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MHHACTEPCTBO KYJbTYPbl KHPOBCKOM OBJACTHA

PACHOPSIDKEHHUE

AALOF ACALS” Ne 77 F#

r. Kupos

OG yTBep:kIeHHH AAMHHHCTPATHBHBIX PerjaMeHTOB
npeJocTaB/JAeHHs IroCyJapCTBEHHBIX YCIyT

B coorserctBun ¢ PemepanpHEIM 3akoHoM or 27.07.2010 Ne 210-@3
«O6 opraHH3alliHy IPELOCTABICHHs rOCYIApCTBEHHBIX i MyHHIUIIAIBHBIX YCIYT»,
noctanoBneHusME [IpauTensera Kuposekoit obmactu ot 27.11.2015 Ne 72/778
«O 1mepeuHe TOCYHApCTBEHHBIX YCIYT, I[PEAOCTaBIIIEMBIX HCIIOMHUTEIbHBIMH
opranamu KupoBcko#t 00nacTd, H UepeuyHe TOCYJapCTBEHHBIX  YCIYT,
TIpeJIOCTaB/IIEMBIX OpraHaMH MECTHOTO CaMOYNPAaBJICHHUs B paMKax II€pEHaHHBIX
norHoMounii Kuposckoit o6mactu», ot 08.07.2022 Ne 350-IT «O6 yTBepxIeHUM
[TpaBun paspaGoOTKH M YTBEPXKIEHHMSA aJAMWHHCTPATHBHBIX  PETJIAMCHTOB
IIPeOCTaBNeHHs TOCYAaPCTBEHHBIX YCIYT C HCNOJNb30BaHUeM (QesepanbHOH
rocyJapcTBeHHOM  MHGOpManHoHHOH  cucTeMbl — «®DelepalbHBIH  pEeCTp
FOCYJapCTBEHHBIX M MYHHIUITAIBHBIX YCIYT (QyHKIHH)»:

1. VrBepauTh AJMUHHCTPAaTHBHBIA  pPErJaMeHT  IIPEIOCTaBJICHUS
rocynapcTeenHoit yeiuyru «IIpepocTapieHHe JOKYMEHTOB ApPXHBHOTIO donza
Poccuiickoit ®enepau W JPYTUX apXUBHBIX JOKYMEHTOB, OTHOCHIIMXCH
K TOCYJapCTBEHHOM COOCTBEHHOCTH KMpOBCKO#M 0651aCTH, BPEMEHHO XPaHIIIMXCA
B MyHHUIIMIATBHEIX ApXUBaX, ITOJ30BATENSIM B YUTAIPHOM 3aJle¢ MyHHIIUTIAIBHOTO
apXuBay» COracHo npuioxeHuo Ne 1.

2.  VrBepauTb  AJMUHHCTPAaTHBHBIA  pPEITaMeHT  IPEJOCTaBICHUS

rocynapcrsedsoi yeiyrun «IIpemocTaBleHHE ApXHMBHBIX CIIPaBOK, APXHBHBIX



BBIIHCOK ¥ KONHH JOKyMeHToB ApxusHoro ¢onma Poccuiickod @ezepaiuu
M JOPYTMX ApXMBHBIX [OKYMEHTOB, OTHOCAIIMXCS K TIOCY[apCTBEHHOHU
cobcTBeHHOCTH KHpOBCKOH 00J1acTH, BPEMEHHO XPaHAIIUXCS B MyHHLIUIIANBHBIX
apXMBax» COrJIaCHO IPHIIOKEHUIO Ne 2.

3. OpraEaM MeCTHOrO CaMOYIpaBIeHHS MyHMIHMNAIbHBEIX 00pasoBaHUi
Kuposckoit o6Gnacti o0ecledHTh BEIIONHEHHE AAMUHHUCTPATUBHBIX NPOLEAYp
1o IIPEIOCTaBIICHUAIO rOCYJapCTBEHHBIX  YCIYT B COOTBETCTBHHU
¢ AJIMMHHCTPaTUBHBIMH periaMeHTaMHU.

4. Tlpu3HaTh YTPaTHUBIINM CHIy paclOps)KeHHe MHHHUCTEPCTBA KYJBTYPBI
Kuposcko#t  obmactu ot 04.08.2023 Ne 158 «O6  yrBepxneHHH

AIMHHYCTPATUBHEIX PEryIaMeHTOB IIPEJOCTABICHHS FOCYJapCTBEHHEBIX YCIIYT.

N.0. MUHUCTpA KyJIBTYpPEI

Kwuposckoii obnactu “— T.T. AHTOHYHK




[punoxernue Ne 1

VTBEPXJEH

PAaCIopsDKEHHEM MUHUCTEPCTBA
KynsTypsl KupoBckoit obaacTu
OLURAUXNe 77F

AJIMAHUCTPATHBHBINA PETJIAMEHT
npegocTaBieHds rocygapersennoii ycayru «llpexocraBiieHne JOKyMEHTOB
ApxusHoro ¢onaa Poccuiickoit deaepanud H APYrux apXHBHbIX
JOKYMEHTOB, OTHOCSII{HXCS K roCyapCTBEHHOH COOCTBEHHOCTH
Kuposckoii 06J1acTH, BpeMEeHHO XPaRAIIHXCA B MYHHIIHNAJbHBIX apPXHBAX,
MOJIL30BATEJIAM B YHTAJIBHOM 3a/1¢ MyYHHIIHIAJILHOI0 apXHBa)

1. O6mue noJI0KEHHSA
1.1. IIpenmeT pery;iupoBaHAS AAMHHHCTPATHBHOIO perjiaMeHTa

[TpeaMeTOM peryIHpoBaHHs HACTOAIIEr0 AIMHHHCTPATHBHOIO PEriIaMeHTa
NpEIOCTaBICHUA TOCYJapCTBEHHOH yciuyrn «llpefocTaBieHHe JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickort Penepanuu U APYIHX apXHBHBIX JOKyMEHTOB,
OTHOCSIIMXCA K TOCYapCTBEHHOM coOcTBeHHOCTH KrpoBcKkoit 06nacTu, BpeMEHHO
XpaHAIUXCAd B MYyHHIMIAIBHBIX apXMBaX, ITOJB30BaTeIM B YHTaJIBHOM 3aj€
MYHHIMIIATEHOTO apxuBa» (Haiee — AIMHHHCTPATUBHBIA PETNIAMEHT) SIBIIACTCS
ompelelieHHe  IOpAAKa, CPOKOB M TIOCJIENOBAaTeIBHOCTH  BBIIIOJHEHU
aIMHHHUCTPATHBHEIX IPOLEeAyp (AeHCTBHIT) IO IPEIOCTABIEHHIO TOCY AaPCTBEHHOM
yeryra  «[IpemoctaBiieHue HOKyMeHTOB ~ApxupHoro ¢onma Poccuiickoi
defepanyy U JPYTAX apXMBHBIX JOKYMEHTOB, OTHOCSIIUXCA K rOCYAapCTBEHHOH
cobcrBernocTH KupoBckoil 06/1acTH, BPEMEHHO XPaHALIMXCS B MYHHIMIIAIBHBIX
apXHBaXx, IIOJE30BATENAM B YATAIBHOM 3alié MyHHIMNIATEHOTO apXuBay (Haiee —
rocyoapcTBeHHas  yclyra) IIpM  OCYLIECTBJICHHMH  OpraHaMH  MECTHOIO
caMOyNpaBleHHs  MyHHIMIAIBHBIX  oOpasopammii  Kuposckodt — obnact,
HaJelleHHBIMH 3axoHOM Kuposckoit of6macta ot 17.09.2005 Ne 360-30

«O HajeneHHM  OPraHOB  MECTHOIO  CaMOYIPAaBJIeHHS  MYHUIUIAIBHBIX



obpazoBanmii  KupoBcKoH  006macTd  OTHENBHBIMH  TOCYJapCTBEHHBIMU
IIOJTHOMOYHSIMH 06J1aCTH B cepe apXHUBHOTO Jeja», OTACIBHBIX roCy 1apCTBEHHBIX
monHoMounit obnacTd B cdepe apXHBHOTO Jela (Jajee — OpraHbl MECTHOIO
CaMOYITPaBJIEHU).

MyHHIUNAIBHEIA apXUB — CTPYKTYpPHOE IOZIpasfeNeHre opraHa MeCTHOTO
CaMOyIpaBJIeHds  WIH  MYHHIMIIANBHOE  YYpPEeXICHHE, co3/1aBaeMoe
MyHHIMIIAIBHBIM ~ 00pa3soBaHHEM,  KOTOpblE  OCYLIECTBIIIIOT ~ XPaHEHHC,
KOMIUIEKTOBAaHHe, yYeT H HCIOJNB30BaHNE JOKYMEHTOB ApXuBHOro ¢oHza

Poccuiickoii ®epepaliii, a Takke JpyrUX apXUBHEIX JOKYMEHTOB.

1.2. Kpyr 3asBureJieit

3agBUTENAMH Ha IPEIOCTaBICHUE IOCY IapCTBEHHOM YCITYTH SBIISIOTCA:

¢usrueckue nuna (pOCCHICKME W MHOCTPAHHBIE TpaXKJaHe, a TAaKKe JIMIa
6e3 rpaxaaHCcTBa), 0GpaTUBIIKeECS 33 [OTyIEHHEM TOCY{aPCTBEHHOM YCIyTH;

YIIOTHOMOYEHHBIE IIPSACTABUTENH (QU3MUECKHX W IOPUAMYECKHX JIHLL,
obpaTHBIIMECS 33 TONyYeHHEM TOCY[apCTBEHHOH yciyru (32 HCKIIOUYCHHEM
rOCYJapCTBEHHBIX OpPraHOB M HMX TEPPUTOPHANBHBIX OpraHOB, OpraHoB
rOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIOB M HX TEPPHTOPHANBHBIX OPraHoB,

OpraHoOB MECTHOTO CaMOYyTIPaBJICHHUS.

2. CTaHAapT NpeaocTaBIeHAs TOCYAapCTBEHHOH YCJIYTH
2.1. HauMeHoBaHHE roCyJapCTBEHHOH YCIIYIH

HauMmeHOBaHHE TrOCYJapCTBEHHOM YCIYIHM: IIPeNOCTaBjIeHHe IOKyMEHTOB

ApxusHoro ¢onma Poccuiickoit @enepallid B APYIHMX apXHBHBIX OKYMEHTOB,
OTHOCSIMXCS K TOCYIapCTBeHHOM cobeTBeHHOCTH KrpoBckoi 001acTi, BpeMEHHO

XpaHAIIMXCS B MYHHUIMIIAIbHBIX apxuBax, II0JIb30BaTC/IM B YUTAIBHOM 3aJIe

MYHHIUANAIBHOI'O apXHUBa.



2.2. HanMeHOBaHHEe OpPraHa, IPeIOCTABJSIOWIEro TroCyJapCTBEHHYIO

ycayry

FocymapcTBeHHas — yciyra  IPEHNOCTaBIICTCA ~ OpraHaMu  MECTHOIO
CaMOyIpaBleHus. NPH OCYIIECTBIEHMH HMH IEPEJaHHbIX TI'OCYNapCTBEHHEBIX
HonHOMOUHMH o6nacTH B cdepe apxuBHOro jena (nanee — IEpeTaHHBIE
rOCYJapCTBEHHbIE TOTHOMOYHS).

Hemocpe/ICTBEHHOe TPEAOCTABIEHHe MOKYMEHTOB ApXMBHOro (oHza
Poccuiickoii ®@efepauuu ¥ JpYyTHX apXHBHBIX JOKYMEHTOB, OTHOCAIIMXCH
K TOCyJapcTBeHHOM coGcTBeHHOCTH K1poBcKoH 00J1acTH, BpEMEHHO XpaHAIIHMXCS
B MYyHHIMITANBHEIX apXWBax (Hajzee — apXWBHBEIE JOKYMEHTSI), IOJIB30BaTeILIM
B YWTAJIBHOM 3ajleé MYHHIIUIIAIBHOIO apXWBa OCYIIECTBISIOT MYHMIHMIAIBHEIC
apXUBHL

HemocpeacTBeHHOE IIpeoCcTaBICHHE rocylapCTBEHHOH yCIIyTH
OCYILECTBIIAETCS HODKHOCTHBIM JIMIOM, Ha3HAYCHHBIM OpraHOM MECTHOIO
CaMOYIIPaBJICHHs OTBETCTBEHHBIM 3a IPENOCTABICHHE T'OCYIapCTBEHHOH YCIyIH
(Hasiee — OTBETCTBEHHOE JIHIIO).

VIOJHOMOYEHHEIM HCIIOJHHMTENbHBIM opranaM KupoBckodl o6macTu
B cepe apXHBHOrO fieJa IO BONPOCAM B3aUMOIEUCTBHA C OpraHaMH MECTHOTO
CaMOYIIPaBJICHUA IPH NPEJOCTaBICHUH MMM TOCYJapCTBEHHON YCIIYTH SIBILACTCS
MHHHCTEPCTBO KyJIbTYphl KHpOBCKOi 06acTH (fajee — yHOJIHOMOIEHHBIH OpraH).

VIOIHOMOYEHHEIH OpraH OKa3bklBaeT METOAMYECKYIO ITOMOINL OpraHam
MECTHOT'O CaMOYIIPaBIEHHS IIPU IPEROCTABICHAH TOCYJapCTBEHHOM YCIyTH.

BO3MOXHOCTh IIONyY€HHs TrocyAapcTBeHHOH yciryrn B KupoBckoM
o6JyiacTHOM rocyJapCTBEHHOM aBTOHOMHOM YIpEXKIEHUH
«MHOTO(QYHKIIMOHAIBHBIA IEeHTpP IIPEeIOCTABIEHUA roCyJapCTBEHHBIX

H MyHHUHIIANBHBIX YCIyr» (Hanee — M®ILI) He npenycMoTpeHa.

2.3. Pe3yabTaT NpeocTaB/IeHNs rocyapcTBeHHOH yCJIyrH

Pe3ynpTaToM IPeJOCTaBIeHUs rOCY AapCTBEHHON YCIIyTH SBIISETCA!

IIpeaoCTaBICHHEC apXUBHBIX JOKYMCHTOB TI0JIB30BaTeIsIM B YHTAJIBHOM 3aJIC



MYHHUITUIIAIEHOTO apXUBa;

OTKa3 B IIPeIOCTaBICHUH apXUBHBIX JOKYMEHTOB.

JIOKyMeHT, coiepXaliii pellleHHe, HA OCHOBaHMH KOTOPOTO 3asBHTEIIO
NpEIOCTABIAETCS  pe3yNbTaT  TOCYJapCTBEHHOM  YCIyTH,  HAaCTOAIIMM
AJIMHHHUCTPATHBHEIM PEIIaMEHTOM He IIPeyCMOTpEH.

@opMHpOBaHHE  pEeCTPOBOM  3alMCH B KAyeCTBE  pe3ylbTara
IpeOCTABICHHA FOCYXapCTBEHHO’ YCIYyTH He IIPEAyCMOTPEHO.

Pe3yneTaT IpefocTaBlIeH)s TOCYJapCTBEHHOH YCIyTH MOXET OBITh NMONyYeH

B MYHUIIUITIAJIBHOM apXUBE.

2.4. Cpok npegocTaBJIeHNs FOCYyJapCTBEHHOH yCJIyrd

MakcuManeHEIE ~ CPOK  IIPeJOCTaBIEHHS  TIOCYHNAapCTBEHHOM  YCIYyTH
B MYHHIUIAIGHOM apXWBe COCTaBIsfeT TpH pabodyuMx MAHA CO JHA M[pHeMa
OOKYMEHTOB OT 3asiBUTENs JO IPENOCTAaBICHHS apXHBHBIX TOKYMEHTOB
B YUTAJIBHBIN 3aJl.

ApX¥BHEIE IOKYMEHTHl INPEIOCTAaBILIIOTCSA 3asBUTENIO B YHTAIBHBIA 3ai
Ha CPOK JI0 OHOTO MecsILa.

MakcuMalbHEIE CPOKHM IIPOXOXACHHWS aJIMHMHHUCTPATHBHEIX ITPOLIEXYP
(nelicTBHif), HeOOXOZHMMBIX JUIs IIPEJOCTABICHHS TIOCYIApCTBEHHOH YCIyrH
B MYHHUIUMAIBHOM apxWBe, YyKa3zaHbl B pasfele 3 AJIMHHHCTPaTHBHOTO
perjiaMeHTa.

BoO3MOXHOCTE  NOJyYeHHS  rocymapcTBeHHoM ycryrm B MOIL]
HE IIpeyCMOTpPEHa.

TocymapcTBeHHass yciayra B DJIEKTPOHHOM (opMe He IpeIOCTaBiIeTCs.
MaxcHUMabHEIe CPOKM BHINOJHEHMS aJIMMHHMCTPATHUBHBIX IpoLEeRyp (HeHCTBHI),
HeOOXOMUMBIX Ui IPEeJOCTaBIE€HUs TIOCYHApCTBEHHOM YCIYI'M pPasMeIICHBI
B PermonanpHOM rocymapcTBeHHoOM HH(popMmanmoHHOH cucreme «lloprtan
roCyIapCTBEHHBIX M MYHULMIIATBHBIX ycryr (¢ymkunui) Kuposckoit obGmactu»

(nanee — PIIT'Y KO, UHTepHeT-IOPTAN).



2.5. UcyepnbIBarolHii nepeyeHs  JOKYMEHTOB, Heo0XO0AHMBbIX
JJIfl IPEXOCTABJIEHHS rocyJapcTBEHHOH yCayru

JJIss TOJydeHUsi rocyapCTBEHHOHN YCIYI'M 3asBHUTEIEM INPEAOCTaBIIAIOTCA
CleAyIolINe JOKYMEHTHI:

JIMYHOE 3asBIICHHE IO IpuiaaraeMoi ¢popme Ne 1 iy nmuceMo OpraHu3anuy,
B KOTOPOM YKa3BIBaIOTCS (paMUJIHs, UMsl, OTYECTBO 3asBUTEIIS, JODKHOCTD, yICHOE
3BaHUE, Y4eHas CTCIIeHb, TEMA, XPOHOJIOIMYECKHE PAMKH U LI€JIb UCCIIeIOBaHN,;

IOKYMEHT, YAOCTOBEPSIOMINYM JIMYHOCTH 3asBUTENS (B Cilydae oOpalleHHs
C 3asBJIEHHEM IIPEACTABUTEN 3asBUTEN NOKYMEHT, YAOCTOBEPAIOINUN JTHIHOCTD
TpE/ICTABUTENA, U JOKYMEHT, YAOCTOBEPAIOMHUH €ro MoJTHOMOUHMS (JOBEPEHHOCTS
Ha OCYIIIECTBJIEHHE AeHCTBUHA OT UMEHHM 3asIBUTEIS);

MMUCBEMEHHOEe pa3pellleHre IPaXIaHKHa, a IIOCIe €ro CMEPTH — IIMCBMEHHOE
paspellleHie HacIeAHHKOB [aHHOIO TpaKJaHHHa NpU OrPaHUYCHHUH [JOCTyIa
K apXWBHEIM JOKYMEHTaM, COJEpIKallldM CBEJECHHS O JIMIHOM M CeMEHHOH TaiiHe
rpaXJaHWHa, ero 4YacTHOH JXH3HHM, a TaKKe CBEICHHA, CO3JAIoIMe Yrposy

JJIA €T0 6e30nacnocm, A0 HCTCUHCHHUA 75 ner co OHA CO3MaHUA JOKYMEHTOB.

2.6. McuepnbiBaOmuii NnepeyeHb OCHOBAHHH [JIsi OTKa3a B IpHeMe
JIOKYMEHTOB, HeOGXOAMMBIX JJIsl PEOCTABJICHHS rOCyAapCTBeHHOM
yCJIyrn

OcHoBaHuA 1714 OTKa3a B IIpHEeME JOKYMEHTOB OTCYTCTBYIOT.

2.7. WcyepnbiBaOIIUil nepedyeHb OCHOBAHHHA 1J1f NPHOCTAHOBJIEHHS
HJIH 0TKA33 B MPeJOCTaBJIeHHH rocyJapCTBeHHOH yCIyrt

2.7.1. OcHoBaHMSIMH JJi1 OTKasa B IIPeJOCTaBJIICHHH rocyapCTBEHHOH

YCIIYTH SABJIAIOTCA.

