu  (magee —  yIpaBiieHHe
JEJ0NPOU3BO/JICTBA).

HMHCTpyKTHBHBIE MaTepUalibl YIPaBJICHHUS JIEIOTIPOU3BO/ICTBA MO BOMPOCaM
OpraHu3aluyd U COBEPLUCHCTBOBaHUS pabOThl C JIOKYMEHTaMH, YCTpaHEHHs
BBLISIBJICHHBIX HEJOCTATKOB M HapyLIEHUH B JIENONPOM3BOJCTBE, 00S3aTENIbHBI
JUIT UCIOJHEHHS BO BCEX OpraHax MCIOJHUTENbHOW BiacTH JIeHWHrpajckon
obnacru.
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[Io BompocaM  opraHu3alMM  JOKYMEHTAIIMOHHOIO  obecredyeHus
YOpaBJieHHE  JIEIONPOU3BOACTBA  B3aUMOJEHCTBYET C TOCYJIapCTBEHHBIMH
OpraHamu, OpraHamMM MEeCTHOIO  CaMOyNpaBJeHUs, TroCyIdapCTBEHHBIMHU

OpraHu3aLUsIMHU.
1.6. OtBercTBEeHHOCTH 3a oOecrHeueHHe BHEAPEHHS M IKCILIYaTaLMIO
TEXHOJIOTUYECKOM  HMHQPacTpyKTypbl,  MHGOPMAIMOHHON  6e30macHOCTH

3JICKTPOHHOTO JOKyMEHToo00opoTa AaMUHMCTpalyu JIEHMHIpaacKoi o6iacTu
Bo3naraeTcs Ha KoMmuter no cBs3u u nHbopMmaruzanuu JIEHMHIpaaCcKoi 00IacTy.
WucrpykruBable Marepuansl Komurera mnmo c¢Bssn M MHOOPMATH3ALMH
JlenuHrpaackod o6nacTH MO BONPOCaM COBEPIIEHCTBOBAHHUS 3KCILTyaTALMH
W MHQOPMAlMOHHOW  OE30HaCHOCTH  DJIEKTPOHHOIO  JOKYMEHTOOOO0pOoTa
00s3aTeNIbHBI Ul HCIIOJHEHHWS BO BCEX OPraHax MCIHOJHUTEIbHOR BIIAcTH
Jlenunrpaackoii o6i1acTu.

1.7.  Cexperapmarbl BHLe-TyOepHaTopoB JleHWHIrpaickoit o6Gnact,
3amectuteneii lIlpeacenarenss IlpaBurensctBa JlenuHrpaackoir — obiactu
OCYIIECTBJIIOT YYET, PETUCTPALMIO, PacCMOTpPEHHE, KOHTPOJb 3a CpOKaMH
PacCMOTPEHMSI TOKYMEHTOB, NOCTYNHUBILIUX W3 YNpaBJeHUs ACIONMPOU3BOICTBA
U OpraHoB MCIIOJIHUTENbHOM BiacTh JleHuHrpajackoit obGmacTu, a Takke HX
XpaHEHHUE U clavy B FOCYTapCTBEHHBIN apXUB.

1.8. OTBETCTBEHHOCTb 3a OpPraHU3alMI0O U COCTOSHHE JEIONPOU3BOICTBA,
COOJIIOJIeHNe YCTAHOBIICHHBIX HacTosiieidl WMHCTpyKUWel npaBun W HOpSKa
paboTel ¢  JOKyMEHTaMH BO3Jlaraercss Ha  PyKOBOAWTENEH  OpraHoB
UCIIOJTHUTENLHOMU BJIacTU JIeHHHTpaJickoit 06acTu.

Opranamu HKCIONHUTENbHOM BiactH JIeHHHIPAACKOW 00JacTH TpHEM,
OTIPaBKa, yYeT, pPETrUCTpals, pPAacCMOTPEHHE, KOHTPOJIb 3a CpPOKaMH
PacCMOTpeHHs TOKYMEHTOB, MX XpaHEHHE M c/ladya B roCyAapCTBEHHBIA apXuB
OCYUIECTBJISIIOTCSA CAMOCTOATENIBHO B COOTBETCTBUU C TpeOOBAHMSIMH HACTOSINEH
HNHcTpykuuu.

1.9. JIokyMeHTBI IOCTOSIHHOTO CpOKa XpaHeHWs, BPEMEHHOTO XpPaHEHHs
(cepime 10 net), cosmamnble B COJ JIO, mpu MOAroToBKE sl NEpenayud
Ha XpaHEHUEC B IOCYJapCTBEHHBIH apXUB NEPEHOCSATCA HAa OyMa)KHbI HOCHTEIb
Cc rpaduyecKuM OTOOpaKeHHEM CEepTU(PUKATOB 3JIEKTPOHHBIX  MOANUCEH
JIOJDKHOCTHBIX JIMI, TOAMNMUCABIINX JOKYMEHTHI, U 3aBEPSIOTCS IeYaThio opraHa
MCIIOJIHMTENIEHON  BlacTu JIeHUWHTrpajgckod o006JacTH W JUYHOM  IOAIUCHIO
JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOTO 32 JISJTONPOU3BOJICTRO.

1.10. Benenue nenonpou3BOACTBAa B OpraHax MCIIOJIHHUTENLHOM BIACTH
JlenuHrpaackoi 001acTH OCYIIECTBISETCS CTPYKTYPHBIMH IOAPa3AeieHUIMH
COOTBETCTBYIOIIUX OPraHOB, OCYIIECTBIAIOMIMMH (GYHKIHH IO OOECHEUYEHHMIO
JACIOTNPOU3BOJICTBA, WM  OTHEIBHBIMM  pabOTHHKaMH, Ha  KOTOPBIX
JOJDKHOCTHBIMH ~ PErIaMeHTaMU  BO3JIOKEHbI  O0SI3aHHOCTH  OTBETCTBEHHBIX
3a JICJIONPOMU3BOJCTBO B COOTBETCTBYIOIIMX OpraHax (ajee — OTBETCTBEHHEIE
3a JIeJIONIPOU3BOACTBO).

TosoKeHust O CTPYKTYpHBIX NOApa3/ieeHUsIX OPraHOB MCIIOJHHUTENBHOM
B1acTd JIeHHMHIpaacKko 06J1acTH, OCYHISCTBIAIONIMUX (QYHKIMHU 110 00ECIeUEHHIO
JETIONPOU3BOJICTBA, & TAaKXKe JOJDKHOCTHBIC perjiaMeHThl OTBETCTBEHHBIX
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3a JIJIOTIPOM3BOJCTBO  pa3pabaThlBalOTCA C y4yeToM Hacrosied MHCTpykunuu
U YTBEPXKIAIOTCA PYKOBOJUTEISIMU COOTBETCTBYIOLIUX OPTraHoB.

1.11. B monoXeHUsX O CTPYKTYPHBIX IIOJAPA3JieIeHUsIX OpPraHoB
UCTIOJIHUTENBHOMN BIIACTH JIeHMHIpaAcKoH 065acTH, OCYIEeCTBISIOMUX (YHKIUH
O  O0ECIeYeHMIO  JeNIONPOU3BOACTBA, M JODKHOCTHBIX  perjaMeHTax
OTBETCTBCHHBIX 3a JEJONPOU3BOACTBO [JOJDKHBl COIEPXKAThCS — CIEMyIOLIHe
(GYHKLIMH ¥ OCHOBHBIE 003aHHOCTH:

BegeHue CI/] JIO opraHa UCIIONHHUTENLHOM BIACTH,

IpHeM U ydeT (perucTpanys) BXOASIIMX JIOKYMEHTOB M MAaTE€PHallOB
(KOppecIOHICHIIVH );

y4eT (perucTpanys) J0KyMeHTOB BHYTPEHHErO NeONPOU3BOICTBA OpraHa
UCIIOJIHUTEIILHOW BJIACTH,

NPEJICTaBJICHHE BXOJAIIMX JOKYMEHTOB U MaTepHajoB Ha PacCMOTPEHHE
PYKOBOIMUTEIIO OpraHa MCIIOJHUTENBHON BIACTH WJIM MHOMY paOOTHUKY OpraHa
UCTIOJIHUTENILHOM BIIACTH (J1aniee — yIIOJHOMOYEHHbIH pabOTHHK);

HampaBJIeHWE B COOTBETCTBUH C YKa3aHUsIMH (pe30Jrolueii) pyKoBOAUTENS
OpraHa MCHOJHHUTEILHON BIACTU U PYKOBOJUTENS CTPYKTYPHOIO MOAPAa3/IeiCHHs
9TOr0  OpraHa JIOKyMEHTOB M MaTepHajoB pabOTHUKY, Ha3HAYEeHHOMY
OTBETCTBEHHBIM 3a pabOTy ¢ HUMHU (Hajiee — UCIIOJHHTED);

OPUEM OT UCHOJHHUTENS JOKYMEHTOB U MaT€pHaJIOB, B TOM YHCJIC TPOEKTOB
JIOKYMEHTOB (pelleHMil) opraHa WCIOMHHUTENbHON BiacTH JIEHMHIPaACKOM
o0jacT, sl TIPEACTaBICHHS HX Ha [OKJIAJ, paccMOTpeHHe (MOAMHCAHHE)
PYKOBOIHTEIIIO 3TOr0 OpraHa Uiy YIIOJIHOMOYEHHOMY pabOTHHKY;

ydeT (perucrpaunus) HCXONIIIUX JOKYMEHTOB (pelueHuii) oprasa
UCIIOTHUTENIGHOM ~ BacTH, obecrnedeHue WX JOCTaBKH WM  Iepejaya
JUTsL OTIIPABKH a/IpecaraM;

BBOJ B DOIIEKTPOHHYIO 0a3y MJaHHbIX uMHGOpMAlMK O JBHOKEHHH
JIOKyMEHTOB,

KOHTPOJIb 32 MPOXOXKAEHUEM M CPOKAMHU HCIOJHEHHUS TOKYMEHTOB BHYTPH
OpraHa MCIIOJHUTENBHOMN BnacTu JICHUHTpaaCKO# 001acTH;

IIOATOTOBKA " CBOEBPEMEHHOE yTOYHEHHUE (KOppEeKTHPOBKA)
HOMCHKJIaTyYPhbI pALSA¢ opraHa HCIOJIHUTEJILHON BJIaCTH, COrJjIaCOBaHueC
HOMEHKJIaTypbl €N € YIHOJHOMOYEHHBIM OPraHOM MCIOJHUTENBHON BIACTH
Jlenunrpackoit 001acTy B 001aCTH apXUBHOTO A€,

BelleHde,  (QopMuUpoBaHME W XpaHeHHe el B COOTBETCTBUH
C YTIBEP>KJIEHHON HOMEHKJIaTypOii;

obecriedeHHe XpaHEHUs, KOMIUIEKTOBAHMS, ydeTa W HCIOJIL30BaHHA
apXUBHBIX JOKYMEHTOB, COCTAaBJIEHHE CBOJHBIX TOJOBBIX Pa3/IeNiOB OMMCEH e
TIOCTOSHHOIO XpaHeHHs (IO JIMYHOMY COCTaBy) Ha OCHOBAaHMH OIMCEH el
CTPYKTYPHBIX NOAPAa3NeIeHUH OpraHa UCTIOJIHUTENBHON BIACTH (CIyCTS JBa roja
3aBEPIICHUST UX JEJIONPOU3BOJACTBOM), MOATOTOBKA W Iepeaaya apXHUBHBIX eI
B TOCYJIapCTBEHHBIH apXUB, COCTABICHHE OTOOPOYHBIX AKTOB Ha YHUYTOKEHHE
AeJl, JOKYMEHTOB C HCTEKIIUM CPOKOM XPaHEHHUS B yCTAHOBJICHHOM IMOPSIIKE;

eXeMecsYHas MpoBepKa HalW4yus JOKYMEHTOB, /el U U3JaHul ¢ TpupoM
"l cy)eOHOro Mob30BaHus";
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obeclieueHne XpaHeHHs, y4eTa U UCIONb30BaHKs GIAHOYHON MPOLYKIHH,
NICYaTEeH U IITAMIIOB OpraHa UCIIOJHUTEILHON BIACTH;

npencrapienue B annapar I'ybepnartopa u [IpaButenscrsa JlennHrpaackoi
00J1aCTH CBeJIeHUH O IIPOXOXKICHWH M MCTOMHEHHH IOKYMEHTOB, 4 TaKXkKe
NOJTy4YeHHe TaKoro poJa HHGOpMaIiH;

KOHCYJIbTHPOBaHME pPabOTHUKOB OpraHa HUCIOJHUTENbHOH  BIIACTH
IO BOIIPOCAaM JEJI0NPON3BOACTBA.

1.12. Bce moaroroBneHHble B OpraHe HCIOJHUTENBHOM  BJIACTH
JIeHUHTpaZcKOH OOMacTH TIPOCKTHI JOKYMEHTOB (pelleHHil) A0 MX HPHHATHS
(moAnvcanus)  OTHOCATCS K  MarepuanaM,  COJEPIKALIHM CllyXeOHy0
UH()OpMAILIHIO.

1.13.  Ilepemaya mOOBIM  TpeTbUM JIMLIAM  KOMHH  JOKYMEHTOB
M MaTepualloB, 3aperMCTPUPOBAHHBIX CTPYKTYPHBIM IIOJpa3fejieHHeM Oprasa
VCTIOJIHUTETFHOU BIlacTu JIeHMHIpaacKoil 06nacTi, ocyIecTBIAIOmUM QYHKITHH
MO O0eCreYeHuto JIENONPOU3BOACTBA, JIOMYCKAeTCA TONBKO IO YKA3aHHIO
(paspelIeHnio) pyKOBOAUTENS 3TOTO OpraHa.

BsaumozedcTBue ¢ NpeNCTaBUTENSIMH CPEICTB MAacCoBOi MH(MOPMaLHH,
B TOM 4YHUCIE Mepefada MM KakoW-mnbo ciayxeOHOH wuHboOpManuy, Komuii
AOKYMEHTOB HJIM MAaTepualioB, OCYHIECTBISETCS PYKOBOAWUTEIEM OpraHa
UCTIOJIHUTENPHON BNacT JIEeHUHrpanckoi oO0NacTH MM YHOJHOMOYEHHBIM
pabOTHUKOM B TMOpsAKe, YCTaHOBJEHHOM Iy6GepHaTOpOM JlenuHrpaackoii
obnacrwu.

1.14. B cmyyae yTpaThl 3aperHCTPMpOBAaHHBIX B  YIIPABICHHH
ACNONPOU3BOACTBA JOKYMEHTOB HWIJIM MarepHaloB pPYKOBOAMTENIb OpraHa
UCNONHUTENbHOW  BracTH JIeHMHrpanackoit o6nacTH  00s3aH  NMHUCHMEHHO
NPOUHPOPMHUPOBAaTE 00 3TOM YIpaBleHHE MNETONPOM3BOICTBA C YKa3aHHEM
IPUYHH YTPaThL.

1.15. IlpaBoBble aKkThl OPraHOB HCIOJHHUTENBHON BIAacTH JIEHMHIPANCKOl
00JIacTH 1O BONPOCAM OPraHM3aUMU [ENONpPOM3BOACTBA B OTHX oprasax
HE JOJDKHBI TPOTHBOPEYMTH HacToseH MHCTpYKIMK.

1.16. Onpenenenus TepMHHOB, NPUMEHAEMBIX B EIONPOU3BOACTBE,
coleparcs B HalMOHAIBHOM  cTanaapTe  Poccuiickoit  Mepepauuu
"TOCT P. 7.0.8-2013. Cucrema cTanaproB 1o MHGOPMAIUH, GHOTHOTEIHOMY
U H3JIaTCIIbCKOMY Jeiy. [lenonpousBOACTBO M apXUBHOE Jen0. TepMHHBI
U onpejiesieHus".

Pasgen 2. CoctaB ynpaBieH4YeCKUX JOKYMEHTOB
AnmMunncTpanyu JIeHHHrpaacKoil o6nacty

2.1.  JlearenpHocTs  AnMuHHCTpauuu  JleHWHrpajgckoil  o6mactu
obecrevuBaeTCsl CUCTEMON B3aUMOYBSI3aHHOW YNPABIEHUECKOH IOKYMEHTALMH.
Ee cocras onpenensdercss KOMIETEHIMEH OPraHOB HCIIONHUTENBHOM BIACTH
Jlenunrpanckoii o6nacTH, MOPSAKOM paspelieHUst BOIPOCOB (€IHHOHAYATBHBIN
WIH KOJICTHAIbHBIA), OOBEMOM M XapakTepoM B3aWMOJEHCTBHMS MEXKIY
OpraHamMu HCHONHHUTEIbHOW BIacTH JleHHHrpaackoi o6aacTM W OpyrMMH
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FOCyNapCTBEHHBIMU ~ OpPraHaMH, OpraHaMHd  MECTHOrO  CaMOYIpaBJeHUS
U OpraHU3alMsIMU.

OyHKIMU ynpaBneHus B AnMmuHuctpaumu JleHMHrpajackoii o6iactu
peamu3yIOTCA C MOMOUIBbIO OPraHU3aLUOHHO-PACTIOPAIUTEBHON TOKYMEHTALUH,
KOTOpas BKIIOUaeT B ceOs mpaBoBble akThl | yGepHatopa JleHMHrpaickoii
obmactu, IIpaButenncTBa JlenuHrpaackoi obracTH, OTpAaCJIEBHIX,
TCPPUTOPHATIBLHBIX W HMHBIX OPraHOB MCIONHHUTENIbHON BnacTu JleHMHIrpaackoi
00J1aCTH,  pacHOpANUTENbHBIC,  OpPraHM3alMOHHBIE W  HH(OPMALMOHHO-
CIPaBOYHbIE JOKYMEHTHI.

2.2. PaciopsiauTenbHble JOKYMEHTBI.

Pacriopsiurenshblil JOKyMEHT — BUA JOKYMEHTa, B KOTOPOM (UKCHPYIOTCS
pelICHNs aIMUHHUCTPATHBHBIX M  OPTraHM3alUOHHBIX BOINPOCOB, BONPOCOB
YIpaBJIeHHs, B3aUMOJEUCTBHS, OOECIEUCHUsT W DPEryJIMPOBAHMS JESATENbHOCTH
Anvunuctpanun  JleHuHIrpagckoil o0nacT, He YTBepKIEHHBIE I[IPABOBBIMU
aKTaMH.

K pacnopsiiutenbHbIM JOKYMEHTAM OTHOCSITCS:

PEIIEHUsT  COBELIATENBHBIX, KOHCYJNBTATUBHBIX M  KOOPAHMHALUOHHBIX
OpTraHoB;

NOPYYeHHS JOJDKHOCTHBIX JIUIL U JP.

2.3. OpraHu3aIioHHbIE JOKYMEHTBI.

Opranu3anuoHHble JOKYMEHTBl — 3TO HHCTPYKTHBHBIE, METOIMYECKHE,
HHBIE OKYMEHTBI, HE YTBEPXKACHHBIE TPAaBOBBIMU aKTaMH.

OpranusanvoHHble  JOKyMEHTBl,  KaK  NpaBWIO,  yTBEPIHAIOTCS
JAOJDKHOCTHBIM  JIMIOM, B KOMIIETEHLHIO KOTOPOTO MM B KOMIIETEHIWIO
BO3IJIABISIEMOTO  (NIPEACTaBIsIEMOr0) WM  OpraHa BXOAUT  O6S3aHHOCTH
PEryIMpOBaHUs COOTBETCTBYIOIIETO BOIIPOCA.

K opraHu3zanyoHHBIM IOKYMEHTaM OTHOCSTCS:

IIOJIOXKEHHUE O CTPYKTYPHOM MOIpa3feleHUH OpraHa HCIHOMHUTEIBHON
BiacTy JIeHUHrpaackoit obnacTy;

IIpaBUIa;

MHCTPYKIUS (METOAMYECKHE PEKOMEH QLUK );

pernamMenT (B TOM 4YHUCJIIC ,HOH)I(HOCTHOﬁ periaMenT ()_IOJ'[)KHOCTHaFI
HHCTPYKLUA);

IUTaH (JOPOXKHAs KapTa).

2.3.1. Tlonoxenue, paBuna, UHCTPYKLHS (METONUIECKIE PEKOMEHIALIIN),
periameHr.

IlosiokeHre NMPUHUMAETCSl B TOM Clydae, eClld B HEM yCTAHABIMBAIOTCS
CHCTEMHO CBS3aHHbIE MEXIy COOOH mpaBuia, peryIHpyrollde Kakue-IM6o
MPaBOOTHOLIEHHS.

B npaBuiax yCTaHaBIMBAIOTCS HOPMBI M TpPeOOBaHHUS, O0O0s3aTeNbHbIE
JUISL BBITTOJTHEHUS.

B MHCTPYKUMH (METOAMYECKMX PEKOMEHAANMAX) H3JIaraercss MOPAIOK
OCYHIECTBJICHHUS KaKOW-IMOO  NEATENbHOCTH WIH TOPAJOK  IIPUMEHEHHS
T0JIOXKEHMH 3aKOHOJATEBHbIX X HHBIX HOPMaTHBHBIX IIPABOBBIX AKTOB.
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B pernamenTe ycraHaBIMBalOTCS HOPMBI M TpeGOBaHUs, 00sA3aTeNbHBIC
JUIsL  BBINIOJIHEHHS, OJHOBPEMEHHO C IMOPSAKOM OCYIIECTBICHMS KaKOU-IH00
ACATENIPHOCTH WM IOPSJKOM IIPUMEHEHHS YKa3aHHBIX B HEM HOPM
U TpeOOBaHMIA.

2.3.2. Ilnan (nopoxHas kapTa).

ITnan (mopoxHas kapTa) — HOKYMEHT, YCTAaHABJIMBAIOLIMH IIepeueHb
HaMEYaeMbIX K BBLINOJIHEHUIO pabOT WIIM MEPONPUATHI, UX I0CIIEN0BATEIbHOCTD,
00BeM, a TaKKe ONPeeIIIONMNE KOHKPETHBIX UCIOIHUTENEH.

2.4. UnpopMallMOHHO-CIIPABOYHBIE JTOKYMEHTEI.

WH¢popManMoHHO-CIIPaBOYHbIE TOKYMEHTHI — JOKYMEHTBI, COAEpKallfe
CIPABOYHYI0O ¥ WHYIO HEOOXOIMMYIO0 HH(GOPMAIMIO, SBISIOLIMECS OCHOBAHUEM
JUIsl TIPUHSATHS PEIEHUH U U3JaHUs PACTIOPSIUTEIbHBIX JOKYMEHTOB.

K nH(}OpMaIIOHHO-CIPABOYHBIM JOKYMEHTaM OTHOCSITCS:

MPOTOKOT;

cny»ebHoe IMUChMO;

aKT;

JOKIIaZHas1, OObICHUTENbHAS I CITyKeOHas 3alucKa;

CTEHOTpaMMa;

OTYeT U JPYTHe JOKYMEHThI HH(OPMALMOHHO-CIIPABOYHOTO XapaKTepa.

2.4.1. Ilpotokou.

IlpoTokol — MJOKYMEHT, KOHCTATHPYIOIMH OMpejeleHHble  (aKThI,
NpeJHa3sHAYeHHbIH 118 (UKCALUM XOJa PACCMOTPEHHSI BONPOCOB U IIPHHSATHS
pelIeHH Ha 3aCeNaHMAX KOJIEMHAIbHBIX, COBEIIATENbHBIX, KOOPAUHALMOHHBIX,
OKCIIEPTHBIX U JPYTHX OPraHOB.

IIpoTOKOJI COCTaBNISIETCST Ha OCHOBAaHWM 3aluceld, TPOU3BEJEHHBIX
BO BpeMs COBellaHusa (3acefaHus), pabovyux Moe3N0K, OQHLUUATLHEIX BH3HMTOB,
NPEACTaBICHHBIX TE3UCOB JOKIAJA0B U BBICTYIUICHUH, CHpPaBOK, IIPOEKTOB
peLIEeHUA.

2.4.2. CnyxeOHoe MUCHMO.

Cnyxebnoe mnHCBMO B AJAMHHHCTpauMH JIeHMHIpajCcKoOd obnacTu
[IOATOTABINBAETCS KaK:

OTBET O BhINIOIHEHUH nTopy4enus I'y6epnartopa Jlenunrpasckoii obnacru;

UCTIONIHEHUE nopydeHus ['yOepHaTtopa JleHuHrpajckoi oOIacTH B CBS3H
C 0OpallleHNs MU TPaXKIaH;

OTBET Ha O(UIMANBHBIN 3ampoc TOCYJApCTBEHHOrO oOpraHa, oOprasa
MECTHOTO CaMOYTIPaBJICHHUS WM OPraHU3aLHH;

UHULMATUBHOE MTHCHMO.

2.4.3. Axr.

AKT -  JTOKYMEHT, COCTaBIISIEMBI  HECKOJIBKUMH  JIMI[AMH
Y TIOATBEPXKJAIOIIMI yCTaHOBIEHHbIE UMU (aKThl UIIH COOBITHS.

2.4.4. JloknanHas, o0bSICHUTENBHAS WM CITyXeOHas 3alKCcKa.

Hoxnannas 3anucka — JOKyMEHT, COAepKalluil 00CTOATENIbHOE M3JI0KEHUE
KaKoro-aubo BONpoca ¢ BEIBOJAMH U MPEIIOKEHUAMH COCTABUTEIS.

OObsAcHUTENbHAs 3alUdcKa — JIOKYMEHT, MOSACHSIOIMNA Kakoe-1u6o
nelicteue, GaxkT Uik cobkITHE.
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Crnyxebnast 3amucka (pasHOBUJHOCTH MHUCbMa) — (opMa BHYTpEHHei
NIEPEIUCKHU.

2.4.5. Crenorpamma.

CreHorpamMMa — J0CIOBHAs 3allUCh JOKIALOB M JPYIHX BHICTYTUICHHI
Ha KOH(EPEHLUSX, COBEILIAHHAX, COOPaHHMAX MM 3aCeJaHUSX KOJUTerHATbHbIX
OpraHoB, OCYUIECTBIIEHHAs METONOM CTEHOTPpa(UH UM 3BYKO3AITUCH.

2.4.6. Oruer.

OT4eT — MOKYMEHT, Cofiep)Kalliil CBEeIEHHs O MOATOTOBKE, NPOBEJCHUH
U WTOrax BBINOJHEHHS IUIAHOB, 3aceJaHui, KOMaHIMUPOBOK M JPYIUX
MEPONPUSITHUIA.

Paznien 3. IloaroroBka 1 opopmiteHHe POEKTOB IIPABOBLIX aKTOB
I"'y6epuatopa Jlennnrpanckoit o6nactu u IlpaBurtenscTpa
Jlenunrpasckoi obmactu

3.1. Ilpasosoii akT I'ybepHartopa Jlenunrpaackoit o6nactu, [lpaputenscrpa
Jlenunrpanckoit 061acTH — OQUUMANBHBIA JOKyMEHT, yCTAaHABIMBAIONIMIT
NpaBOBble HOPMBbI (IpaBuUNa TIOBEACHMS) HIM HWHbBIE IPABOBHIE pELIEHMS,
NPUHSTBIH COOTBETCTBYIOUIMM JODKHOCTHBIM JIMIIOM MJIM OPraHoM B TIpefenax
MX KOMIICTEHIIMH, UMEIOIIMH GOpMy OGUIMAIBHOIO HOKYMEHTA C PEKBH3MTAMH
IPaBOBOrO aKTa (ykasaHhe (OpMBI, CyObekTa W3laHus, HaUMEHOBAHMS, IAThI
¥ HoMepa).

IpaBoBsie akThl I'ybepHaTtopa Jlenunrpajackoi obnactu, IlpaButenscTpa
JlenuHrpaackot  obnacTM  M3JAOTCST B COOTBETCTBYMOWIEH  dopme
(OCTaHOBNIEHHE,  pACIOPSHKEHWE) W IO XapakTepy — HOJpa3fensioTcs
Ha HOpPMaTUBHBIC U MMEIOIIME HEHOPMATUBHBIN XapakTep MpaBOBLIE aKThI.

3.2. TlpoexTsl mpaBoBBIX akTOB ['yGepHaTopa JIeHHMHIpaackoil obracTu
u IlpaBurenscTBa JleHWHIpaackoil obOnactu (manee Takxe — IMPABOBOM akKT,
TIPOEKT MPaBOBOTO aKTa) NMPOXOAAT TIOATOTOBKY M COIIACOBAaHME Ha GyMaKHOM
HJIH 3JIEKTPOHHOM HOCHUTEJIE.

Ha OymaxHOM HOcHTene HOICKHT COIVIACOBAHUIO MPOEKT IMPaBOBOTO
aKTa:

CoepXKaIero HHMOPMALMIO OTPAHNUEHHOTO PACIPOCTPAHEHHS ¢ TPUBOM
"Jlns cinyxebHoro nons3osauus” (nanee — rpud "JICIT");

[0  KaJpOBBIM  BOIpOCaM,  [IpeAyCMaTPUBAIOIIEr0  Ha3zHAa4YeHUE,
OCBOOOXK/IEHHE, TIEPEMEITIEHHEe Ha FOCYIapCTBEHHBIE NOJDKHOCTH JIeHUHTpaICKOi
00JIaCTH, JOIKHOCTH TOCYIapCTBEHHOM IPaKIaHCKOH cyx6sl JleHuHrpaackoit
00JIacTH M JOMKHOCTH, He SBISIOLIMECH JOJDKHOCTIMH TOCYAapCTBEHHOM
IPpaXXIaHCKOM Ciry 05! JIeHUHTpazcKoit obiacty, ¢ peructpanueit B COJ1 JIO;

II0 BONPOCAM HAarpaXKJA€HUs TOCYJNApPCTBEHHBIMU M BE€IOMCTBEHHBIMU
HarpagamMu, MOOLIPEHUS [EHHBIMH IOJapKaMH, JACHEKHOTO IOOIIPEHHs
U MaTepUAIBHOTO CTUMYJIMPOBAHUS paboTHHKOB AJMUHUCTpAITUH
Jlenunrpazckoit obnact, ¢ peructpanueit B C3J1 JIO;
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II0 BONpPOCAaM MPOBEAEHHUS CIYXEOHBIX M HHBIX HPOBEPOK B OTHOIICHUH
rOCYJapCTBEHHBIX  TPaXAAHCKMX  ciyxamux JlenwHrpanckoit — obGnacry,
NPUBJICYCHUS] WX K JAMCUUIUIMHAPDHOW M WHOW YCTAaHOBJIEHHOM (enepanbHbIMU
3aKOHaMHM OTBETCTBEHHOCTH, ¢ peructpauueit B COJI JIO.

MHble NMPOEKTHI IPAaBOBBIX AKTOB MPOXOIST COITIACOBAHME B 3JIEKTPOHHOM
Buae nocpenctsom CHJI JIO.

B oTmenpHBIX cCilydasX MO MHCHBMEHHOMY COTJIACOBAHHIO HayalbHHKA
yNpaBJIeHUs JIENONPOU3BOJCTBA BO3MOXHO COIVIACOBAHUE MPOEKTa IPABOBOIO
axTa Ha OyMa)>XHOM HOCHTEJIE.

3.3. Iloagroroska mpoekta MpaBOBOro aKTa OCYHIECTBISETCS HAa OCHOBAHMH
AEUCTBYIOIUX (QeaepanbHbIX U 00JACTHBIX 3aKOHOB U IMPUHATHIX B COOTBETCTBHU
C HUMH MOJ3aKOHHBIX aKTOB, Nopy4enuil I'ybepHaTopa JleHuHrpaackoii obaactu
mmb0 B MHUILMATUBHOM [OPSAKE OPraHOM  MCIOMHHTENBHOH  BJIACTH
JlennHrpajackoii o61acTH, OTBETCTBEHHBIM 3a pa3pabOTKy IPOEKTa IPaBOBOTO
aKTa (Janee — OTBETCTBEHHBIM Opra).

3.4. Bua mpaBoBOro akTa OMNpeeseTcss OTBETCTBEHHLIM OpPraHOM
IpY TOATrOTOBKE NPOEKTA U MOXET OBITh H3MEHEH KOMHTETOM I[IPaBOBOIO
obecrieuenus JIeHnHrpancKoii 061aCTH B X0O/€ COTNIaCOBaHMS IPOEKTA.

3.5. Tlopsanox BHeceHust Ha 3acemande llpaBurenncTBa JleHMHIpaCKOi
00nacTH NpPOEeKTOB NpaBOBBIX akToB IlpaBurenbcTsa JleHMHrpaacKkoi o6nactu
U uX NpuHATHA onpefnensercs Permamentom IlpaBurenncrBa JleHuHrpaackoii
oOnacTw.

3.6. OpraHu3aluio COrIacoBaHUs MPOEKTA MPABOBOIO aKTa OCYLIECTBIISET
OTBETCTBEHHBIN OpraH.

OTBeTCTBEHHBIH OpraH BIIpaBe NPUHUMATh HA PACCMOTPEHME IPOEKTHI
NPaBOBbIX AKTOB, NPEJUIOKEHHBIE TEPPUTOPHATIBHBIMUA OpraHaMu ¢enepanbHbIX
OpPraHOB UCMOJHUTENIbHOW BIIACTH, APYTUMH TOCYJApCTBEHHBIMH OpraHaMu,
OpraHamM¥ MECTHOI'O CaMOYTIPaBJIEHHS WM MHBIMH 3aWHTEPECOBAHHBIMH JTHIIAMH.

3.7. OTBETCTBEHHBIM OPraHOM IO pa3paboTKe MPOEKTOB IPABOBBIX AKTOB
10 KaJPOBBIM BOTIPOCAM M 110 BOIIPOCAM I'PAKIAHCKOH CIIy»KOBI SIBJISIETCS ammapar
I'ybepunaropa wu IlpaButensctsa Jlenunrpanckodi obnactu  (yrpapieHHe
roCy/IapCTBEHHOM CIIy>0Bl U KaJpOB).

3.8. IlepcoHanbHyl0 OTBETCTBEHHOCTh 3a COOTBETCTBME COJEPKAHUA
NpoeKTa IpaBOBOIO axkTa AeHCTBYIOIEMY (eaepalbHOMY 3aKOHOMATENBCTBY
¥ O0JaCTHOMY  3aKOHOJATEIbCTBY, IPaBMIaM  FOPUIUKO-TEXHUYECKOTO
OQOpMIIEHHS JOKYMEHTOB, @ TaK)Ke 3a CBOEBPEMEHHOE COINIACOBAaHME IIPOEKTa
IIPAaBOBOT'0 aKTa HECET PyKOBOJAUTENb OTBETCTBEHHOTO OpraHa.

3.9. Paspabotky, obecnedeHue coriacoBaHuss © JOpabOTKy HpOEKTa
[IPABOBOI'0 aKTa OCYINECTBIIAET HA3HAYEHHBIH PYKOBOAMTEIEM OTBETCTBEHHOIO
opraHa pabOTHHK (ajiee B HACTOSILIEM pa3fieNie — UCIIONIHUTEND ).

3.10. IlpoekT mpaBoBoro axta, O(OPMIIEHHBIA Ha OyMa)kKHOM HOCHTEINE
M COCTOsIIMM Oojlee 4eM M3 OHOTO JIMCTA, CHIMBAETCSA M IIOJHUCTHO BU3UPYeETCs
UCIIOJIHUTEJIEM U PYKOBOJUTENEM OTBETCTBEHHOTO OpraHa.
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3.11. IIpoekT npaBOBOrO aKTa PErucCTPUPYETCS OTBETCTBEHHBIM OPraHOM
B COJI JIO, nns yero cozmaercst perucTparidoHHas KapTodKa MPOoeKTa JOKyMEHTa
(manee — PKIIH). Ilpu coznanuu PKII/] npaBoBOro akta HCIIOJHUTEID 3aMOIHsET
uHpopmarnoHusle o "Menonuurens", "Coaepxanue", "Cocras".

B none "®aiinpl" mNpUKpeIUIsieTCS TEKCT IIPOEKTa IMPaBOBOrO axTa
B ¢opmare "doc" wumm "docx", 3aBepenHnlii OIl pykoBomuTens oprasa
UCIIOJIHUTEJIBHOM  Brnactd  JleHuHrpagckod  oOnacTv, MHUIMHUPOBABILIETO
MOATOTOBKY IPOEKTa MpaBoBoro akta. Maiin ¢ TeKCTOM MPOeKTa MPaBOBOro aKTa
JIOJDKEH MMEeTh Ha3BaHue ¢ ykazaHueMm patel mo ¢opme "00-00-0000 IIpoext
IOCTaHOBJICHHUS (pacTopsDKeHus )"

B nmone "CBsa3ku"  ycTaHaBAMBAIOTCS  CBS3KM C  [OpPYYEHHUEM
(pa3penienuem), KpaTkoil HH(MOpMalikel K MPOeKTy NPaBOBOTO aKTa.

B mnone "AgnpecaTel" HUCMONHUTENb YKa3blBaeT aJpecaToB, KOTOPBIM
HeoO0X0IUMO 00eCHEeUnTh PACChUIKY IIPOEKTa MPaBOBOTO aKTa IS COIVIACOBAHUS
(BU3MpOBaHMsI) U cocTaBisgeT odepenHocTh ("Mapmpyt") cornacosanus. [lo Tumy
OUYEPEeTHOCTH COTIJIaCOBaHHWE MOXET OBbITh JHOO mocienoBaTeNibHoe, JHubo
napasiensHoe ("BeepHoe coriacoBaHue").

"BeepHoe cornacoBaHue" HE TPUMEHSETCS TpPU HaANpaBICHUM NPOEKTa
IpaBOBOrO aKkTa Ha COIJIaCOBaHHE B KOMHUTET MPaBOBOrO oOecredyeHus
JleHunrpaackoit obsactu, PYKOBOJIUTEITIO amnmnapara I'y6epuaropa
u IlpaBurensctBa JleHuHrpaackoid oOnactv, HayalbHUKY  YyIPaBICHUS
nenonpou3BoacTBa. Ilociie 3aBepileHHs MpoIeAyphl "BEEpHOro COrjacoBaHMA"
[IPOEKT IIPABOBOI'0 aKTa HAIpaBisieTCsl MOCAE0BATENIbHO B KOMUTET MIPAaBOBOTO
of0ecniedyeHus, pyKoBoAuTenro ammapara [ybGepHatropa u IlpaBurenscTBa
Jlenunrpazckoii 0651acTy ¥ HAYaJIbHUKY YIIPaBJIEHUs AeJIONPOU3BOACTBA.

3.12. CornacoBaHHBbI MPOEKT MIPABOBOIO aKTa C INPHUJIAraéMbIMH K HeEMY
JOKYMEHTaMH, TPOCTaBJICHHON BH30M HcHofHHUTeNs Hampasisercs no COJ JIO
B NIPOTOKOJIBHBINA OT/AEN yNpaBJeHHs AeONPOU3BOACTBA (Jjajnee — MPOTOKONbHBIH
oTAaeN).

IIpoTOKONBHBIHN OT[EN POBEPSIET:

HaJIMYHe MPUIIaraeMbix K MPOEKTY 3aMeuaHud (3aKII0YEeHUit), O KOTOPBIX
MMEETCsl OTMETKA B JINCTE COIIACOBAHWs, WM KOTOPBIE NOJDKHBI IIpHIaraTbCs
K POEKTY B COOTBETCTBUU ¢ HacToslel MHcTpykuue;

Hamnune B PKI1J[ wndpopmaimuu o HEOOXOAMMOCTH OQPHUIMAIBHOIO
onyOJMMKOBaHUS ITPHUHSATOIO MPABOBOT'O aKTa.

[lpu oTCyTCTBUMU 3aMeuaHHMii K MPOEKTYy IPaBOBOIO aKTa HAYaAJIbHUK
IPOTOKOJIBHOTO OT/iea MPUHUMAET €ro B padoTy.

3.13. CornacoBanue (BU3MpOBaHHE) NPOEKTa IMPABOBOrO  aKTa
IPOU3BOJUTCS B IeNIX OOECHeYeHUss COOTBETCTBUS €ro  COAEPXKAHUA
JNEeHCTBYIOLIEMY beneparbHOMY 3aKOHO/ATeIbCTBY 15} o0JacTHOMY
3aKOHO/IaTEJIbCTRY, npaBujiam IOPUANKO-TEXHUYECKOTO odopmIeHus
JTOKYMEHTOB, a TakKXe MpeJOTBPAlICHUS] BO3MOXXHOCTH HaHECeHHs Yyliepda
uHTepecam Poccuiickoit ®enepanuu, JleHuHrpajackod o061acTd M 3aKOHHBIM
UHTepecaM TPEThUX JIHUII.
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3.14.  CormacoBanue (BU3HPOBaHWE) IIPOEKTAa INPAaBOBOTO  aKTa
JOJDKHOCTHBIM JIUIIOM O(OpMIIAeTCS COIIacyIoIel BH30M, KOTOpas BKITIOYAeT
ero M4Hyto noanuck (unu OI1), pacumbposky noanucyu (AHALMAIBL, haMHUIHs)
u pary. Ilpy HeoOXOOUMOCTH yKa3plBaeTcs HAMMEHOBaHHE JOJDKHOCTH
COIJIACYIOIIETro JUIIA.

Cpoxk fedicTBHS COIacyloIel BU3bl COCTAB/AET He GoJiee HISCTH MECSLER
(TIpu cornacoBaHuy TIPOEKTOB, CBI3aHHBIX CO CTPOMTENHLCTBOM, PEKOHCTPYKIIHEH,
paclIMpEeHHeM W  KalMTalbHBIM PEMOHTOM  OOBEKTOB  HEABUKUMOCTH,
NPEOCTABICHUEM OOBEKTOB HEOBHKUMOCTH HA HMHBECTHLHOHHBIX YCIOBHUSIX,
YCTaHOBKOH TaMsTHUKOB, — He Oojee 12 MecsneB) ¢ JaThl MPOCTABJIEHUS
COINacylollel BW3bl JO INpPEJCTAaBIEHHS B KOMHTET IPAaBOBOTO OOeCHeyYeHHs
Jlennnrpanckon obnactu. Ecin cpok AeHCTBHS BU3BI UCTEK, NMPOEKT MOLIEKUT
TIOBTOPHOMY COTJIACOBAaHMIO (BU3HPOBAaHMIO) COOTBETCTBYIOLIMM COTJIACYIOIUM
JULOM.

3.15. CornacoBanue (BH3MPOBaHHE) IPOEKTAa MNPABOBOTO aKTA MOXKET
OCYIIECTBJIATECS CAEAYIOIMMHU COTJIACYIOIIIUMH JIMIIAMHU:

AOJDKHOCTHBIMM NvllaMu JleHMHrpaznckoit obnactu (nanee — BHYTpeHHee
COrJIacoBaHUe);

JOJDKHOCTHBIMH JIMLAMH (pe/lepabHBIX OPraHOB UCIOJIHMTENBHOM BacTy,
UHBIX TOCYHApCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYIpaBJIECHUS
U 3aMHTEpEeCOBAaHHbIX OPraHu3aluil (gajee — BHEIIHEE COTJIACOBAHME).

3.16. CornacoBaHue (BH3HpOBAaHHME) TIIPOEKTa  IIPaBOBOTO  aKTa
B 00sA3aTenbHOM  MOpSAKE  JOJDKHO  OCYINECTBIATHCH  CIEAYIOLIUMH
COTJIACYIOIIMMHU JTUIIAMH:

1) B OTHOLIIEHUHU BCeX MPOEKTOB MPABOBBIX AKTOB:

PYKOBOJHUTENIEM OTBETCTBEHHOTO OPraHa;

BUIle-TyOepHaTopoM JleHnHrpajckoit o6iactu, uneHom IlpaBuTennbcTBa
JIeHUHTpazicKOH 061acTH, KypHUPYIOIIMM (BO3IVIABISAIOLIMM) OTBETCTBEHHBIM
opras;

Bule-TyOepHatopom JleHuHrpaackoil obiactu, uneHom IlpaBuTenncTBa
JlenuHrpaackoii o6nacTy, pPYKOBOAUTENEM OpraHa HCIOIHUTENBHON BJIACTH
HGHHHrpaﬂCKOﬁ O6HaCTI/I, YKazaHHBIMH B IIPpOCKTE, 6o B KOMIICTCHIIU YU
KOTOPBIX HAXOAATCS BOIIPOCHI, PETYIUPYEMBIE COOTBETCTBYIOIIMM IIPOEKTOM;

nNpeJcefiaTeNieM KOMHTETa IpaBoBoro obecnevueHus JIeHHMHrpaacKoi
obsacTu (IyTeM MPOCTABICHUSI B IIPOEKTE COrVIACYIOLIEH BU3BI M TIPHIOKEHUS
K IPOEKTY MOANUCAHHBIX MM 3aK/IIOYEHUH O [POBEJACHUM MPaBOBOM
(fopuIMYecKOH) OKCIEpTH3bl MPOEKTa M AHTHKOPPYIIHOHHON SKCIepTH3bI
IpOeKTa HOPMAaTUBHOIO NPAaBOBOTO aKTa);

Bule-IryOepHaTopoM JIeHHHIpaacKoi 061acTu — pyKoBOAMTENEM alapara
['ybepnaropa u IlpaButensctsa JleHuHrpanckoii o6aactu (nanee — pyKoOBOAUTENb
armnapara) (B €ro OTCYTCTBHE — JIMIOM, HCIOJHSAIOIIAM OOS3aHHOCTH
PYKOBOZAMTEJS allnapara);

Ha4yaJabHUKOM YINPAaBIIEHHUS JIEJONPON3BO/ICTBA;
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2) B OTHOIIEHUM MPOEKTOB MPABOBBIX AKTOB, PErYIHUPYIOLIHX OTIEIBHBIE
BOIIPOCHI:

Ha4aJlbHUKOM  YNpaBJIEHUs  CHENHANbHOW  JOKYMEHTAAbHOH  CBS3M
M 3alMThl TFOCYAAPCTBEHHOM TaiHbl JleHuHrpaackoit obmactd (manee —
YIpaBICHUE CHCHUATBLHOW CBS3M) B Cllydyae, €CJIM NPOEKT CBA3aH C 3al[UToMl
rOCyJapCTBEHHOW TalWHBI W (WJIHM) COJAEPXKUT CBEIECHHS, OTHECEHHbIE
K TOCyIapCTBEHHOM TaiHe B COOTBETCTBHHU C IlepeuneM cBeneHHUIl, OTHECEHHBIX
K TOCyJapCTBEHHOW TalHe, yTBEPXkIEHHbIM YkazoM [Ipesumenta Poccuiickoii
®enepauuu ot 30 Hoa6ps 1995 roga Ne 1203 (myTem mpocTaBIeHHs B IPOSKTE
COIJIacylolled BU3bl U MPUIOXKEHHs K TPOEKTY IOAINUCAHHOTO MM 3aKTIOYEHHUS
O TPOBEJACHHUM IKCIEPTHU3bl COAEpXKamelcss B MpoekTe WHQPOPMaLuy,
IPEIHA3HAYECHHON K OTKPBITOMY OITyGIMKOBAHHUIO), @ TAKKE MPOEKTOB IIPABOBBIX
aKTOB IO  KaJpOBBIM  BOIpOCAM, IpPEeAyCMaTPHUBAIOIIMX  Ha3HAYEHHUE
Ha TroCylapCTBEHHbIC JOJDKHOCTH JIGHMHIpajgcKod o00JacTd, JOJDKHOCTH
TOCYIapCTBEHHOU IpaXK1aHCKOH ciyxObl JIeHHHIpaaCcKoil 06acTH U TOKHOCTH,
HE SIBJIAIOIIMECA JOMKHOCTSAMH TOCYJApPCTBEHHOH TIPaXKHAAaHCKOH  CIIyXObI
JlenuHrpanackoi obaactu;

nepepIM 3amectuteneM llpencemarens IlpaButenbctBa JleHHWHrpamckoi
obyiactu — mpejcenateneM KOMHUTeTa (UMHAHCOB (B €ro OTCYTCTBHE — JIMLOM,
HCTIOHSIOUIMM O0S3aHHOCTH NIpeJicesiaTelIsi KOMUTETA) B Cllydae, eCili NPHHSATHE
[IPOCKTA BIEYET PACXOAOBAaHHE CPEACTB 0OMacTHOro Orwmxera JleHMHIpascKoi
00IaCTH WM B TPOEKTE HNPeNyCMaTpPUBAIOTCS AEHCTBHS IO PACIIOPSKCHHIO
WA OTYYXXIEHUIO TOCYJapCTBEHHOro MMyluecTtBa JIeHHHrpajackoii obmacTu
100 NMPUOOPETEHHIO MYIIIECTBA B COGCTBEHHOCTH JIEHHHTpaICKOM 061acTH;

3amectutenieM llpencenarens IlpaBurensctBa JleHnHrpaackoi obnactu —
OpEeACeNaTeIeM KOMHUTETa 3KOHOMHYECKOIO Pa3BUTHUSI W HMHBECTUIMOHHOM
ACATeNIBHOCTH (B €ro OTCYTCTBHE — JIMLOM, HCIOJHSIOMNM OOS3aHHOCTH
npefcenaressi KOMMTETa) B Cilydae, €CId MPOEKT TpebyeT NpoBeaeHus
B YCTaHOBJICHHOM MOpPSIKE TNPOLEAYPHl OLECHKH PEryJHPYIOIIEro BO3AEHCTBHS
(TyTeM NMpOCTaBIeHHs B NPOEKTE COIVIACYIOLIEH BU3BI ¥ IPHIOKEHHS K MPOEKTY
NOJIMCAHHOTO MM 3aKJIIOYEHHWs O IMPOBEACHUU OLEHKU PeryupyIOIIEero
BO3JCHUCTBUS MPOEKTa) MM €CIM B MPOEKTE IpelyCMaTpUBAIOTCS eHCTBHA
II0  pacCHOPsDKEHMIO WM OTYY)KJEHUIO TOCY/JapCTBEHHOTO  HMYIIECTBA
Jlenunrpazckoit obmactu nHGO NPUOGPETEHHIO HMMYINECTBA B COOGCTBEHHOCTD
Jlennnrpanckoit obnacry;

npenacenareneM JIeHMHrpaackoro o61acTHOrO KOMHTETA 110 YIPaBIEHHIO
rOCYapCTBEHHbIM MUMYLIECTBOM B Cly4ae, eCild B NPOSKTe MpeayCMaTpHBalOTCs
ACHCTBHS 110 PACMIOPSHKEHUIO WM OTUYXKIEHHKO TOCYJApCTBEHHOTO MMYIIECTBA
Jlenunrpanckoit obnactu OO MPHOOPETEHMIO MMYIIECTBA B COOGCTBEHHOCTH
JlenuHrpaackoi obaacTy;

NpeaceaaresieM KOMHUTETa TOCYJapCTBEHHOTO (PUHAHCOBOTO KOHTPOJIS
JleHuHrpajcKoi obnacTu, eciu B IPOEKTE IPABOBOIO akTa MpefycMaTpHBAETCS
OCYHIECTBIICHUE KOHTPOJIS 3a HCIOJIB30BaHHEM OIODKETHBIX CPEJCTB, a TaKXKe
MEKOIOKETHBIX TPaHC(GEPTOB M OIODKETHBIX KPEAUTOB, MPENOCTABICHHBIX
ApyruM Oro/pKeTam OropkeTHOM cucteMsl Poccniickoit ®epepaniuy;
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npeacenareseM KOMUTETa 0 CBI3M M MHbopMmaTu3aiuu JleHuHrpaackoi
o0yacTH, eciii B MPOEKTE MPaBOBOrO aKTa MPEHYyCMATPHBAIOTCS MEPONPHSATHS
[0  HCHOJIB30BAHMIO  HMH(OOPMAIMOHHO-KOMMYHHUKAIMOHHBIX  TEXHOJIOTHH,
CO3JaHMIO, PA3BUTHIO, MOJEPHHU3AIINHU, IKCILTyaTallu UHPOPMAITMOHHBIX CUCTEM
U HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW HHPPACTPYKTYPHI, ocymeCTﬁnﬂ-
€Mbl€ OpraHamMu UCIIOIHUTEILHOM BilacTH JISHMHIpaJcKoi 001acTH.

3.17. PaccMoTpeHHe mnpoeKkTa MPaBOBOro akTa OCYIIEeCTBIAETCA
npejacenaresieM KOMHTETa TpaBoBoro obecnedeHus JIeHHMHrpaackoi obiacTu
JI0 ero COrjacoBaHWs PYKOBOAMTEJIEM alllapara U HaYaJIbHUKOM YIPaBICHHS
JeJIOTIPOU3BOJICTBA NTPU HAJIMUMU COTJIACYIONIMX MOJMUCEN HUHBIX TOHKHOCTHBIX
JIUL, YKa3aHHBIX B yHKTe 3.16 HacTosuei MHCcTpyKmy.

3.18. DkcnepT3a coaepikaileicss B MPOeKTe NMPaBOro akTa MHGOpMAaIHH,
MpeIHa3HaYEeHHOM K OTKPBITOMY  OIYOJIHKOBaHHIO, OCYHIECTBIISIETCS
Ha4YaJIbHUKOM YIpPaBIC€HUS CHEUUATbHON CBSI3M [I0 pPacCMOTPEHHUsS TPOEKTa
IPaBOBOTO  aKTa IpejiceaareleM KOMUTETA MPaBOBOTO  oOOecIleUeHHs
Jlenunrpaackoit obmacTy.

