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00 yTBepxkIeHUN AIMHHHUCTPATHBHBIX PEIVIAMEHTOB
NpeJoCTaBJIEHUS rocyAapcTBEHHBIX YCJAYT

B cootBerctBHH ¢ DepepanbHbiM 3akoHoM ot 27.07.2010 Ne 210-®3
«O06 opranu3zaiuy nperoCcTaBiIeHUs 'OCY/IJapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIyT»,
nocranoBieHusMu [IpasutensctBa Kuposckoii obmactu ot 30.08.2011 Ne 118/414
«O0 aIMUHUCTPATHBHBIX perilaMeHTax MpeAOoCTaBIeHUs TIOCYyAapCTBEHHBIX
ycayr», or 27.11.2015 Ne 72/778 «O mnepeyHsX TOCyNapCTBEHHBIX YCIyT
U TOCYJapCTBEHHBIX GYHKIHMA HCIIONHUTENbHBIX OpPraHOB TIOCYIapCTBEHHON
Bracti KupoBckoii obnactu»:

1. VYrtBepauth  AIMUHUCTPAaTHUBHBIA  perjaMeHT  IPelOoCTaBIICHUS
rocyjapctBeHHo# ycnyru «IlpenocraBneHre IOOKyMEHTOB ApXWUBHOTO (oOHIa
Poccuiickoii @enepaiuu YW JIpYyTHX apXWBHBIX JOKYMEHTOB, OTHOCSIIHUXCA
K rocyaapcTBeHHOH cobcTBeHHOCTH KHpoBCKo# 001acTy, BPEMEHHO XpaHSIIUXCS
B MYHHUITUIIATBHBIX apXHUBaX, MOJIb30BATEISIM B YUTAIHHOM 3ajle MyHULIUITATIBHOTO
apXxuBa» COTJIaCHO NpHIoXeHUro Ne 1.

2. VYr1BepauTh  AIMUHUCTPAaTUBHBIA  pErjaMeHT npenoéTaBneHI/m
rocynapcTBeHHOM ycnyru «[lpenocTaBieHue apXMBHBIX CIIPABOK, ApXUBHBIX
BEIITUCOK M KOMUK nokymMeHTOB ApxuBHoro ¢onaa Poccuiickoli ®enepanuu
Y ApYTHUX  apXWBHBIX  JOKYMEHTOB, OTHOCSIIMXCS K  TOCYAApCTBEHHOU
cobctBeHHOCTH KHpOBCKOH 007acTH, BPEMEHHO XPaHAIIUXCS B MyHUIUIIAIBHBIX

apxXUBax» COTJIACHO MPUIOKeHUIo No 2.



3. OpraHaMm MeCTHOTO CaMOYIIpaBJCHHS MYHHIMIIANBHBIX 00pa3oBaHUil
KupoBckoif o6GnacTH 00ecneduTh BRINONHEHHE AIMHHHCTPAaTUBHBIX IPOLIEXYD
1o IIpe10CTaBIECHHUIO roCylapCTBEHHBIX yCIIyT B COOTBETCTBHHU
¢ AAMUHUCTPaTHBHBIMY PErTIAMEHTAMH.

4, Hacrosimee pacnopsbkeHHE BCTylaeT B CHIy IIOCie IIPU3HAHUA
yIpaTMBIIMM Cwiy nocraHoBieHus IIpaBurensctBa KupoBckoil obmactu
ot 12.03.2014 Ne 252/168 «O06 yTBEepXIeHUH aIMUHHUCTPATUBHBIX PEIIaMEHTOB

IpenoCTaBICHUA rOCY JapCTBEHHBIX yCIIYI».

H.o. munucTpa
Kuposckoii 06




Ipunoxenmne Ne 1
YTBEPXKJIEH

PaclopsKEeHUEM MUHUCTCPCTBA

KyneTyphl Kuporckoit obnacTtu
o124 U8, AOA3 No /578

AIMUHUCTPATABHBINA PETJIAMEHT
IpeRocTABIeHHA rocyaapeTseHnol yeayra «llpegocrasiienie 10KyMeHTOB
ApxusHoTo GoHAa Poccuiickoil Pegepaliuu u APYTHX apXHBHBIX
AOKYMEHTOB, OTHOCANIMXCH K rocyJapcTBeHHOi co0cTBEeHHOCTH
Kupogexoii 06/1acTi, BpeMeHBO XpaHsIIIHXCA B MYHHIHNIAAbHBIX apXHBaX,
M0JIb30BATENAM B YHTAJIbHOM 3aJIe MYHUIHIAJIBHOI0 apXHBa»

1. O6mue mooKe s
1.1. lIpeaMer peryiupoBanis AAMHHHCTPATHBHOIO perjiaMenTa

[TpeaMeToM peryampoBaHns HACTOSIIEN0 AIMHHHUCTPATHBHOTO perilaMeHTa
ABISIETCS OTIpefeNicHHe IOpPAKa, CPOKOB W IIOCIENOBATEIBHOCTH BBIIOIHEHUA
aIMVHVCTPaTUBHAIX IpoIielyp (JleficTeui) 0 IPpeAOCTaRISHHIO IOCY1aPCTBEHHON
yomyru  «lIpemocraBnenue HNOKymMeHTOB ApxupHoro Qoujga Poccumiickoi
Deyepayi ¥ JIPYTUX apXHUBHBEIX JTOKYMEHTOB, OTHOCIIHXCA K TOCYJapCTBEHHON
coberBeHHOCTH KHpOBCKOH obnacra, BpEeMEHHO XPaHAITHKCS B MyHHITHIIAIBHBIX
apx#Bax, MOJIE30BATENIM B GHTAIBHOM 3alic MyHHIIMNAIBHOTO apXuBay (majee —
TOCYHapCTBEHHAS  yclyra) IHpH  OCYLIECTBICHMM  OpraHaMM  MEeCTHOIO
CaMOVIIPABIIEHHS ~ MYHHUIMIATbHEIX — oOpazoBanuiéi  Kuposcko#t — obnactwy,
HageneHHBIME 3akomoM Kuposckoit obmactu ot 17.09.2005 N 360-30
«O HaJleleHHd OPraHOB MECTHOTO CaMOYIIPaBIICHHS MYHHITAIAILHBIX paﬁOHOB,
TOPOACKAX OKPYroB KupoBckOA o0nactn OTHENBHEIMEH —IOCYAapCTBCHHBIME
ITOTHOMOYHSMH 00TacTH B chepe apXUBHOTO JeNay», OTAEIBHAIX FOCYAapCTBEHHEIX
ITOJTHOMOUHH 06nacti B cepe apxXwBHOrO Iena (fansee — OpraEsl MecTHOTO

CaMOYTIPaBIICHHUS).



MyHHITUIATBHBIA apXuB — CTIPYKTYPHOE 110JApa3feNeHue OpraHa MECTHOIO
CAMOYIIPABICHUA  WIH MyHHﬁHHaJILHoe YUpEXKICHHUE, CO3/1aBaEMOE
‘MYHHIMIIATBEHBIM ~ 0Opa3oBaHMEM,  KOTOPHIC  OCYWIECTBILTIOT  XpaHeHUe,
KOMIUIEKTOBAHME, Y4YeT W WCHOIB30BAHHE JOKYMCHTOB ApXuMBHOTO (OHIE

Poccuiickoit Qepepannu, a TakKe IPyraxX apXUBHBIX JOKYMEHTOB.
1.2. Kpyr zauBuresei

3asiBUTeNIMU Ha [pefocTaBIlele TOCYy AAPCTBEHBOM YCIYTH SBIIIIOTCS:

dm3pueckre THNA (POCCHUCKHE W WHOCTpaHHBIE TpaKIaHe, a Takke JIHIa
6e3 rpaxaaHCcTBa), 00paTHBIIKECS 3a MOJy9IeHneM IroCyJapcTBEHHOHN YCIyTH;

YIONHOMOYEHHBIE IIPEICTABUTCIY (U3MHIECKUX U IOPHJIMUYECKHX JIUII,
oOpaTuBIIMecs 3a IONYYEHWEM TOCYJapCTBEHHOM YCIYTH (3a WMCKITIOYEHHEM
TOCYHapCTBEHHBIX OpPraHOB M WX TEpPPUTOPUANBHBIX OPraHOB, OPraHOB
rOCy/lapCTBEHHBIX BHEOIOJDKCTHEIX (OHIOB ¥ WX TEPPUTOPHANLHBIX OpraHoB,

OpTaHOB MECTHOTO CAMOYIIPaBICHMS.

1.3. TpeGosanna K HopsaAKy HHGOPMHPOBAHHSA O IPEIOCTABICHUH
TOCY{apCTBEHHOH YCIYTH

1.3.1. CmopaBoynas wmndopMamms ® uHQOpMa®MsS IO  BOIPOCAM
IPEJIOCTABIEHNT IOCYJApCTBEHHON YCIyrM ¥ yCIyr, KOTOpBIE SBIIIOTCA
HeOoOXOMUMBIME ¥ 00S3aTeNbHBIME  JUIST IIPEIOCTaBIEHUA TIOCYAapCTBEHHOH
YCIIYTH, IIPEeXOCTaBIISIOTC:

HEeMmoCPeACTBEHHO B TOMEIIEHUAX MYHHBITAIAITBHBIX ApXWBOB
Ha WHOOPMAIMOHHEIX CTEHIAX MK J{OJDKHOCTHBEIMH JIMIIaMH, OTBETCTBEHHBIMH
38 MPeAoCTaBIeHre TOCYIapCTBCHHOR YCIYTH, IPH JIMYHOM IIPHeMe;

mpe obpaienid B MyHUIMIATEHEIS apXHBEI IO KOHTAKTHBIM Terxe(@oHaM,
B IUCHMEHHOM (i)opMe e B (hopMe 2IEKTPOHHOTO HJOKYMEHTA;

C  HCHONB30BaHHEM HMHPOPMAIHOHHO-TENCKOMMYHUKAUMOHHBIX — CeTel
o0miero MOAB30BAHKMA, B TOM dHCTe HH(OOPMaIMOHHO-TEICKOMMYHRKAIMOHHOH

cetn «Wmreprer» (mamee - cerh MaArepHeT), BKIoHad (QemepaibHyro



TOCYDapCTBEHHYIO PH()OPMAITHOHHYIO CHCTEMY «Ejmraemi opTat
TOCY/[@PCTBEHHBIX M  MYHHIOHOANbHBIX yeryr (QyHxmmi)» 1o  agpecy:
http://www.gosuslugiru  (mamee —~  Enuneni  mopral), perHoOHAIBHYIO
rOCY/IapCTBEHHYI) MHGMOPMallMoHHyl0 cuereMy «llopTanr rocyZapCTBEHHBIX
H  MyHHIMOAIBHBIX  yeayl  KupoBckod — obmacTtu» 0o anpecy:
http://www.gosuslugi43.ru (zanee — peruoHaIbLHLIN TOPTA).

I'pabux pexuma paboTsl MYHWITMIIAIRHOTO apXWBa  YTBEPIKIIAETCS
PYKOBOZIKTEINIEM OpraHa MECTHOI'O CaMOYIIPABIICHHA.

Crenpel, comepkaume WHGHOPMAIEIO O Tpaduke paboThl, pa3sMerIaroTcs
OpH BXO/€ B 37aHKC (ITOMEIEHHE ) MyHUITATATBHOTO apXiBa.

Ha nHMQOpMaIMOHHEIX CTEHIAX pazMEIIaloTcsi ciemyrollas HHOQOpMAaIia
H MATEPHAIBL: -

O TIOPSiAKE TMPEAOCTABICHIS TOCYIAPCTREHHOHN YCIIyTH;

W3BJICUCHHUS! W3 HOPMATUBHEIX IIPABOBBEIX akTOB, perIaMeHTHPYROIINX
IIpe0CTaRIeHAEe TOCYIapCTBEHHON YOIy H;

M3BIICUCHHS U3 TEKCTa AJIMIHUCTPATHBHOTO PETIaMeHTa;

rpagux IIpueMa Ipaxk/aH;

mepedeHb W 00pasnpl JOKYMEHTOB, HEOOXONMMSBIX s IIPefoCTaBIeHU
rOCYIAPCTBEHHON YCIIYTH.

1.3.2. YHOONHOMOYEHHEIM OPraHOM MCIIOJIHUTENBHON BiacTH KMpoBCKOH
obnacTy B cdepe apXUBHOTO [eJa 110 BOIPOCaM BIAUMOACHCTBUSL C OpraHaMH
MECTHOTO CaMOYIIPABIEHUS LIPH HPEIOCTABISHAH UMH TOCYZapCTBEHHOH YCIYIH
SABIASTCA  MHUHHCTGPCTBO  KYNbTyphl  KHpoBckoit — obmactd  (namee  —
YIIOJIHOMOYEHHBIH OpraH).

1.3.3. Mugopmanus o Xoue IPeJOoCTABIEHUS I'OCYAAPCIBEHHOW YCIyrd
IIpenocTapirieTcia 110 TEHG@OHY o IIOCPpeACTBOM JTHUHOIO  IIOCEIIeHIsI
MYHMIMIIANBHOTO apx#ea B Iiroboe BpeMs ¢ MOMEHTa IOpreMa JOKyMEHTOB.
Jlns monydeHHs CBeIEHWM O XOAe MPefOoCTaBIEHUS T[OCYHAPCTBEHHOH yCIyrH
3a4BUTENEM YKa3hIBaloTcs (Ha3BIBAIOTCS) JaTa M PETWCTPAIMOHHBIA HOMeEp

RasgBISHUS. 3aSBUTCIIO IPCOOCTABIIIOTCA CBCACHHA O TOM, Ha KaKoOM OJTallc



(B mpolecce  BBIIOJHEHWS  KaKOH @ [IMUHHCTPATMBHOM  LPOLELYpPHI)
TPEAOCTABICHNA FOCY IapCTBEHHOM YCIYTH HaXOAUTCA [IPeICTaRICHHBIA UM TIaKeT
TTOKYMEHTOB.

O6pamense 3asBUTeNs (YCTHOE, MACEMCHHOE, B TOM YHKCHE IIOCTYTHBIIEe
B (QopMe 3IEeKTPOHHOTO MAOKYMEHTa) IIOJUIEKUT PACCMOTPEHHIO B TIOPAIKE,
npenycmorpessoM PenepansHbiM 3axoHoM 0T 02.05.2006 Ne 59-D3 «O mopsigke
pacemoTperus obpaiennii rpaxnad Poccuiickoi Qenepaiiumy.

IIncementioe oOpallleHre, OCTyIHBINee B MYHUITUMIIAJBHBIA apxuB,
paccMaTpuBaercs B TeueHue 30 gre# co IHA ero perrcTpallidy, 3a UCKIOYEHUECM
cIydas, ykazagHoro B wacT 1.1 crateu 12 @enepansroro zaxona ot 02.05.2006
Ne 59-03 «O  mopsiike  paccMOTpeHus oOpalfeHH# TIpaxigan PoccuicKoi
deneparmmy. OTBeT Ha ofpamieHue HampasiseTcd B (opMe 3JIEKTPOHHOIO
JOKyMeHTa II0 ajpecy OJCKTPOHHOH NOYTEl, yKasauHoMy B OOpalleHud,
IIOCTYITMBIIEM B MYHHUMIAILHEIH apxWB B ¢opMe 3JIEKTPOHHOTO IOKYMEHTA,
M B UHCEMEHHOM (opMe II0 TOYTOBOMY aipecy, yYKaszaHHOMY B oOparlieHHH,
MOCTYITMBINEM B MYHUIUIANBHEH apxUB B MUCLMEHHOHR (hopMe.

[Ipr nmuwoMm ofpamieHHM 3asgBUTENL #  oOpamieHuM 10 TenedoHy
U CIPaBOK OTBETCTBEHHBIE CIIEHHANUCTE! 00i3aHBI B OTKPEITOM M JOCTYIHOM
GopMe  IIPeJOCTaBUTH  MCUEPIBIBAIONIME  CBEACHMA O  HPEJOCTABICHUU
rocylgapcTBeHHOM ycuyrd. Ilpuw HeBO3MOXHOCTH OTBETHTH HaA IOCTABJICHUBIE
BOTIPOCHL CAMOCTOSTEIHHO CIEUHAINACT, K KOTOpoMy oOpaTuiics 3asgBHTEIND,
nepeapecyeT 3asBUTCHS JPYrOMY IOIDKHOCTHOMY JIMITY, KOMIICTEHTHOMY
B IIPeAOCTABICHUN JaHHON MH(DOpMAalIH.

WadopMmanuss o MHOpsaKe INIPeHoCTaBIeHHS TIOCYJIapCTBEHHOM YCIyTH

IpeocTaBnseTcs 0ecniaTHo.
2. CraugapT NpeJoCTAB/IEHUS TOCYAAPCTBEHHOK YCIayTrH
2.1. HaymenoBaH¥e FocyapcTBEHHOR yeJIyIrd

HawmeHoBanMe ToCyIapCTBEHHOM YCIYTH: IPENOCTaBISHHE HOKYMEHTOB



Apxwugroro ¢dorma Poccutickoit @emepanivm u OpYyIUX apXHBHEIX TOKYMEHTOB,
OTHOCSIIHXCS K TOCYIapCTReHHOR cobcTBeRHOCTH KHporckoit obnacTtu, BpeMeHHO
XPAHAIMEXCS B MYHHIUTIANBHEIX apXMUBaX, IONB30BATEISIM B UMTATTBHOM 3d)e

MYHUIIUIIAJABHOT O apXHBa.

2.2. HaumeHnoBaHHe rocyaapcTBeHnoro oprana Kuposcxoill o0nacrtw,.
NPefOCTABNIONIEr0 FOCYIaPETBEHHYIO YCAYTY

l'ocynapctBennas  yciayra — IIPEAOCTEBIACTCS  OpraHaMy  MECTHOIo
caMOyTpaBIieHnd OpPH  OCYITIECTBIEHWM  TEePSAaHHBIX  I'OCYIapCTBEHHBIX
OJIHOMOHYHH.

HermocpencTeenHoe mpejlocTaBICHAE  JIOKYMeHTOB ApxuBHOro QoHIa
Poccutickott Denepammu U mpyrux apxpiBHi;Dg HOKYMEHTOB, OTHOCSAIIUXCS
K rocymapcTeeraoi codcTreHHOoCTH KHpoBeKkol 06,1acTH, BpEMEHHO XpaHSIIuXCS
B MYHUITHTATHHEIX apXWBaX, TTOIB30BATEIIM B YATATLHOM 3aJie MyHULUUIIAILHOTO
apxuBa (Jramee — apXMBHBIC TOKYMEHTEL) OCYTIECTRILIFOT MyHHI(AIIAIbHBIE aPXUBEL.

Henocpencrsennoe TpeI0CTaBIeHIe roCyIapCTBEHHOU YCILYTH
OCYIIECTRISIETCA JOJDKHOCTHBIM  JIMIIOM, Ha3HAYCHHLIM OPrafoM MeCTHOIO
CaMOyTIPaBICHMS OTBETCTBEHHBIM 3a IIPENOCTaBIEHHE TOCY/IapCTBEHHOHM YCIIyIrd
(manee — OTBETCTBEHHOE JIHULIO).

VIOTHOMOUCHHEIM OpraH OKa3blBaeT METOAWYESCKYIO IIOMOIIb OpraHam
MECTHOTO CaMOYIIpaBICHAS IIPY IPeIOCTaBICHUH FOCY NapCTBEHHOM YCIYTH.

ITpy mpenocTaBleHWH TOCYLapCTBEHHONW YCIYTH 3allpeliaeTci TpeboBaTh
OT 3asBUTeNell ocyllecTBIEHUs AEUCTBHA, B TOM HYHCIE COITIACOBAaHMH,
HeOoOXOMMMBIX IjIf TIONYUCHHUS TOCYIapCTBEHHOM YCIYIH U CBS3aHHBIX
¢ o0pamicHHEM B HHBIE TOCYJAPCTBEHHBIC OpPTaHbl, OpPTaHbl MECTHOI'O
CaMOYTIPABIICHUSI, OPTaHU3AINH, 38 HCKIIIOYeHNEM ITOIIYUeHUs YCIyT ¥ MOy deHus
IOKYMEHTOR M MH(pOPMAlMK, HPelOCTaBISIeMbIX B pe3yiabTare IIpefoCcTaBlIeHUs
TaKkOM yCIOyrd, BEKIFOUEHHBIX B IICPEYEHb YCAYT, KOTOpbIE  ABISIOTCSI
He0OXONUMBIME ¥ 00S3aTeIBHBIMY I IPEIOCTaBISHI IOCYJapCTRCHHBIX ycnyr,

yTBepxieHHbIN [IpasurenscTBoM Kuporckoit obiacTy.



2.3. Onucanne pe3y/ibTaTa Ope/ioCTABACHHS I'OCY/AaPCTBEHHOH YCIYIH

PezynpTaToM mpeiocTaBICHUS IOCY JapCTBEHHOM YCIYIH SBIASTCA:
IIPeIOCTARNICHIE apXUBHEIX JOKYMEHTOB 110JIE30BATENSIM B YATAIBHOM 3aj€
MYHUIIATIATBEHOTO apXUBa;

OTKa3 B IIPe0CTARIICHIM apXHBHBIX HOKYMEHTOB.

2.4. Cpok mnpefocTaBiieHHS TrOCyAapCTBEHHOH yCJIYrdH, B TOM YHCIe
¢ ydyeroM Heo0xoaumocTH oOpamesHss B OpraHu3allHy,
V4YaCTBYIOIIME B HpeJOCTaBJeHHH FoCyJapcTBeHHOH yCJIyIH, CPpoK
NPHOCTAHOBJIEHMS NPEJOCTABIEHUA TIOCYAAPCTBEHHONH YyCAYrH
B cJiyyae, €CJIH BO3MOKHOCTH IPHOCTAHOBJICHHS IpelyCMOTpeHa
3aKOHOAaTebeTBOM  Poccuiickoii  Pegepanun, Kuposckod
obJxacTH, CPOK BbIJayH (HaNpaBJI¢HHH) AOKYMEHTOB, SBJISIOIHXCH
pe3ynbTaTOM NPENoCTaBJICHHSA FOCYIapCTBEHHOR YCAYTIH

Cpok IperocTaBleHns rOCYIapCTBEHHOM YCIYTH He JIOIDKEH TPEBBIIIATE
Tpu pabouux IS CO [ nprieMa JIOKYMEHTOB OT 3afBUTENs A0 IPEIOCTaBICHUI
APXUBHBIX JOKYMEHTOB B YUTAIHHEIN 3all. |

ApXUBHBIE TOKYMEHTHI IIPSIOCTABILAIOTCS 3asMBUTENIO B HUMTANBHBIN 341
Ha CPOK IO OQHOTO MECSITA.

Cpoxs  NpOXOXIASHUS A MHUHHCTPATHBHEIX  Hpouedyp  (melcTBHRA),
HeoOX0IMMBIX JIst IPEAOCTABTEHNS TOCYIapCTBEHHOM YCIyTy, YKa3aHEl B Pa3lele
3 AIMWHHCTPATHBHOTO PErTIaMeHTa.

CpoK TpPHOCTAHOBIEHHS NPEJOCTaBIEHMA TOCYApCTBCHHOM  YCIyTH

HE NPeTyCMOTPeH.

2.5. [JepeyeHb HOPMATHBHBLIX [PABOBBIX AKTOB, pPEryJHPYIOIIHX
IpeJocTaBJAeHUEe TOCYAapCTBeHHOM YCayry

Ilepeyens HOPMATHBHBIX NPABOBLIX AKTOB, PETYIHPYIOIIMX OTHOIMICHHUI,

BO3HMKAIOIIME B CBSI3U C LPeAOCTABIEHHEM I'OCYyIapCTBEHHOM  YCIIYIH,

pasMentaeTcs M axkTyalM3upyercs Ha O(QUUHMAILHOM caliTe MHHUCTEPCTBA

KyneTypsl  Kuporckoit obmacty B ceth MartepHer, B  (eaepainbHOH



rocynapcTeeHHOH — mH(popMmannoHHOM — cucreme — «®DenepanbHBIH  peecTp

rOCyJapCTBEHHBIX YCIyT «hyHKIUR)», Ha Equnom mopraie.

2.6. WcuepubiBawoniui nepedeHb JOKYMEHTORB, HeO00X0AUMBIX
B COOTBETCTBMM ¢ HOPMATHBHBLIMH IPaBOBBIMHM aKTaMH [IJs
IpeIocTaBAeHUS TOCYIapCTBEHHOH YCIYrH H YCIyr, KOTOpbIE
ABIHIOTCS He00X0IUMBIMH 51 0053aTeILALIMH
AJIsT TpeIOCTABJICHHSA TOCYJApPCTBEHHOH YCIAYrH, NOAJEKAIMUX
NpefcTABJIEHHIO 33sIBATE/IeM, c10co0bl HX MOJIy4YeHHs 3asiBHTEJIEM,
B TOM YHCJIE B 3JEKTPOHHOH dopMe, MOPANOK HX [IpegcTaBICHU
JUis moydeHus roCyAapCTBEHHOM YCIyIHW 3asBUTEIEM IIPSIOCTaBISIOTCS
CHeDYIOIIIE JOKYMEHTB!:
JIMYHOE 3asgBJEHNe 110 npunaracMoil gopme Ne 1 Uiy IWCHEMO OpraHu3aliiy,
B KOTOPOM YKa3bIBAIOTCS (GaMUITHsI, UM, OTIECTBO 3aIBUTEN, JODKHOCTD, YISHOS
3BaHUE, yUeHas CTeIIeHb, TeMa, XPOHOJIOTHUECKHAE PAMKH U I[E)[s HCCIeTOBAHNU;
JIOKYMEHT, YIOCTOBEPSIONIHE IWIHOCTE 3asBUTENs (B ciydae obpaireHws
C 3agBIIeHHEM [PeACTaBUTEI 3afBUTEN JOKYMEHT, YAOCTOBEPSAIOMINHE THYHOCTS
TIpeACTABMTENS, W JOKYMEHT, Y/IOCTOBEPSIOMMY ero MOTHOMOYMS (JOBEPEHHOCTh
Ha OCYINCCTRICHHE IeHCTBHE OT UMEHU 3aBUTEIIA));
IHCBEMEHHOE paspellieHre TpaxXIaHuHa, a [I0CIe ero CMePTH — MUCHEMEHIHOe
paspellieHne HACICTHHKOB JAHHOLO IP@KJAHFHA IPH OFPAaHMYEHHE IOCTYTA
K apXWBHBIM JTOKYMEHTAM, COJep KalliM CBENCHHS O MHYHOM W CeMEeHHOM TaiiHe

TPXKAAHWHA, €r0 YaCTHOM JKHM3HH, a Taioke CBeIeHHS, CO3LArolune yrposy

IS eT0 0e30IIACHOCTH, IO UCTEUeHHI 75 JeT CO I CO3MaHuA JOKYMEHTOB.

2.7. HcyepnbIBalOIHik nepeYyeHb AOKYMEHTOB, HeGOX0AHMBIX
B COOTBETCTBHH € HOPMaTHBHLIMH IMPAaBOBLIMH  aKTaMH
AJds  npeXocTaBJieHHs TOCYHapCTBEHHOH  YCIYIH, KOTOpBIE
HAXOZATCH B PACHOPSIKEHHH TOCYAapCTBEHHBIX OPTaHOB, OPraHoOR
MECTHOTO CAMOYUPABJEHHSI H HHBIX OPraHoB, YYacTBYIOUIHX
B IPeIOCTABJEHHMH TIOCYIapCTBeHHBIX YCJIYI, H  KOTOpbIe
3a5(BHTE/b BIPABe NPeIcTaBHTh, 4 TAKMKE CIGCO0BI HX HOJAYYEHHIH
3aABHTENSAMH, B TOM YHCJe B JJIeKTPOHHOH (opme, MOPKIOK
UX IpeACTaBJIeHUs



2.7.1. llepeyenr JOKyMEHTOB, HEOOXOOMMEIX IS NPCHOCTABISHHA
TOCYZApPCTBEHHOM YCIyr#, KOTOPEIC HaXOMSATCS B PACTOPAXKEHHHW OPraHoB,
VHACTBYIOIIUX B IPEAOCTABINEHHM TOCYJApPCTBEHHOM YCIYyIH, ¥ KOTOpBIE
3asIBUTEIB BIOPABE HPEICTABUTH CAMOCTOATCIHHO, OTCYTCTBYET.

