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BOPOHEKCKOH OBJACTH

INIPAKA3

«2% » vw%? 2021 T. Ne 0- 0D

r. Boponex

006 yrBepKAeHNH AAMHHHCTPATHBHOIO PErJIaMeHTa AeNapTaMenTa
$puzuUecKoii KyJbTYphl H ciopTa Boponexckoii o61acTi no
npeaocTaBJIeHHIO rocyaapersenHol yeayru «lIpucsoenue
KBaJH(HKAUUOHHBIX KaTeropHii HHLIX CIENMAJTHCTOB B 001acTH
(U3HYECKO# KYJIBTYPHI H CIIOPTA B COOTBETCTBHH €O CTaThei 22
®denepanbuoro 3akona ot 4 gexadpst 2007 roga Ne 329-®3 «O dusuyeckon
KyJabType U cnopre B Poccuiickoii ®@enepauun»

B cootserctBHM ¢ DenepainbHbiM 3akoHoM oT 04.12.2007 Ne 329-03 «O
¢usuyeckoil KyipType U crnopre B Poccuiickod @epepanmun», DenepalbHbBIM
sakoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHuzauud IpenOCTaBICHUS
roCYJapCTBEHHBIX ¥ MYHHIUINANBHBIX YCJIyr», [OCTAHOBICHUEM IIPaBUTENLCTBA
Boponesxckoit obmacta ot 29.10.2010 Ne 916 «O6 yrtsepxpenun I[lopsinka
pazpaGOTKH W YTBEPXKAEHMS  aJMUHHUCTPATHBHBIX  DPEITTAMEHTOB 110
NPENOCTABIEHHIO OCYJapCTBEHHBIX  YCIYr  HCIOJHHTENBHBIMH  OpraHamu
rocyJapcTBEHHOM  BracTd  BopoHexckod — obnacti», — pacHOpsKEHHEM
npaBuTenscTBa Boporexckoi o6macti ot 30.07.2019 Ne 674-p «O6 yTBep)aeHHH
[lepeuHss rocymapCTBEHHBIX YCIyr M TOCYJapCTBEHHBIX — QYHKUHA  TI0
OCYINECTBJIEHHIO TOCYJapCTBEHHOrO KOHTPOJA (HaA30pa) HCIONHHUTENBHBIX
OpraHoOB roCyIapCTBeHHOH BracTH BopoHexcko# obnactuy

MpUKa3kslBalo:

1. YTBepauTh npuiaraeMelii AIMUHACTPATUBHBIA PETTIAMEHT JeNapTaMeHTa

dusHUecKodl Ky/nbTypbl M cropTa BopoHexckodl o0qacTH IO HPEJOCTABICHHIO
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rocyaapctBeHHoi yciuyru «lIpucBoeHne KBaM(UKAIMOHHBIX KaTETOPHH HHBIX
CIELMATHCTOB B 00JAacTH (U3UYECKOM KyJIBTYpPBl M CIIOPTa B COOTBETCTBHHU CO
crateeit 22 ®epmepansHoro sakoma ot 4 nexabps 2007 roma Ne 329-03 «O
¢usnyeckoil KyneType 1 ciopte B Poccuiickoit @eneparim.

2. KOHTpOJIB 3a UCIIOJIHEHUEM HacCTOAINCTO IIpHKasa OCTaBJIAIO 3a co0o1.

PyxoBojuTens gerapraMeHTa B.B. Kanypun



Y TBepXAEH NPUKA3OM
JnenaprameHTa GU3H4ECKOH KyINBTYPEI
1 criopta Boponesxckoi obractu

ot 24,04 904 Ne $0-COR)

AJMHUHUCTPATUBHBIN PETJIAMEHT
NEMIAPTAMEHTA ®U3NYECKOM KYJIbTYPHI U CIIOPTA
BOPOHEKCKOM OBJIACTH IO IPEJOCTABJEHUIO
TOCYJIAPCTBEHHOM! YCJIYTH «[IPUCBOEHUE
KBAJMOUKAIIMOHHBIX KATETOPUI MHBIX CITENUAJIMCTOB B
OBJIACTH GU3NUYECKOM KYJILTYPBI M CIIOPTA B
COOTBETCTBUM CO CTATBEMH 22 ®EJAEPAJIBHOIO 3AKOHA OT 4
NEKABPSI 2007 TOJIA Ne 329-03 «O ®M3NYECKOM KYJIBTYPE H
CHOPTE B POCCUIICKOI ®EJEPALMM»

I. OBIIUE NNOJIOXKEHMSI

1.1. Ilpeamer perynupoBaHusl AJMAHUCTPATHBHOI'O PETTIAMEHTA.

1.1.1. Tlpeamerom perynupoBaHus AIMHHHUCTPATHBHOIO pErjiaMeHTa
JenapTaMeHTa (U3NIECKOM KyIbTypbl i criopTa Boponexckon obmactu (nanee -
[elapTaMeHT) MO MPeJOCTaBICHHIO TOCyNapcTBEHHOH ycuyrn «lIpucsoenue
KBAIH(DHKAFOHHBIX KATErOpUH HHBIX CIIEHUATUCTOB B 00NacTH buznyecKoi
KyJNBTYpBl ¥ CIOpPTa B COOTBETCTBMH CO CTaTbeil 22 (denepallbHOTo 3aKOHa OT 4
nekadpsa 2007 roxa Ne 329-03 «O ¢puszndeckoit KynbType U CIIOpTe B Poccuiickoit
denepanun» (nanee - PeriaMeHT) SABISIOTCS NPaBOOTHOINECHWS, BO3HHKAIOLINC
MEX/y AeNapTaMeHTOM M 3asBUTENAMH, OOpaTHBIIMMHCS 32 INPENOCTaBICHHEM
FOCYIApCTBEHHOM yCIyrM II0 TNPUCBOGHUIO KBAIM(UKALMOHHOH KaTErOpHH
«CHeNManucT B  06aacTH  (QU3MYECKOM KyJIbTYpsl M  CHOOpPTa  BBICHIEH
KBAIU(UKAMOHHON KaTeropHH» M «CIENHATMCT B 0671acTH buznyeckon
KyJIBTYPHI ¥ CHIOpTa NepBOH KBATU(QHUKALMOHHON KaTeropHm».

1.2. Onucanue 3asBUTElIel, HMMEIONMX INpPaBO B COOTBETCTBHU C
3aKOHOJATeNbcTBOM Poccuiickoit Meneparuu 1 Boporexcko# obracty 1160 B
CHJTy HaJleTIeHHUsl X 3asBUTENSIMH B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOAATEIILCTBOM

Poccuiickoit ®enepauyy 1 BopoHexcKoi 001acTH, NOJHOMOYMIMHU BBICTYNATh OT



WX WMEHH TIpH  B3aUMOJEHCTBUH C  COOTBETCTBYIOIUMMH  OpraHaMu
rocyIapCTBEHHOH BJIACTH IIPU MIPEJOCTABIEHUH I'OCYJapCTBEHHOM YCIIYTH.

1.2.1. 3agBuTeNsIMH  BBICTyNAlOT  (U3NYECKHEe  JIMLa, HMeElollee
COOTBETCTBYIOIIEE CpelHee NPOPEecCHOHATBHOE OOpPa30BaHUE WM BEBICLIEE
o6pasoBaHue B 001aCTH PU3NYECKON KYJIBTYPHI U CIIOpTa (#anee - CIelUaNuCTE),
UMeIoN[Me IIpaBa Ha NPUCBOCHHE KBAIM(MHUKAIMOHHONW KATErOpHM  HHBIX
CIEIMAIIMCTOB B 00yiacTh (U3MYECKOM KyJBTYphl M CIIOPTa «CIIELMATUCT B
00macTi  (QU3MYECKOW KyJNBTYphl M CIIOpTa BBICIIEH KBaJH(QUKALMOHHOH
KaTEropun» M «CHEUaATUCT B 00JacTy (U3NUECKOH KyJIbTYphl M CIIOPTa TIePBOU
KBaTu(UKAIMOHHOM KaTeropuu» (Hanee — 3aiBHUTENb) B COOTBETCTBHU C
KBATM(QHKALMOHHEIMA ~ TpeGOBaHMWAMU K IPHCBOEGHHIO KBATH(QUKAIMOHHBIX
KATErOpvii MHBIX CIELHUAIUCTOB B 00sacTH (H3UYECKOH KyNBTYpHl H CIIOpPTa
(anee COOTBETCTBEHHO - KBATH(QUKAIUOHHEIE TPeOOBAHMS, KBAIU(YUKALMOHHBIC
KaTeropuu).

1.2.2. KBanupuxauvoHHEIE KaTErOPHU «CITELIMAUCT B 0071aCTH QU3NYECKOH
KyJIbTypEl U CIIOPTa BhICIIEH KBaTMGHKALMOHHOM KaTeropun», «CIICLUAaIHCT B
o6nacTH (QU3MYECKOH KyJbTyphl W CIIOPTa TNepBOi  KBanuuKalOHHOH
KATEeropHu» IPHCBAMBAIOTCS 3asABUTENAM, HMEIOIMM  KBaJU(QHUKAIHOHHYIO
KATErOPHIO «CTIELMATUCT B 001acTH (QU3MYECKOH KyJNbTYpBl M CIIOPTa BTOPOH
KBATH(HUKAIMOHHON KaTeropim», HO He paHee 4eM uepes 1 rox co JHd
IIPUCBOEHMUST TAKOH KBAIM(PUKAIIMOHHOW KaTeTOPUH.

1.2.3. Ilpy mNpHCBOEHHH KBATH(QUKALMOHHBIX KaTerOpUH OLEHHUBAIOTCS
pesynbTaThl NPOGECcCHOHANBHOM JEATENBHOCTH —CIelMalucra 3a 4  roa,
TpeAIIeCTBOBABIINX JHIO IIOJAYH 3asiBJICHYS.

1.3. TpeGoBanuss K TOPIAKy WHGOPMHUPOBaHHSI O IIPEJOCTABIECHUH
rocyJapCTBEHHOH YCIyTrH.

1.3.1. CripaBouHas MHGOpMALHs O MECTe HaXOXAEHWs U rpapuke paboTsl
JeIapTaMeHTa, AaBTOHOMHOIO yupexjaeHus BopoHexckoH obnacta «LleHTp
CIIOPTYBHOH IIOJITOTOBKH COOPHEIX KOMaHm» (manee - AY BO «CIICK»),
ABTOHOMHOTO yupexneHns BopoHexckoit o6nactu «LleHTp pasBuThs GU3HIECKOH

KyIBETypH U crioprtay (manee — AY BO «ITPOKuC»), aBTOHOMHOI'O YYPESKACHUS
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Boponexckoit obnactd  «MHOroQyHKIMOHANBHBIA LEHTP IPESJOCTaBICHHS
rOCy[JapCTBEHHBIX M MYHHIMIANBHBIX YCIyr» M ero Quiumanos (natee - AY
«M®LI»), crpaBouHeIX TenedOHaX, IIEKTPOHHOH moure u (W) opmax
obpatHoit cBssu aenapramenta, AY BO «LICIICK», AV BO «IPOKuCy, AY
«M®Ll» B cerm «MHTepHeT» TMOUIEXKUT 00A3aTeILHOMY Pa3MELICHUIO Ha
o(QHIMaNBHOM CTpaHule JenapraMeHTa B WHPOpManUMOHHOH cucteme «Ilopran
Boponexckoit o6nactu B ceTit MHTepHeT» (nanee — PernoHanbHeId mopTan) u B
deaepanbHON TOCYyNapCTBEHHOW HHQOpManHOHHON crcTeme «EMMHBIA mopran
rOCYJJapCTBEHHBIX M MYyHHUUMIIAIBHBIX ycIyr ((QyHxkomi)» (manee — EaunbId
nopTtai) B ceTd VIHTepHET.

1.3.2. Vudopmanuss IO BOIpOCcaM IPETOCTABIEHHUS TOCYNapCTBEHHOM
YCIyrH, B TOM YHCIE O XOfE IPEJOCTABNEHHs TIOCYAapCTBEHHOH yCIYTH,
NPEIOCTABIISETCS 3asBUTENIO!

a) B yCTHOM (popMe Ha JINYHOM IpHeMe B [enapTaMeHTe;

6) B MUCbMEHHOH QopMme;

B) MOCPEACTBOM IIOYTOBOU CBS3H;

I') IOCPEACTBOM TeIEPOHHON CBSI3H;

1) TOCPEICTBOM pasMelleHdss Ha PermoHanpHoM Imoprane u Emunom
NIOpTAJIE;

e) uepe3 AY «M®L».