OTCYTCTBHE Ha XpaHCHHH B MYHHIHUIIAJIbHOM apXuBE€ apXWBHBIX
JOKYMCHTOB,

HCYAOBJIETBOPHUTEIIBHOC (1)1/131/1‘1601(06 COCTOSIHHE 3allpallliBaeMBbIX apXHBHBIX
JOKYMEHTOB (06IIII/IpHI>Ie MeXaHUYECKHEe ITOBPEXKICHUSI HOCHUTEIA, ITOPAXCHHC

GHOJIOTHYECKIMH BPeAUTEIAMHU H T.11.);



ecnd TpeOyeMble apXWBHBIE MJOKYMEHTHl HE IPOLUIA YIOPAXOYCHHE
B YCTGHOBJICHHOM IIOPSAKE;

€CTH  IPHUCYTCTBYIOT OIpaHMYEHHS Ha MHCIOJIB30BaHHE aApPXHBHBIX
JIOKyMEHTOB, YCTaHOBJIEHHEIE B COOTBETCTBUH C 3aKOHOMATENECTBOM POCCHIICKOM
Qepnepanuy;

€CIId Y 3afBUTENSI OTCYTCTBYIOT JOKYMEHTAIbHO IOATBEPXKICHHBIE IIpaBa
Ha IOJydeHHe 3alpalliBacMBIX CBelleHHH KOH(QHICHIMAJBPHOIO XapaKTepa,
a TaKKe paspelleHHe TpaxnaHuHa (COOCTBEHHHMKA WM BIalelblia JIHYHOIO
¢doH/Ia) TpH HATMYUU OIpaHUYEHUH Ha UCIIOIb30BaHKE JOKYMEHTOB,

ecii TpeGyeMble apXWBHbBIE NOKYMEHTH HCIOJB3YIOTCSA IS BBITOTHEHHUS
CIyXeOHBIX 3alaHdil COTPYAHUKAaMH MYHHIMIIAIBHOIO apXupa (CIpaBOYHAS
pabora, TemaTudeckas paspaboTka (OHIOB, NOATOTOBKAa HHGPOPMALMOHHEIX
MaTepHajoB II0 3allpocaM OpraHOB TIOCYAapCTBEHHOM BJacTH H MECTHOTO
CaMOYTIpaBJieHns, COOpHHKOB JOKYMEHTOB, IIPOBEICHHME IIPOBEPKH HAMYIHA
IOKYMEHTOB, PECTaBpAllUs WM KOIMPOBaHUE JTOKYMEHTOB H JIp.);

ecnu TpeOyeMble apXUBHBIE JIOKYMEHTHI IIPEJOCTaBIIEHEl BO BPEMEHHOE
II0JIE30BaHKUE UHBIM OPIaHOM M OpPTraHM3AIHAM;

ecimu TpeOyeMEle apXUBHBIE JOKYMEHTHl IIPeJOCTaBIEHBI A PaboThl
IpYroMy 3asBUTEIIIO;

eciy TpebyeMble apXUBHbIE JIOKYMEHTBI IIpeIOCTaBIECHEL
JUIsE DKCITOHAPOBAHMS Ha BBEICTABKE.

2.7.2. OcHOBaHMS M NPHOCTAHOBICHHS OKa3aHHSI TOCYAapCTBEHHOM

YCIIYTH OTCYTCTBYIOT.

2.8. PazMep maaThl, B3UMaeMOH ¢ 3afBHTeIs NPH NPEAOCTABICHHH
rocyJapcTBeHHOM YCJIyrd, H cnocofbl ee B3IUMaHHA

[ocymapcTBeHHas YCIIyra IpeocTaBiIseTcs 6eCIaTHo.

2.9. MakcuMaJbHBIH CPOK OXHIaHUA B ouUepead HpH 1oaade
3asiBATeJEeM 3aIpoca O NMPeAOCTaBJIeHHH rocyJapcTBEeHHOH ycayru
H NpH NOJyYeHHMH Pe3yJbTara NMPeJoCTABJECHHS rocylapcTBeHHOMH
yCJIyIrH

2.9.1. MakcUMaJIbHBIA CpOK OXXKHUIAaHUs 3asiBHTENd B OYepend IIpH Itofade

3ampoca COCTaBIgeT 15 MUHYT.



2.9.2. Tlpu mony4eHUH pe3yJibTaTa IPeJOCTaBJIeHMs TIOCYIApCTBEHHOM
yCIyrM B BHJE OTKa3a OT ee IPeJoCTaBleHHs (B ciydae JUYHOTO OOpalieHus

3asBUTEIS) MAKCUMAIBHBIN CPOK OXKUIAHHUS COCTABIAET 15 MUHYT.

2.10. Cpox perucrpaund 3anpoca 3afBHUTE/si Ha MNpeI0oCTaBJICHHE
rocy1apcTBEHHOH yCJIyIH
2.10.1. Perucrpaius IOKYMEHTOB IS IIPENOCTaBICHHS IOCYAapCTBEHHOM
yeryry (IIpy THIHOM o6palleHUH) 3asiBUTENs, B TOM YHCIIE B 3NEKTPOHHOH (opme)
OCyILIECTBIAETCS B JEHb MX IOCTYIUICHHS B MYyHHIMIIQIbHBIA apXuB
OTBETCTBEHHBIM JIULOM.
2.10.2. MaxkcuManbHBIH CpOK  pErHcCTpalliM  3ampoca  3asgBUTENS

O MPEeIOCTABIIEHAH FOCYIapCTBEHHOM! YCIIyTH COCTAaBIAET 15 MUHYT.

2.11. TpeGopaHust K MNOMEIIEHHsIM, B KOTOPLIX Mpel0CTaBJIsIeTCH
rocyJapcTBeHHas ycjayra

TpeGoBaHus, KOTOPEIM JIOJDKHBEI COOTBETCTBOBATh IIOMEIIEHNUS, B KOTOPBIX
TIPeJIOCTaBIIAETCs TOCYIapCTBEHHAs yCJIyra, B TOM 4YHCIe 3al OXHIaHHU:A, MECTa
IS 3aONHEHHS 3alpocoB O IIPefOCTAaBIEHHHM TIOCYAapCTBEHHOW YCIYIH,
nHPOpMALHOHHEIE CTEHIB! ¢ 00pa3aMy MX 3aIl0JHEHHS U epevHeM JOKYyMEHTOB
u (uwiu) uHGOpMAlMH, HEOOGXOAMMBIX I NPEJOCTaBIEHHMSA [OCYHapCTBEHHOM
yCIOyTH, a Takxe TpeGoBaHHA K OOECIEYEeHHIO INOCTYIHOCTH Ui HMHBAJIHIOB
yKa3saHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOZNATENBCTBOM POCCHICKOH
dejepalliid 0 COIMATBHOM 3alliiTe HHBATHIOB Pa3MEINAIOTCS Ha O(HIHAIEHOM

caifTe opraHa MeCTHOT'O CaMOYITPaBJICHH.

2.12. IokazaTeH AOCTYNHOCTH H Ka4eCTBAa roCyAapCTBEHHOH YCJIyrH

TTepedens mokasaTelieil KauecTBa U JOCTYIIHOCTH TOCYAapPCTBEHHOM YCIIyTH,
B TOM YHCIE O HOCTYIIHOCTH BJIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOMUMBIX
VIS IPEJOCTABJICHHsT IOCYJapCTBEHHOM YCIIyrd, BO3MOXHOCTH MOJAa4H 3arpoca
Ha [IOJIy4eHHe TOCY/JApCTBEHHOI yCIyrH H JOKyMEHTOB B 3JEKTPOHHON dopme,

CBOECBPEMCHHOCTH IIPENOCTABICHHA rocyzxapcheHHoﬁ YCIYyIru (OTC}’TCTBI/II/I



HapylIeHHi CPOKOB IPENOCTABIEHHS TOCYIapCTBEHHOM YCIIyTH), IIPENOCTABICHUH
rOCyJapCTBEHHOM YCIyrH B COOTBETCTBHH C BAapHaHTOM IIPENOCTaBICHUA
rOCYyJapCTBEHHOM yciyrw, ynoOcTBe HHGOPMHUDOBAHHS 3asgBUTENS O XOne
IPEIOCTaBIEHHS TOCYAapCTBEHHOM YCIYI'M, a TaKXe IIONy4YeHHs pe3ynbTara
IIPeNOCTABIEHHS YCIyTH pa3Meliaercs Ha OQUIMAaIbHOM CaiiTe OpraHa MECTHOIO

CaMOyTpaBJIeHHUA.

2.13. Mlubie Tpe6OBAHHUS K NPEXOCTABJIECHHIO FOCY apPCTBEHHOMH YCJIyrH

2.13.1. IlepeueHs YCIIYT, HE0OXO0IUMBIX U 00s13aTeNbHBIX
IV TPENOCTaBIeHMs TIOCYAapCTBEHHOH YCIyrd, B TOM 4YHCJI€ CBEACHHA
O JOKyMeHTe (IOKyMeHTax), BEIIaBaeMOM (BBIIABa€MBEIX) OpraHHU3aIUsIMH
¥ YIONHOMOYEHHBIMH B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccuiickor
dezlepallv IKCIIEPTaMK, YYaCTBYIOIIMMH B IPEJOCTABICHHH TOCYAapPCTBEHHOH
YCIIyTH, OTCYTCTBYET.

2.13.2. Ilmara 3a OKasaHHE YCIyr, HEOOXOOUMEIX H OOsA3aTeNbHbIX
IJis TIPEeJOCTaBIEeHMs TIOCYJapCTBEHHOM yCiyrH He B3MMAaeTCsd IO IpHYUHE
UX OTCYTCTBHA.

2.13.3. TocynapcTBeHHass yciyra He IPEXOCTaBIIACTCA B YIPEXIAIOIIEM
(IIpOaKTHBHOM) pEKHME.

2.13.4. CBezieHys 0 MpeIOCTaBIEHHH rOCYIapCTBEHHON yCIIyTH COAEPKATCA
ra PIITY KO u comepar BCIO HEOOXOIUMYIO HHQOPMAIMIO O NPeAOCTaBICHUH
rOCyJapCTBEHHOM YCIyru: O IpPEICTaBICHHH B YCTAaHOBICHHOM IOPAIKS
uHGOpMAalMK  3asgBHTENIM M OOecreyeHHM HX JOCTYHa K CBEACHHIM
0 TOCyJAapCTBEHHOM yciyre, o IlepedHe IOKYMEHTOB H IIOpAIKEC HX IIpuema,
O IONydeHHH  3asBUTeNeM  HHGOpPMAlMH O  Xole  IPENOCTaBIICHHUA
rOCYJapCTBEHHOM YCIyTH, O B3aHMOJECHCTBHE MUHHCTEPCTBA C MCIIONHUTCILIMY,
YYACTBYIOIIAMY TIPH IIPEIOCTABICHHH TOCYIapCTBEHHOH YCIYTH, O IIOJNy4eHHH
3asBHUTENEM pe3y/IsTaTa NpPeIOCTAaBIEHHS TOCYAapCTBEHHOH yCIyrd, 00 HHBIX

HeiCTBUAX, HeOOXOMUMEIX IS [IPeJOCTaBICHHUS IOCYJapCTBEHHON YCIIyTH.



3. Cocras, I0C/1eJ0BATEJILHOCTD H CpPOKH BBINOJIHEHHA
aAMHHHCTPATHBHBLIX poueayp

3.1. Ilepeuens aJIMHHHCTPATUBHBIX npoueayp, He00X0AMMBbIX
AJIS NPeAOCTABJIEHHS FOCYAapPCTBEHHOM YCJIyrd

IIpeiocTaBlieHHe IOCYIapPCTBEHHON YCIyTH BKIIOYAeT B cebs Cclemyrome
aIMUHICTPaTHBHEIE AEHCTBHUA:

IpHEM M PETHCTPalys IOKYMEHTOB, HEOOXOIMMEBIX Ul IPENOCTABICHUS
roCyAapCTBEHHO yCIIyTH;

IPHOCTAHOBJICHHE TPEJOCTaBICHUS IOCYJapCTBEHHON YCIIyTH,

IPUHATHE pEIIeHds O mpefocTaBieHu# (00 OTKase B IPENOCTABICHWH)
rOCYHNapCTBEHHOH yCIIyTH;

IpeoCTaBlIeHNe pe3ybTaTa rocy AapCTBEHHOM YCIYTH.

3.2. Hopaaok ocyuiecTB/IeHNs aAMHHHCTPaTHBHOM nponexyps! «IIpuem
H perdcrpanusi J0KyMEHTOB, HEOOXOAHMBIX [IJisi NpeI0oCTaBJACHHA
rocy1apcTBEHHOH ycJayrm»

OcHoBaHMEM M Hayaja MCIOJIHEHHs aJMUHUCTPaTUBHOH IpOLEXYPHI
ABJISEeTCH IPHEM OTBETCTBEHHBIM JIHIOM OT 3asBHUTeNd JOKYMECHTOB,
HEOOXOIMMEIX JIJIs IIPeIOCTAaBIICHUS IOCy JapCTBEHHOM YCIIyTH, MPeAyCMOTPEHHBIX
IyHKTOM 2.5 HacTosAmmero AJMMHACTPATHBHOTO PerilaMeHTa.

3.2.1. JIOKyMeHTHl MOTyT OBITh IpEICTaBICHbI 3asBHUTENEM JHYHO JHGO
ero IpejCTABHTENEM, IONHOMOYHMSA KOTOpPOro OGOpMIIIOTCS B IOPSAKE,
YCTAHOBIEHHOM 3aKOHOZaTeNbcTBOM Poccuiickoi  Pefepanuy, IOCTYNHUTh
TI0 KaHajlaM IIOYTOBOI MM 5JEKTPOHHOM CBA3M Ha OGUIMAIBHBEIA CalT

MYHHUITUITAJIEHOI'O 06pa30BaHI/I$I.

3asgBIeHUA U JOKYMCHTBI, HallpaBJICHHBIC IIOCPCICTBOM SJICKTPOHHBIX
KaHaJIOB CBS3H, pacrnevdarblBarOTCsI Ha 6}’Ma)KHOM HOCHUTCJIE, U B IlaJbHENIIEM
pa60Ta C HUMH BEOETCS B YCTAaHOBJICHHOM IIOpsAAKE aHaJIOTHYHO 3as41BJICHHUIO

H JOKYMECHTaM, ITOJTY4CHHBIM Ha 6}’Ma)KHOM HOCHTEIIC.
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3agBiaeHUs M JOKYMEHTBI, IIOCTYIIMBIIHME OT 3aiBUTEN IOCPEICTBOM
IIOYTOBOM CBSI3H M (MJIH) DJIEKTPOHHBIX KaHANOB CBS3H, MOMJIEXAT perucTpanuu
B TEUEHHE TpeX JHel ¢ MOMEHTAa IOCTYIUIEHHU.

3adBjieHHs M OOKYMEHTHI, IIOCTYIHMBIUHE OT 3asdBUTEJCH IPH JUIHOM
oOpallleHHH, perUCTPUPYIOTCA B JEHb IIOCTYILIEHUS.

3.2.2. OTBETCTBEHHOE JHIIO PETUCTPUPYET 3adBHUTEA H JOKYMCHTEHI,
HeoOXOAMMBIe I MPENOCTaBICHHsS TOCYyJapCTBeHHOM ycmyry, B rpadax 1 — 4
)XKypHana  perucrpaudy  3asBUTeNed U JOKYMEHTOB,  HEOOXOAMMBIX
IJIs TIpENOCTaBJIeHUs] TOCYNapCTBeHHON yciayru (fanee — JXXypHai perucTpanyu
3asgBUTENEH), o mpritaraeMoit popme Ne 2.

3.2.3. OTBeTCTBEHHOE JHIIO MEepelacT 3aperHCTPUPOBAHHBEIC HOKYMEHTEI
3asBUTEIN PYKOBOAHTENIO MYHHIMIIANBHOTO apXxuBa (YIOMHOMOYEHHOMY JIHILY)
IUIS TIPOBEICHUS aHAIH3a.

3.2.4. Pe3ynpTaToM BEHIIONHEHHS aIMHUHACTPATUBHOMN NPOLENYPHI SBJIACTCSI
PETHCTpAIMS IOCTYIHBIINX JOKYMEHTOB M X HallpaBlIeHHE HA paCCMOTPEHHUE.

3.2.5. MakcuMaabHEIR CPOK BBITOJIHEHUS aIMHUHHCTPATUBHOH Ipolexypsl
cocTrapisieT 15 MUHYT.

3.2.6. TlomydeHHe TOCYOApCTBEHHOH YCIYI'H II0 3KCTEPPUTOPHATIBHOMY

IIPUHIINITY HEBO3MOXKHO.

3.3. Ilopsaox ocymecTBJIeHHS AIMHHHCTPATHBHOH mnpoueaypbl
«IIpHocTaHoB/IeHHE NPEAOCTABJIEHHS rOCyAaPCTBEHHOMH yCIIyru»

OcHoBaHus 1A HNPHOCTAHOBJICHUA OKa3aHWs MYHHIIHUIIAJIBHBIM apXHBOM

rOCyAapCTBEHHON YCIYTH OTCYTCTBYIOT.

3.4. Tlopsigok OCYHIECTBJIEHHI aAMHHHCTPATHBHOH mnpouexyps!
«IpunsiTHe pemennss o mnpefocTaBjeHnd (06  oTkase
B NPeJOCTABJIEHHH) IrOCyJapCTBEHHOH yCIyrn»

OcHOBaHHMEM [UIS Hadajla aJIMHUHUCTPAaTUBHOM IPOLENYpBl SABJLACTCS

MIOCTYIUIEHHE 3aperHCTPUPOBAHHBIX B YCTAHOBICHHOM IIOPAAKEC HNOKYMCHTOB

PYKOBOIHUTEIO MYHUIIUIIAJIBHOI'O apXHBa.
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3.4.1. IlpuHATHE pEIlEHMs O BhlIAYe 3asABUTENIO Pa3pelICHHs Ha paboTty
B YHUTAIBHOM 3aJie MyHHUI[UIIATPHOI'O apXHBa.

PykoBoIuTeNs  MyHHLUMIIAIGHOTO  apXuBa  (YIIOJHOMOYCHHO® JTHLIO)
IpOBOOUT a&HANM3 IPEJCTABICHHBIX  JOKYMEHTOB, B XOA€  KOTOpOro
yCTaHaBIUBAIOTCS:

HaJIMdde  Ha  XpaHEHMH  apXUBHRIX  (OHIOB,  HEOGXOMUMBIX
IS TPeNOCTaBIeHHs TOCYINapCTBEHHOM YCIIYIH, a TaKkKe HX YHNOpSAo9YeHHe
U QU3NIECKOE COCTOSHHE,

IPaBOMOYHOCTD IOJIyUESHH 3asBUTEIEM NOCTyIa K apXUBHBIM JOKYMEHTaM
C Y4eTOM OrpaHMYEHMH Ha NPENOCTABICHHE CBEJEHHH O JIMYHOM M CeMEHHOHU
TalfHe TpaXKIaHHMHA, €r0 YacTHOH JKH3HH, a TAKKE CBEACHHUH, CO3MAIOIINX yrpo3y
Uis ero 6e30IIaCHOCTH; NEPCOHANBHBEIX JaHHBIX O TPEThHUX JIHIAX, a TaKXKe
OrpaHHYeHUi, yKa3aHHBIX B JOTOBOpE IlepeJadl JOKYMEHTOB Ha ITOCTOSHHOE
XpaHEHHeE.

B ciayuae oOHapyXeHHsS OCHOBaHHMH Ui OTKasa B IPeAOCTaBICHUM
rOCYIapCTBEHHOM YCIyIH, yKasaHHEIX B a63amax 2 — 6 moxmyHkra 2.7.1
HACTOSILIEr0 AJIMHHHACTPATHBHOIO PEryiaMeHTa, PYKOBOJHMTENb MYyHHUIHMIAIBHOI'O
apxuBa (YIIOJHOMOYEHHOE JHIO) B TedeHMe 10 MHHYT NPHHHUMAET DEIICHHE
00 OTKa3e B IIPeNOCTaBICHIH FOCYJapCTBEHHOM YCITyTH.

OTBeTCTBEHHOE JHMILI0 BHOCHT 3allUCh 00 OTKase B IIPEIOCTaBICHHUH
rocylapcTBeHHOM yciyrd B rpady 6 JKypHana perucrpauuu 3asBHTENCH
C yKa3aHHEM Ha COOTBETCTBYIOLIMH IOITYHKT HACTOSINErO AIMUHHCTPATHBHOIO
perjaMeHTa ¥ CTaBUT CBOIO ITOJIIHCE.

[Tpy MOCTYIUICHWM 3asBICHHA H JOKYMEHTOB OT 3as{BHTENA IO KaHalaM
[IOYTOBOM HIIM 3JIEKTPOHHOH CBS3M OTBETCTBEHHOE JHIIO F'OTOBHUT IPOCKT MHACHMA
C YBEIOMJICHHEM 3asBHTENS O IIPUYMHE OTKa3a H CCHUIKOM Ha COOTBETCTBYIOLIMH
IIOIITYHKT HACTOSIIEro AIMHHHCTPATHBHOTO DPErVIaMEHTa, NPH HEOOXOIMMOCTH
CO CCHUIKOM Ha CTaThi0 COOTBETCTBYIOIIETO 3aKOHA.

IToanuCaHHBIM  PYKOBOOUTENEM  MYHHIMNAIBPHOIO  apXWBa  OTBET

OTHpPAaBJIACTCA IO Ha3sHA4YCHUIO IIO IIOYTC HJIM IIO 9JICKTPOHHBIM KaHajlaM CBA3H
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B TedeHHe 7 IHedl ¢ MOMEHTa PerucTpaluy 3asBIeHH.

Ilpu NMYHOM MOCEIIEHHH MYHHIHMIAJIBHOIO apXHBa O MPUHATOM pEIICHHH
3asBHUTENIb HHOOPMUPYETCS OTBETCTBEHHBIM JIMIIOM HE3aMeIUTENBHO.

B ciay4ae OTCYTCTBUS OCHOBaHHMH [ OTKa3a B IIPEJOCTaBICHHU
rOCyIapCTBEHHOM YCIyr'd, yKasaHHBIX B a63amax 2 — 6 moamynkra 2.7.1
HACTOSAINEr0 AJMUHHUCTPATUBHOIO pErjiaMeHTa, PYKOBOIHTENIb MYHHUIMIIAIBHOTO
apxuBa (YIIOJTHOMOYEHHOe JIHIO) B TeueHHe 10 MHUHYT IpHHHUMAaeT pelleHHe
O BhlJjaUe paspemeHuss Ha paboTy B YHTAIBHOM 3aje€ IIyTeM BH3UPOBaHUA
3asIBJICHUA.

ITp¥ MHYHOM NOCENIeHWH MYHHIHIIAJIBHOTO apXHBa O NMPHHATOM peIleHHH
3asBHTENIb HHOOPMHUpPYETCS OTBETCTBEHHBIM JIMIIOM HE3aMeIIUTENBHO.