2772, Ilpu npenocraBneHUWM TOCYNAPCTBEHHOM YCIYIH 3ampelaeTcs
TpeOORATH OT 3aSBUTENI:

IpeICTaBICHHAS OOKYMEHTOB M HH(QOPMAIWW MIH  OCYIIECTBICHUA
IeHCTBHH, NpeCTABIeHHE WIM OCYIIECTBICHHE KOTOPBIX HE IIPEIYCMOTPEHO
HOPMAaTHBHBIMH  IIPaBOBBIMM  aKTaMM,  PETYNHPYIOIIMMU  OTHOIIEHH,
BO3HHUKAIOIIHE B CBSA3M C IPEIOCTaBIeHUEM [OCYIapCTBEHHOHR YCIyTIH;

HPENCTaBICHUS I[OK&{MCHTOB U WHOQOPMAIMH, KOTOPHIE B COOTBETCTBHH
¢ HOPMAaTHBHRIMH IIPABOBEIMK aKkTaMu Poccmiickoit Demepariie, HOPMATHBHBIME
[IPABOBBIMU axTaMd KHpOBCKOH 00TaCTH M MyHHUIIMIIAIBHBIME NPABOBEIMA aKTaMHU
HaxXOoIsITCS B PACIOPsIKEHHH TOCYIapCTBEHHBIX OPraHOB, IIPEAOCTABIIONIHAX
FOCYIApCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyIpaBleHusT ¥ (WIW) TIOABEIOMCTBEHHBIX TOCY/[@PCTBEHHBEIM OpraHam
M  OpraHaM  MECTHOTO  CaMOYIIpaBICHWS  OpraHu3aliui,  yJacTBYIOLIHX
B IPENOCTABIEHHW  TOCYAapCTBEHHBIX  MWJIM  MYHHLOWANANBHBEIX  YCIIYT,
3a MCKIIOYCHHEM JIOKYMCHTOB, YKa3aHHbIX B 9acTu O crarTem 7 DemepailbHoro
zakoHa ot 27.07.2010 Ne 210-03 «OO0 opranusanuyd NOperoCTaBICHAL
TOCYAapCTBEHHBIX U MyHHIIUIAIbHELX YCIIYI»;

OCYLICCTRICHUS ACHCTBUM, B TOM YHCIE CorﬂaCOBaHnﬁ, HeoOXOMUMELX.
JUTST TIONMYYEHHS TOCYAAPCTBEHHON YCNYTH M CBI3aHHBIX ¢ OOpallleHHeM B HHEIE
TOCYJapCTBEHHBIE OpPTraHbBl, OpPraHbl MECTHOTO CaMOyIpaBJIeHWs, OPTralH3aliiH,
38 HCKIFOYEHWEM ITONYUCHUS YCIyT M IOJIy4YeHHS HOKYMEHTOBR M WHQpOpMAIMH,
IIPEJIOCTABISEMEIX B PE3yibTare TNPeAOCTABICHUS TAKHX YCIYT, BKIIOUEHHRIX
B [IepeYHM, yKa3zaHHbIe B dacTH 1 craTeu 9 ®enepansHoro 3axona ot 27.07.2010
Ne  210-®3 «0O0  opragmzanywy  HpefOCTaBlIeHUS  IOCYIAPCTBEHLEIX
¥ MYHHIUIAIBHBIX YCILYI»;

IIpCACTABICHMIA JOKYMCHTOB 58 HH(]?OpMaHIfII/I, OTCYTICTBHE



¥ {WIK) HEXOCTOBEPHOCTD KOTOPBIX HE YKa3bIBATHCH DK IePBOHAYAIBHOM OTKa3e
B TIpweMe IDOKYMEHTOB, HEOOXOAMMBIX i MPEOCTABICHHS TOCYIapCTBEHHON
WM MYHUIANAIBHON ycmyrw, mTubo B TPEJOCTaBICHUM T'OCYHAapCTBEHHOH
WITH MYBMITUTIATEHOM YCITYTH, 38 HCKJIFOUEHUEM CIEAYIOIIUX CIy4aeB:

U3MEHEeHHWsT TpeOOBaHWH HOPMATHBHEBIX NPABOBHEIX aKTOB, KACAIOIITHXCH
IpeJoCTaBICHNS rOCYLapCTBEHHON HITH MYHUIAIIAITEHOU YCIYTH,
TIOCIIE IICPBOHAYAIBHON oAUy 3aIBICHUS O IPENOCTABICHUN TOCYIapCTBEHHOR
12 Re%1 MyHHuHHaJILHdﬁ YCIYTH,

HanWUHMsg OmMMOOK B 3a4BICHHHM O IPEAOCTARICHMH TOCYAapCTBEeHHOM
WM MYHHLUUNATHGHOM  yCIIyr'M ¥ HOKYMEHTaX, IONAHHBIX  3asBHTEIEM
MoCJie NePBOHAYAIBHOIO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIUMEIX
IO IPEeJOCTaBICHUS TOCYHAPCTBEHHOM  MAM  MYHUIMHNAIBHOH  YCIYTH,
b0 B NPENOCTABICHAX TOCYNAPCTBEHHOM MM MyHHLHIAILHOH YCIYTH
U He BKJIFOYEHHBIX B TIPEICTABICHHBIN paHee KOMILIEKT JOKYMEHTOB,

MCTEUEHUS CpoKa JeHCTBMA MOKYMEHTOB WM W3MeHeHWs HH()OPMAIMH
MOCe UEepPBOHAYANIBLHOTO OTKa3a B IIpweMe JOKYMEHTOB, HeOoOXOIMMBIX
IUIS  IIPeJOCTaBICHHS  TLOCYHapCTBCHHON MM  MYHMIUNAIBHOW  YCIYTH,
ar0o0 B IIpeJIOCTaBIeHUH TOCYAapCTBEHHON WITH MYHUIMIIAIEHON YCIIYTH,

BBISSBJIEHMS ~ JOKYMEHTANbHO MOATBEPKJEHHOTO (hakra (TIPU3HAKOB)
OITHOOYHOrO WM IIPOTHBOTIpaBHOrC JelicTeus (Oe3meMcTBUA) ODKHOCTHOIO
IWIa OpraHa, IPEeAOCTABILIIONIEI0 TOCYAAPCTBEHHYIO YCIYTy, WIH Opraga,
IIPEJTOCTABIISIIOIIETO MYHULHIAIHHYEO YCIYTY, rOCYIapCTBEHHOIO
WM MYHHUIIHIIATHHOTO CIIYXKaIlero, paboTHUKA OpraHw3aluy, IpelyCcMOTpeHHON
gactero 1.1 crarem 16 @emepamsHoro 3akona ot 27.07.2010 Ne 210-©3
«O0 opranuzalis IpeJloCTABICHUA TOCYAaPCTBEHHBIX U MYHHUIHIATIBHEIX YCIIYD»,
IIpi IIepBOHAYdIFHOM OTK4d3e B IipuemMe JOKYMEHTOBRB, HGD6XOHFTMBIX
JUIsL  TPEIOCTABIEHWA TOCYLApCTBEHHOH WM MYHHIIMIIANEHON yeayru, aubo
B TIPENOCTAaBIEHWM  IOCYNAapCTBEHHOH WM MYHULMIAIBHOH  YCIyTH,
0 HeM B IIHCBMCHHOM BHIe 3a TOANHUCEI0 pPYKOBOAWTENA  OpraHa,

MIPEOOCTABIIIONEr0 TOCYHAPCTBEHHYIO YCIYTY, WK OpraHa, IPeloCTaRITIONEero
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MYHHALMIAILHYIO YCIYTY, MO0 PYKOBOZHUTENS OpPTaHW3AIlHE, NPeAyCMOTPEHHOH
gacTeio 1.1 crarem 16 ®emepanproro 3zaxoma ot 27.07.2010 Ne 210-®3
«O0 opraam3aIyi IpeIoCTaBICHMA ITOCYAaPCTBEHHRIX ¥ MYHULIUIATbHEIX YCIIyTY,
YBEIAOMILICTCS. 3aBUTENb, IIPH HTOM IIPUHOCATCS H3BMHEHHWS 3a JIOCTABICHHBIE
HeymobeTaa,

IpeACTaBIeHNS Ha OyMa)KHOM HOCHUTENEe NOKYMEHTOB W WHGOPMAIHH,
BIEKTPOHHEIC 00pa3kl KOTOPEIX pPaHee OBLTH 3aBEPeHbl B COOTBETCTBUM C IIYHKTOM
7.2 wactu 1 cratem 16 @epepansHoro 3zakona ot 27.07.2010 Ne 210-@3,
|38 MCKIIOYEHMeM CIydaeB, eClli HaHeceHHe OTMETOK Ha TaKue JOKYMEHTH IHGo
WX  H3BATHE  ABIAETCS  HEOOXOTUMBIM — YCJIOBHEM  IIPEIOCTaBIEHHA
TOCYIAPCTBEHHOM MIIH MYHHITHIIATBHON YCIIyTH, ¥ HHBIX CIIydaeB, YCTAHOBICHHBIX

(heaepansHBIMU 32aKOHAMH.

2.8. HcuepnniBaromui IepeveHb OCHOBaHHH AJd 0TKA3a B IpHemMe
KOKYMEHTOR, HeO0XCANMBIX A HnpefocTaBJIeHus
rocy apcTBEHHOH yeayru

OcuoBanug IjId 0TKa3a B TIpHUeMS JOKYMEHTOB OTCYTCTBYHOT.

2.9. HcyepnoiBaolnMii Hepeuedb OCHOBAHUHA Jad HPHOCTAHOBJICHUS
HJIH 0TKAa32 B IPeJOCTaAB/IEHHH NOCYAaPCTBEHHOH YCIIyIH

2.9.1. OcHoBaBmsAME /7 OTKa3a B IIPENIOCTABIEHWH TOCYIapCTBEHHOM
YCIYTH SBILAIOTC:

OTCYTCTBHE Ha XpaHeHHH B MYHUIHIIATBHOM apXMBE  apXUBHBIX
JIOKYMEHTOB;

HEYIOBICTROPHUTEILHOE (PU3MICCKOC COCTOSHAE 3allpaliiBAEMBIX apXHUBHEIX
NOKyMEHTOB (ODIIHpHBIE MEXaHWYECKHE IIOBPEKICHHI HOCHUTENd, IOpaxeHHe
OMONOTHISCKIAMHU BPEeAUTENSIMHA | T.1L.);

ecnu TpeOyeMble apXWBHBIE JOKYMEHTH HE IPOINIM YIOPAHOYCHHE
B YCTAHOBJIEHHOM IIOPSIKE;

eClIi UPHCYICTBYIOT OIPaHWYeHHs Ha  HCIONB30BAaHUE  ApXUBHEBIX

AJOKYMCHTOB, YCTAHOBIICHHEIC B COOTBETCTBHHN C 3aKOHOAATEIILCTBOM Poccutickoi
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Denepanyi;,

eClH y 3aMBUTENS OTCYTCTBYIOT INOKYMEHTAIBIO IIO/ITBEpIKICHHbE TIpaBa
Ha TIONydeHWe 3allpallluBacMblX CBeAeHHU KOHQHUICHIMANFHOIO Xapakrepa,
a TAK)Ke paspellleHde TIpaXAaHuWHa (COOCTBEHHMKA MM Biafelblia JIHYHOIO
dorma) IpU HANKWYIWH OrpPaHUYEHHM Ha HCNOJIL30BaHUE JOKYMEHTOB;

eciyl TpebyeMble apXMBHBIC JOKYMEHTH HCIIONB3YIOTCS IS BBITOJIHEHUS
CIyXeOHBIX 3alaHuil COTpYIHWKaMH MYHHIMUTAIGHOrO apxuBa (crpaBounas
pabora, TemaTrudeckas pa3paboTka QOHJOB, HOATOTOBKa HH(OPMAIMOHHBIX
MaTepHANIOB II0 3apocaM OpraHOB TOCY[ApCTBEHHOM BIACTH M MECTHOIO
caMOYIpaBIeHHS, COOPHWKOB J{OKYMEHTOB, IIPOBEAEHHE IIPOBEPKH HaMUHI
IDOKYyMEHTOB, PECTaBpalllisl UK KOTHPORAHKE JOKYMEHTOB | JP.);

ecrmi TpebyeMBle apXMBHbIE JOKYMEHTHI MPEHOCTABIEHBI BO BPEMEHHOE
MIOJIb30BAHUE UHBIM OPTaHOM M OPTaHH3alysiM;

eciw Tpedyemble apXWBHEIE OKYMEHTHI IIPEJOCTaBlIeHBI Ins pPaboTel
IPYTrOMYy 3asBUTEIO;

eciiu TpebyeMBble apXMBHBIS JTIOKyMEHTbI peN0CTaBICHE]
JJLs% SKCTIOHMPOBAHNS HA BEICTABKE.

2.92. OcHoBanmusg i1 IPHOCTAHOBICHMS OKa3aHWA IOCYHApCTBEHHOU

YCIIYTH OTCYTCTBYFOT.

2.10. ilopsiox, pasmep H OCHOBAHUA B3HMAaHHUHA J1aThI
32 OpefocTaB/IeHHe YCJIYI, KOTOpble SABJSIOTCH HeOOXOAHMbIMH
H 0053aTeJbHBIMH I TPEXOCTABIEHHH TI'OCYAapCTBEHHOM
YCNYTH

Yeryru,  KOTOpBle  ABISIOTCA  HEOOXOOUMEBIMM M 00g3aTeIbHBIMHA

IS TIPeIOCTARIEHIS TOCYIAPCTBEHHOM YCIyTH, 3aKOHOAaTeNbeTBOM Poccuiickon

Dejepanuy He ITPeTyCMOTPEHEL.

2.11. Ifopapok, pa3Mep H OCHOBAHHH B3HMAHHS{ TOCYJAApPCTBEHHOH
NOLIMHB] WJIM HHOH TIaThl, B3UMAaeMOH 3a mpejlocTaBJeHHe
TOCY/AapeTBENHON YCJIYyTrH

TocynapcTBernas yenyra npejocTaBisgercs HeciiaTHo.
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2.12. MakcuMaIbHBIA CPOK OXKUAAHMA B O4YepeJu IPH Hogade 3ampoca
0  [pPeAOCTaBJIEeHHH  TIOCYAaDCTBEHHOH  YCJIYIH,  YCJYIH,
npeocTaBJasieMoi . Oprasmsanuei, y4yacTByIOIIeH
B NIPeIOCTABICHHH IOCYIapPCTBEHHOH YCIYIH, H NPH NOJMYYeHUM
pe3yAbTaTa Npe/locTaBJICHUs TAKHX YCIyr

2.12.1. Bpems oxujaHus 3agBUTENsT B Odepe)d MPU IIojjade 3ampoca

0 IIPEJlOCTaBIEHHY TOCY JaPCTBEHHON YCIyIH He MOXKET IIPEBBINATh 15 MUHYT.
2.12.2. Ilpy nony4eHWH pe3ylnbTaTa MIPENOCTABICHHS TI'OCYApPCTBEHHOH

YCIYTH B BHIE OTKasa OT e€e IPeXOCTaBIeHHA (B cliydac JMYHOTO ODpalleHHs

3A9BHUTENS) CPOK OXNUAAHUS HE JIOJDKEH IIPEBEITIATH 15 MUHYT.

213.Cpoxk u mopsgoK  perHcTpallHH  3anpoca  3agBHTeNd
0 IIpeAoCTaB/ICHHH TOCYJapCTBEHHOH YyCayrd H  YCIyrd,
npeaocTaBIsieMoH opranu3sainuei, Yy4acTBYHOLIEH
B IPeJOCTAaBJECHHUH rOCYJIapCTBEHHOH YCAyIH, B TOM 4HCIIe
B DJI€KTPOHHO# dopme

2.13.1. Permerpauys AOKYMEHTOB I NPEJOCTARICHUS TOCYEPCTBEHHOH
yeinyrd (Tpa nugHoM oOpareHn  3asBUTeN, B TOM THCIIe B 3JIGKTPOHHOH (opme)
OCYITMICCTBNAETCS B JIeHb MX IIOCTYINIGHMS B MYHMIIMITANBHBEIH  apXus
OTBETCTBEHHBIM JIHIOM.

2.13.2, MakcuMalbHBEI ~ CPOK  PETMCTpPallMW  3aupoca  3agBUTEls

O IIPeOCTABICHNH TOCYIaPCTRCHHON YCIYT! COCTABISIeT 15 MUHYT.

2.14. Tpebopanus Kk I1IOMeIIeHHHM, B KOTOPbIX NPeJoCTaBIAETCH
rocyaapcTBeHHas ycayra
2.14.1. K noMemeHmsaM, B KOTOPBIX IIPEAOCTABIACTCA TOCYZAapCTBEHHAS
yCayra, IpeIbARISIFOTCS Cleqytolue TpedoBaHmILT:
IMEeHTPANBHLIM BXOH JAOMKeH ObTE ofopynoBan HHOQOPMALMOHHOM
TaOIgKof, colepikamlefl HaXKMCHOBAaHWE OpraHa MECTHOIO CaMOyIpPaBIeHHS,
MYHHAIUIIATBHOTO apX1Ba;

IoOMEeIeHNe MOOIKHO COOTBETCTBOBATH CAHHTAPHO-OIHASMHOIOTHUECKHM
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IIpaBUIaM H HOopMaMm;

IIOMEIT[eHHe JOMDKHO OBITH O0OpYAOBAaHO IPOTHBONIOXAPHOK CHCTEMOH
U CpEAICTBAMH TNOXAPOTYLICHWS, CUCTEMOM OIOBCLICHUS O BO3HUKIOBEHMH
UPE3BLIYAWNHON CUTYAIlUH, CUCTEMOY OXPaHHl;

B IIOMEHICHWIA Ha BHJIHOM MECTC AOIDKHA OBITh pa3sMelleHa cxeMa IyTei
SBaKyalliy IOCETUTECNEH U COTPYIHHKOB;

KabuHeThl B IIOMEU(eHHH JODKHBI ORITH 000pyZmoBawel TalONHaKamMu
C YKa3aHueM HoMepa KabuHeTa;

YUTAIBHBIH 347 JIOJDKEH OBITh 000pY/10BaH CTOJAaMH, CTYTbAMU;

MECTO OXHJ/IAHWA B ouepedd IIPH IIoJaduc NOKYMEHTOB W IPH IIOIYyYCHHH
pe3ynpTaTta IpPEHOCTABIEHWS  [OCYNAPCTBEHHON  YCIYIH  AOIDKHO  OBITH
000PYIOBAHO MECTAME JJII CHISHUSA;

MECTO OXKHIaHus 000pyIyeTcs HH(I)opMauHOHHBiMH CTEHIaMH ¢ 0Opa3aMu
3aIIOTHEHUS 3a4BJICHUHN O MPEeIOCTABICHUH FOCYAAPCTBEHHOM YCIYIH U IIepEeYHEM
TOKYMEHTOB, HCOOXOIUMBIX AJIA [IPEIOCTARICHMS IOCYAAPCTBCHHOM YCIyTH.

2.14.2. Ha wHbOpMAIMOHHBIX CTEGHNAX pa3MEINAroTCs CAeAyIoIas
MH(pOPMAaIEs U MaTepHabl:

0 IOpPsAKE TMPEOCTABACHIS TOCYAapCTBCHHOU YCIYTH;

W3BIIEYeHUs |3 HOPMATHBHBEIX IIPaBOBBEIX aKTOB, perIaMEHTHPYIOIITHX
MIPEAOCTARISHHE MOCYaPCTBEHHON YCIYTH;

M3BJIIEYEHUS U3 TeKCTa AJIMUHUCTPATHBHOIO PerilaMeHTa;

rpaduk rprueMa rpakiaH;

mepedcHs ¥ 06pasnpl [OKYMCHTOB, HEOOXONHMMEIX JIIS IIpe/IOCTaB/ICHHUs
TOCYIAPCTBEHHOM YCIyTH.

2.14.3. B COOTBETICTBHM C 3aKOHOAATEIBCTBOM Poccumiickoii dDepeparuy
B LENaX OpraiM3alud OecHpeIBITCTBEHHOTO [OCTYNa WHBAIHAOB (BKIKOUAS
WHBAIHIIOB, MCIOIB3YIOMMX KPECIa-KOIICKH U COOaK-TPOBOJIHMKOB) K MecTy
| IpeIOCTABIEeHKs MOCYJAPCTREHHON YCIYTH 00eCneuBaroTCs:
obopyzoBatue IOMEIIeHNUT laHIyCaMy, CICIHATILHBIME OlPaXICHHAIME

H IIepuiiaMH  IAJd 6GCHPGHHTCTB6HHOI'O BXOOa, DEpEeABIDKEHUWA W PasBOpOTa
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HHBANMIHEIX KOJIICOK;

CONPOBOXKIIEHUES HHBATHW/IOB, UMEIONIHMX CTOMKHWE pacCTpoMcTBa (QYHKIUU
3peHHS M CaMOCTOATEIHHOTO Hep‘eJIBI/DKEHHH, H OKa3agye WM IIOMOIIH
B TIOMENICHUH, IJIe TPEAOCTARISIETCS TOCYIapCTBEHHAS YCIIYyTa,;

HaJUiexallee pasMelleHue oOOpymoBaHWsS W HocHTeneH wWHQOpMaNuy,
HeOOXOIUMBIX IJI8 o0eCIICUcHms 660HpenﬂTCTBeHHdF0 JOCTYIA K ITOMEINEHIUSIM,
rIe [pPedoCTaBsIeTCAd TOCYyNapCTBEHHAsS VYCIIyra, ¢ VYYeTOM OTrpaHMYeHHH
KUZHEIESTEILHOCTH;

JOMYyCK B IIOMENIEHHSA, IMe NPEeIOCTaBILeTCS TOCYdapCTBEHHAs YCIyTa,
co0aKu-TIPOBOTHIKA,;

OKa3aHWe IOMOIIM B TIPEOJONEHHAH 0aphepoB, MEIIAIONMX TIOTYICHHTO

rOCYJapCTBEHHOH yCIyru HapaBHe ¢ APYIUMHE JIHAaMH.

2.15. IloxazaTe]H JOCTYIHOCTH H KavecTBa FOCYIapPCTBEHHOH yCIyI'H

2.15.1. TlokazaTenamMu AOCTYIHOCTA M KadecTBa I'OCYAApPCTBEHHON YCIIYIU
SABIIAFOTCSL:

ofecniedeHne WHGOPMUPOBAHWA 3asBUTENed O MecTe HaXOXKIACHH
1 rpaduke paboTEl OpraHa MECTHOTO caMOyIIPABIEHHS, MyHHUITUIIaIEHOTO apXHUBa;

obecrmiedeniie HMHGOPMHUPOBAHMs 3afBUTENCH O IOPsjIKE OKa3aHuA
TOCYAApPCTBEHHON YCIYIH;

CBOEBPEMEHHOCTD [IpHeMa 3asBUTENIeH B MyHHUIHIAILHOM apXUBE;

CBOCBPEMEHHOCTE pPacCcMOTpPEeHUS JIOKYMCHTOB, [IPEeLCTaBICHHLIX |
3a4BUTEIEM;

CBOEBPEMEHHOCTE ITPUHITHS PEIICHUA O IIPEIOCTABIEHUH TOCY 1apCTBEHHON
YCIIYTH;

CBOEBPEMEHHOCTh LIPeIOCTABISHUS ApXHMBHBIX AOKYMEHTOB B YHTAIBHEIA
3a7;

YCTaHOBJICHHe ¥ coOmonenue TpeOOBaHWU K IOMEIIEHWAM, B KOTOPEIX
[IPeTOCTaBILETCA TOCYAAPCTBEHHAS YCIIYTd,

OTCYTCTBHE )KELHO6, IIOCTYIIMBINMX B Opraf MCECTHOI'O CaMOYIIpaBIICHHA
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UM YIIOMTHOMOYEHHBIH OpraH, Ha OpraHu3allyio IpHeMa JOKYMEHTOB, Ha JelCTBIA
(OeanelicTBHE) MOMKHOCTHBIX IHIl IIPH IPEJOCTARICHHUM TOCYIapCTBEHHOM
YCILYTH.

2.15.2. 3agBuTensM  IOpeIOCTAaBISETCS  BOIMOXKHOCTE  OCYIIECTBHTH
© TIpeABapUTENbHYIO 3aIlUCh Ha IpHeM T0 TenedoHaM MyHHLWNATBEHBIX apXWBOB,
HHpOpPMAIMIO © KOTOPBIX MOXHO HaWT Ha o(WOHalIbHOM  caifTe
YIIOTHOMOYEHHOI'Q OpraHa.

2.15.3. Tlpm  unpejnBapurenbHOR — 3amMcH  3asBATENR  coo0ImaeT
OTBETCTBEHHOMY JHIly >Xelaemoe BpeMsi mOpuema. llpm ompeneneHWH BpeMeHH
npueMa II0 TelleOHYy OTBETCTBEHHOE JIMIIO O005S3aHO Ha3HAYUTHE BpeMd
pa oOcHOBamuM Ipaduka yKe 3aIUIaHMPOBAZHHOTO BPEMCHM IpHeMa rpaxc;iaﬂ
¥ BpeMeHH, yIoOHOro 3asBUTEIIO.

2.15.4. KonuuecTBo B3auMOJIeHCTBUI 3aBUTEISI ¢ JOJDKHOCTHEIMHE JTHUIIAMH
MYHHALMIAIPHOTO apXrWBa IIpH TPEAOCTaBICHUH TOCYJApCTBEHHOM YCIIYIH —
He MEeHee OJIHOTO pasa.

2.15.5. IlomyyeHue TroOCYyJapCTBEHHOH VYCIyIH B TEpPUTOPHAIBHOM
TToipasfeicHHY MHHUCTEPCTBA II0 BHIOODY 3asBUTENA (IKCTEPPHTOPHAITBHBIN
ITPHHITHIT) HEBO3MOXHO.

2.15.6. Ilpouenypa monyueHusS WHQOPMAIMKM © XOHe IIPEIOCTABIECHUS
TOCYJApCTBEHHOH YCIYIH, B TOM YHCJIC C MCIIONB30BaHKMEM HH(OPMAITHOHHO-
KOMMYHWKAIIMOHHEIX ~TEXHQIOTWY, omnucaHa B IyHkre [.3.1 HacTOSIIEro
AJIMHHUCTPATUBHOIO PErTIaMeHTa.

2.15.7. TocymapcTBeHHAs yciyra B MHOTO(YHKIIMOHAIBHBIX HEHTPax
TIPeJIOCTaBIEHUS TOCYIapCTBEHHBIX U MYHULUITAITBHBIX yCIIyT

HE [IpeaocTapisaCTCs.

2.16. Hnrpie TpeboBaHu, B TOM qHclIe YUUTBIBAOMHE
0COOEHHOCTH  NpPeNOCTABJEHHH  TOCYJAPCTBEHHOH  YCJIYIH
no IKCTEPPHTOPHAILHOMY HpHHIHILY (B ciay4ae,
ecId rocygapcrseHHas yciayra IpelocTaBIAeTCH
0  DJKCTEPPHTOPHAIBHOMY  UPHHHHOY) ¥  ocobeHHoCTH
NpeJocTaB/ieNus rOCYAAPCTBEHHOH YCIYrH B 3JeKTPOHHOH
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dopme

2.16.1. Tlomydenue roCcyZapcTBEHHOW YCIYTH B TEpPPUTOPHAILHOM
IOAPA3ACIICHAH MHHHMCTEPCTBRA 1o BEIOOPY 3asBUTEINs (IKCTePPUTOPUAILHBIN
TIPUHITHAIL ) HEBO3MOKHO.

2.16.2. I'ocynapcrBerHas yciyra B BIICKTPOHHOK bopme
HE IPe0CTARNAETCS. |

2.16.3. CBemenus 0 IPeIOCTaBICHAN [OCYAAPCTBEHHOM YCIYTH COMEP aTes
Ha EjmHoM nopTaie u persnoHanbHOM HopTale.

Cenenus, cozepXkamquecs B JNaHHbX HMHGOOPMALUMOHHEIX CHCTEMaXx,
COJICPIKAT BCIO HEOOXOMUMYIO HH(OPMALIFIO 0 TIPeIOCTaBICHIE rOCy 1apCTBEHHOM
YCIyTH: O TPEACTABIEHHE B YCTAHOBICHHOM HOPSKE HHQOPMAIIME 3aSBUTCIISIM
U o0ecHeYeHHH UX JOCTYIIa K CBECHUIM O TOCYIapCTBEHHOH yciryre, 0 IepedHe
JIOKYMEHTOB M IIOpAIKe HX [pHeMa, O IONy4eHHH 3aiBUTeIeM HH(pOpMAaIluu
O XOIe UpPEeIOCTABIEHHS TOCYJapCIBCHHOM YCIYTH, O B3aHMOJCHCTRHE
MUHHCTEPCTBA C  HCIONHUTEIIMH, VYUYacTBYIOIIMMH IIPH  IIPEAOCTaBICHUH
rOCYIAapCTBEHHON YCIIyTH, O TIONYYSHUHN 3asgBUTeIleM Pe3ylbTara IpeNoCTaBICHAA
TOCYIapCTBEHHON YCIIYTH, 00 WHBIX TCUCTBUAX, HEOOXOTUMBIX

I TIPSO OCTABIICHHU A I‘OC)/I[ELpCTBGHHOfI YCaOyru.

3. Cocras, HOCJIe0BATEIbHOCTE U CPOKH BBINIOJIHEHHAS
aIMHBMCTPATHBHBIX  mpoueayp,  TpeboBaHusi K HOPAAKY
AX BBINOJHEHHS, B TOM 4HcJe O0C00eHHOCTH BBINOJHEHHS

aAMUHECTPATHBHBIX HPOHEAYP B 3JEKTPOHHOH dopme

3.1. Hepeuensb aIMHHHCTPATHBHBIX IPOLEAYP, Heo0X0AHMBIX
AJISl pelocTaBIeHHS FOCYIapCTBEHHOM YCIYIH
3.1.1. IlpemocraBleHHe TOCYNApPCTBEHHOM YCIyrW BKIOHaeT B cebhs
CleyIone aMIHACTPATUBHEIE IeHCTBHA:
UpHeM H PEerucTpalyio J0KYMEHTOB OT 3asBHUTEILT;
OPWHATHE pelleHus O BblOade 3asSBUTEIIO paspemieHud Ha padory
B TUTAIBHOM 3aJIe MyHUI[HITATLHOI0 apXHUBa;

PETHUCTPALTHUIO H 0(1)0pMJI€HK6 3daABHUTECIA B YHUTAIBEHOM 3aJIC
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MYHHIUITAILHOTO apXuBa,

TIPEACCTABICHUE 3dABUTEN0 HAYTHO-COPABOTIHOTO allllapaTda K apXHBHLIM
JOKYMCHTAM,;

OPpUHATHE PEHICHWA O NPCHOCTABICHHN 3aABHUTCIIKD aPXHBHBIX JIOKYMCHTOB
B 9YHUTaJIbHOM 38JIC MYHHIHUIIAJILHOTO apxXyBba,

INPeOOCTABIICHRE 3asIBUTCIIO apXHBHBLIX MJOKYMEHTOB B HYHTAJIBHOM 34lIC

MYHHAITHIIAIBHOIO apXHBa.

3.2. Hopsinok ocymecTBICHAS aAMHEICTPaTHBHOI nponeaypsl «llpuem

¥ perucTpauusi JOKYMEHTOB OT 3asiBUTeIsD) '

3.2.1. OcpoBapmeM IS Hayvajga WCHOJHEHWS aIMHHUCTPATHBHOU
TIPOLEAYPEI SBIIAETCA MPUEM OTBETCTBEHHBIM JIALIOM OT 3agABUTENS JOKYMEHTOB,
HeOOXOAMBIX JIJISt TIPEIOCTABICHHS TOCYIAPCTBEHHOM YCIYTH, IPeLyCMOTPCHHBIX.
OyHKTOM 2.6 HacTosIero AJMHHHCTPATHBHOIO PErIaMeHTa.

JOKYMEHTEI MOTYT OBITB IIPEJICTARICHLI 3asBUTENeM IUYHO JHOO
€r0 MOpE/CTABUTENEM, TMONHOMOYHUSI KOTOPOI0 O(QOPMILIHOTCA B  HOPSIKE,
YCTAHOBJIEHHOM 3aKoHojartenbcTBoM  Poccuiickoin  Deneparuy, IMOCTYIHTH
II0 KaHajaM TNOYTOBOM MM DBIEKTPOHHOM CBA3M Ha OQHIMANLHBIM CaWT
MYHHEIUIIAIBHOTO 00pa3oBaHusl. |

3asBIEHUS # JIOKYMCHTBI, HaIpaBlICHHBIE IIOCPE/ICTBOM DIIEKTPOHHEBIX
KaHallOB CBA3W, PAcledaThIBaloTCA Ha OyMaKHOM HOCHTeNle, M B JIaJbHEHIIeM
paboTa ¢ HEM BeIETCS B YCTAHOBISHHOM IIOPSAKE aHAJOTMYHO 3asSBIEHHIO
W JOKYMEHTaM, IONyIeHHBIM Ha OyMa)>KHOM HOCHTEE.

3asgBlHeHUS W JOKYMEHTHI, [IOCTYIHBIIHE OT 3aiBHUICII IIOCPSACTBOM
TIOYTOBOM CBA3M W/MIM DJIEKTPOHHBIX KaHAIOB CBA3M, IONIEXKAT PETHCTPAIuy
B TeUEHHe Tpex JHel ¢ MOMEHTa IOCTYILISHU .

3agBNeHns ¥ JOKYMEHTEI, IIOCTYIIMBIIHE OT 3asgBUTENEH NpU IHYHOM
oOpallieHu , PerucTPAPYIOTCS B JIEHb ITOCTYILICHM.

3.2.2. OTBETCTBEHHOE JHAUQ PErUCTPUPYET 3asBUTENS W TOKYMEHTHI,

He0O0X0MMEIe IS MPEIOCTABICHUS IOCYIapcTBEHHOU yeiuyTH, B rpadax 1 — 4
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Kyprana  perucTpanuy  3agBETeNeH W JOKYMEHTOB,  HEOOXOIWMBIX
JUIsL TIpefoCTaBIeHs TOCyIapCTBeHHOM yemyry (fanee — JXKypHau perucrpanuu
3agBUTENCH), o upriaracMoi Gopme No 2.

3.2.3. OTBeTcTBEHHOE IHIO MOEPCHAET 3apErUCTPUPOBAHHBIE JIOKYMEHTEI
3aIBUTENA PYKOBOAUTEIIO MyHUIUIIATPHOTO apXUBa WK YIIOTHOMOYEHHOMY JIHITY
(manee pyKOBOJUTENh MyHHIIHIIANHHOTO apXyUBa) U1 IPOBEICHUS aHATN3A.

3.2.4. Pe3ynpTaToM BBIIIONHEHWS aIMUHWCTPATUBHON MPOIEIYPEl ABIACTCA
peTuCTpanysl JIOCTYIHUBIINAX JOKYMEHTOB U MX HANIpaBlIcHKEe Ha pACCMOTPEHHE.

3.2.5. MakcuMansHBIA CPOK BEINIONHEHMWS aIMHHUCTPATUBHBIX IIPOIEeNYPHI

COCTaBIAET 15 MUHYT.

3.3. llopsnok  ocCywIecTBJICHHS .a,[[MHHHCTpaTHBHOf/'I npoleRypbl
«[dpuusitie peileHHss © BbBIaYe 3aABHTENI0  pa3perienMs
Ha patoTy B YHTAJIBHOM 3aJle MYHMIHIIAIBHOI0 apXHBa)

3.3.1. OcHoBaHWeM IJId Havala aJMHAHHCTPATUBHON INPOLENYPLI ABISETC
NOJIYyYEeHHE PYKOBOOUTEIEM MYHUIIMIANEHOTO apxXuBa 3aperucTPHpPOBAHHLIX
JTOKYMEHTOB 3asIBATEN.

3.3.2. PykoBOIWTENH> MYHMIMIAIBHOIO apxWpa IIPOBOJUT  aHallu3
NPEJICTABICHHBIX JOKYMEHTOB, B X0/Ie KOTOPOI'0 YCTAHABIHUBAIOTCS!

