AJIMUHHUCTPALIUA KYPCKOM OBJIACTH

JdenapramMenT no oneke H NONEYUTENLCTRY,
ceMelHO# H nemorpaduyeckoii monntuke Kypckoii o6actu

ITPHUKAS
or 20.12.2018 Ne 199

r. Kypck

O6 yTBep:KIeHHA aIMHHHUCTPATHBHOIO PerjiaMeHTa Mo NPeI0CTABICHHIO
opraHaMH MecTHOro camoynpanJjieHusi Kypckoii o6s1acTu rocyrapcresennoit
YCJIYTH [0 nepeJaHHOMY NOJHOMOYHIO B cepe AesiTeTbHOCTH OPraHOB ONEKH H
noneuyuTenabeTBa B Kypcekoii 061acTh «Beinaya paspenieHus Ha pasaeibHoe
NPOKHBAHHE MONEYHUTE/S] H HECOBEPUICHHOJ/IETHEr 0 MO0NMEeYHOro» B HOBOI
peAaKuum

B coorserctBun ¢ @epnepansHbeM 3akoHOM Poccuiickoit ®epeparuu  OT
27.07.2010 1. Ne 210-®3 «O6 opraHu3allvuy NpeJOCTaBIEHUS T'OCYIapCTBEHHBIX M
MYHHULHUIAIBHEIX YCIyr» U NocTaHoBlIeHWeM AnMuHuctpauuu Kypckoit obaactu ot
29.09.2011 r. Ne 473-ma «O pa3paboTke W YyTBEPKACHUU aIMHHUCTPATHBHEIX
pEriIaMEHTOB HCIIOJIHEHHS TOCYyJapCTBEHHBIX GYHKUUH U aIMUHHCTPATHBHBIX
PErIaMeHTOB IIPeNoCTaBlIeHus rocyaapcrBeHHbIx yeiayr» [IPUKA3BIBAIO:

1. YTBepauTh aIMUHUCTPATHBHBIM PErVIAaMEHT IO IIPEJOCTABICHUIO OpraHaMu
MecTHOro camoympasieHus Kypckoli o6nacT# rocymapCTBEHHOH YCIyrd IO
Nepe/laHHOMy  IIOJIHOMOYHIO B cdepe JeATeJBHOCTH OpraHOB OINEKH U
noneuutenscTBa B Kypckod obmactu «Bbelmaua paspemieHuss Ha pasfeiibHOe
[IPOXUBAHUE IIONEYATENS U HECOBEPIISHHOJIETHErO0 IOAOINEYHOro» B HOBOM
PEeNaKLUH COMIACHO INPUIOXeHUI0 Ne 1 k HacTosdIeMy IIpHKasy.

2. IlpusnaTe yTpaTHBIIMM CHIy [pHKa3 JenapTaMeHTa II0 OIeKe u
NIOIIEYUTENBCTBY, CeMEHHON U neMmorpadudeckoit nmomutuke Kypckoit oGmactu ot
14.06.2018 r. Ne 62 «OO6 yTBEepKICHHH aIMUHUCTPATHBHOTO peErjiaMeHTa II0
[IPEIOCTABICHUIO OpraHaMU MeCTHOro camoymnpasiieHUs Kypckodt obnactu
roCyJapCTBEHHOM yCIyrH MO NepedaHHOMY IIOJHOMOYHIO B cdepe HesTeIbHOCTH
OpraHoB OIleKH M IoneudutenbeTBa B Kypckoit obnactu «Brimada paspemneHus Ha
pasfeNbHOe IMPOXKUBAaHUE IIONEYUTENs] U HECOBEPLISHHOJIETHETO ITOAOIEYHOT0» B
HOBOH pelaKIum».

3. CrapiieMy crenuanucty 1 paspsga oraena ceMeHHBIX (GopM ycTpoicTsa
JleTedl genapTaMeHTa IO ONEeKe M MOINEYUTENbCTBY, CEMEHHON U JAeMorpaduvecKoi
nomutuke Kypckodt obsmactu  K.A.CanoxHHKOBOH 00eCleYuTh pasMelleHne
aIMUHUCTPAaTUBHOIO perjlaMeHTa Ha OQUUUANBHBIX caiTax AJIMHHHCTpPaldU
Kypckoli obnactT M JenapTraMeHTa IO OINEKe W IIONEYUTENIbCTBY, CeMeHHOM u
aeMorpadudeckoil monutnke Kypckoi 001acT B TeueHHe MECATH THEM ¢ MOMEHTa
IOIIMCAaHMs HACTOSILEro NPUKa3a, B PEECTpe roCyAapCTBEHHBIX U MYHHUIUIIAIBHBIX
yeryr (dynxumit) Kypckoit obnactu B TeueHue | KaJeHZApHOTO MeECSLA CO JHS
NOJIMCAHNS HACTOSILEro IIpHKa3a, a TaKXke Ha OQUIMAIEHOM HHTEpPHET-TIOpTaIe
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TIpaBOBOM MHPOPMaLUH (WWW.pravo.gov.ru), B Tedenre 10 qHeH co mHs NOANMCaHNs
HACTOAILEro IpUKasa.

4. AIMHHHWCTPAaTHBHBIH pernaMeHT IO MPEIOCTABICHHIO OPraHAMH MECTHOTO
camoynpasienus Kypckod o6nacTH rocynapCTBEHHOM YCIYTH MO MHepeaaHHOMY
MOJHOMOYHIO B C(epe NEeATENbHOCTH OPraHOB ONEKH U IOIEYUTeNhCTBAa B Kypckoit
obnactu «Bplmaua paspelmeHWs Ha pasfgeibHOE IPOXKHMBAHHME IONCUHUTENST U
HECOBEPIICHHOJETHErO IOAONEYHOr0» B HOBOM peIakIuM JOBECTH IO CBEICHUSA
HAYaJIbHUKOB OTJAEJIOB, YINOJIHOMOYEHHBIX B cdepe OINeKH M ITOIEeYUTENIHCTBA
MYHHIMIIATBHBIX PAHOHOB U TOPOJICKUX OKPYTOB.

5. HauanbpHMKaM OTAEIOB, YIIOJTHOMOYEHHBIX B chepe OMEKH M IIONEYUTENBCTRA
MYHHLUIIATBHEIX PAaOHOB M TOPOACKUX OKpyroB Kypckoii obmacth, obecreunts
OpraHH3allii0 IMPEJOCTaBJIEHUsI TOCYJApCTBEHHONH YCIYTH B COOTBETCTBHH C
aJIMHUHHUCTPATUBHBIM PETTIAMEHTOM B HOBOH pelaKLUH.

6. KoHTponb 3a HCcnoTHeHHEM IIPHKa3a OCTaBIIAIO 34 COOOIA.

BpemenHo ucnonsstonuii 0053aHHOCT

JIUpEKTOpa JenapTaMeHTa N b%@ % T.A. CykHoBasioBa



IIpunoxenue Ne 1
K IIpUKa3y AerapTaMeHTa I10 OIEKe U IONEUYHUTENBCTBY, CEMEHHON U
nemorpaguyeckoi nonuruke Kypckoit obmactu ot 20.12.2018 1. Ne
199

YTBEPXIEH
IIPUKA30M JeNapTaMeHTa 110 OIEKE U IONCYUTENBCTBY, CEMCHHOM U

nemorpagudeckoii nonutuke Kypckoit
obmnactu ot 20.12.2018 r. Ne 199

AJIMHUHUCTPATUBHBIA PETJIAMEHT
10 NPeI0CTABJEHUI0 OPraHAMH MecTHOIo camoynpasJenus Kypckoi o6iacta
rocyaapcTBeHHOi YCJIYTH N0 ePeAaHHOMY NOJIHOMOYHIO B Cdepe AesiTeIbHOCTH OPraHoB
ONeKH H noneunTeabcTBa B Kypcekoii o6sactu «Bblgada paspenieHdst Ha pa3jeabHoe
NPOKHBAHHE MONEYHTENIs] H HeCOBEPIIEHHOJIETHEr0 MOA0NEeYHOr0»

I. OBHIME ITOJIOKEHUA

1.1. IIpeameTt peryJiHpoBaHHs aiMHHACTPATHBHOIO PerjIAMEHTA

Hacrosmuii aIMHUHACTPAaTUBHBIN perjaMeHT II0 MNpPEJOCTaBIECHHIO OpraHaMH MECTHOrO
camoynpasienns Kypckoit 061acTd rocy1apcTBEHHOH YCIYIH IO [IEPCIAHHOMY IMOJHOMOYHIO B
chepe HEATENBHOCTH OpraHOB OMEKH u ToneunrtenscTsa B Kypckod obmactu «Beimaya
paspelleHrs Ha pa3lesIbHOE NPOXKHBAHUE IOIEYUTENIS M HECOBCPUICHHOJICTHETO MOAOIIEYHOT0)
(nanee 10 TEKCTY — AJAMUHUCTPATUBHELN PErjlaMeHT, rocy 1apCTBEHHAs YCIyra) OIpeaesseT CpOKU
U II0CIEeNOBAaTEIbHOCTh HEeUCTBUM (aAMUHUCTPATUBHBIX MPOLEAYp) IPU IIPENOCTABICHUH
rOCYIapCTBEHHOM YCITyTH, TOPAAOK 00palIeHNs B OPTaH OIEKH U MOICYUTEIBCTBA.

1.2. Kpyr 3asiBuTejiei

3agBUTEIAMH TOCYAApCTBEHHOM YCIyrm B HMHTepecax [JeTel, HaXOIAIIUXCH MOX
MONEUUTENECTBOM, TIPUEMHBIX JeTell ABIAKTCA WX IONCYMUTENM, MPHEMHBIC POAUTEIIN,
HECOBEPIIEHHOJICTHHE, JOCTUTIINE Bo3pacTa 16 jeT, 1ubo ux yrnoJHOMOUYEHHBIE IPSICTaABUTEIH.

1.3. TpeGoBanusi K nopsaaKy HHGOPMHPOBAHHS O NPEJOCTABJICHUH rOCYAapCTBeHHOH
yCayra

1.3.1. llopsigox nosy4veHHst HHPOPMALHMH 3aiBUTE/ISIMH 10 BONPOCaM NpeJocTaB/IeHUS
rocylapcTBEeHHOI YCJIYrH H YCIYyr, KOTOpble fiBJISIOTCA HEOOXOAMMBIMH H 00513aTeIbHBIMH
JJIS  TPEAOCTABJIEHHS] TOCYJapPCTBEHHOH YC/IYIM, CBeJI€HHH O XoJae MNpeJoCTaBJeHHS
YKa3aHHBIX YCJIyr, B TOM 4YHCJIe Ha OpHUHAJBLHOM caiiTe 0PraHa HCHOJIHHTEIbHOMH BJIACTH
Kypckoii 006,1acTH, SIBJISIIOLIErocs pa3paGoTYHKOM peraaMeHTa, HiIH Ha 0UIHAILHOM caliTe
Aavunncrpanud Kypekoii o6aactu B cetn «HTepner», B ¢eaepaibHoil rocyiapcrBeHHONH
napopmanuonHoil cucreMe «EIHHBIA MOPTAN rocylapcTBEHHbIX H MYHHIHNAJIBHBIX YCJIYT
(dynxunii)» (aanee — Exuneiii mopra)

WndopMupoBaHye 3asBUTENEH 10 BONPOCaM NPENOCTABICHUS TOCYAapPCTBCHHOM YCIyTH, B
TOM YHCIE O XOA€ IPEJOCTAaBJICHHs TOCYJApCTBEHHON YCIIyTH, MPOBOJUTCS IIyTEM YCTHOIO
MH(POPMHUPOBAHHS, TUCEMEHHOT0 HHGOPMUPOBAHKS (B TOM YMCIIE B 3ICKTPOHHON Gopme).

WudopMupoBaHue 3asBUTEICH OpraHU3yeTCs ClIeAyouM 00pasom:

WHIMBHIyaJIbHOEC HHPOPMHUPOBaHUE (yCTHOE, IMCBMEHHOE),

my6maHoe HHGOPMUPOBaHHUE (CPEICTBa MAcCOBOH HHBOPMALMH, CeTh «IHTEpHET).

WHIMBHAYaIbHOE YCTHOE WH(OPMHUPOBAHME OCYIIECTBIIACTCS CHCIUAINCTAMU OpraHoB
OIEeKH U MOTEYNTENLCTBA NP 0OpalleHHH 3asBUTeNel 3a HHpOpMaLyel IMYHO (B TOM YHUCIE 110
TenePouy).
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I'paduk paboOTHl OPraHOB ONEKU U MONEYHTENBCTBA, Ipa(UK JMYHOrO MpUEMa 3asgBUTENIEH
pasMemaercss B UHGOPMAI[MOHHO-TEIEKOMMYHHKAMOHHOH ceTu «VIHTEpHET» Ha OQUIUATBHOM
caiite AIMUHHCTPAlldM MYHHIMIIAIEHOrO paifoHa (TOpOACKOro OKpyra), AIMHHHCTpalUK
Kypckoii o6macti 1 Ha HHOOPMALIMOHHOM CTCHIE.

CrienuanucTl TIPUHAMAIOT BCEe HEOOXOAMMBIE MEpHl Ul IIPEJOCTABIICHHs 3aABUTENIO
TIOJIHOTO M OIEPAaTHBHOTO OTBETA Ha MOCTABJIECHHBIE BOIIPOCH], B TOM YHCJIE C IIPUBJICYECHHEM HHBIX
KOMIIETEHTHBIX CIELIMAIUCTOB.

OTBeT Ha YCTHOE OOpalleHrue C COrIacus 3asBHTENA NPEAOCTaBIIAETCS B YCTHOH (opMe B
XOJI€ JINYHOTO IpreMa. B OCTaIbHBIX CiIydasX B YCTaHOBJICHHBIM 3aKOHOM CPOK IIPEIOCTaBIISETCA
MCHMEHHBIN OTBET IO CYIIECTBY ITOCTABJICHHBIX B YCTHOM OOpalIeHNH BOIPOCaXx.

Ecnmu mns moAroroBKH OTBeTa TpeOyeTcs MPOIODKUTENBHOE BPEMS, CIEIUAIUCT MOXET
NPEVIOKUTE 3asABUTETI0 OOpaTUThCsl 3a HEoOXOAMMOHM MHpopManmueid B yHOOHBIX VIS HEro
GopMax M crocof6ax IOBTOPHOrO KOHCYJIBTHPOBAHHA Yepe3 OIPEIC/CHHBIA POMEXYTOK
BPEMEHHU.

BpeMs MHAUBULYAIBHOTO YCTHOrO HHGOPMUPOBaHMS (B TOM YHUCIIE TI0 TEAC(POHY) 3asBUTEIA
HE MOXeT npeBpimaTh 10 MUHYT.

OtBeT Ha TeNeQOHHBIN 3BOHOK COASP)KUT MHYOPMALIMIO O HAMEHOBAHUH OpTraHa, B KOTOPHIH
TIO3BOHIJ 3asABUTEND, (DAMUIIIHIO, MMs, OTYECTBO (IIOCIEAHEE — IPH HAIWYMHM) M JODKHOCTH
CHIELIMAINCTA, NPHHABIIETO TeNehOHHBIH 3BOHOK. [IpM HEBO3MOXKHOCTH MPHHSABIICTO 3BOHOK
CHEIMANNCTAa CAMOCTOATENFHO OTBETUTh HA IOCTABJICHHBIE BOIPOCHI TEJIEMOHHBIA 3BOHOK
nepeafpecoBeBaceTCs (MEPEeBOAUTCA) Ha ApYroe JOMKHOCTHOE JIHMIO WM o0paruBHieMycCs
rpaJaHuHy coo0maercs HoMep TelnedoHa, IO KOTOPOMY OH MOXET MOJNYYMTh HEOOXOAMMYIO
HHpOpMaUIo.

