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006 yTBepxxaeHnn AJMHHHCTPATHBHOIO PErIaMeHTa NPEAOCTABJICHHS
rocyaapcTBeHHoi yeiayru «lIpegocTraBiieHue esKeroJHOH JeHEKHOH BbINIAThI
rpaxaaHaM, HarpakAEHHbIM HAarpyaHbiM 3HaKkoM «IloyeTHBIHA J0HOD
Poccun» uiin HarpyausiM 3HakoM «Ilovyernsiii gonop CCCP»

B nenax wucmonuenus ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHM3anny NPEIOCTABICHHS TOCYTapCTBEHHBIX U MYHHIMITIANBHEIX YCIYT»,
noctaHopieHus IIpaButenscrBa Kuposckoit obmactu ot 30.08.2011 Ne 118/414
«O6 agMUHHCTPAaTHBHBEIX perIaMeHTaX IIpeJOCTaBICHHUS IOCYIapCTBEHHEIX
YCIIyI»:

1.  VYrBepaurb  AJMHUHUCTPAaTHBHBIA  pEIrJIaMEHT  IPEIOCTAaBICHHUA
rocynapcteeHHoi yciyru «lIpemocraBieHue eXerogHoi IeHEKHOH BBIIIATEL
rpaxJaHaM, HarpaxAEHHEIM HarpyIHeIM 3HakoM «lloueTtHsiit roHop Poccum» nnmm
HarpyaHbIM 3HakoM «IlodetHsii foHOP CCCP» cornacHo NpHIIOKEHUIO.

2. YpaBieHUIO CONMAIBHBIX BBIMJIAT MUHUCTEPCTBA COI[UAIBHOIO Pa3BUTHA
KupoBcko#t oOmacTH oOeclieduTh BBITOJHCHWE KHPOBCKUMHU OOIaCTHBEIMU
roCyIapCTBEHHBIMH Ka3eHHBIMH YUYPEXIESHUSMH COIUAIBHOM 3alUThl HACEJICHHUS
aIMUHUCTPATUBHBIX IPOIEAYP IO IPEIOCTABIEHUIO TOCYJAapCTBEHHOM YCIYTd
«IIpenocraBienyie eXErogHON NEHEXHOM BHIILIATHl IpaXkIaHaM, HarpaXIEHHBIM
HarpygHeIM 3HakoM «lloderHeii moHOp Poccwmm» winum HarpyJHBIM 3HAKOM
«Ilouetnsrit gorop CCCP».

3. KoHTpons 32 UCIOTHEHHEM paCIOPSDKEHHSI BO3JIOKUTH Ha 3aMECTHTENs
MUHMCTpa conuainbHoro passutus Cepeproxuny H.B.

4, HacTosmee pacnopsbkeHUe BCTYIIAeT B CWIY CO JHS ero O(QUINaIbHOIO
OIyOIMKOBaHUS.

MUHKCTpP COLMATBHOTO PAa3BUTHUSL /
Kupogckoii obacti O.1O. lllynateena
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YTBEPXJIEH

pacIopsbDKeHHEM MUHHUCTEPCTBA
COLIMAIIBHOT'O Pa3BUTHUS
Kupogsckoit ob6xactu

OT 7. 7 2543 No z5

AJIMAHUCTPATUBHBIA PET IAMEHT
npeaocTaBjJeHHns rocyaaperseHHnoi yeayru «lIpenocraBienne exxeroasoi
AeHEeKHOM BBHIIJIATHI IPakIaHAM, HArPAXKIEHHBIM HarpyIHbIM
3HakoM «IloueTHsli JoHOP Poccumn» MM HATPYAHBIM 3HAKOM
«ITouernniiit xonop CCCP»

1. O6mue nonoxeHus
1.1. IIpeamer peryiupoBaHusi AAMHHHCTPATHBHOIO perjiaMeHTa

AIMUHHCTPAaTHBHEIN periiaMeHT IIpeI0oCTaBIeHIs TOCYJapCTBEHHON yCIIyTH
«IIpenocraBieHre eXEerofHOM NEHEXXHOU BBHIILIATHl I'paxkJaHaM, HarpaxIEHHBIM
HarpyaHBIM 3HakoM «llouerHblt moHOp Poccum» wunM HarpyJHBIM 3HAKOM
«ITouernsrit noHop CCCP» (nanee — AIMUHUCTPATUBHELH periiaMeHT) olipeAessieT
IOPS/IOK, CPOKA U  IOCIENOBATEIbHOCTh aIMHUHUCTPATUBHBIX  IIPOIENYD
(me#cTBHi), OCYIIECTBISEMBIX  MHHHUCTEPCTBOM  COIMAIBHOIO  Pa3BUTHS
KupoBckoit obmactd (manee —  MHMHHCTEPCTBO), IO  IIPEIOCTaBICHHUIO
rocyfapctBeHHOR ycmyru «lIpemocTaBieHre eXXeromHOl JEeHeXXHOW BEHIILIATE
I'pak[jaHaM, HarpaXIEHHBIM HarpyaHsIM 3HakoM «IlouetHEit JorOp Poccum» mnu
HarpyAHelM 3HakoM «lloueTtHeii npoHop CCCP» (mamee — rocymapcTBeHHas
ycilyra) 4epe3 IIOJBEIOMCTBEHHBIE MHHHCTEPCTBY KHPOBCKHE OOJIaCTHEIC
roCyapCTBEHHBIE Ka3eHHbIE YYPEXKICHHS COUMAIBHOM 3alIUuThl HacelIeHHUS
(masiee — opraHbl COIMAIBLHOM 3AIIUTHI HACSJICHHS).

1.2. Kpyr 3asiBuTeei

1.2.1. 3asgBuTENsIMHU Ha IpeoCTaBIeHUE TOCYIapCTBEHHON YCIyTH (Hanee —
3asgBUTENN) ABISIOTCS paXxJaHe, HarpaXXJIeHHbIe HarpyIHBIM 3HaKoM «IlodeTHEBIH
noHop Poccum», mnpupaBHEHHBIE K HHUM JIMIAa U TpaxJaHe, HarpakIeHHBIE
HarpyIHbIM 3HakoM «lIodeTnsiit toHOp CCCP».

1.2.2. 3asgBUTENsIMH TaKkKe MOTYT SBIATHCS 3aKOHHBIE IIPEJICTABUTCIU U
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(vnv) MpencTaBUTENH JINL, yKa3aHHBIX B MyHKTe 1.2.1 pernamenTa, JeMcTByOMUE
Ha  OCHOBaHHM  JOBEPEHHOCTH,  O(QOpPMIEHHOH B  YCTaHOBJIEHHOM
3aKOHOJATEJIECTBOM IOPSAKe (ajiee — IPeICTaBUTENb 3asBUTEIS).

1.3. TpeGoBannst k nopsaaAKy HMHGOPMHPOBAHHS O NPeIOCTABJICHHH
rocygapcTBeHHOH yCJyru

1.3.1. CmpaBounas wuHbpopManus u HHPopMamyMs IO  BOIPOCAM
IPEXOCTABICHUS TOCYHapCTBEHHON YCIYTH M YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOMUMBIME ¥ 00SI3aTeNBHBIMH JUISL  NPEJOCTaBICHUS TOCYNapCTBEHHOH
YCIIyTH, IPEICTABIMIOTCS (pa3MemaloTes):

HETIOCPEICTBEHHO B IIOMEIISHUAX OPraHOB COLMAIBHOM 3alUTHl HacelleHHU
Ha WHOOPMAIMOHHBIX CTEHJaX WIN TOJDKHOCTHBIMH JHIIAMH, OTBETCTBEHHBIMH
3a IpeAOCTaBICHNE TOCYAapCTBEHHOM YCITYyTH, IIPH JINYHOM IIPHEME;

npd  oOpallleHHH B MHHHCTEPCTBO II0 KOHTaKTHBIM  TenedoHaM,
B IACBMEHHON popme WK B popMe 3JIEKTPOHHOTO TOKYMEHTa,;

C HCIOJNB30BaHHEM HWHPOPMALKMOHHO-TEIEKOMMYHUKAIIMOHHEIX  CETeH
o0Iero IoJB30BaHUSI, B TOM YHCJIEe HHPOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON
cetu «HMHTepHeT» (nmanee — cerh «MHTepHeT»), BKmMIOYas (QenepanbHYyIO
roCyJapCTBeHHYI0O  HHGOpMalMOHHYI0  cucTeMy  «®DefepallbHBIi  peecTp
TOCYIapCTBEHHBIX M MYyHHIUNAIBHBIX ycuayr (byHKumi)» 1o  ampecy:
https:/frgu.gosuslugi.ru (mamee — denepanbHEIL peecTp) U (elepalbHYIO

roCyAapCTBEHHYIO HHGOPMALIMOHHYIO CUCTEMY «EmuHeIi HIOpTal
rOCYZapCTBEHHBIX M MYHHIMIAIBHBIX yciuyr (GyHKUui)» 10  agpecy:
http://www.gosuslugi.ru  (mamee — Enumeliii  mopran), perdoHAIBHYIO

roCyJapcTBeHHYI0 HH(OpMallMOHHYI0O cucreMy «PeecTp rocyaapCTBEHHEIX
U  MYHUIMIAIBHBIX youyr (Qymkuu#) Kuposckoit o6mactu» 1o agpecy:

http://rgu.gosuslugi43.ru (masee — pErHOHANBHBIA peecTp), OQGUIUAIBHBIN
caliT MHHHCTEpCTBa IO azpecy: http://www.socialkirov.ru (mamee - cair
MUHHCTEPCTBA);

B MHOro¢GyHKIMOHAIBHBIX IIEHTpaxX NIPEeNOCTaBICHUS TOCYAapCTBEHHBIX
U MyHUIUOAIBHBIX YCIYyT, SBISAIONUXCS CTPYKTYPHBIMH IIOApasAelICHUSAMUA
KupoBckoro o0macTHOrO  rocylapCTBEHHOTO  aBTOHOMHOI'O  YUpeXXIEeHHs
«MHoro¢dyHKIIMOHABHBIH LIEHTP IIpeIOCTABIICHHIS] roCcyJapCTBEHHBIX
¥ MyHUIIUDAIRHBIX yeryr» (nanee — MOID).

1.3.2. Wudopmanus o xolle IIpeJOCTaBIEHUS TOCYHAapCTBEHHOH YCIyIrH
IIPEeJOCTaBIAETCA 10 Tele(OHY WM MOCPEICTBOM JIMYHOIO ITOCEIICHUS OpraHa
COI[MAJIHOM 3aIIUTH HaceJIeHus B 1000e BpeMs C MOMEHTa IIpHueMa JJOKYMEHTOB.

s monmydeHuss cBeleHUH O Xoje MPENOCTaBICHHS TI'OCYOapCTBEHHOM ycCiIyru
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3asgBUTENIEM YKa3bIBaIOTCS (Ha3bIBAlOTCSA) JaTa M PETHCTPAllMOHHBIA HOMEp
3asgBleHUS. 3asgBUTENIO NPEJOCTABIAIOTCA CBEACHUS O TOM, Ha KakoOM OJTalle
IIPEOCTaBIEHUS TOCYyAapCTBEHHOH yciyrn (B Ipoliecce BBIIIOJIHEHHS KaKoH
aIMUHHCTPATUBHOM IpOIEAypbl) HAaXOOWUTCA MpPEACTaBICHHBIM MM IIaKeT
JOKyMEHTOB.

1.3.3. 3agBurtens, NoAaBIIKi 3agBieHNe B popMe 37IeKTPOHHOIO JOKYMEHTa
C HCIONIB30BaHUEM €JUHOr0 IopTajia, HHGOPMUPYETCS O XOAe IpeNoCTaBIeHHUS
roCyAapCTBEHHOM YCIyTH Yepe3 pasne «JIMdHbIi KaGuHeT».

1.3.4. 3asBurens, nojaBmui 3asBieHue 4depes MOPL], BIpaBe MOIYYHTEH
uHbOpMaIIMIO O  XOAe  TMPENOCTaBIeHHs  TOCYHapCTBEHHOHM  YCIyrd
C HCHOJIb30BaHneM cepBuca «IIpoBepka cTaTyca 3asBKW» Ha OGHUIHAIFHOM CalTe
MO®II. O roToBHOCTH pe3ylibTaTa IPENOCTABICHUSA TIOCYNapCTBEHHOM YCIyrH
3asiBUTEIb U3Beaercs nmocpenactsoM CMC-coobmenus.

1.3.5. Ilpu nryHOM oOOpamieHMH W OOpalleHMH 3asBUTENs MO TelaedoHy
JUIsl CIIPaBOK OTBETCTBEHHBIN CIEMAINCT OPraHa COLMAJIbHON 3aIUThI HAaCEJICHUS
(MOII) o6s13aH B OTKPBITO# U JOCTYIIHOHM opMe IpeaoCTaBUTh NCUEPIIBIBAIOIIHE
CBEICHUS O IIPEIOCTaBICHUM TI'OCYNAapCTBEHHON yCIyru. IIpu HEBO3MOXHOCTH
OTBETHUTH Ha IIOCTABJIIEHHBIE BOIPOCH CaMOCTOSITENBHO CIELHATUCT, K KOTOPOMY
obpaTuics 3asBUTENb, IepeafipecyeT €ero JApyromMy JIOJDKHOCTHOMY JIMILY,
KOMIIETEHTHOMY B IIpeIOCTaBIIeHAHN JaHHOU HH(POPMAaILKH.

1.3.6. IluckMeHHOe oOpalieHHe, NOCTYNMUBIIEE B MHHHCTEPCTBO,
paccMaTpuBaeTcs B TeueHHe 19 mqHel co OHSA ero perucTpallid B COOTBETCTBUHU
¢ pacnopsxenweM IIpaBurensctBa Kumposckoit obmactu ot 16.07.2021 Ne 136
«O CcoOKpallleHHH CpOKa pacCMOTpeHHs oOpallleHu# rpaxiaH, IOCTYNarOlIuX
B OTHCNBHBIE OpraHbl HCIIOMHUTENBHOM Bnactu KupoBckoit obiactu» (manee —
pacnopspxerne [IpaButensctBa Kuposckoit obnactu ot 16.07.2021 Ne 136). Oteet
Ha oOpamieHue HampaBisieTcs B ¢GopMe 3JIeKTPOHHOIO IOKyMeHTa IO aJpecy
JNMEKTPOHHOM IIOYTHI, YKa3aHHOMY B OOpamleHHH, MOCTYIHBIIEM B QopMe
JIIEKTPOHHOTO [OKYMEHTa, M B IIHCBMEHHOH (opMe IO IIOYTOBOMY aipecy,
yKa3aHHOMY B oOpallieHuH, MOCTYIIHBIIEM B TUCEMEHHO opMe.

1.3.7. CreHpp! (BBIBECKH), coAeprkaliie HHGOPMAIIUIO O rpaduke (pexume)
paboTEl MUHHCTEPCTBA, OPraHOB COLMATBHON 3amuThl HaceneHus, MOIL],
pasMelialoTcs IpU BXOA€ B 34aHMA (IIOMENIEHHsS) MUHHMCTEPCTBA, OpPraHOB
COLIMAILHOM 3aIIuThl HaceaeHuss, MOII,

1.3.8. Madopmarus o npaBriIax NpeAoCTaBIeHHUs FOCyAapCTBEHHON yCIyTd

IpeaoCTaBIIACTCA GecIIaTHO.
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2. CTanaapT npeaocraBieHHs rocyJapcTBeHHOH yCJIyTH.

2.1. HauMeHOBaHHE roCyAapCTBEHHOH YCJIYTrH

HanmeHoBaHue rocynapctBeHHoR ycimyru — «lIpemocraBineHue exXeropHoi
JCHEXXHOM BBIIUIATHI IpaKiaHaM, HarpaXAEHHBIM HarpyJHBIM 3HaKoM «llodeTHbIit
noHop Poccum» mnu HarpynHeiM 3HakoM «llouerHwrit moHop CCCP» (nanee —
eXeroJHas AeHEeXKHas BBIILIATA).