HaJIA9HE Ha  XpaHEeHHM apXUBHBIX (pon0B, HEe0OXOIUMBIX
ISl IIpefOCTaBIEHUs TOCYHapCTBEHHOM YCIYTH, a TakKe HX YIOPAJIOYEHHE
¥ (PU3UUECKOE COCTOSHUE;

[IPABOMOYHOCTH IONyUeHH S 3asBUTENEM JOCTYIa K ApXUBHEIM JIOKYMEHTaM
C y4eTOM OIpaHMYCHUM Ha [IPEJOCTABICHUE CBEACHUHA O JMYHOH H CEMEHHOH
TalfHe TpaXTaHWHa, ero YacTHO! KU3HU, a TAKKe CBEICHUH, CO3NAIOIUX yIPo3y
JUIss ero ©0e30IacHOCTH; MEePCOHANBHBIX JAHHBIX O - TPETHPUX JIHIEAX, a4 TakKe
oTpaHWYeHMH, yKa3aHHBIX B JOTOBOpEe Iepefadd JOKYMEHTOB Ha IOCTOFHHOE
XpaHeHHE.

3.3.3. B cinygae o0HapyXeHHd OCHOBAaHMK A OTKa3a B HPEJOCTABICHUU
rOCYJAapCTBCHHOM YCIYTH, YyKa3aHHBIX B abzamax 2 — 6 noamyEkra 2.9.1.

"HaCTOAIICI 0O A,HMPIHI’ICTP&TI/IBHOFO periiaMenTa, pyKOBOOUTENE MYBHITHIIANBHOIO
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apxMBa B Tedenue 10 MUHYT MPUHMMACT pelicHue of OTKA3E B IIPeNOCTABICHHN
roCyJapCTBEHHON YCIyTH.

3.3.4. OTBeTCTBCHHOE JHUITO BHOCHUT 3amuCch 00 OTKa3ze B IIpedOCTaBICHHH
roCymapcTBeHHOH yemyrw B Ipady 6 KypHaia perucipalyim 3asiBHTENEH
C YKa3aHUEM Ha COOTBETCTBYIOMIMH IMOMTYHKT HACTOALIET0 AIMUHWCTPATHBHOIO
PEIVIaMEHTa U CTABUT CBOXO IO/(LINCE.

3.3.5. Pe3ynbTaToM BBIIOOHEHUS & IMUHUCTPATUBHOM IPOLEAYPE! ABISETCI
IPUHATHE PEIICHMS O BBIAAYe 3asABHTENIO paspelleHHs Ha padoTy B YHTAIBHOM
3aJle MyHMIUIaIBHOTO apXuBa.

3.3.6. MakcuMalbHEIM CPOK BEIIONHEHHS aIMHHUCTPATHBHOM IIPOUEIYPSI
coctapngeT 30 MHHYT ¢ MOMCHTa TCPEaYH 3aperHCTPUPOBAHHEIX JOKYMEHTOB
3ASTBUTEIS PYKOBOTUTCIIIO MyHAIHIAIBHOIO apXUBA.

3.3.7. Tlpm moOCTYIUIEHMH 3a4BICHHA H JOKYMEHTOB OT 3agBHTEIAL
0 KaHaxaM IOYTOBOM HMIM 3IEKTPOHHOM CBA3HM OTBETCTBEHHOE JIHUIIO TOTOBHT
IIPOEKT NHCHMA C YBCJOMIICHMEM 3asBUTENS O IPUUMHE OTKAa3ad M CCLLIKOM
Ha COOTBETCTEYIOMMH [HOIMYHKT HACTOAIIEr0 AJMHHHCTPATHBHOTO perjlaMeHTa,
IpH HeOOXOIUMOCTH CO CCBUIKOH Ha CTATBIO COOTBETCTBYIOMIETO 3aKOHA.

3.3.8. llopmwcaHHEIH PYKOBOIHIENEM MYHHMIIMIAILIOIO apXuBa OTBET
OTIpaBIgeTCa 110 HA3HAYESHHIO I10 IIOYTE WK 10 3JIEKTPOHHLIM KaHalaM CBS3H
B TeueHye 7 HHEeH ¢ MOMEHTAa PETUCTPAIINHN 3asBIICHII.

3.3.9. Ilpg nryHOM IIOCEIICHMH MYHUIUIAIBHOIO 4pXHBa O IIPHHATOM
PeLICHUH 3asiBUTENs HHPOPMUPYETCS OTBETCTBEHHBIM IIUIOM HE3aME U TEILHO.

3.3.10. B cmywyae OTCYTCTBMSA OCHOBaHHH Ul OTKa3d B INPefOCTaBICHHH
roCyJapCTBEHHOM VCIyTH, yKasaHHBX B abzamax 2 — 6 noamyskra 2.9.1.
HACTOSITEro AIMUHHCTPATUBHOIO PETNaMEHTa, PYKOBO/IUTENh MYyHUITHIIAIBHOTO
apxuBa B TedeHwe 10 MHHYT NpHHHEMAET pEIIEHHWE O BEIIAYe pa3peleHvs
Ha paboTy B UNTaIbHOM 3aJI¢ IIyTeM BUSHPOBAHNA 3asBICHMS.

3.3.11. MaxcHMAaNbHRIMA CPOK BEIIONHEHUA aj{MUHUCTPATUBHON TPOIELYPEI
coctaBiseT 30 MHHYT ¢ MOMEHTa Hepeladd 3aperdCTPHPOBANHEIX ,I{E)KYMGHTOB

3aSIBUTEIISI PYKOBOXATENO MyHUALATIATIBEHOTO apXKBa.
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3.3.12. Ilpu JMYHOM NOCEIEHMH MYHUIMMAIBHOTO apXUBa O IPHHATOM
PeIIeHNH 3adBHTCIbE HHPOPMIPYESTCS. OTBETCTBEHHBIM JTAI[OM He3aMeIIHTEIIEHO.

3.3.13. Ilpu OOCTYIUIEHUH 3aidBICHHSI M JAOKYMEHTOB OT 3adBHTENA
[I0 KaHajaM ITOYTOBOM MK B3IEKTPOHHOM CBS3M OTBETCTBEHHOE IUIIQ T'OTOBUT
IIPOEKT MHChMA ¢ YBEIOMIIEHMEM 3asBUTENS O BhIAaue pasperleHus Ha paboTy
B YUTAIBHOM 3aJi¢ apXUBa.

3.3.14. llopnucaHHBIN PYKOBOAMTENEM MYHULMIIANBHOIO apXWBa OTBET
OTIIpaBisgeTCs MO HA3HAYEHMWIO O TOYTE HIM II0 DJIEKTPOHHBIM KaHalaM CBA3U

B Te4eHHE 7 AHEH ¢ MOMEHTA PErUCTPAIHK 3asSBICHHS.

3.4. [lopagox  ocyuiecTBJEHHS  aJMHHHCTPATHBHOHM  OpOIeXYpbI
«Perucrpanuast @ odopmvieHHe 3agBUTE]S B YHTAJNBHOM 3aje
MYHHIHUAJLHOTO apXHBA»

3.4.1. OcnopagmeM [Jui Hadada WCIOJHEHUI aJAMWHHUCTPaTUBHOH
HPOLCAYPbl  SBISEeTCSs HONyYeHHe 3asBuTeleM paspelleHHs Ha paboTy
B YUTAIIBHOM 3alI¢ MyHUITUIIATBHOI'0 apXUBa.

3.4.2. OTBETCTBEHHOE JIMII0 MYHULUIIATIEHOTO apXHuBa:

BRIZAeT NS 3amoNHeHus (WM [oJydaeT  3allONHEeHHYI0)  aHKeTY
110 IpriaraeMoi gopme Ne 3;

3HAKOMHTCS C 3aITONTHEHHON 3afBUTENIeM aHKeTOW M CBepsdeT BHECCHHBIE
B HEE JIAHHLIE C TaCTIOPTHEIMM JAHHBIME 3aBUTEIL;

BRIJIAET 3aIBUTCITIO Ui 03HakoMiteHHs [[opanok MCIOIb30Balka apXuBHEIX
' MOKYMEHTOB B TOCY/apCTBeHHBIX M MYyHHIMIAIBHBIX apxuBax Poccuiickon
Oepepanuy;

BBEIIMCHIBACT 344BHUTCIIO IIPOMYCK HA IIOCELEHHWE YHUTAIBHOIO 3aia,
B KOTOPOM YKa3BIBAIOTCS (QAMIIIMI, UM, OTIECTBO (LIOCHIEAHES — IIPH HaIWTuH)
3aBUTENS, IJIe IPM KAKIOM IIOCEIEHUM JENaeTcs OTMETKA ¢ YKasaHWeM IaThl
TIOCEITCHMS;

3HAKOMET 3a8BHTEINS ¢ PEXXUMOM PadOThl YHTATEHOTO 3aJ1a;

BLIaeT OnaHK 3akasa (rTpeboBammsa) 1o mnpunaracmoi ¢opme Ne 4,

00BICHIET TIOPAJOK €I'0 SaIlOJIHCHHAA,
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perucTpupyeT 3asBuTend B JKypHale perucTpaliy H y4eTa IOCEIIeHHH
MYHUITAITATHHOTO apXHBa IIONB30BATeN MU 110 IIpuiaraeMoit dopme Ne 5;

3ABOAUT JIMYHOE JeN0o 3asdBUTeNs (JUId 3asBUTENCH, BeAyLHUX HAY4YHYIO
paboTy, HccnenoBaHWe), IOAIIMBAeT B HEr0 JHMYHOE 3asBIEHUE WIM IIUCHMO
OpraBEu3aliii ¢ 3aBU3UPOBAHHBIM paspemeHKeM PYKOBOJUTENA MYHBHUITAIIANEHOIO
apX¥Ba, 3aMOJHEHHYH aHKETY, OManKy 3aKa30B (TpeboBanuii);

PErUCTPHPYET JIMIHOE IEII0 B KHUTE PETUCTPAI(MN THYHBIX Tell.

3.4.3. JinuHoe [A€N0 3asBUTEI] HOIONHAETCS B TCYCHUE BCEIO IEpHOMA
ero paboThl B UNTATBEHOM 3aJe.

3.4.4. Pe3yapbTaToM BBIIOJHEHUS aJMUHUCTPATHBHON IIPOIEIYPEL SBIAETCS
perucTparsd ¥ ohopMIeHHe 3asBUTENS B UWTANBHEIN 3al MYyHHIHUIAJIBHOIO
apxuBa.

3.4.5. MaxcuManbHEIN CpPOK BBIIOMHCHUA aIMHHUCTPATHBHOM IIPOLENYPEI
cocTarisieT 45 MUHYT ¢ MOMEHTA TOMYYCHUS 3asgBUTENeM paspellieHus Ha paboTy

B HHTAJIBHOM 3aJI¢ MYHUITUIIAJIEHOTO apXIiB4.

3.5. fopsagox  ocymiecTBJEHHsT  AJMHHMCTPATHBHOH  IIpPONeXYpPbI
«lIpenocrapjienHe 3asBHTEII0 HAYYHO-CIIPABOYHOIO0 alnapara
K apXUBHBIM JOKYMEHTaM»

3.5.1. OcHoBanueM i Hadala aiMUHUCTPATHUBIOM IIPOLENYPHI ABISETCS
ohopMIIEHHE OTBETCTBEHHLIM JIMIIOM JOKYMEHTOB, YKa3aHHHIX B IyHKTe 3.4.1
HACTOAIETro AIMUHUCTPaTHBHOTO perjIaMeHTa.

3.5.2. OTBETCTREHHOE JTUII0 OCYIICCTRISET:

KOHCYJIGTHPOBAHHE 3asSBHTENA O COCTABE W COMCPKAHWH HOKYMCHTOB
MYHULHIAIFHONO apXWBa K HAYYHO-CIIPABOYHOIO anmapara K apXWBHEIM
JIOKyMEHTaM B COOTBETCTBHH C LETBI0 PaboTEl, TEMOM HCCIISHOBAHNMS;

IpeoCTaRleHHe 3aABUTEI0 HaydHO-CIIPABOYHOIO amnmapara K apXuBHBIM
JTOKYMeHTaM (IIyTeBOJUTElb, OIUCH N, KaTalorH, 0630pEl U JIp.) Ha GyMaHOM
HOCHTENe W IPH HAIWYUH, TIPY BO3MOXHOCTH B aBTOMaTH3HPOBAHHOM BHIE
10 YKa3aHHOHW B 3a4BIIEHUM TEMATHKE UCCIISTOBAHMS.

3.5.3. Tlopsmox  TIpelOCTaBAEHMA  HAay4HO-CIIPABOYHOI'O  aIlilapara
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K apXWBHBIM JOKYMEHTAM OCYIIECTBIsIeTcI B cooTBeTcTBMH ¢ llopsaiaxom
HCIIONB30BAHMS ApPXWBHBIX NOKYMEHTOB B IOCYHApCTBEHHBIX W MYHHIUIAIBHLIX
apxuBax Poccufickon Pegepanny.

3.5.4. Pe3ynsTaToM BEIIOJIHEHMS aIMAHUCTPATABHON IIPOLEXYPHL SBIAETCA
IPeocTaBileHre HayYHO-CIIPaBOYHOro armnapara K apXuBHBIM JJOKYMEHTAM.

3.5.5. MaxcumanbHeI CpOK BBIIIOIHEHUS aJIMUHUCTPATUBHOM IPOIEAYDEI
coctapnsgeT 60 MUHYT ¢ MOMEHTA [IOIYUYeHHUA 3aJBUTENeM pa3pellieHus Ha paboTy
B YMTAIBbHOM 3aJi¢ MyHALIHANAILEHOTO apXHUBa.

3.5.6. Ecmu mpu O3HaKOMIEHMM C Hay4YHO-CIPAaBOYHBEIM aIllapaToM
K apxyBHBIM JOKYMEHTAM 3asSBHTETs IONydwa TpedyeMyro HH(GOPMAIHO
W 3aSBHTCHIO HE MOTPeGOBAIMCh M O3HAKOMIIECHHS AapXWBHEBIC TOKYMEHTEL,
[IpeIoCTaBIeHNE IOCY{apCTBEHHOHR YCIIYIH CHUTAETCS 3aBEPIICHHEIM.

3.5.7. OTBETCTBEHHOE TIHIO BHOCHT 3aIlACh O PE3yJIbTare IIPENOCTABICHMS
rocyAapcrBenHoi yeuyru B rpady 5 XKypHana perucTpaliy 3adBUTENIed B CTABHT

CBOIO IIOJIIHCH.

3.6. [fopspox  ocymecrBjieHHsT  aIMHHHCTPATHBHOM  IpoHelyphbl
«[puHATHE pelleHMs O IpeJIOCTABJIEHHH 3asiBHTEIK APXHBHBIX
AOKYMEHTOB B YHTAJIbHOM 3aJie MyYHHIHIAJILHOI0 apXUBa)»

3.6.1. OcHoBaHMEM JUIsl Havala agMHHHCTPATUBHOM IIPOIENYPEl ABIAETCS
TpeICTABIIEHrE 3aSBUTENEM OTBETCTBEHIIOMY JIMIy 3dIIOIHEHHOTO OJaHKa 3aKasa
(TpefoBanpsa) Ha OCHOBAHUM OmMCed [MeNl, KOTOpBI ITOKeH OBITH 3alI0NHEH
pazbopuunBro, 0e3 UCIPaBIEHUH K IOMAPOK.

3.6.2. OTBETCTBEHHOE JIUIIO MPOBEPSET IMPaBHILHOCTE odopMienus Onagka
3akaza (TpeOoBaHWA) M IepelaeT ero M1 pPacCMOTPEHHA DPYKOBOOHTENIO
MYHHITHUITEHOTO apXyBa.

3.6.3. brmaHk »3akaza (TpeGoBamus) paccMarTpuBacrCd PYKOBOMUTEIEM
MYHUIAIAIBHOIC apXHBa B IeHb ero oGopMIeHU (3aII0IHEHNUs).

3.6.4. OcuoBaHNeM NI OTKA3a B IPEOCTABICHUN TOCY/IAPCTBEHHON YCIyTH
ABIISETCs YCTaHOBIEHHE PYKOBOJUTENEM MYHHIMIIAIBHOTO apXyBa OCHOBAHUM,

yKazauHbex B ab3anax 7 — 10 mommyskTa 2.9.1. Hacrogmero AIMUHHCTPaTHBHOIO
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perIaMeHTa.

3.6.5. B ciydae obHapyxeHus B OllaHke 3aKaza (TpeOGOBaHUS) OCHOBaHUH
IS OTKasa B IPCJOCTABICHWH TOCYIapCTBEHHOM  YCIYTH, YKa3aHHBIX
B ab3anax 7 — 10 mommynkra 2.9.1. HacTOSIEro AJIMUHECTPATABHOTO PETTIAMEHTA,
PYKOBOIMTENLF MYHHLIUNAIBHOTO apxXyBa IPUHUMACT pemeHue o0 oTKaze
B IIPEJIOCTABICHUN IOCYTapCTBECHHOMN YCIYTH.

3.6.6. OTBETCTBEHHOE N0 BHOCHT 3aIMCh 00 OTKaze B HpeNOCTABICHUHA
rocylaperBeHIon yeuayru B rpady 6 JKypuama perdcrparum  3asBHTeNeH
C yKa3ap¥eM Ha COOTBETCTBYIOMTHH ITOJIYHKT HACTOAUIEro AJMUHHCTPATHBHOIO
PperiaMenTa U CTaBUT CBOIO IMOJIIMCE.

3.6.7. O IpHHEATOM pelleHuH 3asBUTEIs He3aMeIUTEIPHO HHPOPMUPYETCs
OTBETCTBEHHEIM JIHIIOM C pa3sbiACHEHWeM IIpHdHH OTKasa CO CCBUIKOH
Ha COOTBETCTBYIOIIMM HOANYHKT HACTOAIIET0 AIMUHHCTPATUBHOIO periiaMeHTa
¥ yKa3saHUEM  OpPHCHTMPOBOYHOTO  CPOKA  TOBTOPHOrO  oOpaimeHws
3a IIpeTOCTaRIeHHUEM IOCYIapCTBEHHON YCIyTH.

3.6.8. B cmyuae OTCYTCTBHS OCHOBAaHWM Uil OTKasa B IIPEIOCTaBICHUH
roCyIapCTBEHHOM yCIyrw, ykasauuelx B abzamax 7 — 10 mommymkra 2.9.1.
HACTOSIIIET0 AIMWHACTPATHBHOIO periaMeHTa, PYKOBOIAUTEIb MYHHIIMIAILHOIO
apxWBa IIPMHHEMAaeT pelleHue O BhlZlade paspelleHds Ha UPeJOoCTaBICHHE
ApXUBHBEIX JIOKYMEHTOB 3asgBHTENIO IIyTeM BH3WpOBaHMA OJanKa 3aKasa
(TpeboBaHus).

3.6.9. O mpuHSTOM pPENIeHUH 3asBUTeTs WHQOPMUPYETCA OTBETCTBEHHBIM
JTMITOM He3aMe [IIUTEIBHO.

3.6.10. PesynbraroM  BEIIOJHEHKS  aOMUHHCTPATHBHOM  IIPONEIYPEI
ABISIETCS UPWHSTHE pEIIeHWS O I[PeHOCTABIEHWH 3agBUTENIO  aPXUBHBIX
JOKYMEHTOB B HUTAIEHOM 34JIC MYHHITAIIAJIBEHOI'O apXHBa.

3.6.11. MakcuMansHBIM CPOK BBRITIONHEHUA aMUHUACTPATUBHOM IIPOIIE/YPEI
coctasiger 30 MHHYT ¢ MOMeHTa Ilepemadu Onamka 3akaza (TpeGoBaHms:)

PYKOBOAUTEO MYHIITMIIAJIIBHOT'O apXHBa.
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3.7. llopsinoxk  ocyulecTBJICHHS  aIMHHMCTPATHBHOM  Hpouedyphl
«IIpenocrasiaenue 3aIBHTEJIIO apPXHBHBIX AOKYMEHTOB
B YHTAJIbHOM 32J1€¢ MYHUIIHIIAJIHHOTO aPXHBay»

3.7.1. OcHoBaxueM /I Hadala agMHHUCTPaTHUBHON IPOIEAYPHI SBIACTCS
IPUHATHE PEIIEHHUA PYKOBOAWUTEAEM MYHHIIMDAIBHOIO apXuBa O BblIaue
paspelieHys Ha TPefoCTaBIICHHe apXWMBHBIX JOKYMEHTOB 3aSBHUTCIIO IlyTeM
BHU3UPOBaHKS Ollanka 3akas3a (TpeOoBaHus).

3.7.2. OTBeTCTBEHHOC IIMIO0 [PENOCTABIACT 34MBHICIE  apXHBHEIE
JIOKYMEHTEHI, yKazaHHble B Onanke 3akaza (TpeboBanue).

3.7.3. Tlopsmok IpefocTaBICHHS apXWBHBIX JOKYMEHTOB W pabora
3asBUTENA C JIOKYMEHTaMH B YWTAIBHOM 3ale MYHHIMIANBHOI'O apXuBa
OCYIIECTBRISIOTCS B COOTBETCTBHH ¢ IlOpsSAKOM WCITONB30BAHMS apXHBHBIX
JIOKYMEHTOB B TOCY/JAPCTBCHHBIX W MYHHMIMIIATBHBIX apxuBaxXx Poccuifckoi
Oeepaly.

3.7.4, OTBETCTBEHHOE NHUII0 BHOCHT 3alMCh O PE3yNbTaTe IIPEAOCTaBICHUAL
TOoCyIapCTBeHHOHN ycuyrH B rpady 5 JKypHana peructpanuy 3asgBUTEHeH U CTaBUT
CBOIO [TOANUCE.

3.7.5. PesynsraroM BBUIOTHEHUS A MUHUCTPATHBHON IPOLEAYPHL ABIACTCH
IPEIOCTABICHUE RadBHATEIIO APXWBHBIX JOKYMEHTOB B UHTalLHOM  3ale
MYHUIHIAIEHOT'O apXHBA.

3.7.6. MakcuMaiTbHBIH CpOK BBIIOTHCHHS aJAMHUHHUCTPATHBHOHN IIPOLCAYDPEHI
YCTaHaBIIMBASTCA DYKOBOAMTENEM MYHWLHIANBHOTO apXuBa, HO HE JIOIDKEH
IPEBLIMATE 2 pabounx MHS cO AHA odopMiIenns 3axa3a (TpeboBaHus).

3.7.7. lIpenocTapieHue roCyIapCTBEHHON YCIIYTH CUXTAETCA 3aBEPIIEHHBIM,
©CIU 3aIBUTEIO npeJJOCTé.BJIeHLI ApXUBHBIC JIOKYMEHTEI I pabOTHL B YHTAIBHOM

3aJie MyHHIUITAIEHOTO apXuBa.

3.8. Ilopamok McOpaBJIeHHs JONYNIEHHBIX ONeYaToR H (MJIM) OWHOOK
B BLIJAHHBIX B pPe3yJbTaTe NpeIOCTABJIEHHS TIOCyAapCTBEHHOM
Yeayrd JOKyMeHTax

B ciuydae BBIABICHMS 3aABHTCIICM B IIPEAOCTABICHHBIX HNOKYMCHTAaX
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onevaTok H (Wim) ommMOOoK 3aABHUTENb IIPEACTABIAET B MYHULIUIIANBHBIA apXuB
3agBiIenye 06 UCIIpaBIeHuy TAKIX ONedaToK ¥ (MNK) onmboK.

PaccmoTpenue 3asBieHUA 00 HCHPABIEHHWH TAKUX ONECYaTOK ¥ (WANH)
onreOOK OCYIECTRISIETCS B CPOK, HE NpeBbInaromuil 5 pabounx aHEH co iHA ero
moctymnenud. O pe3ynpTaTax pacCMOTPEHUS 3aABIICHUS 3aSBUTENb YBEIOMIISTCS
B IHCEMEHHOM BH/IE.

B citygac BEIABICHHS TOIYHIEHHBIX OII€YaTOK M (HIM) OMIHOOK CIeIHaHCT,
OTBETCTBCHHEIH 3a paboTy C [IOKYMEHTaMH 3afBUTEIL, OCYIIECTBIISET
B COOTBETCTBHUM € YCTAHOBICHHBIM ITOPSAKOM JIEIOIPOM3BOLACTBA HUCIIPABICHHE
TAKMX OIle4aTOK W (WiM) OommMOOK H BhJIAYy pe3yjbTaTa TIPefoCTaBIeHUs

roCyZapcTBEeHHOM YCITyTH 3asSBHTEIIIO.

4. Cocras, MOCJIe0BATEIbHOCTD 31 CPOKH BLIIOJIHEeHH S
AZMHHHCTPATHBHBIX HPONEAYP B MHOMOYHKIHOHAIBHBIX IEHTpPAX
NpeXocTaBieHlsl TOCY/IapCTBeHHBIX M MYHHUIHNAJBHBIX YCJIYT,
TpeGoBaHHA K HOPAAKY HX BBLIIOJTHEHHS

4.1. Ilepeyenn aJMHUHHCTPATHBHBIX HpOREeayp, HeO0XOAHMBIX
hif) ¢ npeaocTaBIeHHs TOCYNapCTBEHHOMN YCJIYTH
B MHOTO0(YHKIIHOHAJIBHBIX HenTpax NMpeaocTaBIcHUus

roCyAapcTBEHHbIX H MYHHIUNAJIbHBIX YCAYD

4.1.1. TocynmapcTBeHHas yciIyra B MHOTOQYHKIMOHAIBHBIX LEHTPaX
HpeNoCTaBICHII TOCYIapCTBEHHBIX u MYHHULHIATBHBIX YCIIyT

He MPeHoCTaBIACTCS.
5. @opMbI KOHTPOJIS 32 HCHOJIHEHHEeM perjaMenTa

5.1. [Topsigok ocyliecTBASHHS TEKY1ers KOHTPOJIs

Texymui KOHTPOIE 3a cobImoaenueM TTOCIe0BATEIIEHOCTH
AOMUHHCTPATHBHBIX [IpOLEayD, MPEYCMOTPEHHBIX ~  HacCTOAMIKM
A;[MKHHCTp_aTHBHBIM periiaMeHTOM, XOAOM  HCIIOIHECHHS  HAaCTOAIIEro
AJMHHUCTPaIUBHOIO pPeridaMeHTa OCYIECTBIAETCA OTBCTCTBEHHBIM JIUIIOM,

TOJDKHOCTHBIMHE JIHIIAMH OpraHa MECTHOI'O CaMOyIIPaBIICHNA.
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Ilepeuens NOMKHOCTHBIX JIML, OCYILECTBIAIOIIMX TEKYIIXH KOHTPOIIE,
H TEePHOAWYHOCTH €r0 IIPOBENEHWS YCTAHABIWBAIOTCS OpraHaMM MECTHOTO

CaMOYIIPaBIICHHAA.

5.2. Tlopsiok ¥  TepPHOJMYHOCTL  OCYLIECTBJIEHHS  NJIAHOBBIX
¥ BHEIUIAHOBBIX IIPOBEPOK HOJHOTHI H KayecTBa HCMOJHEHHS
FOCYAAPCTBCHHOH YCIaYIH

KouTpons 3a mONHOTOM ¥ KadecTBOM IIPEIOCTABICHUI IOCYIapCTBEHHOH
YCIyTH BKIOYaeT B cels IpoBeneHHe IIPOBEPOK, BBIABIEHUC X YCTPAHEHUE
HapyIIeHuH [MpaB 3asBUTENeH, paccMOTpeHre, IPUHSITHE PEIeHNH | IO/ rOTOBKY
OTBETOR Ha O0paIleHus 3asBUTeNeH, ComepiKaye Kano0sl Ha pelieHus, TeUCTBIS
(Ge3meHcTBIE) HOMKHOCTHBIX JIHIL.

TIpoBepKHM TOMHOTEI W Ka9eCTBa ITPEIOCTaBICHHUS FOCYJapCTBEHHON YCIIyTH
OCYINECTBIIOTCS  JOUKHOCTHBIMM — NHIIAMKM  YIOJTHOMOYEHHOIO  OpraHa
Ha OCHOBAHWH IIPHKA3a MIUHHCTPA KyIBTYphl Kuposckol obracTy.

[TepuoaWIHOCTH TIPOBEIISHES IPOBEPOK MOJXKET HOCUTH IIAaHOBEIM XapaKTep
(oCyImIecTBIATECS Ha OCHOBAaHMM KBapTalbHBIX, HO-JIYI‘O,Z[OB]’:IX HITH TOJIOBBIX
ITAHOB pabOoThl) X BHEINAHOBGLIA XapakTep (IO KOHKPETHOMY OOpPAIlCHWIO
3asBUTENS).

PesyapTaTsl IpoBEIeHUs IPOBEPKH O(QOPMIISIOTCS B BHAE aXTa, B KOTOPOM
OTPaXafoTCsl BEISBICUHBIE HApyIIIEHWS ¥ 3aMedYaHnd, a TakkKe IPEeINIOJKEeHU
O WX YCTpaHeHHIo. B cirydae HeoOXOAMMOCTH K aKTy IPHJIAraloTCs KOIIHH
TOKYMEHTOB, CIIPABKY IIPOBEPOK J{OIDKHOCTHEIX JIUI] YIIOJHOMOYEHHOIO OpraHa.

ITo pesynpTaTaM IIPOBEPOK MTOJKHEI OBITE OCYIIECTBIICHL HEOOXOJHMBIE

MEPEI TI0 YCTPaHEHHMIO HEIOCTATKOB B IIPEJIOCTABIEHUH IOCYIapCTBEHHOM YCIIYTH.

5.3. OTBeTCTBEHHOCT,  AOJUOKHOCTHBIX  JIHII OPraHOB  MECTHOIO
caMoynpaBJ/JeHdst 3a pemeHuss # JeidicTBua (OessxelicTBHe),
NpHHAMaeMble (ocylllecTBisieMble) HMH B XOJ€ IPeI0CTABJICHHUS
roCy1apcTBEHHON Yeayru "

OTBeTCTBEHHOE JIUIIO HeceT TISpCOHAIBHYH OTBETCTBCHHOCTE 34:

HGCO6JIIO,H,€HI/I€ CPOKOBR M IIOpAnKa IIpuéMa ACKYMCHTOB, HBO6X0}E{HMBIX
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IUIST IPEIIOCTAaBACHUS TOCY IapCTBEHHOM YCIyTHy;

HECOOTBETCTBHE pPe3yITbTAaTOB PAaCCMOTpPEHUS VKa3aHHBIX JOKYMEHTOB
TpeboRaHuIM AIMMHUCTPATHBHOI'O PErIaMeHTa,;

HENIPHUHATHE Mep IO ITPOBEPKE MPeACTaBICHHEbIX JIOKYMEHTOB;

HECOOJFOA€HHE  CPOKOB,  IOpsAiKa  IIPEJOCTaBICHMS  pE3yibTara
FOCYIApPCTBEHHON YCIYTH.

IlepcoHanbras OTBETCTBEHHOCTh OTBETCTBEHHOIO JMIIA 3aKPEILISETCS B €ro
DOJDKHOCTHOM — DEIVIaMEHTe ([OJDKHOCTHOM HHCTPYKHHH) B COOTBETCTBHH

¢ TpeboBaHMIME 32aKOHOAATEIBCTRA.

5.4. Hoaosxenust, Xapaxkrepusymouijse TpeGoBaHHS K  HOPIAKY
K ¢popMaM KOHTPO/AA 32 YIPEJOCTABJEHHEM IOCyJXapCTBeHHOH
YCIYTH, B TOM YHCJIe €O CTOPOHBI I'paskjiaH, UX od0beAuHeHUH
U OpraHu3anuil

5.4.1. He#icreus (OesnelicTBre), OCYyIMeCTBIsIeMble (OCYLIECTBILCMOE)
B XOje TIPeIOCTABIEHUS TOCYNApCTBEHHOM YCIYTH HAa OCHOBaHMHM HACTOSIIIErO
AIMUHUCTPATURHOTO DPErjaMeHTa, MOTYT KOHTPONHMPOBATHECA KaK 3asBUTEILIMU,
yKa3aHHBEIME B Togpasnaeie 1.2 HacToAlero AJIMHHHUCTPATHBHOTO PErVIaMEHTa,
TAaK W WHLIMEH JHIaME (Tpak/jaHaM#, FOPUARYECKHMHU ITHIaMW), YbH INIpaBa
WTH  3aKOHHBIE WHTepeckl OBUIM HapyUIeHB OO0XKalIyeMBIMK OEHCTBUAMH
(Oe3nelicTBUEM).