1.3.3. Ha ua(pOpMAMOHHBIX CTEHIaX B OMEIICHIH, IIPEAHA3HAYCHHOM I
rprieMa JIOKyMEHTOB, Ha O(QHIMAIbHOM CalTe JAeNapTaMeHTa B CETH HuTepHeT
pasMelaeTcs clieayomas MHGopMaIys:

- M3BJIEYEHUS U3 3aKOHONATENBHBIX U UHBIX HOPMATHBHBIX NIPABOBLIX aKTOB,
COflepXKAIMX HOPMBI, PETyIHpPYIOLIMe JAEATENBHOCTh 10  TPEAOCTaBICHUIO
rOCyIapCTBEHHOH YCIIyTH;

- TEKCT PerlaMeHTa C IPUIIOKEHUIMH,

- KPaTKO€ OIHCAHME MOPSIKA NPEJOCTaBICHA rOCy/IapCTBEHHOHN YCIIYTH;

- mepeunu (o6pasipl OQOPMIEHUS) JTOKYMEHTOB, HEOOXOIUMBIX ISt
IIpEeOCTABIEHNs] [OCY/IapCTBEHHOH YCIyTH, U TpeGOBaHUsA, NPEIbABISIEMBIE K

3THUM JOKYMEHTAM;
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- MECTO Pa3MEIeHHUs] CIIELHAIMCTOB U PEXUM NIPHEMa UMH 3asiBUTENCH;
- MecTopacmonoxeHue, rpadux (pexum) paboTel, HOMEpa Tene(pOHOB

JienapTaMeHTa.

II. CTAHJAPT [IPEJOCTABJIEHUSI TOCYJAPCTBEHHOM
YCJIIYTH

2.1. HanmeHoBaHue roCyIapCTBEHHOM  YCIIYTH: «IIpucBoeHue
KBAIM(HUKALMOHHBIX KATErOpUll HHBIX CIEHHAINCTOB B 0ONAaCTH (U3HIECKOU
KyJbTypBl U CIOpPTa B COOTBETCTBHHU €O CTaThed 22 demepanpHOro 3akoHa oT 4
nexabpst 2007 roga Ne 329-03 «O usnyeckoit KyIbType U CIOPTE B Poccuiickoi
Qenepanyunm».

2.2. HauMeHOBaHMe OpraHa, IpeAoCTaBIsIONIEro rocy AapCTBEHHYIO YCIIyTy:
JelapTaMenT GU3HIecKoil KYIbTypsI U criopTa Boponexckoi o0nacTH.

3ampenieHo TpeGOBaTh OT 3asABUTENS OCYIUECTBICHUs NSHCTBHH, B TOM
YHCIE COMIACOBAUMM, HEOOXOMUMEBIX JUISl MOJIyYeHHs] TOCYyJapCTBEHHOH YCIIyTd U
CBS3aHHBIX C OOpallleHHeM B HHBIE MOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOrO
CAMOYIIpaBIeHNss W OpraHM3alMy, 33 HCKIIOYCHMEM IIOJIy4eHHs  yCIyT,
BKTIOYEHHEIX B IIepeueHb YCIYr, KOTOpBle SBISIOTCS HEOOXOIUMBIMU M
00s3aTeNbHBIMY JUTsl TIPENOCTABIEHHS TOCYINapCTBEHHBIX YCIYT, yTBePXAEHHBIH
IIPaBUTEIHCTBOM BOpOHEKCKON 001acTH.

2.3. PesynbraToM IpeHOCTaBICHUS rOCYJapCTBEHHOM YCIIyTH SIBJIACTCH
IPUHATUE PELICHUS:

1) 0 IPUCBOEHHMH CIELHATICTY KBAIM(HUKAIMOHHON KaTerOpHH;

2) 0 HeNPHUCBOEHUH CIIELUATHUCTY KBaTH()UKALHOHHOH KaTerOpuy;

3) o BoO3Bpare CHENMATACTY  JOKYMEHTOB I/ HpUCBOCHHI
kBaHUKAITHOHHOM KaTerOpHuH.

2.4. CpoK IIpeJoCTaBIeHAs TOCY IapCTBCHHOHN YCIyTH. A

2.4.1. Cpox  IpeaoCTaBlICHU rOCydapCTBEHHOH  YCIyrH  IIpH
OCYIIECTBICHUH aMAHUCTPATUBHBIX IPOLELYD:

2.4.1.1. TlpucBoeHue CHEUHUATUCTY KBAIH(QHUKAIMOHHOW KaTeropuu - B
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TeveHHe 2 MECSIEeB cO JHS IOCTYIUIEHMS JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1
Hacrosiulero Pernamenra.

2.4.1.2. HenpucBoeHHe CIENUAINACTY KBAaNIU(QHKALUWOHHON KAaTEroOpuu - B
TedeHne 2 MECSLEB O JHS MOCTYIUIEHHS JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.1
HacTosLero Permamenra.

2.4.2. Cpoxk HampaBleHHs [JOKYMEHTOB, SBIISIOIINXCS PE3yIbTaTOM
IIPEJOCTABICHUS TOCYJapCTBEHHOH YCIIyTH:

2.4.2.1. Komus mgoxkyMmMeHTa JelnapraMeHTa O MPUHIATOM pEIIEHHH II0
IIPUCBOEGHHMIO CMENUATUCTY KBaTH(DHUKAIMOHHON KaTErOpii B TEYCHHE S pabounx
MHEeH co [Hs €ero IOJIIHCAaHWS HAaNpaBisAeTCs 3asABUTENIO W pa3Mellaercs Ha
ouIaNEHOM caiiTe JenapTaMeHTa B HHDOPMALHOHHO-TEIEKOMMY HUKAIIAOHHOK
cetu «MHTEpHET.

2.42.2. Komus [OKyMeHTa JeNapTaMeHTa O HPUHATOM pEeHIeHHH O
HENPHCBOCHUY CIHELMANNCTY KBaTU(UKALIHOHHOM KaTeropud B TEUCHHS 5
pabouux mHeH co AHS ODOPMICHHS NMPOTOKOJNA COOTBETCTBYIONIEH KOMHCCHH
HaIpaBJISIETCS 3asBUTEJIIO.

2.4.2.3. Bo3Bpar JOKyMEHTOB AENapTaMEHTOM OCYLIECTBIIACTCS B TCHCHHUE
10 paboupx qHEH CO JHS MX ITOCTYILICHUS.

2.4.4. B cirydae BO3BpaTa JOKYMEHTOB JUIsl IPHCBOCHHS KBAJIH(PUKALXOHHOM
KaTeropHy 3asBUTENb B TeUeHHe 5 pabovux AHEH CO MHs MX NOIy4EHNS yCTPaHACT
HEeCOOTBETCTBHSI U IIOBTOPHO HANPABIISET UX JJISI PACCMOTPEHHUS B ICIIAPTAMEHT.

2.4.5. TIpuOCTaHOBIEHHE NpPENOCTAaBIEHAs TOCYIapCTBEHHOH yCIyrH He
NpPeAyCMOTPEHO 3aKOHOAATEIbCTBOM Poccuiickoii ®enepauuy ¥ BOpOHEKCKOH
00JacTHy.

2.5. IIpaBoBBIC OCHOBAHHUS JJIsI IPEJOCTABICHHS rocy/1apCTBEHHON YCIYTH.

IIpenocraBneHue roCcyAapCTBEHHOM yCIyry «ITpucsoenue
KBATH(QUKALMOHHBIX KaTErOpUA HHBIX CICLUANKCTOB B obnacty QU3UIECKON
KyJIGTYpEl ¥ CIIOPTa B COOTBETCTBUH CO CTAThEH 22 denepalbHOrO 3aKOHA OT 4
nexabps 2007 rona Ne 329-@3 «O Qusiieckor KyIbType U CIIOpTe B Poccutickoit
denepaluiy» OCYIIECTBISIETCS B COOTBETCTBHH C: ‘

a) Koncruryuueit Poccuiickoit Penepanuu (npuHsATA BCEHAPOJTHBIM
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rojjocoBaHueM ot 12.12.1993) («Poccuiickas raseray, oT 25.12.1993, Ne 237);

6) ®enepansubiM 3akoHOM 0T 04.12.2007 Ne 329-03 «O ¢usnueckoi
KyneType u crnopre B Poccuiickoit ®enepanuu» («Poccuiickas raszera», OT
08.12.2007, Ne 276);

B) ®enepanbHeiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranusaiuy
TIPeOCTABIEHHs T'OCYJapCTBEHHBIX M MYyHMIMNANBHBIX yciayr» («Poccuiickas
razera», ot 30.07.2010, Ne 168);

r) ®epepaneHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 35eKTPOHHON
nommuck»  («Ilapmamentckas raseray, 08-14.04.2011, Ne 17; «Poccuiickas
razetay, 08.04.2011, Ne 75; «CoOpanue 3aKkoHOAATENbCTBA Poccuiickon
denepaum», 11.04.2011, Ne 15, ct. 2036);

n) DenepanpHeiM 3akoHOM oT 24.11.1995 Ne 181-®3 «O counanbHOH
3aluTe MHBAIKUIOB B Poccuiickor Penepanumn;

e) IIpuxaszom Muncrnopra Poceru ot 19.12.2019 Ne 1076 «O6 yTBepxaeHHH
TIOpsAIKa TPUCBOEHMS KBANM(QUKALMOHHBIX KaTerOpHMH HHBIX CHENUATUCTOB B
06MnacTH (U3MUECKOH KyNbTyphl M CIOPTa M KBANMH(DHKALMOHHBIX TPeOOBAHHH K
NPUCBOEHHIO KBaIM(UKAMOHHBIX KaTErOpUH WHBIX CIIELMAIKMCTOB B obnactu
dusngecKoif KymbTyphl ¥ cropra» (3apermctpupoBaHo B MuHIoCcTe Poccun
29.04.2020 Ne 58371);

k) 3axoHom Bopomexckoit o6mactu ot 02.07.2008 Ne 57-03 «O
dusmueckoit KynbType M cCHOpTe B Bopomexckolf —obmacTi» («Monopoi
KoMMyHap», 10.07.2008, Ne 72);

3) TIOCTAHOBIEHHEM IIPABUTENECTBA BopoHex)CcKol 06nacTu OT 23.04.2009
Ne 289 «O6 ytBepxneHuu IlooxxeHns o AenapTaMeHTe (bu3uIeCcKoi KyJlIbTyphl U
criopta BopoHnexckoit o6nactu» («Mosogoit KOMMYHap», 30.04.2009, Ne 45).

I[Tepeuens HOPMATUBHBIX IIPABOBBIX aKTOB PasMEIIACTCs Ha PernonansHOM
nopraine u EqusoM noprane B ceTd MIHTEpHET.

2.6. VcueprnblBalollMi  NepeYeHb  NOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJNATEILHLIMH MJIM WHBIMH HOPMAaTUBHBIMH IPABOBBIMH
aKTaMH ISl TIPEJOCTABICHNS TOCYIapCTBEHHON yCIIyTH.