3.19. Ilpoext nocranosnenus IlpaBurenscTBa JleHuHTpaackoil obnactu,
HEe I[pPeAyCMOTPEHHBIM K pacCMOTPEHHIO Ha 3acegaHuu IlpaBuTenbcTBa
JlenuHrpajckoii 00JacTH, MOMJIEKHUT COIMIACOBAHMIO (BH3MPOBAHHWIO) HE MeHee
YeM [IOJIOBUHOM YJIEHOB €ro COCTaBa, B TOM YHCJIe 00513aTeIbHOMY COTJIACOBAHUIO
(BU3upoBaHMIO) TepBEIM  3amectutesnieM [lpeacemarenst  IlpaButenscTBa
Jlenunrpackoii obnactu — npejiceaTenieM KOMUTETa GUHAHCOB.

B cmydae ecnm mpoekt nmpaBosoro akta IlpaButensctBa JIeHMHIpaacKou
obiacT BHOcUTCS Ha 3acenaHue [lpaBurtenncrBa JleHWHrpajackod obnacTy,
B PKIIJ[ nenaercs 3anuck "Buocurcs Ha 3acemanue [lpaBuTenncTBa
Jlenunrpasckoit obnactu".

3.20. Heobxomumplii cocTaB COTJACYIOIIMX JIMI, OIpeAesiseMbli
B COOTBETCTBUH C TpeOOBaHUIMH MyHKTOB 3.16 u 3.19 Hactosimeit UncTpykiumy,
npu oQOpMIIEHHH MPOEKTA IPABOBOI0 aKTa Ha OYMa)KHOM HOCHUTEJIEe YKa3bIBaeTCs
Ha JIMLIEBOM CTOPOHE MOCJEIHEro JMCTAa MPOEKTa, a NP OTCYTCTBUM MeCTa —
Ha 0OOPOTHOM CTOPOHE ITOTO JIUCTA.

3.21. [arta mepegays INpoOeKTa M[PAaBOBOTO aKTa Ha PacCMOTPEHHE
COIJIACYIOIIEMY JIMIly NpU OQOpMIIEHHWHM NpoekTa Ha OyMaXHOM HOCHTEle
ykaspiBaeTcsi B PKIIJ] u B mapiupyTHOM smcte (mpuiiokeHwe 1 K Hacrosiien
HUHCTpyKIHN).

3.22. PaccMOTpeHHMe ITpOE€KTa IIpaBOBOIO aKTa COMIACYIOLIUM JIMIOM
(kpoMe paccMOTpeHHUs TpejiceiaTesieM KOMHTETa IpaBOBOTO obecreueHus
Jlenunrpanckoit obmactd, Komurera ¢uHaHcoB JleHuHrpajackoil obnacty,
KomuTeTa »HKOHOMUYECKOTO pa3BUTUS W WHBECTHIIMOHHOW [€ATEIBHOCTH
JlenuHrpaackoii 06J1aCTH) OCYIIECTBISICTCS B TCUCHHE TpeX pabodux AHEH co AHA
nepejadyd IMpoeKTa Ha corjacoBaHue (BHU3MPOBAHHE), €CJIM MHOM CpOK
He ycrtaHoBieH ['ybOepHatopom JleHuHrpamckoir obmactd, mpu ITOM JEHb
MOCTYIUIEHHS] TPOEKTa MNPaBOBOTO aKTa Ha COIJIaCOBaHUME W JEHb INepeaaudu
COIVIACOBAaHHOTO TIPOEKTa MpPaBOBOTO akTa HE YUYUTBIBAIOTCS B  CPOK

pPacCMOTpPEHHS MPAaBOBOT'O aKTa COITIaCYIOUIUM JIUITOM.
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3.23. PaccMoTpeHMe TIpoeKTa HpaBOBOro akrta B Komutere (UHAHCOB
JlenuHrpanckou obnacTw, Komurere 3KOHOMHUYECKOT0 pazBUTHUA
U HMHBECTHLHMOHHOHN NeATeNbHOCTH JIeHWHrpaackoil obnacTd  ocylecTBIseTCs
B TeYeHHe MATH paboumx pAHeH co [HS ero mnepeiaud Ha pacCMOTpEHHE,
€clIM HMHOW CpOK He ycTaHoBleH ['yOepHaropom JleHuHrpazckoii o671acTy,
IIPH 3TOM JICHb TTOCTYIUIEHUS [IPOEKTa NMPaBOBOI'O aKTa HA COIIACOBaHUE U JIEHb
[epeaavu COTNacOBAaHHOTO MPOEKTa MPAaBOBOIO akTa HE YYHMTHIBAIOTCS B CPOK
paccMOTpEHMsI TIPAaBOBOTO aKTa COIJIACYIOIIMM JIMIOM. PaccMoTpenme mpoekra
IPaBOBOTO aKTa B KOMHTETE IPAaBOBOro obecneyeHus JIeHHHrpaicKoil o6acTh
B HEJSX TPOBEACHUS IPABOBOHW (IOPUAMYECKOH) W AHTUKOPPYILIMOHHON
OKCHEPTHU3bl W COrNIacoBaHMs (BU3MPOBAHMS) MpeAcelarelleM yKa3aHHOTO
KOMWTETa OCYLIECTBISICTCS B TEYEHHE CEMU pabOYMX JTHEH CO JHS ero mnepejadu
Ha pacCMOTpeHHe, eclli MHOH CpOK He YycTaHoBieH [yGepHartopom
Jlennnrpazckoit o6nacTy, Npu 3TOM AeHb MOCTYILICHHS IIPOEKTA MPABOBOIO aKTa
Ha COTJJaCOBAHME W JIeHb IMepefadvd COIVIACOBAHHOIO MPOEKTa MPaBOBOIO aKTa
HE YYUTBIBAIOTCS B CPOK PACCMOTPEHHS IPABOBOTO aKTa COTJIACYIOLIMM JIMIIOM.

3aKIFoYeHHe KOMHUTETa IPaBoBOro obecrevenus JIeHuHrpaackoii o6nacTu
He TpebyeTcs B Cilyyae MOJIOKUTEIBHOTO Pe3ylbTaTa MPaBoBoil (IOPHANYECcKOil)
OKCIEPTU3bl IPOEKTa MPaBOBOTO aKTa (KpoMe IpoeKkTa o0JaCTHOro 3aKoHa),
3aKpEMJICHHOTO  BU30H Ipelcefarenss KOMUTETa NpPaBOBOrO 00eCleyYeHHs
JlenuHrpajckoii 06macTM Ha THpOeKTe MPaBOBOTO aKTa, II0 BOMpOCaM
rOCYZapCTBEHHOM TPpaXJaHCKOM CIIyKOBbI, O pacX0ol0BaHHU OIOUKETHBIX CPEJCTB,
HarpaXXI€HUH WIN NPUCBOCHHUM IIOYETHOIO 3BaHUs, IO BOMPOCAM PacIoOpsKeHUs
KOHKPETHBIM 00BEKTOM rocyJapCTBEHHOr0 UMYyIecTBa JIEHUHIPa[CcKoil 06acTy,
00 OTMeHe MNM NPU3HAHUM YTPATHBUIAM CHJy JEHCTBYIOIIEro MPABOBOTO aKTa
Jlenunrpanckoit o6nacTH, O BHECEHWH UW3MEHEHMI W (MIM) JONOJNHEHWit
B ICHCTBYIOLIMHI NMPpaBoBOi akT JIeHHHIpaaCcKoH 06IacTH.

3.24. Cornacyromee JHIO HECeT OTBETCTBEHHOCTh 3a HapylUEeHUE
YCTaHOBJICHHBIX CPOKOB COINIACOBAHUS MPOEKTA MPaBOBOIO aKTa.

3.25. CornacoBaHue NpOEKTa IPABOBOTO aKTa O NPH3HAHMM yTPATHBIINM
CHIy [JEMCTBYIOIIETO IPaBOBOTO aKTa MM O BHECEHHH HW3MEHEHHi
B JICHCTBYIOLIMI NpaBOBOW aKT B Cilydae, €ClIM NPaBOBOH aKkT GbUI OCIIOPEH
B Cylé WIM ONPOTECTOBAH  INPOKYpPOPOM, JPYTMMH  HaJ30PHBIMH
WK KOHTPOJHUPYIOUIUMH OpraHaMd JHOO MpPHU3HAH CYAOM HEACHCTBYIOLIAM
NIOJIHOCTBIO WJIM B YacTH, JAOIDKHO OBITh IOJIHOCTBIO 3aBEPINEHO IO HUCTEYECHHMS
CpOKa, yCTaHOBIIEHHOTO KOMHMTETOM IIPaBOBOro obOecredeHus JIeHHMHIpaCcKoi
obnacTu.

3.26. IlpoeKkT npaBOBOro aKTa He JOJDKEH MPHHHUMATLCS COMIACYHOLIMM
JIMIIOM Ha pacCMOTPEHUE NPU OTCYTCTBHHU:

npu  nepemade yepe3 COJ HA  JNEKTPOHHOM  HOCHUTENE  —
OIl wucnonuurens, OIl pykoBoguTenss OTBeTCTBEeHHOro opraHa u DIl
Bulle-rybepnaropa JleHunrpaackoii obmacth unM  wiesa IlpaBuTenbcTBa
Jlenunrpaackoit obnacty, Kypupymoliero (BO3IIaB/ISIOIIEr0) OTBETCTBEHHBIH
Opras;
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pH Tiepenade Ha OyMa)XHOM HOCHTeNe — MOANKMCH HCTIOJIHUTENS BHU3Y
JMUOEBOH CTOPOHBI KaXJOro JIHCTAa IMPOEKTa, MOANUCEH PYKOBOIHTEI
OTBETCTBEHHOI'O OpraHa, BHlle-ry0epHaropa JleHuHrpaackoi o0i1acTy WIM YjeHa
[IpaBurenscrBa JlenuHrpaackod o6nacTd, Kypupyrollero (BO3IJaBIsIOLIETO)
OTBETCTBEHHBIN OpraH.

Ha cornacoBanue mpoeKT IMIpUHUMAETCS ¢ MPUIIOKEHHEM Ha JEKTPOHHOM
U (1) OyMa)XHOM HOCHTENIE CIIeTYIOIINX JOKYMEHTOB:

1) mosicHUTEeNbHOM 3amUCKM C YyKa3aHHeM cTaredl (IyHKTOB, 4YacTew,
HNOJANMYHKTOB) (enepalbHbiX W (WIH) OONACTHBIX 3aKOHOB, NPEIOCTaBISIOLIUX
cyObeKkTy u3iaHus (B 3aBUCMMOCTH OT BHja mpaBoBoro akrta — ['ybGepharopy
Jlenunrpaackoii ob6mactu wnu  [IpaButensctBy JlenuHrpagckoit obGnactu)
MOJIHOMOYHSI PETyJIMPOBAaTh COOTBETCTBYIOIIME IPABOOTHOILUEHUA, a TaKXKe
KOHKPETHBIX LeJell NpPHHATHS I[PaBOBOIO aKTa W CBEJEHUH O HaIU4Yuu
B obnactHoM Oromxere JIGeHMHIpaJackod 00JIaCTH CpPEeACTB Ha HUX JOCTHIKEHHE
(ecnu MpUHATHE NMPOEKTa HE MPEJIojiaraeT pacxoJOBaHHE CPECTB OOIACTHOrO
6romxera JIeCHMHIpaACKO# 00JIacTH, YKa3bIBaeTCs JaHHOE 0OCTOATENBCTBO).

B mnosicHuTenpHON 3amucKe K MPOEKTy HOPMATUBHOTO IMPAaBOBOIO AaKTa,
B OTHOLIEHHMH KOTOpPOro He TpedyeTcs NpOBOAUTH NPOLEAYpY OLECHKH
peryJupyromero  BO3JIEHCTBHS,  yKa3bpiBaeTcsi 00  OTCYTCTBUM  TaKoH
HEOOXOINUMOCTH,;

2) TEeXHHKO-3KOHOMHUYECKOro OOOCHOBaHHMSA, a MAJsi MPOEKTOB IpPaBOBBIX
aKTOB, TNpPEIyCMaTPUBAIONIMX BbIJeeHHe OIOJKETHBIX CpPEACTB, YMEHbBIIEHHUE
noxonoB obnactHoro Owomxera JleHuHrpajackoit o0nacTv, nepeMelleHue
OIOIXKETHBIX CPEJICTB, BOSHUKHOBEHHE, NMPEKpaIlleHHEe MM U3MEHEHHE JOJTOBbBIX
00s13aTeNbCTB, MPeOCTaBIeHHEe rOCYAapCTBEHHOTO MMYIecTBa JIeHMHrpaicKoil
ob0nactTu WM mpuoOpeTeHHe HMYyIlecTBa B coOCTBeHHOCTh JleHMHrpazackoi
obnacTH, Takke 00s3aTeNbHO MPHJIOKEHHE CIEAYIOIIUX  JTOKYMEHTOB
(MaTepuaioB):

CMETBI PacxoJioB,

pOeKTa JOroBopa (COrIalleHus ), JeHCTBYIOIIEro Toropopa (cornameHus)
MHBECTUIIMOHHOTO MPOEKTA,

pacyeToB MOTPEOHOCTH OMOJKETHBIX ACCUTHOBAHMA 1O  KaXIOMY
HaIlpaBJIEHUIO PacXo/10B (C 0OOCHOBAHHUEM),

MarepualioB, COJEPKAlUX CBeJAeHHS OO0 MCTOYHHMKAX (PUHAHCOBOIO
oOecrieyeHNs] JOMOJIHUTEIBHBIX pPAacXoJ0B B TeKyleM (PUHAHCOBOM TIOJy,
B ouepeqHOM (PUHAHCOBOM roJly M IUIAHOBOM IIEpPUOJE, a TAKXKE 3a IpeesiaMu
IUIAHOBOT'O MEPHOJIa, B CIyyae €CIM CPOK peau3aliy pelleHul, npenjiaraeMbix
K HPUHATHIO MPOEKTOM IMPABOBOTO akKTa, BBIXOJUT 3a Mpeleibl IUIAHOBOIO
nepuoa,

pacueToB yBelIMYeHHMs (yYMEHBIIEHHs) IOCTYIUIEHHH HaJoroB, cOOpoB
(TomuTKH), HHBIX MJIaTeXel B 061acTHOM Or0KeT JIeHHHTpaacKoil obnacTy,

pacdeToB M3MEHEHHUH LIeJeBBIX MOKa3aTelei rocyJapCTBEHHbIX IIPOrpamMM
JleauHrpaackoii 06J1acTH, 00YCIOBIEHHBIX U3BMEHEHUSIMHU JOXOJ0B Ul PACXOJ0B
obmactHoro  Owomxera  JlenwHrpajackoi — obnacth (B TOM  YHCIE
NpU repepacnpeneeHul pacXxooB),
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(pMHAHCOBO-3KOHOMMYECKOro ¥ (MIIM) CTATMCTHYECKOTO aHATH3a TeKyIeil
CHTyallly 10 PELICHUSIM, IPeJIaraéMbIM K IPUHATHIO IIPOEKTOM IIPABOBOI'O aKTa;

3) s3akmoueHHss 00 OILIEHKe peryaupyloumero BosaeiictBus Komwurera
OKOHOMMHYECKOIO pPa3BUTHSA ¥ MHBECTULMOHHON AEATEIBHOCTH JIeHMHIrpaackoit
00JlaCTH B OTHOIIGHWHM [POEKTA HOPMATHBHOTO  IPAaBOBOTO  aKTa,
3aTparuBarONIero BOIIPOCHI OCYLIECTBJIEHHUS IIpeANPUHUMATEITBCKOM
1 HHBECTULIMOHHOM NeSTelbHOCTH;

4) NOKYMEHTOB U (WJIM) MaTePHAIOB, KOTOPBIE JOMKHEI OBITh TPHIIOKEHbI
K TIPOEKTY MpPaBOBOI'O aKTa B COOTBETCTBMH C TPeOOBaHUAMM (hefepanbHOro
3aKOHOZATeNbCTBa MM OOJIACTHOTO 3aKOHOJATENBCTBA, JUOO NMPU OTCYTCTBUH
KOTOPBIX HEBO3MOXHO YCTaHOBHUTh IIPaBOMEPHOCTh HPUHATHS
COOTBETCTBYIOILIETO MPABOBOIO AKTA;

5) Koy MPaBOBOTO aKTa, B KOTOPBIA BHOCATCS U3MEHEHHs (B CIydae eciy
JaHHBIX [IPABOBOM aKT HE PasMelIeH B MH(GOPMAIMOHHO-TIPABOBBIX CUCTEMAX);

6) 3aMeyaHui K TPOEKTy MPaBOBOrO akTa, O KOTOPBIX €CThb OTMETKH
B JINCTE COTJIACOBAHUS, a TaK)Ke OTBETHBIE 3aKIIOUEHHS HA HUX OTBETCTBEHHOTO
oprana;

7) MapmpyTHOro nMcTa (B ciiydae O(GpOPMIIEHHsS M COINACOBAHMS MPOEKTa
NPaBOBOI'O aKTa Ha OyMa)XXKHOM HOCHUTEIE).

3.27. Ilepenaya npoexTa MpaBoOBOro aKTa HAa PACCMOTPEHHUE COIIACYIOIIEMY
adany ocymectsisiercs ucnonHureneM uepes COJl JIO, a npu odopmienun
Ha OyMaXHOM HOCHTele — 4Yepe3 INPHEMHYIO COIVIACYIOLIEro JHLa JIH6Oo
9epe3 KAHLEISIPUIO BO3INIABISEMOTO WM OpraHa HCIIOJHUTENBHON BIacTU
Jlenunrpajckoit obmact. B sTOoM ciyyae oTMeTKa B MAapHIpyTHOM JHCTe
O BPEMEHUM U JlaTe I[pHeMa-liepeladd TPOEKTa 3aBepseTcs IOANUCAMHU
NIEPENAaBIIEro U MOJYYHBIIEIO JHIA.

3.28. BHemHee cornacoBaHHE B 3aBHCHMOCTH OT COAEPXKAHHUS MPOEKTA
IIPABOBOT'O aKTa OCYIIECTBIAETCS:

C  (enepanbHBIMH ~ OpraHamM  MCIOJHUTEIBHOH  BNacTH, X
TEPPUTOPUAIBHBIMY OpraHaMH, OpPraHaMH TOCYIapCTBEHHOH BIIACTH JAPYIUX
cybsexToB Poccuiickoit Demepanuy, HHBIMH TOCYAAapCTBEHHBIMM OpTaHAMH
B CITy4asX, KOIJla TaKoe COrJIacoBaHUe MPEAYCMOTPEHO (e/iepalbHbIMU 3aKOHAMHU
WM MHBIMH (pefeparbHBIMH HOPMATHBHBIMU aKTaMM, OOJACTHBIMM 3aKOHAMH
WX WHBIMH HOPMaTHUBHbIMU aKTaMu JIeHHHIrpajickod o0JiacTH, JOroBOpamu
(CornameHusMu), B TOM YHCIIE COMVIAIIEHUAMH O TIepeade IOTHOMOYHI;

C OpraHaMl MECTHOTO CaMOYIPABJICHUS WIM OPTraHU3alHsAIMH B Cllydasx,
KOrzla Takoe COrjacoBaHME IPENyCMOTPEHO (enepalbHbIMU 3aKOHAMHU, UHBIMH
(eepanibHBIMM HOPMATHBHBIMHU aKTaMH, OONACTHBIMH 3aKOHAMM, WHBIMU
HOpDMAaTHBHBIMU  aKTamu  JleHWHrpajgckod obmactd jubo  JOroBopamu
(cornameHHsMH) ¢ ITHMH OpPraHaMH WK OpraHH3aLHsIMU;

c roCyAapCTBEHHBIMHU YHUTapHbIMU NIpEeANPUSITUSIMH WIH
FOCyapCTBEHHBIMU  y4pexaeHuaMH  JleHuHrpaickoi  objactv,  eciu
B ITPOEKTE IIPABOBOI'O aKTa COJAEPIKUTCS MOPYUCHHE B MX alIpec;

C IpYrMMH JIMIAMH M OpraHU3alUsMU B CIydae yKazaHHs HX B TEKCTE
IIPOEKTa IPABOBOT'O aKTa.
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3.29. TlpoexT NpaBOBOrO0 aKTa, IOATOTOBIEHHBII B COOTBETCTBUM
¢ mopy4yenuem (peszomouneit) I'yGepraropa JIeHHMHrpajackoil o0JacTH, MOJKEH
uMetb OIl WM BU3BI BCEX COMCIIONHMTENEH, YKAa3aHHBIX B IOPYyYEHHH
(pe3omonun).

3.30. Onpenensrs MOTHOTY COITIACOBAHMS MPOEKTA MPABOBOIO aKTa M IIPH
HEOOXOAMMOCTH NPUHUMATE PENICHHE O JOMOJIHUTENLHOM COTIACOBAHHH BIIpaBe:

PYKOBOAMTEIIb allapara;

IpeJcesaTeslb  KOMUTETa IpaBoBOro obecrneuenus JleHUHIpaacKoii
obGacru;

HavyaJlbHHUK YNPAaBJIEHUs JETOIPOU3BOACTRA.

3.31.  CornacoBanue (BH3HpOBaHWE) IIPOeKTa IPaBOBOTO  aKTa
ocymectBisgercs B C3J1 JIO B PKI1/] ¢ npumeneruem OI1.

CornacoBanue (BH3MpOBaHHE) IPOEKTa INPABOBOTO aKTa Ha OYyMaXHOM
Hocutese OoQopMisercs IPOCTAaBIEHHEM MOANHCH  COMTACYIOIIEro  JIHIA
C yKazaHMeM JaTbl noanucanus. [1pu Hanuyuu 3amMevyanuii U (MiIH) peIoKeHui
[0 TPOEKTYy TIPaBOBOIO aKTa JeNaloTcsd OTMETKH "¢  3aKiodeHuem”
it "c 3amedyanuamu". 3ameuaHusi npukpemsiorcs k PKITJ] moxymenra
U TOANMCHIBAIOTCS COIJIACYIOIIMM NHMLOM ¢ IpuMeHeHneM OII. B ciyuae
HeOOXOAUMOCTH OQOPMIICHHSI 3aMevaHuii Ha OyMa)KHOM HOCHTENE OHH
U3J1araloTCsi Ha OTACJIBHOM JIMCTE, MNOINMCHIBAIOTCS COIVIACYIOIIMM JIMIIOM,
NPUIIATAIOTCS K IOKYMEHTY U IepefaroTcs ucnonHurtemo. OTka3 Coracyromero
JMLA OT COTIaCOBaHUsl (BU3UPOBAHUS) HE JIOITYCKAETCH.

3.32. B cnyyae ecnM OTPHIATENBHOE 3aKIIOYEHHE K MPOEKTY MPaBOBOTO
aKTa OTO3BaHO, 3aMe€YaHUsl YCTpaHeHbl JHOO CHATHI, JeNaeTcs OTMETKA
"3aKir0veHre 0TO3BaHO", "3aMeuaHus! CHATHI" WM "3aMeyaHus yuTeHsl", KoTopas
3aBepseTcs DIl momKxHOCTHOrO NHIA.

3.33. Tlocne ycTpaHeHMs 3aMe4aHMNl M BHECEHWS H3MEHEHUH B TPOEKT
NPaBOBOrO aKTa CO3[MACTCS HOBAas BEPCHS IPOEKTa MPABOBOTO aKTa, KOTOPYIO
WCTIOIHUTENIb ~ HANpapBisgeT I[OBTOPHO HA  COIJIacOBaHUE  (BU3UPOBAHHE)
cornacyrouemy JuLy, BHeclieMy 3amedanus. [loBTopHoe paccMoTpeHie mpoekra
He JIOJDKHO IIPEBBILIATh TPEX padounx JHEMH.

HoBas BEPCHUA IIPpOCKTa npaBoBOro akKra C YYTEHHBIMH 3aMECYaHHUAIMH,
pasmemenHas ucnosnuutenem B COJ1 JIO, cornacoBbiBaeTcs (BUBUPYETCS):

PYKOBOJHUTEJIEM OTBETCTBEHHOT'O OpraHa;

COIJIACYIOLIUM JIMLIOM, BHECIIIUM 3aMEYaHHE;

HUHBIMH COTJIACYIOLIMMH JIMLIAMU B MOPSAKE "BEEPHOro cornacoBaHus’'.

334. B cmyyae ecnM  3aMeYaHWs ~ OTBETCTBEHHBLIM  OPraHOM
HE MPUHHMAIOTCS, K MPOEKTY IIPaBOBOrO0 akTa MpujIaraercs 3akiodyeHHe
Ha HUMEIoLMecs: 3amevanus, 3aBepeHHoe Ol pyKkoBOAWTENIS OTBETCTBEHHOIO
oprasa.

3.35.  PyxkoBomuTenr  ammapatra WJIM  HadaIbHUK  YIpaBICHHS
ACJIONIPOU3BOJCTBA BIIpaBe BO3BPATUTh HCIIOJHUTENIO TPOEKT MPaBOBOIO aKTa,
€CJIM MPOEKT MOATOTOBJIEH ¢ HapylLIeHHeM TpeboBaHui HacTosel MHCTpyKiuy.
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3.36. BHeceHue U3MEHEHMI HEPEJAKLIMOHHOIO XapakTepa B TEKCT IPOEKTa
IIPaBOBOT'O aKTa IOCJE COIJIacOBaHMs (BU3MPOBAaHMs) MPOEKTa MpeacenaresaeM
KOMHTETa MPaBoBOro obecneueHus JIeHHHrpaackoi 06J1acTH He JOMyCKAeTCs.

3.37. Ilpy HamuM4mu BCeX COITIACYIOIIMX BH3 IIPOEKT IIPABOBOIO aKra,
cormacoBanHblii B C3Jl JIO, mHanmpaBnsieTcs B  IPOTOKOJIBHBIA  OTHEN
JUIs. TIOATOTOBKM TMPOEKTa K BBIIYCKY U TOCIEAYIOUIETro IpeaCcTaBICHUS
['ybepnaTtopy JleHuHrpaackoit obnactu s IOAMMUCAHHUS.

OnHoBpeMeHHO C mepenayedl MPoeKTa MPaBOBOTO aKTa B IPOTOKOJILHBIH
OTJIe]l UCTIOJTHUTEJh 3allOJIHAET YKa3aTesb PacChUIKH 1Mo ¢opMe, pa3paboTaHHOH
MPOTOKOJILHBIM OT/IEIOM.

3.38. TlpoekT mpaBoOBOTO aKTa MpeACTaBisieTcs Ha moAnuck I'ybepHaTopy
Jlenunrpanckoif obnactd TMocie IMPOBENEHHs JMHIBUCTUYECKON DKCIIEPTU3BI
TEKCTa MPOEKTA U ero peAaKTUPOBAHUS B MIPOTOKOJIBHOM OTAEIIE.

3.39. Texker nmpoexkTa NMPaBOBOTO aKkTa IOCHE PEAAKTUPOBAHMS Ie4aTaeTCs
Ha OJIaHKax yCTaHOBJIEHHOW (POPMBEL.

3.40. Tekcr mpoekTa MpPaBOBOIO akrTa, HaleyaTaHHbId Ha OyaHke
YCTaHOBIEHHOM (OpMBI, ¢ mOpwiaraéMbIMH JOKYMEHTaMHU IIPEICTaBJIAETCS
HA4aJbHUKOM YTIpaBJICHUs JIeJIONPOW3BOJACTBA AJsl Joknajga I'yOepHartopy
JlenuHrpackoii o6nactu.

3.41. TIlpoektr mnpaBoBOro akrta, OTKIOHeHHbIH ['ybepHaTopom
Jlenunrpagckod  obnacth  wid  uMetonmmii  3amedaHus — ['ybepnatopa
Jlenunrpackoi 06yacTi, BO3BpaIaeTCsi MPOTOKOIbHBIM OTAEIIOM UCIIOIHUTEIIIO.

3.42. T'ybepHaropoMm JleHHUHIpajCcKoW 00JACTH MOXeT ObITh HU3MEHEHa
nporenypa  HOJArOTOBKM,  COTJIACOBaHUs,  O(OpMIEHHUS W BBIIYCKa
NOJANMUCHIBAEMOTO TPABOBOIO aKTa, O YeM PYKOBOAMUTENEM almapara JIelaeTcs
3aluCh Ha POEKTe.

3.43. Tlognucannsii ['yoepHaTopoM JleHWHTpaackoil ob6nacTu INpaBoOBOi
aKT BO3BpalllaeTcsi B YNpaBlieHUE JeJIONPOU3BOACTBA M OKOHYATEJILHOTO
o opMIIeHHUS, PaCChUIKH, OGHUIIHATIBHOTO OITyOJIMKOBAaHMS, a TaKkxKe I Iepeladyu
TEKCTAa MPABOBOIO aKTa C LENbI0 pa3MelieHHs B MH(GOPMAaLMOHHO-IIPABOBbIX
cucreMax "["apant"”, "Koncynprant ITInroc", "Konekc" U MHbIX HHPOPMALMOHHO-
[IPaBOBBIX CHCTEMaxX B COOTBETCTBUH C 3aK/IIOYEHHBIMH JOrOBOpaMH
(cornameHusIMu).

3.44. TloanvcaHHOMY MTPAaBOBOMY aKTy IIPUCBAaWBAETCs MOPSAAKOBbBIM HOMED
[0 eIVHOW HyMepaliH, KOTopasi BeleTcs ¢ Hayaja U J0 KOHIA KaJleHJapHOro
rojia pa3aeinbHo ISl KaXKI0ro BUa NpaBoOBOrO akTa.

3.45. DnexTpoHHass KOMWS MPUHATOIO TPAaBOBOTO aKTa pacChLIaeTCs
yHOpaBleHUMEM JEJIONMPOU3BOACTBA ajpecaraM B COOTBETCTBMH C YyKasaTejeM
pacChIIKM B JJEKTPOHHOM BHAE C wHcrnoibzoBanueM CDOJ1 JIO. B ciyyae
MOCTYIUICHUS] TIPOEKTa TNPaBOBOTO aKTa Ha OyMaXHOM HOCHUTEJE KOITHs
MPaBOBOrO0  aKTa 3aBepsAeTcs [edYaTblo  YINpaBleHUs  JIeJOIPOU3BOJCTBA
Y HaIpasisieTcs apecaraM COIIACHO YKa3aTelllo pacChbUIKY.

Komuu mpUHATBIX TPaBOBBIX aKTOB B 00s3aTeNbHOM  ITOPSJKE
HANpaBJISIFOTCS BUIle-TyOepHaTopaMm JleHHHTpaackoid 00JacT U 3aMECTUTETISM
[Mpencenatens [paButenbcTBa JIeHUHTpaaCKOH 00IaCTH.
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Ecaim  xomus  mpaBOBOrO  akTa  HampasiseTCs  OpraHM3allii,
He TIpeAyCMOTpPEeHHOH B yKaszareje pacChbUIKU, HWCIOJHUTENb JONOJHAET
yKa3aTelb pacChlIKM CBEJACHHSIMH O HAWMEHOBAaHUU JAHHOM OpraHu3aLuu
U €€ TIOYTOBOM afipece.

3.46. Komust mpaBOBOro akTa, OTMEHSIOIEro (MIPHU3HAIOILEro yTPaTUBLIMM
CHUIIY) WIM H3MEHSIOIero paHee TPHHSATHIN TNpaBOBOM akT, HaIpaBiseTcs
ajgpecataMm, KOTOpPBIM paHee pacchllajach KOMUS HBIHE OTMEHEHHOIo
(IpU3HAHHOTO YTPATHBIIMM CHWJIY) WIM W3MEHEHHOrO NPaBOBOrO aKTa, MW HX
IpaBONPEEMHUKAM.

3.47. Paccbulka KONMUWUM [PAaBOBOIO aKTa B3aMEH  Pa3OCIaHHOU
IPOU3BOAUTCS MO YKa3aHUIO HauYaJIbHUKA YIIPABIEHUS AEJIONPOU3BOACTBA.

3.48. Tloanucanneiit ['ybepHaropom JleHuHrpaackoi o0JacTH IpaBoOBOH
aKT C IPUJIAraeMbIMHU K HEMY JOKYMEHTaMH, KOMIUIEKT KOTOPbIX cpopMupoBancs
Ha CTaJIUM COTJIacOBaHMs (BU3UPOBAHMUS) IPOEKTA, a TAKXKE YKa3aTelIeM PacChUIKH
XPaHUTCS B IPOTOKOJIBLHOM OTJENE 10 CAAYX B YCTAHOBJICHHOM IOPAIKE B apXHB.

3.49. OduuuanbHoe onyGIMKOBaHWE MPaBOBRIX akToB [ybepHaTopa
Jlenunrpazackoit ob6nacT M npaBoBBIX akToB IlpaBuTenscTBa JIeHUHIpaaCKon
objlacTH  OCyHIeCTBISIETCS B  TOpSJKe, YCTAHOBICHHOM HOPMATHBHBIMU
MPaBOBBIMHU aKTaMu JIEHUHTPaJICKOM 00IacTH.

3.50. TlonmoxeHus  HACTOSALIETO  pa3fesia NPUMEHSAIOTC  TaKke
JUIsl  COrJIacOBaHHUsl TMPOEKTOB JOTOBOPOB, COIJALICHHH, IIMCEM M HHBIX
IOKYMEHTOB, MOMMNMCHIBaeMbIx I'yOepuaropom JleHuHrpazackoir —o6nacTy,
eCJIM HWHO€ He YCTAaHOBICHO JpPYrMMH pasjaeisamu Hacrosuued HWHcerpykuun
WJIM MHBIMH HOPMATUBHBIMU MPABOBBIMH aKTAMH.

Paznen 4. [loaroroBka u oopmiieHre 3aKOHOIIPOEKTOB JIJIsi BHECEHHUS
['y6epuaropom JleHuHrpaackoil obaacti B 3aKoHOAATEIbHOE COOpaHue
Jlennnrpaackoii obnactu. Pabora ¢ 061acTHBIMHY 3aKOHAMM, HallpaBI€HHBIMH
['y6epnaropy JleHuHTpaaCKOM 061aCTH 1Jis TTOAMUCAHUS U OITyOIMKOBaHHsA

4.1. TlogroroBka mpoekra O00JacTHOro 3aKOHAa JUId  BHECEHHs
I'y6epnatopom Jlenunrpanckoif obOmactu B 3aKOHOAATENBHOE cobpaHue

JlenuHrpajackoid  obnactu  (mamee —  3aKOHOMNPOEKT)  OCYILLECTBIISAETCS
Ha OCHOBaHWU TIpaBoBOro akra IybGepHatopa JleHuHrpazackoir obnacty,
IlpaBurenbcrBa  JleHHHrpajackod  obiacTtu, nopyuenuss  ['ybepHaTopa
Jlenunrpanckon obnacry, IJj1aHa 3aKOHOMPOCKTHOU JIeSITeJIbHOCTH

OTBETCTBEHHBIM OpPraHOM MCIIOJHUTENLHON BiacT JleHMHrpajackoid obnacTu
nu00 HHBIM OpPraHoM HCIIOJHWUTENbHOM BiacTd JleHHHrpajackol obnactu
B UHULUATUBHOM IIOPSIJIKE.

4.2. Koopaunauus paboThl MO MOJATOTOBKE 3aKOHOIIPOEKTOB M KOHTPOJIb
3a BBIMIOJIHEHHWEM IIJIAHOB 3aKOHOIPOEKTHBIX PadOT OCYILECTBISIOTCS alapaTom
I'ybepHatopa u IlpaButensctBa JleHuHrpagckoit odnactu.



206003/206003-2018-449(1)

20

4.3. Jlna opraHuMsanuM pa3pabOTKH 3aKOHOIPOEKTOB IO  PEILEHHIO
I'y6epnaropa JleHuHrpascKoil 06JIACTH MOTYT CO37aBaThCs MEXBEIOMCTBEHHBIE
KOMHCCHUHM, B COCTaB KOTOPBIX BKIIIOYAIOTCS PaOOTHHUKH COOTBETCTBYIOLIMX
OpraHOB  WCTOJHUTENbHOW BnacTu JleHuHrpaackoit obmactv, a  TaKxke
IO COTJIaCOBaHUIO MPEACTABUTENM TEPPUTOPHUATBHBIX OpPraHoB (eaepanbHBIX
OpPraHOB UCTIOJIHUTEILHOM BJIACTH, APYTHX I'OCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOyNpaBJIEeHUs W 3aWHTEPECOBAHHBIX OPraHU3allUi, [JENyTaThl
3aKOHOAATENBLHOrO coOpaHus JlenuHrpaackoi obnacTy, JenyTaThl
I'ocynapcteennoii Jlympr @enepansaoro Cobpanms Poccuiickoit ®enepanuu
U HE3aBUCHUMbIE SKCTICPTHI.

4.4. TekcT 3aKOHOIIPOEKTa pa3pabaThiBacTCsi C y4eTOM MeTOomuYecKuX
PEKOMEHAALMH 110 IOPHUAMKO-TEXHUYECKOMY OGOPMIIEHHIO 3aKOHOIPOEKTOB,
HanpaBJICHHBIX THCBMOM Amnmapara ['ocynapctBeHHoit Jlymbr @DemepanbHOro
Cobpanus Poccuiickoii ®enepanuu ot 18 Hosa6ps 2003 roga Ne Ba2-18/490.

4.5. Bce 3aKOHONPOEKTHI B 0053aTEIbHOM MOPSAKE MPOXOAAT MPOLELYPY
peructpammu, cornacoanus B COJ[ JIO B cooTBeTCTBHM ¢ TpebOBaHHAMH
pasnena 3 Hactosiueit acTpyKkimu.

4.6. [lna poxnaga I'ybepnaropy JlenwHrpaackoii o6nactd  nepes
BHECEHHEM 3aKOHOIIPOEKTa B 3aKOHOJaTelbHOe cobOpaHue JIeHMHIpaaCcKoi
00J1aCTH C TEKCTOM 3aKOHOMIPOEKTA MPEACTABJISIOTCA CeAYIOLIHe JOKYMEHTHI:

1) obocHoBaHHme HEOOXOOMUMOCTH INPUHATHS OOJACTHOTO 3aKOHA,
BKJIIOYAIOLIEE Pa3BEPHYTYIO XapaKTEPUCTUKY 3aKOHOINPOEKTa, ero uesiei
U OCHOBHBIX IMOJOKEHHH, MECTAa B CUCTEME JACHCTBYIONIEro 3aKOHOJATENBLCTBA,
a TaKXXe MPOTrHO3 COLUAIILHO-DKOHOMUYECKUX, COL[UAIBHBIX M UHBIX ITOCIIEICTBUN
IPUHATHUS JAHHOTO OOJIACTHOTO 3aKOHA;

2) cmpaBKa O COCTOSIHHM 3aKOHOZATENbCTBA B NaHHOM cdepe MpaBoBOro
perynupoBaHus C OOs3aTeNbHBIM YKa3aHHEM [TyHKTOB, uYacTei, craTei
Koncturynun Poccuiickoli  @epepanun, ¢enepanbHbIX KOHCTUTYLMOHHBIX
3aKOHOB,  (enepanbHBIX  3aKOHOB, YcTaBa Jlennnrpanckoit  obnactu
¥ IEMCTBYIOIMX OOJNACTHBIX 3aKOHOB, B IEJISX pealld3aliMd ¥ B COOTBETCTBHHU
C KOTOPBIMH OYJIeT IPUHAT 00JIACTHOM 3aKOH;

3) nmepeueHb OGNACTHBIX 3aKOHOB M MHBIX JEHCTBYIOIIMX HOPMATHBHBIX
NpaBOBBIX aKTOB JIEHHHIpPaACKOH 00acT, OTMEHBI, U3MEHEHUS UJIM JIOIIOJIHEHNS
KOTOPBIX NOTPeOyeT MPUHATHE JaHHOTO 3aKOHAa;

4) npeyoXeHUss O pa3pabOTKe HOPMATHBHBIX I[IPABOBBIX aKTOB
Jlenunrpaackoll o6macTu, NPUHATHE KOTOPHIX HEOOXOAMMO Ul pealu3alin
JIAHHOTO 3aKOHa;

5) (¢uHaHCOBO-3KOHOMHUYECKOE OOOCHOBAHME MPUHATHS OOJIACTHOTO
3aKOHa ¢  IIPOTHO30M  BEJIMYMHBI  PacXojoB  oOjacTHOro  OromKera
¥ (WJIHM) MECTHBIX OMOJKETOB, KOTOpPblE HEOOXOAMMBI JJIS €ro peanusallui,
a TaKkKe BEIMYMHBl JOXONOB JMOO BENMYMHBI BBIMAJAIOUIAX PACXOI0B
06acTHOro OropKeTa U (MIIM) MECTHBIX OFOKETOB, KOTOPBIE MOTYT BO3HUKHYTh

B pE3yJIbTAaTEC €TI0 pCayIn3aliy,
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6) 3zakmoueHHe o0 OlleHKe peryaMpyromero BoszeiicTBus Kommurera
OKOHOMMYECKOTO Pa3BHTUS M WHBECTULHOHHOHN JesaTenbHOCTH JIeHMHrpaiacKom
obacTM B OTHOLIGHHM  3aKOHOIPOEKTOB,  3aTPATWBAIOMIMX  BOIPOCH
OCYILECTBIIEHUS NPEATPUHUMATENBCKON U HHBECTUIIMOHHOM JEATETLHOCTH;

7) 3aKmoYeHHMe KOMMTETa IpaBoBOro obecmeuenus JleHMHrpajacKoi
00J1aCTH 0 pe3yNbTaTax MPABOBOi (FOPUIHUECKOM ) IKCIIEPTU3HI 3aKOHOIIPOEKTA;

8) saxmoyeHre Komurera Mo TeNeKOMMYHHKAIMAM U UH()OPMATU3ALNH
JlenuHrpaackoi 001acTH O NMPOBENCHUH B OTHOIIEHHH 3aKOHONPOEKTA OLEHKH
o KpUTEPUSIM, YTBEPKICHHBIM IIOCTaHOBJICHUEM IIpaBurenscTBa
Jlenunrpanckoi obnacta ot 30 mexabpst 2014 rona Ne 641 "O xoopauHaiyu
MEPOIPHATHA IO  HCIOJB30BAHUIO  WHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTWH B JI€ATEILHOCTH OPraHOB UCIOJHUTENbHOM BiacTu JIEHUHTPaACKOM
obnactu" (B cioydae eciiy B 3aKOHOMPOEKTE TPeNdyCMATPUBAIOTCS MEPONpPHATHUS
10  HCIOJB30BaHUIO  HMH(POPMAIIMOHHO-KOMMYHHKALHOHHEIX  TEXHOJIOTHH,
CO3JaHUIO, Pa3BUTHIO, MOJAEPHHU3ALMH, IKCIUTyaTallud UHGHOPMALIHOHHBIX CHCTEM
¥ HH()OPMALIOHHO-TEIeKOMMYHHKAIIMOHHOM HH(PACTPyKTyphl, OCYIIECTBIIS-
eMbIe OpraHaMH HCIIOJIHUTENBHON BiacTu JIeHuHrpaackoit obnactu);

9) s3akmoyeHHe TOCYAapCTBEHHOro yupexaenus "[ocynapcTBeHHBIH
9KCHEPTHBIM WHCTUTYT PETHOHAIIBHOTO 3aKOHOJATeNsCTBa" (aee — 3KCIepPTHBIN
MHCTHUTYT) O pe3yJibTaTax MpaBoBOi (FOPHUIUUECKO) SKCIEPTU3bI 3aKOHOIIPOEKTA;

10) nmpoext mnucema ['yGepuaropa Jlemmurpaackoil obmactu B ampec
3akoHoJaTeNIbHOTO coOpanus JIeHHHrpaacKkoit obacry;

11)  pacnopsxenue  IlpaButensctBa  JIeHMHIPaACKOHM  o6GNacTH
00 0n0OpeHHH 3aKOHONIPOEKTa B Clydae pAcCMOTPEHHSI 3aKOHOIPOEKTA
IIpaBurensctBoM JleHUHTpancKoii obaacTu;

12) TexcT 3akoHa, KOTOpPBIA OTMeHseTCs JHOO B KOTOPBHIA BHOCATCS
WU3MEHEHHS.

4.7. 3aKOHOIPOEKTH, HMEIOIHE OTPHIATEILHOE 3aKIIOUEHHE BHIlE-
rybepHatopa JlenuHrpagckoit obmacti und  3amecturens llpencenmarens
ITpaButenscTBa JleHMHrpanCcKOH 0OJACTH, KOMMTETAa MPAaBOBOrO 0OeCIEUEHHUS
Jlenunrpagckoii obmacty W (WIM) SKCIEPTHOTO WHCTUTYTA, BO3BPALIAOTCH
OTBeTCTBeHHOMy OopraHy A1 )IOpa6OTKI/I J'II/I6O IHOoATrOTOBKH OT3bIBa
Ha OTPHULATEIbHOE 3aKIII0UEHUE.

3aKOHONPOEKTh], MOATSKALME MPOLEAYPE OLECHKH pETYJIMPYIOLIEro
BO3JEHCTBUS U HE UMEIOIIME 3aKIIOYeHUs OO0 OlEeHKE pEryIupyIoIero
BO3JeHCTBUs KoMUTETa JKOHOMHMYECKOIO0 pa3BUTHUA U  HWHBECTHLMOHHOM
ACSTeIbHOCTH JIeHnHIrpazckoit 061acTy, BO3BPAIIalOTCS OTBETCTBEHHOMY OpraHy
JUTsl 10pabOTKH.

4.8. Bune-rybepHarop JleHuHrpamckoil o006gacTH MM 3aMECTHUTEND
Ilpencenarens IlpaButensctBa  JleHHHrpasckoil  00acTH,  OTBEYAIOLIMH
3a pa3pabOTKy 3aKOHOIPOEKTA, BIPaBE MPHHATH pPEIleHHE O (POPMHPOBAHMHU,
IEPCOHAIBHOM COCTaBE U CPOKaX pabOThI COTIACUTENBLHOM KOMUCCHH.
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Ecnu B ycraHoBneHHbIH BULe-ryOepHATOpOM JIeHHHIpagCcKol 061acTH HITH
samectuteneM llpencenarens IlpaButenscTBa JleHHHrpaackoit 06JacTH CpoOK
COTJIACUTEIHHON KOMUCCHEN 3aKOHOMPOEKT HE T0paboTaH UJIH HE YCTPaHEHHI BCe
3aMeYaHus 10 HeMY, pa3paboTYMK 3aKOHOMPOEKTa JOKIAABIBAET 00 MMEIOIUXCS
pasHornacusx I'ybepnaropy JleHuHrpaackoit oGnacTd, KOTOPBHIM HMpUHMMAaeT
pellleHHe B OTHOLIEHUH 3aKOHOIIPOEKTA.

4.9. 3aKOHOIPOEKT W JOKYMEHTbI, yKa3aHHblE B MyHKTe 4.6 HacTOSIIEH
VIHCTpYKIMK, TIPeACTaBsIOTCS A Jokiaga [yOepuaropy JleHHHrpaackoi
o0nacT uepe3 TMPOTOKOJBHBINA OTHEN IPH HAIMYMKM BCEX HEOOXOAUMBIX
COTJIACOBAHUU U IOJIOKUTENbHbBIX 3aKIFOUCHHI.

4.10. Ilocne noxnucanust muckMma I'ybepHaTopa JleHuHrpaackoi obnactu
B aapec 3aKoHOJATelNbHOTO coOpaHusi JIeHHHrpajackoi o006JIacTH  KOIUH
3aKOHOIIPOEKTa U NPHJIOKEHHBIX K HEMY JOKYMEHTOB HANPABJISAIOTCA BHIIE-
rybeprartopy JleHuHrpaackoii 061acT 10 BHyTPEHHEN ITOJIUTHKE.

4.11. IloctynuBmmii ot 3akoHojaTeNbHOro cobpanus JleHMHIpagCKon
00J1aCTH MM CyOBEKTOB 3aKOHOIATENILHON WHMIMATHBEI IPOEKT 06IAacTHOro
3aKOHa, Ha KOTOPELIM B COOTBETCTBUU cO crartbeld 31 YcraBa JIeHMHrpajackou
00acTH NO/KHO OBITH TONydeHO 3akimodyeHde ['yOepuaropa JleHMHrpajackon
00J1acTH, HaNpaBiseTcs yNpaBleHHEM JIeTONPOM3BOACTBA B J€HL PErMCTPALAU
I'y6epraropy JleHHHrpaackoii o6nacTh, KOMMs NPOEKTa HANPABJISETCS B KOMUTET
[paBoBOro obecrnedeHuss JIeHWHTpaicKoil o6macTH A MOATOTOBKH IIPOEKTa
3axkmoueHus ['ybepraropa JIleHuHrpaackoi o61acTu.

JUIs MOArOTOBKM TaKOTO 3aKIFOYEHUS] KOMHUTET IPABOBOIO 0OeCreveHHs
JIenuHrpanckoi o61acTi BIpaBe 3anpaliiBaTh HHOOPMAIHIO OT JFOOBIX OPraHoOB
UCIOJHUTENIEHON BJIACTH JIeHUHrpaackoil o0OnMacTM W yCTaHaBJIMBATh CPOKH
[IpeCTaBICHHs] HHPOPMAIIUH.

IIpoekT 3akaro4eHUss Ha TMPOEKT OOJNIACTHOrO 3aKOHA JOJDKEH OBITH
NpPENCTaBlIeH KOMHUTETOM IIpaBOBOro obecrnedenusi JIeHHHrpaackoil obiactu
nis poxnana I'ybepHaropy JleHuHTpackoit obsacTi He Mo3qHee YeM 3a TPH JHS
JI0 OKOH4YaHHSA CpOKa, YCTaHOBJIEHHOro B myHkTe 3 cratbu 31 VYcrapa
Jlennnrpanckoii o6nacTu.

4.12. Mepsl no nopaboTke (BHECCHHIO M3MEHEHHM) IMpoeKTa 06JacTHOTO
3aKOHAa, KOTOPBIH YK€ BHECEH B 3aKOoHoJarelbHOe coOpaHue JIeHMHTrpaackou
001acTH, M TNPUIOXCHHBIX K HEMY MAaTEpHalOB OCYLIECTBISAIOTCS OpraHaMH
UCIIOJIHUTENILHOM BiIacTU JIEeHWMHTpaJckodl 00nacTH TOJBKO IO COIIACOBAHUIO
C KOMHTETOM IIpaBOBOro obecnedeHus JIeHHHTpaakod oO0JacTH W  BHIIE-
rybepnaTopom JIeHnHTpaackoii 061acTh 110 BHYTPEHHEN MMOIUTHKE.

Opranam ucnojHuTeNnbHOM Bnactu JIeHHHrpaacKo# 00JacTH 3alpelaeTcs
0 COOCTBEHHOW WHHUIMATHBE HANpPaBiIsTh B 3aKOHOJATENbHOE COOpaHue
JlenuHrpaackod o6NAacTH JOKYMEHTHI M MAaTepHabl K IPOEKTaM OOJIaCTHBIX
3aKOHOB, KOTOPBIE YK€ BHECEHBl B 3aKOHOJIATeIbHOE coOpaHue JIeHuHIrpaacKoi
o0JacTy.

4.13. Tlpunatelii 3akoHoAaTeNbHBIM coOpaHueM JIeHUHrpaackoi obmacTu
00JacTHOM  3aKOH  MOJUIEKMT  PErHCTpallMd B OTAele  ClyxeGHoM
KOPPECIOHIEHIIHH, IOCTPAHUYHOMY BU3UPOBAHHUIO B HMXKHEH 4acTH OOOpPOTHOMU
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CTOPOHBI K&XIOro JHCTa MNpelcefaTesieM KOMHUTETa IMPaBOBOro 00ecedyeHus
Jlenunrpanckoit  obmacte, BHLe-ryOepHaTopoM JleHuHrpajackoi  o6macTu
IO BHYTPCHHEW TMONMTHKE U  pyKOBOOUTedeM Npo(UIBHOrO  opraHa
UCTIOJIHUTENILHOMN BIacTH JIeHUHTrpaickoii o6acTy.

3aBU3MpPOBaHHBIA  OOMACTHOI  3aKOH  MpEJCTAaBIsETCs  AINapaToM
I'ybepnatopa u IlpaButenbcrBa JIeHWHIpancKod o0OnacTH Ha MOAMHUCAHHE
I'ybepnatopy JlemmHrpazckoil ofnacti He I03qHEe 4YeM 3a TpU JHA
A0 OKOHYAaHMSl CpOKa, YCTAaHOBJIEHHOro B nyHkTe 1 crateu 33 VYcrasa
JlenuHrpajckoi obaacTu.

4.14. Ilo mnopydenmo ['yGepharopa JleHHMHrpaaCKOi OOTaCTH WM
10 COOCTBEHHOM MHUIMATUBE KOMHTET MPABOBOro obecmeueHus JIeHUHTPaICKOit
00NacTd  MNPOBOJMT MPABOBYIO  (HOPUAMYECKYIO) OKCIEPTH3y IPUHSITOrO
3aKoHO#aTeNbHBIM coOpaHueM JIeHWHIpaacKol o06yacTH O6JIACTHOTO 3aKOHa
no ero noanucanus I'ybepHatropom JIeHUHIpaackoii 061acTy.

B ciyyae OTpHLATENBHOrO pe3ynbrara TaKOM 3KCIEPTH3bl KOMUTET
NPaBOBOro obecnedyenys JICHUHrpanckoit 06IacTH TOTOBUT CITyKeOHYIO 3aIUCKy
¥ npoekT nucbMma I'ybepHaTopa JleHumurpanckoi obiactd B 3aKOHOHATENbHOE
cobpanue JlenmHrpanckodi o6macth 06 OTKIOHEHWH O6GNIAacTHOTO 3aKoHA
U npexacrasinser ux I'ybepHaropy Jlenunrpaickoit o6GnacTv He MO3JHEE 4YeM
3a TPU [IHS 10 OKOHYAHHS CPOKA, YCTAHOBJIEHHOrO B MyHKTe 1 cTtathbu 33 Ycrasa
JlenuHrpaackoii 00aacTH.