Opranmsl I'oCYyJapCTBEHHOM BJACTH, OpPraHbl MECTHOIO CaMOYIIPABIECHH,
OpraHu3alfii B KauecTBE KOHTPOJA 32 HCIOJHEHHEM NOIDKHOCTHBIMY JIMIAMK
OpTaHOB MECTHOTO CaMOYIIpaBIeHUI AJIMUHUCTPATHBHOIO PErflaMCHTA BIIPABE
oOpamarecs K MUHUCTPY KyJbTypsl Kuposckoidl obmact, B IIpaBurenscrso
Kuposckoit obxacTH.

I'paxcaape, HBX OOBCOMHEGHWS W OPraHM3alMH  BIOpaBe IOLYYATH
HHOOPMALIMIO O TOPAAKe MPEIOCTABICHUS TOCYIAPCTBEHHOR YCIYIH, a Takxke
HAIIPaBJIATE 3aMeYalps ¥ TPC/UIOKEHUS 110 YIIyUIICHUI0 Ka4eCTBa U JOCTYIIHOCTH

ee IPeJOCTABICHIS, B TOM UHCIIE TTYTEeM 00palleH!s B YIOJHOMOUYEHHBIMA OpraH.

6. HocyueOHpIH (BHecyaeOHbBIH) nNOPSAOK 00KAM0OBAHHA peieHuH
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n peiicrBuil  (GesmelcTBHS) OPraHOB MUCHOJHHTEJLHOH BJIACTH
Kupopcxoit obmaeTs, MX JOJMKHOCTHBIX JIMI, IOCYJIapCcTBEHHBIX
rpaxaaHckux cayxammx Kuposckon o0iacry, NpeaocTaBiasOMHEX
TOCYARPCTBeHHbIE  YCJIYTHd, OpraHH3anuii, @OpegycMOTpEeHHbIX
qacteio 1.1 cratem 16 PepepanbHoro 3axoHa ot 27.07.2010
Ne210-D3 «00 opraHM3anmy OpPeJOCTABICHHN IoCy/IapCTBEHHBIX
H MYHHOHOAJbHBIX YCJIYI», H HX pabOTHHKOB, a TakKKe
MHOI'OYHKIMOHAXbHBIX HEeHTPOB IIpe0CTaBICHAS
rocy/1apCcTBEHHBIX B MYHHIHIAJLHBIX YCJIYT H UX pal0THHKOB

6.1.1. 3agBuTeNs UMeEET MPaBo Ha JocyneOHoe (BHECYAebHoe) 0Ox)anoBaHue
pPEIIEHUH 51 NeUCTBUH (Oe3melicTBHA) MYHHULATAIEHOTO apxuBa
K €ero JO/DKHOCTHBIX JHI[, NPEJOCTABNISIOLIMX rOCYJapcTBEHHBIE YCIYIH,
OpraHu3allli, IpefyCcMOTpeHHBIX dacTbio 1.1 craten 160 DexepalbHOr0 3aKoHa
ot 27.07.2010 No 210-03 «O0 opranuzammy HpedOoCTaBICHUsA I'0CY1apCTBEHHEIX
M MYHHIMIAIRHEIX ~ youyr»  (Jamee —  TpHUBiIeKaeMas  Opramu3allys),
Y BX pabOTHHKORB B XOJIe TIPENOCTABICHUA FOCYaPCTBEHHON YCHYTHd.

Kanoba momaercs B HUCEMeHHOM (QopMe Ha OyMaXKHOM HOCHTEIE,
B TOM YHCIE IPH JHYHOM IIpHEMe 3asBUTelsI, B 3IeKTPoHHOM dopMme B opran
MECTHOTO CaMOYITPaBIICHUS, IIPEIOCTaBILIIOIIMM IOCY AIaPCTBECHHYIO YCILYTY.

B cmyugae obxanoBanmsi peHcTBHE (0e3/eHCTBUA) PYKOBOAUTENL oprana
MECTHOTO caMOyTIpaBleHms kanoba Iopaaercsd Ha MMI MHHHUCTIpa KyJILTYPBI
Kupogckoit obnacTy.

Hocymebuoe (BHecymeOHoe) of0xaloBaHWe pEIIEHHH W OEHCTBHH
(GespmeticTBHI) opraHoB  mcmonHuTenbHON  Buactw  KupoBcko#  obmactm
M ¥X JTOIDKHOCTHBIX ITHI], TOCYIapCTBEHHBIX IPaXIaHCKIAX ciyxamux KupoBcKoi
o0racTd, UPENOCTABIAIONIMX  TOCYZAPCTBEHHYIO  YCIIYTY,  IPHBIEKAEMBIX
Opramm3aiil ¥ WX pabOTHHKOB, a TaKke MHOIOQYHKIHMOHAILHEIX IEHTPOB
IIPEIOCTABIEHNA TOCYapPCTBEHHBIX U MYHMIMIAIBHEX YOIyl M HX pabOTHHKOB
OCYIIIECTRILIETCS B TIOPS/IKE, YCTAHOBIEHHOM:

QenepanpisM 3akonoM ot 27.07.2010 Ne 210-03 «O6 oprazmsanuu
IPeOCTARISHHS TOCY IAPCTBEHHBIX ¥ MY HUIIHAIANBLHBIX YCILYT»;

nocTaHoBlenueM IIpaButenkeTBa Kwupomckoit obmactu ot 28.12.2012
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Ne 189/869 «O6 yreepxpmenuun Ilomokenws 00 OCOOCHHOCTAX 104K
M paccMOTpeHHA (kano0 Ha pelmlcHHs M JedcTBus (Oe3AciCTBHE) OpIraHoB
UCIIONHUTENRHON BiacTi KupoBckoM o6iacTh H  HMX JODKHOCTHBIX JIHIL,
FOCYI[apCTBeHHLIX' IpaKIaHCKIX CITYKATIUX Kuposckoit obmacT,
npenOCTaBJIﬂfomHX FOCYJIAPCTBCHHBIE YCILYI'H, OpPrauu3aildid, 1IpeqyCMOTPEHHBIX
gacTeto 1.1 cratem 16 @epmepanpHoro 3axoma oT 27.07.2010 Ne 210-@3
«OO6 opraHU3aliy IPCeIOCTABIEHNA TOCYIAPCTBEHHBIX U MYHUITHITAJILHEIX YCILy»,
H uX pabOTHHUKOB, & TaKKe MHOTO(YHKI[MOHAIBHBIX IICHTPOB IIPEIOCTABIEHHUL
T'OCYJAPCTBEHHBIX H MYHUITUIIAILHEIX YCIYT ¥ UX PabOTHHKORY.

6.1.2. MadopMmupoBanye 3asBUTEICH O HOPSKE TONAYU W PACCMOTPEHHI
wa00b! OCYIIECTBIISIETCS:

npu  ofpameHry B MHHHCTEPCTBO 110 KOHTakTHBIM  TenedoHaMm,
B MMACEMEHTION QopmMe WiH B GopMe 3IeKTPOHHOI0 ZOKYMEHTa;

C  WCTIONB30BaHWEM  HMHOOPMAIMOHHO-TeIeKOMMYHHKALIMOHHEIX — CeTed
0OIIleTO TIOIR30BAHMA, B TOM YHCIC ceTH MHrepher, BKirouasd EJWHBIM IIOpTal,
PErMOHATIBHBIN TOPTAT, OOUITHATLHEIA caliT MEHHCTEPCTRA.

6.1.3. HMudopMmarms o0 TOpsigKe IOJadd ¥ PACCMOTPEHUS OKanoOEBI
pasmeriaercs Ha obHIMATBPHOM caifte MHHHCTEPCTBA, LEIHMHOM I[ODPTAlE,
pPerHOHANBPHOM TIOpTalie, a TakkKe IIPefOCTABILIeTCs II0 3alpOCy 3asBHTENA
IpH JIAYHoOM OOpaIlgHwH, ¢ KCIONB30BAHHEM MOYTOBOH, Tele(hOHHOM CBA3H,

IOCPEeICcTBOM SHGKTPOHHOﬁ TIOYTRI.
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®opma Ne 1

PyxoBoauremnro

(HazBaHWe MYHHIUITATEHOTO apXUBa)

(MHEULHAE], GaMUITUS PYKOBOIUTEISN)

(bammns, UM, OTYECTBO 3aABUTENSN)

(TOKHOCTE, YUEHOE 3BAHNUE,
y4eHasl CTEIICHb )

3AABJIEHME

Ipomy paspemmts paboTy B YUTATBHOM 3aite (Ha3BaHHE MYHUIHNAILHOTO
apXxuBa) ¢ TOKyMEHTAMMU

(Ha¥MeHOBaHME OpraHM3allid, B JEATSIBHOCTH KOTOpOM  06pa3oBaIucCh
JTOKYMEHTBI)
IS TIOWCKA

(HauMeHOBaHMe JOKYMEHTOB, KOTOpbIe TpebyeTcss IOCMOTPeTh
(pyKa3bl, peUIeHHUs, TIPOTOKOIII U T.1.)

WJIA BOITPOC, 110 KOTOPOMY BeJIeTCS ITOUCK, [T HCCIeOBAaHUH - TeMa)

HpOIHy IpeaoCTaBUTh AJIA UCCJICJOBAaHUA JOKYMCHTBI 34 roasl.

Toanuck 3asBuTeng

(nara)
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XVYPHAJ

Popma Ne 2

perucTpauuy 3asBUTENEH U JOKYMEHTOB, HEOOXOAUMBIX IS TPEJOCTABICHMS
rocyaapcTBeHHoi yciuyru «lIpenocrasiieHre JOKyMEHTOB APXUBHOTO (BoHIa

Poccutickoit ®enepanuu 1 npyrux apxXuBHBIX JOKYMEHTOB, OTHOCSIIIHXCS

K FOCYZapCTBEHHON cobcTBeHHOCTH KrpoBCcKoii 0051acTH, BpeMEHHO XPaHAIIUXCS
B MYHHULUNAJILHBIX apXUBAX, HOJIB30BATENSAM B HUTAILHOM 3ajie
MYHHULMIAJIBEHOrO apXuBay

(Ha3BaHHE apXUBa)

Qamuius, Hara Ilepeuens OtmeTtka o OtmeTtka 00
/T | UMsl, OTYECTBO JOKYMEHTOB, pe3ynberaTe oTKa3e B
3asiBUTEJIS MpeACTaBIeHH | MPeAOCTaBICHHS | IIPeAOCTaBICHHH
BIX rOCYJapCTBEHHOM | TOCYIapCTBEHHOH
3assBUTENIEM YCIyTH YCIOYTH
1 2 3 4 5 6
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Qopma Ne 3
HasBanue MyHUIHIIATEHOIO apXUBa

Jlemno nosip3oBarens N
AHKETA
II0JIB30BaTENs, PadOTAOIIEro B UATAILHOM 3aJIe

. DaMwins, ©Msi, OTUYECTBO

. Hara poxnenus

. I'paxxnancrso

. Mecto paboTsl (yueObl) ¥ JOIKHOCTD:

AW N =

(1OTHOE HA3BAHKE YUPEKACHYS, eT0 OYTOBBIHA 1 BICKTPOHEBIN anpec, Ternedon)
. ObpazoBanue, yueHas CcTeeHb, 3BaHUE

W

6. OcHoBaHHe IS IPOBEAEHHS HCCIIETOBAHNAM

(HampaBiIeHHe OpPraHU3AHN WIH 10 ITYHOMY 3asBICHHIO)
7. HasBaHue TEeMBI, XpPOHOIOTUYECKHE PAMKH

co

. Llesb paboTsr

9. Anpec peructpauuy 1o MecTy npedpIBaHus, HoMep Tenedona:

10. Axpec perucTpaiidy o MecTy XHUTEIbCTBA, HOMep TeledoHa:

11. Homep mobunpHOro Tenedona, SIeKTPOHHBIN alpec:

12. Cepus 1 HOMEp MacTiopTa, KEM U KOTrJa BbIZJaH

O0s13aTeNLCTBO-COTIAIICHHE
A, )
(damumnus, UMs, OTHECTBO)

O3HAKOMJIEH ¢ JedicTByronum [1opsiaAKoM HCIOMB30BaHUA apXUBHBIX JOKYMEHTOB
B TOCYHapCTBEHHBIX M MYHUIIMITAbHBEIX apxuBax Poccuiickolt @enepamuu
1 0053YIOCH €0 BBHITIOJIHSTh.
Coraces ¢ aBTOMATH3HPOBAHHON 00pabOTKOM, nepefadeil U XpaHEHUeM JaHHBIX,
YKa3aHHBIX B aHKETe.
O6s3y10Ch COOJIOAATh PEXUM KOHMDUICHIMATLHOCTH B OTHONIEHWH CTaBLICH MHE
U3BECTHOM  HH(OpPMAIMH, UCMOJB30BaHHE M  PacIpOCTPaHEHHE  KOTOpOH
OrpaHHYHBAIOTCS 3aKoHonaTenbcTBOM Poccuiickoit Menepanu.

« » 20 T

noarmces

JIOJDKHOCTH COTPYIHHKA apXHBa NOIIUCH pacmH(poBKa HOJITHCH

« » 20 r.
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@opma Ne 4

(Ha3BaHUE MYHHIMIIATBHOIO apXHBA)

PA3PEIIAIO BbIauy N1OKYMEHTOB

3AKA3 (TPEBOBAHUE)
HA BBIJJAUY APXHBH]\)JIX (HaMMEHOBAHWE JOKHOCTH)
JOKYMEHTOB, KOITHM
(DOHJIAUHOHHSOBA}H/I}L IOJNUCH (paciuudpoBKa HOIIHCH)
OIMMCEUN JEJ, JOKYMEHTOB
(mara)
(pamuTus, HHUTIATIR)
(Tema uccnenOBaHMs)
Homep | Homep | Homep |3aronosok | Konuuecr Pacrmcka Pacncka
dboHma | OMUCH | eTUHHULE | €IUHHUILI | BO JIACTOB | MOJIL30BATE paboTHHKA
XpaHeHUs | XpaHeHus | (Bpems JIs B YUTAJIBLHOTO
3BYYaHus, | TOJYICHWH, 3ajia B
MEeTpax) nara BO3BpaILCHUHA
JIOKYMEHTOB
ITOJIb30BATEJIEM,
nara
1 2 3 4 5 6 7

(moamuch Monb30BaTeNst)

« » 20 T
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®opma Ne 5

JXypHal perucrpauyy u y4deTa nocemeHuit
MYHHIIAIBHOTO apXUBa MOJIb30BATEIISIMH

n/m

Hara

nnocenicHnAg

®aMuIns, UM, OTIECTBO
I10JI30BaTEIA

Tema uccirefoBaHUSA




Ilpwnoxenue No 2
VTBEPXJIEH

PaCIIOPsDKEHHCM MHEHCTEPCTBA

KynETYypEl Kuposckoit obnacta
01d#. OF. AL ENe 755

AIMUAHHUCTPATABHEBIA PEIJIAMEHT
MpeAoCTaBICHRAS rocyiapeTBennoi yeayru «fipegocraBiienne apXuBHbIX
CHPABOK, ApXHBHBLIX BHINHCOK H KOMHUI JOKYMEHTOB APXHWBHOIO ()OHIA
Poceniickoli @eaepaniun ¥ IPYrux apxuBHBIX J0KYMEHTOB, OTHOCHIIUXCH
K rocyaapcrBeHHOH coberBeHHOCTH KupoBekol 061acTH, BpeMenHo
XpaHSIIHXCA B MYHHIHOANLHBIX APXHBAX»

-

1. O6mue noJaoKeHHS
1.1. fipeamer peryndpoBanus AIMHHHCTPATUBHOIO PEryIaMeHTa

IIpeaMeToM peryJInpoBaHHUs HACTOAINEr0 AJMHHUCTPATUBHOIO PerlaMenTta
ABMACTCS ~ ONpEICICHUE  TOpsijika,  CPOKOB W IIOCIENOBATENBHOCTH
AJIMUHUCTPATHRHBIX TIPOLUeRyp (HeHCTBII) 110 TPeIOCTaRICHHIO FOCY IapCTBEHHON
yenyru «lIpenocTaBinerHue apXUBHBIX CHPABOK, APXUBHBIX BELIIIMCOK W KOIMH
JIOKyMeHTOB ApxwBHOTO ¢orga Poccudickod Penepanuy U APYTHX apXUBHBIX
TOKYMEHTOB, OTHOCSIIAXCS K TOCY/@pCTBeHHOH coOcTBeHHOCTH KupoBCKo#i
00NacTH, BpeMEHHO XpamsifiIuxcsd B MYHHIWIANBHBIX apxusax» (gajlee —
rOCy/lapCTBEHHAR ~ ycliyra) [OpH  OCYINECTBIEHHMH  OpraHaMy  MeCTHOrO
CaMOyNpaBieHHs] MYHHLIWIATEHBIX PadoHOB, FOPOACKHMX OKpyros Kuposckoi
oGnactu, HajgeneursME 3akonoM Kuposckoit obmactr ot 17.09.2005 Ne 360-30
«O HafeIeHWH OpraHOB MECTHOI'O CaMOYIIPaBIeHWUS MYHHIMIANLHBIX PaiOHOB,
TOPOIACKHX OKpyroB KupoBckoi o00NacTH OTAENBHEIMH TOCYHApCTBEHHBIMUA
HOTHOMOYHAMY 061acTH B chepe apXHUBHOTO JENay, OTACIBHBIX I'OCYAapCTBEHHEIX
TONHOMOURE 08xacty B chepe apXWBHOTO Jiena (jlanee — oprasbl MECTHOIO

CaMOYTIPABIEHHU ).



MyHVIMDANEHEA apXUB — CTPYKTYPHOE NOJpa3felleHue opraHa MeCTHOIO
CaMOYTIPaBIECHU WIu MYHULUIATEHOE yapexIeHue, co3IaBagMoe
MYHUNHATTATEHEM 06pa3013aHHeM, KOTOphi€  OCYIUECTBILIIOT  XpaHEHHUE,
KOMIIIEKTOBaUwe, ydYeT H WCIONb30BaHME MOKYMEHTOB ApxuBHOTC (oHIA

Poccutickoit Mejepariud, a TakxKe APYTUX apXUBHBIX TOKYMEHTOB

1.2. Kpyr 3asiButene

3asBUTENSIMU HA TPeIOCTABIEHUE MOCYAapCTRBEHHOM YCIIYTH SBISIOTCS

Gu3ngeckye Muna (poccuiickie W MHOCTpaHHBIE IpPaXTaHe, a TakKe IHlla
6e3 rpaXaaHcTBa), oOpaTHBIIKECS 32 IONy9YeHIEM TOCy IAPCTBEHHON YCIYTH;

VIIOMHOMOYEHHEIE NPEICTAaBUTENN (U3MUSCKHX U IOPHAIUYECKHX JIHI,
obpaTuBIIMeCs 3@ MOMyYeHHeM TOCyJapCTBEHHOM yCmayrd (3a HCKIIOYCHHEM
rOCy/JapCTBEHHBIX OpraHOB M KX TEPPUTOPHANBHEIX OpraHoB, OpPraHOB
roCyAapCTBEHHBIX BHEOOMKETHBIX (DOHMOB W HX TEPPHTOPHAIBHEIX OPIaHOB,

OPTaHOB MECTHOI'0 CaMOYIIPaBICHHS ).

1.3. TpeGoBapnsa K DOpAAKY HHGOPMHPOBAHHH O UPENOCTABJICHHR
rocyaapcTBeHHBOH yCIYTH

1.3.1. Cupapounasg wmudopManusd ¥ HHOOpPMAUHI IO  BOIPOCAM
TIPEOCTaBIIeHUS TOCYNApCTBEHHON YCIYIH UM yCIyr, KOTOpEIE ABISAIOTCS
HeOOXOMUMBIMH ¥ 00S3aTeIFHEIMY IS TIPEIOCTaBICHIS IOCYIapCTBEHHOM YCIIYT,
IPEAOCTABILIIOTC

HEIIOCPENCTBEHHO B NOMEICHUATX MYHHUITATIATBHBIX apXVBOB
Ha WHOOPMAITHOHHBIX CTEHAAX WM HOUKHOCTHBIMK JIMIIAMHK, OTBETCTBEHHBIMH
3a TIPEAOCTABIEHUE TOCYIaPCTBEHHOM YCIYTH, IPH JIMYHOM IIpHEME;

npe OOpallleHHy B MyHHUIIMIAIBHEIE apXWBBI II0 KOHTAKTHRIM Tene]oHaM,
B IIHMCHEMEHHOH dopme Bk B (popMe 3IEKTPOHHOTO NOKYMEHTA,

C  HCIONB30BAHMEM WHOOPMAIMOHHO-TEICKOMMYHHKAMOHHBIX  CETEH
o6IIero MONB30BAHKS, B TOM uHcie HHGMOPMAITHOHHO-TEIEeKOMMYHUKAHOHHOH

cetm «MaTepuer» (manee — ceTs VHTepHeT), BKIIOYAas (QeIepanbHYIO



TOCYAapCTBEHHYIO HMHPOPMAIHOHHYIO cCUCTEMY «BEnuneria noprain
FOCY/IAPCTBEHHBIX HW  MYHHIUIATHHEIX yeIyr (QyHKIEH)» 1O  azgpecy:
http://www.gosuslugiru  (ramee —  Epudeit  moprai), — pPerHOHATHHYIO
TOCYIAPCTBEHHYI uHQOPMalMoOHHYI0 cucTeMy «llopradl ToCyAapCTBEHHBIX
151 MYHHOHIATEHEIX YCIyT Kuposckoit ofbracTm» 10 azpecy:
http://www.gosuslugi43.ru (j1anee — persoHaIEERY TTOPTAT).

I'padux pexuma paboTel MYHULMIIATHHOTO apxuBa yTBepXKIAeTcA
PYKOBOZAMTENIEM OpTaHa MECTHOI'O CaMOYIIpaBIeHHA.

Crenmpl, cosiepxkamiye wHbOpMAIMIo o rpaduie padoTsl, pazMeIlaoTes
IIPH BXOJE B 31aHKe (TIOMEIeHNEe ) MyHMIIMIIAIBHOIO apXKBa.

Ha wrdopMANMOHHEX CTEHIAX pa3MEIIaroTes CleIylolmas HHQOpMalItil
U MATEePUANDL:

O NOPSAKE [IPENIOCTABIEH)S [OCY IaPCTBCHHON YOIy T H;

U3BJIEUCHUS W3 HOPMATHBHBEIX IIPABOBEIX aKTOB, PEriaMeHTHUPYIOIHX
TIpefloCTaBIeHIe TOCYJAPCTREHHOM YCIyTH;

M3BICUYEHHS U3 TeKcTa AJMHAHUCTPATUBHOTO PErlIaMenTa;

rpaduK IpueMa TPaX/IaH;

IepeueHs W 00pasihkl AOKYMEHTOB, HEOOXOIWMBIX JUI1 IPEJOCTaBIEHUA
rOCYIAPCTBEHHOMN YCILyTI'd.

1.3.2. YOOIHOMOYEHHBIM OpraHOM WCIONHHUTENBHOU BracTH KupoBcko#
obmacTit B cdepe apxXMBHOIO Jelia 1O BOIpocaM B3aumMOJEHCTBHS C OpraHaMu
MECTHOTO CaMOYTIPaBIEHUS IIpH IIPeAOCTaBICHNE UMH I'OCYLAPCTBECHHON YCIYTH
ABIACTCS — MHHWCTEPCTBO  KyNbTypel  Kuposckod  obimactm  (mamee  —
YIIOITHOMOYEHHEIH OpraH).

1.3.3. Vugopmaimia 0 XoHe INPEIOCTaBIeHHs I'OCYIapCTBEHHON YCIYTH
npcpocraBxdeTcs 1o TeaedoHy WM IOCPENCTBOM  JTHYHOIO IIOCEUIEHWS
MYHHIJMIANBHOTO apx¥Ba B Iodoe BpeMs C MOMEHTa IpHeMa JIOKYMEHTOB.
Jisg 1moiyueHds CBEJEHHE O XOAe IpefOoCTaBIeHMs I'OCYNapCTBEHHOH YCIYIH
3asgBUTENEM VKA3blBaloTCs (HA3BIBAIOTCSA) JaTa M PErHCTPAl[MOHHBIA HOMEp

3aABICHHA. 3asBUTEIIIO NPEAOCTABIAKOTCA CBEOCHUA O TOM, Ha KaKOM JTalle



(B mpouecce  BEIIONHEHWS  KakoW  aJIMUHPCTPAaTHBHON Hpoue):[prI)
[IPeIOCTABIEHNA rOCYAapCTBEHHOM YCIyTH HaXOUTCA [IPE/ICTABISHHEIN UM ITaKeT
JIOKYMEHTOB.

Obpamenne 3agBuTens (ycTHOe, THCBMEHHOE, B TOM YHCIE TOCTYIIMBIICS
B ¢opMe BIeKTPOHHOIrO JOKYMEHTda) IIOAJICKMT PACCMOTPEHHIO B TIOPSJIKE,
npesycmMorperHoM DeepanbHEIM 3akoroM oT 02.05.2006 No 59-B3 «O mopsiike
paccMmoTpenus obpauternit rpaxaad Poccutickol Qeneparmmy.

IIucbmensoe oOpalneHre, IOCTYNIMBIISE B MYHHIIHNANBHBIA apXus,
paccMmarprBaetcs B Tedenue 30 mHEH cO JHS €ro perdcTpaliiy, 3a UCKIIOYCHHEM
cIrydasd, yKagaHHbro B yactd 1.1 craten 12 ®@enepamnsaoro 3akoda ot 02.05.2006
Ne 59-@3 «O  mopsake paccmoTperus olOpameHuit TpaxzgaH Poccuiickol
Qenpeparumy, OTeeT Ha obpamerue HampaBiiercs B (GopMme 3IEKTPOHHOIO
JOKyMEHTa TI0 afpecy »5IeKTpOHHOH II0YThl, YyKa3aHHOMY B oOparienuu,
MOCTYIWBIIEM B MYHUHITAIANBHEIA apXuB B (OpME 3IEKTPOHHOIO JOKYMEHTa,
M B IMCBMEHHOM (Gopme IO TOYTOBOMY aapecy, yKazaHHOMY B oOpalleHuw,
IIOCTYIIMBILIEM B MYHUITHIAIBHBIM apXUB B IIMChMEHHOK (bo_pMe.

Ilppr ymdHOM O0OpamieHHM 3adBHTENl ¥ OOpameHuM IO TenedOHy
IJIS CIIPABOK OTBETCTBCHHEIE CIICLIMAIIUCTHI 00S3aHBI B OTKPBITOW U HOCTYIIHOH
dopMe  TPejOCTABATH  HMCUYEPIBIBAIOIIKE  CBESHHS O  HPeloCTaBICHHMA
TOCYIapCTBEHHON yciryrd. [Ipu HEBO3MOKHOCTH OTBCTUTE Ha IIOCTABIEHHEIE
BOIIPOCHl CaMOCTOATEIBHO CIEIHANHCT, K KOTOpoMy OOpaTHiIcs 3asBUTEIS,
IepeajpecyeT 3aiBHTEINSl JAPYIOMYy JIOIDKHOCTHOMY IHIY, KOMIIETCHTHOMY
B IIPE/I0CTABICHIY JaHHON HH(OPMAIUH.

‘B ciyuae mnomaum 3asBleHus B (QopMe SNEKTPOHHOIO IOKYMEHTA
C HKCIONB30BaHWEM DPETMOHANBHOTO Ioprala unbopMupoBaHne O XOIe
TIPCAOCTABICHHS] YCIYTH OCYLIECTBIIICTCS IIyTeM OTOOPaKEeHMsI AaKTyamhbHOU
HHGOPMAIME O TeKyIleM COCTOAHUH (CTaTyce) OKasaHHWd I'OCY/JapCTBEHHON
ycInyTH depes3 «JInanbiil KaGuHeT» 3assBHTEILA.

Wudopmanus o mopsiake NOpefoCTaBIeHHS IOCYIapcTBEHHOH yCiryru

IIPenoCTaBIAaACTCH becrnaTHO.



2. CTaHAapT OpeocTaBaeHUs IOCY/1apCTBEHHOM YCJIYTH
2.1. HauMeHoBaHHe roCy apCTBEHBOM YCIYTH

HamMernoBanue TrocyHapCTBEHHOH YCIYTH: NPEIOCTABICHHE aAPXHUBHBIX
CIIPaBOK, APXWMBHBEIX BBEIIMCOK K KONME JOKYMEHTOR ApxWMBHOrO (oOHZA
Pocculickoit @Depepanyy W APYrax apXWBHBIX JIOKYMEHTOB, OTHOCSIIUXCS
K rocynapcTBeHHOM cobcTBennocTi KHposcko# 061acTh, BpeMEHHO XPaHsIIHXCs

B MYHHITHITIAIIBbHBIX apXUBaX.

2.2, HaumenoBaHue rocyaaperBennoro opraHa Kupomekxoil oliactu,
HPeIOCTARAIIOIICI0 FOCYXAPCTBEHHYIO YEIYTY

[ocynapcTBenHas — yoiIyra — TIPEAOCTaBISIETCS  OpraHaMU  MECTHOTO
CaMOYIIpaBICHUSA  IIPH  OCYIICCTBICHHM  TEpPefaHHBIX  TI'OCYIapCTBEHHBIX
IOJTHOMOYMH. |

HemocpencTBenroe TpeNOCTABIICHHE apXWBHBIX CIIPABOK, apXUBHBIX
BEIIMHCOK M KOIME HokymMeHTOB ApxwsHoro donnma Poccuiickodt Demepanuu
W JIpYTMX apXWBHEIX JOKYMEHTOB, OTHOCAHN[MXCI K IOCYAApPCTBEHHON

cobcTBenHOoCTH KMpoBCKO#t 007aCTH, BpeMEeBHO XpaHAIUXCA B MYHHIMIAIbHLIX

apxuBax (majree — apXUBHBIE JOKYMEHTHI) OCYIIECTBISAIOT MYHULHIANLHEIE
aApPXHUBBL.
Henocpencreennoe [IPEIOCTABICHUC TOCYNapCTBEHHON YCIYTH

OCYIIECTBIIACTCS AODKHOCTHBIM — JUIIOM, HA3HA4YEHHBIM OpPraHOM MECTHOIO
CaMOYIIPaBIICHIST OTBETCTBEHHBIM 3 TIPEHNOCTABJICHUE IOCYIAPCTBEHHONA YCHYTH
(mamee — OTBETCTBEHHOE JTHI0 ).

YHOMIIOMOUSHHBIN Opral OKa3bIBaeT MEeTOIMYECKYId IIOMOITh: OpraHaM
MECTHOTO CaMOYIIPaBIeHHUS IPH IIPEAOCTABICHUH I'OCYIaPCTBEHHOR yCayTH.

IIpe mpeqoCTABIEHHH TOCYIAPCTBEHHOM YCIyTH 3ampeltaercd TpedoBarh
OT 3asgBHTENled OCYIICCTBIEHHS [ICHCTBMM, B TOM HHCIE COIVIacOBalui,

HCO6XO,U,I/IMI)1X A4 TOIYHeHHA IO CyﬂapCTBeHHOﬁ YCIYI'H W CBA3AHHBIX



¢ obpameHdeM B HHBIE [OCYJApCTBCHHBIC OpraHbl, OpraHhl MECTHOIO
CaMOYIIPaBICHNS, OpTaHU3alllH, 328 UCKIIOYeHUEM TOIYYCHHS yCIyT ¥ MOJILyIeHHUS
JOKYMEHTOB ¥ WH(QOPMALIUH, IIPEJOCTABIIEMEIX B PE3yIbTaTe IIPEOCTaBICHMSA
TaKOW yCINyTH, BKIOUYCHHEIX B IE€pPeUeHb YCIYT, KOTOPBIE  SBIIIFOTCS
HeOOXOTUMEIMHA 1 0053aTENEHEIME UL IPEOCTABICHMSI TOCY apCTBEHHBIX YCIIYT,

yTBep:KAeHHEHN [ [paBuTenscTBoM KupoBckoii oOmacTy.