2.6.1. Jns npucBoeHus KBaNM(QHKAUMOHHOH KaTeropuu He0OXOIUMBI



CNIEQYIOIIHE JOKYMEHTBI:

a) 3asBJICHHE, TTOIIMCAaHHOE CIELUAINCTOM, B KOTOPOM YKa3hIBaeTCs:

(amuast, ¥Msl, OTYeCTBO (P HANTUYHK);

JlaTa POXKIEHUS;

IIOJIHOE HaHMEHOBaHUEe 3aHUMaeMOH TOJDKHOCTH,

KBAIU(PUKAIUOHHAS KaTETOpHsl, HA KOTOPYIO IPETEHAYET CIIeLUaIIICT;

CBeEHHWsI O TPYNOBOM [eSATeNbHOCTH W  TpyZOBOM craxe (IO
CIIELUANIEHOCTH), B TOM YHKCIIE [I0 OCHOBHOMY MECTY pPabOoTBhI;

cBefieHns 00 00pa3oBaHMH;

IIOYTOBKIN ajpec 00 axpec dIEKTPOHHON ITOYTHI;

corsacue Ha 06paboTKy IEPCOHANBHBIX JaHHBIX;

J1aTa COCTABJICHMS 3asBICHUS;

KOHTAKTHEIH TenedoH;

6) KOIIMM BTOPOil M TpeThel CTpaHML MacmopTa rpaxiaaHuHa Poccnickoi
desiepanyy, a TAKOKe KOIHUH CTPAHHI, CONEPKALIUX CBEACHUS O MECTE XUTEIbCTBA
CIEIUANNCTA;

B) KONHMS TPYIOBOM KHMXXKH, 3aBEpEHHAasl MOAIKCHIO DPYKOBOAWTENS H
[e4aThio Opramsauuu (NMpH Hauuuuu), W (WIM) CBEACHHS O TPYZAOBOM
JesSsTeNBHOCTH B COOTBETCTBHH cO cTaTheil 66.1 Tpynosoro komexca Poccuiickoi
Qenepanuy;

r) Komus JOKyMeHTa 00 y4aCTUM CIIel[HalicTa B CEMHHApax,
KOH(EPEHIUAX, OTKPBHITBIX 3aHATHAX, MacTep-Kiaccax W MHBIX HayuHO-
IPaKTUYECKUX  MEPOIPUSTHAX, BBIIAHHOrO  OPraHM3aTOpamu  yKasaHHBIX
MeponpusATHit (P HATHYUH);

) Komus JOKYMEHTa, TOATBEPXKAAIOero IIPUCBOEHUE — IOYETHBIX
CIIOPTUBHBIX 3BaHU{ M (UIM) BEIOMCTBEHHBIX Harpap, NOOLIpeHUH 3a IIePHON
po(eCCHOHAIBHON EATEIBHOCTH CIIEHHANCTa,

&) KOITMH METOANIECKUX pa3paboTok (nyGuKanuit) (IIpy HaIMIKK).

2.6.2. Bce TpeOyeMble Ui NPHUCBOCHHMS KBATM(UKALMOHHON KaTeropuu
KOIMMH JOKYMEHTOB JHOJDKHBI IIOJIHOCTBIO ~BOCHPOU3BOAUTD nHGbOPMAIHIO

NOOJIMHHOI0 JOKYMEHTA.



3asBUTENIL MOXET IPEAOCTABUThH 3asBICHUE U JOKYMEHTHl B JEIApTaMEHT
JIMYHO, MO0 HANPABUTD MTOYTOBLIM OTIIPABICHHEM, MO0 B JIIEKTPOHHOH (opme ¢
HCIOJB30BaHHeM PerrnonansHoro nopraia wiu Exunoro rnoprana.

JIOKyMEHTEI, HEOOXOAMMBIE [UIsl IIONYYeHUs rOCyHapCTBEHHOM YCIyTH,
npeacTaBisieMple B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, ITOAMUCHIBAIOTCS B
cooTBeTcTBHH ¢ Tpebopanusamu PDemepansHoro 3akoHa oT 06.04.2011 Ne 63-03
«O6 snexTporHON moamuck», PenepansHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHu3anyy MIPeIOCTABICHHS TOCYAapCTBEHHBIX ¥ MYHHUIUIABHBIX YCITyD»
3NeKTPOHHOU noanuceio (naiee — OIT).

2.7. WcuepnmIBaiomuii IepevyeHb HOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHHM C 3aKOHOJATEIBHBIMHM U WHBIMH HOPMATHBHBIMHM ITPABOBBIMU
aKTaM{ Ui [IPEJOCTABICHHUS TOCYIapCTBEHHOM YCIYTH W YCIyr, KOTOpBIE
SBISIIOTCS ~ HEOOXOOUMBIMH W 00s3aTeNbHBIMM  JUISL  TIPeJXOCTABICHMSA
rocyJapCTBEHHOM  YCIYrH,  KOTOpblE  HAXOAATCI B pacHOpsKEHHH
roCyNapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYIPaBICHHA M HMHBIX
OpraHU3alHiil 1 KOTOPEIe 3asiBUTEIb BIIPABE MPEICTaBUTb.

[TepedeHb TaKUX JOKYMEHTOB OTCYTCTBYET.

2.8. Ilepeuensr yciayr, KOTOpbIe SIBJISIOTCS ~ HEOOXOOUMBIMH U
06s13aTeBHBIMU IS [IPEIOCTABISHUS TOCY TapCTBEHHOM YCITYTH.

IlepedeHsb TaKUX yCIyr OTCYTCTBYET.

2.9. 3amnpemraercst TpeOOBATh OT 3AABUTEIIS:

1) npencraBieHuss TOKYMEHTOB M HMHOPOpMAalMH HIM OCYIIECTBICHU
IeficTBUH, TIPEACTaBIEHHE WIM OCYIIECTBJIEHHE KOTOPBIX HE IPENYCMOTPEHO
HOPMAaTUBHBIMHA  [IPaBOBBIMU  aKTaMM,  PEryJHpyIOIIMMH  OTHOIICHHS,
BO3HMKAIOLINE B CBS3H C IPeNOCTaBIeHIEM rocyJapCTBEHHOM YCIIyTH;

2) TpeAcTaBieHHs JOKYMEHTOB M HMH(OpManWH, B TOM HHCIe
MOATBEPXKIAIONINX ~ BHECEHHME  3asdBHTENIEM  IUIaThl  3a  [PEOCTABJICHUC
rOCyJapCTBEHHBIXK YCIIYT, KOTOPBIE HAXONATCS B PACIOPSXXEHMU NENapTaMeHTa,
MHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO CaMOYIpaBJICHHS 6o
[OJBELOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WId OpraHaM  MeCTHOTO

caMoyIIpaBJICHUA OpI“aHI/IBaHI/Iﬁ ’ y4aCTBYIOIHX B NpeaoCTaBJICHUH
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TIpeyCMOTpeHHBIX uacThio 1 cratsu | DexepamsHoro 3akona ot 27.07.2010
Ne 210-03 «O6 opraHMzaumd TPEeROCTABIECHUS  TIOCYHapCTBEHHBIX U
MYHUIMIIAIGHBIX ~ YCIyr» TOCYJapCTBEHHOW yCJIyrd, B COOTBETCTBUM C
HOPMATMBHBIMH IIPaBOBEIMM akTaMu Poccuiickoit ®emepauny, HOpMAaTHBHBIMH
IPaBOBBIMU aKTaMH BOpOHEXCKOH 00nacTH, 3a HCKIIOYEHHEeM JOKYMEHTOB,
BKJIIOYEHHBIX B ONpeNeNeHHBIN 4dacThio 6 craten 7 (PenepalpbHOro 3aKOHa OT
27.07.2010 Noe 210-®3 «OO6 opraHuzaliuy INpeAoCTaBIEHUS I'OCYNapCTBEHHBIX H
MYHHLUNAILHEIX YCIYD» [epedeHb JOKYMEHTOB. 3asiBUTE)b BIPaBe NpPEe/ICTaBUTh
yKa3aHHbIE MJOKYMEHTH ¥ WH(QOpPMalHMio B JENapTaMeHT M0 COOCTBEHHOH
VMHUIMATHBE;

3) ocyliecTBIEHUs ASHCTBHM, B TOM YHCIE COTNIaCOBaHHH, HEOOXOIUMBIX
IS TIOTy4eHHs TOCYNApCTBEHHOH YCIYrH M CBS3aHHBIX C OOpalleHHeM B HHbIE
rocyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPaBICHHUs, OPraHU3aluy, 3a
MCKIIIOYEHHeM IIONydeHHs YCIyr M IOJy4eHHs JOKYMEHTOB M HH(OpMAaLHH,
TIPEIOCTABISAEMBIX B PE3yNbTaTe IPENOCTABICHUS TAKHX YCIIYT, BKIIOYCHHBIX B
[lepeuens yciIyr, KOTOpHIE SBILIOTCS HEOOXONMMBIMH I IIPEIOCTABICHHS
MCTIONHUTENBHBIMU OpraHaMH TOCYapCTBEHHOM BiacTu BopoHexckoi obnacty
FOCYIAPCTBEHHBIXK YCIYT U MPEJOCTABIISIOTC] OPraHH3alMIMY, yIaCTBYIOUMMHU B
TIPeOCTABIEHAN [OCYHNAPCTBEHHBIX YCIYT, YTBEPXXICHHBIM MOCTAHOBICHHEM
npaBUTeNLCTBa BopoHesxckoi obnactu oT 15.04.2011 Ne 289;

4) TpeAcTaBleHHS NOKyMEHTOB M HUH(GOpMAalUH, OTCYTCTBHUE U (vn)
HELOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAlMCh NpPH IIepBOHAYAIBLHOM OTKase B
npueMe HOKYMEHTOB, HEOOXONMMBIX Ul IPEOCTABJICHHUS rOCy1apCTBEHHOM
ycnyrd, nubo B IPeJOCTaBIEHHM TOCYNApCTBEHHOH YCIyTH, 33 HCKIIOYCHHCM
CIIEYIOMUX CIIyYaeB:

a) u3MeHeHue TpeGOBaHHMI HOPMATHUBHBIX IIPABOBBIX aKTOB, KacalOLMXCi
NIpeNOCTaBlieHHss TOCYJapCTBEHHOW YCIYIH, IIOCIE [epBOHAYAIBHON Moaavu
3asIBJICHHA O IPEJOCTaBICHHN TOCYIapCTBEHHON YCIIyTH;

6) Hamwdue omMOOK B 3aABICHAM O INPENOCTABICHUU rocyIapCTBEHHOMH
YCIYTH U AOKYMEHTaX, IIOIaHHBIX 3asBUTEJIEM IIOCIIE NEPBOHAYANLHOTO OTKa3a B

pueMe JIOKyMEHTOB, HEOOXOAMMBIX JUIS MpPENOCTaBICHUS roCyJIapCTBEHHOM
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yciyry, nu0o B IPEJOCTaBIEHUH rOCYJapCTBEHHOM YCIYTd M HE BKIIIOYCHHBIX B
TIpe/ICTaBICHHbIH PaHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHME CPOKa NeHCTBMS JOKYMEHTOB WM M3MEHCHUE uHbOpMalUH
moclle [EepBOHAYANILHOTO OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOMMMBIX UL
IPeJOCTAaBIeHHs] ~ TOCYJAapCTBEHHOM — yciyrn, 700 B NPENOCTABICHHH
rocyJapCTBEHHOH yCIyTH,

) BBIIBICHHE JIOKyMEHTAIBHO IONTBEPXKACHHOrO (HaKra (MpU3HAKOB)
OLUGOYHOr0 WM IPOTHBONPABHOrO peicTBUA (Oe31eHCTBHs) NONKHOCTHOTO
JMIa JerapTaMeHTa, IoCyAapCTBEHHOIO CIIyXKamero, pabotauka AY «MOLl»,
paGOTHUKA OPraHH3alNH, IPETyCMOTPEHHOH JacThIO 1.1 craTteu 16 denepanbHOro
sakoHa OT 27.07.2010 Ne 210-®3 «OO06 opraHMsalndd IpeROCTaBICHHUS
roCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyI», IPH NEPBOHAYATIBPHOM OTKA3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIS IPEROCTABICHHS rocyAapCTBEHHOR
YCIIyTH, TM00 B IPEIOCTABICHUH OCY1apCTBEHHOH YCIIyTH, O €M B IIHCLMEHHOM
BUJIE 3a MOAIKCHIO PyKOBOJUTENS JETapTaMeHTa, PyKOBOAUTEIIA AY «MOILl» npu
IIepBOHAYaTFHOM OTKase B IpHeMe  JIOKYMEHTOB, HEOOXOJUMBIX IS
IIpEeOCTABIEHHs TOCYJapCTBEHHOH YCIIYTH, 160 pYKOBOIUTENS OpraHU3aluH,
IIpeycMOTpeHHOM dacThio 1.1 crarby 16 DenepanbHOro 3aKoHa OT 27.07.2010 Ne
210-®3 «O6 opranu3alyy IPefOCTaBICHHS FOCY IaPCTBEHHBIX ¥ MyHHIMITAILHBIX
yCIyr», YBEAOMISETCS 3asBHTeNb, @ TaKKe IPUHOCATCA H3BMHCHMT 34
IOCTaBJIEHHEBIE HEY100CTBa;

5) mpenocrasienne Ha OyMaXHOM HOCHTEJE JTOKyMEHTOB M uHGOpMaLIHH,
3JIeKTPOHHBIE 06pasbl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM
72 yacta 1 crateu 16 (DemepanbHOro 3aKOoHa OT 27.07.2010 Ne 210-®d3 «O6
OpraHM3aIUK TIPeIOCTABIEHMST OCYAaPCTBEHHBIX M MyHHIMNIATIBHEIX yCIyT», 3a
HCKIIIOYEHEM CIIy4aeB, eclli HaHeCeHHe OTMETOK Ha TakHe NOKYMEHTB b0 KX
H3bITHE SIBIIIETCS HEOOXOIMMBIM YCIIOBHEM MPEJOCTaBJICHUA rocy1apcTBEHHOH
FTH MYHULMIIAIBHOM YCIyTH, U MHBIX CIy9aeB, yCTaHOBJICHHBIX beneparbHBIMH
3aKOHAMH.