4.15. OduumansHoe oIyONMKOBaHHE MOAMKMCAHHBIX | yGepHaTOpoM
Jlenunrpaackoil obmacTH OOJACTHBIX 3aKOHOB OCYINECTBISETCS B MOPSJIKE,
YCTaHOBJICHHOM HOPMAaTHUBHBLIMHU IIPABOBBIMU aKTaMH JIeHHHTpafCcKo#i obmacTH.

4.16. Komuu mnoamucanHsix ['yGepHaTopoM JIeHHHIpaacKoil o6nacTH
00JIACTHBIX 33aKOHOB HAIPABIIOTCS apecaTaM COIIAaCHO YKAa3aTelo PacChUIKH.

4.17. IopnHHKKY noanucaHHbix ['ybepHaTopoM JleHUHIpaacKoi obnactu
OOJIaCTHBIX 3aKOHOB C IPYIMMH JOKYMEHTAMH, CBA3aHHBIMH C PAaCCMOTPEHHEM
M TIPUHATHEM OOJIaCTHBIX 3aKOHOB, a TaKKe YKasaTelH PACCBUIKM XPaHATCA
B IIPOTOKOJILHOM OTZEJIE 10 UX CAAYU B apXUB B YCTAHOBJIIEHHOM IIOPSIKE.

Paznien 5. IloaroToska u odopmieHre MpoeKToB QeaepalbHbIX 3aKOHOB
Jutst BHecenus ['yOepHaTopom JIeHHHIpaackoi obnacTu
B 3aKoHOJaTenbHOE coOpaHue JIeHHHTpaaCcKoi 061acTH

5.1. lloaroroBka mnpoekTa QenepanibHOr0 3aKoHa (Hajee — IPOEKT
(benepanpHOro 3aKoHa) st BHeceHHs ['yGepHatopom JleHuHrpazackoil obmactu
B 3axkoHojarenbHoe coOpaHHe JIeHHHTpajcKodl o061acTH  OCYLIEeCTBISETCS
Ha  oCHOoBaHMM  nopydeHHs ['ybepHaropa  Jlemunrpamckoii — ob6sactu
OTBETCTBCHHBIM OpPraHOM MCIIOJIHUTENIbHOW BNacTH JIeHHMHrpaackoit obmactu
MO0 MHBIM OpraHOM MCIIOJHHUTENbHOW BiacTy JleHMHrpaackoil o6acTH
B HMHUIHATHBHOM TMOpAKe (manee — pa3paboTYMK MpoekTa (eaepaibHOro
3aKOHa).
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5.2. Jina opraHuzanuu pa3paboTKu NpPOeKTOB (elepabHBIX 3aKOHOB
1o peweHuto I'ybepnaTopa JIeHMHTpaacKoit 061aCTH MOTYT CO3/1aBaThes paboyne
TPYNIel, B COCTaB KOTOPBIX BKIIIOYAIOTCS pPabOTHUKU COOTBETCTBYIOILUX
OpraHoB HUCIOJHMTENBbHOW BiacTd JleHuHrpaackoit oOnactd, paGOTHHKM
FOCYZITapCTBEHHBIX  y4pexaeHui  JleHuHrpaackoll  obmacTH, a  Takke
IO COIJaCOBaHUIO MPEJCTABUTENM TEPPUTOPHAILHBIX OpPraHoB (eaepanbHbIX
OpPraHOB UCTIOJHMTENIbHOW BIIACTH, JPYTUX I'OCYJApCTBEHHBIX OPraHoOB, OPraHOB
MECTHOI'O CaMOYNPAaBICHHS U 3aUHTEPECOBAHHbIX OPTraHU3ALMKA, EMyTaThl
3aKOHOAATENLHOTO cobOpaHus JleHunrpasnckoi o0nacTy, JeIyTaThl
I'ocynapcrennoit [lymer ®epepansHoro CoGpanus Poccuiickoit ®enepauyn
1 HE3aBHCUMBIE DKCIEPTHI.

5.3. Texct npoekTa (enepanbHOro 3aKoHa pa3pabaThIBaeTcs C YUETOM
Meropuueckux pexkoMeHZAUMM 10 IOPUAMKO-TEXHHYECKOMY O(GOPMIIEHHIO
3aKOHONIPOEKTOB, HaNpaBlIeHHBIX MUChbMOM Armnmnapara ['ocymapcTBeHHOM [{yMbr
®enepanbioro Cobpanust Poccuiickoit ®enepauuun ot 18 Hos6ps 2003 ropa
Ne BH2-18/490.

5.4. Bce npoexTsl (enepasbHbIX 3aKOHOB B 00S3aTeNbLHOM TOPSIKE
NOJIIEKAT COMIACOBAHUIO C OKCIIEPTHBIM MHCTUTYTOM W KOMHMTETOM IIPaBOBOTO
obecneuenns Jlennnrpanckoi o6nactu. ITopsok cornacoBaHusi omnpenensercs
B COOTBETCTBHMHU ¢ TpeboBaHMsIMM pa3zena 3 Hacrosuiedl MHCTpykuuu ¢ yyerom
0CcOOEHHOCTEH, MpelyCMOTPeHHBIX pasenioM 5 HacTosmei MHCTpyKIuHy.

5.5. [lna  noxnmama [I'yb6eprHartopy JleHuHrpajackod o6nacTu mnepen
BHECEHHEM TIpOeKTa (eAepajibHOrO 3akoHa B 3aKOHOJATENIbHOE COOpaHue
JlennHrpanckoir  obmactM ¢ TeKCTOM NpoekTa  (efepaNbHOro  3aKoHa
IPEICTABIISIFOTCS CIEAYIOLIME TOKYMEHTBI U MaTepHAaIbI:

1) noscHuTenpHas 3aMKcKa K NpOeKTy GefepanbHOro 3aKoHa, CoAepIKalas
IpPEAMET  3aKOHOJATE/NBHOIO0  PETYJIMPOBAaHUS W M3JI0XKEHUE  KOHLEMUHH
NpeIaraeMoro Mpoekra QeaepaJbHOTO 3aKOHA, a TaKKe MOTHBHPOBAHHOE
000CHOBaHHE HEOOXOIUMOCTH IPHHSTHS MM 0J0OpeHHs IpoeKTa deaepaabHOro
3aKOHa;

2) mnepeyenp 3akoHoB Poccuiickoit ®epmepauuu u 3akoHoB PCOCP,
denepanbHBIX 3aKOHOB M HHBIX HOPMATHBHBIX MNpaBoBbiX akToB PCOCP
H Poccuiickoi ®enepauny, HOANEKALMX NPU3HAHAKO YTPATHUBLIMMHU CHIY,
IPHOCTAHOBJICHUIO, H3MEHEHUIO UJIM NMPHHATHIO B CBSI3H C MPUHSATHEM JAHHOIO
(benepasbHOro 3aKOHa;

3) ¢uHaHCOBO-3KOHOMHUYECKOEe OGOCHOBAHKE (B Cllydae BHECEHMs! POEKTa
(enepanbHOro 3aKoHa, peanu3aLus KOTOPOro NoTpedyeT MaTepHaNBHEIX 3aTpaT);

4) 3aKmoYeHHe KOMHUTETa IIPaBOBOTO OOECHEYEHHs O pe3ybTaTax
MPaBOBOH (FOPHANYECKON ) SKCIIEPTH3bI IIPOEKTA (eAepabHOrO 3aKOHA;

5) DKCNepTHOE 3aKIIOYCHHE OKCHEPTHOTO MHCTUTYTa O pe3ynbTaTax
Hay4YHO-TIPAaBOBOM 3KCIIEPTH3bI ITPOEKTa (pe/iepalibHOrO 3aK0Ha;

6) IPOEKT CONPOBOAUTENHHOrO muchbMa IyGepHartopa JleHMHrpaackoi
obyactu B aapec 3aKOHOJATENbHOTO cobpanus JleHnHrpaackoii obnacty.
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5.6. Ilpoextsl (enepalpHBIX 3aKOHOB, HMEIOUME OTPULATENBHOE
3aKJIIOYEHHUE ODKCIIEPTHOIO HWHCTUTYTA, KOMHUTETA IMPABOBOIO OGeCredYeHus
Jlenvnrpagckoit  ob6nacTH, — BO3BpamIalOTCs  pa3paboTYMKaM  MPOEKTOB
QenepanbHBIX  3aKOHOB Uit JOopa0OTKM MO0  MOATOTOBKM  OT3BIBA
Ha OTPULIATENIbHOE 3aKIIIOUEHHE.

5.7. Pa3paboTdyux mnpoekTa (emepalbHOrO 3aKOHA BHpaBe IPUHATH
pelieHre 0 (QOPMHMPOBAHMH COIVIACHTENILHOM KOMMCCHH, €€ IIepCOHAILHOM
COCTaBe U CPOKax ee paboTEhL.

Eciu B ycraHOBIEHHBIN CPOK COTNIACHTENBHONH KOMMCCHHM HE YyAANOCh
J0paboTaTh NPOEKT (efepaJbHOr0 3aKOHa WIM yCTPAHUTh 3aMedaHus
TI0 TIPOEKTY (heflepabHOrO 3aKOHa, pa3paboTYUK NpoeKTa (heaepalbHOro 3aKoHa
AOKJTaabIBa€T 00 WMeIoImMXcs pasHoryacusx ['ybGepuartopy JIeHMHIrpaackoin
006J1acTH ISl IPUHSTHS PELIEHHUS.

5.8. Ilpoext denepanlbHOro 3aKOHa, MpHJIaraeMple  JOKyMEHTHI
W Matepuanbl TNPEACTaBIAIOTCA Juis Joknana ['ybepHaropy JleHuHTpanckoii
00nacTy dYepe3 TPOTOKONBHBIM OTAEN IpPM HAIMYUM BCEX HEOOXOAMUMBIX
COTJIACOBAaHMHU U IIOJIOXKMTENBHBIX 3aKIIIOYSHUI 100 OT3BIBOB Ha OTPHLATENLHEIE
3aKJIIOYSHUSI.

5.9. Ilocne mnoxanMcaHus CONPOBOAMTENBHOrO TnmMChbMa [ ybepHaTopa
JlenuHrpaackoi o6nacTH B aapec 3aKOHOAATENBLHOr0 cobpanus JIeHMHIPaacKoil
00NacTM KONMM MpoeKTa (eAepasbHOTO 3aKOHA W NPHIIOKEHHBIX K HEMY
JOKYMEHTOB, MaTepHajiOB HaNpaBsAIOTCs pa3paboT4uKy MpoeKTa ¢eaepaibHOTO
3aKOHA, TpeJCeaaTel0 KOMUTETa IpaBoBOro obecredyenus JleHHMHrpaacKoi
obnacTu.

5.10. llopsgox BHECEHUSI M pPACCMOTPEHHs IIPOEKTOB (heJiepabHbIX
3aKOHOB B 3aKOHOZATeIbHOM coOpanuu JIeHuHrpaackoi 00J1acTy omnpeensercs
Pernamenrom 3akoHomarensHOro cobpanus JleHuHrpaackoil o6nacTy.

Paznen 6. Iopsnok paboTs ¢ CyaeOHBEIMH aKTaAMH, aKTAMH
IIPOKYPOPCKOT0 pearupoBaHMsl, UHBIMU O(HUIIHAILHBIMU 0OpaIlleHUIMU
KOHTPOJIbHO-HA/I30PHBIX OPraHoB

6.1. B mHacrosdmeM paszmene OmpeiesieHbl OCOOEHHOCTH  paboThI
C CyneOHBIMU aKTamMu (OIpejeNeHHs, IOCTAHOBJIEHHS, pEIEHMs, 3ampockl,
UCTIOJTHUTEJIbHBIE JIUCTBI), 3asIBICHUSIMH WIH )KaJ00aMu B CyJ, IpeACTaBICHUSIMA
U TpOTeCTaMU IIPOKYpopa, [JOKyMEHTaMHU HMHBIX KOHTPOJIbHO-HAI30PHBIX
OpraHoB, KOTOpbie HallpaBJI€Hbl HEIOCPEACTBEHHO B anapec [ybGepHaTtopa
Jlenunrpazckoii oonactu wiu [IpaButenscra JIeHMHIpacKoit 061acTH.

Ionoxenust HacTosIiero pasjeia He PacHpPOCTPAHAIOTCS Ha CyAeOHbIE
aKTel (ONpefeneHHs, ITOCTAHOBICHUS, PpeEIIeHHs, 3alpOChl, UCIIOJHUTEIHHbIE
JIUCTHI), 3asABIICHUs HIN XaloObl B CyA, MPEICTaBIEHHUs U NPOTECTHI IIPOKYpOpa,

AOKYMEHTBI ~ HHBIX  KOHTPOJBHO-HAI30PHBIX  OpraHoB,  aJpecoBaHHBIC
KOHKPETHOMY OpraHy HCIIOJIHHTENIBHOM Brnactd JIeHMHrpajackoi obiacty,
JIOJDKHOCTHOMY ALY JlenuHrpanckoi obnacry, PYKOBOAMTEIIO

rOCyAapCTBEHHOTO  YHHUTAapHOIrO  NPENIPHUATHS  WIH  [OCYJIapCTBEHHOTO
yupexaenus Jlenunrpaackoi obsacty.
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6.2. Jhoboii w3 ykasaHHBIX B IyHKTe 6.1 Hactosmuedt WHcTpykumn
OOKYMEHTOB  PETHCTpUpYETCS  yNpaBlieHHeM JeJIONPOHM3BOACTBA B  JE€Hb
NOCTYIJIEHUS. M He3aMeUINTeNbHO HampasisieTcss ['yOepHatopy JlenwHrpanackoit
obiacTy, a €ro Komus — B KOMHTET IpaBoBoro obecrieueHus JIeHWHIpajCcKoOi
obnacTu.

Ilpu otcyrcTBUM nopydyeHus I'ybepunaropa JIeHUHrpaackoi 001acTH KOMUTET
npaBoBoro obecrneueHus JIeHMHrpagckoi 06acTd B TEUEHHME TpeX IHEH JOJDKEH
ONpeNeNUTh OTBETCTBEHHBI 3a HCIOJHEHHWE OpraH HCIOJHUTEIBHOH BIACTH
Jlenunrpanackoii obnactu (nanee B HacTOALIEM pasfelie — HMCIOJHSIOMIMH OpraH)
1 HanpasBuTh nocpenctsoM C3OJI JIO B ero agpec MUCBMO C yKa3aHHEM CPOKOB
Y TIOps/IKa pearupoBaHuUs Ha IOCTYNHUBIINN JOKYMEHT, a TaK)Ke KOITHIO JOKYMEHTA.

6.3. Hcnonmstonyii opraH B YCTaHOBJICHHbIE KOMHTETOM IIPaBOBOIO
obecnieuennss JleHmHrpankoit o06macTH CpPOKHM  HampaBlieT ITOCPEACTBOM
CoOA JIO B xoMHTET NpaBOBOTO OOECIIEYCHUS CIY)XeOHYIO  3aIlHCKy
U TpH HEOOXOAMMOCTH — COIJVIaCOBAaHHBI B YCTAHOBJIGHHOM IIOPSIKE
(Kpome corymacoBaHMs KOMHTETa IpaBOBOro obecrneuyeHuss JIeHHHIpaICKoi
0651aCTH) IPOEKT TOKYMEHTa (OTBETa, JOr0BOpa, IPaBOBOI'0 aKTa, OT3EIBA H T.1I.).

B ciy4ae mNONOXHTENBHOrO pe3yinpTaTa IpPaBOBOH  (FOPHUAMYECKOIN)
JKCIEPTH3Bl  IPOEKTa  JOKyMEHTa  KOMHTET  IIpaBOBOro  obecliedeHHs
Jlenunrpanckoit obnactu npencrapiser ero I'ybepuatopy JIeHuHrpaackoi obnactu
1T IOITMCaHMUSL.

6.4. Komurer mpaBoBoro ofecnieuenus JleHuHrpagckoii — obacTu
CAMOCTOATEIPHO M B CpPOYHOM IOpANKE  IIOATOTaBIMBAeT IPOEKT OTBETA
Ha yKa3zagHble B IyHKTe 6.1 HacTosmedl MHCTpYKUMH  HOKYMEHTHI
U TIpH HeOOXOAUMOCTH MPOEKTHI IIPABOBBIX aKTOB B CIEAYIONIUX CIIyYasx:

INPOIYCK HCIOJHSIOIMM OpPraHOM CpOKa, YCTaHOBIIEHHOTO KOMHTETOM
IIpaBOBOro obecreyeHus JIeHUHrpaackoi o6acTu;

IIpEICTaBICHUE HCTIOJTHSIFOIIUM OpraHoM HECOTJIaCOBAaHHOT'O
UM HEe IIOJHOCTBIO COIVIACOBAHHOIO IIPOEKTa IOKyMeHTa (OTBeTa, JOroBopa,
MPaBOBOIO aKTa, OT3bIBA U T.1.);

OTPHLATENBHBIA pe3ysbTaT MPaBOBOH (FOPHIWYECKOI) SKCIIEPTH3BI IPOEKTa
JIOKyMeHTa (OTBeTa, AOTrOBOpa, IPaBOBOTO aKTa, OT3hIBA M T.JA.), KOTOPBIA OBLI
IIPEICTaBIICH HUCITOJIHSIOLIUM OPTaHOM.

IloAroToBIeHHBIH KOMHTETOM IIpaBOBOro obecredeHus JIeHHHIPaJCKOM
o0lacTH IIPOEKT IPaBOBOIO aKTa MOXeT OBITh INPEeACTaBI€H Ha MOIIHCH
I'ybepuaropy Jlerunrpanckoit obnactu 6e3 coriacoBaHus.

6.5. B ciydae ecnd pyKOBOOUTENh OpraHa WCIOJHHUTENBHON BJIACTH
JlennHrpaackoii obnacTd He coIlaceH C COAEpP)KaHHEM CymeOHOro axTa,
3ajdBJIEHHS WM JKagoObl B Cy[, NpeICTaBICHUs WIM IPOTECTa HPOKypopa,
OoGHLHANBHEIX JOKYMEHTOB HAJ3HPAIOIIUX HWJIH KOHTPOJIUPYIOUIUX OpPraHoB,
OH 00s3aH:

IIUCbMEHHO YBEIOMHTb 00 O5TOM KOMHUTET IIPpaBOBOro oOecIedeHHs
JleHuHrpaackoii obnacry;

OpPraHH30BaTh Yy4yacTHe IIOAYHMHEHHBIX €My pabOTHHKOB B CyIneOHOM
pa3buparensCTBe U (HITH) HHBIX MPOLIECCYATBHEIX JEHCTBHSX;
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obecrieynuTs pabOTHUKOB OpraHa HCIIOJHUTENIEHON BJIACTH JIOBEPEHHOCTSMH,
MaTepHaJlaMid H JOKYMEHTaMH, HEOOXOIMMEBEIMH M1 Y4YacTHd B cCyaeOHOM
pa3buparensCTBe U (MIIM) HHBIX MTPOLeCCYATBHBIX JEeHCTBHIX.

6.6. PyxoBoauTeNb MCHONHSIOLIETO OpraHa, JOIyCTUBLINH NMPOMYCK CPOKa,
YCTaHOBJIEHHOIO KOMHTETOM IIpaBOBOro obecrmedeHHs JIeHHHIpaackoil 06JacTH,
6o MpeACTaBUBLINE KOMUTETY MPaBOBOro obecnedenus JIeHHHrpaIcKoi obiactu
HECOTJTIaCOBaHHBIH UM HE MOJIHOCTHIO COIVIACOBAHHBIM MPOEKT JOKyMeHTa (OTBeTa,
IOroBOpa, IpPaBOBOrO aKTa, OT3bIBA H T.J.), HeceT IUCHUILIHHAPHYIO
OTBETCTBEHHOCTb.

Paznen 7. IloarotoBka u coriaacoBaHKe IIPOEKTOB MMCEM H TeIerpaMM
I'y6epuatopa Jlenunrpaackoit oonactu u [IpaBurenscTsa
Jlenunrpanckoit o6nactu

7.1. IIpoexTsl nucem u Tenerpamm ['yOepHaropa JleHuHrpanackoi oGnactu
u IlpaButensctBa JleHMHrpaackoil obrmacTy HOATOTaBIMBAIOTCS U BU3UPYIOTCS
UCIOJHUTENSAMHY, NPOXOINAT  Ipouexypy cornacoBaus B COJI  JIO
¢ mpumeHeHueM  OII  pyKoBOOMTENSIMH  COOTBETCTBYIOIIMX  OpPraHOB
UCHONHUTENBHON BrnacTu JlenuHrpaackoif ofjgacTh U BuUlle-ryOepHaTOpamu
Jlenunrpanckoit obmactu, uneHamu IlpaBurtenncrBa JleHuHrpaackoir oOJacty,
KyPHUPYIOLIUMHU COOTBETCTBYIOLLAE OPTaHBbl.

®amuKs UCIIOIHUTENS U HOMep ero ciyxeOHoro tenedoHa pacnoararTcs
Ha OOOpOTHOIl CTOpPOHE TMOC/IEOHETO JHMCTa Ka)XIOro 3K3eMIUIIpa IOKYMEHTa
B JICBOM HIKHEM YIIIy.

7.2. IlpoexTsl mucem u TenerpamM I'y6epraropa JIeHMHrpaackod obnacTw
win IlpaBurensctBa Jlenunrpazackoii obnactu B agpec Ilpesmpenrta Poccmiickoit
Oenepanun, IIpencemarens IlpaButensctBa Pocculickoi @epepanuu, e€ro
3aMecTuTellel, pyKoBomuTeleld QenepallbHBIX OpPraHOB HCIIOJNIHUTENBHON BIacTH
[IEPEelaloTCsl B IIPOTOKOJBHBIA OTAEN I COOTBETCTBYIOLIEH NOATOTOBKH,
B TOM YHCJI€ pPeNaKTHpOBaHHUA U oGopMieHHS Ha OllaHKe YCTaHOBJIEHHOW (OPMBI,
K nmoxnucanmio ['ybepHaropom JleHuHrpaackoii obmactu.

7.3. Ilpoextsl nucem u TenerpamMm ['y6epnaropa JleHuHrpanckoit obnactu
unu IlpaButensctBa JleHWHrpaackod obmacth B (enepaibHble  OpraHbl
rOCyJapCTBEHHOH BJIAacTH IO OIO/KETHBIM BOIPOCaM IPOXOAAT COIVIACOBaHHE
B Komurere ¢unaHcoB JleHunrpaackoii ofnacTd, IO BOIIpOcaM y4acTHs
B (emepasbHBIX IENEBBIX IIpOrpaMMax M BOIpOCaM HAJIOTOOOIOXKEeHHS —
B Komurere 53KOHOMHYECKOTO pa3BUTHs M HHBECTUIMOHHOW [EATENBHOCTH
Jlenunrpanckoit obnactu.

7.4. PyxoBoauTenb OpraHa HCIOJHHUTENbHON BracTd JIeHWHrpaacKo
061acTH, MONrOTOBUBILEro NpoekT nuckMa I'ybepHaTopa JleHunrpanckoit o6nactu
win IlpaBurenbctBa JleHuHrpagckoif o0macTd, TpeACTaBiseT IE€pPEeYeHb
OOKyMeHTOB (Komuit), KOTOpble ClIeyeT HampaBUTh B IIpeACTaBHTENBLCTBO
IIpaButensctBa Jlenunrpaackoi o6mactu npu [lpaBurensctBe Poccuiickoit
@Qepepanyy ¢ KomMed nMucbMa, U MepefaeT UX B OTAEN o paboTe co CiryxeOHOM
KOppEeCHOHJIeHIIMEeH YNpaBleHUus [elONpou3BOACTBa (Jaiee — oTnen mo pabote
CO CIIy>keOHOM KOppeCIOHIEHITHEN).
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7.5. Ilncbma, TenerpaMmbl WITH (PaKCUMHUITBHBIE COODIIEHHUS, aJPECOBAHHBIE
OJHOBPEMEHHO BCEM DPYKOBOIMTENISIM OpPraHOB HCHOJHHUTENBHON  BJIACTH
Jlenunrpanckoit  objmactd  aHOO  OpraHOB  MECTHOIO — CaMOYMpaBIICHUS
MYHHIUNANBHBIX 00pazoBaHui JleHMHrpaackoit obaactu (KpoMe IOAMUCAHHBIX
I'yGepnatopom JlenuHrpajckoif 00nacT WM PYKOBOOMTENEM ammaparta),
PacchUIalOTCA TOJBKO I10 COMIACOBAHUIO C PYKOBOAMTENEM arlapara.

7.6. Odopmienue, periucTpalus W OTIPaBKa CIyKeOHBIX TOKYMEHTOB
OCYILECTBISIIOTCS B COOTBETCTBUHM C pasfenom 11 Hacroswed UHCTpyKImy.

Paszzen 8. KOHTpoIb HCTIONHEHUS! TPAaBOBBIX AKTOB, IOPYUYEHHH
1 Apyrux nokyMmeHnrtoB ['y6epHartopa JleHuHIrpaackoii odmacTu
u IIpaBurenscTBa JIeHHHrpaackoi o6macTu

8.1. KoHTpomo momiexaT BCe TMOCTYNMUBIUME B AJIMHHHUCTPAIMIO
JIenunrpaackoi o651acTH JOKYMEHTHI, TPEOYIOLIHE HCIIOIHEHHS.

8.2. IlpaBoBele akTel ['yOGepuatopa JleHuHrpaackol  ob6nacTu
u IlpaButensctBa JleHuHrpanckoit obmacts, Tmopydenus I'yGepraTopa
JlenuHrpaackof 067acTH, NMOCTYNHBIIHE B AJMUHUCTpauMio JIeHMHIpaacKoii
00J1aCTH QOKYMEHTBI, MMEIOIHe OCO0YI0 3HaYUMOCTh, CTABATCA HAa KOHTPOID
I'ybepnaropa JleHuHrpaackoi o6aacTu (fajnee — KOHTPOIBLHBIE JOKYMEHTHI).

KonTponenble poxkyMeHTHl peructpupyiorcss B CDJI JIO cexkropom
KOHTPOJIA ~ WCIIONHEHHS  paCHOPSAUTENBHBIX  JOKYMEHTOB  yIpaBJeHHS
KOOpAMHAIIMM ¥ ONEpPaTMBHOrO  aHanu3a  anmapata | yOepHaTopa
u IlpaButensctBa JleHunrpaackoil obnactu. Ilpu IOCTaHOBKE [OKyMEHTa
Ha KOHTPOJIb B PErMCTPALIMOHHON KapTO4dKe JOKYMEHTa JelaeTcsi OTMETKa
o xoutpone OykBoid "K" wmm cioBom "KoHTpois" W mocie perucrpaiuu
AokyMeHT HampaBisiercs no C3OJ] JIO Ha wucnonHeHWe Ha3HAYCHHOMY
I'ybepnaropom JleHuHrpagckoil o61acT¥ WCIONHUTENIO W3 YHCIA BHIE-
rybepHaTopos JleHuHIpajckoit ob6nacth, wienos IlpaButenscrsa JIeHMHIpaACKO
0071aCTH, PYKOBOJWTENEil OpPraHOB WCHOJHUTENLHONM BiacTd JleHWHrpajackoit
obnacty (Janee B HACTOSLIEM pasfielle — OTBETCTBEHHbBI NCIOIHUTEND ).

Eciu nopydenue I'yGepHaTopa 1aHO HECKOJBKHM JOJDKHOCTHBIM JIMLAM,
OTBETCTBEHHBIM HCIIOJIHUTENEM SIBISIETCS JOJDKHOCTHOE JIMIO, YKa3aHHOe
B NOPYYEHUH NEPBLIM MM MPOTUB (haMUIMK KOTOporo crout momerka "OTs.",
"Con'", "Co3pIB".

8.3. KoHTpoib HCHONIHEHHS KOHTPOJBHBIX JIOKYMEHTOB OCYIIECTBISIOT
anmapar ['ybepnatopa u IlpaBurtenscrBa JleHHHIpaiCcKod 00JacTH, a TaKKe
OTpacyieBble, TEPPUTOPHAIbHBIE U HHBIE OpraHbl MCIOJTHHUTEIBLHOH BIIACTH
JIeHnHrpaackoi 001acTH B COOTBETCTBHH C HX MOJTHOMOYHIMH.

8.4. Yuer M KOHTPONb IO CPOKAM W CYHIECTBY MCIIOJHEHMS, AHAIN3
1 0000menne nocrynaroomeil Ha ums [ yGepHatopa JleHuHrpaickoi obnactu
MHQOPMALMK O XOIe M Pe3ysbTarax HMCIOJHEHHsS KOHTPOJILHBIX JOKYMEHTOB,
IIOITOTOBKY COOTBETCTBYIOIIMX MpeNoXeHud nans gokinaga [ ybGepHaTtopy
Jlennnrpazckoii obacty ocyiectsiset anmnapar I'ybepHaropa u IlpaBurenscrsa
JlenmHrpanckoii 06acT.
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8.5. KonTposnb UCTIOJIHeHUS Nopy4YeHuH BHLIe-TyOepHATOPOB
Jlenunrpanckolr obnactu, uirenoB [lpaButensctsa JleHMHrpaackoii o6mactu
OCYIIECTBIIAIOT UX CEKpeTapuathl (IpUEMHEIE).

8.6. Cpox HCHONHEHMs] JOKYMEHTa YyKasbIBAaeTCsl HEIOCPEACTBEHHO
B JOKYMEHTE WIH B TIOPYUYEHUH.

Iopy4enus noznexar HCIOTHEHHIO B CIIEYIOIINE CPOKH:

C KOHKPETHOH aTOH MCTIIONHEHUs — B YKa3aHHBIN CPOK;

umeronre noMeTky "Cpodno" — B 3-THEBHBII CPOK;

umerompe noMeTky "OneparuBHoO" — B 10-qHEBHBIH CPOK;

oCTalbHbIE — B CpOK He Oosee 30 nHeix;

no mnopy4eHusim Ilpesunmenra Poccuiickoit ®enepauuu — B mnopsixe
U CPOKH, ycCTaHOBJIeHHbIe ['ybepHaTopom JlenuHrpanckoit o6nacTy;
no mnopy4enusiMm llpasurenscrBa Poccuiickoit ®emepauuu — B CpoK,

YKa3aHHBIM B IIOPYUYEHHH.

Ecmi mocnennuii neHb cpoka KCHOJHEHWs MHOPYYEHHsS TNPHXOIUTCS
Ha Hepabo4Mi JdeHb, 5TO MOpPYYEHHE IOMJIEKUT HCIONHEHUIO HE MO3JHEE
OmmKaliinero pado4ero gHs, CIAEAYIOIIETO 33 HepabourM.

8.7. Ecnm wundopMmanys IpencraBieHa MO3Ke yKA3aHHOTO —CpOKa
MCIIOJHEHUSL  [IOPYYEHHUs, TaKOe IIOpyYeHHE CUHTaeTCs I[POCPOYEHHBIM,
4TO SABJISICTCS OCHOBAaHWEM JUIs NPUMEHEHUS K OTBETCTBEHHOMY MCIIONHUTEIO
Mep IMCLUIUIMHAPHON OTBETCTBEHHOCTH.

8.8. Mcnonnenye nmo noxymeHTaM, ykasaHHBIM B NyHKTe 6.1 Hacrosieit
WHeTpyKImy, OCyIeCTBISETCsE B CPOKHU, YCTAHOB/IEHHBIE B pa3jene 6 HACTOsLIeH
VHCTpyKumu, U B CPOKM, yCTAQHOBJIEHHbIE KOMHTETOM HPAaBOBOTO obecredeHus
Jlenunrpanckoii odmacTu.

8.9. B ciywyae ecnum B XOle HCNONHEHHMS IIOPYYEHUS BO3ZHMKIH
OOCTOATENBCTBA, MHPENATCTBYIOLINE HAJEKANeMy HCIONHEHHIO TIOPYYeHHS
B YCTAaHOBJICHHBIM CPOK, OTBETCTBEHHBIH HCIHOIHHUTENL HE3aMeNJIUTENbHO
npeacraBisieT Ha uMA ['yOepHaropa JleHuHrpaigckoit o6gacTH  [OKIan
00 MCHONHEHMH TIIOPYYeHHs C YKa3saHWeM [pPMYMH, MPENITCTBYIOLIUX
CBOCBPEMEHHOMY HCTIOJHEHHMIO IOPYYEHUS, KOHKPETHBIX Mep, MPHHUMAEeMbIX
AL ODecreyeHusl HCIOJHEHUs. INOpy4YeHHs M MNPeIoKeHHH o NPOJIJIEHUH
CpOKa UCIOJHEHHUs TOPYUECHUS.

8.10. Tlpu yxonme B oOTmycK, yObITHM B KOMaHIMPOBKY, B ciydae
NEPEMEILLCHUST WM YBOJIBHEHUS C JOJDKHOCTH, a TakkKe, IPH HalM4YdH
BO3MOXHOCTH, B cily4ae Oone3HH pabOTHHK, OTBETCTBEHHBIN 3a HMCIIONHEHHE
JAOKyMEHTa WM TOpPY4YeHHs, O0S3aH YBEIOMHUTb CBOETO HEMOCPEICTBEHHOIO
PYKOBOAUTENISI  MJIM  PYKOBOAMTENS  OpraHa  HCIOJHUTENLHOM  BJIACTH
Jlenunrpanckoir obnmact 060 Bcex MMEIOWMXCA Y HEro JOKYMEHTax
U TIOpy4eHHMsX, T[epelaTh HX OTBETCTBEHHOMY 3a  JEJIONPOH3BOICTBO

WIX IO COTTIACOBAaHHMIO C HEMOCPENCTBEHHBIM DPYKOBOAMTENIEM — APYIOMY
paboOTHHKY.

8.11. OTBETCTBEHHBIH MWCIIOIHUTENL HECET OTBETCTBEHHOCTh 33 TOYHOE
M CBOCBPEMEHHOE  MUCIIOJIHEHME  JaHHOrO  MOpy4YeHHs,  OpraHu3yer

1 KOOPAWHHpPYET paboTy IO €ro HCIONHEHHIO, a TaKXKe OIpejelseT MOPaaoK
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NOArOTOBKM M COIVIaCOBaHMs MAaTepHaioB, NpeICTaBiseMbIXx |ybepuaropy
JlenuHrpanckoit o6J1aCTH B CBSI3U € UCIIOJHEHHEM 3TOTO IOPYUEHHUSL.

8.12.  CoucrionHutens TOPY4YEHHs MPEACTABIAET OTBETCTBEHHOMY
HCIONHUTENI0 MHPOPMALMIO O XOJe WCIOJHEHHs! IIOpyYeHHs B 4YacTy,
€ro Kacaollelcs, He MO3JHee 4YeM 3a IIATh JHeH 10 HaThl WCTEYEHHS CpOKa
HCIIOJIHCHUS IIOpYYeHMs, NpH Hanuyuu nometrku "CpouHo" — He no3gHee
9eM 3a OJIMH pabo4Mil eHb N0 JaThl UCTEYEHHUs 3-IHEBHOTO CPOKa HCIIONHEHHS
760 B UHOU CPOK, YCTAHOBIIEHHBIN B 3AIIPOCE OTBETCTBEHHOTO HCIIOIHUTES,

8.13. B uensx wucnonHeHUs MOPY4YEHUSI OTBETCTBEHHBIH HCIIOJIHHUTEND
BIIpaBe C(OPMHUPOBATH pabouyr0 TIPyIIy M3 MpeJCTaBUTENel COHUCIIOIHHUTeENel
MIOpy4YeHUs, IIpe/ICTaBUTEIIEH JIPYTHUX 3aMHTEPECOBAaHHBIX OpraHoB
UCTIOTHUTENIbHOH  Bractd  JlemuHrpaackoil  obiact W OpraHu3anmii
(10 cornacoBanmio) ¥ (MM) Ha3HAYUTH pabodyee COBENAHHE C YKA3aHHBIMH
[IPEACTaBUTEISIMH.

Ilpy Hanmuuum pasHOrIacHii MeXAY COUCHOJHHMTENSAMH 1O TOBOAY
HCTIOJNIHEHUS IIOPYYCHHSI OTBETCTBEHHBIN MCIOJHUTENb B 00S3aTEIbHOM MOPSIKE
IIPOBOJUT COIJIACHTENIBHOE COBEIAHUE C y4acTHEeM PYKOBOJHTENEH OpraHoB
VCIOTHUTENbHON  BnacTd  JleHWHrpajackol o00JacTM — COUCHOJHHUTENEH
ITOPYYEHUS WU UX 3aMECTHTEJIEH.

Opranuszamyio U mOpoBefeHne paGoyMx M (WIM) COTJIACUTENBHBIX
COBEI[aHUN obecneunBalOT pabOTHHMKH, OTBETCTBEHHBIE 3a HCIIOJHEHHUE
OPYYEHUSI.

8.14. OTBeTCTBEHHBIH HMCIONHUTENb MpeNcTaBiseT Ha uMmsa 'yGepHaTtopa
Jlennurpanckol obnmactu AOKJIax 00 HCIONHEHMM MOPYYEHUs, a TaKXKe depes
COl JIO mampaBiser B ajpec 3aMHTEPECOBAHHBIX JIUL KOMHIO AOKNIAia
Y IPUJIOXKEHHBIE K HEMY NOKYMEHTHI U MaTepHAJIbL.

Ecnu ucrionHeHue MOpydeHMs 3aBepIIAIOCh U3JAHHEM IPAaBOBOTO aKTa,
['ybepnaropy JleHHHrpanckoii 061acTH HapPaBIsSeTCs KOMHs IPaBOBOIO aKTa.

8.15. Jloxnamel 06 HCIONHEHHH TOpYYEHHs, B TOM YHCIE COJepKallie
XOJaTaicTBa O MpPOUIEHHH CPOKOB HCHOJNHEHHUs MOpy4YeHUs M (WIM) CHATHM
IIOpY4YeHHsA C KOHTpOJIsA, 10 uX npeiacrasineHust ['ydepHaropy JleHuHrpanckoit
obiacTn  amamusupyloTcs U obobwaiorcs B anmapare ['y6epmaropa
u IlpaButenbctBa JleHmHTpajackoit  o6acTv, KOTOPBIH  BbIpabaTbIBaeT
COOTBETCTBYIOIIME peKoMeHaanuu 1uis I 'ybepHaropa Jlenunrpaackoi obaacty.

PyxoBoauTens anmapara BrpaBe X0JaTaiCTBOBATH O NMPOIJICHHMH CPOKOB
UCTIOJIHEHHS [TOPYUEHUS MM CHATUU MTOPYUYCHHUS C KOHTPOJIS.

Ecnu B noknaze 06 MCHONHEHUH TOPYYEHHUS HET JOCTATOUYHBIX OCHOBaHUH
A7 TIPOJJIEHHsS] CPOKOB HCIIOJIHEHMSI IIOPYYEHHMsSI WIJIM CHSATUS IOpYYEHHS
C KOHTPOJH, a TakXKe CBEJCHMH O HaJUIeXallleM HCIIOJHEHUH II0pYYeHHS,
PYKOBOIMTENb armapara BIpaBe BEPHYTh TaKOW [OKYMEHT OTBETCTBEHHOMY
UCITOJIHUTENIO Ha JOopaboTKy.

8.16. TlopyyeHnume CHHMaeTcs C KOHTPOJISI HA OCHOBAHMH PE3OIOLUH
I'ybepnaropa Jlenunrpanckoit obmactd. Mupopmamus o CHATMH NOpYHEHMS
C KOHTpojis poBoauMTCs  ammnaparoM ['ybepnaropa u  IlpaBurtenncrsa
Jlenunrpaackoit 001acTH 10 OTBETCTBEHHOIO UCIIONHUTEIIS.
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8.17. O6061eHHas WHPOPMAIUS O BBIOJHEHHH TOPYYEHHH TOBOMUTCA
no I'ybepnaropa Jlenunrpaackoit o61acTu pyKOBOJUTENIEM anmapara.

Paznen 9. Ilpuewm, yuer, peructpaius U pacipeieieHue
JOKYMEHTOB ¥ MaTe€pHaJIOB, IOCTYNUBIIMX Ha UMs [ 'yOepHaTopa
Jlenunrpazckon obnactu u [lpaButenscTBa JIeHMHIpazcKkoii o6nacTu

9.1. OcobeHHOCTH PabOTHI C NEKTPOHHBIMHU JJOKYMEHTaMH.

9.1.1. OnekTpoHHbBIE TOKYMEHTHI CO3Jal0TCs, 00pabaThIBAIOTCS M XPaHATCS
B COJI JIO yyactaukamu CH]I JIO.

HoxymeHTOO00OpOT B AaMuHucTpanue  JIeHWHrpaickodl — obaactu
ocyiecTBiIsieTcss B 3jeKTpoHHOM BHzae no C3JI JIO. Ilepemaua noxyMeHTOB
[0 WHBIM KaHajlaM CBs3M WJIM Ha OyMa)XKHOM HOCHUTeNle He JIONMYyCKaeTCs,
32 HCKJIIOYEHHEM CilydaeB, Koraa (efepalbHBIMH HIH OOJACTHBIMH 3aKOHAMH
nuOO0 MPUHUMAEMBIMH B COOTBETCTBMHM C HHMMH HOPMATHBHBIMHM IPaBOBBIMH
akTamu, Jubo  Hacrosimeid — MHcTpykuueit — ycTaHOBI€HO — TpeGOBaHHME
O HEOOXONMMOCTH COCTAaBJICHHS JAOKYMEHTa MCKIIOUHUTENLHO Ha OyMaKHOM
HOCHUTETIE.

OOMeH 31IeKTPOHHBIMH JOKYMEHTAMHU, OTIPABJISIEMBIMU U MOCTYNAKOMIAME
M0  CHCTEME€  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO  JIOKYMEHTOO00OpOTa,
OCYIUECTBJISAETCS B COOTBETCTBUM C HOPMATUBHBIMU I[IPAaBOBBIMH aKTaMH
IlpaButensctBa  Poccuiickoit  ®epepaumu, a  TakkKe  METOAMYECKUMH
pekoMeHganMsMH  MUHHCTEPCTBA CBSI3M M MACCOBBIX  KOMMYHMKaIUi
Poccuiickoit ®enepaunun u DepnepanibHol  CayxObl OXpaHbl Poccuiickoi
Penepanuu.

OOMeH 3JIeKTPOHHBIMH JOKYMEHTAMH C OPraHU3alUsIMHU, HE SBJISIOIMMHUCS
ydyactHukamu  C3OJL  JIO, u  rpaxjgaHaMH  MOXET  OCYHIECTBIATHCS
C HCIIOJIb30BAaHUEM 3JICKTPOHHOMN MTOYTHI.

[loxymMeHTHI, NOCTyMNarolIHe oT rpaxxaaH U opraHuzanui
B AnmuHucTpauuio JIeHWHrpazckoii o6jgactd Ha OyMaXXHOM HOCHTEIE,
PEeTHCTPHUPYIOTCSL  yIpaBiieHueM jenonpousBojactsa B COJl JIO wu mocne
CKaHUPOBAaHMsA U CO3JaHHs DJIEKTPOHHBIX O0pa3oB [JOKYMEHTOB HAaIpPaBJISIOTCS
no COJl JIO Ha paccMoTpeHue aapecary. BrimoueHHe 3J€KTPOHHOIO o0pasa
nokymenta B COJI JIO Bo3aMoxHO mocie ero BepuHUKAIUH (IIOATBEPKACHHS
COOTBETCTBUS  DJIEKTPOHHOTO  o0pa3a  JOKyMEHTa €ero  MOIMHHHKY).
IloxTBepKaeHre COOTBETCTBHS JICKTPOHHOrO 00pa3a MOAJHHHHMKY JOKyMEHTa
OCYIUECTBIIAETCA paboTHUKOM ¢ ToMoinplo OIl paboTHHKA, BBITOIHSAIOLIETO
JaHHYIO TIPOLIEAYPY.

9.1.2.  IloaTBepxaeHHWe  COOTBETCTBHS ~ paclevyaTaHHOM  KOIHH
JJICKTPOHHOIO JOKYMEHTA IIOATBEPXKAAETCS IITAMIIOM, KOTOPBIH COJEPIKUT
cBeieHus o cepruduxare OII, B ToM uuciie HoMep cepTH(hHKATA, (DAMIIMIO
Bragensua OlIl, cpok neiictBusi ceprudukara, a Taxke Hasanue CDJ[ JIO,
KOTOpAasl ABJISETCS MECTOM XpaHEeHHUs JOKyMEHTa.

9.1.3. Cocrasrenue, oopMieHUE U COTIaCOBaHME MTPOEKTOB DIIEKTPOHHBIX
JOKYMEHTOB  OCYWIECTBJISIFOTCS IO  OOIMM  MpaBujaM, YCTAHOBJIEHHBIM
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B Hacrosmed MHCTpYKUMH B OTHOIIEHHWM AaHAJOTHYHBIX JOKYMEHTOB
Ha OyMaXHOM HOCHTEE.

9.1.4. Jlns mDoOATBEpXKIEHUSI NONJIUHHOCTH 3JIEKTPOHHBIX [OKYMEHTOB
B AnmuHHCTpanuu JleHunrpaackoit obnacti ucnoibsyercs Ol

9.2. JIOKyMeHTHl (3JeKTpOHHblEe MJOKYMEHTHI), IMOCTYIMBIIHE Ha KM
['y6epuatopa JleHWHrpaackoil 06iacTH, NPHHUMAIOTCS B OTAEN IO pabore
CO CIy)keOHOHM KOppecToHAeHIMEH, B TOM YHCJE OT OPraHOB HCIIOJHHUTEIbHON
nactd JlenuHrpaackoit o0nacTd, NpH HAJIMYHM COIVIACYIOLIEH IMOAMUCH
KypUpyIOIiero BHIle-rTyOepHaTtopa, wieHa IlpaBurenscTBa JIeHMHIpaaCKoi
obnacTH.

9.3. JloKyMeHTHI, aJpecoBaHHbIE PYKOBOJIUTEISM OpraHoB
UCIIONHUTENbHOM BrnacTd JleHMHrpauckodl obnactd, oTHenoM 1o pabore
CO CIyxeOHOW KOpPpECIOHJCHLMEH He PpETUCTPUPYIOTCS W IIepellaroTcsa
[0 Ha3zHa4YeHMIO s aanbHeimed peructpanuu B COJ JIO B cOOTBETCTBYIOIIMUX
OpraHax HCIIOJIHUTENbHOH BlnacTu JIeHMHIpaaCcKoH 001acTH.

9.4. Tenedponorpammel B axpec ['ybepHaropa JleHuHrpaiackoi obnacty,
Bulle-TyOepHaTopoB  JleHmHrpaackoi  obOmactv, wieHoB IlpasurenscrBa
JleHuHrpazickoit o0nacT NPUHMMAIOTCS pPAOOTHMKAMH HMX CEKPETapHaToB
(IpHEMHBIX).

9.5. KoppecronaeHIus Ha HHOCTPaHHBIX S3bIKaX IIOCTE PEruCTpalyu
nepefaeTcs Uil MepeBofa B KOMHTET IO BHEUIHHM CBA3AM JIEHHHIpaJICKOM
0061aCTH U ¢ TEKCTOM IIEpeBOJa HAIlpaBJsIeTCs afpecary.

9.6. He mnomiexaT perucTpallid CTAaTUCTHYECKHE COOPHHKH, KHHIH,
NIEpHOJMIECKUE H3NAHHA, MPOCHEKTHl ¢ HAyYHO-TEXHHYECKOH HH(OpMaLKeEH,
TIO3JpaBUTENIBHBIE TIUCHMA U TENerPaMMBI, OTKPBITKH, IIPUTIIACUTENbHBIE OUIIETHI
W JOpyrde JOKyMEHTBl 10  ONpPEJENEeHHIO  HavalbHHKA  yNpaBJCHHs
JeJONPON3BOACTBA. [lepeueHs HEPErHCTPHUPYEMBIX JTOKYMEHTOB, IOCTYMAFOLIHX
B AnMuHHCTpanuio JIEHHMHTpaAcKol oONacTH, NpHBEAEH B IPHIOKEHHH 2
K Hactosmed MHcTpyKuuu.

9.7. Ilpu BCKpBITUH MOCTYIMBIIMX KOHBEPTOB C JOKYMEHTaMH
Ha OyMaXKHBIX HOCHTENSX paGOTHUKOM OTHeNa CIyXeOHOM KOppeCHOHIECHIHH
HpOBepﬂeTCH paBUJIBHOCTD aJpecoBaHusl H Oq)OpMJIeHI/IH, KOMILVICKTHOCTD
U ILEJOCTHOCTh, JOKYMEHTOB, TNPWIOXKEHUM K HHM, CBEPSIOTCS HoOMeEpa
JOKYMEHTOB C HOMepaMH, yKa3aHHBIMM Ha KOHBepTax. B mnpasom BepxHeM
yIidy BXOMASAIIEr0 [OKYMEHTa MpOCTaBIACTCS PETHCTPALHOHHBIA  LITAMII
YCTaHOBJICHHOH ()OPMBEL.

HenpaBuisHO agpecoBaHHbIE M O(OPMIIEHHBIE, OLIMOOYHO BJIOKEHHBIE
B KOHBEPT MOKYMEHTHl IIEpPECBIIAIOTCS M0 HA3HAYEHUIO WIIM BO3BPAILAIOTCH
OTIIPaBUTEIIIO.

[Ipu HemocTave NOKYMEHTOB (OTHENBHBIX MX JIMCTOB) HIM IPUIIOKEHHH
K HMM COCTaBIf€TCS akT Mo (opMe COINacHO NPUWIOKEHHIO 3 K HacTOALIeH
WHCTpYKUMH B TpeX D5K3eMIUIApPaX, OJMH H3 KOTOPBIX OCTaeTcs B OTHelNe
no pabore co CioyxeOHOH KOppECNOHIEHIMEH, BTOPOM InpuobIaeTcs
K MOCTYMHBIIEMY DOKYMEHTY W HallpaBJIsSeTCs aipecary, TPETHUH HampaBlsSeTCs

OTIIPaBHTEIIIO.
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Ha 006opoTHO# CTOpOHE HOCIEAHEro JUCTa IOBPEXIECHHOIO IOKYMEHTa
JeJaeTcsa 3alHuCh WIH CTaBUTCA mrtamm "JIOKyMEHT NOJIy4eH B IOBPEXIECHHOM
Bume".

KonBepThl, B KOTOpble OBLIM BIOXEHBI HOKYMEHTHI, HE YHHUYTOXAIOTCH
B TeX CiydasX, KOrja TOJbKO IO KOHBEPTAM MOJXXHO YCTaHOBMTBH aJpec
OTIpAaBUTENIA, AaTy OTNPABICHUA U NONy4YEHUA JOKYMEHTOB.

Ha xonBeprax c¢ momerkoil "JIuuHO" mpocTaBisercs AaTa IMOCTYIUIEHHS
U YYETHBIi HOMep, KOHBEPTHl IlepefaloTcs ajapecaraM 0e3  BCKPHITHS
M YYUTHIBAIOTCS B OOBIYHOM ITOPSAKE II0 PEKBU3HUTAM, YKa3aHHBIM Ha KOHBEPTAX.

9.8. B otmene mo pabore co Ciry)xeO0HOM KOPPECIIOHACHLMEN TOKYMEHTHI
(3MeKTpOHHBIE MOKYMEHTHI), KpPOME CpOYHBIX, IIOCTYNHUBIIKME MO 15 dacos,
PETUCTPUPYIOTCS B JEHb IOCTYIUIeHHs, MOCTYNMBIIHME IIocne 15 4vacos,
PETHUCTPUPYIOTCS JAaTON CIEAYIOLIErO JHS.

9.9. Otmen mo pabote co ciuyxeOHONH KOPPECIOHIEHIMEN HalpaBiIgeT
[OCTYIHUBIIINE JOKYMEHTBI (3NeXTpOHHEIE IOKYMEHTBHI) azpecaTaMm.
10 Ha3HAYEHHUIO.

JlokyMeHTBI (3JIeKTPOHHBIE [OKyMEHTHI), ajapecoBaHHble IybepHaTopy
Jlenunrpanckoit  obnactu, IlpaButensctBy  JleHmHrpaackod — oGnacty,
npyu HeOOXOAUMOCTH ITpeIBAPUTENBHON MPOpabOTKH, NOArOTOBKH MH(pOpMAIUH
H TpeUIOXKEHHH MOTYT HANpaBIAThCA IO IOpY4YEeHHIO (YKa3aHHUIO) HayalbHHUKA
yIIpaBJIeHHs AETOINPOU3BOCTBA BULle-TyOepHaTOpaM MM YieHaMm IIpasurenscTBa
JleHuHrpaaCcKoi 06JNAacTH B COOTBETCTBHM C pPAacCIpele/ieHHEM O0A3aHHOCTEH
WM B OPTaHbl HCIIONHUTENBHOM BlacTH JIeHUHIpaJcKoi 061acTy.

JlokyMeHTBl  (3MIEKTpOHHBIE  JTOKYMEHTHI),  aAPECOBAHHBIE  BHIlE-
rybepnatopaM  Jlemmnrpagckodi obmacth  u uneHam  IIpaBuTenbcTBa
JIeHHHIpaACKOi 06IaCTH, HAPABIAIOTCS B X IPUEMHEIE (CEKpEeTapHaThl).