IIpy IOCTYIUIEHHU 3asBICHHS U JOKYMEHTOB OT 3asBHTENA II0 KaHajiaM
IIOYTOBOM HJIH 3JIEKTPOHHOM CBS3H OTBETCTBEHHOE JIUIO FOTOBHUT IPOEKT ITHCHMA
C YBeIOMIICHHEM 3asiBUTENIS O BBIIAue pa3pelleHns Ha paboTy B YMTAJILHOM 3ale
apxuBa.

[NognucaHHBIN PYKOBOJUTENEM MYHULUIIIBHOTO apxuBa
(YIIOJTHOMOYEHHEBIM JIMIIOM) OTBET OTIPABILIETCA 10 HA3HAYECHMIO I10 ITOYTE HMITH I10
3NIEKTPOHHEIM KaHaJlaM CBS3M B TedeHHe 7 JHEH ¢ MOMEHTa PEeTHCTpalluH
3asBJICHUS.

MakcuManpHEIR CpOK IIPUHATHA PpEIIeHHA O BbJa4e 3asiBUTEJIO
paspelieHrsT Ha paboTy B YATAJIBHOM 3aJleé MYHHUIIMIIAIHHOTO apXuBa COCTaBIIACT
30 MMHYT C MOMEHTa Iepefaddl 3aperMCTPHPOBAHHBIX JOKYMEHTOB 3asBHTENS
PYKOBOJUTEIO MyHHIHIIATBHOTO apXUBa (YIIOTHOMOYEHHOMY JIHILY).

3.42. Perucrpamus u odopMicHHE 3asgBUTEII B YHTAJIBHOM 3aie
MYHHIHUNIAJIBHOI'O apXHBa.

OTBETCTBEHHOE JIUI[O MyHHUIUIIAILHOTO apXUBa:

BBIAACT JUIA 3alOjHEeHHs (WIM IIOJIydaeT 3aroNHEHHYIO) aHKEeTy
o mpunaraeMoii popme Ne 3;

3HaKOMHTCSA C 3aIlOJHEHHOM 3asBUTENEM aHKETOH M CBEPACT BHECEHHBIE

B HEC JaHHBIC C ITAaCIIOPTHRIMHA JaHHBIMH 3asABUTEIIA,
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BbIJAeT 3asBUTEIO I 03HaKoMIIeHH: 11ops oK MCITOIB30BaHNA apXHBHEIX
JOKYMEHTOB B TOCYNADCTBEHHBIX M MyHHIHMIAIBHBIX apxuBax Poccuiickoi
denepanuy;

BBITIMCEIBAET 3aSBUTENIO MIPOITYCK Ha MOCELIEHHE YUTAIBHOrO 3aia, B KOTOpOM
YKa3bIBAIOTCA (aMWIHs, MMs, OT4ecTBO (TOCeHee — IPH HAIMYUHU) 3asABUTEN,
/i€ IIPY KOKIOM ITOCEIIEHNH JeJIaeTCsl OTMETKA ¢ YKa3aHHEM JaThl TOCCIICHA,

3HAKOMHT 3asBHTENA C PEXIMOM PabOTEl YHTANBHOIO 3414,

BbIJaeT OnaHK 3akaza (TpeOoBaHMSA) Ha BBIJAYy apXHUBHBIX JOKyMEHTOB,
xonmii (oHIa MONB3OBAaHUS, ONMCEd MelN, NOKYMEHTOB (mamee — OlaHK 3akasa
(TpeGoBanue) 1o npuiaraeMoi popme Ne 4, 06BACHAET HOPANOK €T0 3aIIOTHEHUS,

peructpupyeT 3asBuTens B JKypHaye perucTpallid M y4eTa MOCELIeHHH
MYHMIUIIAIBEHOTO apXKBa MOJIE30BaTeISIMU 110 IIpHiaraeMoi popme Ne 5;

3aBOJUT JIMYHOE JeNo 3asBUTeNs (Al 3asBUTENCH, BEAYHIMX HAy4dHYIO
paboTy, HCCIeNoBaHHE), MOJIIMBAET B HETO JIMYHOE 3adBI€HHE WIM IHCHMO
OpraHM3al[ii C 3aBH3HPOBAHHBIM pa3peIIeHHeM PYKOBOIMTENI MyHHIUIATILHOIO
apxuBa (YIIOJJHOMOYEHHOE JIMI[O), 3allOHEHHYIO aHKeTy, OJIaHKM 3aKas3oB
(TpeboBanmii);

PETHCTPUPYET JIMYHOE JeJI0 B KHUT'® PETUCTPAlluH JUIHBIX J€e]l.

JlugHoe [eNo0 3afBUTEN IIONOJIHAETCS B TEYCHHE BCEro IepHoja
ero paboThl B YHTAJIBHOM 3aJI€.

MaxcuManbHEIH CpOK pErHCTPAli U OQOPMIICHUS 3a4BUTEN] B YNTATBHBIN
32 MYHHIMIIAJIBHOTO apX{UBa COCTAaBIAECT 45 MMHYT ¢ MOMEHTa IMOIy4eHHS
3asBHTEJIEM paspellieHns Ha paboTy B YUTaNbHOM 3aJle MyHHIIMIIAJIBHOTO apXHBa.

3.43. [IlpemocraBneHue 3asBUTENI0 HAy4YHO-CIIPABOYHOrO  ammapara
K apXHUBHBIM JOKYMCHTAaM.

OTBETCTBEHHOE JIMLIO OCYIIECTBIISET:

KOHCYJIBTHPOBaHHE 3asJBHTENI O COCTaBEé H COJCPKAHUM IOKYMEHTOB
MYHUIUIIAIBHOTO apxXuBa M HAay4YHO-CIIPABOYHOIO ammapara K apXHBHBIM
JOKYMEHTaM B COOTBETCTBHH C LIeIbi0 paboThl, TEMOH HCCIIEIOBAHU,

IpEeNOCTaBICHHUE 3asABUTEII0 HAYy4YHO-CIIPABOYHOI'O amrapara K apXUBHEIM
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JOoKyMeHTaM (ITyTeBOJMTEIb, OIIUCH JIeJl, KaTAIOIH, 0630psl 1 Ip.) Ha OyMaXXHOM
HOCHTeNe M IpY HAIWYAHM, IPH BO3MOXXHOCTH B aBTOMATH3MPOBAaHHOM BHJEC
II0 YKa3aHHOM B 3asBICHHM TEMATHKE HCCIIEOBAHMA.

IMopsfoK TpexOCTaBICHHS HayYHO-CIIPABOYHOTO ammapara K apXuBHBEIM
JNOKYMEHTaM OCYIIECTBISETCS B COOTBETCTBHH C IIOpSaKkOM HCHOJB30BaHHS
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHIMIAIBPHBIX apXWBax
Poccutickoit denepanuy.

MakcUManbHEIH CPOK IIPENOCTaBICHHS 3asABHTENIO HayJHO-CIPaBOYHOIO
ammapara K apXMBHBIM JOKyMEHTaM cOCTaBiIAeT 60 MHHYT ¢ MOMEHTa IOJIy4YeHHU
3agBUTENIEM paspelieHus Ha paboTy B YUTaJIbHOM 3ajle MyHHIIUITAIBHOTO apXUBa.

Eciii npy 03HaKOMJICHHH C Hay4HO-CIPABOYHEIM alllapaToM K apXHWBHBIM
JOKYMEHTaM 3asgBUTENb NONydun TpebyeMylo HMHPOpMAIHMIO M 3asBHTENIO
He NOTPeOOBAINCH IJIsi O3HAKOMIJICHHS apXHBHEIC JOKYMEHTEHI, IPENOCTaBICHHE
rOCYIapCTBEHHOM YCIYI'Y CUUTAETCS 3aBEPIICHHEIM.

OTBETCTBEHHOE JIMIIO BHOCHT 3allCh O pE3YJIbTaTe IIPEXOCTABICHHS
rocyAapcTBeHHO# yciuyru B rpady 5 JXKypHana perucTpalluy 3asdBUTENIEH ¥ CTABUT
CBOIO ITOJIHUCE.

3.4.4.TIpuHATHE peEIICHHA O IPENOCTABICHUM 3ajABHTENIO apXHBHBIX
JOKYMEHTOB B YHTAJIEHOM 3aJle MyHUIIUIIATbHOIO apXHBa.

OTBETCTBEHHOE JIMIO MPOBEPSET IPABUIBHOCTS 0QopMIIeHH OIaHKa 3aKa3a
(TpeGoBaHMs) ¥  HepedaeT e€ro  JUId  PacCMOTPEHHSA  PYKOBOIUTEIIO
MYHHIIMITAIHEHOTO apXHuBa (YIOIHOMOYEHHOMY JIHILLY).

Brank  3akasa  (TpeGoBaHMS)  pacCMaTpHUBaeTCAI  PYKOBOJAUTEIEM
MYHHUIMIIAIGHOTO apX¥Ba B IeHb ero ohopMIIeHHU (3aII0THEHHU).

OcHoBaHHEM JUI1 OTKa3a B IIPENOCTaBIIEHMH TOCYJapCTBEHHOM YCIIyTH
ABIIIETCA  YCTAaHOBJIEHHE  pYKOBOAMTENEM  MYHHIMIIAILHOIO apxuBa
(YIIOJIHOMOUEHHBIM JIUIIOM) OCHOBaHHWH, yka3aHHBIX B a63amax 7 — 10 moamyHKTa
2.7.1 HacTosmero AIMUHUCTPAaTUBHOIO PErIaMEHTa.

B cimydae oOHapyxeHus B OnaHke 3akasa (TpeGOBaHMS) OCHOBaHMH

IS OTKasa B IMpEJOCTABICHHWH TOCYLNApCTBEHHOM YCIyrd, YyKa3aHHBIX
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B a63amax 7 — 10 moxmynkra 2.7.1 HacTosmero AIMUHACTPATHBHOI'O PErTIaMEHTa,
PYKOBOJMTENh MYHHLMIIAIBHOTO apXuBa (YTIONHOMOYEHHOE JIHLO) IPHHAMAET
pemenue o6 0TKa3se B IPEJOCTaBICHUH IOCY JapCTBEHHOH YCIIYTH.

OTBeTCTBEHHOE JIMII0 BHOCHT 3allUCh 00 OTKase B IPEHAOCTABICHUU
roCyJapcTBEeHHOM yciayru B rpady 6 IKypHama permcTpauuu 3asBUTeNcH
C YKa3aHHEM Ha COOTBETCTBYIOIIHMI ITONITYHKT HacCTOAIIEr0 AMHHHUCTPaTHBHOTO
periaMeHTa i CTaBHUT CBOIO IIOJNKCE.

O NpUHATOM pEIIEHHH 3asBUTENb HE3aMEIHTENBHO HHPOPMHUpPYETCs
OTBETCTBEHHBIM JIMIOM C pa3bsCHEHHEM IPHYMH OTKa3a CO CCBhUIKOH
Ha COOTBETCTBYIONIIMH ITOAMYHKT HacTOAero AJIMUHHMCTPAaTHBHOIO periiaMeHTa
M  yKasaHHeM  OPHEHTHPOBOYHOrO  CpOKa  IIOBTOPHOrO  OOpalleHus
3a IIPeJOCTaBICHHEM I'OCYAapCTBEHHOH YCIIyTH.

B cioyyae OTCYTCTBHsS OCHOBaHMH i1 OTKasa B IIPEJOCTaBICHHH
rOCYyJapCTBEHHOM YCIYTH, yKa3aHHBIX B a0zamax 7 —10 mnoamyskra 2.7.1
HACTOSAIIEro AJMHHHCTPATUBHOIO perjaMeHTa, PyKOBOAHUTEIs MYHHIIMIIAIBHOTO
apxuBa (YIOJIHOMOYEHHOE JIHI0) NPUHHMAeT pelleHHe O BBIJAue paspelleHHs
Ha IpeNOCTaBICHHE apXWBHBIX MOKYMEHTOB 3aiBUTENIO IIyT€M BH3HPOBaHHS
6aHKa 3akasa (TpeGoBaHUA).

O NpHHATOM peIIeHUH 3asBUTENb UHGOPMHPYETCS OTBETCTBEHHEIM JIHIIOM
HEe3aMe [TUTEIIBHO.

MaKcHMaJIBHEIH CPOK IPHHATHS PEINeHHUA O IPEeNOCTaBICHHH 3asIBUTENIO
apXUBHBIX JOKYMEHTOB B YHUTAJIHHOM 3ajié MyHHUIMIIATLHOTO apXHMBa COCTABJIAET
30 MHHYT C MOMEHTa mNepefadynm OnaHka 3akaza (Tpe6OBaHHA) DPYKOBOIHUTEIIO

MYHHIUIIATEHOTO apXUBa (YIIOJHOMOUYESHHOMY JIHILY).

3.5. llopssAok  ocCylecTBJIEHMs  aAMHHHCTPATHBHON  mpouexypsl
«IlpenocraBiieHHEe pe3y/ibTATa roCyJapCcTBEHHON YCIyIri»

OcHoBaHMEM MJI1 Havaja aJMUHUCTPAaTUBHOM TIpoLEAyphl SBISACTCA
IOPUHATHE pelIeHMs pPYKOBOAUTEJEM MYHHIMIAILHOIO apxXwBa O BbIIade
paspelleHNs Ha IpeXOoCTaBlIeHHe AapXWBHBIX JOKYMEHTOB 3asBUTEIIO IIyTEM

BH3MPOBaHHUs OJIaHKa 3aKa3a (TpeGoBaHMs).
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3.5.1. OrtTBercTBeHHOE NHIO MPEAOCTABIAET 3asIBUTENI0O aApPXWUBHBIC
IOKyMEHTEHI, yKa3aHHEIe B O1aHKe 3aka3a (TpeboBaHue).

ITopsnoK HpefOCTABICHHs ApXUBHBIX JOKYMEHTOB M paboTa 3asBHUTENS
C JIOKyMEHTAaMH B YHTAJIBHOM 3ajic MyHMIHUIIAIEHOIO apXWBa OCYIIECTBILAIOTCS
B COOTBETCTBHH ¢ IlOpsSIKOM  HCHOJNB30BaHHS  apXHUBHBIX  JOKYMEHTOB
B TOCYJapCTBEHHBEIX M MYHHIMNAIBHBIX apxuBax Poccuiickoit ®eneparmy,
yTBEP)KIEHHEIM HpukazoM (DelepalbHOro apxupHoro aresrctsa ot 01.09.2017
Ne 143.

3.5.2. OTBeTCTBEHHOE JIMIO BHOCHT 3aIllUCh O PE3yJIbTaTe NMPeJOCTaBICHUSA
rocynapCTBEHHOM yciyrd B rpady 5 XypHana perucTpalviy 3asBUTEIEH U CTaBUT
CBOIO IIOJITUCE.

3.5.3. Pe3ynsTaToM BBIIONHEHHUS aAMHUHHUCTPATHBHOM ITPOLEXYPHI ABIACTCA
IpPEeNOCTaBIeHNe 3aiBUTENIO apXMBHBIX [JOKYMEHTOB B YHTAIPHOM 3aie
MYHUIIUIIAIBHOI'O apXUBa.

3.5.4. MakcUMaJbHBIA CPOK BBIIOJTHEHHS aJMHHHCTPATHBHOM IPOLENYPHI
yCTaHABJIMBACTCA PYKOBOAHWTENEM MYHHIHIIAILHOTO apXHBa (YIOIHOMOYEHHBIM
JIUIOM), HO He JOJDKEH IIpeBHIaTh 2 pabounx JHA CO AHA OQOpMIICHMS 3aKasa
(TpeGoBanHmMs).

3.5.5. IIpenocraBiieHre TOCYJapCTBEHHON YCIYTH CHHTAeTCA 3aBCPUICHHEIM,
eCIIH 3asIBUTEIIIO IPEeOCTABICHEl apXUBHbIE TOKYMEHTHI Ul paGOTHL B HHTAIEHOM

3aJI€ MYHHIIUIIAJIBHOT'O apXHBa.

3.6. Ilopsaok McOpaBJieHHsl JONYIIEHHBIX ONeYaToK W (WiH) omHOOK
B BBIAAHHBIX B pe3yJbTaTe NOpPeJOCTABICHHA TIoCyIapCcTBeHHOH
YCJIYTH AOKYMEHTax

B ciyuae BHISBICHHS 3afBHTEIEM B IPEIOCTABICHHBIX JOKyMEHTaX
oreyaTok ¥ (WIH) OMMGOK 3asBHTENH IIPEACTABIAET B MYHWIMIIAIBHBIH apXUB
3asBIICHHE 00 HCIIPaBIeHAH TaKUX OIeYaToK U (MJIH) OMKGOK.

PaccMOTpeHHe  3asBIeHHs 00  HCIpaBICHHMH  TaKHX  OIIEYaTOK
11 (ir) OIMBOK OCYIIECTBIAETCS B CPOK, HE MPEBBILAIOMMH 5 pabounx IHEH
co nHA ero moctymienus. O pe3yiasTaTaX pacCMOTPEHHs 3asABICHUA 3asiBUTEIb

YBEOOMIIACTCSI B TIHCBMEHHOM BH/IEC.



17

B cnyyae BEIABJIEHUS JOIyLIEHHBIX OII€YaTOK U (HIH) OMMOOK CIIEIHAaIUCT,
OTBETCTBEHHEI 3a paboTy ¢ JOKyMEHTaMH 3asdBUTENd, OCYIIECTBISET
B COOTBETCTBHUHM C YCTaHOBJEHHBIM IIOPSIKOM JEIONPOM3BOJICTBA HCIIpaBlICHHE
TaKUX OIe4YaToK H (WiM) OIMHOOK M BBIAAYY pe3yibTaTa MPeNOoCTaBICHUA

roCydapCTBEHHOH YCIyTH 3aBUTEIIIO.

4. Cocras, HOCJ/Ie0BaTEJbHOCTD " CPOKH BBINOJIHEHHS
aJMHHHCTPATUBHBIX mpoueayp B M®I]

T'ocynapcrBenHas yciyra B ML He nmpegocTaBisieTcs.
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®opma Ne 1

PyxoBonureito

(Ha3BaHHe MyHHLIUAIEHOTO apXUBa)

(MHULMANEL, (aMUITHS PYKOBOJHTE]I)

(dbaMuns, UMsi, OTIECTBO 3aSBUTEI)

(IOIDKHOCTH, y4EHOE 3BaHHE,
yueHas CTETIeHb)

3ASIBJIEHME

ITpomry paspelnuTh paboTy B YUTAJIbHOM 3aji¢ (Ha3BaHHe MYHHIUIIATHFHOIO
apXuBa) C JOKyMEHTaMH

(HAMMEHOBaHHE OpraHU3alMH, B JCATENBHOCTH KOTOpOH o0pa3soBalHch

IIOKYMEHTHI)
JUTSI TIOUCKA

(HaMMeHOBaHHe TOKYMEHTOB, KOTOpEIE TpeGyeTCs IOCMOTPETh
(IpMKa3El, peIleHHs, IPOTOKOJIE! ¥ T.1.)

HJIH BOIIPOC, ITO KOTOPOMY BEACTCA IIOUCK, IJIA I/ICCJIelIOBaHI/Iﬁ - TeMa)

HpOIIIy IpeaoCTaBUTh AJIA HCCIIen0OBaHus JOKYMEHTHI 3a rojasl.

IToamucey 3asIBUTENA

(nara)
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KYPHAII

®opma Ne 2

PErUCTpaluy 3asBUTENCH U JOKYMEHTOB, HEOOXOJMMEBIX LIS IIPENOCTABICHIS
rocyaapcTBeHHOM yciryrd «IIperocraBieHne JOKyMEHTOB APXHBHOTO (oHza

Poccuiickoit CDe,z[epaunn U IPYTUX apXHUBHBIX JOKYMEHTOB, OTHOCAIIIMXCA

K FOCyIapCTBEHHOM coOcTBeHHOCTH KHPOBCKOH 06,1aCTH, BPEMEHHO XPaHALTHXCS
B MYHHIUNAIBHBIX apXUBaX, IONb30BaTEIM B UATAIBHOM 3aJe
MYHHIIMIAIEHOTO apXHBay

(Ha3BaHHE apXHBa)

Ne QaMunus, Hata Ilepeyenb OtMmeTka o OtMetka 06
I/ | ©UM$1, OTYECTBO IOKyMEHTOB, pe3yJbTaTe OTKa3e B
3asiBUTENS TIPEACTaBIIEHH | IPEIOCTABIEHN | IIPEIOCTaB/ICHUH
BIX roCcyIapCTBEHHOM | rOCY JapCTBEHHOM
3asBUTEINIEM YCIyTH yCIIyrdl
1 2 3 4 5 6
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®opma Ne 3
Ha3paHre MyHHUIIUIIAIEHOIO apXUBa

Ileno moss3oBatens Ne
AHKETA
II0JI630BAaTeNs, PaGOTAIOIIEro B YNTAIBHOM 3aJ1e

1. ®aMunus, UMsi, OTIeCTBO (TIPH HAIUYUH)
2. Jlata poxaeHus
3. I'paxxgaHcTBO
4, Mecto pa6oThl (y4eObl) U JOJDKHOCTE (IIPH HAJIMYINH)

(TONHOE Ha3BaHME YUPEKIEHHs, Er0 OYTOBBIH apec U aApec IEKTPOHHEIH NOUTH, TenepoH)
5. O6pa3oBanue, yUeHOE 3BaHue, yIeHas CTENEeHb (IIpY HATHIHH)

6. OcHoBaHuUe 1) MIPOBEACHUS UCCIETOBAHUS

(BanpaBcHHe OPTraHU3al|H WA 110 JINTHOMY 3aABJICHHIO)
7. TeMa, XpOHOJIOTHYECKHE PAMKH

8. Llens paboTs!
9. AZipec perucTpalyy [I0 MECTY XXUTENbCTRA (IpeCrIBanys)

10. Anpec ¢paKTHIECKOro IIPOXKUBAHHS

11. Homep koHTakTHOro TenedoHa (IpH HaTuIHH)
12. Anpec 371eKTpOHHOM 10YTH! (TIPH HAITHIKK)
13. Buz, cepusi, HOMep U JaTa JOKYMEHTa, YIOCTOBEPSIOLIEro IMIHOCTh, a TaKKe
opraH, BBIAABIINH JOKYMEHT
14. ®ammnusg, UM, 0T4eCTBO (IPH HAIWYIHH) COIPOBOXKIAIOLIETO IUIa

O06s3aTeIBCTBO-COrTIAllICHAE
S, s

(thammnust, ¥Ms1, OTIECTBO (IIPH HATHIHH)
o3HakoMIeH ¢ IIOpsAKOM HCHONB30BaHHA AapXUBHBIX JIOKYMCHTOB B TOCYNapCTBEHHBIX
H MyHHIIMIIATLHEIX apxuBax Poccmiickolt dezepanvin, yTBEpPXKICHHBIM IIPHKA30M Pocapxusa
ot 01.09.2017 Ne 143, n 06513y10Ch €T0 BBIIOIHATE.
S cornacen Ha 06pabOTKYy MOMX NEPCOHATBHEIX TAHHBIX, yKa3aHHBIX B @HKETE, IIOCPEACTBOM
BHeceHHsT B WHGOPMAUHOHHYIO 0asy JaHHBIX, B COOTBETCTBHH ¢ (DemepanbHEIM 3aKOHOM
o1 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX JaHHBIX.
O6s3y10Cch COOMIONATh PEXUM KOHGHICHIHATLHOCTH B OTHOLICHAH CTaBIIEH MHE HM3BECTHOH
HH}OPMAIHH, HCIOJIE30BaHAE H PAacpOCTpaHEHHe KOTOPOH OrpaHHYeHO 3aKOHOIATENBCTBOM
Poccmiickoit eneparnum.
« » 20 r.