Bo BpeMs pasroBopa CHEHHAJIHCTBl YETKO IIPOM3HOCAT CIIOBA, M30€raioT «MapajulelIbHBIX
Pa3sroBOPOBY» ¢ OKPYXAIOIIMMHU JIIOABMH M HE INPEPBIBAIOT PAa3roBOp, B TOM YHCIC MO NPUYMHE
IOCTYIUICHHS 3BOHKA Ha JPyroH anmapar.

I[Ipu oTBerax Ha TeneOHHBIE 3BOHKM U YCTHBIC OOpallleHHs CHENMATACTBl COOMIOAAIOT
npaBwiIa CIy>kKeOHOM STHUKH.

[MucsMeHHOE, HHAMBHAYAIbHOE HH(GOPMHUPOBaHHUE OCYIIECTBILIETCA B IMCEMEHHON opme 32
HOJIIMCHI0 IVIaBBl MYHMIMIAIBGHOrO padioHa (ropojckoro oxpyra). IIMCbMEHHBIH OTBET
IPEIOCTABIACTCS B IPOCTOM, YETKOH K NMOHATHOM (opME M CONCPIKUT OTBETHI HA MOCTABICHHBIC
BOTPOCH], a TaKkKe GaMUIIMIO, UMsi, OTYECTBO (TIPU HAJIMYUM) U HOMED TesiedoHa MCIIONHUTENI U
J0JDKHOCTD, (PAMIUTHIO ¥ MHUIHAJIBI JIMLA, [TOAIMCABLIETO OTBET.

[TUCEMEHHEINM OTBET MO CYHIECTBY IIOCTAaBJACHHBIX B IIMCHbMEHHOM 3afABJICHHM BOIIPOCOB
HaIIpaBJIAETCA 3asABHTEMI0 B TedeHue 30 KaleHNApHBIX NHEH CO [HSA ero perucTpalyi B OpPraHe
OIEKU U MOTIEUUTENBCTBA.

OTBeT Ha 3asfBJICHHE, IIOCTYIHMBIIEE B OpraH OINEKM M IONEYHTENbCTBA B  (opMe
3JIEKTPOHHOIO JOKYMEHTA, HampaBidercs B (OpMe 3JIEKTPOHHOTO MOKYMEHTa IO  aipecy
3MEKTPOHHOMN MMOYTH, yKa3aHHOMY B TAKOM 3asBJICHUH, WIX B MMCbMEHHOM (HOpME IO MOYTOBOMY
azipecy, ykazaHHOMY B 3asBJICHHH.

JIOMKHOCTHOE JIMIIO HE BIpaBe OCYIIECTBIATh KOHCYJILTHUPOBAHUE 3aABMTCICH, BRIXOAAIICE
3a paMK{ HHGOPMHUPOBAHKSA O CTAHAAPTHEIX IPOIEAYPaX M YCIOBHMAX OKa3aHUs rOCYyAapCTBEHHOH
YC/IyTH U BAKSIONIEe IIPSIMO YJTH KOCBEHHO Ha MHAMBUIYJIbHBIE PEIICHUS 3asBUTENCH.

[Ty6nuunoe wHbOpMUpOBaHHE 00 yclayre M O IOPSAAKE €€ OKasaHUSA OCYLIECTBIIACTCA
OpraHOM ONEKM M IIONEYUTENHCTBA MyTeM pasMelleHus MHGOpMamuy Ha MH(OPMAIHOHHOM
CTEHJe B 3aHHMAeMBIX MMM IIOMEINEHHAX, @& TaKKe C HKCIOIb30BaHHEM MHPOPMAIMOHHO-
TeJIEKOMMYHHUKALMOHHBIX TEXHOIOTHH, B TOM YHCIIE OCPEACTBOM Pa3MEIIEHHA Ha OGUIHATEHBIX
caiftax B HHQOPMAIFIOHHO - TEICKOMMYHUKAIIMOHHOH ceTH «IHTEepHETY.

Ha ExuHoM mopTaie MOXKHO IOIyYHUTh CIeLYIOTYI0 HHPOPMAIMIO:

- 0 Kpyre 3asBUTEINEH;

- 0 CPOKE MPEJOCTABIEHUS TOCY IAPCTBEHHOM yCIIyTH;
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- 0 pe3yapTaTe IPEJOCTaBJIECHUS IOCYNApCTBEHHON YCIYrd, HOpSAKE BBIIAYM pe3yJbTara
roCy1apCTBEHHOM YCIIYTH;

- 00 HCUEpNBIBAIOIIEM II€PEYHE OCHOBAHUM JUIS IPHUOCTAHOBJICHHS IIPEAOCTaBICHUS
roCyJapCTBEHHOH YCIIyTH WJIM OTKa3a B IPEJOCTaBICHUN T'OCYJapCTBEHHOM YCITyTH;

- 0 mpaBe 3agBUTENA Ha JocyaebHoe (BHECYIeOHOE) obxkaloBaHue AeiicTBuil (Oe3aeiicTBIA) H
peLIEHHH, IPUHATHIX (OCYLIECTBIAEMBIX) B X0/I€ IIPEAOCTaBICHUS T'OCY IapCTBEHHOMN YCIYTH;

- 0 (opmax 3asBICHUH (yBeIOMJIEHUH, COOOIIEHNIT), UCIONB3YEMBIX IIPU MPEIOCTAaBICHUN
roCyIapCTBEHHOM YCIYTH.

Hudopmanus 0 rocy1apCTBEHHOU yCIyre MpeaocTaBiaseTcs 6€CIuiaTHoO.

1.3.2. Ilopspok, ¢opma, MecTO pa3MelleHHS] H CHOCOObI MOJIy4YeHHSI CIPABOYHOH
uHopmauny, B TOM YHC/Ie HA CTEHIAX B MECTAaX NMpeJoCcTaB/IeHHs TOCYaAPCTBEHHOH yCayrH
H YCJIYr, KOTOpble SIBJSIOTCS HeO00XOAMMBIMH H 00fi3aTeJIbHbIMH [JIsl TPEeAOCTABJIECHHSA
rocCyAapcTBeHHOH YCJIYrH, H B MHOrOQyHKLIHOHAIBHOM LEHTpe MpeJ0oCTABJIECHHS
roCcyJapCcTBeHHbIX H MYHHLIHNAJBHBIX YCJIYr

Ha uHQOpManuOHHBIX CTE€HJaX B IIOMEIUEHUH, NpPEJHA3HAYEHHOM JUil IPEJOCTaBICHUSA
roCyIapCTBEHHON yCIIyTH, pa3MeLaeTcs Clieyomas MHpopManus:

KpaTKOe ONHUCAHKE MTOPAIKA IIPEAOCTaBICHUS TOCY IapCTBEHHON YCIIyTH;

U3BJICUECHHA U3 HACTOALIEro ANMHUHHUCTPATHBHOIO pErVIaMEHTa C MPUIOKEHUAMH (IOJIHAasA
BepCHs Ha OQHUUMAIBHOM caiiTe AJMHHUCTpalMd B MH(OPMAIMOHHO-TEIEKOMMYHHKALMOHHON
cetu «VHTEpHETY);

MeCTOpacIooKeHue, rpaduk (pexxum) paboTel, HoMepa TesneOHOB, agpeca OPUIUATBHBIX
CaliTOB M 3JCKTPOHHOW IOYTHl OPraHOB, B KOTOPBIX 3afBUTENM MOTYT IMOAYYUTH JOKYMEHTEHI,
HeOOXOIUMEIE JIJIS PEJOCTaBICHUS MOCY IaPCTBEHHOM yCIyTH;

MepeyHd JOKYMEHTOB, HEOOXOIUMbIE Ajs IPEIOCTABIECHUSA TIOCYJApCTBEHHOM YCIyrH, U
TpeOOBaHUs, IPEABABIAEMBIEC K 9TUM JOKYMEHTaM;

MOpSAIOK OOXKAJOBaHUS pelleHus, AeHcTBUIl wnu  Oe3medcTBUSA  OMKHOCTHBIX JIMI,
NPEOCTABIIAIOUINX TOCY JAPCTBEHHYIO YCIYIY;

OCHOBAHUSA AJIA OTKa3a B MPEJOCTaBICHUN I'OCY JAPCTBEHHOM YCIIYTH;

OCHOBAHHS IJ151 IPUOCTAHOBJICHUS [IPEIOCTABICHHS FOCY JapCTBEHHOMN YCILyTH;

MOPSI0K UHPOPMUPOBAHUS O XOJIE IPEIOCTaBIECHNS FOCYJapCTBEHHOH yCIIyTH;

TIOPSIIOK TTOJTyY€HHUsI KOHCYJIbTallui;

o6pa3npl opopMIIeHUs JOKyMEHTOB, HEOOXOMUMBIX Ul MPENOCTaBIECHUS IOCYAapCTBEHHON
yCIYTH, ¥ TpeOOBaHUA K HUM.

TeKCcThl MaTepuajIoB MevararTcs yIOOHBIM Ui YTeHHS pU(TOM (pasMepoM HE MEHBILE
14), 6e3 ucnpasieHui, HandoJee BaXKHBIC MECTA BBLAEIISIOTCS MOTYKUPHBIM IIPUPTOM.

CnpaBouHas  uHGopMaiuss  (MECTOHaxoXJAeHMEe W rIpadukd  paboThl  OpraHa,
MPEAOCTABNAIOINET0  FOCYJAPCTBEHHYIO  yCIYry, €ro  CIPYKTYPHBIX  HOApa3IeeHHUH,
NPEAOCTABIAIONINX IOCYJAPCTBEHHYIO YCIYTy, FOCYAapCTBEHHBIX M MYHULUIAIBHBIX OPraHOB M
opraHuzauuii, obpaiieHue B KOTOpble HEOOXOAMMO IUIA MOTYYEHHsS IOCyJapCTBEHHOH YCIyIH;
ClpaBOYHBIC  TeNe(OHBI  CTPYKTYPHBIX  NOApa3feleHUH  OpraHa,  IPEAOCTaBIAIOIIETO
rOCYapCTBEHHYIO YCIIYTy, OpraHH3aluii, y4acTBYIOIIMX B IPENOCTABICHUU TI'OCYAapCTBEHHOM
YCIYTH, B TOM YHCIIe HOMEp TenedoHa-aBTOMHPOpMATOpPa; aapeca OPUIMAIBHOIO CaifTa, a TaKoKe
9JIEKTPOHHOMU TOYTH U (W) ¢GOopMBI OOPAaTHOM CBA3M OpraHa UCIIOIHMTENBHON BiacTh Kypckoi
00J1aCTH, TMPEJOCTABIAIONIETO TOCYJapCTBEHHYIO yCIyry, B ceTu «VIHTepHeT») pa3MmelieHa Ha
opunmanbHOM  caifite  gemapramenrta  http://kursk-opeka.ru/, Ha  odunuanbHOM  caiiTe
AJIMVHUCTpaIlMd MYHHIMIIAJIBHOrO paiioHa (ropoackoro okpyra), Ha EgunoM mopraie
rOCYIapCTBEHHBIX M MyHUIMNAIBHBIX yeiIyT (GyHKuuii) https:// www.gosuslugi.ru/.

II. CTAHJIAPT IIPEJOCTABJIEHUS T'OCYIAPTCBEHHOH YCJIYT'UA

2.1. HaumeHoOBaHME roCyJapCTBEHHOH yCIYTH
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«Brimaua paspeliCcHna Ha pa3AC/bHOC TPOKUBAHUE IMONCUNTEIA M HECOBCPIICHHOICTHETO
NMOAOIICYHOI O,

2.2, HaumeHoBaHHMe OpraHa HCHOJHHTeIbHOH BJgactH Kypckoii  oGiaactn
NPeAOCTABIAIONIEr0 roCy JapCTBEHHYIO YCIYry

['ocymapcTBeHHass  yciayra  NpEeNOCTaBIAETCS — aJMHUHUCTpalMeil  COOTBETCTBYIOIIETO
MYHHULMNAIBHOIO paiona (TOpOJCKOr0 OKpyra) IO MECTY JKUTENBCTBA 3asABHTENS C PeOEHKOM,
HaXOJALMMCS I10J HOTIEYUTENbCTBOM JIMO0 IPUEMHBIM Pe0CHKOM, JOCTHUTIIINM Bo3pacTta 16 JieT.

HenocpeacTBEHHO TOCYNapCTBEHHYIO YCIYTy NPEAOCTAaBJISAET OTNEN, YIHOJTHOMOYECHHEIN B
cepe ONEKU U MONECUUTEIBCTBA aIMUHUCTpALME COOTBETCTBYIOUIETO MYHHUIIUIIAIBHOIO paifoHa
(ropoackoro okpyra) (aajee o TEKCTY — OpraH OINEKH U MOIEYNTEIHCTBA).

B mpenocrasieHuy rocy JapCcTBEHHOH YCIyIH y4acTBYIOT rOCYJapCTBEHHBIE OpraHbl, OpraHbl
MECTHOT'0 CaMOyIpaBJICHHs, JIHOO NMONBEAOMCTBEHHBIE I'OCYJapCTBEHHOMY OpTaHy WIH OpraHam
MECTHOTO CaMOYIIpaBJICHUsl OpPraHU3alUH B 4acTU MPEJOCTABJICHUS 110 3alpoCy OpraHa OIEKH U
IIONIEYHTENILCTBA CHPAaBKH C MeECTa JKUTEJIBCTBA HECOBEPIIEHHOJETHETO O COBMECTHOM €ro
IPO’KUBAHUM C ITONEYUTENEM (BBITUCKA M3 JOMOBOM KHUTM WM KONMHUSA (UHAHCOBOTO JIULIEBOTO
cyera).

B cootBercrBum ¢ TpeGoBaHMsAMHU ITyHKTa 3 yacTé 1 ctateu 7 PepepanpHOro 3akoHa OT
27.07.2010 1. Neo 210-®3 «OO6 opraHu3alMu IPEIOCTABIECHUS T[OCYJApPCTBEHHBIX U
MYHULMNATIBHBIX yCIyD» (nanee — ®enepalbHBI 3aKOH) OpraH OIIEKM M IIONEYMUTENbCTBA HE
BIIpaBe TpeOOBATH OT 3asiBUTENS OCYLIECTBJCHUS JCHCTBUH, B TOM 4YHCIE COIIACOBAHHUH,
HEOOXOMUMBIX [UIS MOJTY4YEHHUs TOCYAApCTBEHHON YCIYI'M M CBA3aHHBIX C OOpalleHHWEM B HHBIC
rOCYJapCTBEHHbIE OpraHbl M OpraHU3ALMMY, 3a UCKIIOUYEHUEM MONYYEHHUS YCIyr, BKIFOYECHHBIX B
MepeueHb YCJIYr, KOTOpBIE ABJAIOTCS HEOOXOAWMMBIMH M OOA3aTEIBHBIMH IS NPENOCTABICHUS
rOCYJJapCTBEHHBIX YCIIYT, YTBEP)KICHHBIX HOpPMaTUBHBIM IIpaBOBEIM akToM Kypckoii obnactu.