2.2. HanmeHoBaHHe oOpraHa HCHOJHHTeJbHOH BJjacTu KupoBckoH
00J1aCTH, IPEAOCTABJISIOMIEr0 rocyAapPCTBEHHYIO YCIYTY

I'ocynmapcTBeHHass yciyra NpelOCTaBISeTCS MHUHUCTEPCTBOM OecIlIaTHO
H OCYHIECTBIIAETCA Yepe3 OpraHbl COLUAIBHOMN 3aIUTEL HACETICHU.

MUHHCTEpPCTBO OpraHu3yeT BBIIOJHEHHE Ha Tepputopud KupoBckoi
obnacTH 3aKOHOZATEeIhCTBA IO MPEHOCTABICHHUIO TOCYOAPCTBEHHON YCIyTH,
OCYIIECTBIIIET KOHTPOJIb 3a IIPABUIBHOCTBIO IPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIIYI'H, COINIACHO 3asiBKaM OPraHOB COIMATIBbHOM 3aIlHUTHl HACETICHUSA IIPOU3BOIUAT
pacripenieneHue OIOJDKETHBIX CpEICTB Ha IMPeIOCTaBIIEHHE TI'OCYHapCTBEHHOM
ycayru, obecrieqvBaeT (HMHAHCHpOBaHHWE OpPraHOB COIMANBHOM  3aIlUTEHI
HaceJIeHHs, IIPOBOJUT aHAJIU3 OTYETOB OPraHOB COUMANIBHON 3alllUTHI HACENICHMUS,
GopMHpYeET CBOZ OTYETOB I10 YCTAHOBJIEHHEIM hopMaMm.

MruurcTepcTBO oOecreunBaeT YCIOBHSA JOCTYIIHOCTH IJii HHBAIUIIOB
IIOMEIEHHUH, 3JaHuil ¥ UHBIX coopyxeHuil (nanee — 06BEKTHI), a TAK)KE OKa3aHHE
MM IIPH 3TOM Heo6X0JUMOit TOMOIIH B IPeo0JIeHUH 6apbepoB, MPENITCTBYIOMUX
IOJIy4€HHIO TOCYNapCTBEHHOM ycIyru (WCHONB30BaHHUIO OOBEKTOB) HapaBHE
C HOpYTHMH JIMLIAMHM, B COOTBETCTBHU C TpeOOBAHUSIMH, YCTaHOBJICHHBIMH
3aKOHOAATEILHBIMM H MHLIMH HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMH, B TOM YHCIIE
IprKa3zoM MuHuCTepcTBa Tpyda ¥ conpanbHOM 3amuTsl Poccuitckoit Mepeparmu
or 30.07.2015 Ne 527 «O6 ytBepxnmenuu Ilopsaka obecredyeHus YCIOBHM
JOOCTYIIHOCTH [JI1 MHBAJIUAOB OOBEKTOB M MPENOCTABISIEMEIX YCIYyr B chepe
TpyZia, 3aHATOCTH M COIMAJBHOM 3allUThl HACENeHHs, a TakXKe OKazaHHui
UM IIpH 3TOM HEOOXOHUMOH IIOMOIIII).

IlpenocTaBnenne rocyJapCcTBEHHON YCIYTH IIOIydaTelsiM OCYIECTBIISIETCS
MHUHHCTEPCTBOM dYepe3 OpraHbl COLMAJBHON 3aIWThl HACEIEHHS IIyTeM
(GopMHpOBaHHUS BEBIUIATHBIX IOKYMEHTOB W HAIPABIEHHS HX B KPEAUTHO-
QuHAaHCOBOE YUpexkheHHe HIM B OTHAeJNeHHE IIOYTOBOM CBS3H II0 MECTY
XKHATEIBCTBA MOJIyYaTelsl ToCy 1apCTBEHHON YCITyTH.

Ilpy npenocraBiieHMM TIOCYNApCTBEHHOH YCIyrd OpPradbl COIHAIBHOM
3alllUTHl HACEJICHHWS B3aMMOIEHCTBYIOT C OpraHaMH HCIIOJHHUTEILHOH BIACTH
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Kuposckoit obiiactr, opraHaMH MECTHOTO CaMOYIIpaBJIeHUsS MyHHUIUNAIbHBIX
obpazoBanmit Kwuposckoit obnacta, PemepalbHBIM MeIHKO-OHOIOrHYECKUM
areHTCTBOM, MUHHCTEpCTBOM BHYTpEHHUX Jien Poccuiickoi denepanun.

3anpemaercsi TpeOOBAaTh OT 3asBUTENS OCYIIECTBICHHS AEHCTBUH, B TOM
YHCJIe COTNIACOBaHUM, HEOOXOMUMBIX JJIS IOJIYYEHHS I'OCYOapCTBEHHOHN YCIyTd U
CBA3aHHBIX C oOOpameHueM B UWHBIE OpraHbl TIOCYJapCTBEHHOW BIacTH H
OpraHMu3allid, 3a HCKIIOYEeHWEeM IIONydeHUs YyCIyr, IIOJy4eHHs NOKYMEHTOB H
uHpOpMaIuy, BKIIOYEHHBIX B IE€peUYeHb YCIYr, KOTOpBIE  SABJIAIOTCS
HeOOXOMUMEIMH U 00S3aTEILHBIMHU IS MPEIOCTaBICHU 'OCYAaPCTBEHHEIX YCIIYT,
yTBepkaaeMelii [IpaBuTenscTBoM KupoBcKoit 061acTH.

2.3. OnucaHye pe3yJibTaTa NpeJI0CTaBJeHHs rocyJapCTBEHHOH yC/IyrH

KoHeuHBIM pe3yasTaToM IIPEfOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH
SIBJISICTCSL:

pemeHre 00  YCTaHOBIEHHMHM  €XErONHOH  JEHEXHOHW  BBIIUIATHI
«IIpenocraBieHre €XErofHOM IEHEXXHOW BBIILIATEl IpaXKIaHaM, HarpaXIEHHBIM
HarpyaHeiM 3HakoM «[louerHslif noHOp Poccum» MMM HarpygHBIM 3HAKOM
«IToueTnsiit monop CCCP» (nanee — pewesre 00 yCTaHOBICHHUH);

pemenue 00 oOTkaze B npenocraBieHMM ycuyrn «lIpemocTtabienue
€XEroJ{HOM JeHe)KHO! BBIIUIATHl I'paXKiaHaM, HarpaKAEHHBIM HarpyIHBIM 3HAKOM
«ITouetnsiit orop Poccum» wim HarpyasemM 3HakoM «IIouernsrit norop CCCP»
(masree — pemenue o0 oTKase).

2.4. Cpok npeocTaB/IeHHs rOCyJapCTBEHHOH yCJIyrH

2.4.1. Cpok mpenocTaBlIeHUs] TOCYJapCTBEHHOM YCIIyIrH ¢ MOMEHTA IIpuema
JOKYMEHTOB [0 IIEPEYMCIICHUs €XXErOOHON [EeHEeXHOM BBIIUIATEI B KPEOHTHO-
(GHUHAHCOBEIE YUYPEXKIEHUS WIH OTAENCHHSA IIOYTOBOM CBA3H HE [OJDKEH
OpeBHIIATh 2 MecsdueB. Pemenwe 00 yCTaHOBISHHWM (pelleHHe 00 OTKase)
IPUHUMAETCs PYKOBOIMTEJIEM OpraHa COLHANbHON 3alllUTBl HaceleHHs He
no3znHee 10 paGourx AHEH CO MHSA PETUCTPAllUU 3asBICHUS U IIpHIIaraeMbIX K HEMY
JOKYMEHTOB IIpH YCJIIOBUH MPEICTAaBIEHUs TIPaKTAHUHOM CaMOCTOATEILHO
IIOJTHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C II0Apa3ieIaMu
2.6 u 2.7 HacrosAmero AIMHHHCTPATHBHOTO perjaMeHTa i IPUHATHA
YKa3aHHOT'O PENICHHS.

E>xeronHas JeHe)XHas BEIILIATa Ha3HavaeTcs co THS oOpaleHus 3a HeHd, HO
He paHee BO3HHKHOBEHHS IpaBa Ha YKa3aHHYIO BBIILIATY M BBILIAYMBAETCS OIMH
pa3 B roJl eXXerofaHo, He IIo3/1Hee 1 amnpests TEKYIIEro roja.
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2.4.2. B ciaydae IpUHATHS pelIeHUS 00 OTKa3e pelleHHe PyKOBOLUTENS
OpraHa COIHAJIbHOM 3alllUThl HacelleHHs HaIpaBIIseTcs 3agBuTeNno 6o B MOI]
(B ciry4yae pUHATHA 3asgBlEHNs U JOKyMeHTOB uepe3 M®II) B TeueHue 5 paboumx
IHEH co IHS ero MpUHATHSI C YKa3aHheM IIPUYKH OTKaza.

Ilpu ycTpaHeHMH TIpUYWH, IIOCIYXXUBIINX OCHOBaHHMEM I OTKasa
B NIPELOCTABICHHH €XEIOJHON ASHEXHOU BEIIIATHI, JOKYMEHTHI IJIsl €€ BBIILIATE
MOryT OBITH BHOBb IPEACTaBICHbl B OpraH COI[MAJBHOM 3alllUTEl HaceleHMs
(MOILI) B mopsake ¥ CPOKH, YCTaHOBJICHHEIE IEHCTBYIOIINM 3aKOHO(AaTEIbCTBOM.

2.4.3. Ilpy mpuHATHY pelieHus 00 YCTaHOBJIEHHH WX pelieHHs o6 oTKase
OpraH COIIMAJIFHOM 3alllUThl HaceJeHWs] HUCIONb3yeT CBEIECHUsS O HarpaXkIeHHH
JIMIA, UMEIOUIETO TPaBO Ha €XETOAHYI0 NEHEXXHYIO BBIIUIATYy, U3 (QenepalbHOro
perucTpa JOHOPOB €OWHOM 06a3bl JaHHBIX IO OCYIIECTBICHHIO MEPONPHUATHH,
CBSI3aHHBIX ¢ o0ecrieueHneM 0e30MMacHOCTH JOHOPCKOH KPOBH U €€ KOMIIOHEHTOB,
pa3BUTHEM, OpraHu3alyeil ¥ Iporarasiof JOHOPCTBA KPOBU U €€ KOMIIOHEHTOB
(manee — enuHas 6a3a JOHOPCTBA)).

2.5. IlepeueHr HOPMATHBHBIX IPABOBBLIX aKTOB, peryJHpyIOLIHX
NpefoCTaBJIeHHE rOCYAaPCTBEHHOMH yCayrH

[Tepeuens HOpPMaTUBHBIX IPAaBOBBIX aKTOB, PeryIUpPYIOIHX
[peIOCTaBIeHHE TOCYJapCTBEHHOW ycuyrd (¢ yKasaHMeM HMX DPEKBH3HUTOB
U HCTOYHHKOB OQHIMAIGHOIO OIyONIMKOBaHMS), pa3MEIleH Ha cauTe
MMHHCTEPCTBA B ceTH «HTepHeT, Ha EqunoM mopraie, a Takxe B GefepaabHOM
peecTpe U peruoHaIEHOM peecTpe.

2.6. MHcuepneiBamomuii mnepeyeHb [JOKYMEHTOB, HeO0XOOHMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH [PaBOBBIMH aKTaMH ISt
NpeJoCcTaBJICHHUS roCyJapCTBEHHOM yC/IyIrH

2.6.1. doxymeHTHl (CBeneHHUs), HEOOXOAMMEIE I BBIILIATHl €XErOMHOM
JEHEeXXHOH BBIIIIATH! U IOJUIeXaIIle IPEACTABICHHUIO 3asIBUTEIIEM:

2.6.1.1. 3asgBneHHEe O IIPENOCTABIEHUU EXErOJHOM IeHEXHOM BBIIIIATEI
(manee — 3asgBIECHUE).

2.6.1.2. IlaciopT uiix HHOM NOKYMEHT, YOCTOBEPAIOLIUNA THYHOCTE.

2.6.2. YimocToBepeHHe O HarpaxJeHUM HarpyJHbIM 3HaKoM «IIlo4eTHEIA
noHop Poccum» wmnm  HarpymusiM  3HakoM  «llowetHenii moHop CCCP»
yTBepxaeHHoro obpasia.
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2.7. HcuepnbiBawmuii nepedeHb [JOKYMEHTOB, HeO0XOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPaBOBBLIMH aKTaMH
AJIS  NPEeAOCTABJIEHHSI TIOCYAAapPCTBEHHOH YCJIYIrH, KOTOpbIe
HAXOASATCSI B PACNIOPSIZKEHHH MOCYAapPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CAMOYHNPABJIEHHSI H HHBIX OPraHoOB, Y4YacCTBYIOIIHX
B NIPeIOCTABJEHHH IOCYI2PCTBEHHBIX YCJIYT

JlokyMeHTHI (CBeleHHs), HeOOXOIUMBIE B COOTBETCTBHH C HOPMAaTHBHEIM
IPaBOBEIM aKTOM JUIA IIPEJOCTaBIIEHUS TOCYHapCTBEHHOH YCIyI'H, KOTOpPBIE
HaxXOIATCA B PacCHOPSDKEHUHM TOCYJApCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO
CaMOYIIpPaBIIEHUSI ¥ MHBIX OPI'aHOB, YUYAaCTBYIOIIUX B IPEAOCTABICHUHN YaCTHYHON
KOMIIEHCAIIUH:

CBEICHUSA O HArpaXICHHWU TpakaHMHAa HArpyJHbIM 3HaKOM «llodYeTHEIH
noHop Poccum» mnu HarpyaHeiM 3HakoM «Iloderusiit noHop CCCPy.

B crnyyae ecnm 3asBUTENbh HE IIPENCTaBWI JOKYMEHTEHI, YKa3aHHEIE
B  moxpasmene 2.7  Hacrosmero - AIMHHUCTPATMBHOIO  peEIIaMeHTa,
CaMOCTOSTENIbHO, OpraH COLMANbHOH 3aIllUThl HacelIeHHsA 3allpallliBaeT HX
(cBemeHus, B HHUX CoZepXalluecs) B 3IEKTPOHHON (opMe C HCIOJIb30BAHHEM
eIMHOM  CHCTEMBI  MEXBEAOMCTBEHHOIO  DJIEKTPOHHOIO  B3aUMOJEHCTBHSA
B YIOJHOMOYEHHBIX OpraHax B TeueHHe 2 paboumx IHEH co JHS II0JayH
3asBJICHUS 3asiBUTETIEM.

HoxymenTsl (cBeleHHs), yKa3zaHHble B 1ogpaszerne 2.7 HaCTOSIIETO
AIMUHUCTPaTUBHOIO  perjiiaMeHTa, CoJepXKalllie IEepCOHAlIbHEle JaHHEBIE,
3aIIpalINBalOTCI B COOTBeTCTBHH ¢ PepepanbHeM 3akoHoM oT 27.07.2006
Ne 152-03 «O nepcoHanbHEIX JaHHBIXY.