2.3. Onucanue pe3yjbTaTa NPEeOCTABICHHSA TOCYAaPpCTBCHHOM YCJIYIH

PesympraToM IpeloCTaBIeHUS TOCYIapCTBEHEON YCIIyTH SBISEeTCA!

BbIJlada ApXUBHON CIpaBKW W (WIIM) apXWBHOM BBIIMCKYA M (WIIM) KOIIHU
apXUBHOTO JOKyMEHTa;

MOTHBHUPOBAHHEIE OTBET 3asBUTEN0 B (opMe NUCEMa 0 HeoOHapyKeHUH
B apXMBHBIX JOKYMEHTAX, HAXOISIIHUXCS Ha XPaHEHHU B MyHHIIUIIATBHOM apXUBE,
3alpamiBacMoi nHGopMaImy;,

OTKa3 B IIPEHOCTABICHNN I'OCY IaPCTBEHHOM YCIyTH.

2.4. Cpox npeZocTaBlieHHMs TOCYIapCTBEHHOH YCJIyId, B TOM YHCIE
¢ Yy4eroM HeobXxogumocTH o0panieduss B  OpraHH3allHH,
Y49aCcTBYKIIKE B NpeJOCTABJICHHH IOCyJapCTBEHHOH YCJIYIH, CPOK
HPHOCTAHOBJEHUA [PeJOCTABICHUS TOCYAaPCTBEHHOH YCIYyrH
B cJIyyae, ecJii BO3MOKHOCTHL NPHOCTAHOBJEHHS HpeNycMOTpEeHa
jaKoHoRaTeJLeTBoM  PoccuiickoH Denepanun, KupoBeKoi
06/1acTH, CPOK BbIAaYH (HalnpaBieHust) JOKYMEHTOB, ABASIONIMXCS
pPe3yJibTATOM IIpPeI0CTABICHHS IOCY/1apCTBEHHOM YCIyTIH.

CpoK IIpeAoCcTaBICHUS TOCYAAPCTBEHHOMR ycﬁyru HE MOJDKEH MPEeBEIIIATE:

30 mHeH ¢ MOMEHTa PErUCTpalMH 3alpoca 3afBUTCIE I 3aIpocoB
COILIMANLHO-NIPABOBOr0 XapakTepa. lIpm Hanu4gmy NIpHYHH, He IT03BOJLIIOTIHX
TIOOATOTORMTE OTBET Ha 3aIlpoC 3agBHUIEII B YCTAHOBIEHHBIH CpPOK, CPOK
LPEJOCTABIEHUS. TOCYAPCTBEHHON YCIyTH MOXET OBITH IPOjIeH He Oolee
veMm Ha 30 gHeH, 0 yeM MUCEMEHHO YBEIOMIIETCS 3aABHUTEIlb,;

S mHel B cliy4dae OTKasa B IPeHOCTABICHUAM YCIIYIH ¢ MOMEHTa PeTHUCTpanliu



3aIpOCa 3asiBUTENSI, OTBET HA KOTOPLIM He MOxeT OBITh [laH 6e3 IpefocTaBIeHHnT
YTOUHCHHBIX. MY JOTONHATEHHEIX CBEIeHIH;

5 mHe# B ciiydae OTKaza B IIPeLOCTABICHHH YCIYyTH ¢ MOMEHTA PETUCTPAIUM
3arpoca 3asBUTeNls, He OTHOCAIICI0CA K COCTaBy XPamsal(iXcs B MyHHITUITAILHOM
apKUBE JOKYMEHTOB, HANPABISIEMOTO B [IPYrod apXuB WIM OpraHU3ailiio,
IJie XpaHsTcsa HeoOX0AUMEIE apXUBHEIE JOKYMEHTSI,

COTJIACOBAaHHEIX CPOKOB B Cllydae IIOCTYIUICHWS TEMaTH4eCKOoIo 3aIpoca
3asIBUTEILL.

IToxg 3ampocoM COLMATBHO-IIPABOBOI0 XapaKTepa IIOHHMAaeTcs 3allpoc,
CBS33HHEBIH ¢ CONWANBHOH 3alMTON TpaXIaHWHA, IIPeIyCMaTpHBAIOLIHN
ero TeHCHOHHOe o0eclieueHre, a Takke ITONyYeHHe IBrOoT M KOMIIeHCAIlUd
B COOTBETCTBHM  C  3aKoHozatenscTBoM  Poccmifckoli  ®epepanuu
1 MeXIYHAPOIHEIMHE 00s3aTenbeTBamMi Pocceriickoif Oenepanmy.

[Tox TeMaTuvecKWM 3alpOCOM IIOHHUMAETCS 3alpoc O IIPEHOCTaBICHHM
3asIBAUTEIIO WHOOPMAITHY 10 OIpeACIeHHEIM TpodieMe, TeMe, COOBITHIO, (DaKTYy.

Cpoxm  TIpOXOXKJIEHHS  aIMWHHCTPaTHBHBIX  Ipoledyp (melcrsuid),
HCOOXOAUMBIX IS IIPEIOCTaRIEHNUS FOCY AapCTBCHHOM YCIYTH, YKa3aHbl B pasfiese
3 AZIMUHBUCTPaTHBHOIO perilaMeHTa.

Cpox TMpHWOCTAHOBICHUA [IPEHOCTABICHUS TOCYAApPCTBEHHON  yCIYrd

He IPeyCMOTpeH.

2.5. [lepeyenb HOPMATHBHLIX TIPABOBBIX AaKTOB, PeryJHpYIOMIHX
npeaccTaBJeHHe TOCYy/IapCTBeHHOM YCayrH

Ilepeyers HOpMaTHBHBIX IIPABOBEIX aKTOB, PeryIHPYIOIIMX OTHOIIEHWS,

BOZHUKAIOIIHE B CBA3W C TIPENOCTaBIEHWEM ['OCYLapCTBEHHOH YCIYTH,

pasMelnaercs ¥ AKTYaTM3upyeTcss Ha Oo(QuUIUMalbHOM caifTe MHUHHECTEPCTBA

KyneTypel  KupoBckol obnacty B ceTw MupTepmer, B  (demepanbHoi

rocymapcTBeHHOM — wHpopMmauwonHo# — cucreme — «DepepanbHBIM  peecTp

TOCY/JAPCTBEHHBIX yCIyT ((QyHKUMH )», Ha EAuHOM mopraie.

2.6. Hcuepnbisaromui nepeYeHb AOKYMEHTOB, Heo0X0JUMbIX



B COOTBETCTBHH € HOPMATHBHBIMH NPaBOBBIMH aKTaMH [Js
IPeOCTABJCHUS IOCYJAaPCTBEHHOH YCIYIM U YCIYI, KOTOpPBIe
SABJISIIOTCS HeoOXO0AHMbBIMH U 005132 Te/ILHBIMHA
AJAs TPeJOCTABJICHHS TOCYIapCTBEHHOH YCJOYIH, MOAJIeKAMIKX
HpeJcTaBJICHHMIO 3asIBUTENIEM, cIocoObl HX NOJYYCHHSA 3asgBHTE/ICM,
B TOM 4YHCJie B 3JIeKTPOHHOH (popmMe, DOPSJAOK HX NpeacTaBIeHIs]
2.6.1. Jns TogydeHUs ~— TOCYJIApCTBEHHOH  YCIYTM  3adBHTEICM
MIPEACTaBISIIOTCS CISIYIONHE JOKYMEHTEI;
3anpoc 3aiBUTENS ((PU3MUECKOIO JHIA) O HUPefoCTaBIeHUH WHHOPMAIHA
0O  apXUBHBIM  JOKYMEHTAM  IyTeM  3alONTHCHHS  aHKETEI-3asBICHAT
o npriaraeMeiM Gopmam Ne 1, Ne 2, No 3. B cmytae ecnu 3assBUTETE: 0QOPMILIET
3aIIpoc B IIPOM3BOJIBHOM IIOPSAKE, TO B 34lpoceé TOYHO B COOTBETCTBMHU
C 3aIUCAME B JOKYMEHTE, IIONTBePXKAAIONIeM TIEepHOINEl pPaboThl 3asgBHTENS,
BKJTIOUAEMBIe B CTPAXOBOH cTaxX (anee — JOKYMEHT, B KOTOPOM yKasaHLI IIePHUOIBI
paboThI 3a5BUTEILT), OTpAXKaIOTCs CBSACHUS, HEOOXOOUMEIE Uil ero MCHOIHEHNUA.
B zampoce yka3prearoTcs Clemyromve O0sS3aTelbHBIC PEeKBU3UTHL: (DAMUIKS, MM,
OTYECTBO 3agBHTENS (YIONTHOMOUYEHHOTO WM JHIA); TOJHBIA [OYTOBBIM aapec
U (PAKTUYCCKUN afpec MPOXUBAHWA 3aJBHTEILL; SIEKTPOHHLI anpec 3asBUTels
(Ipy HaJTEauW); TelNe(OH 3asBUTET; GaMUITHsl, BMI, OTYECTBO JIMIA, O KOTOPOM
3aNpAIHBAIOTCS CBeHeHHd (KCHUTMHBI YKA3BIBAKOT JCBHYBI0 (aMHIHIO, HaThl
POXKJICHHA JeTeH - JUii 3alpOCOB COIHANBbHO-IIPABOBOIO XapakTepa); HepedeHb
3allpalliiBaeMbIX CBEACHUM; XPOHOIOIHUS 3alipalluBacMod HHGOPMAIUK; CII0co0
TIOJAyUeHHs CBeNeHwH (IIHMYHO, IIOCPEACTBOM ITOYTOBON HIIM 3IEKTPOHHON CBA3M);
JlaTa COCTaBJICHUS 3aIIpOca; JIMYHAasl TIOAIHCH 3aBHTENIS;
3a0pOC Opram3anuy (IMchMo Ha OllagKke OpraHU3alldn) O IPEIOCTaBICHUM
vHpOpMAaITUy JUI 338BUTeNeH - IPeCTABUTEIIEH IOPHIUYCCKUX JIUIT,
OKYMEHT, YIOCTOBEPSIONTHI ITHYHOCTh 3asBUTENs (B clydae oOpameHns
C 3agBIICHUEM IIPeJICTABUTENS 3asBHTEI JOKYMEHT, YAOCTOBEPAIOIHY JHIHOCTE
IIPEICTABUTENS, M JOKYMEHT, YIOCTORSPSIONMHA €0 TIONHOMOYHA (IOBEPECHHOCTE
Ha OCYIICCTRICHHAE JCHCTBHE OT UMEHH 3asgBHTEILT)).

2.6.2. Jlas 3ampocoB O IOATBCPKICHUM TPYyHOBOIO CTaxKka, PasMepoB



3apaboTHOR TUIATHl 3asIBHTENb BIIPABE HIPEACTABATE JOKYMEHTHI (MO0 WX KOIMU,
B TOM YHCJE 3NEKTPOHHBIC 00pasbl JOKyMEHTOB, €CIIH 3alpoc HalpaBILAETCs
MOCPECTBOM DIEKTPOHHON CBfA3M), B KOTOPBIX YyKa3aHbl MEPUOLE! PaOOTEI

3aABHTCIIA.

2.7. McuepusiBaromui nepeyenb AOKYMEHTOB, HeoOX0{UMbIX
B COOTBETCTBHH € HOPMATHBHBIMM TIPABOBBIMH  aKTaMH
ANAf  OpefocTaBJieHHT  IOCYJapeTBeHHOH  YCIYIrH, KOTOpbIe
HaXogaTCH B paCHOPH)KEHHI/I FoOCYAapCTBEeHHBIX Opl"aIIOB, OpFaHOB
MECTHOTO CAMOYNPaBJIeHHSI H HHLIX OPraHoB, YYACTBYHOIIHAX
B [IPeOCTABJIEHHH TOCYHApPCTBEHHBLIX YeJIyr, H KOTOpbIe
3afiBUTE/Ib BIpaBe HPeJCTABUTE, 2 TAKKe CHOCO0BI HX HOJYYeHHS
3a9BUTENSIMH, B TOM 4YHCJIEe B 3JeKTPOHHOH dopme, HDOPSXOK
HX IpeicTaBaeHus

2.7.1. TlepeueHp [OOKYMCHTOB, HCOOXOAMMEIX JUIL IIPEIOCTABIICHAA
rOCYIapCTBEHHOM VCIYTH, KOTOPEIE HaXOOATCA B PaclOpsDKEHWH OpraHos,
VUIACTBYIOIMX B MHPEJOCTARICHUMA TOCY/([@PCTBEHHOH YCIYIH, H KOTOPEIC
3aABUTENH BIPABE IIPE/[CTaBUTh CAMOCTOSTEIbHO, OTCYTCTBYeT.

2.7.2. llpyw npeocTaBIeHMH TOCYHApPCTBEHHOM YCIYTH 3alperaeTes
TpedOBaTE OT 3asIBUTEI:

MPEACTABICHNA JOKYMEHTOB U WHGOpPMaOUU WIH OCYIIECTBIEHHU
JMEeUCTBUH, IIpelCTABIEHWE HIM OCYIIECTBICHHUE KOTOPBIX HE IIPEeIXyCMOTPEHO
HOPMAaTHBHEIMA IIPaBOBEIMU aKTaMHU, PETYIVPYIOIMMHA OTHOIIEHH,
BO3HMKAIOIIKE B CBA3H ¢ IPEIOCTARICHUEM IOCY/1apCTBEHHOH YCIIYTH;

TIPeICTABICHAS JOKYMEHTOB M HHGOpPMAallUy, KOTOPHIE B COOTBETCTBHU
C HOpMaTWBHHIMM TIPaBOBEIMM akTamu Poccmiickol Qejepanyn, HOPMaTHBHEIMU
IPaBOBEIMH aKTaM¥i KHPOBCKOH 00/1aCTH U MyHHLMIATBHBIMI IPaBOBEIMH aKTaMH
HAXOAATCA B PACHOPSIKEHUM TIOCYJapPCTBEHHBIX OPraHOB, IPEXOCTABIIMIOLINX
rOCyapCTBEHHYIO YCIYTY, MHBIX TOCYAApCTBEHHEIX OPraHOB, OPraHOB MECTHOIO
caMoympaBiieHns U (WIM) TOJBEIOMCTBEHHBIX I'OCYHApCTBEHHBIM OpTaHaM
W opragaM MeCTHOFO  CaMOYIpPaBIEHHS  OpraHu3alyd,  y4acTBYIOIIMX
B IPEeAOCTaBNICHHM  TOCYINAPCTBCHHBIX WM  MYyHHIIMIAIBHBIX  YCIYT,

3a HCKIOYeHWEM TOKYMEHTOB, YKa3aHHLIX B 4acTd 6 cTateu 7 DemepalbHOIO
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zakoga oT 27.07.2010 Ne 210-O@3 «O6 opraHuzanii HIpPelOCTaBIEHUS
roCy IapCTBCHHBIX ¥ MYHHUIHIIATLHEIX YCIIYIY,

OCYIICCTBIIEHHUS NCHCTBHE, B TOM WHCIE COTTAACOBaHWM, HEOOXOIMMBIX
I [ONIYYeHHs FOCYTApCTBEHAON YCIyI'H M CBA3aHHBIX ¢ 00palleHNeM B HHBIE
TOCY/apCTBEHHBIC OpraHbl, OPTaHBl MECTHOIO CaMOYNPaBICHHS, OpraHH3allui,
33 MCKIFOUCHHUEM ITOMYYCHMS YCIyT M LIOIYUeHHS JOKYMEHTOB M HH(OopMaIluy,
[IPEIOCTaBIIEMBIX B pe3ylibTaTe IpPEeTOCTABICHUS TaKMX YCIYT, BKIIOYEHHEIX
B IIEPEYHH, yKa3aHHble B gacTH 1 cratbi 9 PepepanpHOro 3akona ot 27.07.2010
Ne  210-®3 «OO6  opragmsanmy — IIpedOCTaRISHHS  [OCYIapCTBEHHBIX
U MYHHUIUIIATIBHEIX YCIYI»;

IPEACTABIEHAS DOKyMEHTOB 1%} HHGOPMAITIH, OTCYTCTBHUE
¥ (W) HEeJI0CTOBEPHOCTD KOTOPEIX He YKa3HBANUCH IPU TepBOHAYAIBFHOM OTKAa3e
B NpHEMe AOKYMEHTOB, HEOOXONMMBIX M8 IIPENOCTaBIIEHUA IOCYNApCTBEHHOM
HIH  MYOMIHTTANBHOH yoiryrd, JTu00 B TPEOOCTaBICHHM IOCYydapCTBEHHOH
WY MyHMITHIAIEHOHR YCIIYTH, 38 MCKITFOYEHHeM CHEIYIOIIMX CIIydaes:

n3MeHeHus TpeOoBaHWY HOPMATHBHBIX IPAaBOBBIX 4KTOB, KAaCaroLIHXCs
[IPEeTOCTARIICHHS rocyIapCTBEHHOMN g MYHHUITHIAITBEHOH YCIYTH,
TIOCJIC TICPBOHAYATRHON IOy 3adBICHUA O TPEAOCTABICHUN IOCYAapCTBeHHOM
WM MYHHOMTQJIEHON YCITYTH,

HaIHY¥sS OmMOOK B 349BIeHMH O TPEAOCTAaBIEHMW TOCYNapCTBEHHOU
UMU  MYHWULMANATBHOA YCIYyrH M JOKyMEHTaX, IIOJJAaHHLIX  3asBHIENEM
IOCIIE  TIEPBOHAYATBEHOIO OTKasa B TIpEeMe JOKYMEHTOB, HEOOXOMWMBIX
JUIT  TPENOCTABJICHWS  TOCYOAPCTBEHHOH WM  MYHWIHIANGHOU  YCIYIH,
MO0 B IPEAOCTABICHHHM TI'OCYIAPCTBEHHOM MIIM MYHUIMHIAIBHON YCIyTH
U He BKITIOUYEHHLIX B IPEACTABIICHHBIM paHee KOMINIEKT JOKYMEHTOB,

HCTEUEHMA CPOKa [IeHCTBHS MOKYMEHTOB WIM M3MEeHCHMs MHQOPMAITHX
ociae I1IePBOHAYANBHOI'0 OTKaza B IIpuUEMe ITOKYMEHTOB, HEOOXOIHMMBIX
A7 TPEeJOCTaBIeHMS TOCYIapCTBEHHOM WM MYHHIMHAJILHOM  YCIYTH,
7100 B IIPeIOCTABICHIH focyﬂapCTBeHHofI WA MYHUIIUTAIEHOR YCIIYTH,

BLISIBIIEHHS  JOKYMEHTAIbHO  IOATBEPXKIEHHOro Qakra (IpU3HAKOB)
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OIuGOYHOTO WM TIPOTHBONIpaBHOTO jedcrBus (0e3neficTBUL) JOKHOCTHOTO
NHUIla OpraHa, IPeIOoCTABIAIONICr0 TOCYIapPCTBEHHYIO YCIYyry, WIH OpraHa,
IIpeIOCTaBIAIOIIEro MYHUITHTIANEHY IO YCIIyTY, TOCYIapCTBEBHOIO
HIH MYHHIIUTIATEHOTO CIY’)Kallero, paboTHUKa MHOTO(PYHKIMOHAIBHOIO I{EHTPa,
paboTHUKA OpraHU3alliy, IpelycCMOTperHoN uacTeo 1.1 crarsn 16 ®enepansHOro
jakoHa ot 27.07.2010 Ne 210-®3 «O6 opramuzanpy TpedOCTaBICHUS
FOCYI&PCTBEHHBIX ¥ MYHHNUIIAIBHBIX YCIYD», IPH TIEPBOHAYAIBHOM OTKa3e
B IIpEeMe JOKYMEHTOB, HEOOXOMMMBIX MJIS IIPEOCTaBICHHS I'OCYLApPCTBEHHOM
WA MYHULMNANEHOM YCIYyTH, MO0 B IPEIOCTaBICHHMM TOCYIapCTBEHHOM
WM MYHUITUIATBHOW YCIYyTH, O HYeéM B IIWCEMEHHOM BHIE 32 IIOAIMCEIO
PYKOBOAWTENS  OpraHa, IPeJOCTaBILIOIIEr0  TOCYINAPCTBEHHYIO  YCIIyIY,
WIH Oprafa, IPeJOCTABIONEr0 MYHHI[MIANEHYK) YCIYTY, PYKOBOAHTENS
MHOTOQYHKIMOHATBEHOTO  IeHTpa  JHOO  pPYKOBOAMTENsS  OpraHuU3alliy,
mpegycMOTpeHHONW  wacterd 1.1 crarem 16 @eyepanpHOro  3aKoHA
oT 27.07.2010 Ne 210-®3 «O0 opranuzaunyy MPeroCTABISHHUS IOCYIapCTBEHHbIX
¥ MYHUIUIATBHBIX YCIYID», YBEIOMISIETCS 3asBHTENb, a TaKoKe IPUHOCATCSA
HM3BHHEHUA 34 [OCTaBIeHuEEe Heyno0cTBa,

[pe/icTaBIeHds Ha OYMa)XKHOM HOCHTENE INOKYMEHTOB M HHPOpPMaLWH,
DIICKTPOHHEIC 00Pas3hl KOTOPEIX paHee OhLIM 3aBEPEHBl B COOTBETCTBHU C ITyHKTOM
7.2 uacte 1 crateum 16 DemepanpHoro 3axkowa ot 27.07.2010 Ne 210-D3,
33 MCKIIOUEHHEM CIIydaeB, €ClIi HaHeceHre OTMETOK HAa TakKue TOKYMEHTHI JIHO0
UX ~ M3BATHE  ABISETCS  HEOOXOMWMBIM  YCIOBHEM  IIPEAOCTaBICHHS
rOCyIapCTBEHHON MIIM MYHUIDMTIAIEHON YCIIyTH, ¥ HHBIX CIIy4acB, YCTAHOBIEHHBIX

denepalbHBIMI 3aKOHAMHU.

2.8. UcuepnriBaromuil DepedyeHb OCHOBaHHH [JIfl 0oTKa3a B IpHEMe
AOKYMEHTOB, He00XOAHMBIX Ans npegocTaBIeH s
rocyaapcTBeHHOH yClIyri

Ocnopagusd JJI OTKasa B IIpHeMe NOKYMEHTOB OTCYTCTBYIOT.
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2.9. HcyepuriBaommii nmepeyenh OCHOBAHHUH I NPHOCTAHOBJEHHS
HJIH 0TKA32 B MIPEHOCTABJICHHH I'0CYJAPCTBeHHON yeayru

2.9.1. OcHoBanusMH JUIsI OTKAa3a B IPEAOCTABICHHMM TI'OCYAapCTBEHHOM
YCIYTH SBITIOTCA!

OTCYTCTBHE B 3allpoce HEOOXOJWUMEBIX CBEJIeHWH i €r0 WCIOIHEHUS,
yKa3aHHBIX B IyHKTE 2.6. HACTOSINEro AJMHHHCTPATHBHOTO periaMeHTa
1 QopMax aHKeT-3asiBIeHHI;

OTCYTCTBHE Ha XpaHEeHWM B MYHULHUIAILHOM  apX#Be  apXWBHBIX
TOKYMEHTOB, HCOOXOMUMBIX I MCIIONHCHHS 3aIIpoca;

OTCYTCTBHE y 3afBWTENS JOKYMEHTaJIbHO TOATBEP)K/IEHHBIX IpaB
Ha TOJIyUeHHE CBeIEHMH, COTePKANIX KOHDHASHITHATHHYIO HHOOPMAITHIO.

2.9.2. OcHopaHus 11 IPHOCTAHOBICHWS OKa3aHWSI TIOCYIapCTBEHHON

YCIYTHd OTCYTCTBYIOT.

2.10. [lepeuenb  yeJyr, KOTOpble  SIBASKTCA  HeOOXOAHMBIMH
H 00A3aTeJILHLIMH IS IPeJOCTABJEHUsI TIOCyJlapCcTBeHHOH
yCJAyrH, B TOM 4YHC/Ae CBeIeHHs O AOKYMEHTe (JIOKYMEHTAaXx),
BbIJIaBaeMOM (BBITABAE€MBIX) OPTraHU3AUUAMH, YYACTBYHOIIHMH
B IPEeIOCTABJIEHHH rOCYIaPCTBEHHOH YCAYTH

Vemyr#t, KOTOpsle  SBISIOTCS  HEOOXOAWMBIMEH B 00A3aTEIIBHBIMM

U TIPEJIOCTABIEHHUS TOCY/IAPCTBEHHON YCIyTH, 3aKOHOAATeNbcTBOM Poccniickoit

Denepalil He IPEIyCMOTPEHBI.

2.11. TpeboBauusa K o0oQOpPMJICHHIO APXMBHBLIX CHPABOK, APXHBHBIX
BBITHCOK K KON apXHBHBIX JOKYMEHITOB

2.11.1. Texcr B apXWBHOH CIpaBke Haercs B XPOHOIOTHYECKOH
[OCNIC/IOBATENPHOCTH COOBRITHH ¢ yKasaHHEM BHIOB AapXHBHBIX JIOKYMEHTOB
W WX Jar. B apxXuBHOM cIpaBKke [OIycKaeTcd LHTHPOBAHHE apXHBHEBIX
JOKYMEHTOB.

HecosnafieHne OTICIBHEIX JIAHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHHSIMUM,

U3JIOKCHHBIMK B 3a0poce, HE ABILACTCA  IUPEIATCTBHCM 1A BKIITOYCHHUA
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HX B ApXWBHYIO CHpPaBKy I[PH YCIOBWM, €CIH COBIAJICHHE BCEX OCTANBHBIX
CBEXSHUM HE BEI3BIBACT COMHEHHM B TOXIESCTBCHHOCTH JMIla HIX (aKioB,
0 KOTOPHIX FOBOPHUTCA B dpXUBHEBIX IOKYMEHTaxX. B apXWBHOU CIpaBKe 3TH JaHHBIE
BOCIIDOM3BOJATCS TaK, KaK OHH HIIOKEHBl B apXHBHBIX JOKYMEHTAX,
a PacXOXICHWS, HECOBIANCHWS ¥ HETOUHBIE HA3BaHHWS, OTCYICTBHE WMMEHW,
OTYEeCTBA, MHHUIMAIOR WM HaMYHEe OJHOI'O M3 HUX OrOBapHBAalOTCA B TEKCTE
CHPaBKH B CKOOKax («TaK B JOKYMEHTE», «TaK B TEKCTC OPUTHHATAN ).

Caenenus o pabote, yuebe B HECKOJIBKAX OpraHax, OpraHu3alliaX, y4eOHbIX
3aBeCHUAX BKIIOYAIOTCS B OJHY apPXMBHYIO CIpPaBKy, €CNIU BCE 3TH CBEIACHUS
COZICPKATCA B JOKYMEHTAX OHOTO TOCYIapCTBEHHOTO, MYHUIIUIIAIEHOTO apXHBa
WJIH oprana, OpTaHU3aIlii.

B mOpuMedanusx 0[O TeKCTy 4ApXHMBHOH CIIpaBKM  OrOBapMBarOTCH
Hepa3OOpUMBO HAMMCAHHBIE, WCIpPaBICHHEIE dARTOPOM, HE IIOAJAMIIUECcH
IIPOYTEHUIO BCIECTBUAE IIOBPEXKIACHWS TEKCTAa OpUTHHAIA MecTa («TaK B TEKCTE
OpPHUTHHANaY», «B TEKCTE Hepa3DOpUMBO»).

B TexcTe apxwBHOW CIpaBKM He JIOIYCKAIOTCA M3MEHCHWA, HCIIpaBICHHS,
KOMMEHTapwH, COOCTBEHHLIC BBIBOJbI MCIIONHMTENS IO COIESPKAHWIO apXWBHBIX
JOKYMEHTOB, Ha OCHOBaHME KOTOPBIX COCTaBIeHa apxuBHAas cIpaBka. |loguncTrn
1 TIOMapKHd B apXHBHI;IX CIpaBKax He JIOIY CKaloTCs.

ITocne Tekcra apXHBHOM CIIPaBKM TIPHUBOJNTCS apXHBHBIC IMH(PEL 1 HOMEPa
JAHCTOB  CUMHHWI XPaHCHUS AapXWBHEIX [JOKYMEHTOB, II€4YaTHBIE M3JAHHI,
HCIIONIE30BABIIMECS OIS COCTABICHUS apXUBHOM CIPABKH. B Tekcre apXUBHOH
CIPaBKH JIOIYCKAaCTCs IPOCTABIeHHE AapXMBHBIX LIM(GPOB ¥ HOMEPOB JIMCTOB
eVHNI] XPaHCHMSI ApXUBHBIX JOKYMEHTOB Cpasy IIOCIEe M3IOXEHHI Kaxioro
daxra, COORITHS.

B apxusno#f cmpaeke, 00beM KOTOPOH IIPEBBIIIAET OJAH JIHCT, IHCTEI
JOIDKHBI  OBITH  TIPOIIMTHI, IIPOHYMEPOBaHEI M CKPEIIEHHLl  IIeYaThio
(JUiss MYHWIMIDANLHBIX apXWBOB, HE SBIAIONEXCA IOPHJMYECKMMHU JIHAIAMHE, —
TIeTaThIO Opraia MeCTHOTO CaMOyTIPaBIeHH).

ApXHBHa}I CIIpaBKa, apXHBHAas BBLIITMCKa W KONHWH apX¥WBHBIX HJOKYMCHTOB,
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obopMIeHHbIe Ha OjaHEKe MYHHLMIATBHOIO apxwsa (OpraHa MeCTHOTO
CaMOYTIIPARIIEHHA ), HOMUCHBAIOTCS PYKOBOIHUTENIEM MYHUIMIIATBHOIO apXHBa,
3ABEPSIOTCA  II€YaTBl0  (JUII  MYHWOWIANBHBIX —dpXWBOB, HE  SBILIFOIIUXCH
FOPHJIAYIECKUMHE JTHIAMH, — Te9aThIO OpTraHa MECTHOTO CaMOYTIPABISHH ).

B apxmBHON BHIIMCKE HA3BAHME apXWBHOTO AOKYMCHTa, €r0 HOMED M JaTa
BOCIIPOU3BOIATCS [IOSHOCTEIO. V3BRIECUEHIAMY U3 TEKCTOB apXUBHEIX JIOKYMEHTOB
IMOJDKHBEI OBITE MCHepnalhl BCE MMEIOIIFECS JIaHHbIEe N0 3anpocy. Hadano U KoHel]
KaXIOro HM3BICYEHWA, a TaKXke MPOIMYCKH B TEKCTe 4PXUBHOIO JOKyMeNTa
OTIENBHEIX CIOB 0003HAYAFOTCS MHOIOTOIHEM.

B npumMedaHMsIX K TEKCTY apXUBHIOM BBIIKMCKHA AENAIOTCH COOTBETCTBYIOIIHE
OrOBOPKM O 4YacTSX TeKCTa OpHrHpana, Hepa3bopuMBO — HAIWCAHHEIX,
FICIIPaBJIEHHBIX aBTOPOM, He TIOINAIONTIXCs IIPOUTEHUIO BCIICICTBYE IOBPEKICHHS
Tekcra ¥ T.0. OTHelbHBEIE CIIOBA W BBEIPAXKCHWA OpPMTHHANE, BBISBIBAIOLIKE
COMHEHHSI B WX TOYHOCTH, OrOBApUBAIOTCS CIOBAMH «TaK B TEKCTE OpPHIHMHAJIAY,
«Tak B nokymeHTe». Ilociie TeKcTa apXMBHON BBIIMCKU YKa3bIBAHTCA apXHMBHBIH
mrdp ¥ HoMepa TUCTOR eIUHUIELI XPaHCeHHs apXUBHOTO AOKYMEHTa.