MMOAIHKCE

JOJDKHOCTh COTPYAHHKA apXuUBa TIOAIINCH pacmmprBKa TTOXITHCH
«_» 20 r
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®opma Ne 4
(Ha3BaHHE MYHHLUITATLHOTO apXHBa)
PA3PEIIATO BrIiauy TOKyMEHTOB
3AKA3 (TPEBOBAHIE)
HA BBIJIAUY APXVMBHbBIX (HauMeHOBaHHE TOJDKHOCTH)
JOKYMEHTOB, KOITMI
OOHJIA TTOJIb3OBAHMA, noanuchk  (pacmmdpoBKa OXIHCH)
OITMCEHX OEJI, JOKYMEHTOB
(mata)
(bamums, HHUITHAITBI)
(TeMa HCCIICIOBaHHUA)
Homep | Homep | Homep |3aronosok | Kommdecr | Pacromcka Pacmiucka
dboHAa | oKUCH | €AUHULEI | EIUHUIBI | BO JJUCTOB | I10JIb30BaTe paboTHUKA
XpaHeHHq | XpaHeHHs | (BpeMd 14 B YUTAIHEHOI'O
3ByYaHHs, | IOJIy4YECHHH, 3aja B
METpax, zata BO3BpalllCHUH
M6) JIOKyMEHTOB
I1OJIB30BATENIEM,
Jara
1 2 3 4 5 6 7
(IO HCE TONE30BATENA) (pacmmpoBKa OITHCH)
«_» 20 r
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®opma Ne 5

YXypHau perucTpanuy 1 y4eTa IOoCeIIeHHH
MYHHIAIIAJIBHOTO apXHUBa I0JIb30BaTEIAMU

/1

Jlata
ITOCEIEHUS

damMunmsg, UM, OTYECTBO
II0JIH30BATENA

Tema uccnemoBaHUSA




[Tpunoxenue Ne 2
YTBEPXEH

pacriopskeHHeM MUHHUCTEPCTBA
KyneTypsl KupoBckoit obiactu

OTIALOF Ao No #7F

AIMHAHHCTPATUBHBINA PETJIAMEHT
npexocTaB/IeHUs rocyaapcTBeHHoil yeayru «llpegocraBiieHHe apXHBHBIX
CNPAaBOK, APXHBHLIX BHIMACOK H KONMHH JOKYMEHTOB ApXMBHOIO (poHa
Poccuiickoii ®eaepalini H APYrux apXdBHBIX JOKYMEHTOB, OTHOCSAINUXCH
K rocyaapcrBeHHoii cobctBenHocTH KupoBckoii 06/1acTH, BpeMeHHO
XpaHSIHXCS B MyHHIHIAJTbHBIX apXHBax»

1. O0mue MoJI0KeHHS

1.1. IIpeamer peryiapoBaHusi AIMHHHCTPATHBHOIO PErJIaMeHTa

ITpeIMeTOM peryJupOBaHMs HACTOAIIEro AJMUHHUCTPATHBHOIO perjaMeHTa
IIpeIOCTaBIeHHs TOCyapcTBeHHO yeiyrH «lIpemocrasieHye apXUBHBIX CIPABOK,
apXUBHEIX BEIHCOK M KOMHH JOKyMeHTOB ApxmuBHOro ¢onma Poccuiickoi
Demepanyy U JPYTHX apXHUBHBIX JOKYMEHTOB, OTHOCSIIHMXCSA K rOCYIapCTBEHHON
cobctBenHOoCcTH KupoBckoii o6acTy, BpeMEHHO XPaHAIIMXCH B MyHHIMNIATBHBIX
apxuBax» (majiee — AIMHUHHCTPATHBHBIM DErJIaMeHT) SBIAETCS OIpee/IeHHe
IOPSAKA, CPOKOB M IIOCIENOBATEILHOCTH AIMHHUCTPATHBHBIX IIPONEXYP
(neficTBuii) Mo NpeoCTaBleHHI0 rocyaapcrBeHHod ycnyru «lIpepoctaBieHne
ApPXUBHEIX CIIPABOK, apXUBHEIX BBITUCOK M KOIHH JOKyMEHTOB ADXHBHOTO ¢donza
Poccuiickoii ®Pepmepanu 4 JpyrMX AapXHBHBIX JOKYMEHTOB, OTHOCAIIHXCS
K TOCYIapCTBEHHOM coOGcTBeHHOCTH KHpOBCKOH 06/1acTH, BpEMEHHO XPaHAIINXCA
B MyHMIHMNQIBHEIX  apXWBax» (galee — TOCYJapCTBEHHas  YCiyra)
OpY OCYLIECTBICHUH OpPraHAMH MECTHOTO CaMOYIPABICHHSI MyHHUIMIIATBHBIX
obpazoparmii Kuposckoit o6nacTd, HajeneHHBIME 3akoHoM KupoBckoH obactu
or 17.09.2005 Ne 360-30 «O HameleHHH OpPraHOB MECTHOI'O CaMOYIIpaBJICHHA

MYHHIIUTIAIBHBIX o0pa3oBaHHH Kuposckoi obyactu OTHEeNBHBIMU
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roCyIapCTBEHHEIMH IOJIHOMOYMSMH 007acTd B cdepe apXUBHOrO [enay,
OTZENBHBIX I'OCYJIapCTBEHHBIX IIOJHOMOYME obnactTu B cdepe apXMBHOIO menia
(masiee — oprassl MECTHOTO CaMOYTIPABIIEHHS).

MyHHIUIANEHBIM apXHB — CTPYKTYpHOE IoApa3fieieHHe opraHa MECTHOrO
CaMOYIIpaBlIeHUss  WIH  MYHHIMIAIBHOE  YYIpEeXJACHHE, co3iaBaeMoe
MYHUIMIIATBHEIM ~ 00pasoBaHHEM, KOTOpBIE  OCYILECTBISIOT  XpaHEHWE,
KOMIUIEKTOBAaHHE, y4YeT ¥ NCIIOJb30BaHHE JOKYMeHTOB ApxuBHOro ¢ouna

Poccuiickoit @enepanny, a Takxe IPYTrUX apXHUBHEIX JOKYMEHTOB.

1.2. Kpyr zasBuTene

3asBUTENIMH Ha IPEAOCTaBICHHE TOCYAapCTBEHHOH YCIYTH ABIAIOTCS:

¢usudeckue nuua (poccHiickie X MHOCTpaHHBIC IpaxKaaHe, a TakxKe JHIa
6e3 rpaxkIaHcTBa), 0OpaTHBIINECS 32 NOTy4YEeHHEM I'OCY JapCTBEHHOM yCITyTH;

YIIOJJTHOMOYEHHEIE IPEeICTaBUTENN (QU3MYECKHX M IOPUAHYECKHX JIHI],
OOpaTHBINMECS 3a IIOTy4YeHHEM TOCYNapCTBEHHOH yCIoyrM (3a HCKIIOYEHHEM
rOCYJApCTBEHHEIX OpraHOB ¥ HUX TEPPHTOPHATBHBIX OpraHOB, OPraHOB
roCyHapCTBEHHEIX BHEOIOIKETHBIX (DOHIOB M HMX TEPPUTOPHANBHBIX OpraHoB,

OpraHOB MECTHOTO CaMOYIIPaBJICHHS).
2. CTaHaapT npeaocTaB/icHHs! FTOCYAaPCTBEHHOM YCJIyrH

2.1. HauMeHoBaHHe rOCyJapCTBEHHOH YCJIYIH

HanMeHOBaHHe TOCYIApPCTBEHHOH YCIYrH: IIPEINOCTaBIIEHHE apXUBHBIX
CIIPaBOK, ApXWBHBIX BBHIIMCOK X KONHM JOKYMEHTOB ApXMBHOIO (oH/Ia
Poccuiickoit ®enepauun H JPYrUX apXHBHBIX JOKYMEHTOB, OTHOCSIIMXCA
K rocyIapcTBEeHHON cobcTBeHHOCTH KUpoBcKkoi 0671aCTH, BpEMEHHO XPaHAIIUXCS

B MYHHMIIUIIAIBHBIX apXuBaX.

2.2. HanMeHoBande oOpraHa, NpeAOCTABJSAIONIEr0 roCylapcTBEeHHYIO
yeayry

FOCYlIapCTBeHHaSI yciyra IpeaoCcTaBIsACTCs opraHaMHu MECTHOTI'O

CaMOYIIpaBJICHHUS IIpH OCYIIECTBICHHH UMH TIIepeNaHHBIX TOCYyAapCTBCHHBIX
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IIOJTHOMOYHMI 06JIaCTH B cepe apXUBHOIO JENa.

HernocpeiCTBEHHOE IPEAOCTaBIeHHe apXUBHBIX CIIPABOK, B (WJIM) apXHBHBIX
BBINKCOK, ¥ (WIM) Komuil gokyMeHToB ApxuBHoro (orna Poccuiickoit Oenepannn
M JPYTHMX  apXUBHEIX JIOKyMEHTOB, OTHOCAIMXCA K  TOCYAapCTBEHHOU
cobcTBeHHOCTH KHPOBCKOM 00J1acTH, BPEMEHHO XPaHALIUMXCA B MyHHLHUIAIBHBIX
apxuBax (Iajee — apxXUBHBIE JOKYMEHTBI) OCYIIECTBIISIOT MyHHIUITAIbHBIE apXUBEI.

HenocpencreeHHOe IIpeOCTaBJIECHUE roCy1apCTBEHHOH YCIIyTH
OCYILECTBIIAETCS HOJDKHOCTHBIM JIMIIOM, Ha3HaYeHHBIM OpraHOM MECTHOrO
CaMOYIIPaBJIEeHHS OTBETCTBEHHBIM 3a IIPENOCTABIECHHE I'OCYJApCTBEHHOW YCIYId
(maee — OTBETCTBEHHOE JIUIIO).

VTOIHOMOYEHHBIM OPraHOM MCIIONHUTENbHOM BiacTi KupoBckod obractu
B chepe apXHUBHOIO Jie7a 0 BOIIPOCaM B3aUMOJEHUCTBUSA C OpraHaMH MECTHOIO
CaMOYIIPaBJIEHHs IIPU NPeNOCTaBICHHH UMM IOCYAapCTBEHHON YCIYTH SBILIETCS
MHEHHCTEPCTBO KyJIbTyphl KupoBcKoii o6nacty (Janee — yIIOTHOMOYEHHBIH OpraH).

VIOJIHOMOYEHHBIH OpraH OKa3bplBaeT METOAMYECKYI0 IIOMOINb OpraHaMm
MECTHOT'O CaMOYIIPaBIEHH s [IPU MTPELOCTaBICHUH I'OCYIapCTBEHHOM YCIIYTH.

IlpenocTaBieHHe  TOCYHAapCTBEHHOM  YCIYyTH  OpraHoM  MECTHOTO
camoynpapienuss B KHpPOBCKOM OOIacTHOM TI'OCYHapCTBEHHOM aBTOHOMHOM
yupexaenud « MHoroyHKIHOHANBHEIN IIEHTP NMPeJOCTaBIeHN IoCyIapCTBCHHBIX
U MYHHIMIANBHEIX ycuyr» (maree — MOILI) ocyuiecTBiaseTcs IpH yCIOBHA
3aKJTIOUEHUs] COIVIAIIEHHS O B3aUMOJICHCTBMM MEXOY OpraHoM MECTHOIO
camoynpasienus 1 M®II, CocTas, OCIENOBATENIBHOCTS U CPOKH NIPEIOCTABICHHSA
rocymapctBenHot ycmyru BMOI]  ykasagel B pasfene 4 HACTOAIIETO
AJIMUHUCTPATUBHOTO pPErIaMeHTa.

Croeuuanuct M®DII, oTBeTcTBeHHEIN 3a IpueM (BBAAYy) JOKYMEHTOB
He BIIpaBe OTKA3aTh 3asJBUTENIO B IIPHEME JOKYMEHTOB JUIS IPEROCTABICHUA
rOCyapCTBEHHOM YCIYyrH 3a MCKIIOUYEHHEM CliydaeB, KOTZa OCHOBAaHMA
IUI1 OTKa3a B IIpeMe JIOKyMEHTOB IIPEIyCMOTPEHEl aIMHHUCTPAaTHBHEIM

PETTIaMEHTOM TIPEeJOCTABICHHS COOTBETCTBYIOMIEH rOCYAapCTBEHHOH YCIIyTH.
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2.3. Pe3yJibTaT NpeJocTaBIEHHS TOCYAAPCTBEHHOH YCIIyTH

Pe3ysTaToM IpeJJOCTaBIIeHUs TOCYAapCTBEHHOM YCIIYTH SBIISETCA!

BBIJjaua ApXMUBHOM CIpaBK¥ M (WIM) apXHBHOH BBIIMCKH, M (WIM) KOIHH
apXWBHOTO JOKYMEHTa;

MOTHBHPOBAHHEI OTBET 3asBHTENIO B (opMe NMHCbMa O HEOOHApYKEHHH
B apXUBHEIX JOKYMEHTaX, HaXOAAIIMXCS Ha XPaHEHHH B MyHULIUNIAIBHOM apxmae,r
3aIpalpBaeMoil HHPOpMaluH;

OTKa3 B [IPEAOCTABICHUN ['OCYAapCTBEHHOM YCITYTH.

JIOKyMEHT, colepialuii pelleHHe, Ha OCHOBAHHMH KOTOPOIO 3asBUTEIIO
NpeNOCTABIAETCS ~ pe3yJbTaT  TOCYJapCTBEHHOM  YCIYTH,  HAaCTOSIIHMM
AJIMVHHCTPaTHBHBIM PErJIaMEHTOM HE IIPETyCMOTPEH.

@dopMHpOBaHHE  PEECTPOBOM  3amHCH B KayecTBe  pe3yJbTaTa
IIpEeOCTaBIICHUS TOCYJapCTBEHHOH yCIIyTd He PELyCMOTPEHO.

PesynbTaT IpenocTaBleHus. TOCYfaPCTBEHHOR YCIyrd MOXET ObITh IOIy4YeH

B MyHHIIMIIATEHOM apxuse iy 8 ML,

2.4. Cpok npegocTaBjieHHsl FOCYAapPCTBEHHOH yCIyTH

MakcuManpHBI  CPOK  IPEOCTaBiIeHHS TOCYNapCTBEHHOH  YCIyTH
MYHHUITUIIATEHBIM apXUBOM COCTaBIIAET:

30 gHeli ¢ MOMEHTa peruCTpalMy 3aIpoca 3asdBUTENL I 3aIlIpoCOB
COIMANILHO-TIPABOBOrO XapakrTepa. IIpH Hanu4YMd MpPHYIMH, HE ITO3BOJIAIOIIMX
[OArOTOBUTH OTBET HA 3allpOC 3asiBUTENII B YCTAHOBJEHHBIH CPOK, CPOK
IIpeJIOCTaBIeHHs T[OCYIAPCTBEHHOM YCIYTH MOXET OHITH HpOijieH He Gonee
yem Ha 30 qHEl, 0 YeM ITHCHMEHHO YBEIOMIIAETCS 3asBUTEIIb;

5 nHEH B cilydyae OTKasa B IIPEJOCTABJICHUH YCIYIH C MOMEHTa PErMCTpali
3arpoca 3asBHTENA, OTBET Ha KOTOPHIH He MOXeET ObITh HaH 0e3 IpeRoCTaBIeHUA
yTOYHEHHBIX I JOTIOMHUTENBHEIX CBEACHNH;

5 mHe B clydae OTKa3a B IIPENOCTABICHHH YCIIyI'H C MOMEHTA PErHCTpaluy

3alIpoca 3as4BUTEIIA, He OTHOCAIIEroCs K COCTaBY XpaHAILIMXCSI B MyHHIHIIaIbHOM
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apxXuB€ JOKYMEHTOB, HaIpaBIIEMOI'0O B JIpYI"OfI apXuB HWIX OpraHusaiulo,

rJie XpaHarcs Heo0X0JUMble apXUBHEIE JOKYMEHTBI;

COIIACOBaHHBIX CPOKOB B Ciydae IIOCTYIUIEHHS TEMAaTHYECKOro 3arpoca
3asgBUTEIIS.

ITox 3ampocoM CONIMalBHO-IIPABOBOIO Xapakrepa IIOHHMAaercs 3alpoc,
CBSA3aHHBIM C COLMANBHON 3aIMuTON TIpaXIaHWHA, IpeXyCMAaTPHUBAIOLIHM
ero [EeHCHOHHOE oOOecleyeHHe, a Takke MNONydeHHe JbIOT M KOMIIEHCAIMH
B COOTBETCTBHM C  3aKOHOJATeNBCTBOM  Poccmiickoil ~ ®Deneparu
U MeXIyHapoIHEIME 00s3aTenscTBaMu Poccuiickoit ®enepanuy.

ITox TeMaTHYECKHM 3allpOCOM ITOHMMAETCs 3alpoC O MNPeNoCTaBICHUH
3asIBUTENI0 HHPOPMAIIUH IO OIpeIeNIeHHBIM NIpobieMe, TeMe, COOBITHIO, (PaKTy.

Cpoxy IIpOXOXIEHHS aIMHHHCTPATHBHBIX IIpolleAyp  (neHcTeuit),
HEOOXOMMMBIX JUIS IPENOCTAaBICHHS TOCYJApCTBEHHOH YCIYTH, YKa3aHBI
B pazzgene 3 AIMUHUCTPAaTHBHOI'O pPeriiaMeHTa.

MaxkcuManbHele CPOKHA  BBIIOJIHEHHS aJMHHHMCTPATHBHBIX IPOLEAYD
(neficTBuit), HEOOXOAMMBIX IS HPENOCTABICHMA TIOCYJapCTBEHHOH YCIIYTH
muHHKCTepcTBa B ML, yxa3aHs! B pasaene 4 AIMUHHCTPaTUBHOTO PEriIaMeHTa.

IocynapcTBeHHass yciayra B OJIEKTPOHHOM ¢(opMe He MpPelOCTaBIACSTCH.
MaKcHMaTbHble CPOKH BBIIOJHEHHS aJMHUHHACTPATHBHBIX Ipolexyp (medcTsuit),
HeOOXOMUMBIX [ IIPENOCTaBICHHUS TOCyJapCTBEHHOM YCIYIH, pa3MeIICHEI
B PermomansHolf rocyzapctBeHHoM uH(bopManuoHHOH cucreMe «llopran
rOCYIapCTBEHHBIX M MYHHUMIAIBHBIX ycuyr (QyHkmuit) Kuposckoi obnacTiy

(nanee — PIIT'Y KO, MHTepHET-TIOPTAT).