2.10. Vicueprpiaiolyii IepedeHb OCHOBAHMH JUli OTKasa B IIpUEME

JOKYMCHTOB, HeO6XOIII/IMI>IX JJIS IPpeAOCTaBJICHUS FOCYI[apCTBeHHOﬁ yCIIyri.
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3asBUTEIIO OTKa3bIBAETCS B IIpHEME JOKYMEHTOB TI0  CIEeXyIOLUM
OCHOBaHMSM:

- B JIOKyYMEHTax HMEIOTCS IMOJYMCTKH, MPHITACKM, 3a4E€PKHYTLIE CJIOBA M
HHbIe HCOTOBOPEHHBIE UCIIPABIICHU,

- JIOKyMEHTHl HMEIOT Cepbe3Hble IOBPEXICHUS, HaJM4YUE KOTOPBIX HE
[I03BOJISIET OJJHO3HAYHO UCTOJIKOBATE UX COJIepKaHUE.

2.11. HcuepnsiBaiomuii  IepedyeHb  OCHOBaHWM  IJII  OTKasa B
IIpeIOCTaBIEHIH FOCY AapCTBEHHOMN YCIYTH. |

2.11.1. B mnpucBoeHnH KBaJUGUKAHMOHHON KaTerOpHU OTKAa3bIBACTCA IO
OCHOB&HHUIO: HECOOTBETCTBHE pE3yJIbTaTOB IPO(ECCHOHATBHON ACATENbHOCTH
CTICIMAIACTA KBAIM(PHUKALMOHHBIM TPeOOBAHMUIM.

2.12. PasMep miarhl, B3UMAaeMOH C 3asBHUTENS TIpH IPENOCTABICHUH
rOCYapCTBEHHOM YCIIYTH, U CTIOCOOBI €€ B3UMaHHUs.

[ocygapcTBeHHast ycioyra M HHQOpMauus O HEH IIPeIOCTaBIsIOTCs
OecruiaTHO.

2.13. MakcUMaJIBHEIM CPOK OXHAAHHS B O4Yepend IpH IOJadye 3amnpoca o
NPeJOCTABIEHHH TOCYJapCTBEHHON YCIyrd M IIpH IIONy4YCHHH pe3yJbTara
IPeIOCTABIIEHHS TOCY AaPCTBEHHOM YCIIYTH.

MakcuMalIbHOE BpeMst OXHUJaHWs B OYepeld IpU I0Aa4e 3asBICHHUSI O
NPENOCTABIEHHH TOCYJapCTBEHHOH YCIYTH M IIpH IONy4eHHH pesyjbTara
TIpeOCTaBICHUsI TOCYIaPCTBEHHO YCIYTH He JIOJDKHO IIPEBRIATE 15 MuHYT.

2.14. Cpox perucrpaluy 3ampoca 3asBHTENd O NpeJOCTABICHHUH
roCy1apCTBEHHOMN YCIIyTH.

Cpok  perucTpaluy  3ampoca  3asBUTeNs 0 NPCAOCTaB/ICHHH
rocyIapCTBEHHOH yCIyrd - B TE4EHHE TPeX pabouynx OHEH C MOMEHTa €ero
MOCTYIUICHHSL.

2.15. TpebGosanust K TIOMELIEHHUSM, B KOTOPBIX IpeJOCTABIACTCH
rocy/lapCTBEHHas yCyra.

2.15.1. TpeGopanus kK 0pOPMIIEHHIO BXOJa B 3AaHHE.

3jaHre, B KOTOPOM PAacIoJIOKEH HeMapTaMeHT, pacroiaracTcsa B 1aroBou

JOCTYIIHOCTH OT MECT OCTAHOBKH OOIIECTBEHHOTO TpPaHCIIOPTa, obopyxayercs
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cBOGOHBIM BXOIOM Ul JOCTYIA 3asiBHTelNlell B moMelleHue. LIeHTpaibHbIi BXO
B 37aHMe JerapTaMenTa o6opyayercst HHQOPMalMOHHOH TabInIKOH (BBIBECKOH) C
yKa3aHHeM HauMEHOBaHUsI JellapTaMeHTa.

2.15.2. TpeGoBaHus K MIapKOBOYHBEIM MECTaM.

V 3maHus, B KOTOPOM PpACIIOJIOXKEH JeNapTamMeHT, TIpelyCMOTPEHBI
IAPKOBOYHbIE MECTa JUISl aBTOTPAHCIIOPTA 3asIBUTEIICH.

[puemM 3asBuTENEH OCYIIECTBIAETCA Ha pabovyeM MecTe CIelHaNucTa.

[lpucyTCTBEHHBIE ~ MeCTa  BKIIOYAlOT ~ Mecta A4 OXHIaHWs,
UH()OPMHPOBAHHUS U NIpUEMA 3asBUTENIEH.

2.15.3. TpeboBanus Kk MecTaM Juisi THQOPMUPOBAHHUS 3as BUTENCH.

Mecta  uHGOPMHpPOBAHUS, MpeJHAa3HAYEHHbIE  JUI1  O3HAKOMIICHHSI
3agBUTeNed ¢ WHOOPMALMOHHBIMH  MaTephajlaMd, BHYTPH  IIOMEUICHNA
00opyAYyIOTCS:

a) HHGOPMAIlHOHHEIMH CTEHIaMH;

6) CTYIBAMH U CTOJIAMH Il BO3MOXHOCTH OQOPMIICHHUS IOKYMEHTOB.

IToMeleHus JOJDKHEI OLITE 060PYI0BaHBI CHCTEMOM OITOBEIICHHUS O II0XKape
¥ CpeCTBaMH MOXKaPOTYIIEHHUS.

2.15.4. TpeGoBaHusl K MECTaM OXUIAHHS.

MecTa OXKHIAHUS JOJKHBL COOTBETCTBOBATH KOMGMOPTHBIM YCIIOBHIM JULL
sasBUTENEH M ONTHMAIGHBIM YCIOBHMSAM pabOoThl CIEeUanucToB. lloMemenus
JNOJDKHBL  COOTBETCTBOBATH  CAHUTAPHO-3MHUAECMHUOJIOIMYECKHM  IPABUIaM U
HOpMAaTHBaM.

MecTa OXHIaHUS AODKHBI OBITH 000pYIOBaHbI CTYJIbSIMH MM CKaMbiIMH.
KOJIMYecTBO MECT OKHAAHHS ONPEENSeTCs UCX0d U3 (aKTUYeCKOH Harpy3Ku U
BO3MOXKHOCTEM IS X pasMeEIlEHHs B 31aHHUH.

MecTa ISl 3allOJHEHHS JOKYMEHTOB OOOpYIYIOTCS CTYIBSMH, CTOJIAMH
(cToiikamu) U obecrnednBaloTcs obpaslaMy 3alI0THEHHs JOKYMEHTOB.

MecTa OXKUIAHUS JAOJDKHBI UMETH TyajeT cO CBOOOIHBIM JAOCTYIIOM K HEMY
B pabouee Bpems.

[ToMenieHus TOKHBI OBITH 000pYHOBaHBl CUCTEMON OMOBEILEHH O MOXape

H CpeacTBaMH IIOXXapOTYyLICHHU.
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2.15.5. TpebopaHus kK MeCTaM IIpueMa 3asiBUTEINIEH.

KabuneTst  mpuema  3asBUTENEll  JOJDKHBI  OBITh  O0OpYIOBaHBI
WH(QOPMAIIMOHHBIMH Ta0THIKaMHy (BEIBECKaMH) C YKa3aHUEM:

a) Homepa kabuHera;

6) damuiuu, WMeHH, OT4YeCTBAa K  JODKHOCTH  CIELMANHUCTA,
OCYLIECTBIISIONIETO IPUEM;

B) 4acoB IIpyeMa, BpeMeHHU [iepephiBa Ha o0e].

Kaxmoe pabodyee MeCTO CHEIUAIUCTa JODKHO OBITE 00OPYIOBaHO
IIEPCOHANBHEIM KOMITHIOTEPOM C BO3MOXHOCTBIO JOCTYyNa K HE0OXOIUMBIM
UHOOPMAIIMOHHEIM 0a3aM JaHHBIX.

PaGoyee MeCTO IOJKHO OBITH OPraHH30BaHO C BO3MOKHOCTBIO CBOOOIHOIO
BXO/Ia X BBIXOJa U3 MIOMEIICHUs MPU HEOOXOIUMOCTH.

[TomereHuss JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3IUAEMHUOJIOTHYCCKUM
IpaBUjiaM U HOpMAaTHBaM.

IMoMeleH s TOJKHBI OBITH 000PYAOBaHbI CHCTEMOM OINOBELIEHHUS O TIoXape
U CpelICTBaMU IMOKapOTYILICHUS.

2.15.6. JlenaprameHnT o0OecrieuuBaeT AOCTYIHOCTh ITOMELIEHHH, B KOTOPBIX
NIPeOCTABNISAETCS [OCYNAPCTBEHHAs yCIyra, B COOTBETCTBHH C TpeOOBaHMSIMH
cratbu 15 ®epepansHoro 3akoHa orT 24.11.1995 Ne 181-®3 «O couuansHOH
3aIuTe HHBAJIUIOB B Poccuiickon Mexepanumy.

2.16. TTokazarenu JOCTYITHOCTH M KaueCTBa rOCYJapCTBEHHBIX YCIIYT.

2.16.1. ITokasaTensaMu JOCTYIIHOCTH FOCY AAPCTBEHHOMN YCIIYTH SIBIISIOTCS

- o0opynoBaHUE TEPPUTOPUH, IPHIETAlOMKUX K MECTOPACIOJOXKEHHIO
JenapTaMeHTa, MECTaMH IS ITapKOBKH aBTOTPAHCIIOPTHEIX CPEICTB, B TOM YUCIIE
IS JIUL] C OTPAHUYEHHBIMH BO3MOXXHOCTSIMH (MHBAJIMIIOB);

- ofopyloBanue IIOMEIIEHMH JenapraMeHta Julsi IPEeNOCTaBJIeHHs
rocyJlapcTBEHHON YCIYyrH MeCTAMH XPaHEHHUs! BEpPXHEH OIEXbI 3asIBUTEJIEH,
MecTaM# 001Iero MoJIL30BaAHNS,

- obopynoBaHWE MECT OXHAAHWS M MECT IpueMa 3asBUTeNeH B
JeNapTaMenTe CTYJLAMH, cToNaMK (CTOWKaMu) JUIS BO3MOXHOCTH O(QOpMICHHS

AOKYMEHTOB, obecrmeueHue KaHIEJPCKUMH ITPUHAMJICIKHOCTAMHU,
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- cobmonenne rpaduka paboTsl JeNapTaMeHTa,;

- pa3MelIeHHe IIOJHOW, JOCTOBEPHOH W aKTyalbHOH uHDOpMaLUH O
rocyapcTBEHHOM ycryre Ha Enunom nopraie U PerroHanbHOM IOpTAE.