2.8. Ykazanue Ha 3anper TpeOOBaTh OT 3asiBHTEJs MpEACTABJICHHS
AOKYMEHTOB

Opransl cormanbHOM 3amuThl HaceneHus (M®ILI) He BmpaBe Tpe6GoBaTh
OT 3asIBUTEIIS:

IpeACTaBIeHNs] JOKYMEHTOB M HH(GOpMalUd HIH  OCYIIECTBIICHUS
NeWCTBUM, NIpeACTaBlIeHHEe WX OCYLIECTBIEHHE KOTOPBIX HE IIPEdyCMOTPEHO
HOPpMAaTHBHBIMH IIpaBOBLIMH aKTaMH, PEryIupyromuMu OTHOIIICHHA,
BO3HUKAIOIINE B CBA3U C IIPEIOCTaBICHUEM I'OCYJapCTBEHHON yCIIyry;

IpeCTaBIEeHNs] JOKYMEHTOB W HH(OpMaluH, KOTOpBEIE B COOTBETCTBHH
C HOPMaTHBHEIMU IIPaBOBBIMU akTaMH Poccuiickoit denepanuu, HOpMaTHBHEIMU
IpaBOBEIMH aKTaMH cyObekToB Poccuiickoit Penepanuu ¥ MyHHIUIAIbHBEIMH
IPaBOBLIMH aKTaMH HaXOHIATCS B PacloOpsDKEHHM TOCYJapCTBEHHBIX OpPraHOB,
IIPEAOCTABIIIONUX TOCYIapCTBEHHYIO YCIYTy, HHBIX TOCYAApCTBEHHBIX OPraHoOB,
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OpPraHoB  MECTHOTO  caMoymlpaBieHuss u  (WIM)  ITOJBEJAOMCTBEHHEIX
rOCyJJapCTBEeHHBIM OpraHaM W OpraHaM MECTHOr'O CaMOYIIpaBIE€HHsS OpraHM3allui,
Y4YaCTBYIOIIMX B IIPENOCTABICHUH rOCYIapCTBEHHBIX MM MyHUIUIIAIBHBIX YCIYT,
3a MCKJIIOUYCHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 DenepalbHOro
sakona ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu IpeIOCTaBICHUS
TOCYZapCTBEHHBIX M MYHHLHUIAIBHBIX yoIyr» (nmanee — PdenepanbHblil 3aKoH
ot 27.07.2010 Ne 210-®D3);

IpeNCTaBIeHAs IOKyMEHTOB H HHGOpMAlMy, OTCYTCTBHE M (MIIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJINCH IpH IE€PBOHAYAIBHOM OTKa3e B
nprieMe TOKyMEHTOB, HEOOXOMMEBIX JIJISl IPeOCTaBIeHH TOCyapCTBEHHON MM
MYHHUUIIQIBHOM yCIyrd, OO0 B IpelOCTaBIeHHHM TOCYyJapCTBEHHOW WM
MYHULAIIATHHOM YCITyTH, 32 UCKIIIOYEHUEM CIIEAYIONIUX CIIy4aeB:

U3MeHeHu TpeOOBaHWI HOPMATHUBHBIX IIPaBOBBIX AaKTOB, KaCalOIIMXCS
IIPEOCTAaBIIEHHUS TIOCYHAapCTBEHHONM WIM MYHHULUNAIBHOM YCIYyrH, IIOCTe
IIepBOHAYAIIEHOM IMOJa4M 3asBiIeHHMs O IPeNOCTaBICHUM TIOCYJapCTBEHHOM HIIH
MYHUIUIIAIBHOU YCIYTH,

HaJIU4YUs OIIMOOK B 3asBICHHHM O IPENOCTaBIIEHUU IOCYHAApPCTBEHHOM HIIH
MYHUIIUIIAIBHOM yCIyr'H M JOKYMEHTaX, I[IOJaHHBIX 3ajiBUTENIEM IIOCHE
IIEpBOHAYAIBHOTO OTKa3a B I[pUEMe [JOKYMEHTOB, HEOOXOAMMBIX JJA
IPENOCTABIEHU TOCYJAapCTBEHHOM HIM MYyHHIMIIAIBHOM YCIyrd, iaubo B
IIPEOOCTaBICHHH TOCYAAapCTBEHHOM WM MyHUILMIAIBHOM YCIYTM M HeE
BKJIIOYEHHBIX B IIPEJCTaBJICHHbIN paHee KOMIUIEKT JOKYMEHTOB,

UCTEYEHHs CpOKa OEHCTBUSA JOKYMEHTOB WIM H3MEHEHHs HH(OopMaIuu
[I0CJIe IIEPBOHAYAIFHOIO OTKasza B IIpHeMe JTOKYMEHTOB, HEOOXOMUMBIX I
IpPEIOCTABICHU! TOCYHapCTBEHHOM WM MyHHOUIAIGHOM yCiIyrd, JIu6o B
IpeZI0CTaBJIEHUU TOCYJapCTBEHHON HIM MyHHUIMIIAIBHON yCIIyIH,

BBIABIICHUS JOKYMEHTAIbHO IIOATBEPXKIEHHOTO (akrta (TpU3HAKOB)
OomuO0YHOTO HIIM IPOTHBOIpPABHOrO HeiicTBUA (Oe3meiicTBUs) IOIKHOCTHOIO
NWIla OpraHa, IPeJOCTaBIAIONIEr0 IOCYNapCTBEHHYIO YCIYyry, HIM Oprasa,
IPEJOCTaBIAIOINIEr0  MYHHUIIMIANBHYI0  YCIOYry, TOCYAApCIBEHHOIO  HIIH
MYHHULIMIIATBHOTO CIY)Xallero, pabOoTHHKa MHOTO(QYHKIMOHAIBHOIO IEHTPA,
pabOTHUKA OpraHU3allUH, IperycMOoTpeHHO! yacThio 1.1 crateu 16 PenepanbHOTO
zakoHa oT 27.07.2010 Ne 210-®3, npu nepBoHAYaJIbHOM OTKa3e B IIpHEMe
JOKYMEHTOB, HEOOXOAMMBIX [UJII TPEAOCTaBIEHHS TIOCYJapCTBEHHOH MM
MYHUIUIIAIEHOM yCcIyrd, OO B IPemoCTaBIeHHH TOCYyJapCTBEHHOM MM
MYHUIIMINIATBHON yCIyTH, O YeM B IMCBMEHHOM BHUJE 3a IIOJIKCHIO PYKOBOJMUTEIL
OpraHa, NpPeJOCTaBIIIONIEI0 I'OCYJapCTBEHHYIO  yCIyry, MJIH  OpraHsa,
IIPEJI0CTaBILIOIIEr0 MYHHUIHITAIEHYTO yCIIyTy, PYKOBOIUTENSA
MHOTOQYHKIIMOHAIFHOTO  LeHTpa  Jub0  pYKOBOJUTENS  OpraHHU3allUy,
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npenycMoTpeHHOH dacTthio 1.1 crateu 16 Penepanproro 3akoHa ot 27.07.2010
Ne 210-@3, yBemomumsiercs 3asBUTENb, a TakKe IPHUHOCITCS HW3BUHEHUA 3a
JIOCTaBJICHHBIE HEYHOOCTBa,

IpeacTaBicHHsI Ha OyMa)XKHOM HOCHTeNle IOKYMEHTOB M HH(OpMaLHH,
SNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBHU C IIYHKTOM
7.2 gactu 1 ctateu 16 ®epepambHoro 3akona orT 27.07.2010 Ne 210-D3, 3a
UCKIIIOYEHUEM CIIydaeB, eClIi HaHeceHHe OTMETOK Ha TaKhe HOKYMEHTH! JIN0O HX
U3BATHE SBIIETCS HEOOXOIUMBIM YCIOBHEM IIPEIOCTAaBJIEHHs IOCYIapCTBEHHOM
WM MYHHLHIATFHOW YCIYTH, H HHBIX CIydaeB, YCTAHOBJICHHBIX (enepanbHBIMU
3aKOHaMH.

2.9. UcuepnniBalomuii nepedeHb OCHOBAHHH ISl O0TKa3a B IpHeMe
AOKYMEHTOB, He00XOJHMBIX s IpeJocTaABIeHHS
rocyiapcTBeHHOH ycayra

OCHOBaHHAMH IS OTKa3a B IpHEME IOKYMEHTOB, HEOOXOAUMBIX I
BBIIUIATHI €XKETOAHOM IeHEeXHOM! BBIILIATHI, SIBISIOTCS:

OTCYTCTBHE Y 3agBUTEIS IIpaBa Ha €XXETrOIHYIO JEHEXXHYIO BHIILIATY;

IIpeCTaBlIeHHe He B TIIOJHOM oO0BeMe [IOKyMEHTOB, YKa3aHHBIX B
rofpaszgene 2.6 mactosmero AIMHHHACTPATUBHOIO pPErVIaMEHTa, 3a UCKIIOYECHUEM
JOKYMEHTOB, HaxXOISIIUXCA B paclopsDKEHHH OpPraHoB, IIPENOCTaBIAIOIINX
rocy/IapCTBEHHBIE YCIYTH WINM MYHHIUIAIbHBIE YCIYI'H, HHBIX FOCYJapCTBEHHBIX
OpPraHOB, OpPraHOB MECTHOTO CaMOYIPaBICHHUS MYHHIIHIIANBHBIX 00pa3oBaHUMI
160 TOABEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTrO
CaMOYIIPABIIEHUS MYHHIMIIAIBHEIX 00pa30BaHUM OpraHW3aliii, y4acTBYIOIIUX B
IPeIOCTaBIEHUN rOCY JAPCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIIYT;

npeACTaBlIeHHBIe HOKYMEHTHl YTPaTWIH CHIY Ha MOMEHT oOpallleHHus 3a
roCyJapCTBEHHOM YCIYroi (JOKyMEHT, yIOCTOBEPSIOIIUNA JIMYHOCTh, JOKYMEHT,
YIOOCTOBEPSIONIUI IOJIHOMOYHS NPEACTABUTENS 3asBUTENS, B ClIydae oOpalleHus
34 IpeAOCTaBIEHUEM YCIYIH YKa3aHHBIM JIUIIOM);

IIpe/iCTaBJIeHHbIe JOKYMEHTHI COJIepXaT IO TIUCTKA U UCIIPaBIeHUs TEKCTa,
HE 3aBEpeHHBIE B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENBCTBOM Poccuiickoin
Depepanuy;

JOKYMEHTHI COJIepXaT IOBPEXIEHUs, Halu4due KOTOPHIX HE II03BOJIAET B
IIOTHOM O0BeMe HCITONB30BaTh HHGPOPMAIMI0 KU CBENEHHS, COAecpKaluuecs B
TOKyMEHTaX JUIs IIpel0CTaBIeHNU rOCyJapCTBEHHOM YCIIyTH;

HecoOmoneHne YyCTaHOBIEHHBIX cTaThell 11 DexepanbHOro 3aKoHa
or 06.04.2011 Ne 63-®3 «0O06 »JIEKTPOHHOH IOANHACH» YCJIOBHH TNpPHU3HAHMS
IeHCTBUTEIBHOCTH YCHIICHHON KBATM(DHUIIIPOBAHHON 3JIEKTPOHHON IMOAIIUCH.

Pemenne 06 oTkase B IpueMe JOKYMEHTOB, HEOOXOOUMBIX s
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IIpEOCTABIIEHUS TOCYJapCTBEHHON YCIIyTH, HallpaBigeTcs 3asBUTEIIO B TEYECHHE
5 pabouux nHeit co THS MOCTYIUIEHUS TOKYMEHTOB B YIIOMTHOMOYEHHBIH OpraH.

B ciiygae mopadm NOKyMEHTOB B BIICKTPOHHOM BHIE pelleHHe 00 OTKase
HaIpaBsAeTCs B JUYHBIA KaOWHeT 3asBHUTENA Ha €IWHOM IIOPTajlle MIIH CHCTEME,
aBTOMAaTU3UpPYIOLIEH HCIIOJIHEHHE roCyJapCTBEHHBIX GbyHKIHTiH WA
[IPENOCTABICHUE TOCYNApCTBEHHBIX YCIYT, MOCPEACTBOM KOTOPOH OBUIM IOAAHBI
IOKYMEHTEI, B TeUE€HHE OHOT0 pabodero JHs CO JHS IOCTYILICHUS JOKYMEHTOB B
YIIOJTHOMOYEHHBIH OpraH.

OTka3 B mnpuemMe [JOKYMEHTOB, HEOOXOIMMBIX IS TIPEeNOCTaBICHUS
roCylapCTBEHHOH YCIIyTH, HE NPENATCTBYET OBTOPHOMY OOpaIleHHIo 3asiBHTEI
3a IIPEIOCTaBIICHUEM I'OCYNapCTBEHHON YCIyIH.

2.10. HMcyepnebiBalomuii NepeYeHb OCHOBaHHMI [JJsi oOTKa3a B
NPENOCTAaBJICHHM IOCYAAPCTBEHHOM yCIyru

K OCHOBaHMAM JJIS1 OTKa3a B €XKEI'OJHOMN IEHEeXXHOM BEIILIATE OTHOCITCS:

OTCYTCTBHE Y 3asBHUTEN IIpaBa Ha IpeAOoCTaBIeHHe YCIYTH,;

HaJIM4Y¥e IIPOTHBOPEUU WM HECOOTBETCTBHIl B JHOKyMEHTax (CBeIeHHSX),
HEOOXOAMMBIX JUIS IPEeJOCTAaBICHUS YCIYI'd, [PEACTABICHHBIX 3asBHTENEM H
(M) TTOTyYeHHBIX B ITOPSAIKE MEXBEOMCTBEHHOTO B3aUMOIEHCTBHS;

IPEACTaBIEHHE B 3JIEKTPOHHOM BHJIlE JOKYMEHTOB, HE 3aBEPEHHBIX
SIIEKTPOHHON IOATIUCHIO 3aIBUTEIIS,

IPEACTaBIIEHUE KONMHM MJOKYMEHTOB, HaIpaBI€HHBIX II0 II0YTe, HE
3aBEPEHHBIX B YCTaHOBIEHHOM 3aKOHOM IOPSIKE.

2.11. McuyepnbiBaomuii nepeyeHb OCHOBAHHI /I NPHOCTAHOBJIECHHS
NpeaocTaBJICHUs TOCYAAPCTBEHHOM yCayra

OcHOBaHUA [/ TIPHOCTAHOBIEHHS MIPEIOCTABICHHS TOCYAApCTBEHHON
YCIIyTH OTCYTCTBYIOT.

2.12. HcyepnpiBaomuii nepedyeHb OCHOBAHHH [ IpeKpalleHHs
IPeXOCTABJIEHHS IOCYJapPCTBEHHOH ycayru

OcHoBanus Ui IpeKpalleHus NPeIoCTaBIeHHs IOCYyapCTBEHHOR yCIyTH
OTCYTCTBYIOT.

2.13. IlepeyeHb Yycjayr, KOTOpble SNBJSIOTCH HEOOXOAMMBIMH H
06513aTeJIbHBIMH JJISl IPEAOCTABICHHS rOCYJaPCTBEHHOMH YCIyrd

Ycoyru, KOTOphle  SIBISIOTCS  HEOOXONWMBEIMM M 00S3aTeIBHBIMH
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JUIS BBIIUIATEI YaCTHYHOM KOMIICHCAITNH, OTCYTCTBYIOT.

2.14. Ilopsnok, pazMep H OCHOBAaHHMS B3HMAHHS TIOCyJapCTBEHHOM
NOLWIHHLI HJIH HHOM IJIaThl, B3HMaeMoil 3a NpeNocTaBJICHHE
rocyaapcTBeHHOH yCcayra

['ocynapcTBeHHas yciyra IpefocTaBisercs: OecruiaTHo.

2.15. MakcuMaJIbHBIA CPOK 0'KHIAHHSA B OYepelH IIpM mojaye 3amnpoca
0 NpeJ0CTABJIEHHH rocyJapCTBEHHOH yCayrd

MaxkcuManpHEIE CpOK OXHIaHWs B odepeAd IpH IIoJadye 3asABIICHHA
Ha IIpeAoCTaBJIeHHE rOCyJapCTBEHHOM YCIIYyTH COCTaBIsIeT 15 MHUHYT.

2.16. Cpox H nOpAAOK PperdcTpanMd 3ampoca 3asiBUTEIs O
NpeJoCTaBJIeHNH roCyapCTBEHHOMH YCJIyrd

3asgBlieHre W JOKYMEHTHI IIPHHUMAIOTCA (B TOM YHCIE B BIIEKTPOHHOH
dbopMe) B PErHCTPUPYIOTCS B YCTAaHOBJIEHHOM IIOPSAKE CIELHAMCTOM OpraHa
conpaapHOM 3amuTel Hacenenus (M®LI), oTBeTCTBEHHBIM 3a IPHEM JTOKYMEHTOB,
B ICHb UX IIPEICTABICHHU.

JIOKyMeHTEI ~ MOTYyT  OBITH  IpEACTaBIEHBl  3asgBUTENIEM  JIMYHO,
ero TpelCTaBUTENIeM (3aKOHHBIM IIPEICTaBUTEIEM), HallpaBlIEHBl IIOCPEINCTBOM
IIOYTOBOH, KypbepcKoM CBsS3M MJIH B BHAE JJIEKTPOHHOIO JOKYMEHTa,
HOAIIMCAHHOTO JJIEKTPOHHOW IIOANMCHIO 3asBUTENA, BHI KOTOPOH YCTaHOBIIEH
3aKOHOHATeCcTBOM Poccuiickoit @enmepariii, ¢ UCIOJIB30BAHUEM SJIEKTPOHHBIX
CPEZICTB CBS3H.

