AJIMI/IHI/ICTPA]_II/ISI KYPCKOM OBJIACTH
ApxuBHoe ynpasiieHue Kypckoi odmactu

[TPHUKA3

« 30y Wit A4 2022 r. Ne 0'/—03/45"
r. Kypek

O BHeceHHH H3MeHEeHHii B AAMHHHCTPATHBHBIA perjiaMeHT
apxXHBHOro ynpasJjeHus Kypckoii 061acTa mo npegocTaBJIeHHIO
rocyaapcTeenHoi yeayrn «Oprannsanus nHGpopManHoOHHOro obecneyeHust
rpaKiaH H IOPHIHYECKHX JHI Ha OCHOBE IOKYMEHTOB ApXHBHOro ¢oHaa
Kypckoii 06;1acTh u APyrux apXuBHbIX JOKYMEHTOB»

B coorBerctBMM ¢ @epepanpHBIM 3akoHOM oT 27 wutons 2010 rona
Ne  210-03 «O06 opraEuzanuud  IpefOCTaBIEHHS  TOCYNapCTBEHHBIX W
MYHHLIAOAIBHEIX ycuyr» (4.1.8 cr1.7), B memsax peamnmsauuu [lnaHa MeponpusTHii
(«1OpOXKHOM KapThl») IO MEpeXoy K OpraHU3allly MPeJOCTaBJICHHS B aBTOHOMHOM
yupexaeann  Kypckoit  obmactu  «MHOrOQYHKIIMOHANBHBIA  IEHTP IO
IPENOCTaBICHHIO F'OCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT» rOCYHapCTBEHHBIX 1
MYHHIUIIAIBHBIX YCIYT B MOJTHOM o0BbeMe (B YacTH IpHeMa U BHIAAYH JOKYMEHTOB)
C IIpeKpalllcHMEM INPEJOCTAaBIEHUS TaKUX YCIYyr B XOJA€ IJIMYHOTO MNpHEMa B
UCIIONHMTENBHBIX OpraHax rocyJapcTBeHHOH Brnactu Kypckoit obmacté M opraHax
MECTHOro camoymnpasieHuss Kypckoil obnactuy, yTBEpKIEHHOTO IIOCTAaHOBICHHEM
Anmunuctpaunu Kypckoit obnactu ot 16.11.2021 Ne 1200-na, [TIPUKA3BIBAIO:

1. BHecTH wu3MeHeHHS B AJMHHHUCTPATUBHBIA peErjlaMEHT apXHBHOTO
ynpaBneHus Kypckoii o6nacTd 1o NpeoCTaBISHHIO TOCYAapCTBEHHOH YCIyru
«Oprasuzanuus MHQOPMALMOHHOTO OOeCIeueH s IpaXkJaH W IOPHIHYECKHX JIHI[ Ha
ocHOBe JOKyMeHTOB ApxuBHoro ¢onga Kypckoit obmacTé W JOpyrux apXUBHBIX
JOKYMEHTOBY», YTBEP)KICHHBIN MMPUKa30M apXuBHOro ynpasieHus Kypckoit o6rmactu
ot 28.12.2018 Ne 01-03/87 (B penakuuu MpHUKa30B apXUBHOro ympasieHus Kypckoii
obmactu ot 12.02.2019 Ne 01-03/12, ot 28.02.2020 Ne 01-03/21), M310XHB €ro B
HOBOM pelaKIuy (IpuiiaracTcs).

2. [Ipu3HaTh yTPaTUBIIUMHU CHITY:

IIpUKa3 apxuBHOro ynpasienus Kypckoi obmactu ot 12.02.2019 Ne 01-03/12
«O BHECEHMH M3MEHEHU# B AJIMHHHUCTPATUBHBIN perIaMeHT apXHUBHOTO YIIPABIECHUS
Kypckoii obiacTé 1O NIpeAOCTaBIEHUIO TOCYJApCTBEHHOM yciayru «OpraHuzaius
UH(QOPMAIIMOHHOIO oOfecHedeHus] TpaXHaH H [OPUIUYECKHX JIMI[ Ha OCHOBE



noKyMeHTOB ApxuBHoro ¢onga Kypckodi o0macTé W Jpyrux apXHBHBIX
IOKyMEHTOBY;

IpHKa3 apxuBHOro ympasieHus Kypckoii obnactu ot 28.02.2020 Ne 01-03/21
«O BHeCEeHMH H3MEHEHUH B AJIMUHUCTPATUBHEIN pErJIaMEeHT apXMBHOTO YIIPaBIEHMs
Kypckoif obiacTi 1o IPemOCTaBICHHIO TOCYAapCTBEHHOM ycCiyrd «OpraHu3anus
MHGOPMAIIMOHHOTO OO0ECleueHHsT TIpaxJaH W IOPUAMYECKHX JIMI[ Ha OCHOBE
JNOKyMEHTOB ApxuBHOro ¢onaa Kypckoit obmacTd H IOpYyrux apXHBHBIX
JOKYMEHTOBY.

3. Hacrosmmii mnpuka3 BCTymaer B CHIy CO JHS €ro OQHIMAILHOro
OnyOJINKOBaHMS.

Hauvanpuuk

apXUBHOTI'O YIIPaBJICHHUS O.A. KynpsBues




YTBEPXJIEH

MPUKa30M apXWBHOIO YIIPaBIECHUS
Kypckoii obnactu
or 28.12.2018 Ne 01-03/87
(B peakiiuy pyKa3a apXuBHOIO
ynpasienus Kypckoit obnactu

ot 30.06.2022 Ne 01-03/45)

AIMAHHCTPATHUBHBIA PETJIAMEHT
apxuBHoOro ynpasienus Kypckoii 06j1acTH o npeocTaBjICHHIO
rocyaapcreeHHoi ycayrn «Opranuzanus HHGOPMAHOHHOrO obecnevyeHus
rpaxiaaH ¥ OPHIHYECKHX JIHI HAa OCHOBE JOKYMEHTOB APXHBHOIrO ¢oHIa
Kypckoii 06;1acTH 1 JpyruxX apXUBHLIX JOKYMEHTOB)

I. O0He moJoKen A

1.1. IIpeameT peryJHpoOBaHHMA DErjiaMeHTa

AZIMMHHUCTPATUBHEINA perjaMeHT apXHUBHOI'O yrxpaBneHm Kypckoii o6nactu o
IIPeOCTAaBIEHNIO TOCYNAPCTBEHHON ycuyrn «OpraHusanud — HHGOPMAaLHOHHOIO
obecreyeHus IpakaaH M IOPHIMYECKHX JIMI| HA OCHOBE JOKYMEHTOB ApPXHBHOIO
dorma Kypckoit obnacTd M APYrHX apXUBHBIX JOKYMEHTOB» (Hanee IO TEeKCTY
COOTBETCTBEHHO — AJMHHMCTPATUBHBI perilaMeHT, IOCyIapcTBEHHas YCIyra)
OmpedeNseT CTaHAapT IPENOCTaBIeHHs TOCYJapCTBEHHOH yCIyTH, COCTaB,
IIOCNIEIOBATEIbHOCTE M CPOKH  BBIIOJNHEHMs —“aIMMHHCTPATHBHBIX IPOLEAYD
(neitcTBHiA), GOPMBI KOHTPOJS 32 HCIOJHEHHEM aJIMHHHCTPATHBHOTO DErNIaMEeHTa,
mocynebHbll  (BHeCyneOHBIA) MOpSANOK COXANOBaHWS PpElIeHHH H JeHCTBHH
JOIDKHOCTHBIX JIMII apxuBHOro ympaeneHus Kypckoit obnactu (mamee -
ApXUBYIIpaBIIeHHE), IPENOCTABIIONIHX FOCY IapCTBEHHYIO YCIYTY.

ITpy npemocTaBIeHUH FoCyAapCTBEHHOM YCIIyTH OCYINECTBIISIETCS BBIIIOIHEHNE
a]MAHHCTPATUBHBIX Nponenyp (meiicTBuii), HalpaBJI€HHBIX Ha pealu3aldio IPaB
rpaxJaH B COOTBETCTBHHM C NOJaHHBIM 3allpOCOM Ha MOJIy4eHUE apXHBHBIX CIPaBOK,
apXUBHBIX BBITHCOK W aPXUBHBIX KOIIMH, CBA3aHHBIX C COLMAIBHOH 3allUTOH
rpakaaH, TpelyCMaTpPHUBAIONIel UX NEHCHOHHOe ofecedeHne, a TaKkKe NoNydeHHe
JBFOT W KOMIEHCAllMii B COOTBETCTBHM C 3aKOHOJAATeNLCTBOM PoCCHIACKO#M
Genepanum.

1.2. Kpyr 3asBHTEN2H

3asBUTENSAMH Ha IONyYEHHE Pe3yJIbTaTa roCyJapCTBEHHOM YCIIyrH ABIAIOTCA:
dusuueckue yuua (rpaxnane Poccuiickoii @exepanuy, WHOCTPaHHBIE TPaXJaHE,
nuna 6e3 rpaxJaHcTBa), IOpUIMYECKHe Ul (3a- HCKIOYEHHEM rocyapCTBEHHbIX
OPraHoB M HMX TEPPUTOPHAIBHBIX OPraHOB, = OpPraHOB  TIOCY/JapCTEEHHBIX



2

BHEOIO/DKETHBIX (OHIOB M HMX TEPPUTOPHANBHBEIX OpPraHOB, OPTaHOB MECTHOIO
CaMOYIpaBIIeHs) 1160 MX yIOTHOMOYEHHbIE IPEACTABUTENH.

1.3. TpeGoBanusi Kk nNOpsiAKY HH(OPMHPOBAHHS O MPEJOCTABJICHHH
rocy1apCTBEeHHOM yCayru

1.3.1. Ilopsinok moJryuennsi HHPOPMALHH 3asIBUTEJISIMH 110 BOIPOCAM
NpeaoCTaBJIeHHsl FOCYAAPCTBEHHOH YCIYTH H YCJIYT, KOTOPbIE SIBISIOTCS
He00XOAMMBIMH U 0693aTeIbHBIMH JJIsl IPEOCTABJIEHHS FOCY1aPCTBEHHO
YCJIYTH, CBeIeHHii 0 X0/1¢ NPeJOCTaABIECHHS YKa3aHHbIX YCJIYT, B TOM YHC/Ie Ha
opHIHAILHOM caiiTe OpraHa HCHOJHHTENbHOM BaacTu Kypekoii o6iacry,
SIBJISIIONIErocs paspaboTYHKOM perjiaMeHTa, i Ha 0pHIHAJBLHOM caliTe
Anmununcrpaunn Kypckoii o6aacth, B ceru «IHTepHeT, B deaepaabHoii
rocy1apcTBeHHOM uHGpopMannoHHoii cucreme « EqHHbBIA mopTa
roCyAapcTBEHHbIX H MYHHIHIIAJIbHBIX yCayr (GyHKIHH)»

(manee — Eaunbiii nopran)

Hudopmuposanue 3asBUTENEH 1o BOIpOCaM IIpeI0CTaBJICHUS
rOCYyIapCTBEHHON YCIyTH, B TOM 4YHCJIE O XOJ€ IpPEeJOCTaBICHHUS IOCYAapCTBEHHOM
YCIIYTH, OCYIIECTBISETCS JOIDKHOCTHBIM JIMLIOM ApPXHBYIIPAaBIIEHHS, OTBETCTBEHHBIM
3a NPEeIOCTaBJIEHHE T'OCYJapCTBEHHOH YCIYTH, IIyTeM YCTHOrO HWHGOPMHpOBAHHS,
MHUCHMEHHOT0 HHGOPMHUPOBAHHUA (B TOM YHCIIE B AJIEKTPOHHOM GopMe).

WudopMupoBaHHUe 3asBHTENIEH OPraHu3yeTCs CIEAYIOIHM 06pazoM:

WHJMBHyalbHOEe HHPOpMHIpOBaHHue (YCTHOE, THCEMEHHOE);

ny6iuaHoe MHGOpPMHpOBaHHMe (CpencTBa MaccoBOM HMHGOPMALMH, CETh
«MHTEepHET).

HMunuBuayanbHoe ycTHOe HHGOPMHPOBAHUE OCYINECTBIAETCS IOKHOCTHBIM
JIMIIOM ApXUBYIPABICHHUS, OTBETCTBEHHBIM 3a MPEIOCTaBJIEHHE IOCYIapCTBEHHOM
YCIyTH, IpH OOpallleHHH 3asBUTeNel 32 HHdopMaIueii 1o TenedoHy.

I'padux pabGoTel ApXuBYIpaBieHHS pasMeliaeTcsd B HH(GOPMALHOHHO -
TEIEKOMMYHMKAIMOHHOM  cetd  «MHTepHer» Ha  oQHIMAIBHOM  caiiTe
Anvunuctpaiyu Kypckolt obnactu, oduumansHOM caiiTe ApPXHBYIpaBieHHS H
roCyIapCTBEHHBIX apxuBoB Kypckoit obmactu «ApxuBHas ciayx6a Kypckoit
obnactu» (nanee — OpUIMANIBHEIN caiiT « ApXuBHas ciyx6a Kypckoit o6nactu»).

JIOJDKHOCTHOE JIMLIO ApXUBYNpPaBICHUS, OTBETCTBEHHOE 3a IIPENOCTABICHHE
rOCYJJapCTBEHHOH  YCIIyTH, IpUHMMaeT Bce HeOOXOAMMBIE MepBl Ui
IIPEOCTABIECHHUS 3asBHTENIO IIOJHOTO U OIEPaTHBHOTO OTBETA HA IIOCTABIEHHEIE
BOIIPOCEI, B TOM YHCJIE C MIPUBJICYEHHUEM HHBIX KOMITETEHTHEBIX JOKHOCTHBIX JIMII.

Ecnu 114 noAroToBkU oTBeTa TpeGyeTcs MpomoKHTeNbHOe BpeMs (6oiee 30
MUMHYT), JODKHOCTHOE JIMLIO ApPXMBYIIPABIECHHUS, OTBETCTBEHHOE 32 IPEOCTaBIEeHHE
TOCYJapCTBEHHOM YCIyrH, MOXeT TMpeIIOXHUTh 3adBUTEI0O OOpaTHUTECS 34
HeoOxoxumoii nHGopMaIHell B MICEMEHHOM BH/IE, JIMOO HA3HAYUTH APyroe yao6HOe
IJIs 3asBHTENSA BPeMs Ul IIOBTOPHOTO KOHCYJIBTHPOBaHHS IO Telle(OHYy, a TaKKe
BO3MOXXHOCTh OTBETHOIO 3BOHKa JIOJDKHOCTHOTO JiMLA ApPXUBYIIPABICHHS,



OTBCTCTBEHHOI'0 3a INpPeNOCTaBJII€HHE TOCYAAPCTBEHHOM YCIYI'H, 3asBUTENIO IS
Pa3bACHEHHS.

Bpemsi HHIMBAyallbHOTO YCTHOrO HH(GOPMHPOBAHHS 3asABUTENS 11O Tesnedony
cocrasiger 10 MUHYT.

OtBeT Ha TenehOHHEBINA 3BOHOK COIEPXXHUT HHGMOPMALMI0 O HAaUMEHOBAHUH
OpraHa, B KOTODBI IT0O3BOHMJI 3asBHTENb, HaMUIIHIO, MMs, OT4eCTBO (LOCIEIHEE -
MpH HANMYHH) U JAOJDKHOCTH JOJDKHOCTHOIO JIMIA, NPUHSBIIETO TexedOHHSIH
3BOHOK. IIpy HEBO3MOXHOCTM JOKHOCTHOrO JIMIIA ApxuBymnpapieHus,
OTBETCTBEHHOI'0 3a IIPEAOCTaBJIEHHE TOCYJApCTBEHHOM YCIYIHM, CAMOCTOSTEIHHO
OTBETUTh HA IIOCTABICHHBIC BOMPOCH! TENE(POHHBIN 3BOHOK IIE€PEaJPECOBBIBACTCS
(mepeBomuTCs) Ha Jpyroe NOKHOCTHOE JIMIO MM OGpaTHBLIEMYCS rpaXXaHUHY
coofmaercs HoMep TeleoHa, MO KOTOPOMY OH MOXET IIOMyYHTH HEOOXOAUMYIO
UH()OpPMAIIHIO.

Bo Bpemst pasroBopa JODKHOCTHOE JHIIO APXMBYIIPABICHHS, OTBETCTBEHHOE
33 NPENOCTaBICHHE I'OCYJapCTBEHHOM YCIIYyTH, YeTKO HPOHM3HOCHUT ClIoBa, H3beraer
«mapaiieIbHbIX Pa3rOBOPOBY» € OKPYXKaIOIMMH JIFOAbMU H He IIPEPHIBAET PasroBop, B
TOM YHCJIC IO IPUYHHE MMOCTYIIEHHs 3BOHKA Ha APYToM anmapar.

Ilpn oTBeTax Ha Tene(OHHbIC 3BOHKM H YCTHBIE OOpAILIeHHS NOKHOCTHOE
JHLO ApDXUBYIPABIEHHS, OTBETCTBEHHOE 3a MpPEJOCTABJIEHHE TI'OCYIapCTBEHHOM
YCIIYTH, COOIIONAET MpaBmiIa CIyKeGHOM STHKH.

IluceMeHHOe, HHIMBHAYyanbHOe HMHGOPMHPOBAHHE OCYIIECTBIAETCH B
MHCBMeHHON (opMe. ITHCBMEHHBINH OTBET NpeNOCTAaBISETCS B IPOCTOM, YETKOM W
TNOHATHOM (OpME M CONEPKHT OTBETHl HA IOCTAaBIEHHEBIE BONPOCH, a TAKXKe
(aMumMo, UMs, OT4ECTBO (IPH HANWYMAH) H HOMep TelnedOHa HCIONHUTENS H
JIOJKHOCTD, (DaMHJIIMIO ¥ MHUIMAIIEI JIMI(A, TONHCABIIETr0 OTBET.

1InCEMEHHBIN OTBET IO CYIIECTBY IOCTABICHHBIX B IIHCBMEHHOM OOpaIlieHHH
BOIIPOCOB HANPABIISICTCS 3asABUTENIO0 B TedeHHe 30 KalleHIapHBIX AHEH co MHA
PErHCTpaliy OOpallleHUs B ApXUBYIPaBICHHH.

OtBer Ha obpameHue HanpaBisiercss B pOpMe 3JIEKTPOHHOTO JOKYMEHTa IIO
afpecy OSJIEKTPOHHOM IOYTEl, yKa3aHHOMY B OOpallleHMH, IOCTYIHBIIEM B
ApXHBYIIpaBIICHHE WM JODKHOCTHOMY JIHIY B GOpPME SIEKTPOHHOTO JOKYMEHTa, H
B IHCBMEHHON (oOpMe IO HOYTOBOMY azpecy, YyKa3aHHOMY B OOpallcHHH,
NIOCTYNIMBIIEM B IHCEMEHHOH ¢opme. Kpome Toro, Ha [IOCTyNuBIIee obpalleHue,
ComepKallee TNpEeNIOKEeHHe, 3asiBICHHE MM XKajuo0y, KOTOpBIE 3aTParuBaloOT
HHTEPECHl HEONPEIEIEHHOr0 Kpyra JIMI, B YaCTHOCTH Ha oOpalieHue, B KOTOPOM
obxallyeTcss CyneOHOEe pelleHHe, BBIHECEHHOE B OTHONICHHH HEOINPE/eIeHHOro
Kpyra JiuIL, OTBET, B TOM YHCJI€ C Pa3biACHEHHEM MOpPsIKa 00XKaJoBaHUA CyaeGHOro
peleHus, MOXET OBITH pasMelleH ¢ COOJOAeHHeM TpeGOBaHUM 4acTH 2 CTaTbH 6
DenepanbHoro 3akoHa ot 2 Mas 2006 roma Ne 59-®3 «O mopsake paccMOTpPEHHS
obpawmennii rpaxmaH Poccuiickoii ®emepanmu» Ha OQHIMANBHEIX caiftax
Anmuauctpanuu Kypekoit obmactu, «ApxuBHas cinyxb6a Kypckoit obnactu» B
MH(}OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOMN ceTH «HTepHeT.

HOIKHOCTHOE NMIO ApPXUBYIIPaBIEHHUsI, OTBETCTBEHHOE 3a IIPEJOCTABIICHHE
rOCyJTapCTBEHHOH YCIIyTH, HE BIIPaBe OCYIECTBIATh KOHCYJILTHPOBAaHME 3asBUTENEH,



4

BBIXOJfIIlee 32 PaMKH HHGOPMHPOBAHHS O CTAHAAPTHEIX MPOLEAYPax H YCIOBHSIX
OKa3aHHWs TIOCYJapCTBEHHOH YCIYyrH W BIHSIOHIEE INPAMO HJIM KOCBEHHO Ha
HHIVBUIYaIbHBIC PEILICHUS 3asBUTEIEH.

Ily6nuunoe uHpOpMHpOBaHHe 06 yciyre M O TOpSAKE ee OKa3aHUS
OCYIIECTBIAETCS ApXHBYNpPaBICHHEM IIyTeM pa3MenieHuss HHGOPMAL|M C
HCIIOJIB30BaHHEM HMH(POPMALMOHHO-TEIEKOMMYHHMKALIMOHHBIX TEXHOJIOTHH, B TOM
YMCI€ TOCPEJCTBOM pasMeIleHHss Ha OQHMIHANIBHBIX caiiTax AIMHHUCTpALAK
Kypcko#t obmactu, «ApxuBHas ciyx6a Kypckoii obnactu» B MH(pOPMAIHOHHO -
TEJICKOMMYHHKAITHOHHON ceTu « HTepHeTY.

Ha EnunoM nopraiie MOXXHO MOJIyYHTb:

uHopmanuio o (06):

Kpyre 3asBUTENEH;

CpOKax MpeNOCTaBICHUs rOCYAapCTBEHHOM YCIIyTH;

pe3ynbTare NpPEAOCTAaBICHUSI TIOCYAapCTBEHHOH YCIYr'H, MOpPAAKE BBIAAYH
pesynbTaTa rocyJapCTBEHHOM YCIIyTH;

HCUCPIBIBAIOIIEM II€pEYHE OCHOBAHMH JJIs OTKa3a B IIPEJOCTABICHHH
rOCyAapCTBEHHOM YCIIyTH;

IpaBe 3asgBUTENA Ha JocyneOHoe (BHecyneOHOe) oOxajoBaHHe IeHCTBHU
(GesneiicTBUA) M pelIeHNUI, IPUHATHIX (OCYIIECTBISEMBIX) B X0/l MPEIOCTABICHHA
rOCyAapCTBEHHOH yCITyTH;

(GOpMEI 3ampOCOB, HCHONB3yeMBIe MpPH INPENOCTABIECHMH TOCYAapCTBEHHOM
yCIIyTH;

00pa3Ibl 3aIIOTHEHNUS SIIEKTPOHHOM HOPMEI 3arpoca.

HubopManus o rocyJapcTBEHHOM YCIIyre IpeaocTaBisercs 6ecIuiaTHO.

1.3.2. Ilopsinok, ¢popma, MecTO pa3mMeleHHsI M CNIOCOGLI NOJTyIeHHSI
CNpaBoYHOH HH(pOPMALHH, B TOM YHCJIE HA CTEeHJAaX B MeCTAX MPEI0CTABJICHHS
rocyapCcTBEHHOH YCJIYTIH H yCayr, KOTOpPbIE SIBJISIOTCH HEOOX0AMMbIMH H
06s13aTeILHLIMH JJI51 IPeOCTABJIEHHS] TOCYAAPCTBEHHOM YCJIYTH, H B
MHOropyHKIHOHAJILHOM IEHTPE NPEeAOCTABJIEHHUS rOCYIAPCTBEHHBIX H
MYHHIHIAJIBHBIX YCJIYT

Ha uHpOpMaIlMOHHBIX CTEHIaX, PaclojOXEHHBIX B MECTaX IPENOCTABICHHS
roCyAapCTBEHHOM yCIIyTH, pa3MemaeTcs cieaytonias nHpopMarus:

KpaTKO€ OMHCAHME IIOPsIKa IPEJOCTABICHUS TOCYJapCTBEHHOM YCITyTH;

U3BJICYCHUS M3  HACTOAINEro  AJIMUHHCTPaTHUBHOIO  perjlaMeHTa ¢
OpUIOKEHHMAMH  (TIONTHAas BepcHsA pasMellleHa Ha OQHIHUAIBHBIX  caiiTax
Anvunuctpanuu Kypckoii ob6nactu, «ApxuBHas ciayx6a Kypckoit obmacti» B
MH()OPMaIMOHHO-TEeIeKOMMYHUKAIMOHHO# ceTn «HTepHET»); A

MECTOpPACIIOIOKEHHE, IpaduK (pexXuM) paboOThI, CIPaBOYHEIE TelE(OHEI,
agpeca OQUIMAIHHBIX CAWTOB W JJIEKTPOHHON I0YTHl ApXUBYNpaBICHHS M
rocyAapCTBEHHBIX apxuBoB Kypckoii obacTy;

nepedeHb JIOKyMEHTOB, He0OXOIUMBIH TUTS IpeOCTaBICHHS
rOCyIapCTBEHHOM YCIIyTH, H TpeOOBaHUSA, IPEABIBISIEMbIE K 3TUM JOKYMEHTaM;



IOPANOK 00XaJOBaHUS pelIeHUs, AeHCTBUM MM 6e3/efCTBUA HOMKHOCTHBIX
UL ApXUBYTIPAaBIE€HNS, IIPEJOCTABIIOIHX [OCY JaPCTBEHHYIO YCIYTY;

OCHOBAaHMS JUIS OTKa3a B IPEOCTaBICHUH I'OCY JapCTBEHHON YCIIYTH;

IOPAIOK HHQOPMHMPOBAHHS O XOAe MPENOCTAaBIEHHA TOCYJapCTBEHHOM
yCIIyTH;

HOPSAIOK HOJIY4YEeHHs KOHCYBTaI[Hii;

o6pasusl  O0QOpPMIICHHS JOKYMEHTOB, HEOOXOAMMEBIX JUIS HPEXOCTABICHHS
rOCYAapCTBEHHOM yCIIyTH, H TpeOOBaHHS K HUM.

TexcTel MaTepraloB meyaTaroTcsa YAOOHBIM Ui YTeHUs WpUdTOM (pasMepoM
He MeHpe 14), 6e3 wucnpaBieHuit, Hauboyiee BaKHBIE MeCTa BBIIEJIIOTCS
HOJXy>XUPHBIM MIpH(TOM.

CopaBoynas wuHpOpManus (MECTOHAXOXIEHHE W rpagukd  paGOTHI
ApXMBYNpaBJI€HHs, €ro CTPYKTYpPHBIX IOAPA3JIENEeHHH, IpefOCTABIIOMIX
TrOCYyAapCTBEHHYI0  YCIyry, a TaKkKe MHOTOQYHKIHOHAIBHEIX  LEHTPOB
NPEOCTABIEHUsT TOCYJAapCTBEHHBIX W MYHHLMNAIBHBIX YCIyr, CIIPaBOYHEIE
Tene(OHBI CTPYKTYPHBIX IIOApa3/eieHUuil ApXHBYIpaBICHHS, IPEXOCTABIIOIETO
rOCYyJIapCTBEHHYIO YCIIyry, OpraHu3anui, YYacTBYIOIIMX B IPEAOCTAaBIECHHH
rOCyJapCTBEHHOM YCIYIH, B TOM 4YHCJIe HOMep TeledoHa — aBTOMH(OPMATOpA,
anpeca OoQMIMANBHOrO CaiTa, a TAKKe O3JIEKTPOHHOM MOYTBl M (MIM) (GOPMEI
00paTHO#M CBs3H ApPXHMBYNpPAaBICHHU, IIPEJOCTABISIOIIErO rOCYAAPCTBEHHYIO YCIYTY,
B cetd «MHTepHeT») pasMelleHa Ha OQMIMANIBbHOM caiite «ApXHBHas CIyx0a
Kypckoit obmactu» (http://archive.rkursk), B peruoHampHOM HH(POPMALHOHHON
cucteMe «IlopTan rocy1apCcTBEHHBIX M MyHHMIIUNAIbHBIX yciyr Kypckoit oGmactu»
(manee — PermonameHbiii mopram) (http://rpgu.rkursk.ru) u na EnuHoM mnoprane
(http://www.gosuslugi.ru).

II. CranpapTt npenocTaBl/ieHHs rOCYAAPCTBEHHOH YCJIyrH

2.1. HanMeHOBaHHe rocyAapcTBEHHOM YCJIyrH

Opranuzanys HHGOPMAIHOHHOIO 00eCHeYeHUs IPaKAaH U IOPHANYECKHX JIHI]
Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢onzaa Kypckoit obmactu u Opyrax apXHBHBIX
JIOKYMEHTOB.

2.2. HaumeHOBaHMe Oprana,
NPEeJOCTABJSIOIIEro roCyAapCTBEeHHYIO YCJIYTy

2.2.1. 'ocynapcTBeHHas yciryra MpefAoCTaBIsgeTCss APXUBYIIPABICHHEM.

ApXuBynpaBleHHEe B paMKax IpeJOCTaBJIeHHS TOCYAapCTBEHHOM yCIyru
OCYIIECTBJISET IIPUEM 3allPOCOB 3asiBUTENEH IO MTOUTE, JIEKTPOHHOM MouTe U uepe3
Emuneli  nmopran/PerHOHaNBHBI — NOpTal, OPraHM3yeT WX HCIONHEHHE C
IPUBJIEYCHUEM TOCYJapCTBEHHBIX apxuBoB Kypckoit obmacth, obecrnednBaer



HalpaBJIEHUE 3a9BUTEINSIM JOKYMEHTOB, SBJLIIOLINXCS PE3YIBTATOM MPENOCTABICHUSL
rOCyZJapCTBEHHOH YCIIyIH.