2.16.2. OCHOBHBIMH TIOKA3aTENsIMU Ka4decTBa TOCYJapCTBEHHOW YCIYrH
SIBIIAIOTCA

- yHenbHEI Bec OGOCHOBAHHBIX JXalo® OT 3asBUTENEd O HapyMICHUSX
CPOKOB TpeJOCTaBIeHUs] TOCYyNapCTBEHHOH YCIYTd B ofIlleM KOJIMYECTBE
3asIBICHUH Ha IIPeIOCTaBICHHE TOCY 1apCTBEHHON YCIIyTH;

- yHenbHBIM BEC PAacCMOTPEHHBIX B YCTAHOBIICHHBIH CPOK 3asBJIEHUHA Ha
IIpefOCTABIEHHE TOCYAPCTBEHHOM yCIyrd B oOIeM KOIHIeCTBE 3asBJICHUH Ha
NpenocTaBIeHe rocy JapCTBEHHOH YCIIYTH.

2.16.3. BzaumozeiicTBue 3asBUTENEH €  JOJDKHOCTHBIMHM  JIMIAMH
menapramenta, crenuamucramu AY BO «LICIICK», AY BO «UP®KuC» mpu
IpeoCTaBIeHUH TOCY 1aPCTBEHHOM YCIYTH OCYIIECTBIISCTCS:

- MPY JINYHOW 1Oave 3asBICHUS;

- [pu JMYHOM [ONy4YeHHH pe3ylbTaTa TOCYIapCTBEHHOH —YCIyrd.
MakcuMaIbHOe BpeMsl B3aUMOJEHCTBHS TPH NOJAYe 3asBJICHUS - HE Gonee 20
MHUHYT pabo4ero BpeMeHH.

MaxkcuMalbHOEe BpeMsi B3aHUMOJEHCTBHS IPH IIOJyHYE€HUM pe3yiIpTaTa - HE
6onee 20 MUHYT pabo4ero BpEMEHH.

2.17. Unble TpeGoBaHWs, B TOM 4HclIe TpeOOBaHUs, YIUTHIBAIOLIMAC
OCOOEHHOCTH NpeoCTaBIeH s rocyZapCTBEHHOI yCIIyTH B
MHOrOQYHKUMOHAIBHBIX LEHTpax MpeIOoCTaBIeHUs TOCY/apCTBCHHBIX yCuyr H
0COBGEHHOCTH TIPEAOCTABICHNUS TOCY AapCTBEHHON YCIIyTH B 3JIEKTPOHHOM (opme.

2.17.1. TIpenocrasieHye rocyIapCTBEHHOH YCIyTH IPEXYyCMOTPEHO B AY
«MOL».

2.17.2. Obecriedenye BO3MOXKHOCTH MOIydeHHs 3asBUTENIAMU UHPOpMALKH
0 TpeNOoCTaBIsSEMON TOCY/@apCTBEHHOH yciyre Ha o(UIaIBHOM ~ CalTe
nenapramenta, B AY «M®Ll», Ha EquHoM nopraie i PernoHayibHOM ITOPTAJIE.

2.17.3. Obecreuenre BO3MOXKHOCTH JJIsI 3aABHTENIEH B LEJAX IIOJNY4CHHS

rOCYyJApCTBEHHOM ycnyrH MmM  MHQOpMAlMM O  XOAe  IPE/IOCTABIICHUA
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roCyJapCTBEHHON YCIyrH HAIpaBIsATh 3alpOCHl M NPH HEOOXOMMMOCTH HHBIC
JIOKYMEHTBl B 3JIEKTPOHHOM Qopme vepes Exuneii nmopran u PervoHanbHBIA
noprai.

2.18.  TpeGoBanusi,  yJYUTHIBAIOIIKE  OCOOEHHOCTH  OpraHH3alUM
NIpelOCTaBIEH s TOCYIAPCTBEHHOM YCIIyTH B 3EKTPOHHOMN (opme.

2.18.1. 3asmneHus ¥ JOKYMEHTHI, HEOOXOOMMBIE JIS  ITOJNYyYCHI
rocyJapcTBEHHOMN yCITyTH, IpeCTaBisseMble B QOpMeE SJIEKTPOHHBIX JOKYMEHTOB!

a) IIOAIMCHIBAIOTCS  JJICKTPOHHOH  IMOANKMCHEI0O B COOTBETCTBHH  C
JeicTBYIOIIMM 3aKoHOIaTeIbeTBOM Poccuiickoii Menepanui;

6) NpencTaBiAIOTCS B JAENapTAMEHT C HCIOJNB30BaHUEM 3JIEKTPOHHBIX
Hocuteneif # (WIx) HHPOPMANMOHHO-TEIEKOMMYHHKALHOHHBIX CeTel o0mero
[I0JIL30BaHMS, BKIIIOUas ceTb MIHTepHeT:

- INYHO WK Yepe3 MPeACTaBUTENS 1P MOCEIICHUH JeNapTaMeHTa,

- mocpenctBoM Enuunoro moprana (6e3 HCIONB30BaHMS  SIEKTPOHHBIX
HOCHUTENIeH);

- mocpeicTBOM Pervonaisroro noprajia (6e3 UCIIoab30BaHUS 3ICKTPOHHBIX
HocuTenen);

- WHBIM CcrIocoOOM, IIO3BOJISIONIMM IIepenaTb B JJIGKTPOHHOM  BHIC
3asiBJIECHHE U UHBIE JOKYMEHTEL.

2.18.2. Jluua, ©MeIoIHe MPaBo Ha NOJIy4eHHUe TOCYIapCTBEHHOH YCIyTH, UX
IpEACTABATENH WIH IOBEPEHHbIE JIMLA B HEAX IMOJYy4CHUs rocyJaapCTBEHHOMN
yCIyrd BOpaBe IO CBOEW WHHWIMATHBE IIPENCTaBUThH HEe0OXOaUMBIE  JUIS

npeaoCTaBICHH FOCY)IapCTBeHHOﬁ yCIIYyru JOKYMEHTHI B [IOJIHOM OOBEMeE.

III. COCTAB, IOCJAEJOBATEJBbHOCTb 1 CPOKH
BBINNOJHEHASI AIMAHUCTPATUBHBIX IPOUEAYP, TPEBOBAHMS
K IIOPSUIKY WX BBIITOJHEHMS], B TOM YACJIE OCOBEHHOCTH
BBIIIOJTHEHUS AIIMUHUACTPATUBHBIX HPOLUELYP B
JEKTPOHHOU ®OPME

3.1. TlpenocraBieHHe TOCYIApCTBEHHOH YCIYTH BKIIOYaeT B cebst
clIeaylolue aAMUHUCTPATHBHbIC NIPOLELYPbI:

1) mpreM U perucTpanus 3asiBICHUS;
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2) paccMOTpeHHE 3asBJI€HHS M MPHUHATHE pPEIIeHHUS O IPUCBOECHUU
KBATU(DUKAIIMOHHOM KAaTErOPUH I B OTKa3e B IPHCBOCHUH KBalHU(MHKALUMOHHOK
KaTeropuu;

3) BrImaya pe3yapTaTa OKa3aHus rOCyAapCTBEHHOM yCIIyTH.

3.2. AnMuHUCTpaTUBHAs Mpolenypa «lIpueM u peructpanys 3asBICHUS.

3.2.1. IOpuaudeckuM ¢akToM Ui Havyajla aJMHHUCTPATHBHON NPOLENYPHI
ABJISAETCS OOpalleHue 3asBUTEINsA B JENapTaMeHT C 3asBICHHEM U JOKyMEHTaMH,
HEOOXONMMBIMHU  JIIsl  TIPENOCTaBJE€HHs TrOCYHapcTBEHHOM  ycmyrd, Jmbo
HOCTYIJIEHHE 3asBJICHUS M JOKYMEHTOB II0 IIOYTE, OJJIEKTPOHHOH II0uTe,
nocpezncTBoM PernonansHoro noprana uiu ExquHoro noprana.

3.2.1.1. TIpu npemoCTaBIeHUH YCIYTH B 3JEKTPOHHOH (opMe MOCpeACTBOM
Enusoro nopraina, PernoHansHOro noprana 3asiBUTENI0 00eCIeYuBaAETCS:

a) mony4YeHre nHGHOPMALIMH O MOPSIKE U CPOKAX IIPEeJOCTaBICHHUs yCITYTH;

6) 3amEch Ha IPHEM U TOAAYH 3a[poca O IPEeJOCTaBIeHHH YCIyTrH (Iajee
- 3a1poc);

B) hOpMUpPOBaHHE 3aIIPOCa;

I) IpUeM U PEerucCTPaLlsl 3ampoca ¥ UHBIX JOKYMEHTOB, HEOOXOIUMBIX JULs
IpeIOCTaBICHUS YCIYTH;

1) TIOJTy4eHHe pe3ysibTaTa Ipe0CTaBIeHus YCIIyTH;

e) IoJlyYyeHre CBEeJICHUH O XOJIe BRIIIOJIHEHUS 3a1poca;

) OCYLIECTBJIEHHE OIICHKU KauecTBa IPEJIOCTABJICHHUS! YCIIYTH;

3) nocynebuoe (BHecymeGHOe) OOXajoOBaHHE PpEIIEHUH M ACHCTBUH
(Ge3melcTBUs) JeNMapTaMeHTa, [ODKHOCTHOrO JIMIA  JenapTaMeHTa  Jubo
rOCYJapCTBEHHOIO CIIY>KallEro.

3.2.1.2. Ilpn opraHuzanyuy 3alMCH Ha IPUEM B JETIAPTaMCHT 3asBUTEJIIO
obecriedrnBaeTcs BO3MOXKHOCTE!

a) O3HAKOMJIEHMsI C paclMcaHueM paboTel JenapTaMeHTra, a TakKke C
THOCTYIHBIMHU JJIsl 3aIIMCH Ha IIPUEM JaTaMK ¥ HHTepBaIaMH BPEMEHH NpHeMa;

6) samucu B JoOBle CBOOOMHEBIE IS NpuUeMa IaTy W BpeMs B Ipenesax
YCTAHOBJIEHHOTO B AerapTaMeHTe rpaduKa nprema sasiBUTeNeH.

3.2.1.3. Tlpn QopMHUpOBaHWA 3ampoca B 3IEKTPOHHOM BHje Ha EnunoM
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nopraje, PerdoHanpHOM IOpTajie 3asBHTENIO OOECIEYMBAIOTCS TEXHHYECKHE
BO3MOXKHOCTH, IpeNyCMOTPEHHEIE 3aKOHOAaTeNbcTBOM Poccuiickoi Penepanuy,
PEryNHpPYIOIIMM OTHOLUEHHs. [0 [PEJOCTABICHHIO B 3JIEKTPOHHOH dopme
rOCyIapCTBEHHBIX U MYHHLIMITATIBHBIX YCITYT.

3.2.2. [Tpuem 3asBNeHUs. U JOKYMEHTOB OCYIIECTBISETCS COTPYIHUKOM AY
BO «IP®KuC», B KOMIETEHIMIO KOTOPOrO BXOIHUT IIpHEM, obpaboTka,
PETHCTpAalUs U pacnpelelieHie MOCTyIaomed B JenapTaMeHT KOPPECIOHACHINM
(nanee — corpyauk AY «IPOKuC»).

3.2.3. Corpymaux AY BO «IPOKuC» mposepsieT NPaBUILHOCTE
obopMIIeHHsS JOKyMEHTOB B COOTBETCTBMM C TpeOOBAHUSMM IIyHKTA 2.10
pacrosiero Pernamedra. Ecnu  HEIOCTaTKH, [MPEMATCTBYIOIIKAE  IIPHEMY
JOKYMEHTOB, J[OMYCTHMO YCTPaHWTh B XOAE IIpPUEMa, OHH YCTPaHSIOTCH
He3aMeUIMTeIbHO. B cllydae yCTAaHOBIICHMS OCHOBAaHHM IUISL OTKa3a B IIpHUEME
noxymenToB cotpyaHuk AY BO «IP®KuC» npekpaliaeT mpouenypy ipHema
JIOKyMEHTOB.