[TomsoMouMsl  IpeNCTaBUTENs  IMOATBEPXKIJAIOTCA  JOBEPEHHOCTEIO,
0ohOpMIICHHOM B THOpSIKE, YCTAHOBICHHOM TI'PaXXTAHCKUM 3aKOHOJATEIILCTBOM,
3aKOHHOTO  IIPEJCTABUTENI — B  COOTBEICTBHM C  JEHCTBYIOLIUM
3aKOHO/ATEIECTBOM.

B cioyuae HampapieHHs HEOOXOAMMEBIX [TOKYMEHTOB IIOCPEICTBOM
IIOYTOBOM, KypbepCKOM CBA3M WJIH B BHAE OJIEKTPOHHOIO JOKYMEHTa,
MOAMUCAHHOTO  JJIGKTPOHHONM IOANNCBHIO  3asBUTENs], C HCIIOJIB30BaAHUEM
3JIEKTPOHHBIX CPEICTB CBSA3M OPUTHHAIBI JOKYMEHTOB B OpraH COLHAJIBHOM
3aIUTHI HACEICHHS HE IIPeICTaBIITIOTCS.

Komnun JIOKYMEHTOB, IIpeICTaBICHHbIE 3asIBUTEIIEM JINYHO,
€ro IpeicTaBUTE]eM (3aKOHHBIM IIPeACTaBUTENIEM), CBEPAIOTCA C OpUTHHAIaMH
¥ 3aBEpAIOTCH CIENHAINCTOM OpraHa COLMAabHOM 3amuThl HaceneHus (M®LI),
OTBETCTBEHHBIM 3a IIpHEM  JOKyMEHTOB. 3asdBICHHE H  JOKYMEHTHI
PETUCTPUPYIOTCS B YCTAHOBICHHOM IIOPSIIKE CIIELMAJIMCTOM OpraHa COLHAIBLHOM
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3amuThl HaceneHus (MOILI), OTBETCTBEHHBIM 3a IIpUEM JHOKYMEHTOB, B JI€Hb
UX IIpeCTaBJICHHUS.

2.17. TpeOGoBanusi K NOMeIIeHHAM, B KOTOPBIX NpeJOCTABJISETCS
rocyxapcTBeHHasl ycjayra

2.17.1. llomemeHus i TPENOCTABIECHHS TIOCYJapCTBEHHOH YCIyId
OCHAIIIAIOTCS MECTaMH IS OKUIaHUs, NHOPMUPOBAaHUS, 3alI0THEHUS 3asBICHUH
U UHBIX JOKYMEHTOB, [IpHeMa 3asBUTEIEH.

2.17.2. Mecra pnns8 3anofHEHUs 3asiBI€HUA ¥ HHBIX HOKYMEHTOB
o0opyAylOTCS  CTYJIbsAMH, CcTojaMH (cToiikamu), OiaHKamMH  3asBICHHH,
IIMCEMEHHBIMU IIPUHAI)KHOCTSIMH.

2.17.3. Opras, NIPEIOCTABIISIOIUN rOCyapCTBEHHYIO yCayry,
obecnieunBaeT OeCHpENATCTBEHHBIM JOCTYIl HHBAIUAOB K  IIOJIYYEHHIO
TrOCyapCTBEHHOM ycuyru B cooTBercTBUM ¢ DenepalpHBIM  3aKOHOM
oT 24.11.1995 Ne 181-®3 «O conmanpHOM 3ampTe HHBAJIHAOB B Poccuiickoi
Denepanun».

2.17.4. Mecra mus HHOOPMUPOBAHUS JODKHBI OBITh 000PYAOBAaHEI
MHQOPMAIHOHHBIME CTEHaMH, COIEePXKAIIMMHU CIISAYIONTYI0 UH(DOPMAIHIO:

Jachkl IpHeMa, KOHTaKTHble TenedoHbl, agpec OQHUIMAIBHOIO CaiTa
MUHHUCTEPCTBA B ceTU «IHTEpHETY, afpeca 3JIeKTPOHHOM TT0YTEI,

nepedeHb, (GOpMBI JOKYMEHTOB [JIf 3allOJIHEHHsA, 00paslbl 3aIlOJIHEHHSA
ITOKYMEHTOB, OJIaHKY JIJIS1 3aIl0JTHEHHUS;

OCHOBaHUS I OTKa3a B IPeOCTaBICHUN [OCYyJapCTBEHHOM YCIIyTIH;

HOPSNOK OOXaNoBaHWs pelleHuH, neiicTBuit (6GesmeilicTBUs) oOpraHa,
IIPEI0CTaBILIONIETO YCIYTY, €ro JOIDKHOCTHBIX JIULT;

[Ieped4eHb HOPMATUBHBIX IIPABOBHIX aKTOB, PErYIHUPYIOMHNX IIPEIOCTABICHHE
roCyAapCTBEHHOM yCIyIH.

2.17.5. Kabuners! (xabuHKM) mpueMa 3asBUTENeH JOJDKHBL OBITH
00opyoBaHEl HHPOPMAIMOHHBIMY TaOJIHYKaMU ¢ YKa3aHHeM:

HoMepa KabuHeTa (KaOHHKH);

¢baMuUIMM, WMEHH M OTYECTBa CIEIUAJINCTa, OCYIIECTBIISIOIIErO IIpUEM
3asBUTEJICH;

JIHell ¥ 4acoB IpHeMa, BpeMeHH IlepephiBa Ha 00e.

2.17.6. Kaxxmoe pabGodyee MecTO CIELHATNCTAa JOJDKHO OBITH 000pYyHOBaHO
IIEpCOHANTBPHEIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyIla K HEOOXOZMMBIM
HHPOPMAIMOHHEIM 6a3aM JaHHBIX M MTEYATAIONIMM YCTPOUCTBOM (IIPUHTEPOM).

2.18. IToxa3zaTeJH JOCTYMHOCTH M Ka49eCTBA rocyAapCTBEHHOH yCayru

IToxazarensmu JOCTYIIHOCTH H Ka4deCTBa FOCY,I(apCTBeHHOﬁ YCIyru



13

SBISIFOTCSL:

OITUMAaNbHBIM Trpaduk NpueMa IpaXJaH opraHaMH COLMAIBHOM 3aIUTHI
HaceJIeHI,

HaJlUuie pa3IuYHBIX KaHaJOB IIONydYeHHs HHPOpMalMU O IOpAAKe
HOJy4eHHUs TOCYNapCTBEHHON YCIYTH U X0/ie €€ Npel0CTaBIeHUS;

BBICOKHH YPOBEHBb IIPO(eCCHOHATBFHON MOATOTOBKH CIIEIIHAINCTOB OPTraHOB
COIIMAJIFHOM 3aIlIUTHI HaCEJIeHHUS;

OTCYICTBHE OOOCHOBaHHBIX JKajlo0, TIIOCTYNHUBIIMX B MMHHUCTEPCTBO
umn B IlpaBurensctBo Kuposckoit obnactu, Ha pelictBus (6esmelcTBHE)
JOJDKHOCTHBIX JIMI] OPI'aHOB COLMAIBHOM 3all[UTHl HACEICHUS 10 IIPEIOCTABICHHUIO
TOCYJapCTBEHHON YCIIYTH;

COOIOZICHIE CPOKOB IPEAOCTaBIEHHU rOCYapCTBEHHON YCIYTH;

BO3MOXKHOCTb ITOJIy4€HHUS rocyJapcTBeHHOR ycimyru B M®L], B ToM uucie
IOCPEJICTBOM KOMILIEKCHOIO 3alpoca O IIPeJOCTaBICHUHU TOCyNapCTBEHHOM
YCIIyTH;

HEBO3MOXXHOCTh  ITONY4YEHMS TOCYJapCTBEHHOW YyCIyTH B  JI000M
TEPPUTOPHAIIBHOM IOJpa3felIeHHHd OpraHa COLMANbHOM 3allMTHl HAacelIeHHs II0
BBIOODY 3a4BHUTENS (3KCTEPPHUTOPHATBHEII TPUHIINII);

KOJIMYECTBO B3aUMOAEHCTBIM 3aABUTEINS C JOJDKHOCTHBIMU JIMI[aMU OPIaHOB
COI[MANIbHON 3aIIUTHl HACEJEeHUs NPHU IPEOCTABICHUN IOCYNapCTBEHHON yCIIyTd
(B3auMoOJeicTBHE 3asBUTENS C yKa3aHHBIMHU JIMI[AMH OCYILECTBIAETCS He Ooiee
OQHOTO pa3a IIpH JUYHOM OOpAaIlleHHH) U OTCYTCTBHE B3aWMOJEHCTBHS (B CiIydae
IIOZA4Yy JIOKyMEHTOB B 3JIEKTPOHHOH Gopme);

BO3MOXKHOCTh IIOJy4€HUs HMH(OpPMalMd O XONe IpeNoCTaBICHUS
TOCYAapCTBEHHON YCIYrH B IOpsJKe, YKa3aHHOM B IyHKTe 1.3.2 HacTOSILEro
AIMUHUCTPaTHUBHOTO pPerIaMeHTa.

2.19. AHble TpeGoBaHHS, B TOM YHCJe YYHTHLIBAIOLIHE OCOOEHHOCTH

NpeXoCTaBJIeHHA rocyapcTrBeHHOM YCJIYra no
3KCTEPPHTOPHAILHOMY 117050107810 (B cjayuyae, eCcJIH
rocyaAapcrBeHHasi ycayra npeaocTaBiseTcs no
3KCTEPPHTOPHATIBLHOMY NpHHIHNY), H 0co0eHHOCTH
NPeAOCTABJIEHHSI TOCYJAPCTBEHHOH YCIyrm B 3JeKTPOHHOH
dopme

Ilpu  HampaBneHMHM  3agBUTENEM  JOKYMEHTOB  Ha  IIOJIy4YCHHE
TOCYAapCTBEHHOH YCIyr# B (opMe 3JIEeKTPOHHBIX JOKYMEHTOB HCIIOJB3YETC
IpocTasl  JJIEKTpOHHAass MOANMCh WIM  YCHWIEHHas  KBaIH(QUIHpOBaHHAs
9JIEKTPOHHAs! IOLIIUCH.

Ilpu obpamennun 3a Noxy4eHNeM IoCyJapCTBeHHON YCIyTH, OKa3bIBaeMOM C
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IpUMEHEHHEM BJIEKTPOHHOM IIOAIHCH, JOIYCKAIOTCA CJIEAYIOIIME  BHJIBI
SJICKTPOHHOM TIOAIKCEH: MpocTas 3IEKTPOHHAs IOANHCH JIMOO YCHJIEHHAs
(xBarmuduIIIpOBaHHAS/HEKBAIMUIIPOBAHHAS ) DJIEKTPOHHAS OIIHCE.

s obpaimeHusi 3asBUTEN 3a IOMYYeHHEM TIOCYIapCTBEHHOM YCIyTrH
B DJIIEKTPOHHON (OopMe C HCIIONB30BAaHUEM IIPOCTOH DJIEKTPOHHON IOMIUCH
3asBUTENb JIOJDKEH OBITh 3aperdCTPUpPOBAaH B COOTBETCTBYIOIIEM PETMCTpE
benepanpHO rocyaapcTBeHHOM HHPOpMalMOHHON cucTeMbl «EauHas cucrema
UIEHTHOUKAIMY U ayTeHTUQUKAIMd B HHPpacTpyKType, obOecnednBarolen
HH(QOPMALMOHHO-TEXHOJIOIHYECKOe B3auMOAeHCTBHE MHPOPMAIMOHHEIX CHUCTEM,
UCIOJB3yEeMBIX JUUIS MPENOCTaBICHUS IOCYNapCTBEHHBIX U MYHHIUIIATIBHBIX YCIyT
B 3JIEKTPOHHOH (opMe.

HOns  nomydeHuss — cepTudukara  yCHJIEHHOM — KBaIM(UIIMPOBAHHOM
3JIEKTPOHHOM IIOJATIMCH 3asIBUTEINH JOJDKEH 00paTUTHCSA B YAOCTOBEPSIOMIMNN LEHTD,
BKJIIOYEHHBIA B IIEPEYCHb YIOTHOMOYEHHEIX Y/OCTOBEPSIOIIMX LIEHTPOB €AUHOH
CHCTEMBI  YAOCTOBEPSIOLUX IEHTPOB, CQOPMHUpPOBAaHHEIM MUHUCTEPCTBOM
OU(QpPOBOro pasBUTHS, CBSI3M M MAaCCOBBIX KOMMYyHHKaluii Poccuiickoit
Qenepanuu.

B cimygae HampaBieHHS 3asBICHHS C IIOMOIIBIO KBaTH(HIIMPOBAHHOM
DJIEKTPOHHOM  INOANHKCH  Takas  IIOAUUCh  CcO3JaeTcsi U IIpoBepseTrcs
C HCIOJB30BAHMEM CPEICTB JJIEKTPOHHOM IIOANHCH W KBaIH(QHUIIUPOBAHHOIO
ceprudHUKaTa KIIOYa IPOBEPKH OJIEKTPOHHOM IIOAMKCH, COOTBETCTBYIOILUX
TpebOBaHMAM  3aKOHOJATENLCTBA  Poccmiickoli  Pexmepanuu B 06IacTH
HCIIOJIb30BaHUsA DIIEKTPOHHON ITOIITHACH.

C yuetoMm TpeboBaHuii k cpeficTBaM IIEKTPOHHOM MTOIIIMCH, YTBEPKIEHHEIX
npukazoM @eznepanbHOM ciyxObl GesomacHocTH Poccmifckoit  ®eneparyu
oT 27.12.2011 Ne 796 «O6 ytBepxaennu TpeGoBaHu# K CpeAcTBaM 3IIEKTPOHHOM
moamac W TpeboBaHuii K  CpeacTBaM  YAOCTOBEPSIOIIETO  IEHTPAY,
Ipu oOpalleHHH 3a IIOMydeHHeM TOCYyJapCTBEHHOM YCIYTH, OKa3hIBaeMoM
C IpPHUMEHEHHMEM YCHJIECHHOM KBaIU(UIIUPOBAaHHOH SJEKTPOHHOM IIOJIIHCH,
JOITyCKAIOTCA K HCIOJIB30BAHUIO CIEAYIONIHE KJIAaCChl CPEACTB 3JIEKTPOHHOM
nognucu: KC2, KC3, KB1, KB2 u KAl.

3. CocraB, mNOCIEAOBATEJIbHOCT H  CPOKH  BBINOJHEHHS
aIMHHHCTPATHBHBIX  npoueayp  (aeiicrBmii), TpeboBaHns
K @OPAAKY HX BbINOJHEHHs, BTOM 4YHC/Ie O0COOEHHOCTH
BBINOJIHEHH:!  aAMHHHCTPaTHBHBIX  mOpoueayp  (aeicrBuii)
B 3JIEKTPOHHO# opme

3.1. AAMHHHCTpPaTHBHbIe INpPOUeAYPbI (XeCTBHA), BLINOJHIEMbIE B
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X0/e IpeAOoCTABJIEHHS Irocy1apCTBEHHOM yCIyrn

3.1.1. [lepeuens aJIMUHUCTPaTUBHBIX MpoLenyp (meticTBU)
Ipy I[IPEeJOCTAaBICHUH TOCYHAPCTBEHHOM YCIYr B OpraHe COI[MAIbHOM 3aIlUTHI
HaceJIeHUs:

«IIpueM DJOKYMEHTOB JUJIS IPeNOCTaBIeHHS IrOCYJapCTBEHHON YCIyThY;

«PopMUpOBaHUE U HallpaBIeHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHBI,
Y4YacCTBYIOIIUE B IPEAOCTaBIEHUH I'OCYAapCTBEHHON YCIIyT T,

«IIpunsatue pemenus o6 ycraHoBieHHH (00 OTKa3e B IpPeIOCTABICHUN)
€XEroHON JEeHE)XXHON BHITUIATHIY;

«BplIuTaTa €XerolHOM NeHEKHOM BBIIIIIATEIY;

«[IpuHATHE pelleHUs O MPeKpaIleHUH €)XXer0/{HOM IEHEeXHOU BEITLIATED».