IIpm wcmonHeHWM TIOBTOPHOIO 3alpoca COMMAIbHO-IPAaBOBOIO Xapaxrepa
WJIM COCTaBJICHUH IO NPOChOe 3asBUTEII apXUBHOK CIIpPaBKy, AaHATIOTHHHOUA paHee
BBIJIAHHOH, WCITOJHUTETs IIPOBEPSIeT COOTBCTCTBHE CBEACHMH, BKIIIOYEHHBIX
B 3Ty CHpPaBKy, TeM, KOTOPBIE WMEIOTCS B apXHBHBIX HOKYMEHTaX, W B CIydac
O0HAPYKeHHS TOTIOIHATEIRHEIX CBEACHUH BKII0YaeT UX B ITOBTOPHO BBLIABAEMYIO
CIPABKY.

AYTeHTHYHOCTE  BBEINAHHBIX 110  3armpocaM  apXHBHEIX — BBIIIHCOK
YIOCTOBEPAETCS [I€YATHIO M IOMHUCHIO PYKOBOAUTEN MYHUIHIIAIBHOTO apXUBA.

Ha obopoTe kaxmoro aucra KOUMH apXHUBHBIX JOKYMEHTOB IIPOCTABIAIOTCS
APXUBHBIC ITHQGPEI ¥ [TOMEpa JHUCTOB eIHHHL XpaHeHHS apXHWBHBIX JOKYMEHTOB.
Bce nuceTel KOmHE apXUBHBIX JIOKYMEHTOB ckperuiiorcd. Korms apXHBHOTO
IOKYMEHTa 3aBepsAeTcs MeYaThio W MHOMIMHCHI PYKOBOIHUTENS MYyHHIIMIIAIBLHOTO
apXuBa.

ApXI/IBHBIG CIPaBKH, apX#UBHBIC BLIITUCKW W KONMHH apxXHUBHBIX NOKYMEHTOB
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ohOpPMITAIOTCS Ha TOCyAapCIBEeHHOM I3bIKe Poccuiickol Denepayn.

2.12. Ifopagok, pasMep W OCHOBAHHS B3HMAHHS TIOCYA2pPCTBEHHOM
DOUIJIHHBI HJAM HMHOH INIATHI, B3UMaeMOH 3a IpedocTaBJICHHE
TOCyXapCTBEHHON YCIAyra

T'ocyyapeTBernas yeuyra IpelocTaBisieTcs OeciaTHo.

2.13. Tlopsaaox, pasmep H OCHOBaHUA B3MMAHHA aThI
32 NpeAocTaBJeHHE YCIyT, KOTOpble fIBJSIIOTCH HEOOXOAHMBLIMH
1 o0f3aTe bLHBIMH [JI NpPeJOocTABJEHHS [OCYAapcTBEeHHOH
YCOYIrH

Vemyry,  KOTOpble  SBISIOTCS — HEOOXOJMMBEIMH M 00s3aTeNbHBIMHA
JULsL TIPEIOCTABICHUS TOCY AaPCTBEHHOR YCIyTH, 3aKOHOAATEIRCTBOM Poccuiickoi

Dexpepally He IPEAYCMOTPEHEL

2.14. MakcumMaJdbBbii CPOK OJKHAAHASA B OYepedH IIPH IoZadve 3aupoca
0  MOpeOCTaBIEHMH  I'OCYZapCTBEHHOH  YCIyrH,  YCJOyIrH,
peaocTaBIsieMOR opraHu3anue, y4acTBYROIIeH
B NpeJoCTAB/JIEHUH FOCYARPCTBEHHON YCIAYIH, W IPH HOJIYYEeHHH
pe3yabTaTa HpeaocTaBJIeHHs TAKHX YCAyT
2.14.1. Bpems oxupanus 3agBHUTENL B OYepedd NPH IIOJAYEC 3ampoca
O IPEJOCTABICHUM TOCYHAAPCTBEHHOM  YCIAyrd HE MOMXKET IpeBHIIaTh
15 MHHYT.
2.14.2. llpw mony4eHWH pe3ylsTaTa IPEOCTaBICHHA IOCYIapCTBEHHOM

YCIYTH B BUIE OTKa3a B c¢ IIPENOCTAaBICHWM (B Clydac IMIHOIO OOpallleHus

3aJBUTCIS) CPOK OXKMIAHMS He NOJKEeH IIPEeBBIAaTh 15 MUHYT.

2.35.Cpox H  UOpAAOK  PpervcTpanid  3anpoca  3asgBHTEIHd
0 TOpexocTABJICNHH TOCYAapCTBEHHOH YCIYrH M yCayrIH,
npeaocTaBsieMoH opraguzanueii, Y4acTBYIOIIEH
B TPeACCTABJEHHH TIOCyIapcTBeHHOH Yyeayrm, B TOM YHCIe
B 3JIeKTPOHHOH gopme

2.15.1. Perucrpariusi {OKYMEHTOB M IPEIOCTABICHHA IOCYAApCTBEHHOM
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yeayrd (OpH JIHYHOM 00pailleHuH 3asSBUTENS, B TOM YHUCIE B 3JIEKTPOHHOR dopMe)
OCYICCTRISIETCS B JIeHP WX IIOCTYIUIGHHS B MYHHUMIAIBHEIA  apxuB
OTBETCTBEHHEIM JIIIOM.

2.15.2. MaxcuMambHBIH ~ CPOK  PEervucTpaldy  3ampoca  3agBHTEN

0 MIPEIOCTABASHUE TOCYIaPCTBEHHOM YCIyTrd COCTaBsACT 15 MUHYT.

2.16. TpeGoraHus K [OMeIleHHsiM, B KOTOPBLIX HNpeJoCcTaBIAETCH

rocyaapcTBeHHAs yCayra

2.16.1. K moMemmeHusM, B KOTOPBIX IIPEIIOCTaBIACTCS TIOCYIAPCTBEHHAS
YCITYTa, MPEIbIBISIOTCS CeIyIoIIue TpeOOBaHW:

MEeHTPATbHEIH BXOX HOMKEH OBITh o0opyAoBaH HH(DOPMALMOHHOHA
tabmuuxoi, comepkamied HaUMCHOBAHME OpraHa MECTHOTO CaMOYIIPaBIIEHHS,
MYHULMIATEHOIO APXUBE;

IIOMCIIEHWE JOIDKHO COOTBETCTBOBATH CAHHUTAPHO-3IIUAEMHOIOIMYECKUM
NIpaBHJIaM H HOPMaM;

IIOMEINeH)e [OIKHO OFITE 000pyZoOBAaHO IIPOTHUBOLOXKAPHOM CUCTEMOH
¥ CPENCTBAMH IIOKAPOTYLIEHHMS, CHCTEMOM 6HOBemeHK>1 0 BO3HMKHOBEHHH
qpe3BLEIYalHOR CHTyaﬁHH, CHUCTEMOHN OXPaHBbl;

B TIOMEIIEHWH Ha BUIHOM MecTe AOJDKHA OBITh pa3MelleHa cxeMa IIyTeH
3BAKYal{H [IOCETUTENEH W COTPYTHUKOB;

KaOHWHeTsl B IOMEEHUM HOMKHEI OBITE 000pymOBaHE TaOIHYKaAMH
¢ yKa3aHueM HoMepa KaOmHeTa;

MeCTO OXKHMIZHUSA B O4Yepeay IIpU I110jaue MOKYMEHTOB M IIPH ITOy4YeHHH
pesyahrTata  IIPelOCTaBNeHEs  TOCYAapCTBEHHOH  yCIyr'H — JIOJDKHO — ObITh
000pyI0BaHO MeCTaMM U1 CHJCHWS, CTONaMKH W OnaHKaMM aHKEeT-3asBICHHM,
HEOOXOMUMBIX JUI IIPEIOCTABICHIA FOCYAAPCTBERHOM YCIyrH, IO HpHIaraeMbM
dbopmam NeNe 1 — 3.

2.16.2. Mecrto oxupaHwust obopynyercss WHOOPMAIMOHHBIME CTEHIAMMA
¢ oOpa3namMy 3alI0THeHHS 3asSBIEHUN O MPEeIOCTaBIACHUN FOCY IapCTBEHHOM YCILyTH

H IepeHHEM JOKYMCHTOB, HGO6XO,I[HMBIX JI IPEAOCTaBICHAA I‘OCy,Z(apCTBeHHOﬁ
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VCIYTH.

2.16.3. B cootsercTBME C 3akoHOZATENhCTBOM Poccmiickoll Denepanuu
B TIENIX OpTaHW3anyy OecHpelSTCTBEHHOTO JOCTyIa WHBaIKAOB (BKIIOYAA
WHBAIKOB, HCIOIB3YIONIMX KPCCIA-KOICKY M COOaK-IPOBOHUKOB) K MeCTy
IpezI0CTABIEHN FOCY;1apCTBEHHOM yeIyTH 00ecIednBaroTes:

00OpyIOBaHKe TIOMEIISHUS IIaHIyCaMu, CIeLHAILHBIME OrPaXICHIIMA
1 mepwiaaMy g OecHpensaTCTBEHHOI'O BXOJa, IICPeNBIDKCHHA M pa3BopoTa
MHBAJIAIHEIX KOJIICOK;

COUPOBOX/IEHNE HHBANMI0B, MMEIONIIMX CTOHKHE pacCTpOMCTBA QYHKIIMH
3peHuss MW CAMOCTOSTCIBHOTO IIEPEABMKEHHA, M OKa3aHHe WM  IIOMOIIHA
B IIOMEUIEHMH, T [IPEXOCTABISIETCS IOCYAapCTBEHHAS YCIYTa;

HaJJeKaree pasMeliesne o0opyooBaHUsS M HOCUTeNlel WHQOpMaluy,
HeOoOXOZUMBIX I obccredenns OeclpensSTCTBEHHOTO JIOCTYIIa K MOMEINCHHAM,
IJle  OpefOCTaRIsfeTcs IoCyaapCTBEHHAA ycflyra, C VyYETOM OrpaHWdIcHUA
KU3HEIeITeIbHOCTH,

IOIIyCK B TIOMEIIeHMs, INIe MPeJOoCTaBIsIeTcS TOoCyAapCcTBeHHas YyCuyra,
co0aKHu-TIPOBOTHIKA,;

OKA3aHHE IIOMOIIM B TPEOHONCHWH O0aphepoB, MeIIAKHIUX IOIY4eHHIO

rocyIapCTBEHHOM YCIYIH HapaRHe ¢ IPYTUMH JIMIIAMU.

2.17. lloxaszaTe/u JOCTYHHOCTH M KayecTBa rocy apciBeHHOM YCJIyTrH

2.17.1. IlokazarenssMi HOCTYITHOCTH ¥ KaueCTBa IOCYLapCTBEHHOU YCIIYIH
SIBIISIFOTCA

obecrieueHUe HHQOPMHUPOBAHMS 3asdBHUTENEH O MecTe HAXOKICHII
U rpatuke paboTel OpraHa MEeCTHOrO CaMOYIIpaBIeHMS, MyHULMIIATLEHOI'O apXBa,

obecriedenye HH(GOPMHPOBAHWST 3agBUTeNClt 0O TIOpAOKEe OKa3aHHA
rocyJapcTBeHHOH yCIIyTH;

CBOEBPEMEHHOCTE IIPHeMa 3asIBUTEIICH B MyHHUIIMITAIBHOM apXUBE;

CBOCBPEMEHHOCTE  PacCMOTpPEHHsA  JOKYMEHTOB, [1peICTABIeHHBIX

3agBUTEIEM;
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CBOEBPEMEHHOCTD [IPHHATHSA PEIIEHUS O IIPEIOCTABICHHH TOCY IapCTBEHHON
VCIYTH;

CBOCBPEMEHHOCTh IPEHAOCTABICHMUS APXWBHBIX JIOKYMEHTOB B UUTAJIBHBIN
34T

yCTaHOBIEHHE U coOrojieHre TpeOOoBaHMM K MDOMEIHeHHsAM, B KOTOPBIX
[PEAOCTARIBICTCH TOCYAAPCTBEHHAS YCIIyTa;

OTCYTCTBHE Kallo0, IOCTYIMBIIMX B OPTaH MECTHOTO CaMOYyTPaBIeHUS WIH
YIOJHOMOYEHHBI OpraH, Ha OpraHW3all#lo IpHeMa JOKYMEHTOB, Ha AcHCTBHS
(OesmelicTBME) MOKHOCTHBIX IHI] IPU TPEIOCTABISHHH I'0OCYJ/IapCTBEHHON
YCIYTH.

2.17.2. 3asBUTensM MNPEHOCTABIAETCS  BO3MOXHOCTH  OCYIIECTBHTH
IPeIBapUTCIRHYIO 3allich HA TIpHEM 110 TeledoHaM MYyHHIMIIAIBHEIX apXHBOB,
AHQOPMAITMIO O KOTOPEIX MOXHO HaWTM HAa O(QUOHaIBHOM  caire
YIIOJTHOMOYEHHOI'O OpTaHa.

2.17.3. Tipu peNBapUTEILHON  3allICM  3a4BUTEIb coo0l1maer
OTBETCTBEHHOMY JTHIly >XelaeMoe Bpems Ipuema. lIpW ompencrneHud BpeMeHH
mpHeMa 110 TeleOHYy OTBETCTBEHHOE JHIO 0043aHO Ha3HAYMTL BpeMd
HA OCHOBAHHH TpadyKa yke 3aIUIAHMPOBAHHOTO BPEMEHH INIPHEMA TIPAXKIAH
U BPEMEHHM, YIOOHOr0 3aBUTEIIO.

2.17.4. KonmuuecTBO B3aWMOJICHCTBHHI 3agBUTEN C JOIDKHOCTHRIMHA AHIIAMUA
MYHHITHIATBHOTO apxWBa I[pM IPSOOCTABIEHWH TOCYIapCTBEHHOH YCIyIH —
HE MeHee 0JHOTr0 pa3a.

2.17.5. TloxyueHWe TOCYLapCIBEHHOM YCIYIH B TEPPHTOPHAIBHOM
TOApa3CeHnyi MHUHHMCTEPCTBA 110 BBIOODY B3asBHTENS (SKCTEPPHTOPHUANbHBINA
TIPHHITAT ) HEBO3MOXKHO. |

2.17.6. IIpenocrasnenne rOCcyIapCTBeHHOH YCITYTH
B MHOTOQYHKIIMOHAILHBIX  [EHTPAX  IPEOCTABICHHMS  T'OCYIapCTBEHHBIX
W MYyHHIHEDATBHEX yoiayr (mamee — MODILl) ocymecrBudercd HOpH YCIOBHH
3aKIOOYCHHS COTVIANIEHHA 0 B3auMoaeHcTBrE MexTy MO 1 opraHoM MEecTHOTO

CaMOYIIPaBJICHIA WKW MYHHIHMIAJILHEIM apXHBOM. OcobennocTu MPCAOCTaBIICHIA
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rocygapcrBeHHoM yemyru B MOII  ykazamel B pasiene 4 HACTOSIIETO
AJIMUHUCTPATHBHOIO PeriiaMeHTa.

2.17.7. Bo3MOKHOCTE TIONIyUCHUS HHOOPMALMU O XOJE TPEAOCTABICHUS
roCyJapCTBEHHOM YCIYyT#, B TOM ﬁﬂcne C HCIONL30BAaHUEM HMH(POPMALMOHHO-
KOMMYHHMKAaOAOHHBEIX TEXHOJIOTWH, omucada B IyHkTe 1.3.1 wmacrosmero

AJIMUHHACTPaTHBHOTO PeriiaMeHTa.

2.18. e TpeboBaHHd, B TOM gucae YUHHTBIBAOIIHE
0cOGEHHOCTH  NpeACCTaBJIEHHs  [OCYJApPCTBEHHOM  YCIYIH
o 3KCTEPPHTOPHAILHOMY OPUHIHEY (B cjayyae,
eCJIn rocyaapcTBeHHas yeayra NpeRocTaBIgeTCH
00  JKCTePPHTOPHAILHOMY  IPHHOHIY) H  OCOOCHHOCTH
MIPeoCTABACHMA TI'OCYAApPCTREHHOH VEIyIH B 3JIeKTPOHHOHN

popme

2.18.1. Ilonmydesre TOCyJapCTBEHHON YCIYyTM B  TCPPUTOPHAILEHOM
HOJ(PA3NeNICHUH MHHHCTEPCTBA 11O BEIOOpPY 3asBUTENT (IKCTEPPUTOPHANBHEIH
TIPMHITATL ) HEBO3ZMOKHO.

2.18.2. 3adBneHUS ¥ MHBIE TOKYMCHTHI, He0OX0MMBIe /ISl TTPE1OCTaBICHUS
TrOCYJIapPCTBEHHOM YCIYTH, IPe/IoCcTaBIdeMbIe B hopMe 3IEeKTPOHHBIX JOKYMEHTOR!

MOTYT OBITH IIOJI@HBL C MCIIOJL30BaHNEM PerMOHallEHOIO TI0pTaa;

0QOPMIISIOTCA B COOTBETCTBHU C TpeOOBAaHMSMHU K (popmaraM 3asBICHUHA U
WHBIX  JOKYMEHTOB, YCTaHOBJIIEHHBIMM  HACTOSIIUM  AJIMHHUCTPATHUBHEIM
perIaMeHTOM.

2.18.3. llpu wHampasmeHmM 3assUTeNeM (IpeACTaBUTENEM 3asBUTENS)
HOKYMEHTOB Ha NONy4YeHHe TOCYHapCTBEHHOH YCIYyTH B (POpPME IIIEKTPOHHBIX
JOKYMEHTOB MCIIONIB3YETCS MNPOCTas DIISKTPOHHAS MOANMChH WM yCHIEeHHAS
KBANM(QUIHPOBaHHAS S3IEKTPOHHAS IIOAIINCE.

3adBmeHHe OT WMEHH IOPUIMYECKOro IJIMIa 3aBepseTcHd  YCHIIEHHOMR
KBaTHQHITIPOBAHHON DJeKTPOHHOH IO/ [IIHCHIO:

nuta, TeWCTBYIONIEro 0T UMEHH I0PHIHYECKOT0 IHlia 0e3 J0BEepeHHOCTY,;

IpeicTaBuTeNd IOPHIMYEecKOro MHIa, MEHUCTBYIOIIEr0 Ha OCHOBAHWH

JOBCPCHHOCTH, BBI,H&HHOI;'I B COOTBETCTBHH C 3aKOHOINATCIIECTBOM Pocculickoi
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Deneparuu.

2.18.4. HokyMeHTEI, IIpHiaracMble K 3asBIeHUI0 B (OpME 3ISKTPOHHBIX
00pa3or OYMaKHBEIX JIOKYMEHTOB (CKaHHPOBAHHBIX KOMNMK), YAOCTOBEPSIOTCA
DIEKTPOHHOM TIOANMCEI0 B COOTBETCTBYMH C TpeOOBAHMSIMHU ITOCTAHOBICHUS
[IpaBurensctRa Poccmiickot @epepamymu ot 25.06.2012 No 634 «O Buuax
HIEKTPOHHON MMOIMHCH, MCIOAB30BaHNE KOTOPBIX AOIIYCKAacICd IIpH oOpalleH’H
3a IIOJy94eHHUEM IOCyTapCTBEHHBIX H MyHUIIATIATBHBIX YCIIYI.

2.18.5. Jlna oOpameHus 3asBUTENS 3a IIONYYCHHUCM TIOCYIapCTBEHHOH
YCAYI'H B 3JIeKTPOHHOM (hopMe ¢ MCIIOIb30BAHMAEM MTPOCTOH 3JIEKTPOHHON IIOAITHCH
3asBUTENb HOJOKeH OBITH 3apeTHCTPUPOBAH B COOTBETCTBYIOIIEM DPETHCTPE
benepansHol rocymapcTBeHHOM wnHGOPMAaNMOHHOM cuUcTeMbl «EMWHad CHCTEMa
MOSHTHOHKAINKA ¥ ayTeHTH(dUKAIM B wHQPACTPYKType, obecrnednBaroneit
MHQOPMALMOHHO-TEXHOIOTHHYECKOe B3aUMOIeHCTBIe HHPOPMAIIHOHHBIX CHCTEM,
HUCIIONB3YEMEIX U IPEIOCTABICHUS TOCYAaPCTBEHHBIX M MyHULIANIANLHEIX YCIIyT
B 3JIEKTPOHHOHI PopmMe».

2.18.6. it momyyeHMs cepre(UKaTa YCHICHHOM KBaNIUQHIUPOBAHHOK
SIEKTPOHHOH TIOAMCH 3asIBUTENb JOIDKEH 00paTUTECA B YAOCTOBEPSIOIHEH IEHT,
BKJIIOYSHHLIH B MEPCYCHD YIIOJHOMOYCHHBIX YAOCTOBEPAIOIINX LIEHTPOB €IHUHOH
CHCTEMEI YIIOCTOREPSIONIMX LEHTPOB, CHOPMUPOBaHHEIA MUHUCTEPCTBOM CBSI3H
1 MaccOBBIX KOMMyHuKarui Poccutickoit Oejepanun.

2.18.7. B cryuae wHampaBlIeHHA 3adBICHHUS C KBaIH(QHIHPOBAHHOU
DICKTPOHHOM  IIOANMCHIO  Takas IIOAIIMCE  CO3[JAeTcs M| IPOBEPSETCH
¢ HCIOIB30BAHHEM CPEICTB OJJICKTPOHHOW IONTMCH H KBAIM(QUIMPOBAHHOIO
cepTuduKaTa KIFOUa [IPOBEPKH 3IEKTPOHHOH MOMIMCH, COOTBETCTBYIOIINX
tpeboBanusaM  3akoHomarenscTBa  Poccumiickoft  @enepanuu B obnacTu
HCIIONBE30BaHIsL SHeKTpOHHOﬁ IMOOIHUCH.

2.18.8. C yuerom TpebOosanmil X cpencrsaM SIEKTPOHHON IHOIIHCH,
yIBEPKIECHHBX IprkazoM QemepanbHol cayx0Obl DezomacHoCTH POCCHECKON
Depeparn or 27.12.2011 Ne 796 «O6 yreepxennn TpeboBaHmHE K cpeacTBaM

9JEKTPOHHOM noamucy ¥ TpeboBaHUM K CpelCcTBaM YAOCTOBEPAIOUICIO LEHTPaY,
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npd  OOpalleHWH 3a TIONYYEeHMEM TOCY/JapCTBEHHON VYCIYTHM, OKa3blBaeMOH
C TIpUMCHEHWEM YCHUISHHON KBalH(HIIMPOBAHHON 5AEKTPOHHON IOIIHCH,
JMOIIYCKAIOTCs K MCIIONB30BAHUIO CIEAYIOIIHAE KIACCEL CPEJICTB SIEKTPOHHOH

noamucu: KC2, KC3, KB1, KB2 u KAL.

3. Cocras, 1oC/IeI0BATEbHOCTE i CPOKH BHINOJHEHHS
aIMHHACTPATHBHBIX  mpoueayp, TpeboBaHuad K  HOPAAKY
HX BBIDOJHEHWS, B TOM 4YHCIe OCOOBHHOCTH BBINOJHEHHS
aAMHHHCTDATHBHBIX HPOEeIY]P B JeKTPOHHON Gopme

3.1. [lepeuens AIMUHHCTPATHBHBIX npoueayp (nelicTBHi),
HeoOX0AUMBIX JIJifl IPEeACCTABICHHSA FOCY apPCTBEHHOH YCIAYTH

3.1.1. TTocnmeoBaTeIEHOCTD nedcTBIH O TPENOCTABICHHIO
rOCyZapcTBEHHOH yCIyrM BKIouaeT B cebs ciefyronue aIMUHHCTPAaTUBHBIE
IPONEeAYPHL:

IpUeM U PEerucTpanys MTOKYMEHTOB, HEOOXOIHMMBIX A/ IIPENOCTABICHHA
TOCYIAPCTBEHHON YCIYTH, OT 3a4BUTEIS (Jlallee — 3a11poc 3aBUTENS);

paccMOTpeHMe 3ajpoca 3afBHUTENS PYKOBOJUTENEM MYHHUIIMIIAIBEHOTO
apxXuBa, Ha3zHa4deHWe IWIa, OTBETCTBEHHOIO 3a HCIIONHEHWE 3alpoca, [ojaya
3alIpoca Ha UCIIONHCHUE,

WCTIOTHEHHE 3aIIpoca, MOAr0TOBKA 1 HarpaBileHNe 0TBeTa 3asiBUTEIO.

3.1.2. IlocnenoBaTenbHOCTD JefCcTBAR II0 TIPENOCTABACHUIO
I'OCyIapCTBEHHON YCIyTH B 3IEKTPOHHOW (opMe BKIIOUAET B cebst CJIeIyIOTINE
AMUHUACTPATHBHEIE IIPOLEIYPHI:

IIOTyHIeHne HWHOOPMaIMH O T[OpAJKe M CpoKax IIPenoCcTaBIeHHS
IOCYIapCTBEHHOHU YCIyTH;

dbopMupoOBaHUe 3asBICHIS Ha IIPeIOCTaBIeHNE TOCY IapCTBEHHON YCIyTH,

IIpHeM ¥ perucTpaluio opraHoM (opraHm3anued) 3asBIEHHS H HWHRBIX
JIOKYMEHTOB, HeOOXOIUMBIX IS IPeloCTaBaeHUS roCyJapCTBCHHON YCIIYTH;

IONIVISHHE Pe3yIbTaTa MPeoCTaBIeHHd TOCy IapCTBEHHOM YCIyTH;

IIOIIYHEeHHE CBeAeHUH O XOe BBIIOJHCHNS 3asBICHUS,

mocymebuoe  (BHecyneOHoe) oOxamoBamue pEIICHWA H  NEHCTBHIH
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(besmedicTBust)  opraHa  (OpraHM3aluMy),  IZODKHOCTHOTO — JIMIA — OpraHa

(oprasmsanyn) 1100 rocyAapCTBEHHOIO CIIYKaIlero.

3.2. Ilopsigox  ocylmecTBJAEGHHS  AAMHHHCTPATHBHOH  mpoueaypsl
(neficTBusa) «IIpueM W perHcrpanis AOKYMEHTOB, He0OXOXUMBIX
IJI NpPeXOCTAaBJICHUSI TIOCYJAAapCTBEHUOW YCHYru, OT 3asiBUTe]Is
{nanee — 3ampoc 3asIBATENA)»

3.2.1. OcHoBamHeM [ Hadaja HCHOTHEHHS aIMHHUCTPATHBHOM
TpOIEAYPEl  ABIAeTCA IPHEM OTBETCTBEHHBIM JIHMIOM 3alpoca  3agBHTEI]
U JIOKYMEHTOB, HEOOXOAMMBIX AJIA IIPEOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH,
TIPeAyCMOTPEHHBIX IYHKTOM 2.6 HACTOSIIEr0 A MUHHCTPATUBHOIO PErlaMeHTa.

3ampoc  MoxeT  OBITH  [JOCTaBIIeH  3asBHTelreM  JW4YHC  JIHOO
ero IpeNCTAaBUTENCM, IIONHOMOYHS KOTOPOTO OQOpMISIOTCA B IIOPAIKE,
YCTAaHOBJIEHHOM 3aKoHomaTelbcTBOM Poccuiickoli (Demepalid, NOCTYIHTEH
O KaHamaM II0YTOBOM MW 3JIeKTPOHHOH CBI3M Ha OQUIMaNpHBIN CalT
MYHHITUTIATEHOTO 00pazoBanms, uepe3 EAMHEIN IIopTAaL.

3ampoc, HAMpaBICHHBIM ITOCPE/ICTBOM D3IEKTPOHHEIX KaHAJIOB CBA3M,
pacneqaﬂmae*rcg Ha OymMaxxHOM HOCHTENe, W B JanpHelmeMm paboTa ¢ HHUM
BCJIETCS B YCTAaHOBIEHHOM [OPANKE aHAIOTMYHO 3alpocy, IOIy4eHHOMY
Ha OyMaXHoM HOCHUTEIE.

3.2.2. OTBeTCTBEHHOE JHWII0 KOHCYJIBTHPYET 3asBUTEllss B ClIydae, €CIH
3asBUTEIE 00paTHiicss B MYHHMITAITANBHENI apxuB, He HMes 3alQIHEHHONH aHKeThl-
3a4BJICHUS, K HCTBITHIBAET 3aTPY/(HEHHU S [IPH €€ 3allO/IHeHHH.

OTBETCTBEHHOES ITHALIO perHCTppréT 3anpoc 3agBuTens B rpagdax 1 — 4
KypHama perwcTpanui 3allpocoB 3asBUTeNed W JOKYMEHTOB, HEOOXOIHMBIX
IS [IPENOCTaBICHUS IoCyIapcTBeHHOM yoryrw «llpepnocraBieHue apXHBHEIX
CIIPaBOK, APXMBHEIX BHIIMCOK ¥ Komui#l HOKyMeHTOB ApxweHoro (oHxa
Poccutickoyt @emepanyu ¥ JIPYTUX ApXUBHBIX JOKYMEHTOB, OTHOCSIIMXCSH
K rocyaapcTBennoi cobctrennocTH Kuposckoi 06macTH, BpeMEHHO XPaHIIIuXCs
B MYHMIMNATBHEIX apxuBax» (nailee — JKypHaln perucTpalyu 3alpocoB

zasiBUTelell), mo mpunaraeMoi popme Ne 4.
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OTBercTBCHHOE MO TIepeflaeT 3aperucTPHPOBAHHBIM 3alpoc 3asBUTENA
PYKOBOJMUTEIFO MYHUIIATTAJIEHOIO apXUBa I PACCMOTPEHUS.

3.2.3. Ilpm perucrpauuu 3ampocy IIPUCBAUBAETCA COOTBETCTBYIOIIHUHA
PEIMCTPalOHHEIN HoMep. B ciyuae ecnu 3astBUTENs 00paTUICS ¢ HECKOILKUMHU
3aPOCAMH TIO PA3HBLIM BONPOCAM, KaKI0¢ 00paIeHie PETUCTPUPYETCs OTENBHO.

3.2.4. MaxcuManpHBIH CpPOK BEIIIOJHEHUS aIMUHHCTPATUBHOIO IEUCTBUS
COCTaBISET 3 AHA ¢ MOMEHTA IIOCTYTIICHUS 3aIpoca B MyHULFIANEHLIA apXUB.

3.2.5. 3agBNeHNA U JIOKYMEHTEL, IOCTYIIMBIINE OT 3aABUTEICH IPYU THYHOM
MIOCEIMIEHNH MYHUIIUITAIIEHOTO apXKBa, PErUCTPUPYIOTCA B IGHb IIOCTYILICHUS.

3.2.6. Pe3ynpTaToM BEITIOTHEHWA aIMHHUCTPATHBHON MIPOICAYPEL ABIICTCA
pPerucTpanyid JOKYMEHTOB, HeOOXOIMMBIX ISt TIPEeIOCTABIICHHS [OCYZapCTBEHHOM
YCIYTH, OT 3asIBUTEIIA.

3.2.7. MakcAMATBEHBIA CpOK BBIIOTHEHWS AIMUHMCTPATUBHEIX IESHCTBUM

COCTaBISACT 15 MUHYT.

3.3. lHopaaox  ocymiecTsJeHMsl  aIMHHHCTPATHBHOH  NpPOUESypHI
(aeficrBus) «PaccMoTpeHHe 3anmpoca 3afBHTEIR PYKOBOAWTENEM
MYHHOHIAJIBLHOTO apXEBa, Ha3HA4YeHHe JIHLA, OTBETCTBEHHOIO
3a HCHOJIHEHH e 3alpoca, epefa4a 3alpoca Ha HCHOXHEHHe»

3.3.1. OcHoBanveMm mjId Hadala aIMWHHCTPATHBHOH IIPOLEeIyphl SIBISIETCA
IOTyYeHUEe PYKOBOJHATENIEM MYHWUIMIATBHOIO apX#WBa OT OTBETCTBEHHOIO JIHIA
3apEeruCTPUPOBAHHOIO 3a1Ipoca 3asBHTEN.