9.10. JToxyMeHTBI (PJIEKTPOHHBIE JOKYMEHTBI) MEPENaloTCs aapecaram
B JIeHp WX peructpauuu (yuera), a umeromue rnoMetku "Cpouno" umyn "Bpyuunts
HeMeJIeHHO" (ajiee — CpOYHbIE JOKYMEHTBHI), IepeiatoTCs HEMEUIEHHO.

ONeKTpOHHBIE JOKYMEHTHI, NTOArOTOBJICHHBIE B OpraHe HCIIOJHMTEILHOM
BinacTi JleHMHrpaackoi o00nacTd M HCHONb3yeMble BHYTPH €ro, OTHOCITCS
K KaTeropud BHYTPCHHHX [OKYMEHTOB M PETHUCTPHPYIOTCH (YUHTBIBAIOTCH)
CTPYKTYPHBIM IOJpa3/ieleHuEeM, OTBETCTBEHHBIM 3a JENONPOU3BOICTBO B 3TOM
oprane, B CO/I JIO.

9.11. 3aperucTpupoBaHHBIE B OTHeNe 10 paboTe co ciIayXeOHOH
KOppECIIOHAEHIIEH 3JIeKTPOHHBIE JOKYMEHTBl NEPENalOTCsa M3 OJHOI0 OpraHa
UCIOJIHUTENLHOM BaacTH JIeHHHIpaacKoit 00acTi B APYroi TONBKO Yepes OTAel
10 paboTe co cnyxeOHO# koppecnioneHIMel ¢ nepeaapecanuei B COJ1 JIO.

Ilepenada S5NEKTPOHHBIX AOKYMEHTOB BHYTPHM OpraHa HCIOJHHUTEIbHOM
BIacTH JIeHHHrpanckoil oOmacTH OCYIIECTBISIETCS 4Y€pe3  CTPYKTYpHOE
Hoipa3iesieHre, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO B 9TOM OpraHe.

9.12. Tlpm pabore ¢ HOKyMeHTaMH (JEKTPOHHBIMH JOKYMEHTaMH),
NOCTYMUBLUIMMKE B OpraH HCIIONHHUTENbHOH BiIacTH JIeHMHIpaJcKod obnactu
H 3apETUCTPUPOBAHHBIMHU B YCTAHOBJICHHOM IIOPSAIKE, HE Da3pellacTCs BHOCHTH
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B HHMX Kakue-IM0O NpaBKU U HOMETKH, KpOME NpeIyCMOTPEHHBIX HACTOSIIEH
HNucTpykiuei.

9.13. B uensx cBOEBPEMEHHOTO HCIIOJHEHMS JJIEKTPOHHBIX JOKYMEHTOB
NpU OCBOOOXIEHNMH PabOTHHMKA OT [OJDKHOCTH, HAaXOXIEHMH €ro B OTIYyCKe,
B TOM 4YHCJIe y4eOHOM, a TaKKe B Cllydae ero BPEMEHHOIO OTCYTCTBHS IO HHBIM
YBXHUTEJILHBIM NPUYMHAM BCE HAXOAAIIMECS Y HErO Ha HCIIOJHEHUH CIIyKeOHble
JNOKYMEHTBl II0 YKa3aHHWIO COOTBETCTBYIOUIETO PYKOBOJHTENS IEPEAAFOTCS
JApyromy pabOTHHUKY.

9.14.  TlocTynuBmMe  JOKYMEHTBI  (JIEKTPOHHBIE  JOKYMEHTHI)
OPECTaBIAIOTCS B YCTAQHOBJEHHOM  TOPSAKE  PYKOBOJHMTENIO  OpraHa
UCIIONIHUTENIBHOW BJIAaCTH JICHMHIpaJcKol 00IacTH M COIIaCHO €ro Pe30IOHAM
NEpealoTCss Ha MCMONHeHHe. Pesomonus BrimodaeT (aMUIHIO HMCIIONHUTENS
(dcnionHuTeNel),  TEKCT  MOpPYYeHUs,  CPOK  HCHONHEHHS,  MOJIHUCH,
OII pykoBoauTens u aary.

9.15. Cocrosinue paboThl ¢ JOKYMEHTaMH (JIIEKTPOHHBIMU JOKyMEHTAMH)
B OpraHe HCIOJHUTEIbHON BiIacTH JIeHWHTpaackoi obnacTu (Ha TOATOTOBKE,
Ha JI0OK7ane, Ha KOHTPOJIE, HCIIONHEHO, JOJNOXEHO, CIUCaHO B JEN0)
¢ukcupyercs paGOTHHKOM CTPYKTYPHOTO MOApPA3eNCHUs, OTBETCTBEHHOIO
3a JeJIONPOU3BO/ICTBO B 3TOM OpraHe.

CrpykTypHOe moOIpa3feNncHue, OTBETCTBEHHOE 3a JeIONPOU3BOJCTBO
B OpraHax HCIOJHHUTENbHON BiacTU JIEHUHTpAACKOM 06JacTH, eXeMecSIHO
CBEpSICT HAIWYHME JOKYMEHTOB, HAXOISAIIMXCS HA MCIIOJHEHUH, C IAHHBIMH,
3aHeceHHbIMU B COJI JIO, npeacTaBiser pyKOBOAMTENIO 3TOTO OPraHa CIPaBKy
O MPOXOXKAEHUH U UCTIOIIHEHUH JOKYMEHTOB.

Paznien 10. Iopsnok paboTsl ¢ GpenepaibHbIMU MPAaBOBBIMHM aKTaMH

10.1. Komum ¢enepanbHbx 3akoHoB, Ykasos Ilpesumenta Poccuiickoii
O®epmepaunn u  pacropsbkeHuit  Ilpesumenta  Poccmiickoit  Denepanuy,
nocranosneHuid IlpaButenscTBa Poccuiickoit ®Denepanun ¥ pacnopsKeHHMi
IlpaButenscrea Poccuiickoit ®enepanuy, npasoBeIXx akToB @PenepanabHOrO
Cobpauus Poccuiickoit ®epepanun (nanee — (dencpanbHble MPaBOBBIC AKTHI)
nocrynatot B IIpaButensctBo JIeHMHrpaacKo 061acTH Ha 6yMaXHBIX HOCUTENSIX
o  pacceuike. TekcThl  QenepanbHBIX IPABOBBIX AKTOB  OTOMPAIOTCS
Ha "OduunassHOoM HUHTEpHeT-IopTae IpaBOBOM uH(popmaruu"
(Www.pravo.gov.ru).

10.2. Tlpuem, peructpanuio u XpaHeHHe KOmui (efepaibHBIX MPaBOBHIX
aKTOB, a TaKKe OTOOp, PErucTpalMi0 U XpaHEHHE TEKCTOB (eaepaTbHbIX
IIPAaBOBBIX ~ aKTOB  OCYLIECTBJISIET  KOMHUTET  IIPaBOBOro  obecredeHus
Jlennnrpaackoii obnacTu.

10.3. Tlocne ocymectBnenust peructpauuu B COJI JIO konmu, Tekcta
(enepanbHOro mpaBoBOro akTa (@ B Cilydae, NPeLyCMOTPEHHOM ITyHKTOM 10.4
HacTosied MHCTpyKIMH, — 10 OCYLIECTBIIEHHS TaKOM pEerMCTPaldh) KOMHTET
NpaBoBOro obecnedenus JIeHMHrpaackoi 06aacTu MOArOTABIUBAET PE3ONIOIHUIO
IIpefacenaTesis KOMHTETa IPaBOBOro obecneueHus: JIeHUHTpaiackoil obacTH
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IO BONPOCY OpraHusauud paboTel ¢ GdenepalbHBIMH IIPABOBBIMH aKTaMH
B AnMunuctpauud JleHuHrpanckoi obnactu. Eciu pesomouus aapecoBaHa
HECKOJIBKHMM JOJDKHOCTHBIM JIUI[AM, OTBETCTBEHHBIM HCIIOJIHUTENIEM SBIAETCS

JOJDKHOCTHO€ JIMIIO, YKa3aHHO€ II€PBBIM, WIH IIPOTHB (I)aMI/IJII/II/I KOTOpPOIro CToOUT

nomeTka "OTB.".

104. B cnyyae ecam B (elnepalpbHOM IIPaBOBOM aKT€ COIEPIKATCA
nopyueHuss (yKa3aHWs, pEKOMEHIAllUM) OpraHaM MCIIOJHUTEIbHON BIIACTH
cyopekToB Poccuiickoii ®enepanuy, KOmMs, TEKCT (QeAEpalbHOrO MPaBOBOTO
aKTa CYHTAIOTCH HMEOMMMH o0co0yl0 3Hau¥MMOCTh H B COOTBETCTBHH
C pe30ooLMel Ipe/iceaTeNsi KOMUTETa IPaBOBOro obecreueHus JIeHHHIpaaCKoi
o0IacTH IO YKA3aHWIO HayalbHUKA YNPAaBJICHHUA JeEJONPOH3BOJICTBA CTaBITCA
Ha KOHTPOJIb COTJIACHO pazzeny 8 HacTodled MHCTpyKIuH.

B 1mengx NOCTaHOBKH MJOKyMEHTa Ha KOHTPOJIb KOMMTET IPABOBOIO
obecrieueHns JIeHMHIpanCKoi o6JacTH mepenaeT KOIMIO, TEKCT (elepalbHOro
IpPaBOBOTO aKTa C pe3oiIonuel mpexcenaresis KOMHTETAa B YIpaBlieHHe
IeIIOTIPOM3BOACTBA. VYnpasneHue IeJIONPOU3BOJCTBA OCYILECTBISET
B YCTAaHOBJIEHHOM IIOpSAKE PETHCTPallii0 KOMHMH, TEeKCTa (enaepanbHoro
IPaBOBOTO aKTa, TOCTAHOBKY Ha KOHTPOJb TEKCTa (eJIepanbHOro MpaBOBOro aKTa
C pe3oJIoLiel npeaceaaTessi KOMUTETa IPaBoBoro obecnedyenus JIEHMHTPaICKOM
obnacty.

10.5. B cooTBeTCTBHU C pe3oioLuell npeacenaTesss KOMUTETa IPpaBoOBOIo
obecnieuenns JIeHMHIpaaCKo# 06JacTH TEKCTH U KONUHU (eAepaTbHBIX IIPaBOBBIX
aKTOB  HampaBisIOTCS  BHULle-rybepHartopaM  JleHMHrpaickod  ofnact,
yneHam  IlpaButenbcTBa  JIeHWHIpaickoii  o0gacTH B COOTBETCTBHH
C HX KOMIIETEHIIMEH, WJIH PyKOBOJUTENSIM OpPraHOB MCIIOJHHUTEILHOM BIAaCTH
JleHHHIpaACKO 001acTH I OpraHU3allvi paboThl C HUMH.

Pasnen 11. ITogrotoska 1 oopMieHHE JOKYMEHTOB
B OpraHax MCIIOJHHUTENBHOM BacT JIeHUHIpanckoi obnacTu.
OrrnpaBka JOKyMEHTOB

OcHOBHEBIE TPGGOBaHI/ISI K IIOAT'OTOBKE N O@OpMHeHHIO AOKYMCHTOB

11.1. Ilpu moarotoBke U OGOPMIIEHHH HOKYMEHTOB PaOOTHHMKHU JOJIKHEIL
PYKOBOJICTBOBATHCSA CIIEAYIOIIMMH OCHOBHBIMY TPEOOBaHUAMU:

IOKYMEHTHI TeyaTaroTcs Ha OJIaHKaxX YCTaHOBIECHHOH (OpMBI, eciM MHOE
He ycTaHOBieHO Hacrosmed WMucTpykuueil. IIpr NHOAroTOBKE IOOKYMEHTOB
HeOOXOMUMO PYKOBOJACTBOBaThbcs HalmoHanbHBIM cTaHAapTOM Poccuiickoit
®enepanurn TOCT P 7.09.97-2016 "Cucrema cTaHAapToB IO HHGOpMAIMH,
OUOIHOTEUHOMY W H3JaTeNnbckoMy Aeny. OpraHu3alliOHHO-PACIOpSAUTEIbHAS
nokymenTtauus. TpeGoBaHus K o(QOpMIEHHIO JOKYMEHTOB" C JaTO¥ BBEJEHUA
B netictBue ¢ 1 urong 2018 roaa;

nuceMa,  anpecoBaHHble  IIpesmmenty — Poccuiickoit =~ ®enepauuuy,
IIpencematemo IlpaBurensctBa Poccuiickoii @enepalvd, PYyKOBOIUTENSNM
benepalbHBIX OPraHOB TIOCYJapCTBEHHOM BIACTH IIO BONPOCAaM, BXOMSIIUM
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B komrieTeHuMo I'ybepnatopa JlenuHrpaackoii obmactu wnu IlpaBuTenscTsa
Jlenunrpaackol  obmactd, OQOPMIISIOTCS  COOTBETCTBEHHO Ha  OJaHKax
I'yGepnaropa Jleamarpaackoit o6nactu wim IlpaButenscTa JleHMHIpajcKoil
obnmactu 3a mommucelo ['yGepnatopa JlemmHrpajackoil obiactu mmubo nuna,
HCITOJIHSIFOLIErO ero 00s13aHHOCTH;

IUChbMa 3a MIOANHUCHIO BHIeE-TyOepHAaTopoB JleHMHrpaackoil o6jacTy,
uieHoB IlpaBurenscta JIeHMHTrpajgCcKOl OGNACTH 10 BONPOCAM, BXOISAIIMM
B MX KOMIICTCHIIMIO, HalpaBjisieMble B OPTraHbl IOCYJApPCTBEHHOMN BJIACTH, OPTaHBI
MECTHOT'0 CaMOyNpaBi€HUsA, I'PAKIaHaM H OpraHU3alUsM, He ITOAKIIIOYEHHBIM
k COJ1 JIO, odopmisitorcs Ha GnaHKaXx COOTBETCTBEHHO BHIlE-TyOEpHATOPOB
Jlennnrpazckoi obnacty, unena [IpaButensctsa JIeHMATrpaacKoil o6nacTy;

NUChMa PYKOBOJHUTENIEH OPraHOB UCIIOJIIHUTENBHOHN BinacT JIeHMHrpaacKoi
00yacTH M X 3aMECTUTEJNIeH [0 BOIPOCaM, BXOJANIUM B KOMIETEHLIUIO OPraHOB
UCTIONIHUTENbHOM BJIACTH JIEHUHIpalICKoi oO0JacTH, HampaBisieMble B OpPraHbI
rOCYZJapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CaMOYIIPaBleHHs, IpPaKIaHam
U OopranmsauusM, He noaxmodeHHeIM Kk COJ] JIO, odbopmisiorcss Ha GnaHkax
3TUX OPTaHOB;

IepenucKa MeXJy opraHamMy HCIOJHUTENIbHOU BiacTd JIeHMHrpaackoi
00JIaCTH OCYILECTBIISIETCSI B AIEKTPOHHOM BHE nocpeacTsom CJI JIO;

COllep)KaHHUEe [OKYMEHTa [OJDKHO OBITh KpPaTKHWM, apryMEHTHPOBAHHBIM,
obecrieurBaTh TOYHOC W OJHO3HAYHOE BOCIPHUATHE cOJep)Kallelcs B HeM
UH(pOpMAaITUH;

Gamunus  UCHONHUTENsT W HOMEpP €ro CioyxkeOHOro TejnedoHa
IIPOCTABJISAIOTCS HA JIMLIEBON WIM OOOPOTHOM CTOPOHE MOCIEAHErO JINCTA B JIEBOM
HUOKHEM YTy IOKyMEHTa,;

UCXOMSIIUE IMHChbMa OTIPABISAIOTCA C TOAMMCHIO JIOJDKHOCTHOIO JIMIA,
KOIHUs UCXOSIIETO JIOKyMEHTa, 3aBU3MPOBaHHAs UCIIOJIHUTETIEM
(Tpu  HEOOXOAMMOCTH C yKasaTejleM pacCBUIKH), ToMellaeTcs B JeNo
B COOTBETCTBUU C HOMEHKJIATYPOU JIel;

B MMMChMax-0TBETaX YKa3bIBAIOTCS HOMEP M JaTa MOKYMEHTa, Ha KOTOPhIH
JaeTcs OTBET, JaTa U HOMEP MUCHMa BBIHOCATCS B 3aroJIOBOK TIEPBOIO JINCTA;

AOKYMEHTBI HOXITHCBIBAIOTCA JOJKHOCTHBIMU JIMLIAMU JHYIHOH IMOAITMCBIO
umd OIl B COOTBETCTBMM C MX TIOJHOMOYMSMH, IPH 3TOM YKa3bIBaeTCs
JOJDKHOCTB (TIOJIHO€ HAaMMEHOBaHME, €CJIM J0KYMEHT oopMiIeH He Ha OlaHKe,
U COKpalleHHOe, €eClIM JOKYMeHT odopmieH Ha OjaHKe) H TNPUBOIUTCS
paciuudpoBKa TIOANHCH C YKa3aHHEM HHHUOMAIOB M (GaMMIMM  JMLA,
[OANMCBIBAIOLIErO JOKYMEHT;

NIOANMCAaHUE [TOKYMEHTa, Ha KOTOPOM YyKa3zaHa ¢aMWuIus OJHOro
AOJDKHOCTHOIO JIMLA, APYTMM JOJDKHOCTHBIM JUUOM (Cc TmpemyioroM "3a"
M KOCOM 4YepTOM Iepesl HaUMEHOBAHHEM JIODKHOCTH MOAMHCHIBAIONIE0)
He JOIyCKaeTCs;

NPOEKThl JOKYMEHTOB JOJDKHBI OBITh 33aBU3HPOBAHBI HMCITOJHHATEISIMH
U IPYTUMH JTOJDKHOCTHEIMM JIMLIAMHM, OTBETCTBEHHBIMHU 3a €r0 MOATOTOBKY, BH3a
IIPOCTABNIACTCS Ha JIMIEBOH CTOPOHE IOCAEAHEro JIUCTa MPOEKTa JOKyMeHTa
Ha ero HWXXHEM II0JIE: Ha IepBOM 3K3eMILIsIpe (MOIMHHUKE) PacOpsIAUTEIbHbBIX
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U JPYTMX BHYTPEHHHX JOKYMEHTOB, INPUIOXKEHHS K JOKYMEHTY, Ha KOITHH
OTIIPaBISIEMOTr0 JOKYMEHTa (KpoMe TeJlerpaMMBl );

IATOM JIOKYMEHTa SsBJISETCS JaTa €ero IMOJIMUCAHUs, YTBEPKICHUS
WK COCTaBJICHMSI, NMPOCTaBjsieMasl CJIOBECHO-LIM(PPOBBIM criocoboM (Hampumep:
"12 mas 2017 roma") nmu6Go uudpPOBBIM CIOCOOOM, TO €CTb TpeMs MapaMu
apabckux nudp, pa3eJeHHBIMY TOYKAMH, B IOC/IEI0BATEIBHOCTH: YHUCIIO, MECHII,
rog (mampumep: "15.04.17"). CrnoBecHo-uudpoBoii crocod mpUMEHSETCs
B TEKCTax JAOKYMEHTOB, TNpU JaTHPOBAaHWUU IMPABOBBIX AaKTOB, (DHHAHCOBBIX
U JpYyrux CIyXeOHbIX JOKYMEHTOB, UIU(pOBOil crocod JaTUpOBaHUS
UCITONBb3yeTCs IPU HAMHCAHWM PE3OJIIOLUH, COINAaCOBAaHWW (BU3MPOBAHUH),
MIPOCTABJIICHUH OTMETOK 00 UCTIONTHEHHH JOKYMEHTOB U B UHBIX CIIyYasX;

NP HAMpaBJIEHUU JOKYMEHTa PYKOBOJMUTENIO  OpraHu3aliil €€
HauMEHOBaHKe (B POMUTEIBHOM Majie)Ke) BKIIOUAETCS B COCTAaB HAHMEHOBaHUS
JIOJDKHOCTH azapecata (B JaTelbHOM TIajiexe); TPH HAMpaBlIeHUH OKYMEHTa
B OpraHU3allMi0 ee¢ HAUMEHOBAaHWE YKa3blBaeTCs] B HMMEHHUTEIHHOM MaJexe,
a JOJDKHOCTh H (aMWius pPYKOBOIOUTENSS — B JaTebHOM Majexe; NpH
HalpaBJIeHHWH JOKyMEeHTa B aJpec HEeCKOJbKUX OIHOPOJHBIX OpraHu3aluid uX
HaVMEHOBAHMsI yKa3blBaroTcsl 0000611eHHO, HanpuMmep: "PykoBoauTensiM opraHos
UCIIOTHUTENbHOU BiiacTH JleHuHrpaackoi obmactu", "l 1aBaM MYHMIIMTNIATIbHBIX
oOpa3oBaHuit";

azpecar yKa3plBaeTCs B PABOM BEpXHEM MOJIC JOKYMEHTA,

NOJIHBIH TIOUTOBBIHM aJpec YKa3bIBAaeTCs B Cllydae HalpaBlieHUS JOKYMEHTa
Pa30BOMY KOPPECIIOHACHTY;

MIOYTOBBIN afipec pacrnoinaraercs nocie hbaMUiInuyu aapecara;

B OTBETax Ha MHChMa rpakJaH CHadajla yKa3bIBaeTCi IMOYTOBBIN aJipec,
3aTeM UHUIMaIbl UMEHHU, OTYECTBA U (DaMIIIus ajnpecara;

B aIpeCHOM 4acTH IMMCbMa, TeJierpaMMbl MOXKeT ObITh YKa3zaHO He Ooee
YeThIpeX aApecaToB, MPU 3TOM KaXKJIBIH SK3eMIUIAP JOKyMEHTa IOJKEH OBITH
opopMIIeH W TOAIHUCAaH, a ajapecar, KOTOPOMY HampaBiseTcs KOHKPETHBIN
9K3eMILIp, oadyepkuBaeTcs. [Ipu HampaBlieHUH JOKyMeHTa OoJiee 4YeM B YeThIpe
agpeca COCTaBISIETCS  yKaszaTellb  pPACCBUIKH, KOTOPBIH  MOJMUCHIBAETCS
UCIIOJTHUTENIEM; Ha KaXZOM 3K3EeMIUISPE JOKYMEHTa YKa3blBAeTCS TOJIBKO OJUH
ajapecar;,

ecii JIOKYMEHT HWMeeT NPWIOXKEHHUs, yKa3aHHble B TEKCTe, OTMETKa
0 HHUX JleJaeTcs Iociie TeKcTa 1o noarnucu no ¢opme: "llpunoxeHue: mo TEKCTy
Ha 1. B 9Kk3.". [IpunoxxeHus, He yKa3aHHbBIE B TEKCTe, MEPEUUCIISIOTCS
C yKazaHuWeM HaUMeHOBaHHs, KOJWYecTBa JIUCTOB M  DK3eMILISIPOB.
Eciu npuioxeHus CcOpOUIIOPOBAHBI, KOJMYECTBO JUCTOB B HHUX MOXHO
HE YKa3blBaTh;

Ha JOKYMEHTax, TMOMJeXallnX YTBEPXKICHHIO, TpU( YTBEpPKICHUA
NpOCTaBJISIETCS] B IPaBOM BEpXHEM YyIiy IEpBOro JHUCTa JOKYMEHTa.
Ecmu 1OKyMeHT yTBepKIaeTcs OJKHOCTHBIM JIMIIOM, TpHU(p yTBEpXKICHHS
cocToutr w3 creayiomux aeMmentoB: cioBa "YTBEPXJIAIO", naumenoBanus
JNOJDKHOCTH, TIOAMHMCH, WHHUIMAJIOB HWMEHH, OTdYecTBa, (amwivu Juua,
YTBEPAMUBILIETO JOKYMEHT, JaThl yTBEpXKIeHUs. Ecim JOKYMEHT YTBEpXKAaeTcs
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NpaBOBBIM aKTOM, TIpud yTBepKaeHus BkiIouaer cioBo "YTBEPXJIEH"
B COOTBETCTBYIOIIEM pOJAE€ ¢ 4MClle, HAHMMEHOBAaHHE pPACIOPAAUTENBHOIO
JOKYMEHTa, ero 1aTy U HOMep;

OTTIPABJISIEMOMY JOKYMEHTY IIPUCBaWBaeTCs pPErHMCTPAllAOHHBI HOMED,
KOTOPBIA COCTOWT M3 WHJEKCa OpraHa MCIOJHUTENbHON BiacTU JIeHMHIpaacKon
00J1acTH W TOPSAJKOBOTO HOMEpa JOKYMEHTa OpraHa MCIOJHUTEIBbHON BIIACTH
JleHuHTpaAckoil 00JACTH, MPU BTOM UCXOMASAIIMI HOMEP MOXET OBITh JOIOJIHEH
MHIEKCOM JIeJIa B COOTBETCTBUU C HOMEHKJIATYpOil 1e;

TIUCbMaM U TejierpaMMmam, mojnucanupiM ['ybepHaTopom JIeHUMHrpaackon
obnactu,  Buile-ryOepHatopamu  JleHWHrpajackoir — obnactd, — 4jJeHaMu
[IpaButenscTBa  JleHuWHTrpajmckol  oOlacTh,  perucTpallMOHHBIE  HOMEDA
IPUCBAUBAIOTCS TOJBKO B OT/IEJIE TIO paboTe co CIIyKeOHOU KOPPECHOHISHIIUEH;

UChMaM U TejerpaMMam, TTOAMTHUCAHHBIM PYKOBOJAMUTENAMHU
(3amecTUTENsIMA ~ PYKOBOAMTENEH)  OpPraHoB  HCIIOJIHUTEIBHOW  BIACTH
JlenuHrpaackoir — obnacTv,  pEerMCTpallMOHHBIE  HOMepa  I[IPUCBauBaIOTCA
OTBETCTBEHHBIMH 3a JEJONPOU3BOJICTBO, TIIOCIE 4YEero KOmusi JOKyMEHTa
C JIK3EMIUISIPOM PErHCTPAIMOHHON KapTOUYKH TMOMEINAeTcss B COOTBETCTBYIOILEE
IIeJI0 COTJIACHO HOMEHKJIATYpe e ¥ XPaHUTCS B OpraHe HCIOJIHUTEIbHON BIIaCTH
Jlenunrpaackou obyiacTH.

11.2. CnyxebHble THChMa 3apyOeXHBIM ajapecataM (B TOM 4YHCIE
B IOCOJIbCTBA M TPEJCTABUTENHCTBA WHOCTPAHHBIX TOCYAapCTB) OQOPMIISIIOTCA
Ha OJIaHKax.

Ha OnaHke B mpaBoM BepXHEM YIUIy MEpPBOTO JIUCTA ITHChbMa yKa3blBaeTCs
azpec 3apyOeXHOro KOPPECHOHICHTA, Hale4YaTaHHBI JATHHCKUM HIPUPTOM
U BKIOUYaomuid  damunuio (MM U ¢(aMWIMIO) ajpecara, HaMMEHOBaHHE
opra"mu3aiuu (GupMsl), JOJDKHOCTD ajpecaTta, Ha3BaHHe ropo/ia ¥ CTPaHHL.

[TpoexT muchkMa 3apyOeXHOMY ajapecaTy IO/JIeKUT COITIACOBAaHUIO
C KOMUTETOM 10 BHEIIIHUM CBsi3siM JIeHUHTrpaicKoi obyiacTu.

11.3. TenerpaMmbl 3a TOAIMUCHIO JOJDKHOCTHBIX JHL JIEeHUHIpancKon
obsacTi 0pOPMIISIFOTCS CJICIYIOIMM 00pa3oM:

TEKCT TeJerpaMMbl H3JlaraeTcs KparTko, IiedaraeTcss 0e3 HCIpaBlIeHHH,
He IOJDKEH NPEBBIIATh OJHONH MAllHHONIUCHON CTpaHMUBbL,

NOAIMUCH B TejlerpaMme OQOpMIISETCS OTIAENbHOM CTPOKOW; B IMOAIHUCH
yKa3bIBalOTCSI HAaMMEHOBaHWE MODKHOCTH W (aMuius JMLa, MNOANHCABLIErO
TenerpaMMmy (6e3 HHUIIHAJIOB UMEHM M OTYECTBA);

JU1s1 OTTIPABKH NEPENIAtOTCsl TPU IK3EMILIAPA TEKCTa TeJIErPaMMBl.

OrtnpaBka JOKYMEHTOB

11.4. Ucxoasiye 10KyMeHTHI 3a moAnuchio I'yOepHaropa JIeHUHIpaacKoi
obnactu, Bulle-ryoepHaTopoB JlenuHrpaackoit obnactu, uneHos IIpaButenncrsa
JlenuHrpazackoil obnacTu nepearoTcs Aisi oOpabOTKM M OTIPABKU aapecaTaM
B oTaen 1o pabore co chnyxeOHOW KoppecnoHAeHIUeH. JIOKyMeHTHL,
INOANUCAHHBIE  PYKOBOAUTENSMHU  OpPraHOB  HUCIIOJHUTENIIBHOH  BJIACTH
JlenuHrpanckoi obnacru, OTHPABISIOTCS yepes OTBETCTBEHHOTO
3a JeNONPOU3BOJICTBO.
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Ha ortnpaBky mepenaroTcsl TOJIMHHHK JOKYMEHTa M IOJANHUCAHHBIA
UCIIONHHUTEIEM YKa3aTeldb pacChUlkd (MpW HampaBleHHH JOKyMeHTa Oonee
yeM dYeTblpeM aapecaram). [Ipy 3TOM OTBETCTBEHHOMY 3a AEJIONPOU3BOACTBO
JONOJIHUTENILHO  TIEpeJaeTcss  HeoOXOoauMoe  KOJMYECTBO  O(QOPMIIEHHBIX
JUIsS. OTIIpaBKM ajpecaraM KOMUW [OKyMEHTa B COOTBETCTBHM C YyKazaTelleM
pacchuikd. s OTIpaBKM TelerpamMMsbl repeaatoTcst 0QpOpMIICHHBIH NOIJIMHHHUK,
IBE KOIMM MW [Ba OJK3eMIUIgpa yKazaTelsl pPacChUIKH, IOANMMCAaHHbIC
UCTIOJTHUTEIIEM.

DK3eMIUISIp TOKyMeHTa (ITUChbMa, TeJIerpaMMbl) ¢ MPOCTaBJIEHHBIM Ha HEM
HUCXOAAIIMM HOMEPOM M JaTOM OTIpPaBKH BO3BPAIlA€TCsi B COOTBETCTBYHOLIMM
OpraH MCIOJHUTENbHOM BnacTu JIeHHHTpaackoit obnacTu.

JIOKYMEHTBI OTHpaBJIAIOTCA ajpecaraM B 3aBUCHMOCTH OT CTCICHH
CPOYHOCTH MX JocTaBku. C(TeneHb CpPOYHOCTH JOCTaBKH  JIOKYMCHTa
OIpeNENIeTCs PYKOBOAUTEEM OpraHa UCIIOJHUTENLHON BiiacTH JIeHMHrpajcKon
obnacTH.

JloXxyMeHTbl, HanpaBisieMble MO JOMAIIHUM aJpecaM, OTIPaBIIsIIOTCS Yepe3
MOYTOBOE OT/IEJICHHUE CBSI3H.

HemnpaBunpHo odopmiieHHblE A OTHPAaBKH JOKYMEHTHI BO3BPAILlAlOTCS
HCTIOTHUTEJISIM Ha AOPabOTKY.

JIOKyMeHTBI HEeCITy>)KeOHOTO XapaKTepa K OTIIPaBKe HE IPUHUMAIOTCS.

CnyxeOHble JOKYMEHTHI CTPYKTYPHBIX MNOJpa3fejieHUH  anmapara
I'ybepuatopa u IlpaBurenbctBa JleHWHrpajackoil oOnacTu, HanpasiseMbie
IO BCEM BHUJAM CBS3M, OTIPABISAIOTCA TOJNBKO depe3 OTAeN Mo pabore
CO CITy)eOHOM KOppeCNOHACHLHEeH 3a HOMEpaMH, NPUCBOEHHBIMH UM OTACIIOM
1o paboTe Co CITyKeOHOM KOPPECTIOHICHLIUEH.

Paznmen 12. PaccMoTpenue obparenuit uienoB Cosera Penepanyu,
nenyrtatoB I'ocymapcrBennoit Jlymbr @enepansroro Cobpanus
Poccuiickoi @enepaliuy 1 IENyTaTOB 3aKOHOATENBHOTO COOpaHus
JlenuHrpajackoit obnactu

12.1. B HacrosmeM pasjene OmNpejeieHbl OCOOEHHOCTH pabOTHI
C JemyTaTrcKuMM 3ampocamu wieHoB Cosera Pegepauuu, ACMyTaToOB
TocynapcteenHoi ymer ®enepansHoro Cobpanust Poccuiickoin Penepanun
U JenyTaroB 3akoHojaTenbHOro cobpanus JleHUHrpajackoil obnactu (nanee —
obpamenuss  gemyraroB) Kk  I'ybepuaropy  JleHuHrpaackoi — obnacty,
[lpaButennctBy  JleHWHrpaackoil  obnacTH,  PyKOBOJMTENSAM  OPraHOB
UCIIOJHUTEIbHOU BiacTh JIeHMHrpaackoi o01acTu.

12.2. B xadecTBe [enyTaTCKOTO 3ampoca pacCMaTpUBaeTCs IHCbMO,
opopmnennoe Ha Onanke wieHna Cosera @enepauuu, jenyrara, (pakuuu,
JENyTaTCKoW rpymmsl ['ocyaapcTBEHHON JlyMBl, ¢ COOTBETCTBYIOLIEH MOMIMHCHIO
(monmucsmMu).
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B kauectBe oOpamieHus JAemnyTata 3aKOHOJATENIBHOro  coOpaHUs
JlennHnrpaackoi  obmacth  paccMartpuBaercs — nuchbMo  llpencemarens
3akoHonarenbHOro cobpanus JleHMHTpaackodl OONACTH HJIM ero 3aMeCcTHTENs,
K KOTOpOMY IIpujaraercsi I[paBOBOH akT 3aKOHOJATeJBbHOrO coOpaHus
JlenuHrpagcko obnacth M JAemyTaTckoe — oOpalleHHe, pPacCMOTPEHHOE
Ha 3acefjaHuM 3aKOHOJAaTeNbHOro cobpanus JIeHHHIpaacKoit obacTy.

12.3. JlenyTaTckue 3anpockl U 0OpallieHus JemyTaToB Ha uMs ['ybepHaropa
Jlenunrpanckoit obmactu, Buie-ryOepHaTopoB JleHHHrpaickod obiacT,
IIpaButenscTBa JleHuHrpaackoit obmactd (B TOM 4HMCIE aqpecOBaHHBIC WieHAM
IIpaButenbcTBa JIEHUHIpaACKOH 00J1acTH) PETUCTPUPYIOTCS B OTAeNe 1Mo padote
co ciy>keOHOM KoppecnoHaeHIuel B ycTaHoBleHHOM nopsiake B COJI JIO.

12.4. IlocTtynuBuMEe B YHpaBiIeHHE OEJOMPOU3BOACTBA JICIyTaTCKUE
3aMpocChl ¥ OOpallieHHst ISMyTaTOB HAPABIISIOTC:

aagpecoBanHble ['yGepHatopy Jlenunrpaackoit obmactu, [IpaBuTenbcTBy
Jlenunrpaackoit obnactu — ['yGepHaTtopy JleHuHrpaackoii obnactu;

aJgpecoBaHHble  BHUlle-ryOepHatopam  JleHuHrpajackodt — obmactu  —
COOTBETCTBYIOHLIEMY BHIle-TybepHaTopy JleHuHTrpaackoi o0nacTy;

anpecoBaHHble uleHaM [lpaBurtenscTBa JlemmHrpaackoit obnactu -
COOTBeTCTBYIONIeMY wieHy llpaButesncTBa JIeHMHTpaacKoi 00nacTH;

aJpeCOBaHHbIE OpraHaM MCIHOJHHUTENbHOM BiacTu JIeHWHIpaaCcKou
00/1aCTH — PYKOBOJUTEISIM COOTBETCTBYIOIIMX OPraHOB MCIOJIHUTEIBHOMN BIacTH
JleruHrpaackoit obnacTu.

12.5. Opran wucnomHuTenbHOH Biactd JleHHMHrpaackod — obmactu
WIH IOJDKHOCTHOE JIMLIO, KOTOPOMY HENOCPEACTBEHHO aJpecOBaH ENyTaTCKUN
3arpoc WM oOpallleHHe, JOJDKEeH AaTh OTBET Ha HEro B NMHUCBMEHHOH (opme
He nosaHee 10 nHe#t co AHS nonxyyeHus: oOpalleHus Wik B UHON YCTaHOBJIEHHBIN
B JIENIyTaTCKOM 3aIlpoce Wik oOpaIieHuu CpoK.

B ciaydae HeoOXOOMMOCTH TIPOBEJEHHS B CBSA3M C oOOpalieHueM
WIM 3am0pocoM JemnyTaTa JOMOJIHUTENBHOM NPOBEPKU WM JIOTIOTHUTEIBHOIO
U3y4YEHUsl KaKUX-TMOO BOIPOCOB ClEAyeT COOOIIUTH 00 OSTOM JemyTaTy
B 10-1HEBHBIN CPOK CO THS MOJTyUYeHUs] OOpaIlCHHS.

12.6. Opran ucronHuTensHOM BiacTH JIeHHHrpagckoi obmacT, KOTOPOMY
IIOPYYEHO paccMOTpeTh OOpallleHHe JenyTara, aapecoBaHHoe ['ybGepHaropy
Jlenunrpaackoir obnactu win [IpaButensctBy JleHuHrpaackod oOnacty,
B 10-gHEBHBIM CPOK C MOMEHTA PETHCTPAllMM JIOKyMEHTa B OTIeNie Mo padoTe
co ciyxeOHoi koppecnopaeHuMel npeacraniser ['ydbepHaropy JleHuHrpaackoin
00JIaCTH IIPOEKT OTBETA.

12.7. HampaBneHre HCIONHUTENSM MMOPYyUYEHUH, JaHHBIX 110 OOpaLIEHUAM
JEelyTaTOB, W KOHTPOJIb HCIIOJHEHUS] JTUX TMOPYYEHUH OCYIUECTBIISIOTCA
B COOTBETCTBMM C HacTosmed MHCTpykumei.

12.8. ObparteHus u 3ampocsl ISMyTaToB, apecoOBaHHbIe HEMOCPEACTBEHHO
B OpraHbl HCHOJHHUTENbHOW BiacTd JleHWHrpanackod o01acT, JOKYMEHTHI
[I0 UX PAacCMOTPEHHIO, B TOM YHCJIE€ OTBETHI, MUCHOJHAIOTCS B COOTBETCTBUHU
¢ Hacrosmed MHcTpykuued u (GOpMHPYIOTCS B 3THX OpraHax B Jiejla COIVIACHO

HOMEHKJIATypeE J1€J1 COOTBECTCTBYIOIICIO OpraHa.
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Pazmen 13. I3roTtoBieHue 1 UCTIOJIb30BaHKUe OJJAHKOB JOKYMEHTOB,
[eYaTey v LTaMIIOB

H3roroBnenue U UCIOJIb30BaHKHE OIaHKOB JOKYMCHTORB

13.1. biaHku HOKyMEHTOB, MPUMEHSEMBbIE B OpraHax HCIIOJIHUTEIbHOM
BnacTd  JleHuHrpaznckoil  oGnacTH,  JOMKHBI  MCMOJIB30BAThCS  CTPOrO
10 Ha3HAUEHHUIO ¥ 0e3 COOTBETCTBYIOIIETO pa3pelleHusi He MOIYT HepeaaBaThes
JAPYTUM OpraHu3alsiM WK JTULaM.

13.2. bnanku I'ybepnaropa JleHunrpaackoi oOmactu, IlpaBuTenscTBa
JlenuHrpanckoi 061acTy SBISAIOTCS OJAaHKAMH CTPOTON OTYETHOCTH U NMOAJIEKAT
yd4eTy B TIPOTOKOJBHOM OTHelle | oThaene 1o paboTre co choyXeOHOH
KOPPECTIOHICHITUEH.

13.3. bmanku I'ybepnartopa Jlenunrpaackoit obOmactu, IIpaBurtenscrsa
JleHMHrpaACKOH 00IACTH UCIIONB3YIOTCS MPH MOATOTOBKE IPOEKTOB JOKYMEHTOB
B annapare [ 'yoepuatopa u IlpaButennctBa JleHuarpaackoi odnacty.

13.4. bnanku I'y6epHaTopa JleHUHrpaackoit 00JacTH MOTYT BBIJABATHCS
opraHaM MWCIOJIHUTEJIbHOH BiacTh JleHWHrpaickod oOnacTd AJisl OnepaTUBHOU
HOArOTOBKM MPOEKTOB JOKYMEHTOB TONBKO II0 YyKa3aHWIO (pa3pelleHuIo)
['y6epnatopa JlenuHrpamckodt oOnacTv, pYKOBOAMTENs  amnmapara Wil
Ha4yaJbHUKA YIPAaBJIEHUs JEJI0NPOU3BOJICTBA.

B xypnane ydera Bbmauun OnankoB ['yOepHaTtopa JleHuHrpazackoin
obnactu, IlpaButenbctBa JIeHHMHTpaACKoOW O0O0NACTH yKa3bIBAIOTCS HOMEp
BbIJAaHHOTO OnaHKa, GaMuius AOHKHOCTHOIO JIMIA, JABLIErO paspelleHue
Ha BbiJady OJaHka, HaMMEHOBaHWE OpraHa MCIIOJIHATENbHOW  BIACTH
JlennHrpanckoit o6macTy ¥ GaMUIIKs MOJTYYHUBIIETO OJIAHK.

Opran HMcONHUTEIRHON BiacTU JleHWHTpascKoW 00acTU NpPEeACTABIIET
oT4eT 00 MCHOJB30BaHUM IMOJYYEHHBIX OJIAHKOB II0  yCTaHOBJICHHOM
yIpaBJieHUEM JIeTIOIPOU3BOICTBA (hopMe.

13.5. Bsemenwe B oOpalieHue HOBBIX OJAaHKOB Uil  OpraHoB
UCTIOIHUTENbHOH  Brnacth  JleHuHrpaackod — o0jacTd  OCyILIECTBIAETCA
0 COTJIAaCOBaHHIO C YIPABICHHUEM [ACJIONPOM3BO/CTBA HA OCHOBaHUH OOpaIleHUs
OpraHa UCIOJHUTENbHOU BiacTH JIeHUHIpaZckoil 06JacTH B aapec YIpaBlleHHs
nenamu [lpaButenbcTBa JleHHHrpaACcKo 006MacTH C MPHIOKEHHBIM 00pa3LioOM
(MaxeTOoM) HOBOTO OJIaHKA.

13.6. Ynpasnenue nenamu [IpaBurtensctBa JIeHuHrpagckoit odaactu:

[OJIy4aeT OT OPraHOB MCIOJHUTENbHOU BiacTu JleHuHTpajackod obnactu
3asBKH Ha U3rOTOBJIEHHE OJIAHKOB, a TaKXke 00pa3Ilbl (MakeThbl) OJAHKOB;

pa3MelaeT 3aKka3bl Ha H3rOTOBJICHUE IEYaTHO-0IaHOYHON IPOAYKLIHH.

13.7. Vnpanenuue penamu IlpaButennctBa JleHWHrpanckoir ob6nactu
o0ecreunBaeT U3roTOBJIEHUE OJIAHKOB U JIPYToil meyaTHO-0J1aHOYHON NpOLyKLUU
O 3aKa3aM OPraHoOB HUCIIOJHUTENIbHOH BiacTh JIeHUHTpanckoil 06acTy.

13.8. PykoBoauTenu OpraHoB HCHOJHUTENBHOW BiacTH JIEHHMHIpaaCKoOu
o0jacTM  HECyT  OTBETCTBEHHOCTh  3a  OOeCle4YeHHe  COXPaHHOCTH
HEUCIOB30BaHHBIX OJIAaHKOB U IPABHJIBHOCTh MX MCTIOIB30BaHUS.
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M3rorosienye 1 UCIIOIb30BaHHE eYyaTell ¥ IITaMIIOB

13.9. Jlnst ynocToBepeHus MOJIMHHOCTH JOKYMEHTOB MIIM COOTBETCTBUS
KOMUM JIOKYMEHTOB [MOJJIMHHUKAM B OpraHax MCIOJHHUTENBHON BIIACTU
Jlenunrpazckoit 061aCTH UCIONB3YIOTCS TepOOBBIe M IpPyrue nedyaTH, eClu 3TO
IPEeLyCMOTPEHO  MOJIOKEHUSIMA 00  opraHax  HCHOJHHUTEIBHOH  BIACTH
Jlenunrpaackoi obaacTu.

13.10. TepboBeie mneuatn ['ybepHatopa Jlenunrpanckoit obnactu
u IlpaButenscTBa JleHUHTrpaackol obnacTu XpaHATCS Yy paOOTHHUKOB, NEPEYECHb
KOTOPBIX ONpeJeNsieT pyKOBOAUTENb arrapara.

13.11. Ileuaru c uzobpaxenuem [ ocymapcrBenHoro repba Poccuiickoin
@enepanuun U (Win) repba JlennHrpamackoit obnactu (nanee — repboBasi mevarsh)
MOTYT HWMEThb OpraHbl HCIIOJIHUTENbHONW BiacTH JIeHuHTpaackoit obracty,
€CJIM 3TO NPEeAYCMOTPEHO MOJOKEHUSIMHU O HUX.

13.12. TepOoBele medaTH NPOCTABISIIOTCS HAa KOMaHIMPOBOYHBIX
YIOCTOBEPEHHUSX, TUIATEKHBIX TOPYUYSHUSIX, OPYTHX (DMHAHCOBBIX JOKYMEHTax
B YCTQHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasx.

13.13. T'ep6oBble medaTu Ha yAOCTOBEPEHUSAX PAOOTHUKOB NMPOCTABISIIOTCS
yIpaBlIeHHeM TIOCYIapCTBEHHON cinyxObl M KajipoB ammaparta [ ybepHaTopa
u [lpaBurtennscTBa JleHMHrpajckol obnacTy.

13.14. [Ins mnpocraBieHHUs OTMETOK O TOJYYEHUH, pPErucTpaluy,
INPOXOXJEHUH M HUCIOMHEHUH [IOKYMEHTOB, JpPYIMX OTMETOK CIIPaBOYHOIO
XapakTepa MPUMEHSIOTCS COOTBETCTBYIOIINE MAaCTUYHBIE (PE3UHOBBIC) LITAMIIBL.

13.15. Ha xommsix o0JacTHBIX 3aKOHOB, NMpaBOBbIX akToB I'yOepHaropa
Jlenunrpajackord oOmacth  u  IlpaButenncTBa JleHmHrpaackoih  obnacry,
MOATOTOBJIEHHBIX K THPAXWPOBAHUIO, MPOCTaBIsAeTCS Kpyrias (HerepOoBas)
[1€4aTh YIPABIICHUS JeJIONPOU3BOICTBA.

13.16. TIlewars ympaBnenuss nenamu [lpaBurensctBa JIeHHMHIpaacKou
00acTd MpHUMEHsETCS] P OPOPMIICHUM TapaHTUHHBIX NHCEM U (PUHAHCOBBIX
JOKYMEHTOB.

13.17. OtTuck mne4aTd NOpocTaBisieTcs Ha JOKYMEHTax B CTpPOro
OIIPCACIICHHOM  MCCTC. HpI/I 3TOM OTTHUCK JOOJIKCH 3aXBaThbIBaTh 4YacCThb
HAaUMEHOBAHUS JOJDKHOCTH JIMLA, IOJNUCABLIETO JOKYMEHT.

13.18. MsroroBnenue repOOBBIX M IpYIMX MedaTed, a TAaKXKe IITaMIOB
JUIsI OPraHOB HCIOJIHUTENHHOU BiacTH JleHMHrpaackoil o0iacTH IPOU3BOAUTCS
0 UX TMCbMEHHBIM 3asBKaM YmpasieHueM Jenamu IIpaBurenncrsa
Jlenunrpanckoit oGmacTu TpU HaIMYMM oOOpa3zma (MakeTa) OTTHCKa Iedard
WIM [ITaMIa.

13.19. Iltamnel ¥ 1e4aTM OpPraHOB  HCHOJHUTENBHOH  BJIAacTH
JlenuHrpanckoii obnactu JOJDKHBI YYUTHIBATHCS OTBETCTBEHHBIMH
3a JIeJIOTIPOU3BOJCTBO B CIEIMAIHLHOM JKypHaJle, BBIAABaThCs pPabOOTHHKAM
TI0J] POCITMCh U XPaHUTHCS B METALTMYECKUX IIKadax Wiu ceidax.

13.20. KoHTponb mNpaBUIBHOCTH XpaHEHUss U MCIOJB30BAHUA I€YaTeH
M IITaMIIOB B OpraHax MCIOJHUTENbHOW BiacTu JleHuHrpajgckoi obmactu
OCYLUECTBJIICT yIIpaBIeHHUE eTOPOU3BOICTBA.
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13.21. Ipuineauive B HErOJAHOCTh U AHHYJIUPOBAHHBIE IT€YATH W IITAMIIBI
HaIpaBJISAIOTCS B yMNpaBleHHUE JCJONPOU3BOACTBA U YHHMUYTOXAIOTCA IO aKTY.
B xxypHanax ydeTa IMpOCTaBIISIIOTCS] COOTBETCTBYIOIUE OTMETKHU.

13.22. Tlopsmok XpaHeHUS W HCIIOJNB30BaHUSA IMe4aTedl W IITaMIIOB,
OTBETCTBEHHOCTH 3a XpaHeHWe U KOHTPOJb WCIIOJIb30BAHUS IIe4aTeld U LITaMIIOB
B OpraHax WCIIOJIHUTENbHON BiacTH JIeHHWHrpajackoil obnactu ompeaenseTcs
CaMOCTOSTENIBHO, MPUKA30M PYKOBOJMTENEH 3TUX OPTaHOB.

IIpy  cMeHe  pYKOBOJUTENS  OpraHa  MCIOJHUTENBHOM  BIACTH
Jlenunrpasckoit obnacTu neyaTyd M IITaAMIbl NEPEAAOTCS IO aKTy ¢ OTMETKaMH
B XKypHajax yyera.

Paznen 14. Texuuueckoe obecrnedeHre padoOThl C JOKYMEHTAMHU
IleyaTanue NOKYMEHTOB

14.1. TleyaTanwe JOOKYMEHTOB B OpraHax HCIOJHUTEIBLHON BJIAcTH
JlenuHrpamckoil 0o05acTH OCYIIECTBISETCS C HCIOJIB30BAHUEM IIPOrPaMMHO-
TEXHMYECKUX CPEICTB ¥ KOMITBIOTEPHON TEXHUKH MPH COOMIONEHUU TpeOOBaHHUM
Hacrostieit Mucrpykimu u  IlpaBun odopMmieHMss JOKYMEHTOB, KOTOPBIE
YTBEPKAOTCS PYKOBOAMTEIIEM aInapara.

142. B 1npoOTOKOJNBHOM OTHejle [eYaTaloTcsl TOJNBKO  CIIy)KeOHBIE
nokyMeHThl  ['yOepHatopa  JlenmHrpaackoi — obnactu,  IlpaBurenbcrsa
Jlenunrpaackoit  obmacth, anmapata [ybepunatopa u  IlpaBurenscrBa
JleHuHrpaacKoil O6JIACTH, a TaK)Ke MPOEKThl NMPAaBOBBIX aKTOB JIEHHMHIPaACKOM
obmacty (32 MCKIIOYEHMEM MPOEKTOB MPABOBBIX AaKTOB  OTPACJIeBBIX,
TEPPUTOPHUATIBLHBIX M WHBIX OPraHOB WCIOJHUTENbHON BiIacTh JIeHMHIpaiCKox
obsactu).

B nepBoouepeaHOM TOpsAAKE I€YATAIOTCA IPOEKTHl IIPAaBOBBIX AaKTOB
I'y6epuatopa Jlenuurpajackoir obnacti u IlpaButenscrBa JIeHMHrpancko
O0NacTH, 3aKOHOIPOEKTHI, MPOEKThl CIyKeOHBIX THMCeM M  O0OpaileHui
['y6epuatopa JlenuHrpajackoi obOyactu, Jpyrue ClyxeOHble [JOKYMEHTEI,
CBA3aHHbBIe ¢ obecmeueHneM JesiTenbHOCTH ['yOepHatopa JIeHUHIpaacKon
o0s1acTu.

CpouHble MOKYMEHTHI TEUaTAlOTCs B OUEPEJHOCTH, OIpeleNsIeMoi
Ha4aJbHUKOM MPOTOKOJIBHOTO OT/IEJIA 110 COIIACOBAHUIO C HCIIOJIHUTEISIMHU.

[TepenaBaemple sl meyaTaHUs PyKOIIMCH, PaBHO KaK M BCTaBKH, CHOCKH,
IONPAaBKK JOJDKHBI OBITh HamHWCcaHbl pa3boOpyMBO, € COOJIOJEHUEM IIPABHI
opdorpadpui ¥ MYHKTyalldd, Ha OJIHOM CTOpPOHE JIMCTa, C HCIOJIb30BaHHEM
KOHTpPAacTHhIX Kpacutesneid. He mnpuHuMarotTcs s nedyaTaHus YEepPHOBUKH,
HalKCaHHbIe HEOPEXKHO, HEPa30OPUYMBO, C UCTIONH30BAHUEM JPYTHX KpacUTENEH,

KpOMe yKa3aHHBIX, WU paBJIeHHbIe KapaHJalloM.