3.1.2. IlepedeHs aMHUHUCTPATUBHBIX mpoueayp (meticTBmif)
IIPH IIPEOCTaBIIEHUU I'OCYAapCTBEHHOM yCIIyTH B 3JIEKTPOHHOU dopMe:

«IIpueM DOKYMEHTOB IS IIPEeOCTABIEHNUS ITOCYITApCTBEHHON yCIyTHY,

«DopMHUpOBaHHE U HalpaBlieHNe MEXBEJOMCTBEHHBIX 3alIpOCOB B OpraHEI,
Y4YaCTBYIOIIHE B IPEXOCTABIECHUH rOCYJaAPCTBEHHON YCIYTHY;

«IIpunatue pemeHus o6 ycraHoBieHHH (00 OTKase B INPEIOCTABICHHH)
€XErOHON NE€HEeXHON BEIIUIATEDY.

«BrlIaTa exxerogHoi JeHeXHOH BEIIIATEIY,

«IIpuHsATHE peleHus o NIpeKpalleHUH eXEeroqHOM NeHeKHOM BEIILIATEDY.

3.2. OnucaHHe NOC/IeI0BATEILHOCTH AAMHHHCTPATHBHBIX JAeiCTBHIA
NpH NpHeMe NOKYMEHTOB JJisl NpeJoCTaB/IeHHs rocyAapcTBeHHOM
yeJayra

OcHoBaHMEM M1 Hadaia BBINOJHEHHS AOMHHHCTPATUBHOM IIPOIENYPEI
«lIpreM MOKYMEHTOB Ul IpelOCTaBIEHHs TOCYIAPCTBEHHOM YCIyTH» SBIAETCS
oOpalieHHe 3asBUTENs, €ro IpeacTaBUTeNs (3aKOHHOTO IIPEJICTABUTENI) C
3asBIICHHEM M  JOKYMEHTaMH, HeOOXOIWUMBIMH i1  IPeIoCTaBIeHHUs
TOCYJTapCTBEHHOM YCIIyTH, B OpTaH COLMAJILHOM 3aIlUTELI HaceIeHusl.

B memaX mpemocTaBieHMS TIOCYAApCTBEHHOM YCIYI'M YCTaHOBIIEHHE
JUYHOCTH 3asBUTENA (€ro IpeACTaBUTENs, 3aKOHHOIO IPEICTABHTENS) MOXKET
OCYIECTBIATECA B XO[I€ JTUYHOIO IIPUEMA IIOCPEACTBOM NPEABSIBICHHS MMAcCIIopTa
rpaxaannHa Poccutickoii ®eneparyy 1160 HHOTO JOKYMEHTA, YIOCTOBEPSIOIETO
JUYHOCTBh, B COOTBETCTBHMH C 3aKOHOJZATEIbCTBOM Poccuiickoit ®enepanyu, wiu
IIPA HAIMYUU TEXHUYECKON BO3MOXXHOCTH IIOCPEACTBOM HACHTH(PHUKAIUN U (ITH)
ayTEeHTH(OHMKAIMU 3aiBUTEN (€ro NPeACTABUTENS, 3aKOHHOTO IPEJCTABHTENS) C
VCIIOJb30BaHUEM  OHOMETpHYECKMX IIepCOHAIBHBIX JAHHBIX B  IIOPSAKE,
npeaycMoTrpeHHOM PDenepanbHBIM 3aK0OHOM oOT 29.12.2022 Ne 572-03 «O6
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OCYIIECTBIICHUN WACHTUGUKaMKU U (Wik) ayTeHTU(QUKANUU (QU3MIECKHUX JIHUI C
HCIIOJIb30BaHHEM OHOMETPHYECKHX IIePCOHANBHBIX MAaHHBIX, O BHECEHHUH
U3MEHEHWU B OTHAEJIBHBIC 3aKOHOHATelbHBIe akThl Poccuiickoit ®Denmepauuu U
[IpA3HAHUM YTPATUBUIMMU CHILy OTHENBHBIX IOJIOXKEHUN 3aKOHOAATEIBHBIX aKTOB
Poccuiickoit @epepanum» (IpH HATUYAHA TEXHHIECKOH BO3MOXKHOCTH).

IIpu nocrymieHny 3asBIEHHSA U JJOKYMEHTOB B OpraH COLHANbHOM 3aIlUTHI
HaceJIEHUs CIIEINAaIACT, OTBETCTBEHHBIN 3a IPHUEM U PETUCTPalUIO JOKYMEHTOB:

IIpOBEpsET HaIW4Yhe JOKYMEHTOB, IIPEJCTaBIEHHBIX CaMOCTOSATEIBHO
3asiBUTENIEM, HUCXOJNS M3 COOTBETCTBYIOILEro IEepedHs NOKYMEHTOB, YKa3aHHBIX
B nogpaszene 2.6 HacTosALEero AJAMUHACTPAaTUBHOIO PErjIaMeHTa;

YCTaHABIMBAaeT HAJIMYHEe OCHOBAaHMM JUIs OTKa3a B NpHEME NOKyMEHTOB,
IpeJyCMOTPEHHBIX  HofpazfenoM 2.9  Hactosmero AIMHHHUCTPaTHBHOI'O
perjameHTa;

B Cilydae OTCYTCTBHS OCHOBaHMM JUIsi OTKasa B IpHEME JOKYMEHTOB
CIEIMATUCT, OTBETCTBEHHBIM 3a TIpUeM MW PETUCTpalMio JOKYMEHTOB,
B YCTaHOBJICHHOM ITOPSAJIKE PETUCTPUPYET 3asiBlICHNE U IOCTYIUBIINE JOKYMEHTEI,

IpY HaJIMYUHM OCHOBaHUH JUJI1 OTKaza B MpHUeMe 3asBJIEHUS U JOKYMEHTOB
CIIELUAIIICT, OTBETCTBEHHBIH 3a IPUEM M PETUCTPAIMIO JOKYMEHTOB, OOBICHAET
3agBUTENII0 COJEpP)KaHWe BBIABICHHBIX HEJOCTaTKOB B  IIPEACTABIEHHBIX
IOKYMEHTaXx, IIpejjiaraeT MpUHIATh MEPHI K MX YCTPaHEHHUIO, OTKA3bIBAET B [IPHEME
3asgBJIEHHUsA, BO3BpAIIAET ITAKeT JOKYMEHTOB 3adBUTeN0. HenocTaTky, BEIIBICHHEIE
IIPH NIpHEMe TOKYMEHTORB, ITPA BO3MOXXHOCTH MOT'YT OBITH yCTpaHEHH! 3asBUTEIIEM
B XO7I¢ BBITOJIHEHUS YKa3aHHOM aIMUHUCTPATUBHOHN NPOLEAYDEIL.

PesynpTaToOM BBINONHEHHS aIMUHHCTPATUBHON IPOLEAYPBl SBIAETCA
peTUCTpalys MOCTYNMBIIMX JOKYMEHTOB M KX HalpaBieHHE Ha NalbHelIee
paccMoTpeHue nub0 0TKa3 B IipHeMe IpeCTaBICHHBIX JOKYMEHTOB.

MakcuMalbHBI CpPOK  BBHIIOJNHEHHS aAMHHHCTPATUBHOH IIpOLEAYpHI
HE MOXET IIpeBHIIATh 30 MUHYT.

3.3. OnHcaHue mOC/eA0BATEIHHOCTH AAMHHHCTPATHBHBIX JeHCTBHH
npd (OpPMHPOBAHHH H HANPABJEHHH MeKBeJIOMCTBCHHbBIX
3allpOCOB B OpPraHbl, YYacTBYIOIIHEe B INpeJ0CTaBJeHHH
rocyapcTBEeHHOM YCJIyru

OcHoBaHMeM [JIs Hadala BBIOJHEHUS aJMUHHCTPAaTHBHOM IIPOLEIypEI
«DopMHpOBaHME U HAaIlpaBlIeHHE MEXBEIOMCTBEHHEIX 3allpOCOB B OpPTaHEHI,
y4YacTBYIOIIHME B IIPEIOCTABIEHMHM TIOCYJapCTBEHHOM YCIyrH» sBIIETCH
IOCTYyIUIGHHE B OpraHbl COLMAJIBHOM  3aIUMUTHl HAacelICHHs  3asBJICHUA
0 TIPeNOCTAaBJIEHUU TIOCYJapCTBEHHOM YCIYIM H HEIPEICTaBICHHE 3asiBUTENIEM
JOKYMEHTOB, IIpeAYyCMOTPEHHBIX IOAPAa3AeiioM 2.7 HAaCTOSIIETO
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AIMUHUCTPAaTUBHOTO pEriIaMeHTa.

Crnennanuct opraHa COIMAIBHOM 3aIlUTHl HAceJeHHS, OTBETCTBEHHBIH
3a IIPUEM U PETHCTPAIINIO 3asSBJICHUA U JOKYMEHTOB, B T€UeHHe 2 pabouux JHeH
CO IHs IpEeACTAaBICHUS 3asSBICHHUS O IPENOCTaBICHUU I'OCYNAapCTBEHHON YCIyrd
3allpalliBaeT B  YIOJHOMOYEHHBIX  OpraHax  JOKyMeHTHl  (CBedeHH:,
B HHUX cCoJepxalluecs), NpPeIyCMOTPEHHBIE IOApaszieloM 2.7 HaCTOALIETO
AMUHUCTPaTUBHOTO  perjlaMeHTa, B  MOpSAKEe  MEXBEIOMCTBEHHOIO
UHGOPMAITHOHHOTO B3aNMOIEHACTBHS.

PesynpTaToOM BBINONHEHHA AaIMUHUCTPAaTUBHOM IIPOLEAYPHl SIBISETCA
IOCTYIUICHHE B pAaclIOpsDKEHHE OpraHa COLMAJBHOM 3alllUTBl  HaCeleHHA
3aIIPOIIEHHBIX JOKYMEHTOB (CBEIEHUH, COmepKaIIUXcs B HUX) 100 HHOOpMaIHH
00 OTCYTCTBHH 3aIpOIICHHBIX JOKYMEHTOB B PAacCIHOpSDKEHHH I'OCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOYIPaBICHUS U HHBIX OpPraHOB, Y4acCTBYIOUIUX
B IIpeI0CTaBIEHUU FOCYJapCTBEHHOHN YCIYTH.

MakCHMaNbHBIH CPOK  BEIIONHEHHS aAMHHHUCTPATHBHOM IpOLIEAYpPBI
coctaBisieT 20 MUHYT.

3.4. OnucanMe NOCJEA0BATEJHLHOCTH AaJIMHHHCTPATHBHBIX [eHCTBHI
NpH NPHHATHM pelleHusit 0 BhllIaTe (06 OTKase B BhINJIATE)
€XKeroJHOM JeHeKHOH BBINJIATHI

OcHoBaHMEM IS Hayaja BBIIOJHEHHS aIMHUHHUCTPATHUBHON IIPOLENYPHI
«IIpunstue pemenus o6 ycTaHoBieHud (06 OTKase B IIPENOCTAaBICHHH)
€XKEroHOM JIEHEXKHOM BEIIUIATHED) SBJISETCA INOCTYIUIEHHE CIEIUAINCTy OpraHa
COLMAIBHOM 3al[UTHl HACEJEHHsA, OTBETCTBEHHOMY 3a Ha3Ha4YCHHE €XETrOJHOHN
JEHEXXHOM BBIIIATH (majee — CHOELHHAINCT I10 Ha3HAUYEHWIO), JOKYMEHTOB,
HEOOXOAMMEBIX JUISI IPHHSITHS pelleHHs 00 YCTaHOBJIEHHH €XETOLHOM NEHEXHOH
BBIILIATHl JHOO pelleHus o0 OTKa3e B NPENOCTABICHHH €XETOJHOH IEeHEXHOH
BBIILJIATEI.

3.4.1. CrienuaiucT N0 Ha3HAYEHHIO:

MIPOBEPSET HAIMYHE JOKYMEHTOB, MCXOISI U3 COOTBETCTBYIOIIEIO IEPEYUHS
JOKYMEHTOB, yKa3aHHBIX B noapaszmenax 2.6, 2.7 HaCTOSIIETrO
AIMAHUCTPATUBHOTO PErilaMeHTa,;

onpedeNseT HaTN4YAe OCHOBaHUHN I yCTaHOBIEHUS €XEroJHOH JEeHEXHOH
BBIILJIATHI;

TOTOBMT IIPOEKT pellleHus 00 ycTaHoBjIeH!H (06 OTKa3e B IPENOCTaBICHUN)
€XEeroIHOH JeHeXXHOM BEITIIATHI,

BHOCHUT JTaHHBIE IIOJy4aTelli FOCYyJapCTBEHHOM YCIYIM M IpPeACTaBICHHEIS
MM CBCICHHS B DOIIEKTPOHHYIO 0a3y MHaHHBIX OpraHa COLMAIbHOM 3aIlMTHI
HAceJIEHHs C 3all0JIHEHHUEM MO3UIMIA B COOTBETCTBUH C TPeOOBaHUAMH 110 paboTe ¢
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IPOrpaMMHBIM IIPOAYKTOM, WCIONB3YeMbIM IS YCTAaHOBIEHUS €XETOJHOH
IEHE)KHOH BBIILJIATEL,

bopMupyeT ITUYHOE [EJI0 IOJTydarellsd roCyIapCTBEHHOHN yciayru (nanee —
NIUYHOE J1eJI0), Ha BHYTPEHHE# CTOpOHE OOJO0XKH JMYHOIO Jelia IPOCTaBisIeT
OTMETKYy O IIOCTaHOBKE 3asBUTENS Ha ydYeT, HyMepyeT JUCTBl U INPHUCBAaUBAET
TUYHOMY  JAelly  WACHTH(QWKAIWOHHBIA  HOMeEp, HUACHTUYHBIA  HOMeEpY
B DJJIEKTPOHHOM Oa3e IaHHBEIX, JHOO OTKa3HOE JHWYHOE MAeN0 IpPHU IPHUHATHH
pemeHns 06 oTKase B IIPeOCTABICHUH ITOCYapCTBEHHON YCIIyTH;

mepeaeT JUIHoe aeio (0TKa3HOoe JINYHOE JIe7I0) Ha IIPOBEPKY CIIELHAIUCTY
OpraHa COIMaJbHON 3alllWTHl HacelleHWs IO KOHTPOMIO (Jajee — CIELMaIUCT
II0 KOHTPOJIIO).

MakcuMaIbHBIR CPOK BBIIIOTHEHUS AEUCTBUA — 15 MUHYT

3.4.2. Cienquanuct 1o KOHTPOIIO:

HIPOBEpSAET HAJIWYNE IOKyMEHTOB COIVIaCHO Iojpasferxy 2.6 HacTOSAIIEro
AJMUHHUCTPaTHUBHOTO perIaMEeHTa,;

Ipd OTCYTCTBHM 3aMEYaHUIl K IIPOEKTy pelleHus o0 ycraHoBleHHH (06
OTKa3e B IPEIOCTABICHHM) €XEroJHOM IeHe)XKHOM BEIIIATHL IIEPENAcT €ro B
MIOPSIIKE BEASHHUS IEITONIPOU3BOICTBA PYKOBOJUTENIIO OpPraHa COLMAIbHOM 3aIIIMTEI
HaceJeHUs Ha IOJIICE;

OpH BBIABJICHUH HApyIIeHWH BO3BpAIaeT JIMYHOE Ieo (OTKasHOe JMYHOE
JIeNI0) Ha JopabOTKY CIIELHAIUCTY T10 Ha3Ha4YEHHIO.

MakcuMaIbHBIH CPOK BBHITIOJHEHUS AeUCTBUSA — 15 MUHYT.

CrenuaiucT 1Mo Ha3HAvYeHHIO HopabaThIBaeT BO3BPAILLEHHOE JTUYHOE JEJI0 U
BHOBB IIPEICTABIISIET €ro Ha MIPOBEPKY CIIEIUAINCTY 110 KOHTPOJIIO.

MakcuMaIbHBIH CPOK BBIIIOTHEHUS JeHCTBUS — 15 MUHYT.

ITocne mOBTOPHOUW MpPOBEPKH U IPHU OTCYTCTBHH 3aMEYaHHH CIEIHAIKCT
II0 KOHTPOJIIO IepefaeT B IOpSAKE BENEHUS NEeIONpPOU3BOJACTBA JIMYHOE MEJIO
(oTKa3HOE JTUYHOE [1e10) Ha NOAIUCH PyKOBOIUTEIIO OpraHa COLMAJIbHOMN 3alUTEI
HaceJICHHS.

