AJIMAHUCTPAIIMSA KYPCKOH OBJIACTH

KomuTteT no Tpyay H 3aHATOCTH
HacejieHust Kypckoi ob6aacTn

HPUKAI3
o)A L N Pf I
r. Kypck

O6 ytBepXIeHHH AJIMHHHCTPATUBHOIO
perjamMeHTa 1o OKa3aHHUIO
rOCYAapCTBEeHHOHR YCIYTH IO COLUAIBHOM
amanTauuyd 6e3pabOTHBIX TpaXKAaH Ha

pBIHKE TpyAa

B cooTBercTBUU ¢ IpukazoM MHHHCTEpCTBa TpyZa U COLMAIBHON 3allUTHI
P® or 27.04.2022 Ne 266 «O06 ytBepkmeHuu CraHmapTa AeATEIBHOCTH IIO
OCYIIECTBJICHHIO IIOJHOMOYMSA B cepe 3aHATOCTH HACEJICHHS II0 OKa3aHHUIO
rOCYZapCTBEHHON YCJIYT'M IO COLMANBHOU ajgantanuu 6e3paboTHBIX TpakAaH Ha
pBIHKE TpyAa» M P U K a3 bI B a 10!

1. YTBepauTh mpunaraeMbiii AIMUHUCTPATUBHBIM PErNIaMEHT 110 OKa3aHUIO
roCyJapCTBEHHOH YCIYTH MO COLMANTbHON ajanmTanuy 0e3paboTHBIX rpaXkgaH Ha
PBIHKE TpyAa.

2. Ilpu3HaTe yTpaTUBLIUM CUITY:

- IpUKa3 KOMHUTETA MO TPYAY U 3aHATOCTH HaceneHus Kypckoi obmactu oT
20.12.2018 Ne 01-411 «OO6 yTBepxneHUH AJMHUHUCTPATUBHOIO pErjlaMeHTa
NpeJoCTaBJIeHUsI TOCYJapCTBEHHOM YCIyrM 10 COLMaIbHOM  ajanraluy
6e3paboTHBIX rpaXkaaH Ha PBIHKE TPYHa»;

- IpUKa3 KOMHUTETa [0 TPYAY ¥ 3aHATOCTH HaceseHUs Kypckoit obnactu ot
27.12.2018 Ne 01-447 «O BHeceHHMH W3MEHEHHH U JOIOIHEHUH B
AIOMUHUCTPAaTUBHBIA perjiaMeHT MNPEeAOCTaBIIEHUS TOCYJapCTBEHHOH YCIyTH IIO
coupanbHON amganTanuu 0e3pa0OTHBIX I'paXkaaH Ha PBIHKE Tpy[la, YTBEpKISHHBIN
IPUKA30M KOMHTETa [0 TPYAYy M 3aHATOCTU HaceneHus Kypckoit obmacty OT
20.12.2018 Ne 01-411x»;




- NpHKa3 KOMHTETA [10 TPYAY H 3aHATOCTH HaceneHus Kypckoi obmactu oT
21.01.2019 No 01-18 «0O BHeceHHUM H3MEHEHHH M JOIOJHEHHUA B
AJIMAHHCTPATHBHBIA pErjlaMeHT NpPeAOCTaBICHUs TOCYAapCTBEHHOH YCIYrH IIO
COI[MAJIbHOM afanTauuy 6e3paboTHBIX I'paXkJaH Ha phIHKE TPYAQ, YTBEPKIECHHBIH
NPUKa30M KOMHTETa O TPYAYy M 3aHATOCTH HaceineHus Kypckoi obiactv ot
20.12.2018 Ne 01-411»;

- IpHKa3 KOMHUTETa M0 TPYAYy U 3aHATOCTH HaceleHus Kypckoii o6nactu ot
11.02.2019 Ne 01-46 «O BHeceHMHM W3MEHEHUH U [ONOJHEHUH B
AIMUHHCTPATHUBHBIA pErjiaMeHT NPEAOCTaBIeHHs T'OCYJAapCTBEHHON YCIYrd IIO
coLlMaNIbHOM ajanTauuu 6e3pabOTHBIX I'paxAaH Ha PbIHKE TpyZAa, YTBEPXACHHBIN
IIPUKa30M KOMHTETa IO TPYAY M 3aHATOCTH HaceneHuss Kypckoit obmacta oT
20.12.2018 Ne 01-411»;

- MPHKa3 KOMUTETA MO TPYAY M 3aHATOCTH HaceneHus Kypckoil obnactu ot
23.09.2019 Ne 01-303 «O BHeceHHMM UW3MEHEHHMA H [JONOJHEHHMH B
AIMUHHUCTPATHUBHBIA pErilaMeHT NpPeAOCTaBICHHUS T'OCYJapCTBEHHOH YCIYrd IIO
conpanbHON amanTanuy 0e3paOOoTHBIX I'paXkJaH Ha pbIHKE TPyJa, YTBEPXKIECHHBIN
IIPHKa30M KOMHTETa M0 TPYAY M 3aHATOCTH HaceneHus Kypckoil obnacta ot
20.12.2018 No 01-411»;

- MpHKa3 KOMHUTETa MO TPYAY M 3aHATOCTH HaceneHus Kypckoiil obiaactu ot
04.08.2020 Ne 01-240 «O BHeceHMHM W3MEHEHHH M JNONOJHEHHN B
AIMUHHCTPATHBHBIA pErjlaMEeHT NPENOCTaBIeHUs] TOCYJAapCTBEHHON YCIyru IIO
conpanbHON amanTanuu 0e3pabGoTHBIX I'paXklaH Ha pBIHKE TPy[Ja, YTBEpPXKICHHBIN
IpUKa30M KOMHTETa Mo TPYAy M 3aHATOCTH HacejeHus Kypckoit obnmactu ot
20.12.2018 No 01-411».

3. Ormeny npodopueHTauMd H  IOpodeCCHOHAIBHOTO  00y4eHus
(I'.O. IlemeneB) oOecrneynTs B TEYEHHE CEMH MOHEH €O JHA IOANHMCAHUSA
pasMellleHHe JaHHOTO NpuKa3a Ha «OQUIIHaIbHOM MHTEpHET - opTaie IpaBoBOM
uHpOpMaIUN» (WWW.pravo.gov.ru).

4. Otnoeny aBTOMAaTH3alii, KOMMYHHKAI[MOHHBIX TEXHOJOTHUH U 3aILUTEI
uapopmaruu komutera (M.B. IllaxoBa) oGecrieunth B Te4eHHE AECATH AHEH CO
IOHS TOANMCAHUA pa3MellleHHe OaHHOro TMpHKa3za Ha O¢HIMaIbHOM calTe
Anvmuanctpamuu Kypekoit obmactu (https://kursk.ru), HHTEpakTHBHOM IOpTase
xomuTteTa (http://trud46.ru).

5. KoHTponb 3a WHCHOJHEHHWEM HACTOANIEr0 IIpUKa3a BO3JIOXHUTb Ha
3amecturesis npeacenatens komurera O.B. [Tukynuny.

6. Ilpuka3 BcTymaer B CWIIy [0 MCT€YECHUHU AECATH JHEH MOCie OHSA €ro
oHuIHMaTEHOTO OMyOIMKOBaHUS.

IIpencenarens koMuTETa ) E.B. Kynaruna
e

K.B. [letuna
(4712) 54-03-07*233
kpetina@fgszn.ru




VTBEPXEH
IIPUKA30M KOMHTETA 110 TPYAY U 3aHATOCTH

HaceneHusa Kypckoii obnactu
ot 30.11.2022 Ne 01-378

ANMHHHCTPATHBHBIN perjiamMeHT
0 0KA3aHHIO FOCYAAPCTBEHHOMH YCJIYTH IO COUHAJILHOM aJanTanuu
6e3paboTHBIX rpaskIaH Ha PbIHKE TPYAA

I. O6mne nosnoxxeHnst
1.1. IlpeaMer peryiHpoBaHus AAMHHHCTPATHBHOIO perjiaMeHTa

AIMMHHCTPAaTHUBHBIH perjlaMeHT 10 OKa3aHHIO TOCYJapCTBEHHOM YCIYTH TI0
CoONMalbHOM ananranuu Oe3paboTHBIX IpakJaH Ha phIHKEe TpyZa (oaiee —
AIMUHUCTpaTHBHBIA perjiaMeHT) YyCTaHaBIMBaeT TpeOOBaHHA K COCTaBy,
IIOCJIEAOBATENbHOCTH M CPOKaM BBIIIOJMHEHUS aJMUHUCTPATHBHBIX IPOLEAYD
(nedcTBHH) NpH IpPEeNOCTaBICHUH TOCYJapCTBEHHOM YCIYTH IO COLHAIBHOM
anantauud Oe3pabOTHBIX TIpaxaaH (Jajee — TOCyZapCTBEHHas YCIyra),
00JIaCTHBIMU Ka3€HHBIMU yUpeXKAeHHIMH «LIeHTpBI 3aHATOCTH HaceleHHs» (Hajee
— LEHTPBl 3aHATOCTH), NOABEJOMCTBCHHBIMH KOMMTETY IO TPYAY H 3aHATOCTH
Hacenennss Kypckoit obnactu (manee — KOMHTET), K pealu3allid CEpBICA,
TpeboBaHMA K OOECHEeueHHI0 IPOLECCOB MNPENOCTaBIECHUS TOCYAapCTBEHHOM
YCIYIH, a TakKxXe IOKa3aTelnu WCIOJNHEHUs AIMHHHCTPATHBHOTO perjaMeHTa,
NOPSAIOK IIPEJCTABICHUSA CBENCHUH, HEOOXOOWMBIX [JIS pacyeTa YKa3aHHBIX
noKasaTesielf, METOJIUKY pacyeTa.

1.2. Kpyr 3asBuTeJeii

Ilomy4aresnssMu rocyiapCTBEHHOU YCIIyTH SBIIIOTCS TpaXKaaHe, IpH3HAHHBIE
B YCTaHOBJICHHOM NOpsifke 6e3paboTHEIMHE.

I'ocynapcTBeHHass ycnyra B COOTBETCTBHH €  3aKOHOIATENIECTBOM
Poccuiickoit @enepanuu He NPeOCTaBIAETCS YIOTHOMOYEHHBIM IIPEICTAaBUTEIAM
3asIBUTEIS.

1.3. TpeGoBanus k nopaaxy HHGpOPMHPOBAHHSA O NPEAOCTABJICHUH
rocyaAapcTBEeHHOH yCJIyru

1.3.1. Ilopsigox nosy4enus HH¢popMaLuH 3aABHTEISIMH [0 BONPOCaM
NpeaoCcTaB/IeHHs FOCYyJapCTBEHHOH YCJIYTH H YCJIYT, KOTOpbIe ABJSIOTCSH
He00X0MMBbIMH H 00513aTeJIbHBIMH /ISl IPEAOCTABJICHHUSA FOCYAaPCTBEHHOM
YCJIYIH, CBeA€HHH 0 X0/ PeJ0CTaB/ICHUS YKAa3aHHBIX YCJIYT, B TOM YHCJIE HA
odHIHAIBLHOM caliTe Oprasa HCNOJHHTENbHOI BiacTH Kypckoii 06J1acTn,
ABJIAIOINErocs pa3paboTYHKOM perjiaMeHTa, Ha O(pHIHAJIBHOM caiiTe




IpaBurtenncTBa Kypckoii obaacth, B ceTn « MHTepHET», B (heepaabHOM
rocyaapcrBeHHo# HH(popMannoHHOH cucTeMe «EquHbIN mopTan
rocyapcTBeHHbIX H MyHHIHNAJbHBIX YCJIyT (GyHKUHH)» (Aanee — EqHHbIH
HOpTAaJ)

HWupopMupoBaHue rpaxad o Mopsake MpegocTaBiIeHUs roCyAapCTBEHHOH
YCIIyTH OCYILIECTBIISIETCS:

Ha EpwHoili 1mudpoBoii miuargopme B cdepe 3aHATOCTH H TPYHOBBIX
otHomeHu# «Pabora B Poccumn» (nanee - equHas uudposas mwiarpopma), EquHom
IIOpTajie B pasjelie, MOCBSINICHHOM IOPSAAKY IpPeAOCTaBIeHUS IOCyAapCTBEHHON
yCIIyTH, B BUZIe TEKCTOBOH U rpaduyeckoit mHpopmarmmy,

HENOCPEICTBEHHO B MOMEMICHUAX LIEHTPOB 3aHATOCTH HacelleHHs B BHJE
TEKCTOBOH U rpadudeckoil nH(pOpMaLnH, pa3MelleHHOH Ha CTeHHAaX, IUIaKaTax H
OaHHepax, WK KOHCYJIbTaluil ¢ pabOTHHUKaMH LIEHTPa 3aHATOCTH HaCeIeHHs.

HomnonuutensHo  HMHGOPMUpPOBAaHHE  MOXET  OCYHIECTBIATHCA  C
HCIOJIb30BaHUEM obULIHATBHBIX  CAHTOB UCIIOJIHUTENBHBIX ~ OpPraHOB
rocyJapcTBeHHOM BiacTé cyObekToB Poccuiickoit enepanyu, 0CymecTBISIOMMNX
IIOTHOMOYMSI B o0O0JacTH coAeHCTBHUS 3aHATOCTH HAcelleHHS, IO TeledoHy
«ropsiYed JIMHUKM» LEHTPOB 3aHATOCTH HACEJIEHHUS, CpPeICTB MacCOBOMU
MH()OPMALIMH ¥ UHBIX KAHAJIOB.

1.3.2. Ilopsanok, ¢popma, MecTO pa3MellleHHS] H CHOCOObI OJTy4YeHHS
CIIPABOYHOH MH(POPMAIIHH, B TOM YHCJIe HA CTEHJAaX B MeCTaX
NpeJoCcTaBJICHHS TOCYJaPCTBEHHOH YCJIYIH H YCJIYI, KOTOpbl€e SBJISIIOTCH
He00X0AMMBIMH H 00513aTeJIbHLIMH JJISl IPEJOCTABJEHHS roCyAapcTBEeHHOH
YCJIYTH, H B MHOTOQYHKIHOHAIbHOM IeHTPe NpPeA0CTABICHHAS
rocyJapcTBeHHbIX H MyYHHIIHNAJIbHBIX YCJIyT

Ha wuHObOpMalMOHHBIX CTEHAAaX B IOMENICHHH, MpeAHa3HAYEHHOM MIJIA
NPEAOCTABIICHUs]  TOCYJAAapCTBEHHOM  YCIyrd, pa3Mmeniaercs  ClleAyromas
nHOpMaIUs:

KpaTKoe ONUCaHue NOpAKa Ipel0oCTaBIeHUS rOCyJapCTBEHHOM YCIYTH;

U3BJICUYECHUA M3 HACTOALIEr0o AJMHHHUCTPATHBHOIO  perjiiaMeHTa ¢
NPUIOKEHUAMHU (TIONHAasE BEpPCHS pAacCIOOXeHa Ha HHTEepPaKTHBHOM IOpTaie
KOMHTETa B HHQOPMaLIMOHHO-TEIEKOMMYHUKAMOHHO# ceTn «IHTEpHETY);

MECTOPAaCIONIOKEHHUE, rpaduk (pexxuM) paboTsl, HOMepa Telle(OHOB, agpeca
oGHLUaNbHEIX CafiTOB W 3JIEKTPOHHON ITOYTHI OPraHOB, B KOTOPHIX 3asBHUTENH
MOTYyT  IIOJy4HTb  JOKYMEHTHI,  HeoOXoguMble sl  NPENOCTaBICHUA
roCyAapCTBEHHOH yCIIyry;

NIepeYHH JIOKYMEHTOB, HEOOXOMMBIX ISt IpeoCTaBIICHHS
rOCyapCTBEHHOH yCIIyTH, ¥ TpeOOBaHUs, IpeIbABIIEMbIE K 3TUM JOKYMEHTaM;

NopsAAOK  OOXaJoBaHWA  pelleHus, JOeWcTBHA wid  Oe3melicTBUA
JOJDKHOCTHBIX JIUL, IPEIOCTABIAIONIUX FOCYJApCTBEHHYIO YCIYTY;

OCHOBaHMs [JIs TPUOCTAaHOBIECHUS NPENOCTaBIEHUS TIOCYOapCTBEHHOM
yCIIyTH;



NOpAAOK HHGOPMHPOBAaHUS O XOJI€ NPEAOCTaBICHUS TIOCYINapCTBEHHOH
yCIyTH;

HOPAIOK NOJyYeHHs] KOHCYIbTalIlui;

o6pasubl oQopMIIeHHS ITOKYMEHTOB, HEOOXOAMMBIX IJIS IPEJOCTaBIEHUS
roCy1apCTBEHHOM yCIIyTH, 1 TpeOOBaHUSA K HUM.

TexcTsl MaTepUajoB Ie4yaTaloTCs YAOOHBIM JUIs YTEHHS MIPHUPTOM
(pasamepom He wMeHblle 14), 0e3 wucnpapieHHii, Haubojiee BaXHBIE MecTa
BBIJEJISIOTCS TOJYXHPHBIM IIPUPTOM.