2.3. Onucanue pe3ybTaTa NPeAOCTABIECHHSA FOCYAAPCTBEHHOI yCJIYrH

Pe3ynbpTaTOM npeROoCTaBIeHUs rOCYAapCTBEHHOMN YCIIyTH ABISAETCA:

— BbIJa4a pa3pelICHHs Ha pa3JelbHOE [IPOKUBAHHE NOMEUYUTENST U HECOBEPIICHHOJIETHETO
NOAOIEYHOT0;

— BBIaua (HanpaBJIEHHE) 3asBUTEITIO YBEAOMIICHNUS, IOANKUCAHHOTO IVIABOH MYHUIUIIAIBHOTO
paitoHa (ropoJICKoro OKpyra), 00 0TKa3e B IPEeA0CTaBIEHUH FOCY JApCTBEHHOM yCIIyIH.

2.4. Cpok mnpeIoCTaB/JE€HHsI TrOCyJAPCTBeHHOH YCJIYr"H, B TOM 4YMCJIe ¢ Y4eToM
Heo0X0AMMOCTH o0paleHdss B  OpPraHH3alliH, Y4YacTBYOLIHe B HPeJ0oCTaBJIeHHH
rocyJapcTBeHHOH YCJYrH, CPOK MPHOCTAHOBJIEHHSl MPEJOCTABJICHHS TOCYJAAPCTBEHHOMH
yCJIyrH B CJydae, eCJH  BO3MOKHOCTb  NPHOCTAHOBJICHHA  INPeAyCMOTpeHa
3aKkoHoJaTeabcTBOM Poccuiickoii ®@egepannn, CPOK BbIAaYHM (HAaNpaBJeHHs) JOKYMEHTOB,
SIBJISIIOLINXCS Pe3yJbTATOM HpPeloCTaB/JeHHUS rocyJapcTBEeHHOM YCIyrH

Cpok mpemocTaBieHUsS TOCYIapCTBEHHOM ycmyru coctaBinser 10 paboumx gHel co aHA
perucTpaiyy 3asBJieHUs.

Cpok BbBIJAuM (HAIpaBiICHUA) paspeliCHUs Ha pa3lieIbHOE IPOKHUBAHUE IIONEUUTENI U
HECOBEPIICHHOJIETHET0 IIOAOIEYHOr0 MM YBEIAOMJIEHHA 00 OTKase B NPEAOCTABICHUH
rOCyIapCTBEHHOH YCIyrHW, cocTasifer 3 pabouux [JHA €O JHS IOAIMCAaHUS JOKYMEHTa,
ABJIAIOLIETOCH PE3YNHTATOM NPEAOCTABIECHUS I'OCY JAPCTBEHHOMN YCIIYIH.

2.5. HopmaTHBHbIe  NpPaBOBble  aKTbl,  peryJupymouHe  pelocTaBjieHHe
rocy1apcTBEeHHOHN yCIyrH

Ilepeuess  HOPMATHBHBIX  IPaBOBEIX  AKTOB,  DPErYJHPYIOLIMX  IIPEJOCTaBIICHUE
rOCyNapCTBEHHOM yCIyrH (C yKa3aHMeM HX DEKBH3WTOB M HCTOYHMKOB O(MIMANEHOTO
ory0IMKOBaHUs ), pa3MELIEH Ha OpULMAIBHOM CalTe JeNapTaMeHTa 110 OIEKE U MOMNEYUTEILCTBY,
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ceMeliHoM M aemorpaduyeckor nomutuke Kypckoit obmactu http:/kursk-opeka.ru/ B cetu
«HTepHeT, a Taxke Ha EnuHOM noprase.

2.6. HcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBBIMH AKTaMH [JIsl NPeJOCTAaBJIeHHS TOCYAAPCTBEHHOH YCJAyrHm
YyCJIyr, KOTOpbIe SIBJAIOTCH HeOOXOAMMBIMH H 0083aTeJIbHBIMH [JIS NPEAOCTABJICHHS
rocyJapcTBeHHOH YCJIYIH, MNOAJEKAIMNX MNPEICTABJICHHIO 3asiBHTE/JEM, CHOCOOBLI HX
[I0JIy4eHHH 3asiBHTEJ1€M, B TOM YHCJ/I€ B 3J1eKTPOHHOMH ¢opme, MOPSIAOK HX NMPeICTABICHHS

JU1s TIpeoCcTaBIeHHs FOCY JapCTBEHHOM yCIyr HEOOXOMMEI CIIEIYIOIUE JOKYMEHTHIL:

1) 3aaBeHNs ONEKyHa (ITONEYUTENS) M HECOBEPILICHHOIETHETO, JOCTUTTIIEr0 Bo3pacta 16 jer
O BBAAYE paspeliCHUs Ha pa3JesIbHOE IPOXMBAHUE MOIMEUYUTEN ¥ HECOBEPINEHHOJETHErO
MOJONIEYHOT0, COMIACHO IpunoxeHuto Ne 1 k HacrosmeMy PerimaMeHTy;

2) xonus nacrnopTa MoA0IEYHOro;

3) xomus nacrnopTa IoNeYuTess;

4) cripaBka 06 00y4eHuHU B 00pa3oBaTe/IbHON Opranuzaluu pebexka crapie 16 Jjier.

[lpu nmpenoctaBieHu 3asABUTE/IEM KOMUH TOKYMEHTOB IpH ceOe HECOOXOAMMO HMETh HX
OpPUTMHAJIBL, €CIU KOIIMKM HOTAPUAIBHO HE 3aBEPEHBl, WIM KOMUU JOKYMEHTOB, HaJJIE)KaIlM
00pa3oM 3aBepeHHbIE OPTraHOM (OpraHU3alMel ), BELIABIIEH MOJTUHHBIE YK3EMIUIAPHI JOKYMEHTOB,

[Ipu HanpaBiaeHNU JOKYMEHTOB OYTON NPHIAraeMble KOMUM JOKYMEHTOB 3asBUTENb 00s13aH
HOTapUalbHO 3aBEPUTH, KPOME KOIMUM TOKYMEHTOB, HajieKaluM o0pa3oM 3aBepeHHBIX OPraHOM
(opranusanueii), BblAaBIICH OJIMHHBIE SK3EMILIIPHl JOKYMEHTOB.

B ciyuae ecnu 3asBuUTENeM He OBUIM NPENCTAaBIEHbI KOMMUU JOKYMEHTOB, YKa3aHHEIE B II. 2),
3), opraH OMeKy U MONEUNTENHCTBA U3TOTOBNISET KOMMUH YKa3aHHBIX JJOKYMEHTOB CaMOCTOSATEIEHO
(pu HATMYUM [IPEACTABICHHBIX 3asiBUTEIIEM OPUTHHAJIOB 3THX JOKYMEHTOB).

[Ipu obpameHny 3asBUTEND NPEABABIAECT NACIOPT WIK UHOH HOKYMEHT, yIOCTOBEPSAIOLIUI
€ro JMYHOCTb. -

3asBJICHUE O NIPEANOCTABICHUN FOCY IapCTBEHHON YCIIyTH U IIpUIaracMble K HeMy JOKYMEHTEI
HaaJIexamuM o0pazoM OQOpMIIIOTCS, ¢ HAJIMYUEM IOANKCH U MEYaTH, YETKO Halle4yaTaHBl WU
pa3bopunBO HanUcaHbl OT pyKH. [IOAYMCTKY U HCHIpABIEHUS HE JOIYCKAIOTCA, 34 HCKIIOYCHHEM
UCTIPABJICHUHM, CKPEIUIEHHBIX II€YaTbl0O W  3aBEPEHHBIX MMOAINHUCHIO  YIIOJIHOMOYEHHOTO
JOJIPKHOCTHOTO JIMIA. 3arojJHEHUE 3asBJICHUS M JOKYMEHTOB KapaHAallloM HE MAOITyCKaeTcs.
3asB/ICHHE 3allOJHAETCS JIMYHO 3asBHUTENEeM JUOO €ro MpeJCTaBUTENEM, HAJICJIEHHBIM IPaBOM
NPEACTABIATh 3aKOHHBIE WHTEPECH 3asiBUTENSA. Bce HOKYMEHTBI MPEJOCTaB/IAIOTCS LETBIMU (HE
HIOpBaHbI).

2.7. HcuepnbiBawliuii mnepevyeHb [JOKYMEHTOB, He00XOJHMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH MNPABOBLIMH AKTAMH [Jisl NpeJOCTABJIEHHS TOCYJapCTBEHHOH YCJIyru,
KOTOpPble HAXOASATCS B PACHOPSIKEHUH TOCYAAPCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
CaMOYINPpPAaBJIeHHS] H HHBIX OPraHoB, YYACTBYKWIIUX B NPeAOCTABJEHHH FOCYJAapPCTBEHHBIX
HJIH MYHHIHNAJIbHBIX YCJIYT, H KOTOPbIe 3asiBHTeJ/Ib BIpPaBe NPeACTABHTh, a TaKXKe CIOco0bI
HX DNOJYYEeHHSI 3asIBUTEJIMH, B TOM 4HCJe B JJEKTPOHHOH ¢opme, nopsiiok HX
npeAcTaB/IeHHS

Jlig mpenpocTaBieHus rocy 1apCTBEHHOM YCIYyTH OpraHOM OIIEKH U ITONEYUTENIECTBA B paMKax
MEXXBEOMCTBEHHOTO HH(OPMALIMOHHOIO B3aUMOAECUCTBHSI 3aIpallliBaeTCs

CIpaBKa C MecCTa JKUTEIhCTBA HECOBEPIIEHHOJNETHETO O COBMECTHOM €ro NpOXHWBAHUU C
norne4urTesieM (BBIIMCKA U3 JIOMOBON KHUTY WK KOIIUsS (HHAHCOBOIO JIULIEBOTO CYETA).

Henpeacrasnenue 3asBuTeIeM YKa3aHHOTO JOKyMEHTa HE SBJISAETCA OCHOBAHHUEM Ui OTKa3a
3asBUTEIIIO B IIPEAOCTABICHUN YCIIyTH.,

HenpencraBnenue (HECBOEBPEMEHHOE INPEACTABICHHE) OPraHOM WJIM OpraHu3alyeid 1o
MEKBEJOMCTBCHHOMY 3aIpOCy JOKYMEHTOB M MHPOpMaLUHX, KOTOPhIE HAXOAATCSA B PACIIOPSHKCHUU
COOTBETCTBYIOLIUX OPraHOB JIM0O OpraHu3aiyii, IPe10CTaBISIONINX [OCY IaPCTBEHHbIEC YCIIyTH, HE
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MOJKET SBIATBCA OCHOBAaHUEM IS OTKa3za B IPEAOCTABICHHWU 3asBUTEII0 TOCYIApCTBEHHOM
YCIIyTH.

2.8. YkazaHue Ha 3anpeTt TpeOOBaTh OT 3aiBHTE/IN

CrenyanucThl opraHa orneky U noneynreascTBa B Kypckoii obnactu He Bripase TpeGoBaTh OT
3asBUTEINS:

NPEACTaBICHUS TOKYMEHTOB U HH(QOpMALUH WIH OCYILECTBICHUS NCHCTBUIM, IPEICTABICHUE
WIK OCYHICCTBJICHHE KOTOPBIX HE MpPEeIyCMOTPEHO HOPMAaTHBHBIMU IIPaBOBHIMH aKTaMH,
PEryJupyrOIIMMU OTHOLIEHHs, BO3HHKAIOIIME B CBA3H C IIPENOCTaBICHHEM TIOCYIapCTBECHHOMN
YCIIyTH;

NpeACTaBIeHus JOKYMEHTOB M HWH(OpPMaluH, B TOM YHUCIE IOATBEPXKIAIOIINX BHECEHUE
3asBUTEJIEM IUIATHl 3a MPEAOCTaBIEHHE TOCYAapCTBEHHON YCIyrd, KOTOpPBIE HaXOIATCS B
paclopsDKEHMH ~ OpPraHoB,  HPEJOCTABIAIOIIUX  FOCYIJAPCTBEHHBIE  YCIYT'M,  OpPraHOB,
MPEAOCTABAIOIMX MYHHLUMIAJIBHBIE YCIYTHM, WHBIX TIOCYJAapCTBEHHBIX OpPraHoB, OpIaHOB
MECTHOTO CaMOYIpaBJIeHUs JIN0O MOJBEAOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM WJIKM OpraHam
MECTHOTO CaMOYIpPaBICHUS OpraHU3alUi, Y4acTBYIOIIMX B IIPEIOCTABICHUU IIPEIyCMOTPEHHBIX
gacThio 1 crateu 1 DepepanbHOro 3aKOHa TOCYAAPCTBEHHBIX YCIYI, B COOTBETCTBUHU C
HOpPMaTHBHBIMU MpaBOBBIME akTamu Poccuiickoli ®denepaiyy, HOPMAaTUBHBIMH IPaBOBEIMHU
axTamMu Kypckoii 06;1acTu, 3a UCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPEAEICHHBI YacThIO
6 crateu 7 Denepa’spbHOrOo 3aKOHAa IEPEUEHb AOKYMEHTOB. 3asBHUTEIb BIPABE IPEACTABUTDH
yKa3aHHBIE JOKYMEHTHl ¥ HH(GOPMALMIO B OPTraHbl, IPEJOCTABIAIOIINE IOCY AapCTBEHHEIE YCIIYTH,
10 COOCTBEHHON UHULIMATUBE;

NpEACTaBJICHUsT JOKYMEHTOB M HWH(OpMaluM, OTCYTCTBHE X (WJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKAa3bIBAIWCH INPH INEPBOHAYAIBHOM OTKa3e B IPEAOCTABICHHUU TOCYIapCTBEHHOM
YCIyrd, 3a HCKIIOUEHHEM CiydaeB, MNPEeJYCMOTPEHHBIX NyHKTOM 4 dvactu 1 cratem 7
®denepallbHOTO 3aKOHA.

2.9. HcuepnbiBamowmmii nepeyeHb OCHOBAHHIl /sl 0TKa3a B NpHEMe [J0KYMEHTOB,
HeOo0XOAHMBIX JJISl IPEeJ0CTABJIEHUS FOCYAAPCTBEHHOMH YCIyra

OcHOBaHHIt [UI1 OTKasa B IIpHeME JOKYMEHTOB, HEOOXOJMMBIX [UIf IpPeAOCTaBICHUA
rOCYAapCTBEHHOM YCIIyTH 3aKOHONATEIBCTBOM, PETryIUPYIOIUM NPEAOCTaBICHUE JaHHOH yCiIyry,
HE MPeLyCMOTPEHO.

2.10. UcuepnbiBalomuii nepevyeHb OCHOBAHUH /sl MPHOCTAHOBJICHUS NPEJOCTABJICHHSA
rocyAapcTBeHHOH yC/Iyrd HIIH 0TKa3a B PEeJI0CTaBJIEHHH IoCyIapCTBEHHOH YCJIYrH

2.10.1.0cHOBaHMi I TPUOCTAHOBJICHUS IIPENOCTABJIEHUA TOCYIapCTBEHHOM YCIyrd
NEHCTBYIOMUM 3aKOHOAaTeNbCTBOM Poccuiickoi @enepanuu He MPeRyCMOTPEHO.