3.2.4. B ciaydae OTCYTCTBUs OCHOBAHHM I OTKa3a B NMpHeMe NOKyMEHTOB
corpyaauk AY BO «IPOKuCr:

- PErHCTPUPYET B YCTAHOBJIEHHOM IOPSIKE 3asBIICHHE;

- CTaBUT Ha 3asBJICHUHM OTMETKY C HOMEPOM M JAaTOH ero perucTpalyy,

- B IEHb DErUCTpAlldy 3asBIEeHHs IepelaeT ero il O3HaKOMJICHHS H
HAJOXEHMsl ~ PEe30JIOLMH  PYKOBOAHMTENIO  JerapTaMeHra  HMIM  HHOMY
YIOJIHOMOYEHHOMY MM JIOJDKHOCTHOMY JIMLY;

- B JIeHb DAacCMOTPEHHs  DyKOBOJIMUTENEM  JENapTaMeHTa  MIIH
YIIOTHOMOYEHHBIM ~ 3aMECTHTEJIeM — PYKOBOAHMTENS — [eMapTaMeHTa  I€peaact
DACCMOTPEHHOE 3asBISHHE C pE30NIONMed HAavdallbHUKY OTAeNa passBHTHA
MaccOBOH (HU3UUECKON KYJIBTYpBI M CIIOPTa BBHICIIMX IOCTIDKEHUH JerapTaMeHTa
(nanee - JIODKHOCTHOE JIMIO [enapTaMenTa) A OPTaHW3alu{ NajlbHEHIIero
VICTIONTHEHHS U TIPEIOCTaBIICHNS TOCYIapCTBEHHOH YCIIyTH.

3.2.5. PesynsraroM aJfMUHUCTPATUBHOM IPOLEXYPHL SIBISCTCS OCTYINICHHS
3asBJIEHMs U JOKYMEHTOB B OTZEJ Pa3BUTHS MacCOBOH (GU3NYECKOH KYyJILTYPHI U

CIIOPTA BBICIIMX JOCTHXKCHUM JerapTaMeHTa (nanee - Otaen).
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3.2.6. MakcuMaNpHBIA CPOK BBINOJHEHHUS! aJMUHUCTPATUBHOM MpOLELYPHI
HE MOXET INpeBbllaTh 3 pabodux JHS C JAaThl IOCTYIUIEHUS 3asiBICHUS B
JeNapTaMeHT.

3.3. AnMuHucTpaTuBHAA nponenypa «PaccMoTpeHune 3asBIeHUs U IPHHATHE
pelieHrsT O TPHUCBOEHUM KBAIH(PUKAMOHHOM KaTeropud MJIH B OTKase B
nprcBoeHNU KBaTnpuKalnoHHON KaTeropumy.

3.3.1. IOpumuueckuM akToM I Havyalla aIMUHUCTPATUBHON NpOLENypHI
SIBJISIETCSI ITOCTYIUIEHUE 3asIBJICHUS M JOKYMeHTOB B Otren.

3.3.2. JIOJDKHOCTHOE JIMLIO JENapTaMeHTa B EeHb INOJyYEeHHs 3asBJIEHUS U
JOKYMEHTOB PacCMaTpUBAET U NepefaeT X Ha UCIIOJIHEeHKe crenuanucty AY BO
«{CIICK», sBmsromemMycsi OTBETCTBEHHBIM  CEKpeTapeM  KOMHCCHM 10
IPOBEACHUIO  OLEHKH  PpEe3ylbTaroB  NpPOQEeCCHOHANBHOW  JIeATEIbHOCTH
CIIE[[MAJINCTA HA COOTBETCTBHE WX KBAIM(UKAlIMOHHBIM TpeOOBAaHUAM, COCTaB
KOTOPO# yTBEpKIaeTCsl MPUKa3oM JenapramenTa (fanee — Komuccus, cnenuanuct
AY BO «LICTICK»).

3.3.3. Crneumanuct AY BO «ICIICK» B Teuenue S5 pabouux IHEH
paccMaTpUBAET NPE/ICTABICHHBIE 3asBUTENEM JOKYMEHTEI.

3.3.4. B ciay4ae ycraHOBIeHMs (akTa IpeACTaBICHHs HEMOJIHOIo IMakera
JIOKYMEHTOB, TPeJyCMOTPEHHOTO ITyHKTOM 2.6.1 Hacrosmero Periamenra,
crierasicr AY BO «JCIICK» roToBAT NpOEKT YBEIOMIIEHHS O BO3Bpare
NpeNCTABIEHHBIX JOKYMEHTOB M  IepenaeT €ro  JIOJDKHOCTHOMY — JIMILY
JlenapTaMeHTa.

3.3.5. JlomKHOCTHOE JIMIO0 JleTlapTaMeHTa pacCcMaTpUBaceT  IPOEKT
YBEJIOMJIEHUSI O BO3BpaTe MPEACTABIECHHBEIX TOKYMEHTOB M IIPH OTCYTCTBHH
3aMeYaHuil IepegaeT ero Ha IMOANKNCh PYKOBOJUTEINIO AeMapTaMeHTa WM HHOMY
YITOJTHOMOYEHHOMY MM JIOJDKHOCTHOMY JIMLY.

3.3.6. PykoBomuTenp [nenapTraMeHTa MM HHOE YIOIHOMOYEHHOE UM
NODKHOCTHOE JIMIO B TedeHHe 3 pabouux JHEH paccMaTpMBAaeT yBEJOMIIEHHE O
BO3BpaTe IOKYMEHTOB, NOJIHCHIBAET €ro M IepefaerT cotpyaHuky AY BO
«HIPOKuCx».

3.3.7. Corpynuuk AY BO «IPPKuC» peructpupyer yBeIOMIECHUE B IEHD
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ero NOJIMUCAHMUSL.

3.3.8. B ciyuae ycranosnenus creuuannctom AY BO «ICIICK» dakra
014K 3asBHTENEM MOJHOro nakera gokymeHTos cienyanuct AY BO «ICIICK»
OCYLIECTBJISIET MPOBEPKY 3aABIEHMS W  JOKYMEHTOB Ha  COOTBETCTBHE
KBATH(UMKAMOHHEIM  TpeGOBaHMSIM K  IPHUCBOGHHIO  KBaNU(HUKAIMOHHOH
KATErOpHK CIElHalucTa B TedeHHe 3 paboyux [HEH, TOTOBUT IIPOSKT
TeneoOHOrpaMMBl O Jare H MecTe 3acenanuss Komuccuu u nepenaer ee
npencenateno Komuccuu.

3.3.9. INpencenarens Komuccuu paccMaTpuBaeT IIPOEKT TeneGOHOrpaMMBI B
TeueHHe 3 pabouwx [HEH W IIpU OTCYTCTBUM 3aMEYaHUH IIONIMCBIBAET €€ U
nepeaaetr cotpyaauky AY BO «[IP@KuC».

3.3.10. Corpyauuk AY BO «IP®KuC» peructpupyeT yBeAOMICHUE B ICHD
ero MOJAINKUCaHMUS.

KoMuccrsi M3BelaeT clelManucra o jare U Mecte 3acenanus Komuccenu
TenedoHOrpaMMON He ro3aHee yeM 3a 10 pabounx fHeH 10 AHS €ro NMpoBeICHUs,
a TakKe pa3MemaeT MHGopMmalmio o jgate W Mecre 3acenanns Kommccnd Ha
oHUIMANEHOM caliTe AenapTaMenTa B ceTd «MHTepHeT.

33.11. Komumccus B TedeHHEe 2 MeCSlEeB CO [HSI MOCTYIUICHUS B
JerapTaMeHT 3asBIIeHHs. U JOKYMEHTOB PacCMaTPUBACT MX M NMPOBOAUT OLCHKY
pe3ynbTaToB MPOodecCHOHANBEHON IESTENBHOCTH CIELUANUCTa Ha COOTBETCTBHE
KBATH(UKALIMOHHBIM TpeGoBaHMAM B Oaiax B MOPAIKE, MPEayCMOTPEHHOM
npukazoM Muncnopra Poccun ot 19.12.2019 Ne 1076 «O0 yTBEPXKIECHHUHU IIOpsIIKA
IIPUCBOEHHUS KBaIM(HUKAMOHHBIX KAaTErOpMH HHBIX CHNELHAIUCTOB B obnactu
DU3HUECKOM KyJBTypsl X CIOpTa W  KBAIM(HMKALMOHHBIX TpeOOBaHMH K
IPYCBOEHMIO KBAJIH(HKALMOHHBIX KaTeropuil HHBIX CIICHHATHCTOB B obnacTu
(QU3UIECKON KyJILTYPEI U CIIOPTa.

Pewrenrie Komuccuu SIBJISeTCS IPABOMOYHBIM, €CIIM Ha 3acelaHuu
IIPHCYTCTBYET He MEeHee IOJNOBHHBI YWICHOB Komuccuy, 1 IPHHUMACTCS POCTEM
6OTBIIMHCTROM IONIOCOB, IPUCYTCTBYIOLMX Ha 3acefannu wieHos Komuccuy.

CrienMaiicT UMEET MPaBo JINUHO NPUCYTCTBOBATh IIPH ITPOBEACHUN OLICHKH

npo)eCCHOHANBHON JEATENLHOCTH CIIELUanicTa Ha 3acelaHHH Komuccuun u
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JaBaTh MOSICHEHHUS 10 TIPEICTABIEHHBIM JOKYMEHTaM.

3.3.12. Pemenve Komuccurm © COOTBETCTBHM  (HECOOTBETCTBHH)
CHENUMANIUCTA KBAIH(GUKANHOHHEIM TpeOOBaHUSAM OGQOPMIIETCS POTOKOJIOM
3acenanus Komuccuu B TeyeHue S pabounx qHEH CO JHS ITPOBEACHUS 3acelaHust.

3.3.13. B coorBercTBMM ¢ mpoTOKOJIOM 3acemanHuss Komumccun o
COOTBETCTBHH CHELHAINCTA KBATMPHUKALIMOHHBIM TPeOOBAaHUAM CrienUanucT AY
BO «ICIICK» B Tewyenue 7 pabGouux nHeH co AHS OGOpPMIIEHHS NPOTOKONIA
Komuccuu roTOBUT MPOEKT NpHUKa3a JerapTaMeHTa O NMPHCBOCHUM CIELUAIUCTY
COOTBETCTBYIOLIEH KBATU(PHUKALIMOHHON KaTeropuy, epefiaeT ero Ha BASUPOBAHUE
JIOJKHOCTHOMY JIMILY JellapTaMeHTa ¥ Ha IOAIKMCh PYKOBOJUTEIIO ACNIapTaMEHTa.

B cnyuae npussTés KoMmuccred pelieHus 0 HECOOTBETCTBUHU CIIELHAICTa
kBaMduKanoHHEIM TpebosanusaM crermanuct AY BO «ICIICK» B Teuenue 7
pabounx aHeH co nHs opopmieHHs NpoToxosa KoMHCCHM TOTOBHT NpPOEKT
CIy’)KeOHOW 3alMCKM O HENPUCBOCHUHM  CIELMAIUCTY KBaJTH(DUKAIHMOHHON
KaTeropyu, IepeJaeT ero Ha BU3UpoBaHue JJOIKHOCTHOMY JIMILY N€NapTaMeHTa U
Ha MOJAIIMCH PYKOBOLUTEIIO JeIapTaMeHTa.

3.3.14. JIoyXHOCTHOE JIMLO JeNapTaMeHTa pacCMaTpHUBACT IPOEKT NMpHKasa
jemapramenTta (cnyxeOHOM s3amucki) B Teuenue 1 pabouero AHs W IpH
OTCYTCTBHMH 3aMeYaHU IepefiaeT ero Ha MOJNHUCH PYKOBOIHMTENIO AemapTaMeHTa
WIH MHOMY MM YIONHOMOYEHHOMY JODKHOCTHOMY Jyuiy. B ciydae Haum4ms
3aMeYaHuil BO3BpAIAeT Ha AopaboTky cneruamucty AY BO «ICTICK».

3.3.15. PykosomuTens rernapTaMeHTa paccMaTpMBAeT NPOEKT TpHKasa o
IIPHCBOGHAM  CIICLHANMCTY  KBAIM(QUKAL[MOHHOM  KaTeropuu MM - MPOEKT
CTyxkeOHOM 3alMCKHM O HEMPUCBOCHHHM  CIIELUATHCTY KBaJITM(HUKALMOHHON
KaTeropuu B TedeHre 1 paboduero jHs, NOAMMCHIBAET €r0 U TepefacT COTPYAHUKY
AY BO «[IP®KuC».