CopaBounas wuH(popManus (MeCTOHaxXOXIeHHe M TIpaduku paboTHI
KOMHUTETa, €ro  IOJBEAOMCTBEHHBIX  YUpeXIEHHH,  IpenoCTaBIISIOIINX
rOCyIapCTBEHHYIO YCIYTY, TOCyJapCTBEHHBIX W MYHHUIUIAIBHBIX OpPraHOB U
opraHmuszaluii, ofpamjeHHe B KOTOpble HEOOXOAMMO Ui  MOJY4YeHHUS
roCyAapCTBEHHOH yCIIyTH, CIIpaBOYHBIE TesiehOHBI yupexneHu,
HOABEJOMCTBEHHBIX KOMHTETY, IIPEJOCTaBIIONINX TOCYyJapCTBEHHYIO YCIYTY, B
TOM 4YHClIe HOoMep TenedoHa-uHGOpMaTopa, a TaKKe MHOTO(YHKIMOHAIBHBIX
IICHTPOB IPEAOCTABIIEHUSA TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, ajgpeca
ohuIMaTbHOrO caiiTa, a TakXe JMEeKTPOHHOM mouTsl U (win) GopMbl oOpaTHOI
CBS3M KOMHTETA,) pa3MelleHa Ha HMHTEPAaKTHBHOM IIOpTajlé KOMHTETa B CETU
«UuTeprer»: http://trud46.ru, Ha EgmHomM moprane: https:/gosuslugi.ru, Ha
opurnuansHoM calite IlpaButensctBa Kypckoit obmactu B ceru «MHTepHET»:
http:/kursk.ru.

I1. CTanaapT npegocTaB/ieHUs] TOCYyIapPCTBEHHOH yCJIyrd
2.1. HauMeHOBaHHeE roCyJapCTBEHHOH YCJIYIH
ConuanpHas ananranys 6e3pab0THBIX IPpaXJaH Ha PEIHKE TPyAa.
2.2. HanMeHOBaHHe OPraHa, NpeAoCTABJSIOLIEr0 FOCYAAPCTBEHHYIO YCJIYTy

2.2.1. T'ocymapcTBeHHas yciyra IpeIoCTaBISE€TCS LEHTPaMH 3aHATOCTH,
NOABEAOMCTBEHHBIMM  KOMHUTETY  Ha  TEpPUTOPHUH  COOTBETCTBYHOIIMX
MYHHULHUIATBHBIX 00pa30BaHMiA.

Komurer opranmsyer, obOecrnedmBaeT M KOHTPOJHUPYET IEATEIHHOCTD
LICHTPOB 3aHATOCTH I10 NPEOCTaBICHUIO TOCYAAPCTBEHHOM YCIYTH.

2.2.2. Homyckaetcs MpeOCTaBICHUE (npu He0o0XO0IMMOCTH)
rOCYAAapCTBEHHON YCIyrd (YacTH TrOCYHapCTBEHHON YCIYrd) HpHBJIeKaeMbIMU
LEHTpaMH 3aHATOCTH HaceleHHs Ha JOTOBOPDHOH OCHOBE CIIELHAIHCTAMH,
o6namaomuMi HeOOXOAUMEIMHM 3HAaHUSMH U OIBITOM paboThl, BIaJEIOUIMMHU
METOAaMH, METOAHKaMH, UCIIONb3yEMBIMH B COI[UANIBHON afganTanuu 0e3paboTHBIX
rpakAaH Ha pBIHKE Tpy[a, (GopMaMH TPEHHHIOB U TEXHOJOTHH ICUXOJOrHYeCKOH
NOANCPXKKH TpaxnaH, W (WIM) OpraHu3allisIMH, KOTOpbIE B YCTaHOBIIEHHOM
3aKOHOAaTenabCcTBOM Poccuiickoit ®enepanuu mnopsake BIpaBe OKa3bIBaTh
COOTBETCTBYIOIUE YCITYTH.
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2.3. Onucanue pesyﬂbTaTa NpeAOCTABJICHHSI TOCYAAPCTBEHHOH YCIyrd

2.3.1. Pe3ynpTaTOM NpeROCTaBICHUS TOCYHApCTBEHHOM YCIYTU SBIAETCA
HanpaBlieHHe TPaxJaHUHY 3alUIIOYeHHS O IPeJOCTaBIE€HUH TIOCYyAapCTBEHHOM
yciyrd o ¢dopme cornacHo npriioxkeHuro Ne 2 Ctanaapra, BKIHOYAIOIIEro:

a) peKOMEHIalMd 10 IOMCKYy paboTel W (QOPMHPOBAHUIO aKTHBHOM
KH3HEHHOH TMO3WIHAH, COCTABJICHUIO pe3lOMe, COBEPIICHCTBOBAHUIO HABLIKOB
JemoBoro oOImeHHs W IpoBemeHHs cobecemoBaHMit ¢ paboromaTenem,
COBEpILIEHCTBOBAaHHIO HABBIKOB CaMOIpPE3CHTAllMH ¥ afalTallid B KOJUIEKTHBE
(Ipu HATM4WH ),

0) pe3ybTaThl MPOBEIEHHOTO TECTUPOBAHUS (TIPU HAIHYUH );

B) pe3yJbTaThl pEANM30BAHHBIX CEPBHCOB, C YyKa3aHHEM [EpeyHs
MEPONPHUATHH B paMKax KaXXJI0To cepBHca (IIPH HATUYHH);

I) NOpemIoXKeHHe OOpaTUThCS B IIEHTP 3aHATOCTH HACENEHUS C LEJBIO
MIOBTOPHON MOJa4M 3asBJICHUSA, B ClIydae €CiM IUIaH peau3aluy CEpBHCOB
(MeponpUATHI) BEITIOJHEH He B IMOJHOM 00beMe.

2.4. Cpok npeaocTaBJIeHHs TOCYAaPCTBEeHHOH yC/Iyra, B TOM YHCJIe ¢ y4eTOM
He00X0HMOCTH O0pallleHHs B OpraHH3alHH, Y4YacTBYIOLIHEe B
NpeAoCTABJIEHHH FOCYAAPCTBEHHOH YCJIYIrH, CPOK NPHOCTAHOBJIEHHS
NpeAoCcTaBIeHHs rOCyIapCTBEHHO# YCJIYrd B cjIy4ae, ecJIH BO3MOXKHOCTD
NPHOCTAHOBJICHHA NMPeAYCMOTPEeHA 3aKOHOAATeIbLCTBOM Poccniickoi
®denepannu, Cpox BbLIa4U (HanpaBJieHUs) JOKYMEHTOB, SIBJIAIOLHXCSH
pe3y/JIbTATOM NPeJOCTABJICHHSI TOCYAaPCTBEHHOM YCIyrd

[ocymapcTBeHHas yciryra npegocrasisiercs He 6onee 12 pabouux gHei.

[IpenocraBnenye rocyAapCTBEHHON yCIyry IPUOCTAaHABIUBAETCA B CIIydasx
IPEeoyCMOTPEHHBIX  MOANYHKTOM 2.9, Hacrosmero AAMHHHCTPaTUBHOIO
periamMeHTa.

2.5. HopmaTHBHBIE IPaBOBLIE AKThI, peryJHpYyOIHe IPeJ0oCTaB/ICHHE
rocy1apcTBeHHOH yCJIyrH

Ilepeuens HOpPMaTUBHBIX IPaBOBBIX aKTOB, peryIupyroIux
IPeAOCTaBIICHUE TOCYHapCTBEHHOM ycimyrd (C yKa3aHHEM HX PpEKBH3HUTOB H
HCTOYHUKOB O(HUIIHAIEHOTO OIyOJMKOBAaHHUS), pa3MelleH Ha OQUIUANTBHOM caiiTe
IMpaButensctBa Kypckoit o6mactu http:/kursk.ru B ceru «UHTEepHET», Ha
MHTEPaKTUBHOM ITopTajle KoMuteTa http://trud46.ru u Ha EqunoM noprae.

2.6. UcyepnbiBalomui nepevyeHb J0KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBbIMH aKTAMH [JISl IPeIOCTABJIEHHS
roCyAapCcTBEHHOM YCJIYrH H YCJIYT, KOTOpPbIe ABJISIIOTCA HE00XOAMMBIMH H
00s13aTeJIbHBIMH JJISl IPeI0CTABJIEHHA IFOCYAaPCTBEHHOH YCJIYTH,
MOAJIE)KALIHX MPeACTABJIEHHIO 3asIBUTEJIEM, CIOCOObI HX NMOJTyYEeHHS



3asiBHTEJIEM, B TOM YHCJIe B 3JIeKTPOHHO# (popme, MOPAIOK HX
NpeACTABJICHHSA

2.6.1. IlepeyeHp [OOKYMEHTOB M CBEIEHHH, HEOOXOAMMBIX IJIA
IPeJOCTaBICHUSA FOCYJAPCTBEHHOM YCIIYTH IpaXk IaHUHY

3asBJI€HUE TIpaXJaHWHA O NPEJOCTABICHUM TOCYJapCTBEHHON YCIyTd IO
coLManbHOM ajanTanuu 0e3pabOTHBIX TpaKAaH Ha pHIHKE TpyAa (manee —
3asBlIeHHe) 10 ¢opMe comiacHO mprioxkeHuro Ne 1 k mpukasy MHUHHCTEPCTBA
TpyZJa U couuainbHOU 3amuTel Poccuiickoit ®@epepanuu ot 27.04.2022 Ne 266H
«O06 ytBepxnenun CraHmapTa JeATENIFHOCTH MO OCYIIECTBIICHHIO MOJIHOMOYHS B
chepe 3aHATOCTH HaCelleHHS II0 OKAa3aHHIO TI'OCYJapCTBEHHOH YCIyrd IO
colManbHON ajanTanuud Oe3paboTHBIX IrpakgaH Ha pBIHKE Tpyda» (oautee —
Cranpapr);

2.6.2. 3asBleHHe NOAAETCS I'PaXJAaHWHOM B LIEHTP 3aHATOCTH, B KOTOPOM
rpaXJaHUH COCTOUT Ha y4ere B KauecTBe 0e3paboTHOro, B hopMe 3JIEKTPOHHOTO
JOKyMEHTa C UCTOJIb30BaHUEM eAMHON 1T poBoit miaTHopMBI.

3asBieHue TMoAaeTcs TpaXJIaHMHOM IO COOCTBEHHON WHUIIMATHBE WIM B
clydae corjacus ¢ I[peJjoXeHHWeM LEeHTpa 3aHATOCTH HacelIeHHs O
NpeJoCTaBJIeHUHN IrOCyJapCTBEHHON YCITyTH.

2.6.3. I'paxxmaHuH BripaBe 0OpaTUTHCA B:

LEHTP 3aHATOCTU 3a COAEHCTBHMEM B MOAaue 3asABICHHS B JJIEKTPOHHOU
dopwme;

HEHTP 3aHATOCTH HaceJIEHHs ITyTeM JIMYHOTO MOCEIleHHs 10 cOOCTBEHHOM
WHHUIIMATHBE WIH 110 MPEIJIOKESHHIO IICHTPa 3aHATOCTHU II0 BOIIPOCAaM, CBSI3aHHBIM C
NpeJOCTaBJICHHUEM IrOCyJAPCTBEHHON yCIIyTH.

2.6.4. B 11leHTpax 3aHATOCTH rpakKaaHaM obOecrieurBaeTcs AOCTYN K €AMHOM
udpoBoil mwiardhopme, eAUHOMY IOPTATy U PErHOHAIBHOMY IOpTally, a TakkKe
OKa3bIBAeTCs HEOOXOAUMOE KOHCYJIbTAlHOHHOE COAEICTRUE.

[Ipn 7nUYHOM TNOCEUIEHHWH LEHTpa 3aHATOCTH HACEJEeHUs TIpaXIaHUH
IPEIBABIAET aclopT UIH JOKYMEHT, €r0 3aMEHSIOIIMIM.

2.7. UcuepnbiBaomuii nepevyeHb 10KYMEHTOB, HE00X0HMbIX B
COOTBETCTBHH C HOPMATHBHBIMH NPaBOBbIMH aKTAMH AJIsl HPE0CTABJICHHSA
rocyJapcTBeHHOMH YCJIyrH, KOTOpPbIe HAXOAATCH B pACNOPSAKEHHH
rocyJapCcTBeHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPaBJIeHHs H HHBIX
OpPraHOB, YYaCTBYIOIIHX B NIPeJI0CTABJICHHH rocyAapcTBEHHBIX HIIH
MYHHUHNAJIbHBIX YCJIYT, H KOTOpbIe 3asiBHTEJ/Ib BIpaBe NPeAcTaBHTD, a
TaKsKe CIoco0bl HX MOJIy4eHH 3asiBUTEJISIMH, B TOM YHCJ€ B JIEKTPOHHOMH
(¢opme, NOpAIOK HX NpeACTABICHHSA

CeefieHHs 0 TpaXJaHWHE, BHECEHHBIE Ha €IUHYI0 LUGPOBYIO ILIatdopmy,
IpeACTaBIeHHbIE MPaXXIaHHHOM WIH NOJXY4YeHHBIe IIEHTPOM 3aHATOCTH HaceJIeHUs
Ha OCHOBaHUHM MEXBEJOMCTBEHHBIX 3allpOCOB, B TOM YHCJIE C HCIIOJIbE30BaHUEM
eIUHOM CHUCTEMBl MEXBEJIOMCTBEHHOI'O »JJIEKTPOHHOTO B3aUMOMAEHCTBHSA, IIpH
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perucTpanry YKa3aHHOTO I'paXIaHWHA B LEJIAX MOUCKA Mmoaxosiield paboTel, npu
peructpanuu 6e3paboTHOro rpaXKAaHuHa.

Ilpn OTCYTCTBMHM B LIEHTpPE 3aHATOCTH BBINUCKM W3 HHAUBHIYAIBHOM
nporpaMmsl peabmmranuu uHBaMAa (manee — WIIPA) ueHtp 3aHATOCTH
IOJIyJaeT CBeleHUs 00 WHBAIMOHOCTA B ¢eaepaibHOH TOCyAapCTBEHHOM
nHpopManuoHHo# cucreMe «DenepanbHBIi peecTp UHBANUAOB» (Hanee — ®I'MIC
©®PH), a B ciyyae HEJOCTYNIHOCTH OJTHUX CBEJEHHH IIOCPEICTBOM
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO HH(OPMAIMOHHOIO B3aWMOJEHCTBHAA Ha
OCHOBaHWM  IIpEeNCTaBJIEeHHBIX  3asBUTE]IEM  JOKYMEHTOB, B  MOpSJIKe,
ycraHoBieHHOM ®enepansHeiM 3akoHOM ot 27.07.2010 Ne 210-@3 «O6
OpraHM3alMM [PEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYI»,
npuKazaMd MUHHCTEepCTBa TpyAa U colualbHOM 3amuTsl Poccuiickon @enepanyn
ot 16.11.2015 Ne 872n «O6 ytBepxneuuu Ilopsiika, GopMbel U CPOKOB OOMeEHa
CBEIEHHAMH MEXJAy OpraHaMH CIIy>Obl 3aHATOCTH U  (QeaepalbHbIMH
YYpEeXIEHUIMH MeIUKO-COLMANIBHOM dKcepTH3e» 1 oT 13.06.2017 Ne 486H «O6
yrBepkaeHun Ilopsaka pa3paboTKU U peau3alii HHAUBHAYAJIBHOW MPOrpaMMBI
peabMiUTaMKA HWIX aOWIMTalMd HWHBaIWOA, HWHAMBUAYAIbHOH IIPOrpaMMEI
peabuIUTalMK WK a0WIHTAMK peOeHKa-HHBAIN/A, BbllaBaeMbIX (eaepaabHbIMU
rOCYOapCTBEHHBIMH YUPEXKIEHUSIMH MEIUKO-COLMAIbHOM O3KCIIEPTU3Bl, M HX
dbopm.

B cayuae orcyrctBus B Beinucke u3 MIIPA cBemenmit ans moabopa
PEKOMEHIYEMBIX BUAOB TPYIOBOH U NpodecCHOHANbHOM NeATeNbHOCTH HHBAIMAA
C Y4€TOM HapylIeHHBIX GYHKIUN OpraHu3Ma U OTpaHHYCHUH JKU3HENECATEILHOCTH
60 TpPU OTCYTCTBUM Yy OpPraHOB CIIy>XOBl 3aHATOCTH JAOCTyIa K CHCTEME
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEHCTBUS 3asiBUTENHN, OTHOCSIUECS K
KaTeropuH UHBAJINIOB, peacTasisior UITPA.