Ilpy [OArOTOBKE MarepyajoB K [edaTaHuio o0coboe  BHUMaHHe
cilegyer oOpamaThb Ha YeTKoe M pa30opuuBoe HamucaHue (aMuiui,
CIIeMAbHBIX ~ TEPMHUHOB, HAWMEHOBAaHWH  BEJOMCTB M  OpraHU3allMH,
UHOCTPAaHHBIX CJIOB M reorpaduuecKkux Ha3BaHUM, INPUMEHATH TOJIBKO
OOLIETIPUHSIThIE COKPALCHHUS CJIOB.




206003/206003-2018-449(1)

44

M3roToBiieHne NPOEKTOB MPaBoOBBIX akToB ['ybepHartopa JleHMHrpaacKon
o6nactu u IIpaBurensctsa JleHUHTpaackod objacTH Ha OIaHKaX NPOU3BOIAMTCH
TOJBKO B IIPOTOKOJIBHOM OTAEJIE.

3aka3 Ha edatanue JOKYMEHTOB opopMisieTcs Ha OllaHKe yCTaHOBJIEHHOM
dopmer  (npuioxenne 4 k Hacrosimed MHCTpyKIMH) M IOIIMCHIBACTCS
HCIIOJTHUTEIIEM.

14.3. U3roroBneHHe IMPOEKTOB JOKYMEHTOB NPOM3BOAUTCA Ha OJlaHKax
yCTaHOBJIEHHOM OPMBI MM HAa OyMare CTaHJapTHBIX pa3MeEpOB.

Koppektopckue paboThl cnenuanicTamy, [€YaTarolMMH  [JOKYMEHTHI,
HE MIPOU3BOASTCS.

Bropas ¥ nocneayrouiMe CTPAHHIBI JOKYMEHTa JIOJDKHBI  OBITH
nponyMepoBanbl. Homep mnpocraBnsieTcst mocepeiiMHe BEPXHEro IoJis JIMCTa
apabckuMu nu@pamu 6e3 ciioBa "cTpaHuna" WM COKpallleHHs "CTp." U 3HAKOB
MpernrHaHusl.

daMunus  WCIOJIHUTENS M  HOMEp €ero CiyxeOHOro TeneQoHa
IPOCTABIAIOTCS Ha JIMIEBOM WM OOOPOTHOM CTOPOHE IIOCHIEIHErO JIMCTA
JIOKYMEHTa BHH3Y CIIeBa.

14.4. Vicriosib30BaHHbIe TIPH H3TOTOBJIEHUH JOKYMEHTOB OJIaHKH, MMEIOIIHe
HOMEPA, YYUTHIBAIOTCS B CIELHMAIBHOM JKypHalle, ¢ yKa3aHHeM Homepa OJaHKa,
(baMUITUY UCTIOJIHUTETIS, AAThl IIe4aTaHUs.

14.5. B cnyyae HeoOXONUMOCTH IE€YaTaHHsi CPOYHOro JOKYMEHTa
BO BHepabodee BpeMsl UCTIOTHUTEINb 3a01arOBpEMEHHO (HE MEHee YeM 3a JIBa yaca
70 OKOHYaHHUs pabodero JHS) JaeT NMCbMEHHYIO 3asiBKy Ha HMMs HadaJbHUKA
yIpaBlIeHUs AEIONPOU3BOACTBA.

Komnupoanue (TupaxupoBaHue) JOKYMEHTOB

14.6. KonmnpoBaabHO-MHOXUTEIbHBIE PabOThI OCYILECTBIAIOTCA B CEKTOpPE
KOITUPOBAIBLHO-MHOXHUTENBHBIX paboT yrmpaBieHusl JeNoNpor3BOCTBa (nanee —
CEKTOp KOIMUPOBAIbHO-MHOXHTEIBHBIX PaboT) M B OpraHax HMCIOJIHUTEIbHOM
BiacTu JIeHMHTpaaCKo# 001aCTH, UMEIOLIUX MHOXUTEIBHYIO TEXHHUKY.

14.7. B CeKTOp KONUPOBAIbHO-MHOXXHUTEIBHBIX PaboT [y KOMHUPOBaHHS
CHAIOTCS TOJIBKO CTY>K€OHBIE JOKYMEHTBI. 3aKa3 Ha BBLIIIOJHEHHUE KOMMPOBAJIbHO-
MHOXHUTENBHBIX paboT odopmiseTcss Ha OiaHKe YCTaHOBIEHHOH (opMbl
(npunoxenue 5 x Hacrosmed MHCTpyKIMM) M MOANKCHIBAETCS PYKOBOJIUTENIEM
opraHa HCIIOJHUTEIbHOM BacTu JIeHUHrpagckold ob1acTu 1M00 OTBETCTBEHHBIM
3a IeNONPOU3BOICTBO B 3TOM OpraHe.

TupaxupoBanue  MaTepuanoB  oObeMoM  cBbiie 50  cTpaHuIy
vy 20 3K3eMIUISPOB, a TAK)Ke M3TOTOBJIEHHE LBETHBIX KOIMHH M OpOIIIOpOBaHHE
MPOU3BOJUTCS IO COrJacOBAaHMIO 3aKa3a C Ha4YaJbHUKOM  YIpaBJICHUS
JEJIOTIPON3BOICTBA.

K TupaXupoBaHHIO HE IPUHUMAIOTCS KHUTH, OPOLIIOPHI, XKypPHAJIBI U T.11.

JIOKyMeHTBI TepeJaloTcsl Ha KOIMPOBaHHE B HECOPOLIIOPOBAHHOM BHIE,
YeTKO HaleYaTaHHBEIMU, KaK IPaBUIIO, IEPBbie BK3EMIULAPbl (IOAIMHHUKH).
3aKa3bl BBHITONHAIOTCS B IOPSAKE OUEPEIHOCTH UX MOCTYILIEHHU.
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B npuopuTeTHOM nNOpsAKe THPAXKUPYIOTCS MaTepuanbl K 3aceIaHHsM
IIpaButenscTBa JIeHUHrpanckoil 00MacTH, PacChUIOYHBIE DK3EMILISIPHI 3aKOHOB,
IIpaBOBBIX aKTOB, NopyueHul [ 'yoepHaropa JIeHHHTpaIcKO# 00acTH.

Tupaxk M3roTOBIEHHBIX KOMHH JIOIDKEH COOTBETCTBOBATH  3aKazy
M BBIJABAaThCSl MCHOJHUTENIO C MOMJIMHHUKOM JAOKyMeHTa. O BBINOJTHEHUH
paboTHI fenaeTcs COOTBETCTBYIOLIAS 3alIMCh Ha OJaHKe 3aKasa.

14.8. Yuer BBIIOJIHEHHBIX pa0OT B CEKTOPE KOMUPOBATLHO-MHOXUTEIBHBIX
paboT BeAeTcs B )KypHaJIax YCTAHOBIEHHOM (OPMBI Ha OCHOBaHHHM 3aKa30B.

14.9. llopsmox HCIOIB30BaHUSI MHOXXHMTENBHONH TEXHUKM B OpraHax
UCIIOJIHUTENBHOW BnacTH JleHMHrpaackoit oOmactu ycTaHaBlIUBaeTCs UX
PYKOBOJUTEIISIMM C yueTOoM TpeGoBaHUH HacTosIed MHCTpyKUIUH.

14.10. B ciaydyae  HEOOXOAMMOCTH  KONMPOBAaHHUS  JOKYMEHTOB
BO BHepabouee BpeMsi HCIIOHUTEND 3a01aroBpeMeHHo (He MeHee ueM 3a JiBa Jaca
J0 OKOHYaHUs pabouero [HS) IOJAeT MUCbMEHHYIO 3asBKy Ha MM HayaJbHUKA
yIpaBJieHuUs AeNONPOU3BOICTBA.

CreHorpadupoBanue

14.11.  CreHorpadudeckass  3amuCh  MEPOIPUATHHA,  ITPOBOJUMBIX
B IIpaBurenscree JleHuHrpaackoil o00acTH, OCYIIECTBISAETCS MO MUChMEHHBIM
3asiBKaM PYKOBOAMTENEH OpraHoB HCIIOJIHUTEIbHOU Biactu JleHMHrpaackou
obnacti B yIpaBleHHWH OpraHW3allMOHHON paboTel ammapara [yOepHaTopa
u IlpaButennscrBa JICHMHIpaICKOHM 00JIaCTH.

3BYKO3aIlMCh MEPOIIPUATHH

14.12. 3Byko3amuce MeponpusiTud, npoBoauMbix B IlpaBUTenbcTBE
JlenuHrpaackoit obsactd, ydeT, TEXHHYEeCKylo 00paboTKy M XpaHeHHe
¢oHorpamm  obecrieyriBaeT KomuTeT 1o CBI3W W HHGbOpMaTH3ALKU
JlenuHrpanckoi  obnacTd. 3BYKO3amMCh  OCYIIECTBISETCS IO  3asBKaMm
pPYKOBOAUTENEH OpraHOB UCIIOTHUTENIbHOM BacTH JIeHHHTpaacKoit obnacTu.

[IpueM 1 omepaTHBHAs Niepeiada TEKCTOB CIIY)KeOHBIX JOKYMEHTOR
1o oHIMaNbHEIM KaHalaM (hakCHUMUIBHOM CBS3H

14.13. ®akcummibHble anmmapaTsl (Tenedakchl), UMeromye oduiaibHble
Homepa IlpaButenbcTBa JleHMHrpaackoit ob0macTv, yCTaHOBJIEHBl B OTAENE
no paboTe co CiIyx)eOHOM KOPPECTTOHICHIIHEH.

JIoKyMeHT, NpUHATHINA M0 (HaKCUMIIIBHOM CBS3H, HE UMEET IOPUANUYECKOU
CHUJIBL.

14.14. Ilpu nepemaye W NpPUEME TEKCTOB CIYKEOHBIX JIOKYMEHTOB
0O KaHaiaM  (aKCUMHJIBHOM  CBA3M  HEOOXOAMMO  PYKOBOACTBOBATHCS
CIIEIYIOIUMH TPeOOBAHUAMU:

nepefadya  JIOKyMEHTa  OCYILUECTBISIETCA Ha  OCHOBAaHMM  3adBKH
yCTaHOBNIEHHOM ¢Gopmbl (mpmiiokeHne 6 Kk  Hacrosmed MHcrpyxium),




206003/206003-2018-449(1)

46

MOAHMCAHHONW PYKOBOJIUTENEM. 3asiBKH XpaHATCA B TEUEHHE OJHOIO I'ojia;

o6beM IEepenaBaeMoro JOKyMeHTa (TeKCT, CcxeMa, TIpadHyecKoe
u300pakeHre), BBIIOJIHEHHOTO Ha mucueit Oymare ¢opmara A4 (210 x 297)
YEPHBIM I[BETOM, HE I0JDKEH IPEBBIIATH IIATh JIUCTOB;

OTBETCTBEHHOCTh 3a COAEPKaHUe NepejaBaeMoi HH()OPMALIMK BO3JIaraeTcst
Ha MCIIOJIHUTENS, TNOATOTOBUBIIEro [IOKYMEHT K Iepenade, M PYKOBOIUTEIS
COOTBETCTBYIOILETO OpraHa MCIOJHUTENHHON BIacTH JIeHUHIpaJcKoi 00acTy,;

(axcorpaMMbl Ha HMHOCTPAHHBIX SI3bIKaX OTHPABIAIOTCA MPH HATWYUH
NePEBO/IA, 3aBEPEHHOIO JIMI[OM, TIOJTOTOBUBLIMM (DaKCOrpaMMy;

3aIpelaercs nepeaaBaTh TeKCThI JokyMeHToB ¢ rpudom "JICIT";

OPUHATHIE K Tiepeladye IO KaHajaM (aKCHMUIIBHOM CBS3U JOKYMEHTHI
YUYUTBIBAIOTCS B JKypHAJle YCTaHOBICHHOW (OpPMBI (ITPUIOXKEHHE 7 K HACTOAILEH
HucTpykiuu) 0e3 MpOCTaBIeHUs perucrpanMoHHoro wramna. [loamuHHHKH
JOKYMCHTOB TIIOCJie [Mepe/ladyd BO3BpalllaloTCs UCIIONHHUTENAM C YKa3aHHEeM
BPEMEHM OTIPABKH;

NMOCTYNUBIIME 10 KaHaimaMm  (aKCUMMIBHOW  CBSA3H  JOKYMEHTHI
YUUTHIBAIOTCS B )KypHAJle YCTaHOBICHHOM (OpMBI (IIpUIoKeHUe 8 K HACTOAILEH
HNHcTpykiuy) Oe3 MpOCTaBiI€HUS PETHCTPALMOHHOIO LITaMIla M IepefaroTcs
azpecaTraM IOJ PaCIUCKy B JIeHb UX NpUEMa, CPOUYHBIE — HEMEJIEHHO;

¢dakcorpaMMbl Ha HHOCTpPaHHBIX A3BIKAX IIEpPeJarOTCs  ajapecary
0e3 nepeBoja.

14.15. Koutponb 3a ucnosiib3oBaHMeM (DaKCHMUIBHOH  TEXHHUKH,
YCTAHOBJIEHHOM B OpraHax MCIOJHUTENbHON BracTv JISHMHIpaJCKOH o6nacTH,
OCYILECTBISIETCS UX PyKOBOJAUTEISAMHU.

Pasnen 15. CocraBjieHHe HOMEHKIIATYPHI e, popMHUpOBaHue e,
nepeiaya uX B apXHB, UCIIOJIb30BaHNE apXUBHBIX JJOKYMEHTOB

HOpSIZ[OK COCTABJICHHA U YTBCPKACHUA HOMEHKIATYPbI ACJI

15.1. HomeHknarypa ngen NpeiacTaBIsieT COOON CHCTEMAaTU3WPOBAHHBIM
NEepeHCHL 3aroJiOBKOB [CJI, 3aBOJHMMbBIX B OpraHaxX HMCIIOJIHUTEJILHOH BJIacTH
JIeHMHTpaJCKOW OONACTH, C YKa3aHUEM CPOKOB XpaHEHUus JeN, O(QOPMIEHHBIX
B YCTaHOBJICHHOM NOPSIKE.

HoMmenknarypa nmen mnpemHa3HaueHa JUisl TPYIIIMPOBKH MCTIOJTHEHHBIX
JOKYMEHTOB B JIeJia, CHUCTEMaTU3aluy W ydeTa JAeJ, ONpeleleHus CPOKOB HX
XpaHEHUsT W SIBIIIETCS OCHOBOW JJIsi COCTAaBJICHHMsA OIMCEH Je] IOCTOSHHOTO,
BpeMeHHoro (cBbiiue 10 eT) XpaHeHHst U 110 JITMYHOMY COCTaBy.

B HOMeHKNATypy Aefl BKIIIOYAIOTCA 3arojiOBKU JIeJ, OTpaKarollhe BCe
OOKYMEHTHpyeMble y4acTKM paboThl OpraHa  HMCIOJIHUTENLHOM  BIIACTH
JIeHHHTpaACKOM 00JIACTH, B TOM YHCJIE CIPAaBOYHBIE U KOHTPOJIbHBIE KAPTOTEKH,
JUYHBIE JeJla, JKypHalbl YyyeTa JOKYMEHTOB, B TOM 4YHCJIE€ JOKYMEHTBI
IIOCTOSIHHBIX, BPEMEHHBIX pPabOUWX BENOMCTBEHHBIX M MEXBEIOMCTBEHHBIX
xoMmuccuii. [Ipy 3TOM TOKyMEHTBI KOMHCCHUM BKJIFOUAIOTCSI B COOTBETCTBYIOIIUM
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paszesl HOMEHKJIATYphl JieJ OpraHa HMCIOJHUTENbHOW BnacTh JleHMHrpaackon
001aCTH, OTBETCTBEHHOI'O 32 OPraHU3aIMOHHYIO MOATOTOBKY UX IIPOBEIECHHS.

B HOMeHKIATYpy Oel B 00s3aTeIbHOM MOPSJAKE BKIIIOYAIOTCS 3aroJIOBKH
nen, JOKYMEHTOB, KOTOpble 00pa3yloTcsi B OpraHe HCIIOJIHHUTENIBHOM BIIACTH
JlenuHrpanckoi 06JACTH B DJIEKTPOHHOM BHJIE, @ TaKKe aBTOMAaTU3UPOBAaHHEIE
uHpopManroHHsle cucteMbl (nanee — AMC): 6a3pl, 6aHKH JaHHBIX (OTPACIEBLIE,
yUeTHEIE, TeMaTH4ecKre ¥ T.4.). B rpade Homenkiarypsl nen "llpumeuyanue”
JemaeTcss OTMETKa O MeCcTe XpaHEeHHsS DJIEKTPOHHBIX [OKYMEHTOB, O MECTe
pasmewiennss AMC, 6a3 pamuerx (Ne kabunera u QamMuiiMsi OTBETCTBEHHOIO
3a BeJICHUE).

Opran ucnonHuTenbHOM Bnactd JleHuHrpaackoit obnactTu 00s3aH
€XKEroJIHO IPOBOJIUTH aHaJIM3 AIEKTPOHHOTO JOKYMEHTO000pOTa
U JIOKyMeHToo0OpoTa Ha OYMa)KHBIX HOCHTENsX U obecneuuBaTh BHECEHUE
U3MEHEHHH B HOMEHKJIATypy Jed B YacTH OTpPaXeHHS B HEHW DIIEKTPOHHBIX
JOKYMEHTOB.

15.2. Tlpu cocraBieHUd HOMEHKIATYPhI Jied cleAyeT pPyKOBOICTBOBATHCA
IOJIOKEHUAMH 00 OpraHax HCIOJIHUTENbHON BiaacTh JleHMHTpajckoil obrnacrty,
WX TITAaTHBIMM PACTIMCAHHSIMHE, MTOJIOKEHUSIMHA O CTPYKTYPHBIX MOAPA3ICIICHUNX,
TJIaHAMHU U OTYETaMHU.

15.3. CBomHas HOMEHKIATypa [ieJ OpraHa WCIOJHUTEIbHON BIACTH
Jlenunrpanackoii obnactu (npwioxenue 9 x MHcTpykuum) paspabaTbiBaeTcs
CTPYKTYPHBIM noJipasieJieHueM oprana WCTIOJIHUTEIbHON BJIACTH,
OCYLIECTBIISOLLUM GYyHKIIMMY ~ T0  OOEeCHme4YeHUr0  AeJIONPOU3BOJCTBA
WM  pabOTHUKOM, OTBETCTBEHHbIM 3a JIEJONPOU3BOACTBO, Ha OCHOBE
npe/UIoxKeHHH  (MPOSKTOB  pa3fesioB  HOMEHKJIATYypbl J€l) CTPYKTYPHBIX
nonpasaenenuii. Ilpemnoxenuss (IPOEKThl pPa3[esioB HOMEHKJIATYpbl JeN)
CTPYKTYPHOTO TOApa3felieHdss oOpraHa HWCHOJHUTEIBHOM BIACTH TOTOBUT
OTBETCTBCHHBIH  PaOOTHMK  TOJpa3feNeHUus] Ha  OCHOBE  IPEIJIOKCHMM
CHELUaTUCTOB.

Meroguyeckyro MOMOIIb MPH COCTABJICHUM HOMEHKJIATYphl J€Jl OpraHa
HCIIOJIHUTEIbHON BIacTH JIeHMHIpacKoi 00J1acTH OKa3blBAE€T YIIOJHOMOUYEHHBIHN
Oopran HCIOJHHUTEJIbHON BJIaCTH HeHHHFpaI[CKOﬁ OGJI&CTI/I B obJlacTu aApXHUBHOTI'O
JieNna M rocyIapCcTBeHHbIN apxuB JleHuHrpaackoi o0nacTy.

CBomHas  HOMEHKIATypa el  OpraHa  HCIOJIHATEJIBLHOH  BJIACTH
JleHUHIpAZCKOH OOJIACTH Ha CJeIyIOINHil KalleHAapHBId roj pa3pabaTsiBaeTcs
BHOBb WJIA MO pe3yJbTaTaM YTOYHEHHWS JEHCTBYIOLIEH HOMEHKJIATYphI el
a0 1 HosOps Tekyllero roja, yTBEp)KIaeTcsi pPYKOBOAMTENIEM OpraHa
UCTIOJIHUTENIbHON BnacTh JIeHWHrpajackoil oOnacT M BBOJUTCS B JEHCTBHUE
¢ 1 sHBaps HOBOIO JeJIONPOU3BOJCTBEHHOTrO roAa. Komus yTBepXIeHHOU
HOMEHKJIATypbl  JIeJl ~ HampaBisieTcss B yIOpPaBJICHUE  AEJONPOU3BOJICTBA
U B YIIOJHOMOYEHHBIH OpPraH UCIOIHUTENbHOM BiiacTH JIeHMHrpaacKoil obnactu
B 00J1aCTH apXUBHOTO Jiena 10 1 ¢eBpais HOBOTO JENONPOU3BOICTBEHHOIO roia.

ITocne yTBepXAeHUS CBOJHOM HOMEHKJIATYpbl [J€l1 CTPYKTYPHbIC
nojapasaeyieHus HOJTy4aroT BBITTUCKH COOTBETCTBYIOIIHUX pa3aenos
1Tl KUCTIONIB30BaHMs B padore.
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OpraH HCIIOJIHATENIBHOMN BiacTH JICHHHrpaackoi obnacTi B 00s13aTeNnbHOM
MOpPSIIKE COTJIACOBBIBAET HOMEHKJIATYPY [Jell C LEHTPAJbHOW 3KCIIEPTHO-
MpOBepoUHOM MeToanyeckol komuccueit (naiee — LIDIIMK) ynonHomouenHOrO
opraHa MUCTIOJNHUTEIBHOM BiacTu JIeHUHrpaacKoi obacT B 001aCTH apXUBHOIO
Jena pa3 B TpU Tojia, a TakKe B Clydae U3MEHEHHsS CTPYKTYpbl, LITATHOTO
pacriicanus, U3MEeHEeHHs (GYHKIUHA — B TEUEHHE INepBOro roja ACsiTELHOCTH
BHOBb 00Pa30BaHHOTO OpraHa UCIIOJHATEIHHON BIACTH.

15.4. HazpaHusmu pa3nelioB CBOAHONH HOMEHKIATypbl [HeJl SBISIOTCH
HaWMMEHOBAHUs MOApa3eieHUl opraHa UCIOIHUTEIbHON BiacTh JICHHHIpaICKoU
00J1acTH, KOTOpHIE 3aIOJHSIOTCS B COOTBETCTBUM C YTBEPXIEHHOH CTPYKTYpOU
U LITATHBIM pacnucaHueM. J[omyckaeTcsi Mo COTJIaCOBAHMIO C YIIOJHOMOYEHHBIM
OpraHOM HCIIONHUTENbHOH BiacTH JleHHHrpagckod ob6nactd B obOinactu
aApXWUBHOTO JieJla CTPYKTYPY HOMEHKIATYPHI JieJiaTh Ha OCHOBE (PyHKLHOHAJIBHOTO
NPUHLINIA, TO €CTh I10 HAPABIEHUSAM JESITEIbHOCTH.

B yTBepxIeHHYIO HOMEHKJIaTypy JHAejl B TEU4eHHMEe roja  BHOCATCS
U3MEHEHUST (JIONOJIHEHHUsI) B cliydae TMOSBJICHUS HOBBIX J€J, Ui 4ero
MCIIOJIb3YIOTCS pe3€pBHBIE HOMEPA.

15.5. T'pabsl HOMeHKIATYpbl Jei (CBONHOW HOMEHKJIATYphl Jem)
3aMOJIHSAIOTCS CEIyIOLTUM 00pa3oM:

B rpade 1 "Hugexkc nena" mnpocTaBiseTcss MHJIEKC Jeja, COCTOALIUHI
U3 UHAEKCa Noapa3AeneHust u uu(poBoro 0603HaueHMs e1a 10 HOMEHKIIAType.

B HOMmeHknaType Aen peKOMEHIYETCS COXPaHATb OJMHAKOBBIE HHIAEKCHI
IUIS OZHOPOJHBIX JeJI B Mpeienax pas3HbIX TMofApasleneHuil (OTAEIOB HIH
CEKTOPOB), B TOM YHCJIE €CJIi HOMEHKJIaTypa JieJ MOoJpa3JelleHusl MOCTpOeHa
10 CTPYKTYPHOMY MMPUHIIUITY.

B rpady 2 "3aroioBox gena" BKIIOYAIOTCs 3ar0JIOBKU el (TOMOB, YyacTel).

IMopsiiok pacrnosiokeHus 3aroJIOBKOB Jiell BHYTPU Pa3zielioB U I10pa3ieoB
HOMEHKJIATyphbl [eJl  ONpEHeNseTCs CTENEHbIO BaXHOCTU  JOKYMEHTOB,
COCTaBISIIOLIMX JieJla, U WX B3auMOCBs3bl0. HMcrmonb3yercs —clenyromas
MOCJIe0BATEIbHOCTh HAUMEHOBAHUM J1e:

OpraHU3alMOHHO-PACIIOPSANTENbHAS TOKYMEHTALUS;

IUTaHOBAas JOKYMEHTALIHS,

OTYETHAs JOKYMEHTALUS;

JIOKyMEHTAllMsI, OTHOCAINAACS K BBHIMOJHEHHUIO BOIPOCOB OCHOBHOM
JeTeIbHOCTH;

JIOKYMEHTAIIUsI, OTHOCSIIAsACS K MpoBepkaM (peBU3UsAM) OCYIIECTBIIECHUSA
OCHOBHOMH J€STEJILHOCTH;

JIOKYMEHTAIIHUS, OTHOCSILIASCA K  YYE€THO-CIIPABOYHOU pabote
C TOKYMEHTaMHU;

HOMEHKJIATypa el CTPYKTYPHOI'O NOAPAa3ACIICHU;

pe3epBHbBIE HOMEpA.

BHyTpu KaxJa0ro BBIICICHHOTO KOMIUIEKCA [OKYMEHTOB CIIEQyeT
CHUCTEeMaTHU3UPOBaTh  HAWUMEHOBaHWsS  JAeN [0  CIEAYIOIHUM  YPOBHSM:
JOKyMEHTaIUS BBIIIECTOSIIUX OpTraHoB; JIOKyMEHTAaLusl OpraHoB
UCIIONTHUTENBHON BiacTu JIeHMHIpaIcKoH 00IacTy.
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Tak, B HOMEHKJAType Je] CHayaja YyKas3blBalOTCA Jiena, B KOTOPBIX
CTPYNIIMPOBAaHBI PACNOPSIAUTENbHBIE JOKYMEHTHI BBILIECTOSILAX OPTraHOB, 3aTEM
Jiena ¢ pacTlopsSAUTENbHBIMU JOKYMEHTAMH OpraHa HWCIOJIHUTEIBHON BIIACTH
JlennHrpaackoi ob1acTy.

3aroyioBoK Jiena JOJDKeH B 4YeTKOH W 0000meHHOW ¢opMe oTpaxarsb
OCHOBHO€ COJlepXaHUe M COCTaB JIOKYMEHTOB [iejla, MCKIIIOYaTb pa3IMyHbIe
TosikoBaHUus. He nomyckaeTcst ynorpebiieHue B 3arojoBKE Jejla HEKOHKPETHBIX
¢dopmynupoBok Tumna "PasHbie MaTepuans!”, "OO0mias nepenucka” U T.II., a TAKXKe
BBOJHBIX CJIOB, CJIO’KHBIX CHHTaKCHYECKIX 000POTOB.

B HOMEHKJIaTypy Jel BKIIOYAlOTCS 3aroJIOBKH Jed I IPyNIUPOBKH
nokymentoB ¢ rpudom "JICIT", xypHanbl ydeTa JOKYMEHTOB M H3JaHUM
¢ rpucdom "JICIT".

3aronoBok zAena ¢GOpMHUPYETCS HA OCHOBE 3JIEMEHTOB, PaclOjaraeMbIX
B CJIEJTyIOLIEH MOCIe10BATEIbHOCTH:

Ha3zBaHHe JOKyMeHTa (TpHKa3bl, IPOTOKOJBL U T.X.), HAUMEHOBAHHE poJa
3aBOJUMOTrO Jiena (repenucka, JOKyMEHTHI);

aBTOp  JIOKyMeHTa (Ha3BaHME oOpraHa MCIOJHHUTEIBHOM  BIIACTH
Jlenunrpaackold o0nacTd, TOCYAApCTBEHHOIO YUPEXKIEHHUS, CTPYKTYpHOTIO
noApa3eNieHus ),

KOpPpEeCHOHJIeHT  (Ha3BaHHe opraHa  HCIIOJIHUTEIbHOU BJIACTH
JlenuHrpaackoi 061acTH, roCyAapCTBEHHOTO YUPEKACHUs, KOTOPOMY aJpECyIOT
Y OT KOTOPOTO MOJIY4aroT JOKYMEHT);

BOIIPOC M KPATKOE COJiep)KaHue JOKYMEHTOB JIeJa;

Ha3BaHWE MECTHOCTH (TEppUTOPUH), C KOTOPOW CBSI3aHO COJAEpKaHHE
JOKYMEHTOB JIeJia;

JaThl (Iepuo), K KOTOPHIM OTHOCSTCS IOKYMEHTBI J1€]1a;

yKazaHHe Ha TO, YTO IOKyMEHT IIpeACTaBIeH KOMHEH.

CocTaB 3JIEeMEHTOB 3arojioBKa OIpe/essieTCs] XapaKTepoM HOKYMEHTOB,
HOMEIIEHHBIX B JIeTIe.

Ha3Banue moxkymMeHTa B 3arojloBKe Jena yKa3blBaeTcs B €IUHCTBEHHOM
WIA MHOXXECTBEHHOM upncie (IpU TpYHIMPOBKE B Jiele IOKYMEHTOB OJHOIO
Ha3BaHUsl ), HAPUMED:

"XypHan yuera Bblgaun yaoctoBepenuil", "IlpoTokonsl 3acenanui
IlpaButenscrBa JlennHrpaackoin odbnactu'.

[Ipn Hamu4yuM B Jiejie HECKOJNBKHUX KaTreropuil JOKyMEHTOB KaT€rOpHH
MEPEYUCIISIIOTCS B 3arojI0OBKE, HAIpUMeED: '

"ITIpoToKONBI U CTeHOrpaMMbl 3acenanuii [IpaButenscTBa JIEHUHIpaICKon
obnactu".

Ecnu noxkymMeHTbl, MMEIOIHE pa3Hble Ha3BaHMs, OTHOCATCA K OZHOMY
BOIIPOCY M HE  CBi3aHbl  MOCIEAOBATEIBHOCTBIO  JIE€JIOIPOU3BO/ICTBA,
py GOPMUPOBAHHUHU 3aTOJIOBKA JieNla UCIONB3yeTcs TepMHH " JIoKyMeHTsI".

B 3ToM ciy4ae B KOHIIE 3arojioBKa B CKOOKax MEpEeUUCISIOTCS Ha3BaHUA
JIOKYMEHTOB, U3 KOTOPBIX OyAeT COPMHUPOBAHO JIE]10, HAITPUMED:

"JIoKyMeHTBI, MpeJacTaBisieMble B CyaeOHble OpraHbl W MHIHILHUIO
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[I0 YTOJIOBHBIM W TPaXXJaHCKUM JenaM (aKTbl, JOKJIaJHblE 3alHCKH, CIPABKU
uap.)".

Tepmun "JIokyMeHTBHI" MOXET HCIOJB30BAaThCA TAKXKE B 3arojoBKax Jell,
coZiepXKaluX MPUIOKEHUS K KAKOMY-JTHOO TOKYMEHTY.

Tepmun "llepenucka" HUCTOMB3yeTCS B 3arojioBKax Aeil, (OPMUPYIOLIMX
KOPPECTIOH/ICHIINIO, TIOCTYMAIONIYI0 OT OJHOTO WJIH HECKOJbKHX OpraHOB
UCIIOJIHUTENIbHOH  BrnacTh  JIeHWHrpaackoi  o0OnacTH, TIoCydapCTBEHHOTO
YUpPEKACHUS, HallpUMep:

"Ilepenucka ¢ rpaxgaHaMH O BblJaue apXWBHBIX CIPaBOK".

JIisi BHYTPEHHHMX JOKYMEHTOB HMCIOJNB3YETCS KpaTKoe Ha3BaHHE OpraHa
UCIIONTHUTENbHON  Biactu  JleHwHrpaackod — objmacTH, TrocyJapCTBEHHOIO
yupeXxxieHus (CTPYKTYPHOTO TOJApa3JeNIeHus1) I NPUBOIUTCS 00lllee BUIOBOE
Ha3BaHUE, HAIIPUMED:

"TIpoTokonbl 3aceaHuil KOJIeruu Komurera'.

IIpy yka3zaHUM B 3aroJIOBKE KOPPECTIOHACHTA HCIONB3YeTCs] KOHKPETHOE
HAaMeHOBaHWe OpraHa MCIOJHUTENbHON Bnactd JleHUHrpanckoit obnacty,
TOCYyIapCTBEHHOTO  YUYpeXXJeHus Wik 00oOleHHOe BUJOBOE  Ha3BaHHE
6e3 KOHKPETHOTO MepedrclieHus, HallpuMep:

"Ilepenucka ¢ Pocapxupom o...";

"Tlepertucka ¢  MEXIyHAapOOHBIMM  OpPraHU3aLMSIMH O  HAy4YHOM
COTpyJIHU4YECTBE" .

Ecnu  JOKYMEHThI OTHOCATCS K KOPPECHOHACHIMM, IOCTyHarolien
M3 OIJHOTO HAaceJEeHHOIr'o IYHKTa, B 3arojOBKe Jieja yKa3bIBacTCs €ro Ha3BaHHeE,
HarpuMmep:

"Tleperucka ¢ opraHu3anusMu JleHHHTpaJCKON 00NacTU O BBIINOIHEHUH
JIOTOBOPOB".

Ecim  comepkanue — fmena  KacaeTcsi — HECKOJBKHX — OJHOPOJHBIX
KOPPECIOHICHTOB, MX KOHKPETHBIC HAa3BaHUS B 3ar0JIOBKE J1€JIa HE YKa3bIBAIOTCH,
a naetrcs oOlee Ha3BaHUE, HAIIPUMeEp:

"Ilepenincka ¢ HCMIOIHUTENBHBIMM OpraHaMM TOCYAAPCTBEHHOH BIIACTH
JlenuHrpagckoif obmacTM O TMPOBEAEHMM  COBEL@aHWs [0  BONIPOCaM
JeJionpou3BoacTaa’.

B 3aroioBke jena MOXET YKa3bIBATHCSI BPEMEHHOW IMEPHOJ, K KOTOPOMY
OTHOCHTCSI COJIep >KaHHe TOKYMEHTA, HallpUMeED:

"Pacniopsokennss ['yOepHatopa JleHMHIpaigckodl o0nacTu IO BONpOCaM
OCHOBHOH HessTenbHOCTH 3a 2015 rox".

B 3aroyioBkax e, comepiKalldX IUIAHOBYIO, OTUETHYIO JIOKYMEHTAlHIO,
YKa3bIBA€TCA HE TOJIBKO I'OMl, HO U MECSL, KBapTaJl, HallpuMep:

"T"o10BBIE TUTaHBI paOOTHI yIIpaBieHUs";

"MecsiuHble IUIaHbl paboThl KOMUTETA";

"IlpennoxkeHuss KOMMTETa B KaJeHIapHBIH IUlaH pabOThl OPraHoB
HCIIOJIHUTEIBHOM BJIACTH Ha Mecs1";

"T"ooBoli OM3HEC-TIaH paboThI'";

"KBapTaspHBIH ~ OajjaHC JIOXOJOB W pacxolOB 3a BTOPOM KBapran
2015 roma".
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Ecniu B jele TIPyNINHPYIOTCS CTaTUCTHYeckue (OpMBI, 3alojHAEMbIe
B OpraHe MCIOJHUTENbHON BiacTd JIGHHMHIpaJICKOH 00IacTH, rocyapcTBEHHOM
yUPEKIECHHUH, B 3ar0JIOBKE YKa3bIBaeTcss HoMep (GOPMEI, HallpuMep:

"JIuunble kapToukH (opma T-2)".

B 3aromnoBkax jena NpH HEOOXOIMMOCTH YKa3bIBA€TCs, YTO JOKYMEHT
MpeJICTaBIIeH KOMHel, HalpuMep:

"Pacnopsbxenus ['ybepnaropa Jlenunrpasckoit oonactu. Konuu".

Ecny [emo COCTOMT U3 HECKOJIbKMX TOMOB WM 4YacTeH, COCTaBISAeTCs
obmuMii 3aroJoBOK Jejda M B 3arojOBKM TOMOB TpH HEOOXOIMMOCTH MOIYT
BHOCUTBHCSI YTOUHEHHS.

He BKII0YarOTCS B HOMEHKIATYPY JeJT 3ar0JIOBKU IIeYaTHBIX U3JaHHM.

I'pada 3 "KonuyecTBO eAMHUI] XpaHEHMs' 3allOJHAETCS B KOHLE
KaJeHJapHOro roja.

B rpade 4 "Cpok XxpaHeHHs ¥ HOMepa CTaTeil Mo NepeyHIo" yKa3plBaeTcs
CPOK XpaHeHHus Jiena B coOoTBeTCTBUM ¢ [lepeyHeM THUIOBBLIX YTpaBICHYECKUX
ApXUBHBIX  JIOKYMEHTOB, 0Opa3ylolMXcs B  IIpouecce  JIeATeNbHOCTU
roCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBIIEHUsI U OPraHU3allii,
C YKa3aHHEM CPOKOB XpaHEHHS, YTBEPKIACHHBIM IIPUKa30M MHUHKYIBTYPbI
Poccun ot 25 aBrycra 2010 roga Ne 558, AeHCTBYIOIIMMH OTpPacCiIeBbIMU
MEePEeYHsIMH, a Tak)Ke HOMEp CTaTbH COOTBETCTBYIOLUErO IEpevHs, Harpumep,
"5 ner, cr. 235 Tt.o." wmau "IMoct. Cr. 12 B.n." IlomHOe HauMeHOBaHHUE
UCIIONb3yeMoro(bIX) nmepeyHsi(eil) ykazbiBaeTcsi B IPEJUCIOBHH K HOMEHKIIAType
ner.

Ha pemax BpeMEHHOro CpoKa XpaHEHHs, B KOTOPBIX MOLYT HaXOIUTbCS
JIOKyMEHTHI, HWMEIOLIME  UCTOPUYECKYD M  IPAKTHYECKYH)  LIEHHOCTD,
B COOTBETCTBUHU C JEHCTBYIONIMMHU NEPEUHSIMH MPOCTABIAETCS CPOK XpaHEHMs
u ormerka OIIK (skcmeprHo-TipoBepouHas Komuccus). JlanHas oTMeTKa
03HayaeT, 4YTO JeJI0 TOHJIKUT 00s3aTeIbHOMY MOJMCTHOMY MPOCMOTPY
[IpU IIPOBEJICHUH IKCIIEPTU3bI LIEHHOCTH.

B cnydae ecnu  BKJIIOYEHHbIE B HOMEHKIATYpPYy J€lla JOKYMEHTBI
OTCYTCTBYIOT B JEWUCTBYIOLUMX INEPEYHAX, CPOK XpaHEHHsS YCTaHABJIMBACTCS
akcneprHoit komuccueit (OK) opraHa HCIONHUTENbHOU BracTv JIeHMHIpaaCKoH
O0JIaCTH 110 COINIACOBAHHUIO C YIIOJHOMOUEHHHIM OPraHOM HCHOJTHUTENbHOM
Biaactu JleHuHIpaacKoil obmacTu B 00NacTH apXHMBHOro Jeia. B TakoM ciydae
B rpade "Cpok xpaHeHus" yKa3bIBaeTCs CPOK XpaHEHMs, KOTOPbIN yCTaHABIHWBACT
sKcriepTHas komuccus u otmerka DK, Hanpumep "5 net, OK". B naHHOM ciiy4ae
CCBLIKA Ha TIepeueHb He JenaeTcs.

I'papa 5 "Ilpumeuanwe" 3amonHseTCS B TeYEHHE CpOKa JEHCTBUA
HOMEHKJIAaTypbl Oesl. B rpade NpoCTaBIAIOTCA OTMETKH O 3aBEICHHH [Cl,
NEePeXOAsIrX JleNaxX, [OINOJHUTENbHbIE CBEJCHMS O JielaX, BKIIOYCHHBIX
B HOMEHKIATypy [Jei (HampuMep, Ha3BaHHWs JOKYMEHTOB, HCIIOJIb3yEeMbIX
MpH  ONpeNeiIeHUN CpPOKOB XpaHEHWs JieN), OTMETKH O BbIAC/ICHUN [e
K YHWYTOXXEHHIO, [epelade JHeJl B Jpyroe CTPYKTYpHOe MOApa3/ieNieHne

JJIA PO JOJDKCHUA, MCCTC XPAHECHUA U JIP.
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B TedyeHue roma B YTBEp)KJICHHYIO HOMEHKIATYpy AEJI BHOCSATCS CBEIEHHS
O 3aBeJleHUHM Jiell, BKJIIOYCHWH HOBBIX Jen u T.I. [lo oxoH4YaHuu rona
B HOMEHKJIATypy AEJ BHOCSITCS WUTOTOBBIC CBEACHUS O KOJIMUYECTBE 3aBEJACHHBIX
nen. MTorosas 3anmuce 0 Kateropusix U KOJIUYECTBE [1€] COCTABIISIETCSA COINACHO
npunoxenuto 10 k HacToswen Muctpykunu.

®opMHpOBaHuUE J1eJ1

15.6. 3akoHYEeHHBIC ACIIONPOU3BOACTBOM JIOKYMEHTHI B 15-IHEBHBIA CPOK
JOJKHBI OBITh O(OPMIIEHBI B JIEJI0 B COOTBETCTBHH C TPEOOBAHUSIMH HACTOALLEH
WHCcTpyKIMK U yTBEPKIAEHHOW HOMEHKIIATypoil Aedl.

Homep nema, B koTopoe OyJeT MOAIIMAT [JOKYMEHT, OIPEIeseT
UCIIONIHUTENb, COIJIaCOBAaB HOMEDP C PabOTHMKOM COOTBETCTBYIOLIEH CIIy)KOBI
nenonpou3BoacTBa. Ha gokymenTe mpocrtapnsiercss orMetka "B gemo Ne...", nata
nepeaayd JOKyMeHTa B JIENO, TOAMUCH UCTIONHUTENS (¢ pacudpoBKoil hamunun
W UHWUIMAJIOB), TPH HEOOXOAMMOCTH — OTMETKa O pelIeHuH BOIpoCca,
U3JI0)KEHHOTO B IOKYMEHTE.

Heucnonnennsie W (WiM) HENpaBUIBHO O(OPMIIEHHBIE [JOKYMEHTbI
BO3BPAILAIOTCS UCTIOIHUTEIIO.

15.7. Tlpu dopmupoBaHun [ea coOMOAAIOTCA ClEeAYIOIIKAE OCHOBHBIE
npaBuia:

1) HOKYMEHTBI TOCTOSHHOTO ¥  BPEMEHHOTO CpOKa  XpaHEHUs
IpyNIUPYIOTCS B OT/ICNBHBIE [1eT1a;

2) B J1e70 BKJTIOYAETCS OJIUH 3K3EMILISP KaXA0ro JOKYMEHTA,;

3) xaXapIi JOKYMEHT, TOMEIIEHHBIN B 710, 0POpMIISIETCS B COOTBETCTBUHU
¢ TpeGOBaHUSMH rOCYIAPCTBEHHBIX CTAHAPTOB U IPYTMX HOPMATUBHBIX aKTOB;

4) B oJema TIOMEMIAIOTCS JOKYMEHTHI, [0 BUAY, HaMMEHOBAHHUIO
U COJIepKaHUIO COOTBETCTBYIOIIME 3ar0JI0BKaM 1]l 10 HOMEHKJIAType Je;

5) B Jeno TpynmupyroTCs AOKYMEHTBbl OJHOrO KaJleHZapHOro roja
(MCKFOYEeHME COCTaBIIOT NMepexonsdllue fena, cyneOHbIe Nena, JIUYHbIE JeNa,
KOTOpbIe (POPMUPYIOTCS B TEUYSHHE BCEro Iepuoaa paboThl KOHKPETHOIO JIMI@A
B OpraHe HMCIOJHUTENBHON BiacTH JIEHHHrpaZcKoi 00J1acTH, roCynapCTBEHHOM
YUpPEXIEHUH, JOKYMEHTHI BHIOOPHBIX OPraHOB, X MOCTOSTHHBIX KOMUCCHIH U JIp.);

6) Ieno He JODKHO MpeBbImaTh 250 JIMCTOB HpH ToJMHE He Ooree
4 canrumetpoB. Ecin o00beM nena mNpeBbIIIaeT YCTAHOBJIEHHBIE HOPMBEI,
OTHOCSIIIIHECS K JIeNly JIOKyMEHThl (HOpPMHPYIOTCS B [Ba MM HECKOJIBKO TOMOB
(dacteii), HHIAEKC H 3arojOBOK Jejla MPOCTAaBISAIOTCA HAa KaXIOM TOME
¢ nobasieHueM obo3Haveduii "tom 1", "tom 2" u T.71.;

7) BHYTpHM Jejla JOKYMEHTBHI pacloJjiararoTcsi Tak, 4YTOOBl IO CBOEMY
COJIEPXXKaHUIO OHU I[IOCJEA0BATEIbHO OCBEIIAINA OIpPEIEIIEHHbIE BOIPOCHI.
I[Ipy »TOM JOKYMEHTHl paclojaraloTcsi B  XPOHOJIOTMYECKOM  TIOPSAKE
(BXOAAIMEe — TO JlaTaM IIOCTYIUICHHS, UCXOASIIME — IO AaTaM OTINpPaBIICHUS
WK B aipaBUTHOM TopsKe (IT0 aBTOpaM U KOPPECTIOHAEHTaM);

8) NpunoxxeHus K JOKYMEHTaM He3aBUCHUMO OT JaThl UX YTBEPXKACHHUS UIIH
COCTaBJIEHUS TPUCOSIHUHSIOTCS K JOKyMEHTaM, K KOTOPBIM OHH OTHOCSTCS.
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[Mpunoxenus oobemMom Oomnee 250 JMCTOB COCTABJISIOT OTAEILHBIA TOM, O YeM
B JOKYMEHTE AENaeTCs] OTMETKa;

9) B nena moMemaroTcs TOJNBKO HUCHOJHEHHBIE, TPaBUIBHO OQOpMIIEHHBIE
JOKYMEHTBI, TO €CTh JOKYMEHTHhl C HaJu4heM HeOoOXOAMMBIX IOJNUCeH, Aatr
U HOMEPOB, OTMETOK 00 MCITOJIHEHUH, TTOAMHKCEH, 3aBEPSIOLUIUX KOMUH U T.IL.;

10) nepemnucka rpynnupyercs, Kak MpaBuiio, 3a IIepHo]l KaJIEHAAPHOTro roja
U CUCTEMAaTH3UPYEeTCsl B XPOHOJIOTMYECKOH MOCHIEeA0BaTENbHOCTU: JTOKYMEHT-
OTBET [OMELIAETCs 33 NOKYMEHTOM-3arnpocoM. [Ipu BO30OHOBIEHUH IMEpenucKu
II0 OIpelesIeHHOMY BOIIPOCY, HauaBLIEHCS B MpENbIAylIeM [oxy, XOKYMEHTHI
BKIJIIOYAIOTCS B JI€JI0 TEKYLIEro roja ¢ ykazaHueM HMHAEKca [ela Npeablayllero
roga. He pomyckaercs QopmupoBate B OTAeNbHBIE Jiena "BXOIAUIYIO"
1 "HCXOOAIIYI0" MTEPEIUCKY;

11) yTBepXAeHHBIE TUIaHBI, OTYETHI, CMETHI W JAPyTHe JOKYMEHTHI
I'PYNIIUPYIOTCS OTACNBHO OT UX TIPOEKTOB,;

12) npu HEOOXOOUMOCTH BKIIOYEHHsS B Jel0 (aKCOrpaMMbl C Hee
CHHMAETCs KCEPOKOIIUs, KOTOopasi MOAIIMBAETCS B 1€JI0, HA KCEPOKOIIUU CTaBUTCA
OTMETKa 00 YHUYTOXXEHUH (PaKCOTPaMMBL;

13) He pgomycKaeTcsi BHOCUTE B JIOKYMEHTHI TIOCTOSIHHOTO CPOKa XpaHEHHs
U JIOKYMEHTBI II0 JIMYHOMY COCTaBY HCIIPaBJICHUs, HE 3aBEPEHHbIE MEYaThIO
U TIOAMUCHIO AOJHDKHOCTHOT'O JIHIIA.

BKCHepTI/IBa LHECHHOCTH AOKYMCHTOB

15.8. DkcnepTuza IEHHOCTH MJOKYMEHTOB — H3Y4YEHHE JOKYMEHTOB
Ha OCHOBAHWM KPUTEPUEB UX IIEHHOCTH B IIEJIAX ONpPEJENICHHUS] CPOKOB XpaHEHUS
JOKyMEHTOB ¥ OTOOpa WX IJIf BKJIIOYEHHS B CcOCTaB ApxXHBHOro (oHma
Pocculickoit ®enepaunu.

DKcnepTu3a LEHHOCTH JOKYMEHTOB B OpraHe HCIOJHHWTENBLHOW BIIACTH
Jlenunrpajnckod o0JacTH MPOBOAUTCS TPH COCTABICHMW HOMEHKIATYphl Jed,
B nmpouecce (HOpPMUPOBAHUS Jel U TPOBEPKH MPABUIBHOCTH OTHECEHHUS
JOKYMEHTOB K JelaM Npu MOATCOTOBKE JeN K Tepenade Ha XpaHEHHE B apXHUB.
OKcnepTu3a ILEHHOCTH JOKYMEHTOB IIPOBOJMTCS IIOCTOSIHHO JIeHCTBYIOLIEH
3KCIepTHOM Komuccuel (IK) opraHa MCHONMHUTENbHOM BiAcTH JIEHUHTPajaCKOU
obJactH.

DKcrepTU3e eHHOCTH IOJIeXAaT BCe JOKYMEHTHI, He3aBUCUMO OT cItocoda
UX CO3/1aHHs, B TOM YHCJE DJJIEKTPOHHBIE JOKYMEHTHI U IJEKTPOHHBIC KOIUH
IOKyMeHTOB, KoTopble Xpaustcs B COJ[ JIO. Jlo nmpoBeneHust 3KCIEPTHU3BI
IIEHHOCTA B  YCTAaHOBJEHHOM  IOpSAJIKE  YHHUUYTOXEHHE  JOKYMEHTOB
HE JTOTyCKaeTcCsl.

15.9. [lpy  mpoBeNEHHH  DKCIEPTU3bI  LEHHOCTH  JOKYMEHTOB
OCYLIECTBISAETCA  OTOOp  JIOKYMEHTOB  HOCTOSHHOIO  CpOKa  XpaHEHUs
Ul TIepefiadu B apXuB; OTOOpP JOKYMEHTOB C BPEMEHHBIMU CPOKaMU XpaHEHMs
n "Jlo MuHOBaHWMA HAZOOHOCTH", TOMIEKAIUX [JaJIbHEHHIEMY XpaHEHHIO
B OpraHe UCIOJNHUTENbHON BiacTd JleHWHrpaackoi obOnactv; BbIAEICHHE
K YHUYTOXXEHHIO JOKYMEHTOB, CPOKH XpaHEHUS KOTOPBIX UCTEKJIH.
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IIpu 3TOM OTHOBpPEMEHHO YTOYHSIOTCSI KQUECTBO U IOJIHOTA AEHCTBYIOLIEN
HOMEHKJIATyphl [ieNl, TPaBUIBHOCTh OMNpPEACICHUs] CPOKOB XpaHEHHs Jell,
3aBeJICHHBIX B COOTBETCTBMHM C HOMEHKJIATYPOU Jei; MpoBepsieTcsl COOIofeHue
YCTaHOBJIEHHOTO TIOPsIKa O(OPMIICHUSI TOKYMEHTOB U (POPMHUPOBAHUS JE.

15.10. Ot60op JOKYMEHTOB AJIS ITIOCTOSIHHOT'O XPaHEeHUS POBOJUTCS IIyTeM
MOJIUCTHOI'O TpocMoTpa Jied. M3 Jien MOCTOSIHHOTO CpoKa XpaHeHUs IOIJIeXaT
M3BATHIO JIyOJIETHbIE DK3eMIUIPHl  JIOKYMEHTOB, YEPHOBHUKH, BAapHUaHTHI,
Heo(pOPMIICHHBIE KOIHU TOKYMEHTOB, (pakcorpaMMBbl, JOKYMEHTHI, MOJIeXKalye
BO3BpPAaTy, U IOKYMEHTBI C BpEMEHHBIMU CPOKAMH XpaHEHMUS.

YepHOBUKM, KOMWH, BapUaHTHl JOKYMEHTOB MOIYT BKIIOYAaTbCSA B JEJO
TOJIBKO B Cily4dae OTCYTCTBUS TIOJJIMHHHUKA JOKyMEHTa. JTO OTHOCHUTCS, IIPEKIE
BCEro, K JOKyMEHTaM, IMOAMNHCAHHBIM MJIHW TipaBileHHbIM ['yOepHaropom
Jlenunrpaackoii obnacru.