MakcuManbHEIN CPOK BBITOTHEHUS AeicTBUS — 10 MUHYT.

3.4.3. Ilocne moamucaHus pemreHHs o0 ycraHoBiueHWH (00 OTKase B
IPEOCTaBJICHUN) €XETrOAHOH IeHEXHOW BBILIATEI pPYKOBOAUTEIEM OpraHa
COLIMAIFHON 3aIIUTHI HaceleHUsl CIIEHHAaINCT IT0 Ha3HA4eHHIO:

buKcUpyeT IpHHATOE peIIeHHe B JKypHalle perucTpalldd NPUHATEIX
pelIeHHi;

IepeflaeT JIMYHOE JeNo CIeIUANINCTy OpraHa COLUAJIBHOM 3aIMTHI
HaceJIeHHUs 1O BBIIIATE (fajnee — CIEILHAINCT IO BBIILIATE) JUISl OCYIIECTBICHUS
€XeroHOM NeHEeHOU BBIILIATEI.

B cmyuae oTkaza B €XEeromHOH [EeHEXHOM BBIIUIATE IO OCHOBAHMAM,
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IPEeqyCMOTPEHHBIM moppasnenoM 2.10 Hacrosmero AJIMHUHUCTPATHBHOTO
perjiiaMeHTa, CIEIHAINCT II0 Ha3HAUYeHHUIO HalpaBlisAeT 3asBUTENIO pEIICHHE
PYKOBOJHUTENA OpraHa COIHAJBHOW 3aIlUThl HaceJeHUs 00 OTKase B €XETOJHOM
JEHEe)XXHOM BBIIUIATE B IMCEMEHHOM QopMe IO IOYTOBOMY aipecy, YKa3aHHOMY B
3aSBJICHUH, WIH IO JXEJIAHUIO 3asSBUTENS Ha ajpec ero dJIEKTPOHHOW IIOYTHI B
TeueHrne 5 paboumx JHEH co THS ero MPHHATHS ¢ yKa3aHAeM IIPUYMH OTKa3a.

Pe3ynpTaTtoM BEINOJNHEHHS aJIMUHUCTPATHBHOM IIpOLENYpPBl  SBIISIETCH
IPUHATHE pelIeHus 06 ycraHoBieHuH (00 OTKa3e B IPENOCTABICHUH) €XEroIHOR
J€HEeXXHOU BBIILIATEL.

MaKkCHUMaJIbHEI CpPOK  BHIIIONHEHHWS aIMUHUCTPAaTUBHOM IIPOLIENYPHI
He MOXeT IpeBhImaTs 60 MUHYT.

3.5. Onucanne mNoOCJEA0BATEILHOCTH AJMHHHCTPATHBHBIX [IeHCTBHIA
HpH BBIILIATE €KeroJHOH JeHe:KHOH BBINIAThI

OcHoBaHHeM [JI9 Ha4aja BEIIOJHEHHS aIMHHHUCTPATUBHOM IpOLEnypHI
«BxxeronHas JeHeXXHas BBIIUIATa» SBISETCS MOJANMCAHUE PYKOBOIMUTEIEM OpraHa
COLIMAJIGHOM 3alllUTHl HaceleHWs pelleHHs o0 YCTaHOBJICHMH €XEroJHOMR
JIeHE)XHOM BBIILJIATHI.

CrienMalucT IO BBEIILIATE CBEPSET BCE TIO3MIMU DIEKTPOHHOM KapTOYKH
IIOJIydaTeIsl TOCYJApCTBEHHOM YCIYTM ¢ JOKYMEHTaMH €ro JIMYHOro Jena,
IIPA COOTBETCTBHM HH(OPMALMU PETHCTPUPYET 3asBKy Ha BBIILIATY €XKETOJHOM
II€HEe)KHOU BBIIUIATHI M CTAaBUT MOANUCH HA PELIEHUU O BBIILIATE.

CrenpanucT 0 BBIILIATE €XKEMECSYHO, He mo3mHee 3 paboumx AHEH 10
OKOHYaHMs TEKyLIEro Mecsla:

OCYIIECTBIIIET ITOATOTOBKY, (GOpMHpOBaHUE IIIATEXHBIX JOKYMEHTOB
IoJIydaTesied roCyJapCTBEHHOM YCIYTH U HaIlpaBisieT UX PYKOBOLHTENIO OpraHa
COLIMAJIFHOM 3allIUTHI HaceJIEHHU Ha COTJIAaCOBAHME U IIOAIIUCAHHUE;

B aBTOMATH3MPOBAaHHOM pexuMmMe (GOpMUpYET DIEKTPOHHBIE CIIMCKU
[10JIy4aTeNned roCyIapCTBEHHON yCIIyTH U HalIPaBIISIET:

B Gumuangsl KpeOUTHO-QUHAHCOBBIX YUPEXKIEHUW C IOATBEPXKICHUEM
CIMCKa Ha 6yMa>KHOM HOCHTEIIE,

B OT/ICJICHUS TIOYTOBOM CBSA3HM Ha OYMaXKHBIX HOCHTEAX.

MaxcrMalbHBIM CPOK BBITIOTHEHUS JEHCTBUS — 2 pabouux IHS.

Chnenpamucr IO BBIUIATE II0 HUTOraM IPEIOCTABICHUS €XEroJHOU
JIEHEXKHOM BBIIIJIATH HA OCHOBAaHMHM TIIOJyYaeMbLIX OTYETOB H3 KPEOUTHO-
(UHAHCOBBIX YUpPEKIECHUN U OTIEJIEHHH IOYTOBOU CBSI3H BHOCHUT B JJIEKTPOHHYIO
0a3y maHHBIX HH(OPMALKIO O HEIOJYYEHHBIX ITOoNydaTelleM IOCyJapCTBEHHOM
YCIIyTU CyMMax.

MaxkcuMaIbHBIHM CPOK BBITIOHEHUS NeHRCTBHs — 1 pabounii eHs.
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PesynpraToM BBINOJNHEHUS aIMUHUCTPATUBHON NPOLEAYPBl SBIAETCA
BBIIIaTA E)XETOAHOM JEeHe)KHOW BBIUIATHI depe3 KPEeAUTHO-(HHAHCOBOE
YUPEXKICHUE 3asgBUTENI0O WIH OTHCICHHS IIOYTOBOM CBS3M  IIOJIy4aTeNro
rOCYJapCTBEHHOM YCIIyTH.

3.6. Ilopsimoxk ocymiecTBJIeHHS AaJAMHHHCTPAaTHBHBIX IIpouexyp
(neiicTBuii) B 3JekTpoHHOM ¢opMe, B TOM 4YHCIHE C
HCI0JIL30BaHHEM PErHOHAJILHOrO NOPTaJIa

Ilomaga 3asiBI€HUS U JAOKYMEHTOB IUIsI IPEIOCTaBIEHUS IOCYJapCTBEHHOMN
YCIYTH B 3JIEKTPOHHOH ()opMe OCYIIECTBIISIETCS C MCIOIb30BaHHMEM EnuHoro
mopTraja IyTeM II0CIeNOBaTeFHOIO 3allOoJHEHU BCeX IpeliaraeMelx ¢opm, a
TaKXKe IPUKPCIUICHUS K 3alpoCy 3asBIICHHI X HeoOXOIUMEIX TOKYMEHTOB B
3JIEKTPOHHOU dopme.

IIpm mpemocTaBiIeHHWH TOCYJAapCTBEHHBIX W MYHHIIMNANBHBIX  YCIYyT
B DIEKTpoHHOW Qopme HOeHTHOHUKAIUA M ayTeHTH(QUKanus  MOTYT
OCYILIECTBIIATECS IIOCPEICTBOM:

eOMHONH CHUCTEMBl HICHTH(QHUKAINM ¥ AyTeHTHU(QUKAIMH WM HHBIX
rOCYyJapCTBEHHBIX HHGOPMALMOHHBIX CHCTEM, €CIIH TaKhe TI'OCyNapCTBEHHEIS
MHQOpPMaIlMOHHEIE CHUCTEMBI B ycTaHOBIeHHOM IIpaButenscTBoM Poccuiickoit
Qenepanud HOpsAIKe OOECHEUMBAIOT B3aHMOIECHCTBHE C €IHHOH cHCTEMO
UCHTUQUKAIIME ¥ ayTeHTH(UKAUUH, IPH YCJIOBHH COBIAJCHUS CBEIEHUU
0 ¢hU3MIEeCKOM JIHLE B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

€IUHOH CHCTEeMBl UACHTUQUKAIIMKM K AayTeHTU(UKAIMH U eAuHOH
HHQOPMAIIUOHHOM  CHCTEMBI  IIEPCOHANBHBIX  JaHHBIX, OOecIeYHBarome
06paboTKy, BKIIOYas cOOp U XpaHEeHHE, GHOMETPHYECKUX IIEPCOHANBHEIX TAHHEIX,
UX IIPOBEPKY U Iepefady HUHQOpMAIMM O CTENEHH HX COOTBETCTBHUSA
IPEeNOCTaBICHHBIM OMOMETPHIECKUM IIEPCOHATBHBIM JaHHBIM (GH3HYECKOTO JIKIIA.

HWBdopMupoBaHHe © XoAe NpPEeNOCTaBIeHHS TI'OCYAapCTBEHHON VCIyrH
OCYIIECTBIAETCA IIyTeM OToOpakeHWs aKTyaJlbHOH HHQOpPMalMd O TEKyIIeM
COCTOSHMH (CTaTyce) OKa3aHHS TOCYINapCTBEHHOM ycmyrn B pasuene «JIwdHbIi
xabuneT» ExnHoro nopraia.

3.6.1. OcHoBanueM 19 Hayaja BBINOJIHEHHUS aIMHHHUCTPATHBHOMN
nponeayps! «IIpueM JOKYMEHTOB IJI NIPEIOCTaBICEHHUs FOCYAAPCTBEHHOM YCIIyTIi»
B 3JIEKTPOHHOM (opMe sIBIISeTCS MOCTyIUieHHe B ENMHYIO aBTOMAaTH3UPOBAHHYIO
MHOOPMANMOHHYIO CHCTEMY COIUAIBHOM 3aIUUTHl HaceneHus KupoBsckoit o6macTu
3asBIIEHUA Ha IPeOCTaBlIEHHE TOCyapCTBEHHOH yenyru ¢ Equnoro mopraina.

IIpy mocTymsieHMH B OpraH CONMANBHOW 3aIUTHl HAceJIeHHS ITOKYMEHTOB
B JJIEKTPOHHOM BHJE CIIEI[HAJINCT, OTBETCTBEHHBIA 3a IPHEM M PErucTpalldio
JIOKYMEHTOB:
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IIPOBEpSIET HaJM4HMe 3JIEKTPOHHBIX KONWM JTOKYMEHTOB, IIPEICTaBIICHHBIX
3asiBUTENEM, HCXOJI W3 COOTBETCTBYIOLIEr'O IIEpPEeYHsI JTOKYMEHTOB, YKa3aHHBEIX
B IoJpazjene 2.6 HacTosmero AAMUHUCTPAaTUBHOIO PErTIaMEHTa,

B CJIy4ae OTCYTCTBHS OCHOBaHUH Ul OTKa3a B MpHEME SJIEKTPOHHBIX KOIIHA
JOKYMEHTOB CIIELIMAJIACT, OTBETCTBEHHBIN 3a NPUEM U PETUCTPALIUIO JOKYMEHTOB,
B YCTaHOBIICHHOM IIOPSIAKE PETUCTPUPYET 3asIBICHHUE M MOCTYIIUBIINE JOKYMEHTEL,

IpM HaJIWYMKA OCHOBaHMH JUId OTKa3za B IIpMeMe OJJIEKTPOHHBIX KOIIHH
JIOKyMEHTOB CITEIIHAJIUCT, OTBETCTBEHHBIN 3a MPHUEM U PErUCTpaLUiO JOKYMEHTOB,
yBeZIOMIIIET 00 3TOM 3asBHTENII depe3 CMeHy cTaryca OOpalleHHsS B pasfelle
«Jluyneiii xabuaer» EnmHOro noprtana, OOBACHSIET COJAEP)KAHHE BBIABICHHBIX
HEIOCTAaTKOB B IIPEICTABICHHBIX JOKyMEHTaX, IpearaeT IIpHHATh MEPHI 10 UX
YCTPaHEHMIO, OTKA3bIBAaeT B INpueMe 3asgBiieHUuA. HenocTaTku, BBISABICHHBIE [IPH
IprueMe JTOKYMEHTOB, TIPH BO3MOXXHOCTH MOTYT OBITh YCTpaHEHBI 3asBUTEIIEM B
XOJI€ BBIIIOJIHEHHS YKa3aHHOM aJ]MUHUCTPATUBHOM NPOLEAYPHI.

Pe3ynpTaToM BEITIONHEHUS AAMUHHUCTPATUBHONM IIPOLEAYPHI  SIBIISETCSA
pPEeTUCTpalrs IOCTYNHMBIIMX JOKYMEHTOB M HX HalpaBlIeHHE Ha JalbHEHIIee
paccMoTpeHHe 00 0TKa3 B IIpUeMe IPeICTaBICHHBIX JOKYMEHTOB.

MakcCuMaIbHBIE CPOK  BEHIMIOJIHEHUS aIMUHHUCTPATUBHOM  IIPOLIEAYPHI
HE MOXXET IIpeBbImaTh 30 MUHYT.

3.6.2. ITopsmok BBITTOJTHEHUS aIMUHHUCTPAaTUBHBIX npouenyp
«DopMHupoBaHNE M HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHEI,
YYacCTBYIOIIKE B IPEINOCTaBIEHHH TOCyJapcTBeHHOM ycimyrw», «lIpuusarue
pelreHus 06 ycTaHoBIeHHH (00 0TKa3e B MPEIOCTABICHUH) €XXEer0JHOM TeHeXHOH
BBIILTATB», «BrIata  eXerogHoW  AEHEXKHOM  BBIIUIATEDY  YCTAHOBJIEH
nojipazaenamu 3.3 — 3.5 Hacrosero AIMAHACTPATUBHOIO PerVIaMeHTa.

3.7. Ilopsizok McnpaBJieHdsi JONYIHEHHBIX ONEYaTOK H (M1H) OMHOOK B
BBIJAHHBIX B pe3yJbTaTe NPEeJOCTABJIEHHS TIOCYAapCTBEHHOH
YCJYTH JOKyMeHTax

OcHOBaHHMEM IS HCIPABIECHHS MOIYIIEHHBIX OINeYaToK W (WIH) OmIMOOK
B BBIIAaHHBIX B pe3yJbTaTe MPeNOCTaBICHHAS TOCYJapCTBEHHOM YCIyrH
JOKYMEHTaX SBJISIETCA IIOJIyYeHHE OpraHOM COLMaIbHOM 3allUThl HAaCEJICHUS
3asBJICHHsI 00 MCIIPaBIICHUH JOIYIIICHHBIX OMEYaToOK U (WiIK) OIHOOK B BBIIAHHEIX
B  pe3ylbTaTe IpPEAOCTaBIEHUS TOCYNapCTBEHHOM yCIyrH AOKyMEHTax,
IPEeACTaBICHHOIO 3asABUTENEM (Jlajiee — 3asBjieHre 00 UCIIPaBICHUH OIHOOK).

3asBnenue 00 UCIpaBICHUH OIIUOOK NPEACTaBIsAeTCs B OpraH COIUaIbHOM
3alIUTHI HACEJIEHUS B IIPOU3BOJIBHON opMme.

3asBiieHHe 00 HCHpPaBICHHH OMHMOOK pacCMaTPHBACTCA CIICIHAIHCTOM,
OTBETCTBEHHBIM 3a paboTy ¢ JOKYMEHTaMH 3asBUTENA, B TedeHHE 3 pabouux [HEH
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C JIaThI €r0 PErHCTPALIHH.

B ciydae BBISBIIEHHS JOMYIIEHHBIX OI€YaTOK ¥ (WIH) OMIMOOK B BBIIAHHBIX
B pe3ynbTare IPENOCTaBJICHHSI TIOCYHApCTBEHHOM yCIyrM  JOKyMEHTaXx
CIIELIUAJIUCT, OTBETCTBEHHBIN 3a paboTy ¢ JOKyMEHTaMH 3asABUTEIISA, OCYIIECTBIAET
3aMeHy YKa3aHHBIX JTOKYMEHTOB B CpOK, HE NpeBBINIAloNMiA 5 paboumx nHen
C JIaThl PETUCTPALIH 3aABJIeHUA 00 HUCTIPaBIEHUH OIIHUOOK.