2.8. Yka3zaHHe Ha 3anpeT TpeGoBaTh OT 3asiBHTEJ/I

Opraspl, TIpeIOCTaBIAIOIIME TOCYJapCTBEHHYIO YCIYyry, HE BIIpaBe
TpeGoBaTh OT 3asBUTEA:

1) npencraBieHHs IJOKYMEHTOB M HHGOpMalWM WM OCYILECTBIICHUS
INeWCTBUH, NpeACTaBlIeHHe WIH OCYLIECTBICHHE KOTOPHIX HE IPENyCMOTPEHO
HOPMAaTHBHBIMA  MPAaBOBHIMM  aKTaMH,  perylupyIONMMH  OTHOILEHHS,
BO3HHUKAIOILIKE B CBSA3H C MPENOCTaBIEHUEM I'OCYyJapCTBEHHOMH YCIYTH;

2) TpeACTaBIeHWS JOOKYMEHTOB M HHGpopManuy, B TOM YHCIE
NOATBEPXKAAIOIINX BHECEHHWE  3asABUTEJIeM IUIaThl 3a  NPEAOCTaBIECHME
roCyJapCTBEHHOH YCIYrd, KOTOpas HaXOOUTCS B PpacHOpPsHKCHHMH OpraHoB,
HPEOCTABIAIOUINX T'OCYAApCTBEHHbIE YCIYTH, HHBIX IOCYJapCTBEHHBIX OpPIaHOB,
00  TOABEIOMCTBEHHBIX  TOCYAApCTBEHHBIM  OpraHamM  OpraHH3alui,
y4aCTBYIOIIMX B TIPEAOCTaBICHUU IPENyCMOTPEHHbIX dYacTeio 1 crathu |1
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 rocynapCTBEHHBIX YCIyI, B
COOTBETCTBHM C HOPMAaTHBHBIMU NIpaBOBBIMH akTamu Poccuiickoii Penepauuu,
HOpPMaTHBHBIMH TPaBOBHIMH aKkTaMH cyOwbekToB Poccuiickoit ®enpepanuu, 3a
HUCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUYEHHBIX B OMpeAeNieHHBIA 4acThio 6 cTaTbu 7




DenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 mnepedeHb OOKYMEHTOB.
3asBUTENs BHpaBe MPENCTAaBUTh yKa3aHHbIE AOKYMEHTHI U HHQOpMalUIO B
OpraHel, IPEHOCTABIIOIINE TOCYAApCTBEHHbIE YCIYrH, II0 COOCTBEHHOH
MHULUATUBE;

3) ocyilecTBIeHUs IOEHCTBUN, B TOM YHCJIE COIJacOBaHUM, HEOOXOAUMBIX
IUTS TIOJIyYE€HHs TOCYOApCTBEHHOM YCIIyIH M CBS3aHHBIX C OOpalleHHMEeM B HHBIC
roCyJapCTBEHHbBIE OpraHbl, OpraHU3alMU, 3a UCKIIOUYEHHEM IOJy4eHHS YCIyT U
MOJIyYeHUs] JIOKYMEHTOB M HWH(QOpMaluy, NpedoCTaBIsIEMbIX B pe3yJbTare
NPeJOCTaBIIEHUsT TaKMX YCIYT, BKIIOYEHHBIX B II€PEUHH, yKa3aHHbIE B 4acTH 1
cratbu 9 OenepanpHoro 3akoHa ot 27.07.2010 Ne 210-03;

4) mpeacTaBlIeHUS INOKYMEHTOB WM HHQOpManuu, OTCYTCTBHE M (HIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCh IPU IEPBOHAYAJIBHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOAMMBIX M IPEeNOCTaBI€HHs TIOCYAapCTBEHHOM
ycIyrd, nub0 B IPEJOCTABIECHHH TOCYapCTBEHHOM YCIYIH, 3a HCKIIOYCHHEM
CIIEYIOINX CIIy4aeB:

a) U3MEHEeHHe TpeOOBaHMII HOPMATHBHBIX IIPAaBOBBIX AKTOB, KaCarOLIMXCs
IpEeIOCTaBIICHUSI TOCYAapCTBEHHOM YCIyrW, HOCle IIepBOHAYalbHOM IOJa4H
3asIBJICHUSA O IIPEOCTaBICHUH rOCy1apCTBEHHOH YCIIyTH;

6) Hanuuyde OMIMOOK B 3asBIEHHH O IIPEJOCTaBICHHUH TOCYIapCTBEHHOH
YCIYr'H M JOKYMEHTaX, IOJaHHbBIX 3ajBUTENIEM IOCJe NEePBOHAYAIBHOIO OTKa3a B
IpUeMe OOKYMEHTOB, HEOOXONMMBIX MJii HNpeNOCTaBIEHHSA TOCYAapCTBEHHOM
yCIIyTH, MO0 B IPEeOCTaBIEHNH rOCyAapCTBEHHOM YCIyI'M M HE BKJIIOYEHHBIX B
IpeJICTaBJICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEYEHHE CPOKa NEHUCTBHI JOKYMEHTOB WM H3MeHeHHe HH(opMauuu
Nocle IEPBOHAYAIBHOTO OTKa3a B MpHeMe IOKYMEHTOB, HEOOXOAMMBIX IS
NpEIOCTaBIEHHs TOCYJapCTBEHHOH  yciayrH, Jsub60 B  MPEJOCTaBICHUH
rOCyJIapCTBEHHOM yCIIyTH;

I) BbIABIICHHE JOKyMEHTAILHO TOATBEP)KAEHHOr0 (akTa (IpHU3HAKOB)
OIIMOGOYHOr0 MM MPOTHBONpaBHOro HeicTBus (6e3necTBHUS) MODKHOCTHOIO
JIAIIA OpraHa, MPeJOCTaBJIIOMEro roCyJapCTBEHHYIO YCIYry, IOCYAapCTBEHHOTO
U MYHHIMIIAIBHOTO CIIyXamero, paboTHUKa MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
paboTHHKA OpraHU3ally, IpelycCMOTpeHHOH YacThio 1.1 cTaten 16 OenepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3, npu mnepBOHAYaJIBHOM OTKa3e B IIpHEME
JIOKYMEHTOB, HEOOXOAUMBIX IJIS IPEAOCTABIIEHHS TOCY IapCTBEHHOH yCIyru, 6o
B IPEJOCTaBICHUH TOCYyIapCTBEHHOHM YCIyTH, O Ye€M B IHCbMEHHOM BHJIE 32
NOATIMCHIO PYKOBOIUTEIISL OpraHa, IpeAOoCTaBSIOIEro roCyapCTBEHHYIO YCIIyTy,
PYKOBOIHUTEN MHOrO(QYHKLHUOHAIBHOIO LIEHTpa IIPH ME€PBOHAYAILHOM OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOOMMBIX JJIi IpPedOCTaBIEHUS TOCyAapCTBEHHOH
YCIIyTH, JTAO0 pyKOBOIMTENS OpraHU3alluH, IPeAyCMOTPEHHOH YacTeio 1.1 craTeu
16 ®enepansHoro 3akoHa oT 27.07.2010 Ne 210-D3, ysenoMiseTcs 3asBUTEND, a
TaKXe MPUHOCITCS U3BHHEHUS 3a IOCTaBIeHHbIe HeyN00CTBa.

5) npepocTaBieHus Ha OyMaXHOM HOCHTelle JOKYMEHTOB M HH(OpMaLuH,
3NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUHU C IIYHKTOM
7.2 yactu 1 crtateu 16 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
HCKIIOYEHHEM CIIy4aeB, €C/IM HaHECEHHEe OTMETOK Ha TaKhe JOKYMEHTHI TH00 UX
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HU3BATHE ABJIIACTCA HGO6XO,I[I/IMBIM YCIIOBHEM IIPpCAOCTaBIICHHUA FOCYIlapCTBeHHOﬁ
HJIA MYHHHHHaHBHOﬁ YCIYTH, 1 HHbBIX CIIy4dacB, YCTAHOBJICHHBIX (bel[epaJIBHBIMI/I
3aKOHaMH.

2.9. UcuepnbiBaouiuii nepeyeHb OCHOBAHMI ISl 0TKAa3a B IpHeMe
AOKYMEHTOB, He00X0AUMBbIX I NPEAOCTABJIEHHS FOCy/1apCTBEHHO yCayru

OcHoBanmii 11 oOTKasa B IpUeMe JOKYMEHTOB JeHCTBYIOIIUM
3aKOHoZAaTeabCTBOM Poccuiickoit @enepaniuul He IpeyCMOTPEHO.

2.10. HcuepnbiBaomuii nepeyeHb OCHOBaHHI /IS IPHOCTAHOBJICHHUS
NpeJoCcTaBJ/IeHUs roCyAaPCTBEHHOH YCJIYrH HJIH 0TKA3a B NPe10CTABJICHHH
rocyAapcTBeHHOH yCJyru

[IpenocTaBieHne rocy1apCTBEHHON YCIYTH NPEKpallaeTcs B Clydasx:

CHATHS C PErHCTPallMOHHOrO Yyd4yeTa TIpaXJaHWHA, MPU3HAHHOIO B
YCTQaHOBJIEHHOM TMopsiake Oe3paboTHeIM B coorBercTBUM C [IpaBumammu
peructpanuu  0e3pabOTHBIX TIpaXdaH, YTBEPXKIEHHBIMH I[IOCTAHOBICHHUEM
IMpaBurtensctBa Poccuiickoit ®enepaumu ot 2.11.2021 Ne 1909;

OT3biBa 3asIBJIEHUS MPaXKIaHIHOM;

HESBKM  TIpaXJaHHHAa B LEHTP 3aHATOCTH JJI1  COIJIaCOBaHMUs
WHIWBUIYaJbHOTO IUIaHAa peald3alldd CEpBHUCOB (MEPONPUATHN) COLUANbHON
ajanTalii = rpakJaHWHA B Ha3Ha4deHHbIE HEHTPOM  3aHATOCTH  JaThl,
YCTaHOBJIEHHbIE B TIOpAJKE, IPEeAYCMOTPEHHOM IyHKTOM 3.4 HacTOALIEro
AIMHHUCTPAaTUBHOTO perjIaMeHTa;

OTCYTCTBHUS B3aMMOJEHCTBUSA TIpaXJaHMHa C ILEHTPOM 3aHsATocTH Oonee
OJTHOTO Mecsla C IaThl, yKa3aHHOW B YBEAOMIICHUH HEHTPA 3aHIATOCTH HaceJIeHus,
HaYMHas ¢ KOTOPO rpakJaHuH 00s3aH OCYIIECTBUThH B3aMMOEHCTBUE C IIEHTPOM
3aHATOCTH YKa3aHHBEIM B YBEIOMJIEHHH CIIOCOOOM.

2.11. Ilepe4ens yciyr, KOTOpbIe SIBJSIOTCS HEO0X0AHMbBIMH H
00si3aTeIbHBIMM VISl IPEIOCTABJICHHS IOCYyJapCTBEHHOH YCJIYrH, B TOM YHCIe
cBe/leHHSl 0 JOKYMeHTe (JOKyMeHTaX), BbIAaBaeMoM (BbIAaBaeMbIX)
OpPraHH3alUsMH, YYaCTBYIOLUHMH B IPEJOCTABJICHHUH rOCyAapCcTBEHHOH
yCJAYrH

Vcnyr H, KOTOPBIC ABJIIIIOTCA HCOﬁXOIIPIMBIMI/I U 00S3aTeIbHBIMU A
MpeaoOCTAaBJIICHUA FOC}’I{&pCTBCHHOﬁ YCIIyTH, OTCYTCTBYIOT.

2.12. Ilopsaaok, pa3Mep H OCHOBAHHS B3HMAHMS rOCyAapCTBEHHOH NOLIIHHBI
WJIM MHOH IU1aThl, B3UMaeMoii 3a npelocTaBJIeHHe Irocy1apcTBeHHOM yCJIyru

lNocymapcTBeHHas TNOLUIMHA MM HHasd IUlaTa 3a IpeJoCTaBJIeHHe
roCyJapCTBEHHOH YCIIYyTH HE B3UMAeTCH.




B caysae BHeceHMs U3MeHEHHH B BBIJAHHbIE [0 pe3yJIbTaTam
IPENOCTABIIEHUs. TOCYJAapCTBEHHONM YCIYI'H JOKYMEHT, HamlpaBJeHHBIH Ha
HCIIPaBICHHE OIIMOOK, IONMyLIEHHBIX II0 BHHE IIEHTpa 3aHATOCTH M (HIIH)
JOJDKHOCTHOTIO A (CIIEHAINCTa), IUIaTa C 3aABUTENIA He B3UMAETCH.

2.13. Ilopsiaok, pa3mep H OCHOBAHHMS B3NMAaHHUS ILUIAThHI 32 NPeJOCTABJIEHHE
yCJayr, KOTOpbIe SBJIAIOTCH He00X0AUMbIMH H 00s13aTe/IbHBIMH /115
NpeAOCTaB/ICHHS IocyJapcTBeHHO# yCJIyru, BKJI4Yass HH(pOpMaLHIo 0
MeTOAHKE pacueTa pa3Mepa TaKoH MJIaThbl

IInata 3a MpeaoCTaBJICHUEC YCIIYI, KOTOPBIC SABIAIOTCA HCO6XOI[I/IMI>IMI/I )41
00s13aTeIbHEIMH AJIA IIpEA0CTABJICHUA FOCYHapCTBeHHOﬁ YCIIYITH, HE B3UMAcCTCS B
CBsA3HU C OTCYTCTBHCM TaKHUX YCIIYT.

2.14. MakcHMaJIbHBI CPOK 0KHAAHHUS B 0YepeaH MPH NoJayde 3aMpoca o
NpeJOoCTABJIEHHH rocyJapCTBEHHOH YCJIYIH, YCJIYIH, IPeJoCcTaB/IsieMoil
OpraHH3anMei, yuacTBylollell B NIPeAOCTABJIEHHH IroCyAapCTBEHHOMH yCJIyrH,
H NP NOJY4YeHHH pPe3y/IbTaTa NPEeAOCTABJICHUS TAKHX YCJIYr

[logaya 3ampoca © TPEAOCTaBICHHH TOCYHAapCTBEHHOM  YCIyTH,
IpedOCTaBIsIeMOl  oOpraHM3amueil, ydJacTByWOIIed B  IpelOoCTaBICHUU
rOCyJapCTBEHHOH YCIYrd, H¥ IIpH NOJYyYEeHHUH pe3ysibTaTa MpPeaOCTaBICHUS
rOCyJJapCTBEHHOMH YCIIyTH OCYILECTBISETCS 110 IPeABapUTEIBHOM 3aIHCH.

2.15. Cpok 4 nopsii0K perucTpalHH 3a1poca 3asiBUTEJIA 0 IPeJOCTABICHUH
rocyAapcTBeHHO# yCJIyrH H YCJIYTH, IPeoCcTaB/IsieMoii opranu3auuei,
y4acTBYWOIIeil B NPeJOCTABJIEHHN FOCYJaPCTBEHHOI yCIyr, B TOM YHCJI€E B
3JIeKTpOHHO# dopme

2.15.1. LleHTp 3aHATOCTH NPUHHMAET 3asBJI€HUE B JIEHb €r0 HaIlPaBJICHUS
rpaXXIaHHUHOM.

B ciydae ecnu 3asBiIeHHE HampaBleHO I'PAXIAHWHOM B BBIXOJHON HIIH
HepaOouuii mNpa3gHUYHBIA JeHb, AHEM HamnpaBlieHUsd 3asBICHHUS CUHUTAETCH
CleAyIOIIHiH 32 HUM pabouuil 1eHb.

3asBiieHHE IOJAaeTCid IpaXJAaHWHOM II0 COOCTBEHHON WHHMIIMATHBE WIK B
cly4yae corjacus C IpeAJIOKEHHEM ILEHTpa 3aHATOCTU O MpPefoCTaBICHUN
roCylapCTBEHHOU yCIIyTH.

3asBieHUe MOJAeTCAd TIPaXJAaHHHOM B LIEHTp B3aHATOCTH, B KOTOPOM
rpakJaHUH COCTOUT Ha y4eTe B kauecTBe 6e3paboTHOro, B (opMe BIEKTPOHHOTO
IOKyMEHTa C UCIIOJIb30BaHUEM €AMHON UG POBOH I1aTGHOPMBIL.

2.15.2. YBenoMieHUe O MIPUHATUY 3asBJICHUS HANPaBIAETCA MPaXJaHUHY B
JI€Hb €r0 MPUHATHUS.

YBelOMIICHHUA, HalpaBiIsAe€Mble LEHTPAMH 3aHATOCTH TpPaXAaHWHY B
COOTBETCTBHHM C HACTOSANIMM aJIMHUHUCTPAaTUBHBIM periaMeHToM, (hOpMHUpYIOTCS
ABTOMAaTH4YeCKH C  HCNIOJb30BaHMEM  eJUHOW  IuGpoBod  miat(opMel.
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HWndopmupoBaHre rpaxJaHiHa O HAIPaBIICHHH €My YBEIOMJICHHH Yepe3 eIUHYIO
nudpoBylo  IarpopMy  OCYIIECTBISETCS IIyTeM  aBTOMAaTU3HPOBAHHOTO
(dbopMUpOBaHUS U Nepeadl TEKCTOBBIX COOOIIEHMI Ha aipec 3JIEKTPOHHOM ITOYTHI
rpaxjaaHuHa, YKa3aHHBIH B 3asBJICHUH.

2.16. TpeGoBanus Kk NOMEIIEHUSIM, B KOTOPbIX NPEeA0CTABJIACTCS
roOCyAapCTBEHHAA YCJIYra, K 3aJ1y O5KHAAHHS, MeCTaM VISl 3aN0JIHEHHS
3aMpOoCOB O MPeI0CTABJIEHHH rOCyJAPCTBEHHOH YCJIYIrH, HHPOPMAaLHOHHBIM
CTeHJaM ¢ 00pa3LaMH HX 3aN0JJHEHHS U NepeYHeM J0KYMEHTOB,
HEeO0XO0IHMBIX JJIfl NPEeAOCTABJIECHHSA KAXKA0H rocyjapcTBEHHOH yCayrd,
pa3MelieHUI0 H 0(pOPMIIEHHIO BH3YAJILHOH, TEKCTOBOH H MYyJIbTHMEAHHHOH
HH(pOPMALIMH O NOpAJAKe NPEAOCTABJICHHS TAKOH YCJIYIrH, B TOM YHC/Ie K
obecneyeHHI0 JOCTYNHOCTH VI HHBAJIHAOB YKa3aHHLIX 00BEKTOB B
COOTBETCTBHH € 3aKOHOJaTeJbcTBOM Poccuiickoii @exepaniu o conHaJIbLHOM
3alATe HHBAJIHAOB

2.16.1. TocymapcTBeHHass yciayra IIpeOCTaBIIIETCA B  OTHENBHBIX
CHEIUAIBHO 000pyOBaHHBIX IIOMEIICHUSX, o0ecrneurnBaOIUX
OecrpenaTCTBEHHbIM JTOCTYNl WHBAJIWJOB, BKIIIOYas HMHBAIWIOB, HCIOJB3YIOIIHX
Kpecna-KOJSACKU.