2.2.2. B npenocTaBiaeHHH rocy1apCTBEHHON YCIyTH Y4aCTBYIOT:

rocyfapcTBeHHble apxuBel Kypckod o0nacTd, XpaHSIIHE JOKYMEHTEHI
ApxusHoro ¢onzna Kypckoit obnactu U Ipyrde apXvBHBIE TOKYMEHTH, B YacTH
HCTIOIHEHHUsI 3ampOCOB 3asBUTENEH M O(OpPMIICHHS HOKYMEHTOB, SBIISFOLIHXCS
Pe3yNbTaTOM MPENOCTaBIEHUS TOCYJAPCTBEHHOM YCIIyTH;

aBTOHOMHOe yupexnenue Kypckoii o6macti «MHOrodyHKIIMOHAIBHEIH LIEHTP
0 NPEIOCTaBICHUIO TOCYIAPCTBEHHBIX M MYHUIMNIANBHBIX YCIyT» H €ro (GHIHajbl
(manee mo Texcty - MOII), B yacTH mpreMa OT 3asBHUTeNeil NpH HX JHIHOM
oOpallleHHH 3alpOCOB M IPHJIAaraeMbIX K HHM JOKYMEHTOB M BEIJauH JOKYMEHTOB,
SABJIAIOIINXCS pe3yJIETATOM IIPENOCTABIECHHUS IOCY JapCTBEHHOM YCIIyTH.

2.2.3. B cooTrBercTBHM C TpeOOBaHMSAMH IyHKTa 3 4acTH 1 crateu 7
OenepanpHoro 3akoHa ot 27 moms 2010 roma Ne 210-®3 «O6 opraHusanuu
NPeOCTaBIIeHUs TOCYyIapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyr» ApXHUBYIpaBlieHHE
He BIpaBe TpeOOBaTh OT 3asBUTeNell OCYIECTBIECHHS IEHCTBHIH, B TOM YHCIE
COTJIaCOBaHMH, HEOOXOIUMBIX IS MTOTYYEeHHUsI FOCYJAPCTBEHHBIX YCIYT M CBA3aHHBIX
Cc oOpameHHeM B HHBIE TIOCYJapCTBEHHbIE OpraHbl, OpraHel MECTHOTO
CaMOYIIpaBN€HUS, OPraHU3alKH, 3a MCKIIOUYEHUEM IIONyYEHHUS YCIYT U IOIydeHHS
JOKyMEHTOB M HH(OpPMAllUM, INpPEeJOCTaBISEMBIX B Ppe3yJbTaTe IPEAOCTaBICHUSA
TaKHX YCIIyT, BKIIOYEHHBIX B [IEpeUEHb YCIYT, KOTOPhIE SBISAIOTCS HEOOXOMUMBIMU U
00s13aTeNbHBIMU JUIS IPEIOCTAaBIeHUS TOCYyJApPCTBEHHBIX YCIYT, yTBEPXKICHHBIH
HOPMaTHBHEIM MPaBOBEIM akToM A muHKcTpaiuu Kypckoit o6nacty.

2.3. Onucanue pe3y/ibTaTa NPeOCTABJIEHUS FOCYAAPCTBEHHOM yCJayry

Pe3ynpraToM npenocTaBleHHs TOCYAapCTBEHHOM YCIIYTH SBIISETCS:

1) HanpaBneHUe ApXUBYIIPABIEHHUEM 3aIBUTEIIO:

MH(GOPMALIHOHHOTO ITMCHEMA,;

IKMChbMa C NPHIOXEHHEM apXWBHOU CIpPaBKH, apXHBHOM BEINMCKH, apXHUBHOU
KOIIUH;

nxcbMa 00 OTKa3e B IPEIOCTaBICHUH 3asSBUTENIO 3alPAIIHBAEMBIX CBEICHHIA;

2) Beiiaya M1 3asgButemmo:

UH()OPMAIIHOHHOTO MTHUCHMA,;

apXHMBHOM CIIPaBKH, apXUBHOM BBIITUCKH, QPXUBHOM KOIIMH;

nKuceMa 00 OTKa3e B IPEOCTABICHUH 3aSBUTENIO 3alpPAIIHBAEMBIX CBEICHHIA.

2.4. Cpok npeaocTaBJjieHHsI FOCYAAPCTBEHHOMH YCIYIrd, B TOM YHC/Ie
C Y4€TOM Heo0X0AHMMOCTH 00palieH:sl B OPraHH3alHH, YUACTBYIOL[HE
B IPeI0CTABJIEHHH roCyAapCTBEHHOMH YCJIyIrH, CPOK NPHOCTAHOBJICHHS
NpeaoCTABJIEHHS rOCYAapCTBEHHOM YCJIYI'H B ¢JIy4yae, eCJIH BO3MOXKHOCTD
NPHOCTAHOBJIEHHA NPEAYCMOTPEHA 3aKOHOAaTeaAbCTBOM Poccniickoii
®enepanuy, CPOK BbIAAYH (HANPABJEHHS) JOKYMEHTOB, SIBJISIOLIHXCS
pe3yJbTaTOM NPEAOCTaBJICHHS IOCYAAPCTBEHHOH yCIyra



2.4.1. Cpok mpemoCTaBlIeHHs TOCYyHapCTBEHHOH YCIYTHM B Cilydae MOAAYH
3armpoca 3asBUTENEM B ApXUBYNpABICHHE IO IIOYTE WM 3JIEKTPOHHOM IOYTe
coctaBiisieT 30 KaJleHIapHBIX JHel co JHS ero perucTpauui ApXUBYIIPaBICHHEM.

2.42. Cpox npemocTaBlIeHHS T'OCYJapCTBEHHOM YCIYId B ciydae INOAAuM
3anmpoca 3asBHTe]eM B M®LI u uepes Enunbiii mopran/PerdoHansHBId moprai
cocraBisieT 20 KaJleHIapHBIX JHEH.

2.43. TIpvoCTaHOBIEHHE IIPeJOCTAaBIEHHS TOCYJAPCTBEHHOM YCIYyrd He
IIPELYCMOTPEHO JEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

2.4.4. Cpok BbIja4¥ (HaNpaBleHHs) JOKYMEHTOB, ABJISIOIMXCS PE3YJIHTATOM
IIPEAOCTaBJIeHUs FTOCYAapCTBEHHOM YCIIyTH, COcTaBisaeT | pabouuii KeHb:

CO [IHS pErucTpal¥¥  ApXUBYIpaBI€HHEM JOKYMEHTA, SBJISIOLIErocs
pe3yIbTaTOM MPENOCTaBJIEHHS TOCY[apCTBEHHOW YCIYrH H  IOIJIEXAIIEro
HaIIpaBJICHHUIO 3asIBUTEIIIO;

CO JHS MOJY4E€HHS U3 COOTBETCTBYIOIIErO rocy1apcTBEHHOro apxuBa Kypckoi
0611acTH JOKYMEHTA, SBIIIOIIEr0Cs pe3yIbTaTOM MPEAOCTaBICH S TOCyapCTBEHHOM
YCIIyTH U ITOAJIEXKAIIETO BEIAa4e 3asBUTENIO paboTHuKOM M®PII,

2.5. HopmaTuBHBIE IPaBOBbLIE aKThI, PEryJIMPYIOLIHE NPEA0CTABICHHE
rocyAapCTBeHHOH YCJIyru

[lepeyeHs HOpPMAaTHBHBIX NPABOBHIX aKTOB, PErYIHPYIOIIHX IIPEAOCTABICHHE
TrOCYHapCTBEHHOM ycloyrH (C yKa3aHHEM HX PpEKBH3HTOB M HCTOYHHUKOB
obunmaTEHOTO  OMyONHMKOBaHMA), pasMelleH Ha  o(QUUMAIBHBIX  caiftax
Anmunuctpanuu  Kypckoit obmactu  (http://adm.rkursk.ru), «ApxusHas ciyx6a
Kypcko#t o6mactu» (http://archive.rkursk) B cetn «/HTepHET», a Takxke B pasfene
«HITA» pernoHansHON HH(POPMAIMOHHON CHCTEMBI «PeecTp rocyJapCTBEHHBIX H
MYHHIUNANBHEIX ycuyr (dyHkuumii) Kypckoit obmactu» (manee — PervonanbHbIM
peectp) 1 Ha EqunoM moprane (http://www.gosuslugi.ru).

2.6. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB,
Heo0XOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH
AJIS NPEIOCTABJICHHS FOCyJapCTBEHHOH YCJIYIrH H YCJIYT, KOTOphIe
SBJIAIOTCH HEOOXOAHMBIMH H 00513aTeIbHBIMH JJIfl IPEI0CTABJICHHSA
rocy1apcTBEHHOMH yCIyIrH, NOAJIEKALIHX MPEACTABICHHIO 3asiBUTEJIEM,
Cnoco0bl HX MOJIYY4€HHs 3aBHTe/IeM, B TOM YHCJIe B JIEKTPOHHO# dopme,
NOPSA0OK HX NPeICTABIEHHS

2.6.1. /Ina nosiydYeHHs TOCYAapCTBEHHOH YCIIyTH 3asBHTENb IPEACTABISAET
CJIELYIOIINUE TOKYMEHTHI:

IIMCbMEHHBIM 3allpOC, COCTABIEHHBIH MO OAHON W3 (opM, NPHBEACHHEIX B
npuioxeHusx NeNe 1-14 x HacTosmeMy AMUHHCTPAaTHBHOMY perJIaMeHTY;

NacriopT HJIH HMHOM JOKYMEHT, YJAOCTOBEPSIOMUN JIHYHOCTH 3asBHTENS
(BpeMEHHOE YIOCTOBEpEHHE JIMYHOCTH TrpaxgaHuHa Poccuiickoii ®enepanuy,
BOEHHEIM OMJIET, BpEMEHHOE YIOCTOBEPEHHE, BHIIAHHOE B3aMEH BOEHHOIO OHMIIETa,



YIOCTOBEpEHHE JIMYHOCTH BOCHHOCHYyXalero Poccuiickoit ®enepamuu, BHI Ha
XHUTENBCTBO B Poccuiickoit ®enepanyn, ynoctoBepende GexeHIla, paspellleHHe Ha
BpEMCHHOe 1npoxuBaHHe B Poccuiickoit ®@epnepaiidu, CBHIETENLCTBO O
NpEAOCTABICHHN BPEMEHHOIo yOexuila Ha TeppuTopuu Poccwuiickoit ®enepanum,
CBHACTEIBCTBO O POXACHUM, MNacrmopT rpaxnaHuHa Poccuiickoit ®eneparuuy,
YAOCTOBEPSIOLIMI JIMYHOCTh rpaxkaaHuHa Poccuiickoit @emepanyu 3a mpemenaMu
Teppuropus Poccuiickoit @enepartun).

3aKOHHBIE  NIPEACTaBHTENH  (YCHIHOBHTENM, ONEKYHEI,  IIONEYHTEIIH)
AOIOJHUTENBHO K NOKYMEHTaM, NPeNyCMOTPEHHBIM ab3allaMHd BTOPHIM M TPETHUM
HaCTOSAINEr0  MOAIYHKTAa AJMHHHCTPAaTHBHOTO  DErJIAaMEHTa, IPEACTABISIOT
AOKYMEHTBI,  YINOCTOBEPSIOIIME  IIOJIHOMOYMS  3aKOHHOTO  IPEACTABUTEIIS
(cBUIETENECTBO 00 YCHIHOBICHHH (yHOYEPEHHM), NOKYMEHT, HNOATBEPXIAFOLIMIL
YCTaHOBJIEHHE OIEKH MU MONEYNTEIHCTBA).

Jluua, mnpencTaBIAIONIME HWHTEPECHl 3asBUTENS B CHIY IOJHOMOYHS,
OCHOBaHHOTO Ha JIOBEPEHHOCTH, JOIIOJHHUTENHLHO K JOKyMEHTaM, PeayCMOTPEHHBIM
ab3allaMM BTOPHIM M TPETHHM HACTOSALIErO MOANYHKTAa AJMHHHMCTPATHBHOTO
periiaMenTa, NpeACTaBIIsAIOT JOBEPEHHOCTD U JOKYMEHT, YAOCTOBEPSIOMIU JIHNYHOCTE
npeacTaBuTeNsi. B ciydae ecim  OBEpEHHOCTh YAOCTOBEPEHA HOTAPHAIBHO,
JAOKYMEHT, YAOCTOBEPSIOLIMH JIMYHOCTh IPaXKJaHHHA, HEe PEeACTaBIAETCS.

JlOKyMeHTEI, IpeAyCMOTpEeHHbIe a03alaMd TPETbUM - IIATHIM HACTOSILETO
HOAMYHKTa AJMUHHCTPATUBHOTO perjiaMeHTa, IPeICTABISIOTCS B BHJE:

OpHTHHAJIA - MPH JIMYHOM OOPAICHHUH 3asBUTEINS JTUOO €ro YIIOJHOMOYEHHOTO
npexactaputesis B ML 3a npenocTaBieHHeM yCIyrH C MOCIERYIOUIMM BO3BPaTOM
yKa3aHHBIX JOKYMEHTOB 3asBUTEIIO JIMO0 €ro yIOJTHOMOUYEHHOMY NPeICTABHTENIO;

KOMHMH HIIM 3NEKTPOHHOTO 00pasa HOKyMeHTa - MpH OOpallleHWH 3asBHTEN
b0 €ro ymOJHOMOYEHHOrO IIPEJCTaBUTENS 3@ INPEAOCTABJIEHHEM YCIYyTH B
ApXHBYIIpaBI€HUE MO II0YTE HIIH SJIEKTPOHHOM II0YTE.

IIpu obpameHny 3asBUTENS JTUOO €ro yIMOJHOMOYEHHOTO IpEICTABHTENS 3a
IPEIOCTaBICHUEM YCIYyTH dYepes Enunelii  nopran/PernoHansHbIl  mopTan
3NIEKTPOHHBIA 00pa3 JOKyMeHTa, YAOCTOBEPSIOIIErO JIHYHOCTL 3asBHUTENS MM €ro
YIOJTHOMOYEHHOT'O NPEACTABUTENS, HE NIPeACTaBIIAETC.

2.6.2. 3asBuTenp MO COOCTBEHHOMY )KENAHHMIO HMEET IIPABO IPEICTABHTH B
KauyecTBe NPHUIIOKEHHS K 3aIpOCy KOIHIO (3IEKTPOHHBIA 06pa3) CTpaHHI TPYHAOBOMA
KHIKKH (BKJIIOYas THTYJBHBI JIMCT ¥ CTPaHHIB,, B KOTOPHIX OTpPaXeH
3alpalIMBaeMblid IEPHOJ pabOTHI, CBEJCHHS O HarpaxaeHWH) U (HIH) CBEJCHMA O
TPYHAOBOH [EATEJBHOCTH IO 3alpalliBaeMOMYy II€EpHOAY, OQOPMIIEHHEIE B
YCTaHOBJIEHHOM 3aKOHOZAATEJILCTBOM IOPSIKE.

2.6.3. B 3anpoce ykasbIBaeTcs cieayronas HHGOpMaIus:

1) cBenleHuA 0 3asBUTEE:

a) IOpMAMYECKOM JIHMIe - MOJIHOE HAWMEHOBAHHE IOPHUIMYECKOTo JIHLA,
IIOYTOBBIN M FOPUAMYECKUH afipeca, TenedoH, aapec 3JeKTPOHHOM II0YTEI,

0) ¢puspgecKoM uLe - GpaMUIKA, HMSL ¥ OTYeCTBO (TIOC/IEHEE — TP HATHIHH)
B COOTBETCTBHH C OCHOBHBIM JIOKYMEHTOM, YIOCTOBEPSIONIMM JIHYHOCTH
rpaxnanuHa Poccuiickoii ®enepanun Ha Teppuropuu Poccuiickoit @enepaiyu, B



COOTBETCTBUH C JOKYMEHTOM, YyJOCTOBEPSIOIIMM JIHYHOCTH HHOCTPAHHOIO
rpaxnanuHa B Poccuiickoii dezepalii WIH JOKYMEHTOM, YIOCTOBEPSIOLIMM
JMYHOCTH JUua 6e3 rpaxaancTa B Poccuiickoit @epepanyn, HOMep KOHTAaKTHOIO
TenedoHa, afipec IEKTPOHHOU IIOYTHI U MOYTOBEIH afpec;

2) cBemeHMs O JHIE, Ha KOTOPOE 3alpalllMBAlOTCSA CBENEHHS, B COCTABe,
OIPEJIETIEHHOM B COOTBETCTBYIOIIEH (hopMe 3ampoca;

3) o coocobe TONYYeHHS [NOKYMEHTa, SBJISIOMIETOCS PEe3yJIbTaTOM
IpeIOCTaBICHHs rOCYAApCTBEHHOM YCITyTH, YIOOHOM [JIs 3asIBHTENS;

4) nara.

3anpoc Ha GyMa)XHOM HOCHTeNle IO/DKEH COAEpKAaTh HONIMHCh 3asBUTENS -
¢uspgeckoro numa JHGO0 PYKOBOAUTENS IOPHAMYECKOTO JHIA HWIA HHOTO
YTIOJIHOMOYEHHOTO JIHIIA.

3ampoc JomkeH OBITh OGOpMIIEH Ha PYCCKOM S3BIKE, OT PYKH pa3bopYHBO
YepHWIAMH YEPHOrO (CHHEro) LBETa WM MAIIMHOMMCHBIM CIIOCOGOM, IPH 3TOM
JOJDKHBL OBITH 3allONHEHBI BCe pasfenbl (OpPMEI, OTMEYEHHBIE CHMBOJIOM ‘*°, He
JOITyCKAIOTCA MOAYHCTKH, IPHIUCKH, HaNW4YUe HepaclH(pOBaHHEIX COKpPAILEHMH,
UCTIpaBlIeHHH, 3a4epKHYTHIX CJIOB.

2.6.4. ®opmy 3anpoca 3asBHTEIb MOXKET MONYyYHTh HEMOCPEACTBEHHO B M®DI ],
HH(OPMaIIOHHO-TETEKOMMYHHUKAIIMOHHOW ceTH «VIHTEepHET» Ha O(HIHATBHBIX
caiitax AnmunncTpauun Kypckoit o6nactu, «ApxusHas ciyx6a Kypckoi o6macTan»
(http://archive.rkursk), na PermonamsHom moprtane (http:/rpgu.rkursk.ru) u =Ha
Emunom noprane (http://www.gosuslugi.ru).

2.6.5. 3ampoc ¢ mpuiaraeMbIMH K HEMY JOKYMEHTaMH IMpPeICTaBIIsAeTCS
3asBUTENIEM JTUOO €ro yIOTHOMOYEHHEIM IIPEICTABUTENIEM CIIeAYIOIIMMH CIIOCOOaMHU:

1) B ApxuBymipaBjcHHE:

Ha OyMa)KHOM HOCHTEJIE IOCPENCTBOM IIOYTOBOTO OTIIPABICHHMS;

B 3JIEKTPOHHOH (hopMe IyTeM HalpaBieHHs JIEKTPOHHOTro 00pa3a IOKyMEHTa
Ha OQUIHATBHYIO 3JIEKTPOHHYIO ITOYTY JH0O IyTeM 3aroiHeHus (OPMEI 3a1poca U
ero OTIpPaBKU 4epe3 NWYHbIM kabuner EnuHoro moprana/PernonansHOro mnopraia,
0e3 HeoOXOAMMOCTH NONOIHUTENBHOM MoJa4YM 3ampoca B Kakoi-1ub0 HHOi GpopMme;

2) B MOII;

Ha OyMa)XHOM HOCHTeNe IIpU JIMYHOM OOpalleHHH 3asBuUTeNd JHOO ero
YHOJTHOMOYEHHOTO NPEeACTaBUTEIS.

2.7. UcuepnbiBaoLuii nepedeHb J10KYyMEHTOB, HEOOXOAMMBIX
B COOTBETCTBMH ¢ HOPMaTHBHBIMH NPAaBOBbIMH AKTAMM ISl
NPEeAOCTABIEHHA IOCYJAPCTBEHHOM YCJIYyrd, KOTOpble HAXOASITCA B
pacnopsiz>keHHH rocyJapcTBeHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYNpaBJIEHHS H HHBIX OPraHOB, Y4aCTBYIOIHX B NPeJ0CTABICHHH
rocyJIapCTBeHHOH yCJIYId, H KOTOpbIe 3asBHTeJIb BIPaBe NpPeaCTaBHTD,
a TaK¥kKe Cnoco0bl HX NOJTy4YeHMs 3asBHTEISAMH, B TOM YHCJI€ B 3JIEKTPOHHOI
thopme, nopsI0K HX NpeACTABICHHS
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JU11 NIpefoCTaBieHHs TOCyJapCTBEHHON YCIyIH OT 3asBHTENs He TpeGyIoTCs
KaKue-nubo JOKYMEHTHI, HaXO[SIIMeCs B PpAaCIOPSHKEHHH IOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CAMOYTIPABJIEHHS U HHBEIX OPTaHOB.

2.8. Ykazanue Ha 3anpet TpeGoBaTh OT 3aABHTEJIS

2.8.1. 3ampemaeTcs TpeGOBATh OT 3aIBUTEIS:

1) mpencraBneHMs IOKyMEHTOB M HMH(QOPMaNMM WIM OCYIIECTBICHUS
JSHCTBUH, NpPEICTaBICHHE MM OCYIIECTBICHHE KOTOPHIX HE MPELYCMOTPEHO
HOpPMAaTHBHBIMH NPABOBEIMU aKTaMH, PETYIHPYIOIIHAMH OTHOLIEH!sI, BOSHUKAIOIIKE B
CBSI3H C IPEIOCTABICHUEM I'OCYAapCTBEHHOM YCIIyTH;

2) mpencTaBiaeHHs JOKYMEHTOB W MH(OPMALMH, KOTOPHIE B COOTBETCTBHH C
HOpDMaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®enepanuu, HOpMaTHBHBIMU
NpaBoBBEIMH akTaMu Kypckol o6macTv M MyHULMNANBHBIMM IIPAaBOBEIMH aKTaMH
Kypckoii obnacTd HaXomsTci B paclOpPSHKEHHH OPraHOB, HPENOCTABIIAIONIIAX
TOCYIapCTBEHHYIO YCIYTy, MHBIX IOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOynpaBleHHs: M (WIM) IIOJBEJOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM H
OpraHaM  MECTHOIO  CaMOYNpaBIIEHHs ~ OpraHM3allUif,  y4YacTBYIOIUHX B
IIPEIOCTABICHUN TOCYJAPCTBEHHBIX MM MYHHULUNAIBHBIX YCIYT, 32 HCKIIOYECHHEM
JOKyMEHTOB, yKa3aHHBIX B 4acTH 6 cratbu 7 @enepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opraHu3auMd MpefOCTAaBIEHHS TOCYJApCTBEHHBIX U
MyHHULHNAIBHBIX yCIyr». 3asBUTENb BIpaBe NPEACTABUTh YKA3aHHBIE JOKYMEHTHI H
MHQOPMAlMIO B OPraHBl, HPENOCTABJAIOIME TOCYJApPCTBEHHBIE YCIYTH IO
COOCTBEHHOM HHULIMATHBE;

3) mpenocTaBieHHs JOKYMEHTOB M HHQPOPMALHUM, OTCYTCTBHE H (HIIH)
HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINCh IPH IE€PBOHAYAIBHOM OTKa3ze B
NPEeJCTAaBICHHH  TOCY[JApCTBEHHOM  yCIyrH, 3a  HCKIIOYEHHEM  CIIy4aeB,
NpeIyCMOTPEHHBIX IIYHKTOM 4 yacTH 1 cratbu 7 PenepanbHOro 3aKoHa oT 27 HIOIsL
2010 roma Ne 210-®3 «O6 opraHW3anue NpeXOCTABIEHHS TOCYJAPCTBEHHBIX H
MYHHLUMAIbHBIX YCIIYT.

2.8.2. Ilpu mnpueme 3ampoca ¥ JOKyMEHTOB, HEOOXOOMMBIX JUIS
HpeIOCTaBlIeHHs TOCYJapCTBEHHOM YCIIyTH, NOCTYIHBIINX ITOCPEACTBOM  EauHOrO
noprana/PernoHaIbHOrO MOpTalia, 3anpenaeTcs:

1) oTKa3pIBaTH B IIpHeMe 3ampoca M JOKYMEHTOB, HEOOXOMHMBIX IS
IPEJOCTABICHUS T'OCYJAPCTBEHHOM YCIyTH, B CIydae eClId 3alpoc H JOKYMEHTEI,
HeOOXOMMMBIE JUIS TPENOCTABJIECHHS YCIOYTH, IIOJaHBI B COOTBETCTBHH C
uHbOpMalKel O CPOKaX M HOPSAKE IPEJOCTABIEHHS TI'OCYIAapCTBEHHOHM YCIYTH,
oryGinKoBaHHOM Ha EnHOM noprase/PernoHaisHOM MOpTale;

2) oTKa3BIBaTh B NPEAOCTABICHHH [OCYAapCTBEHHOM YCIIYTH, B CIydae €CiH
3apoC ¥ JOKYMEHTBI, HEOOXONMMBIE I8 NPEeJOCTaBIEHHS TOCYNapCTBEHHBIH
yCIyTH, TMONAHBI B COOTBETCTBHHM C HHbopManueii O Cpokax H IOpSAKe
IPEJIOCTABIIEHHS] TOCYJapCTBEHHOH YCIYrd, ONyOJIMKOBaHHOW Ha EauHOM
nopraie/PerioHaIEHOM MOpTAae;
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3) TpebOBaTh OT 3asBUTENS COBEPIIEHHS HHBIX ACHCTBUN KPOME ITPOXOXKACHHUS
UJICHTHQHKAYK U ayTeHTHQHUKALUU B COOTBETCTBHN C HOPMATHUBHLIMH IIPABOBBIMH
aktamu Poccuiickoit denepanuy, ykasaHus I IPHEMa, a TAKKe MPeI0CTaBICH s
CBEJICHHH, HEOOXOMMMBIX JUI pacyeTa JUIMTEIBHOCTH BPEMEHHOIO HHTEpBATa,
KOTOpEIN He0OX0AUMO 3a0pOHUPOBATH IS IPHEMA.

2.9. UcyepnbiBaomuii nepeyeHb OCHOBAHHI JJIsl 0TKA3a
B IpHEMe JOKYMEHTOB, He00XOAHUMBbIX /ISl MPeI0CTABJICHHS
roCyAapCcTBEeHHOH yCJIyru

OcHoBanMiéi Ui OTKa3a B MNpHeMe J[JOKYMEHTOB, HEOOXOIMMBIX I
IIPEIOCTABJIEHM TOCYJAapCTBEHHOW YCIyI'H, 3aKOHOAATEIbLCTBOM Poccuiickoi
Denepanuu He NpeIyCMOTPEHO.

2.10. McuepnbiBarommuii nepedeHb OCHOBAHHI 1Sl IPHOCTAHOBJIEHHS
NMpe0CTaB/IEHHs] roCyJapCTBEHHO# YCJIyrH HJIH 0TKa3a B PeJ0CTABJIeHHH
rocyiapcTBeHHO# ycJIyru

2.10.1. OcHOBaHMs Ul NIPUOCTAHOBJICHHS MPEJOCTABIEHHS TOCYJapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHWAMH JUI1 OTKa3a B TNPENOCTaBIEHHH TOCYJapCTBEHHOM
YCIIyTH SIBJISTFOTCS:

1) orcyrcTBHe B 3ampoce HHQOpMALWH, YKa3aHHOW B IOAMyHKTax 1 - 2
HOANYyHKTA 2.6.3 HacTosAImero AIMHHUCTPATUBHOIO PErJIAMEHTA;

2) OTCYTCTBHE Yy 3asBHTENS JOKyMEHTa, IOJATBEPXKIAIOIIErO IIOJHOMOYHMS
BBICTYNIaTh OT HMEHM TPETBbUX JIML, B OTHOLIEHHH KOTOPHIX 3aIllpallHBAIOTCS
CBEJICHUS;

3) 3ampoc uHHQOpMaIMK, KOTOPYI0 HEBO3MOXHO IPENOCTABUTH 6e€3
pasriameHus CBEACHUM, COCTABISIOIIMX rOCyJapCTBEHHYIO WIM HHYIO OXpPaHAeMYIO
¢emepanbHBIM 3aKOHOM TaiiHy, 3asBHTENleM, He HMEIOIMM JOKYMEHTAIHHO
IIOATBEPXKACHHBIX IIPaB Ha NOIy4YeHUEe YKA3aHHBIX CBEJEHHII.

2.11. IlepeveHs yciayr, KOTOpbIe ABJSIOTCH HEOOXOAUMBIMH
H 00513aTeJILHBIMH JJ11 NPeI0CTABJICHHS TOCY1apCTBEHHOM yCJIyrH,
B TOM YHCJIe CBEI€HHS O JOKYMeHTe (J0KYMeHTaX), BbllaBaeMoOM
(BBIIaBaEMBIX) OPraHH3aIHAMH, YYACTBYIOIIHMH B NPEAOCTABJICHHH
roCyAapcTBEHHOH yCJIyrH

IIpy mnpenocTaBlIeHHUH TOCYNApCTBEHHON YCIYrd OKa3aHHE HHEIX YCIYT,
KOTOPEIE SBIIIIOTCS HEOOXOAMMBIMH U  OOS3aTeNBHBIMH JUIS  IIPEIOCTaBICHMUS
rOCyAapCTBEHHOU yCIIyTH, HE OCYILIECTBIISETC.
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2.12. llopsinok, pa3Mep U OCHOBAHHSI B3HMAHHS
rocyJapcTBeHHOH NMOIJTHHBI HJIH HHOH IIATHI, B3UMAEeMOi
3a npeaocTaBjIeHHE FOCyAapPCTBEHHOM yeIyra

2.12.1. TocymapcTBeHHas Yyciyra HpefOCTaBisercs 0e3  B3UMAaHHA
roCyJapCTBEHHOM MOIUIMHEI UM HHOH ILIATHL

2.12.2. B cnydae BHeCeHHs B BBIIAaHHEIHA IO Pe3yJbTaTaM IIPEHOCTABICHHS
TOCYIapCTBEHHOM YCIIyTM JOKyMEHT W3MEHEHMi, HalpaBJeHHBIX Ha HMCIPABICHHE
omuOOK, MOIYIICHHBIX II0 BHHE ApXUBYIpaBieHHS W (WIM) JOMKHOCTHOrO JIMIA
Apxusynpasinenuss, M®L] u (wi) paGortuuka MOL], mmata ¢ 3agBuUTENs He
B3UMaeTcsl.