3.3.16. Corpymuuk AY BO «IPOKuC» B TeueHue I pabodero JHs
PETUCTPUPYET B YCTAHOBJIEHHOM IOPAIKE TIOJyYEeHHBIH TIPHKa3 O MPHUCBOCHUH
CTIELUANMCTY KBATH(QUKALMOHHONW KATerOpUH WA MPOCKT CITy>keOHOH 3alHCKH O
HEIPHCBOEHHH CIIELIHAINCTY KBAT(QUKALIHOHHON KaTerOpHH.

3.3.17. MakCUMaJIBHBIH CPOK BLITOJNHEHHS aIMHHHCTPATHBHON NPOLENYPHI
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HE MOXXET IMPEBHIINATEH 2 MECSLEB C JaThl IOCTYIUIEHUS 3asIBJICHUS i JOKYMEHTOB B
JenapTaMeHT.

3.4. AQMuHHCTpaTHBHas Ipouenypa «Belgaya pesyibTaTa OKa3aHHs
rOCYJJapCTBEHHOU YCIIyIu».

3.4.1. FOpunudecknm (akToM Ui Hadalla aJMUHUCTPATUBHON NPOLEIypEI
SBJISETCS  3apETHMCTPUPOBAHHBIA  NIpUKa3 O  IPUCBOCHMM  CIELUAIUCTY
KBTM(DUKALMOHHON KaTeropuu WIM Ciy)XeOHas 3amucKa O HENPUCBOCHUU
CIEUANMCTY KBATU(DUKAITMOHHOW KaTErOPHH.

3.4.2. B Teuenue 5 pabouux AHEH C JAThl U3JaHus IIPHKa3a JICMapTaMeHTa O
TIPHCBOCHHM CHELMATACTY KBaTH(UKALMOHHOM Kareropum cnenuanuct AY BO
«LICTICK» ofecnieunBaeT ero pasMelieHie Ha OQULHAIEHOM CaiTe AenapraMeHra
B ceTd «VIHTepHET» W HaNpaBISIET 3aABUTENIO €0 KOIHIO, a B Cllydae NPUHATHA
pelenws 00 OTKase B IPHCBOSHHHU CISLHANMCTY KBAIN(QUKALMOHHON KaTeropuH -
B TeueHHe 5 pabouux AHEH cO OHA NPUHATHS TAKOro pEIICHHsS HalpaBIAeT
3aSIBUTEINIO CITy)eOHyI0  3alMCKy O  HENpHUCBOCHHH CIELUATTUCTY
KBTU(UKAMOHHON KaTErOpHH. |

3.5. Ilpenocrapnenue MHQOPMALMA 3agBUTENSAM W ObecledeHHe NOCTyna
3asiBUTENEH K CBENEHMSIM O TOCYIApCTBEHHOM yCIIyre ¢ IMOMOIIBIO 3JIEKTPOHHLIX
pecypcoB.

IMocpencrsom Epmnoro moprana, PernoHanbHOro mnopraja 3asgBUTENSM
obecrieurBaeTCsl BO3MOXKHOCTE!

- NpEeNOCTaBIEHHs JOCTyNa K MH(QOpPMAaIMH O IOPSIKE IPENOCTABICHHUS
roCcyapCTBEHHOH yCITyTH, MECTaX OKa3aHUsl yCIIyIH;

- TOJyuyeHWs 3asBUTENeM B JIMYHOM KabuWHETe yBEIOMJICHHMA O
IIpeZIOCTaBIEHHH TOCY AapCTBEHHOM ycyry 160 MOTHBHPOBAHHOTO YBEJOMIICHHS
00 OTKa3e B PEJ0CTABIEHUU FOCY AapCTBEHHON YCITyTH.

3.6. Tlomaua 3zasBUTENeM 3asBlIeHHMsS W JOKYMEHTOB, HEOOXONUMBIX IS
TIPelOCTaBIEHUs. TOCYHNAapCTBEHHOH YCIYrH, M TIpHEM TaKOro 3asBiICHUA U
JIOKYMEHTOB B JIEKTPOHHOH (opMme.

3.6.1. OcHoBaHWeM [UIs Hadaja WCIOJHEHMS aJMHHMCTPATHBHOH

npoueayphbl noaadu 3aABJICHHA H JOKYMEHTOB JJIs NpeaoCTaBICHHUS
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FOCY/IapCTBEHHOM YCIyrd B OJIEKTPOHHOH (GopMme sBISIeTCS —3aIlOJHEHHUE
3asBUTeNeM Ha EauHoM nopraite naub0 PernoHajbHOM IIOpTajie 3JIEKTPOHHOH
QOpMBI 3afBIEHUS C NPUIOKEHHEM HEOOXOMMMBIX NOKYMEHTOB B 3JIEKTPOHHOH
dopme (B Buze OTHeNbHBIX (aiinos), moxnucannsix OIT 3asBurend, ormpaska
3JIEKTPOHHOU (hOPMEI 3asIBIIEHHs C JOKyMEHTaMH B JeTlapTaMeHT.

3.6.2. TTocie mocTyIUIEHHUs 3JeKTPOHHOM QOPMEI 3asBJICHUS C JOKYMEHTaM!
B genapramedt coTpyaHuk AY BO «IPOKuC» ocymecTsiseT Cleaylouyio
NOCIIEOBATEIBHOCTD NEHCTBUM:

a) TpOBEpsET IMOCTYIUBIIYIO EKTPOHHYI0 QopMy 3asBICHHI H
npunaraeMble K HeMy JOKYyMEHTHl Ha KOMIUIEKTHOCTh M COOTBETCTBHC
TpebOBaHUSIMH HACTOSILETO PermamenTa;

6) HanpaBiseT 3asBUTEIO B JIMYHBIA KaOWHET yBEIOMIICHHE O IIOJTyYeHHH
JasBJIEHHAs, @ TAKKe, NPH HEOOXOAUMOCTH, YBEIOMIIEHME O HEOOXOMMMOCTH
HANpaBUThH HEJOCTAIOLE JOKYMEHTEI B yCTAHOBIICHHBIE CPOKY;

B) paccMarpuBaeT 3afBIEHHE W CBEJCHHs,  colepxamuecs B
NPEJOCTABJICHHBIX ~ 3asBUTENEM [IOKYMEHTaX, i TIPHHATHS pelIeHHd O
TIPeOCTABJIEHHH TOCYNapCTBEHHOH YCIyrd, B TOPAAKE, IPEAyCMOTPEHHOM
HACTOSIIIIUM PernaMeHTéM;

I') HATpaBJIseT 3asABUTENIO B JUYHBIA KaOHHET pe3ysbTar IpeNOCTaBICHU
roCyJapCTBEHHOH YCITyTH.

3.6.3. Tlomyuenue 3asBHTENEM CBEJCHUH O XOJE BBIIOJHEHWS 3arpoca o
NIPENOCTABJIEHAY TOCYJApCTBEHHON YCIYrH M pe3yibrara NpeloCTaBJICHH
FOCYZAPCTBEHHOW YCILYTH B 3JIEKTPOHHOM dopme.

[Monydyenne 3asBUTENEM CBEJEHMHA O XOJA€ BBINONHEHHS 3ampoca O
MpeJOCTaBNEHHH [OCYNapCTBEHHOM yCOyrH M pesyipTara IMpEelOCTaBICHHS
FOCYIapCTBEHHON YCIYTH B 3NEKTPOHHON (opMe OCYIIECTBIAETCS [OCPeACTEOM
Enusoro noprajia Wiy PernoHanibHOro noprajia B JUIHOM KabwHeTe 3asiBUTEJISL.

3.6.4. BzaumojeiicTBMe  JAenapraMeHTa ¢ HHBIMH  OpraHaMH
rOCyIapCTBEHHOW  BJIACTH,  OpraHaMe  MECTHOrO  CaMOyMNpaBICHHMA M
OpraHM3aLMSIMH, yYaCTBYIOUMMH B IPELOCTaBIEHHH TOCYAapCTBEHHBIX yCIyT' B

3NEKTPOHHOH QopMe.
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B3aumopeiicTBue nenapraMeHTa ¢ HHBIMH OpraHaMH TIOCYIAapCTBEHHOU
BJIACTH, OpraHaMH{ MECTHOT'O CaMOYTIpaBJICHUs ¥ OPraHU3alMAMH, Y4aCTBYIOIIHMMU
B IIPENOCTABJIEHHM TOCYJapCTBEHHBIX YCIyr, B OJJIEKTPOHHOH QopMme He
IpeyCMOTPEHO.

3.7. OcoGeHHOCTH ITOJIYYEHHsI TOCYJapCTBEHHOM YCIYyTrM II0CPEeACTBOM
MHOTO(QYHKIIHOHAIBHBIX [EHTPOB.

[pemocrapneHne rocyaapcTBEHHOH ycimyrn mnocpeacTBom AY «M®OLy»
OCYILECTBIISIETCS B COOTBETCTBHUHU C COTJIAIIIEHHEM O B3auMOJeHcTBuH Mexay AY
«M®Il» wu pgenaprameHToM. AY «MOL» B yCTaHOBJIEHHOM IIOpSZKE
OCYILECTBJIIET HHQOPMHUPOBAHUE, KOHCYJBTHPOBAaHHWE 3asBUTENed, a TaKKe
OCYUIECTBIISIET IPUEM TOKYMEHTOB.

Crangapt obCcy ) KUBaHUA 3asIBUTEIIS pu TIpeI0CTaBIeHUH
rocynapcrBeHHot  yeayru B AY  «M®L[»y  yTBEpXKACH IOCTAHOBJICHUEM
npaBuTENLCTBA Bopouexckoit obnactr ot 29.12.2017 Ne 1099 «O6 yrBepxaeHuu
Crangapra OOCIYy>XMBaHUS 3asBHTENeH IIp¥M OpraHu3alMd IPEeJOCTaBIICHHS
roCYyJapCTBEHHBIX Y MYHHIMIANBHBIX YCIyr B ABTOHOMHOM YYPEXACHHH
Boponexckoifi obnactd  «MHOroQyHKUHOHANBHBIA LEHTP MNPENOCTaBICHU
rOCYAapCTBEHHBIX ¥ MyHULMIIAIBHEIX yCIIyD».

3.8. TTopsIOK HCIpaBIEHWs NOMYLICHHBIX ONEYaToK M (Mim) OWmbOK B
BBLAHHBIX B pe3yJIbTaTe NPEeAOCTaBICH S FOCYIapCTBEHHON YCIIYTH IOKYMEHTaX.

3.8.1. B ciyuae BbIABICHHs 3asBHUTEJIEM B IIPUKa3e OIEYATOK H (um)
omMBOK 3asABHUTENb INPEACTABISAET B JellapTaMeHT 3asBleHHe 00 WCIpaBlIeHHH
TaKMX OIeYaroK U (Win) ommnboK.

K 3asBICHMIO NpHIAraeTCs OpUrHHAN IIpHKasa. 3asBUTENb BIIpaBe
NPUNOXKUTL K 3asBICHHIO OOKYMEHTBI JIMOO HX KOIHH, MNOATBEPXKIAIOLIHE
JIONyILEHHEIE OMeYaTKy U (MJIH) OIIHOKY.

3.8.2. OTBeTCTBEHHBIH COTPYJHHMK OTHeNa OPraHU3alMOHHOH U
KOHTPOJNEHOM paboThl JemapTaMeHTa B TedeHune 1 pabodero JHs CO JiHs
TNOCTYIUIEHNSI COOTBETCTBYIOLIErO 3asBICHMS IPOBOAUT NPOBEPKY yKa3aHHBIX B
3asIBJICHUU CBEIEHUH.

3.8.3. B ciyuae BBIABIEHHS [OIYIIEHHBIX ONEYaTOK M (WiM) OLIMOOK
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OTBETCTBEHHEIM COTPYAHWK OTJAENIa OPTaHHU3ALMOHHON U KOHTPOJIBHOH pabOThI
JernapTaMeHTa OCYILIECTBIISET MCIIPABICHHE TaKuX ONeYaToK M (Mnu) omubOK B
CpOK, He IMpeBBIMIAIONMI S5 paboyux AHEH cO AHS IOCTYIUIEHHS B JEHapTaMeHT
COOTBETCTBYIOIIETO 3asiBJIEHHUS.