2.5. M cuepnsiBalOmU i nepeyeHb  JOKYMEHTOB, Heo0X0AHUMBIX
JJISl IpeaoCTaBJICHHUSA FochIaPCTBeHHOﬁ yYCayra

2.5.1. Jlns moiydeHHS ~ TIOCYJApCTBEHHOHM  YCIIyTH  3asBHUTEJIEM

MIPELCTaBIIOTCS CIEAYIOIIHE JOKYMEHTHI:
3arpoc 3asBuTeNs (QU3MIECKOro JMIa) O MPeJoCTaBIeHHH HHGOpPMAIUH

II0 apXWBHBIM JOKYMEHTaM nyTeéM 3aI10JIHCHHUA aHKEThI-3aaBJICHHA
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no npunaraeMbiM Gopmam Ne 1, Ne 2, Ne 3. B ciryqae ecnu 3adBuTeNb 0QOpMILIET

3aIpoC B IIPOM3BOJIBHOM IIOPSAKE, TO B 3alpoce TOYHO B COOTBETCTBHU
C 3amUCAMH B JOKyMEHTe, IOATBEPXKIAIOLIEM IIepHONEl PabOTHI 3asBHUTEIN,
BKJIIOYaEMBbIE B CTPaxOBOU CTaX (Jlajiee — JOKyMEHT, B KOTOPOM YKa3aHBI IIEPHOJIBI
paboTHI 3asABUTENIS), OTPAXKAIOTCS CBEIEHHUs, HEOOXOAUMEIE U €r0 MCIOMHCHHS.
B 3ampoce yKa3hIBaIOTCA ClIEAYIOLINe 00s3aTeNIbHbIe PEKBU3HTEL: (haMUIIKs, UM,
OT4ecTBO 3asBHTeNd (YIOJHOMOYEHHOTO WM JIMIIA); TONHBIA IOYTOBBIA ampec
U (QakTHUECKHii aqpec NPOXXUBAaHUS 3asBUTENS; DIIEKTPOHHBIA afpec 3asBUTEI
(npu Hayp4uu); TenedoH 3asBUTEIT; GaMHUIMs, MM, OTIECTBO JIHIA, O KOTOPOM
3apalluBalOTCA CBENEHMs (KCHIUMHBI YKa3hIBAalOT NEBHYBIO (aMWIHMIO, IaThl
POKIEHUs JeTell - I 3alpOCOB COLHMATIBHO-IIPABOBOIO XapaKTepa); IlepeyeHb
3aIpalIBaeMBIX CBEICHHH; XPOHOJOTHS 3alpallnBaeMoi HH(pOpMaLMH; CIocod
TIONIy4eHHs CBEJeHUH (JIMIHO, IOCPENCTBOM IIOUTOBOH MM 3IEKTPOHHOH CBS3M);
JlaTa COCTaBJIEHHS 3anpoca; JIMIHAs IOANKUCEH 3aIBUTENS,

3aIpoc OpraHusanyy (MUChMO Ha GIaHKe OpraHM3allMH) O [PEXOCTaBICHUH
HHGOPMAIHH [T 3asBUTENeH - IPeACTaBUTENECH IOPHINIECKIX JIULI;

TOKYMEHT, YIOCTOBEDSIOLINI JHUIHOCTh 3asBHTENA (B Ciydae OOpaIieHus
C 3asBJICHHEM IIPEICTABUTEINS 3asBUTEI JOKYMEHT, yIOCTOBEPSIOMIN JIMIHOCTD
IIpeACTaBHUTEN, H TOKyMEHT, YAOCTOBEPSIONIHl €ro IoMHOMOYHs (OBEPEHHOCTD
Ha OCYIIECTBIICHHE AeUCTBHUI OT IMEHH 3asBHTEIL).

2.5.2. Jlng 3ampocoB O ITOATBEPXKAEHMM TpPYIOBOTO CTaXa, pPa3sMepoB
3apaGOTHOMR ILIATHI 3asBUTENb BIPABe IIPEACTABUTh JOKYMEHTH (JIH6O MX KOIHH,
B TOM dYHCJIe 3JIEKTPOHHBIE 00pa3sl JOKYMEHTOB, €CJIH 3allpoC HAaIpaBJIAeTCA
TIOCPECTBOM ONEKTPOHHOM CBs3d), B KOTOPBIX YKa3aHBI IEPHOIBI PaboTHI

3ajABHUTCIIA.

2.6. UcuepuniBaomuii nepedyeHh OCHOBAHMH I OTKasa B IpHeMe
OKYMEHTOB, He0GXOAHMBIX AJIs IPEAOCTABJICHHS roCyAapCTBeHHOMH
yCIyrd

OcHoBaHHUS JJIs OTKA3a B TpHeMe JTOKYMEHTOB OTCYTCTBYIOT.



2.7. UcuepnbiBalomuid nepedeHb OCHOBAHHH JJIi NPHOCTAHOBJIEHHS
HJIH 0TKa3a B IPEeJOCTABJIEHHH rocyAapCTBEHHOH YCIyrH

2.7.1. OcHOBaHMAMH I OTKaza B MPEJOCTABIEHUH TOCYIapCTBEHHOMU

YCIIYTH SBIAIOTCS:
OTCYTCTBHE B 3alpoce HEOOXOAMMBIX CBEICHMH I €ro HCIOIHEHHS,

yKa3aHHBIX B IIyHKTe 2.5 Hacrofmero AIMHHHCTPAaTHBHOIO perjiaMeHTa
1 popMax aHKeT-3asBIEeHUH;

OTCYICTBHE Ha XpaHeHHH B MYHHLIMIAIBHOM apxHBE apXHUBHBIX
JOKYMEHTOB, HEOOXOAMMBIX AJIS HCIIOIHEHHUS 3aI1poca,

OTCYICTBME Yy 3as{BHUTENS JOKYMEHTAJBHO IOATBEPXIEHHBIX IIPaB
Ha MOJTyYeHHe CBEJIeHHH, colepKalnX KOHGUICHIHAIBHYIO HHGOPMAIIHIO.

2.7.2. OcHoBaHMS i1 TNPHOCTAHOBJIEHHS OKa3aHMI TIOCYAapCTBEHHOH

YCIYTH OTCYTCTBYIOT.

2.8. TpeGoBanust K 0(OPMIICHHIO AapPXHBHBIX CHPABOK, apPXMBHBIX
BBLINHCOK H KONHI apXHBHBIX JOKYMEHTOB

TexkcT B  apxXWBHOH  crmpaBke  JaeTcsi B XPOHOJIOTHYECKOH
[IOCJIEAOBATEILHOCTH COOBITHH C yKa3aHHeM BHIOB apX#BHBIX JOKYMEHTOB
M HUX Jar. B apxuBHOH CHpaBKe JOIyCKaeTcs UWTHPOBAHHE apXHWBHBIX
JOKYMEHTOB.

HecopnaeHue OTAENbHBIX JaHHBIX apXUBHEIX JOKYMEHTOB CO CBEICHUSIMH,
W3JOXKEHHEIMM B 3alpoce, HE SBISETC IPENATCTBUEM M BKIIOYCHHA
UX B apXHUBHYIO CIpPaBKy IIpH YCIOBHH, €CIH COBIAJEHHE BCEX OCTAIBHBIX
CBENeHMIl He BBI3BIBA€T COMHEHHH B TOXIECTBEHHOCTH JHIA HIH (DaKros,
0 KOTODEIX FOBOPHTCS B aDXHBHBIX JJOKyMEHTaX. B apXuBHOH cripaBKe 3TH JIaHHBIC
BOCIIDOM3BOMATCA TaK, KaKk OHH M3JIOXKEHHl B apXUBHRIX JIOKYMEHTaX,
a PacXOX/EHWs, HECOBIAJCHHA H HETOYHble HAa3BaHUA, OTCYTCTBHC HMEHY,
OTYECTBa, MHMIMAJIOB IM HaJIWMYUe OJHOIO M3 HHX OroBapUBalOTCd B TEKCTE

CIIPABKHU B cKoOKax (((TaI( B JOKYMECHTE», «TaK B TCKCTC OpI/II‘I/IHaJIa»).
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CaeneHus o paboTe, yuebe B HECKOIBKHX OpraHaX, OpraHM3alusX, y4eOHbIX

3aBEeICHUAX BKIIOYAIOTCH B ONHY ApXUBHYIO CIPaBKy, €CIIH BCE 3TH CBCICHI
COZIepXKaTcs B JOKyMEHTaX OJHOIO IoCyAapCTBEHHOIO, MyHHIUIaIbHOI'O apXHBa
WK OpraHa, OpraHu3alliy.

B mpuMedaHHMSIX IO TEKCTY apXMBHOM CIPaBKH OrOBapHUBAIOTCH
Hepa3GopYMBO HANMCaHHBIE, HCIOPAaBICHHBEIE aBTOPOM, He IOJAAIoImuecs
IPOYTEHHIO BCIEACTBUE MOBPEXIECHUS TEKCTa OPUIMHANAa MeCTa («TaK B TEKCTe
OpUI'MHAJIA», «B TEKCTe Hepa3OopuHuBO»).

B Tekcre apxXWBHOHM cIIpaBKH HE JOIIYCKAIOTCA M3MEHEHHS, HUCIIpaBiIeHUS,
KOMMEHTApHH, COOCTBEHHBIE BBIBOJBI HCIIOJHHUTEA IO COAEPXKAHUIO apXMBHBIX
IOKyMEHTOB, Ha OCHOBAaHHH KOTOPBIX COCTaBlIeHa apXHBHas crpaska. IloguucTku
Y IIOMapKH B apXUBHBIX CIIPaBKaxX HE JOIIyCKarOTCH.

ITocye TeKCTa apXUBHOM CIIPaBKH IPHBOJATCS apXHBHEIC IIMGPEL X HOMEpa
JUCTOB €IWHHUI] XpaHeHHS AapXUBHBIX [OKYMEHTOB, II€YaTHBIE W3JaHUA,
MCIIONB30BaBIIHECS Ul COCTaBICHHS apXWBHOU CIIpaBKH. B TekcTe apXwBHOU
CIpaBKH JIOIyCKAeTCsl IPOCTaBlIeHHe apXHMBHBIX ITMQPOB M HOMEPOB JHCTOB
eIUHHUI] XpaHEHHs apXUBHBIX IOKYMEHTOB Cpa3y IIOCIE H3JIOXKEHHA KaxIoro
¢axra, COOBITHS.

B apxuBHOM crpaBke, 00beM KOTOPOH IpeBBIIAET OAWH JIKCT, JIHCTEHI
IOOIDKHBEI  OBITh  NPOIUMTHI, IIPOHYMEPOBaHBl M  CKPCIUICHBI  N€YaThIO
(a1 MyHHIMIATBHEIX apXHBOB, HE SABJIAIOIIMXCS IOPHUOMYECKMMH JHLIAMH, —
II€YaTHIO OPraHa MECTHOTO CaMOYTIPaBIICHHS).

ApXHBHas CIpaBKa, apXMBHAs BBIIMCKA U KOIMH apXHBHBEIX NOKYMEHTOB,
obopMieHHEIe Ha 6JaHKe MyHHIWIATBHOrO apxuBa (OpraHa MECTHOIO
CaMOyYTIpaBJIeHHs), IOMIIUCHIBAIOTCA PYKOBOAHUTEIEM MYHHUIMIIAIBHOIO apXuBa,
3aBEepAIOTCA [eYarhlo (I MYHHIWIAIBHEIX apXWBOB, HE SBJLIIOIIMXCA
IOPHIMIECKUMH THUAMH, — [I€4aThI0 OpTaHa MECTHOTO CaMOYIIPaBICHI).

B apxMBHOM BBHIIMICKe Ha3BaHHE apXMBHOIO JHOKyMEHTa, €ro HOMEp M Jara
BOCIPOM3BOAATCS [OIHOCTHIO. VI3BIe9eHUAMH U3 TEKCTOB apXHUBHBIX JOKYMEHTOB

JOJIZKHBI OBITH HcYeplaHbl BCEC HMCIOIUECS NaHHBIC 110 3aIpocCy. Haugano 1 xoHel
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KaXXIOro H3BJIICUCHUSA, a TaKXe IIPOIIYCKH B TCKCTE AapXWBHOI'O HOKYMCHTa

OTHACIBHBIX CJIOB 0003Ha4Yar0TCSI MHOTOTOUYHEM.

B mpuMedaHHIX K TEKCTY apXUBHOM BBINHCKH [€1al0TCSA COOTBETCTBYIOINE
OrOBOPKM O 9YacTsX TeKCTa OpUTHHala, Hepa3bopyMBO  HANMCAHHEIX,
HCIIPABIIEHHEIX aBTOPOM, He NOANAIOMIHNXCS IPOYTEHHIO BCIIEACTBHE TIOBPEXKICHNA
Tekcta 4 T.JA. OTHEIbHBIE CJIOBa M BBIPaXEHHS OpPUTHHANA, BBI3BIBAIOLIAE
COMHEHHS B MX TOYHOCTH, OTOBapHBAIOTCS CIOBaMHU «TaK B TEKCTE€ OpPHIHHAJIaY,
«TaK B NOKyMeHTe». [Tociie TekcTa apXMBHOH BBHIITHCKH YKa3bIBAIOTCS apXHUBHBIA
mudp ¥ HoMepa JINCTOB eANHHUIBI XpAaHEHH apXUBHOIO JOKYMEHTA.

Ilpy HMCHOJIHEHWH OBTOPHOIO 3aIlpoca CONMAIBHO-IIPABOBOIO Xapakrepa
HIIA COCTABJIEHHHM II0 MPOCKOe 3asdBUTENSI apXUBHOM CIIPaBKH, aHAIOTHYHON paHee
BLIJIaHHOM, WCIIOMHHUTENb IPOBEPSET COOTBETCTBHE CBEICHHH, BKIIOYCHHBIX
B 3Ty CIpPaBKy, T€M, KOTOpble HMEIOTCA B apXWMBHBEIX JOKYMEHTaxX, H B Clly4ae
oOHapy XeHHs! JIOTIONHUTEIBHBIX CBEICHUH BKIIOYAET UX B IIOBTOPHO BEIIABAEMYIO
CIpPaBKy.

AYTEHTHYHOCTH  BBIJAQHHBIX II0  3alpocaM  apXWBHBIX  BBIIIMCOK
YIOCTOBEPSETCS MEYATHIO U IOAIICHI0 PYKOBOAUTEIA MyHHUIUMIIAILHOTO apX1Ba.

Ha 06opoTe KaXJoro JucTa KOIMUH apXHBHBIX JOKYMEHTOB IIPOCTABIIAIOTCH
apXUBHbBIE IH(PE ¥ HOMepa JIHCTOB €IMHHIL] XPaHEHHS apXUBHEIX JTOKyMEHTOB.
Bce JNHCTH KOIMH ApXHUBHEIX JOKYMEHTOB CKpeIuratoTcsa. Komus apXWBHOro
IOKYMEHTa 3aBepseTcs IedaThlo M IOANMCHIO PYKOBOAUTENS MyHHIMIIATEHOIO
apXuBa.

ApXMBHBEIE CIPaBKH, apXHBHEIE BBIINCKHA M KOIIMH apXHBHBIX JTOKYMEHTOB

oOpMIISIOTCS Ha IOCyJapCTBEHHOM s3bIKke Poccuiickoit Peneparliym.

2.9. Pazmep mjaThl, B3MMaeMoO#l ¢ 3asiBHTEJIsl NPH NPeAOCTaBJICHHH
rocyAapcTBEHHOH yCIYIH, H CI0cO0bI €e B3HMaHHSA

TocymapcTBEHHas! yCIyra MpefAoCTaBIseTcs GeCIIIaTHO.
2.10. MakcHMaJbHBIH CPOK OXHAAHHA B O4YEpeJAH INpH mnoja4e

3asiBHTEJIEM 3a11poca 0 NpeaoCTaBJICHHH I‘OC)’}IﬂpCTBCHﬂOﬁ YCJOYTH
H IIPH NOJYYE€HHH pe3yjbTaTa NpPeaoCcTaBJICHNA TAKHX yCJIyT
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2.10.1. MakcuMaJIBHBINH CPOK OXXUIAHHA 3asiBHTEJII B OYEPEH IpH I10Ja4e
3ampoca o [PeJOCTaBIEHUH IOCYIapCTBEHHOMR YCIYTH COCTABIAET 15 MUHYT.

2.10.2. IIpu moNy4eHHH pe3yJibTaTa IPEeNOCTaBIE€HHA TIOCYIapCTBEHHOH
yCIyrM B BHJE OTKa3a B ee MPENOCTAaBICHMH (B Cilydae JIMYHOrO OOpalleHHs

3asBUTEJIA) MAKCUMAIBHEIM CPOK OXKHUAAHHS COCTABIAET 15 MHHYT.

2.11. Cpoxk perncrpalHi 3ampoca 3asiBHTEJIsi HA MpeJoCTaBJIeHHE
rocyJapcTBeHHOH YCJIyIH
2.11.1. Perucrpanus NOKYMEHTOB IJIS IPEJOCTaBIE€HMS IOCYAapCTBEHHOM
yeryry (Ipu JTM9HOM OGpAaIlleHHH 3asiBUTEIIs, B TOM YHCIIEe B 3IEKTPOHHOH (opMme)
OCyHIECTBIS€TCS B J€Hb HX IOCTYyIUISHMA B MYyHMIUNAJbHLIA apXWB
OTBETCTBEHHBIM JIHIIOM.
2.11.2. MakcuManbHBIA CpPOK  PETHCTpallMM  3ampoca  3asABUTEIIA

0 MPENOCTaBICHAN FOCYIAPCTBEHHOM! YCIIYTH COCTAaBIAET 15 MUHYT.

2.12. TpeGoBaHHsET K HOMEMIEHHAM, B KOTOPBIX HPEAOCTABJIACTCS
rocyiapcTBeHHasi ycJyra

TpeGoBau¥us, KOTOPEIM HOJDKHBEI COOTBETCTBOBATH ITOMEINECHUS, B KOTOPBIX
IIpeOCTaBISIeTCsl TOCYAApCTBEHHAA YCIyra, B TOM YHCIe 3ajl OXHAAHMA, MECTa
IS 3alONHEHHWs 3alpocoB O MPEJOCTABICHHHM TIOCYAapCTBEHHOW YCIYTH,
HH(OpPMaIHOHHbIE CTEH Il ¢ 00pa3l[aMy HX 3aIlOJIHEHUS U NepevyHeM JOKYMCHTOB
n (wim) mHbOpMAlKH, HEeOOXOMMMBIX A IPENOCTABICHMA TIOCYAAPCTBEHHOH
yCIyrH, a Takke TpeGoBaHMA K OOECIECYEHHIO MOCTYIHOCTH JUI1 HMHBAlIHIOB
VKa3aHHEIX OOGBEKTOB B COOTBETCTBHHM C 3aKOHOZATeNhcTBOM Poccuiickon
deflepallid O COLMAIBHOMN 3allyTe HHBATHIOB Pa3MEINAIOTCS Ha OQHUIHAIBHOM

caiiTe opraHa MECTHOT'O CaMOYIIpaBJICHUS.

2.13. Iloka3aTe/H JOCTYIIHOCTH H Ka4eCTBa rocyAapCcTBEeHHOH yCaIyrun

ITepeuens mokasaTenell KadecTBa U JOCTYHOCTH FOCYAApCTBEHHON YCIyTH,
B TOM YHCIE O JOCTYITHOCTH BJEKTPOHHEIX ()OPM IOKYMEHTOB, HEOOXOMMMEIX

VIS IPEJOCTABJIEHHsT TOCYJapCTBEHHOM YCIyTH, BO3MOXXHOCTH IOZa4H 3ampoca
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Ha MOJy4eHHe TOCYJapCTBEHHOM YCIyrM W JOKyMEHTOB B BJEKTPOHHOH dopMe,

CBOEBPEMEHHOCTH IIPENOCTABIEHUsS TOCYIapCTBEHHOH ycnyru (OTCYTCTBHH
HapyIIeHH# CPOKOB IIPEAOCTaBIEHUI TOCYJapCTBEHHOH YCIYTIH), IPeIOCTaBICHUH
roCyIapCTBEHHOM YCIYIH B COOTBETCTBHH C BapHaHTOM IPeROCTaBICHHUA
rOCYyapCTBEHHOM yciyru, ymob6cTBe HHQOPMHpPOBAaHMA 3asBHTENA O XOxe
IPEIOCTABICHHS [OCYNApCTBEHHOH YCIYrH, a TaKkKe IIONy4YeHHs pe3yJIbTaTa
IPEeNOCTaBIEHHs YCIYyTH pasMeliaeTcd Ha oQHUUUAIBHOM CaifiTe opraHa MECTHOTO

CaMOYTIPaBJICHUS.

2.14. Aupte  TpeboBaHMms, B TOM qyucde  YYHTHIBaKOUIHe
0CO0eHHOCTH  NpeAOCTABJ/IEHHS  TOCYARPCTBEHHOH  yCJIyrd
B 3JIeKTPOHHOH (popme
2.14.1. Tlepeuens YCIIyT, He0OXOTUMBIX U 00s13aTeNbHBIX
IUI TPeJOCTaBIeHHUs TOCYyAApCTBEHHON YCIyrH, B TOM 4YHCIE€ CBENEHUA
O HOKyMeHTe (HOKyMeHTax), BbIgaBaeMoM (BBIZAaBaeMbIX) OpraHU3ALMUIMU
U YIIOJIHOMOYEHHFIMH B COOTBETCTBHU € 3aKOHOJaTelbcTBOM Poccuiickoi
QDenepaliiyl dKCIIEpTaMHU, YYacTBYIOIIMMH B IIPEIOCTaBIEHUH TOCYNapCTBEHHOH
YCIIyT'H, OTCYTCTBYET.
2.14.2.TInata 3a oka3aHHe YCIYr, HEOOXOAUMBIX M 0053aTeIbHBIX
IUIs TIPENOCTAaBIIEHUSI TOCYHapCTBEHHOM YCIYTH He B3UMaeTcs IO IIpHYMHE
UX OTCYTCTBHS.
2.14.3.TocynapcTBeHHas yciayra HE IPEeJOCTaBIAETCS B YIPEKIAIOLIEM
(IIpOaKTHBHOM) pexHUMe.
2.14.4. 3asgBieHNUs ¥ UHBIE JOKYMEHTHI, HEOOXOIUMEIE ISl IIPEXOCTaBICHUA

FOCYIIapCTBeHHOﬁ YCIyIru, NIp€aoCTaBIACMBIC B (bopMe JJICKTPOHHBIX JOKYMCHTOB,

0pOpMIITIOTCS. B COOTBETCTBHHM C TpeOOBaHHSIMM K QopMaraM 3asBiIeHHR
U UHBIX JOKYMEHTOB, YCTAaHOBJIEHHBIMH HAacTOAIUM AJIMUHUCTPaTUBHEIM
perIaMeHTOM.