2.13. Ilopsok, pa3Mep U OCHOBAHHUSI B3UMAHHS IJIATHI
3a IpeJoCcTaBJIeHHE YCJIYyT, KOTOpPbIe ABJIAIOTCHA HEOOXOAHMBbIMH
H 00s13aTeIbHBbIMH [IJISl IPeJOCTABJIEHHA IOCy/IaPCTBEHHOM YCJIyrH,
BKJII0Yas HH(POPMaLHIO O METOAHKE pacyeTa pa3Mepa TaKoH MIaThl

ITnata 3a mpenocTaBleHHE WHBIX YCIYT, SBISIOIIUXCS HEOOXOAUMBIMH H
06s3aTeNbHBIMI IS NIPENOCTABICHUSI TOCYAAapPCTBEHHOM YCIYrH, HE B3UMAETCSA B
CBSI3U C OTCYTCTBHEM TaKHX yCIIYT.

2.14. MakcuMaJabHbIH CPOK OKMIAAHHS B OYepeaH NPH Moaavye 3anpoca
0 NpeloCTABJICHUH IOCYyJaPCTBEHHOH YCJIYIH, YCJIYTH, NIPeI0CTABISIEMOM
OpraHH3aunmeH, yyacrpyoueii B IpeJocTaBJeHAN rocyAapcTBeHHOH YCJIyrH,
H NPH NOJY4YeHHH pe3yJbTaTa NpeJocTaB/IeHHs TAKHX YCJIyr

MakcuManbHBIA CpPOK OXHIAaHUS B Odepequd MNpU I[ojaye 3ampoca o
IIPEAOCTaBICHUH I'OCYJapCTBEHHOM YCIIYyTH 3asBUTENIEM HenocpeAcTBeHHO B MOI u
IpH IOJTy4YE€HHH De3ynbTara IIPEJOCTaBICHUS TaKOM YCIIyTH HENOCPEICTBEHHO B
M®I] cocrasnser He 6onee 15 MUHYT.

2.15. Cpox ¥ nopsI0K PErHCTPALHH 3a1POCca 3asiBHTEJIs
0 NIPEeIOCTABJICHHH rOCYAapCTBEHHOMH YCIYTH H YCJIYTrH, IPEAOCTABJIsIEMOT
opraHu3anues, y4acTBYOIel B IPeAOCTABJIEHHH rocy1apCTBEHHOMH yCJIyrH,
B TOM 4YHCJIe B 3JIEKTPOHHOH ¢opme

2.15.1. Peructparus 3anpoca 3asiBUTEIS O NPeJOCTaBIIEHUH rOCYAapCTBEHHOM
YCIYTd, B TOM YHCJIE B 3JIEKTPOHHOI (opMe, OCYIECTBIAETCS B TeUeHHE pabouero
JHA, B KOTOPBIM 3alpocC MOCTYNHI B ApXUBYIIpaBJIeHHE, TU00 B TeueHHe pabouero
JIHS, CJIEYIOIIETOo 3a JHEM ITOCTYILIEHHUS 3apoca B ApXUBYIIpaBieHUe, B CIydae ero
HOCTYIUIEHHS B Hepabouee BpeMs.
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2.15.2. 3ampoc 3asBUTeNs O HPENOCTaBIEHHH TOCYIapPCTBEHHOH YCIYTH
PETHCTPUPYETCA B MOpsAAKE OOIIEro AeIONpOU3BOJACTBA C IMPHUCBOEHHEM 3aIpOCy
BXOJIAIIIErO HOMEpa H YKa3aHUEM JIaThl €r0 MOIMYYeHUS APXUBYIIPABICHHEM.

2.16. TpeGoBanus k NOMeIIeHHSIM, B KOTOPLIX MPEJ0CTABJIAETCS
rocyAapcTBeHHAasl yCJIyra, K 3ajy 0’KHAaHHS, MeCTaM AJIf 3aN0JTHEeHHs
3a[POCOB O NMPEIOCTABJICHHH IOCYAApPCTBEHHOH yCJayrd, HH(GpOPMAaHOHHBIM
CTeHJaM ¢ 00pa3snamMu HX 3aN0JHEHHSI H NlepeYHeM JOKYMEHTOB, HeO0X0JHMbIX
AJIsl NPEAOCTABJICHHS KasKA0#i rocyJapcTBEeHHOMH YCJIYrH, pa3MelleHHI0 H
ohopmiennIo BH3yaJIbHOI, TEKCTOBOH H MyJIbTHMeIHIHOH HHpOPMANHH O
mopsiiKe NPEAOCTABJIEHHS TAKOH YCJIYIH, B TOM YHCJI€e K 00ecneyeHHIo
AOCTYHNHOCTH JI HHBAJIHAOB YKA3aHHbIX 00HEKTOB B COOTBETCTBHH
3aKoHOAAaTeNbCTBOM Poccuiickoii ®@eaepanun o cCONHAIBLHOM 3alHTE
HHBAJIH/IOB

2.16.1. Ou4Hblii mpHeM 3asBUTeNE OCyHIeCTBIsAeTCS B nomemeHusx MOILI,
pasfeNeHHBIX Ha (QyHKIHOHANBHBIE CEKTOPHI (30HBI): CEKTOP MH(POPMHUPOBAHUS H
OXHJIaHHSA, CEKTOp  MpueMa  3asgBUTENEH, CEKTOp  MOJIb30BaTEIbCKOro
COIIPOBOXKICHUSL.

TpeboBanusa k 3panuo ML, npuneraromeil K HeMy TEPPUTOPHH, a TAKXKE K
IIOMEIICHNAM, IpeJHAa3sHAa4YeHHbIM [UIS  B3aUMOAEHMCTBHA C  3adBHTEJAMH,
YCTaHOBIEHRI B NyHKTax &8 - 17 IlpaBun opraHm3aiuil OeSATeIbHOCTH
MHOTO(YHKIIMOHAIBHEIX ~ LIEHTPOB  INPEJOCTaBIEHHS  [OCYJApCTBEHHBIX U
MYHHUUMOAIBHEIX ~ YCIYyI, YTBEpXKIEHHBIX IIOocTaHOBJIeHHeM IlIpaBuTenncTBa
Poccuiickoit ®@enepanuu ot 22.12.2012 Ne 1376.

2.16.2. HNudopmanvionnsie MaTepHallbl, NpeaHa3HAYeHHbIE TSt
MHGOPMHUPOBaHMs 3asBUTENed O IOpSIOKE MPENOCTAaBIEHHs  TOCYAapCTBEHHOM
YCIyTH, pa3MeIlaloTcs Ha HH()OPMAlLlUOHHOM CTEHJE, PAaCIOIOKEHHOM B MECTe,
obecrevnBalOIMM JOCTYII K HHM 3asABHUTeJIeH, M OOHOBISIOTCA NPH HM3MEHEHHH
NEHCTBYIOIIETO 3aKOHOJATeNIbCTBA, PeryIupyroIero IIpeI0CTaBICHUE
rOCy/lapCTBEHHON YCIyTH, U CIIPAaBOYHBIX CBEICHHM.

2.16.3. Jlns o6ciy >XUBaHUSA JIHL C OTPAaHUYEHHBIMUA BO3MOXHOCTAMH 3I0POBBSI
co cropoHsl ML 1omkHBI 6bITh 06eCcIIeYeHbI HaIeXAalllie YCIIOBHU:

CONPOBOXICHUE JIML] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 37IOPOBBS, HMEIOIIHX
CTOMKHE pacCTpoiicTBa (YHKUIUH 3pEHHS M CaMOCTOSTENILHOTO IIEPEBIKEHUS, U
OKa3aHHe UM IIOMOIITH;

HaJUIeXKallee pasMelleHHe oO0OpyJOBaHMS M HOCHTeNed HHOpMaluH,
HeoOXOMMBIX JuId obecredeHus 6eCIpeniTCTBEHHOTO JOCTYINa K OMEIIEHHSM, TIe
UCIIOJTHAETCS rocy1apCTBEHHas byHKITHA, c y4€TOM  OrpaHU4YEHUi
XHU3HEICATENHHOCTH;

JOMyCK B MOMEIICHHE CYpAONEPEeBONYHKA U THU(QIOCYpPAONEPEBOIUNKE, a
TaKXXe MHOTO JIMIA, BIaJICIOIIEro )KECTOBBIM SI3BIKOM;
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JOIyCK COOaKU-NPOBOJHMKA MIPU HAMYHK JOKYMEHTA, IIOATBEPKAAIONIETO €€
cenManbHOe OOydeHHe, B IIOMEIIEHHE, B KOTOPOM  MPENOCTABISIETCS
rocyJapcTBEeHHas yCiIyra,

IpeNOCTaBIIEHUE, IPH HEOOXOIMMOCTH, YCIYTH IO MECTY JKHTEILCTBA JIMIA C
OrpaHUYE€HHBIMM BO3MOXXHOCTSMHM 3[0POBBS (II€pEeYEeHb KaTeropwil rpaxiaH, s
KOTOPBIX OCYIIECTBIISIETCS OpraHusanus Bele3fa pabotuuka M®I] k 3asButemo Ha
Ge3B03ME3THOM OCHOBE, ONpefelieH MOCTaHOBJIeHHeM AnmuHucTpaiuu Kypckoii
o6mactu ot 03.07.2015 Ne 403-nma «O6 yrBepxnenuu ITopsaaka ucIncIeHys MIATH 32
BBIE3]] paboTHHKa aBTOHOMHOTIO y4peXIeHHS Kypckoit obnactu
«MHOroQyHKIMOHANBHEIH [EHTp 0O MpPEJOCTABIEHHIO IOCYAApPCTBEHHBIX U
MYHHIUNIBHBIX YCIyr» K 3adBUTeO U IlepedHs kaTeropHii rpax/iaH, A1 KOTOPBIX
opraHu3aiys Bble3fla pabOTHMKAa aBTOHOMHOTO YupexaeHus Kypckoit obGmactu
«MHOroQyHKIIMOHANBHBI IIEHTP II0 HPENOCTABICHHUIO TOCYAAapCTBEHHBIX M
MYHHUIMIIAIBHBIX YCIYD» OCYINECTBIISETCS OECILIaTHOY);

OKa3aHH€ JIMI[aM ¢ OrpaHUYEHHBIMH BO3MOXXHOCTSIMHU 30POBBS WHOM IOMOILH
B IIPEOJIOJICHHH 3aTPYTHEHUH B IIOJyY€HUH UMH I'OCYJapCTBEHHON YCIyTH HapaBHE C
JPYTUMH JTUIIaMH.

2.17. Iloxa3aTeJH AOCTYNHOCTH H KA4YeCTBA rOCYAAPCTBEHHOM yCJIyrd, B
TOM YHCJI€ KOJHY€ECTBO B3aUMOAEHCTBHIl 3aBHTES ¢ JOUKHOCTHBIMH
JIHIIaMH NIPH NPeJOCTABJICHHH roCyJapCTBEHHOM YCJIYIrH H HX
NPOAOIKHTEIbHOCTh, BO3MOKHOCTD MOJyUYeHHsI HHPOPMALHH O X0/e
NpeJoCcTABJ/ICHUS FOCYyAAPCTBEHHOM YCJIYTrd, B TOM YHCJIe ¢ HCNOJAb30BaHHEM
HH(POPMALHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOIHii, BO3MOKHOCTh JIH0O
HEBO3MOXKHOCTb TOJIy4YeHHs TOCyAapPCTBEHHOH YCJIYIrH B
MHOTO(YHKIIHOHAJILHOM HEHTPe NPeIoCTABIECHUS roCyJapCTBEHHbIX H
MYHHIHIIAJIBLHBIX YCJAYT (B TOM YHCJ/I€ B IOJJHOM 00beMe), oCPeIcCTBOM
3anpoca o NpeJocTaBJeHHH HECKOJbLKHX rOCYyAapCTBEHHbIX H
MYHHIHNAJbHBIX YCJIYT, MPeAyCMOTPeHHOro cratbei 15.1
®eepaJIbHOIO 3aK0HA (AaJlee — KOMILIEKCHbIH 3anpoc)

IToxa3saTesMH JOCTYIIHOCTH roCyAapCTBEHHO# YCJIYyrH ABJIAIOTCS:

TPAHCIIOpPTHass U memas JOCTYIHOCTb K MecTaM IpefoCTaB/ICHUS
rOCy1apCTBEHHOH YCIIyTH;

HaJlM4He HEoOXOIMMOro M JOCTaTOYHOI'O KOJNHUYECTBA COTPYIHHMKOB, a TaKXKe
IIOMEIIEHHH, B KOTOPBIX OCYIIECTBISETCS IpPENOCTaBIEHHE  TIOCYyIapCTBEHHOM
YCIYrH, B LEIAX COOMIOJEHUS YCTAHOBJICHHBIX HACTOSIIMM AJIMHHHCTPAaTHBHBEIM
perIaMeHTOM CPOKOB IIPENOCTaBIeHUs] TOCyAapCTBEHHOM yCIIyTH;

AOCTYIHOCTb OOpallleHus 3a INPeIOCTaBJICHUEM I'OCYAapCTBEHHOH YCIYTH, B
TOM YHCJI€ AJIS JIUL C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 3JJOPOBBS;

HIMYHAE TOJHOM M IOHATHOW WH(OPMAIHH O MeCTaX, ITOpSJIKE H CPOKax
IPEeIOCTaBICHHS roCy1apCTBEHHOM YCIIyTH B UH(OPMaITHOHHO-
TEJIEKOMMYHHUKAIlUOHHBIX CeTAX OOIIero IoJb30BaHUS (B TOM UHCIE CETH
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«MHTEpHET»), CpeAcTBaX MAaccoBOi HMH(OpMaIMH, MHPOPMALHOHHBIX MaTepHaiax
(6bpourropax, Oyxiietax u mpodee);

BO3MOKHOCTB IOJIYYEHHS IOCYAapCTBEHHOM YCIIYTH B 3JIEKTPOHHOM BH/IE;

BO3MOXXHOCTE ITOJIyY€HMs IOCyAapCTBEHHOM yciayrd B M®ILI, B Tom 4ucne mo
9KCTEPPUTOPHAIIEHOMY NPHHIIHITY;

BO3MOXXHOCTB IIOTY4YEeHHs TNOCYAapCTBEHHOM YCIYyTH HOCPEACTBOM 3ampoca O
NIPENOCTaBIEHUH HECKOJBKHMX IOCYJapCTBEHHBIX U (WJIM) MyHHUIUIAIBHEIX YCIYT B
M®I], npexycmoTrpenHoro cratbeil 15.1 ®@enepanbuoro 3akoHa ot 27 mrong 2010
rora Ne 210-03 «O6 opraHu3anuy NpeJoOCTaBICHHS TI'OCYyJApCTBEHHBIX M
MYHULMIIAJIBHBIX YCITYT».

IToxazaTeJsiMH AOCTYNHOCTH NPEAOCTABJICHHS FOCYAAPCTBEHHOM YCJIyIH B
3JIEKTPOHHOMH (popMe SIBJASAIOTCS:

T0JTy4eHHe HHPOpMaLHK O MOPSIKe U CPOKax MPeNOCTaBIEHUS YCIyTH;

3anmuch Ha mnpueM B MOILl ans momadu 3ampoca O NpedoOCTaBIEHHH
rOCyZapCTBEHHOMU YCIIyIY;

¢dbopMHpoBaHHUE 3ampoca;

IIPHEM M PEruCTpalnys 3anpoca U HHBIX JOKYMEHTOB, HEOOXOXHMMEBIX IS
IIPEIOCTABJICHUS YCIIYTH;

IIOJIyY€HHE pe3yJIbTaTa IIPpeAOCTaBICHU YCIyTH;

BO3MOXXHOCTh  IIONydyeHUs UHHGOpMamud O XOA€  IPeAOoCTaBIICHUS
rOCyJapCTBEHHOM YCIIYTH C MCIIONb30BaHUEM HH(GOPMAaMOHHO-KOMMYHHKAHOHHBIX
TEXHOJIOTHH;

nocynebHoe  (BHecyneOHOoe) oOXkaloBaHHWE  pelleHMH W JeHCTBHMA
(besneiicTBUs) ApXUBYNpaBIICHUS, JODKHOCTHOTO JHIAa ApPXHUBYIpaBlIeHHS IHGO
TOCYJapCTBEHHOTO CIIY>KaLero ApXuBYyNpaBJIeHHS.

Iloxa3aTenssMH KadecTBa rocyJapCcTBEHHOM YCIYTrH ABJIAIOTCS

IOJIHOTA M AaKTyaJlbHOCTh HHPOpPMALUMH O MOpSAKe MpPeJOCTaBICHHUSI
rocyapCTBEHHOM yCIIyTH;

COOJIIOZICHHE CPOKOB IPEIOCTAaBICHUS TOCYJApCTBEHHOH YCIYyrH M CPOKOB
BBIITOJIHEHUSA aJIMUHUCTPATUBHBIX npouenyp IIpH IIPeIOCTaBICHUH
rOCYJJapCTBEHHOM YCIIYyTH;

OTCYTCTBHE ITOJAaHHBIX B YCTAaHOBJIEHHOM NOpsJKe OOOCHOBAaHHBIX XXaJo0 Ha
pemleHus u aevictBusa (Oe3neiicTBUe) ApXHMBYINpaBIeHUA, €r0 JODKHOCTHBIX JIHII,
IPUHATBIE HIM OCYIIECTBICHHBIE HMH IIpH IPEJOCTABICHUH IOCYNapCTBEHHOM
YCIIYTH.

2.18. Huble TpeGOBaHHSl, B TOM YHCJIE YYHTHIBAIOLHE OCOGEHHOCTH
NpPEeAOCTaBJICHHS IOCYJapCTBEHHOMH YCIYrd B 3J1eKTPOHHO# dopme

O6pamieHue 3a NOJMy4YeHHEM TOCYJAPCTBEHHOM YCIYTH M IPEAOCTaBICHHE
TOCYapCTBEHHOM YCIYI'H MOTYT OCYIIECTBISTHCSA C MCIOJIB30BaHHEM DJIEKTPOHHBIX
JIOKyMEHTOB, ITIOANKUCAHHBIX 3JIEKTPOHHOU noamuceio (nanee - JIT) B COOTBETCTBHH C
TpeboBanmsiMu DexpepanibHOoro 3akoHa or 6 wumroms 2011 r. Ne  63-®3 «O6
3NEeKTpOoHHOH noxnucu» u DenepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-d3
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«O6 opraHu3anyy MPeJOCTaBICHUS I'OCYJaPCTBEHHBIX U MYHHUMITATLHBIX YCIIYI.

Bunsr OIl, mcronb3oBaHHEe KOTOPBIX JOIyCKaeTcs IIpH OOpalleHHH 3a
NIOJTy4YE€HHEM IOCYIapCTBEHHOM YCIIYTH B JIEKTPOHHOM (opMe, a TaKxKe ONpeeIeHrne
CIIy4aeB, NMPH KOTOPBIX JOIyCKaeTcsl McIosib3oBaHue npoctoil DIl mnu ycuneHHO#H
kBamudunmposanHo#i OlI1, ocymecTisercs Ha ocHOBe IIpaBHiI onpeeeHus BHIOB
3JIEKTPOHHOM IOJIUCH, UCIIONB30BaHHE KOTOPHIX AOIyCKaeTcs MpH oOpalieHuH 3a
IOJYy4YeHHEM TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYI, YTBEPXKICHHEBIX
nocra”osieHueM IIpaButenscrBa Poccuiickoit @enepamnum ot 25.06.2012 Ne 634 «O
BH/aX OJEKTPOHHOM NOANKCH, HCIONL30BaHHE KOTOPBIX JOIYCKAaeTCs IpH
o6pallleHHH 3a NOTyYCHHEM rOCYAapCTBEHHBIX M MYHHIMITAIBHBIX YCIyD».

Iopsinok ucnomnb3oBanust OI1 yTBepAeH IOCTaHOBIEHHEM IIpaBHMTENbCTBA
Poccuiickoit ®enepanmm ot 25.08.2012 Ne 852 «O6 ytBepxnenuu IlpaBun
UCIONIb30BaHMs] YCUJICHHON KBAJIUGHUIIMPOBAHHONW 3JIEKTPOHHOM IOAMUCH IIPH
obpallleHHH 3a IOJNy4YeHHEeM TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT H O
BHECEHHMH H3MeHeHus B IIpaBuia pa3paboTKu M yTBep>KIeHHUS aIMUHUCTPATHBHBIX
pErTaMeHTOB MPeNOCTaBIEeHUS TOCY JaPCTBEHHBIX YCIIyT.

s ucnione3oBaHus npoctoit DI 3asBUTENSs HODKEH OBITH 3apEerUCTPUPOBAH B
denepanbHOR rocynapcTBeHHOH HH(poOpManMoHHON cucreMe «ExauHas cucrema
UIeHTHQUKAIMA M ayTeHTHQHKamuu B HHPPACTpyKType, obecmeunBaromeit
MH(QOPMaLHIOHHO-TEXHOJIOTHYECKOe B3aMMOZEHCTBHE HH(POPMAIIMOHHBIX CHCTEM,
HCTONB3YEMBIX U NPENOCTaBICHHUS IOCYAAPCTBEHHBIX U MyHHULMIIAIBHBIX YCIYT B
DNIEKTPOHHOH popme.

Jna  ucnonb3oBaHus kBanupuuupoBaHHod Ol mpu obOpamenuu 3a
IOJlyYeHHEM TOCYJapCTBEHHOM YCIYrH 3asgBUTENIO HEOOXOOUMO IOJIYYHTH
KBaIM(UIMPOBaHHBIA cepTH(UKAT KIo4a npoBepkd Ol B yHocToBepsiomeM
LIEHTPe, aKKPEAUTOBAaHHOM B IIOPSJIKE, YCTAaHOBICHHOM DeepanbHbIM 3akoHOM «O0
3JIEKTPOHHOU MOIIHCHY.

3alpoc ¥ HHBIE JOKYMEHThl, HEOOXOAUMBIE JJi IpPeAOCTaBIEHUS
rOCYJApCTBEHHON YCIyrd, MoAnucaHHsle npocToi Ol v mojaHHBIE 3asBUTENEM C
coomonenuem @enepanpHoro 3akoHa ot 27 wmrona 2010 r. Ne 210-®3 «0O6
OpraHu3allid INPENOCTABICHUS TIOCYJAapCTBEHHBIX W MYHHIMINAIBHBIX YCIyI»,
IPU3HAIOTCS PAaBHO3HAYHBIMH 3apocy M HHBIM JOKYMEHTAaM, IOJIHCAHHBIM
COOCTBEHHOPYYHOH MOJINCHIO M MpPEACTaBIIEHHEIM Ha OyMaKHOM HOCHTeElNle, 3a
HCKJIFOYECHHEM CIIy4aeB, €CIIU (peliepalbHBIMUA 3aKOHAMH HJIK HHBIMH HOPMaTHBHBIMHU
IPaBOBLIMH aKTaMU YCTaHOBIEH 3ampeT Ha oOpalleHde 3a IOJy4eHHEM
rOCYJapCTBEHHOM yCIIyTrH B 3JIEKTpOHHOU opMe.

Eciu B coorBercTBUM € (enepalbHBIMH 3aKOHAMM, NpPUHHMAaeMBIMH B
COOTBETCTBMM C HUMH HOPMAaTHBHBIMH IIPaBOBBIMU aKTaMH MM OOBIYaEM JIEIOBOTO
obopoTa JOKyMEHT JOJDKEH OBITh 3aBepeH IIeUaThio, 3JIEKTPOHHBIA JTOKYMEHT,
NOANHKCaHHBIM ycwieHHOM OIl m npu3HaBaeMblii paBHO3HAYHBIM JOKYMEHTY Ha
OyMa)kHOM HOCHTeNe, MOANHCAHHOMY COOCTBEHHOPYYHOMH ITOAMHUCHIO, MPH3HAETCS
paBHO3HAYHBIM  JOKYMEHTY Ha  OyMaXHOM  HOCHTeNle,  IIOAIMHCAHHOMY
cOOCTBEHHOPYYHOI IOAIMCHIO U 3aBEPeHHOMY NEYaTEIO.

3asBICHHE U JOKYMEHTbI, HEOOXOIMMEBIE Ui IONy4YEeHHs] rOCyNapCTBEHHOM
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YCIIyTH, IpeACTaBIsieMbIe B JOpMe 3IIEKTPOHHBIX JOKYMEHTOB, IIOAMUCHIBAIOTCS:
3asBlIeHHe - pocToit JIT;

KOIIMK JOKyMEHTOB, He TpeOyIOIIUX IPEeIOCTaBICHHUS OPHUTHHAJIOB WA
HOTapHAJIbHOT'O 3aBEPEHUS, - pocTon Il

JOKYMEHTHI, BBIJAaHHBIE OpPraHaMd WIA OpPraHu3alUsMH, - YCHJICHHOM
kBayuuirpoBanHo# Ol Takux OpraHoOB HIIH OpraHU3AIlHii;

KOIIUM JOKyMEHTOB, TpeOyloIMX IIpeJOCTABIIEHHS OPHITHHAIOB HIIH
HOTapHAIBHOIO 3aBEPEHUS, - YCWICHHOH KBamnGuImpoBanHoit JI1 HoTapuyca.

B cay4gae ecnu mpu obpailieHHMM B SJIEKTPOHHOH (opMe 3a NoJgydeHHeM
TOCYJJapCTBEHHOH yCIyrd uAeHTU(UKaIUsg U ayTeHTU(HUKALHs 3asiBUTENA -
(GHU3MYECKOro JIMIA OCYIIECTBISIOTCA C HCIOJB30BAaHHEM €IHHOH CHCTEMBI
UIeHTUGHUKALUN U ayTeHTH()HUKALUH, 3aIBUTEND, ABIAIOIIUNACS GUINUECKHM JTHI[OM
HMeeT MpaBO HCMONB30BAaTh IPOCTYIO JJEKTPOHHYIO NHOANHNCH MpHu OOpalleHuu B
9JIEKTPOHHOM (opMe 3a MOIydYeHHEM TOCYHapCTBEHHON YCIYyTH MPH YCIIOBHH, YTO
IpU BbIJJadye KIIOYa MPOCTOH 3JIEKTPOHHOH MOANUCH JIMYHOCTH (PU3UUECKOro JIUIA
YCTaHOBJIEHA IIPH JINYHOM IpHEMe.

III. Cocras, nmoc/1e10BaTeJIbHOCTH H CPOKH
BBINOJTHEHHUS aIMHHUCTPATHBHBIX npouenyp (aelicTBuii), TpeboBanus
K NOPSIAKY HX BLINOJHEHHS, B TOM YHcJe 0COOeHHOCTH BbINOJIHEHHS
aJMHHHCTPATHBHBIX Npoueayp (aeicTBHil) B 3J1IeKTPOHHOI dopme

HcuepnbiBawmuii nepevyeHb aAMHHUCTPATHBHBIX NPOLeIyp:

1) perucTpamms 3ampocoB O MPENOCTABIEHUH TOCYHAPCTBEHHOH YCIYyTH,
IpUJIaraeMbIX K HUIM JI0KyMEHTOB,;

2) aHaJNU3 TEMAaTHUKU 3alpOCOB, OPTraHMU3aI[Usd MX WUCIOJHEHUS U IOATOTOBKA
JOKYMEHTOB, SIBJISIOIIMXCS Pe3yIHTaTOM MPeN0CTaBICHHS [OCy 1apCTBEHHON YCIIyTH;

3) HampaBleHHE 3asSBHTENIO pe3yibTaTa IPeJOCTaBIeHUS TOCyNapCTBEHHOMH
yCIIyTH;

4) TNOpANOK OCYIIECTBICHHsS B OJJIEKTpPOHHOH ¢Qopme, B TOM dHHCIE C
UcroNib30BaHeM EnuHoro moprana /PernoHanbHOrO mnoprajia, aiMUHHUCTPATUBHBIX
npouenyp (aewcTBuit);

5) mopsAAOK UCHpaBeHUs MONYIIEHHBIX ONMEYAaTOK M OIIMOOK B BBRIAAHHBIX B
pe3yJNIbTaTe MPeIOCTaBICHUS! TOCYAapPCTBEHHOM yCIyTH JOKYMEHTAaX.

3.1. Perucrpanusi 3anpocoB 0 Npei0CTABJICHHH
rocyJapcTBeHHO# yc/Iyrd, NIpujaraeMbix K HUM JOKYMEHTOB

3.1.1. OcHoBaHMeM i1 Hayaja aJMUHHCTPAaTUBHON MNpOLEXYpHl SABIAETCS
IOCTyIUIeHHe B ApXHBYIIpaBI€HHE IO NOYTE WM DSJEKTPOHHOH Io4YTe 3ampoca
3asBUTENS O IPEAOCTaBICHHUH TOCYHApCTBEHHOM YCIYrH C JOKyMEHTAMH,
IIpeyCMOTPEHHBIMU MOANYHKTaMHu 2.6.1 u 2.6.2 Hacrosmero AJIMHUHUCTPAaTUBHOIO
periaMeHTa.
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3.1.2. Ilpu mocTymieHuH B ApXMBYNpaBJIeHHE 3alpoca 3asBUTEINS MO IIOYTE
AOJDKHOCTHOE JIMLO ApXMBYNPAaBIEHHS, OTBETCTBEHHOE 3a JIEJIONPOHM3BOICTBO,
BHOCHT 3aIIMCh O NPHUEME 3alpoca B XypHall PerHCTpaliiyl 3alpOCOB, IOCTYIHBIIMX
OT (QU3NYECKHX JHL, MM B JKypHalI PErHCTPAlMH BXOAAIIEH KOPPEeCIOHACHIMH,
IIOCTYIIUBLICH OT IOPUIUYECKHX JIMII,

CpoK BBHIIIOTHEHHS JAHHOTO aMHHUCTPATUBHOTO JAEHCTBHA - 15 MUHYT

3.13. Ilpu nocTynneHMH B ApXHBYIpaBj€HHME 3alpoca 3asBUTENSA IO
BNIEKTPOHHOW I0YTE JO/DKHOCTHOE IHMIO ApXHBYIPABIECHHS, OTBETCTBEHHOE 3a
AEIONIPOU3BOJCTBO, paclevaThIBaeT 3apoC M NpHIaraeMble K HEMY HOKYMEHTHI Ha
OyMaxHOM HOCHTeNe H B JalbHeileM paboTa ¢ HUM BEJIeTCS B YCTAaHOBIECHHOM MJIf
IMCEMEHHBIX 3alIPOCOB MOPSJIKE.