2.10.2.0T1Ka3 B NpPENOCTABICHUU T'OCYAApCTBEHHON YCIYIH CIEAYyeT B CiIydyae ONHOIO H3
CJIETYIOIIUX OOCTOATENBCTB:

1) B ciydae, ecny paslenbHOE IMPOKMBAHHE MOXKET HEOGIAarONpUATHO OTPa3sUTbCd Ha
BOCHUTAHUU U 3ALIUTE [1PAaB U MHTEPECOB MOAONECYHOTO;

2) HECOBEPLICHHOJAETHUHN NOIOTIEUHBIN HE JOCTUT Bo3pacTa 16 ner.

2.11. IepeveHb YCJIyr, KOTOpbie SIBJASIOTCH HEOOXOAHMBIMH H 00S3aTeJIbHBIMH [JIsl
NpeJOoCTABJIEHHSI TOCYJapCTBEHHOHW YCJAYIH, B TOM 4YHCJIE CBeXEHH O [JOKYMeEHTe
(1oKyMeHTax), BblAaBaeMOM (BbIAABAaeMbIX) OPraHH3aUHsMH, Y4YacTBYWINHMH B
NpeJoCTABJICHHH FOCYAaPCTBEHHOM YCJIYTH

YCayr, KOTOpBIE SBISIOTCS HEOOXOMMMBIMH U 00SA3aTENbHBIMH, IS IPENOCTaBIICHUA
rOCyAapCTBEHHON YCIYTH, HE NIPELyCMOTPEHO.
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2.12. [TopsiaoK, pasMep H OCHOBAHHS B3MMAHHS TOCYAapPCTBEHHON MOLUIIMHbI HJIH HHOH
IUIaThl, B3UMAeMOH 3a MpeJoCTaBjieHHe rocyJapcTBeHHOM YCIyru

B3uMaHUs rOCY/@pCTBCHHOH MOLLIMHBI WIM HMHOM IUIaTHl 33  MPENOCTABICHHS
TOCYJapCTBCHHOM YCIIyId HE IPEyCMOTPEHO.

B ciayuae BHeceHMs wu3MeHeHMII B BBIIAHHBIH [0 pe3yJbTaTaM IIPEJOCTABICHHS
rOCYapCTBEHHOH YCIYyI'M JOKYMEHT, HAIPaBJICHHBIH Ha HCIpPaBJICHHE OLIHGOK, JOIYIIEHHEIX O
BUHE OpraHa OMEKH W MMOMEYUTEIbCTBA M (WIM) JODKHOCTHOIO JIHIA IUIaTa C 3afBUTENA HE
B3UMAaeTcH.

2.13. Ilopsixok, pa3mep W OCHOBAHHSI B3HMAHHs INVIATBHI 332 NPEJOCTABJCHHE YCJIYT,
KOTOpble  AIBJASIOTCH  HeOOXOOUMBIMM W 00513aTeNbHBIMH ISl  TNPeJOCTABJIEHHS
rocylapcTBeHHOH YCJIYTH, BKJIKWYad HHPOpMauMIo 0 MeTOJHKe pacyeTa pa3mMepa TaKoi
IJIAThI

Ycenyr, KOTOpble SBIAIOTCS HEOOXOAMMBIMH K 00S3aTeNbHBIMH, IS IPELOCTABICHAS
roCyIapCTBEHHOMH YCIIyTH He NIPEyCMOTPEHO.

2.14. MakcaMAaJIbHBIH  CPOK  O0XMJAaHHS B oO4YepeJH NpH HoJadYe 3ampoca o
NpeJ0CTAaBJAC€HHH TOCYJAPCTBEHHOH YCJOYrH, YCJIYrd, HNpeIocTaBJsseMOil OpraHH3anuei,
y4acTBYIOWEH B NPeI0CTABACHHH IOCyIaPCTBEHHOH YCJIYI'H, H MPH NOJYYeHHH Pe3yJbTaTa
NpeaoCTaB/ICHHS TAKHX yCayr

Bpems oxuiaHus B Ouepend Npy Mojade 3asBJICHUA O IPEIOCTABICHIH TOCYIapCTBEHHOM
YCIYr, a TaKXKe BpeMs OXHIAHHUA B OUYEPENM IPU MOJYYCHHH pe3yjbTaTa MpeIoCTaBjIeHHs
rocyIapCTBEHHON yCiayru 10 15 MuHyT.

2.15. Cpok H mNOPSAOK PerdcTpPaliHH 3ampoca 3asiBHTEIsI O IPeJOCTABJICHHH
roCyJapcTBeHHOH YCJIYrH H YCJIYIH, MPEeNOCTABJsieMOH opraHm3auMei, y4acrBywiueii B
MpeA0CTAB/IEHHH rOCYAaPCTBEHHOH YCIYrH, B TOM YHCJIe B 3JIeKTPOHHOM dopme

[Ipu HenocpeaCTBEHHOM OOpalIeHUM 3asBUTENSA JIMYHO, MAKCUMAIBHBIA CPOK PErHCTPALMH
3asaBiacHUA — 30 MUHYT.

3ampoc 3asgBUTENS O MPENOCTABIEHNH TOCYIapCTBEHHON YCIIyTH, HAPABJICHHEIN TIOYTOBBIM
OTIPABJICHUEM, I10 ICKTPOHHOM IMOYTE MOIEXUT 00S3aTENbHON PETUCTPAIMHU B IOPAAKE 0OIIEro
ACNONpPOU3BOACTBA B CPOK HE mo3fHee 1 pabodero IHA, CIEXYIOIIETO 3a JHEM OOpallcHUS
3asiBUTEJIA.

Crniennanuct, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB:

— TIpOBEPAET JOKYMCHTBI Ha COOTBETCTBUEC TpeOOBaHUAM II. 2.6. HACTOAIIEro
aAMUHHUCTPATHBHOIO PEIVIaMEeHTa,;

— IIpH HEOOXOAUMOCTH OKa3bIBAET OMOILG 3asABUTENA B 0QOPMIICHHUH 3asBJICHHNS;

— IIpY HEOOXOAMMOCTH 3aBEpSIET KOIIUU JIOKYMEHTOB;

— PETHCTPHUPYET 3asBJICHUE C IIPUIIATra€MBIMH JOKYMEHTaMH;

— COOOIIAET 3aIBUTEIIIO O CPOKE MPEIOCTaBICHHS FOCY IaPCTBEHHON YCIIyTH.

BO3MOXHOCTh 1OJaY¥ 3ampoca B JJICKTPOHHONM (opMe B HACTOSAINEe BpEeMS HE
NpeSyCMOTpPEHA.

2.16. TpeGoBaHuA K NMOMELIEHHAM, B KOTOPBIX NPEJOCTABJIAETCS roCyAapCTBEHHAs
yolayra, K 3ajy OHIAHHS, MeCTaM /[JIsl 3aloJIHeHHS 3ampocoB O MNPeXOCTABJICHHH
rOCyAapCTBeHHOH yCJyrd, HH(QOPMAIHOHHBIM CTEHAAM C 00pasuaMH HX 3aN0JHEHHS H
nepeyHeM AOKYMEHTOB, HEOOXOAHMBIX /151 NPeJOCTABICHHN KaXKA0H rocyaapcTBeHHOM
YCIYTH, pa3MeleHHI0 M OQOPMJIEHHIO BH3YAJIbHOH, TEKCTOBOH H MYJbTHMEIHHHOM
HH)OPMAUHH O NOpPsAKe NpeJoCTABJIEHHS TaKOl YCJAYyrH, B TOM 4YHCJe K 00ecIHed4eHHIo
AOCTYNMHOCTH /ISl HHBAJIHA0B YKAa3aHHbIX 00bEeKTOB B COOTBETCTBHH C 3aKOHOJATE/ILCTBOM
Poccuiickoii ®enepauny o cCONHAIbLHOMN 3aLIHTe HHBAJIHIOB
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3nanue, B KOTOPOM DAcCIONIOKEH OpPraH OMHEKH U MOEUHTEIbCTBA MYHHUIUIATBHOTO paiioHa
(roponckoro okpyra), o6OpYIyeTcs OTAENBHEIM BXOXOM VIS CBOGOIHOIO JOCTyNa TpaXKAaH B
HIOMEIIEHHUE.

IIyTs 0T 0OCTaHOBOK OGMIECTBEHHOIO TPAHCTIOPTA 0 MECT MPEAOCTABIEHHUS roCyAapCTBEHHOM
yCayru 060pyAyeTes COOTBETCTBYIOIMMH HH(POPMAIIMOHHEIMH YKa3aTeNsAMH.

Teppuropuu, mpuseraomue K MECTOPACIONOKEHHIO OpPraHa ONEKH M IONEUHTEIbCTBA
MYHHULHUIANBHOTO  paHoHa (TOPOICKOrO OKpyra), o0OpyAyercs MecTaMH Ijii IapKOBKH
aBTOTPAHCIOPTHEIX CPeACTB. JIOCTYm [ TIpaxOaH K I1aDKOBOYHBIM MECTaM ABJISETCS
OecruaTHBIM.

Bxomer B momelieHue oOpraHa ONeKH X IONEYMTENHCTBA MYHHIMIAIBHOTO paifoHa
(ropozckoro okpyra) oGOpyHyeTcs NaHAyCaMmH, PAacUIMPEHHBIMH MPOXONAMH, MO3BOMISIOIIHMHU
obecrieunTh GeCPENATCTBEHHBIN HOCTYI I UHBATHIOB, BKIIOYAs WHBAIAIOB, HCIIOJIBb3YIOIUX
Kpeca-KOJSICKH.

Opran OmeKH ¥ NONEYUTENHCTBA MYHHLMIAIBHOTO paifoHa  (TOPOICKOro OKpyra)
o0ecrieunBaeT yca0BHS JIOCTYNMHOCTH Ui WHBAIMIOB OOBEKTOB H YCIYI B COOTBETCTBHH C
TPeOOBAHUAMH, YCTAHOBICHHBIMH 3aKOHOJNATCNBHBIMH M HHBIMU HOPMATHBHBIMU [PABOBBIMH
aKTaMH, KOTOpBI€ BKJIIOYAIOT:

BO3MOXXHOCTb G€CIIPENATCTBEHHOI0 BX0/1a B OGBEKTHI M BBIXOJA U3 HUX;

COACHCTBHE CO CTOPOHBI JOJKHOCTHBIX JIHI, TIPU HEOOXOAMMOCTH, MHBAIMIY IIPH BXOJE B
00BEKT U BEIXOJE U3 HETO,

o0opynoBaHHE Ha MpPWIETAOMMX K 3JAHMIO TEPPUTOPHSAX MECT JUisi TAPKOBKH
aBTOTPAHCIIOPTHBIX CPE/ICTB HHBAJIHIOB,

BO3MOXXHOCTE TIOCa[KK B TPAHCIOPTHOE CPEACTBO M BHICAJKH M3 HETO IEpe] BXOAOM Ha
OOBEKTHI, B TOM YHCJIE C HCTIONB30BAHUEM KPECIa-KOJACKH U, IPU HEOOGXOMMMOCTH, ¢ TIOMOIIBIO
nepcoHana o0beKTa,

BO3MOXHOCTb CaMOCTOATEIBHOIO MEPEABWKEHUA 10 OOBEKTY B LETAX AOCTYIa K MECTY
NPENOCTABICHHSA YCIIYTH, a TAKKE ¢ IOMOUIBIO AOKHOCTHBIX JIULL, TIPEAOCTABIISIOIMX YCIyTH.

COIpPOBOJKICHUE MHBANMIOB, HMCIOLIMX CTOMKHE pacCTpoiicTBa OYHKUMH 3peHMI U
CaMOCTOATEILHOTO NIEPEABHKEHNS, IT0 TEPPUTOPUM OOBEKTA;

IPOBEICHNE HMHCTPYKTaXa JMOJDKHOCTHBIX JIHI, OCYIIECTBIIIOLIMX MEPBHYHBIM KOHTAKT C
HOJTy4YaTeIIMH YCIIyTH, TI0 BONpocaM paGoThl ¢ MHBATHIAMH,

obecriedeHUe JONycKa Ha OOBEKT COOAKU-IPOBOXHMKA IIPM HAIM4HH JOKYMEHTa,
MOATBEPKAAIOWECIO €€  CHelHalbHOe O0ydYeHMe, BBIJAHHOTO 1O (OpMe, YCTaHOBIECHHOM
(henepanbHBIM OPraHOM HCTIONHUTENEHON BIACTH, OCYIIECTBIAIOMMAM bYHKIMH 110 BHPaGOTKe 1
peaiu3auy ToCyIapCTBEHHOH NOIMTAKA U HOPMATHBHO-TIPABOBOMY DEryJIMPOBAHUIO B chepe
COLMAJIBHOH 3aIUTHI HACCTICHNS;

OKa3aHHe MNO/UKHOCTHBIMM JIMLIAMH HMHBadHIaM HeOOXOAMMOH IIOMOINW, CBS3aHHOH C
PasbACHCHUEM B JOCTYNHOH JUI HUX (opMe MOpAAKA NPEJOCTAaBICHUS U MONYYEHHS YCIyTH,
odopMIIeHHEM HEOOXOTUMBIX JUIS €€ HPENOCTaBIeHNs JOKYMEHTOB, 03HAKOMJIEHHEM HHBAIHIOB C
pa3sMELICHHEM KaOMHETOB, IOC/IEAOBATENLHOCTEIO JEHCTBHY, HEOOXOAMMEBIX JUIA IIOTYYEHHS
YCIIYTH;

obecrieueHne NOMyCKa CypaOIepeBONUHKa, TH(IOCYPAONEPEBONUHKA, 4 TAKKE HHOIO JIMIIA,
BJIJICFOILETO JKECTOBBIM S3BIKOM;

NPENOCTABICHUE, IIPH HEOOXOAUMOCTH, YCIYTHU [0 MECTY XKUTEILCTBA HHBAIUAA,

OKa3aHUC NODKHOCTHBIMH JIMLIAMH OpPraHa MECTHOTO CaMOYIPAaBJIEHHS, IONBEIOMCTBEHHBIX
OpraHOB W OpraHu3alii MHOM HEeOOXOAMMOW HMHBANMIAM IOMOIIM B IPEOMOJEHHH 0aphepos,
MEUIAIOIIUX MMOJYYEHUIO MU YCIYT HapaBHE C OPYTHMU JHLIAMH.

IleHTpa/BHBIA BXOA B 30aHHE OpPraHa ONEKH W IIONEYUTENHCTBA MyHHIMITATBHOIO paiioHa
(roporckoro okpyra) obopyayercs HHOOPMALMOHHOW TaGNMUKOi (BBIBECKON), cozlepiKanei
MH(OPMALMIO 0 HAMMEHOBAHUH U rpaduKe ero paGoTHL.
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[lomemenns opraHa ONEKM M HOIEYHTENHCTBA MYHHMUMIIAIBHOTO paifoHa (TOPOACKOro
OKpyra) COOTBETCTBYIOT YCTaHOBJICHHBIM CAHUTApHO-3NIUAEMHOJIOTUYCCKHMM HOpPMaMm W
000pYIYIOTCS CPEACTBAMHU MIPOTUBOTIOKAPHOM 3aIIIHTHI.