2.14.5. Tlpu HampaBieHHHM 3asBHUTENeM (IIPEACTABHUTEIEM 3asBUTEs)

JOKYMEHTOB Ha IIOJIydYeHHe TOCyNapCTBEHHOH YCIyrw B (popMe 3JIeKTPOHHEBIX
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JOKYMEHTOB HCIIOJIIB3YyETCA TIIpOoCTad JJISKTpOHHAs MOJNKUCH HIH YCHJICHHAA

KBaTH(UIIHPOBaHHAs 3JIEKTPOHHAS ITOATIHCE.

3asBICHHE OT MMEHH IODHAHYECKOTO JIMI[Aa 3aBepsAeTCsd YCHJICHHOM
KBTHHUIIUPOBAHHON 3JIEKTPOHHOH IOIIHCHIO:

JIAIA, JERCTBYIOLIEr0 OT HMEHH IOPHINYECKOro Hlla 6e3 JOBEPEHHOCTH;

IpeACTaBUTENl IOPHIMYECKOro JIMIA, HNEHCTBYIOINEr0O Ha OCHOBaHHHU
JIOBEPEHHOCTH, BHIJAHHOM B COOTBETCTBHH C 3aKOHOAATENLCTBOM Pocchiickon
Denepanuu.

2.14.6. JIoKyMeHTHI, IpujaraeMele K 3asBICHHIO B (OpME JIIEKTPOHHEIX
00pa3oB OyMaXKHBIX HOKYMEHTOB (CKaHHPOBAHHBIX KOIIHIf), yJOCTOBEPSAIOTCS
9JIEKTPOHHON IMMOMIHUCHI0 B COOTBETCTBUU C TpeOOBAaHUSIMHU IIOCTAHOBIICHMA
IIpaBurensctBa Poccuitickoit ®Pepmeparuu ot 25.06.2012 Ne 634 «O Bumax
9JIEKTPOHHOM ITONIKCH, HCIOJIh30BaHHE KOTOPBIX IOITyCKaeTcs MpH oOpalleHHH
3a MOJIYYECHUEM rOCy JapCTBEHHBIX U MyHUUIUIIAIBHBIX YCIYI».

2.147. IIna oOpameHus 3asBUTENs 3a IOIYYEHHEM TIOCYIapCTBEHHOM
YCIIyTH B 3JIEKTPOHHOM (opMe C HCIOIB30BaHUEM IIPOCTON 3JIEKTPOHHOM ITOAIIUCH
3aSdBUTENs JOIDKEH OBITh 3aperMCTpHpOBaH B COOTBETCTBYIOILEM PpErHCIpe
benepanbHO rocygapcTBeHHOH HH(OpManHOHHON cucteMbl «EnnHas cucreMa
HACHTHQUKAIMA M ayTeHTHOHKaUud B HHQPaAcTpyKType, obecreduBaroiei
UH(POPMAI[HOHHO-TEXHOJIOTHYECKOe B3auMOAeHCTBHEe MH(QOPMAIlMOHHEIX CHCTEM,
HCIIOJIB3YEMBIX JUIS IPEIOCTaBIEHNS IOCYJapCTBEHHBIX M MyHHULUIIAIBHEIX YCIIyT
B DJIEKTPOHHOU (opMe».

2.14.8. Jlna momyueHHsA cepTudUKaTa YCHJIEHHOW KBaIH(UIIMPOBaHHOM
3JIEKTPOHHOU IMOAIIHCH 3asiBUTEND JOJDKEH 00paTUTHCS B YAOCTOBEPSIOMIMHI IIEHTD,
BKJIIOYEHHBIH B NepedeHb YIIOJIHOMOYEHHBIX YJOCTOBEPSIOLIMX LIEHTPOB €IMHOM
CHCTEMBl yOOCTOBEPSIOIIMX IIEHTPOB, CcGOpMUPOBaHHEIH MHHHCTEPCTBOM
upoBOro pasBUTHA, CBI3M M MacCOBBIX KOMMYHHKalMi Poccuiickoi
depepanyu.

2.149. B ciyuae HampaBleHHS 3asBIeHHS C KBaTH(UIMPOBAHHON
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BHCKTpOHHOI‘;I IIOAITHUCBIO TaKasa TIOAIIUCH co31acTCA H IIpOBCPICTCA

C WCIONB30BAaHHEM CpEACTB OJIEKTPOHHOM IOIIMCH M KBAIMQHIMPOBAHHOIO
cepruduKaTa KIOYa IPOBEPKHM 3JIEKTPOHHOM IIOANHCH, COOTBETCTBYIOIINX
TpeGoBaHMAM  3aKOHOHaTenbcTBa  Poccmiickoit  Qenepamuum B obnactd
VICIIOJIF30BaHUS SJIEKTPOHHOM ITOAIIUCH.

2.14.10. C yuerom TpeGoBaHHII K CpeACTBaM 3JIEKTPOHHOH ITOJIIUCH,
yTBEpX/ICHHEIX mpukazoM PemepansHoil ciryxOel GesomacHocTH Poccuiickoi
®enepamnuu or 27.12.2011 Ne 796 «O6 yrBepknenun TpeboBanui K CpeACTBaM
DJIEKTPOHHOM moamucH u TpeGoBaHHUIl K cpeACcTBaM yAOCTOBEPSIOIIEIO LEHTPa»,
ImpH oOpallleHHH 3a IOJIy4eHHEM TIOCYNapCTBEHHOM YCIYIHM, OKa3bIBaCMOM
C IpUMEHEHHEM YCHJIEHHON KBaIU(QUIUPOBAaHHOW 3JIEKTPOHHOH IIOIIIKCH,
IOITYCKAIOTCS K HCIIOJNB30BAHUIO CIEAYIOIIHEe KJIacChl CPEICTB 3IEKTPOHHOH

nopmucu: KC2, KC3, KB1, KB2 u KAl.

3. Cocras, NOCJIeI0BATEJbHOCTD n CPOKH BBINOJIHEHUSI
aJMHHUCTPATHBHBIX MpoUexyp

3.1. Ilepeyens  aAMHHHCTPATHBHBIX  IpOUeERyp, Heo0XOAHMBIX
IJISl NPEeAOCTABJIEHHs TOCYJaPCTBEHHOM yCJIyry

3.1.1. IlocnenoBaTeIbHOCTD JeiCcTBUHI o IIPEIOCTaBIICHUIO
rOCyIapCTBEHHON YCIYI'H BKIIOYaeT B cebs clexyromue aIMHHHCTPATHBHBIC
[IpoLeTypHI:

IPHEM U PEerHCTpPalMIo JOKYMEHTOB, HEOOXOJMMBIX UL IPEAOCTaBICHHS
rOCYIapCTBEHHOM YCIIyTH, OT 3asiBUTEN (Hajiee — 3aIpocC 3asBUTEIIA);

IIPUOCTAHOBJIEHUE IIPEIOCTABICHUS FOCYJapCTBEHHOM YCIIyTH;

HpHHATHE peIIeHHS O IpefocTaBieHHH (00 OTKase B IIPeJOCTABICHUH)
roCyaapCTBEHHOI yCIIyTH;

IIpeIocTaBleHe pe3yJIbTaTa rocy 1apCTBEHHOM YCIIyTH.

3.1.2. ITocnenoBatenbHOCTD IEeUCTBUHI o IPEIOCTaBICHHIO
rOCYJapCTBEHHON YCIYI'H B 3JIEKTPOHHOH (hopMe BKIIOYaeT B cebs CICAYIOIIHE

aJIMUHHUCTPATUBHEIE [IPOLELyPHhIL:
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HONyYeHHe HMHQOpMAnUM O TIOpSAKe M CPOKax IpeHOCTaBICHHUA

roCyIapCTBEHHOU YCIIyIH;

IpHeM M PETUCTPALMIO 3asBICHHS H HHBIX JOKYMEHTOB, HEOOXOIHUMEIX
IUIsl TIPEIOCTABJICHNUS IOCy AapCTBEHHOH yCIIyTH;

IIPHOCTAHOBJICHHE ITPEIOCTABICHUSA I'OCYAapCTBEHHOH YCIIYTH;

NPHHATHE DEIeHHs O IOATOTOBKE OTBeTa 3asBUTEN0 160 00 oTKase
B IPEIOCTaBIEHUH I'OCy1apCTBEHHOH YCITyTH;

IIpeIoCTaBlIeHNe pe3yJibTaTa FoCy1apCTBEHHOM YCIIyTH.

3.2. Illopsagok  ocymiecTBJIeHMs  AIMHHHCTPAaTHBHOH  mpouexypsl
(neficrBust) «IIpMeM M peracrpanust J0KYMEHTOB, He00XOXHMbIX
AJIsl TPEAOCTABJIEHHS] TOCYAapCTBEHHOH YCJIYrH, OT 3asiBHTEs
(manee — 3anpoc 3asiBHTEJIA)»

3.2.1. OcHoBanMeM /I Hadajlla MCIHOJHEHUS aJMHUHUCTPATUBHON
IpOLICAYpEl SABJISETCS MPHEM OTBETCTBEHHBIM JIMIOM 3alpoca 3asBUTENS
U JOKYMEHTOB, HEOOXOIHMMEBIX IJIS IIPEJOCTABIEHUSA T'OCYHApCTBEHHOH YCIYTH,
IIpeAyCMOTPEHHEBIX ITyHKTOM 2.5 HacTOSIIero A IMAHACTPATHBHOTO perjlaMeHTa.

3ampoc  MoxeT OBITH  JOCTaBJIEH  3afBUTENIeM  JIMYHO  J1H6O
€ro IMpeICTaBUTENIEM, ITOJIHOMOYHA KOTOPOro OGQOpPMISIOTCS B IOPSAKE,
YCTAHOBJIEHHOM 3aKOHOJATeNsCTBOM Poccuiickoit Pemepanuu, IOCTYIIHTh
IO KaHajaM IIOYTOBOW HJIM OSJIGKTPOHHOH CBsSI3M Ha OQUIMANBHBIN calT
MYHHITHIIAIBHOTO 00pa3oBaHus, yepe3 Equneiii noprail.

3anpoc, HampaBiE€HHBI IIOCPEICTBOM JJIEKTPOHHEIX KaHAJOB CBS3H,
pacredarsiBaeTcss Ha OyMaKHOM HOCHTelle, W B JaibHeitmem pabora ¢ HUM
BeleTCI B YCTaHOBJIEHHOM MOpPSAOKE aHAJIOTHMYHO 3aIpocy, IIOIy4YEHHOMY
Ha OyMa)>XHOM HOCHTeJIe.

3.2.2. OTBercTBEeHHOE JHMI0 KOHCYJbTHPYET 3asBUTENs B Ciy4ae,
€CJIM 3asBHTENh OOpaTWiICS B MYHULMIIAJIBHBIM apxuB, He HMes 3alOoIHEHHOH
QHKETBI-3a5BJICHH, 1 UCIILITHIBAET 3aTPyAHCHHS IIPH €€ 3aII0JTHEHUH.

OTBeTCTBEHHOE JINLIO PETHCTPHpYeT 3ampoc 3asBuTels B rpagax 1 — 4

XypHana perucTpani 3alpocoB 3asBHTENICH H JOKYMEHTOB, HeOOXOIMMBIX
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JUIA TIpeIOCTaBIIeHUs rocynapcTBeHHoH ycinyrd «lIpemocraBiieHne apXUBHBIX

CHpaBOK, ApXUBHEIX BBIIHCOK ¥ KOImHMi JOKyMEHTOB ApXMBHOro (oHna
Poccmiickoit ®Penepaliud U OpyrHX apXWBHBEIX JOKYMEHTOB, OTHOCSIIUXCA
K rOCyIapCTBEeHHOM cobcTBeHHOCTH KHpoBCKo# 06/1aCTH, BpDEMEHHO XPaHLIHXCA
B MyHHIHMNAIGHEIX apxuBax» (mamee — JKypHajn perucrpaiuud 3aIpocoB
3asBUTeNEl), Mo npuiaraeMoit dpopme Ne 4.

OTBEeTCTBEHHOE JHUIO IIepelaeT 3aperHCTPHPOBAHHEIN 3alpoC 3asdBHTEII
PYKOBOAMTENIO MyHUITUIIAJIBHOTO apXUBa VI PACCMOTPEHHS.

3.2.3. Tlpm perucTpalid 3ampocy IIPHCBauBaeTCs COOTBETCTBYIOIIMMI
PETHCTPAllMOHHEIH HOMep. B ciryuae ecnu 3asBUTeNb 0OpaTHIICS ¢ HECKOJIBKMMH
3a[pOCaMH I10 pasHEIM BOIIpocaM, Kaxaoe oOpallleHue peruCTPUPYETCS OTHAENIBHO.

3.2.4. MakcuManbHBI CPOK BBHIIIOTHEHHS aIMHUHUCTPAaTHBHOIO IEHCTBHUS
COCTaBJIET 3 JHA ¢ MOMEHTa ITOCTYILICHHUS 3allpoca B MyHULIUIIAILHBIA apXHB.

3.2.5. 3asBieHNs U JOKYMEHTHI, IOCTYNUBIINE OT 3asBUTEJICH NPH JIMYHOM
ITOCEIIeHUH MYHUIIMIIAIbHOTO apXUBa, pETUCTPUPYIOTCA B IEHB IIOCTYILICHHS.

3.2.6. Pe3ynpTaToOM BEINOJHEHUS aqMUHHCTPATUBHON IIPOLIETYPEI SIBIIAETCA
perucTpanusi JOKYMEHTOB, HeOOXOANMEIX IJif IIPENOCTABICHHU roCyAapCTBEHHOM
YCIIyTH, OT 3asIBUTEI.

3.2.7. MakcHUMaJIbHBIH CpPOK BBIIOJIHEHHS aqMUHUCTPAaTUBHBIX INEHCTBUMN
COCTaBIIAET 15 MUHYT.

3.2.8. Iloxmy4ueHwe rocymapCTBEHHOH YCIYyTH IO 3KCTEPPUTOPHAIBHOMY

ITPUHIIHAITY HCBO3MOXKHO.

3.3.Ilopsgok  ocymecTBJeHMs  aIMMHHCTPATHBHOH  npouexyphbl
«IIpuocTaHoB/IeHHe NPEAOCTABIEHHS rocyJAPCTBEHHOH YCayIrH»

OcHoBanusg AUl IIPAOCTAHOBJICHHS OKasaHHs MYHHUIHUIIAJIbHBIM apXHBOM

roCyAapCTBEHHOM YCIYTH OTCYTCTBYIOT.

3.4.Ilopsaok  OCYIHECTBJICHHS  aJMHHHCTPATHBHOH  npouneaypsl
(neiicrBus) «IIpursiTHe pellleHHs O NpeJOocTaBJeHHH (00 oTka3e

B IPeOCTABJIEHAH) FOCYAAPCTBEHHOH yCcayrm»
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3.4.1. OcHoBanueM Ijs Havajla afMHHHCTPaTHBHOM IPOLIEAYPHI SBISACTCA
HOJIyYeHHe PYKOBOAUTENEM MYHHIMIAJIBLHOIO apXWBa OT OTBETCTBEHHOIO JIHIA
3aperuCTPUPOBAHHOIO 3aIIpOCa 3aIBUTENIA.

PykoBonuTeib MYHUIMIIAIBHOTO apxuBa IPOBOIUT aHaJIN3
IIpeJICTaBJICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.4.2. B ciyuae oOHapyXeHUs OCHOBAHMM IUIA OTKa3a B MPEAOCTaBICHHUHU
rOCYyJapCTBEHHOM YCIyrM B COOTBEICTBHM C IIyHKTOM 2.7 HacTOSIIEro
AJIIMHHHCTPAaTHBHOIO pErJIaMEeHTa pPYKOBOIMTENh MYHHIIHIAIBHOTO apXuBa
IIPHHHMAET peleHne 06 0Tkase B IPeAOCTABICHHH IOCY IapCTBEHHOM YCIIYTH.

IIpyu THYHOM IOCEIEHUH MYHHUIMIIAIBHOTO apXMBa O IPHHATOM pPEIICHHH
(c OOBICHEHHEM NMPHYKUH M AaNbHEHIIMX AEHCTBUH) 3ajdBHTENh HHQOPMHUPYETCH
(mo ero mmpocs0e) YCTHO OTBETCTBEHHBIM JIMIIOM B TeyeHHEe 30 MHHYT ¢ MOMEHTa
perucTpaluy 3anpoca.

OTBETCTBEHHOE JIMII0 BHOCHT 3alUCh 00 OTKa3e B IPENOCTaBICHHMH
rocyIapCTBeHHO# yeryru B rpady 5 JKypHana perucTpaluy 3alpocoB 3aABUTEICH
C YKa3aHHeM Ha COOTBETCTBYIOIIHH IOAIyHKT HAacTOAMEro AIMHHHCTPATHBHOI'O
perjaMeHTa.

OTBEeTCTBEHHOE JIUIO TOTOBUT IPOEKT:

IHChMa C YBEIOMJICHHEM 3asBHTENII O IPUYMHE OTKa3a M CCHUIKOM
HA COOTBETCTBYIONMU MOIIYHKT HAacTOALIEro AJAMUHHCTPATUBHOIO DerjlaMeHTa
00 OTCYTCTBMM Ha XpaHeHHM B apxuBe HEOOXOMUMBIX JIOKYMEHTOB
U IIepeHalpaBlieHUH 3alpoca Ha HCIONHEHHE [0 IPHUHAIJIEKHOCTH B JPYIHe
rocyIapCTBEHHbIE WIH MyHHUIUIIANBHEIE apXHBLI, OPTraHEl ¥ OpraHU3alluy,

NMChMa C YyBEIOMJIEHMEM 3asiBUTENI O IPHYMHE OTKa3a M CCBUIKOM
Ha COOTBETCTBYIOIIHI HOAIYHKT HAacTOAMIET0 AIMUHHCTPATHBHOI'O DErjlaMeHTa
00 OTCYTCTBMM 3allpallliBaeéMBIX apXMBHBIX JOKYMEHTOB M PEKOMEHIALMAMH
O JaNBHENIINX IMIyTAX MOKCKa HeoOxomuMoit nHopMaLuy;

IHChMa C YyBEIOMJIEHMEM 3asBHUTENsI O INPHYIMHE OTKa3a M CCBUIKOH

Ha COOTBeTCTByIOIIII’Iﬁ MOAIIYHKT HACTOAIETrO A}IMI/IHI/ICTpaTI/IBHOI‘O periaaMEenTa
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o6 OTCyTCTBHM B 3ampoce HEOOXONMMBIX CBENCHMH MJId €ro HCIIOJIHEHMSI

H pEKOMEHIAIHSIMH JUIS IIOBTOPHOTO 3a1poca,;

NMCEMa C YBEHOMIICHHEM 3asBHUTeNS O IPHYMHE OTKa3a M CCBUIKOH
Ha COOTBETCTBYIONIME ITOAIYHKTH HACTOAIIEro AJMMHHCTPATHBHOIO perjiaMeHTa
W HOPMAaTHBHOrO IIPaBOBOIO akTa IIpM OTCYTCTBHH Yy 3asfBUTENS IIpaB
Ha @onydyeHHe HHGOPMAlMH K pa3bsiCHEHUEM ero MJalbHeHIIuX JeHCTBHUi,
IIpeIyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccuiickoi ®eneparuy.

[MoanHCaHHEI PyKOBOIAMTEIEM MYHHIHIAIGHOTO apXHMBa OTBET B (opme
IIHCbMa OTIpAaBJISeTCS 10 Ha3HAYEeHHUIO IO IOYTE WM II0 IJEKTPOHHBIM KaHaJiaM
CBSI3H.

3.4.3. B ciyyae OTCYTICTBUS OCHOBAaHHH JAJ OTKasa B IPENOCTaBICHUU
rOCYIapCTBEHHOM YCIYTM B COOTBETCTBHMM C IIyHKTOM 2.7 HaCTOSIIEro
AJIMHHHMCTPaTHBHOTO peIIaMeHTa pPYKOBOJMTENIL MYHHIMIIAIBHOTO apXHBa
Ha3HayaeT CPOK HCIIOJIHEHMsS 3alpoca U JIMI0, OTBETCTBEHHOE 3a MCIIOJIHEHHE
3ampoca (manee - HCIIOJHHUTENb), IIyTEM HAIIHCAHHA DPE3OJIOIMH Ha 3alpoce
3asBHUTENA U IIepeAacT 3apoc Ha MCIIOIHEHNE.

ITpy THYHOM IOCEIEeHUH MYHHLIHNAIGHOIO apXHBa O IPUHATOM pELICHHH
¥ CpPOKE HCIIONIHEHHS 3aIIpoca 3asBUTeIb HHPOPMHUpYeTCs (II0 €ro mpockbe) yeTHO
OTBETCTBEHHEIM JIMIIOM B TeueHHe 30 MUHYT ¢ MOMEHTA PETHCTPAlliy 3aIpoca.

ITo wroraM HCHOJNHEHMs 3aIpoca HCIONHUTENb OGOpMISEeT apXHBHYIO
crpaBKy U (WJIM) apXUBHYIO BBIIIUCKY, U (MIJIH) KOIIMHM apXUBHEIX IOKYMEHTOB.

B ciydae eci B apXUBHBIX JOKYMEHTaX, HaXOIALINXCS Ha XPaHCHHH
B MyHHIMIATBHOM  apXWBe, 3alpalliBaeMas  3adBuTeleM  HMH(bopMmarus
OTCYTCTBYET, MCIIOJIHHTEIb COCTaBIieT MOTHBUPOBAHHEIN OTBET B (opMe MHCHMA
o HeoGHapyxeHHH HHpopMmanuu. B oTBeTe MOKHBI OBITE yKa3aHbl Ha3BaHHS
(OHI0B, BUAIOB 1 BpEMEHHBIX IIEPHOOB IIPOCMOTPEHHBIX JOKYMEHTOB.