CpOK BHINOJIHEHHS JAHHOTO aAMHHUCTPATHBHOIO JAEHCTBHS - 15 MUHYT.

3.1.4.3aperucTpupoBaHHEIN 3alpOC C MPHIAraéMbIMH K HEMY HOKYMEHTAMH B
ACHb €r0 PpETUCTpallUM IepenaeTCs MOJDKHOCTHBIM JIMLIOM ApXHBYIIPaBICHMS,
OTBETCTBEHHBIM 33 JEJIONPOM3BOACTBO, HA4YallbHUKY ApPXHUBYIpPaBIE€HHS UL
IIPOCTABJICHHUS COOTBETCTBYIONICH PE3OIIIOLIMH.

3.1.5. MakcuMasbHbIl CpOK BBHIIOJHEHUS aAMHHHUCTPATUBHOM MPOLETYPHI CO
JHS NOCTYIUICHHS 3alipoca 3asBUTeNs - 1 paboumii JeHb.

3.1.6. KpurepreM NpUHATHS peLIEHHS ABJSETCA oOpallleHHe 3asBHTEN 3a
IIOTy4YE€HHUEM rOCY JapCTBEHHO# YCIIyTH.

3.1.7. Pe3ynbraToM aJMMHHCTPaTHBHOM HPOLEAYPHI SBJSETCA pPETHCTpAIUS
3ampoca ¢ IPHJIOKEHHBIMH K HEeMY JOKyMEHTaMH.

3.1.8. Cmocobom ¢ukcanuu pe3ynbraTa BEHIIOJHEHHS aJMHHHCTPATHBHON
NpOLEAYphl SBISCTCS PETHCTpallds 3alpoca B COOTBETCTBYIOLIEM JKypHAlle
PErHCTpaliM 3allpOCOB, YKa3aHHOM B HACTOSILEM Mojpaszeie AIMUHHCTPATHBHOIO
periaMeHTa.

3.2. Ana/In3 TeMaTHKH 3alPOCOB, OPraHU3aAUHNA HX HCIIOIHEHHS H
NOArOTOBKA I0KYMEHTOB, SIBJISIIOLIHXCS Pe3yIbTATOM NPEAOCTABICHHS
rocyiapcTBeHHOH ycayru

3.2.1. OcHoBanueM il Hadana aIMHHHCTPATHBHOM IIPOLEAYPHl SABIAETCH
NOTy4CHUE 3aMECTUTENIEM HavalbHUKAa ApXMBYNpAaBIEHHS C  Pe30IIOLHEN
HayalbHUKa APXUBYNIPABIECHUS 3aIIpOCOB C IPHIIAra€MBIMU K HUM JOKyMEHTAMH.

3.2.2. 3amecTuTeNns HavalbHMKa ApPXUBYIPABIECHHS B JIeHb HOCTYIUICHHS K
HEMY 3alpOCOB C NPUJIAracMBIMH K HMM JOKYMEHTaMHU ONpeAeieT MOKHOCTHOE
MU0 ApPXHMBYNpPABJICHHS, OTBETCTBEHHOE 3a NPENOCTAaBJIEHHME TOCYAapCTBEHHOM
YCIIyTH, COOTBETCTBYIOIUH roCyAapCTBEHHEIN apxuB Kypckoit 06nacTi, B KOTOpBIi
HA/JIEXHUT MepesaTh 3anpoc Ha HCIIOJHEHHE.,

Cpok BBINOJIHEHUS aAMHHHCTPATHBHOIO AeHcTBHA - 10 MUHYT Ha KaXXIbId
3armpoc.

3.2.3. 3anpochl, MOCTyNHBIINE HA HCHIOJHEHHE B IOCYJapCTBEHHBIE apXMBHI
Kypckoii obnacTu, monnexar perucrpaudd B JeHb HX MOCTYIUIGHHS HIATO,
COOTBETCTBYIOIIEH [aTe HMX IOCTYIUICHHUS W3 ApXUByNpasieHHs wid  MOILIL
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PykoBoauTeNb COOTBETCTBYIOIIEIO TOCyHapCTBeHHOro apxusa Kypckoit obiactu
opranuzyeT 4 o0ecleynBaeT HCIOJHEHHE 3alpoCOB, a TakKXe IMpeACTaBlIeHHe
(HampaBiieHHE) TTOATOTOBJIEHHBIX IO Pe3YNIbTaTaM HCIIONHEHHS 3allPOCOB apXHBHBIX
CIIPaBOK, apXHBHBIX BBINHCOK, ApXMBHBIX KOMHI1 M ITUCEM B aJipec ApXHUBYIPaBICHUA
win MOL] B npenenax yCTaHOBJIEHHBIX CPOKOB MPEAOCTABIEHHS TOCYAapCTBEHHOM
YCIIyTH.

3.2.4. JIOKHOCTHOE  JIMIIO ApXUByIpaBJIeHHs, OTBETCTBEHHOE 3a
[PENOCTaBI€HHE TOCYJApCTBEHHONW YCIYTd, TIOCIe TOJNy4eHHS 3aIlpoCoB C
[IpUjIaraéMbIMU K HUIM JOKYMEHTaMH:

1) NpoBOAWT aHAJINU3 TEMATHKH [TOCTYMTHBIIMX 3aIIPOCOB M OTIPEIEIISET:

a) CJlyyau NOCTYIUIEHHSI TOBTOPHBIX 3aIPOCOB; '

0) Hanmuuue B 3ampoce HHGPOPMAIMH, YKa3aHHOM B IOAMYyHKTax 1 - 2
NOANYHKTa 2.6.3 HacTosero AIMUHHCTPATHBHOTO PerjlaMeHTa, W MPHIATaeMBIX K
HEMy IOKYMEHTOB, HEOOXOAMMEIX AJIS MPENOCTABICHHS TOCYAapCTBEHHOM YCIyrH,
IPEeAYCMOTPEHHBIX B NOANyHKTe 2.6.1 HacTtosmero AJIMHHUCTPaTHUBHOIO
periaMeHTa;

B) IPaBOMOYMS 3asABUTENII IONYYHTH 3alpalliBaeMyl0 HH)OpPMAaIHIO B
OTHOILCHHUM TPETHUX JIULI;

I) HaJM4He OCHOBAaHWH I OTKasa B IPEeJOCTAaBJICHUH 3alpallHBacMOii
uH(popManuy;

1) MECTOHAXOX/I€HHE apXUBHBIX JOKyMEHTOB, HEOOXOUMBIX JIS HCIIOJHEHUS
3ampoca;

2) TOTOBUT 3asBUTENIO IIPOEKTHl MHUChMa 00 OTKasze B IMPeNOCTaBICHUH
3alpaliuBaeMbIX CBEJEHUH WIH  HUHOOPMALMOHHOTO IHChMa 00 OTCYTCTBHUHU
3allpallliBaeMbIX CBEIEHUM, o0ecneuynBaeT HX COIVIACOBAaHHE Y 3aMeCTUTEls
HavaJbHUKa ApXHBYNpPaBIICHUS,

3) nepenaer HOMKHOCTHOMY JHIY ApXHUBYNpABJIEHHS, OTBETCTBEHHOMY 3a
JeJIONPOU3BOCTBO, COIIACOBAaHHBIE 3aMECTUTENIEM HadalbHUKa ApXUBYIIpaBICHUS
IIPOEKTBl IIMCEM, YKa3aHHBIE B IOAIyHKTe 2 HACTOALIErO MOANYHKTa, B JEHb
3aBEpIIEHUS UX COIVIACOBAHUA, AJIs IOATMCAHNS HAYaJIbHUKOM ApPXUBYIIpaBJIECHHS.

Cpok BBINIOJIHEHUS YKa3aHHBIX aJMHUHHCTPATHUBHBIX AeHcTBUM — 3 paboumx
JHSA CO JHs MOJIy4eHHs] TOJDKHOCTHBIM JIMLIOM ApPXUBYIpPaBJIEHHUS, OTBETCTBEHHBIM
3a NPEAOCTaBICHHE IOCYAApCTBEHHOM YCIYIH, 3allpoca C IPHJIaraéMbeIMH K HeMy
JOKYMEHTaMH.

3.2.5. JlomxHOCTHOEe JNHUIO ApXUBYIIpaBIEHUS, OTBETCTBEHHOE  3a
NEJNONPOU3BOACTBO, IIOCNE€  MOANHCAHMS  Ha4dalbHUKOM  ApXUBYIpPaBICHUS
JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTe 2 mnoamyHkra 3.2.4 HAacCTOAIIETO
AIMUHHCTPaTHBHOTO perjlaMeHTa, PEerHCTPUPYET UX B YCTAaHOBJICHHOM IOpSAKE U
obecrieunBaeT MX OTIPABKY aapecary.

CpoK BBIIIOJIHEHHS a{MUHUCTPATHBHOTO JIEHCTBUA - 15 MHHYT.

3.2.6. Ilocne mnocTymieHus B  ApXUBYIpaBlIeHHE ITOATOTOBIEHHBIX
rocyfapcTBeHHbBIMH apxuBaMH Kypckoidl o0nacTé apXWBHBIX CIPaBOK, apXHBHBIX
BBIIIMCOK, aPXUBHBIX KONMI MOMDKHOCTHOE JIULO ApPXUBYIIPABICHHS, OTBETCTBEHHOE
3a NpeA0CTaBIeHNE rOCYJapCTBEHHOM YCIIyTH:
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1) aHanu3UpyeT CTEIeHb OTHOTHI CBEAEHUH, COAEPXKAIIUXCS B IOCTYIHBIINX
OOKyMEHTAaX, yTOUYHSAET IIPE/ICTABJICHHBIE CBEICHNU;

2) TOTOBHT 3asBHUTENIIO HPOEKThl HH(POPMAIMOHHOTO ITHChMa WM MHCHMA,
NpHIIaralomerocs K apXuBHEIM CIIPaBKaM, apXUBHBIM BBIITHCKaM, apXMBHBIM KOIIHSM,
IIOJATrOTOBJIEHHBIM TOCYHapCTBEHHBIMH apxuBaMu Kypckoii ob6mactu, obecnieunBaer
HX COTJIACOBaHHE y 3aMECTHUTEII HAYaJIbHUKa ApPXHBYNPAaBIICHHS,

3) mepemaer NOKHOCTHOMY JHIYy ApPXHBYIpPABIEHUS, OTBETCTBEHHOMY 32
AEIONPOU3BOJICTBO, COINIACOBAHHEIE 3aMECTHTENIEM HAadyalbHUKA ApXHBYIpaBICHUS
NPOEKTBEl IHCEM, yKa3aHHbIE B IOAINYHKTE 2 HACTOSIIEro MOJIYHKTa, B JEHb
3aBEPILICHHUS UX COrTIACOBAHUA, AJIA [IOANNCAHUS HAYaJIbHUKOM ApPXHBYIIPABICHHUS.

CpoOK BBINONIHEHHS JAHHBIX aJ]MHHUCTPATUBHBIX NeHCTBHI — 3 pabouux AHA CO
AHS TONy4eHUs] O003HAYEHHBIM IOJDKHOCTHBIM JIMLIOM JOKYMEHTOB, YKa3aHHBIX B
ab3al1e IepBOM HACTOSILIErO MOIIMYHKTA.

3.2.7. JIoIKHOCTHOEe NHUIO ApXMBYNpPaBICHHS, OTBETCTBEHHOE 3a
ACTONPOU3BOACTBO,  IIOCIE  IOANHCAHMA  HAYaJIbHHUKOM  ApXHUBYIIPAaBIECHHU
JOKYMEHTOB, YKa3aHHEIX B IMOANyHKTE 2 NOAMyHKTa 3.2.6 HAaCTOSIIETO
AZIMVHHCTPATHBHOIO PErNaMeHTa, PErHCTPHPYET MX B YCTAHOBIEHHOM IIOPSIKE M
obecneynBaeT X OTIPaBKY aJpecary.

CpoK BBHINONTHEHHS aJIMUHACTPATHBHOIO AEHCTBHA - 15 MHHYT.

3.2.8. MakCUMAaNBHEIH CPOK BBINONHEHHS aJMHUHHUCTPATHBHOM MpPOLEAYpPHI —
20 pabouux OHew.

3.2.9. KpurepueM nNpuHATHS pEIICHHH SBISETCS HAJIHYHE B 3aIpoce
MHQOpMalKH, yKa3aHHOH B HOANyHKTax 1 - 2 moamyHkTa 2.6.3 HacTosIIero
AIMHHUCTPAaTMBHOTO perjaMeHTa, W IpUiaraeMblX K HeMy JOKYMEHTOB,
HEOOXOAMMBIX JUIS IPEOCTABNIEHHs! FOCY JapPCTBEHHOM YCIyTH, NIPeayCMOTPEHHEIX B
noamyHkre 2.6.1 HacTosmero AJAMHHICTPAaTHBHOIO PETIAMEHTa, a TAKKe HaIHIHe
WA OTCYTCTBHE OCHOBaHHMH [UIs OTKa3a B MPEJOCTaBIECHHH T'OCYAapCTBEHHOM
YCIYTH, IpEAyCMOTPEHHbIX B moanyHkTe 2.10.2 Hacrosimero AJIMHUHHCTPaTHBHOTO
periaMmeHra.

3.2.10. Pe3ynpraToM agMMHHCTPAaTHBHON NPOLEAYPhl ABIAETCS 0QOPMIIEHHEIE
B YCTaHOBJIICHHOM [IOpSAKE H IOANHCAHHbIE HAYaJIbHUKOM ApXUBYIpaBJIeHHUSA
AOKYMEHTBHI, yKa3aHHBIE B IIOAMYHKTE 2 MOANYHKTa 3.2.4 U NOAIYHKTE 2 MOAIYHKTA
3.2.6 nacTosmero AIMHHHUCTPAaTUBHOIO PErjiaMeHTa.

3.2.11. CrocoGoM ¢uKcalMu pesynbTaTa BBIIOIHEHUS aIMHHUCTPATHBHON
NpOLEeRYpHl SABIACTCA PETHCTpalsd [JOKYMEHTa, SBIIMIOLIETroCsS pe3yJIbTaTOM
NPEAOCTaBICHUS FOCYAapCTBEHHOH YCIIYyTH, B XypHalle PEerHCTPallMH HCXOMSIIEH
KOPPECTIOHACHIINH.

3.3. HanpasJjieHHe 3asIBHTEJI0 Pe3yJbTaTa
NpeaoCcTaBJIeHHs rOCyIapCTBEHHOMH YCIyrH

3.3.1. OcHoBaHHeM Ui Hayala aIMHHUCTPATHBHOM IPOLEMYPHl SBIAETCS
Hajyve OQOPMIIEHHBIX B YCTAHOBJIEHHOM IOPAAKE M MOANHCAHHBIX HA9aTbHHKOM
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ApXMBYNpaBleHHs] NOKYMEHTOB, YKa3aHHBIX B MOANyHKTe 2 moamyHkra 3.2.4 u
HOANYHKTE 2 MoAnyHKTa 3.2.6 HacTosAmero A IMAHHCTPATHBHOTO PEIJIAMEHTA.

3.3.2. JoxymeHT, SIBISIOIIHIACS pe3yJbTaToM NpeNOCTaBIECHUSA
rOCyapCTBEHHOMW YCJIyI'H, HaIpaBisieTcs 3asBUTENI0 CIIOCOOOM, YKa3aHHbIM B
3aIpoce.

B ciny4ae ecnm B 3ampoce, IpencTaBIeHHOM IO IIOYTE, DJIEKTPOHHOMN IIOYTE
OTCYTCTByeT HMHGpOpMaLUs O crmocobe MONyYeHHs JOKYMEHTa, SBJISIOIIETO
pe3yJBTaTOM MNPENOCTaBIEHUS TOCYAAPCTBEHHOM YCIYrW, YKa3aHHBIH JOKyMEHT
HalpaBIsAeTCs IO IIOYTeE.

B cioydae ecnu pe3yiapTaTOM IpefOCTaBIEHHSA TOCYJAPCTBEHHOM YCIyIru
ABIAETCA IHCHMO C IPUIOXKECHHEM apXWUBHOH CIpaBKH, apXWBHOH BBIIHCKH,
apXMBHOM KOIIMM, a 3ajBUTeNb yKa3zal CHoco0 TIOJNydeHHsd pe3yiasTara
IPEAOCTABICHHS TOCYJapCTBEHHOM YCIYyr'H «IIO SJIEKTPOHHOM II0YTe», AaHHBIH
JOKYMEHT HampaBiIeTCsd 3asgBUTENI0 IIOMHMO YKa3aHHOrO crocoba eme H
IIOCPEICTBOM ITIOYTOBOT'O OTIIPABJICHHS.

3.3.3. JlomkxHOCTHOE JNHLO ApXUBYIIpaBlI€HHS, OTBETCTBEHHOE 34
JEJIONMPOU3BOJCTBO,  OCYIIECTBISET  OTIPaBKy  JOKYMEHTOB,  SBJISIOIIHXCS
pe3yapTaTOM IIPEJOCTABIECHMS TIOCYNAapCTBEHHOH YCIYrd, @O TIOYTE HIIH
3JIEKTPOHHOM MOYTE.

CpoK BBIOJTHEHHUS aMHHUCTPATUBHEIX JeUCTBHM — 15 MHHYT.

3.3.4. MaxkcuMaibHbI# CpOK BBIIOJTHEHHUS aIMUHUCTPATHBHOM Mpoleaypsl - 1
paboumii f[eHb €O JHS PperucTpalid [JOKyMEHTa, SBJSIOUIEroCs pPe3yJIbTaToM
NpeOoCTaBleHUs rOCyAapCTBEHHOH YCIIyTH.

3.3.5. KpurepreM NpUHATUS peLIeHHH SBIAETCS HaIMIKe OGOPMIEHHOrO B
YCTaHOBJICHHOM IIOpSJKE, IOJNUCAHHOTO HA4YaJIbHUKOM ApXHBYIpPaBIeHHI H
3apETUCTPUPOBAHHOIO JIOKYMEHTA, SBISIOIIEroCs pe3yJbTAaTOM IPEeNOCTaBICHHUS
roCyJJapCTBEHHOH YCIIyTH.

3.3.6. Pe3ynpTaToM agMHHHUCTPAaTUBHON HPOLIEAYPHI, SBJISETCS HaIpaBICHHE
3a4BUTENII0 WM €ro YINOJIHOMOYEHHOMY NpPEACTAaBUTENI0 OJHOIO W3 IOKYMEHTOB,
IPEeAYCMOTPEHHBIX MOAIMYHKTOM 2 MOANyHKTa 3.2.4 W MOAMYHKTOM 2 TOAIYHKTA
3.2.6 Hacrosmero AIMUHHUCTPATHBHOI'O perjaMeHTa.

3.3.7. Cnocobom ¢uKcanuu pesyibTaTa BBIIOJIHEHHS aIMHHUCTPATHBHOM
IPOLIEAYPHI SBIAETCS 3aHECEHHE B JXXKypHAI UCXOASIIeH KOPPECIIOHACHLIHA OTMETKH
o6 oTmpaBke JOKYMEHTa, SBJSAIOIIETOCA  pe3yJbTaToM  IPeNOCTaBIECHHs
TOCYAAapCTBEHHOM yCIIyTH, 3asBUTEJIIO.

3.4. Ilopsaaok ocyliecTBIeHHS B 3JIeKTPOHHOI (popMe, B TOM YHCIIE
€ HCNOJIb30BaHHEM PernoHanbHOro nopraJjia, aJMHHHUCTPATHBHBIX

npouenyp (aeicTBui)

3.4.1. TlpenocraBieHHe TOCYIApCTBEHHOH YCIYrd B 3JIEKTPOHHOH ¢opMe
BKJIFOYAET B ceOs ClieAyIolye aqMHHUCTPATHBHEIE IPOLeAyphI (IeicTBH):

1) momydyenne wuHQopManuM O HOpSAKE H CPOKaxX IPeIOCTABICHHS
TOCyAapCTBEHHOM YCIIYTH;
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2) dopmMHupoBaHHe 3ampoca O MPeJOCTaBJIEHHH TOCYIapCTBEHHOM YCIyry;

3) mpueM H perucTpanus 3ampoca;

4) nmoy4eHue pe3yibTaTa NPEeLOCTABIEHHS TOCYIapPCTBEHHOM YCIIyTH;

5) nomy4eHye CBEEHUH O XO/Ie BBIIOJHEHHS 3aIIpOca. |

3.4.2. HanpasneHne yBeZOMJIEHHS O MOpSAAKE M CPOKaX IPENOCTABICHMS
rOCyapCTBEHHOM YCIyI'M OCYIIECTBISETCS B CPOK, HE MPEBBIIIAIONUA OZHOIO
pabodyero jHs nocie 3aBEpIICHHUSA COOTBETCTBYIOIIEro IHEHCTBHSA, Ha ajpec
3JICKTPOHHOM IOYTHl MM C HCIOJIB30BaHHEM CpeICTB PerHoHaJBHOro Imoprajga B
€IMHBIH JINYHBIA KaOUHET 10 BEIOOPY 3asABHTEIIS.

3.4.3. OcHoBaHHEM I Hayala aJAMHHHCTPAaTHBHOM NPOLENypHl SBISETCS
oOpaineHne 3asiBUTENsS 3a IONYYEHHEM YCIYrH 4Yepe3 PervoHalbHBIA mopTam c
3aIpOCOM O IIPEAOCTABIEHUH IOCY JapCTBEHHON YCIIyTH, JopMa KOTOPOro IIpHBEIEHA
B mpuitoxxeHusx NeNe 1-4 k HacrosimeMy AIMHHUCTPATHBHOMY PETIAMEHTY.

3.4.4. @opmupoBaHHE 3ampoca OCYIIECTBIAETCH IOCPEACTBOM 3allOJHEHHS
3agBUTEJIEM OJHOM M3 JJIEKTPOHHBIX (PopM 3ampoca Ha PerdoHalsHOM IOpTAlE,
IIabJOHBl KOTOPBIX TNpHUBEJeHH B mpwiokeHun Ne 15 x  Hacrosmemy
AJIMUHHCTPAaTMBHOMY DErJaMeHTy, 0e3 HEOOXOAUMOCTH HOIMOJHHUTEILHOM IIOJauH
3amnpoca B Kakoi-mi60 uHoi ¢popme.

3.4.5. Tlocne 3anI0THEHUS 3asBUTENEM KaXJJOTO U3 MOJIeii 3JIEKTPOHHOM (pOPMBI
3alpoca aBTOMATMYECKH  OCYIIECTBIAETCS (OpPMATHO-JIOTHYECKas IpoBeEpKa
cpopMHpOBaHHOTO 3ampoca.

Ilpy BBIABIEHMHM HEKOPPEKTHO 3aIlOJIHEHHOIO IIOJIS DJIEKTPOHHOM (HOpMEI
3ampoca 3asBHTENIb YBEJOMIISETCS O XapaKTepe BBIBICHHOH ONIMOKH U IOpSIKE ee
YCTpaHEHHsS IIOCPEICTBOM HHGPOPMALMOHHOTO COOOILIEHNS HEMOCPEACTBEHHO B
3JIEKTPOHHOM (opMe 3ampoca.

3.4.6. 3adBUTENIO HaNpaBIAeTCs yBEJOMIIEHHE O IONyYeHHH 3ampoca ¢
HCIOJIb30BaHHeM PernonanpHoro nopraina.

3.4.7. Ilpu popMHUpOBaHUY 3ampoca 3aABUTEIII0 00eCIeYnBaeTCs:

1) BO3MOXHOCTP KONHPOBAaHHA M COXpPaHEHHS 3alIpoca M JOKYMEHTOB,
HEOOXOMMMBIX IJIS IPEIOCTaBIeHUS FOCYAapPCTBEHHOM YCIIYTH;

2) BO3MOXXHOCTb II€4aTH Ha OyMa)KHOM HOCHTeJIE KOIHH 3JIEKTPOHHON (POPMEI
3aIpoca;

3) coxpaHeHMe paHee BBEJCHHBIX B 3JIEKTPOHHYIO GOPMY 3ampoca 3HaAYeHHH B
M000i MOMEHT IO JKEJIAHWIO IIOJIB30BaTeNs, B TOM YHCJIE HPH BO3HHMKHOBEHHH
OIIMOOK BBOZAA M BO3BpATE JUIA OBTOPHOTO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO HOpPMY
3a1poca;

4) 3amojHeHHe TNoONel 3IeKTpPOHHOH (OpPMBI 3alpoca J0 Hayala BBOJA
CBEJICHHH 3asBUTENIEM C HCIOJIB30BAaHUEM CBEIE€HMIA, pa3MEIIeHHBIX B (elepaIbHOM
rocyapcTBeHHOH HH(OpMaUHOHHOH cucTeMe «EnuHas cucTeMa HAEHTH()HUKALKMH U
ayTeHTHQMKAMM B  HMHQpacTpyKType, obecneuuBaromeii HHGOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJCHCTBHE WHGOPMALMOHHBIX CHUCTEM, HMCIIOJIB3YyEMBIX IS
IpPEeAOCTaBICHHS TIOCYJapCTBEHHBIX H MYHHULUNAIBHBIX YCIYI B 3JIEKTPOHHOM
opme» (nanee - enuHas cucteMa HISHTUGUKAUMH U ayTeHTU(MHUKAIMH), U CBEACHHI,
onmy0OiuKkoBaHHBIX Ha EmuHOM noprane/PerMoHajibHOM IOpTajde, B 4YacTH,
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Kacalolllelics CBeJEHMH, OTCYTCTBYIOIIMX B €QMHONW CHUCTeMe HICHTU(QUKAIUU H
ayTeHTU(UKaIIY; ‘

, 5) BO3MOXXHOCTh BEPHYTBHCH Ha JIIOOOH W3 3TAllOB 3alOJHEHUS 3IIEKTPOHHOM
dopMel 3ampoca ©Oe3 moTepH paHee BBeleHHOM uHGopMauuun Ha Ejxunom
noprayie/PernoHanbHOM MOpTAE;

6) BO3MOXKHOCTH JIOCTyIa 3asBHTeNls Ha EnuHOM mopTtaine/PerrnoHansHoM
HOpTaJie K paHee MOJaHHBIM UM 3allpocaM B TEUEHHUE HE MEHEE OJJHOrO roja.

3.4.8. ChopmupoBaHHBI 3ampoc U NOKYMEHTHI, yKa3aHHEIE B ITOANYHKTaX
2.6.1 u 2.6.2 Hacrosgmero AIMHUHHCTPAaTUBHOI'O pEriaMEHTa, HAIIpaBIFIOTCI B
ApxuByIpaBieHHe ITocpeAcTBOM PernonanbHoro nopraia.

3.4.9. ApxuBymnpapjeHde 00ecleduBaeT NpHeM IOKyMEHTOB, HEOOXONMMBIX
IV TPEJOCTaBleHMs TOCYAApCTBEHHOM YCIYr'M, W PEeruCTpaluio 3ampoca 6e3
HeOoOXOIMMOCTH TOBTOPHOT'O TpEACTaBICHUS 3asBUTECIIEM TaKHX JOKYMEHTOB Ha
OyMa’xHOM HOCHUTEIIE.

CpOK BBIITOJTHEHUS aIMUHUCTPATUBHOTO AeicTBUA — 1 pabouuii eHs.

3.4.10. IlpenocraBieHne TOCyAapCTBEHHON YCIyI'M Ha4yHHAeTcs ¢ MOMEHTa
npueMa ¥  PErHCTpalldM  3JeKTPOHHBIX JOKYMEHTOB, HEOOXOINMMBIX Ui
NIPEeJIOCTaBJIEHHs] TOCYJapCTBEHHOM YCIIyTH.

3.4.11. Ilpu monydYeHWH 3ampoca B DIEKTPOHHOH (opme B aBTOMATHYECKOM
pexuMe ocyliecTBIseTcss (OpMaTHO-JIOTHYECKHH KOHTPOJb 3allpoca H 3aSBUTEINIO
COo00LIaeTCs MPUCBOEHHEIN 3apoCy B JIEKTPOHHOH (opMe yHUKANbHEIM HOMED, IO
KOTOPOMY B COOTBETCTBYIOIeM paszene ExuHoro noprana/PernoHansHOro mnopraia
3agBUTENI0 OyneT MpeAcTaBieHa HHPOpPMaIys O XOJE€ BEINOJIHEHHS YKa3aHHOTO
3anpoca.

3.4.12. TlpreM 3ampocoB BMecCTe C IIPUKPEIUICHHBIMH K HeMy CKaH-00pa3amu
JOKYMEHTOB  OCYIIECTBIS€TCS  JODKHOCTHBIM  JIMIIOM  ApXHBYIIPaBJICHUS,
OTBETCTBEHHBIM 3a MpPHEM  3alpoCcOB, IIOCTYNHMBIIMX  4Yepe3  EnuHbIiA
noptaj/PerioHaNnbHBIA IIOpTal.

3.4.13. TTocie IpUHATHSA 3aIIpoca CTATYyC 3aIlpoca 3asBUTENS B €AMHOM JIMIHOM
xabuuere Ha EmuHoM mnoprane/PeroHasbsHOM mopTane OOHOBJISETCS JO CTaryca
KIPUHATON.

3.4.14. Peructpanus 3anmpocOB BMECTE C NPHMKPEINIEHHBIMH K HEMY CKaH-
o0pazaMH JJOKyMEHTOB OCYIIECTBIISIETCS JODKHOCTHBIM JIMIIOM ApPXHBYIMpPaBICHHUS,
OTBETCTBEHHBIM 3a JEJIONIPOU3BOICTBO.