Mecta wuH(QOpMHUpOBaHMA, MpEeIHA3HAYCHHBIE [UIA O3HAKOMIICHMS  3asdBHTENIEH ¢
MH()OPMaIMOHHBIMU MaTepUaiaMu, 000pyAyroTcs HHQOPMAIIMOHHEIMH CTEHJAMH.

Mecta 0)XuIaHNs COOTBETCTBYIOT KOM(MOPTHBIM YCIIOBHAM IUIST 3aABUTCICH M ONTHMAIBHBIM
yCJIOBUAM pabOThI CIIEIUATHCTOB.

Mecta oxumaHus B OYepeld Ha IMPEAOCTAaBICHHUE WIM IOIydYeHHe HHDOpMaIuu
000pyAYyIOTCA CTYJIBAMH, KPECEIBbHBIMU CEKIUAMH, CKaMbiMHU (banHkeTkamu). KommuecTBo Mect
OXUJIaHUsL OIpPEACIACTCS HCXOAS U3 (PAKTHYECKOM HAarpy3KM W BO3MOXHOCTCH IS HX
pa3MeIneHus B 3JaHHH, HO HE MOXKET COCTaBJIITh MEHEE 5 MECT.

Mecrta nmis 3aro/lHEHUS JOKYMEHTOB OOOpYIYyIOTCS CTYJBSMHM, CTOJaMH (CTOMKAMH) H
obecrieunBarOTCsA 00pa3liaMK 3allOJHEHUS JOKYMEHTOB, OlaHKaMH 3asBJICHUN M KaHLECIIPCKUMU
NPUHALICKHOCTAMH.

[lpuemM U KOHCYJIBTHpPOBaHHE 3asBUTENEH B LeNax obOecrnedeHHs KOHOHUIACHIIHAILHOCTH
OCYLIECTBIISETCS B CIICLIMAIBHO BBINENEHHBIX [UIA 3TUX Leaei moMmeuieHusX. [Ipu 3ToM He
JIOITyCKAeTCsl OJJHOBPEMEHHBIN NpueM ABYX U 00J€e 3asBUTENEH.

OxHa (kaOuHeTH) @pHeMa TIpaxIaH o00opyIyloTcs WHGOPMALMOHHBIMHA TaOIHIKaMU
(BBIBECKAMU) C YKA3aHHUEM:

- HOMepa KaOuHeTa;

- (haMWIMK, UIMEHH, OTYECTBA (TIPH HAJIMYUHU) U JO/DKHOCTH CIICIUAIIUCTA.

PaGouee mecTo crenuanucra OpraHa ONEKHM U IOINEUUTENbCTBA MYHHIMNANBHOTO paifoHa
(ropoJCKOro OKpyra), o BO3MOYKHOCTH, 000pyAyeTCs NepCOHATBHBIM KOMIIBIOTEPOM C JOCTYIIOM
K TIeYaTAIOIUM YCTPOICTBAM.

[Ipu opranmzanuu pabouux MECT NPEAyCMATPUBACTCA BO3MOJKHOCTH CBOOOIHOTO BXOAa U
BBIXOJ@ U3 TIOMEIICHHUS.

Ha nrpOpMalMOHHBIX CTEHAAX B IOMELICHHUAX, IPeIHA3HAUYCHHBIX I TIpHeMa JJOKyMEHTOB,
pa3MeniaeTcs clieAyromas uHpopMarus:

1) u3BlIEeYEHHS W3 MYHHLMIAIBHBIX I[IPaBOBBIX AaKTOB, YCTAHABJIMBAIOUIMX IOPAMOK H
YCJIOBUS [IPEOCTABICHUS FOCY AAPCTBEHHOHN YCIyTH;

2) aIMUHHUCTPATUBHBIN PETVIAaMEHT C ONMCAHUEM MOPSIKA HPEI0CTaBIECHHU rOCYyAapCTBEHHOM
YCIIYIH:

- rpa¢puK NpueMa 3asiBUTENIeH CIIEIUATUCTAMU;

- CPOKH NPEIOCTaBICHUS rOCyAapCTBEHHOM YCIIyTH;

- IOPAJOK MOJY4EeHUsI KOHCYIbTalUi CIIEeIHAIICTOB;

- IOPAOK OOpAIICHHS 32 IPEIOCTaBICHUEM IOCYIapCTBCHHOM YCIyrH;

- IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX VISl TIOIy4YEHHUs FOCY JapCTBEHHOM yCIyTH;

- MNOpANOK O0OXaJloBaHUA AcicTBUI (0€3ACHCTBUS) M pPEIICHU, OCYIIECTBISAEMBIX U
MIPUHUMAEMBIX B XOJI€ MIPEIOCTaBICHHUS IOCYAapCTBEHHOM YCIyTH.

2.17. Tloka3aTen NOCTYNHOCTH M KadecTBA roCyJApPCTBEHHOH YCJIYyrH, B TOM 4YHCJe
KOJIN4eCTBO B3aMMOJeHCTBHIl 3aBHTe/IsSl ¢ JO/LKHOCTHBIMH JIHUAMH NPH NPeI0CTABJICHHH
rOCyAapCTBEHHOH YCJYIH H HMX HNPOAO/IKHTEJbHOCTb, BO3MOKHOCTh MOJYUeHHUS
nadopmanun 0 Xxo4e MNpPeNOCTaB/JIeHHS] TOCYAApCTBEHHOH YCJYyr#,' B TOM 4YHCJIE C
HCIO/Ib30BAHHEM HH(OPMANHOHHO-KOMMYHHKANMOHHBIX TE€XHOJIOIHI{, BO3MOXKHOCTH JIH00
HEBO3MOKHOCTb MNOJIyYeHHS T'OCYJAPCTBEHHOH YCJYrH B MHOTO()YHKIHOHAJLHOM II€HTpe
Npe0CTABJAEHHs FOCYJAPCTBEHHbIX H MYHHIHNAJBHBIX YCJIYyr (B TOM 4YHC/JIe B NOJHOM
o0beme), MOCPEACTBOM 3aNpoca O NMPeAOCTABJIEHHH HECKOJIbKHX IOCyJAPCTBEHHBIX H (MJIH)
MYHHUHMNAJABHBIX  YCIYT B MHOrOQYHKIHOHAJIbHBIX  LEHTPaX  NpedoCTaBJIeHHS
rocyJapcTBeHHbIX H MYHHUHNAJBHBIX YCIyr, MpPeAyCMOTpPeHHOro crartbeii 15.1.
®PenepanbHOro 3aKoHa (aajiee — KOMILIEKCHBIH 3anpoc)
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[TokazaTeny 1OCTYIIHOCTH IOCYAapPCTBEHHOMH YCITyTH:

PAaCIONIOKEHHOCTL  OPraHOB, TNPEOCTaB/IOUX TOCYAapCTBEHHYIO YCIYLY, B 30HE
JOCTYIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpassM, HATMYHE TOIbE3AHBIX JOPOT;

Hajlpyyde TIIOJHOM W TOHATHOH uMHQOpManuu O MecTax [OMEIICHHHA OpraHos,
NPENOCTAB/IIOIINX TOCYIaPCTBEHHBIE YCIYIH B OOLIENOCTYIIHBIX MECTaX MOMEIEHHI OpraHoB,
NPEAOCTAaBIIIONINX TOCYJapCTBEHHYIO YCIyry, B HHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
ceTsax oblero nonbp30BaHus (B TOM 4ucie B cety VIHTepHeT), cpeacTBax MaccoBoM MHMopMaIuy,
UHPOPMALIMOHHBIX MaTepuanax (Opomopax, OyKiIeTax u T.1.);

Halnu4ue HeoOXOAMMOT0 U JOCTATOYHOTO KOJIMUECTBA CIIELUANMCTOB, a TAKXKE TOMEIIECHHUH, B
KOTOPBIX OCYIIECTBJISETCS IpPEJOCTABICHHE TIOCYAapCTBEHHOU YCIYyrHM B LENAX COOMIOACHHS
YCTQHOBJIEHHBIX AJMHUHUCTPATUBHBIM PEIJIAMEHTOM CPOKOB IIPEIOCTaBJICHHUS I'OCYAapCTBEHHOM
yCIyruy;

JOCTYITHOCTh OOpalleHHs 3a IpeJOCTaBIeHIUEM rocyJapCTBEHHOM YCIyTrH, B TOM YHCIE IS
JIUI] ¢ OTPAHMYEHHBIMH BO3MOXKHOCTSAMU 3JJ0POBbS.

[ToxazaTenu kauecTBa rocy 1apCTBEHHON yCITyTH:

NOJHOTa M aKTyaJbHOCTh MHPOpPMAaLMKU O MOPSJIKE MNPEAOCTaBICHHA TIOCYIapCTBEHHOMN
YCIIyTH;

cOOJII0IeHNE CPOKOB IPEAOCTABICHHUS TOCYAapCTBEHHOW YCIYrd M CPOKOB BHIIIOJIHEHUS
aJIMUHUCTPATUBHBIX IPOLEAYP MIPH NIPEIOCTaBICHHH FOCYJaPCTBEHHOH YCIIyTH;

KOJIMYECTBO B3aMMOJAEHUCTBUS 3asBUTESA ¢ JODKHOCTHBIMM JIMLAMHU IIPH NPEINOCTABICHUU
roCyIapCTBEHHOH YCIyTH — 2 pa3a;

OTCYTCTBUE OUEpECii MpU MPUEME U BBIJJa4€ JOKYMEHTOB 3assBUTEIISIM;

OoTCyTcTBHE OOOCHOBAHHBIX Kano0 Ha JeiictBus (0Oe3neidicTBHE) CHEHUATUCTOB U
YIOJTHOMOYEHHBIX JOKHOCTHBIX JIULL;

OTCYTCTBUE JKalo0 Ha KOHKPETHOE, HEBHHMATE/bHOE OTHOIICHHE CIICIHAIUCTOB U
YIOTHOMOYEHHBIX JOJDKHOCTHBIX JIMII K 3asIBUTEIISIM.

2.18. Nnble TpeOoBaHMsl, B TOM YHCJI€ YYHUThIBAKOIHE 0COOEHHOCTH NPeO0CTABJICHHUS
rocyAapcTBeHHOH yC/IyrH B 3JIEKTPOHHO# (popme
[CocynapcTBeHHAs ycinyra B 3JIEKTPOHHOU (OopMeE B HACTOAIIEE BpeMs HE IPEIOCTaBIIeTCA.

III. COCTAB, IOCJEJOBATEJBHOCTH I CPOKHU BBIIIOJIHEHUS
AJIMHAHUCTPATHUBHBIX ITIPOLEAYP (IEHCTBH), TPEBOBAHWS K ITOPAZIKY
WX BBIIIOJTHEHUS, B TOM UYUCJE OCOBEHHOCTH BbINIOJIEHEHU S
AJIMUHHUCTPATUBHBIX MPOLEAYP (IEMCTBUIN) B SJJIEKTPOHHON ®OPME

HcuepnpiBaromuii nepevyeHb aIMUHACTPATHBHBIX NpouUeayp

1 — nprueM U perucTpaunus 3asBlICHHUS U JOKYMEHTOB O IPEJOCTaBICHUH TOCYIapCTBEHHOM
YCIYyTH;

2 — 3KCIIepTH3a NPEACTABICHHBIX JOKYMEHTOB;

3 — hopMUpPOBaHHUE U HAIIPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB;

4 — IOATOTOBKA JOKYMEHTA, SBJIIOIIETOCs pe3yJIbTaTOM MPEJOCTaBICHUS IOCYJapCTBEHHOM
yCIIyTH;

5 — BbIIaYa (HANpaBiIeHHE) 3asBUTENIO pe3yNbTaTa MpPeJOCTaBICHUS TI'0CYAapCTBEHHOM
yCIIyTH;

6 — MOpPANOK MCIPABIICHUS JOMYILEHHBIX ONEYaTOK M OMHUOOK B BBIJAHHBIX B pe3yJbTaTe
NpEeAOCTaBIICHNS FOCYJapCTBEHHOM YCIYTH TOKYMEHTaX.

3.1. Ilpuem H perncTpauus 3afBJCHHS H [JOKYMEHTOB O TNpPeI0CTABJIE€HHH
rocyAapcTBeHHOH yCayru
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3.1.1. OcHoBaHueM Jy1sd Havdasga MpouUeNyphl IPUEMa U PETUCTPAllIU JOKYMEHTOB 3asSBUTEISA
ABJIAETCA €ro oOpallieHue JTUYHO, TU00 Yepe3 yNOITHOMOYEHHOIO MPEACTaBUTENS WIH IO MOYTE B
OpraH OMNeKy U MONEUYUTENbCTBRA.

3.1.2. Cnenuanucr opraHa ONEKM M IIONEYUTENLCTBA, OTBETCTBEHHBIM 3a IpueM U
PETHCTPALIMIO TOKYMEHTOB:

1) npoBepseT NpaBUIBHOCTH 3allOJIHCHHS 3asBJICHHUS U COOTBETCTBHE YKa3aHHBIX B HEM
JaHHBIX NIPEACTAaBIEHHOMY JOKYMEHTY, yIOCTOBEPSIOIIEMY JIMYHOCTD 3asBUTEIS;

2) mpoBEpAET COOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB TPeOOBaHUAM, yCTaHOBICHHBIM
MyHKTOM 2.6 HacTosmero PeriiamMenra;

3) cBepseT NpeACTaBICHHBIE SK3EMIUISPE] OPUTMHAIIOB U KOIIUH JOKYMEHTOB, HE 3aBEPEHHBIX
HOTapHaJbHO, Ha NOCIEAHUX AeiaeT Haanuch «Komnus BepHa», CTaBUT CBOIO MOAIKCH, GaMWIHIO U
JIaTy CBEPKU KOIIMH;

4) mpoBepsieT HAJIMYHE BCEX HEOOXOAUMBIX NOKYMEHTOB B COOTBETCTBHH C ITyHKTOM 2.6.
HacTosALero Permamenra;

5) npu yCTaHOBJIEHUH (PAKTOB OTCYTCTBHS HEOOXOOMMEBIX JOKYMEHTOB WJIH HECOOTBETCTBUS
IIPEJICTAaBJICHHBIX JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B ITyHKTE 2.6. HacToALIEeTo PernameHra,
YBEIOMJIAET 3asBUTE/A O HATMYUU IPEHATCTBUH Ul MPEeJOCTaBICHUS FOCYAapCTBEHHOMN yCIyTH,
OOBACHSIET €My COJEp)KaHHUE BBISIBICHHBIX HENOCTATKOB B MPEIACTaBICHHBIX JOKYMEHTaX,
TIpeIaraeT NMPUHSITH MEPHI MO MX YCTPAHEHUIO, OKA3bIBACT 3asBUTENIO MOMOIIb B O(QOPMICHHU
3asABIECHUS U JOKYMEHTOB;

6) BHOCHT 3aIIUCh O IIpUEME 3asBJICHUS C JOKyMEHTaMH B )XypHaJ PETUCTPAINH 3asABJICHUN U
pelIeHni aAMUHUCTPAllMA MYHUIMNAIBHOIO paioHa (IOpOACKOro OKpyra), KOTOPBIA COIEPIKUT
CIIEYIOIINE CBEACHUS:

- PETUCTPALMOHHBII HOMEp 110 MOPAIAKY,

- naTy oOpalleHus,

- (haMIITUIO, UMSl, OTYECTBO (IIPY HAIMYUH) 3aABUTENS, aAPEC €TI0 MECTA JKUTEIIbCTBA,

- HAMMEHOBAHME TOCY IAPCTBEHHOM yCIIYTH, IPEAOCTaBICHIE KOTOPOH HCIIpalInBaeTcs,

- IaTy TIPUHATHUA PELICHUs O MPEOCTaBICHUH (0TKa3e) B MPEIOCTaBIEHUH IOCYJapCTBEHHON
YCIIyTH,

- IaTy BBIAAUYU pelIeHUs (HanpaBIeHUs IO MOYTE);

7) BBIAAET 3asSBUTCIIO PACIUCKy O MpHEME C YKa3aHHMEM [aThl IpreMa 3asBICHUS, €ro
PErUCTPALIOHHOrO HOMEpa, CBOEH MO/DKHOCTH, (paMHINM, UMEHH M oTdecTBa (NpU Halu4dum), a
TaKK€ MAKCUMaJIbHOIO CPOKa AJIA MPENOCTABICHUA TOCY IapCTBEHHOU yCIIyTH.