[ToArOTOBIICHHbIE HCIIONHHUTEIEM apXWBHas CIpaBKa ¥ (MJIH) apXHBHAsx
BBIIIMCKA, ¥ (H/IM) KOIIMH apXUBHBIX NOKYMEHTOB, HJIM MPOEKT IHChMa 3aBHTEIIO
0 HeoGHapy)XeHHM B apXHMBHEIX IOKYMEHTaX, HaXONAIIMXCI Ha XpaHEHWH

B MYHHIIUIIAJIBHOM apXusBe, 3anpamHBaeM0ﬁ 3ajABUTCIICM I/IH(l)OpMaIII/II/I
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C yKazaHWeM (OHIOB, BHJIOB U BPEMEHHBIX II€PHONOB IIPOCMOTPEHHBIX

IOKYMEHTOB IIepeJaloTCs Ha MOANUCEH PYKOBOAMUTEIIO MyHHIIUIIAIBHOTO apXHBa.

3.4.4. PyxoBomurens MYHHIMIIAJBHOIO apxWBa IIPOBOAUT  aHAIU3
HHpOpPMAIKHU, CojepKaleiicss B apXUBHOHN CIpaBKe U (WIM) apXUBHOM BBIIHCKE,
¥ (WIM) KOIUSIX apXUBHBIX JOKYMEHTOB, IACbME 3asABHUTEIIO, HA IPEAMET IOIHOTEI
U COOTBETCTBHA 3alpoCcy, IpH HEOOXOMAUMOCTH BO3BpAIlaeT HOKYMEHTBI
HCIIOJIHUTEITIO Ha 10paboTKy.

B cirydae OTCYTCTBHS B apXHBHBIX JOKYMEHTAX, HaXOIUXCA Ha XPaHCHUH
B MyHHIHIIAILHOM apXuBe, He0OXOIUMOH 3asSBUTENI0 HHPOPMALIMH PYKOBOJHUTENE
MYHHIMIIATBHOTO ~ apXdBa  [OANKCHIBAET IHCEMO O  HEOOHapyXXeHHH
3aIpammMBaeMoi 3asBUTeIEM HHPOPMAIIKH.

Pe3ynsTaToM BBHINOJHEHHA aAMHUHHCTPATHBHON IMPOIENypEl  SBIACTCA
oQOpMIICHHAA B YCTAHOBJICHHOM IIOPSAKE apXHBHAS CIpaBKa W (WIM) apXuUBHas
BBIIIMCKA, ¥ (M) KOITNH apXHUBHBIX JOKYMEHTOB, MIIH ITHCHMO 3asBUTEIIIO.

MakcHMAaNbHBI CPOK MCIIOJHEHHs 3alpoca COCTaBldeT 24 IHA C MOMEHTa
HOJy4EeHUs WCIIOMHUTENEM 3aBH3MPOBAHHOIO PYKOBOIHUTENIEM MYHHIMIIAILHOIO

apxuBa 3aIpoca.

3.5. Ilopsimok  OCYLIECTBJEHHSI  AAMHHHUCTPATHBHOH  mNpoUexypbl
«IIpenocraBienne pe3yJbTaTa rocy1apcTBeHHOH ycayru»

OcHoBagHeM IS Hauajla aJIMWHHCTPATHBHOM IPOLIENYpPHl SBJIAETCS
IOATOTOBKA H OGOpPMIEHHE APXUBHOM CIIpaBKH W (WIH) apXWBHOHM BBINHCKH
u (WIH) KONWH apXUBHOTO HOKYMEHTa, MOTHBHPOBAHHOIO OTBET 3ajiBHTCIIO
B QopMe mHCEMa O HEOOHApY)KCHMH B apXHBHBIX JOKYMEHTaX, HAXOMAIINXCH
Ha XpaHEHHM B MYHUIUIATFHOM apXHBE, 3alpalliBaeMoH HHOpMaLKH
WIH YBeJOMIEHHs 06 OTKase B IPeJJOCTABICHHH [OCY1apCTBEHHOH YCIIYTH.

3.5.1. B 3aBucuMocTH OT croco0a, BEIOPaHHOTO 3asABHTENIEM, OTBET MOXKET
OBITH MOIyYeH UM JINYHO (MM YIOIHOMOYEHHBIM 3asBHTENIEM JIUI[OM) 10 MECTY
obpamenuss OO HAmpaBleH €My IIOCPEJCTBOM  KaHAJIOB IMOYTOBOM

MMM ONeKTPOHHOH  CBA3W,  OOECHeYMBAIOIMX IpH  HEOGXOIMMOCTH
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KOH(UIEHITHAIBHOCTb.

3.5.2. OrtBeTcTBEHHOE JIMII0O BpydYaeT WM HaINpaBIAET 3asIBHUTEIIO
B YCTaHOBJIEHHOM MOpsijike OGOpMIIECHHBIC M 3aBEPEHHBIC ApXHMBHYIO CIIPaBKY
# (MaM) apXMBHBEIE BBINMCKY, X (MIM) KOIMH apXMBHBIX IOKYMEHTOB, IHCBMO
O HeOOHapy)X€HHMM B apXUBHBIX JOKyMEHTaX, HaxXONAIIMXCH Ha XpaHEeHHH
B MYHHIHUIAJIGHOM apXWBe, 3alpallnBaeMoil HHGOpPMAallUM HIHM YBEXOMIICHHS
00 0TKa3e B IpeJOCTaBICHIH I'OCYJapCTBEHHOM YCIIYTH.

3.5.3. ApxuBHas chpaBka W (WIH) apXWBHas BBIINMCKA, ¥ (WIH) KOIMH
ApXUBHBIX JOKYMEHTOB, a TakKe IHCbMO O HEOOHapyXeHHH B apXHUBHBIX
OOKyMEHTaX, HaxXxOJfIIMXCi Ha XpaHCHMH B MYHHUIMIIAQILHOM apXHBe,
3ampamuBaeMoil HHGOPMAIMK WIH YBeJOMIECHHE 00 OTKa3e B IPEAOCTaBJICHHU
rOCYIapCTBEHHOM YCIYIH B CIydae IHMYHOro OOpalleHHs 3adBHTENs WIH ero
IPEJICTABUTENS] B aApXUB BBHIJAIOTCA €My IOJ PACIHCKy IpU IpeabsBICHUH
[IacIiopTa WM WHOTO YIOCTOBEPSIOIIEr0 MOKYMEHTa; NPEICTaBUTSIIIO — IIPH
IpeIbsBICHHH JOBEPSHHOCTH Ha OCYIIECTBICHHE NEHCTBUA OT HMEHH 3asBHTCILL.
[TomydaTens OTBETA pACIHCHIBAETCS Ha HMX KomumAX Hid  obopore
COIIPOBOAUTENHHOTO IUChMa K JOKYMEHTaM, yKas3bIBas AaTy ITOy4eHH .

3.5.4. OTBETCTBEHHOE JIMII0O BHOCHUT 3aIIMCH O Pe3yJbTaTe MPEeOOCTaBICHUS
roCyJapCTBEHHOM YCIIyrH, JaTe OTIpaBlieHHs oTBeTa B rpadul 6 — 10 XKyprana
PETUCTPALIHH 3alIPOCOB 3asIBHTEIICH.

3.5.5. MakcuManbHEIM CPOK HCIIOJHEHHS aIMHHHCTPAaTHBHBIX NEHCTBHH
COCTaBIISET 5 THEH.

3.5.6. Pe3ynsTaToM BBHIIONHEHHS aIMHAHUCTPATHBHON MPOLEYPHI SBIACTCS
BBIZIa4a apXMBHOM CIIPaBKH ¥ (MIJIM) apXUBHBIE BBIIKCKH, ¥ (MJIH) KOIIMHM apXHUBHBIX
JOKYMCHTOB, IIHCbMa O HeO6Hap}’)KeHI/II/I B apXMBHEIX JOKYMEHTaX, HaXOAAIIHXCi
Ha XpaHEHHH B MYHHIWIIAIGHOM apxHBe, 3alpalllMBacMOH HMH(OpMalyH HIH
yBEIOMIIEHHs 00 0TKa3e B IIPeOCTaBICHNH TOCYIapCTBEHHON YCITyTH.

3.5.7. MakcuMalbHbBI# CPOK HCIIOJHEHHA aIMHHHUCTPATHBHBIX IPOLERYp
cocrasisger 30 aHell co AHS peruCTpalliy 3aIpoca.

3.5.8. B WCKIIOYHTENBHBIX Cly4dasx pPYKOBOAMTEIb MYHHUIUIIAIBHOIO
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apXxuBa BIIpAaBC IIPH HGO6XO)II/IMOCTI/I IIPOMINTE CPOK HCIIOJIHCHHA 3aIIpoCa Ha CPOK

He 6onee 30 ngHell ¢ 0043aTENFHBIM YBEIOMJICHIEM 3asIBUTENIS O NPOJUICHHH CPOKa
paccMOTpeHHUs 3a1poca.

He noszuee, yeM 3a 3 OHA IO HCTEYEHHUS CPOKa PacCMOTPEHHM: OoOpalleHus
PYKOBOMTENH MyHHIUITAIEHOTO apXUBa IPUHIMAET PelllecHHE O MIPOJIJICHHH CpOKa
HCIIOHEHHS 3aIIpOca ¥ YBEIOMIIAET 3asiBUTEN O IPOUIEHHH CPOKA PaCCMOTPEHHS
3arpoca.

WCKIIouMTeIbHBIMA ~ CITydasMHd IS TIEPEHECEHMs] CPOKa HCIIOIHEHI
3alpoca MOTYT OBITh JOIONHUTEIBHBIE CBEACHMA, IOJTYyYSHHBEIC apXUBOM
OT 3asgBUTENd, GOJBIION OGBEM IpocMaTpHBaeMO¥ HH(GOpMAlMH, pasMeIleHHe
ApXUBOXPAaHWIMI BHE OCHOBHOH TEPPHTOPMH  apXWBa, HEIOCTAaTOYHO
pa3BepHYTHI Hay4YHO-CIIPAaBOYHBIM anmapar, IpoXojsilas HayYHO-TeXHHIeCKasd
0o6paboTKa  JOKYMEHTOB, WX pecTaBpallWisi, 4Ype3BbIYaHHBIE  CHTyalWH

¥ TeXHOT€HHEIe KaTaCTpOQEI X IIpoYee.

3.6. Ilopsigox  ocCyuiecTBJEHHS  AAMHMHHCTPATHBHBIX  NpPOLeAYp
(meficTBMii) OpPH MNPEIOCTABJEHHH TOCYAapPCTBEHHOH YCJIYTH
B 2J1eKTpoHHO# ¢opMe, B ToM 4HcIe ¢ Henoab3osannem PIITY KO
3.6.1. HMudbopmamus o TrOCYJapCTBEHHOM YCIIyre, IOpsIKe H CpoKax
ee npenocrapienus pasmentaercs Ha PIITY KO.
B  anexkrpoHHOH  ¢opMe  yBeIOMJIEHHME O IpUeMe  3adBJICHHSA
Ha NIPEAOCTaBICHUE roCyJapCTBEHHOU yCIIyrdl u HEO0OXOTUMBIX
17 ee TPENOCTaBlIeH s JOKyMEeHTOB, HHGOPMaIlH O XOZe BEIIOIHEHHS 3aIpoca,
O IpeIOCTaBIEHHH TIOCYINapCTBEHHOM YCIyrH, O pe3yjbTaTe INpeJOoCTaBICHUA
rOCyJapCTBEHHO# YCIyrH HAIpaBISIOTCA 3agBHTENI0 B «JIMdHBIA KaGHHET»
PIITY KO.
[Momaua 3asBleHMs O IIPEOOCTABICHUHM TOCYAapCTBEHHOH  YCIyIH
U JOKyMEHTOB, HEOOXOAUMEIX IS €€ IIPEIOCTaBIICHUS, MOXET OCYINECTBIATHCS
gyepes PITY KO myTeM MOCIEIOBATENHHOTO 3aIlONHEHHSA BCEX IpeAaraeMbIX

dopM, IpHKpeIUIeHHs K 3alpocy 3asdBleHMS M HEeOOXOIUMBIX JOKYMEHTOB



21
B DJIEKTPOHHOU opMe.

B ciyuae 1ojadu 3asBICHHS M AOKYMEHTOB 4Yepe€3 PErMOHANBHBIA MOPTal
3agBJIEHME M JOKYMEHTHl Ha IIpelOCTaBICHHE TIOCYJapCTBEHHOM YCIyTH
HOAMKCHIBAIOTCS JIEKTPOHHOM LU(PPOBOH IOANMCHIO 3asiBUTEINA, BHUA KOTOPOH
perilaMeHTHpYeTCs 3aKOHOaTeIbeTBOM Poccuiickoit deneparuu.

ViHpopMHUpOBaHHEe O XOI€ IpPeNOCTAaBICHUS TIOCYJApCTBEHHOH YCIyTH
OCYILECTBJIAETCA IYyTEM OTOOpaXXeHHA aKTyalpHOM HHPOpMAlMH O TEKyILIeM
COCTOSIHMHM (CTaTyce) OKa3saHHs OCYJapCTBEHHOM YCIyrH B pasieie «JIMdHbIA
KaGHHeT» pernoHaTILHOIO IIOpTala.

3.6.2. TlpueM W perucTpauus 3asBIeHHS U JOKYMEHTOB, HEOOXOIMMBIX
VTS TIpeOCTaBIeHHs TOCY AapCTBEHHOM YCIIyTH.

OcHoBaHHEM /JI Hayanga IIPeAOCTaBICHUS TOCYHApCTBEHHOM YCIIyTH
B 3JeKTpoHHOH ¢QopMme sBIgeTcs  IOCTYIUIEHHEe  3ampoca  3asgBUTEI
0 IPeAOCTABJIEHNH rocyqapcTBeHHo# yeayru ¢ PITTY KO.

3ampoc pacredaTblBaeTcsi Ha GyMaKHOM HOCHTENE U B JaibHeHmeM pabora
C HUM BEIETCAd B YCTAHOBJICHHOM IIOPSJAKE aHAIOIMYHO 3arpocy, IOTy4€HHOMY
Ha OyMa)KHOM HOCHTEIIE.

OTBeTCTBEHHOE JIMIO PETHCTPUpYeT 3ampoc 3asBuTens B rpadax 1 — 4
JKypHasa perncTpaLuu 3apocoB 3asiBUTENEH, 1o mpuiaraeMoi gopme Ne 4.

OTBETCTBEHHOE JIMIIO IlepenaeT 3aperdCTPUPOBAaHHEIM 3alpoc 3asgBUTEILL
PYKOBOJIUTENIO MyHULUIIAIGHOTO apXKBa JUIs paCCMOTPEHHU.

IIpy  perucTpanud  3ampocy — IPHCBaWBAeTCS  COOTBETCTBYIONIMH
PEerHCTpalMOHHEIN HoMep. B ciydae eciu 3asBUTeNs OOPATHICS C HECKONBKUMH
3aIpoCaMH 110 PasHBIM BOIPOCcaM, Kax/oe obpallieHre peraCTpupyeTcs OTAEIBHO.

PC3YJIBTaTOM BBITNIOJIHCHH A aIIMI/IHI/ICTpaTI/IBHOf;I IpoLCaypPbl  ABJIACTCA
perucTpays 3apoca 3asBUTeIIA.

MakcUMAanpHBIH CpPOK  BBIIIONHEHHS aJMHHUCTPATHBHOM  IIPOLEAYPEI
He MOXXET MpeBbIaTs 1 pabouni 1eHs.

3.6.3. Jns momydeHHS TrOCYJapCTBEHHON YCIYT'H MEXBEIOMCTBEHHOC

nHQOPMAIMOHHOE B3aUMoielicTBUE He TPeOyeTCs.
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3.6.4. OcHoBaHHA HOJ1 IPHOCTAHOBJICHHWS OKAa3aHUs MYHHIIHIAIBHEIM

apXHUBOM rOCYJapCTBEHHOM YCIYTH OTCYTCTBYIOT.

3.6.5. Ilpunarte  pemeHHUs O npemoctaieHnn (06 oTKase
B IIPEIOCTABIECHIH) FOCYJapCTBEHHOM YCIIYTH.

[TocienoBaTeNbHOCTS JSHCTBHM NPH pPacCMOTPEHHH 3alpoca 3asBHTEIA
U [IPEJICTABICHHEIX JTOKYMEHTOB B IEJNSIX IPHHATUASA DPEIIEHHS O IOATOTOBKE
OTBETA 3aBUTENIO 00 00 0TKa3e B MPeIOCTaBICHHH IroCy1apCTBEHHOM YCITyTH.

OcHOBaHHEM [UId Hadala aJMHHUCTPAaTHBHOM INpOLEAYpHl SBIAETCH
IOCTYILIEHWE 3apeTMCTPUPOBAHHBIX B YCTAHOBJICHHOM IIOPAAKE IOKYMEHTOB
CIIEIMAIICTY, OTBETCTBEHHOMY 3a IPe0CTaBIeHHe roCy1apCTBEHHOM YCIIyTH.

CrienMayIucT, OTBETCTBEHHBIMH 33 IIPENOCTaBICHNE FOCYJApCTBEHHOM YCIIYTH,
NPOBOAUT IPOBEPKY [JOKYMEHTOB H  IIPaBHIBHOCTH KX  OQOpMIICHHA
B COOTBETCTBHH C TpeOOBaHUAMH JEHCTBYIOIIETO 3aKOHOAATEILCTBA.

CrenyanucT, OTBETCTBEHHEIH 38 IIPeAOCTaBIeHUE rOCYJapCTBEHHOM YCIIYTH,
OCYIIECTBISIET MOATOTOBKY IPOEKTa NHChMAa M HANpaBisieT Ha COINIaCOBAHME
H YTBEPXKEHHE B COOTBETCTBHH C YCTAHOBJIEHHEIM IIOPSIKOM.

B ciIydae Hanuuks OCHOBAaHMH [JIA OTKa3a B IIPENOCTaBICHUH
TOCYyJapCTBEHHOM  yCIyrd, yKasaHHBIX B IyHKTe 2.7  HacTOAIICTO
AJIMMHHCTPATUBHOTO peryiaMeHTa, CIEeLUAITHCT, OTBETCTBEHHBIH
3a MpeJoCTaBJIEHHEe TOCYNapCTBEHHOM YCIIyTH, OCYIIECTBISAEeT TOATOTOBKY ITHChMa
C yYKa3aHHEM MPHWYHH INPUHATOTO pENICHHA C JaJbHEHITMM HalpaBlICHUEM
Ha COIJIaCOBaHHE U IOANKCAHHE YIIOJTHOMOUYEHHBIM JODKHOCTHEIM JIUIIOM.

MaxkcuMalbHBIH CPOK HPHMHSATHS PELIeHHs O IpelocTaBieHuH (00 orkase
B IIPEJIOCTABIEHUH) T[OCYJAPCTBEHHOH YCIOyrH COCTaBisfeT S5 JHed co JHA
PErUCTpali 3arpoca.

PeleHre O MOATOTOBKE OTBETa 3asBHUTENIO, JIMOO peleHHe 00 OTKase
B IIPEJOCTABJIEHAN TOCYJapCTBEHHOH YCIIyIH IIOCHE MOAIKCH YIIOJTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIMIA HAIIPABJISIETCS Ha PETUCTPALHIO B yCTAHOBICHHOM IIOPAAKE.

3.6.6. ITosryuenue pe3ynpTaTa rocyJ1apCTBEHHOM YCIyTH.
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Pemenne 0 mOATOTOBKE OTBETa 3asIBHTEIIO, aH60 peUiCHue 00 oTkaze

B IPEIOCTABICHUHN TOCYJapCTBEHHOH YCIIyTH I10CJI€ MOAIMCH YIOJHOMOYEHHOrO
JOJDKHOCTHOTO JIMIIA BEIAaeTCsA (HampaBIsieTcs) 3aIBUTEIIO.

B cioy4yae mnpenctaBinenus pokymeHToB depes PIIIY KO pemenue
O IIOATOTOBKE OTBETA 3aSIBUTENIO, JHOO pelleHHe 00 OTKaze B IIPENOCTABJICHHE
TOCYJApCTBEHHOM YCIYrM HAIpaBisIOTCs 3adBUTEMO B «JIMuHBIA Kabuner»
pErHOHAIBHOTO NopTala.

MakcuMalbHBI CpOK  BBIIIOJHEHHS aJAMUHHCTPAaTHBHOM IIPOLEAYPHI

cocrasjser 30 gHeH co JHS perucTpalliy 3aIIpoca.

3.7. IlopsgoKk HcHpaBJjeHHs] OMYLIEHHbIX ONeYaToK H (AiIH) omHuboK
B BLIARHHBIX B pe3yJbTaTe INpPeAOCTABJIEHHS TIocyJapcTBEHHOM
YCJIYrd AOKyMEHTaxX

B cimyuae BBIABIEHHS 3asgBUTENEM B IPEJOCTABICHHEIX HIOKYMEHTaX
ome4aTok M (Wix) omnOOK 3asBUTENH MPEACTABIAET B MYHHIHMIAIBHEIA apXuB
3asBJIeHHE 00 HCIIPABICHHN TAKUX OIIEYaTOK U (WIH) OIIHOOK.

MakCHMaIBHBEI CPOK PAacCMOTpEHMs 3asiBJICHHS 00 HCIPaBIEHHHM TaKUX
oreJarok H (wiaM) ommboK COCTaBiAeT 5 pabodnx AHEH CO IHA ero IOCTYIUICHU.
O pe3syneTaTaX pacCMOTPEHHMS 3asBJICHHA 3a1BUTEIb YBEIOMIISETCSA B IICBMEHHOM
BHZIE.