[Tomemenns obOopynyroTcs CHUCTEMaMHM KOHIAMLMOHHMPOBAaHHSA BO3/AyXa,
CpelCTBaMHU MOXapoTyLICHHS.

ITomemenuss o6ecmeuynBalOTCS HEOOXONUMBIM JJId  INPEAOCTaBICHHS
roCy[lapCTBEHHO#  ycimyrm  obopyAoBaHMeM  (OPITEXHHKOH, ayauo |
BHJICOTEXHHKOM, CPEICTBaMH CBS3M, BKIIOYass ceThb FIHTepHeT), CTyNbAMH H
CTOJIaMH, KaHLEISIPCKUMHU IPUHAIJIC)KHOCTIMH, HH()OPMaIIMOHHBEIMU
‘MaTepuaaMy, IEPHOINIECKUMHI H3TaHUAMH.

B MecTax IpeqocTaBIeHHS I'OCYAapCTBEHHOM YCIYTH IpeLycMaTpuUBaeTcs
060pyI0BaHHE JOCTYMHBIX MECT OOIECTBEHHOT'O MOJIb30BAHMSI.

B noMemeHusx 11 NpeaOCTaBICHHUS IOCYJapCTBEHHOM YCIyTH Ha BHIHOM

MeCTe PpacIoJIaraloTCsl CXeMbI pa3sMEIIeHUs CPEACTB IOXKApOTYLIEHHsS M ITyTei
SBaKyalldu MMOCETHTENEeH U paOOTHUKOB.
-~ Mecta oOXugaHus B O4YEepeJd Ha IPENOCTABICHHE HIH IIONyYCHHE
IOKYMEHTOB 000pyayroTcs cTynbiMH. KolndyecTBo MECT 0XKHAAaHUA OIIPEACIISeTCS
HCXoms K3 (paKTHYecKOW Harpy3kM M BO3MOXHOCTEHM Ui MX pa3MEIleHHSd B
3JJaHNH, HO HE MOXET COCTaBJIATh MEHee 3 MeCT.

2.16.2. CteHpas! (BBIBECKH), coAepxalpe HHGOPMALMIO O NMpeAOCTaBICHUU
roCyIapCTBEHHOW yCJIYTH, pa3MeIIaloTCs IPY BXOAE B IIOMEILIEHHE.

BusyasibHasi, TEKCTOBas ¥ MyJbTHMeIUItHas WHGOpMalus, pasMeniaeMas B
3anax oOchyxuBaHus (MHQOPMAIIMOHHBIX 3alax) H3Jaraercs B YETKOH H
IOCTYITHOM JJI BOCIIPHUATHS rpaxiad ¢opMe, Jierko 0603pHuMa U paclloloXKeHa ¢
y4eTOM JOCTYITHOCTH [JIs 3asiBUTENICH.

MecTta  CrHeUMalMCTOB, OKa3bIBAIOIIMX TOCYHAapCTBEHHYIO  YCIYTY,
OCHAIAIOTCH HACTEHHBIMH BBIBECKAMH WJIM HaCTONBHBIMH TaOJIMYKaMH.
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CrnenmanucTsl, OKa3blBalOIIUe rOCYJApCTBEHHYIO YCIYyTry, 00eCeYnBalOTCs
JTVYHBIMU HAarpyAHBIMH KapToukaMu (6eiikaMu) ¢ ykazaHueM (paMUINK, NMEHH,
OTYeCTBa U JODKHOCTH.

2.16.3. Ilpn ofpameHud 3a NOJyYeHHEM TOCYHApCTBEHHON yCIyru
MHBAJIAIOB:

pabOTHUKU LIEHTpa 3aHATOCTH, HPOLIEIIIME HMHCTPYKTaX IO BOIpOCam
paboTel ¢ MHBAIMIaMH, O00ECIEYHBAIOT COIMPOBOXKIECHHE WHBAIHIOB, MMEIOLIUX
CTOMKHE paccTpOHCTBa (PYHKIUH 3peHUS M CAMOCTOSATENBHOTO NEPEeBHKEHHUS, 10
TEPPUTOPHM LIEHTpa 3aHATOCTH; Pa3bsACHAIOT B JOCTYMHON QopMe mopsamok
IpEOCTaBICHUS U NONYYeHUsI rOCYAapCTBEHHOM YCIyrH; OKa3bIBalOT MOMOIUG B
0(hOopMIIEHUH TOKYMEHTOB, HEOOXOIUMEIX JJIS €€ MPeIOCTaBICHHS;

obecieunBaeTcss  JONMMyCK Ha  TEPPUTOPHIO  IIEHTPa  3aHATOCTH
CypIOIepeBOAYMKa, THQIOCYpPAONEPEBOAYNKA, HWHOrO JIALA, BIIQJEIONIETO
)KECTOBBIM S3BIKOM, a Takke COOaKkU-NPOBOAHHMKA NPH HAIMYHH JOKYMEHTAa,
NOATBEPXKAAIOUIETO €€ chenuanbHoe oOydeHue, BBIJaHHOTO 10 ¢opMe,
YTIBEpXKIECHHON IIpuKa3oM MUHHCTEpCTBA TpyAa M COLMAJIBHOW 3alllUTHI
Poccuiickoit ®enepanum ot 22 uioHa 2015 roga Ne 366H «OO6 yTBepxIaeHUHU
GopMBI  IOKYMEHTa, IOATBEPXKIAIOIIET0 CIeNHalbHOe O0Oy4YeHHe CoOaKu-
TIPOBOJHMKA, U MOPSKA €ro BEIAAYNY.

2.17. Ilokxa3aTe/in JOCTYNIHOCTH H Ka4eCTBAa rocyAapcTBEHHOH YCJIYIrH, B TOM
YHcie KOJMYeCTBO B3AaHMOAeHCTBHH 3afIBHTEJIS ¢ JOXKHOCTHBIMH JIHLIAMH
NPH NPeAOCTABJIECHHH roCyAapCTBEeHHOM YCJIYIH H UX NPOAO/IKHTEIbHOCTD,

BO3MOKHOCTb NOJy4eHHsI HH(POPMALHH 0 X0/e NpeJoCTaBICHHUS
rocyXapcTBeHHOH YCJYIH, B TOM YHCJ/I€ ¢ HCNO0Jb30BaHHEM HH(POPMALIHOHHO-
KOMMYHHKAIITHOHHBIX TEXHOJIOTHH, BO3MOKHOCTh JIH00 HEBO3MOKHOCTD
MOJy4eHHsl rocyIapcTBEHHOH ycayrd B MHOTopYHKIHOHAJbLHOM LIeHTpe
NpeJOoCTABJIEHHS rOCYAapPCTBEHHBIX H MYHHIHIIAJIBHBIX YCJIYT (B TOM YHC/IE B
NOJHOM 00beMe), MoCcpeICTBOM 3apoca 0 NpeJoCTaBJIeHHH HECKOJIbKHX
rocyJapcTBEHHbIX H (MJIH) MYHHIHNIAJIbHBIX YCJIYT B
MHOroyHKIHOHAJIbHbIX HEHTPaX NMPeI0CTABJICHHS rOCyAapCTBEHHbIX H
MYHHIHIIAJBHBIX YCIYT, NPpeAyCMOTpeHHOro cratbeii 15.1 ®eaepajibHoro
3aK0Ha (Jajee — KOMILVIEKCHBIH 3anpoc)

2.17.1. lTloka3arensiMH OOCTYIHOCTH IpPEAOCTABJIIEHUS TIOCYapCTBEHHOMH
YCIYTH SABJSIOTCSA:

BO3MOXHOCTh  [OJNy4YE€HUS  IMOJHOW, AaKTyalbHOM U  JOCTOBEPHOMU
HH(OPMAIIMH O MOPSJIKE MMPEIOCTaBIEHU FOCYAapCTBEHHOM YCIIyTH, B TOM YHCIIE
B DJIEKTPOHHOH (opMe; ‘

BO3MOXKHOCTh OOpailleHus B AocyneOHOM U (WiIM) cyneOHOM Mopsiake B
COOTBETCTBUM C 3aKOHOJATeIsCTBOM Poccuiickoii ®emepaummm ¢ xamoboit
(npeTeH3ueit) Ha NPUHATHIE pelIeHUT U AelcTBUsA (Oe3eficTBHE) MOMKHOCTHBIX
TN, IPeJOCTaBIIOIIUX IOCYAapCTBEHHYIO YCIYTY;

HaJliyie TMOJHOU M MOHATHOW MHQPOpMALMU O MecTaX, IOpsIKe M CpoKax
IpefOoCTaBlIeHUsI TOCYJAapCTBEHHOM YyCIYrd B  OOMIEJOCTYIHBIX MeCcTax
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MOMEICHHI  OpraHoB, MNPENOCTABIAIOIINX TOCYIApCTBEHHYIO YCIyry, B
MH(OPMAIIOHHO-TEIEKOMMY HUKAI[UOHHBIX CETSX OOMIEro MONb30BaHHA (B TOM
yucie B ceTd  «MHTepHeT»), CpeAcTBaX ~ MaccoBOit  HH(OPMALMH,
MH(QOPMaLIMOHHBIX MaTepuanax (Opournopax, Oykierax u T.n.);

HajlM4Yhe HEeoOXOAMMOro M JOCTATOYHOI'O KOJHMYECTBA CIIEIHATHCTOB, a
TaKX€  IMOMEHICHHWHA, B  KOTOPBIX  OCYIIECTBISETCA  IPEAOCTABIECHHE
rOCymapCTBEHHOM  yCcnyru B HendX  COONIOAEHHS  YCTAHOBJEHHBIX
aIMHHHUCTPATUBHEIM DErJIaMEHTOM CpPOKOB IIPEIOCTaBJIEHHS TOCYAapCTBEHHOM
YCIIyTH;

JAOCTYIIHOCTh OOpaIeHus 3a [IpeJOCTaBIeHUEM TOCYAapCTBEHHON YCIYTH, B
TOM YHCJIE JJIsl JIML C OFPaHUYEHHBIMH BO3MOXXHOCTSMH 3IOPOBBS.

2.17.2. Tloka3aTensMH Ka4yecTBa IPEAOCTABICHUS FOCYAaPCTBEHHON YCIIyry
ABJISIOTCS:

J0JIs1 ITOJIyvaTesiel ToCyJapCTBEHHOH YCIIyTH, YAOBIETBOPEHHEBIX Ka4eCTBOM
IpeNOCTaBIIEHU TOCYJapCTBEHHON YCIyrH, B oOmleit YuciIeHHOCTH 6e3pa0oTHBIX
TpakaaH, NOJYYUBIIMX TIOCYJapCTBEHHYIO YCNIYTry, oOIpefenseMas INYyTEM HX
oIpoca;

CBOEBPEMEHHOCTH U IIOJTHOTA NIPEIOCTABICHUS TOCYAapCTBEHHOM YCIIyTH;

cobmmoeHre cTaHgapTa NpeJoCTaBIeHN!s TOCyJapCTBEHHOMR yCIyry;

KOJIMYECTBO B3aMMOAEWCTBUS 3asiBUTENS C JOJDKHOCTHBIMH JIMIAMH IIPU
IPENOCTaBIECHUH IOCYJapCTBEHHON YCIYTH B HX NPOIOJKUTENIBHOCTE;

IIOJJHOTA M AaKTyaJbHOCTh HHQOpPMamuu O TMOpAAKE IPeaOCTaBICHUA
rOCyJapCTBEHHOH YCITyTH;

COOMIO/IeHHEe CPOKOB IPEOCTABIEHUs TOCYAapCTBEHHOM YCIYTH M CPOKOB
BBITIOJTHEHHS aIMUHHCTPATHBHBIX nporuexyp npu IIpeOoCTaBICHUN
rOCYJJapCTBEHHOMW YCITyTH;

HaJlu4he HeoOXOOMMOIro M JOCTATOYHOIO KOJIMYeCTBa CIELMAIMCTOB, a
TaKXKe  IOMEIIEHHH, B  KOTOPBIX  OCYILECTBIAETCA  IPeNOCTaBIIEHHE
roCyJapCcTBEHHOH  yCIlyrM, B  LensiX  COONIOAEHHA  yCTaHOBIEHHEIX
AJIMUHUCTPAaTHBHBIM DETJIaMEHTOM CpPOKOB MpPEIOCTaBJI€HHsS TIOCYIapCTBEHHOM
yCIIyTH;

OTCYTCTBHE OUYepeieil IpH IIpHeMe U BbIIadye JOKYMEHTOB 3asBUTEIISM;

BO3MOXXHOCTh JocyAe6HOro (BHecyneOHOTO) OOXKalOBaHHA peUIEHMHA Hu
nefictBuii (6e3nmeiicTBHUsA) opraHa (OpraHM3aLlM), IODKHOCTHOTO JIMI@ OpraHa
(opranuzanuu) mud0 rocyIapCTBEHHOrO CIIyXalllero;

OTCYTCTBHE XajloO Ha gelicTBus (6Ge3meiicTBue) oprana (OpraHu3al¥iH),
JIOJDKHOCTHOTO JIMLa OpraHa (opraHu3anui) Ju0o rocyAapCTBEHHOTO CIIyXKalllero.

2.18. Mnbie TpeGoBaHuSA, B TOM YHCJ/I€ YYHTBHIBAKOUIHE 0COGEHHOCTH
NPEAOCTABJIECHHS rOCyJapCTBEHHO#H YCJIYIH B 3JIeKTPOHHO#H dopme

3asBleHHE B 3HGKTp0HHOﬁ (bopMe MMOATIUCHIBACTCA I'paKIaHWHOM HpOCTOﬁ
BJICKTpOHHOﬁ IMOAIINChIO, KIIIOY KOTOpOﬁ IIOJIY4CH B COOTBETCTBHMU C HpaBI/IJIaMI/I
HCIIOJIb30BaHUA l'IpOCTOﬁ BHCKTpOHHOﬁ IIOAITNCH IIPH OKa3aHUHU roCyaapCTBCHHBIX
H MYHHIHUNAJNBHBIX YCIYI, YTBECPKICHHBIMH I10CTAaHOBICHUEM HpaBHTeJILCTBa
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Poccuiickoii @eneparuu ot 25 sHBaps 2013 r. Ne 33 «O6 HCIONB30BaHUH
IOPOCTOM  JJIEKTPOHHOM TMOANMCH IPH OKa3aHWM TOCYJApCTBEHHBEIX U
MYyHHULMIAIBHEIX YCIyr» WIH YCHICHHON KBaTU(QUIUPOBAHHOM 3JIEKTPOHHOIM
HOANKCHIO, WM YCWICHHOM HEKBATU(QUUUPOBAaHHOW TMOAIMHUCEIO, CepTHdHKAT
KII0Ya TIPOBEPKHM KOTOPOM CO3JaH U HCHONB3yeTcs B HHOPACTPYKTYpe,
obecrnieynBaromei WH()OPMAILHOHHO-TEXHOJIOTHYECKOE B3aHMOICHCTBHE
UHGOPMAIMOHHBIX CHCTEM, UCMOJIb3yEeMBIX IS IpeIoCTaBIICHS
roCcyIapCTBEHHBIX 1 MyHUIIUNATBHBIX YCIYT B 3JIEKTPOHHOM dhopMe.

III. CocraB, noc/ie10BaTeIbLHOCTb H CPOKH BBHINMOJIHEHHS 3 AMHHHCTPATHBHBIX
npouenyp (aeiicrBuii), Tpe60BaHHA K MOPAIKY HX BHINOJHEHHS, B TOM YHCJIE
0co0eHHOCTeH BBINOJIHEHHS aAMHHUCTPATHBHBIX Npoueayp (aeficreuii) B
3JIEKTPOHHO# opme

3.1. UcyepnbiBaloniui nepevyeHb aJMHHUCTPATHBHBIX NPOLEAYP:

a) ¢opMHUpOBaHMEe U HalpaBjeHHE TMPENJIOXKEHHS TIPOKTAHHHY O
IIPEeIOCTaBJIEHUHU rOCyAapCTBEHHOM YCIIyTH,;

0) mpuem 3asBIeHHUS IpaXIaHHHa,

B)  ONpeAeleHHE  HEOOXOAMMOCTH  TNPOXOXKIOSHHS  IPaXKIaHHHOM
TECTHUpPOBaHMUs, NoAOOp U Ha3Ha4YeHHE TeCTOB, 00paboTKa pe3yIbTaTOB
TECTUPOBaHMS,;

r) pa3paboTKa U COITIacOBaHUE C IPaXTaHWHOM HHOWUBHIYaJIbHOTO ILIaHa
peanusalMyi CepBUCOB (MEpOINpHUATUH) IO COLMANBHOM aJanTalliyd TpaXkIaHHHA
(manee - maH peaau3alii CEPBUCOB (MEPOIPUATHIA);

1) pealusalus CEpBUCOB (MEPONPHUATHI) IO COLUAIBHON aJalTaliH
I'paXIaHUHY B COOTBETCTBHH C IIIAHOM peai3alii CEPBUCOB (MEPOTIPUATHH );

e) oOpaboTka pe3yJbTaTOB pealu3allid CEPBHCOB (MEPONPHUATHIA) IO
COLMaNbHOM afganTauyy U opopMIIeHHEe peKOMEHAAMHA rpaXK JaHHHY,

) IIpOBeJIeHNe UHIUBUIYaTbHOM KOHCYJIBTALUH IPaXX[aHUHA ¥ Ha3HAYEHHE
I'paXXIaHUHY ITOBTOPHBIX UM JOTIOJIHUTEIBHBIX CEPBUCOB MPH HEOOXOJUMOCTH;

3) QopMHpoBaHMEe U HampaBleHHEe TpaXTaHHHY 3aKIIOYEHHS O
IPeOCTaBIIEHUY rOCYJapCTBEHHOHN YCIIYTH.