3.1.3. MakcuMaJIbHbII CPOK BBINOJIHEHUS YKA3aHHBIX aJMHHHUCTPATHBHOIO (bIX) ACHCTBHA
(#1) cocraBnser 30 MUHYT. '

3.1.4. Tlpu mnosydyeHHHU 3asBJIICHUS CO BCEMH HEOOXOAMMBIMH NOKYMEHTaMH IO IIOYTE
CHCLMAIHCT aIMUHUCTPALMH MYHULIMNAIBHOTO paiioHa (TrOpOJCKOr0 OKpyra), OTBETCTBEHHBIH 3a
JJIOTIPOU3BOACTBO, PETUCTPUPYET MOCTYIUIEHUE 3asBJICHUS U NPEACTABICHHBIX JOKYMEHTOB U
nepeaaeT UX CIeLHaICTy, OTBETCTBEHHOMY 3a MPUEM M PETHCTPallHI0 JOKYMEHTOB, KOTOPBIH
COCTABJISIET JBa IK3EMILISpA OIUCH, ITOANKUCHIBAET UX CaM, IEPBBIN IK3EMILLIP ONKUCH BO3BPALLAET
IO MIOYTE 3aABUTEII0, BTOPOH 3K3eMIUIIp MPUOOIIAeTCs K MaKeTy JOKYMEHTOB Ha IIPEIOCTABICHUE
roCyIapCTBEHHOH YCIyTH.

3.1.5. MakcuManbHbIA CPOK WCHONHEHUs YKa3aHHOW aJIMUHHMCTpAaTUBHOHN mpouexypsl — 30
MUHYT.

3.1.6. Kpurepuem NpuHATHS pELICHUI SBIsSeTCS 00pallleHUE 3asBUTEN 3a IIPEAOCTABICHUEM
YCIIYTH.

3.1.7. Pe3ynpTaTtoM NOpeNOCTaBICHUS aJMUHHCTPATUBHOM HpOLENYpHl SBJIAETCS BblAaya
3afBUTENIO PACIIUCKA O IIPHEME NOKYMEHTOB C YKa3aHMEM JaThl IpHeMa 3asBlICHUs, €ro
PErUCTPallMOHHOTO HOMEpa, MAODKHOCTH, (aMWIMK, UMEHH M oTdecTBa (NP HAIU4HH)
COTpPY[HUKA, MPUHABIIETO JOKYMEHTBl, a4 TAaKKE MAKCHMAaJIbHOIO CpOKa Ui MPENOCTaBICHHS
rOCylapCTBEHHOM YCIIYTH.
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3.1.8. ®ukcanuell pe3yibTaTa BHINOIHEHHS aIMUHHMCTPATHBHOM IPOLEAYpHl SABJISETCS
3aMUCh O TMPHEME 3asBJICHUS U JOKYMEHTOB B JKypHaJle PErMCTpalliM 3asBJICHUN U pEIHICHUH
aIMHHUCTPAllM MYHHLMIIAIBHOTO paiioHa (TOPOICKOr0 OKpyra).

3.2. ®opMHpOBaHHE H HaNPpaBJICHHE MEKBEIOMCTBEHHBIX 3aMPOCOB

3.2.1. OcHOBaHHMEM Hauaja aJIMHUHUCTPATHBHOM IPOLIELYPHI SBIAETCS HENPENOCTaBICHHE
3asgBUTENEM 110 COOCTBEHHOW WHHIIMATHBE JIOKYMEHTAa, YKA3aHHOrO B 1. 2.7. HACTOSALIETO
Pernamenra.

3.2.2. JIOMKHOCTHOE JIMIIO OpTraHa OMEKU M [IONeUUTENbCTBA B TEUEHHUE OTHOTO pabodero AHs
C MOMEHTA TOJIYYCHUs JOKYMEHTOB, YKa3aHHBIX B II. 2.6. HacToAlero PeriaMenTa, HanpaB/IsaeT
3aIIpoC B YIIOJTHOMOYEHHBIH OpraH, yKa3aHHBIA B I. 2.2. HacTosero Pernamenra.

3.2.3. HanpaBneHne MeEXBEIOMCTBEHHOIO 3alpoca OCYLIECTBISCTCA  CICAYIOMINMHE
cnocobamu:

- TIOYTOBEIM OTIIPABJICHUEM;

- C MCIOJIF30BAaHUEM €IUHOM CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOEHCTBHS,

- HHBIMH CIIoco0amMy, He IPOTUBOPEYAIMMHU 3aKOHOJATENBCTBY.

CrienMaaucT opraHa ONEKH W MONEYUTETbCTBA, OKA3BIBAIOLIMI yCIyry, ONMpeaensieT Ccrnocod
HaINpaBJICHUS 3apoca U OCYILECTB/IAET €ro HallpaBJICHHE.

3.2.4. [Ipu HampaBiIEHUH 3aMpOca ¢ UCIIOAb30BAHUEM €MHOM CHCTEMBI MEXKXBEIOMCTBEHHOTO
9JIEKTPOHHOTO B3aMMOJIEHCTBUA 3alpoc QOpMMpPYETCS B JJIEKTPOHHOM BHUIE U IIOJIIUCHIBACTCS
DJIEKTPOHHOM ITOAMUCHIO YIIOTHOMOYEHHOTO JO/DKHOCTHOTO JIUIIA.

3.2.5. Cpok MOAroTOBKM M HAIpaBJIEHUSA OTBETA Ha 3alPOC O NPEIOCTaBICHUH JOKYMEHTA,
yKa3aHHOTO B IIyHKTe 2.7. HAcToAwero PeriaMeHTa HE MOXET TpeBBINATh 5 pabounx aHed ¢
MOMEHTA NOCTYILIEHNS TpeOOBaHMA K YIIOTHOMOUYEHHOMY OpraHy, yKa3aHHOMY B 2.2. HaCTOSLIETO
PernamenTa, NpeI0CTaBIIAIONIEMY COOTBETCTBYIOIIUHI JOKYMEHT.

3.2.6. OTBeT Ha 3apoC PErUCTPUPYETCs B YCTAHOBICHHOM MOPSJIKE.

[Tpu moJiydeHUH OTBETa Ha 3alpoc, JOJDKHOCTHOE JIMIO OpraHa ONEKHM M IONCYHUTCIbCTBA,
NpHOOGINAET MOyYeHHBIH OTBET K JOKyMEHTAM, IPEICTABICHHEIM 3aBHTEIIEM.

3.2.7. KpuTepreM NPUHATHSA PEUICHHS OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.1.
aJIMUHHUCTPATUBHOTO PETTIaMEHTa.

3.2.8. PesynpraT aIMUHUCTPATHBHOM  NpOLEAYpEl — IOJyYeHHe OTBETa Ha
MEKBEJOMCTBEHHEIN 3ampoc oOpraHa OICKW U IIONEYUTENBCTBA MYHHUIMIIAIBHOIO paitoHa
(rOpOACKOro OKpyTa).

3.2.9. Cnioco6 uxcanuu pe3ynbraTa — perucTpanysa OTBETa Ha MEXBEIOMCTBEHHEIN 3a1pocC
B J)KypHaJI€ y4eTa BXOIALIEH KOPPECITOHACHIMH,

3.3. DkcnepTH3a NpeICcTABJEHHBIX J0KYMEHTOB

3.3.1. OcHoBaHMeM I Hayala aAMUHUCTPATUBHON IPOLIEAYPHl SABIACTCA HAJIMYUC
JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6. 1 2.7. HaCTOAIET0 AIMHHHUCTPATUBHOIO PET/IaMeHTa.

3.3.2. CneuuanuicT OpraHa OINEKH U IIONEYUTENbCTBA YCTAHABIMBACT IIPUHAIICKHOCTD
3aABUTEIs K KATerOpPHH Ipa)kJaH, UMEIOLINX [PABO Ha IOJIy4YEHUE [OCYNApCTBEHHON YCIYyTH,
IPOBEPSIET HAINYMe BCeX HEOOXOMUMBIX JOKYMEHTOB W NPAaBWIBHOCTE HUX O(QOpMieHHS B
COOTBETCTBUM C TNyHKTamH 2.6. um 2.7. HactosAuiero PernameHTa, yCTaHaBIHBacT HAJUYHC WU
OTCYTCTBHE OCHOBAaHMMU U1 OTKa3a B IIPEOCTaBICHUU IrOCY IapCTBEHHO YCIYIH, IEPEYNCICHHBIX
B nyHkTe 2.10 HacTosmero Pernamenra.

3.3.3. MakcuMasjpHBI CpPOK BBIMOJIHEHHS YKa3aHHOIO aJMHHHCTPAaTHBHOIO JEHCTBHA
coctaBisier 30 MUHYT.

3.3.4. KputepueM NpUHATHA pPEIIEHUS SIBJsSETCAd Hajlw4ue (OTCYTCTBHE) OCHOBAHHHM [UIA
OTKa3a B IPEJOCTaBICHUH FOCY IapCTBEHHOM YCIyTH.
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3.3.5. Pe3ynpraToM UCIOJHEHUS AJAMHHHUCTPATUBHOW MPOLEAYPHl SABJIAIOTCS BBIBOJBI II0
MTOTaM KCIEPTH3b! MPECTABICHHBIX JOKYMEHTOB O NPEJOCTaBICHUH (OTKa3€e) IoCy JapCTBEHHOM
YCIIyTH. :
3.3.6. Crnoco0 ¢ukcanuu pe3yJabTaTa BBIIOJHEHUS aIMMHUCTPATUBHON HpPOLIEAYPHl HE
pelyCMOTPEH.

3.4. IloaroroBKa NMpPOEKTAa JOKYMEHTAa, SIBJSIIOLIErocsl pPe3yJIbTATOM HNpPeJ0CTaBJICHHS
rocyAapcTBeHHOM yCIyru

3.4.1. OcHoBaHHEM JUIS Hayajla aIMUHUCTPATUBHOM NPOLIEAYPEI IIPUHATHS IIPOEKTa PELICHUSA
0 MNpeJOCTaBICHUM TOCYAAapCTBEHHOM yCIyrn Wix o0 OTKase B €€ INPENOCTABJIECHUH ABIAIOTCS
pe3yNbTaThl 3KCHEPTH3bl MPEACTABIEHHBIX JOKYMEHTOB O NPENOCTABICHMU TOCYNapCTBEHHOH
yCIyrH Wik 00 0TKa3e B IIPEAOCTABICHUH I'OCY IapCTBEHHOM yCITyTH.

3.4.2. TloAroToBIEHHBIH CHENUATACTOM OpraHa OINEKM U IIONEYHUTENBCTBA IIPOEKT
JOKYMEHTa,  SBJSIOIIETOCS  pe3yJbTaTOM  IPEAOCTaBJICHMS  TOCYAapCTBEHHOW  YCIIYTH,
COTJIACOBELIBAETCA C HAYAJBHHMKOM OpraHa ONEKH W IONEYUTENbCTBA, IOPUCTOM aJAMHUHHCTpPAlMH
MYHHIUIIQIBHOTO palioHa (TOPOACKOTO OKpyra), 3aMECTHTC/EM TJ1aBbl  aJAMUHHCTpPALIH
MYHHUIUIIAIGHOTO paifoHa (TOPOACKOTO OKpyTra), yNpPaBIAIOIUM JelaMd  aJIMHHHCTpalluu
MYHHUIUIIATEHOTO paiioHa (TOpOACKOro OKpyra).

3.4.3. MaxkcuMaJbHBI CPOK BBITIOJHEHHS YKa3aHHOIO aIMUHHCTPATUBHOIO JCHCTBUA
cocramiger 1 pabounii JeHb JUIS KaXI0r0 JOKHOCTHOTO LA (BCero 4 JHs).

3.4.4. IIpyu corilacOBaHUU MPOEKTA JODKHOCTHBIMH JIMLAMH, IEPEYMCACHHBIMU B MOIITYHKTE
3.4.2 wHacTtosmero PermameHTa, OH mepelacTcs Ha IOANMCH TIJIaBe  aJMHHHCTPaldH
MYHHUIUIAISHOTO paiioHa (TOpOACKOro OKpyra) B oOLIMiA OTAE.

3.4.5. T'naBa agMUHHUCTPAlMK MYHHI[MIIATBHOTO paiioHa (FOPOJCKOr0 OKpyra) IPHHHMAET
pelieHue B HopMe MOCTAHOBICHUS (PacloOpsKeH)s) IVIaBbl MyHHIMIIAIBHOTO paloHa (TOpOACKOro
OKpyra), a B Cllydae OTKaza B IpEJOCTaBICHHH TOCYAapCTBEHHOW YCIYTd IIOAIKCHIBACT
COOTBETCTBYIOLIEE  YBEIOMJICHHE, KOTOpPOE IiepeJaeT  CIEHMaJHCTy ofIlero  oraena
aIMUHACTPAlMK MYHHLMIATBHOrO palfoHa (TOPOACKOro OKpyra) i OTIpPaBKd (BPY4YEHH:)
3asBUTEIISIM.

3.4.6. MakcUMaNbHBIA CpPOK BBIIIOJHEHUS YKa3aHHOW aJMUHHCTPATHBHON IPONEIYpPhI
cocTapiieT 4 pabouux JHs.

3.4.7. KputepruieM NPUHATHS PEIICHUS ABJISIOTCS PE3YAbTAThI OKCIEPTU3EI O IPEJIOCTABICHUH
roCyAapCTBEHHOM yCayrd UK 00 0TKa3e B €€ IPEIOCTaBICHUH.

3.4.8. Pe3yapTaTOM HCIOAHEHMS aJMUHMCTPATUBHOMW MPOLEAYPHI ABJIACTCA MOIIHUCAHHOC
[naBoii agMMHHCTPalMH MYHHUIMIIAIBHOTO palioHa (TOPOJCKOrO OKpyra) peIleHHE, a B Ciiydae
OTKa3a B [IPEJOCTABICHUH rOCY JAPCTBEHHON YCIyTH COOTBETCTBYIOIIEE YBECAOMIICHHE.

3.4.9. Qdukcanueit pesyiapTara BBIOJHEHUS aJAMUHUCTPATUBHOM IIPOLEAYpEl SBJIACTCH
BHECEHHE B JKYpPHAJl PETUCTPALUM 3asBJICHUN M pELICHUH aJMHMHUCTPAalU¥ MYHHUIUIIAIBHOTO
paitoHa (TOpOACKOTO OKpyra) 3alliCh O HaTe NPHHATHSA PElIEHHSA O NPENOCTaBICHHH (OTKase B
IIPEAOCTaBICHUH) IOCY AaPCTBEHHON YCIIYTH.