Hena ¢ ormetkoit "JOIIK" Takke moaBepraroTcsi NOJUCTHOMY INPOCMOTPY
C ULENbI0 OIpejeieHus] JOKYMEHTOB, MOJICKAIIUX [OCTOSHHOMY XpPaHEHHIO.
Hena c¢ otrmerkoit "OIIK", comepxaiime MOKYMEHTBHI TOCTOSHHOTO CpOKa
XpaHeHMs, ToaIexaT MepedOpMUPOBAHNIO. BhIZieleHHbIe H3 WX COCTaBa
JOKYMEHTBI TOCTOSHHOTO CPOKa XpaHEHUs TMPUCOEIUHSIOTCS K OJHOPOIHBIM
JesaM Ui ohOpMIISIIOTCS. B CAMOCTOSITENIbHBIE JeNa.

15.11. I'lo pe3ynbpraTaM 3KCHEpTU3bl LIEHHOCTH JTOKYMEHTOB COCTABIISIOTCH
ONMCH JIeJ MOCTOSTHHOTO, BpeMeHHoro (cBbliie 10 JeT) CpOKOB XpaHEHHs, Aeil
10 JINTYHOMY COCTaBY, a TaKXe€ akT O BBIACJICHUU K YHUUTOXEHUIO JOKYMEHTOB
(men), He mojnexaux Xxpanenuro (npuioxenue 11 x MacTpyknun). Ilpu saTom
B HOMEHKJIaType el HallpOTHB KaXIOTO 3arojioBka aena B rpage "lIpumevyanue”
JlesaeTcs COOTBETCTBYIOIIAS OTMETKA, HAllPUMeED:

"YHauuroxxeno  02.04.2017" unu "llepenano Ha xpaHeHHe B
o onucu 04.02.2017" u t.1m.

Jlena BKIIOYAIOTCS B aKT O BBIACJICHUM K YHUYTOXECHHUIO JOKYMEHTOB,
HE NOIJIeXalIuX XPaHECHWIO, €CIIA MPEeIyCMOTPEHHBIN Uil HUX CPOK XpaHEeHUs
UCTEK K 1 sHBaps rozia, B KOTOPOM COCTaBJIEH aKT.

YHUUTOXKEHNE TOKyMEHTOB JO YTBEp)KIEHHUS (COrIacoBaHUsA) OMMCEH Jell
IHOCTOAHHOI'O XpaHCHHA, o JHUYHOMY COCTaBy YIOJHOMOYCHHBIM Oopranom
UCTIOJIHUTENbHON BIacTu JIeHMHrpaackoil o61acTd B 00JaCTH apXMBHOIO Jea
HE JOIyCKaeTCsl.

15.12. B cnyyae obGHapyxeHHUsI OTCYTCTBHS € MOCTOSSHHOI'O XpaHEHHs,
YUCISIILIMXCS B HOMEHKJIAaType Jell, MPUHUMAIOTCS MeEpPbl IO HX PO3BICKY.
OO6HapyeHHbIe Aena BKIIOYAroTCs B onuch. Eciu mMpUHSATBIE MEPBI 110 PO3BICKY
Jel He Janu pe3ylibTaToB, TO Ha HEOOHapy)KeHHbIE Jeja COCTaBIAETCS aKT
00 ytpare HOKyMeHTOB (mpwioxeHwe 12 k HHCTpyKIMM), KOTODBIH
yTBEpKIaeTcs PYKOBOJUTEIEM nocJe PACCMOTPEHUS LBIIMK
YIOJHOMOYEHHOT0 OpraHa HCIOJHUTENbHOM Bractu JleHuHrpaiackoit obnactu
B obsactu apxuBHoro aena. Ha paccmotpenue LIDIIMK npencrasisieTcs axrt
00 yTpaTre IOOKYMEHTOB ¢ HHQopmanued (CrpaBkoil) O IpUYMHAX YTPAThl
JIOKYMEHTOB, a TaK)Ke Mepax, MPUHATHIX AJI1 UX PO3bICKA.
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Cuctemary3alnys J0OKYMEHTOB BHYTPH JA€a.

15.13. B xome mnpoBeleHUS OKCHEPTU3bl LIEHHOCTU OCYIIECTBISIETCS
IIpoBepKa MPaBUIBHOCTH (HOPMHPOBAHMS A€ U CUCTEMATHU3alMA JOKYMEHTOB
B JeinaXx. B HeEOOXOOUMBIX Cly4asx MPOBOAUTCS INepepOpMHPOBAHUE
U MepecucTeMaTu3alis JOKYMEHTOB BHYTpH Aena.

15.14. B neno moAammMBalOTCS BCE JOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY
BMecCTe C MPUJIOKEHUSMH, yKa3aHHBIMM B TekcTe JoKyMmeHTa. IIpu orcyrcrBum
NPUIOXKEHUH, YKa3aHHBIX B TEKCTe IOKYMEHTa, UCIIONHHUTENb 00sA3aH CHEeNaTh
3aIuCh Ha IOKYMEHTE O UX MECTOHAXOXICHHUU.

15.15.  JlokymMeHTBl ~ BHYTpUM  JleJa  JOJDKHBL  pacIojararbCs
B XPOHOJIOrMYECKOM ITOPSIIKE.

HopMaTtuBHBIE ¥  OpraHU3allMOHHO-PacHOpPSAUTENbHbIE  JTOKYMEHTHI,
NPUJIOKEHUS W TPUMEUYaHUS K HUM TPYNIUPYIOTCA B Jlea IO BUJAM aKTOB
Y XpOHOJIOTHH.

[lonoxkeHuss U  HWHCTPYKLUUH, YTBEPXKIACHHBIE pacCroOpsSAUTEIbHBIMU
JOKYMEHTaMH, SBISIOTCS MPUWIOKEHUSIMHM K HHUM M TPYNIUPYIOTCI BMECTE
C yKa3aHHBIMU JIOKyMeHTaMu. Eciu MONOXKEeHHs W MHCTPYKUHMH YTBEPXKIECHBI
KaK CaMOCTOSITENIbHbIE JIOKYMEHTbI, OHH TPYINIIHPYIOTCS B CaMOCTOSITEJLHBIC
Jiena.

Ecnu npunioxeHueM K JIOKYMEHTY SIBISETCS YTBEPXKIAAEMbIH [OKYMEHT,
B BEpXHEM TPAaBOM YIUIy TPHIOXKEHHS AODKHA OBITh MPOCTABJIEHA OTMETKA
0 MPUJIOXKEHUH, HIKE TpUQ YTBEpKIeHUs JoKyMeHTa. [Ipr 5TOM Ha MPHIIOKEHUH
JIOJDKHBL  OBITH  TIOANMCH COCTABUTENST U PYKOBOAMTEN IOApPA3IEIEHUs,
MOATOTOBUBIIETO TOKYMEHT, a TaKXe MpOoCTaBieHa JaTa.

[IpoTokonbl B Jene pacmojaralorcsi B XPOHOJOIMYECKOM ITOPSAKE
1o HoMepaM. [IoKyMeHTBI K NPOTOKOJIaM, CIrpyIIIMPOBAHHbIE B OTHAE/IbHBIE JeNa,
CUCTEMATU3HUPYIOTCS IT0 HOMEPaM MPOTOKOJIOB.

15.16. Heobxomumo w#MeTh B BHAY, YTO B JelaX, HaXOIAILIHUXCS
B JIGNIONMPOU3BOACTBE,  JOKYMEHThl  TEKyllero roJa  pacrojiararoTcs
B XPOHOJOTHYECKOM TOpSAKe CHU3Y BBEpX MO Mepe IOCTYIUIEHHS.
[Ipy moOAroToBKE MOKYMEHTOB K cJade B apxwB Jela C JIOKyMEHTaMH
IOCTOSHHOTO M BPEMEHHOro CpoKoB  xpaHeHus  (cBpime 10 7er)
nepeOpMUPOBBIBAIOTCS B OOpaTHOM MOPSJAKE: JOKYMEHT, IOCTYIHMBIIHN
B KaJIeHJapHOM TOJy MOCIEIHHM, AOJDKEeH OBITh MOCIEIHUM B JeJ€, a IEPBBIH
JOKYMEHT KaJICHIApHOTO rojia — MNepBbIM.

15.17. Eciiu B nepenucke Wi B JOKYMEHTaX, MOCIY>XUBIIHUX OCHOBaHHEM
K BeIMycKy pemienus ['yOepHatopa Jlenunrpaickodt obusactu, IlpaBurenncrsa
JlenuHrpazckoii 00JacTH, UMeEETCs CeKpeTHas HHQpopMalus, BCE TOKYMEHTHI
10 JAaHHOMY BOTIPOCY MEPeIaloTCs B OCOOYIO YaCTh.

Odopmnenue nen

15.18. B 3aBucCMMOCTM OT CpPOKOB XpaHEHHs IMPOBOJMUTCSA MOJHOE
HJIM 9acTHYHOE O(OpMIICHHUE JEIT.
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[TonHOMY OGOPMIIEHHIO TIOJIEKAT Heja IIOCTOSHHOrO CpOKa XpaHEHHUS,
BpeMenHoro (cBeliie 10 JieT) cpoka XpaHeHHs M Jella MO JIMYHOMY COCTaBy.
IMon"oe odopMiaeHHe Jena MpexycMaTpUBaeT MOAIIMBKY WJIH MEpeIuvieT,
HyMepaLuio JIMCTOB, COCTaBJieHHWE JIMCTa-3aBepuTens jena (mpuioxenue 13
Kk HWHCcTpyKIuM), cocTaBleHHe BHYTPEHHEHl ONHCH JOKYMEHTOB Jella
(mpunoxenue 14 x Muctpykuun), ohopmieHne peKBU3UTOB OOI0XKH.

Jlena BpemeHHOro cpoka xpaHeHus (no 10 ner) He NOAIMBAIOTCH,
JOKYMEHTBI B HHX XpaHATCI B CKOpPOCIIMBATENAX, BHYTPEHHSSI OIUChH
HE COCTaBJISIETCS.

15.19. TIpu odopmiieHHH e 3ampelaeTcs HCIOoIb30BaTh (ioMactep,
CKOTY, CHJIMKATHBIM KJjIeH, MOJKJIeUBaTb JOKYMEHTBI CIEeIyeT TOJIbKO KiieeM
IIBA.

15.20. O6noxka gaena odopmisgercs [0 YCTaHOBIGHHOH Qopme
(mpunoxxenue 15 k Mucrpyknuun). Ha obnoxke mena noMemaroTes ClieAyromne
PEKBU3UTHI: HAaUMEHOBAaHHWE OpraHa WCIOJIHUTENILHON BJIAaCTH, WHIEKC Jena,
3aroJIOBOK, KpaiiHHe 1aThl IOMEIIEHHBIX B JeJI0 JOKYMEHTOB, KOJIUYECTBO JIMCTOB
B JIeNie, CPOK XpaHEHHUs JOKyMEHTOB.

ITo oxoHYaHMM roja B HAAMKCH Ha OOJOXKAX HEN IMOCTOSHHOrO Cpoka
XpaHEHUsT BHOCSTCS YTOUHEHHs, IPOBEPSIETCS COOTBETCTBHE 3arojIOBKOB €
Ha OOJIOKKE COIEPKAHWIO MOJIIUTHIX JOKYMEHTOB, B HEOOXOJMMBIX CIyYasx
B 3aroJIOBOK Jiejia BHOCSITCSl JOTIOJTHUTEJIbHBIE CBEIECHH.

Ha xopeinke jgena yka3pIBalOTCSd HHAEKC Jiena II0 HOMEHKIAType, TOJ
U CPOK XpaHEHHS.

15.21. Ilpu HanucaHuy 3arojIOBKa Jiejia 3a OCHOBY Oepercsi GopMyIHpOBKa,
JaHHas B HOMEHKJAType JHel, KOTopas YTOYHSAETCS M KOHKPETU3UPYeTCs
(cMm. paznen "CocTaBneHue onucH aen'").

15.22. Jlatel Ha o00JIO)KE JOJDKHBI COOTBETCTBOBaTh IOy Hayala
U oKoHuYaHMs neja. KpallHUMHM natamMy Jena sBJIAIOTCA HayajibHas Jara Jena
(nata camMoro paHHEro IOKYMEHTa B Jeie) W KOHedHas JaTra (Jgara caMmoro
no3JHero JoKyMeHta B jenie). [Ipu 3TOM y4YUTHIBAIOTCA JaThl BXOJALIMX
U HUCXOIANIMX JTOKYMEHTOB (B ciy4yae HMX OTCYICTBHSA — JaThl PErucTpanuu
JOKYMEHTOB), CIIPaBOK OpraHa HCIIOJIHUTENpHOH BnacTu JleHMHIpaACKOM
obnacTu.

Ilpu BbIBelcHUM KpaliHMX JaT He YYMTHIBAIOTCA Jara CIMCaHHA
JOKYMEHTOB B [I€JIO W JaTa CIHWCaHMs JeNa B apXWB, JaThl PE3OJIOLMM, JAThl
OTMETOK MCIIOJIHUTEN W JaThl, MPOCTaBJACHHBIE IaTepoM (32 HCKIHOYEHHEM
cy4aeB, KOIJla Ha IOKyMEHTaX HE UMEETCsl APYTHX AAT, KpOMeE MepeUHCIIeHHBIX).

Ilpyn HamuMcaHuW KpaWHHX JaT Ha OOJOXKax JeN IIOCTOSIHHOrO Cpoka
XpaHEeHUs YUCJIO W TOJ MPOCTABISIOTCS apaOCKUMU LU(ppaMu, Ha3BaHHe Mecsla
IHIIETCS TPONMChI0 Oe3 cokpaiieHHs. Ha oOmoxxkax [en BpeMEHHOTro Cpoka

XpaHEeHHs! yKa3bIBAETCs TOJIBKO I'OJl.

Ha o6noxkax [ell, COCTOSINMX M3 HECKONBKHX TOMOB (4acTei),
TIPOCTABIISAIOTCS KpaifHue TaThl KaXA0ro ToMa (4acTH).

15.23. Haanuce Ha  00JOXKE Jela  IPOU3BOJUTCS  YSPHBIMH
CBETOCTOMKMMM YEPHUIIAMH WU TYLIBIO.
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15.24. JIuctel B nejie HyMEpYyIOTCS NPOCTHIM KapaHJallioM CBEpXY BHH3,
[UQPBHI TIPOCTABIAIOTCS B MPABOM BepXHeM YTy jaucra. Hymepanus 1BETHBIMH
KapaHJallaMy 1 YepHUIIaMU He JOITyCKaeTCs.

JIuct Gonpiioro Gopmara, HOAUINTHIN 32 ONNUH Kpal, HyMepyeTcs KaK OIHH
JIUCT B NPABOM BEpXHEM YIJy; JIUCT, CIOXKEHHBI U NOJIIMTBEIA 3a CepeluHy,
HyMepyeTcsl Kak fBa Jucta. JJoKyMeHTBl ¢ COOCTBEHHOH HyMepaluein JIHMCTOB,
B TOM 4HCJI€ TI€YATHbIe U3/IaHUs, HYMEPYIOTCS B OOLLEM MOPSIIKE.

[MogmmTele B 0 KOHBEPTHl C BIOXXEHUSAMU HYMEPYIOTCS: CHadana
KOHBEPT, 3aT€eM OYEepeJHBIM HOMEpPOM KaXJ0o€ BIOXEHHE B KOHBEpTE.
®ororpaduu ¥ Apyryue WILTKOCTPATUBHBIE MaTepHANIbl HyMEPYIOTCS Ha 00OPOTHOM
CTOPOHE B JIEBOM BEPXHEM YTILY.

[lpunoxenne K ey, COCTaBisitOllee OTACHBHBIM TOM, HyMepyercs
OTJEJIBHO.

15.25. K xaxjaoMy JieJly COCTaBisieTCsl JIUCT-3aBEpUTEIb yCTAaHOBIEHHOH
dopmel (mpunoxenue 13 x UHcTpykuun).

B nucre-zaBepuTeNe Jena IOCTOSHHOTO CpPOKa XpaHeHus nudpamMu
U TPOTHCHIO yKa3bIBaeTCs (PaKkTHUEeCKOe KOIMYECTBO JHUCTOB B JAaHHOM Jele,
KOJIMYECTBO JINCTOB BHYTPEHHEH OMUCH U rpaduuecKie 0COOEHHOCTH OTAENbHBIX
JOKyMeHTOB (4epTexu, ¢Gotorpaduu, PpUCYHKH M T.L.), CTaBUTCA JiaTa,
JO/KHOCTD M MOAMUCH paboTHHKA (C paciuuppoBKOil), CPOPMHUPOBABLIETO JEIIO.
Ecnu konmuyecTBO NHCTOB B JieNe M3MEHSIETCs, 3aBEpUTENbHAs HaIIUCh
COCTaBJISIETCS] BHOBB.

OcTanbHble PEKBU3WTHI JIMCTA-3aBEPUTENS  3aIONHAIOTCS pabOTHHKaMU
apxuBa.

B nmcrax-3aBepuTessax jen BpeMeHHoro (cBbliie 10 yieT) cpoka XpaHeHHus
YKa3bIBAIOTCS KOJIMYECTBO JIKCTOB B Jelie, JOJDKHOCT, (haMuIus pabOTHMKA,
copMHUPOBABILIETro AeJI0, JaTa.

15.26. Tlpy n3MeHeHMH HaUMEHOBAaHUSI OpPraHA HCIIOJHMTEIHLHOM BJIACTH
Jlenunrpazckoif o0yacTdé B TEpUOA, OOBEIUHSIOIIMN JOKYMEHTHI Jea,
WM TpH Iepejavye Jejia B JAPYrod OpraH MCHONHMTEILHOM  BIACTH
JleHuHTpanckoil 001acTH Ha OOJIOXKKE YKa3bIBA€TCsl HOBO€ HAMMEHOBAHUE OpraHa
WCIIONHUTENbHOW BilacTH JleHMHrpagckol o6JyiacTH, a NpeXkHee HauMeHOBaHHe
3aKJII0YaeTCs B CKOOKH.

[MommmBka (miepemyieT) Aell MOCTOSHHOIO XpaHeHus, JeJl BPEMEHHOTO
(cBpire 10 seT) XpaHeHus, A€ MO JAYHOMY COCTaBy IIPOBOJUTCS TIOCHE
yTBepXKJeHUs1 (COTrIacoBaHMs) ONHUCEH Jel  yNOJHOMOYEHHBIM  OpPTaHOM
UCIIOJIHUTENLHOU BiacTu JIeHUHTpaacKoil obaacTH B 00gacTd apXMBHOIrO Jena
U YTBEPXKJIEHUS WX PYKOBOIAWTENEM OpraHa HCIOJHHUTENBHOM  BJIACTH
JlenuHTpaackoi 061acTy.

15.27. B cnyuyae BbIsIBIEHMS OIIMOOK TOCHIE IOMIIABKH eI
U HeoOXOAMMOCTH IEPEMNOJIIMBKH JOKYMEHTOB W3 OJHOro Jeila B JApyroe
Ha 00JIOXKKE Jieia, U3 KOTOPOro JOKYMEHT U3bIMaeTCsl, YKa3bIBAETCs B KaKoe JIeJI0

AOKYMEHT IICPCIIOAIINT.
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Ilepenaua 1 BpeMeHHOE XpaHEHHE JOKYMEHTOB B apXHBe
OpraHa UCIOJHUTENbHOM BracTH JleHHHrpaackoil obnacTu 10 nepenadu
Ha XpaHeHHe B TOCYIapCTBEHHbIH apxuB JICHUHrpaIcKoi obnacTu

15.28. JIoKyMEHTbl MOCTOSSHHOTO XpaHEHMs, BPEMEHHOIO XpaHCHUs
(cpimie 10 ner) M mo JMYHOMY cocTaBy B TedeHume 10 jier no mepepaqu
B TOCYJapcTBEeHHBIN apxuB JIeHMHIpajcKoi 00MacTy XpaHATCS B apXuBe OpraHa
UCIOJHUTEIBHOM BiacTh JIeHHHTpaaCcKoil 001acTH.

Opran wucHONHUTENbHOM Biactd JleHuHrpaickoit obnactu  00s3aH
00ecreuuTh B YCTAHOBJIEHHOM TIOpPSAKE B COOTBETCTBUM C JEHCTBYHOLIMM
3aKOHOJATEILCTBOM YCIIOBUSL JJIsi 00ECIICYeHHsI COXPAaHHOCTHU JTOKYMEHTOB.

15.29. PykoBonuTtens opraHa HCIOJHUTEIbHOW BIACTH JlenuHrpaackou
00JIaCTH HECET MEPCOHANBHYI0 OTBETCTBEHHOCTh 32 00eCleYeHUE COXPAHHOCTH
JIOKYMEHTOB [0 Ilepelayd MX Ha [OCTOSHHOe (BEYHOe) XpaHeHue
B rOCYapCTBEHHbIN apxuB JIeHHHrpaackoil 06aacTy.

15.30. Jlema mnocrosHHOro W BpeMenHoro (cBbime 10 5eT) XpaHeHUs
IepeNaloTcsl U3 CTPYKTYPHBIX MOApa3eleHHH B apXHUB OpraHa MCIOJIHUTENbHOM
Biaactd JIeHWHrpaackoil obnacTh HE paHee 4eM Yepe3 IroJ M He T037Hee
YyeM yepe3 TpU roja nocie 3aBepuieHus UX AeI0IpOU3BOACTBOM.

Hena BpemenHoro xpaHenus (no 10 7er) mepexade B apxuB oprasa
UCIOIHUTENBLHON BracTH JIeHMHrpaackoi o6JIacTH, Kak IPaBHIIO, HE TOJJIexar
(XpaHATCS B CTPYKTYPHBIX MOJApAa3IENCHUAX U 0 MCTEYEHUU CPOKOB XpaHEHMS
HOJUIEXKAT YHUUTOXKEHHIO B YCTAHOBIIEHHOM IOPSIKE).

15.31. Ilepemaua JOKYMEHTOB B apXWMB OpraHa MCIIOJHMTEIBLHOHW BIaCTH
JlenuHrpaacKoil 06JacTH MPOU3BOIUTCS 110 CIATOYHBIM omucsaM et CharouHas
ONHCH COCTaBJIAETCS OTBETCTBEHHBIM pabOTHHUKOM CTPYKTYpPHOI'O
noJipa3feNieHrs, Mepelarolero Jejla, M IOJIHCBIBACTCSA €ro PYyKOBOIUTEIEM
(HaYaIbHUKOM JIeIIapTaMeHTa, OTENa, CEKTOPA).

ITpuem fen B apXUB MPOU3BOAUTCS paOOTHHUKOM, OTBETCTBEHHBIM 32 apXUB
i pabOTHMKOM apxXMBa OpraHa HCIIONHUTENBHOM BiacTH JIeHMHrpanackou
obmactk B NPUCYTCTBUHM  pabOTHMKAa  CTIPYKTYPHOro  TOJpa3AeieHUs
C IPOCTABJICHHUCM B JABYX OK3eMIIApax OHMHUCH JACJI OTMETOK O HaJIMYHU KAXKIO0TO
mena (B KOHIIE KaXJOro DK3EMIUIApa OINHMCU YKAa3bIBAE€TCs KOJUYCCTBO
dakTU4YeCKH TPUHATBHIX e, JaTa IpueMa-lepejavu Jej, a TakkKe MOIIMUCH
OTBETCTBEHHOI'O 3a apXUB WM pabOTHHUKA apXyWBa OpraHa MCIOJIHUTEILHOU
BacTy JIeHUMHIPaACKo# 06J1aCTH U Jinla, Iepe/IaBLIero Jena).

B noAroToBneHHOM K cjJlade B apxuB Jiesie NOCTOSHHOIO CPOKa XPaHCHHUs
HA TOCJIEJHEM JIMCTE BHYTPEHHEN OIUCH JenaeTcs HaAmuch "B apxuB", KoTopas
3aBepsAeTcs  MOINMHCHIO  PYKOBOAWTENS OpraHa MCIIOJIHMTENbHOW  BJIACTH
JleruHrpaackoil obnactu. B genax BpeMeHHOro Cpoka XpaHEHMs, MOAJISKAIIMX
nepejiaye B apxuB, HAANUCH "B apxuB" menaercs Ha MOCIEAHEM JIMCTE CAATOTHON

OMHUCH.
Jlena, odopMieHHBIE C HapyIIeHWeM YCTAHOBJIEHHBIX HAaCTOAIICH
HucTpyKuueit npaBuii, BO3BPAIIAIOTCS IS IepeoPOpMIICHHUS.
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[To yKa3aHWIO PYKOBOJAUTENsS OpraHa  HCIIOJIHMTENbHOH  BIAacTH
JleHuHrpaacKoii o61acTH K CIAHHOMY B apXdB Jely MOTYT ObITh NPHOOLIECHBI
JIOTIOJTHUTEIbHBIE TOKYMEHTBI C COOTBETCTBYIOLIEN 3aIUCBHIO B JIUCTE-3aBEPUTEIIC
nena.

15.32. U3psiTHE NOKYMEHTOB U3 [ieJla OCYILECTBISETCS TOJIBKO B CIy4asX,
IIPeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM, 110 PE30JIIOLMHU PYKOBOAMTEIS opraHa
UCTIOJIHUTENBHON Biactu Jlewunrpaackoir obmactu. Ilpm usbpaTHM B [€no
B 00s13aTEIBHOM IOPSIKE BKJIAABIBAETCS 3aBEpeHHasi KoM JOoKyMeHTa. B neno
doHIa MoMeIaeTcs aKT U3BATUS JOKYMEHTA.

15.33. B ciyyae NMKBUJALMM CTPYKTYPHOrO MoJApa3fiejieHHss OpraHa
UCITOJIHMTENIbHON BjacTH JIGHMHrpaacKoil 06iacTy pyKOBOAUTENL CTPYKTYPHOTO
no/Ipa3/iesicHus 00s13aH OpraHNu30BaTh Nepefady HEYNOpsSAOYEHHbIX TOKYMEHTOB
W3 CTPYKTYPHOTO TOApAa3lICiCHUsT B apXWB OpraHa MCIIOJNHMTEILHOM BIIACTH
JlenuHrpaackoi oOaacTH.

15.34. B cnyuyae peopraHusanyd opraHa MCIOJHHUTENbHOW BJIacTH
JleHUHIpaaCKON 00JIACTH PYKOBOAUTEND WIH JIKLIO, UCTIONHSIONIEeE 00S3aHHOCTH
PYKOBOIMTENSL OpraHa MCIOJHUTENbHONW BnacTH JleHuHrpajackod obnacrty,
00513aHO B TeYEHHE OJIHOTO Mecslla C MOMEHTa IIPUHATUA TAKOTO pelIeHUs
opraHu3oBath (OpMHpOBaHHE BCeX HMEIOIIUXCA AOKYMEHTOB IIOCTOSHHOIO
XpaHeHus, BpeMmeHHoro (cBeimie 10 JeT) XpaHeHHs W IO JMYHOMY COCTaBy,
opopMmiieHre [Hel W TIepeiadyy WX B OpraH MCHOJHUTENbHOW  BJIACTH
JleHuHTpacKoii 0651acTH, KOTOPBIH SBJIAETCS MPAaBOIPEEMHHKOM.

15.35. Ilpy MTUKBUJAIIMH OpraHa UCIOTHUTENbHOHN BiacTy JIeHHHIPancKoM
00acTi PYKOBOJMTENb WM JIMIIO, MCIOJHAOLIEEe 00S3aHHOCTH PYKOBOIHUTEINSA
OpraHa MCIOJIHUTENBHOM BiacT JIeHUMHTpaJckoil obnacTu, 00513aH0 00ECIECYHTh
B YCTAaHOBJICHHOM TIOpsiAKE Iepefady TOKyMEHTOB IIOCTOSHHOIO XpaHCHHUS,
BPEMEHHOI0 XpaHEHHs W MO JUYHOMY COCTaBy B TOCYJApCTBEHHBIA apXuB
Jlenunrpazackoii obmactu. I[lepenadya JOKYMEHTOB B TIOCYNapCTBEHHBIM apXUB
Jlenuurpaackoii o6JacTH OCYIIECTBISETCSI OPraHOM HCIIOJHMTENBHOM BIacTH
JleHHHIpaaCcKoi 00JIacTH 3a CHET CPeACTB 0bJIacTHOro OromKeTa JIeHMHIpaacKon
00JIaCTH B YCTAaHOBJIEHHOM MOPSIZIKE.

Cocrasnenue oruced pa(SA) |

15.36. Ha 3aBeplieHHble Jea IOCTOSHHOIO, BpeMeHHOro (cBbiie 10 1eT)
XpaHEHUs U TI0 JIMYHOMY COCTaBY €XErOJHO COCTaBILIOTCS onucu Aen. Omuck
Iell — apXWBHBIM CIIPABOYHHK, COJNEPXKAIMN CHUCTEeMAaTH3UPOBAHHBINA IE€pPEeUcHb
eNMHHUI] XpaHEHHs apXUBHOTO (OHJA OpraHa MCIIOJHUTENLHOM BJIACTH
JleHuHrpagckoi oO0nacTH, NpeJHa3HAYEHHBIA [JIs MX y4yeTa U PACKPBITHA
COJIep)KaHHsT B apXWBE OpraHa HWCIOJHUTEIBHOH BIACTH, B I'OCYJAapCTBEHHOM
apxuBe JIeHMHTpaJCKON obnactd u B coctaBe ApxuBHoro Qounga Poccuickoin
Oenepanui.

OcHOBOIl  COCTaBlieHHMS OINUCH el SBJISETCA HOMEHKIarypa JAell.
MeToan4ecKyo0 MOMOIIL B TIOArOTOBKE OMUCEH OKa3bIBAET YNOJIHOMOYEHHBIH
OpraH UCIIOJHUTENLHOM BiacTh JIeHUHrpaackoil obyacTd B 00JIaCTH apXUBHOTO
aena.
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CBojHasi OIKCH JieJ OopraHa HCIOJNHUTENsHOM BnacTh JleHWHIpaacKon
obnacTu COCTaBIISAETCH pabOTHUKOM, OTBETCTBEHHBIM 3a apXuB,
WIM CTIPYKTYPHBIM TOApasielieHHeM, OTBEYAIOUMM 3a paboTy apXuBa,
Ha OCHOBE CAAaTOYHBIX ONHCEH CTPYKTYpHBIX MOJpa3feNeHuid opraHa
HCITOJIHMTEJIbHON BiacTH JIeHMHrpaackoit obnacTu.

15.37. B 3aBUCMMOCTH OT CpPOKOB XpaHECHHUS OTHAEJIbHBIE ONUCHU
COCTAaBIAIOTCA Ha Jeja NOCTOSHHOrO XpaHeHus, BpeMeHHoro (cmeiimie 10 jer)
XpaHEHUsI U MO0 JIUYHOMY COCTaBy.

Tak)xe OTHOENbHBIE ONHUCH COCTABJISIIOTCST Ha  pas3jvM4yHble  BHUIBI
JOKYMEHTALXH MIOCTOSIHHOTO ~ XPaHEHHS: yIpaBJIEHYECKYIO, Hay4HO-
TEXHUYECKYIO, 3€MJICYCTPOUTEILHYIO,  JIECOYCTPOUTEIbHYIO, AOKYMEHTALHIO
[0 IIPUBATH3ALMH UMYIIIECTBA U UHYIO.

15.38. Onuck TMOCTOSHHOTO  XpaHEHHs  COCTaBISETCA  €XEroJHO
WIH 3a HECKOJBbKO JIeT (3a ABa roja u Ooisee). Onuch, COCTaBICHHas 3a rof,
HOCHUT Ha3BaHHE "TOJAOBOM pa3zien ornucH".

CBojHast Oommch JieJl opraHa WMCIOJIHHUTEIHLHOW BiacTH JIeHWHrpaackon
00JTacTH — 3TO OMMCH 3a roj (TroHOBOH pa3lieNl) WM OMUCH 3a HECKOJIBKO JIET,
COCTaBJIEHHAs Ha OCHOBE OIKCEH JeNl CTPYKTYPHBIX MoApa3aeneH il (C1aTOYHbBIX
omnucen).

15.39. Jlena B CBOAHOM OMNHMCH JieJ OpraHa MCIOJHUTEIBHOU BIACTH
Jlenunrpanckoil obmacT CUCTEMATHU3UPYIOTCS HAa OCHOBE XPOHOJOTHYECKH-
CTPYKTYpHOTO TipuHIMNIa (10 TOJaM, BHYTPH TOJOBBIX pa3JieloOB —
IO CTPYKTYPHBIM mojapasfenenusim). Jlomyckaercst Takxe (GOpMUPOBAThL OMHKCH
HAa OCHOBE XPOHOJIOTHYECKH-HOMHHAIBHOIO (M0 ToJaM, BHYTPH TOJOBBIX
pasleIoB — 1O  3HAYUMOCTH  JOKYMEHTOB) WJIM  XPOHOJOIHYeECKu-
GyHKIMOHANBFHOTO  OpMHOMNA (MO TrojaM, BHYTPH TONOBBIX pa3ielioB —
110 (GYHKIMOHAIBHBIM HaIpaBJIeHUAM JesTeIbHOCTH). IIpu cocTaBneHun onucen
Hay4YHO-TEXHHUYECKOH, WHOH crierubuIecKou JOKyMEHTaluN cxema
CHCTEMAaTH3alMH1 COTJIaCOBBIBAETCS c YIOJHOMOYEHHBIM OpraHoM
JleHuHIrpaacKoi 00J1acTH B 00JIAaCTH apXUBHOTO JIefa.

15.40. Onuce gena COCTOMT U3 ONMUCATEIbHBIX CTAaTeH €AWHUIL] XPaHEHU,
HTOTOBOM 3alMCH, JINCTa-3aBEpUTENII M CIPaBOYHOrO amnmapara K OIIMCH
(mpunoxenus 17 — 19 xk Uuctpykuumn).

OmnucartenpHas CTaThs ONUCH BKIIOYACT:

MOPSIZIKOBBIN HOMEp eIMHHIIBI XPaHEHMUS;

UHIEKC eIMHULBI XpaHeHus (TI0 HOMEHKIaType Ael);

3aroJIOBOK €AHMHHULIbI XPaHEHUS,

KpailHuE JaThl €IMHULBI XPAHESHUS;

CPOK XpaHeHus (/15 OIKCEH Jell, JOKYMEHTOB BPEMEHHOTO XpaHEHHU);

KOJIMYECTRBO JIUCTOB B €[IMHULIE XPAHCHHS;

MpUMEYaHHUE.

15.41. Onuce gen cocTaBiseTcss B COOTBETCTBMHM CO CIEAYIOIIMMU
OCHOBHBIMH TPeOOBaAHUSIMU:

Kaxgoe nejio BHOCHTCS B OIIMCH II0JI CaMOCTOSITEJIbHBIM IOPSIIKOBBIM
HOMepOM. Eciti fe10 COCTONT M3 HECKONBKHUX TOMOB MM YacTeH, TO KaKbli TOM
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HJIM 4aCTh TaK)Ke BHOCSITCS B OIHUCH I10J] CAMOCTOSTEIIEHBIM HOMEPOM.

[TopsimoK HyMepauuu el B OMUCH — BaJOBBIM (TO €CTh IO TIOPSJIKY)
3a BeChb IEPHOJ COCTaBiieHus omucu. Ecnu romomoil pasaen omucu Ne 1 gmen
NOCTOSIHHOTO XpaHeHus 3a 2015 ron 3akaHuuBaercs genom Ne 230, To romoBoi
pasnen onuck Ne 1 menm moctosstHHOro xpaHeHus 3a 2016 rog HauuHaeTcs ¢ aena
Ne 231. Omuce aen He IPoOJOIKAETCS MTPH TOCTIXKEHUU HOMepa Aeia 9999.

3arojIoBOK Jejla B OMKCH BCeraa BHOCHUTCA NMONHOCTHIO. IIpu BHeceHuu
B OIKCH MOAPS Jell ¢ OIWHAKOBBIMU 3aroJIOBKaMH CJIoBa "TO e" JIs 3aMEHEI
IIOBTOPSAIOILErOCs 3arojoBKa He MCIIOIB3YIOTCS. 3arojioBOK Jena He pa3OuBaeTcs
(He TmepeHOCHTCS) C OJHOro JIMCTa omnucu Ha JaApyrod. He pnomyckaercs
UCIIONIL30BAHME B ONUCH COKpAILEHHI CIIOB B 3aroyioBke jena. Hampumep: "mor.",
"Gyx. Gamanc" u T.a0. Ecnu B 3aronoBkax HCIHOJB3YIOTCS abOpeBHaTypE,
COKpallleHUsl, K OIHCH B 0OS3aTEILHOM TMOPSAKE COCTaBJISETCA CIMCOK
COKpallleHUM.

3arojI0BOK B OIIKCH JOJKEH COOTBETCTBOBATH 3aroJIOBKY Ha 00JIOKKe Jejia.

3aroJIoBOK Jiejia B OMKMCH BCETJla COCTaBIsETCsS Ha OCHOBE 3arojioBKa Jela
B HOMEHKJIAType Jiell, HO TIOCJIe ero yTOUHEeHMsI, KOHKPETU3aLUH.

Tak, wHampumep, €Ciidi B HOMEHKJIATypy BKIIIOYEH 3arojJoBOK "I 010BOH
OTYET IO OCHOBHOM JIEATENHHOCTH", TOC/IE YTOYHEHHMs OH (OopMylupyercs
cnenytouiiM  obpaszom: "OT4eT 1O OCHOBHOM JAEATENBHOCTH KOMMTETA
3a 2015 rox". Eciu B HOMEHKIATypy BKJIIOUEHO AENO C OOLIMM 3arojOBKOM
"TomoBoii cTaTHCTHYECKUH OTYET", TO MPU BKJIIOYEHUH [JaHHOIO OTYETa B OIHUCHh
ClleNyeT IIPUBECTH HA3BaHHWE CTATUCTHYECKOrO OTYeTa M YyKa3aHHe (POPMbI
oT4yeTa:

"Cratuctuyeckuit  otder  "[loka3zarend  OCHOBHBIX  HallpaBJIEHUH
U pe3yJbTaTOB JEATENBHOCTH MYHMILMIANBHBIX apXUBOB JIEHMHIPaACKOi
obnactu" (. Ne 1) 32 2016 rog 1 TOKYMEHTHI K HEMY".

IIpu 0600IIEHHOM yKa3aHWH BHJIOB CTAaTUCTUYECKUX OTYETOB B 3ar0JIOBKE
NepeurcsIoTes HoMepa (opM, a IOJHbIE HAUMEHOBaHHUS OTYETOB PACKPBLIBAIOTCS
B IIPEAVICIIOBUH K OIUCH, HAIIpUMeED:

"CTaTHCTH4YECKHE OTYEThl KOMHUTETa II0 OCHOBHBIM HAallpaBJICHUSIM
nesitenbHocTH (. NeNe 1-1, 8, 9, 9-cp, 1-k) 3a 1999 roxa".

Ilpy HaTUYMU B Jiefle HECKOJBKMX BUIOB JOKYMEHTOB 10 OJJHOMY BOIPOCY
(He MeHee TpeX), HE CBS3aHHBIX IOCIENOBATEIBLHOCTBIO JIECIONPOM3BOACTBA,
[P COCTABJIEHHUH 3arojIOBKa yrnoTpediseTcss TepMuH "nokyMeHThI". T1ocie cioBa
"MOKYMEHTBI" B CKOOKaX YKa3bIBalOTCS Ha3BaHUS OCHOBHBIX BHIOB JOKYMEHTOB,
BKJIFOYEHHBIX B JIE€JI0, HAIIPUMED:

"TokyMeHThl (CrpaBKy, TaOnmumbl, rpadukd © 1p.) O NPOBEIACHUM
MOHHTOPHHIA H3MEHEHHS 1IeH Ha CeJIbCKOXO3SIMCTBEHHYIO HMPOLYKILIHIO".

Eciu 1eno BKIIOYAaeT OCHOBHOMU JIOKYMEHT (HampuMep, NPOTOKOJI) BMECTe
C IOMOJIHSIOIIUMU €r0 TOKyMEHTaMM pa3Horo BHa (CIpaBKH, OTYETHI, JOKIIALbI
U 7p.), TO B 3ar0JIOBKE YKa3bIBAETCS BUJI OCHOBHOI'O OKYMEHTA, €ro CoJepKaHue,
aBTOPCTBO, a B KOHIIE 3aroJloBKa YyKaspiBaeTcsl "M JOKYMEHTHl K HeMmy"
C pacKpBITHEM B CKOOKAax COCTaBa MpUJIaraéMbIX JOKYMEHTOB, HAllpUMED:

"IlpoTokonn  3acegaHusi  KOMHCCHMM IO  IIOBBILIEHMIO  KavecTBa
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U JOCTYIIHOCTH IPENOCTaBICHUS TOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yCIyT
B JIeHMHIrpaIcKoi 00J1aCTH U TOKyMEHTBI K HEMY";

"Ilopyuenuss I'yGepuaropa JleHuHrpagckoit o6iacTH M JIOKYMEHThI
(noxnanpl, cnyxe6GHble 3aIMCKK, 000CHOBAHHS, EPEIMCKA) M0 UX HCTIOJHEHHUIO" .

IIpy cocraBieHHWH 3aroJIOBKOB K TaKMM JOKYMEHTaM Kak IITaTHOe
pacmucaHue, CMETHI IOXO0B M PacXoloB, KOTOpblE (POPMHUPYIOTCA B OJHO [EJIO
CO BCEMM M3MEHEHHSMH M JIOTIONHEHHUSMM K HUM, YKa3bIBA€TCA Ha3BaHHe
OCHOBHOTI'O JJOKyMEHTa B €JUHCTBEHHOM YHCJI€ U B KOHIIE 3arojIOBKa OTMEUACTCS
"M U3MEHEHHs K HeMy", Hanpumep:

"CMmeTa [OXOHOB M pacxojoB YmpaBineHus Jenamu lIpaBurenscTBa
Jlenunrpaackoit oonactu Ha 2017 rog ¥ U3MEHEHUs K HEH'".

B 3arojloBKax  Jel C  pacrnopsguTeNbHbIMH  OKYMEHTaMH
(IIOCTaHOBJIEHHUSAMH, MPHKA3aMH, PpACHOPSDKEHUSAMH), INPOTOKOJIaMH  TOCie
HaUMEHOBAHUs BHJA JOKYMEHTA YKa3blBAIOTCS MX KpaiiHue (perucTpaliOHHbIE)
HOMepa, Ha3BaHHWe opraHusaiuu — (GoHgo00pa3oBaTesns (aBTOpa) yKas3bIBaeTCs
B 0000111eHHOU hopme, HapUMep:

"ITpukazer NeNe 1 — 100 mnpeacemarenss KOMUTeTa IO OCHOBHOH
JIeITeILHOCTH

"TIpotokonbl NeNe 1 — 10 3acemanuii LIOIIMK  ynpasieHust ¥ JOKyMEHTBI
(moxnagpl, CBEICHHSI, OTYETHI) K HUM".

s pmen, copepskalluX IMeperucKy, NaTol Hadana Jejla sBiIsSeTcs jJara
TIOCTYIUIEHUs TIEPBOr0 BXOASIIEIO WM JlaTa MEPBOr0 UCXOAAIIEr0 JTOKYMEHTa,
a JaToidl OKOHYAaHHsS — Jara CaMOro NO3JAHEro BXOISILIEr0o MU HMCXOMASIIEro
NOKyMEHTa.

B 3aronoBkax g€, COJAEpKAIIMX MEPEIHACKY, IOMHMO OOILIEro
HaMEHOBaHMs BHJA JOKYMEHTOB 'mepemnucka" TpeOyeTcs  yKas3blBaTh
HAaUMEHOBAaHHME  KOPPECIOHJEHTa  (Ha3BaHWE  YYPEXKIEHHUSA,  JOJDKHOCTDH
u (wiy) dbaMuIus W WHULHANBI JULA, OT KOTOPOro IOJNy4€HBI JTOKYMEHThI
WA KOMY OHHU aJpecoBaHbl), a TAKXKe TeMy NEPEIUCKH, HallpUMep:

"Tlepenucka ympaslieHdss ¢ PocapxuBoM 10 BompocaM ()OPMHPOBaHHs
nepevHel ToCyJapCTBEHHBIX YOIy U (QyHKIHIA B 00J1aCTH apXUBHOTO Jena’.

Ecan Hepermcxa BCJ1acChb C O,Z[HOpO}_IHI)IMI/I KOppGCHOHIIeHTaMI/I, B 3aroJioBKe
yKa3bIBaeTCsl 0011ee BUOBOE HA3BAHUE KOPPECIIOHIEHTOB, HalIpUMED:

"[lepenuicka YIOpaBJICHHs C OpraHaMH INPOKypaTypsl JleHHMHrpanckou
o0IacTM 1O  BOMPOCAM  OCYIIECTBIEHHS KOHTPOJIL 32  COOJIOJEHHEM
Ha TeppuTOpuM JIEHMHTPaACKOM 00JIacTH 3aKOHOJATENbCTBA 00 apXHBHOM Jiefie
B Poccutiickoit ®enepanmu’.

B 3aromoBkax Jien, COAEpXAlMX MNEPENUCKYy ¢  PasHOPOAHBIMU

KOpPpeCIIOHAeHTaMH, MOCTIeTHUE HE YKa3bIBAIOTCs, HAIIpUMED:

"[lepervicka ympaBleHHsT C OpraHaMM MECTHOTO CaMOYMNpaBJeHHs
0 BOIIPOCAaM OpraHM3alldd W Pa3BUTHs apxXMBHOIO J€jla B MYHHITUIAIBHBIX
obpaszoBanusx Jleaunrpazackoii obnactu".

"Ilepenucka ymnpaBleHWS C OpraHaMH MECTHOIO CaMOyNpaBJICHHA
00 OCYyNIECTBIEHMA OTIEIbHBIX TOCYJApPCTBEHHBIX IIOJHOMOUMH B 00JacTH
apXWBHOTO jena'.
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He  pomyckaercs  ymorpeGiieHMe B 3arojlOBKE  HEKOHKPETHBIX
(GbOpMyJIHPOBOK, HE PACKPBIBAIOIIUX CONEPKAHUE NJOKYMEHTOB, TAKUX, HallpUMeED,
xaK "pasHas mepenucka", "obmas nepenucka’.

He ponyckaercs yrnorpebiienne GpopMyTHpOBKH "HCXOMSIIAs epenucka’,
"BXojsIIas Iepenucka’, TaKk KakK  BBbIAEJIEHHAsd K IOCTOSHHOMY XpaHEHHIO
IepenncKa 10 OJHOMY BOMPOCY TIPYNIUpyeTcs B Jele B XPOHOJIOIMYECKOH
TOCJIEAOBATEILHOCTH 32 OJWH KaJeHJApHBIM rofl, JOKYMEHT-OTBET IIOMEINAETCs
3a JIOKYMEHTOM-3aIIPOCOM.

15.42. Kpaitasas nmata (4ucno, Mecsi, roj), KaK MpaBWJIO, yKa3bIBA€TCH
IpY  ONKMCAHHW PaCIOPSAUTEIbHOW JOKYMEHTAllMK, IPOTOKOJIOB 3acelaHui,
TBOPYECKOW JOKyMEHTalluH, JeJ IO OJHOMY BOIIPOCY, IIEPEIHCKH, a TaKxe
JOKYMEHTOB, JIJIi KOTOPBIX 3TO MMEeT BKHOE 3HadeHHe ([IOKJIalbl, JIHMCTOBKH,
CTEHOTPaMMBI H T.1.).

JlaThl pacmopsAUTENbHBIX HOKYMEHTOB (IIOCTaHOBIIEHUH, PacHOPKEHUH,
MPUKA30B U JIp.), MOJIOXKEHUN, WHCTPYKIIUH, PaBWI, PErJIaMEHTOB YKa3bIBArOTCS
0 BPEMEHU UX YTBEPXKICHMS, a €eClIM [JOKYMEHThl He JaTHpPOBaHEL,
TO TI0 BpeMEeHH OIyOJMKOBaHUS WIHM BBEJECHUS B JEHCTBHUE.

JlaTamMu IPOTOKOJIOB SIBJISIFOTCS 1aThl POBEICHUS 3aCEAaHU.

JlaTel aKTOB YKa3bIBAIOTCS 10 IaT€ UX COCTaBIICHUS (ITONITHUCAHUS).

Kpaitnumu naTamu xypHaia (KHUTH) peTUCTpalMU SBISIOTCA JAThl IEPBOH
¥ TIOCTIeAHEH 3anucel B )KypHale (KHUTe).

15.43. OdopmiieHne mnepexoAsmux Jel B OIUCH: IIepexomsduiee Ieso
NEPBBIM pa3 BHOCUTCS B OMUCH MO JaTe 3aBeieHHs. B mocienyrommx roJoBBIX
pasjieniax OIMCH 3arojiOBOK Jiejia TIOBTOPSIeTCS, HO yxe 0e3 IMpHCBOeHHUs HoMepa
no onucu (TOCIETHUN pa3 BHOCHUTCS B I'OJOBOM pasgesl IO Jare MOCIEIHEro
nokymeHnta). KonuuecTBO JMCTOB W KpalHME JAaThl NEPEXOASUIEro Jena
YKa3bIBAIOTCS B OIUCH TOJIBKO IPU NNEPBOM BHECEHHH [€Na B OIIHUCH.

15.44. I'pada onucu "lIpumeyanue" UCnoNb3yeTCs WISl OTMETOK O IIpHUEME
Jien, OCOOEHHOCTSX WX (U3MYECKOro COCTOSIHUA, O Iepelade el ApyruM
OpraHu3alysaM, YHHYTOXKEHUH CO CCHUIKOM Ha HEOOXOAMMBIM aKT, O HAJIWYHH
KOIIUH U T.II.

15.45. B cocraB CIIpaBOYHOIO ammapara K OINUCH BXOJAT: THTYJIbHBIN
JUCT, INpPemucloBUE, CHUCOK  COKPAILEHUH;  HUCTOpHYECKas  CIIPaBKa,
IIpH HeOOXOAMMOCTH OFJIABJICHHE U YKa3aTelH.

Ha TuTynbHOM JHCTe OINUCH YKa3bIBAIOTCS: MOCHEAHEE  IOJTHOE
HaMMEHOBAaHWE OpraHa WCIOJHUTENbHOM BnacTh JleHMHrpagckoil obmacrty,
OCTaBIIIETCA OTMETKA 0 HOMepe (HOHIa, HOMEP M Ha3BaHUE ONHUCH, KpaHHe JaThl
BHECEHHBIX B ONMCh €AUHHL XpaHenus (mpunoxenue 20 k HMHcTpykuum).
Ilo cormacoBanui0 C YIMOJHOMOYEHHBIM OpPraHOM HCIIONHUTENIBHON BIIACTH
JleHMHTpaZCcKOW OONAcCTH B OOJIACTM apXUBHOIO JIeja, TrOCyAapCTBEHHBIM
apxuBoM JleHUHrpajckoii oOmacTd B OpraHe HCIONHUTENLHON BIIACTH
JleHuHTpagcKoi o0acTd Ha 00JI0XKKaX Jena MOXKeT IPOCTABIATLCS HOMED Jena
IO OTIMCH, HOMED OIHUCH U (PoHJa.

Ecniu HavMeHOBaHHMe OpraHa HCIOJHUTENBbHOM BracTh JIeHMHIpamcKou
O0JIaCTM HM3MEHSIOCh, Ha TUTYIbHOM JucTe (B cioydae HeoOXOAUMOCTH
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Ha  JIOTIOJIHMTENIBHOM  JIUCTE€)  YKa3bIBAaIOTCS  BCe  TepEeUMEHOBAHHA
B XPOHOJIOTHYECKON IIOCJIeIOBAaTEIbHOCTH 3a [MEepUOJl, COOTBETCTBYIOIINHUH
KpaHHUM JaTaM €JUHHIL] XPaHEHHUs!, BKIIFOUEHHBIX B OIHUCH.

15.46. B npeaMciaoBUH K OMMCU KPATKO U3NIATalOTCS CBEAEHHS O (PYHKIMAX
opraHa HCIIONHUTENBHON BiacTH JleHuWHTrpanckoll ob6iacTu, NepeUuMEHOBaHMUS
opraHa HCIIOJHHUTENILHON BiacTu JIeHuHrpajackoid obnactd B XPOHOJIOTHYECKOH
TIOCJIETOBATELHOCTH 34 IEPHUOJ, COOTBETCTBYIOIIMM KpaWHUM JaTtaM eJuHMI
XpaHEHHs, BKIIOYEHHBIX B OINUCh, a TaKXe YKa3bIBAIOTCSI OCOOEHHOCTH
COCTaBJIEHUsI ONHCHU (HaMuKe NEepexOoisuX NeJl, OTPaKEeHHE TOJIHOTHI COCTaBa
JIOKYMEHTOB MOCTOSHHOIO XpaHEHHUs B OMUCH, OCOOEHHOCTH (DOPMHUPOBAHUS e
U CXeMa CUCTeMaTU3alMH1 JIe] B OMHCH ).

15.47. Onucu (ropoBble pazfenbl omucei) Jel MOCTOSHHOIO XpaHEHHS
COCTABJIAIOTCS HE MEHEee 4YeM B 4YeThIpeX JSK3eMIUIIpax: TP Ha OyMaKHOM
HOCHTEJIE U OJIMH B 2JIEKTPOHHOM BUJIE (B KaueCcTBe pabouero 3K3eMILIsApa).

Omnucu (romoBble pazfensl omuceil) aen BpeMeHHOro (cBbimie 10 jer)
XPaHEHUs COCTABIISIOTCS HE MEHEE YeM B JIBYX DK3eMILIIpax.