B cmydae OTCYTCTBHS ON€YaTOK M (MJIM) OLIMOOK B BBIJAHHEIX B pe3yJIbTaTe
IpENOCTaBJIEHHS  I'OCYHapCTBEHHOW  YCIYyIM  JOKyMEHTax  CIEIUAJIUCT,
OTBETCTBEHHBIH 3a paboTy ¢ NOKYMEHTaMH 3asiBHTENA, IMHCBMEHHO COOOIaeT
3agBUTETI0 00 OTCYTCTBHH TaKHUX OIeYaToK M (W) OmUOOK B CpOK,
He TMpeBBIUAOIIUA S5 pabouux JHel ¢ [aThl perucTpalyy  3asBICHHUA
00 ucIpaBjIeHHH OMHUOOK.

4. CocraB, 1OCIEIOBAaTEJbLHOCTH H  CPOKH  BbINOJHEHHS
aAMHHHCTPAaTHBHBIX npouenyp (aeiicTBuid), TpeGoBaHHA K
OOPAAKY HMX BBINOJHEHHS, BTOM 4Hcade O0COOEHHOCTH
BBINIOJTHEHMS] A IMMHHUCTPATHBHBIX npouenyp (aeiicreuii) B M@

4.1. TIlepeyeHb  aAMHMHHCTPATHBHBIX  Hpoueayp  (aedcrBmii),
HEeOOXO0QMMBIX JJIfi MPEeAOCTABJIECHHS] rocyJapcTBeHHOH ycayrH,
BbINOJIHsAeMbIX B M®DI]

Ipenocrasnenne rocymapcrBeHHod ycayru B MOI[ Bkmouaer B cebs
CJIEAyIOIINE aIMUHUCTPATUBHBIE IPOLEyPBI:

«IIpueM TOKYMEHTOB sl IPEIOCTaBIEHUS TOCY JAPCTBEHHOMN YCIIYyIH»,

«DopmMupoBaHHE U HaIlpaBI€HHE MEXBEIOMCTBEHHEIX 3allpOCOB B OpraHbl,
Y4acTBYIOWIKE B IPEIOCTABICHUHN I'OCYy NapCTBEHHON YCIIYTH,

«Brlmaya 3asgBUTENIO pe3ysbTaTa IPENOCTaBICHUS TIOCYAapCTBEHHOM
YCIIyTID.

NudopmupoBanue 3asBUTENEH 0 HOpsIKE [IPEeOCTaBICHUA
rocynapcTBeHHoit ycmyru B M®IL] ocymectBnsercs mo OeciuiaTHOMYy HOMEDPY
TenedoHa LeHTpa TeneQoHHOro obcmyxuBanus MO®L], mpu JTUYHOM MOCEUIEHUH
MO®I], a Taxxe Ha odunmansHoM caite MOI] B cetu « IHTEpHET».

3asBUTENIO MPEAOCTABISIETCS] BOZMOXKHOCTE 3aIlUCH Ha JIoObIle cBOOOIHBIE
IUTS IpHieMa JaTy U BpeMs B IIpejieliaX YCTaHOBJICHHOTO rpadrka mpuema.

B cinydae HeECOOTBETCTBUSA CBENEHMH, KOTOpBIE COOONIMI 3asiBUTEIb
IpU IpelBapUTENIbHONM 3alicH, JOKyMEHTaM, IIpeICTaBJIEHHBEIM 3asiBUTEIEM
IIpYU TUYHOM IIpHeMe, ITpeBapuTeIbHas 3allUCh aHHYIHPYEeTCA.

[IpenBapuresnbHass 3allUCh aHHYJIMPYeTCS II0 MHCTEYeHHH 15 MHHYT
IIpY HEeSIBKY 3asBUTEN K HA3HaY€HHOMY BPEMEHH IIpHeMa.
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B cinyuae obGpamenus 3assurens B M®L] ¢ 3anpocoM o NpenoCTaBiICHUU
HECKOJIBKAX  TOCYJapCTBEHHBIX M (WIM) MyHHUOUOAIBHBIX  YCIYyr  HX
IIpeoCTaBlIeHHe BO3MOXKHO Ha OCHOBAaHMY KOMIIJIEKCHOTO 3aIIpoca.

IlpenocraBineHre TroCyAapCTBEHHOH YCIYTM B paMKaX KOMILIEKCHOTO
zampoca opraausyercs M®I] 110 npuHIMITY OJHOTO OKHA C y4eTOM IOTPeOHOCTH.
3aSBUTENII B TPEJOCTABICHHM HECKOJBKMX TOCYJApCTBEHHBIX M  (WIIH)
MYHHUIUIIAJIBHBIX YCIYT B COOTBETCTBHHU CO craThed 15.1 DexmepanpbHOro 3akoHa
ot 27.07.2010 Ne 210-®3.

3assBUTEIH IpHu IIPEAOCTaBIEHUN rocyIapCTBEHHON yCIIyTH
10 3KCTEPPUTOPHAIFHOMY IIPUHIUITY MMeeT IpaBo Ha oOpalieHue B moboit MOI]
BHE 3aBUCHUMOCTH OT MECTA PErHUCTPALMU 3asBUTENA II0 MECTY KUTEIIHCTBA.

3asBiIeHHEe M JIOKyMEHTHl Ha IpEeNOCTaBlieHHEe TOCYHapCTBEHHOH YCIyTH,
roctynuBmre B MOL], HanpaBisSrOTCs B OpraH COLMAIBHOM 3alllUThl HAaCeIeHUS
10 MECTY >KHTEIHCTBA 3asIBUTEIS.

4.2. OnucaHHe NOCJIEAOBATEIbHOCTH ATMHHUCTPATHBHLIX JdeificTBHM
IpH npHeMe 3asiBJIEHHS! M JOKYMEHTOB Uil BLIIVIATHI YaCTHYHOM
KOMIIEHCAMH

OcHoBaHmeM I Hayala BBIIOJHEHHS AIMUHUCTPATHBHON IIPOLIELYDPHI
(meiictBusa) «IIpueM JOKyMEHTOB JJisi YCTAHOBJIEHWS €XETroIHOH [eHEXKHOM
BBIIIATBDY  SBJIAETCS JIMYHOE oOOpallleHHe 3asBUTENI C  JIOKyMEHTaMH,
HEOOXONMMBIMM ~ JUII ~ IPENOCTaBIeHHsA  TOCYJApCTBEHHOM  yemyrm (¢
NpeABbSBICHHEM JOKYMEHTa, yAOCTOBEPSIOINErO JIMYHOCTh 3asBHTENS MM €ro
OpeACTaBUTEN  (3aKOHHOTO  IIpeAcTaBUTens)), K  pabortHuky  MOI],
OTBETCTBEHHOMY 3a IIPMEM M DPErHCTpallMi0O JOKYMEHTOB (nanee — pabOTHHK
MOIY).

PaboTauk MOIT:

IIpOBEpsIeT HAJU4YHE INOKYMEHTOB, IMPEACTABICHHEIX 3asBHTENEM, MCXOM
U3 COOTBETCTBYIOLIEr0 IlEpeuHs IOKYMEHTOB, YyKa3aHHBIX B Iompasjene 2.6
HACTOSINEr0 AIMUHUCTPATUBHOIO PErIAMEHTA;

B CIy4ae OTCYTCTBMS OCHOBAHUHM JUI1 OTKa3a B IIpHEME JOKYMEHTOB
B YCTaHOBJICHHOM IIOPSJIKE PETHCTPUPYET NOCTYIIUBILHE JOKYMEHTBI;

IIpA HAJIMYMKM OCHOBAHMH I OTKa3a B IpUEME JOKYMEHTOB DPa3biICHAET
3ajABUTEINIO COAEP)KAHHME BBISBICHHEIX HENOCTATKOB, IpeijiaraeT IPHHATH MEpHI
K HX YCTPaHEHHIO, OTKa3blBa€T B IIpHeMe JOKYMEHTOB M BO3BDAIlaeT
ux 3asBuTemo. HemocrtaTku, BHISBIEHHBIE I[IpH IIpUEME JOKYMEHTOB,
P BO3MOXXHOCTH MOIYT OBITH YCTpaHEHBI 3as{BUTEIEM B XOJE BBIIOJHEHHUSI
YKa3aHHOW aJIMAHHACTPaTUBHON IIPOLICAYPHI.

Iopsimok u cpoxu nepenadu M®L] B opran coryanbHON 3aIMThl HACETICHHUS
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JOKYMEHTOB, TIONYYEHHBIX OT 3asBUTENs, ONPENCILIIOTCS  COIVIAlICHUEM
0 B3aUMOJEHCTBHH, 3aKIFOUYSHHBIM MEXIy MUHUCTEpcTBOM U ML,

PesynpTaToM BBINOJIHEHHS aOMUHUCTPATUBHOH IIPOLENYPEl  SBIISICTCA
perucTpanus IMMOCTYIHBIIMX JOKYMEHTOB WM HX HalpaBleHHE Ha JajbHEHIIee
pPaccCMOTpeHHe B OpraH COIMaJbHON 3aIUThl HaceJeHHs OO OTKa3 B IIpHUEME
JOKYMEHTOB.

MakcuMaIbHBI CpPOK BBIIOJHEHUS aIMUHUCTPAaTUBHOM IIPOLIEAYPHl —
30 MHHYT.

4.3. Onucanue mNOC/I€J0BATEILHOCTH AAMHHHCTPATHBHBIX [AeHCTBHI
npu (GOpPMHPOBAHMHM H HANPABJEHMH MEXBeJIOMCTBEHHBIX
3alIpOCOB B OpraHbl, Y4YacTBYKOIIMe B MNPEAOCTABJICHHH
rocyJapcTBEHHOH yCayru

OcHoBanmeM [UIsi Hayajla BBIIOJIHEHUS aIMHUHUCTPATHBHOM IIpOLEXYpHI
«PopMuUpOBaHHEe U HalpaBlIeHUE MEXBEJOMCTBEHHBIX 3aIlpOCOB B OpraHHI,
YY4aCTBYIOIIME B IPENOCTABIEHHHM TOCYHApCTBEHHON YCIyIm»  SABIIETCA
noctyruienue B M®IL] 3asBneHUs O NpEeAOoCTaBICHUH I'OCYyJapCTBEHHOU YCIyrd
U HellpeICTaBJIeHUue 3asBUTEIEM JIOKyMEHTOB, IIPEeTYCMOTPEHHBIX
IIOApa3esioM 2.7 HacTOAIMero AIMUHUACTPAaTHBHOIO perjiaMeHTa.

Pabotaux MOI] B Teuenuwe 2 pabGoumx IHeW cO MHS IpeACTaBICHUS
3adBJIEHA O IPENOCTaBICHMHM TOCYHapCTBEHHOH YCIyrH  3ampalivBaeT
B YIOJHOMOYEHHBIX OpraHaxX JOKYMEHTHl (CBEOEHHS, B HHX COJEpIKallHecs),
IPEOYCMOTPEHHBIE  mIonpasfenoM 2.7  HacTOAmMEro AIMHHHCTPAaTHBHOTO
periaMeHTa, B TIOpsIIKE MeXBEJIOMCTBEHHOT'O HHGOPMAIIHOHHOTO
B3aUMOJIEICTBUS.

Pesynprarom BBIONHEHUS aOMHHHUCTPATHBHOM IPOLEAYPH SBIISETCS
IOCTyIUIeHHe B pacnopspkeHue MOI] 3anpomeHHBIX OOKYMEHTOB (CBEIEHHH,
coliepxaluxcs B HHX) Jmbo wuHGOpMANUH 00 OTCYTCTBHH 3alIpOIIEHHEBIX
JOKYMEHTOB B PaCIIOPSXKEHUM TOCYLApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIPAaBIEeHHUs, a TAKXKe II0OABEIOMCTBEHHEIX TAKUM OpraHaM OpraHH3aIldH.

MakcuManbHEIM  CpPOK  BBIIONHEHHWS aIMHUHHCTPATHBHOM  IIPOLEXYPHI
cocraBiseT 20 MUHYT.

4.4. OnucaHHe mOCTeJOBATEJHLHOCTH AJAMHHHUCTPATHBHBIX AeHCTBHM
npH BbIJaye 3asIBHTEJI0 pe3yJbTaTa NpeaoCTABJIEHUS
rocyapCcTBEHHOH YCJIYyrd

OcHoBanMeM nI1 Ha4daja BBIIOJHEHUS aIMHHHCTPATHBHOM IPOLEAYPHI
(meifcTBus) «BhlIada 3asBHTENIO PE3yNbTaTa MPEJOCTABIEHUS TOCYIapCTBEHHOM
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yciayru» sBisgercs mnoctymieHne B MOI] nakera OOKYMEHTOB M pEIIECHHS
PYKOBOJWUTENSI OpraHa COLHAIBHOM 3aIlUTHl HacelleHHs 00 ycraHOoBieHHH (00
OTKa3e B IIPEOCTaBIEHNHN) €XeroAHON JeHEeXHOH BHIILIATH.

Pa6ornux M®IL] ocymecTBiIsIeT COCTaBICHHE, 3aBepeHHE U  BBLIATY
SK3eMIULIpa 3JIEKTPOHHOI'O [IOKYMEHTa, HaIlpaBJIEHHOTO OpPraHOM COLMAlIbHOM
3alMTBl HACEIIEHUS [0 pPe3ysbTaTaM pPacCMOTPEHUS 3asBIE€HUS U HOKYMEHTOB
(cBemeHmil) nmns TpemOCTaBIEHHS TOCYHApCTBEHHOM YCIyr#H, Ha OyMaXHOM
HocuTene. [Tpu moAroTOBKE SK3eMILIIpa JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
Hocutele cuenuanuct MOI] obecrieunBaer:

IIPOBEPKY AEHCTBUTENHHOCTH 3JIEKTPOHHOW IOJNKCH IOJHKHOCTHOIO JIMILA
OpraHa COIMaJIbHOM 3allMThl HACEIICHHUS, IOAIUCABIIErO IEKTPOHHBIM JOKYMEHT;

U3FOTOBJIEHHE OK3EMIUIApa OJJIEKTPOHHOrO MJOKyMeHTa Ha OyMakHOM
HOCUTENIE M €ero 3aBepeHHe C HCIoJb30BaHHeM Iedatn MOI] (B ciyuasx,
IIPpEIyCMOTPEHHBIX  HOPMAaTMBHBIMH  IPaBOBBIMM  akTaMu  Poccuiickoit
Qenepannn, — nevatu ¢ uzobpaxenueM [ocynapctBeHHoro repba Poccuiickoit
®enepanun);

y4eT BBIIaY¥ JK3EMIUISIPOB JJIEKTPOHHBIX JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJE.

PesynpTaToM BBINIOJIHEHUS aJAMHUHUCTPaTUBHOW Ipouenypsl (meicTBus)
ABJIIETCS. BBIIA4a 3asBUTENIO YBEJOMJIEHHS O BBIILIaTe (00 OTKa3e B BEHILIATE)
YaCTUYHOU KOMIIEHCAITHH.

MakcuManbHBIl CpOK  BEHIIONHEHUS aAIMUHHUCTPATHBHOW IPOLEHYpPHI
(neticTBust) — 20 MUHYT.