3.2. ®opmMupOBaHHe H HANIPAaBJIeHHE NPEAJIOKEHHS IPaKAAHUHY 0
NpeAoCTABJIEeHHH rOCyAapCTBEHHOMH yCayru

3.2.1. OcHoBanueM [ Havyaja aJMHUHHCTPATHBHOM NMpOLENyphl SBIAETCA
coriacve rpaXIaHHMHA C IPEeJIOKEHHEM O IPEAOCTABICHUHM I'OCYyAapCTBEHHOU

yCIIyTH.

3.2.2. PaGoTHHK LEHTpa 3aHATOCTH, OCYIUECTBISIOMKN (GYHKIHIO II0
NPEJOCTaBIECHUIO TOCYAApCTBEHHOH yciuyrun (manee — paOOTHHK LEHTpa
3aHATOCTH):

a) NPOBOAMT aHAJIU3 CBENCHUH O TIpaJaHWHE, BHECEHHBIX Ha EIMHYIO
ubpoByIo mIaTGopMy Ha OCHOBAaHUH JOKYMEHTOB M CBEIEHH, MIPEACTABIEHHEIX
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UM HWIM IIOJ[yYEHHBIX LEHTPOM 3aHATOCTM HacelleHUs Ha OCHOBaHUH
MEXXBEJOMCTBEHHOI'0 3aIpoca, B TOM YHCJIE C UCIIOJIB30BAaHUEM €IHHOW CHCTEMEI
MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO  B3aMMOACWUCTBUS, TPH  PETrUCTpPalidy
YKa3aHHOTO IpakJaHNHa B IeJIIX MOUCKa NOAXOAAMIEH paboThl, IPU perucTpaIiiu
0e3paboTHOrO rpaxJaHHHa;

6) ¢dopMupyeT U HampaBiseT TpaXHaHHHY C HCIIOJIE30BAaHHEM €IMHOM
nuppoBoi IUIaTGOpPMBI TpeAToXeHHEe O MpPeJOCTaBIeHMH TIOCYAapCTBEHHOM
yCIYTH B I€Hb €ro (popMUpOBaHuS,;

B) HUHGOpMUpYET TrpaXAaHHHA O HEOOXOAMMOCTH HAIpaBUTh B IEHTP
3aHATOCTH C MCIONb30BaHHEM eIuHOW uUpoBOi IUIaTGOpMBl pe3ysbTar
PacCMOTpEHHUS TIPEI0KEHUS O IPEIOCTaBIeHUH rOCy IapCTBEHHON YCIIYTH.

Cpok paccMOTpeHHs TIpaXJaHHMHOM IIPedJIOKEHUS O IpedoCTaBlIeHUH
rOCyapCTBEHHOM yCIIyTH He yCTaHaBIMBAETCS.

VkazaHHas MHQOpPMALHUA COAEPXKUTCA B MPEMJIOKEHHUH O NMPeIOoCTaBIeHUU
rocyJJapCcTBeHHOMH YCIIyTH, HaIpaBIIEMOM LEHTPOM 3aHATOCTU
3aperUCTPUPOBAHHOMY I'paXIaHUHY.

.2.3.)Kpurepun NpUHATHSA PEIICHUS: HAJIUYUE 3asBICHUA 3asBUTENS WU
1 Ha IpeJJI0KEHHNE O MPEAOCTaBICHUH roCy1apCTBEHHOM yCITyTH.

3.2.4. Pe3ynpraToM agMUHHCTPAaTUBHON MPOLEAYPH! SBIATHCS HAIpaBICHUE
TpaXkIaHUHY IIPENJIOKEHHUS O IPEIOCTABIEHUN I'OCY JapCTBEHHON YCIIyTH.

3.2.5. CnocoboM ¢ukcanuu pesynbTaTa BBINOJNHEHHS aIMHHHUCTPATHBHOM
NpoLeNyphl sABJIseTCs ¢uKcalusi Ha equHoH LubpoBoH iaTrgopMe NpeanoKeHUA
0 IIPEJOCTaBIICHUU TOCYJapCTBEHHOH YCITyTH.

3.2.6. MakcumansHO JNOIyCTUMBIE CPOKH OCYILECTBIICHUS
aIMUHUCTPAaTUBHOH IPOLEAYPHI HE TOJDKHBI IpeBhIIaTh 10 MUHYT.

3.3. IIpuem 3asiBjieHHS I'PasKIAHHHA

3.3.1. OcHoBaHueM [js Haydalda agMUHHCTPATUBHOM MPOLEIYpHl SBIISIETCS
nofaya rpaKJaHMHOM B IIEHTP 3aHATOCTH 3asBJIEHHSA B (OpMe DIIEKTPOHHOTO
JOKYMEHTa C UCIIONB30BaHUEM eqUHON UG POBO MIaTHOPMEL.

3.3.2. B [peHp npuHATUS 3asBJIE€HUA TpaXJaHWHA LEHTP 3aHATOCTH
3alpalivBaeT C HCIOIb30BaHUEM €AMHOH HU(pOoBOH IUIATGOPMEI CBEACHUS O
rpaXkJaHUHE ITyTeM HaIpaBlIE€HUS MEXBEIOMCTBEHHBIX 3aIIPOCOB, B TOM YHCJIE C
HCIIOJIB30BaHUEM  €IMHOM  CHCTEeMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOT'O
B3aUMOJIeHCTBHUA.

3.3.3. 3asgBieHHe CUHUTAETCS NPUHATHIM LIEHTPOM 3aHATOCTH B JI€Hb €ro
HalpaBJIeHUs TPaXTaHHHOM.

B cinydae ecnu 3asBieHHE HanpaBiieHO TI'PaKJAaHWHOM B BBIXOJHOH HJIH
HepaOouuii Tpa3gHUYHBIA JeHb, JHEM HalpaBJIEHUSA 3asBIEHUA CUHTAETCA

cren [l 32 HUM pabo4nii JeHb
3.3.4) KpurepueM 1nOpuHATHA PpelleHHs B paMKax HAcTOAIIEH

aJMUHHCTPAaTUBHOHN NPOIEAYPHl ABISETCS IOAa4Ya IPXIAaHUHOM 3asBIICHHS IS
IPEAOCTAaBIEHNU IOCYAAPCTBEHHOM YCIIYTH.
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3.3.5. Pe3ynpTaToM BBINIOJIHEHUS aIMHHUCTPATUBHOM IPOLIEAYPHI ABJISAETCS
TIIpHEM 3asBIICHHUS O IIPEOCTaBIEHUH rOCYyJapCTBEHHOH! YCIIyTH.

3.3.6. CnocoboM ¢(uKkcauuu pe3ynbTaTa BBITOJHEHHS aIMHUHHCTPATHBHOM
NpoLenypsl SBAeTCS (UKcauus Ha enuHOU nudpoBoii miardhopMe 3asBjIeHHS O
IPENOCTaBICHUH IrOCYJapCTBEHHOH! YCIIYTH.

3.3.7. MaxkcumanbsHO JOMYCTHMBIE CPOKH OCYILECTBIICHUS
aJIMHHUCTPAaTHUBHOM IpOLEAYPE]l HE NOJDKHBI IpeBHIATh 10 MUHYT.

3.4. Onpenenenne HeOOXOAMMOCTH NMPOXOKAECHHS IPAKIAHHHOM
TeCTHPOBaHHSA, 000D H Ha3HAYeHHE TECTOB, 06paGoTKa pPe3yJIbTATOB
TeCTHPOBAHHS

3.4.1. OcHoBaHMEM Ul Havdasla aJMUHUCTPATUBHOU NPOLEAYPHI SBJIETCS
[IOJIyYeHHE LIEHTPOM 3aHATOCTH pe3ysibTaTa pPacCMOTPEHHUS IIPEAJIOKEHHUS O
IIPEeOCTaBICHUY IOCYyJapCTBEHHON YCIIyTH IpakIaHHUHA.

3.4.2. LlenTp 3aHATOCTH B CPOK HE MO3JHEe clleqyrouiero pabodero gHA CO
IHA IpueMa 3asiBlICHHs TIpaKAaHMHAa NpPUHUMaeT U (QUKcUpyeT Ha eIUHOHU
nudpoBoi mnardpopMme pelmieHHE O HEOOXOAMMOCTH WM 00 OTCYTCTBUH
HEOOXOOUMOCTH NPOXOXKICHHUS TI'PaXAaHHHOM TECTHPOBaHWS Ha OCHOBaHUU
aHalM3a CBEJECHHUH O TpaXJaHUHE, COAEpXAIUXCsd Ha eIUHON UuQpoBoi
miatpopme. Llenbro TeCTHUpOBaHHSA SBISETCS BBUIBJICHHE OCHOBHBIX MPOOJeEM,
IPENATCTBYIOIMUX TPYAOYCTPOHCTBY, NpOQEeCCHOHAIBHOH CcaMopealiu3allid |
KapbepHOMY POCTY I'pakJaHUHa.

3.43. B cny4yae nOpuUHATHS peUIEHUS O HEOOXOOUMOCTH IPOXOXKIECHHUS
TPaXAAaHUHOM TECTUPOBAaHUs LEHTP 3aHATOCTH B J€Hb NPHUHATHA YKa3aHHOTO
PELLIEHUS C UCNOIB30BaHUEM €IMHON UGPOBOi MIaTHOPMBI:

a) OCYIIECTBISAET MOAOOp U Ha3HAUYEHHE TECTOB I'PaKIaHHUHY;

6) coracoBEIBaET C I'paXKIaHUHOM M Ha3HAYaeT C HUCIOJb30BaHHEM €IUHOU
nudppoBoil mnaThopMbl ATy IPOXOXKAEHHS TECTHPOBAaHHA, B Clydae eclid
Ha3Ha4YEHHBIE TECThI HEe COZlepXKaTcs Ha equHoi nudpoBoii miardopme;

B) HaIlpaBIIeT IpaXIaHWHY yBEJOMIJIEHHE, cojepkaliee HHGOPMALHIO O
Ha3HAYEHHBIX TECTaX, O MOPAJKE ¥ CPOKaX UX NPOXOXKIEHUS IPakJaHUHOM.

B ciywyae ecnu TecThl, Ha3HAa4eHHBIE LEHTPOM 3aHATOCTH TI'PaXAaHUHY,
comepkaTcs Ha enuHO nudposoil miardopme, rpaxiaHuH HHOOPMUPYETCS B
YBEJOMIEHUM O HEOOXOIUMOCTH IIPOXOXKIOEHHS YKa3aHHBIX TECTOB C
HCIIONIB30BaHNEM €IMHOM I(poBoii m1aThopMel B TeueHHe 3 KaleHOapHBIX JHEH
CO OHS IIOTy4EHUS YBEIOMIICHHUS.

B cnyuyae ecnu TecThl, Ha3HAUYEHHBIE LIEHTPOM 3aHSATOCTH IpaKOaHUHY, HE
cozepxarcs Ha equHod HudpoBoi mnardopme, rpakgaHUH HHPOPMHUPYETCS B
YBEJOMJICHHH O HEOOXOOUMOCTH JMYHO SBHUTHCSA B IEHTP 3aHATOCTH IS
IIPOXOXIEHUSA TECTOB B yKa3aHHBIE B yBEJOMJIEHUH JATy U BpeMs.

3.4.4. llenTp 3aHATOCTM HaceleHUA oOecleunBaeT TpakKgaHHHY
(GYHKLUUOHATIbHBIE BO3MOXXHOCTH IIPOXOXIEHHS TECTOB, COAEPKAIIMXCS Ha
equHOH uM¢ppoBoK Inardopme, W O3HAKOMJICHHE C peE3yJIbTaTaMH TECTOB B
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OHJIaH-peXxxuMe. Pe3ynpTaThl yKa3aHHBIX TECTOB aBTOMAaTHYeCKH (QOpPMUPYIOTCA
Ha enHOM nudpoBoi maTpopme B IeHb NPOXOKAECHUS TECTOB.

3.4.5. B ciiydae eciu Ha3Ha4YeHHBIE TpaXkIaHUHY TECTHI HE COJEPXKaTcsA Ha
equHOH 1udpoBoil muardopMe, LEHTP 3aHATOCTH (WIM  CIEHUAIHNCT,
NpUBJIEYECHHBII Ha JOTrOBOPHONH OCHOBE) NMPOBOJAUT TECTHPOBaHHE Ipa)KJaHUHA
IpY IUYHOU BKE IPak/laHKHA B IICHTP 3aHATOCTH.

3.4.6. lleHTp 3aHATOCTH HaceJieHUS BHOCHT Ha EOUHYIO IU(PPOBYIO
wiaThopMy CBEIEHHS O NpPUBJICYCHUH CIELUaNNCTa WA OpraHu3aluM Ijs
NPOBEJCHUSA TECTUPOBaHUS TPAXKJaHWHA Ha JOTOBOPHOM OCHOBE, BKIIOYas
CBEAECHUS O PEKBU3HUTAX YKa3aHHOT'O JJOTOBODA.

3.4.7. llentp 3aHATOCTH (GUKCHpYEeT Ha eIWHOW UUGPOBOH Miardopme
pe3yNbTaThl MPOXOXKAESHHUS IPaKIaHHHOM TECTOB IPH JTMYHOU sBKe, 00pabaThiBaeT
pe3yJIbTaThl TECTOB.

3.4.8. Ilpn HesBKe TrpaxJaHWHA B LEHTP 3aHATOCTH Ui IPOXOXICHHSA
TECTOB B yKa3aHHbBIE B YBEJOMJICHUH JIaTy ¥ BpeMs LIEHTP 3aHATOCTH HaceleHUs ¢
UCIOJIb30BaHHEM eIWHOW Hu(]poBoi mmaTdopmbl HasHayaeT OaTy M BpeMs
NOBTOPHOI JIMYHOM $BKM TIpaXJaHWHAa B LEHTP 3aHATOCTH, HaIlpaBIsAET
rpaXIaHNHY COOTBETCTBYIOILIEE YBEAOMIIEHHE.

3.4.9. LlenTp 3aHATOCTH Ha3HAYaeT rpaXAaHUHY He 6oJiee JByX MOBTOPHBIX
JVYHBIX SBOK B ILEHTP 3aHATOCTH B TeYeHUe 15 KaJeHOapHBIX [HEH C AaThl
NepBOHAYAJIBLHO HA3HAYECHHOM JIMYHON SIBKY IPaKJaHUHA.

B ciydyae HesBKHY rpax1aHWHA B IIEHTP 3aHATOCTH [Jis IIPOXOXKACHHUS TECTOB
B Ha3HAUYEHHBIE [[EHTPOM 3aHATOCTHU HACcENeHUs JaThl B TEUYCHHE 15 KaJleHAapHBIX
OHEeW c AaThl MEepBOHAYaJbHO HA3HAYEHHOM JIMYHOM SBKM TIpaXkKIaHHHA LEHTP
HaceleHHusd (UKCHpYeT Ha eAMHOM Lu(poBOH miuaTdopMe CBEIEHHS O HEsABKE
rpaKIaHuHAa 7S IPOXOXKACHHUS TECTOB.

3.4.10. Ha ocHOBaHMH pe3yJbTaTOB TECTHUPOBaHMUS IpaXIaHHHA,
C(OPMHUPOBAHHBIX LEHTPOM 3aHATOCTH B MOpAIKE, IIPEAYCMOTPEHHOM IIyHKTaMH
3.4.4. u 3.4.7. Hactodllero AIMHUHUCTPATUBHOIO pErjlaMeHTa, LIEHTP 3aHATOCTH
NPUHUMAEeT pelIeHHe O IOBTOPHOM OCYIIECTBICHHUH aJMUHUCTPATHUBHBIX
npouenyp (meicTBuil), MpeIyCMOTpeHHbIX KyHKTaMH 3.4.3-3.4.8 Hacrosmero
AJMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.11. Pe3ynpTaToM agMHUHUCTPATUBHON MPOLEAYPHl SBIIETCS IONyYECHHE
LIEHTPOM 3aHYTOCTH pe3yJIbTaTOB TECTHPOBAHHMS IPaXkJaHNHA.

Kputepur mTpUHATHA pELIEHUs: pe3yJlbTaThl TECTUPOBAHUA

3.4.13. Cnocobom ¢ukcauuu pe3ysbTaTa BHIIOJHEHUS agMUHHCTPaTUBHOM
TpoLIeAypHl ABJISAETCS (HUKcalusa Ha equHON HudpoBoil muaTdopme pe3ylbTaTOB
TECTUPOBaHUs IpaklaHUHA.

3.4.14. MakcumansHo JOOIyCTUMBIE CPOKU OCYILIECTBJICHHUS
aJIMUHHACTPATUBHOM MPOLEAYPHl HE JOKHBI IPeBBILIATh 120 MUHYT.

3.5. Pa3pa6oTka u coriacoBaHHe ¢ rPakIaHHHOM HHIAMBHAYAJIbHOIO IIAHA
peaNH3aliH cCePBHCOB (MEPONPHATHII) N0 CONMAJBHON afanTalHH
rpa’kaaHuHa (JaJjiee - IJIaH peajH3alHU CepPBHCOB (MepONPHATHI)
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3.5.1. OcHoBaHMeM n7s Hauyaja agMHUHHCTPATHUBHOM NpOLEIYpHl SBISETCS
HaJIN4Y¥e B LIEHTPE 3aHATOCTU PE3YJIbTATOB TECTUPOBAHUS I'paKJaHHUHA.