Ilocne perucTpaiuu 3ampochl MOANEKAT UCIIONHEHHIO JODKHOCTHBIM JIULIOM
ApXHBYIIpaBIIeHHs, OTBETCTBEHHBIM 3a IIPENOCTABICHHE FOCYIapCTBEHHOH YCIIyTH, a
TalOKe CHELHANMCTaMM COOTBETCTBYIOIIEro TrocyxapcTBeHHoro apxmsa Kypckoi
obnacTy.

HcnonHeHne 3ampoca 3aKiIOYaeTcs B MOATOTOBKE OTBETa 3asABUTENIO MOCHE
aHanu3a HWHGOpPMAIK, COJIepXKaIlelics B 3alpoce M IPWIOKEHHBIX K HEMy
JIOKyMeHTaX (TIpH UX HAJIHYHH).

3.4.15. 3agBurens HMMeeT BO3MOXHOCTH IOJy4eHUs HHGOpMalMH O XOJE
IpeNOCTaBIEHHsT TOCYIapCTBeHHOH ycimyrd. JlaHHas HHGOpMAalus HarpaBiseTcs
3adBUTENI0O B CPOK, He TpeBbImaromuii 1 pabodero IHA IOCIE 3aBEpIICHHS



24

BBIITOJIHEHUS COOTBETCTBYIOIIEr0 NEHCTBUSA C HMCIOIB30BaHUEM CpelAcTB EnuHOro
noptana/PeruoHanbpHOro noprasia.

3.4.16. Ilpu npeaocTaBlIeHHH TOCYAAPCTBEHHOM YCIIYTH B SJIEKTPOHHOH (opMe
3afBUTENII0O B CpPOK, He IpeBBImaomuii 1 pabodero JHA IOCie 3aBEpIICHHUS
COOTBETCTBYIOIIETO ACHCTBHS, HAIIPABIIAETCS:

1) yBemomyieHHE O NpUEMe U PErHCTpalldd 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX MU IIPENOCTABJIIEHHS TOCYJAapCTBEHHON YCIYrH, COJAEpKallee
CBeIeHHA O (akTe ImpHema 3ampoca U JOKyMEHTOB, HEOOXOAMMBIX UL
IPEJOCTaBICHHUS FOCyJapCTBEHHOM YCIyrH, U Hadaje MpoLeXyphl IPeIoCTaBICHH]
TOCYyJapCTBEHHOM YCIIyI'HM, a TaKXe CBEACHHS O JaTeé M BPEMEHH OKOHYaHHS
IPEIOCTABIICHUS YCIYTH;

2) yBeDOMJIEHHE O pe3yJbTaTax pPacCMOTPEHUS TOKYMEHTOB, HEOOXOMHUMBIX
JUISL TIpeIOCTaBIeHUs TOCYAApCTBEHHON YCIYTH, Colepiallee CBEACHHUs O NPUHATHN
MIOJIOXKUTEJIFHOTO peIIeHUs] O MpPEefOCTaBICHUH TIOCYJapCTBEHHOM YCIYTH H
BO3MOYXHOCTH IOJIYYHUTh Pe3yJIbTAaT NPeI0oCTaBIeHHs I'OCyIapCTBEHHON ycayru 1ubo
MOTHBHPOBaHHBI! OTKa3 B IIPEIOCTaBICHUM I'OCYJapPCTBEHHOMU YCIIyTH.

Vka3zaHHBIE ~ YBeOOMJIEHHS  (QOPMHUPYIOTCA  JOJDKHOCTHBIM  JIMIIOM
ApXUBYIIpaBI€HNs,, OTBETCTBEHHBHIM 3a IpPUEM 3alpoCOB, IOCTYNHMBIIHX Yepe3
E musb1iA/PernoHanbHbli nopTa.

3.4.17. Pe3ynpTaTOM agMUHUCTPATUBHON IPOLEAYPH! SBISETCS IIOATOTOBKA
OTBETa Ha 3ampoc B (OopMe OJHOTO M3 IOATOTOBJIECHHBIX H OGOPMIICHHBIX B
YCTaHOBJIEHHOM IOPSIKE TOKYMEHTOB, YKa3aHHBIX B HOJIyHKTe 2 NMOANYHKTa 3.2.4
U TMOAIYHKTe 2 MOAMyHKTa 3.2.6 HacTosAmero A IMUHUCTPATUBHOIO PErIaMeHTa.

3.4.18. 3asBuTenp BOpaBe IOMYYUTHh  pe3yslbTaT  IPeNOCTaBIIECHHUs
roCyIapCTBEHHON YCIyrd B (hOpMe 3JIEKTPOHHOIO JOKyMEHTa MM Ha OyMaXHOM
HOCHTEJIE B TEYEHHE CpOKa NEHCTBUA pe3yibTaTa PeJ0CTaBIeHUs IOCyIapCTBEHHON
yCIIyTH.

3.4.19. OTBeT Ha 3ampoC HaNpaBiIAETCSA 3asBUTENIO B (OpMe M CHOCOOOM,
BBIOpaHHEBIM 3asBUTENIEM NP Iojade 3ampoca. [Ipu oTcyTcTBHH B 3aIIpoce yKa3aHus
Ha CII0co0 MoJy4eHHs OTBETA OTBET HAIPABIAETCS 10 IIOYTOBOMY aIpeCy 3asBUTEIIA.

Cpok HampaBlIeHHs JOKyMEHTa, SBIISIOLLErOCs pe3yibTaToOM IpeNOCTaBIICHHSA
roCyAapCTBEHHOH YCIIyTH, cocraBisier | pabounii JeHbs CO JHS pEeruCTpPaLUd OJHOIO
U3 TIOATOTOBJIEHHBIX W O(OPMIIEHHBIX B YCTAHOBJIEHHOM IIOpSJKE IOKYMEHTOB,
yKa3aHHBIX B MOAHNYHKTe 2 MOANyHKTa 3.2.4 W moamyHkTe 2 mnoamyHKTa 3.2.6
HaCTOSIIero AMUHUCTPATUBHOIO perylaMeHTa.

3.4.20. 3asBuTemo obOecrieuuBaeTCsi BO3MOXXHOCTH OLIEHHUTH JOCTYIHOCTb H
KavyecTBO rocyaapcTBeHHOM ycinyru Ha Equnom noprane/PernoHansHOM MopTaie.

3.4.21. MakcuManbHBI CpPOK BEHINONHEHUS aJAMHUHHCTPAaTHBHBIX MICHCTBHM,
IpeIyCMOTPEHHBIX HACTOSIIMM MOJpPAa3fieloM B paMKax aIMHHHCTPaTHBHOM
IPOLIEAYPE], COOTBETCTBYET CPOKY, YKa3aHHOMY B MOANMyHKTe 2.4.2 HaCTOAILETrO
AJIMUHHCTPAaTUBHOTO peTIaMeHTa.

3.4.22. KpurepueM IpHHATUS PEIICHHH MO agMUHHUCTPATHBHOH IIpOLEaype
sBigeTcss oOpalleHue 3asBHTENsA 3a IIOJN[yYeHHUEM TIOCYJapCTBEHHOH YCIYTH B
3JIEKTPOHHOM (popme.



25

3.4.23. Cnocobom ¢mHKcalMu pe3ylbTaTa BBIIOJHEHHS aJMHHHCTPATHBHOM
NpOLEAYPHl SBISETCS HallpaBieHUE COOOIICHHS B €OMHBIA JIMYHBIA KaOWMHET
3asBuTend Ha EquHoM mopTtane/PernoHanbHOM mopTaie.

3.5. Hopsinok HenpaBJ/ieHHs JONYIEHHBIX ONEYaTOK H OIIHGOK
B BBLIIAHHBIX B pe3yJbTaTe NPeI0CTABJICHHS
rocyapcTBEHHOH YCJIYrH JOKYMEHTAX

3.5.1. OcHoBaHMEM 171 Havasla BHIIOJIHEHHS aJMHUHHCTPATHBHON HPOLETYPHI
SIBISIETCS MTOCTYIUIEHHE B ApPXMBYIIpaBlieHHE, B TOM uucie u3 M®LI, 3asBneHus o6
HCNPAaBICHUH BBIABICHHBIX 3asBUTENIEM OMNEYaTOK W (WIM) OIIMOOK B ONHOM M3
JAOKYMEHTOB, IIPeyCMOTPEHHBIX ITOAIYHKTOM 2 MOAIyHKTa 3.2.4 U NOIIyHKTOM 2
noamyHkra 3.2.6 HacTosero AJMHUHHCTPATHBHOIO DEIrVIAMEHTA M SBILIOLIMUXCS
Pe3yJBTaTOM IPENOCTaBICHUS IOCY JapCTBEHHOM YCIIYTH.

Cpox mepenaun ykasaHHOro 3asBieHHs W3 MOL] B ApxuBynpaBieHHE
YCTaHOBIIEH COIJIAIIEHUEM O B3aUMOIEHCTBHH.

3.5.2. JlomxHOCTHOE JHMIO ApXMBYNpaBjeHMs, OTBETCTBEHHOE 3a
IPEJIOCTABICHHE T'OCYJAapCTBEHHOH yCIyrd, IpH NOCTYIUIEHWH K HeMy 3asBIIEHHS,
yKa3aHHOTO B MOAMYHKTe 3.5.1 HacTosAmero AJMHUHUCTPATHBHOTO PerjaMeHTa:

1) NpoBOAUT NPOBEPKY YKA3aHHBIX B 3asBJICHHH CBEJCHHIA;

2) B cilyyae BBIABIICHHS JOIYINEHHbIX ONEYaTOK U (MIM) OLIH60K B JOKYMEHTE,
SBIIOUIMMCSL  pe3yJNbTaTOM  IPENOCTaBICHHS  TOCyHapCTBEHHOH  yciyrw,
obecrie4nBaeT MCIpaBJIeHHE TAKMX ONeYaToK W (W) OIMOOK, ITyTeM HOATOTOBKH
HOBOI'O JOKYMEHTa M €ro o(QOpMIICHUS B YCTAHOBJICHHOM IOPSIKE, B TOM YHCIIE C
NPHBICYECHHEM CIELHAIKMCTOB COOTBETCTBYIOLIETO TIOCYAapCTBEHHOTO apXHBa
Kypckoii 0651acTH, MCIIONHUBIIMX 3alpoC 3asABUTENS M AOIYCTHBLIMX IPH 3TOM
OIIEYaTKH U (WIK) OIIUOKH B JOKyMEHTE, BEIIAHHOM 3asABHTEIIO;

3) npH OTCYTCTBHM ONEYaTOK U (WIH) OMHKOOK B JOKYMEHTE, SBISIOIHMCS
pe3yJIbTaTOM IIPEIOCTABIEHHUS TIOCYJAapCTBEHHOH YCIYTH, TOTOBHT IIHCEMO 00
OTCYTCTBHH ONEYATOK ¥ (MM) OIUMOOK B BBIAAHHOM B pe3yJIbTaTe IPeNOCTaBICHHA
rOCYAapCTBEHHOM yCilyre JOKyMEHTE.

Cpok BBHINONIHEHHS aJMHHHCTPATHBHBIX JEHCTBHM - 5 paGoumx AHeit co OHA
TIOCTYIUIEHHS B APXMBYIIPaBIEHHE COOTBETCTBYIOLIETO 3asBIICHH.

3.5.3. Cpox BbImauu (HampaBieHHA) MOKYMEHTA, IIOATOTOBIEHHOrO IO
pe3ynbTaTaM BBHIITOJHEHUS aIMHMHHUCTPAaTHMBHOM MPOLEAYpHl, INPedyCMOTPEHHOM
HacTOAINMM IIOAPAa3eJIOM, H€ JOJ/DKEH IpeBhIIAaTh 8 pabounmx nauell co aHs
PEerucTpauuy 3asBl€HUs 00 HCHpaBlICHHHM BHISBJIECHHBIX 3asBUTEIEM OIEYaTOK U
(unu) om6boK.

3.5.4. KpureprueM NpHHATUS pEIIEHH SBISETCS HAIMYHE MIH OTCYTCTBHE
omeyatok M (WiM) OMMOOK B BBIAAHHBIX B pPE3YyJIbTATe€ IPeNOCTABIEHHS
rOCyZIapCTBEHHOH YCIIYTH HOKyMEHTAX.

3.5.5. Pe3yneTaToM aJMHHHCTPAaTHBHOM NpPOLEAYPHI SBJISETCS HANpaBICHHE
3ajBUTEIIIO UK €r0 YIIOJTHOMOYEHHOMY NPEJCTAaBUTENIO HCIIPABIEHHOrO JOKYMEHTA
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a160 muchMa 00 OTCYTCTBHH OIEYaTOK W (M) OIIKMOOK B BBIAAHHOM B Pe3yJIbTaTe
IPEAOCTaBIIEHHS I'OCYIaPCTBEHHOM yciIyre JOKyMEHTE.

3.5.6. CnocoboMm (ukcanuu pe3yNbTara BHIIIOJIHEHHS aJMHHHCTPATHBHOMN
IPOLIEAYPHI ABJISAETCSA 3aHECEHHE B XKYPHAT UCXOISINEH KOPPECTIOHACHIIMM OTMETKH
00 oTmpaBKe 3asABUTENIO JOKYMEHTa, YKa3aHHOrOo B HOANYHKTE 3.5.5 HacTOAIIEro
AJMHHHCTPATUBHOTO perjlaMeHTa.

IV. ®opMBbI KOHTPOJIA 32 HCIOJTHEHHEM PerjiaMeHTa

4.1. Ilopsaaok ocymiecTBJIEHHS TeKYILero KOHTPOJIA 32 cO0JII0ieHHeM H
HCIIOJIHEHHEM OTBeTCTBEeHHBIMH J0/KHOCTHBIMH JTHIIAMH IOJIOXKEHHH
perjaMeHTa U HHbIX HOPMATHBHBIX [IPABOBBLIX AKTOB, YCTAHABJIHBAIOLIHX
TPeGOBAHHSA K NPEAOCTABJIECHHIO FOCYJaAPCTBEHHOMH YCIyIH,

a TaKKe NPUHATHEM HMH pelleHH i

Texymuii KOHTpOJb 3a COONMIOAEHHEM KU HKCIIOJIHEHHEM YIIOJHOMOYEHHBIMH
OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIIAaMHU  ApXUBYIIPABICHHS  IOJIOXEHHH
HACTOALIETO AJMHHHUCTPAaTUBHOIO perjiaMeHTa M HHBIX HOPMAaTHBHBIX IIPaBOBBIX
axktoB Poccuiickoii ®epepamuu u Kypckoii 061acTy, ycTaHaBIMBAOMUX TpeOOBAHHS
K NpeIOCTaBIIEHHIO OCYJJAPCTBEHHON YCIYTH, a TakKe NPHHATHEM HMH DEINCHHM
OCYIIECTBIISAET:

HavaJbHUK ApXUBYIIPaBJICHUS;

3aMeCTHUTENb HaYaIbHUKA ApXUBYIIPABICHHUS.

[leproqUIHOCT OCYILECTBIEHUS TEKYIIEr0 KOHTPOJS YCTaHaBIHBAECTCS
IIpUKa30M ApXUBYIPaBIECHHS.

4.2. IlopsiAok H NEPHOAHYHOCTDH OCYILIECTBJ/ICHHSA JIAHOBBIX
H BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI H KAYeCTBA [PeX0CTAB/ICHHSA
rocyJapcTBeHHOH yCJIYIrd, B TOM YHcCJe MOPSAAOK M ¢GopMbI KOHTPOJISI 32
MOJIHOTOM M Ka4eCTBOM NpPeJoCTABJIEHHS] TOCyJapCTBEHHOH yCIyrH

42.1. Kontpons 3a TNONHOTOM W  KauyeCTBOM  IPEAOCTABIICHHS
rOCYJapCTBEHHOH YCIIyTH BKIIOUaeT B ce0s NMPOBEACHHE IUIAHOBLIX ¥ BHEILJIAHOBBIX
IIPOBEPOK, BHIABJICHUE U yCTpaHEHHE HapyIIeHHUH NpaB 3asBUTEJIECH, paCCMOTPEHHE,
NPHHATHE PELIeHHi U IOATOTOBKY OTBETOB Ha oOpallieHus 3asBUTENEH, COAEePKALIMX
Xanobbl HAa pelleHWs WM JeicTBUS (Oe3melicTBUE) NOIDKHOCTHBIX JIMI[ WM
CIEUAIACTOB APXUBYIIPaBICHUS.

4.2.2. Tlopsmok # TEpUOANMYHOCTh IPOBEIACHHsS IUIAHOBBIX IIPOBEPOK
BBHINOJIHEHMS ApPXHUBYIIPABICHUEM IIOJIOKEHHI HacTosmero AJMHUHHCTPAaTHBHOIO
periaMeHTa W WHBIX HOPMAaTHUBHBIX MpPaBOBBIX akToB Poccuiickoil Penepanvu H
Kypckoit obnactd, ycraHaBiWBalOImUX TpeOOBaHHA K  NPENOCTABICHHIO
rOCYJApCTBEHHON YCIYI'HM, OCYIIECTBISIOTCS B COOTBETCTBHH C IUIAHOM pPabOTHI
ApxuByTIpaBlIeHHs Ha TEKYIIHii rox.

4.2.3. Pemenve 00 OCYyIIECTBICHWH IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTHI M KadecTBa IPEHOCTABICHHUS T'OCYJapCTBEHHOM YCIYrH INpHUHHMAETCs
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HayaJIbHUKOM ApXHBYIIpaBICHHUS.

4.2.4. ITpoBepkH NPOBOISATCS C LEJIBIO BBISBIEHUS U yCTpAaHEHHUS HapylIeHUH
IIpaB 3asBUTEICH M IMPUBICYEHUS BHHOBHBIX JIMI K OTBETCTBEHHOCTH. Pe3ynpTaTh
IIPOBEPOK OTPaXKAIOTCs OTACNBHOMN CIpaBKOH MIIH aKTOM.

4.2.5. BHennaHoBble IIPOBEPKH IIOMHOTHI ¥ KadecTBa IPeAOCTaBICHUS
rOCYZJapCTBEHHOH YCIYyIH NPOBOIATCS HAa OCHOBAaHMM JXajo0 3asBUTENECH WIH HX
YIIOJTHOMOYEHHBIX IIpeACTaBUTeNell Ha pemeHuss Winu JeicTBusa (Oe3pelicTBue)
NOJDKHOCTHBIX JIML, ApXHBYIpaBIEHHUs, NMPUHATHIE WIH OCYIIECTBIECHHBIE B XOJe
[IpeIOCTaBJICHMs TOCYJapCTBEHHON YCITYTH.

4.3. OTBeTCTBEHHOCTh JO/KHOCTHBIX JIML OpraHa,
NPpeI0oCTABJISAIOLIEr0 rocyJapcTBEHHYIO YCJIYTy, 3a pellleHHs U AeficTBHS
(Oe3nelicTBHE), NPHHEMAaeMble (OCYLIECTBJIAEMbIE€) HMH B X0/1€
NPeaOCTaBJIECHHS FOCYAapPCTBEHHOM yCayru

Ilo pe3ynsraTraM IIPOBENCHHBIX IIPOBEPOK B Clydae BBISBICHUS HapyIIeHH
IpaB 3asBUTENEH BHHOBHBIE JIMLA IPHUBICKAIOTCd K IUCLMIUIMHAPDHOM M (UJIH)
aJIMUHUCTPAaTUBHON OTBETCTBEHHOCTH B IOPSAIKE, YCTaHOBIEHHOM JIEHCTBYIOILIUM
3akoHozAaTenbCcTBOM Poccuiickoit ®eneparuu u Kypckoit obnacTu.

IlepcoHanbHas OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMI ApXHWBYNpPaBIEHHUS,
NPeJOCTaBIMIIONIMX TOCYAApCTBEHHYIO YCIYry, 3a HecoOmoAcHHe Mopsaka
OCYILECTBIIEHUS aIMUHICTPATUBHEIX Npouexyp (HeHcTBUI) B XO€e MPEAOCTABICHHS
TOCYIapCTBEHHOM YCIyI'H 3aKkpeliieTcsi B HX JOJDKHOCTHBIX perfiaMeHTax
(ZOMXHOCTHBIX HHCTPYKLIHAX).

4.4. ITonokeHusl, XapaKkTepU3yOlIHe TPeGOBaHHS K NOPAAKY H popMam
KOHTPOJIA 32 NPeAOCTaBJIeHHEM IoCyJapCTBEHHOH yCJIyTrH, B TOM YHCJIe
CO CTOPOHBI I'PakAaH, HX 00beAHHEHHH H OPraHu3anHi

JUIs OCyILeCTBICHHS KOHTPOIIA 3a IPEAOCTaBIeHHEM IrOCY1apCTBEHHON YCITyTH
rpaxxaaHe, MX OObEJMHEHUS U OPraHU3aI[MH BIIpaBe HAINPaBIATh B ApXHBYIpaBICHHE
UHIUBUAYyadbHBIE W  KOJUIEKTHUBHBIE  OOpalleHHs ¢  IpeyIOKEHUAMH,
pPEKOMEHAALMSIMH 1O COBEPIICHCTBOBAHUIO KauyeCTBa M IMOPSAKAa IMPENOCTaBICHUSA
rOCyJJapCTBEHHOH YCIYr#d, BHOCHTH IIPEUIOKEHHS O Mepax I10 YCTPaHEHHIO
HapyIIEHUH HaCTOsAIEro AIMHHHUCTPAaTHUBHOTO perlaMeHTa, a TakKXKe HaIlpaBJIATh
3adBJIEHUT M OKanoOBl C CcoOOHmEHHEM O HapylleHHH OTBETCTBEHHBIMH
NODKHOCTHBIMH  JIMLIAMH, MPEIOCTaBIIAIONAMHI rOCYIapCTBEHHYIO  YCIYTY,
TpeOOBaHUH HacTOAIero AIMHHHUCTPAaTHBHOIO perjiaMeHTa, 3aKOHOAATENbHBIX U
MHBIX HOPMAaTUBHBIX NPABOBEIX aKTOB.

I'paxxnane, MX oObeAMHEHNUS U OpPraHU3alMH BIPaBe OCYIIECTBIATH KOHTPOJIb
3a MpEeNOCTABIEHNEM TOCYNApCTBEHHOH YCIYTH, IyTeM MHOJIYYeHHs HHGOPMAIHH O
XOZle MpelOCTAaBIIEHHUs] TOCYNapCTBEHHO! YCIIyTH, B TOM YHCJIE O CPOKaX 3aBEPIICHHS
aZMAHUCTPATUBHBIX Ipouenyp (eiCTBUI).
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V. HocyneoHblii (BHecyxeOHbII) NOPAIOK 00:€a/I0BAHHSA 3aiBHTEJIEM
peueHHUi u geficrBuii (Oe3aelicTBHS) Oprana, NpeaoCTaBJ/ISIOMIEro
rocyJapcTBEHHYIO YCJIYTY, JOJAKHOCTHOIO JIHIIA OPraHa, NpeJocTaB/IsIOIero
rocyAapcTBeHHYIO YCJIYTy, JH00 rocy1apCTBEHHOI0 CJIy:Kallero,
MHOropyHKIIHOHAJIbHOTO IEeHTPa, pa00THHKA MHOIO(pYHKIHOHAJIBLHOIO EHTPA,
a TAKKe OPraHu3anuii, npeaycMoTpeHHbIX 4acThio 1.1 craThn 16 ®enepaabHOro
3aKOHA (Jajiee- MpHBJeKaeMble OPraHH3alHN), HIH HX pa0OTHHKOB

5.1. Audopmanms Ajisi 3asiBHTeJIS O ero NpaBe MOAATh #xaJI00y
Ha pemeHHe H (uiH) aeiicTBHe (Oe3aelicTBHE) OpPraHa, NpeaoCTABISIOIEro
rocyJapcTBEHHYIO YCJIYry, H (4JIH) ero A0JLKHOCTHBIX JIHL JIH00
rocyJapcTBeHHBIX IpaxaaHcKux ciyxamux Kypekoi obnacru,
MHOTro(yHKIHOHAJbLHOIO IEHTPa, pA00THHKAa MHOroQyHKIHOHAIbHOI0
HEeHTpPa, 2 TAK)Ke MPHBJEKAeMbIX OPraHH3anuii Hid HX pabOTHHKOB
(nanee - xxa100a)

3asBUTENF HMMEET MPaBO MOAATH K00y Ha pemeHue U (WiaM) AeHCTBHE
(GesneiicTBUe) ApXUBYIpPABIEHHS, MPEAOCTABISIOMEro YyCIyry, H (WiIH) ero
JOIDKHOCTHBIX JIMI[, JHOO TrOCYAapCTBEHHBIX TpaxKIaHCKuUX ciayxammx Kypckon
001acTH, 3aMELAIOIIUMX JODKHOCTH TOCYJApCTBEHHON TpaXXIaHCKOH CIy>KOBI
Kypckoit obyacT B ApXUBYIpaBlIeHUH (Jajiee — rOCyJapCTBEHHBIE TI'paXXIaHCKHE
CIIyXallKe), MHOrOQYHKIIHOHAJIEHOTO LEHTpa, pabOTHUKAa MHOTO(QYHKIHMOHAIBEHOTO
IIEHTpa B JocyAeOHOM (BHeCy1eOHOM) OpsIIKE.

3asgBuTENh MMEET IMPABO HAIPABUTH Xalo0y, B TOM 4YHCIE€ IOCPEACTBOM
denepanbHOM rocylapcTBEHHON HH(GOpPMAaIMOHHOM cucTeMbl «EnuHBI moprtan
rOCyJapCTBEHHBIX M MyHHIMNAIBHBIX YCIyT (QyHKkimid)» (http://www.gosuslugi.ru).

5.2. Opranpl HcnoTHUTEALHO# BiacTH Kypckoii 00JacTH,
MHOro()YHKIIHOHAJIbHbIE IIeHTPbI JIH00 COOTBETCTBYIOIHI OpraH
rocyJapcTBEHHOM BJIacTH (OpraH MeCTHOTO CaMOyIpaBJieHHsl) Iy OIHYHO-
NPaBOBOro 06pa3oBaHusl, IBJISIOMIHICH yUpeuTeJeM MHOr0QyHKIIHOHAJILHOr0
LEHTPA, a TAKXKe NPHBJeKaeMble OPraHH3alHH H YIOJHOMOYEHHbIE HA
paccMoTpeHHe 3Ka100b1 JO/LKHOCTHBIE JIHIA, KOTOPBIM MOXeT ObITh
HanpaBJieHa KaJji00a

Xamo6a MoXxeT OBITH HampasJieHa B:

Anmuanctpanuio Kypckoii obnacty;

ApXUBYTIpaBIIeHUE;

MHOTOQYHKIIHOHAIBHBIA IEHTP IpeAOoCTaBICHHS TIOCYINAapCTBEHHBIX |
MyHHIUOAIGHEIX YCIyr (maree — MHOTOGYHKI[MOHAJIBHEIH LIEHTp) THO60 B KOMHUTET
mudpoeoro pazeutus u cBsa3u Kypckoil o6nacTd, SBISIOIIMNCS YydpeauTesleM
MHOrO(QyHKI[HOHAILHOTO LeHTpa (majiiee - YYpeAUTenb MHOTroQyHKIMOHATILHOIO
IIEHTpa).

Xanoby paccmarpuBaroT:
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B Anmunuctpanuu Kypckoit obnactu — 3amecturens I'yOepHaropa Kypckoii
obiacTH, B BeAeHHE KOTOPOTrO HAaXOOUTCH ApPXHUBYIpaBIE€HHE, IMPEACTABISIONIEE
roCyAapCTBEHHYIO YCIIYTY;

B ApDXUBYNpPaBI€HHH — pYKOBOIHTENb, 3aMECTUTEN]b PYKOBOAUTEN,
YIIOJTHOMOYEHHOE Ha paCCMOTPEHHE Kal00 JOMKHOCTHOE JIUIIO;

Y Yy4YpeauTels MHOTOQYHKIHOHAJIBHOTO IIEHTpa — PYKOBOMHUTEND YUpeIUTeNs
MHOTO(yHKIIMOHAIBHOTO LIEHTPA;

B MHOro()yHKHHMOHAJIBHOM LIEHTPE — PYKOBOJAHUTENIH MHOTOQYHKIHOHAIEHOTO

LEeHTpa.

5.3. Cnoco6r1 nHpOpMHPOBaHuS 3asiBUTEJICH O MOPSAKE MOJAYH H
paccMoOTpeHHs 3Kajo0bl, B TOM YHCJIe ¢ HenoJab3oBanuem EqnHoro noprana

WudopmMupoBaHHe 3asBHTENEH O HOPsKE MOJAYH U PACCMOTPEHHS XKAIOGEI
OCYLIECTBJIAETCA IIOCPEICTBOM pa3sMellleHHs MHPOpMallMH Ha CTEHIAaX B MecTax
NpeOCTaBlIeHHUs] TOCYy1apCTBEHHOH yciayrd, Ha EnuHOM mopraie, Ha ouipMaisHOM
caiite «ApxuBHaa cimyx6a Kypckoit obGmactu», B TOM uucie 1o TenedoHy,
3NIEKTPOHHOM MOYTe, IPU JINIHOM IIPHEME.