3.5. Bmizaua (HanpaBJjieHHe)  3asBHTE/IAM pe3yJbTaTa NPeAOCTABJICHHS
rocyAapcTBeHHOH YCJIyrH

3.5.1. OcHoBanMeM JyId Hayajia afMHHUCTPATUBHON MPOICAYPHI 110 BEIAa4e (HAIpPaBICHHIO)
3a4BUTENI0  pe3yJbTaTa IMPENOCTABICHHUS TOCYAAPCTBEHHON YCIYrd SBJISETCd HaaH4He
NOANKMCAHHOIO TIJIaBOM MYHHLMIAIBHOTO paiioHa (TOPOJCKOTO OKpyra) paclopsKEHHS
(IOCTaHOBJIEHHs) TJIaBHl MYHUIMIIAIGHOIO paifoHa (TFOpPOACKOrO OKpyra) O NpeJOCTaBIeHUH
rocyJapCcTBEHHOM yciayrd naubo yBegomyeHHs 00 OTKase B €€ IPEIOCTABICHHH H
3apETUCTPUPOBAHHOE  paspellieHHe WIM yBefoMJIeHHE 00 OTKase B  IPENOCTAaBJICHUH
roCylapCTBEHHOH YCIYTH.
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3.5.2. Crenumanuct oOIIEro OTAeNa NPH HAJIUYUU KOHTAKTHOrO Teje(poHa 3asiBUTENA II0
TenedoHy IpUriamaer ero B aIMUHUCTPAIIUIO MyHUIUIIAJIFHOIO paifoHa (TOPOJCKOTO OKpyra) s
MOJTY4YEeHHS pe3yibTaTa IpeJoCTaBIeHHS r0Cy AapCTBEHHON YCIyTH.

3.5.3. Tlpu OTCYTCTBMHM KOHTaKTHOTO Tele(QOHa WIH IIPU HESBKE 3agBUTEICH 3a MONyUYCHUEM
pe3yJipTaTa MpeACTaBICHUs rOCyIapCTBEHHON YCIyrd B TEUEHHE ABYX AHEH CO JHSI €ro yCTHOTO
YBEIOMJICHHS pe3yabTaT NPeJOCTaBICHUs TOCYJAPCTBEHHOHN YCIIyTY HANpaBJIAEeTCs 3aABUTEIIO 110
TIOYTe.

3.5.4. Cneuuanuct o0LEero oTaena aiMUHUCTPalMY MYyHHULMIIAJIBHOIO paiioHa (rOpOIACKOro
OKpYyTa) BHOCHT B XypHaJ PETUCTPALIAU 3asABJICHUNA U PEIICHUHA aMUHUCTPAlMi MyHHULIAIIAIBHOTO
paiioHa (TOpPOACKOTO OKpyra) 3aliCh O JaTe IPUHATHS PELICHHA O NMpPENOCTaBICHHM (OTKase B
NpeI0CTaBICHIH) FOCYAapCTBEHHOMN YCIIyTH U []aTe HaIlpaBJIEHUs €ro M0 MoYTe.

B cnyudae, ecnu pelieHUE O MPEAOCTaBICHUM (0TKa3e B MPEROCTaBICHUN) rOCyJapCTBEHHON
YCJIYTH BbIIACTCS 3asiBUTENIO HAa PyKH, 3allUCh O JaTe NOJTY4YEHUs PEIICHHs B KYPHAJ PETUCTPaLuu
3adBJICHHM W pelIeHUH aJMUHHCTpalliil MYHUIMIIAILHOTO paloHa (TOPOACKOTO OKpyra)
OCYIIECTBIAET CHELHANUCT aJAMUHUCTPALlUM, OTBETCTBEHHBIH 3a IIpUEM U PETUCTPALMIO
JOKYMEHTOB.

3.5.5. MakcuMajbpHBI CpPOK BBINOJHEHHMS YKa3aHHOH aJMHHHMCTPAaTUBHON Mpoueaypsl 3
pabounx OHS CO AHA MOJIKMCAHUSA [IOKYMEHTA, SBJIOLUIETOCS DPE3yJbTaTOM IIPEIOCTaBICHU
rOCYJapCTBEHHOM YCIyTH.

3.5.6. KputepueM INpHHATHS pELICHUH SABIAETCS HAJIM4YHE [TOANMCAHHOIO IVIaBOM
MYHUIHATBHOTO paiioHa (TOpPOACKOrO OKpyra) pacrnopskeHMs (IIOCTAHOBJIEHHUA) IJIABBI
MYHHUIUITAIBHOIO paiioHa (rOpOJCKOr0 OKpyra) O NPEIOCTaBICHUM TOCYHapCTBEHHOH YCIYyrH
ar00 yBeIOMIIEHHUS 00 OTKa3e B €€ NPeNOCTaBICHUN.

3.5.7. PesynpTaToM [AaHHOH aJAMHMHHMCTPAaTUBHOHI IpoOLEXypHl ABJAETCA HalpaBjeHUE
(BpyuYcHHE) 3a4BUTEIIO TOANMCAHHOTO INTaBOH MYHMIMIIAIBHOIO paioHa (TOPOACKOro OKpyra)
pacniopspkeHHs (TIOCTAHOBJIEHHUs) IVIaBbl MYHHLUIAJIBHOIO paioHa (TOPOACKOIO OKpyra) o
[PEI0CTAaBICHNH MOCYIaPCTBEHHOM yCIyru 1100 yBeNOMIIEHHA 00 OTKa3€ B €€ MPEAOCTaBICHUH U
3aperiuCTPUPOBAHHOE PELICHHE WK YBeAOMIICHHE 00 0TKa3e B NIPEJOCTABIEHUH I'OCYIapCTBEHHOM
yCIYTH.

3.5.8. CnocoGoM ¢ukcanuu pe3yibrara MCIOJHEHUS aJMHHHUCTPAaTUBHON MpOLEAYpH
SBJASCTCS BHECEHHE B IKYpHAJ pETUCTpPAaLUU 3asiBICHUA W pElIeHMH aIMHHUCTPALUU
MYHHUIMIIAIBHOTO paiioHa (rOpPOACKOr0 OKpyra) 3allUCH O Jare IPUHATUA peEIleHHus o
NPEAOCTaBICHNH (0TKa3e B NPEAOCTABICHNN) FOCYAapCTBEHHOM YCIYyTH U JaTe HallpaBICHUA €T
IO ITOYTE.

3.6. Iopsaok HcnpaBjdeHHs AONYIIEHHBIX ONEYATOK M OWMHOOK B BBIAAHHBLIX B
pe3yJbTaTe NPeJoCTaBJICHUA FOCYAAPCTBEHHOH YCIyrH JOKyMEHTaX.

3.6.1. OcHoBaHMEM i1 Hayajia BBINIOJIHEHUS AJIMUHUCTPATUBHOU IpOLENYpPHl ABIAETCA
ofpalleHUe 3asBUTENs, IOTYYHMBIIEr0 OGOPMIECHHBIM B YCTaHOBJIECHHOM IIOPAJIKE DPE3YJBTaT
NPEIOCTaBICHHS FOCYJapCTBEHHOM yCIyry, 00 HCIpaBieHUU NOMyIIECHHBIX ONMEYaToOK ¥ OIHUOOK B
BEIZIAHHBIX B PE3YJIbTATE NPEAOCTABICHUSA I'OCY JAPCTBEHHOHN YCIIYTH JOKYMEHTaX B OpraH OIEKU U
MONCYUTENILCTBA.

3.6.2. PemeHne 00 wucHpaBlieHHMM OMYLIEHHbIX ONEYAaTOK U OWMNOOK B BBLAAHHBIX B
pe3yJpTaTe NPEeJOCTaBICHUS rOCYJapCTBEHHON YCIYyTrH JOKYMEHTaxX IIPUHUMAETCS B CIydae, €CllH
B YKa3aHHBIX JIOKYMEHTaX BEISIBJICHBI HECOOTBETCTBHS MPUJIAraeéMOM K 3asBJICHHIO TOKYMEHTAllUH,
a TAKKe MCIIOJNIF30BaHHBIM MPH IIOATOTOBKE pe3yjibTaTa roCyJapCTBEHHOW YCIYyTM HOPMATHUBHBIM
JIOKyMEHTaM.

3.6.3. KpurepreMm MpUHATHS PEIICHHUS ABJIAETCS HATHMYHE AOIYIIEHHBIX OMEYaTOK U OIUOOK
B BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS TOCYIaPCTBEHHON YCIIYTH JIOKYMEHTAX.

3.6.4. Pe3ynpraToM aIMHHHCTPATUBHOU NPOLEAYPH! SBISETCS HCIPABICHHE NOIMYLIEHHBIX
JIOJOKHOCTHBIM JIMI[OM OpraHa ONEKU W IOINEYUTENIFCTBA ONeYaToK M (WiK) OIMOOK B BEIIAHHEIX B
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pe3yJIbTaTe MPEeNOCTaBICHHUA IOCYNapCTBEHHOM YCIyrH NOKyMEHTaX JIMOO HalpaBie€HHe B aapec
3asABUTENS OTBETa ¢ HHPOpMaIeil 00 OTCYTCTBHH ONEYATOK Y OIIMOOK B BBIAAHHOM B PE3YJIBTATE
IPEAOCTaBICHUS YCIIYTH JOKYMEHTaX.

3.6.5. Cnoco6 ¢ukcanuu pe3ynbpTara BBIIOJIHEHHS aIMHMHHUCTPATHBHON IIPOLEAYPHl —
pEerucTpaiys B XKypHae.

3.6.6. Cpok BBIAauYM pe3yjbTaTa He JO/DKEH NpeBhIIaTh 10 KajaeHIapHBIX JHEH € daThl
perucTpauud obpameHus 00 HMCIpPaBIEHUH JOMYIIEHHBIX OIEYaTOK M OUMIMOOK B BHIJAHHBIX B
pe3yJIbTaTe MPeNOCTABICHNSA I'OCY IApCTBEHHOM YCIyTH TOKYyMEHTAX.

IV. ®OPMbI KOHTPOJIS 3A HCITOJIHEHUEM PEI'VITAMEHTA

4.1. ITopaaoK OCYLIeCTBJICHHS TeKYIIero KOHTPOJs 3a co0/II0AeHHeM H HCIOJIHEHHEeM
OTBETCTBEHHLIMH JOHKHOCTHBIMH JIMLAMH I10JI0KEHHH perjaMeHTa H HHbIX HOPMATHBHBIX
NPABOBLIX AKTOB, YCTAHABIHBAIIIHX TPeOOBAHUS K MPENOCTABJECHHIO rocyIapcTBeHHOH
YCJIYTd, a TaK:Ke IPHHATHEM HMH PeluleHHH

Texymmilt KOHTPOJb 3a COOJIIOJCHHEM IIOCIEAOBATEABHOCTH NEHCTBUHM, ONpPEACICHHBIX
aJIMAHHECTPATUBHBIMY IIPOLEAYPaMU IO MPEIOCTABIEHUIO TOCYNApCTBEHHOM ycmyru (aanee —
TEKyI[MH KOHTPOJIb), W MPHHATHEM pEUICHHUH CHENHATHCTAMM OCYLIECTBISCTCS IJIaBOM
MYHHULUNAIBHOTO paifoHa (TOpOACKOro OKpyra) W AODKHOCTHBIMH JIMIIAMH, OTBETCTBCHHBIMH 32
OpraHU3aLHI0 paboThl 110 NPENOCTABICHHIO FOCY IaPCTBEHHOH YCIYTH.

Tekymuii KOHTPOJb OCYIIECTBISCTCS IyTeM IIPOBEJEHHA IPOBEPOK COOMOACHUSA U
UCTONHEHUS CIENMaIUCTaMHA TMOJIOKEHUH HacTosmero PermaMenra, WHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB.

KOHTpO/Ib 338 HCIONHEHHEM OPraHOM ONEKM M IONEYMTENbCTBA TOCYAApCTBCHHOW YCIyTH
OCYILIECTBJIAET JENAPTAMEHT [0 ONeKe U IOMEUYUTENbCTBY, CEMEHHOH M JaeMorpaduueckoi
nonutike Kypckoii 00macTu B IpefesiaXx cBoeil KOMICTCHIHH.

4.2. TIopsANOK M NMEPHOANYHOCTb OCYILECTB/ICHHS IVIAHOBBIX H BHEIIAHOBBIX NPOBEPOK
MOJHOTHl H KA4eCcTBAa NPeI0CTABJ/IEHHs] roCyJapCTBeHHOH YCJIYI'H, B TOM 4YHCJie NOPSA0K H
¢dopMBbI KOHTPOJISI 32 MOTHOTOH H Ka4eCTBOM NPEA0CTABIEHHS rOCYAaPCTBEHHOH YCIIyrH

[T1aHOBBIE TIPOBEPKYU MPOBOITCS HA OCHOBAHMH I'OJOBBIX IIaHOB. BHEIUIAHOBBIC MIPOBEPKU
IPOBOJIATCS 110 KOHKPETHOMY OOPAIEHUIO 3asBUTEIS.

PesynbTaTsl IPOBepKH O(GOPMILIIOTCA B BUJAE CIPaBKU (aKkra), B KOTOPOM OTMEYAIOTCA
BBIIBJIEHHBIE HEOCTATKU U MPEUI0KEHUS 110 MX YCTPAHEHHUIO,

4.3. OTBETCTBEHHOCTh AO/UKHOCTHBIX JIHI OpPraHa MeCTHOro ¢aMoOynpaBJieHHS,
NPEJOCTABJISIONIEr0 rOCYJAPCTBEHHYIO YCIYTry, 3a pelleHHsi W aedcTsus (GespeficTsue),
NpHHEMAEMBIE (OCYIECTB/IsIeMble) HMH B X0/I¢ IIPEA0CTABJICHAN rOCY1apCTBEHHOH YCAYTH

OTBETCTBEHHOCTH JOKHOCTHBIX JIMI] YCTAHABJIMBAETCA B UX JO/DKHOCTHBIX PErjaMeHTax B
COOTBETCTBUY ¢ TpeGOBaHUIMH 3aKOHOAaTeNbCTBa Poccuiickoi deaepannu

JIOMKHOCTHBIE JIVIA, OTBETCTBEHHBIC 33 OPraHU3ALHUIO NPENOCTABJICHHUS TOCYIapCTBEHHOM
YCIIyTH, HECYT HEPCOHATBHYIO OTBETCTBEHHOCTh 3a COOMIOAEHUE NOJIOKEHUH aIMHHUCTPATUBHOTO
pernaMeHTa M HHBIX HOPMATHBHBIX [IPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUA K
NPENOCTABICHUI0 TOCYJapcTBEHHOH yciuyrw, 3a ofecredyeHMe TMONHOTBL W KayecTsa
NpeIOCTaBIeHHs FOCY JapCTBEHHOM yCIyTH.