3.5.2. IleHTp 3aHATOCTH B CPOK He MO3[Hee Cleqylolero paboyero AHs cO
IHs IpueMa 3asBlIeHUS IpaxIaHHHA (B Clyyae HMPHUHSATHSA LIEHTPOM peIleHHs 00
OTCYTCTBUU HEOOXOAMMOCTH NMPOXOXKACHUS I'PAXJIaHHHOM TECTHUPOBAHUS), HIIH CO
IHS 3aBeplIeHHS TIpaXJTaHUHOM TECTUPOBaHUA (I rpakOaH, KOTOPBIM ObLIO
Ha3HA4eHO TEeCTHpOBaHHWE Ha eAMHOH HupoBOH IUIaTPopMme), I CO IHA
00paboTKU pe3yNnbTaTOB TECTHPOBAHHUSA (I IpakJaH, KOTOPHIM ObUIO Ha3HaY€HO
O4YHOE TECTHUPOBAaHHE), WIM CO JHS 3aBepIIeHHs oOIIero Cpoka NpPOXOXKACHHSI
TECTUpPOBaHUA (AN TpaxdaH, IIONHOCTHIO HJIM YaCTUYHO HE MPOLISAIINX
TECTUpOBaHHE) (OpMHUpPYET AJA TIpaXJaHWHa IUIaH peaju3allid CEePBHCOB
(MeponpusTHii).

3.5.3. Ilman peanuz3aluud CcepBUCOB (MEPONPHUATHI) BKIIOYaeT B ceds
CIIeIYIOUTYI0 MHOPMAIHUIO:

nepeYeHb CEPBHCOB, IIEpeYeHb MEPONPUATHH, HA3HAYCHHBIX I'PaX1aHUHY;

dbopMy NIpOBENEHUS KaXIOTO0 MEPOIpPHATHSA (OYHAas MM JUCTaHI[MOHHAs,
MHIMBUyaJIbHASA WIH IPYIIIOBas);

JIaTy ¥ BpeMs IPOBEAEHH KaXXJOr0 MEPOIIPUATHS;

MECTO IIPOBENEHHS OYHBIX MEPOTIPUATHH;

CCBUIKAa AJi1 IIOAKIIOYEHHS K HMHTEPHET-pecypCcy, Ha KoTopoM Oyner
IIPOBOJAUTHCSA AUCTAaHIIIOHHOE MEPOIIPUATHE.

3.5.4. llentp 3aHiATOCTH GOpPMHpPYET IUIAH peau3alldd CEPBHUCOB
(MeponpusTHii) C y4eTOM clleAyromel HHpopMalLiu:

CBEIEHMI 0 rpakJJlaHHHe, BHECEHHBIX Ha eAUHYIO IU(PPOBYIO I1aTGopmy Ha
OCHOBaHHMH [JOKYMEHTOB U CBEACHMH, IPEICTaBICHHBIX UM HWJIH MOJIyYEHHBIX
LEHTPOM 3aHSTOCTH HaceJIeHUs Ha OCHOBAaHHUH MEXBEJOMCTBEHHBIX 3aIlpOCOB, B
TOM 4YHCJI€ C HCIOJb30BaHHEM €NUHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aMMOJEHMCTBHSA, NPH PETUCTPALMK YKa3aHHOrO TIpaXJaHWHA B
HendX Ioucka mojxoxsmeidt paboThl, I©pU perucTpauud 6e3paboTHOro
rpaxJaHuHa,

pe3ylbTaTOB TECTHPOBaHUS TpaKJaHWHA, COJEpXKAIMXCAd Ha eIUHOM
mdpoBoit mnaThopMme;

aBTOMAaTH4YeCKH Cc(QOpPMHUPOBAaHHOIO Ha eAuHOH IUpoBod IuaTdhopme
PEKOMEHTyEeMOTr0 NTepeyvHs CEPBUCOB (MEPONPHUATHI).

3.5.5. Ilo pe3ynpraramMm (oOpMHpPOBaHMS IUIaHA peATU3alMd CEPBHUCOB
(MepomnpHATHI) LIEHTp 3aHATOCTH HampaBiseT IpaXIaHHHY C HCIIOJb30BaHHEM
eAuHON U poBOH MNATHOPMEL:

TUTaH peaiu3alyii CEepBUCOB (MEPOIIPHUATHIA) IJIsSL COTIACOBAHHUS;

yBEeOMJIEHHE 0 HeOOXOONMOCTH B CPOK He IMo3aHee 3 pabouux AHEH o JHA
(bopMHUpOBaHUS IUIaHa pealii3alUy CEPBUCOB (MEPOIPUATHI) HAPABUTh B LEHTP
3aHATOCTH C HCIIONB30BaHUEM enuHOW LubpoBoi miatdopmel HHGOPMALHIO O
COIJIaCOBaHMM ILJIaHA WJIA O HEOOXOIUMOCTH ero X0paboTKH.

HHdopMmanus o coriacoBaHny I'paXJaHUHOM ILJIaHA peaH3alldi CEPBHCOB
(MeponpusTHii) Grukcupyercs Ha enuHON U(PPOBOi mIaThopme.
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3.5.6. LleHTp 3aHATOCTH B CPOK HE MO3AHEE CIEAYIOMIET0 paboyero AHS CO
IOHA TIOCTYIUIGHHS OT TpaXAaHMHA Ha eJuHylo LudpoBylo ImardhopMy
HHQOpMaLUU 0 HEOOXOAUMOCTH KOpabOTKH IIaHa WM CO JHS HCTEYEHHUS CpPOKa,
yKa3aHHOro B IIyHKTe 3.5.5 HacToAnero AAMUHUCTPATHBHOTO perjiaMeHTa:

a) CBA3BIBAETCS C IPaKOaHHHOM II0 yKa3aHHOMY B 3asBJI€HHM HOMeEpY
tenepoHa M1 OOCYXXIEHHS IUIaHA pealu3alldd CEepBUCOB (MepONpHUATHH) B
IVICTaHLIMOHHON dopMme;

6) BHOocUT HeoOXOAVWMBble H3MEHEHHsS B IUIaH peaju3alid CEpBUCOB
(MeponpuATH) U OTMEYAaeT pe3yJIbTaThl COMIACOBAaHHUA Ha €AMHON LU(PPOBOM
miatdopmMe;

B) HalpaBJIAeT [UIaH peaTH3allid CEPBUCOB (MEPOMPUATUN) rpakJaHHHY Ha
IIOBTOPHOE COTJIaCOBaHHUE.

3.5.7. B ciy4yae HEBO3MOXXHOCTH OOCYAWTH IIaH pealn3allUd CEPBUCOB
(MeponpuaTHi) C IpaXIaHUHOM B JHMCTAaHIMOHHOH (opme IO yKa3aHHOMY B
3asABJICHNH HOMEpPY TejieOHa LIEHTP 3aHATOCTU B TeUEHHE OJHOro pabouero JH:
CO MOHA MOCTYIUIEHHS Ha enuHyro Lu¢poByr miaTbopMy HHGOpMalMy OT
rpaxXIaHnHa 0 HEOOXOAMMOCTH JOpabOTKH IUIaHa MM CO JHSA UCTEYEHHs CpOKa,
yKa3aHHOTO B IyHKTe 3.5.5 Hacrosuero AIMUHHUCTPAaTUBHOIO periaMeHTa,
HalpaBisieT TPaXJaHUHY C MCIIONB30BaHUEM eNuHOH IMdpoBoi mIardhopMel
yBeIOMJIEHHE O HEeOOXOAMMOCTH SBHUTHCS B LIEHTP 3aHATOCTH Ui OOCYXAEHHSA
IUIaHa pealn3allii CEpBUCOB (MEPONIPHATHIA) B yKa3aHHBIE 1aTy U BpeMsl.

3.5.8. B ciydae sBKM TIpaKTaHHHA LEHTP 3aHATOCTH OOCYXIaeT C
rPRXIAHUHOM IUIaH pealu3aluu cepBUcoB (Mmepompusatuii). Ilo pesymsraTam
0OCYXXIeHHS LIEHTP 3aHATOCTH IIpU HEeOOXOAMMOCTH KOpPPEKTHpYeT IUIaH
peanu3aluy CepBUCOB (MEPOIPUSATHIT) U He IO3[Hee CIEAYIoNero pabo4ero aHs
HaIpaBJseT ero rpaXJaHUHY C UCTIOIb30BaHHEM €AUHOM IU(POBOH MIIaTGOPMEL.

3.5.9. Ilpu HesBKe rpakAaHUHA B EHTP 3aHATOCTH JJI COIVIACOBAHHUA INIaHA
peanu3alyy CepBUCOB (MEPONPUATHIA) B yKa3aHHBIE B YBEIOMIIEHUH AaTy U BpeMs
LEHTP 3aHATOCTH C HCIOJIb30BaHHEM eAUHON Hu(poBoi IIaTOpMbl Ha3HAYaAET
IaTy W BpeMs IIOBTOPHOM IMYHONH $BKM TpaKAaHMHA B LEHTP 3aHSATOCTU
HaceJIeHUs, HalpaBsieT I'paXJaHHHY COOTBETCTBYIOIIEE YBeJOMIIEHHE.

IleHTp 3aHATOCTH HacelleHHs Ha3HayaeT IpaxJaHWHy He Oolee IBYX
TIOBTOPHBIX JIMYHBIX SIBOK B IIEHTP 3aHATOCTU B TeUeHHE 15 KalleHAapHBIX JHEH C
IaThl MEPBOHAYAIFHO HA3HAUEHHOW JINYHOM SIBKU IpaKIaHUHA.

3.5.10. B cny4ae HesBKU rpaKAaHUHA B LEHTP 3aHATOCTHU AJIA COTTIaCOBaHUs
IUIaHa pean3alii CepPBUCOB (MEPONPUATHIT) B HAa3HAYCHHbIE LIEHTPOM 3aHATOCTH
HaceJeHUs IaThl B TedeHHe 15 KaJeHAapHBIX IHeHl ¢ JaThl IepBOHAYalIbHO
Ha3HaYeHHOH JINYHOI SIBKU rpaKAaHUHA LEHTP 3aHATOCTH (UKCHpYET Ha eIUHOU
mudpoBoit mIaThopMe CcBeNeHHS O HeABKE TIpaXJaHMHA, IpPENOCTaBICHHE
rOCyAapCTBEHHOH YCIIyrd IpeKpailaeTcs, O 4eM LEHTp 3aHSTOCTH HalpasisgeT
TpaXIaHUHYy COOTBETCTBYIOIEEe YyBEJOMICHHE C MCIIOJIB30BaHHUEM €AHMHOU
mudpoBoit maThopMel B CpOK He MO3MHEE CleAyIolero pabo4yero OHS CO IHS,
KOTZla TpaXAaHUH JOJDKeH ObUI SBUTHCS IS COTJIaCOBaHUS IUIaHa pean3alliy
CepBHUCOB (MEPONPHUSITHI).
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CornacoBaHHBIH IUIaH pealu3allid CEPBHCOB (MEPOMPHUATHH) HOCTyIEH
rpaXxJIaHVHy Ha eIMHOM LK poBoii mathopMe.

3.5.11. LieHTp 3aHATOCTH HaceleHHs 00eCHeYHUBAEeT PEATH3AIMIO CEPBHCOB
(MeponpuATHIE) B COOTBETCTBHH C IUTAHOM peaii3allii CEPBHCOB (MEPOIIPHSITHIA).

B pamkax okasaHMs TOCYAapCTBEHHOH YCIYIH peaiu3ylOTCS CEpPBHUCHI,
HarpaBieHHBIE Ha:

obydeHHe rpakiaHNHA METOAAM H CIOC00aM MOKMCKa paGoThl, TEXHOJIOTUH
TIOMCKAa paboTBl, TEXHOJOTMU COCTaBJIEHHS pe3lOMe, METOAMKE IPOBEAEHHUS
IeperoBopoB ¢ paboTomaresieM IO BOHpOCcaM TPYAOYCTPOMCTBA, BKIIOYAS
OpraHU3ALMIO IPOBeAeHHs cobeceJOBaHMS;

COBEPIICHCTBOBAHUE HABBIKOB JI€JIOBOr0 OOINEHHS M  IpPOBEAEHUs
cobeceioBaHuil ¢ paboTomareneM, caMomnpe3eHTalUH, GOPMHUPOBAHHE AKTHBHOM
XXM3HEHHOM ITO3ULIUH;

pellieHHe BOIIPOCOB, CBA3aHHBIX C IIOJTOTOBKOM K BBIXOAY Ha HOBYIO
paboTy, aganraiuell B KOJUIEKTHBE, 3aKpeIIeHHEM Ha HOBOM pa0odeM MecTe U
IUIAaHUPOBAaHHUEM Kapbephl, BHIIIOTHEHUEM IIPO(decCHOHAIBHBIX 0043aHHOCTEI.

B pamkax peanmsanuy CEpBHCOB MOTYT MPOBOAUTHCA TPEHHHTH,
UHIUBUAYyalIbHbIE W CPYIINOBbIE KOHCYJbTallMM, BeOWHaphl, JIEKUHH H Jpyrue
MEPOIIPHUITHS.

B cnyyae ecnu g peayivzanyivi CEpBUCOB (MEPONPUATHI) HEHTP 3aHATOCTH
IPUBJIEKaeT CIELUANNCTa WIK OpraHU3alHIio Ha JOTOBOPHOM 0CHOBeE, HH(popMaIus
00 3TOM, BKJIIOYasi CBEICHUS O PEKBU3HUTaX COOTBETCTBYIOIIErO JOrOBOpa, UEHTP
3aHSTOCTH HaceJICHUS BHOCUT Ha INHYI0 LHUGPOBYIO IaThopMy.

3.5.12.  PesynpraTroM = aJMUHUCTPAaTUBHOM  MHpoLeNypbl  sBIAETCA
COINIacOBaHWE U 3aBeplIeHHe pealnu3aliyl I[UlaHa pead3allid CEepBHUCOB
(MeponpusATH) MO COIMANbHON amanTalud O0e3pabOTHBIX TI'paXkJaH Ha PHIHKE

TpyAaa.

PUTEpPUH NPUHATHUS pelleHUs: pe3yJbTaThl pealn3allid CEPBUCOB
(MgponpHATY#I) M0 COLMATLHOM afanTanuu 0e3paboTHBEIX IpaXKIaH Ha DHIHKE
TPyna.
’5.14. Cnocobom ¢ukcaruu pe3yasTaTa BHIIOJHEHHUS aqMHUHUCTPATUBHON
enfyppl sBIseTcs (Qukcauus Ha eauHOoM 1uudpoBoit  Iiardopme
COIVIACOBAHHOTO IIJIaHA pealn3aliil CEpBUCOB (MEPOIIPUATHIN).

3.5.15. MakcumManbHO INOILyCTUMBIE CPOKH OCYLUECTBIICHUSA
aJIMUHUCTPAaTUBHOMN IPOLEAYPHI HE NOJKHBI IIPEBHIIIATH 4 pabounX JHS.

3.6. O6paboTKa pe3y/bTATOB PeAJIH3ANHH CEPBHCOB (MepPONPHATHIH) MO
cOLHAJILHOM axanTanun 06e3paboTHBIX IpakaaH HA PbIHKE TPpyAa H
oopMileHHe peKOMEeHAalni rpaxxIaHHHY.

3.6.1. OcHoBanMeM IJi1 Havdana aJMUHHCTPAaTUBHON NPOUEIYpPHI SIBIIAETCS
3aBEpIICHHE TECTHPOBAaHHSA TIpaXOaHWHA, a TaKKe 3aBepIleHUE pealn3aluu
CEpBUCOB (MEpOINpPHUATUI) MO COLMAIBHON aganTtanuu 06e3paboTHBIX IpaXKJaH Ha

pBIHKE TpyZa.
3.6.2. LleHTp 3aHATOCTU HaceJICHUS:
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a) aHAJIM3UPYeT pe3yNbTaThl IPOBEIECHHU CEPBUCOB (MEPOTIPHATHIA );

0) odopMisieT U BHOCUT Ha €OUHYI0 LHUGPOBYIO IUIATHOPMY pe3yJIbTaThl
peanu3alii CepBUCOB (MEPOIIPHATHIT), BKIFOUAsI OLIEHKY YCBOEHHUS HHGOpMAaIiK U
NproOpETEHUS HABBIKOB IPaXKIaHIUHOM,;

B) pa3pabaTbiBaeT peKOMEHAaLUUU I IpaXIaHUHA C y4Ye€TOM pe3yJbTaToB
peanu3alii CEpPBUCOB (MEPOIIPHATHI);

I) HampaBiseT TpaXJaHHHY YyBEAOMJICHHE O 3aBEpLICHUM pead3alyy
CEpBHUCOB (MEpPOIpPUATHIi), NPENYCMOTPEHHBIX IUIAaHOM pealu3allid CEpBHUCOB
(MeponpusaTHil), He MO3[Hee clieAylomero pabodero JHA co AHA TNPOBEIACHUA
MIOCIIEHETO MEPONPUATHS, NPETyCMOTPEHHOIO IUIAHOM peaju3allid CEepBHUCOB
(MeponpusATH).