S.4. IlepeyeHr HOPMATHBHBIX NPABOBLIX AKTOB, PEryJHPYIOLIAX
NopsAI0K J0cyaeOHoro (BHecy1e0HOro) 06KaJI0BaHus pelleHHH H JeHcTBHH
(Ge3neiicTBHs) Oprana, NpeJOCTABJISIONIET0 FOCYJaPCTBEHHYIO YCIYTy,

a TaKsKe ero J0MKHOCTHBIX JIMII

ITopsimox mocyne6Horo (BHecyneGHOro) 0GXaloBaHHA PEIIEHHM M JeHCTBHI
(GesneiicTBUA) ApXUBYNIPAaBICHUS, IPEIOCTABNISAIOIIETO TOCYAPCTBEHHYIO YCIYTY, a
TaKXXe €ro JODKHOCTHBIX JIHLI, PETYIHPYETC:

1) ®enepanbHeiM 3akoHOM ot 27 moag 2010 roma Ne 210-03 «O6
OpraHH3allMK IPEIOCTaBIEHHS IOCYAaPCTBEHHBIX U MyHULIMITATBHBIX YCIYT»;

2) moctaHoBieHueM IIpaButensctea Poccuiickoit ®depepanuu ot 16.08.2012
Ne 840 «O mopsiake mogayu M pacCMOTpeHHS Xalo6 Ha pelleHHus U AeHCTBHS
(6e3meiicTBHE) (enepalbHbIX OPraHOB HCIOIHUTEIBHON BIACTH U MX JOJDKHOCTHBIX
nun,  QemepaNbHBIX — TOCYHAapCTBEHHBIX  CIYXaIlMX,  JOKHOCTHBIX  JIMII
rOCyJlapCTBEHHBIX BHEOIOKETHBIX (11102201 (0): Poccuiickoit ®enepaunm,
rOCYyTapCTBEHHBIX KODPIIOpallHif, HAJEICHHBIX B COOTBETCTBHHM C (eaepalbHEIMK
3aKOHAMH TIOJIHOMOYHSAMH II0 [PEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIYyT B
YCTaHOBJIEHHOH cdepe NeATeNBHOCTH, W HMX NOJDKHOCTHBIX JIMIl, OpTraHH3allui,
IpexyCMOTPEHHBIX 9acThio 1.1 crateu 16 ®enepansHoro 3akoHa «O06 opraHM3aIHH
IpeIOCTaBIICHUs IOCYAapCTBEHHBIX H MyHHIMIANBHBIX YCIyT», H HX paOOTHHKOB, a
TaKK€ MHOTMOQYHKIHOHAIBHBIX HEHTPOB MpPEJOCTABIEHHS TOCYJAPCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIYT U UX paGOTHHKOBY,

3) mnocraHoBineHHueM AnmunucTpanuu Kypckoil obmact ot 19.12.2012
Ne 1100-na  «O6 ytBepxnenun IlonoxkeHHs 006 OCOOEHHOCTSX MOJAYH H
paccMOTpeHMs >xano0 Ha pemeHHs u JelicTBus  (Oe3meiicTBHe) OpraHoB
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HUCIIOMHUTENBHON BilacTH Kypckoit o06nmacTH ¥ HMX  JOKHOCTHBIX  JIMII,
TOCYJapCTBEHHBIX TPAXIAHCKUX CIYXAIIMX OPraHOB HCIIOJIHHUTEIBHON BJIACTH
Kypckoii obGmactv, a Takxke Ha peuieHuss u JedcTBusa  (GesneiicTue)
MHOTroGYHKIHOHAJIBHOTO LIEHTPa, pabOTHUKOB MHOTOQYHKIIHOHAIBLHOIO LIEHTPaY.

HudopManuus, u3IoKeHHas B JaHHOM pasfieie, pa3MelleHa Ha EauHOoM
noprane 1o aapecy: http://www.gosuslugi.ru.

VI. Oco6eHHOCTH BBINOITHEHHSI AIMHHHCTPATHBHBIX
npouenyp (aeficTBHii) B MHOrO(yHKIIHOHAIBHBIX EHTPAaX
NpeloCTABJIECHHS rocy apCcTBeHHbIX H MYHHIIHIIAJIBHBIX YCJIYT

6.1. OcHoBanMeM I Hayana aJMHHUCTPATHBHOM IPOLEAYPHl SBISETCS
noxaya B M®II npu nuuHOM oOpalieHuH 3asBUTENs 3alpoca, COCTABJIEHHOIO IO
onHOH U3 ¢OpM, NpHBeleHHBIX B IpuiIoxeHHsX NeNe 1 — 14 Hacrosmmero
AIIMMHMCTPaTHBHOTO perJIaMeHTa, C NpPUIOXEHHEM JOKYMEHTOB, YKa3aHHBIX B
noammyHkTax 2.6.1 u 2.6.2 Hacrosero AJMUHUCTPATHBHOIO PETIaMEHTA.

3asiBUTENH BIIPaBe OOPATUTHCS C COOTBETCTBYIOIIMM 3alIPOCOM B TI060i M®L]
B npenenax teppuropud Kypckoi o6nacTu HE3aBUCHMO OT €ro MeCTa >KHUTEJbCTBa,
MecTa npeObIBaHKsA, MecTa (aKTHYECKOTO INpOXHBaHWs (i (U3MYECKOTO JIHIA)
nu60 MecTa HaXOXIEHHS (171 FOPHAUYECKOTO JIMIIA).

6.2. IIpenocrasnenne rocyaapcTBeHHOM ycayrd B M®L] ocymecTsisercs B
cooTBeTcTBMM ¢ PelepanbHeIM 3akoHOM oT 27.07.2010 Ne 210-03 «O6
OpraHH3allid TPEJNOCTaBJICHHS TIOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyI»,
HHBIMM  HOpDMAaTUBHBIMM  TpaBOBEIMM  aKkTaMu  Poccuiickoit ~ Qeneparum,
HOpDMaTHBHBIMH IPaBOBBIMH akTaMH Kypckod o06iacTd, MO NPHHLHUIY «OIHOTO
OKHa», B COOTBETCTBHM C KOTOPHIM IIPEJOCTAaBICHHE TIOCYJapCTBEHHOH YCIyTH
OCYIIECTBIISETCS MOCIIE OJHOKPATHOIO OOpalleHHs 3asBUTENS C COOTBETCTBYIOIIUM
3aIIpOCOM O NPENOCTABICHUH TIOCYNapCTBEHHOM YCIIYTH WM 3allpOCOM, YKa3aHHBIM
B crartbe 15.1 HasBaHHOro ¢enepalbHOroO 3aKOHA, a B3aHMOJAEHCTBHE ¢ OpPraHaMH,
NPeOCTaBIIIOIIMMHU I'OCYAapCTBEHHBIE YCIIyTH, ocyiecTisercss M®L] Ge3 yuyacTus
3a4BHUTEJIA B COOTBETCTBHM C HOPMATHUBHBIMH IIPAaBOBEIMH aKTaMH M COIJIAIICHHEM O
B3aHMOJEHCTBHH.

6.3. MOI[ obecneunBaer HHPOPMHpOBaHHE 3asBUTENEH O IOPSMIKE
NIPEAOCTaBIICHHUS IrOCyIapCTBeHHOM yciayry B M®LI, o Xone BBINONHEHHS 3ampoca O
NpeAOCTaBJIEHMH TrOCYyJapCTBEHHOH YCIyrd, II0 HHBIM BOIIPOCaM, CBS3aHHBIM C
NPEJIOCTaBIICHUEM TOCYNapCTBEHHOW YyCIyrH, a TaKXe KOHCYJIFTHPOBAHHE
3ajABUTEJIEN O MOPs/IKE NPEAOCTaBICHUS TOCYyXapCTBEHHOH ycayru B ML,

6.4. Ilpu nomy4yeHuu 3anpoca pabotHux MOIT:

1) nposepseT NpaBHIBHOCTE O(GOPMIIEHHS 3alpoca B COOTBETCTBHH C
TpeOOBaHUAMH HACTOSIIEro AJMHHHCTPATHBHOTO PETIIAMEHTA;

2) oKa3pIBaeT NMOMOIIE 3aSBHTENIO B O(GOPMIIEHHMH 3aIpOCa O MPEeAOCTABICHUH
rOCYyIapCTBEHHOM YCIIyIH B Cllydae HENPaBUIHHOTO opOpMIICHHS 3aIIpoca;
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3) cBepseT MONIMHHUKM M KONHU JOKYMEHTOB, BEPHOCTh KOTOPHIX He
3aCBHJICTEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM IIOPSAKE, €CIH JOKYMEHTHI
IIpeJICTaBIIEHBI 3asBUTENIEM JINYHO;

4) 3amoNHAET pacHuUcKy O IpueMe (pericTpaiyi) 3ampoca 3asBUTEN C
yKa3aHHEM IIepeYHs INPUHATHIX JOKYMEHTOB M CpOKa IIpefoCTaBieHHS
roCyJapCTBEHHOM yCIIyrH;

5) BHOCHT 3allUCh O IpHEeMe 3ampoca M TNpWUIaraeéMbIX IOOKyMEHTOB B
PervonanpHylo aBTOMAaTU3HPOBaHHYI HH(GOPMAllHOHHYIO CHCTEMY  IOMIEPIKKH
JeATeNbHOCTH MHOTOQYHKIIMOHAIBHEIX IEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHEBIX
¥ MyHHUIMNaIbHBIX yciryT Kypckoit obmact («<AC «M®PLIy).

6.5. Ilpy mocTyIuieHHH 3aIIpoOCOB O MPEAOCTABIEHUHN I'OCYJApPCTBEHHOM YCIIyTH
B M®ILl, oHM mepemalOTCA B COOTBETCTBHM C YCJOBHAMH COIJIAIIEHHS O
B3aHMOJICHCTBUHU B COOTBETCTBYIOIIUHI rocy1apcTBeHHEbIH apxuB Kypckoit obmacty.

Cpox nepenauu 3anpoca U JOKyMEHTOB, HEOOXOMHUMEIX Ul IIPENOCTABICHUSA
rocyapCTBeHHOHN yciyru, u3 M®L] B COOTBETCTBYIOIIMI I'OCYyIapCTBEHHBIH apXUB
Kypcxoii obnactu - B TeueHue 1 paGodero JHs IMocje perucTpaiuy 3ampoca.

6.6. 3asBUTENb, NPEACTABUBIINIA 3alpOoC U HOKYMEHTBI, HEOOXOAMMEIE I
IIOJIyYeHUs] TOCYJapCTBEHHOH YCIyTH, B MOIL], I0KyMeHT, SBISAIOIIMICS
pe3yJIbTaTOM IPENOCTaBIEHUs IOCYJapCTBEHHOM ycimyru, noiry4daet B MOII.

6.7. JlokyMeHT, ABISIOLIUICS pe3yIbTaTOM MPeOCTaBIEHHS rOCYAapCTBEHHOM
YCIyTH, IOJJIeXalui BeIaade 3asBuremo B M®DLI, nepenaercs cooTBETCTBYIOINM
rocyaapcTBeHHbIM apxuBoM Kypckoii obnactu B MOL] He mo3gHee pabouero s,
IPEAUIECTBYIOMIEr0 JaTe OKOHYAaHUsS CpOKa IpPeNOCTaBIEHUSA TIOCYyJapCTBEHHOM
YCIIyTH.

6.8. JlokyMeHT, ABIIOIIUICA pe3yIbTaTOM MPEeJOCTaBIEHHUs rOCyJapCTBEHHOMH
yCIIyTH, BbIIaeTcs 3asaBUTeM0 B MOL] B Teuenue 1 pabodero AHSA CO OHA MOTydeHHS
U3 COOTBETCTBYIOLIETO roCyAapcTBeHHOro apxuBa Kypckoit obimacTu yka3zaHHOTroO
JOKYMEHTA.

6.9. Ilpn nony4eHnH JOKyMEHTa, SBJSIOILETOCS Pe3yIbTaTOM IIPeNOCTaBICHHUS
roCyIapCTBEHHOH yciayru, B M®DL] 3asButens npeabsaBiseT:

JOKYMEHT, YAOCTOBEPSIOLIH JINYHOCTE;

9K3EMIULIP PAacCIUCKM O NpHUeMe JOKYMEHTOB C PETHMCTPALIMOHHBIM HOMEPOM,
JaTod M noanucelo paborHmka MOI], npuHABIIEr0o KOMILIEKT HOKYMEHTOB,
BBIJIaHHBIN 3aBUTEIIO B J€Hb IIOJa4H 3alpoca;

npd OOpalleHHH YIIOJIHOMOYEHHOIO IPEeICTaBHTENS 3asBUTENS - JHOKYMEHT,
MOJTBEPKAAOIIMHA TOTHOMOYHS NIPEeICTaBUTEIS 3asIBUTEII.

6.10. MakcuManpHBIH CpPOK BBHIIIONHEHHS aAIMHHHCTPATUBHBIX AEHCTBHIA,
IIPEyCMOTPEHHBIX HACTOSIIKMM pa3fiesioOM B paMKaxX afMHUHHCTPATHBHON NPOLIETypHI,
COOTBETCTBYET CpPOKY, YyKa3aHHOMYy B MOAMyHKTe 2.4.2  HacTOSMIEro
AMUHHUCTPaTUBHOI'O perjiaMeHTa.

6.11. KpurepneMm NpUHSATHS pelIeHHS SBISIeTCS OOpallleHHe 3asBHTENIS 33
IIOJy4YE€HHEM roCyiapCTBeHHO yciryru B MOLI.

6.12. Pe3ynbraToM agMMHHUCTPaTHBHOH TIpoLeAypBl SBISETCS Meperada
3apoca M JOKYMEHTOB, HEOOXOAMMEIX /I IPENOCTaBIIEHHUS TIOCYXapCTBEHHOI
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yciayry, u3 MOL{ B cooTBEeTCTBYIOIIMIA rocynapcTBeHHEBIH apxuB Kypckoit obimactu u
BbIIada JOKYMEHTa, SBJIAIOLLErocs pe3yJbTaTOM NpPeNOCTaBIE€HUS rOCyJapCTBEHHON
ycuyrd, 3asgsurtemro B MOIL[ nocne ero mepegaud  COOTBETCTBYIOIIHMM
rocyAapCTBEHHBIM apxuBoM Kypckoit o6nacTm.

6.13. Cmocobom ¢uxcanum pe3ynbTaTa BBHINOJHEHHS aqMUHHCTPATHBHOM
npouenypsl B MOL[ saBisercs oTMeTKa B IepelaTOYHOM BEJOMOCTH O Iepejaade
JOKyMeHTOB M3 MOIL] B COOTBETCTBYyIOUMII rocygapcTBeHHBIH apxuB Kypckoit
00JIacTH ¥ OTMETKa 3asBUTENS B XXypHaJle BBIIAHHBIX JOKYMeHTOB B ML,
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IIpunoxenne Ne 1

K AIMUHHCTPaTHBHOMY DETTIAaMEHTY apXHMBHOTO YNPAaBICHHA
Kypckoif 06iacTd 10 NpeNOCTaBIEHUIO IOCYAApPCTBEHHOM
yeayrn «OpraHmsanus  MHGOPMaLMOHHOIO obecreyeHus
rpaxiaH ¥ HOpHIMYECKHUX JHL HAa OCHOBE HOKyMEHTOB
ApxuBHoro (orma Kypckoif o6nacTd M Ipyrux apXMBHBIX
JOKYMEHTOBY

(®OPMA)

3a11p0c AJIA NNOJYYCHHA CIPAaBKH O pasMepe 3apaﬁoTH0ii IJIATHI
Hugpopmayus o nepconanvHuix OaHHbIX Xpanumcs u obpabamviaemcs ¢ cobniodeHueM mpe6osanuii poccuiickozo
3aKOHO0AMENbCMEA O NEPCOHANBHBLIX OaHHulX. 3anonuss Oawnwblll 3anpoc, Bul Odaeme coenacue na obpabomky
NepCOHANLHYIX OAHHBIX

IHaI/IMeHOBaHI/Ie IOPHOHUYCCKOro JIMLA, MPEAOCTABJIAIOIICTO YCITYT y* ”

CgejieHHs 0 3asiBHTEJIE

®damunus, UMs, 0TYECTBO 3asBUTENS (TIPEACTABHTES, JOBEPHUTENS 3asIBUTENA) 6
uMeHumenvHoM naoeoice.

|1'Iorrronbn71 anpec (c ykazanuem undexca):* ”

Tenedon*/ E-mail:

HudopManus o IHIe, HA KOTOPOE 3aNPANIHBAIOTCH CBEJCHNAN

Damuus, AMs, OTYECTBO JIMLA, O KOTOPOM 3alpanIMBAIOTCS CBEICHUA*

(6 cyuae 3anpoca 3aseumenem ceéedenuii 0 cebe - NOBMOPAIOMCA amunus, ums,
omyecmso, ykazaunvie 6 pasoene « Ceéedenus o 3aseumeney)

Ilpu u3sMeHeHUM (aMWINM B CBS3H C perucTpauueii 6paka ykasplBaeTcs elle H
nobpaunas ¢amunus. g UL KEHCKOro Moja yKa3blBaeTcs JeBUubs (paMunus, a
Taloke (GaMwinM, KoTopble ObUTH BBIOpaHB B CBA3M C perucrpauueit
6paka *(nanpumep: Heanosa Knasoun Muxaiinosna - 0o 1985 e., ¢ 1986 2. no 1990
e. - Ilempoea, c 1995 2. no 1998 a. - Bepesuna, c 2003 2. — Ceemnoga):

Iara poxaeHus (Yucio, MecsLl, rox):*

IHOJ‘IHOC Ha3BaHKWE OPraHH3alliH B IEPHO paboThI: * ”

Ha3panue CTpyKkTypHOro moppasfefeHus U JOJDKHOCTH (rpodeccHH) B MEPHOA
paboTel* (Hanpumep: mexanuueckuii yex No 2, cnecapy):

Jata (wucno, mecay, 200) mnpuema Ha paboTy W Jara (yucno, mecsy, 200)
YBOJIBHEHHS ¢ paboThl, WM HOMepa MpuKa3a (IPOTOKoJIa) O NnpueMe Ha paboTy H
06 yBonbHeHMHM C paboThI* (eciu He pacnonazaeme MOYHBIMU CBEOCHUIMU,
yxaoicume npumepHuiil 200 npuema/y8onvHeHUs):

3anpaiuiBaeMslii iepHox paboTsl (He 6onee 5 em) O OATBEPIKASHHUH 3apabOTHOMN
arel ¢ yKa3aHMEM 4HCNa, Mecara, roma * (wanpumep: c¢ 12.08.1983 no
31.12.1988):

JlonoNHKTENbHBIE CBENCHUA. YKazamb nepuoo HAXoxicOoeHus 8 OMNYcKe no yxooy
3a pebenxom (Oexpemnwiii omnyck) u oamy(wt) poocoenus pebenxa (Oemeii)
(uucno, mecay, 200) (nanpumep: Oexpemmuuwiii omnyck — ¢ 1989 2. no 1991 2., oama
poaicoenun 17.03.1989)

BapuaHT momyueHMs pe3ysibTaTa rocyJapCTBEHHOW YCIYru* (ykasamo: auuno @
M®L] (npu ycnosuu nodavu 3anpoca 6 M®@L]); nocpedcmeom NOYMOBO20 OMNPAGTEHUA;
1o MeKMpOHHOU noume; 6 Qopme INEKMPOHHO20 OOKYMEHMQ, NOONUCAHHO20 YCUIEHHOU
ILII, uepez Eounviii nopman/Pezuonanvhvlii nopman (npu ycnosuu nodauu 3anpoca yepes
Eounuiii nopman/Pezuonansuutii nopman)

[Mpunoxenue: xonuu cmpanuy mpyooeos KHudicku o ceedenusmu o pabome @
3anpauiusaemelti nepuod u (unu) ceedenus o mpydosoii desmenbHocmu

©.1.0. 3asBurens, npeacraBuTens (J0BEpHTENS)
Jara MOITHCH
“*” 0Os13aTENBHBIE V1A 3ANONHEHASA Pa3aesbl
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IIpunoxenne Ne 2
K AIMHHHCTDaTHBHOMY PpEIJIAMEHTY apXUBHOTO
ynpasieHus Kypckoil o0nacTd MO NpeaoCTaBICHHIO

rocyJapCTBEHROMN

ycnyru «OpraHusauus

WHQOpMaIMOHHOrO  obecnedeHu rpaxaad H
IOPHUINYECKHX JIMIl Ha OCHOBE JOKYMEHTOB APXHBHOIO
tdonna Kypckoit o06macth W OpYrHX  apXHBHBIX

JOKYMEHTOBY

(POPMA)

3anp0c AJIA MOJTYYCHHSA CIIPABKH O NOATBEP2KACHHH TPYAOBOIO CTaxa
Hugopmayus o nepconanvhbix OGHHWIX Xpanumcsa u obpabameiéaemcs ¢ cobniodenuem mpeboganuii poccuticko2o
3AKOHO0AMENbLCMBA O NEPCOHANbHLIX OGHHBIX. 3anonHsa Oawnuilé 3anpoc, Bui daeme coenacue wa obpabomxy

NepCOHANbHBIX OGHHBIX

|HaumeHoBaHHe I0pHIMYECKOrO JIMLA, IPEAOCTABISIOLIErO yeuyry*

CBeieHHA 0 3aBHTEJIE

@amMuiMda, WM, OTYECTBO 3asBUTENd  (NpeACTAaBUTENs, OOBEPHTENA
3aABUTENA) 8 UMEHUMENbHOM nadeoice:

|HhoOBI>II7! anpec (c yxasanuem undexca):*

Tenedon*/ E-mail:

HHQOEMaHHﬂ 0 JIHLIIE, HA KOTOPOE 3anpallHBAIOTCH CBeICHHSA

clyuae 3anpoca 3assumenem ceedenuli o cebe - nosmopsromes amunus,
ums, omyecmeo, yxasanuvie 8 pazoene «Ceedenus o 3asgumeney)

[px u3sMeHeHMH QaMHIHMM B CBS3M C perdcTpaumeil Gpaka ykasbiBaeTcs
eme H mobpayHas ¢amumus*. JUis JML 5KEHCKOTO INOJa yKasbIBaeTcs
nesHuba GaMHINA, a Taloke GaMUIHH, KOTOpBIe ObUIH BHIOPAHbI B CBA3H C
peructpaumeii 6paka *(manpumep: Heanosa Knasous Muxaiinoena - 00
1985 2., ¢ 1986 2. no 1990 2. - Ilempoga, ¢ 1990 no 1995 2. — Cudoposa,
c 1995 2. no 1998 e. - Bepe3suna, ¢ 2003 2. — Ceemnosa):

(DaMHJ]PUI, HMA, OTYECTBO JIHLa, 0 KOTOPOM 3alpaiuBaroOTCsA CBeIeHUA* (6

Jlata poxxneHus (4ucno, Mecar, rox):*

Il'IonHoe Ha3BaHHE OPraHU3alliH B EPUOA paboTsl: *

L

HasBaHne CTpyKTypHOro NoOApasfeNeHHs H JODKHOCTH (npodeccuu) B
nepuon paboTe* (Hanpumep: mexanuveckuii yex Ne 2, crecapy):

Hara (yucno, mecay, 200) npueMa Ha paGoty H nara (yucno, mecay, 200)
YBOJIbHEHHA ¢ paboThl, MM HOMepa NpHKa3sa (NPOTOKOJA) O MpHEME Ha
paGoTy u HoMepa NpHKasa (MpoToKoa) 06 yBOJBHEHUH ¢ paGoThl* (eciu
He pacnonazaeme MOYHLIMYU CEEOCHUAMYU, YKANCUME NPUMEPHbIll 200
npuemMa/y8onvrenus);

3anpammnBaeMblii nepHOA paGoThl O MOATBEPXKAECHHH TPYAOBOTO CTAXKA C
yKa3zaHHeM 4YHCIa, Mecdaua, ropa * (uanpumep: c¢ 12.08.1983 no
31.12.1988):

BapuaHt noiyueHMs pe3yJbTaTa TOCYOApCTBEHHOM YCIyru*(ykasamo:
iuuno ¢ M®L] (npu ycnoseuu nodauu sanpoca 6 M®L]); nocpedcmeom noumosozo
OMNpasneHus; No 3NEKMPOHHOU noume; 8 opMe 31eKMPoORHO20 AOKyMenma,
noonucannozo ycunennou JLII, wepes Eounviii nopman/Pezuonanshbii nopman
(npu ycnosuu nodauu 3anpoca uepes Eounwiii nopman/Pezuonanonsiii nopman)

[IpunoxeHue: xonuu cmpanuy mpyooeoii KHUXCKU CcO céedeHusmu o pabome 6
3anpawugaemvii nepuod u (unu) ceedenus 0 mpyoosoii desmensHoCmu

@.1.0. 3asBuTENS, MPEACTABUTENA (IOBEPUTENS)
Jara MOATHCH
«*» 00A3aTCBHBIE JUIA 3aMNONHEHHS Pa3ie/bl
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Ipuioxenne Ne 3

K AIMWHHCTPaTHBHOMY pEITIaMEHTy ApXHMBHOTO
ynpaenerns Kypckoit obmactu mo mnpemocTaBlIeHHIO
roCyAapCTBEHHOMN yCIyTH «Oprasuzauus
HHGOPMALHOHHOrO  obecreyeHus rpaxiaH H
OPHAMYECKHX JIML Ha OCHOBE HOKYMEHTOB APXHBHOIO
tdonma Kypckoit ob6nacTM M OpYrHMX apXHMBHBIX
IOKYMEHTOBY

(P0OPMA)

3anpoc 0Js Ho/y4YeHHs CIPABKH O JIbIOTHOM TPYJA0BOM CTaxe
(cTaxe paGoThl B 0cO0BIX (BpeHbIX) YCJIOBHAX TPYAAQ)

Hugpopmayua o nepconansueix Oawneix Xxpanumca u obpabamvieaemcs ¢ cobniodenuem mpeboeanuli pOCCULICKOZ0 3GKOHOOAMeEnsCmea o
nepcoHanbhuvlx OanHbix. 3anonnss oannbsiii 3anpoc, Byt daeme coznacue na 06pabomxy nepcoHanbHbix OGHHBIX

HaumeHoBaHHe IOPpHAHUYCCKOro JIMLA, NpeaoCTaBIAIOIICTO ycnyry* ”

CaBefleHHs 0 3asiBHTEJIE

DaMHIMA, MMA, OTYECTBO 3afABMTENS (NPEACTABHTENS, NOBEPHTEA 3adBHTENA) 6
UMeHumenvHoM naoesice: *

IHO‘XTOBBIﬁ aJipec (c yxazanuem unoexca):* —IL

|Tene¢)0H*/ E-mail: ”

Hudopmanusg o une, Ha KOTOpOe 3aNPALINBAIOTCH CBEACHUS

DamuKs, UM, OTYECTBO JIMLIA, O KOTOPOM 3alpaliMBalOTCs CBEACHHUA*

(8 cnyuae 3anpoca 3aasumenem céedenuti 0 cebe - NOGMOPAIOMCA PAMUNUS, UMS, OMYECMEO,
yKkazannbie 8 pazdene «Ceedenus o 3ansumeney)

[Ipn u3sMeHeHMH GaMWIMH B CBA3H C perHcTpauuedi Opaka ykassiBaeTcs eumle W no6padyHas
damunua*. Jlna aui KEHCKOTO NONa YKa3hIBAeTCA AEBHYbA (aMWiKsd, a Takke (aMIMH,
KOTOpbie OBUIM BHIOpaHbl B CBA3H C peructpaumeil Gpaka *(nanpumep: Heanosa Knaedus
Muxaiinosna - 00 1985 2., ¢ 1995 2. no 1998 2. - Bepesuna, ¢ 2003 2. — Ceemnoea):

Jara poxaeHus (YHc0, Mecsl, roa):*

II'IonHoe Ha3BaHHE OpraHM3alluy B IepUox paboThl: * "

Haspanue CTpyKTypHOro HOApa3feNIeHHs OpraHW3aldH, AODKHOCTH (NpodeccHy),
CCLMATbHOCTH 3aABHTEA C yKa3aHMEM paspsia H OCOOBIX YCJIOBMil Tpyaa (mpu
Hanuyuy) B IEPUOA paboOTBI* (hanpumep: mexanuveckuii yex Ne 2, anexmpoceapujux 4
[paspsda, paboma na nodsemnbix pabomax ¢ 12.03.1987 no 03.12.1989):

Jara (ukcno, Mecdl, rox) npHeMa Ha paboTy W jara (YMCIO, MeCAL, TIOf)
YBOJIBHEHHS C paboThl * (eciu He pacnonazaeme mMouNGIMU CBEOEHUAMU, YKANCUME
npuMepHblll 200 NPUEMAQ/YBONbHEHUSA):

3anpammBaeMbiii IepHOR paGOThl O JILFOTHOM TPYAOBOM CTaxe * (nanpumep: c
12.08.1983 no 31.12.1988):

CseneHus o coBMeLIEHHH npodeccHii, MepeBoae Ha APYryio paboTy ¢ yka3aHHeEM
IaTHI (Yucno, mecay, 200):

JIONONHUTENIEHBIE CBEICHHUS: yKa3amb hnepuod HAaxodxcOeHus 6 ommycke no yxody 3a
ebenkom (Oexpemnwili omnyck) u damy(vi) poxcdenus pebenka (Oemeti) (wucno, mecay, 200)
II(]uanpuuep: Oexpemuviii omnyck — ¢ 1989 no 1991 ze., 0ama poxcoenus 17.03.1989)

BapuaHT nosy4eHHs pe3yabTaTa rocyJapCTBEHHOM yciayru* (ykazamo: nuuno 6 MOL]
(npu ycnosuu nodawu sanpoca é M®PL]); nocpedcmeom houmoeo20 omnpaeneHus; no
SNEKMPOHHOU noyme; 8 (hopme neKMPOHHO20 DOKYMEHmMa, hodnucannozo ycunennoi LTI,
uepes EOunwiii nopman/Pezuonanvhelii nopman (npu ycenosuu nodasu 3anpoca yepe3 EQunuiti
nopman/Pezuonanvruiii nopman)

Ilpunoxenne: xonuu cmpawuy mpydosoil kuudxcku co ceedenusmu o pabome @
3anpawiueaemolil nepuol u (unu) ceedenus 0 mpyoosoi 0esmerbHocmu

®.1.0. 3anBUTENA, NPEACTABHTENA (IOBEPHTENA)
Jara NOMIHCH
«*» o0A3aTe/IbHBIC JUIS 3aNIONHEHHA Pa3Ae/bl
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IIpunoxkenne Ne 4

K AIMHHHCTPaTHBHOMY peErJIaMEHTy  apXHUBHOTO
ynpasinesns Kypckoit obnacty no mnpeaocTaBiieHHIO
rOCyIapCTBEHHOM YCITyTH «Opranmsanms
HH(POPMAIIMOHHOTO  ofecneyeHuA rpaxial M
IODHIMYECKAX JIMI HAa  OCHOBE  HOKYMEHTOB
ApxuBHoro ¢onma Kypckoit ofnmactu u apyrux
apXUBHBIX TOKYMEHTOBY

(®OPMA)
3anpoc a1 moJiy4eHHusl CIPABKH O NEPHOAAX HAXOKACHHUS

B OTIIYCKeE 110 YXoay 3a peﬁemcom
Hugopmayus o nepconansnoix 0anHbix xpawumcs u obpabamwigaemca ¢ cobmodenuem mpebosanuii poccuiickozo
3aKOHO0AMENLCMEA O NEPCOHANbHBIX OAHHBIX. 3anonuaa Oawuulii 3anmpoc, Buwi Odaeme coznacue na obpabomky
nepCcoOHanbHbIX OaHHBIX

IHaHMeHOBaHHe IOPHAHYECKOTO JIMIA, MPEAOCTABIIAIOUICro YCayry * "

CseaeHHd 0 3asiBHTeJIe

@aMuIHs, UMs, OTUECTBO 3aABUTENS (MPEACTaBUTENS, JOBEPHTENA 3asBUTENsA) 6
UMeHuUmenvbHoM naoeosice. *

|H0lf1'OBI>ll7l azpec (c ykazanuem undexca):* " I

Tenedou*/ E-mail:

HHQOEMauHﬂ 0 JIHIIE, HA KOTOPOE 3anpallHBATCA CBEACHHSA

@damunusd, MM, OTYECTBO JIHLA, O KOTOPOM 3aNpallHBalOTCs CBEACHHA®

(6 cnyuae 3anpoca 3aneumenem ceedenuii 0 cebe - NOBMOPAIOMCA PaAMUNUS, UMA,
omuecmeo, yxazanHule 8 pazodene «Ceedenus o 3aaeumene)

ITpyn u3MeHeHUH GaMUIIMH B CBS3M C perucTpauueii 6paka ykaspiBaeTcs €le H
no6payHas gammwiua*. [ ML KEHCKOTO M0Ja YKa3bIBaeTCs AeBHYbA (aMHIHs,
a Takke (aMMIHH, KOTOpble ObUTH BeIOpaHbl B CBS3H C perucTpaLueit
Opaka *(nanpumep: Heanosa Knaedus Muxainoena - 0o 1985 2., ¢ 1986 2. no
1990 2. - Ilempoea, c 1995 2. no 1998 2. - bepezuna, ¢ 2003 2. — Ceemnoea):

JlaTa poxcaeHHs (YHCIIO, MecHll, roa): *

[TorHoe Ha3sBaHKe OpraHM3aLMK B EPHOL PaGOTHL:* (

Ha3paHue CTPYKTypHOro noApasfe/ieHHs OpraHH3alliH, JO/KHOCTH (podeccHu)
H CNELHATbHOCTH 3aABUTENA * (Hanpumep: wseinvlii yex No2,  weesn):

Hara (uucno, mecay, 200) npuema Ha paboTy W nara (wucno, mecsy, 200)
YBOJIBHEHHS ¢ paboTBI* (eciu He pacnonazaeme mouHLIMU CECOCHUAMY,
yKaoicume npumepHuiil 200 NPUeMa/y8oNbHeHUR).