B ciydae BBIABJIEHHS [JOIYIIEHHBIX OII€YaTOK H (MIM) OIIHMOOK CIIEIHAIHCT,
OTBETCTBEHHEIM 3a paboTy ¢ HOKyMEHTaMM 3adBUTENS, OCYIIECTBIAET
B COOTBETCTBHHM C YCTaHOBIIEHHBIM ITOPSAKOM JENONPOM3BOACTBA HCIIPaBJICHNE
TakuX oneyaTok H (wm) ommbOoK M BBEIAYy pe3ynbTara IIPeROCTABICHH

rOCyIapCTBEHHOH YCIIyTH 3asBUTEIIIO.

4. Cocras, 10¢J1eI0BATEILHOCTD H CpOKH BBINOJIHEHHS
aMHHHCTPATUBHBIX nponexyp B MPI]

4.1. Ilepedensn aIMHHHCTPATHBHBIX npouexyp (neiicTBuii),
HEeOOXOAHMEBIX /JISi INPEeIOCTaBJIeHHS] TIOCYAapCTBEHHOH YCJIYrH
B MPII
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IIpemocTaBnenre rocynapcrsennoii ycayru B M®ILI Bxmodaer B cebst

CIIEAYIOIINE aqMUHHACTPATUBHEIE IIPOLIEYPhI:
IIpHEM, PETHCTPALIMIO 3aIIpOCa 3asIBUTEIS,
IIepeHalnpaBlieHie 3arpoca 3asBUTEN B OPraH MECTHOTO CaMOyTIpaBIICHHUA
WM MyHMIMNAIbHEINA apXyB, YUacTBYIONUIM B IPEOCTaBICHUH IOCY IapCTBEHHOM

yCIIyTH;
BEI[aYy 3asABUTEIIO pe3yJIbTaTa IPefoCTaBIeHHs TOCYIapCTBEHHOA YCIIyTH,

B TOM 4YHCJIC BblAavy JOKYMCHTOB.

4.2. Ilopsimoxk  ocymiecTBJEHHS  aJAMHMHHCTPATHBHOH  mponeaypsl
(neiicTBus1) «IIpHem, perncTpanus 3apoca 3asiBUTENISD)

4.2.1. OcHoBaHMeM [ Hayaja MCIOJHEHHS aIMHUHHCTPAaTUBHOHN
IpOIEAypHl SBISETCA IpHeM OTBETCTBEHHBIM muoM MOILI sampoca 3asBUTEIN
H JIOKYMEHTOB, HEOOXOIUMBIX VIS IIPEMOCTAaBICHHA IOCYHapCTBEHHOH YCIyTH,
IpeayCMOTPEHHBIX IyHKTOM 2.6 HAacTOSIIEro AJIMHHUCTPATHBHOTO perjlaMeHTa.

4.2.2. OtBercrBeHHOoe nuio M®I] KOHCYNBETHpyeT 3asBHUTENA B ClIydae,
eclid 3agBuTeNb obpatmica B MOLI, He uMes 3alONHEHHOH aHKETHI-3asBICHUSA,
1 UCIIBITHIBAET 3aTPyAHEHUS IIPH €€ 3aI0JIHEHHH.

4.2.3. OrserctBeHHoe uuno MOII, npuHEMarolee 3amIpoc 3asgiBUTEN,
JOIDKHO  YIOCTOBEPHUTECS B  JIMYHOCTH  3asdBHTENS  (YIIOJHOMOYEHHOTO
IpeACTaBUTEN).

4.2.4. OrtBerctBenHoe nuil0 MO®L] perucrpupyetr 3alpoc 3asiBHTENI
B 3JIEKTPOHHOM BHJIE C HCIIOJIE30BaHHEM aBTOMATH3HPOBAaHHOH MH(OPMAaIMOHHON
CHCTEMBI.

3agBiieHMs M JOKYMEHTHI, IIOCTYIMBIIHNE OT 3asiBHTENICH, PErHCTPUPYIOTCS
B JICHb MOCTYILIEHU.

4.2.5. MaKkcUMaJIbHBEI CpPOK HCIIOJIHEHHs aJMHHHCTPATHBHOU IIPOLIENYDPEI

COCTaBiseT 15 MUHYT.

4.3.Ilopsaaok  ocymiecTBJIEHHS  aAMHHHCTPATHBHOH  npouneayphl
(neiicreusn) «IlepenampaBjieHHe 3ampoca 3afiBUTEJsI B OpraH
MECTHOIO CaMOyNpaBJieHHAsT HJIH MYHHUMNAJbHbIA  apXxuB,
YYaCTBYIOUIHI B IPEAOCTABJICHHH rocyapCcTBEHHOH yCayrm»
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4.3.1. OtBeTCTBEHHOE IHUIO IIepellaeT 3aperHCTPUPOBAHHBIA 3aIIpOC
3asBUTE]L B OpraH MECTHOTO caMoymlpaBleHHs H (WIH) OpraHH3alHIo,
YYacCTBYIOIHE B MPENOCTaBICHUH [OCy JapCTBEHHOM yCIIyTH, AJI1 paCCMOTPEHHA.
4.3.2. Tlopsmox u cpoku nepenaun MOPIL] K0KyMeHTOB, IOJy4YEHHBIX
OT 3asBUTEIS, OUPEAENIAIOTCS COIVIAIIEHHEM O B3aMMOJEHCTBHH, 3aKIFOYCHHBIM
Mexxay MOIl u opraHoM MECTHOIO CaMOYIPABICHHA WM MYHHIUIATIbHBIM

apXUBOM.

4.4. Ilopsigok  ocymiecTBJEHHS  AJIMHHHCTPAaTHBHOH  npouexypsl

(meiictBus) «Bblgada 3asiBHTEJNI0 pe3yJbTaTa MNpeJocTaBJICHHS
rocyJapcTBeHHOMH YCJIyIrd, B TOM 4HcJe BblAa4a NJOKYMEHTOB)

4.4.1. OrserctBenHoe iuio M®L] npm BElgaue 3adBUTENIO pe3yJIbTaTa
IIPEAOCTaBIIEHNS TOCYJapCTBEHHON yCIYrd NOJDKHO YIOCTOBEPHUTHECS B JIMYHOCTH
3asiBUTENA (YIIOJIHOMOYEHHOTO IIPEACTaBUTEILS).

4.4.2. OteerctBenHoe nuno MOI] ocymecTsiaseT BbIga4Yy pes3yJIbTara

IIpeIOCTaBJIEHUS I'OCy JapCTBEHHO YCIIyTH.

4.5. Oco0eHHOCTH BbINOJIHEHHSI aAMHHHCTPAaTHBHBIX npoueayp M®I]

4.5.1. Tlpuem 3asButeneit B M®IL] ocymecTBiseTcss 10 NpeaBapUTEIBHON
3amucd JHOO B TOpsSOKe >KUBOH oOdYepequd INPU HEIOCPEACTBEHHOM JIHYHOM
nocemennn M®II B cirydae, eciu 3arpyxeHHocts M®I] nossonser obecriednTs
00CITy)XUBaHHUE 3aIBUTEIS.

3agBUTENIO [IPEJOCTABIAETCS BO3MOXHOCTE 3allUCH Ha JoGble cBOOOIHEIE
JUISL TIpHEeMa IaTy B BpeMs B IIpeJiesiaX yCTaHOBIEHHOro rpadrka npuema.

B ciyyae HECOOTBETCTBHS CBeIEHHH, KOTOpHle COOOLIMI 3asiBUTENb
Ipd IpeABapHTENFHON 3amuCH, [NOKYMEHTaM, IIPEICTAaBICHHBIM 3asiBHUTEIEM
IIPH JIMYHOM IIpHEMe, IIpeaBapUTeIbHAS 3allUCh aHHYIJIUPYETCH.

IpeaBapuTenbHas 3alCh TAKOKE aHHYJIMPYETCs B CIIydae HEABKH 3asBUTEII

10 HCTeUSHHNH 15 MUHYT C Ha3HA4€HHOI'0 BPEMEHH IIpHeMa.



26
®opma Ne 1

AHKETA-3ASIBJIEHHME
VIS TIOJTyY€HUS CIIPaBKY COLMAIBHO-TIPAaBOBOTO XapaKrepa

O6s3aTenpHbIE 1S 3aII0JTHEHHUS 1011 aHKETH! BEIICIICHB 3HAKOM «*».

VudopMamys O IEpCOHAIBHBIX MNAHHEIX XpaHUTCA M oOpabaTeiBaeTcs ©
COOMOieHNEM TPeOOBaHUM PpOCCHIICKOro 3aKOHOAATENhCTBA O IEPCOHANBHBIX
IOaHHBIX. 3amonHss JaHHYIO aHKeTy, BBl [aeTe coryacHe Ha 00paboTky

MePCOHAIBHBIX NaHHBIX.
CBeneHus 0O 3asiBUTEIIE

daMuIHs, UM, OTYECTBO 3asBUTENI WIH
Ha3BaHUE OpraHu3alyu: *

(B WMeEHHTENTFHOM Tmajexe) (Ha3BaHHUE
OpraHu3allid, €CIH BBl INpencTaBiseTe
IOPHIUYECKOE JIUIIO)

ITonHBIH MOYTOBEIM agpec: *

(yxaxxuTe Bamn nmonHeli MOYTOBBIA ajpec,
a TaKKe aapec (aKTHIECKOro
IPOXKHBaHKA, (WIH afpec OpraHu3alliy)
C YKa3aHHeM HHJieKca, TenedoHa)

E-mail:

Hudopmarys o uie, Ha KOTOPOe 3alpallliBaIOTCA CBEACHHA

®aMuTus, UM, OTIECTBO JHUIA O KOTOPOM
3aIpalluBalOTCA CBEJEHUs: *

(yxkaxute ®©.M.O. Ha HACTOAIIMHA MOMEHT,
a takxe O.M.O. B ciiydyae UX H3MEHEHUMN
Ha IIEpHOJ 3alpallldBaeMbIX CBEACHUH
(manpumep: ViBanoBa Mapus JIMutpHeBHa,
10 1985 r. CMmupHOBa))

Hara poxueHus: *

WubopMalius Ajs NOJydeHHUs CIIpaBKH 0 3apaboTHOI miaTe
(Yka3bIBaeTCs TOYHO B COOTBETCTBHUU C 3aIIUCAMU B IOKYMEHTE, B KOTOPOM
yKa3aHbI IepUoEl paboThl 3assBUTENA)

HasBanwue opranusamuu: *

HaszBaHune/HOMep CTPYKTYPHOTO
moapaszaesileHus: *
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JlomxHocTs/podeccus: *

3ampalnuBaeMblil IepHoO]
0 MOATBEPXIEHAN pa3Mepa 3apaboTHOH
miaTel; *

JIOmOTHUTENIbHEIE CBEIICHMS !
(;o6Ble HONOJIHUTENBHBIE CBEACHHU,
KOTOpBIE MOTYT ITIOMOYb TIOMCKY)

JlexpeTHBIE OTILyCKa Y XECHIIUH WA
JIaThl POXKICHUS AeTeH, NaTsl
YBOJIbHEHUH

Vrdopmarys A HOTydeH sl CIIPaBKH O TPYZOBOM CTaxe
(YKa3bIBaeTCs TOUYHO B COOTBETCTBUH C 3aIHCIMHU B JOKYMEHTE, B KOTOPOM
yKa3aHbl IEPUOIBI pabOTEI 3asBUTEIA)

Hazsaune OpraHu3aliii B II€EPUOL pa6OTI>IZ

Ha3sBaumne/HOMEp CTPYKTYPHOTO
TIOpasieJICHAs B epuox paboTer: *

JlomxHOCTE/TIpodeccust B Hepuoz paboThI:

IlpueM Ha paboty (#ara U HOMep
IIpHKa3a/mpoToKoa): *

(eciu Bl He pacnionaraere TOUHBIMH
CBEICHUAMH, YKaXUTE IIPUMEPHBIH Ioz
nprema)

YBonbHEeHMe ¢ paboTH (aTa ¥ HoMep
HpUKa3a/TIpoToKOIa): *

(ecnu Brl He pacrionaraere TOUHBIMU
CBEHCHUSIMH, YKaXKUTE IIPUMEPHBIN TOx
YBOJIbHEHHS )

Caegnenus o paboTe Ipy HATUINH BPEIHBIX
YCIIOBUH TpyZa:

(YKa)XHTe IIepeBOA B ApyTHe CTPYKTYpHBIE
HOApa3Ae/ICHNs, UX HANMECHOBAaHMA,
IIPUCBOEHHE pa3pAna/KBaTA(UKALINH)

JIOTIOTHUTENNBHBIE CBENCHHS:
(Jrr00BIe TONOJTHUTEIBHBIC CBEICHMS,
KOTOPEIE MOT'YT [IOMOYb IIOUCKY)

JexpeTHEIE OTIIyCKA Y XEHIIUH WU
JaThl pOXKAEHUS AeTeit

HNudopmanus 11 NOIyUIeHHs CIIPaBKU O HarpaXAeHUU
(YKa3bIBaeTCs TOYHO B COOTBETCTBHUH C 3alIUCAMH B JOKYMEHTE, B KOTOPOM
yKa3aHbI eproasl paboTh! 3asIBUTENA)

MecTo pabGoTH! B IepHOJ HarpakAeHus: *
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JlomKHOCTB/TIpodeccHs B IIEPHOT
HarpaxaeHus: *

Haspauue Menanu, 3HaKa, 3BaHHUs,
IpaMOTHL; *

Jlata HarpaxaeHus: *
(ecnmu BEI He pacrioniaraeTe TOUHBIMU
CBEJEHUAMM, YKaKUTE IPUMEPHEIH [OX)

HasBsauue opradusaiuu (oprasa),
IpPEACTaBUBILIEH K HArpa)KIEHHUIO:

Opras, ocylIecTBUBIINY HarpaXXCHHE:

JloroHUTEIEHEIE CBEICHHUS
(;ro6Ble HOIOJTHHUTENBHbIC CBENCHHUS,
KOTOPbIE MOT'YT TIOMOYb ITOUCKY )

B cliyyac COXpPaHHOCTH YOOCTOBEPCHUA
ITPHUJIOKHTH KOIIHIO

Wndopmarius s MOIyIeHHS CIIPABKH O HalpaBJIeHUH Ha yuely 1 06 OKOHYaHHU
yaeOHOro 3aBeieHHs (YKa3bIBaeTCA TOYHO B COOTBETCTBUU C 3AIIMCIMHU B
IOKyMeHTe, B KOTOPOM yKa3aHb! IEpUOAEI pabOThl 3asBUTENS)

Ha3sanne yueOHOro 3aBejeHHA: *

Jlara HanpaBneHus Ha y4ely:
(ecu Bel He pacriosiaraete TOUHBIMH
CBEHCHUSIMH, YKXKHUTE IPHMEPHBIN T'OX)

Ilepron ofyuenus: *

Mecro paboTsr: *

JIOIXHOCTE:

Ha3zpanue opranusanuy (oprasa),
HanpaBHBIIeH Ha yuely: *

JlonoTHUTENBHBIE CBEICHUS:
(Jr00BIe TONOTHUTEIIFHBIE CBEICHMS,
KOTOpPEIE MOT'YT IOMOYb ITOUCKY)

Jara, moanuce
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®opma Ne 2

AHKETA-3ASBJIEHWE
IS TTOIYICHUS KOTIMH apXMBHOTO IOKYMEHTa

OGs3aTeNpHbIe IS 3aII0THEHH s I10JIs AHKETHI BEIIEJICHEI 3HAKOM «*».
WubopManus O TNEPCOHAIBHBIX MNAaHHBIX XpaHUTCA M oOpabareiBaeTcs ¢
cobmofieHreM TpeOoBaHHUN pPOCCUHCKOTO 3aKOHOMATENBCTBA O IEPCOHANIBHBIX
INaHHBIX. 3amoNHAA JaHHYI0 aHKeTy, BBl jgaere coriacHe Ha 06paboTKy
TIEpPCOHAIBHBIX JaHHBIX.

CeneHus o 3asBHUTENE

daMuig, UMA, OTYECTBO 3asBHUTENA HIH
Ha3BaHHE OpraHU3aluu: *

(B HMEHHTEILHOM IaJIexe)

(Ha3BaHHe  opraHmzanud, ecad  Bel
IpeICTaBIAeTe IOPUANIECKOE JIHIIO)

Jara poxaenus (pusuaeckoro numa): *

ITonHbI# TOYTOBEI axpec: *

(yxaxure Baimn MONHBI IOYTOBBIM azpec
(W ampec OpraHu3amUM) C YyKa3aHHEM
UHAEKCa, TenedoHa)

E-mail:

Hudopmarius o JOKyMeHTe, KOIHs KOTOPOro 3alpaliBaeTcs

Bun noxymeHra: *
(pelueHHe, MOCTAHOBJIEHHE, 1OIOBOD, aKT,
CBHIETENBCTBO, KOPEIIOK opAepa, Ap.)

ABTOp JOKyMeHTa: *
(HasBaHue opraHu3alyy (oprasa),
U3JaBIIei JOKyMEHT)

Hara u HoMep HOKyMeHTa: *
(eciu He pacroyiaraeTe TOYHBIMH
CBEICHIAMH, YKQXUTE IPUMEPHYIO JaTy)

Caeienns o 3amparigBaeMoi HHPpOpMalHH:

JononHuTenpHbIE CBEICHUA:
(sr06BIe JOMOMHUTENBHEIE CBEACHNS,
KOTOpbIE MOT'YT IIOMOYB ITOUCKY)

JlaTa, moanuch
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AHKETA-3ASIBJIEHUE
171 TIONyYeHHs HHPOpMALUH 110 ONPEEICHHON TeMe

O6s3aTenpHbIE [UIS 3aTIOHEHNS [IOJIsL aHKETHI BBIIENEHE! 3HAKOM «*.
WupopManks O IEPCOHATBHBIX [aHHBIX XpaHHTCA M 0OOpabaTsiBaercs
¢ cobmojeHreM TPeGOBaHUI POCCHHCKOrO 3aKOHONATENIBCTBA O IIEPCOHANBHBIX

JIAHHBIX.
3amonHAs [aHHYIO aHKeTy, BBl Haere coriiacie Ha o0paboTKy IIepCOHATBHBIX

JaHHBIX.

CBeeHHS O 3asIBUTENIE

QaMuIHs, UMsI, OTYECTBO 3aABHUTEII WIIH
Ha3BaHHE OpraHu3anuu: *

(B IMEHHTEIILHOM ITaJIe)Ke)

(Ha3BaHHe OpraHU3alIKH, eclid BrI
IIpeACTaBIIseTe I0PUAIECKOe JIUIIO)

IToHEBIM TOYTOBEIN aapec: *

(YxaxxuTe Bam monHeI# nodToBEI agpec (Unu
aipec OpraHu3anym) C ykazaHueM HHIEKCa,
tenedoHa)

E-mail:

HNudopmanus o JOKyMeHTe, CBEICHHUS O KOTOPOM 3aIIpalIiBarOTCs

Caeznenus o 3anpammBaeMoit nHGopMaruu: *

3anpamiBaeMbIi Iepuox (AaTta ¥ HOMep
IOKyMeHTa): *

(ecyt He pacmosyaraere TOYHBIMU CBEJIECHUSIMH,
YKaXXUTe IPUMEPHYIO J1aTy)

Bun moxymeHra:
(peireHue, MOCTaHOBNEHHE, JOTOBOD, aKT,
CBUJIETENIHCTBO, KOPEIIOK OpAepa, Ap.)

ABTOp JOKyMeHTa:
(ma3BaHue opraHuzanuy (Oprasa), u3gaBIIeH

JOKYMEHT)

JIOIIOTHUTEIbHBIE CBEISHHUA
(J1r06B1€ JOTIOTHUTENIBHBIE CBEJIEHUS, KOTOPBIE
MOTYT ITOMOYb IIOHCKY)

Jlara, moanuch
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AKYPHAIJI
perucTpaliy 3aIIpOCOB 3a4BUTENIEH U TOKYMEHTOB,

HeOOXOMUMBIX I TPENOCTAaBICHUA FOCYAapCTBEHHON YCIIYTH

«IIpenocTaBieHue apXUBHBIX CIIPABOK, APXHBHBIX BBIITMCOK ¥ KOIHH
nokymeHTOB ApxuBHoro ¢poraa Poccuiickoit @enepannn

H JPyIUX apXHUBHEIX JTOKYMEHTOB, OTHOCAIIMXCS K TOCY1apCTBEHHOH

co6creennoctd KupoBckoit o61acTy, BpeMEHHO XPaHANIHXCS

B MYHHIUIAIBHEIX apXHBaX)

(Ha3BaHUE apXUBa)
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Bxompamuit Hara Oamunus, Ilepeuens Otmetka 06 OtMmeTKa O pe3yabTaTe Hara Hcxons Hata
HOMED | pEerMCTpallud | HMS, JOKyMEHTOB, OTKa3e B | IPEAOCTABJICHMA rOCYJapCTBCHHON | HCIIONHEHUS | INME | OTHpaBleH
3ampoca | OTYECTBO, | IPEICTABIECHHEIX | IPEIOCTABII YCIyTH 3ampoca HOMEp | Hs OTBETa
azpec 3asgBHTEIEM CHUH y 3asIBUTEIIO
3asBHTEIL TOCyapcTB BHA _ | OTPHLIATCeIBHEIN
epHoli | IPEAOCTaBIECHHOR pe3yabpTar
yeIyra uHpOpManuu
(moKyMeHT)
1 2 3 4 5 6 7 8 9 10