3.6.3. B ciy4yae HesBKM IpaXJaHWHA B LIEHTP 3aHATOCTH HaceleHUs Ha
MEpOIPHUATHE B CPOK, YKa3aHHBIH B IUIaHE pealIi3alliy CEPBUCOB (MEpPONpPUATHIL),
IIEHTP 3aHATOCTH HacelleHus (QUKCHpyeT Ha eOuHON IudpoBod IaThopme
CBEICHHUS O HEeSIBKE I'PaK[IaHUHA Ha MEPOIIPHUITHE.

3.6.4. Pe3ynpraToM aIMHHUCTPATHUBHON NpoLenypsl siBiseTrcs obpaboTka
pe3yNbTatoB PEaIU3aliK CEPBHUCOB (MEPOTIPHSATHI).

¢~ 3.6.5. JkpuTepuu NpPHUHATHS pEINEHMs: PE3yJLTATOB PEAIM3allid CEPBHUCOB
(MepolpHATHiA). —

3.6.6. CrocoboM ¢ukcanuu pelynbraTa BBIIIOJIHEHUS aAMHHUCTPAaTUBHOM
MpOLEayphl ABIAeTCS (PUKcalUs Ha eAUHON HuppoBoit mnaTthpopMe pe3ynbTaToB
peau3alii CEpPBUCOB (MEPOIIPUATHH).

3.6.7. MaxkcumanbHO JOIy CTUMBIE CpPOKH OCYIIECTBIICHUS
aIMHHHUCTPATHBHOI MPOIIeTypH! He NOJDKHBI IpeBBIIaTh 1 paboduii JeHb.

3.7. IIpoBeseHne HHAHBHAYAJIBHOM KOHCYJIbTAIMH I'PAKAAHHHA H
HAa3HAYEHHEe IPAKIAHHHY NOBTOPHBIX HJIH JONOJHHUTEIbHBIX CEPBHCOB IPH
HEe00X0ANMOCTH

3.7.1. Tlocne 3aBeplIeHHs pealH3allill CEPBHCOB Ha €AWHON LU(PPOBOM
wiatrhopMe aBTOMATHYECKH (opMHpyeTcs U  HampaBiseTcs TIpaxIaHUHY
yBeIOMIIEHUE, COZlepIKalIee:

a) NPEeMIONKEHHE IONYYUTh HHAWBHAYAIbHYIO KOHCYJBTALMIO B CIy4ae
HaJIM4KsI BOIIPOCOB IT0 COI[HAJIBHOM aJjanTalluy Ha PbIHKE TPYAa;

0) mopsiok oOpallleHusl IpaKJIaHWHA B LIEHTP 3aHATOCTH AJIS IOJIyYEHUs
KOHCYJbTallHH;

B) CpOK, B TE€YEHHE KOTOPOr0 TIpaXJaHUH MOXET OOpaTUThbCS B LEHTP
3aHATOCTH JJIA MOJIY4YEHUS KOHCYJIbTAlllM, KOTOPBIA YCTaHABNIMBAETCs B Ipeaesax
3 pabouux fHEN CO JHS MOTy4YEHUs I'PakJaHUHOM IIPEaI0KEHHUS.

3.72. B cnyuyae ofpalieHuds TpaxJaHWHA C LEIbI0 TOJYyYEHHUS
KOHCYNbTallUM B CPOK He Imo3gHee 3 pabouux [OHEH CO AHA TONy4YEHUA
TpaXXAaHUHOM MPEJIOKEHUS LEHTP 3aHATOCTH COTJIACOBHIBAE€T C IPakIaHHHOM
JaTy W BpeMs JMYHOIO MOCEIICHUS TPpaXAAHWHOM LEHTpa 3aHATOCTH MAJIA
IPOBEACHUS KOHCYIbTALUH.
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IleHTp 3aHATOCTH HaceleHUs QUKCHPYET Ha €AMHOIM HKdpPoBoit miaTdhopme
COITaCOBAHHBIE C IpaXXIaHWHOM JaTy M BpeMs IOCEIIeHUs LEHTpa 3aHATOCTH
HaceJIeHUs, HAaIpaBiigeT TPaXAaHHHY C HCIOJIb30BaHHEM eIWHOH UHU(GPOBOi
m1aT@opMBl yBeIOMIIEHHE C yKa3aHHEM [aThl U BPEMEHH JIMYHOTO IMOCEIIEHHS
TPaXTaHHHOM LIEHTPA 3aHATOCTH HACEICHHS [T IPOBEICHUS KOHCYIBTALNH,

3.7.3. UnnuBuayanpHas KOHCYJIbTALHUSA MPOBOAUTCA B LIEHTPE 3aHATOCTH B
yKa3aHHBIE B yBEIOMJIEHUH ATy U BpeMs.

PesynbTaTel HHAUBHOYaTbHOW KOHCYJBTAIlMH LEHTP 3aHATOCTH (QUKCHPYET
Ha equHON 1UpoBoi mIardopme.

3.7.4. Ilo utoraM WHAMBUAYQJIbHOW KOHCYJNBTAllHd LEHTP 3aHATOCTH C
CorjacHs rpakJaHHMHAa MOJKET IPHUHATH pelleHHe O HeOOXOIMMOCTH MOBTOPHOIO
IPOXOXIOEHUS TIPaXAAHHWHOM aJMUHUCTPaTHUBHBIX Ipolienyp (aeicrBuii),
IPENYCMOTPEHHBIX MNyHKTaMU 3.4.2-3.4.11 mnHacrosmero AIMHUHUCTPATUBHOTO
pernaMeHTa. LleHTp 3aHsATOCTH HaceneHus NMpU NOBTOPHOM (OPMUPOBAHUH ILIaHA
peanu3zaluyd CEepBUCOB (MEpONIpHUATHH) IOMHMO HH(POpPMAIUH, YKa3aHHOH B
nyHkre 3.4.4 Hacrosmero AJIMUHUCTPaTHBHOIO peryIaMeHTa, YYHUTHIBAET
pe3yNbTaThl HHAUBHAYAIbHOW KOHCYJIBTAllUM C TPAXKJIaHUHOM.

3.7.5. Ilpu HesBKe rpaIaHWHAa B LEHTP 3aHATOCTH MJIA ITOy4YEeHHUS
HHIVBUAYaJbHON KOHCYJIBTAlMM B YKa3aHHbIE B YBEAOMJIGHMM JaTy U BpeMs
LIEHTP 3aHATOCTU (QUKCHUPYET HesSABKY Ha eIHHOM LudpoBoii maTthopMe.

3.7.6. B cnydae ecnm rpaxJaHUH He 3amucalics Ha HHAWBHIYAJIbHYIO
KOHCYNBTalMIO B  CPOK, YyKa3aHHeId B 1myHkre 3.7.1 Hacrosuiero
AIMUHUCTPaTMBHOIO  perjiaMeHTa, I[eHTP  3aHATOCTH  IIEPEXOAWT K
OCYILIECTBJIICHUIO aJMUHUCTPATUBHBIX Npouenyp (AeHCTBHH), IpeayCMOTPEHHBIX
IIYHKTOM 3.8 HacTosmero AIMAHUCTPATUBHOTO peryiaMeHTa.

3.7.7. PesynmpraroM = aAMUHHUCTPATMBHOH  HpOLEAYpbl  SBIAETCS
IPOXO € TPaXAaHUHOM IUIaHA pealIu3allii CEPBUCOB (MEPOIIPUATHUL).

3.7.9. CriocoboM ¢ukcauu pe3ysbTaTa BBITOJHEHHS aIMHHHUCTPATHBHOM
HpoLeAypsl ABIseTcs ¢GUKcalys Ha eguHON LU(POBOi MardopMe pe3ylbTaToOB
NIPOXOXAEHHUS I'PAKIAHUHOM IUIaHA peaIu3allii CEPBUCOB (MEPOTIPUATHIA).

3.7.10. MaxkcuMabHO JIOITyCTUMBIE CPOKH OCYILIECTBIICHUS
aIMUHHUCTPAaTUBHOM NPOLEAYPHI HE JOJDKHBI NIPEBHIIIATE 3 pabounx IHS.

3.8. ®opmMupoBaHHe H HANIPaBJIeHHE FPAKAAHHHY 3aKJIIOYEHHA O
NpeAoCTABJIEeHHH IrocyJapCTBEHHOM yCJIyru

3.8.1. OcHoBaHMeM AJs Havyajla aJMUHHCTPATHBHOHN MPOLEAYPHI SBIAETCS
3aBeplIeHHe OOCYXICHHS C 3asgBUTENIEM pEKOMEHAAIMi M  OIpeHeseHHe
HaIpaBJICHUH EUCTBUH 3asiBUTENS N0 UX peall3alliy.

3.8.2. LleHTp 3aHATOCTH HaceleHUs GOPMHUPYET C HCIIOIB30BAaHHEM €IMHOM
MG PpoBOii MIaTPOPMBI 3aKITIOYEHHE O IPEJOCTABIEHUH FOCYAapPCTBEHHOM yCIyru
B CpPOK He mno3fgHee 3 pabGouyuMx AHEH cO IHS NPOBeAEHHS HHIWBUAYATBHOMN
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KOHCYIbTAaLlMM WJIM CO JHS HCTEYECHHUS CpOKa, yKa3zaHHOro B nyHkre 3.7.1
HacToAIero AJAMHUHUCTPAaTHBHOIO perjaMeHTa (B Cllydyae eclid TpaXJaHHH He
3alICcalICs Ha MHIMBUAYAIBHYIO KOHCYNBTAIUIO), UM CO JHS, Ha KOTOPBIHA ObLIa
Ha3sHa4Ye€Ha WHOWBUAyalbHas KOHCYJbTaLUs (B Cilydyae HESBKM IpaKAaHUHA Ha
UHAMBUTy AIBHYIO KOHCYJIBTAIHIO).

3.8.3. 3aKiI0O4eHHe O TIPEAOCTaBICHHH TOCYAApCTBEHHOM YCIyrH
HaIpaBJIieTCs TpaXJaHNHY aBTOMAaTHYECKH C UCIIOJIb30BaHHEM €JUHON U(PpOBOIH
IIATGOPMEI B I€Hb €ro GOPMHPOBAHUS.

3.8.4. B ciayyae mpekpallieHHs IIPEeIOCTABIECHUS IOCYyJapCTBEHHOH YCIYrd
II0  OCHOBaHMSM, IPEAYCMOTPEHHHIM B  IyHKTe 2.9  HacTosIIEero
AIMUHHCTPaTUBHOTO  perjaMeHTa, IIoCclle  NPOXOXJEHHUS  TIpaKAaHUHOM
TECTUPOBaHHUA W/WIM pealu3allii CEpBUCOB (MEPOINPUATHI), LIEHTP 3aHATOCTH
HaceleHUs QOpMUpYeT M HaIpaBisieT TpaXIaHUHY 0 HpefoCTaBIeHUH
rOCYJJapCTBEHHOH YCJIIYI'M C HCIOJB30BaHHEM eIMHON LHU(poBOH miIaThOpMEl B
CpOK He mo3jHee 3 pabouyux JHEH co AHA HACTYIUIEHHUS COOBITHS, SIBIISIOLIErocs
OCHOBaHHEM JJIs IIpeKpalleHus IpeIOCTaBIeHUs rOCy 1apCTBEHHOM yCITyTH.

3.8.5. Pe3ynpTaTroM agMHHHCTPATHBHON NpOLIEIYPHl ABISAETCS ITOIyYEeHHUE
IpaXXJaHEHQOM 3aKIIFOUEHMs O NPEJOCTaBICHUH FOCY JAPCTBEHHOM YCIIYTH.

.8.6/Kputepun NpUHATHS pelleHHs: PeKOMEHIAUH 110 ITOUCKY paboThl
(bOPMHPOBAaHHIO AaKTHBHOM JKM3HEHHONH MO3WIMH, COCTaBICHHIO pE3IOME,
COBEpILIEHCTBOBAHHMIO HABEIKOB JIEJIOBOTO OOIIEHUS U MpoBeneHus cobece0BaHHUM
¢ paboTonaTesieM, COBEPIICHCTBOBAHHIO HaBEIKOB CaMOMNPE3EHTALMY U afaNTalluu
B KOJUIEKTUBE (TIpY HAJIMYHUH ).

3.8.7. Cnocobom ¢ukcanuu pe3ynbTaTa BHIIOJHEHHS aJMHUHHACTPAaTHBHOM
Npouenypsl sBisercs GuKcanus Ha eAMHON HU(poBOi minargopMme 3aKIIOYEHUS O
NpeIOCTaBJIeHUHU IrOCyJ1apCTBEHHON YCITyTH.

3.8.8. MaxkcumansHo JIOIy CTUMBIE CPOKH OCYILIECTBJICHUS
aqMUHHCTPATUBHOM MpOLIeAyPHI HE JOJDKHEI IIPeBBIIIATh 3 pabodux JHS.

3.9. Ilopsigok ucnpas/ieHUs AONYLIEHHbIX ONEe4YaTOK H OIHO0K B
BbIIaHHBIX B pe3yJibTaTe NpPeJ0CTaABJIEHUN FOCYAAPCTBEHHOH YCIYIH
AOKYMEHTaXx

3.9.1. OcHoBaHMeM [y Ha4yajia BBINOJHEHHS AaJMUHUCTPAaTUBHOMU
NpoLeaypsl SBJIAETCS OOpallleHHue 3asBUTENs, IOJIy4duBIIEr0 O(OPMIIEHHBIH B
YCTaHOBJICHHOM MOPSIIKE pe3ysbTaT MpelOoCTaBICHUsS FOCYJapCTBEHHOH YCIyrH,
00 ucIpaBleHNH JOMYIIEHHBIX ONEeYaTOK W OMMOOK B BBIAAHHBIX B pe3ylbTaTe
IpeNOCTaBIIEHUS TOCYJapCTBEHHON YCIYTH JOKyMEHTaX B IIEHTP 3aHATOCTH.

3.9.2. Pemenue o0 HCHpaBiIeHUH IOIYIIEHHBIX OIEYAaTOK M OIUOOK B
BBIJJaHHBIX B pe3yJibTaTe NMPEeAOCTaBICHUS rOCYyIapCTBEHHOM yCIyru JOKyMEHTax
IPUHAMAETCs B Ccly4dae, €CId B YyKa3aHHbIX JOKyMEHTaX BBISABICHBI
HECOOTBETCTBHS IpHJlaraeMoil K 3asBJICHHIO JOKYMEHTAllMW, a TakKkKe
UCNOJb30BaHHBIM IPH TOATOTOBKE pe3yibTaTa TIOCYyJapCTBEHHOW YCIyrd

HOPMATHUBHBIM JOKYMCHTaM.
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3.9.3. KputepueM NpuHATUSA pELIECHUS SABIACTCA HAIUYHE JOITYIEHHBIX
omeyaTok H omuOOK B BBIJAHHBIX B  pe3yjbTaTe MPeXOCTABICHUS
rOCYJapCTBEHHOMN yCIyTH JOKYMEHTaX.

3.9.4. Pe3ynbTaToOM agMUHUCTPATUBHON MIpOUENYPHI ABIISIETCSA UCIIPABICHUE
IOONYILIEHHBIX pPaOOTHHUKOM LIEHTpa 3aHATOCTH oOmne4aTok W (wid) omuboK B
BBIJAaHHBIX B pe3yJbTaTe NpEeAOCTaBICHUs IOCyAapCTBEHHON YCIyrd AOKyMEHTax
100 HampaBlieHHe B aJpec 3asBUTENl OTBeTa ¢ HMHpopMalueid o0 OTCYTCTBHH
ormeyaTok M OmMUOOK B BBIJAaHHOM B pe3yibTaTe IIPeJOCTaBICHUS YCIYTd
IOKyMEHTaxX.

IV. ®opmMbl KOHTPOJIA 32 HCIOJIHEHHEM perjiaMeHTa

4.1. Ilopsiaok ocyiiecTB/IEHHS TeKyIero KOHTPOJIA 32 co0/II0JeHHEM H
HCIOJIHEHHEM 0TBEeTCTBEHHBIMH JO/IKHOCTHBIMH JIHIIAMH HOJIOKEHHM
perjiaMeHTa H HHbIX HOPMATHBHBIX NIPAaBOBLIX aKTOB, YCTAHABJIHBAIOUIHX
TpeGOBaHHsA K NPEAOCTABJICHHIO NOCYAapPCTBEHHOM YCJIYId, a TAK)Ke
NPHHATHEM HMH pelleHHH

Texywiuii KOHTpOJb 3a IIPENOCTABICHUEM TIOCYJapCTBEHHOM YCIyTH
OCYIIECTBISIETCS JAUPEKTOPOM ILIEHTpa 3aHATOCTH WM YIOJIHOMOYEHHBIM HM
PabOTHHUKOM.