3anpammMBaeMblii TIEPHON HAXOXIEHWS B OTIyCKE MO yXOoAdy 3a pebeHkom*
(nanpumep: ¢ 12.08.1983 no 31.12.1988):

JlonoNHHUTENbHBIC CBEACHHUA: ykazamb Oamy(vi) poscdenus pebewka (Oemeil)
(uucno, mecay, 200) (nanpumep: Oouv, dama podxcoenus - 17.03.1989)

BapuaHT nojydeHHs pe3yabTaTa FOCYAAapCTBEHHOM YCIyrH* (ykazamv: nuuHo 6
M®L] (npu ycroeuu nodauu 3anpoca 6 M®L]); nocpedcmeom noumosozo omnpaenenus;
no 21eKMpOHHOI noume; 6 Qhopme NEKMPOHHO20 OOKYMEHMA, NOORUCAHHOZ0 YCUTCHHO
OLII, uepes Edunviii nopman/Pezuonanschbiti nopman (npu ycroeuu nodavu sanpoca
yepes EQunviii nopman/Pezuonanvnviii nopman)

IpunoxxeHue: xonuu cmpanuy mpyooeoud KHUXCKU CO C8edeHusmMu 0 pabome 6
zanpawusaemviii nepuo0 u (i) ceedeHus 0 mpyoosou desmenbHocmu
®.N.0. 3aaBuTENA, MPEACTABUTENA (IOBEPHUTENS)

Jara MOAMHUCH
«*» 06a3aTenbHbIe WA 3aN0JTHEHNS Pa3e/sl
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Ipunoxenue Ne 5

K AJIMHHHCTDaTHBHOMY PDETJIAMEHTY
ynpaeneHus Kypckoii o6nacti no mnpeaocTaBieHHIO
«Opranuszanus

roCcyAapCTBEHHOMU yCIyru
vH(OpPMaLMOHHOTO  00ecrneueHus
IOPHAMYECKHX JIMI HAa  OCHOBE

APXHBHBIX TOKYMCHTOB

3anpoc 4/ NOJIyYeHHs CIPABKH O MOralleHUH CCYAbI,
AOHOPCKHX JAHAX H BBIIJIATE CTPAXOBbIX B3HOCOB (HYXHOE OIYEPKHYTH)

rpaxaaH #
JOKyMEHTOB
ApxuBHoro ¢onma Kypckoit obmacre u apyrux

(POPMA)

Hupopmayus o nepconanvhuix OanHuix xpanumcs u obpabamvigaemcs ¢ cobniodeHuem mpebosanusi poccuiicko2o
3aKOH00AMenbCMea O NEPCOHANbHLIX OaHHbIX. 3anonusasa Oannwuili 3anpoc, Bui daeme coenacue na o6pabomxy

NEpPCOHAnbHUIX OAHHBIX

IHaumeHOBaHne IOPHIAHYECKOT O JIMLA, IPEAOCTABNIAIOLIETO YCIYyTy *

CBeaeHHd 0 3asiBHTEJIE

Dammnus, HMs, OTYECTBO 3asABUTENA
(mpencTaBuTeNs, JOBEPHUTENA 3asBUTENIS) 6 UMEHUMENbHOM nadeice. *

|

|l'10q'rom>n?i azipec* (c ykasanuem unoexca):

EICQ)OH* / E-mail:

—

Hudopmanus o June, Ha KOTOPOE 3aNPAITHBAIOTCS CBEICHHS

@®amMuus, HMs, OTYECTBO JIMLA, O KOTOPOM 3alNpallldBalOTCS CBEACHUA™ (8
chyuae 3anpoca 3assumenem ceéedeHuli o cebe - NOBMOPIIOMCA hamunus,
uma, omuecmeo, yxaszantole 6 pazoene « Ceedenus o 3aasumener).

[Ipy n3MeHeHMH QaMWINM B CBA3H C percrpaiueil 6paka yxkasblBaeTcs
eme u mobpayHas ¢amumua*. JUIs JHL JKEHCKOTO MOJIa YKa3bIBaeTCH
neBuubs GaMiiusd, a Taloke GaMIIHM, KOTOpble ObUTH BEIOPAHEI B CBSA3H C
peructpauueii 6paka * (manpumep: Hsanoea Knasous Muxaiinoéna - 00
1985 2., ¢ 1986 2. no 1990 2. - Ilemposa, c 1990 no 1995 2. — Cuoopoea,
c 1995 2. no 1998 2. - Bepesuna, c 2003 2. — Ceemnosa):

MecTo paboTs! u nepuoa paboThl B OpraHU3auMu:*

|I[arbl BBIIAYM U MOTALLICHUA CCYbI:*

|Hepnom>1 HCIIONIb30BAHKA JOHOPCKUX AHeH (yucno, mecay, 200)*

lFon CTpaxoBaHus: *

[[Tepron onnaTsl cTpaxoBbIX B3HOCOB: *

BapuaHT nosydeHHs pe3yJbTaTa TOCYAapCTBEHHOH ycmyru* (ykazamw:
o 6 M®L] (npu ycnoeuu nodawu 3anpoca 6 M®PL]); nocpedcmeom
noYmMo6020 omnpasneHus; No 3NeKMPOHHOL noyme)

JlomonHuTeNsHBIE  CBENEHUA: (obble OononnumenvHvle ceedenus,
KOMOpble MO2YM NOMOYb NOUCKY)

®.1.0. 3aasuTensd, npeAcTaBHTeNs (AOBEPUTEIIS)
JNara TIOANKCH

“*” 06A3aTENBHEIE 1A 3AMOIHEHUA Pa3LiCIibl
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Ipunoxenne Ne 6
K AIMMHHCTPaTHUBHOMY pPETJIaMEHTY

apXHUBHOTO

ynpasnenus Kypckoit o6nacTd 1o MpeaoCTaBICHHIO

rOCYAapCTBCHHOM
uH(OPMALIOHHOTO

HOPpUINYECKUX JInL

YCIYTH
obecneueHN

Ha

«Opranusanus
rpaxpad ¥
JOKYMEHTOB

ApxusHoro ¢onna Kypckoii obnacty u  apyrux
apXWBHBIX TOKYMEHTOB)

3anpoc 15 moJIy4eHHs CHPAaBKH 00 00pa3oBaHHH

(POPMA)

(HampaBJIeHAH, 3a4HCJIeHHH Ha y4e0y H 00 OKOHUYAHHH y4eGHOro 3aBe/IeHHsT)

H NOATBEPKACHHH NMPOXO0KICHHUS IIpOH?.BOIlCTB(EHHOﬁ NPAKTHKH

(HyXHOE TOIEPKHYTh)

Hugpopmayus 0 nepcoHanvhvix OGHHBIX Xpanumcs u obpabamvisaemcs ¢ cobmoOeHuem mpebosaHuti poccutickozo
3aKOHOOAMENLCMBA O NEPCOHANbHLIX OAHHLIX. 3anonnsas Oawwwiid 3anpoc, Bei Oaeme coenacue Ha obpabomky

NepCOHAIbHBIX OAHHBIX

|HanmeHOBaHne JOPHIMYECKOTO JIMLA, TPEAOCTABIIIOWEro yCuyry *

|

Caeaenus 0 3asiBHTEJIE

Damunus, UM, OTYECTBO 3agBUTENSA
(npeacTaBuTeNs, JOBEPHTENS 3agBUTEJIA) 8 UMEHUMENbHOM
naoeoice: *

[TouToBbIi agpec* (¢ ykasanuem uHoexkca):

Tenedpon*/ E-mail:

Hudopmauus o Jnie, Ha KOTOpoe 3aNpPAlIABAIOTCH CBEAEHHS

dammius, HMsA, OTYECTBO JIMI[A, O KOTOPOM 3alpalldBaIOTCS
CBENEHUA* (8 cayuwae 3anmpoca 3aseumenem ceedeHuil o cebe -
noEMopAIomcs. (aMunus, UuMs, OMHeCmso, YKA3aHHvie 6 pazoene
«Ceedenus o 3aaeumenen):

[py wu3MeHeHWM GaMWIMM B CBA3M C perucrpaumeii OGpaka
yKkasbIBaeTCs emte W AoOpavHas damunua*. J{ns nuL XKEHCKOro roja
yKasbiBaeTCs AeBHUb (aMIIHs, a Takoke (aMHIHH, KOTOpble GbUIH
BHIOpaHBI B CBA3H C peructpaumedl Opaxa *(wanpumep: Heanosa
Knasous Muxaiinosna - 0o 1985 2., ¢ 1986 2. no 1990 . - Ilemposa,
c 1990 no 1995 2. — Cudopoea, ¢ 1995 2. no 1998 2. - bepesuna, ¢
2003 2. — Ceemnosa):

Elara POXIACHUA:

EVICCTO POXIOCHHUSA.

I

[TonHoe Ha3BaHue Y4eOHOTo 3aBeICHHs: *

JlaTel HanpapieHus (3aupcieHHd) Ha ydeOy (TpOU3BOACTBEHHYIO
IPaKTHKY) M OKOHYAHHs 00y4eHHs (IPON3BOICTBEHHON MPAKTHKH): *

|l'[epnon o0ygueHus:*

Haspanue opraHmsauumd  (OpraHa), HanpaBuBedi Ha  yuely
(MpOH3BOACTBEHHYIO MPAKTHUKY):

BapuaHT MoJNydeHus pPe3yNbTaTa [OCYHAapCTBEHHOM ycmyru* (ykasamo:
iuuno € M®L (npu ycrosuu nodawu 3anpoca & M®L]); nocpedcmeom
no¥moso20 OMNPABRAEHUA; RO 311e1cmpo;moﬁ noume)

JlONONHATENbHBIE CBefieHHA (I06ble OONONHUMENbHbIE CEEOeHUs,
KOmMOpble MO2Ym NOMOYb NOUCKY)

®.1.0. 3asBHTENA, NPEACTABUTENS (JOBEPHTE/N)
Jlata MOTHCH
“** 063aTeNBHBIC [UIA 3aMONIHEHHA Pa3aeiIbl
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Mpunoxenne Ne 7

K AIMHHHCTPATHBHOMY DpEIJIaMCHTy  apXHBHOrO
ynpaenennst Kypckolt o6nacTd no NpefOCTaBICHHIO
roCyapCTBEHHOMN yCIIyTH «Opranmsamms
HHGOPMALHOHHOTO  oGecreueHus TpaxzaH H
ODHOMYECKAX JIHI Ha  OCHOBE  JOKYMCHTOB
ApxusHoro ¢onma Kypckoit obmactu m mpyrux
apXUBHBIX JOKYMEHTOBY

(POPMA)

3anpoc aas noarBepxkaAeHHs GaKTa yCHIHOBJICHHS
(mone4YnTENbLCTBA, ONIEKYHCTBA)

Hugpopmayus 0 nepconanvrolx OQHHbIX Xpanumcs u obpabamwieaemcsa ¢ cobriodenuem mpebosanutli poccuiickozo
3AKOHOOAMENbCMea 0 NEPCOHANbHLIX OaHHWX. 3anonnas Oawwylo awkemy, Buwl Oaeme coenacue na obpabomky
NEepCOHANbHBIX OaHHbIX

IHanmeHonaHne IOPHIMYECKOTO JIUIA, MPESNOCTABISIOIEro yCIyry * "

CBeaeHHs 0 3a8BHTEJIE

damunn, HMH, OTYECTBO 3aABUTEIIS
(npeacTaBuTeNs, AOBEPHTENS 3asIBUTeJIS) 8 UMEHUMENbHOM
naoeoce. *

IL

IHoqrosmﬁ agpec* (c ykazanuem unoexca). J
Tenedon*/ E-mail:

Hudopmanus o Jauie, HA KOTOPOE 3aHPAMHBAIOTCS CBEIEeHHA

daMHIKA, HMSA, OTYECTBO YCHIHOBJISEMOTO WIH OIEKaeMoro ¢
yKa3aHHEM JaThl POKAECHHS: *

Bua 3anmpaluMBaeMBIX CBEINCHHH*  (YCbiHOGIeHUe, ONeKyHCMBO,
noneyumenbcmeo).

CBefleHH O PpOACTBE C JIMLOM, Ha KOTOpO€ 3anpalIHBalOTCA
cBeaeHU: ¥

Ha3zpaHne opraHa  HCHOJMHUTENLHOM  BNACTH, IPHUHABLUETO
HOPMAaTHBHBIN aKT (peuleHue, nOCmManoeneHue) 00 YCHIHOBIECHHH
WM Ha3HAYeHWH OTIEKYHa, NOTIEYUTE)IS, JaTa (YUCio, Mecsay, 200) U
HOMep YKa3aHHOT'O HOPMAaTHBHOT'O aKTa:

BapuaHT noiy4YeHHs pe3yJbTaTa  T'OCYAapCTBEHHOM ycmyru*
(yxkazamv: auuno 6 M®L] (npu ycroeuu nooauu 3anpoca 6 MOIL]);
nocpeocmeomM nOYMOB020 OMNPAGIEHUsL; NO SAEKMPOHHOU noume)

JlomonHUTeNbHbIE CBEEHUA (n1100ble OOnonHUMenvHble C8eOeHUs,
KOMOpbie MO2YN NOMOYb HOUCKY)

[punoxenne (Ooxkymenm, YOOCMOBepAIOWUT  NOTHOMOYUA
3aKOHHO20 npedcmagumens: CEUOEMeNbCmeo 00 YCbIHONEHUU
(YOouepenuu), 0oKymenm, nOOmMeEepICOAIOWULl YCMAHOBAEHUEe ONeKU
UNU NONEYUMENbCMEa)

O.1N.0. 3aaBuTENA, NPEACTABHTENS (IOBEPHTENA)
Jara MOJIMHCh

“*” 06A3aTENBHBIC I 3aNIONHECHAS Pa3AeIIbl
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Ipunoxenune Ne 8
K AJMHMHHCTPaTHBHOMY pEIJIaMEHTy  apXHMBHOTO
ynpasneHus Kypckoii obmactH no ImpenocTaBlieHHIO

roCyAapCTBEHHOH

YCIyTH «Opranusauus

uHpopMalLHOHHOrOo  obecnedeHus TpaXZaH H

IOPHAHYCCKHX JINLY

Ha OCHOBC HOKYMCHTOB

ApxusHoro ¢onma Kypckoit obmactd H Apyrux
APXUBHBIX JOKYMEHTOB)»

(POPMA)

3anpoc a5 nosiy4yeHusi CIPaBKH O HATPasKACHHH,

NPUCBOCHHH NMOYE€THOr0O 3BaHHUSA
Hugpopmayus o nepconansHbix OanHbIX Xpanumcs u obpabamwvieaemcs ¢ cobmodenuem mpeboeanuli poccutickozo
3aKOHO0AMenbCMea O NepCoHANnbHLIX OaHHbiX. 3anonnas Oauuylo amkemy, Buwi Oaeme coznacue na obpabomky

NEPCOHANbHBIX OAHHbIX

|Hamvlenonanue FOpPHAHYECKOTO JIKLA, NPEIOCTABNSIONIEro yCIyry *

CaeieHusl 0 3asiBHTEJIE

Damuas, UM, OTYECTBO 3asiBUTEIS
(npeacTaBUTENs, AOBEPHTENSA  3asBHTENsA) * 6 UMEHUMeNbHOM
naodeoice.

Il'quTonbn‘fl azxpec*(c yxazanuem unoexca):

Hndopmauns o HIe, HA KOTOPOE 3ANPAIMBAIOTCS CBEJCHHS

|Tenetbon*/ E-mail: D ” B |

®amunus, MM, OTYECTBO JIMLIA, O KOTOPOM 3alpalliHBalOTCA CBEACHUSA™
(6 cnyuae 3anpoca 3aseumenem ceedeHuil 0 cebe - nOEMOpsIOMCA
gamunus, ums, omuecmeo, ykazawnvle 6 pazoene «Ceedenus o
3aseumene»):

[Mpu n3sMeHeHnH (GaMUITHH B CBS3U C perucTpaupei Gpaka yka3biBaeTcs
eme H no6pauHas Qammwina*. s JIHL KEHCKOro Mojia yKa3blBaeTcs
neBuubs (GamuiaMdA, a Taloke (GaMHIHH, KOTOpble ObUIM BHIOpaHBI B
CBA3M C PperucTpauueit Opaka *(wanpumep: Heanoea Knaeous
Muxaiinoena - 0o 1985 2., ¢ 1986 2. no 1990 e. - ITemposa, c 1990 no
1995 2. — Cuoopoea, ¢ 2003 2. — Ceemnosa):

[gaTa POXIACHHUA:

Mecto pabotel (noawoe mazeanue oOpeawusayuu) B TIEPUON
HarpaxKeHus, IPUCBOEHUA NIOYETHOTO 3BAHHUS: *

JlomkHocTe/podheccHst B MEPHOA  HATPAKAEHHMA, TNPUCBOECHHSA
TIOYETHOrO 3BaHUS:

Buo M HavMeHOBaHWE Harpajasl (OpOeHa, Medanu, 3HAKG, 36aHUA,
2pamomul). *

Ha3spanue opraHa, H3JaBIIErO aKT O HATrPaXACHHH, NPHCBOCHHUH
MOYETHOIO 3BaHHI:*

JlaTa HarpaxxneHUs* (eciu He pacnonazaeme MoOuHLIMU CEEOEHUAMY,
yxaoicume npumepHuiii 200):

B cimyyae HarpaxJeHHMS MHOTOAETHBIX MaTepeil yKasaTh JaTbl
pOXICHUI NeTel, HauMHAad C ATOro peOGéHKa*

BapuaHT nomy4eHusi pesynbraTra rOCYAapCTBEHHOM yCIyru™ (yxazamo:
nuuno 6 M®L] (npu ycnoeuu nodauu 3zanpoca ¢ M®DL]); nocpedcmeom
HOYMOB020 OMNPABNEHUA, NO 3AEKMPOHHOU noyme)

®.H.0. 3aaBuTENA, NPEACTABHTENS (AOBEPHTENS)
Jlara MOJMUCH
“** 0Os3aTeNBHBIC MU 3aMIOIHEHHS Pas/iesbl
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Ipuitoskenne Ne 9

K AJIMHMHHCTPaTHBHOMY pErlaMEHTY  apXHBHOIO
ynpaBieHus Kypckolf 001acTH mo npeaoCTaBICHHIO
TOCYAapCTBEHHOH ycnyra «Oprasmsanys
UHGOpPMaLMOHHOIO  ofecredeHus rpaxmaH H
JOPUAMYECKMX JMLL Ha  OCHOBE  JOKYMEHTOB
ApxueHoro ¢onma Kypckoit obmactm m apyrux
apXHUBHBIX JOKYMEHTOB)

(®OPMA)

3anpoc AJs NOJy4YeHHs CHPABKH 0 NOrH0mux (NponaBimux 6e3 BeCcTH
BOEHHOCJIYKamuX) B roabl Bennkoi OtedecTBeHHOH BOMHEI
1941-194S rr.

Hugpopmayun o nepconanvHuix OauHulx xpanumcs u obpabamvisaemcs ¢ cobnriodeHuem mpebosanuii poccuiickozo
3aKOHOOAMENLCMEA O REPCOHAILHLIX OQHHLIX. 3anonHss Oauuylo awxemy, Bor Oaeme coenacue na obpabomky
NepcoHaNbHHIX OAHHBIX

HanMeHOBaHHE IOPHAWYECKOTO JIULIA, PEAOCTABIIAIOLIEro yCIyry * |

CBeeHHsA 0 3asiBHTE]IE

@amuins, UMA, OTYECTBO 3aABHTENS (NPEACTABUTENSA, JOBEPHUTENA

3agBUTENS)* 6 uMeHumenbHOM nadece:.

|1'[ho0351171 aapec*(c ykazanuem unoexca): ” |

Tenepon*/ E-mail:

I/Iu(l)opmamm 0 JIHIC, HA KOTOPOC 3anpamuBATCH CBCICHHUA

damMuang, WMA, OTYECTBO JHI[A, O KOTOPOM 3ampaliuBalOTCS
CBEICHUSA: *

Hara poxnesus: *

MecTo posKACHHS:

MecTo KHTENBECTBA Ha MIEPHOJ] IPU3BIBA B APMUIO; *

MecTo U nata rubenu, MeCcTo | 1aTa NPOTaXKH JIHa 0e3 BeCTH:

BapuaHT monyueHHs pe3yslbTaTa  TOCYJApCTBEHHOH ycmyru*
(vkazamv: nuuno 6 M®L] (npu ycnosuu nodauu 3anpoca 8 M®DI]);
nocpeoCmeoM NOYMmMoB020 OMNPABIEHUsA; NO NeKMPOHHOU noume)

JlonmoIHUTeNbHBIE CBENEHUA (JI/0Oble OONOAHUMENbHbIE C8eOeHUs,
KOMOpble MO2Ym NOMOYb NOUCKY)

®.HU.0. 3asBuTENs, NPEACTABATENS (HOBEPHTENS)
Jara MOANHCH

“* oBs3aTeNBHBIE 11 3ATIOJIHEHUS Pa3ACIbl



42

Ipunoxerne Ne 10

K AJMHHHCTPaTHBHOMY pETJIaMeHTy  apXHBHOTO
yrnpasneHus Kypckoii o6i1acT mo HpeaoCTaBJIEHHIO
rocyIapcTBEHHOI YCIyTH «OpraHuzauys
HHGOPMAIMOHHOTO  00ecneYeH s rpaxgaH H
IOPHAMYECKAX JIHIL HAa  OCHOBE  JOKYMEHTOB
ApxusHoro ¢onna Kypckoii obnacty u apyrux
apXUBHBIX NOKyMEHTOBY

(POPMA)

3anpoc aJ1a NoJIy4YeHHs CBeJeHHH 0 HAIHCTCKHX MpecaeJ0BaHUAX B IePHOI

Beauxoii OredecrBenHoii Boiinbl 1941-1945 rr.

(yrou B I'epmaHuI0, penaTpuanus, nepecejieHne, paccrpeli, NoBelIeHHE)

Hugpopmayus 0 nepconanvHuix OGHHBIX Xpanumcsa u obpabamuvieaemcs ¢ cobmodenuem mpeboeanuti poccuticko2o
3aKOHO0AMenbCmea O NepCOHANbHbIX OaHHbiX. 3anonHaa Oawnyio awkemy, Bwi Oaeme coznacue wa obpabomky

NepCOHanbHYIX OAHHBIX

|HanmeHOBaHne IOpPHIMYECKOTO JIHIIA, PEIOCTABIAIOIEro YCIyry *

CseneHnd o 3asiBHTEIE

damunsi, MMs, OTYECTBO 3asBUTENs (TIPeACTABHTENS, JOBEPHTEIA
3agBHTENA) * 6 UMeHUmenbHOM nadeoice:

ll'quTOBmﬁ aapec*(c yxazanuem unoexca):

Tenedon*/ E-mail:

HNudopmanus o JnAne, Ha KOTOPOe 3aNPAIIHBAIOTCH CBeeHHA

QaMunusa, MM, OTYECTBO JIMLA, O KOTOPOM 3ampalluBaroTCA
CBEINCHHA: *

II[aTa POKIECHUS:

Mecto pokaeHus: *

MecTo XUTEILCTBA HA MOMEHT COOBITHS: *

Jlata yroHa B I'epmanuio, JgaTa penarpHaulid; JaTa M MeCTO
npeGBIBaHUA MEPECENEHHOrO JIMLA; JaTa U MecTo rubeny (paccrpena,
MOBEINEeHHUs ): *

damunus, UM, 0OTYECTBO poaUTeNel (11 MAONIeTHHX):

(ykazamv: auyno 6 MPIL] (npu ycaoeuu nooauu 3anpoca ¢ M®PIL]);
nocpeocmeom nov¥moso20 omnpasieHus; no SAEKMPOHHOU noume)

BapHaHT nomy4eHHs  pe3yibTaTa rocyaapcTBeHHoH ycmyru *

JlOMONMHUTENEHbIE CBECHUS (00ble OORONHUMENbHbIE CBEOCHUS,
Komopuvle Mocym nomo4d noucxy)

®.H1.0. 3asBHTENA, NPEACTABUTENS (1OBEPUTENS)
Hara MOJAMHUCH
“* o6s3aTeNBHEIE 1)1 3ATI0JHEHUS Pa3Ae/bl
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Ipunoxenne Ne 11

K AIMHHUCTPAaTUBHOMY pEIVIAMEHTY  apXHBHOTO
ynpasneHus Kypcko#t o6macTH 10 NMpemOCTABICHUIO
rOCYAapCTBEHHOMN ycIyTa «OpraHusanus
HHPOPMALMOHHOTO  OOeCNEeYEHHA rpaxiaH H
IOPHOMYECKHX JIML Ha  OCHOBE  JOKYMEHTOB
ApxuBHoro ¢onna Kypckoi obmacta H Apyrux
apXHUBHBIX JOKYMEHTOB)

(©®OPMA)
3anpoc A/ MOJy4eHHs CBeJeHHii 0 mMpe0bIBaHHH HA OKKYNHPOBAHHOI
TeppuTOpHH B mepuox Beauxoii OTeyecrBennoii Boiinbl 1941-1945 rr.