ITo pe3ynasTaraM MPOBEICHHBIX IPOBEPOK B CIIydae BHIABICHHS HAPYILICHUH OCYLIECTBISICTCS
TpUBJIeYeHre BUHOBHEIX JIUI K AUCUHUIUTMHAPDHON H (WJIM) aAMMHHMCTPAaTUBHOH OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeNsCTBOM Poccuitckoit deaeparmu, Kypcekoit obnacty.
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4.4. Ilonoxenusi, XapakTepH3ylomHe TpeGoOBaHUsA K NOPAAKY H GopMaM KOHTpOJIA 32
NpeaoCTaBJEHHEM IOCYyJapCTBEHHOH YCJIAYyrH, B TOM YHCJEe €O CTOPOHbI TIPaXaaH, HX
o0beAMHEHHH H OpraHu3anui

I'paxnmane, uX OOBEAMHEHHMS U OpraHU3aLMH BIpPaBe OCYINECTBIATH KOHTPOJb 3a
NPEJIOCTAaBICHHEM TOCYJAapCTBEHHOM YCIyIrd, IIyTeM IIOJMy4eHHs HHQopMamud O XOJe
NPEJOCTABICHUA TIOCYIapCTBEHHONM yCJIyrH, B TOM 4YHCI€ O CpOKax 3aBepLICHHS
aJAMHUHUCTPATUBHBIX Npouenyp (aeHcTBUA).

['paxxnane, ux 0ObEAMHEHUS U OPraHU3alliH BIIPaBE:

- HalpaBJIATh 3aMEYaHUs M HpPEUIOKEHHUA 10 YIYYIICHUIO JOCTYIHOCTH KadeCTBa
IIPEIOCTABIEHUSA IOCYAAPCTBEHHON yCIIyTH;

- BHOCHTH IIPEIUIOKCHHMS O Me€pax IO YCTPAHEHHUIO HApyIIEHUH AJIMUHUCTPaTUBHOTO
perjaMeHTa.

V. JocyneOHbiii (BHecy1e0HbIN) NOPAA0K 00:kaJJ0BAHHS 3asiBUTEJIEM pelICHH H
neiicTeui (0e3aeficTBUA) OpPrana, NpeaoCcTaBAsIONIEr0 rocyAaPpCTBEHHYIO YCIYTY,
AOJIKHOCTHOIO JIMLA OPraHa, NpeJoCcTaB/IAI0IIero rocyiapcTBeHHYI0 yCayry, Juoo
MYHHIHIIAJBHOI0 CJIYKaLiero, MHOro(pyHKIHOHaJIbHOI0 eHTPa, paboTHHKA
MHOro(p)yHKIHOHAIbHOI0 UEHTPA, 4 TAKAKE OPraHU3aUHi, NpPeAyCMOTPEeHHBIX YacThio 1.1
cTaThd 16 MeepajibHOro 3aK0HA (HaJiee — NPHBJIeKaeMble OPraHU3ALHM), HJIH HX
pabOTHHKOB

5.1. Mudopmanus A4 3a8ABHTEJIA O €ro NpaBe NOAATH Kaa00y Ha pemienne u (HJIH)
peiicteue  (OesgeficrBMe) opraHa MecTHoro camoynpasiaenuss Kypckoit obaacrw,
NPEeJOCTABIAIOIIEr0 TIOCYJAPCTBEHHYI0 YCAYry, H (HJH) ero JOJOKHOCTHBIX JIHI JIHOO
MYHHIHOAIbHBIX cayxamux Kypekoil o00aacTH, MHOroQyHKIHOHAJBHOIO UEHTpA,
paboTHHKAa MHOrOQyHKIUHOHAJIBHOI0 LEHTPA, a TAKHKEe NPHBJIeKAeMbIX OPraHU3alMii HJIH HX
paboOTHHKOB (naJjiee — xaJjoba)

3asBUTENb MMEET IpPaBO MOAATH kKajlo0y Ha peuleHdus W JeicTBUA (Oe3meicTBUS) opraHa
ONEKH M TIIOICUHUTENILCTBA W €ro JOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIY)XalIUX IPH
NIPEIOCTABIEHUY I'OCY IapCTBEHHOH YCIyTH.

3agBUTENb HMMeEET IPAaBO HANpPaBUTh JKano0y B TOM YHKCIE MOCPEACTBOM QeaepaabHON
rOCyfapcTBeHHOH HH(OpMAaIMOHHOM cucreMsl «EmuHBIA MOpTal TrOCYIapPCTBEHHBIX |
MYHUIUIAIBHBIX YCIYT (GyHKIHN)» http://www.gosuslugi.ru.

5.2. Opranpl HcnogHHTeNbHOH BaacTH Kypckod o6iacTtH, MHOroQyHKIHOHAJbHbBIE
UEHTPbI, JIHOO0 COOTBETCTBYIOUIMI OpPraH rocyAapcTBeHHOH BJacTH (OpraH MeCTHOIO
caMoymnpasJieHHs1) NyOJIHYHO-paBoOBOro o0pa3oBaHHUs, SABJAINHUICH  y4peauTeeM
MHOrOyHKUHOHAJIBHONO  LEHTPa, a Takike NpHBJIEKAaeMble OPraHH3aUMM H
YHOJHOMOYEHHbIE HA PACCMOTPEHHEe Kaa00bl J0JKHOCTHbIE JIHIA, KOTOPHIM MOXET ObITh
HallpaBJ/ieHa xaJjo0a

JXKanoba Moxxer OBITH HampaBJIeHa B:

Anmunrctpanuio Kypckoi o6nactu;

AemnapTaMeHT II0 ONEKe U IOINEYUTEIBCTBY, CEMEHHOH M JeMorpadUuecKoi IMONUTHKE
Kypckoii obnactu;

AIMUHHCTpaIUIO MYyHHUIIUIIATIEHOrO paiioHa (ropoaCKOro OKpyra).

XKanoOr1 paccMaTpHUBalOT:

B Anmunuctpauuu Kypcekoit obnactu — 3amectutens ['y6epHatopa Kypckoit obmactu, B
BEJIEHUH KOTOPOr0 HAaXOOUTCS JENapTaMeHT II0 OIEKe M IIONEYUTENhCTBY, CEMEHHOW U
aemorpadudeckoi nonutuxe Kypckoit 061actu, npexocTapisiomumii rocy 1apcTBEHHYIO YCIYTy;
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B JENapTaMeHTe 10 OIeKe U IIONEYMTENbCTBY, CEMEHHON M AeMOrpa@UuecKod MONUTHKE
Kypckoit 0611acTi — YTIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE 3Kajl00 JOKHOCTHEIE JIMLA;
B AIMHHUCTPAlMM MYHHUIMIIAILHOTO paifoHa (rOpOACKOro OKpyra) — YIOJHOMOYEHHEIE Ha
pPaccCMOTPEHHE Kajl00 TODKHOCTHBIE JIUIIA.

5.3. Cnoco6bl HHpOpMHpPOBAHMSA 3asiBHTeNell 0 MOpsiAKe NMOJAYH H PACCMOTPEHHS
7KaJ100b1, B TOM 4YHcJe ¢ Hcnoab3oBanuem Eaunoro nopraJa

WubopMupoBaHue 3asBUTeNeH 0 MOPAIKE NOAaYX U PACCMOTPEHHUA JKAIOOB! OCYIIECTBIIAETCA
MOCPEICTBOM pa3MelieHns HHQOPMaLliK Ha CTEHIAX B MECTax IIPEAOCTaBIeHNs roCy 1apCTBEHHBIX
yCIIyT, Ha OpUIHAIbHBIX caliTaX A IMUHUCTPALMKY MyHHIUITAIBHOTO paiioHa (TOpOJCKOTO OKpyTa),
JiefiapTaMeHTa 0 OHEKe U MOIMEeYUTEeNILCTBY, ceMeiiHol u aemorpaduyueckoil monutuke Kypckoi
obmactu 1 Ha EquHOM nopraie.

3asBUTENE BIIPaBe MOJIyYaTh HHPOPMALHUIO U JOKYMEHTEI, HEO0OXOJUMEIE U 000CHOBAHNA U
pPaccMOTPEHHS KaJIOObI.

KoHCyIpTHpOBaHHE 3asBUTENEH O TMOpsoKe OOXKAJIOBAHUA pEIICHWH M ACHCTBHA
(OesmeiicTBMsl) oOpraHa ONEKM M IIONEYMTEIbCTBA, JAO/KHOCTHBIX JIMI[ OpraHa OINEKH U
HOTEUUTENBCTBA OCYIIECTBISETCS B TOM UYUCIIE IO TeJlePOHY, NEKTPOHHON 0YTE, NPU JIHIHOM
npueMe.

5.4. IlepeueHb HOPMATHBHBIX NPABOBBLIX AKTOB, PEry/IHPYIOIIHX NOPAAOK A0cyAeOHOro
(BHecyneGHOro) 003ka/10BaHHMS pelleHHil M fAelicTBuii (Oe3melicTBHA) OpraHa MeCTHOIo
caMoynpaBJieHHsl, NPeJoCTABJAIONIEro TOCyXapCTBEHHYI0 YCIAyry, a TaKiKe €ro
JAOJIKHOCTHbBIX JIHLY

ITopsnok nocyneGHoro (BHecyneGHOro) 00xanoBaHUs pelICHUI u nekcTBui (Oe3nekcTBus)
JeIIapTaMeHTa, MPEeIOCTABIAIONIEr0 rOCYIapCTBEHHYIO YCIYry, & TakKe €ro JTO/DKHOCTHBIX JIHIL,
perynupyercs:

®enepanbHpiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anMu IPEIOCTaBICHUA
TOCYJapCTBEHHBIX U MyHULUIIAIBHEIX YCIYI»;

nocranosieHueM IlpaButenbcTBa Poccmiickoit ®enepauun or 16.08.2012 Ne 840 «O
MOPAZIKE TOJAYN ¥ PACCMOTPEHHUs kanod Ha pelleHus U AekcTeua (O6e3neiicTBre) denepanbHbIX
OpraHoB HCIIOJHUTENIBHONW BIACTH M HX JO/DKHOCTHBIX JIML, (eJepalbHBIX I'OCYIapCTBEHHBIX
CIyXKAlUX, JO/DKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX BHEONMKETHBIX (ouaoB Poccuiickoin
denepanum, rocyIapCTBEHHBIX KOPIOpAlWil, HaACJICHHBIX B COOTBETCTBHH C (eAepaJbHEIMA
3aKOHAMH IOJIHOMOYMAMH IT0 MPEJOCTABICHHUIO rOCYaPCTBEHHBIX YCIYT B YCTAHOBICHHOH cdepe
JEATENBHOCTH, U MX JODKHOCTHBIX JIML, OPTaHU3aIMi, MpeayCMOTPEHHbBIX JacThio 1.1 craTeu 16
deepaibHOr0 3aKOHAa, ¥ MX pAOOTHUKOB, a TAaKKe MHOTOQYHKIMOHAIBHEIX LIEHTPOB
IIPEIOCTABICHHS TOCY AIAPCTBEHHBIX U MYHUIMIIATBHBIX YCIYT U UX paOOTHHKOBY,

noctaHoBneHneM Aamunuctpanun Kypckodt obmactu ot 19.12.2012 r. Ne 1100-ma «OG6
yreepikacHur [lonoxeHns 06 OCOOEHHOCTAX MNOAAUU U PAacCMOTPEHMA Kano0 Ha PEIICHHS U
nevicTBus (Oe3eicTBHE) OPraHOB UCHONHUTENRHOM BracTu Kypckoit 06/1acTi ¥ MX JO/DKHOCTHBIX
JIAI, TOCYJapCTBEHHBIX TPaKAAHCKUX CIIyXKAlIUX OPraHOB HCIIOJHHUTENBHOH BiacTH Kypckoi
o0JlacTH, a Takke Ha pemeHus u nerictBus (Oe3gelcTBHE) MHOIOQYHKIIMOHAIBHOIO LIEHTPA,
paGOTHUKOB MHOTO(YHKLMOHAJIBHOIO LIEHTPay.

Wubopmalys, U30KEHHas B JaHHOM pasjeie, pasMelleHa Ha EquHoM moprase o aapecy:
https://www.gosuslugi.ru. '
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[TPUJIOXKEHUE Ne 1
K aJMHHHUCTPATUBHOMY perjlaMeHTy IO IIPEJOCTaBJICHHIO OpraHaMu
MecTHOro camoynpasinenusi Kypcko#t o0061acTH rocylapCTBEHHOM
YCIYTH MO TepefaHHOMY IONHOMOYHIO B cdepe OeATEIbHOCTH
OpraHoB OIleKH u nomeuyutensctBa B Kypckoit obmactu «Brimava
paspellleHHsi Ha  pa3jeNbHOe MPOXXUBAHWE  IIONEYUTENII U
HECOBEPIUEHHOJIETHETO TI0JIONIEYHOr0», YTBEPXKICHHOMY IIPHKA30M
JernapTaMeHTa [0 ONeKe U  IONEYUTENLCTBY, CEMEHHOH |
nemorpaduueckoit nonutuke Kypckoit obnactu ot 20.12.2018 r. Ne
199

B agMuUHHCTpallMI0O MYHHLUNAIBHOIO paioHa
(ropoackoro okpyra)

(aMunust, UM, OTIECTBO (TIPH HATMYHH) IIONEYUTENIA, IPHEMHOTO
PORUTENA)

IIPOXXUBAKOIICTO!

TCJI.

3ASBJIEHUE

HpOHIy BbIJIATH PA3pCIICHUEC HA pa3feIbHOE MPOKUBAaHHUE C ITOAOIICYHBIM pe6éHKOM

(bamunus, UMsl, OTHECTBO (IIPH HATHMYKK) peOeHKa)
B CBA3H C TEM, UTO

(nata) (noamuce)
(muHUS OoTpesa)
3asBleHNE
(pamunus, uMst, OTYECTBO (TIPH HATTHYMH) 3aABUTENA)
IIPHHATO

(DOMWKHOCTE ¥ haMuIIHA, UMs, OTYECTBO (IPH HAJIMYHHU) HOTKHOCTHOTO JINLA)

U 3aperUCTPHUPOBAHO 3a Ne .
(mata perucTpanuu) (perucTpaloHHLIH HOMED)

CpOK BBIIAYH paspCHICHUA
(MakCUMAaJTbHBIH CPOK BblAAYH Pa3pelleHHs)

(O ANKCH JOKHOCTHOTO JIUIIA)

B aIMHHHCTpallMIO MYHULUIIANIBHOIO paioHa
(rOpOACKOro OKpyTa)

(bammust, uMsl, OTYECTBO (TIPH HATMYHMH) HOTNIEUUTENs, IPHEMHOTO
poauTes)

IMPOXUBAIOIICTO!
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Tel.
3ABJIEHUE
[poury BBIIATh paspelleHue Ha pa3feibHOe IpOXXHBaHHE

ITOTICHHUTCIICM

(bamuns, uMst, 0TY4ECTBO (TPU HANMYHH) NOTIEYUTENS)
B CBSI3U C TEM, UTO

(nara) (moamuce)

(nuHUSA oTpe3a)
3asiBJIeHUE

(bamunms, MM, 0TUECTBO (IPU HANTUYHH) 3aABHTENA)
MIPUHSATO

(TOIKHOCTE U (haMIns, UM, OTUECTBO (IIPH HATMUHH) NOJKHOCTHOTO JTHLA)

¥ 3apErUCTPHPOBAHO | 3a Ne :
(mata perucTpauum) erUCTPallHOHHBIH HOMEp)
P

CpOK BBLIAYH PA3pCIICHUS
(MaxCHMaNbHBIH CPOK BBLAAYM PA3PEHICHNUS)

(IOAIKCH JOJKHOCTHOTO JTHLA)