Omucu (romoBele pasfenbl OMMce#)  Aen 110 JIMYHOMY COCTaBy
COCTaBIIAIOTCS HE MeEHee YeM B 4YeThIpeX JK3eMIUIsipax: TPU Ha OyMakHOM
HOCHTEJIE U OIMH B DJIEKTPOHHOM BHJIE (B KauecTBE pabouero dK3eMIuispa).

Omnucu (rogoBble pas3zienbl Onucel) CTPYKTYPHBIX MOJpa3ie/ieHuii oprasa
HCTIOJTHUTENILHOHN BJIACTH COCTAaBJIAIOTCS B ABYX JK3eMIUIApax, OAWH U3 KOTOPBIX
nepenaeTcs B apXuB, APyrOol OCTAETCS B CTPYKTYPHOM IMOpa3e/iCHHH.

15.48. Ha paccmorpenne LIDIIMK  ynosjgHoMouYeHHOro  opraHa
UCTIOJTHUTENILHON BnacTd JIeHMHrpaackoi obGnactu B 00JIACTH apXWBHOTO Jiejia
NPEICTaBISAIOTCA HE MEHee uYeM 4Yepe3 TpU Troja [ocje 3aBepIICHUs
JIeIONPOU3BOJICTBOM JIEJT:

ONMCH (rOAOBbIE pa3/eNbl OINUCel) el [MOCTOSHHOTO XpaHeHHs -—
IUIsl yTBEPKICHUS,

ornucH (rofoBble pa3fenbl oOmuced) Jel 10 JIMYHOMY COCTaBy —
JUISL COIJIACOBaHHUS.

ITocne yrBepxkaenus (cornacoanus) onuceit LIIDTIMK  yrmonHoMoueHHOTo
OpraHa UCMOJHUTENbHOU BiacTh JlenuHrpaackoi obiactu B 06J1aCTH apXHBHOTO
Jeja OINMMCH YTBEPKIAAIOTCS PYKOBOJIWUTENEM OpraHa WCMOJHUTENBHOM BJAcTH
Jlenunrpanackoit obnacty.

15.49. BHecenue u3MeHeHMH B omuch (FOJOBOM pasaen OMHMCH) Jel,
JOKYMEHTOB IIOCJIE HMX YTBEPXIEHHs (COMNIAaCOBAHUA) JOMYCKACTCS TOJBKO
Ha OCHOBaHMH cooTBeTcTByIoLero pemenus I{OTIMK ynonHoMoueHHOTrO opraHa
MCIIOJIHUTENILHOM B1acTU JIeHMHrpaackoi obnactu B 001aCTH apXUBHOTO Jiea.

15.50. B rocynapcTBeHHBIH apXUB MepefaloTCs TPH SK3EMILTPA OMKCH el
NOCTOSSHHOrO XpaHEHHMs, TPU DK3eMIUIApa ONMCH JeJ MO JIMYHOMY COCTaBy,
yTBepXKAeHHbIX (cornmacoBaHHblx) LIOIIMK, a Takke mo OgHOMY 3K3eMILIIPY
Ka)KJOH ONUCH B DJIEKTPOHHOH (popMe (B KadecTBe paboyero sK3eMILIspa).

15.51. BMecTe ¢ ONHMCHIO TOCTOSIHHOTO XpaHEHHs Ha YTBEPXKICHHUE
LIBIIMK ynoiHOMOYEeHHOTO OpraHa HCIONHHUTENbHOM BnacTu JIeHHHIpaacKoi
00nacTu B 0OJACTH apXWUBHOTO Jiejla IPEACTaBIAETCS MCTOpHYEcKas CIIPaBKa
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(nomonHeHHe K HUCTOpUYECKOM crnpaske). Mcropudeckas crpaBka K donay
COCTOHT M3 TPEX Pa3fesioB: UCTOpHs GOHI000pa30BaTes, OTpaXxarouas HCTOPHUIO
opraHa HUCIOJIHUTENbHOM BnacTu JIeHHMHrpaackoil o6sacTH CO  CChUIKaMU
Ha  COOTBETCTBYIOLIME  HOPMATHBHBIE  aKThl  (OaThl  OOpa3oBaHMf,
epeMEeHOBaHUS, peoprasu3aiuy, JTUKBUAALINH, BEJIOMCTBEHHYIO
NPUHAMIEKHOCTh, CTPYKTYPY M (QyHKIMH, MX U3MEHEHHs, Ha3BaHHe
OpraHu3alii — MpealiecTBeHHUKa), ucTtopus ¢oHna (o0beM, KpahWHHe Iarhl
JIOKYMEHTOB, CTeMeHb MX COXPAaHHOCTH, JaThl Ilepefauyd JTOKYyMEHTOB
Ha TIOCTOAHHOE XpaHEHWEe) W  XapaKTepUCTHKa JOKyMEeHToB  (oHza
(pa3sHOBHAHOCTH JOKYMEHTOB, OCOOEHHOCTH (OPMUPOBaHMS €IUHHIl XpaHEHHS
U UX CHCTEMAaTH3allK, HATHMYHE JOKYMEHTOB, BBIXOASIIMX 334 XPOHOJIOTHYECKHE
IPaHUIbl JIeITeNbHOCTH (poHa00Opa3oBarens, COCTaB CIPABOYHOTO ammapara
K (QOHIY, MECTO XpaHeHHs JOKYMEHTOB IO JINYHOMY cocTaBy). Mcropuyeckas
COpaBKa MOAMUCHIBAETCS PYKOBOJUTENEM OpraHa HCIIOJHUTENILHOM BIIACTH
JlemuHrpanckoii obiactu.

Hcropudeckas cipaBka K QOHY COCTaBIAETCA B ABYX IK3EMIUIIPax, OQHH
SK3EMILTAP XpaHUTCS B Aene (oHna, BTOpoi — mepenaercs B roCydapCTBEHHbIN
apxuB JIeHMHTpaaCcKo# 001acTH.

Vcnonb3oBaHUue JOKyMEHTOB apXUBa

15.52. JlokyMeHTBI U Aeja, HaXOAdIIuecs Ha XpaHeHUH B apXUBe OpraHa
HUCIIOJHUTENbHONH  Biacth  JIeHUHIpaJackoil  00sacTH,  NPENOCTaBJIAHOTCS
JUisi paboThl B TIOMENIEHHMM COOTBETCTBYIOILEIO apXWBa HJIM BO BPEMEHHOE
(He Oosee HeNENM) MOJTL30BAHUE BHE TAKOI'O MOMELIEHMS IO POCIIMChH B KapTe-
3aMectuTeie aena (nmpuinoxenue 21 k MHCTpyKium).

B apxuBe BeneTcs KHUTa BbIJA4YM A€ BO BPEMEHHOE IT0JIb30BaHKE.

15.53. K xkaxmoMy Jeny, KOTOpOe€ XpaHUTICS B apxuMBe OpraHa
UCIIOJIHUTENbHOM BNacTH JIeHUHTpaackoi o01acTy, B Clly4ae €CJIM OHO BbIIACTCS
JUISL  UCIIOJIB30BaHUs, odopMiseTcs JIMCT  HCIONBb30BAaHUS  JOKYMEHTOB
(npunoxkenne 16 kK MHCTpYKUMH), KOTOPBIA 3allONHAETCA MPH KaXKIOW BbIiave
Jena JUis O3HAKOMJICHHUS TMOJIb30Bareio. B yHcTe UCNONB30BaHHsA TPH 3TOM
JieJIaeTCs COOTBETCTBYIOIIAA OTMETKA C YKa3aHUEM JIaThl, JOJDKHOCTH U (haMMIHH
03HAKOMHMBIIIETOCS, a TaKXe MepedeHb HOMEPOB JIOKyMEHTOB JI€jia, C KOTOPbIMHU
OH O3HAaKOMJIEH.

15.54. UzbATHE JOKYMEHTOB M3 apXMBHBIX €1 M Iepelada UX JIHOObIM
TPETPUM JIUIIaM HEe JOINYyCKaeTcs, 3a MCKIOYEHHEM  YCTaHOBJICHHBIX
3aKOHO/IaTENIbCTBOM.

15.55. Ilpu pabore ¢ apXMBHBIMH TOKYMEHTaMU HE pa3peluacTcs BHOCUTH
B HUX IPaBKH, JeJ1aTh TOMETKH, U3bIMATh UIIU 3aMEHATEH OTJEIbHbBIC JIUCTHI.

15.56. O3HakoMjeHHe C TOJJIMHHUKaMU OOJACTHBIX 3aKOHOB, IIPAaBOBBIX
aktoB  I'ybepnatropa Jlenunrpanckod o0nacTh M TNPaBOBBIX — aKTOB
[TpaButenscTBa JIeHUHTpaaCKOM 00JIACTH OCYILECTBIAETCS TOJIBKO B IOMEIICHUH

apXHBa.
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15.57. JIoKyMeHTBI W3 apXWBOB OpPraHOB HCIIOJHHUTEIBHOM BIJIACTH
Jlenunrpaackoit 061acTH MPEAOCTABIAIOTCS ISl O3HAKOMIIEHUS M KOIMPOBAHHS
OpraHM3alMsIM U TpaKJaHaM MO MX MUCBMEHHBIM 3alpocaM B YCTAaHOBJIEHHOM
HOpsiIKe, O YeM JefaeTcs 3amuch B YYETHBIX JOKYMEHTax apxuBa (Kapre-
3aMECTUTENe Jiella, JIUCTE HCIONb30BaHUA JOKYMEHTOB, KHHUI'€ BBIJAYU JCI
BO BpEMEHHOE TO0JIb30BaHKE) U O(OPMIISETCS akT O BblAade JeJl BO BpEMEHHOE
noyib3oBanue (npmwioxenue 22 k MHCTpyKuuu).
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IIpunoxenue 1
K MHCTpYKIIMH IO I€TONMPOU3BOICTBY B OpraHax
UCIIOJIHATENEHON Bracti JIeHuHrpanckoit obaactu

(Popma)
MAPUIPYTHBIN JIMCT
(110/1HOe HaMMEHOBaHKE MPOEKTa JOKYMEHTA)
KoauuecTBo uCcTOB , B TOM YHCJIC IpUjaracMbIX MaTepyajoB
[oarorosun
(HaMMEHOBAHKE OpraHa UCTIONHUTE IbHOM BnacTu JleHUHrpaackoi obnacTy,
JOTKHOCTb, GaMUINSA, HHUIMATLI W HOMeD Tened)OHa HCTIOIHHUTENS)
No | Jlata u Bpems | Komy nepenaH npoexr IMoanucu Hara v Bpemst INoanucu
n/n nepeaauu Ha BU3UPOBAHUE UCMOJIHHTEA BO3BpaTa HCTIONTHUTEISA
npoeKkTa (pammnus, MHNLMAIBL) M OTBETCTBEHHOTO npoekTa 1 OTBETCTBEHHOTO
3a AeJIOTIPOHU3BOACTBO 3a AETONPOU3BOACTBO

OTMETKH B MapILIpyTHOM JINCTE O mepejlaue NMpOeKTa Ha COrnacoOBaHUE M BO3BPATC NPOCKTA 3aBEPAIOTCA
JABYMs NMOANHUCAMHU. OTBETCTBCHHOIO 34 AEJIONPOU3BOACTBO U UCTIOJIHUTEIIA.

ITpoexT mepeiad B MPOTOKOJBHBIH oTAen " " 20 romaB __ vac.  MHH.

Crhan

[Tpunsn

(OAMHKCH)

(noamnuce)
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[pwoxenue 2
K VIHCTpYKIIMHK IO JIEJIONPOU3BOJICTBY B OpraHax
HCIIOJIHUTEIBHOM BiacTH JIeHMHrpaackoii obnactu

ITEPEYEHD
HEPETUCTPUPYEMBIX JOKYMEHTOB,
nocrynaroumx B [IpaBurenncto JIeHHHrpaacKoit obnacTu

1. Komuu HOPMATUBHBIX JOKYMEHTOB  3aKOHOJATEIHHOTO COOpaHus
JlenuHrpaackoi oGacTy.

2. Komuum HOpPMATHUBHBIX aKTOB MYHHIIMIAJIbHBIX  OOpa3oBaHUMN
Jlenunrpaackoi oomacTu.

3. Konuu 1OKyMEHTOB OpraHU3alyid U yupex AeHHil.

4. BenoMcTBeHHbIE CTAaTHCTHYECKHE OTYETHI, OIOJUIETeHH, COOPHUKHU
1 0030pHI.

5. IlpurnacurensHbie OWIETHI, MO3APaBUTENbHBIE MUChMA, TEJIErPaMMBbl
M OTKPBITKH.

6. Hadimxect npecchl (MHPOPMANMOHHBIN 3KCIIpecc-0l0yneTeHb), 0030pbl
ne4yaTH, KHUTH, Ta3eTbl, JXypHAJIBl H Jpyrde NepUOJUYecKUe HW3IaHHUs,
IPEUCKypaHTbl M  KaTajord, BEJOMCTBEHHas TEXHHMUYecKas JUTeparypa,
INPOCIEKThl C HAy4YHO-TEXHHYECKOW HWHGOpMaIei, pexkiamMHble MaTepHabl,
MHGOpMaIlMOHHBIE CBOJKH, TEMAaTHUECKUE U CHEIHATbHBIE COOPHUKU, TIPOrHO3BI
IIOTOJIBI U T.II.

7. V3BemieHus1 0 MpoBeISHUU KOHQEpEeHLMH, COBELaHMH M 3acelaHui,
IIpOrpamMMbl UX MPOBEJCHUSI U MaTepUasbl K HUM.

8. AHamuTuueckue 0030pbl  OpPraHOB  HCIIOJIHUTEIBHOW  BIIACTH
JlenuHrpazackoi obacTu, HHbIE MaTepualbl, IPeACTaBlIIeMbIe ISl CBEACHHUS.

9. TlnaHbl OCHOBHBIX MEPONPHATHUH, TPOBOJUMBIX 3JaKOHOAATEIIbHBIM
cobpanneMm JleHHHTpaACKoW 00JacTH, MYHMIUNAIBHBIMA 00pa30BaHUAMY,
OpraHaM¥ MCIOJHUTENbHON BilacTh JICHMHIpaICKOil 001acTH.

10. IIpoektsr mpaBoBbix akToB ['ybGepHartopa JleHHHrpalckoil obnacTy,
IlpaBurenbctBa JIeHMHTpaaCckoil 00IacTH.

11. JlokymeHTbI 6€3 mOaMUCH.




(Popma)

20 rona
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[Tpunoxenue 3
K MHCTpYyKUIMH O AETONPOU3BOJCTBY B OpraHax
WCIIOJTHUTENIbHOM BiiacTh JIGHUHTpaIcKo# obsacTu

AKT

Cankr-IlerepOypr

Msl, Hmwxenonamucasinuecs paboOTHUKH OTAeNa CHYKeOHOM  KOpPECIIOHAEHIH

YIIpaBJICHHUSA ACTIOIIPOU3BOACTBA

2

COCTaBHWJIM HACTOSIIIUM aKT O TOM, YTO

[Hakera

" 20 rojia MpHu BCKPBITHH

B HCM HE 0Ka3ajioCh

Hacrosmmii akT cocTaBiieH B TpeX 3K3eMIUIApax.

Hoanucu
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[Tpunoxenue 4
K MHCcTpyKkiuu o Ae10npou3BOACTBY B OpraHax
HUCTIONTHUTEIHHOHN BiacTu JIeHuHrpaackoi obacTu

(®opma)
Amnmnapar ['ybepuaropa u [IpaButenncrBa Jlenunrpajackoit odaactu
3AKA3 No
Ha BBIITOJIHEHHE MAIIMHOMHCHBIX paboT
[lonpaznenenne
Qamunus Tenedon

HaunMenoBanue Martcpuaia

Bun 6:1anka
Harta, Bpemsi caun MaTepuana
PyxoBoaurens noapazaencHus

((aMunus, MHULIKATIBL, IOJTIHCH)
KonuuecTro mucToB
I[aTa, BpEMs UCITIOJIHCHHUA 3aKa3a
UcnonauTens 3akaza

(aMunus, HHULMANBI, NOAIUCD)
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IIpunoxenue 5
K MHCTPYKIIMH I10 IEJIOMPOU3BOJICTBY B OpTraHax
HCIIOJIHUTENILHOM BiacTh JIeHuHrpaackoit odnactu

(Dopma)

Anumnapar ['ybepnaropa u [IpaBuresnncrsa JlesuHrpanckoi o61actu

3AKA3 Ne
Ha BBINOJHEHHE KOHPOBAIbHO-MHOKHUTEIBHBIX PaboT
Ilogpaznenenue
Damunus Tenedon

HamMenoBanue MaTepuajia

KomuuecTBo nucroB

®opmMmar

(A3, A4, A5)
Tupax

PyKOBOlII/ITCJIb nojApasacieHud

(haMunus, MHUIMANBI, TIOANUCD)
I[aTa, BpEMS UCIIOJIHCHHS 3aKa3d

Hcnonuurenn 3akaza

(baMunus, MHHUMATBL, TIOANKMCD)
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[Tpunoxxenue 6
Kk MHCTpyKUuMHM 1O 1€NONMPOU3BOJICTBY B OpraHax
UCIIOJIHUTENBHOM BacTh JIeHuHrpackoit obsactu
(Popma)
Anmnapar ['ybepuaropa u [IpaButenscTBa JIeHuHrpaackoi obnactu

3ASIBKA Ne
Ha Tepeaavy ciayxeOHoH nHpopMaIuu no KaHagaMm HakCUMUIIBHOM CBSI3K

[loapaznenenue

damumns Tenedon

HazBanmue nepegaBaemoit nHGopManuu (MOJHOCTHIO)

[Ipomy nepenats ciyxeOHyI0 HHPOpPMATINIO

Ctpana, KoJ| CTpaHsbl
I'opon, xox ropona

Tenedon

Komy

O061neM nepeaBacMoro CooOIIEHH JIMCTOB
(HauMeHOBaHUE NOKHOCTH (moanucek) (tbamunus, HHULIHATBI)

PYKOBOIUTEIS HOAPA3IeNeHHs)

20 rona
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[Tpunoxenue 7

k MHCTpyK1MH 110 1€0NPOU3BOACTBY B Opranax
UCIIOJIHUTENBHOH BiiacTu JIEHHHIpaacKo# obiacTu

(®opma)
KYPHAJI
yueTa JOKYMCHTOB, OTIIPaBAACMEIX 110 KaHaJIaM q)aKCHMHJIbHOfI CBA3H
Ne HanmenoBaHue Appec Kounu- Hara u Bpems Ornpasui OrmeTka
n/n HoApa3AencHuUS, nojlyyaTesisi, KoJ, | 4eCTBO | MOCTYIUICHHUS, (pamunus, | o Bo3Bpare
(dbamwTys, MHULKATIDI, TenedoH, cTpaHa, | JIMCTOB Xapakrep WHULIHALI, | MaTepHana

TCJIe(bOH HUCTIOJTHUTEIA

ropon

marcpuaia

Jlata, BpeMs)
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Ipunoxenue 8

Kk MHCTpYKIHMH ITO 1ETI0MPOU3BO/ICTBY B OpraHax
UCHOJHUTENIbHOM BiiacTH JleHuHrpagckoit obnactu

(dopma)
XVYPHAIJI
yueTa MPHHSTHIX JTOKYMEHTOB 110 KaHalaM GakCUMHUIIBHOHN CBSI3U
Ne Anpec [Tpunsrto HanpasjieHo
/n KOPPECNOH/IEHTA, Aata | KOJMU4ECTBO dbamunns, HAUMEHOBAHHE nara
tbamunns, TenedoH W BpeMs JINCTOB MHHLUATIBI NOApa3ACNCHHS, W BpeEMA
(dhamunus, MHULUASbI OTNpAaBKH

noaydarenus




(Popma)

HaumenoBanue oprana
HCOOJHUTEILHOM BIIACTH
Jlerunrpaackoit odnactu

HOMEHKIJIATYPA JEJI

No
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[Tpmioxenue 9
K MHCcTpyKumu no Ae/0Iponu3BOACTBY B OpraHax
HCIIOJTHATENbHOU BiacTH JICHHHTpaackoi obmacti

['pud yrBepxnenus

{MecTo cocTaBiieHuU)

Ha
Huaexc 3aroyoBoK KonunuecTro Cpok xpaHeHHs IprmMeuanne
Jena aena €AMHULL XPAHCHUSA 1 Ne crareii
10 MEPETHIO
1 2 4 5

Ha3Banue paznena

|

HanmenoBanue nomkHocTi
PYKOBOJUTEIS CITYKOBI
JEIOTIPOU3BOJICTBA

Jlara

Buza pykoBoauTtens apxupa
UJIM JIMLA, OTBETCTBEHHOTO
3a XpaHEHME apXMBHBIX JOKYMEHTOB

COI''TACOBAHO

Iporokon DK

opraHa UCIOJHUTEILHOM BJIACTH
Jlennnrpazackoit obnactu

oT No

Iloanuce Pacumgposka mognucu

COI'JTJACOBAHO

[Iporokon IBIIMK

YIOJTHOMOYEHHOTO OpTraHa HCHOJIHUTEILHON BIacTH
Jlennnrpanckoit o61acTu B 06JaCTH ApXUBHOTO JieJia
oT No
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[Ipunoxenue 10
K MHCTpYKIMH MO Aej1olpOU3BOCTBY B Opratax
UCIIOJIHUTENBHOM BiacTh JIeHMHrpaackoi obnactu

(®opma)

Wtoromast 3amuch O KaTeropusXx U KOJMYECTBE €N, 3aBCIACHHBIX B roay
B OpraHe HCIIOJIHUTE/IbHOMN BnacTH JIeHHHTpaacKol obacTu

Ilo cpokam xpaHeHus Bcero B Tom uucie

nepexoasammnx ¢ otMeTKkoii “Ol1K”

1 2 3 4

IlocTogunoro

Bpemennoro (csitie 10 ner)

Bpemennoro (o 10 et
BKJIIOYUTENIHHO)

Hroro

HaumeHoBaHME AODKHOCTH JIHIIA,

OTBETCTBEHHOTO 3a JIEJIONPOU3BOJICTBO

B OpraHe MCIOJIHUTEIFHON BIACTH

Jlennnrpaackoi obactu [Toanuce PacundpoBka noanucu

Jlata

Hrorosnie CBEICHHA [IEPEAaHbI B
(HauMeHOBaHHE CTPYKTYPHOIO MOAPA3AE/ICHHA,
OTBEYAIOLIErO 32 XpaHEHHUE APXHUBHBIX JOKYMEHTOB)

HauMenoBaHue JODKHOCTH JIAIIA,
HiepeIaBIIero CBEICHUS JIuyHas noAmuCkH PaciudpoBka MoAmucH

Hara
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[Mpunoxenue 11
K MHCTpYKIHH 0 IETONPOU3BOJCTBY B OpraHax
UCIIOJIHUTEIbHOM BiacTh JIeHnHrpaackoit o6iractu
(Dopma)

HaumenoBanue oprana ['pud yrBepx)ACHUS
UCIIOJIHUTENBHOU BIIACTH
Jlenunrpazckoii obmacTu

AKT Ne

(MecTo cocTaBieHus)
O BBIACIICHUH K YHHYTOKCHHUIO
AOKYMCHTOB, HE IOJICKAIINX XPaHCHUIO

Ha ocroBauuu

(H%BaHl/le U BLIXOJHbIC NAHHBIC NEPEYHA NOKYMEHTOB C YKa3aHHEM CPOKOB UX XpaHeHMﬂ)
0TOOPaHB! K YHUUYTOXKEHHIO KaK HE HMEIOIIHE HayYHO-HCTOPUYECKOH IIEHHOCTH U YTpaTUBIIHAE
IpaKkTHYECKOE 3HaYCHUE JOKyMeHTHI (hoHaa Ne

(HazBanue Qonaa)

Ne 3aronoBoK Kpaii- | Homepa Hnpexc nena Konunuectso Cpoku [Mpumeua-
/n Jena unu HHe onucell | No HOMEHKJIAType eIMHHLL XpaHeHUs HHE
rpynnoBoi JaThl um Ne nena XpaHeHHs W HOMEpa
3aroJIoBOK IO ONUCH crareit
JOKYMEHTOB N0 NepeyHIo
1 2 3 4 5 6 7 8
HUroro en.Xp. 3a COJIBI

(undpaMu 1 NPONUCHIO)

Onucu el MOCTOSHHOTO XpaHCHHUs 3a TO/Ibl YTBEPXK/ACHBI, a 110 JIMYHOMY COCTaBy
corsacoBanbl ¢ H{OTIMK ynomHoMoueHHOTO oprata HCIIOJIHUTENbHON BJIACTH JIEHUHIpaaCcKon
obmnacta B 0651aCTH apxXUBHOTO Jiej1a (1potokost No oT ).

HaumenoBanue JOJIKHOCTH JIMlia,
IMPOBOJINUBIIECTO JKCIICPTHU3Y LICHHOCTH

JIOKYMEHTOB [Hoamuck PacmudpoBka noanucu
Jlara
COI'JTACOBAHO
ITporoxon OK oprana ucnonsuTenbHol Bractu JIeHuHrpaackoit obiactu or Ne
JIOKYMEHTEI B KOJIMYECTBE €l.Xp., BECOM KT
(uudpaMu U NPONUCHIO)
CJlaHbI B
(HarMeHoBaH1e OpraHu3alyt)
Ha nepepaboTKy MO NpPUEeMO-CIATOYHOM HAKJIAIHOH OT No
HaunmenoBanue JIOJDKHOCTH JIHIIA,
CHABIIErO JOKYMEHTBI [Tognuce PacmmmgpoBka nognucu
Jlara

V3MeHeHMs B yUeTHBIE TIOKYMEHThI BHECEHBI.

HaumenoBanue JOJDKHOCTH JIMIA,
BHECHICTO U3MCHCHHA B YYCTHBIC JOKYMCHTEL HOJ_IHI/ICB Pacmn(prBKa MNOAIIUCH

Jata
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[Tpunoxxenue 12
K MHCTpyKIMH 110 1€0NIPOU3BOJCTBY B OpraHax
MCTIOJIHUTEIJIbHOM BiacTu JIeHUHrpaackoit obiaactu

(Popma)
HaumenoBanue oprana I'pud yrBep)eHus
HCIIOJIHUTEIHHOU BIIACTH

JlenuHrpanckoi obnactu

AKT No ®oumg No

(nazBanue (poHzaa)

(MecTo cocraBieHus)
0 HEOOHapy)KEHUH JJOKYMEHTOB,
IIyTH PO3bICKA KOTOPBIX UCUCPIIAHEI

B pe3ylIbTaTe YCTAHOBJICHO OTCYTCTBHE
B (1)0HI[€ NEPCUUCIICHHBIX HHXE JCIIL. HpI/IHHTBIe OopraHoM HCHOJIHUTCIBHON BIacTH
HeHHHI‘paIICKOfI 00JI1acTH BCEBO3MOXKHEIC MEPBLI IO PO3BICKY ACJI NMOJOXUTEIILHBIX PE3YJIbTATOB
HC J1aJid, B CBA3H C YEM CUUTACM BO3MOXXHBIM CHATH C yUcCTa.

Onuce Ne En.xp.Ne 3aronoBok Konuuectro nucroB Kpaiinue IMpeanonaraemsie
eLXD. (BpeMms 3ByuaHus, IaThl NPHYHHDI
METpax) OTCYTCTBHs
1 2 3 4 5 6
Hroro ea.Xp.

(urdpamMu 1 NPONUCHIO)

Conepxanue  yTpaueHHBIX  MaTepHaIoB  MOXeT  OBITh ~ YaCTHYHO  BOCIIOJIHCHO
CJICAYIOUIHMH €/1.XP.

(HoMepa eA.Xp. U UX IPYIIOBbIE 3aT0JIOBKH)

HaunmenoBanue JOJDKHOCTH JIMIia,
OTBCTCTBCHHOI'0 34 XpaHCHHEC

ApPXHBHEIX JOKYMEHTOB Ioanuce Pacmmpoka noanucu
Jlata
COI'TACOBAHO COI'JTACOBAHO
IHpotokon [IDIIMK [Ipotokon DK
YIOJTHOMOYEHHOTO OpraHa UCIOJIHUTEIbHOM BIACTH OpraHa UCIOJIHHTEIHLHOU BIacTH
Jlenunrpanckoii obiactu B obnactu apxuBHoro jgena  JleHWHrpaackoi obsnactu
oT No oT No

N3menenus B YUCTHBIC JOKYMCHTEI BHCCCHBI.

JIu1o, OTBETCTBEHHOE 3a YUCT
Y XpaHEHHUE apXHBHBIX JOKYMEHTOB Ioamuck PacmmpoBka roanucu

Jarta
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[Tpwroxxenue 13
K MHCTpYyK1IMH MO Jen0npoN3BO/ICTBY B OpraHax
HCIIOJIHUTENBHOMN BacTh JIeHUHrpaickoit obiactu
(®opma)

JIMCT-3ABEPUTEJIb IEJIA Ne

B nene noammTo U IpoHyMEpOBaHO JINCTOB
(uudpamu ¥ IPOMUCHIO)

B TOM HHUCJIC. JIMTCPHBIC HOMEpPA INCTOB

HNPONMYHICHHBIC HOMEpA JINCTOB

+ JINCTOB BHYTpEHHEH ONHUCH

Oco6eHHOCTH (HHU3UYECKOIO COCTOSHUS Howmepa
¥ GOpMHPOBAHUS €A JIUCTOB
1 2

HanMenoBanue JOJDKHOCTH JIMIIA,
COCTAaBHUBHICTO 3aBEPUTCILHYIO HAAIIUCH HOlIHI/ICI) PaCHII/I(bPOBKa IIOANHUCH

Jata
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IIpunoxenue 14

K I/IHCTPYKI_[I/II/I 110 ACIONPOU3BOZACTBY B OpraHax
HCIIOJIHUTENLHOI BIAaCTH HCHHHFpaHCKOfI obnacTu

(dopma)
BHYTPEHHAS OITUCH
JIOKyMEHTOB e1.Xp. Ne
Ne Hupekc Hara 3aronoBok Howmepa nucros ITpumeuanue
n/n JOKyMEHTa JOKyMEHTa JOKYMEHTa €1.Xp.
1 2 3 4 5 6
Hroro JIOKYMEHTOB

KonuuectBo JIMCTOB BHYTPEHHEH OMUCH

HaumenoBanne JOJKHOCTH JIMIIA,
COCTAaBUBIICTO BHYTPCHHIOIO OIIUCH

AJOKYMCHTOB J¢€j1a

Jlata

(umdpamu ¥ TPONKCHIO)

IHoanuck

(undpamu 1 NPONMUCHIO)

PacmmdpoBka nonnucu




(Dopma)

HaunmenoBanue apxusa
OOHJI Ne

OITCBH Ne

JEJIO Ne
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[Tpunoxenue 15
K MHCTpYKIIMHU IO IETONMPOU3BOJICTBY B OpraHax
UCIIOJIHUTENBHOM BiacTH JIEHHHIpaJICKO# 00acTH

HaumeHoBaHME OpraHa MCIIOJHUTEILHON BIacTH JIeHUHIpaacKoit 0bsiacTu

(HauMeHOBaHUE CTPYKTYPHOIO NoJpa3iefeHus)

IIEJIO Ne

TOM Ne

HaumeHoBaHue apxuBa
DOOHJI Neo

(3aroJI0BOK Jiej1a [0 HOMEHKJIATYpE AeH)

Hauato roja
OKoHYEHO rojia
Ha JIACTAX
Xpauutn

OITUCD Ne

TIEJIO Ne

(®opma 0000KKH Jiena MOCTOSHHOTO W BpeMEHHOTo (cBbiiie 10 jieT) cpoka XpaHEHHA, efa 110 JTHIHOMY

COCTaBY)
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[Tpunoxenune 16
K MHCTpYKUNH 110 ASTOIPOU3BOACTBY B OpraHax
UCIIOJIHUTENBHOM BiacTu JlenuHrpaackoi obnactu

(Dopma)

HaumenoBanue oprana
UCTIONTHUTENBHOM BiacTH JIEHHHTpaaCKoH 00JiacTu

JIMCT UCITIOJIB3OBAHUA JOKYMEHTOB

®ony Ne Onuce No Jleno Ne

3arooBoK nenaa

Jara Komy BeIfaHO: Xapakrep Ne [Toanuce nuua,
UCTIONb30BaHUuA | (aMuius, THULIMATbI UCTIONb30BaHUA UCTIONb30BAHHBIX HCII0/1b30BABIIETO
(pa3bopunBo) (xonupoBaHnue, JUCTOB Jeno
BBITIUCKH, TPOCMOTP
u ap.)
1 2 3 4 5

dopmar A4 (210 x 297 mm)
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IIpunoxenue 17
K MHCTpyK1IMK 110 AENONPOU3BOACTBY B OpraHax
UCTIOTHUTEIbHOM BacTy JIeHUHrpaackoH obacTu

(Dopma)
HammenoBanue oprana ['pucd yrBepx/IeHUA

HCIIOJIHUTECIILHON BJIACTH

JlenuHrpanckoi obnactu

DOHJT Ne
OITHCDH Ne

ACII ITOCTOAHHOI'O XpaHECHUA
3a rona

Ha3zganue paszgena (CTpyKTYpHOTO Nojpa3/iefeHns)
Ne Huaexc 3aronoBok Kpaiinue KonnuectBo [Mpumeyanue
/n Jenaa aenaa JaThl JINCTOB
1 2 3 4 5 6
B naunbiit paszen onucy BHECECHO el.Xp.,

(umdpamu ¥ NPOTIUCHIO)
¢ Ne mo Ne , B TOM YHCIIE:

JUTEpPHbIE HOMeEpa
IIPOMYILIEHHbIE HOMEPA

HanMenoBanue nomKHOCTH

COCTaBUTEJIS OLIUCU [Toamnuck Pacum¢poBka noanucu

Jara

HaumeHoBaHHe JOJDKHOCTH JINIA,
OTBETCTBEHHOI'O 34 XpaHEHUE
apXUBHBIX JJOKYMCHTOB

TToanuco Pacmndposka noanvcu

Jara

YTBEPXJIEHO
[Ipotokon L[DIIMK
YTIOJIHOMOYEHHOI'O OpraHa UCHOJIHUTEIbHOM BilacTh

Jlenunrpanckoii 061acTi B 061aCTH apXHBHOIO JieNa

oT No

COI'JIACOBAHO

IIpotokon 3K

opraHa UCIIOJIHUTEIBHOM BIacTH
Jlenunrpazackoit obnacti

oT Ne
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[Tpunoxenue 18
K MHCTpyKIIMH 110 J1€J0MPOU3BOJCTBY B Oprasax
UCIOJIHUATENBHOM BiacTh JIeHMHrpaIckoi o0nacTH

(dopma)

HaumenoBanue oprana ['pud yrBepxaeHus
UCIIOJIHUTEJIbHOI BacTH
Jlenunrpasckoi obnactu

®OHJT Ne
OIINCDB Ne
Zien BpemeHHOro (cBbine 10 ner) xpaneHus
3a roa
HasBanue paszaena (CTpyKTYpHOTO NOApa3eIeHHs!)
Ne | MHpekc 3aronoBox Kpaiinue Cpox xpaHeHUst Konuuectso Hpumeuanne
n/n Jena aena JATHI JIICTOB
1 2 3 4 S 6 7
B nannbiit pazmen onucu BHECEHO eq.Xp.,
(1mdpamu ¥ IPONHUCHIO)
¢ Ne o Ne , B TOM 4HCIIE:

JUTEPHBIC HOMEpa
HpPOIYyINEeHHbIe HoMepa

HanmeHoBaHME TOKHOCTH
COCTABUTEJIS] OIIHCH [oamuce Pacmmgpoka noamnucu

Jlata

HanmeHoBanue JJOJDKHOCTH JIMIIA,
OTBETCTBEHHOTIO 32 XpaHeHHE
apXUBHBIX IOKYMCHTOB ITognuce Pacmndposka noxmucu

Jara

COI''TACOBAHO

IIporokon OK

OpraHa UCHOJHUTENILHOM BiIacTH
Jlernnrpazckoit obactu

oT Ne




(Dopma)

HaumenoBanue oprana
HCTIOJIHUTEIIBHOM BIACTH
Jlenuurpaackoit obnactu

GOHJ Ne

OITNCD Ne

JIeJ1 110 JINYHOMY COCTaBy
3a rox
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[Tpunosxxenue 19
K MHCTpyKIMHK 110 1€I0NIPOU3BOJCTBY B OpraHax
UCIIOJHUTEIBHOM BiacTu JIeHUHrpaackoi odnactu

I'pud yrBepxAeHUs

Ha3sBanue pasznena

Ne HHpekc 3aroioBoK
n/n nena Jena

Kpaitnne KonunuecTno IMpumeuanue
JaThbl JINCTOB

1 2 3

4 5 6

B nannbiit pazzien onucH BHECEHO

¢ No o No

JIMTCPHBLIC HOMEpaA

emn.xp.,

(uudpamu ¥ MTPONUCHIO)

, B TOM YHCJIE:

IIPOIMYIIICHHBIC HOMEpPa

HanMeHoBaHMe IOJIKHOCTH
COCTAaBHUTEJIH OIIUCHU

Jata

HaumenoBaHue JOKHOCTH
paboTHHKa c1yKOBI KaApoB

Jlata

COI'JTACOBAHO

ITpoTokon 2K

OpraHa MCIIOJIHUTEJIBHOMU BIacTH
Jlenunrpanckoit oonacti

oT No

[Hoamnuce PacimgpoBka nmoanucu

Honamnucs Pacmmudposka ognucu

COI''TACOBAHO

IIporokon LIBIIMK

YIIOJIHOMOYEHHOI'0 OpraHa UCIIOIHUTEIBHOHI BIACTH
JlenuHrpazackoit obsacT B 00J1aCTH apXUBHOTO €A
oT Ne
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[Ipunoxenue 20
K MHCTpYKIMH 110 J1eIONPOU3BOJICTBY B OpraHax
UCIIOJIHUTENBHOM BiacTh JIeHuHrpaickoit obnactu

(Dopma)

(HaumeHoBaHue apxwuBa JleHnHrpaiackoii o6nactn)

(HaMMEHOBaHKE OpraHa UCTIONHUTEbHOM BacTH JIeHHHrpanckoii o6nacTn)

®OHJT Ne

OITHMCDb Ne

(Ha3BaHHUE OMHUCH)

Kpaitnue natol
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[Ipunoxenue 21
K MHCTpyKIIMHM IO JIENONPOU3BOJCTBY B OpraHax
UCIOJTHUTENBHOM BIacTh JIEHUHIpaIcKoi o6nacTu

(dopma)

HaunmenoBanue oprana
HCIIOJIHUTENBHOHN BIACTH
Jlennnrpanckoii obnactu

KAPTA-3AMECTHUTEJIb IEJIA

Hemo

(Ne 1 Ha3BaHMe)
Onuce

(Ne u Ha3BaHHe)
Oonn

(Ne u Ha3BaHUe)

Bb11aHO BO BpeMEHHOE MMOJIb30BaHHE (UUTAIBHBIH 3a71):

Ne Damunus, HHUUHAJIbI JlaTta Bbiaauu Jara Bo3Bpara
n/n MOJIL30BATENS
1 2 3 4

®opmar A4 (210 x 297 mm)
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[punoxenue 22
K MHCTPYKIIMH 110 IEJIONPOU3BOJICTBY B OpraHax
UCIIOJIHATENBHOMN BiIacTH JIeHUHTpascKoii 0b1acTH
(®opma)

HaumenoBaHue oprasa UCIIOJIHHUTEIbLHOH I'pud yrBEepH/ICHUSA
BiacTy JleHuHrpaackoi obnactu

AKT Ne

(MecTo cocTaBnenus)
0 BbLAAYC ICJI BO BPpECMCHHOC I10JIB30BaHUC

(HaMMeHOBaHKE OpraHU3alluK, aapec, NOYTOBbIA HHIEKC)

OcHoBaHHe

Jlist kaKoif 1ieTH BBLIAIOTCS JeTia
Beigatorcs cienyromue ea.xp. u3 ponna Ne

(nazBanue poHna)

Ne Onuch Enxp. | 3aronosok | Kpaiinue KonnuecTtso nucros Ilpumeuanue
/n Ne Ne el Xp. Jatsl (BpeMs 3By4YaHHUs, METPAXK)
1 2 3 4 5 6 7
Bcero BbBIJACTCs Ca.Xp.

(undpamMu U NPOIUCHIO)
Cpox Bo3BpaIeHus
I[ena BbIAaHbl B YIIOPAJOYCHHOM COCTOSIHMH, ITOAUIUTHI B O6H0)KK3X, ¢ MPOBYMEPOBAHHBIMHU
JIACTaMH U 3aBCPUTCIIBHBIMUA HAAIIHCAMMU.
HOHy‘IaTCJ'IB 06;13yeTc;1 HE NpEeAOCTaBIIATH A€jia, IIOJYYCHHBIE BO BPCMCHHOC NOJIb30BaHHUC,
IIOCTOPOHHHUM JIHIIaM, HC BBIIABATh KOHHﬁ, BBINUCOK U CIIPaBOK, HC Hy6J'II/IKOBaTI> JOKYMEHTHI
0e3 paspelicHus OpraHu3allii, BbIIaBIIeH Jena.
[Tonmyuaresnn 00s13yeTcst BEPHYTh /iejla B ApXMB B YKa3aHHbBINA B aKTe CPOK.
[Tonyyarenas mpenynpexiaeH o0 OTBETCTBEHHOCTH IO 3aKOHY B cClIydac yTparbl WM
MOBPEXKICHUS ITOJIYYEHHBIX BO BpEMEHHOE II0NL30BaHUE JEll.

HanmeHoBaHHE JOJKHOCTH HanmeHoBaHUE JOKHOCTH
PYKOBOIHUTEIIS OpraHnu3aluy, PYKOBOJHUTE]IA OpraHu3aluu-110,Iy4aTe]1iA
BbBIAAIOHICIO ACjIa

[Hoamuce Pacumdposka noanucu [Toarmuce PacmmudpoBka noamucu
Hara Jlata
I'epboBast meyats opranu3aluu I"'epboBast ieyats opraHu3aniy

Brigan nena o NOPYUYCHUIO PYKOBOJACTBA

(HaMMeHOBaHUE OPTaHU3ALUH)
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PykoBoauTens apxuBa OpraHu3aluy
(JIU110, OTBETCTBEHHOE 3a APXUB) [Togmuce Pacumdposka noanucu
JHara
[Tpunsin gena no nmopy4eHUIo pyKoBOACTBA

(HanMeHOBaHHe OpraHu3aLHK)

PykoBoauTeNb apX1Ba OpraHu3aluu
(JTHIIO, OTBETCTBEHHOE 33 aPXHB) [Toanucs Pacimmdposka noxnucu

Jlara
Jlena Bo3BpaIeHb! B OJHOM 00beME U COXPaHHOCTH.
Cran mo nopy4yeHHIO pyKOBOJACTBA OpraHU3alMU-TI0TydaTeIs.

PyxoBouTeNnb apxuBa opraHu3ainnu
(J1M110, OTBETCTBEHHOE 33 apXUB) IHoamuce PacmgpoBka nojnucu

Jlara

IIpuHAI 110 MOPYYEHMIO PYKOBOCTBA OpraHU3aluy,

BBIJIaBIICH Jiena.

PykoBoauTens apxvuBa OpraHu3anuu

(JIM110, OTBETCTBEHHOE 3a apXUB) Ionmuce PacmmdpoBka nojuvcu

Hara
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[Tpunoxenue 23
K MHCTpYKIUH 10 JEIONPOU3BOJICTBY B OpraHax
HCIIOJHUTENHHOM BiracTH JIeHUHIpaacKoi 0baacT

OHpeIIeJICHI/ISI TCPMHUHOB, IPUMCHACMBIX B JCJIONIPONU3BOIACTBC

Hanuonansueiii crangapt PO 'OCT P 7.0.8-2013
"CHUBU /. [lenonpons3BOACTBO M apXMBHOE Jiesi0. TepMUHBI U onipeaeneHus”
(Ilpunsat u BBeneH B AeiictBue ¢ 1 mapra 2014 roga npukazom
Poccrangapta ot 17 okTa6ps 2013 roma Ne 1185-cT)

TepMuHbI U orpeaeneHus

YcTaHOB/IEHHBIE B CTaHAAPTE TEPMUHBI PaCIONOXKEHB! B CHCTEMATU3UPOBAaHHOM
NOPAAKE, OTPAXKAIOUIEM TEPMUHONOTMYECKYI0 CHCTEMy TMOHATHMH B  oOiacTu
J€JIONPOU3BOICTBA U APXUBHOI'O JICiIa.

JI1st KaXA0ro MOHATHS YCTAaHOBJIEH OJUH CTaHAapTU3UPOBAHHBIH TEPMHH.

CraHapTU3UpOBaHHBIC TEPMUHBI HAOPAHBI MONYKUPHBIM LIPUPTOM, UX KPaTKHe
(bopMBI TIpeICTaBIeHb a00peBUATYpOi, 8 CHHOHUMBI — KypPCHBOM.

TepMUHBI-CHHOHUMBI, HEPEKOMEHAYEMBIE K  IIPUMCHEHMIO,  NPHUBEICHBI
B KPYIJIBIX CKOOKaX IOcjIe CTaHJapTU3UPOBAHHOTO TEPMHMHA M 0003HAYCHHI IIOMETKOM
"Hpk".

Tepmunbl-cuHOHUMBI 0€3 momeTsl "Hpk" npHUBENEHBI B KauyeCTBE CIPABOYHBIX
J@HHBIX ¥ HE SIBJISIIOTCS CTaHAAPTU30BaHHBIMU.

3akoucHHAs B Kpyrjble CKOOKH YacTh TEPMHHA MOXET OBITH OIlylIEHa
IIpY UCTIONH30BAHUM TEPMHUHA B JOKYMEHTAX IO CTaHJapTU3ALMU.

TepMmuHbI, B ONpEACICHUU KOTOPBHIX pa3pabOTUYMKU HE IPUIIM K CAUHOMY
MHEHHUIO, COJIEpKAT /IBa BApUaHTa ONPEACICHUM, YKa3aHHbIX 10/l OHUM HOMEPOM.

[Tomera, yxaspiBatomias Ha 00JIaCTh IMPUMEHEHUS MHOTO3HAYHOIO TEPMHHA,
IpUBEJCHA B KpPYIJIBIX CKOOKax cBemIBIM Hipu¢pTOoM 1nociae Ttepmuna. Ilomera
HE SIBJISIETCS YaCThIO TEPMUHA.

IlpuBencHHBIE OMpENETICHNUs MOXHO IpU HEOOXOAMMOCTU HM3MEHATH, BBOJA
B HMX MPOMW3BOJIHBIE NPHU3HAKH, PACKPBIBAIOLIUE 3HAYEHUS MCIOJB3YEeMbIX B HHUX
TCPMUHOB, YKa3biBasi OOBEKTHI, BXO/MIIHE B OOBEM ONPCACIIAEMOrO IOHATHA.
VisMeHeHMS HE JIOJDKHBI HapymaTh oObeM M COJCpXKAHUE NOHATHH, ONMpPENCTECHHBIX
B JJAHHOM CTaHJapTe.

CraHaapTu3oBaHHBIC TEPMHUHBI HaOpaHbl MOMYXKHPHBIM HIPHQTOM, UX KpPATKHEC
¢dbopmMel, 1pecTaBIeHHbIE a00peBUaTy PO, — CBETIIBIM, CHHOHMMBI — KYPCHUBOM.

1. OGnacth IpUMEHEHHUS

HacTosmmii crangapT yCTaHaBIWMBAa€T TEPMHHbBI M ONPEJENEHHUS OCHOBHbBIX
TIOHATHUH, UCTIONB3YEMbIe B 00JaCTH JEJIONPOU3BOICTBA U apXUBHOIO JI€ja.