S. ®opMBbI KOHTPOJIA 32 NPeJOCTABJICHHEM IrOCYJaPCTBEHHOM YCJIyIr

3.1. Ilopsinok ocyuiecTBIeHUsI TEKYIIEro KOHTPOJISA

Texymui KoHTPONE 3a COOIIONEHUEM CIEUATICTAMU OPTaHOB COLHAIBHOM
3alllATBl  HACEJIGHWsI  IIOCNENOBAaTEIBHOCTH  IeHCTBH, onpenesIeHHbIX
aIMUHUCTPAaTUBHEIMHM IIpOLIEypaMd TIpH INPEAOCTABICHUH TIOCYIapCTBEHHOM
YCIIYTH, a TaKKe 3a IIPUHITHEM UMM PeUIeHHH OCYIIECTBISIETCS HOKHOCTHEIMHI
JUIIaMH, OTBETCTBEHHBIMH 32 OpraHM3aluio paboThl I10 IIPENOCTABICHHUIO
rOCyIapCTBEHHOH yCIyrH B OpraHe CONMAalbHOM  3aIlUThl  HACeIeHHUS
U MUHHCTepCTBE. IlepedeHp IOMKHOCTHBIX JIML, OCYIIECTBIIIOMIMX TEKYyIIHH
KOHTPOJIb, yCTaHABIIMBAETCS IPHKa3aMH OPraHOB COIHAIBHOM 3aIUThI HACEICHHUS,
MHHHCTEPCTBA, IOJOXEHHAMHU O CTPYKTYPHEBIX IOpa3fieeHHIX MUHHCTEPCTBA.

5.2. Ilopsaaok H NEepHOAHYHOCTL OCYLIECTBJEHHS ILJIAHOBBLIX H
BHEIJIAHOBBLIX NPOBEPOK NMOJHOTHI H KayecTBa NpPeNOCTABJIEHHSI
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rocyJapcTBEHHOH yCJIyru

KoHTpoIp 3a MOJTHOTOM W Ka4ecTBOM IIPENOCTaBIIEHHUS IOCYIapCTBEHHOMH
YCIYTH BKJIIOYaeT B cebsA IpoBeleHHe IIPOBEPOK, BBISIBICHUE H YCTPaHEHHE
HapylLIEeHU IpaB IOJIydaTesled IOCyAapCTBEHHOM YCIYyI'H, IOATOTOBKY OTBETOB
Ha oOpalieHus TIpaxOaH, CoJcpXxalnue -kajoObl Ha pelleHud, IeHCTBHA
(6e3neiicTBIE) MOMKHOCTHBIX JIHII.

IIpoBepkH OCYIIECTBISIFOTCS Ha OCHOBAaHUHM KBapTaJbHBIX, IIOJIyTOJOBEIX
WIH TONOBBIX IUIAHOB paboTHl (IUIaHOBBIE IIPOBEPKM) WM Ha OCHOBAHUHU
KOHKPETHBIX 00paleHuii rpakaal (BHEIIAHOBEIE IIPOBEPKH).

IIpu mnpoBepkax MOrYT pacCMaTPHUBaThCS BCE BOIIPOCHI, CBSI3aHHBIE
C IPeNOCTaBIeHHEM TIOCYIAPCTBEHHOM YyCayru (KOMIUIEKCHBIE IIPOBEPKH),
WIN OTJIebHBIE BOIPOCH (TeMaTH4eCKUe IIPOBEPKH).

JUis mpoBeleHHs IPOBEPKM IIONHOTBI U KayecTBa IIPEIOCTABIICHHSA
rOCYHapCTBEHHOH YCIYIH MOXXeT (OpMHpPOBAThCS KOMHCCHS, B COCTaB KOTOPOH
BKJIIOYAIOTCSL CIEIHAIUCTEl MUHUCTEPCTBA M OpraHa COLHMAIBHOH 3aIlMTEI
HaceJleHus.

Pe3ynbTaThl IUIAHOBOM WJIM BHEIUIAHOBOH IPOBEpKH OQOPMIAIOTCS B BHIE
CIIPaBKH.

5.3. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIHI 32 pelleHHs H AeicTBHSA
(Oe3peiicTBHe), NpHHHMMaeMble HMH B XO0JA€ NPeIOCTABJIECHHS
rocyJapcTBeHHOH yCIIyr

CrielHaIiCcTsl OPraHOB COLMAIBHOM 3aIIUTHl HACEJICHHS M MUHHCTEPCTBA
HECYT  IIEPCOHANBHYIO  OTBETCTBEHHOCTh 3a  KaueCcTBO  HH(pOpMaluH,
IPEeIOCTaBIIIEMOM UMH TIPH KOHCYJIBTHPOBAHUHU TpaXkIaH, 3a COONIOEHUE CPOKOB
U TIOpsZIKa IpUeMa JOKYMEHTOB Ui IIPedOCTaBICHUA rOCYAapCTBEHHOMN YCIyrH,
3a ompejieleHHe OCHOBAHH JIJIS IIPEJOCTaBICHUS 100 0TKa3a B IPeIOCTaBICHUN
roCyJapCTBEHHOH YCIIyTH.

PyxoBomurens  opraHa COLMANBHOM  3aIOUTHl  HAacelIeHHWs  HECEeT
[IEPCOHATIBHYIO OTBETCTBEHHOCTH 3a MNPHHATHE PELIeHUs O IPEIOCTaBICHUN JIHO0
06 oTKa3e B peOCTaBICHUN Ir'OCYLapCTBEHHOM yCIIyTH.

S.4. Ilopsigok ®u ¢opMBl KOHTPOIH 32  NPEAOCTABJIECHHEM
rocyJapcTBeHHOH YCJIYrH €O CTOPOHBI  TIpamjaH, HX
o0beqMHEeHNH B opraHu3anui

KoHTponp 3a NpedocTaBIeHHEM TOCyHapCTBEHHOH YCIYTH, B TOM YHCIIE
CO CTOpOHBI TpaXiaH, HX OOBEIMHEHHM W OpraHu3alyil, OCYIIECTBIIIETCS
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IIOCPEICTBOM OTKPHITOCTH MESITEIFHOCTH MUHHCTEPCTBA IIPH IIPENOCTABICHUU
TrOCYAapCTBEHHOM YCIYyIH, NONY4YEeHHS IIOJHOM, aKTyaJlbHOM M IOCTOBEPHOH
HHQOpMALlMH O TOpSAAKE ee MPeNOCTAaBJICHHS M BO3MOXHOCTH JOCYIeOHOro
paccMoTpeHHsT ofpameHuit (kano®) TrpaxmaH B XOAE IIPEAOCTABICHHS
rocyqapCTBEHHOH yCIyTH.

3avHTEepEeCOBaHHBIE JIMIIA B KaueCTBE KOHTPOJIS 3a IPEOCTaBICHHEM
NOJDKHOCTHBIMH ~ JIMIIaMH MHHHCTEPCTBA TIOCYJapCTBEHHOM YCIYyIM BIIpaBe
obpamarbcss B MUHHUCTEPCTBO, CyI, OpTaHbl NPOKypaTypsl. B ciryuae obpamieHus
3aHHTEPECOBAHHBIX JIMI] B MHHHCTEPCTBO MHHHCTP B IIHUCBMEHHOH Qopme
MHGOPMHUPYET UX O Mepax, IPUHATHIX B OTHOINEHUH BUHOBHEIX JIMII.

3asgBUTENH  MMEeT IIpaBO  OLEHUTh  KadeCTBO  IPEAOCTaBJICHHUS
rocygapctBeHHod ycrnyru B MOI[ ¢ wucnonb3oBaHueM cetd  «MHTepHET»
IIOCPEACTBOM ONPOCHOI'0 MOAYJISA, pa3MelleHHOro Ha odunuansHoM caiite MO,
Ha CIEeNHaIM3UpOBaHHOM caiire «Bamr kouTponsy» (http://www.vashkontrol.ru),
B «JIMIHOM KaGHHETE» pPErMOHAIFHOTO IIOpTajla, a TaloKe ITOCPECTBOM TepMHHAA
DIIEKTPOHHOH oOuepend, pasMelleHHoro B IoMemeHud MOIl, unu NpHHATH
yuyacte B CMC-ompoce ¢ IoMOIIBI0 YCTPOUCTBA TIOABHKHOM pazuoTenehoHHOM
cBs3H (MOOHIIBEHOTO TenedoHa) (nanee — MOOHIBHEBIN TelleoH).

B ciywae coriacms 3agBHTENs Ha ydacTHe B OIEHKE KadecTba
IPENOCTaBIEHHS TOCYIapCTBEHHOW YCIYId C IIOMOLIBIO MOOHMIBHOIO TenedoHa
cotpyauuk M®I] obecrieynBaeT BHeCeHHe a0OHEHTCKOTO HOMEpa MOOHIBHOIO
TenepoHa, IPENCTAaBICHHOTO 3asBUTENleM, B HHGQOPMAIMOHHYIO CHCTEMY,
HCTIONBE3YEMYIO IIPH OKa3aHWH TI'OCYHApCTBEHHBIX YCIYyT, I IOCIEAYHOIeH
nepefadyd JaHHBIX B aBTOMAaTH3UPOBAHHYIO HMH(DOPMAIMOHHYIO CHUCTEMY
«MH}popMalOHHO-aHATUTHIECKas cucremMa MOHHUTOpPHUHTA KaJecTBa
roCyJapCTBEHHBIX YCIYI».

6. MocyneOubili (BHecydeOHBIH) MOPAJOK O00KATOBAHHS peMIeHHH H
AeHCTBHH (Oe3nmeiicTBHA) oprasa, peJoCTABJISAIOIETO
rocyJapcTBeHHYI0 yeayry, ero AOJIZKHOCTHBIX JIMLL,
roCyAapCcTBEHHBIX IpaskAaHCKHX ciay:kamux Kuposckoi ob6aacrtwm,
NpPeJOCTABISIOIINX TOCYJapCTBEHHYI0 YCJIYry, OpPraHM3auu,
npeaycMOTpeHHbIX YacTbio 1.1 crtatbn 16 MeaepaIbHOI0 3aKOHA OT
27.07.2010 Ne 210-®3, u ux paGoTHHKOB, a Takike M®PI[ m nx
paboOTHHKOB

6.1. Madopmanuss i 3aHHTEPECOBAHHBLIX JHI 00 HMX npaBe Ha
AocyneOHoe (BHecyaeOHOe) o0:kaloBaHMe AelcTBHI (Oe3geicTBUA)
H (WaH) pewieHHil, NPHHATBHIX (OCYIIECTBJIEHHLIX) B Xoe
IPEAOCTABJIECHHN rOCYJAPCTBEHHOH YCIYyTH
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3asBUTENs HMeeT IpaBo Ha ngocyaebHoe (BHecymeOHOe) obkanmoBaHHE
pemeHuil u neicrBuil (6e3nedicTBHS) MUHUCTEPCTBA M €r0 JODKHOCTHBIX JIMIL,
roCyZapCTBEHHBIX rpaXkIaHCKUX CITy KaIIuX KupoBsckoit obnacty,
IPEOCTaBIIIONUX I'OCYAAPCTBEHHYIO YCIYTY, OpraHH3alHi, IpeLyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®@enepansHoro 3akona ot 27.07.2010 Ne 210-03 (ganee —
IpUBIIEKaeMasl OpTaHu3alus), 1 UX paboTHUKOB, a Tarke M®I] u ux paboTHUKOB
B X0JI€ IIPeIOCTaBIIEHUs TOCYAapCTBEHHOM yCIyTH.

HudopmupoBaHue 3asBHUTENEH 0 MOPSAKE IOJaYH U PACCMOTPEHUS JKal00bI
OCYIIECTBIISETCS:

mpu ofpalieHHd B MHHHCTEPCTBO II0 KOHTaKTHBIM  Tele(oHaM,
B INCBMEHHOH (opMe miu ¢popMe 3IEKTPOHHOTO IOKYMEHTa,

C HCIONBb30BaHHEM HHGPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX — CeTei
obI1ero nojb30BaHUs, B TOM yucie cetd «MHTepHeT», BKIIOYas perMOHAIbHBIN
nopTal, OQUIMATIBHEIN CaliT MUHUCTEPCTBA.

6.2. Opranbl rocylapcTBEHHOH  BJIACTH, OpraHH3aIUH 7
YNOJIHOMOYeHHbIe HAa PAacCMOTpPeHHe KajJo0bl JHIA, KOTOPBIM
MO3KeT OBITH HampaBJieHa :KaJjio0a 3asiBHTeJsl B J0CyAeOHOM
(BHecyneOHOM) nopsaKe

XKanoba paccMaTpuBaeTcs MUHHUCTEPCTBOM KaK OpraHoM,
IIPEOCTABISIOIMM TOCYHapCTBEHHYIO YCIYry, MHOPSAOK IIpefoCTaBICHUs
KOTOpOH OBLT HapymIeH BCIEJCTBHE pelleHuii u neiicrBuii (Oe3meHCTBHS) ero
JOJDKHOCTHBIX JIMI IU0O rocyIapCTBEHHBIX IPXKAAHCKUX Cirykammx KupoBckoii
obnacty.

B cmysae ecnmm oOxamyloTcss pelleHHs pPYKOBOAMTENS  Oprasa,
IIPEIOCTaBIIIONIETO roCyapCTBEHHYIO yCIyry, xajnoba II0/{aeTcs
B BBIIECTOALIMN oOpraH (B IIOpsOKe IOMIMHEHHOCTH). IIpum OTCYTCTBHM
BBIIIECTOSAIIEO0 OpraHa xajnoba IOJaeTcsi HEMOCPEACTBEHHO PYKOBOIUTEIIO
opraHa, IpPeJOCTaBIAIONIEr0 TIOCYJAapCTBEHHYIO YCIyry, M paccMaTpUBaeTCs
UM B YCTaHOBJICHHOM IOPSIIKE.

XKanoba paccmarpuBaercs MOIl miM mnpHBIEKaeMOM oOpraHu3allHel,
IPeJOCTaBUBIIMMHY I'OCYJaPCTBEHHYIO YCIYTy, HOPSAOOK IIPEOCTaBICHUS KOTOPOit
OBLT HapylleH BCIEACTBHE peIleHUM U nefcTBuit (Oe3meficTBHA) HOKHOCTHEIX
muan ¥ (wnn) paboTHUKOB M®IL], npuBiekaeMoil opranuzanuu. B ciyuae eciu
oOXayroTcs pemeHuss U JgeiictBus (Gesmedictere) pykoBomurens MOL]
WM TIPUBJIEKAaeMOM OpraHusaiuy, xajioba MOXXeT OBITh HofaHa B MHHUCTEPCTBO

MHQOPMALIMOHHBIX TEXHONOTHI U CBI3M KHMpOBCKOM 0GJIACTH KaK YYpemUTEIIO
M®II.
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6.3. Ilopsiiok NOJAaYH H PACCMOTPEHHS Ka100

HocynebHoe (BHecynmeOHoe) oOXaloBaHHME peIIEHHH H  JeHCTBUH
(GesmelicTBMS) MHHHCTEPCTBA M €ro AOJDKHOCTHBIX JIMI], T'OCYAapCTBEHHBIX
rpaXTaHCKHUX cryxamux  Kuposckoit obuacty, IIPEIOCTABIISIOMUX
rOCylapCTBEHHBIE YCIYI'H, INPHUBIEKAEMBIX OpraHM3alMii W HX pPabOTHHKOB,
a Taroke M®I] u ero pabOTHHKOB OCYILIECTBIIAETCS B IOPAIKE, YCTAHOBICHHOM:

®enepanbHBEIM 3aK0HOM OT 27.07.2010 Ne 210-03;

noctaHoBiaeHueM [lpaButensctBa Kuposckoit obmactu ot 28.12.2012
Ne 189/869 «O6 yrtBepxnenmu IlomokeHHs 00 OCOOEHHOCTSIX IOJAYU
U paccMOTpeHHs Xanmo0 Ha pemieHus U JedcTBus (Oe3neficTBHE) OpraHOB
UCIIONHUTENBHON Brnactd KupoBckoit o6macTh ¥ HMX JODKHOCTHBIX  JIHII,
roCyJapCTBEHHBIX IpaXKTaHCKNX CITy KaIux Kuposckoit obacty,
IPENOCTaBIAIOIUX TOCYIapCTBEHHBIE YCIyTH, OpraHU3allui, NpeayCMOTPEHHBIX
gacTero 1.1 cratem 16 ®exepansHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O06 opraHu3alMK NIPEeJOCTaBIEHNS FOCYIaPCTBEHHBIX U MyHHUITUIIAIBHBIX YCIIyT,
1 UX pabOTHHUKOB, a TaKXe MHOIOQYHKIHOHAIBHBIX IEHTPOB IIPeIOCTaBICHHS
rOCYNapCTBEHHBIX ¥ MYyHUIUIIANBHBIX YCIYT U UX paOOTHHKOBY;

pacnopsbkenueM [IpaBurensctBa Kuposckoit o6nactu ot 16.07.2021 Ne 136.