3.3.2. PyxoBomuTenbh MYHULIHUIAILHOIO apx@Ba IIPOBOJMT  aHAIH3
TIPEJICTaBIEHHEIX 3aABUTEIEM JTOKYMEHTOR.

3.3.3. MakcuManbHEH CpOK HWCTONHCHWS aJMUHHCTPATHBHOIO ACHCTBHSI
cocraBimsier 30 MUHYT C MOMEHTa lepelady 3aperuCTPHPOBAHHOID 3alpoca
3aBUTEII PYKOBOAMUTEID MyHULIUIIAILHOIO apXuBa

3.3.4. B cimydae oOHapyXcHUS OCHOBaHMU [UI1 OTKa3a B IIPENOCTABIICHHH
rocymapCTBEHHON YCIYTM B COOTBETCTBHM C IIYHKTOM 2.9 HacToAlero
AIMHHHCTPATUBHOTO periaMeHTa pPyKOBOAMTENb MYHUIMIIAIEHOIO apXMBa

[IpEHUMAET perrenre 06 0TKa3e B IIPESIOCTABICHNIN [OCYAaPCTBEHHON YCIYTH.
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3.3.5. Ilpu nU9HOM IIOCEIIEHHM MYyHWLUNAILHOIO apXyBad O IPUHSATOM
peieray (¢ OOBACHEHMEM NPHYMH W JAIBHCHINUX JIEACTBUM) 3aiBUTCIE
urdopmupyercss (ITo ero Ipock0e) YyCTHO OTBETCTBEHHEIM JIMIOM B TEUCHHUC
30 MuHyT ¢ MOMEHTA PErHCTPAIHH 3aIIPoca.

3.3.6. OTBeTICTBEHHOE IO BHOCHT 3aIMCh 00 OTKa3e B IPCAOCTABICHHU
TOCYAapCTBEHHOU yciyrd B rpady S JKypuana peructpals 3anpocoB 3asBUTEIEH
¢ YKa3aHHEM Ha COOTBETCTBYIOIIUM ITOAIIYHKT HACTOALETO AZMHUHMCTPATHBHOIO
peryaMenTa.

3.3.7. OTBeTCTBEHHOE U0 NOTOBUT IIPOEKT:

IMCEMa C YBCIOMIICHWEM 3adBUTENs] O HPHYAHE OTKa3a M CCHLIKOH
HE COOTBETCTBYIOMEH TONIYHKT HACTOAMEr0 AIMHHHCTPATHUBHOIO PEraMeHTa
06 OTCYTCTBMM HA XpaHEHMH B apxWBe HEOOXOAWMBIX  IOKYMEHTOB
U IIepeHaNpaBlIeHUH 3alpoca Ha HCIOJNHEHHE 110 TPHHAJIEXXHOCTH B IDYTHE
TOCYIapCTBEHHEIC WX MyHHUIIHIAIEHBIE apXUBEI, OPralbl 1 OpraHu3allii,

IIACEMA C YBENOMJICHHMEM 3afBHTCIS O UpWYMHE OTKa3a M CCBUIKOU
HA COOTBETCTRYIOUIMH IIOANYHKT HACTOSAMIErO AIMUHMCTPATHBHOIO perlaMeHTa
00 OTCYTCTBMH 3allpallliBaeMBIX AapXWBHEBEIX JOKYMEHTOB M pPEKOMEHIAIllHAMHK
O JaXbHEHIIIK IyTAX HOKCKA HeOOXOMMMOH uHbOpPManL;

NUChMAa C YBEOOMICHHEM 3asiBHTEII O NpHMYMHE OTKasa M CChITKOHR
Ha COOTBETCTBYIOIIMI HIOAMYHKT HACTOSIIEro AAMHHUCTPATHBHOIO perjlaMeHTa
00 OTCYTCTBMM B 32amlpoce HeOOXOAMMBIX CBEICHWHM U1 €ro MCIONHEHMA
Y PEKOMEHIAIUAMH I IIOBTOPHOTO 3aIpoca;

IACEMa C YBEIOMJICHHEM 3asBUTENS O NpHYMHE OTKa3a M CCBIIKOH
Ha COOTBETCTBYIOIINE MOJIYHKTEl HACTOSINEr0 AJMUHUCTPAaTUBHOIO perjiaMeHTa
U HOPMATHBHOI'O I[IPaBOBOTO &KTa IpH OICYICTBHMH Y 3adBHTENS IIPaB
HE TIOIyUeHHe HHQOpPMAIMM M pa3biCHEeHHMeM ero JadbHeMInmwx AelcTBUM,
IpedyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickon denepanuu.

TlognucaHubel pyKOBOAWTEAEM MYHWIMIIAIBHOIO apXyBa OTBET B (pOpMe
IIUChMa OTIIPABIILeTCd 110 Ha3HAYEHHUIO 110 II0YTE WX [0 3IEKTPOHHBIM KaHalaM

CBsI3H.
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3.3.8. B cmydae OTCYTCTBHS OCHOBaHHM i1 0TKa3za B IPEJOCTABICHUH
TOCYJaPCTBEHHON VYCIyTH B COOTBEICTBMM C IIyHKTOM 2.9 HACTOAMIEro
AIMWHHICTPaTUBHOTO peNIaMEHTa PYKOBOOHMIEIb MYHHIMIANLHOTO apXuBa
Ha3HAYaeT CPOK MCIIONHCHHMS 3allpoca ¥ JIHEO, OTBETCTBEHHOE 34 HCIIOIHEHHE
3arpoca (Hamee - WCHONHWUTEND), MyTeM HallFMCaHUA DPEe30IIOIHUH HAa 3alpoce
3asBUTEIA U [IepefaeT 3allpoc Ha UCIIONHEHHE.

Tlpr MU9HOM MOCEMICHWH MYHUITHITAIEHOTO apXUBa O IIPHHATOM DEIICHHAH
U CPOKE MCIIONHECHI 3allpoca 3asMBHTENb HHPOPMUPYETCs (110 ero nmpockbe) yeTHO
OTBETCTBEHHBIM ITHIIOM B TedeHHEe 30 MUHYT ¢ MOMEHTa PETHCTPAIIiH 3a1Ipoca.

3.3.9. PesynpTaToM BEINOJHEHUS a/IMHHUCTPATHBHON HPOLEAYphl ABISIeTCA
- pacCMOTpeHHe 3aupoca 3asBUTENs PYKOBOIUTENEM MYHHIHNAILHOTO apXHBa,
Ha3zHayeHue U@, OTBETCTBEHHOI'O 34 HMCIONHEHHWE 3ampoca, llepefada 3ampoca
Ha HCIIONHEHHE.

3.3.10. MaxcuManbHEIH CpPOK HCIOTHEHMS aIMHHUCTPATHBHEIX AcHCTBUH

COCTaBIACT S5 HHGfI CO OHA peTHCTPallil 3alIpoca.

3.4. lopsgok  ocyHIecTBJCHHS  AJIMHHHUCTPATHBHOH  NpPOuUeRyphI
(nedcTeun) «McnonHeHue 3ampoca, MOATOTOBKA W HANpaBJIeHHE
OTBETA 3asIBUTEJIION
3.4.1. OcHoBamMeM AN Havana aMUHHCTPATHBHOM NPOLEIYPEL ABILICTCH
HOMYTeHHE UCTIONHMTENEM 3aIIpOCa 3asBUTEIS.
3.4.2. Ilo uToraM MCTIOIHEHNS sanpoca YCIONHATENb 0(OPMILIET apXHBHYHO
CIIPaBKy, 8pXUBHYIO BBRIIMCKY ¥ KOIMH dPXUBHBIX JOKYMEHTOB.
3.4.3. B crnydae ecly B apXUBHBIX JOKYMEHTaX, HAXOMSIIAXCS Ha XPaHECHUH
B MyHUIHIAIGHOM apXpBe, 3alpanriBacMas —3asBATeNeM  HHQOpManud
OTCYTCTBYET, WCHOJHUTEN: COCTABISET MOTHBHPOBAHHEIH OTBET B (POPME LIKCEMA
0 Heobuapyxernnd mH@OpMaly. B oTBeTe AODKHBI OBITE YKa3anbl Ha3BaHUA
¢$bOH0B, BUOOB M BPEMEHHBIX 11EPHUOAOB IIPOCMOTPEHHBIX IOKYMEHTOB.
3.4.4. llogroroBneHHBIE HWCIIONHUTEIIEM apXHBHas CIIpaBKa, apXUBHAsd
BEITTHCKA W KOITMH apXUBHBIX JOKYMEHTOB o IPOCKT TIHChMa 3as(BHTEIO

0 HeoOHApY)KCHHH B APXWUBHBEIX MJOKYMEHTAX, HAXOJALMXCS Ha XpaHeHWH
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B MYHHIMIATIGHOM  apxuBe, 3alpariuBaeMoil  3asBHTeleM  HHOOpMAITUH
¢ ykazagweMm (DOHIOR, BHAOB M BpPEMEHHLIX IEPHOJOB IIPOCMOTPEHHBIX
TOKYMEHTOB IIEPEAIOTCA Ha ITOTIICEH PYKOBOAUTEI MYHHITUIIAILHOTO apXUBa.

3.4.5. MaxcuMaJbHBEIH CpPOK BBIIOJHEHWS JIeHCTBMI cocrasisier 24 THS
C MOMEHT4 IIONy4YeHHI WCIIONHUTENICM 3aBH3APOBAHHOI0 PYKOBOIHUTCIEM
MYHHLIUTaTBEHOI0 apXyBa 3ampoca.

3.4.6. PyxoBogurenb MYHHIWIAIBHOIO apx@Ba IPOBOIWT  aHAIU3
HHpOpMaITHy, cofepXKalllehcst B apXUBHOH CIpaBKe, apXUBHON BEIIIMCKE H KOIMIX
apXMBHBIX ~ NOKYMEHTOB, IIACEME  3asMBHTEN0, Ha IIPEAMET  IIONHOTH
K COOTBETCTBHM: 3a0pocy, WPH HeOOXOIUMOCTH BO3BpamlaeT JOKYMEHTEI
WCTIOJTHUTENIO Ha TopaboTKy.

3.47. B ciy4ae OTCYTCTBMI B apXMBHBLIX MHOKYMEHTAX, HaXOIAIITHXCSI
Ha XpaHeHHH B MYHMIIHUIATEHOM apxuBe, He0OX0oauMol 3asgBUTEII0 HH(POPMAIITH
PYKOBOJIMTENE MyHUIIUIIAEHOTO apXUBa IOAIUCHBAET IHCEMO O HeOOHapYKEHUHN
3anpaniiBaeMoH 3assBHTENEM HHOOPMAIHH.

3.4.8. B 3aBHCHMOCTH OT c¢noco0a, BEIOPAaHHOTO 3agBUTENEeM, OTBET MOXKET
OBITH IOMYYCH MM JTHYHO (MM YIIOTHOMOYESHHBIM 3aJBUTEIEM JTHIIOM) IO MECTY
oOpamenuss nuO0 HampaBlIeH €My  IIOCPCIACTBOM — KaHaloB  IIOYTOBOH
WIH  DICKTPOHHON  CBsizM,  obecredMBa(OIUX  TpH  HEOOXOJUMOCTH
KOH(HUICHIIAAIILHOCTD.

3.4.9. OTBeTCTBEHHOC NHMII0 BpPy4YaeT WM HANPaBIAET 3AABHUTEIIO
B YCTAHOBJICHHOM IOps/iKe O(OpMIICHHBIE M 3aBEPEHHBIE ApPXUBHYIO CIPAaBKY,
u (WIH) apxXWBHEE BHEITUCKY, ¥ (MiHM) KONMM apXWBHEIX JOKYMEHTOB
WO [OAIMCAHHOE  PYKOBOOWTENEM  MYHHWIMIIANBHOIO  apXuBa  IIHCBMO
00 OTCYTCTBHM B @pXUBHBIX JOKYMEHTaX, HaxXOMAIINXCA HA XPAHCHWH
B MYHHITHITAIEHOM apXUBe, 3alpallnBacMoil HHQOPMaI.

3.4.10. ApxuBHas CHpaBKa, apXUBHasd BBIIUCKA © KOMWH apXHBHEIX
IOKYMEHTOB B CIydae ITHYHOTO OOpaIleHMs 3asBUTEII KM €rO IPeACTaBHTENT
B apXWB BEIAAIOTCA €My IIOJ PaclHCKy IIPH NPeJbABICHHM IACIIOpTa MM WHOIO

YIAOCTOBEPAIOIILTO JOKYMCHTA, OpeacTaBUTEIRO — IIpH TIPENBABIICHIH
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JOBEPEHHOCTH HA OCYIICCTBICHME HeHCTBHU OT MMeHU 3assurens. [lomyuarens
apXWBHON CHpPaBKY ¥ ApPXUBHOW BBIIMCKH pPACIHCEIBAETCS Ha WX KOMHIAX
unr  00OpOTE CONPOBOAMTEILHOTO IIMCHMa K JOKYMEHTaM, YKasblBas JarTy
IOy 4YEHAUS.

3.4.11. OrpeTcTBEHHOE THUIT0 BHOCUT 3aMUCH O Pe3yJbTaTe IPEAOCTaBICHM
rOCYIapCTBEHHON yemyrH, fare oTnpasierus orsera B rpader 6 - 10 Kyprana
PETHCTpPAIINY 3aITPOCOB 3asIBUTEICH.

3.4.12. MakcuMalbHEIN CPOK HUCIIONHEHMS ajMWUHHCTPATUBHEIX JEVCTBHH
COCTaBIsgeT 5 nuel.

3.4.13. PesymeraToM  BBIIOJIHEHHS aIMUHHCTPATHBHOH  IIPOLECAYPEI
SBIISIETCS BRIAUa apXWBHOM CHpPaBKHM, apXWBHOU BHIIUCKHA M KOIMA apXMBHBIX
NOKYMEHTOB WM IHCEMO O HeOOHapyXeHWH B apXWBHBIX JOKYMEHTHX,
HaxO/SIIUXCA HAa XPaHeHUWW B MYHMUWIIANLHOM apxHBe, 3alpalllBacMOU
HHGOPMAITMK | 3aIBHTENIb OBLT IPOHHGOPMUPOBaH O PE3yJIbTaTaX.

3.4.14. MaxcuManbHei CpOX HCHIONHEHHS aAMHHKCTPATHBHBIX IIPOIEAYD
MIPEIOCTABICHHS TOCYAapCTBEHHOM yciyrm cocTaBiieT 30 pgHEH cOo A
peTUCTpallfH 3a1poca.

3.4.15. B HCKIIOUHATENBHBIX CIy4asx pPYKOBOJAWUTENb MYHHIIHIATIEHOTO
apx¥Ba BIOPAaBe IIPH HEOOXOTUMOCTH IIPOJIINTE CPOK HCIIONHEHH 3aIIpoca Ha CPOK
me 6omee 30 HEH ¢ 00sM3aTeNBHBIM YBEIOMIICHHUEM 3aABUTENI O HPOAJICHUN CpoKa
paccMOTPEeHHS 3aIpoca.

He mozjnee, weM 3a 3 JHS 10 UCTEUEHMUS CPOKa PACCMOTPEHUI 00pallleHus
PYKOBOIMTEND MYHHUITUIIAIEHOTO apXUBa IIPHHAMAET PEelIEHHe O IIPOJUIEHHH CPOKa
HCITOTHEeHMS 3allpoca U YBeHOMIIAET 3asABUTE/S O IPOAJISHHM CPOKa PACCMOTPEHI
3anpoca.

VCKImoUTenbHEIME — CIIYYasiMM IS TIepeHeceHMs CpPOKa  WCTOIHEHHUS
3ampoca MOryT OBITh JIOIONHUTENBHLIE CBEICHHS, IIOMYYEHHBEIE 4APXHBOM
OT 3adBUTENS, OOMBIIOH 00BeM IpocMaTpuBaeMod HH(OPMAaIHM, pPa3sMeIleHNe
APXVMBOXPAHMJIWI] ~ BHC  OCHOBHOM  TEpPUTOPHH  apxWBa,  HEJOCTATOYHO

Pa3BEPHYTHIM HAayJHO-CIPAaBOYHBIM almapar, MpoXOoIdds HaydHO-TeXHWYECKad
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obpaboTka  AOKYMEHTOB, WX  pecTaBpallds, dUpe3BhMaffHEle  CHTyaluu

U TeXHOTeHHBIe KaTacTpOodEl ¥ Ipoyee.

3.5. lHopsigox OCyIIiecTBJICHHS AAMUHHCTPATHBHBIX npoueayp
(meficTBHi) TIPH [pPEeIOCTABIEHHH TOCYJIAapPCTBEHHOH YyCayru
B 3JIEKTPOHHOH (opMe, B TOM 4YHCIe ¢ HCIIOJb30BanHeM E/IHHOIO
NopTalia H perHoHAXLHOr0 HOpTalia :

3.5.1. HMudbopmanus o TrocyZapcTBeHHOM yciOyre, NIOpSOKE W CpPOKax
ec IPeAOCTaRIeHN pa3MelnaeTcs Ha EAMHOM TTopTalle U perdOHaAIbHOM [10pTalle.

B onextpoHHOM  QopMe  yBeOOMIIGHHE O IpUEME  3agBICHHA
Ha IIPCAOCTABICHHE  TOCYJ@pPCTBEHHOW  YCIyTH U HEOOXOTUMBIX
IULL ee TIPeAOCTaBICHHS JOKYMEHTOB, HH(QOPMAITHL O XOJ¢ BBITOIHEHWUS 3alIpoca,
0 TPEeJOoCTaBIEHMM TOCYHapCTBEHHOM YCIYyTH, O pe3ylbTarte [pellOCTaBIeHHS
rOCYZapCTBCHHOR VCIYTW HAMpaBisEOTCs 3agBurteio B «JImuHerd xaOuHET»
PErHOHAIBHOTO IOpTala.

Tlojlawa  3asBIeHHS © [PEHOCTABICHMM TOCYAApCTBEHHOM  yCIyru
H DOKYMEHTOB, HCOOXONHMBIX [/ €€ IPEeHAOCTaBICHMA, MOXET OCYLIECTBIATECH
Yepe3 PerdOHATLHEIL IIOpTal IIyTeM IIOCHSHOBaTElBHOIC 3allONIHEHHs BCeX
Tpe/iTaraeMex  (GOpM, NPUKPEIVICHAS K 3alpoCy 3asBICHUST U HEOOXOXMMBIX
JIOKYMEHTOB B 3NIEKTPOHHOU (hopMme.

B caywae mopmatm 3adBICHWUI K JOKYMEHTOR 4EPE3 PEerHMOHAIBHEIA IIOPTall
3aBJICHWEC W JOKYMEHTHI Ha INPENOCTaBICHHE [OCYNapCTBEHHOH YCIyIH
TTOATIMCHIBAIOTCA DICKTPOHHOH HUQPOBOM IMOANMCHIO 3aiBHUTEN, BHI KOTODOH
peraMeHTHpYEeTCH 3aKOHOAaTeabecTBOM Pocenlickoi Menepalivu.

WnadopmupoBariie 0 Xofe IIPENOCTABICHUA TOCYNAPCTBEHHOM YCIYI'H
OCYIIIECTBILICTCA IYTeM OTOOpaKCHHMS aKTyalbHOH MHQOPMALAM O TEKYIIEM
COCTOSHUHM (CTaTyce) OKazaHHA I'OCY[NapCTBEHHOW yCIOyru B pasfene «JIaaHbri
KaOWHeT» PErHOHANBHOTO T10pTala.

3.52. Ormucagme  TOCAEHOBATCILHOCTH IleﬁCTBHI‘;Il IpU  IIpUeMe

7 PETHCTPalNN JJOKYMEHTOB.
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OcHoparmpeM UIS  Havama HPefOoCTaBIEHWA TOCYIapCTBEHHOH YCIyrw
B OJIeKTpoHHOX  Qopme  sBIAETCA  IOCTYIUIEHHE  3alpoca 3asBHTENS
0 [IPEJTOCTaBICHUH IOCYAAPCTBEHHOHA YCIYTH ¢ PETHOHAIBHOIO IIOPTAala.

3ampoc pacmnevaTEBAeTCS Ha OYMaKHOM HOCHTeNE W B janbHeHieM padoTa
C HHAM BeJeTCA B YCTAHOBIIEHHOM IOPSAJKE AHAIOIMYHO 3aIpocy, MOIyUeHHOMY
Ha OyMaXKHOM HOCHTEE.

OTBeTCTBCHHOE IIHIIO0 PErHCTPHUpYeT 3ampoc 3asBurens B rpadax 1 — 4
KypHana perucTpalliy 3allpocoB 3asBUTENCH, 110 mpriaraeMoit Gopme Ne 4,

OTBeTCTBEHHOE JIHLIO IIepefacT 3apelvCTPHPOBAHHBIA 3aIpOC 3asSBHTEILI
PYKOBOZUTENIO MyHHIIUIIAEHOTO apXUBa AJI1 PACCMOTPEHHUA.

Ilpm  perucTpanmum  3a0pocy  IIPUCBAHBAETCA  COOTBETCTBYROIIMK
PETHCTPAIlOHUEIH HOMep. B ciyuae eciu 3asBUTeNb 00paTHiICSs C HECKOJBKHUMH
3aITPOCAMH TI0 PasHEIM BOIPOCAM, KaXKI0e 00palIcHHe PETUCTPUPYETCS OTHAENBHO.

PesynpraToM BBINOAHEHWS aIMHHUCTPATMBHOW TIPOLETYPEl SABIAETCA
pPErucTpamys 3a1poca 3asiBUTEIIS.

MaxcuManbHBI  CPOX  BHIONHEHHWS AJMHHMCTPAaTHBHON  IPOIEXYPEI
He MO’KeT TIPeBRINaTh | pabouui JeHb.

3.5.3. llociemomparedbHOCTE ACHCTBHM [OpU PacCMOTPEHHH  3amIpoca
3aBUTEAS W IIPEJICTARIEHHBEIX [JOKYMEHTOB B NEILIX NPHUHSTHS pelfeHms]
0 TOAFOTOBKE OTBETa 3asfBUTEN0 JOo 00 OTKase B TPEFOCTABIEHUH
rOCYIapCTBEHHOH YCIyru.

OcHoBaH¥eM [JIg Ha4yaja aIMHHUCTPATABHOM TPOLEAYPEl SABILIETCSH
TMOCTYIICHUE 3aperHCTPHPOBAHHEIX B YCTAHOBIEHHOM IIOPAAKE JOKYMEHTOB
CIEITHANCTY, OTBCTCTREHHOMY 3a IIPELOCTaBICHUE [OCYAapCTBEHHON YCIYTH.

CraenuanicT, OTRETCTREHHBIN 3a IIPEIOCTABICHHIE TOCYAaPCTBEHHOH YCIYIH,
IPOBOAUT NPOBEPKY HOKYMEHTOB H  HPaBUIBHOCTH X oQopMIIeHNS
B COOTBETCTBHH C Tpe60BaHHﬂMﬁ JIeHCTBYIOIIETO 3aKOHO1ATeIIECTBA.

CrernuamicT, OTBETCTBEHHBIH 32 [IPelloCTaBIICHNe [OCYAAPCTBEHHON YCILYTH,
OCYILECTBIAET TOATOTOBKY MPOSKTa I[IMCBEMA W HalpaBlIdeT Ha COIVIacOBauue

K YTBEPXKACHHUE B COOTBETCTBUHM C YCTAHOBIEGHHBIM ITOPIAKOM.
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B chaydae HajMyMs OCHOBAaHWMH U1 OTKasa B  IIPEJOCTaBICHHHI
rOCYJIApCTBCHHOM  yCiyrd,  yKasagHelx B IyHKTe 2.9  HacTosmero
A IMUHACTPATUBHOTO pernameHra, - CIEIMANTNCT, OTBETCTBEHHEIA
34 IIPe/TOCTABIICHHE I'OCYAapPCTREHHOM YCIIYT!H, OCYIIEeCTBIET NOAIOTOBKY IIMChMa
C YKasaHWeM NPHYMH IIPUHSTOLO pPeNleHHs ¢ JalbHEHIIUM HalpaBIcHUEM
Ha COTJIACOBAHKE K MOAIIHACAHNE YIIOTHOMOYEHHEIM JODKHOCTHEIM JTULIOM.

PesynpraroM BEIDONHEHHS aIMWHHUCTPATHBHOM IIPOIEAYPHI ABIAETCH
IPUHATHE PEIIEHHA O MOATOTOBKE OTBETA 3aBHUTCTIO MO0 pemeHus o0 OTKase
B IPEIOCTABICHAM TOCYIAPCTBEHHOM YCIYIHM ¢ YKa3aHHWEM IPHYMH [IPUHITOrO
pelIeHHSL.

MaxcuManpHBII  CPOK  BEIIONHEHHS aIMHHHCTPATABHONM  IIPOLEXYPLI
COCTaBIACT 5 JHEH CO I Perucrpaliuy 3anpoca.

Pentenye 0 HOATOTOBKE OTBETa 3asBHUTEN0, JTuOO perierHe o0 oTkasze
B IIPE/IOCTABIICHHH TOCYNAPCTBEHHOHU YCIYTH IIOCHE MOANUCH YHOIHOMOYEHHOTO
JOJKHOCTHOTO JIMI{A HAIIPaBIACTCs Ha PErucTpaIyio B yCTAHOBIEHHOM IIOPAKE.

3.5.4. Omnmcanne IIOCTeAOBATEIBHOCTA JEGUCTBHM IIpM pPerucrpanuu
U BBLIAYE JOKYMEHTOB 3a5BUTEAID

PellleHne O IOATOTOBKE OTBETa 3aiBHTCMIO, Mub0 pemienue 00 OTKasze
B IPEJIOCTARISHWH TOCYJapCTBEHHOHM YCIYTH IOCIE MOJNUACH YIIOJTHOMOYECHHOIO
JIOJDKHOCTHOTO JIMIIA BEIaeTCs (HapaBaseTcs) 3asBHTEIILO.

B cnydae npencTaBienus [JOKYMEHTOB HYepe3 PEruOHAIBHBIA IIOPTAIl
peImenre O IIOATOTOBKE OTBeTa 3afBUTeN0, Jubo pemienne o006 oTKase
B IIPENIOCTABJICHME TOCYLAPCTBEHHOM YCIYTH HAUpaBLAIOTCA  3aABUTEIIO
B «JIHgHEN KaOHHET» PeTHOHATBLHOIO IIOpTana.

MaxkcumansHBIY  CPOK  BBITTONHCHWS  aIMUHUCTPATABHOM  IIPOIENYDEI

coctasisier 30 guedt co mHs perucTpaldu 3aIpoca.

3.6. Ilopsaoxk ucnmpaBJeHus AONYHICHHBIX OHeYATOK M (HJIH) OmUOOK
B BBIA2HHBIX B pe3yJabTaTe MNPeIOCTABICHUST TOCYAapCTBeHHOH
YCJYTH JOKYMeHTax
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B ciny4yae BEBIABICHMS 3agBUTENEM B IIPEOOCTaBIEHHBIX TOKYMEHTax
oredaTok U (WiH) omuboK 3asBUTENb MPEACTABILIET B MYHHLIUIANBHEIA apXuB
3astBIIeHHe 00 UCTIPABIeHNH TAKUX ONeYaToK M (VM) OIMHO0K.

PaccmoTrpenue — 3asBieHMs 00 — HCNpaBIeHWH  TaKUX  ONEYaTOK
1 (wH) oImMOOK OCYIIECTBISETCS B CPOK, HE MPEeBHILAIONIH 5 paboumx mueit
co mHA ero mocrymneHus. O pe3yabTraTax PacCMOTpPEHHS 3asBIIEHHSA 3asBUTEID |
YBEAOMIAETCS B HIACEMEHHOM BHJIE.

B ciyvac BELABIEHMSA MONYIIEHHBIX OICYATOK W (MIM) OIINOOK CIeNHalucT,
OTBETCTBEHHBEIH 32 paboTry ¢ JOKyMEHTaMK 2asSBUTENS, OCYILIECTBISAET
B COOTBETCTBHUH C YCTAHOBNEHHBIM IIOPSIAKOM IENOIPOU3BONCTBA HCIpABICHUE
TAKWX OIeYaToK ¥ (WIM) OmmbOK M BBEINAYy pe3ylbTaTa IPefoCTaBICHUS

TOCYIApPCTBEHHOM YCIYTH 3aTBUTEIIIO.

4. Cocrag, 0OCIe/I0BATEeNIBHOCTL M CPOKH BbINOJTHEHH A
aAMHHHCTPAaTHBHLIX NpPOHEAYP B MHOIOQYHKIHOHAJLHLIX HEHTpax
OpefoCTaBJeHHd TOCYJapCTBeHHBLIX H MYHHIMUAJLHBIX YCIYI,
TpeboBanuda K HOPA/IKY MX BBINOJIHEHHSH

4.1. Ilepevens AAMHUBMCTPATHBHBIX npouesyp (meficTBHUI),
HEeOOXOXMMBIX g IIpefocTaBjeHHsl TIOoCyJapCcTBeHHOH YeCIyru
B MHOTODYHKIHOHATbHAIX meHTpax OpeocTaBIeHHS
FOCYZAPCTBEHHbIX H MYHHIHIAJLHBIX YCIyT

Ipenocragnenme rocynapcTBeHHOW ycryrd B MOI] BxmodaeT B celd
CIE IYIONINE aIMAHACTPATUBHELE IIPOLICAYPhIL:

[IpYeM, PETHCTPAIIUIO 3a1IpOCca 3asBUTEILT;

IIiepeHanpaBieHle 3alpoca 3adBUTeN1 B OPral MECTHOTO CaMOYIIPABICHHIL
WM MYHATIUTIATLHBIN apXWB, YIaCTBYIOIIUH B MPEAOCTABISHUN IOCYIapCTBEHHOH
YCIYTH; N

BBIJIAYY 3aSBUTENI0 Pe3yibTaTa MpeloCTaBIeHHA TOCYIapCTBCHHON YCIYTH,

B TOM HHCHE BbIOIAYY JOKYMCHTOB.

4.2. Tlopsimox  ocymiecTBJAeHHsT  aJMHHHCTDATHBHOH  HIpPOLEIypbI
(meficTausn) «Ilpuem, perucrpanus 3alpoca 3agBUTEIsD»
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4.2.1. OcHopaHmeM I Havyajla HCIOAHCHWS aAMHHUCTPATHBHOU
MpOLeIyphl ABIAETCA ITpHeM OTBeTCTBeHHBEIM oM MOII 3ampoca 3asBuTen:
H HDOKYMEHTOB, HEOOXOMUMEIX HJI1 IIPEAOCTaBICHHMS TOCYZApCTBCHHOHN YCIIYTH,
IPEAYCMOTPEHHBIX IYHKTOM 2.6 HacTosAmero AJIMUHUCTPATHBHOTO PeTilaMeHTa.

4.2.2. OtgercrBerHoe auno MOIl KOHCYABTHpYET 3agBUTENS B CIydae,
eciy 3asBuTenh obpatuiacs B M®I], He mMmes 3amOTHCHHON aHKETHI-329BJICHHS,
U WCIIBITBIBAET 3aTPYAHEHHS [IPU €€ 3aLl0JIHEHHUH.

4.2.3. Ortsercreerroe nwuo MODII, TpuHEUMAaromee 3ampoc 3asBHTEIN,
JOIDKHO  YJAOCTOBEPHUTECS B JHMYHOCTH  3agBuTesld  (YHOJIHOMOYEHHOI'O
IpPeICTABUTENS).

4.2.4. OrtpercrBennoe nauro MOI][ peructpupyer 3ampoc 3asgBUTENL
B OJIEKTPOHHOM BHJIE C MCIIONB30BAHUEM aBTOMATH3HPOBAHHON HHOOPMAMOHHON
CHCTEMEL

3asBIEeHUS W JOKYMEHTBI, TOCTYIHMBIINE OT 3aJBHUTENCH, PETHCTPHPYIOTCH
B JICHB ITOCTYILICHHS.

4.2.5. MaxcHManbHEIN CPOK HUCIONHEHUS aIMHHUCTPAaTUBHOIO [IPOLEdypPHl

cocTapiseT 15 MUHYT.

4.3. llopgrox  ocymiecTBJIeHHH  aJMUHHCTPATHBHON  NpONEXYpPbl
(meficteus) «IlleperanpaBienne 3ampoca 3afBUTedss B Oprad
MECTHOI0  CaMOYNIpaBJeBHS HJAH  MYyHHUHOAJILHBIE  apXHB,
y92CcTBYIOLUME B NpeocTaB/ieHHd roCyJapCTBeHHOH yeayru»

4.3.1. OtTBeTCcTBEHHOE JHIO IeperaeT 3aperuCTPUPOBAHHEIA 3aIpOC
3agBMTENS B Opral MECTHOTO CaMOyIpaBleHHs M (UNIH) OpIraHM3alvIo,
YHACTBYIOIIHE B IIPEAOCTABIEHUN TOCYIapPCTBEHHOH YCIIyTH, NI PACCMOTPEHHS.