Texymuifi KOHTpPONb 3a IIPEJOCTAaBICHUEM TOCYHapCTBEHHOH YCIIYTH
OCYIIECTBISAETCS IIyTeM IIPOBEAECHUS IIPOBEPOK COOMIOACHHUA M MHCIIOIHEHHSA
paboOTHHUKAMH LIEHTpa 3aHATOCTH HACTOSIIEr0 AIMHHUCTPATHBHOIO PEraMEHTa,
nopsiika BeIEHHUs PErHCTpOB MONydaTelledl rocyIapCTBEHHBIX yciayr B cdepe
3aHATOCTH HacejeHus (paboTomareneil), BKIIOYas MOPSOOK, CPOKH M (opmy
OpeACTaBIeHUs B HHX CBEJEHHUH, YTBEp)KACHHOIO MpHKa3oM MuHuCTEpCTBA
3IpaBoOXpaHeHUss M coluanbHOro pa3ButHad Poccuiickoit ®epepaunuu  or
8 nmexabps 2021 roga Ne 871H «O mopsake BeAeHUS PETUCTPOB IOJIydaTeseH
rOCyIapCTBEHHBIX yCIyT B cepe 3aHATOCTH HAaCeJIeHHs, BKIIIOYas MOPsI0K, CPOKH
1 GopMy mpeAcTaBlIeHHs B HUX CBEJIEHHI, a TalkoKe IlepedeHb BUJOB HH(OpMaLUH,
collepXKallleiics B perucTpax MoOdydaTelieill rocyJapCTBEHHBIX YCIYr B cdepe
3aHATOCTH HacelleHUs», a Talkke TpeOOBaHWN K 3allONIHEHUIO, BEACHUIO U
XpaHeHUIO0 OJIaHKOB YYeTHOM JOKYMEHTAallMM IOoy4aTelled TroCyAapCTBEHHOM
YCOIyTH ¥ JpyTHX JOKYMEHTOB, pEINIAMEHTHPYIOLWIHUX JAEATENBHOCTh 10
[IPEJOCTaBIEHUIO FOCY1apCTBEHHOM YCIyTH.

IlepnoguYHOCTE OCYIIECTBICHUS TEKYLIEro KOHTPOJSA YCTaHaBIMBAETCH
IUPEKTOPOM LIEHTPA 3aHATOCTH.

4.2, llopsaok H NePpHOAHYHOCTD OCYLIECTBJIEHHS NJIAHOBBIX H BHENVIAHOBbIX
NPOBEPOK MOJHOTHI H KaUecTBa NPeJoCcTaB/JIeHHsI FOCYJAPCTBEHHOMH YCIyrH, B
TOM YHCJIE NOPAIOK H POpPMBbI KOHTPOJISI 32 MOJTHOTONH H Ka4eCTBOM
NpeAoCTaB/JICHHS FOCYAaPCTBEHHOH yCIyru
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4.2.1. KoHTponr 3a TIOMHOTOM M  Ka4eCTBOM IIPEJOCTABIICHUS
rOCyIapCTBEHHOM YCIIYTHM OCYIIECTBISETCS NOJDKHOCTHBIMH JIMIIAMM KOMHTETA B
paMKax HCIOJIHEHMS MOJHOMOYMM II0 HaA30py U KOHTPONIO 3a obecredeHueM
TOCYJapCTBEHHBIX TapaHTUHl B 001acTU COHNEHCTBHS 3aHATOCTH HACeIeHHs, 3a
HUCKIIOYCHMEM TOCYJapCTBEHHBIX TapaHTHH B YacTH COLUAIBHONH MNOIIEPKKH
0e3paboTHBIX I'paXkaaH.

J0DKHOCTHOE JIULIO, HE TIpe/iCTaBUBIIee (HECBOEBPEMEHHO MpeICTaBUBIIIEE)
3aMpOIIECHHBIE ¥ HAXOMAIIUECS B PAaCIOPSHKEHUH LIEHTPa 3aHATOCTH JOKYMEHT HIIH
MHOOPMaIMIO, MOMJIEKUT aAMUHUCTPAaTUBHOM, MWUCHMIUIMHAPHOM WIM HWHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit Oenepauuu.

4.2.2. Kontpoins 3a obecrneueHueM roCyAapCTBEHHBIX rapaHTHi B 00iacta
COZIEMCTBHS 3aHATOCTH HACEIICHUS OCYHIECTBIIAETCS IMyTEM IIPOBEIEHHUS IIAHOBBIX
(BBIE3OHBIX, JOKYMEHTapHBIX) M BHEIUIAHOBBIX (BBIE3IHBIX, JOKYMEHTAPHHIX)
IIPOBEPOK.

IInaHoBBIE IIPOBEpKHM OCYIIECTBIAIOTCS B COOTBETCTBHH C ILJIaHAMH
IIPOBEJICHUS IPOBEPOK LIEHTPOB 3aHATOCTH, YTBEPXKAAEMBIMH IpejcenareiieM
KOMHUTETa Ha COOTBETCTBYIOIIMIMA TOJ.

BHerutaHOBBIE NPOBEPKH OCYLIECTBISIOTCS MO KOHKPETHOMY OOpallleHHIO
3asBUTEJICH.

IIpoBepku MpOBOASTCA Ha OCHOBaHUY IIPUKA30B IIpeAceaaTesii KOMUTeTa (B
€ro OTCYTCTBHE — JIMLA, €T0 3aMeLIAIONIET0).

4.2.3. PesyneTaTel mpoBepoK OQOPMISIOTCA B BHIE AKTOB, B KOTOPBIX
OTMEYAIOTCS BBISBIICHHBIE HApyIIEHUs, HENOCTATKU U MpeMIOXKEeHUs M0 HX
yCTpaHEHHIO.

AKT mnoamnuchIBaeTCd JAOJDKHOCTHBIM  JIMLIIOM  (JIMLAMH) KOMHTETA,
OCYWIECTBISABIINM (OCYIIECTBISIOIIUMH) MPOBEPKY, M IHPEKTOPOM LIEHTpa
3aHATOCTH (B €r0 OTCYTCTBHE — YIIOJITHOMOUYEHHEIM JIULIOM).

4.2.4. PesynpTaThl NpOBEpOK IOMJIEKAT aHAIM3y B LENAX BBIABICHHSA
[IPUYMH HapYIICHUH U IPUHATHIX MEp 10 UX YCTPAHEHHUIO U HEJIOMYLIEHHUIO.

4.3. OTBEeTCTBEHHOCTD [I0/IKHOCTHBIX JIMI] OPraHa HCMOJHHTEIbHOM BJIACTH
Kypckoii 06,1acTH, IpeaocTaB/silONIero rocyJapcTBeHHYIO YCJIYTy, 3a
pelleHHs M aeiicTBHA (0e3aelcTBHe), IPHHHMaeMble (OCYLIECTB/IAeMbIe) HMH
B X0/l€ PEAOCTAaB/IeHHA rOCyAapPCTBEHHOM YCJIyru

Jluna, oTBeTCTBEeHHBIE 3a pemeHHs U JeiictBui  (Oe3peiicTBHe),
NPHHUMAEMbIE (OCYILECTBIIIEMBIE) B XOA€ MPENOCTABICHHUS TOCYIapCTBEHHOM
YCIYyTH, HECYT OUCLUIUVIMHAPHYIO U (WIM) aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH B
NopAAKe, IMPEedyCMOTPEHHOM [EUCTBYIOIIUM 3aKOHOAATEIHECTBOM Poccuiickoit
®enepanuu u Kypckoit obnacty.

OTBETCTBEHHOCTh JIMI, MPEJOCTABIAIOIIMX TI'OCYAapCTBEHHYIO YCIyIY,
3aKperuIsieTcs B UX JO/DKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPpeOOBaHUIMHU
3akoHoAaTenbcTBa Poccuiickoit @enepanuy.
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4.4. Ilonokenns, xapakTepusylouue TpefoBaHus K NOPSAAKY H (popMam
KOHTPOJIsl 32 NPEeAOCTABJIEHHEM FOCYyAapPCTBEHHOH YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI IpakiaH, HX 00beANHEHHH H OpraHu3anui

4.4.1. [Jna  ocymecTBIeHHS  KOHTPOJISA  3a  MPefOCTaBICHUEM
TOCYJapCTBEHHON YCIyTH TpaxaaHe, UX OOBbeIUHEHHUS U OpraHU3allUd HMEIOT
IpaBO HANpPaBiATh B KOMHUTET, LEHTPHl 3aHATOCTH WHIUBUIyAJIbHBIE U
KOJUIEKTUBHBIE  OOpalleHuss ¢  IpeaoKEHHUSIMH, pEeKOMEHJAlMsAMH IO
COBEPIIECHCTBOBAHUIO IIPEAOCTaBICHUSI TOCYJAapCTBEHHOM YCIYTd, a TaKxe
3afBJI€HHA M KaloObl ¢ CcoOOHmIEHWEM O HapyIIEHHH OTBETCTBEHHBIMHU
JOJDKHOCTHBIMU  JIMLAMH, IPEAOCTABISAIOIUMH TOCYAAapCTBEHHYIO  YCIYTYy,
MOJIOXKEHUH AJIMUHUCTPATUBHOTO perjlaMeHTa U MHBIX HOPMAaTHUBHBIX NPaBOBBIX
aKTOB.

4.4.2. T'paxnane, ux oObeJUHEHUS U OpraHU3aLMM BIIpaBe OCYIIECTBIATH
KOHTPOJIb 3a TpPEAOCTAaBICHHEM TIOCYJapCTBEHHOH YCIYrH, IyTeM IOJy4eHHs
UHpOpMaIK O XOJe MPEAOCTaBICHUs IOCYAAPCTBEHHOMN YCIyTH, B TOM YHCIE O
CpOKax 3aBepIleHUS aIMUHIUCTPATUBHBIX NpoUeayp (neicTBuit).

V. JdocyneOHbiii (BHecyqeOHbIH) NOPAAOK 00:KaJ0BaHHUS 3asdiBHTE/IEM
peleHni U NelicTBUil (De3aelicTBHA) KOMHTETa, NPEJOCTABJISIONIETO
rocyJapcTBEHHYIO YCJIYTy, A0JUKHOCTHOIO JIHIA KOMHTETa,
NpeJoCTABJIAIOIIET0 FOCYJaAPCTBEHHYIO YCJIYTY, JH00 rocyAapCcTBEHHOI0
cJIysKalero, MHOro(pyHKIHOHAJbLHOI 0 IEeHTPa, pa0oTHHKA
MHOTO(YHKIHOHAJILHOI0 IEHTPAa, a TAKHKe OPraHNu3aLHiH, IPe1yCMOTPEHHBIX
yacTtbio 1.1 cratbu 16 @eaepansHoro 3akona ot 27.07.2010 Ne 210- @3
(naJiee — npuBJIeKaeMble OPraHU3aLMH)

5.1. Uudopmanus Ajs 3asiBHTEJIS 0 €ro NpaBe NOAATh xaJ100y Ha pelieHne H
(nnu) peiicTBue (0e3aeiicTBHE) OpraHa HCNMOJHHTENbHO# BiaacTH Kypckoii
00J1acTH H (MJIM) ero A0JXKHOCTHBIX JIHL, FOCYJaPCTBEHHbIX IPAKIAHCKHX

cayxamux Kypckoii 06;1acTH nNpH npeaocTaB/IeHHN FOCyJapCTBEHHOH
YCJIYIrd, MHOTOYHKIIHOHAJILHOTO LIEeHTPa, paboTHHKA
MHOroyHKIMOHAILHOI0 IEHTPA, 2 TAKXKE NPHBJIEKAEMbIX OPraHH3alHi HIIH
HX paboTHHKOB (JaJjiee — kaJ100a)

3asBUTENs WMEET IpaBO NOAATh >kanoby Ha pemeHus Hu JeHCTBUA
(6e3neiicTBHSI) KOMHUTETa, TOCYJApCTBEHHOrO TI'PaXKJAaHCKOTO CIIyXamiero iaubo
JOJDKHOCTHOTO JIMLa KOMHUTETa, a TaKkKe LEeHTpa 3aHATOCTH MM €ro
JOJKHOCTHOTO JIULA (CIIELMATTUCTA).

3agBuUTENs MMEET IMPABO HAIPaBUTH K100y, B TOM YHCIE IOCPEIACTBOM
Enunoro noprana: https://gosuslugi.ru.

5.2. Opransl ucnoanuTeabHoi Biaactu Kypcekoii o0aacrtn,
MHOro(pyHKIHOHAIbHbIE HEHTPBI JIH00 COOTBETCTBYIOLIHI Opran
rocyJlapcTBeHHOM BJIacTH (OpraH MeCTHOI0 cCaMOyNpaBJieHHs) MyOJIHYHO-
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NPaBoOBOro 00pa3oBaHus, IBJISIOLUIHICSA yUpeaHTeIeM
MHOro¢pyHKIHOHAJIbHOIO LIEHTPA, a TAKAKe NPHBJIEKAeMble OPraHH3aUH H
YNOJIHOMOYEHHbIE HAa PaccMOTPEeHHeE 3xa100b1 JOXKHOCTHBIE JIHIA, KOTOPbIM
MOJKeT OBbITH HAaNpaBJieHa KaJ100a

XKano6a MoxeT OBITH HallpaBJIeHa B:

IIpaButensctBO Kypckoit obnactu;

KOMUTET;

LEHTp 3aHATOCTH.

XKano6s1 paccMaTpUBaIOT:

B IIpaButensctBe Kypckoit obnactu — 3amectutens I'ybepHatopa Kypckoi
0011acTH, B BeZICHUH KOTOPOTO HaXOAUTCS KOMUTET;

B KOMHTETE — TIIpeJcedaTeslb KOMHTETa, 3aMeCTUTeNIb IpeiacenaTes
KOMHTETA, YIIOJTHOMOYEHHBIE Ha pACCMOTPEHHUE KaJlo0 TOMKHOCTHEIE JIULIA;

B LICHTPE 3aHATOCTH — JUPEKTOP LIEHTpa 3aHITOCTH.

5.3. Cnoco6b1 HH(pOPMHPOBaHHS 3asiBUTe el 0 MOPsIAKe NMOAAYH H
paccMOTpeHHS KaJ100b1, B TOM YHCJIe ¢ HenoJib3oBaHHeM Equnoro noprana

HNudopMupoBaHue 3asBUTENEH 0 MOPsAAKE NOJA4YH U PACCMOTPEHHUS KaI00bI
OCYILIECTBISAETCS IOCPEACTBOM pa3MellleHus MH()OpMAallMi Ha CTEHIAaX B MecTax
NPeAOCTaBIIEHUS  TOCYHApCTBEHHON  YCIyrH, Ha  EmuHoM  moprane
(http://www.gosuslugi.ru), Ha HHTEPaKTHBHOM I[OpTaje KOMHTETA B CETH
«HuTeprer» (http:/trud46.ru), ocymecTtBiseTcs, B TOM 4YHCIEe IO TeledoHy,
9JIEKTPOHHOH MOYTe, HPH JIUIHOM MPHEME.

S.4. Ilepeyenb HOPMATHBHBIX NPABOBBIX AKTOB, PEeryJIHPYIOLIHX MOPSAOK
aocyae6Horo (BHecyAeOHOro) 00ka10BaHUs pellieHU U AeficTBHIA
(Oe3neiicTBHs) oprana, NpeAoCTaBJISIONIEr0 FOCYAAPCTBEHHYIO YCIYry, a
TaKXKe ero JOJKHOCTHBIX JIHIL

INopsnok nocynebHoro (BHeCYneOHOr0) 00)KaJIOBaHUS pPELIEHHI U IeHCTBHIMA
(6be3nmeiicTBYSA) KOMUTETA, IPEJOCTABISIONIETO T'OCYAaPCTBEHHYIO YCIYTY, a TaKKe
€ro JOJDKHOCTHBIX JIULL, PEryIUpPYeTCs:

1. OenepanpapiM 3ak0HOM 0T 27.07.2010 Ne 210-03 «O6 opranuzanuu
IIPEAOCTaBIEHUs TOCYJapPCTBEHHBIX U MyHULIUNIATBHBIX YCIYI»;

2. TlocranopnenueM IIpaBurensctBa P® ot 16.08.2012 Ne 840 «O
IOpsAKE MOAA4YH U pacCMOTpEHHMS Xanob Ha pellleHds u AeiicTBus (Oe3meiicTBre)
(denepaJbHBIX OPraHOB HCHOJMHHUTENBHON BJIACTH M HMX JO/DKHOCTHBIX JIHI,
(benepaibHBIX rocyAapCTBEHHBIX CITyXallux, JOJKHOCTHBIX JIUIY
roCylapCTBEHHBIX  BHEOIOMXKETHBIX  ¢oHmoB  Poccmiickoit ~ ®enepanumu,
rOCyJapCTBEHHBIX KOPIIOpaLui, HAaJEJICHHBIX B COOTBETCTBHH C (eAepalbHbIMH
3aKOHaMM IIOJIHOMOYMSMH II0 IPEAOCTABICHHIO TIOCYHapCTBEHHBIX YCIYyTI B
YCTaHOBIECHHOH cdepe AeATeNbHOCTH, U HMX IOJDKHOCTHEBIX JIMIl, OpPraHH3alLMii,
penycMOTpeHHbIX dYacTero 1.1 cratem 16 @epepansHoro 3akoHa «O0
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OpraHM3alMHy [IPeAOCTaBIEHHs TOCYAAPCTBEHHBIX M MYHULUIIATBHBIX YCIYyT», H UX
paboTHHKOB, a Takke M®I] 1 X paGOTHHKOB;

3. IlocranoBnenuem Anmunuctpauuu Kypckoi#t obnactu ot 19.12.2012
Ne 1100-ma «O6 yrtBepxaeHuu Ilonoxenus o6 0COOEHHOCTAX IOHAYd U
paccMOTpeHHs >kano0 Ha pemeHHs H JOeicTBus (Oe3deiicTBHE) OpraHoB
ucrnonHuTenbHo Bracté  Kypckoit o6macTh ¥ HMX  JOJDKHOCTHBIX —JIHLL,
rOCYJapCTBEHHBIX TPaXXAAHCKUX CIIyXXalluX OpPraHOB HCIOJHHUTENBHON BIAcTH
Kypckoit ob6mactm».

Wudopmarus, M3NOXKEHHas B JAaHHOM pasfelie pa3MemieHa Ha EnuHom
noptane: http://www.gosuslugi.ru.