TepMUHBI,  YCTaHOBJICHHBIE  HACTOSILUM  CTaHAApTOM,  PEKOMCH[YIOTCH
JUIS IIPUMCHEHMS BO BCEX BHJAX JIOKYMEHTAUMH M JIMTEPATYpPBl 110 AEIONPOU3BOJACTBY
U apxXMBHOMY Jely, BXOAAIMX B cdepy JAeiicTBUS paboT MO CTaHAApTU3AlKH
U (WIK) UCTIOJB3YIOIIXX PE3YJIbTaThl ’TUX paboT.
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2. TepMuHBI U OonIpeieTiCHUs

2.1. O6uwme nouaTud

JENOTpON3BoACTBO:  JlesTenbHOCTh, oOecneunBaloiias JOKYMEHTHPOBAHME,
JOKYMEHTO000POT, ONepaTHBHOE XpaHEHHE U UCIIOIb30BAHUE JOKYMEHTOB;

JOKyMeHTalMoHHoe  oOecrieyenue  (ympasienus), JIOY: JlesaTenbHOCTSD,
1eJIeHanpaBieHHO obecneunBaromas QyHKIMH yIpaBIcHUs JOKYMEHTaMH;

yopaBjieHue JoKyMeHTamH: JlesTelbHOCTh, OOecnedMBaronas pealn3aiuio
€IVHOW TIOJMTHKA M CTAaHAApPTOB IO OTHOIICHHIO K JOKyMEHTaJIbHOMY (GOHIY
OpraHU3alNu;

apxuBHOe Jeno: JlesTenpHOCTh, o0€cHeunBaromas OpraHu3aluIl0 XpaHEeHHd,
KOMIUIEKTOBaHHS, yU€Ta ¥ UCMOIb30BAaHUS APXUBHBIX JIOKYMEHTOB;

ciayx6a genmompomsBoAcTBa: CTPYKTYpHOE MOJpa3JelIcHHE, Ha KOTOPOe
BO3JIOKEHBI (DYHKITUH 10 BEJCHHIO JIEJIONPOU3BOJCTBA, a TAKXKE JIULA, OTBETCTBCHHEIC
3a BEJICHHUE JIEJIONPOM3BOICTBA B APYTUX MMOAPA3ACICHUAX OpraHU3aLNH;

apxuB  (HpK  apxuBoxpaHunuuie):  Oprapuzanms WIM  CTPYKTYpPHOC
Mo/Ipa3/icACHUE OpraHu3alliy, OCYUIECTBIISIONIEE KOMIUICKTOBAaHHUE, Y4Y€T, XPaHCHHE
Y MCTIOJI30BAHKE apXUBHBIX IOKYMEHTOB;

JTOKYMEHT: 3apuKCUpOBaHHas Ha HOcUTelle WHPOpMalUs ¢ PEKBU3UTAMH,
MO3BOJISIFOIIUME €€ UICHTU(ULIUPOBATD;

opUIMATBHBINA TOKYMEHT: JIOKyMEeHT, CO3/1aHHBI OpraHu3alucH, J0/DKHOCTHBIM
JIMIIOM WJIM TPaXIaHUHOM, OOPMIICHHBII B YCTaHOBJIEHHOM IOPSIZIKE;

apXWBHBIH JOKYMEHT: JIOKyMEHT, COXpaHsAeMbIi WM MOVIEKAIMNA COXPAHEHUIO
B CIUIY €r'0 3HaUMMOCTH JJIS TpaXKJaH, o0LIeCTBa, TOCY4apCTBa;

JIEKTPOHHBIN JIOKyMeHT: JlokyMeHT, HH(pOpManus KOTOPOro IIpeACTaBlI€Ha
B DJICKTPOHHOM opmMme;

JOKyMCHTHpOBaHHas  uHdopMmanusa:  CTpykTypupoBaHHas  HMHpOpMaLus,
3auKCUpOBaHHAsA HA HOCUTEIIE;

HOCHUTENIb  (IOKYMEHTHPOBAHHOM) wuH(popManuu: MaTepraibHbli  OOBEKT,
IpeHA3HAYCHHBIN JUIS  3aKpeIUVICHUS, XpaHeHus (M BOCHPOU3BEICHUS) pEYEBOM,
3BYKOBOM WMJIM M300pa3uTesHOI nHQopManuu;

aBTop JoKymeHrta: Opranuzanus, JODKHOCTHOE JIMLO WIM TI'PaXIaHHH,
CO3/1aBIIME JOKYMEHT;

IOpUIMYEecKass 3HAYUMOCTh JIokyMeHTa: CBOMCTBO JOKYMEHTa BBICTYIATh
B KaueCTBe MOATBEPIKICHUS IEJIOBOM JESITeILHOCTH JINOO COOBITUI IMUHOTO XapakrTepa;

IOpUAMYecKas cuiia JokyMeHTa: CBOWCTBO OQHUIIMAIBHOIO J0OKyMEHTA BbI3BIBATH
[IpaBOBbIE MOCIIEICTBUSI;

ayTCHTUYHOCTh  (IJEKTPOHHOTO  JIOKyMeHTa): CBOHCTBO  3JIEKTPOHHOIO
JIOKYMEHTa, FrapaHTUPYIOIIee, UTO 3EKTPOHHBIA JOKYMEHT UICHTUYEH 3asBJICHHOMY,

JIOCTOBEPHOCTh ~ (DJIEKTPOHHOTO  JOKyMeHTa): CBOWCTBO  JJICKTPOHHOIO
JIOKYMEHTa, TIPU KOTOPOM COJIEPIKAHUE DJIEKTPOHHOIO AOKYMEHTA SIBISETCH IOJTHEIM
1 TOYHBIM TPEACTABICHUEM IOATBEPIKAAEMBIX OINMEpaldii, NESTeIbHOCTH WIH (aKToB
1 KOTOPOMY MOJXKHO JOBEpATh B TOCJIEAYIOUIMX ONEpalMsAX WIM B IOCIEAYIOIIEH

JACATCIIBHOCTH,
HCJIOCTHOCTD (BHCKT’pOHHOFO I[OKyMeHTa)Z CocrosgHue 3JICKTPOHHOI'O IOKYMCHTA,
B KOTOpBIﬁ ITOCJIC €I'0 CO3iaHUsI HE BHOCHIMCh HUKAKHUEC H3MCHCHUA
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NPUTOJHOCTh [UIS  MCIOJIb30BaHUS (QJIEKTPOHHOrO JIOKyMeHTa): CBOMCTBO
3JIEKTPOHHOTO JOKYMEHTA, [O3BOJISIONIEE €ro JIOKAIN30BaTh U BOCIIPOM3BECTH B JIFOOO
MOMEHT BPEMEHHU;

HNOUIMHHEIN JOKyMeHT: JIOKyMeHT, CBeAeHHs 00 aBTOpe, BPEMEHM M MECTE
CO3JiaHUsl KOTOPOT'O, COJCpIKAaIlMecs B CaMOM JOKyMEHTE WM BBISIBICHHBIC HMHBIM
MyTeM, TIOATBEPKIAIOT JOCTOBEPHOCTH €0 MPOUCXOKACHUS;

HOJUTHHHMK JOKyMeHTa: [IepBblit WM €AMHCTBEHHBIA DK3EMILIAP JOKYMEHTA,

ny6nukar qokyMeHTa: [ToBTOpHBIN 3K3eMIUIAp NOUIMHHUKA JOKYMEHTAa,

KONHMS JIOKYMeHTa: OK3eMIUISp JIOKYMEHTa, IO0JHOCTBIO BOCIIPOMU3BOASLIMI
UHPOPMAITHIO TIOJIMHHUKA JIOKYMEHTa;

9JIEKTPOHHAss KON jJokyMeHTa: Komusi JOKyMeHTa, co3faHHas B DJIEKTPOHHOU
dopme;

3aBepeHHasi KoIus JokyMeHTa: Komus qOKyMeHTa, Ha KOTOPOW B COOTBETCTBUU
C YCTAaHOBJCHHBIM TMOPAAKOM TMPOCTABICHBHl PEKBU3UTHI, OOECICUMBAIOIIUE €€
IOPUIMYECKYIO 3HAUUMOCTD;

BBINMCKA U3 JIoKyMeHTa: Konust yacTh TOKyMEeHTa, 3aBepeHHasi B yCTaHOBJICHHOM
HOpAIKE;

NUCBMEHHBIN JOokyMeHT: JlokyMeHT, MHpOpMaIMs KOTOpOro 3adukcupoBaHa
3HAaKaMH [IMChbMEHHOCTH;

TEKCTOBOM JOKyMeHT: JIOKyMeHT, cojepxamuii pedyeByl0 HHpOpMaumio,
3a(h)MKCUPOBAHHYIO JIFOOBIM TUIIOM MHMCHMa WIH JII000H CUCTEMO 3BYKO3aIUCH,

n300pasuTeNbHbIA JOKyMEHT: J[OKYMEHT, BOCHpPOM3BOIAMIMI BHCIIHWH BHUIT
W/WIIA BHYTPEHHIOIO CTPYKTYPY KaKoro-inbo oObeKra;

doronoxkyment: M300pasuTeibHbli JOKYMEHT, CO3JaHHBI (QoTorpa@uuyecKkum
WIH DIEKTPOHHBEIM (IHGpPOBBIM) crocoboM, (ukcHupyromuidi MHQOPMALUMIO B BUIE
OT/IETBHBIX N300paXKCHUH - CTAaTHYHBIX 00pa30B;

ayJIHOBU3YAIbHBIM JOKYMEHT: JIOKYMEHT, coJepiKalii u300pasuTeIbLHyIo
U (MUJ1) 3BYKOBYIO HH(OPMAIHIO;

BUJICONOKYMEHT:  AyAMOBH3YaJIbHBIH  JIOKyMEHT, CO3JaHHBIA  CIOCOOOM
BHICO3ANKCH, PUKCUPYIONIMM HHPOPMALIMIO B BUJE TOCIEA0BATEIBHO PAaCIOI0KEHHBIX
U300paXeHUH — AMHAMUYHBIX 00pa30B;

KUHOJOKYMEHT:  M300pa3uTensHBIi  WIM  ayJUOBHU3YyaJbHBIH  JIOKYMEHT,
CO3NaHHBIA  (QoTorpapUUecKMM WIM  DJIEKTPOHHBIM  (IM(pPOBBLIM)  CHOCOOOM,
GUKCHPYIOIMI  WHPOPMALMIO B BHIE  IOCIEAOBATENBHO  PACIOJIOKCHHBIX
u300paXKeHH — JMHAMHUYHBIX 00pa30B;

(OHOIOKYMCHT: ~ AYyJHOBU3YaJbHBIH  TOKYMEHT, COJCpKALIMHA  3BYKOBYIO
HH(pOpMaIHIO, 3apUKCUPOBAHHYIO JIHOOO0H CUCTEMOH 3BYKO3aIIUCH;

rpaguueckuii JokymenT: M300pasutenbHblil JOKYMEHT, B KOTOPOM H300paXKeHne
00beKTa MOJIYUYCHO NOCPEACTBOM JIMHUIA, IITPUXOB, CBETOTEHH, TOYEK, LIBETA,

PEKBU3HT JOKYMEHTA: DeMeHT 0(OpMIICHUS JOKYMEHTA;

bopmysip nokymeHTa: COBOKYTHOCTh PEKBU3UTOB JOKYMEHTA, PACIIOIOKCHHBIX
B YCTaHOBJICHHOM IOCJIEJOBATENBHOCTH;

XpaHeHHe  JIOKyMeHToB:  Opranuszanys  palMOHAJIBHOIO  PasMELICHUS
1 00ecreyeHe COXPaHHOCTH 1I0KYMEHTOB;

OKCIIEpTH3a IIEHHOCTH JOKYMEHTOB: M3yueHue JOKyMEHTOB Ha OCHOBAaHUH
KPUTEPHEB UX LICHHOCTH JJIS ONPEAEICHMS] CPOKOB XPAHEHHs! TOKYMEHTOB,
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CPOK XpaHCHHUs JOKYMeHTOB: Ilepnoy BpeMeHH, B T€UEHHE KOTOPOIO HOJDKHO
obecreunBaThCs XpaHECHHE JIOKYMEHTa B COCTaBE JIOKYMEHTAJIBHOIO WIH apXHBHOTO
dboHa;

HOCTOSIHHOE XpaHEHHe JIOKYMEHTOB: BeuHoe xpaHeHue NTOKyMEHTOB 0e3 IpaBa
UX YHUYTOXCHUS;

BPEMEHHOE XpaHEHUE JJOKYMEHTOB: XpaHEHNE IOKYMEHTOB J0 MX yHUYTOXKECHHUSA
B TEUCHHE CPOKOB, YCTAHOBJICHHBIX HOPMATUBHBIMU NPABOBBIMH aKTaMH;

JIOCTYN K JOKYMEHTY: BO3MOXXHOCTH M YCJIOBHUS TOJYYEHHS W UCIIOIB30BAHUS
JIOKyMCHTA.

2.2. lenonpon3BOACTBO

2.2.1. JIoKkyMEHTHpOBaHUE

JOKYMEHTHpOBaHMue: 3anuch WHGOpMAlMH Ha HOCUTENE IO YCTAHOBJIEHHBIM
IpaBUiIaMm;

cpeacTBa JOKyMeHTHpoBaHMs: CpeacTBa OpraHM3allMOHHOW M KOMIIBIOTEPHOM
TEXHUKH, UCTIONIB3YyEMBIE JIJIs 3alIMCH HH(OpPMaIlMU Ha HOCUTEIE;

cucreMa JokyMeHtauuu: COBOKYIHOCTh JIOKYMEHTOB, B3aHMOCBS3aHHBIX
[0 TpU3HAKaM Ha3HaYeHWUs, cepsl HEeATETHHOCTH M €JUHBIX TpeOOBaHUM K HX
oopMITEHHIO;

BUJ JOKyMEHTa: Knaccuduxarmonsoe HIOHSITHE, obo3Havarouiee
NPUHAMJICKHOCTh JOKYMEHTA K OINPEICIICHHOM IpyIe JOKYMEHTOB [0 IPU3HAKy
O0UIHOCTU (PYHKIIMOHATIFHOTO Ha3HAYEHMS;

6naHK JokymeHTa: JlucT Oymard WM 3JIEKTPOHHBIN HIA0JIOH ¢ PEKBU3MTaMU,
UACHTUGUIUPYIOUIMMH aBTOpa OQULIMATBHOTO JOKYMEHTA;

yHUuIMpoBaHHas ¢opMa gokyMmMeHTa; YO: @opMmyisip I0KyMeHTa
OMNPEZIETICHHOTO BUA, COJEPKAIIUN IOCTOSIHHYIO 4acTh TEKCTa;

Tabeab YHUGUIMPOBAHHBIX (OpM JOKYMEHTOB: IlepedeHp ycTaHOBIEHHBIX
K IPUMEHEHHUIO YHU(PUIIMPOBAHHBIX (GOPM TOKYMEHTOB;

arp00M yYHUPHUIIMPOBAHHBIX (GopM HOKyMeHTOB: COOpPHHMK YCTaHOBJIEHHBIX
K IPUMEHEHHIO YHU(UIUPOBAHHBIX (OPM JOKYMEHTOB C YKa3aHUAMH 110 HX
3aI10JIHEHUIO;

odopmnenne jpokymeHta: llpocraBieHne Ha JOKYMEHTE HEOOXOAMMBIX
PEKBUBHUTOB;

COTJIacCOBaHUE JOKYMEHTa; BuU3upoBaHue: OIEHKa IPOCKTa OQUIMAIBHOIO
JOKYMEHTa  3aMHTEPECOBAHHBIMM  OpraHM3alsIMM,  JODKHOCTHBIMH  JIMIAMH,
CHELIMATTNCTAMU;

JUCT corjlacoBaHus (BU3MpOBaHUs) JokKyMmMeHTa: YacTe OGQUUHATBHOIO
JOKYMEHTa ¢ OTMETKaM#u (BU3aMH) O COIJIaCOBAHHM;

BU3a: PekBU3UT, GUKCUPYIOLIMI corlacue WIIM HECOTIache JOUKHOCTHOIrO JIUa

C Co/Iep)KaHUECM JIOKYMCHTA;

rpud corjacoBaHus: PEKBM3UT, BBIpKAIOLWMIA COrjlacMe OpraHM3aLuiy,
HE SBJIAIOIIEHCS aBTOPOM JJOKYMEHTA, C €TI0 COACPIKAHUEM;

NIOJIMUACAHUE (JIOKyMEHTa): 3aBepeHue JOKyMEeHTa COOCTBEHHOPYYHOM MOAMUCHIO
JOJDKHOCTHOT'O WK (PU3UUECKOTO JIMLA [10 yCTaHOBJICHHOH (OpME;

NOJNKCh: PekBU3UT, colepxalyii COOCTBEHHOPYYHYIO POCIHUCH JOKHOCTHOTO
WIK GUBHYECKOTrO JIMLA;
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9JIEKTPOHHAs MOANUCh: MHdopMalus B 21eKTpOHHOH (HopMeE, IPUCOETMHEHHAS
K DJICKTPOHHOMY JIOKYMEHTY WIH MHBIM 00pa3oM CBsi3aHHas ¢ HMM H IIO3BOJIAIOLIAs
UACHTUGHUIUPOBATH JIUILO, TTOAMKCABIIEE JJIEKTPOHHBIA JOKYMEHT;

yTBEpXK/ICHHUE JoKyMeHTa: Crioco0 npuJaHus JOKYMEHTY IPaBOBOIO CTaTyca;

rpud yTBepKACHUA: PEKBUSHT OPHIIMAIBHOTO TOKYMEHTA, CBUACTENLCTBYOLIMIA
0 MPaBOBOM CTaTyce JJOKYMEHTa;

rpud OrpaHMYCHUS AOCTyIAa K [OKYMCHTY: PEKBH3MT, CBUAETENHCTBYIOLIMI
06 ocoboM xapakTepe HHHOPMALUU JOKYMEHTA U OTPaHUYMBAIOLIUI JOCTYIT K HEMY,

Jara JOKyMeHTa: PekBU3uT, 0003HAYAIOMMI BpeMs Moanucanus (yTBEPKACHHUA)
JOKYMEHTA WIH 3aQUKCHPOBAHHOTO B HEM COOBITHS;

MECTO COCTaBleHHMs (M3JaHus) JIOKyMeHTa: PexBu3uT, 0003HaYarommi
HaUMEHOBaHUE  HACEJICHHOI0  IIyHKTa,  SBJISIOIIErocs  MECTOHAXOXIECHHEM
OpraHu3alliy — aBTOpa JIOKYMEHTA;

pesomonus:  PexBusur, comepkamuii yka3aHus ~ JOJDKHOCTHOIO  JIMIa
IO UCTIOTHEHHIO JOKYMEHTA;

TEKCT JIokyMeHTa: OCHOBHasl coJiepKaTelibHas 4acTh JOKYMEHTa,

anpecar: PekBu3ut, coaepxamuii ”HGOpMALHIO O MoJlydaTesie JOKYMEHTa,

OTMETKa O HaJIWYUU TpWwIokeHus: PekBU3UT, coaepxammil cBeieHHd
O JIOTIOTHUTCJIBHO TIPUIaraeMoM JIOKYMEHTe (JJOKYMEHTax);

OTMETKAa O IIOCTYIUIEHMM JOKyMeHTa: PeKBHM3WUT, NOATBepxAaromuil ¢axr
TIOJTyYEHUS IOKYMEHTa OpraHu3aIueii;

OTMETKa O 3aBEPCHMM KONMM: PEKBU3UT, UCTIONB3YyEeMbIN MUl NPUAAHUSA KOIUHU
[IPaBOBOTO CTATyCa;

nevarh: YCTPOMCTBO, HCIIOJIb3yeMOe Uil 3aBEPEHUs] NMOMJIMHHOCTH INOIMHUCH
JOJIKHOCTHOTO JIMIIA IIOCPEACTBOM HAHECEHUS €r0 OTTUCKA Ha JOKYMEHT;

oduiansHoe onmyOMKoBaHue JoKyMmeHTa: [lepBast myOauKamus [0JHOro TEKCTa
3aKOHOJATEJIBHOr0 ¥ MHOTO HOPMATHBHOI'O IPAaBOBOrO akTa B O(QHUIMAIBLHOM H3JaHHH
WJIH €T0 TIepBoe pa3MenieHne Ha opuianabHoM HTEpHeT-TIopTale.

2.2.2. Opranuzanus paboThl ¢ TOKYMEHTaMH

JIOKYMEHTO0O00pOT: JIBM)KEHHE JIOKYMEHTOB B OpraHU3allud C MOMEHTa HX
CO3/IaHUs WJIX TIOJTYYEHHSI JI0 3aBEPIICHUS UCIIOJHEHHS UIH OTIIPABKH;

IEKTPOHHBIN  JIOKYMEHTO000poT: J[OKyMEHTOOOOpPOT ¢  HCHOJIL30BaHUEM
AaBTOMATU3MPOBaHHOH  WMHMOPMANMIOHHOW  CHCTEMBI  (CHCTEMBI  DJIEKTPOHHOIO
JOKYMEHT0000poTa);

o6beM  JokyMeHTOOOOpoTa:  KonmmyecTBO  JOKYMEHTOB,  MOCTYHHMBIIHX
B OpPTaHU3allMIO U CO3/IaHHBIX €10 3a ONPEIEIICHHBIN NEPUOI;

JIOKYMEHTOIOTOK: COBOKYIHOCTH /JIOKYMEHTOB OAHOIO BHJA WJIM Ha3HAYCHUS,
MMEIOIIIX eINHBI MapuIpyT;

IUIOTHOCTh JIOKYMEHTONOTOKa: KonIM4ecTBO JOKYMEHTOB, NMPOXOAAINMX dYepes
OrpeIeTIeHHBIN IYHKT 00pab0TKH 3a €IMHUIY BPEMEHH;

srouenve gokymenta B COJI: OcymectBienue AeicTBUH, 00ecIIeUnBalOLIMX
pasMellieHre CBeJCHUI O JOKyMEHTe U (WIM) JOKYMEHTa B CUCTEME DJIEKTPOHHOIO
JIOKyMEHT0000pOTa;

MeTaJaHHble: JlaHHBIE, OIMMCBHIBAIOIME KOHTEKCT, COJACPXKAHMUE, CTPYKTYpY
JIOKYMEHTOB, 0OCCIICUMBAIOLINE YNpPABICHHE [OKYMEHTaMH B HH(OPMALMOHHOM

CHCTEME;
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KOHBEPTUPOBaHHE (DJIEKTPOHHBIX JIOKYMCHTOB), KOHBEpTalMs (JE€KTPOHHBIX
JokyMeHTOB): IIponiecc nepeMeneHusi 31EKTPOHHBIX JOKYMEHTOB C OJHOIO HOCHUTEN
Ha JIpYToit UM U3 oAHOro hopmara B Ipyrou;

Murpaus  (JICKTPOHHBIX  JOKYMeHTOB):  IlepeMeleHue  3JACKTPOHHBIX
JOKYMEHTOB H3 OJiHOMl MH(MOPMAIMOHHOM CHCTEMBI B JPYryl0 C COXpPaHCHHEM
AyTEHTHMYHOCTH, IIEJIOCTHOCTH, JIOCTOBEPHOCTH JOKYMEHTOB M UX IPUTOJHOCTH
JUISl UCTIOJIB30BAHUS;

nepBuuyHas 00pabOTKa JOKYMEHTOB; SKCIETUIMOHHAas 00paboTKa JOKYMEHTOB!
OGpaboTka JOKYMEHTOB (MpOBEpPKa IETOCTHOCTH, KOMIUIEKTHOCTH, COPTUPOBKA U Jp.)
MpU NMOCTYTUICHUU B OPraHU3alltIo;

Npe/IBapUTCIBPHOEC  pPacCMOTpEHHE  JOKYMEHTOB:  M3yueHue  JOKyMEHTa,
MOCTYIIMBIIET0 B  OpPraHU3allMlo, s ONpeNeNICHHs  JOJDKHOCTHOrO  JIMIIA,
B KOMITETEHITHIO KOTOPOTO BXOJIUT €I0 PACCMOTPEHHUE;

peructpanus qokyMmeHTa: [IpucBoeHHe JOKYMEHTY PErHCTPallMOHHOTO HOMEpa
1 BHECEHHE JaHHBIX O JJOKYMEHTE B PETUCTPAIIHOHHO-YUETHYIO GOPMY;

PErucTpallMOHHBI HOMEp JOKYMEHTa; PETUCTPALMOHHBIA MHIEKC JOKYMCHTA:
MudbpoBoe wimm OykBeHHO-IM(PPOBOE 0003HAUYECHUE, IPUCBAUBAEMOE JOKYMCHTY
NIpU €ro PErucTpalinu;

perucTpanuoHno-ydetHas gopma: JlIokyMeHT (KapTouka, )KypHal), B TOM YHCJIE
B DJIEKTPOHHOM BHUJE, WCHOJB3YEMBI JUIS 3allMCU CBEJIEHHH O JOKYMEHTE B LIENIAX
ydera, IOMCKa 1 KOHTPOJIS;

roCy/IapCTBEHHBIH perucTpalMoOHHbBIN HOMEp JOKYMEHTA: Howmep,
NpUCBadBaeMblii  JOKYMEHTY TMpPHU  €ro  BKIIOYEHMHM B  COOTBETCTBYIOLIMIA
roCy1IapCTBEHHbIH peecTp;

KOHTPOJIb UCIIOJIHEHHUSA JIOKyMEHTOB: COBOKYITHOCTh JEeCTBUI,
00eCIeunBaloIIUX CBOEBPEMEHHOE UCTIOJTHEHNE JOKYMEHTOB;

THIIOBOH CPOK WCIONHEHUs JokymeHTa: CpoK HCHOJHEHUS JOKYMEHTa,
YCTaHOBJICHHBIIf HOPMATUBHBIM IIPABOBBIM aKTOM;

UHAMBHTy aJIbHBIH CPOK MCTIONHEHMS JOKyMeHTa: CpOK UCIIOJHEHHUS TOKYMEHTA,
YCTaHOBJICHHBIH ~ OPTaHU3AI[MOHHO-PACTIOPS/IUTEABHBIM ~ JOKYMEHTOM  OpraHU3aliiu
WY PE30JIIOLIMEH;

OTMETKa 00 MCIIOJHEHHH [JOKYMCHTa M HampaBlieHMM €ro B Jelo: PexBuswr,
ONpeICIAIONINHA MECTO XPAHECHHS JIOKYMEHTA TIOCTIe 3aBepLIeHHs paOOThl C HIM;

OIIepaTMBHOE XpaHEHHE TOKYMEHTOB: XpPaHEHHUE HOKYMEHTOB B CTPYKTYPHOM
NoJ(pas iejieHuH 10 UX Mepelauy B apXUB OPraHU3aIMU WIH YHUUTOXEHUS;

HoKyMeHTalnbHbId  oHn:  COBOKYHNHOCTh  JTOKYMEHTOB,  OOpasyrouuXcs
B JICSTEIBHOCTU OpTaHU3AlINH;

HOMeHKIarypa Jein: CHucTeMaTu3MpoBaHHBIA I[IECpEYeHb  3arojIOBKOB i€l
CO3/1aBaCMbIX B OpraHM3aIiH, C YKa3aHUEM CPOKOB HX XpaHEHMS,

aeno: JIOKYMEHT WM COBOKYHHOCTh JOKYMEHTOB, OTHOCAIIMXCSH K OJHOMY
BOIIPOCY WITH YYaCTKY AEATEIHHOCTH, HOMEIICHHBIX B OTACIBHYIO O0JI0XKKY;

DJICKTPOHHOE JIEN0: DJIEKTPOHHBINA JOKYMEHT WM COBOKYIHOCTH 3JICKTPOHHBIX
JOKYMEHTOB M  METQJIaHHBIX K HHUM, CGOPMHUPOBaHHBIE B  COOTBETCTBUU
C HOMEHKJIATYPOU JIet;

npu3Hakd 3aBejieHUd Jena: OCHOBaHUA, B COOTBCTCTBUHM C  KOTOPBIMU
(GopMyIpyeTCs 3aT0JIOBOK Jiesia ¥ (POpMHUPYETCS AET0;

¢opmupoBanue gena: [ pynnupoBka HUCHOIHEHHBIX JOKYMCHTOB B JEJO
B COOTBETCTBMHM C HOMEHKJIaTypOH €Nl M MX CUCTEMATU3allusg BHYTPH JC/a;
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odopmiieHue nena: [loaroropka jiena K nepeaaye Ha apxMBHOE XPaHEHHE;

3aroyioBok nena: Kparkoe obo3HaueHHe CBeNEHHIl O COCTaBE U COJIEPXKaHHU
JIOKYMCHTOB JIeJIa;

BHYTPCHHSAS OIUCH: JIOKYMEHT, BKJIIOYAEMBbI B AENO ISl YUYeTa JTIOKYMEHTOB
JleNia, PACKPBITUS UX COCTaBa U COJIEP)KAHMS,

JIUCT-3aBEPUTEID Jiena: JIOKYMEHT, coiep Kallluid CBeICHUS O KOJIMYECTBE JIUCTOB
neia, GU3N4ECKOM COCTOSTHHM JIOKYMEHTOB M OCOOEHHOCTSX (hOPMHUPOBAHUS JIEa;

uhgeke gena: LudpoBoe wnu  OykBeHHO-MBpoBOoe 0O0O3HAUCHHE Jeia
B COOTBETCTBHH C HOMEHKJIATYPOM JeJl OpraHu3alyH;

OMUCHL €] CTPYKTYPHOIO MNMOJpa3JieieHus: YUeTHbIH HOKYMEHT, BKJIIOYAIOIIUH
CBelleHus O JiesiaX, COPMHMPOBAaHHBIX B MOApa3lCICHUUM U HOJIEXKAIIMX Ieperaue
Ha apXMBHOE XpaHCHUE;

YHAUYTO)KEHUE JNOKYMEHTOB: VckiioueHue IJOKYMEHTOB M3 JOKYMEHTAJIBHOTO
WM apXMBHOTO (OHAA II0 HMCTEYCHMH CpPOKAa HX XPaHCHHSA C MOCICIYIOIIUAM
YHUYTOXEHUEM (YTWIM3aUKel) B YCTAHOBICHHOM TIOPSIJIKE.

2.3. ApxuBHOE A€o

2.3.1. XpaHeHue U yueT apXUBHBIX JOKYMCHTOB

rOCy/IapCTBEHHBI  apxuB: @DenepanpHOe TOCYNAPCTBEHHOE  YUPEXIEHHE,
cozznaBaeMoc Poccuiickoit @enepanneil, WM rocyJapCTBEHHOE yupexieHue cyObheKTa
Poccuiickoit Denepanun, coznaBaemoe cyonsexToMm Poccuiickoi ®enepanuu, KOTOpbIe
OCYLICCTBIAIOT KOMIUIEKTOBAaHME, YYET, XpaHEHHE M MHCIOJIb30BAHUC JIOKYMECHTOB
ApxusHoro ¢ponzaa Poccuiickoiit ®enepanuu, a Takoke IPYrUX apXUBHBIX JIOKYMEHTOB;

MYHHLMIIJIBHBIA  apxuB: CTpyKTypHOE MOApa3JelieHne OpraHa MECTHOTO
CaMOYIpaBICHU MYHHLUIIAIBHOIO paifloHa, TOPOACKOr0 OKpyra MM MYyHHIMIAIBHOE
VUPEXKIECHHE, CO3/aBa€MOC MYHHUIMIIAJBHBIM  palioHOM, TOpPOACKUM  OKPYTOM
U OCYUIECTBIIAIOLICE XPAHEHUE, KOMIUIEKTOBAHUE, YUET U HCIOJIB30BAHUE JOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit deaepannu, a Takke APYrHX apXUBHBIX TOKYMEHTOB;

npobuiab apxuBa: YCTaHOBJICHHBI JUIA apXMBa COCTaB JOKYMEHTOB,
MOJJIEXKAIINX XPAaHEHUIO,

apxuBHpli  (oHA: COBOKYITHOCTH apXMBHBIX JIOKYMEHTOB, HCTOPHYECKH
U (WIN) JIOTHYECKH CBA3aHHBIX MEXIY COOOI;

ApxuBHblii  poHn Poccuiickoit ®enmepanun: Vcropuuecku —CIIOXKHUBIIAsCS
d IOCTOSIHHO IIOMOJIHAEMass COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB, OTPaXKaKOIIUX
MaATEPUANILHYIO U JYXOBHYIO JKHU3HB OOIIECTBA, MMEIOIUX HCTOPUYECKOE, HAYYHOE,
COLIMAIIBHOE, IKOHOMHYECKOE, IOJUTHYECKOE U KYJBTYPHOE 3HAUYCHHE, TMOMJICKAINX
MIOCTOSSHHOMY XpPaHEHUIO,

oObeavHeHHpIH  apxuBHBIH  ¢oun (Hpk rpymnmoBoit  apxuBHBIN  (OHT,
KOMIUIEKCHBIN apXUBHBINA (GOHN): ApXUBHBINA (HOHI, CPOPMHUPOBAHHBIN U3 JTOKYMEHTOB
IByX (¢ongooOpa3opateneit win 0Oojiee, UMEIOIMX MEXKIy C000H HCTOpUYCCKHE
1 (WIH) JJoruueckue 00yCIOBICHHBIC CBS3H;

apXMBHBIA (QOHA JMYHOTO NPOHCXOXKACHHS: ApPXUBHBIH (OHI, COCTOAIIMIA
U3 JIOKYMEHTOB, 00pa30BaBIIMXCA B IPOLECCE XU3HU M JICATCIBHOCTH (PU3HUECKOTO
JMIa, CEMbH, POJIa; _

apxuBHas KojuleKuusa: COBOKYITHOCTh JAOKYMEHTOB, OOBEAMHEHHBIX 110 OJHOMY
WJIM HECKOJIBKUM OOIIMM TSl HUX CYITHOCTHBIM NIPU3HAKaM;

¢onnupoBanue aokyMeHTOB: OImpeleleHne NPUHAICKHOCTH JTOKYMEHTOB
KOHKPETHOMY (POHA000pa3oBaTENIO U XPOHOJIOTHUSCKHX IPaHUI] apXHUBHOI0 (OH/Ia;
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(ponnoobpazoBarens: [Opuauueckoe win (QU3HYECKOE JHIO, B HpOLECCE
JAEATENBHOCTU KOTOPOTo 00pa3yeTcs IOKyMEHTAIBHEIN (OHT;

obecreyeHne COXpaHHOCTU TOKYMEHTOB: KoMILIeKC MepoIpHUSTHii 1O CO3aHuUI0
U COOMIONCHHIO HOPMAaTHBHBIX YCJIOBUM, PEXKUMOB M HaJIC)Kallel OpraHu3alun
XPaHEHHUs apXUBHBIX JOKYMEHTOB;

obecrieueHne (QU3MKO-XMMHYECKOM COXPaHHOCTH JIOKyMeHTOB: Pa3paboTka,
CO3JaHME M IPAKTHYECKOE NPHUMEHEHHME HAayUYHO-TEXHUYECKHX CPEJICTB U METOJ/IOB
XpaHEHHs, pecTaBpaly, KOHCEpBAalUU, OMOXUMHUYECKOH 3alUThl U BOCIIPOU3BEACHUS
ApPXUBHBIX IOKYMEHTOB;

apxuBoxpanuiuiie (Hpk apxus): ChoenuaibHo 000pyAOBaHHOE [TOMEIICHUE
IUIs XPAHCHHS apXUBHBIX JJOKYMEHTOB;

PEXKUM XpAaHEHUSA apXMBHBIX JOKYMEHTOB: COBOKYIIHOCTH HPOTHMBOIIO)KApHBIX
U OXpaHHBIX Me€p, TEMIECPaTypHO-BIAXKHOCTHBIX, CAHUTapPHO-TMTHMEHUYECKUX
U CBETOBBIX YCJIOBHH, CO3JAaBa€MbIX B apXUBOXpaHWIMINAX JUis obecreueHus
COXPAaHHOCTU JOKYMEHTOB, M KOHTPOJIb 3 UX BHIIIOJTHEHHEM;

pecTaBpalsi apxXMBHOIO JOKyMEHTa: BoccTaHoBIEHHE II€pBOHAYaJIbHBIX
Win ONM3KUX K IEepBOHAYAJIbHBIM CBOMCTB M BHEIIHUX NPU3HAKOB apXHUBHOTO
JOKYMEHTa, MOABEPIIIErocs HOBPEXKACHUIO WIH Pa3pyIICHUIO;

KOHCEpBaIHs apXHUBHOT'O JOKyMEHTA: Cucrema MEPOIPUATHIA
0 MPEJOXPAHEHMIO JOKYMEHTA OT pa3pyIlIarolero Bo3IcHCTBUS BHEIIHEH CPEIbI;

CTapeHUe JOKyMeHTa: V3MeHeHHe mNepBOHAYAIbHBIX (U3HKO-XUMHUUYECKUX
CBOMCTB JJOKYMEHTA I10/1 BO3JCHCTBUEM BHEIIHUX U BHYTPEHHUX (HaKTOPOB;

CTpaxoBas KONHMA apXMBHOrO  JoKyMeHTa: Komuss 0cob0  LEHHOro
WIM YHHKaJIbHOIO apXMBHOTO JOKYMEHTa, H3rOTOBJICHHAas B IEISIX COXpPaHEHHUS
coAeprKalielics B HeM NH(popMaIiuy Ha cirydaid yTpaThl WU MOBPEXACHUS NOATHHHUKA;

CTpaxoBoil (QoOHJ apXHUBHBIX JOKyMeHTOB: COBOKYIHOCTh CTPaXOBBIX KOIMMH
0c000 LIEHHBIX ¥ YHUKAIBHBIX apXUBHBIX JJOKYMCHTOB;

¢donn nons3oBaHus (apxuBa): COBOKYMHOCTh KONHUH apXUBHBIX TOKYMCHTOB,
NpeIHa3HauYE€HHBIX JUIS TIOJB30BaHHS BMECTO MOJIMHHUKOB € LEJBIO MPEIOTBPAILECHUS
MX U3HOCA;

JCTO3UTapHOE XPaHECHUE JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii
Qenepanun: XpaHeHue AOKyMeHTOB ApxuBHoro ¢ouaa Poccuiickoit ®eneparuu
roCyJapCTBEHHBIMU OPraHaMd W OpraHU3alMsIMH B TEUECHHE CPOKOB W HA YCJIOBMIX,
ONPEICIICHHBIX COOTBETCTBYIOIIMMHU JIOTOBOPAMH MEXJIY HHUMH U CHEIHUAIBHO
ynoianomoueHHbIM [IpaBurensctBoMm Poccuiickoit @enepamn penepansHsiM opraHoM
UCIIONHUTEIILHON BIIACTH;

YUET apXUBHBIX NOKyMeHTOB: Olpe/eneHue KOIM4ecTBa M COCTaBa apXUBHBIX
JOKYMEHTOB B €IMHMIIAX yu€Ta ¥ OTPaXKCHUE 3TOr0 KOJIMYECTBA U COCTaBa B YUYETHBIX
JNOKYMEHTaxX JUIsl KOHTPOJS 38 UX HAJTHUHUEM U COCTOSHHUEM;

LEHTPaIU30BAHHbBII TOCYAApCTBEHHBIH yuYeT JOKYMEHTOB ApPXHUBHOro ¢oHja
Poccuiickoii @epepanun: Cucrema ydera JoKyMeHTOB ApxuBHoro ¢onia Poccuiickoit
Denepauny Ha ypoBHe cyObekra Poccuiickoit defepanud U rocyaapcTBa B IIEJIOM,
OCHOBaHHAs Ha COCPENOTOYEHUM B OpPraHax YIPaBJICHHS ApXUBHBIM JIE€JIOM CBEICHUH
0 KOJIMYECTBE, COCTABE apXUBHBIX (OHJIOB M KOJIMUECTBE €IUHUI] XPAHEHUS;

CAMHUIIA YydeTa apXMBHbIX JOKYMEHTOB: EIuHWIIa HM3MEpPEHMS KOJMYECTBA
JOKYMEHTOB B apXHUBE JUIS OTPaXXCHUS 3TOr0 KOJMYECTBA B YYETHBIX JIOKYMEHTaX
1 apXMBHBIX CIPAaBOYHHKAX;
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€IVHULA XPAaHEHWsl apXMBHBIX JOKYMEHTOB: Y4eTHas M KiacCU(UKAIMOHHAs
C€OUHULIA,  TMpejcTaBidomas  coboil  ¢usmyeckd  000COOJIEHHBIM  JIOKYMEHT
WJIA COBOKYIHOCTb JJOKYMEHTOB, UMEIOIIasi CAMOCTOATEIBHOE 3HaUEHHUE;

y4€THBIE JOKYMEHTHI (apxuBa): KOMIUIEKC JOKYMEHTOB YCTaHOBIECHHOM (OPMEI,
(GUMKCHPYIOINX MOCTYIUIEHHE, BBHIOBITHE, KOJMYECTBO, COCTaB M COCTOSHHME ApXMBHBIX
JOKYMEHTOB B €/IHHUIIAX YYeTa,

CIIUCOK (OH/IOB: YUETHBIH NOKYMEHT, COAEpXKalluii IepedeHb OQUIMATLHEIX
HAaUMCHOBAHUN XpaHALIUXCS B apXvMBe, a TakKe BHIOBIBIIUX apXUBHBIX (HOHIOB
B IIOPAKE BO3pACTaHUst IPUCBOEHHBIX KM HOMEPOB;

JMCT (oHma: YueTHbI JOKYMEHT, COJCpXKallMii B paMKaX apXuBHOIO (oHa
CBEJICHUSA O KOJHMYECTBE U COCTaBE ONUCEH Jied, JOKYMCHTOB M HX HyMepailui,
KOJIMYCCTBE M COCTABE ApXMBHBIX JOKYMEHTOB, COCTOSSHHH WX ONHUCAHHUSA, TUHAMHKE
U3MCHCHHUM 110 KaXIOil ONHCH Jes, JIOKYMCHTOB W apXWBHOMY (GOHAY B IICTOM,
(GUKCHpYyIOINiT N3MECHECHHS B HA3BAHWUM apXMBHOTO (GOH/A;

apxuBHbli mudp: Ob6o3HaUeHHE, HAHOCUMOE Ha COMHHUIY XpaHEHUS apXHBHBIX
JOKYMEHTOB B LENAX €€ HACHTU(QUKALMU M ydYeTa, COCTOSAIIEe W3 COKPALICHHOTO
Ha3BaHMA apxuBa (oQHuLMATLHONH aOOpeBHATYpBI), HOMEpPA apXWUBHOrO (QoOHIA, HOMEpPa
OITUCH €1, JOKYMEHTOB, HOMEpA €MHULBI XPAHCHUS, HOMEPA €NHHUIIBI YUETa;

NPOBEpKA HAJIMYMi W COCTOSAHMS apXMBHBIX JIOKYMEHTOB: YCTaHOBJICHUE
COOTBETCTBMS (DAaKTUUECKOTO HaJU4YUsi KOJHYECTBA €JMHHIl XPAaHEHHS 3aIHCIM
B YYETHBIX [OKyMEHTaxX apxwBa, a TakKXkKe BBHISABICHUE AapPXHUBHBIX JOKYMCHTOB,
TpeOyIOINX KOHCEPBALIMH, PECTABPALIMH, JIC3HH(DEKIUHM;

Tororpapuueckuii ykaszarens: JIOKyMeHT, copepxamuii CBEACHHS O TOYHOM
MECTOHAX0KIEHUU apXUBHBIX (DOH/IOB B apXHBOXPAHUITHIIIE;

2.3.2. KoMIiekToBaHUE apXUBa

KOMIIJIEKTOBaHUE apxuBa: CHCTEMaTUUYECKOE MOIMOJIHEHUE apXUBa JIOKYMEHTaMU
B COOTBETCTBUH C €ro rpoduiiem;

KPUTEPUU DKCIEPTH3Bl LCHHOCTH JOKyMeHTOB: [Ipu3Haku, omnpenensionme
3HAYUMOCTD IIPOUCXOXKACHHS, COJIEPIKAHUSA M BHEIIHUX OCOOCHHOCTEH JOKYMEHTOB;

UCTOYHMK  KOMIUIEKTOBaHMA (apxuBa): Opradm3auusi WM TpaXkIaHHH,
YbH JOKYMEHTBI ITOCTY AT WIK MOTYT MOCTYIIUTH Ha XpaHEHHUE B apXUB;

BLIOOPOYHBIM NIpUeM JTOKyMeHTOB: [Ipuem Ha MmocTosHHOE XpaHEHHE OTACIbHBIX
BUJIOB JOKYMEHTOB OPraHM3alMil WJIM BCEX IIEHHBIX NOKYMEHTOB psijla OpraHu3aliMii
U3 YHUCJIa OJTHOPOJIHBIX;

NEPCUYCHDb JIOKYMEHTOB CO CPOKaMM XpaHeHHs: CUCTeMaTU3MPOBAHHBIN CIIMCOK
BHJOB ¥ KAaTErOpUil JOKYMEHTOB C YKa3aHHUEM CPOKOB MX XpaHEHH;

JOKYMCHT BPEMEHHOIO CpOKa XpaHeHusi: JIOKyMEHT OrpaHMYE€HHOrO CpoKa
XpaHeHus, 110 HCTEYEHUH KOTOPOTO OH MOAJIC)KUT YHUUTOXKECHHUIO,

JIOKYMEHT ITOCTOSIHHOTO CpOKa XpaHeHus: JJOKyMEHT, KOTOPOMY B COOTBETCTBUHM
C HOPMATUBHBIMU IIPABOBBIMUA aKTaMH YCTAaHOBJIEHO BEYHOEC XpaHEHHUE;,

JOKyMeHT ApxuBHoro ¢onaa Poccuiickoit ®@enepanmn: ApXHUBHBIH JOKYMEHT,
HIPOUIEIIINHA SKCIIEPTU3Y LUEHHOCTH NOKYMEHTOB, IOCTABJICHHBIA Ha rOCY/1apCTBEHHBIN
YUET U [TOMJIEKALIMI TOCTOIHHOMY XPaHEHUIO;

0co00 1LeHHBI JokyMmeHT: JlokymeHT ApxuBHoro ¢oHaa Poccuiickoii
Gepepauuy, MMEIOIMI  HENPEXOJANLYI0 KyJbTYPHO-UCTOPHUUECKYI0 M Hay4HYIO
LCHHOCTh, 0COOYI0 BaXKHOCTH Ul OOILECTBAa M TOCYJJApCTBA, M B OTHOIIEHUU KOTOPOTO
YCTaHOBJIEH OCOOBIN pEXXUM yUeTa, XpaHEHHS U HCITOJIB30BaHHU;



206003/206003-2018-449(1)

99

YHUKaNbHBEIA  JOoKymMenT: Oco00 ULeHHBIH [OKYMEHT, He UMelolui cebe
NOMO0HBIX MO colepikalleiics B HeM HMH(OpMAllMK W/WIH €r0o BHEUIHHM IPU3HAKaM,
HEBOCIOJIHUMBIH MIPH yTpaTe ¢ TOYKU 3PEHUS €r0 3HAYEHHUS W/WIM aBTOTrpadaHOCTH;

YIOPAJAOYCHHE APXUBHBIX NOKyMeHTOB: Kommiekc paboT mo ¢opMHpOBaHMIO
apXWBHBIX JTOKYMCHTOB B €IMHHMIBI XpaHCHHs (Jesa), UX OMUCAHHIO U O(OPMIICHHUIO
B COOTBCTCTBHHU C IIPaBWJIAMH, YCTaHOBJICHHBIMHM CII€LHAJIBHO YMOJHOMOYEHHBIM
IlpaBurenscTBoM Poccuiickoit ®enepanuu deaepaibHbIM OpraHoM HMCIHOJIHUTEIBLHOM
BJIACTH;

BBIJICJICHHE JIOKYMEHTOB K YHUYTOXCHUIO: BBISIBIEHHE B TPOIECCE IKCIIEPTHU3HI
HayYHOM M NPAKTHYECKOH LEHHOCTH NOKYMEHTOB C HCTEKIIMMH CPOKAaMH XpaHCHHsA
1 0TOOp MX AJISl YHHUYTOXKCHHUS.

2.3.3. IndopManMoHHas 1esITebHOCTh apXHBa

UH(OPMaIIMOHHAsA JEATEIbHOCTh apxuBa: Co3/laHHe apXUBHBIX CIIPaBOYHUKOB
1 OpraHu3alus UCIOJIb30BAHUS APXUBHBIX TOKYMCHTOB,;

UCIOJIb30BaHUE apXUBHBIX AOKYMEHTOB: IlpuMeHeHue uHbOpMaLUKU apXMBHBIX
JOKYMCHTOB B KYJIbTYPHBIX, HAyUYHbIX, MOJUTHYCCKUX, DIKOHOMHUYECKUX IEJIX
U JUIs 00€eCcIeueHns 3aKOHHBIX TIpaB U HHTEPECOB MPakiaH;

NOJIb30BAHUE apXWMBHBIMH JOKyMeHTaMHu: (O3HAaKOMJICHHE C apXUBHbIMH
JIOKYMEHTaMH TIOCPELCTBOM UX IIPOUYTEHHUS, IIPOCMOTPA WIIM NPOCIIY LIMBAHUS;

OpraHu3anys I0J1b30BaHN APXUBHBIMU JOKYMEHTaMHU: J[esSTeNbHOCTh apXUBHBIX
YUPCIKIACHUN 110 NPEJOCTaBICHUIO T[OCYJapCTBEHHBIM OpraHaMm, OpraHaM MECTHOIO
CaMOYMNPABJICHUs, IOPUANYECKMM WM (DU3MYECKUM JIMI[AM apXUBHBIX JJOKYMEHTOB
JUIsL UX TIPOYTEHMS, IPOCMOTPA WX IIPOCTYIIUBAHMS;

MOJB30BaTENIb apXMBHBIMU JOKYMEHTaMH: ['ocyjapcTBeHHBI oOpraH, opras
MECTHOIO  CaMOyHNpaBJcHUs  JIMOO  IOpUAMYECKOE WIM  (U3MUYECKOE  JIHIIO,
oOpamaromuecss Ha 3aKOHHBIX OCHOBAHUSX K apXUBHBIM JOKYMEHTAM sl I1OJYYEHHUS
Y HCITOJIL30BaHUSI HEOOXOAMMOM HH(bOpMaLINK;

BJIAZICNICI] apXUBHBIX JOKYMEHTOB: I'OCylapCTBEHHBIH OpraH, OpraH MECTHOTro
caMmoynpapjicHus JHO00 IOpHAMYECKOEe WIH (HU3UUYECKOE JIMIO, OCYIICCTBISIOUINE
BIaJICHUE M TOJIb30BAHUE APXUBHBIMU JOKYMEHTAMH M PEATU3YIOIIUE MOJTHOMOYUS
1O PaCHOPsKEHUIO UMH B NIpeJIeiaX, YCTAHOBICHHBIX 3aKOHOM HJIH IOTOBOPOM;

COOCTBEHHMK  apXuBHBIX  JOKYMEHTOB: [ OCyZapcTBO,  MYHHIHIIAILHOE
oOpazopaHue JnubO IOPUAMYECKOE WM (U3MYECKOE JIMIIO, B IIOJHOM O0beMe
peanusylollMe TpaBa  BIAJCHHS, I0JIb30BAHHS, PACHOpPSIKEHUS  ApXUBHBEIMH
JIOKYMCHTaMH;

OrpaHuYeHHE JOCTylla K AapXUBHBIM JIOKyMeHTaM: BpeMmeHHblE WIH HHEBIE
YCJIOBMs, MCKIIOYalolue CcBOOOJHOE TM0Jb30BAaHUE APXHBHBIMHU  JIOKYMEHTaAMH
B COOTBETCTBUH € 3aKOHOAATEJIbCTBOM WM 10 Boje (oHaooOpa3oBartes,
COOCTBEHHMKA, BJIaJICIIbIa JOKYMEHTOB,;

MyOJMMKaLusl apXUBHBIX JOKYMEHTOB: IloAroroBka apXHBHBIX JTOKYMEHTOB
K M3JaHMIO M OCYUIECTBJICHHUC HX H3JaHUs B COOTBETCTBHH C OOINEHPUHSTHIMHU
Hay4YHBIMU NIPUHLMIIAMH ¥ HOPMaMHU;

JIOKyMEHTQJIbHAsi BBICTaBKa: ODKCIIOHMPOBAHHE apXHWBHBIX JOKYMEHTOB MM HX
KONHH B CHEIMATBHOM, IPUCTIOCOOICHHOM JJISl 3TOr0 MOMEIIEHHUH WJIM Ha MHTEPHCT-
caire;

OIMCAHHE aPXUBHBLIX JOKYMEHTOB: CTPYKTYPHUPOBAHHOE W3JIOKEHHE CBENEHUI
0 COCTaB€ U COIEPKAHUU JJOKYMEHTOB B apXUBHBIX CIIPABOUHHKAX;
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onmcare/ibHas CTaThsl AapXMBHOro crpaBoyHuka: COBOKYNMHOCTh CBeJCHHUH
00 oObekTe omucaHus (JOKYMEHTE, €ro 4acTH, CMHHUIIC XPaHCHHS, TPYIIEC CIAHHUII
XpaHeHus, apXUBHOM (QOHJE, TPpyIIe apXUBHBIX (POHOB) B apXHUBHOM CIIPABOYHMKE,

HAY4YHO-CIIPaBOYHBIM anmapaTr apXuBa, CIpaBOYHO-IIOUCKOBBIE CPEJICTBA APXUBA;
HCA apxua: CoBOKyIHOCTb ONUCAHUI apXUBHBIX JIOKYMEHTOB;

CHUCTEMa Hay4HO-CIIPABOYHOI'O arnapara K JOKyMEHTaM apxuBa: Komruiekc
B3aMMOCBSA3aHHBIX M  B3aUMOJIONONHAEMBIX, CO3JJaHHBIX Ha €OUHOM Hay4YHO-
METOJMYECKON OCHOBE apXUBHBIX CIIPAaBOYHUKOB O COCTABE U COACPKAHUU JOKYMEHTOB
apXuBa;

apXUBHbBIH CIIPABOYHUK: CrpaBoyHUK O COCTaBe, coJiep>KaHuH1
¥ MECTOHAXOXKIECHUMU apXUBHBIX JOKYMEHTOB;

OMUCh e, AOKYMEHTOB: CIpaBOYHBIA M YYETHBIH JIOKYMEHT, COJICpXKalIuii
CHCTEMATHU3MPOBAHHBII NepeueHb eIMHUL] XpaHeHus (€INHUI yUeTa) apxuBHoro GoH/a,
npeJHasHa4YeHHbIN U1 paCKPBITHUA UX COIEP)KaHUSA U YUETa;

apxXuBHBIA myTeBoAUTENb: CHpaBOYHMK, COJAEpXKAIIMHA CHCTEMaTH3UPOBAaHHBIC
cBelleHMs 0 (oHaax apxuBa (apxXMBOB) M INpeAHA3HAUCHHBIN JUIS O3HAKOMIICHMS
C X COCTaBOM U COJIEPIKaHHEM;

apxuBHbIH Katajior: CHIpaBOYHUK, B KOTOPOM CBEICHMS O COACpXKaHUU
apXMBHBIX (OHAOB, €IMHHUI] XpPaHCHUS (EAWHMI] Y4YeTa), APXHUBHBIX JIOKYMEHTOB
(MM Mx vacreil), pacroNoXeHbl B COOTBETCTBUHU C BHIOPAHHOM CXeMOM KIacCHPHKALINY;

apxuBHBIM  yKasaTtenap: CIpaBOYHHUK, COAEpXKALME CHCTEMaTU3UPOBAHHBIN
nepeyeHb HAMMCHOBAHMHM MPEIMETHBIX IIOHATHI, YIOMHHAEMBIX B apXHUBHBIX
JOKYMEHTAaX, C YKa3aHUEM UX apXUBHBIX ITHUGPOB;

0030p apxuBHoro ¢onzga: CrnpaBOYHHK, COJIEpKallUii CHCTEMaTH3HMPOBAHHbIE
CBE/JICHUS O COCTABE U COJACPKAHUM APXUBHBIX JOKYMEHTOB OJTHOTO apXHMBHOro (OHJa,
JOTIOJTHEHHBIE UX UCTOYHUKOBETUECKUM aHAITH30M;

TEMaTHYEeCKU 0030p apXUBHBIX JOKYMEHTOB: CIpaBOUYHMK, COJICpXKaIIMi
CHUCTEMATU3UPOBAHHEIE CBEACHHUS O COCTaBE, COAEPNKAHUM M TOUCKOBBIX JAaHHBIX
KOMIUIEKCOB apXUBHBIX JOKYMEHTOB OJHOIO WM TPYNIbl apXUBHbIX (OHIOB
110 ONIPEIEIEHHON TEME, JOTIOJIHEHHbIE X UCTOUHUKOBEIUECCKUM aHATU30M;

UCTOpUYECKas CIIpaBKa K apXUBHOMY QoHy: JIoKyMeHT, colepKaliuii cBeleHUs
no ucropuu ¢QoupoobpasoBaresis U apXWUBHOTO (OHJA, KPAaTKYK) XapaKTCPUCTHKY
cocTaBa M COAEPXKAHUA JOKYMEHTOB apXWMBHOTO (OHAZ H HAYyYHO-CHOPABOYHOTO
anrapara K Hemy;

KaTaJIoru3alys apxXuBHBIX JOKYMEHTOB: [loAroToBKa, cocTaBlieHHE U BeIEHHE
apPXUBHBIX KATAJIOrOB;

apxuBHas crpaBka: JIOKYMEHT, COCTaBjieHHBIH Ha OJlaHKe apXWBa, HUMEIOILHii
IOPUANYECKYIO CUIYy U COAEpXKALUMHA TOKYMEHTHYI0 HHOOPMAIIMIO O MpeMeTe 3arpoca,
C YKa3aHHMEM apXMBHBIX UIM(PPOB U HOMEPOB JIUCTOB CAUHMI] XpaHEHUS TEX apXUBHBIX
JIOKYMEHTOB, Ha OCHOBAHUH KOTOPBIX OH COCTAaBJICH;

apxuBHas KomuA: JIOCIOBHO BOCHpPOM3BOAAINAS TEKCT WM H300pakeHHe
apXMBHOI'O JIOKYMEHTa KOIMS € yKa3aHHEM apXWUBHOTO MKUppa M HOMEPOB JIUCTOB
€AVUHULBI XPAHCHMS], 3aBEPEHHAs B YCTAHOBJICHHOM TOPSI/IKE;

apXMBHas BBINKMCKA: JJOKyMEHT, cocTaBieHHbId Ha OJNaHKE apXuBa, JIOCJIOBHO
BOCIIPOM3BOAIIMIA  4acTb  TEKCTAa  apXUBHOTO  JOKYMEHTa,  OTHOCSIIYIOCH
K OIpeJiesIeHHBbIM (aKTy, COOBITHIO, JIUIY, ¢ YKa3aHHEM apXHBHOTO IIU(pa X HOMEPOB
JIMCTOB €/IMHHUILIBI XpaHEHHS.