4.3.2. Tlopsmox u cpoku nepemadun MOPIl DOKYMEHTOB, IOIYyYEHHBIX
OT 3aIBUTENHA, ONPCHEIIAIOTCS COTJAIIEHHEM O B3aMMOESHACTBHE, 3aKIIOYEHHLIM
Mexnay MOPI] u opraHOM MECTHOIO CaMOYIPaBIICHUS WM MYyHHUIMIIAIbHLIM

apXHUBOM.
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4.4. Tlopstox  OCYI{eCTBJIEHHN  AMHHHCTPATHBHOK  mpoiexypsl
(neficTus) «Bbizaya 3afABHTEI0 pe3yabTaTa PelOCTABJICHHS
roCcyiapcTBeHHON YCJIyrH, B TOM YHcJIe BBIZaYa JOKYMEHTOB»

4.4.1. OrtserctBennoe nuro M®PI] Opu BBIZaYe 3aiABHATENIO pPe3yabTara
MPeNOCTARNEHHS T'OCYAaPCTBEHHON YCIYTH AQIDKHO YIOCTOBEPHUTHECS B IHYHOCTH
3asiBUTENS (YIOTHOMOYEHHOTO IPE/ICTABUTENS).

4.4.2. OTBéTCTBeHHoe maro ML ocymecTBigeT BhIAady pe3ylbTaTa

IIPEIOCTABICHMA I'OCYJaPCTBCHHOM YCIYTH.

4.5. OcoGeHHOCTH  BBIHGJAHEHHS  AAMHHHCTPATHBHBIX  DPOUEAYP
MHOTOGYHKIHOHAIbHBIMHA HeHTpaMu IpefocTaB/IeHHS
rOCYXaPCTBEHHBIX ¥ MYBHUHIANBHBIX YEJIYT

4.5.1. Ilpuem 3asButesnelt B M®ILI ocyuiecTBiseTcs M0 IpeABAPUTEILHON
samdcr 6o B IOPAIKE JKWBOH OdUepedH NpPH HElOCPeICTBEHHOM [IHIHOM
nmocemenuy M®L] B ciryaae, ecim 3arpyxeanocts M®L mozsorger obecneunts
OOCTyKMBAHME 3aIBUTEILS.

3asBUTENIO IPEIOCTABIASTCS BO3MOXKHOCTE 3aIlMCU Ha JIEOOBIE CBOOOIHEIE
UL IpYeMa JIaTy ¥ BpeMst B IIpe/leliax YCTaHOBIEHHOTO I'padrKa IIpHeMa.

B cimyuae HeECOOTBETCTBHSA CBEICHWH, KOTOpEIC COOOIMMII 3agBHTEIDb
Py IIPEJBAPUTENBHON 3arlicH, NOKyMEHTaM, Npe/CTaBICHHbLIM 3adBUATEIEM
IpU TUYHOM IIpHEMe, lIpeaBapyUTellbHad 3alUCh aHHYIIHPYETCS.

HpeIIBapHTéJIBHaH 34ITMCh TAKIKe aHHYIUPYCTCs B CIy4ac HEABKA 3a8BUTEILA

II0 HCTCYECHHUH 15 MUHYT ¢ Ha3HAYEHHOTO BpEMEHH [IPHUCMA.
5. @opMbI KOHTPOJIR 34 HCIIOJHEHHeM perjiaMeHTa
5.1. [fopgnok ocyimecTBIACHUA TeKYyLIerc KOHTPOJIA

Texymui KOHTPOIE 3a coOImoneHneM HOCJIEAOBATEIIEHOCTH
aIMUAHACTPATHBHEIX IPOLIETYP, IPETyCMOTPEHHBIX HACTOSLIHUM

A,ILMHHI/I CTPaTHUBHBIM PETTIaMCHTOM, X040M HCIIONHCHMA HaCTOAUIETO
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AIMUAHACTPATABHOIO periaMeHTa OCYILUECTBISIETCS OTBETCTBEHIHLIM JHIOM,
JIOTKHOCTHBIMHE JTHITAME OPraHa MECTHOTO CaMOYIPARISHIL.

[Tepedens MOMKXHOCTHBIX JIMH, OCYIIECTBILIIONIMX TEKYIMIHH KOHTPOIE,
K TIePHOAUMHOCTD - €T0 UPOBEACHHUS YCTAHABIUBAIOTCS OpraHaMH Meci"Horo
CaMOYIIpaBICHHUA.

Texymmit  KOHTPONE  TPEJOCTABISHWS  TIOCY/@PCTBEHHOHW  YCIYTH
OCYILLECTBILIETCA IIyTEeM HpPOBENEHHS TIPOBEPOK COOIOJEHUA W HCIIONHEHUA
OTBETCTBEHHBIM 32 IPENOCTaBJIEHHE I'OCYAapCTBEHHOH YCIYrH MOJOXKESHUH
HACTOSIIEr0 AIMHHUCTPAaTHBHOIO pPEerIaMeHTa X MHEIX HOPMATHBHBIX IIPABOBBIX

aKTOB, PETIAMEHTHPYIOITHX JEATEIBHOCTE TI0 IIPEAOCTABICHHUIO I'OCY/1apCTBEHHBIX

YCIYT.

5.2. llopstmox  H  NEepUOAHYHOCTHE  OCYHIECTBJAEHHS  NAAHOBBIX
H BHEIIAHOBLIX IIPOBEPOK HOJNHOTBI H KadyecTBa HCIOJNHEHHS
rocyiapeTBEeHHON YCIyTd

KoHTpOME 3a MONMHOTOH ¥ KaueCTBOM MOPEHOCTABICHMS [OCYIapCTBEHHOM
YCIYTH BKIIOYaeT B ce0s IIPOBeEHUC IPOBEPOK, BBIIBICHHE H YCTPaHCHHE
HapyNieHAH OpaB 3asBUTeNel, pacCMOTpPeHKE, IPUHATHAE PEIIEHHHA H II0OI OTOBKY
OTBETOB Ha O0palmeHus 3asBUTeNeH, cofepxalie XKaloOsl Ha pellleHns, (eHCTBIA
(Ge3nelicTBHE) AOHKHOCTHBIX JIALL.

ITpoBepk# MOMHOTEL ¥ KAUecTBa IIPE/I0CTaBIeHHS TOCYIapcTBEHHOR yCIIyry
OCYIIECTBISIOTCS  JOIDKHOCTHRIME — JHIaMH  YUOJIHOMOYEHHOTO  oprama
Ha OCHOBAHMM HpHKa3a MHEKCTPa KyIbTYpsl KupoBckoi obnacTy.

IleprogU9HOCTE MPOBEICHNA IIPOBEPOK MOKET HOCHTH ILTAHOBEIM XapakTep
(OCYIIECTBIATLCH HAa OCHOBAHMM KBapTalIbHBIX, IOIYI'OJOBBIX MM T'OJOBBIX
aHoB paboTel) W BHEMIAHOBRIM Xapakrep (II0 KOHKPETHOMY OOpalleHHIO
rpaKIaHuHA). ‘

Pe3yBTaTsl TpOBEACHUS IPOBEPKH OGOPMILIIOTC] B BHIE aKTa, B KOTOPOM
OTP&KArOTCS BEISBICHHBIE HAapYIICHHA X 3aMeYaHusd, a TaKKe IIPeIOXKESHHL

0 WX yCIpaHeHuIo. B ciaydae HeOOXOOMMOCTH K akTy IPHIAraloTcs KOIMH
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OOKYMEHTOB, CIIPaBKH IIPOBCPOK MOJDKHOCTHRIX JIHI YIIOTHOMOYEHHOI'O Oprama.
1o pe3ylibTaraM IIPOBCPOK TOJIKHEBL OBITH OCYIICCTBICHEI H606XO,ZEHMBIG

MEPEI I10 YCTPAHCHNIO HEAOCTATKOB B HPEIOCTABIICHHNHA I"OCY,E[&pCTBBHHOfI YCIIYT'H.

5.3. OTBeTCTBEHHOCTH  JO/UKHOCTHBIX JIMI OPraHOB  MECTHOTO
caMoyOpaBJeHus 3a pemeHnst u JAeficrBHA (Oe3pgelicTBHe),
npuHMMaemMble (OocyllecTBIAsieMble) HMH B Xo4e IPea0cTaBJeHH
TOCYZAPCTBEHHOH YCIYIH

.OTBGTCTBEHHOG JULO HECET IIEPCOHANBHY) OTBETCTBEHHOCTE 3a:

HECOOIIIOIEHHE CPOKOB ¥ IOPAAKa IIpHeMa JOKYMEHTOB, HE0OXOIUMBIX

UL IPEIOCTABIEHUSA TOCY IapCTREHHOM YCIyTy;
HECOOTBETCTBHUE PE3yJIbTATOB PACCMOTPEHMSI YKa3aHHBIX JHOKYMEHTOB
TpeboBanuIM A IMUHHCTPATHBHOTO PEeTIIaMEHTa,;

HENPHHATHE Mep 10 TPOBEPKE IIPEICTABISHHBIX JOKYMEHTOB;

HecoOIIIofeHne CPOKOB, ITOPsIKa [IPOCTaBJICHUSA pe3yibTara

rOCyAapCTBEHHON YCIYTH.

IlepcoHannsHass OTBETCTBEHHOCT: OTBETCTBEHHOIO JIMIA 38KPEIUILETCS

B €r0 JOJDKHOCTHOM periaMeHTe (TODKHOCTHON HHCTPYKIMH) B COOTBETCTBHH

C Tpe60BaHHHMH 3dKOHOOATEIIBCTRA.

5.4. Tlonomenusl, IapaKTepH3ylomue TpeGOBaHHA K  TOPAAKY
d opmMaM KOHTPOJS 32 INPeAOCTABICHHEM TIOCYAapCcTBEHHOM
VCIYTH, B TOM YHeJIe €O CTOPOHBI IPakIaH, UX o0beAuHenMi
H OpTraHH3alHH
5.4.1. Jesicteus (Oe3neticTBHe), OCYIECTBIsgeMEle (OCYLICCTBIIEMOE)
B XOIe IpPeIOCTaBIIeHHI TOCYJApCTBEHHOH YCIYyTd HA OCHOBAHWHM HACTOAIICTO
AMWHUCTPATABHOTO periaMeHTa, MOI'YT KOHTPOIMPOBATHCA KaK 3asSBHTEILIMH,
VK43daHHEIMH B Tofpasgene 1.2 Hacrosmero AIMHHUCTPATHBHOI'O DPErjIaMeEHTa,
TAK W HHBIMM JulaMy  (rpaxiaHaMM, OPUIMYEeCKUMH JHUIAMM), 4Ybd IIpaBa
WK 33KOHHBEIE WHTEpPEChl OBITM HapylIeHBl O00XalyeMBIMU OeHCTBUIMHU
(beznelicTBUEM).

Opranel roCcyIapCTBEHHON BIACTH, OPraHbl MECTHOTO CaMOYIIPABIICHMS,
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OpraHM3alld B Ka4eCcTBE KOHTPOJS 32 HCHOJNHEHWEM JOMKHOCTHBIMH JTHIIaMH
MHIHUCTEPCTBA AIMUHUCTPATHBHOTO periaMeHTa BiipaBe o0paarbes K MUHUCTPY
KyisTypsl Kuposekoit obnacty, B [1pasutensctBo Kuposckoit obnacTu.
I'paxpage, ux oObegWHEHUS M OpPraHM3allM¥  BIpaBe  IIOIYYaTh
YMH(OpMaLUio O MOpAAKE IPEHOCTABIASHHUSA TOCYJapCTBCHHON YCIYIH, a TakKe
HaIlpaBIATE 3aMEUaHUs U IPEUIOKCHUS 110 YIYULICHIIO Ka4eCTBA ¥ JIOCTYIIHOCTH

ee MPeAOCTABICHHA, B TOM YHCIIC ITyTeM 0OpaIieHuH B YIIOJHOMOUEHHBIH Opram.

6. JdocyneOubiii (BEecyneOubil) DopHAoK o0MKaIOBAHMS pelienui
H jgeiicTeuil (Ge3gelicTBHS) MUHHCTEPCTBA, JOJ/IKHOCTHBIX JIMIL
MHHHCTEPCTBA, IOCYJapCTBCHHBIX  TIPAKIAHCKHX  CJYKAINHX
KupoBekoil 00/1acTh, NPEKOCTAB/ISIIOIINX FOCy/lapcTBeHHbIC YCIYTH,
opraHmzanuii, npegycMoTpeHHbIX — 4acrhio 1.1 erarem 16
@epepannuore 3akoHa ot 27.07.2010 Ne 210-®3 «0O06 opranu3auun
HpeNoCTaBJeHHSE I'OCYJAPCTBEHHBIX H MYHHIMIAJIBHBIX YCIYI»,
¥ HXx paboTHHKOB, 2 TakKe MHOMOPYHKIHOHAILHBLIX NEHTPOB
NPeJOCTABJEHHS] TOCYJapCTBEHHLIX H MYHHUEMIAJBHBIX YCIyr
H HX pabdoTHHKOB

6.1.1. SagBuTens UMECT IIPaBO Ha HocyiebHoe (BHECYIe0H0e) 00KaNoBaHue
peleRni U JedcTBuHi | (Oe3pmeiicTBIA) MYHULUIIAITHHOTO apxusa
W €ero JOJDKHOCTHBEIX JIHI, UPENOCTABILTIOIINX TOCYyNapCTBeHHbIE YCIYIH,
OpraHwW3alyi, MpeaycMOTpeHHbIX 4acThio 1.1 cratsu 16 dDenepanbHOro 3aKona
ot 27.07.2010 Ne 210-03 «O6 opraHW3alliM IpeOCTaBICHUs TOCYAapCTBEHHEIX
H  MYHAIMIATBEHEIX  yoiuyr»  (manmee —  mpuBIeKaeMas  OpraHM3allnig),
U UX pa60THI/IKOB. B XOJ€ IIPEeIOCTaBICHHS [OCY[apCTBEHHON YCIYTH.

XKamoba mojaercd B iscsMeHHOR (opme Ha OyMaXHOM HOCHUTENE, B TOM
YyCIe TIPY JTMIHOM IPHCME 3astBUTEINS, B 3IeKTpOHHOH (QopMe B Opral MECTHOIO
CaMOYTIPaBICHHA, IIPETOCTABILIIONTHH TOCYIAPCTBEHHYO YCIYTY.

B cmygae oOxamoranusi meHcTBui (0e3iefiCTBUA) PYKOBOJMUTENIL OpraHa
MECTHOI'0 CaMOYyIpaBIeHMs >Kajnoba mojlaercs Ha HUMA MHHKUCIpa KYJIBTYPEI
Kuposckoil obmacTa.

Hocyne6uoe (BHecymeOHoe) oOXanoBaHWE pelIeHUH M AeHCTBHH

(GespeilicTBHA) OPraHOB  WMCHONHWTENBHOMW  Biacth  KupoBckoit — obmactu
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W WX JOJDKHOCTHBIX JIUIL, IOCYIapCTBEHHBIX IMPAXKTAHCKUAX ciryskamnx Kuposckou
obmactu, 1pPeJoCTaBIAIONIMX  [OCYHApCTBCHHEIE  YCIYIH,  IPUBIEKAEMBIX
Oprafu3alui u UX paboTHUKOB OCYIIECTBIIETCA B TIOPAIKE, YCTAHOBICHHOM:

®enepanbHEIM 3akoHoM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzainu
IIPEIOCTABICHIA TOCYAAPCTBEHHBIX ¥ MYHUIIMTIAIBEHEIX YCIYI»;

nocranorncHueM IlpaBuTenscTBa Kuposckod obmactr ot 28.12.2012
Ne 189/869 «O6 yreepxmenun Illonmoxenns o0 0co0eHHOCTIX IHOjauH
U paccMOTpeHHs jkanod® Ha peineHna u jgekicteus (OesmelictBie) oOpraHoB
ACTIORHMTENLHON Biactn KupoBckoll o0nactd ¥ WX JODKHOCTHBIX JIWI,
rOCYZIapCTRCHHEIX TPaXXIAHCKHX CITy>KalIux Kuposckoit odnacTy,
OPEAOCTABISIONMX [OCY/IAPCTBEHHEIE YCIYTH, OpraHH3allu#, IIpeyCMOTPEHHEIX
gacTeto 1.1 crarem 16 @emepamproro 3axora or 27.07.2010 Ne 210-P3
«O0 opraHu3anuy MPeAOCTaBIEHNS IOCYIaPCTRCHHEBIX M MyHHIIUNAILHBIX YCIYIY,
1 UX PabOTHHKOB, a TAKKC MHOTOQYHKIIHOHATLHBX LIEHTPOB IMPEJOCTaBICHHT
rOCYAapCTBEHHBIX ¥ MYHUITHIIATBHEIX YCIYT ¥ UX PabOTHUKOBY.

6.1.2. HMudopMupopanre 3agButernel o IOPAOKe HOJaud U PacCMOTPCHHS
»aa00kl, B TOM YHCIE C MCIIONb30BaHueM EimHoro nopraia, OCynecTRIIeTC:

mpy  oOpalleHWH B MWHHCTEPCTBO IO KOHTAKTHBIM  TelleOHaM,
B TUCEMCHHON Qopme Wiy B (popMe 31eKTPOHHOIO JOKYMEHTa;

C HCIIOTB30BaHHEM HHGOPMAIMOHHO-TCICKOMMYHUKAITMOHHBIX — CCTEH
OOIIero IIOJIB30BAHYS, B TOM WHCIC ceTH MHTepHeT, BKmO4asd EAuHsiil 1opTa,
pPErvmOHANBHEIN TTOPTal, OQUITHAILHEIN caliT MUHACTEPCTBA.

6.1.3. Hudopmarms o IOpLIKe TOAAYM H PAacCMOTPEHHs IKaloOEl
pasMelnaeTcs Ha OQUIMATEHOM caiiTe MuHHCTepeTBa (http://cultura.kirovreg.ru),
Enumom rnopTaie (www.gosuslugi.ru), PErHOHATBHOM TIopTane
(www.pgmu.ako.kirov.ru), a TakKke IIpemoCTaBISLETCS HO 3ampocy 3asRUTENs
IpH JHYHOM OOpalueHny, ¢ UCIONB30BaHWEM IIOYTOBOM, TeIc(HOHHOH CBI3H,

IIOCPpEICTBOM BJIGKTpOHHOﬁ IIOYTEI.
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@opma Ne |

AHKETA-3ASIBJIEHUE
AJIS TIOJY4€HHsI CHPAaBKU COLHAILHO-IIPABOBOI0 XapakTepa

OO6s13aTeNbHbIE IS 3aM0NHEHUS [I0JI1 AHKETHI BhIAEIEHbl 3HAKOM .

WHdopmanus o NepcoHATBHBIX JaHHBIX XPaHUTCS M oOpabaThiBaeTcs
cobioienreM TpeOOBaHUH POCCHHCKOrO 3aKOHOMATENBCTBA O TEPCOHATBHBIX
JaHHBIX. 3alloNHiAs JaHHYIO aHKeTy, Bbl Jaere coracke Ha 00paGoOTKy
[IEPCOHANIBHBIX JTAHHBIX.

CBenenus o 3asBUTENE

@aMunus, UM, OTYECTBO 3aABHUTENA WU
Ha3BaHUeE OpraHu3aluu: *

(B MMEHUTENBHOM majiexe) (Ha3BaHue
OpraHM3aliy, ecid Bbl IpejacraBisgere
IOPUINYECKOE JIUILIO)

Ilonubl# MOYTOBRIH anapec: *

(yxaxxuTe Bam nonHeifi mouToBRIM ajpec,
a TaKXe azpec (akTu4IecKoro
IpOXXKUBaHUA, (WIH ajpec OpraHH3allHH)
C yKa3aHHMeM HHJIeKca, Tenedona)

E-mail:

I/IH(i)OpMaIII/Iﬂ 0 JIMLIEC, Ha KOTOPOC 3allpalliliBarOTCA CBCACHU A

Damunus, UMs, 0TYECTBO JIMIA O KOTOPOM
3arpalMBalOTCs CBeJeHus: *

(yxaxute @.MN.0O. Ha HACTOSIUI MOMEHT,
a taxke @.JM.0. B ciydae ux nU3MeHeHUH
Ha Tepuoj] 3alpaliiBacMbIX CBeJeHUU
(manpumep: MBanosa Mapwus /ImutpuesHa,
no 1985 r. CmupHoBa))

Hara poxnenus: *

Hudopmalus s MoTydeHus CIpaBKH o 3apaboTHOI maTe
(Yxa3bIBaeTCsi TOUHO B COOTBETCTBHUHU C 3aIIUCAMU B JOKYMEHTE, B KOTOPOM
yKa3aHbl IepHOIbI pPaOOTHI 3asiBUTES)

HazBanue opranuzaiuu: *

HazBanue/HOMED CTPYKTYPHOTO
nosipa3esieHus: *
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JlomxkHocTh/ipodeccus: *

3anpamuBaeMbli Iepro/]

0 MOATBEPXK/IEHUU pazMmepa 3apaboTHOR
rIartel; *

JIOTIOJIHUTEIBHBIE CBEICHMS:
(JIr00BIE JIOTIOTHUTEIBHBIE CBENEHUS,
KOTOpPbIE MOT'YT IIOMOYb ITOUCKY)

JIeKpeTHBIE OTITyCKa Yy XKEeHIIMH WK
IaThl POXKICHUS IeTel, aThl
YBOJIBHEHUN

HNudbopMmarms 11 MOIyYeHHUs CIIPABKH O TPYIOBOM CTaXe
(YKa3pIBaeTCsl TOYHO B COOTBETCTBUU C 3aIIUCSIMHU B JOKYMEHTE, B KOTOPOM
yKa3aHbl epruobl paboThl 3asBUTEIIS)

HasBaHune opranuzannu B nepuos paboTsl:

HazBanue/HOoMep CTPYKTypHOTO
II0JIpa3/IeNIeHus B IIepro] paboThl: *

JlomxkHOCTE/ IIpodeccus B iepuo padboThI:
*

[Tpuem Ha paboTy (maTa u HOMEp
IIPUKa3a/TIpoOTOKONA): *

(ecriu Be1 He pacrionaraete TOYHBIMA
CBEICHUSMH, YKAKUTE IPUMEPHBIHN roj
npuema)

YBoapHEHHUE ¢ paboTHI (1aTa U HOMEP
IIpHKa3a/mpoTokona): *

(ecnu Brl He pacmonaraete TOUHBIMU
CBEJICHUSMHU, YKAXKHUTE MPUMEPHBINA 01
YBOJBHEHHUS )

Caenenus o paboTe Npy HATUYUH BPEIHBIX
YCIIOBHH TpyJa:

(YK&)KHTE TIepeBOJI B IPYTUE CTPYKTYPHBIE
NoJIpa3/iesICHus], UX HauMEHOBaHMUS,
IIPUCBOCHUE pa3psiaa/KBaTHPUKALININ )

JlonoyiHUTENbHBIC CBEICHUS:
(J1I00BIe TOTONHUTENbHBIC CBECHUS,
KOTOPBIE MOT'YT ITOMOYb MTOUCKY)

JlexpeTHbIE OTIIYCKa Y JKEHIIWH WK
JIaThl POXKIICHUS AETeN

HMHpopManus aJist MOJy4eHUs CIPaBKU O HAIPAKIEHUH
(YKa3pIBaeTCsl TOYHO B COOTBETCTBUU C 3AIIMCAMU B JOKYMEHTE, B KOTOPOM
yKa3aHBI ITEPHOJIBI pAOOTHI 3asiBUTEILS)




40

MecTo paGoTs! B Iepuo1 HarpaxxaeHus: *

JomxHoCTh/IIpodeccus B meprox
HarpaxaeHus: *

Ha3Banue menanu, 3Haka, 3BaHus,
rpaMoThI: *

JaTa HarpaxjaeHus: *
(eciu BrI He pacnionaraeTe TOYHBIMH
CBEZICHUSIMU, YKAXKUTE IIPUMEPHBIN TOA)

Hazanwue opranuzanuu (oprana),
IIpeCTaBABIIEH K Harpa)IeHUIO:

Opran, oCylIeCTBUBIINN HarpaXxaeHue:

JIOTIOJIHUTENBHBIC CBEICHUS:
(J1Ir00BIe NOMONMHUTENbHBIE CBEACHUS,
KOTOPBIE MOTYT ITOMOYb TIOUCKY )

B crnydae coxpaHHOCTH yA0CTOBEpPEHUS
IPUJIOKUTH KOTIHIO

Wndopmaliust 11s MoydeHus CIpaBKH O HalpaBlleHHH Ha yue0y U 00 OKOHYaHUH
y4eOHOT0 3aBeICHUA
(yka3pIBaeTcsl TOYHO B COOTBETCTBUHU C 3alIMCAMU B JOKYMEHTE, B KOTOPOM
yKa3aHbl IepUO/IbI pabOoThl 3asIBUTEILA)

Hassanue yueOHoro 3aBeeHus; *

JlaTa HanpaBiieHHs Ha y4eOy:
(ecriu Bel He pacrioniaraere TOYHBIMU
CBEIECHIAMH, YKOKUTE TIPUMEPHBIHN TO1)

ITepuon obyuenus: *

Mecto paboTsr: *

JomKHOCTB:

Haspanue opranuzanuu (oprasa),
HarpaBuBInel Ha yuely: *

JlomomHuTEeIbHBIC CBEACHUS:
(Jrro6Ble JOMONMHATENBHBIE CBEICHMS,
KOTOpBIE MOTYT [IOMOYb ITOUCKY )

Hara, nmoarnuce
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@opma Ne 2

AHKETA-3ASBJIEHWE
JUIS TIOJIy4EeHUS KOIIMYM apXUBHOIO JOKyMEHTa

OOs3aresipHble 1151 3aIONHEHUS! OIS AHKEThI BBIICICHBI 3HAKOM «*».
MudopManysi 0 MepcOHATBHBIX MJaHHBIX XpaHUTCsS H oOpabareiBaercs ¢
cobmoaeHueM TpeOOBaHUN POCCHMCKOTO 3aKOHOIATENhCTBA O IMEPCOHATBHBIX
IaHHBIX. 3aloNHsAd JaHHYI0 aHkeTy, Bwl paere cormacme Ha 00paboOTKy
MEPCOHANBHBIX TaHHBIX.

CBenenus o 3asiBUTENE

Damunus, UM, OTYECTBO 3asIBUTENS WIIH
Ha3BaHWE OpraHu3aluu: *

(B UMEHHUTEIHHOM IafIeKe)

(Ha3BaHWE  OpraHMW3allMM, eclii  Bul
IIPEICTABIIACTE IOPUIMUECKOE JIUIIO)

Hara poxxaenus (¢pusudeckoro auna): *

[Tonubll nouTOBLIN aapec: *

(ykaxure Bamnr moyHBIH TTOYTOBBIN ampec
(1 anpec OpraHu3allii) ¢ YyKa3aHHeM
uHjieKkca, TenedoHa)

E-mail;

HH(bOpMaHI/ISI 0 JOKYMEHTEC, KOIIH KOTOPOI'O 3allpallliBacTC s

Bun noxymenra: *
(perieHue, MOCTaHOBJIEHHE, IOTOBOP, aKT,
CBUIETENHCTBO, KOPEIIIOK opliepa, ap.)

ABTOp TOKyMeHTa: *
(Ha3BaHWE OpraHu3aluu (OpraHa),
U3/1aBIIeH JTOKYMEHT)

JlaTa ¥ HOMep TOKyMeHTa: *
(ecim He pacriojaraere TOUHbIMHU
CBEJICHMSIMH, YKQXUTE IPHMEPHYIO JaTy)

CaenieHus 0 3anpauirBaeMoil nHGopManuu:

J1OTIOTHUTEIBHBIE CBEICHMS:
(moOble JOTOTHUTENBHEIE CBEICHUS,
KOTOPBIE MOTYT MOMOYH ITOHCKY )

Hara, moamnuce
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AHKETA-3ASBJIEHUE

JULs IOy4YeHHsl UH(OPMALH TI0 ONPEAEICHHON TeMe

O0s3aTenbHbIe IS 3aII0JHSHUS 1107151 aHKETHI BBIIEICHBl 3HAKOM «*».
Nudopmatiis 0 TepCOHANBHBIX JaHHBIX XpaHUTCA W oOpadareIBaeTCs
¢ cobmoneHreM TpeGOBaHUI POCCUICKOrO 3aKOHOAATENBCTBA O TIEPCOHANTBHBIX
JAHHBIX.

3aronHss JaHHYK aHKeTy, BBl Jnaere corynacue Ha oOpabOTKy IE€PCOHAIBHBIX
JNAHHBIX.

CaeeHus o 3agBHUTEIE

daMunsi, BMs, OTYECTBO 3asBUTEIIST HIH
HAa3BaHUe OpraHu3aIuu; *

(B IMEHHUTCIHLHOM I1aJIeKe)

(Ha3BaHUe OpraHu3aluu, eciv Ber
IIpeICTaBIIsIeTe FOPHUITIEeCcKOe JTUIIO)

ITonHbIN MOYTOBEIH anpec: *

(yxaxkute Banr moiHEIM MOYTOBEIH agpec (Uiu
aJpec opraHm3alli) ¢ yKazaHUeM HHJIEKCa,
TenehoHa)

E-mail:

Nudopmarms o JoOKyMeHTe, CBEJACHHUS 0 KOTOPOM 3aIpalliBarOTCs

Caenenus o 3anpamuBaeMoil unopmanuu: *

3anpamBaeMblil Iepro (1aTa ¥ HOMEp
JOKYMEHTa): *

(ecytmt He pacmojiaraete TOYHBIMHU CBECHUSIMH,
YK@OKHUTE IPUMEPHYIO 1aTy)

Bupg noxymeHra:
(perieHue, MOCTaHOBIICHHE, I0I'OBOP, aKT,
CBUJIETENILCTBO, KOPEIIOK opaepa, Ap.)

ABTOp JIOKYMEHTa:
(Ha3BaHMe OpraHU3aIuy (OpraHa), u3/1aBLIeH
JIOKYMCHT)

JloromHUTEIbHBIE CBEICHMS:
(JTF00BIE NOTIONHUTENIBHBIE CBEIEHUS, KOTOPbIe
MOTYT ITOMOYb IIOMCKY)

Hata, moamnuchk
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JKYPHAJI
perucTpalii 3arpocoB 3asBUTeNel U JOKYMEHTOB,

HEOOXOIUMBIX JUISI MPEAOCTABICHHUS TOCY IapCTBEHHOMN yCIyru

«[IpenocraBnenre apXUBHBIX CIIPABOK, APXUBHBIX BBITUCOK U KOIIAH
JoKyMeHTOB ApxuBHoro dhonaa Poccuiickoit @enepanun

U IPYTHX apXUBHBIX JTOKYyMEHTOB, OTHOCSIIIUXCS K TOCYJapCTBEHHOR

cobcTBeHHOCTH KHpoBCKOU 0071aCTH, BpeMEHHO XPaHAIIUXCS

B MYHUIUNIATBHBIX apXUBax»

(Ha3BaHUE apX1Ba)
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Bxoasmmit JlaTa damunus, ITepeuens OtMeTtka 00 OTMeTKa 0 pe3ynbTaTe Hara Hcexons JHara
HOMEp | perucTpanuu ums, JOKYMCHTOB, OTKa3€e B | NMPENOCTABJICHUSA I'OCY JapCTBEHHOH | MCIIOJHEHHS | NIMI | OTHpaBiIeH
3anpoca | OTHECTBO, | IPEACTABJICHHBIX | IPEIOCTABII YCIyTH 3armpoca HOMED | Ms OTBETa
aapec 3asBUTEIEM CHUN N 3asIBUTEITIO
3asBUTEJS rOCY1apCTB BHIL _ | OTPHLATCIPHBIN
eHHoii | IPEAOCTABIEHHOM pe3yabTar
yeIyru uHboOpMaIHn
(JTOKyMEHT)
1 2 3 4 5 6 7 8 9 10