Hugopmayus o nepconanvhvlx Oaunwix xpawumcs u obpabamwieaemcs ¢ cobmiodenuem mpeboganuii  poccuiicko2o
3GKOHOOGMENLCMEA O NEPCOHANBHLIX OaHHWIX. 3anonuss Oawwyio amxemy, Boi daeme coznacue na obpabomiy nepcoranbHbix
OGHHYIX

[Hanmeﬂonanne JOPHIMYECKOTO JIMLA, MPeJOCTaBNAoIee yCayry * Jr

CBeaenns 0 3afiBHTEJIE

Oamunud, UM, OTUYECTBO 3agBUTENA
(npencraBuTeNs, JAOBEPHUTEINA 3aq9BHTeNN)* 6 UMEeHUmeNbHOM
naoeoice:

IIquTOBLn‘fI azipec*(c yxazanuem unoekca): " |
Tenedon */ E-mail:

Hndopmanus o Jnne, HA KOTOPOe 3aNPAMIHBAIOTCH CBEACHHS

daMuus, HMA, OTYECTBO JMIA, O KOTOPOM 3alpaluMBalOTCA
CBElIEHUMA* (8 cayuae 3ampoca 3assumenem ceedenuii o cebe -
noemopslomca amunus, uMs, Omuecmeo, YKA3aHHvie 6 pazoene
«Ceedenus o 3aagumener):

Ipy u3MeHeHun GaMwiMH B CBA3H C peructpauueii 6Gpaka
yKa3spiBaercs elne M nobpayHas dpamunua®*. Jiis il KEHCKOro mona
yKa3bIBaeTCs AeBUUbA (HaMuiIus, a Taioke HaMHIHH, KOTOpbie ObUTH
BbIOpaHBI B CBS3M C perucrpaumed Opaxa *(manpumep: Heanoea
[Knasous Muxatinoena - 0o 1985 2., ¢ 1986 2. no 1990 2. - Ilemposa,
c 1995 2. no 1998 2. - Bepesuna, ¢ 2003 2. — Ceemnoéa):

Jlata poxaeHus: *

Mecro poxxaeHus:*

daMuIHs, HMs, OTYECTBO poauTenei: *

IEBe,uemm o unenctee B BKII(6), BIKCM*

MecTo pa6oTsi (y4eOst), AODKHOCT NEPex OKKynanuei*

HasBaHne OKKYNMHPOBAaHHOrO HACENEHHOro IyHKTa, paioHa, ropoaa
Kypckoii ob6nactu:*

BapuaHT noJiydeHHA  pe3yJbTaTa rOCYNapCTBEHHOM yciyru*
(yxazamv: auuno 6 M®IL] (npu ycnosuu nooawu sanpoca 6 M®PI]);
nocpedcmeom nOYMOB020 OMNPABNEHUA; NO INEKMPOHHOU noYme)

JlononHUTENbHBIE CBeNeHHS (106ble OOnOAHUMmMeENnbHbIe C6e0eHUs,
KOmopule MOZYym nOMOYb HOUCKY)

®.1.0. 3asButens, NpeacTaBUTeNs (10BEPHTENA)
Jara NOATHCH
«*” 0643aTeNLHBIE IS 3aN0JHEHUA Pa3fensl
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Hpuaoxenne Ne 12

K A/JIMHHHCTPATHBHOMY pEriaMeHTy  apXHBHOTO
ynpasneHus Kypckoit o0nactd mo mpenocTaBJIeHHIO
rOCyAapCTBEHHOM yCIIyTd «Oprasuzaius
HH(OPMALMOHHOrO  obecnedeHus rpaxpaH H
IOpDHOMYECKHX JIMI Ha  OCHOBE  JOKYMEHTOB
ApxusHoro ¢oHma Kypckoii obnacty H Apyrux
apXHUBHBIX JOKYMEHTOB»

(POPMA)
3anpoc AJId NOJIYYCHHUSA cnenenm‘i 00 YuacTHd B NIAPTH3AHCKOM ABHKXCHHH B rojbl

Beankoii OteyecTBeHHo# Boiinbl 1941-1945 rr.
Hugopmayus o nepconanvnvix Oannvix xpanumcs u obpabamvieaemcs ¢ cobmiodenuem mpebosanuii poccuiickozo
3aKOHOOameNbLCMBa O NEPCOHANbHBIX OGHHBIX. 3anonuaa OawHylo ankemy, Boi daeme coznacue na obpabomky
NEPCOHANbHBIX OAHHBIX

IHalmeHonaHue IOPUIMYECKOTO JINIA, PEAOCTABNSAIOIIEE YCIyry * ]|

CBeaenns 0 3asiBHTEJIE

@DaMuIHs, UMS, OTYECTBO 3asABUTENS (MPECTaBUTENA, AOBEPHUTENS
3aABUTENA) * 6 UMEHUMeENbHOM naodedice.

Il'quTOBLn‘fl ajpec* (c yxazanuem unoexca): ”

[Tenedou*/ E-mail: [

Hudgopmanns o June, Ha KOTOpPOe 3aNPAMMKBAIOTCH CBEICHHSA

@amunudg, HMA, OTYECTBO JIMIA, O KOTOPOM 3ampallMBalOTCs
CBEACHMA* (8 cayuae 3anpoca 3assumenem ceedenuil o cebe -
nosmopsaomca amunus, ums, omuecmeo, yKazawwwie 8 pazdene
«Csedenus o 3aaeumeney):

[Ipu u3MeHeHHMH (aMWIMH B CBA3M C perucrpaumeii Gpaka
yKasblBaeTcs eme U nobpaynas damuus*. s JidiL XKEHCKOro nosna
yKa3plBaeTCs JEBUYbA (aMIIHA, a Takke GaMWIHH, KOTOpble GbLIH
BbIOpaHBl B CBA3H C perucrpauuedt Gpaxa *(nanpumep: Heanoea
Knasous Muxaiinosna - 0o 1985 2., ¢ 1986 2. no 1990 2. - IMempoea,
c 1990 no 1995 2. — Cuooposa, ¢ 1995 2. no 1998 2. - Bepesuna, ¢
2003 2. — Ceemnosa):

IIIaTa pOXICHHS: * "

Mecto poxxaeHus: *

[Mecm XKHTEILCTBA HA MOMEHT COOBITHS: * ”

Bowuuckoe 3Banue: *

|Hanmme Harpan (ykazame xaxue).:* ” _ ___

HasBanue NapTH3aHCKOI'O OTpsaAa:

[leppon HaXoXIeHHs B MAPTH3AHCKOM OTpAge* (wanpumep: c

okmabpa 1941 2. no mapm 1943 2):

||

|3annmae1wax AOJDKHOCTD B ITAPTHU3AHCKOM OTpAaC: ”

BapuaHT monmydeHus pe3yibTaTa = rOCYJapCTBEHHOM  yCiIyru*
(yxasamo: nuuno 6 M®@IL] (npu ycnoeuu nodavu 3anpoca ¢ MPIL]);
nocpedcmeom noumoe020 OMNPAGIEHUS,; NO INEKMPORHOU noume)

JIoNoNHUTENbHBIE CBEAEHUA (1100ble OOnoOMHUmMenvHbie CeedeHus,
KOmopble MO2Ym NOMOYb ROUCKY)

@.H.0. 3asBuTENS, MPEACTABUTEINSA (QOBEPHTENS)
Hara MOJIHCh
*” 06A3aTeNbHbIE AMis 3ANOIHEHUS Pa3eibl
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Iprnoxenne Ne 13

K AIMHHHCTPaTHBHOMY DEIJIaMEHTY apXUBHOT'O
ynpaBnenua Kypckoit obnactd mo mnpenocTaBieHHUIO
rocyAapCTBEHHOMN YCIyTH «OpraHm3auus
HHpOpMammoOHHOTO  O0ecmeueHus rpaxiaH H

IOPHANYECKHX JIMI Ha OCHOBE NOKYMEHTOB ADPXHBHOIO
tdonna Kypckoit obnactm M APYrHX  apXHBHBIX
JOKYMEHTOB»

(POPMA)
3anpoc AJIS IOJTYYCHHS CIIPABKH O NOJTHTHYECKHX penpeccusx

Hugopmayus o nepconanvubix Oannwlx xpawumcs u obpabamwvieaemcs ¢ cobmodeHuem mpebosanuii poccuiickozo
3aKOHOOAMENbCMEA O REPCOHANLHBIX OaHHux. 3anonuss Oawnylo amxemy, Buvi Oaeme coenacue na o6pabomky
NEPCOHANbHUIX OaHHBIX

IHanmeHona}me IOPHAMYECKOTO JIMIA, NPEJOCTABISIOILETO YCIyTy * ][

CBeaeHHd 0 3asiBHTEJIE

DaMuIus, HMA, OTYECTBO 3aABUTENS (NPEACTABUTEINA, JOBEPUTENA
3aABUTENA)* 6 UMEHUMENbHOM naoeice:

[Ho'rrosmffl ajipec*(c ykazanuem unoexca): j I

|Tene<bou*/ E-mail: |

HHQOEMaHHﬁ 0 JIHLC, HA KOTOPOE 3aNpAIIHBAIOTCH CBEACHHA

Qamunui, HMsA, OTYECTBO JIMIIA, O KOTOPOM 3alpalliHBalOTCS
CBEJICHHA* (8 cryuae 3anmpoca 3aseumenem ceéedenull o cebe -
NOBMOPAIOMCS PAMUNUA, UMA, OMHYeCmEo, YKA3aHHuie 6 pazdene
«Ceeodenus o 3assumeney:

[lpn wu3MeHeHMH (aMHIMH B CBA3M C perucrpauueii Opaka
yKaspIBaeTcs eile M AobpauHas ¢amuwmua*. J[ns Jun JKEHCKOro
noja yKa3blBaeTCA AEBHYbSA (paMMiHs, a Takke GaMHIHH, KOTOpBIE
ObutH BHIOpaHBI B CBA3M C perucrpauueit Opaxa *(nanpumep:
Heanosa Knasoua Muxaiinoeua - 0o 1985 2., ¢ 1986 2. no 1990 2. -
Ilemposa, ¢ 1990 no 1995 2. — Cuooposa, ¢ 1995 2. no 1998 2. -
bepesuna, ¢ 2003 2. — Ceemnosa):

[I[a’ra poxaeHus: * " ]

IMCCTO pOXKaeHUs: * "

MecTo XKHMTENbLCTBA B IEPHOJ MPUMEHEHHS PETIPECCHH: *

Bun IIPHUMEHEHHOM penpeccuu H Jara ee
NpUMEHEHHA * (ocydicoenue, packyravuganue u m.o.):

CBeneHUA O COCTaBE CeMbHU *(21a6a cembu, unenvi cemovu) (yKasathb
B CIy4ae 3arpoca O pacKyJauHBaHHH):

Bapuanr  nomyueHus pe3ynpTaTa  roCyAapCTBEHHOH
yeayru* (ykazamo: auuno 6 M®L] (npu ycnosuu nodavu 3anpoca 6
M®L]); nocpedcmeom noumoeo20 OmnpAaBeHUA; RO INEKMPOHHOU
noume)

JlonoNHUTENbHBIE CBEACHHA (JIlobble OOnOnHUMmMeENbHbIe CBeeHus,
KOMOpbie MO2Ym nOMOYb NOUCKY)

®.H.0. 3asiBUTENA, NPEACTABUTENS (HOBEPHUTENS)
Jara MOAMHKCH

<

0643aTeNLHBIC AN 3aNIOTHEHHS pa3acasl
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Mpnnoxenne Ne 14

K AIMHHHCTPaTHBHOMY DpETJIAMEHTY  apXHUBHOTO
ympaeineHus Kypcko#t oGnacTH no mHpemoCTaBIeHHIO
rocyAapCTBEHHOM yCIIyTH «Opranmsanms
HHOOPMALMOHHOTO  OGecTeYeHHs rpaxigaH H
JOPHIMYECKHX JIMl Ha  OCHOBE  JIOKYMEHTOB
ApxuBHoro ¢onma Kypckoii obnactu W Ipyrmx
apXUBHBIX JOKYMEHTOBY

(POPMA)

3a11poc AJIA NOJTYYCHHH CIIPABKH O HANIPpaBJIC€HHH HA LHEJIHHHBbIC 3€MJIH,

YAapHbI¢ KOMCOMOJIbCKHE choi'mn
Hugpopmayun o nepconanvhvix 0annvix xpanumcs u obpabameieaemcs ¢ cobnooenuem mpeboeanuii poccutickozo

3aKOHOOAMeNbCMea O NePCOHANbHYIX OAHHBIX. 3anonnas OawHylo awkemy, Bul Oaeme coanacue na obpabomky

NEPCOHANbHBIX OAHHBIX

|HanmeHOBaHne IOPHINYECKOTO JIMLA, NPEAOCTABRIISIOILErO YCIyry * "

CBeaeHHd 0 3asiBHTEJIE

damunus, UMs, OTYECTBO 3asABUTENS (MIPEACTABUTENS, JOBEPHTENA
3asBUTENA) * 6 uMeHumenvHOM nadesice:

|l'[01rrom>n‘i azpec*(c ykazanuem uHoekca): ||

HHQOEMaHHﬂ 0 JINIIC, HA KOTOpOeE 3aNPAMHBATCH CBECACHHA

@damunus, HMA, OTYECTBO JIMLA, O KOTOPOM 3arpaliMBalOTCS
CBEACHUA* (8 cryyae 3ampoca 3aseumenem ceéedenui o cebe -
nosmopslomcs gamunus, ums, omuecmeo, YKazawHvie 6 paszlene
«Ceedenus o 3aseumene»).

Ilpn wu3MeHeHUW ¢(aMWIMH B CBA3M C perucrpauueii Opaka
ykaspiBaeTcs elle W goOpauHas ¢ammmusa*. s JMI 5KEHCKOTrO
nona ykasblBaeTcs AeBHYbS (paMuIus, a Takke GaMHIHH, KOTOPBIE
Obinu BHIOpaHBI B CBA3H C perucrpauueii Opaka *(manpumep:
Heanosa Knasous Muxaiinosna - 0o 1985 2., ¢ 1986 2. no 1990 e. -
Ilempoea, c¢ 1990 no 1995 2. — Cudoposa, ¢ 1995 2. no 1998 a. -
bepesuna, ¢ 2003 2. — Ceemnosa):

ITeneQ)OH*/ E-mail: ” |
—_ 0 o0 U — —e————

[I[a'ra pOXKAEHHSA: * "

IMeCTo paboThl, JOJDKHOCTD: * ”

JlaTa HanpaBJIeHHS Ha LICJTHHHbIE 3€MJIH, yAapHble KOMCOMOJIBCKHE
CTPOHKH:

Hassanue OopraHa, HanpaBHUBLICTO Ha LCJIHUHHBIC 3€MIJIH, YAapHBIC
KOMCOMOIJIbCKHE CTpOﬁKPII

Mecto HanpaBJICHUA: |

Ceenenns o wieHctse B KITCC u BJIKCM:

BapnaHT nomyuyeHHMss ~— pe3yibTaTa IOCYJapCTBEHHOH YCIyru*
(ykazamv: auuno 6 M®IL] (npu ycnosuu nodawu 3anpoca ¢ MPIL]);
nocpeOCmeoM noYmogo20 OMNPABREeHUs; N0 SNEKMPOHHOL noyme)

JlononHuTenbHble cBefleHHs (JroObie ()onwmumeﬂbubze ceedenus,
KOMOpble MOZYM ROMOYb HOUCKY)

@©.U.0. 3asBuTend, npeacrasuteis (JOBEPUTENS)
Jara MOAMKCH
“** 0Gs3aTENBHBIE IS 3AII0IHEHUS! Pa3lebl
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punoxenne Ne 15

K AJIMHHHCTPDAaTHBHOMY pErNaMEeHTy  apXHBHOIO
ynpasnenus Kypckoil o61acTH IO IPeIOCTABJICHHIO
TOCyJapCTBEHHOM yCIyru «OpraHu3zauus
uHPOPMAIMOHHOTO  ofecreucHus TpaxaaH H
JOPHOMYECKMX JIMII HAa  OCHOBE  JOKYMEHTOB
ApxusrHoro donma Kypckoit obnactH u Opyrux
apXUBHBIX JOKYMEHTOB»

(HIABJIOH)

1. 3anpoc Ha npeacTaBjieHHe APXHBHOH CIPABKH, apXHBHO# BBINHCKH,
apXHBHOH KOIIHH

BriGepere 3ampoc

3anpoc JIg MoJTy4eHH sl CIPABKH 0 pa3Mepe 3apadoTHOI

IJIAThI

Crioco6 morydeHus pesynbTrara

O Ilo moure
O B ¢opme 3/IeKTPOHHOI0 JOKYMEHTA (IIOAMHCAHHOIO
ycuiennoii JIIII)

IIpHMeuanKe: pe3y/bTaT NPEIOCTABICHAA YCIyTH (APXUBHAA CTIPABKA, KOMHS, BHIKUCKA, HHOOPMALMOHHOE NHCEMO) aBTOMATHYECKH
HampasaAeTcs B «JImuHbIi KaOHHET»

CaeneHusn 0 3asiBHTeENIE

Damunus:
Yma:
OTtuecTBO:

IToutoBsIit axpec*
Tenedon / E-mail: |

1
1
|

JIOKyMEeHT, YIOCTOBEPSAIOIIMH JIHYHOCTD

Tun gfoxymeHTa

Cepus:
Howmep:

JlaTa BeIIAYM:
KeM BbIaH:
Anpec perucrpanuu

[TodroBeIii agpec l

Brifenere u3 cniucka

|
]
|
|
]
|

A BriOpatb A O4ucTuTh

O Anpec perucTpanuy cOBNaJAeT ¢ MOYTOBLIM apecoM

O 3anpoc noaaercs yoJHOMOUYEHHbIM JHIIOM
O 3anpoc agBoKaTa

ABriGpate A OumCTHTB

Nudopmanus o Juue, HA KOTOPOE 3aNIPAMIHBAIOTCS CBEACHUS

—

bamuus:

Nms:

OTt4ecTBO:

]

VxaxwuTe paMUTHIO Ha HACTOALMI MOMEHT, a Take (aMHIHIO B CITyuae
€€ H3MEHEHHA, Ha IEPHOJ 3aNpalMBaeMbIX CBEACHMI, HanpuMep: MBanosa,
o 1985r. Tlerpora

O6s3aTeNBHO NPH HATHIHH
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Jara poxxnenud

IonHOe Ha3BaHHE OpraHU3aAlMH
B IiepHoJ paboTHIL:

Haspanue CTPYKTYPHOT'O IOApa3AeICHHS
¥ JOJDKHOCTH (npodeccun) B IEpHOA paboThl

Jlara mpreMa Ha paboTy U aTa yBOJIbHEHUS
¢ paboTHI WX HOMepa NpHKa3a (IIPOTOKONa) c o
0 TpueMe U 00 YBOJILBHEHHH C pabOThHI

Homepa npHKa30B. IDOTOKOJIOB

(Ecn HE pacrnonaracTe TOYHbIMH CBEACHHAMH, YKDKHUTE
MPAMEPHBIi MO NPHEMA/yBONBHEHHSA)

3anparmmnBaeMblii nepro paboTel c 1o
(ue Gonee 5 neT) 0 NOATBEPKACHHH
3apabOTHOM IIaThI

I[OIIOJIHI/ITC.TIBHI:IC CBCACHUA:

'VKa3aTh NEPHOM KAXONIEHHAA B OTIYCKE MO YXO/y 32 peGeHKoM (AeKpeTHBIH OTIyCK) B
nary(sr) poxaenns peGenka (aereit) (uucno, mecau, rox). Hanpumep: aexpeTHbIH oTNYCK — C
1989 r. no 1991 r. nara poxaenua 17.03.1989)

Ipunaraembre JOKyMEHTBI

(aiin He nomkeH npesbimats 10 MB. [Tpyu He06x0aMMOCTH 106aBIeHNs HECKONBKHX (aiiioB — IPUIIOKHUTE apXHB)

OTITPABHTH COXPAHHUTL B YEPHOBHK
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(LLIABJIOH)

2. 3anpoc Ha nmpeacTaBjieHHe APXHBHOH CIPAaBKM, APXHMBHOH BBLINHCKH,
apXHBHOH KONHH

3a11p0c AJIA BOJYYCHHSA CHPABKH 0 NIOATBEPKACHHH TPYAOBOI0o
CcTaxa

Bribepere 3anpoc

Cnoco6 nomydeHus pe3yiprara
O Ilo moure
O B dopMe 2J1eKTPOHHOI0 JOKYMEHTA (IOAMACAHHOTO
yenienHoii JI1II)

Ipumeuanue: pe3ynbTaT NPEAOCTABICHHS YCIYTH (apXUBHAs CIPAaBKa, KOMUA, BBINHCKA, HHPOPMALIMOHHOE MHCEMO) aBTOMATHYECKH
Hanpasinsercd B «JIM4HbIH kabuHeT»

CBeneHHA 0 3aIBHTEJIE
damunug*: [
Umsa*: L

[

OtyectBO:
ITouroBsiii agpec*
Tenedpon */ E-mail |
JIOKyMeHT, yIOCTOBEPSIOMUHN JINIHOCTD
Tun poxkymeHnta l Buiienere 13 cikcka I
Cepus: [ |
Howmep: I I
I |
]
J

JlaTa BEIIAYH:
KeM BbIaH: [
Anpec peructpauuu |

& BriOpath 4 OuucTuTh

O Aapec peracTpanuy COBOAZAET ¢ HOYTOBBIM aAPEcoM

ITouroBsIii anpec

ABriOpate £ O4YHCTHTH
O 3anpoc nogaercs ynoJTHOMOYEHHLIM JTHIIOM
O 3anpoc agBokara
HNudopmannsd o Juie, HA KOTOPOE 3aNPAMIHBAIOTCSH CBEACHHUA

q)a‘MHJIM’ I l Vikaxute HaMWIMIO Ha HACTOALIMIT MOMEHT, a Takke (aMKIHIO B Cllyyae
ee U3MEHEHHs, Ha MTEPHOA 3aNpalllHBaeMBIX CBEACHHIA, HanpuMep: HBanosa,
| I 1o 1985r. Terposa

Nms;

O0a3aTeNBHO NPH HATHYHAH
OT4ecTBO:

Jara porerus [

ITonHoe Ha3BaHHe OpraHU3alui
B epuo]] paboTHI:

Ha3Banue cTpykTypHOro noapaseieHus
H JO0JDKHOCTH (Ipodheccuu) B epuox paboThl
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HasBaHue cTpyKTypHOTO IOApa3aeIeHHs
H JOJDKHOCTH (mpod)ecchu) B mepuo paboTh

Jlara mpueMa Ha paboTy U JlaTa yBOJIHHEHUS
¢ paboTsI WK HOMEpa IIpHKa3a (IIPOTOKOIA) c o
0 nnpueMe U 00 YBOJIbHEHHH C pabOTHI

HoMepa nprka3oB, mpOTOKOJIOB

(Ecnu He pacnonaraete TOUHbIMH CBEJCHHUAMH, YKQOXKHTE
NIPHMEPHBIH T'OZ MpHEMa/yBONBHEHHSA)

3anpamyBaeMsIii Tepuo paboTsI c o

(e Oornee 5 neT) 0 MOATBEPKIACHUH
3apabOTHO¥ IJIaThI

le/lJlal"aeMble AOKYMEHTBI

(®aiin He nomwken npepsimars 10 MB, ITpu He06X0AUMOCTH H0GABICHHS HECKOJIBKUX (haliioB — NMPUIIOKHUTE apXHB)

OTIIPABUTH COXPAHHUTDH B YEPHOBHK
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(IIIABJIOH)

3. 3anpoc Ha npeacTaB/ieHHe apXUBHOMH CIIpaBKH, aPXHBHOH BBINNCKH,
apXHBHOH KOITHH

BriGepere 3ampoc

33111)00 AJIA MOJIYYICHHS CHPABKH O JIbI'OTHOM TPYAOBOM

CTaXE

Crioco6 monydeHus pe3ynbrara

O Ilo noure

O B dopme 3/1eKTPOHHOT0 JOKYMEHTA (MOANHCAHHOIO
ycunennoi J11II)

Ipumeyanue: pe3ynsTaT NpeJOCTaBICHUS YCIyTy (ApXHBHAS CIIPaBKa, KOMUS, BBHIMHCKA, HHGOPMAIIHOHHOE MHCEMO) aBTOMaTHYECKH
Hanpasyserca B «JIuuHslit kaGuHery

CaefeHus o 3asiBUTEJIE

Damuns:
Nms:
OTyecTBO:

IToutoBslit axpec*:
Tenedon / E-mail

JIOKyMeHT, yIOCTOBEPAIOIIUN TUIHOCTD

Tun noxkyMeHTa

Cepus:
Homep:

Jara BeIIaYH:
KeM BbIZ1aH:
Anpec perucrpauuu

ITouToBEIit azpec I

O 381’[[)00 nogaeTrcd ynoJTHOMOYCHHBIM JIUIIOM

BeiGenere u3 cnucka

|
|
|
I
|
|

|
|
]
|
]
|

A Bribpats A O4uCTHTD

O Anpec peracrpanuy cOBNAJa€eT ¢ HOYTOBBIM aPecoM

O 3anpoc agBokara

ABpiGpate & OuncTHTh

I/IH(i)OpMallHﬂ 0 JIMI€, HA KOTOPOEC 3anpamuBaTCcs CBEACHUA

Oamunus:

NwMs:

OruecTBO:

JHara poxneHus |

ITonwoe Ha3BaHue OpraHvu3anun
B [ICpHO/I paGOTBI:

Vkanure GaMUIHIO HAa HACTOSALMHE MOMEHT, a TakKe (aMmmIo B ciyqae
e¢ M3MEHEHMS, Ha MIEPHOA 3aIPALIMBAEMbIX CBeACHMIA, HanprmMep: FBanosa,
o 1985r. Ilerposa

0O06s13aTeNBHO NPH HATHYHH




HasBaHue CTpYKTYpHOTO NOApa3e/ICHH

H TOJKHOCTH (IIpod)eccHi), CIICIHATEHOCTH

3a4BHUTE)IS C YKa3aHUEM pa3psaaa U 0coObIX
ycItoBHil TpyAa (IpH HAJIMYHN)
B IIepHo pabOThHI

Jlata mpuemMa Ha paboTy u
JlaTa yBOJIbHEHHS C paboTEL

3anparnuBaeMbiil mepuoa paGoThl
0 JILTOTHOM TPYIOBOM CTaXe
3apa0oTHOMN IIaThI

CaeneHus 0 COBMEIIEHUH Npodeccuii,
nmepeBojie Ha Ipyryio paboty ¢
yKa3aHHeM JaThI (IUCII0, MECHAII, TOJ)

IIOHOJIHI/ITGJIBHLIC CBCIACHUA:

IIpunaraembie JOKYMEHTBI
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(Hanpmwep: MexaHndeckui nex No2, 31eKTpocBapIIHK 4

paspsna, paboTa Ha moa3eMHbIX paboTax ¢ 12.03.1987
mo 03.12.1989)

(Ecnu He pacnonaracte TOYHbBIMH CBEACHHAMH, YKAOKHTE
TPUMEPHBIH 1O NPHEMA/YBOBHCHHUSA)

'VKa3aTh NepHOJ HAXOXKACHHA B OTIEYCKe N0 YXORY 33 peGeHKOM (IeKPETHBIH OTIYCK) H
naty(sl) poxaeHns peGeHka (aeTeit) (dncno, Mecau, rox). Hanpumep: AekpeTHbi# 0TIYCK — ©
1989 r. no 1991 r. aara poxaenns 17.03.1989)

(aiin e nomxen npessimars 10 MB. [Tpu HeoGxoauMocTy J06aBieHHS HECKOIBKHX $alilIoB — NPHIOXKHTE APXHB)

OTIIPABUTD

COXPAHHUTDH B YEPHOBHK
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(IABJIOH)

4. 3anpoc Ha npeAcTaB/ieHHe AaPXHBHO#H CIIPaBKH, apXHBHOH BBINHCKH,
apXMBHOH KONIHUH

BriGepere 3ampoc

3anpoc as noJTydeHHs CIPAaBKH 0 MePHOJAaX HAXO0KACHHS B
OTIIyCKe MO YXOAY 32 pebeHKOM

Crioco6 nmoydeHus pe3ynbTara

CBenenns o 3agBHTEIE

Oamunusa*:

Nma*:
OTuecTBO:

ITouromsrit anpec*:
Tenedon* / E-mail

O IIo nourte

O B dopMe 3JIeKTPOHHOI0 JOKYMEHTAa (IIOXMHCAHHOTO
yenaennoii JIIII)

ITpuMeyanue: pe3ynbTaT MPEAOCTABICHUA YCIYTH (apXUBHAS CNPaBKa, KOMHUS, BBIMNCKA, HHPOPMALHOHHOE MTHCHMO) aBTOMaTHYECKH
HanpasJjsercs B «JInuHbIi kabuHeT»

JIOKYMEHT, yIOCTOBEPSIONIHiA THYHOCTD

Tun goxymeHnTa

Cepus:
Homep:

Jlara BBEIIAYH:
KeMm BrIman:
Anpec peructpanuu

IMouroBkIit anpec

Brifepere u3 cnincka

|

A Beibpate A OuncTuUTh

O Aapec PETHCTPAlHA COBIAACT C MOYTOBLIM aAPECOM

O 3anpoc noxaercst ynmoJTHOMOYEHHBIM JIHIOM
O 3anpoc agBokaTa

ABpi6pars A Ouucruth

I/Iﬂ(l)opmamm 0 JIMII€, HA KOTOPO€ 3anpanIHBaIOTCA CBEACHHS

damums:

Mg

OtyecTBO:

|

VkaxmTe PaMHIHIO Ha HACTOAIMIH MOMEHT, a TaKKke (PaMIITHIO B Cllyyae
€e H3MEeHEHUA, Ha NIEPHO/ 3aNPALIHBACMBIX CBEIEHHUH, HanpuMep: MBaHoBa,
no 1985r. Ierposa

O0643aTeNBHO NPH HATHYHH

Hara poxxaennus | |

IonHoe Ha3BaHUE OpraHU3aLHU
B IIepHOJ paboTHL:




54

HazpaHue cTpyKTypHOro noJpa3aeiieHus
H JIOJDKHOCTH (TpoecCHH) U CTIeNHANEHOCTH
3asABHTEIA

Hara npueMa Ha paboTy ¥ aTra YBOILHEHHS
¢ paboTsI c mo

(Ecu e pacmofiaracte TOYHbBIMH CBEACHHAMH, YKAKHTE
OPUMEPHEIH FOJ PHEMA/YBOIBHEHHS)

3anpairuBaeMbIil MEPHON HAXOXICHHA
B OTIIyCKE II0 YXOIy 38 peOCHKOM: c 1o

CaezneHns 0 COBMEIIEHHH npodeccuii,

MepeBo/ie Ha ApYTyIo paboTy ¢
yKa3aHHEM JIaThl (YHCII0, MECHLI, TOX)

I[OIIOJIHHTCJIBHBIC CBCACHNA:

Vkasars nepuoA HaXOXKASHHUA B OTHYCKE NO YXOAY 32 PeGEHKOM (AeKPEeTHBIH OTIYCK) H
nmaty(st) poxaenns pebenka (aereit) (ucno, mecau, rox). Hanpumep: AekpeTHRIH oTIycK — ¢
1989 r. no 1991 r. para poxaenus 17.03.1989)

IIpuaaraeMsbie JOKYMEHTBI

(Paiin ve aomkeH npesbimars 10 Mb. Ipu HeoOxoauMocTH K06aBIeHUA HECKOIBKHUX (PaiiyIoB — MPUIIOKUTE ApPXUB)

OTIIPABUTH COXPAHHUTDB B YEPHOBUK