3.8.4. KpurepreM NpHHATHS pEIISHUs IO aAMUHMCTPATUBHON Mporexype
SBISIETCS HANWYHe WIM OTCYTCTBME TAKMX ONedaTok M (Wid) OowmMOOK B
3aKJIIOYEHHUH.

3.8.5. Pe3ynbraToM aqMUHHCTPATUBHOM IIPOLEAYPEI SBIISETCS UCIPABICHUE

orneyaTok ¥ (¥uir) oIIMOOK B BBIJAHHBIX JJOKYMEHTaX.

IV. ®OPMBI KOHTPOJISI 3A HCIIOJITHEHUEM
AJMUHUCTPATHUBHOI'O PEI'/TAMEHTA

4.1. CucreMa KOHTpOJISL TIPeJOCTABIEHMs TI'OCYJApCTBEHHOM YCIyru
BKJTIOYAET B ceOsl:

4) OpraHW3aldIO KOHTPONsA 34 CPOKAMH HCIOJIHEHHs HACTOSILETO
periaMeHTa;

6) mpoBepky xoja (IIOJHOTHl M KaueCcTBa) HCIIOJHCHUS MPEJOCTaBICHHS
roCyIapCTBEHHOMN yCIIyTH. |

4.2. Buapl KOHTpOJIA:

a) BHYTPEHHUH KOHTPOJIb;

0) MJIaHOBBIA KOHTPOJIb;

B) BHEIUIAHOBBIH KOHTPOJIb.

4.2.1. DBHyTpeHHHUH KOHTPOJb YCTaHaBIMBACTCA 32 cobmoieHrueEM
[I0CJIEOBATENBHOCTA JEUCTBUI W CPOKOB, ONPEINEIEHHBIX aJAMHHMCTPATHBHBIM
perjiaMeHToM I10 IPEeJOCTABIECHHIO NOCY 1apCTBEHHOM yCIIyTH.

KoHTponb,  OCYIIECTBISET  IIEPBBI  3aMECTHTENL  PYKOBOAHTEINA
JenapramenTa. [IpoBepkH MOryT OBbITh IJIAHOBBIMH H BHEIUIAHOBBIMH. ITpu
IpOBEPKE PACCMATPHUBAIOTCA BCE BONPOCH], CBA3AHHBIE C MNPELOCTABICHHCM
roCyapCTBEHHON yclnyrd (KOMIJIEKCHBIE NPOBEPKH), WU OTAEIbHBIE BOIPOCHI

(TeMaTuyeckue NpoBepku). IIposepka MOXeT NPOBOAMTECA IO KOHKPETHOMY
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OOpallleHUIO 3asIBUTEIS.
[To pe3ynbpTaTaM NpOBENEHHBIX NPOBEPOK B CIydae BBISBICHUS HAPyIIECHUH
opaB  3asBHATENICd  OCYILIECTBISIETCS  INPUBICYEHHE  BHHOBHBIX  JIMI K

OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATCIbCTBOM Poccuiickoi (Deﬂepaunu.

V. JOCYJAEBHBIN (BHECYJIEBHBIN) IIOPSIJIOK
OBKAJIOBAHUSI PEINEHAYN U JEUCTBUH (BE3AEMCTBHUSI)
OPTAHA, NPEJOCTABJISIIOIIEIO TOCYJJAPCTBEHHYIO YCJIVIY,
MHOTO®YHKIIMOHAJNBHOI'O IIEHTPA, OPTAHU3AIIN,
YKA3AHHBIX B YACTH 1.1 CTATBH 16 ®PEJAEPAJIBHOI'O 3AKOHA
OT 27.07.2010 N 210-®3 "O5 OPTAHU3AIIMA NPEJOCTABJIEHUSI
rOCYJNAPCTBEHHBIX 1 MYHHUIIAITAJIGHBIX YCJIYT", A TAKIKE
UX JOJLKHOCTHBIX JIAIY, TOCYJAPCTBEHHBIX CIYXAIIMX,
PABOTHHKOB

5.1. Vnbopmauus st 3asBureiedf o6 ux TIpaBe Ha JocynebHoe
(BHecynebHOE)  oOanosanue — jgeiicTBuif  (Oe3meHcTBMS) M pEIUCHHH,
OCYILIECTBISIEMBIX ¥ [IPHHSITHIX B XOJIE TPEJOCTABIEHHs FOCY TApPCTBEHHOH YCIYTH.

3asBUTENIN UMEIOT IIPABO:

- Ha oOasoBanue AeicTBul (06e37efCTBUS) U PELICHUH, OCYIIECTBIIsSIEMbIX
M IIPUHATBIX B XOJE IPENOCTABIEHHs TOCYHapCTBEHHOH YCIyrW B AOCYIeOHOM
TIOPSIIKE;

- Ha TONyueHHe HHPOPMALUK H JOKYMEHTOB, HEOOXOAMMBIX s
06OCHOBAHHUS M PaCCMOTpPeHHs obpalueHus (kano0bl) B J0CY AeOHOM [Opsi/Ke.

5.2. Tlpenmer mocymeGHOro (BHecyneOHOro) 00XajloBaHMs 3asBHUTEIEM
pemeHnil w geiictBuil (Oe3selicTBUsA) JemapramMeHTta, JOJDKHOCTHOrO JIMua
JenapraMenTa 1u60 rocyfapcTBeHHoro ciyxamero, AY «M®Ll», pabotauka AY
«M®Ll», a Taxke OpraHM3alUH, NPEAYCMOTpeHHBIX dacThio 1.1 crarten 16
denepanbHoro 3akoma ot 27.07.2010 Ne  210-®3 «O6  opraHu3anuH
[PeJOCTABNEHHS TOCYIApCTBEHHBIX ¥ MYyHHIMIAIBHBIX yCIyr» (xamee -
TIpUBJIEKAeMble OpPraHU3aLMH), UITH MX PabOTHHUKOB.

3asBUTENbL MOXET OOPaTUThCS C XKajlo00W B TOM 4YHCIe B CICAYIOIHMX
clydasx:

1) mHapyuleHHe CpOKa pPETHCTpalM{ 3ampoca O  IPEAOCTABICHUH
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rocyJapcTBEHHON YCIIyTH, 3alpoca, ykasaHHOro B craree 15.1 (denepanbHOro
jakoHa oT 27.07.2010 Ne 210-®3 «0O06 opraHu3aludd IPELOCTaBICHUS
rOCYAapCTBEHHBIX U MyHHIMIIAIBHBIX YCIyT»;

2) HapylleHWe CpOKa NpPEeJOCTAaBICHHs TIOCyHapCTBeHHOH ycinyrd. B
yKa3aHHOM ciydae jocyinebHoe (BHecyneOHOe) oOxaioBaHHe 3asBUTENEM
pemenuit u pmedcrBuit (GesmedictBua) AY «MOLly, paborHuKa AY «MOL»
BO3MOYKHO B clyuae, eciit Ha AY «M®Lly», pemenus 1 neldcTBUA (6esneiicTBUE)
KOTOPOTO  OBXalyloTCsl,  BO3NOXEHa  (QYHKOMS 1O  MPEJOCTaBJICHHIO
rOCyJapCTBEHHON YCIYTH B TOJHOM OOBEME B IOPSJIKE, ONPENEICHHOM HacThblo
1.3 cratsu 16 ®enepansroro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranu3alnyu
TIPEOCTABIIEHHUS TOCYAAPCTBEHHBIX U MyHULUNAIBHLIX YCIIy I,

3) tpeGoBaHme y 3asBHTeNs [IOKYMEHTOB WIH HH(OPMAIHUHU 1100
OCYIIECTBIEHUS. JCHCTBUH, IPEICTABIEHUE MM OCYLIECTBJIEHUE KOTOPLIX HE
NIPELyCMOTPEHO HOPMATHBHBIMHM [PAaBOBBIMU AKTAMH Poccuitckoit Pepepauu,
HOPMATHBHEIMU NIPABOBBIMU akTaMu BopoHexckol 001acTH 1uls MPEefOCTaBICHHUS
roCyIapCTBEHHOH yCIIyTH,

4) oTKka3 B TpHeMe NOKYMEHTOB, NPEACTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMATHMBHBIMU [IPaBOBBIMU axTamu Poccuiickoit denepanny, HOpMaTHBHBIMHU
MpaBOBBIMH  aKTamMd  BOpoHexckod — obmactd  Ayisl  TIPEJOCTABJICHUA
rocyJapCTBEHHOM yCIIyIHy, Y 3asiBUTEINs;

5) oTka3 B TpPENOCTABIEHHH TOCYJApCTBEHHON YCJIyTH, €CIIH OCHOBAHH:
OTKa3a He NpPeayCMOTPEHBl (eepalbHBIMA  3aKOHaMM W TPUHATBIMH B
COOTBETCTBHM C HMMH MHBIMH HOPMATHBHBIMH IIPaBOBEIMM axtamu Poccuiickol
Qejepanuy, 3akOHaM¥ ¥ UHBIMA  HODMATHBHBIMHM  IPABOBBEIMH  aKTaMH
Boponexckoit obnactd. B ykasaHHOM cCiy4ae nocynebroe (BHecyleOHOE)
o6)KaNOBaHMe 3asBUTeNeM pelleHui u nedcrsui (Gesnedicrsus) AY «MO1y,
paborauka AY «MOL» BO3MOXHO B Clly4ae, eClii Ha AY «M®L», pelueHus U
neiictBust  (Ge3zelicTBie) KOTOPOro OOXKalyloTCs, BO3JIOXKEHA GYHKUUST 110
NPeNOCTABIEHNIO TOCYIapPCTBEHHOH YCIYyrd B IIOJHOM obbeMe B IOpSIKE,
onpesieieHHoM 4acTbio 1.3 crarhu 16 denepanbHOrO 3aKOHa OT 27.07.2010 Ne

210-M03 «O6 opraHu3aliy NpeJOCTaBIEH s TOCY JAPCTBEHHBIX X MYHHIUIIATLHBIX
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yCILyI»;

6) 3arpeboBaHMe C 3asBHTENS NPH NPEJOCTABIEHMH T[OCYAAPCTBCHHOH
YCIyTd IUIATBl, He IpeJXyCMOTPEHHOM HOPMATHUBHBIMU IIPAaBOBBEIMH aKTaMH
Poccuiickoit ®enepanyy, HOPMATHBHBIMH IPABOBEIMH aKTaMH BOpPOHEKCKOH
o0acTy;

7) OTKa3 AeNapTaMeHTa, JOJDKHOCTHOrO JIHIA JienapTaMenTa, paborHuka AY
BO «[POKuC», AY «MO®Il», paborHuka AY «M®Ll», npuBiexaeMbIX
OpraHM3auuii Wik UX pabOTHHUKOB B UCIIPABICHWH AOIYINEHHBIX UMHU OMNEYATOK 1
olrMGOK B BBIIAHHEIX B PE3YJbTATE IPENOCTABIEHUS TOCYJAPCTBEHHOH YCIyrM
JOKYMeHTax b0 HapylleHWe YCTAaHOBISHHOrO CpOKa TaKHX HcmpapneHui. B
yKkasaHHOM ciyuae pocyneOHoe (BHeCyleOHOe) OOXaloBaHHE 3asiBUTENEM
pemrenuit m pedicrsuit (GesmeHcteus) AY «MPLby, pa60THI/IKé AY «MOL»
BO3MOXHO B ciTyyae, ecid Ha AY «M®L», pemenus u AeHCTBHA (6esneiicTBue)
KOTOPOro  OOXKanyiorcs, — BO3NOXeHAa  QYHKIMS IO TPEeoCTaBJICHUIO
roCyJapCTBEHHON YCIyrd B IIOTHOM 00beMe B MOPSIKE, ONPENEICHHOM TacTbhio
1.3 ctaTeu 16 MenepanpHOro 3akona ot 27.07.2010 Ne 210-03 «O6 opraHu3auuu
TIpeI0CTABNIEHHUs] FOCY 1aPCTBEHHBIX U MYHULUIIANBHBIX YCIIYT;

8) HapylleHHe CpOKa WM IHOPSJKA BbLAady JOKYMEHTOB IO pe3yJIbTaTaM
IpeJOCTABIIEHHS TOCY IapCTBEHHOH yCIIyTH;

9) IIPHOCTAHOBJIEHHE IIPEJOCTABIEHUs TOCYNAPCTBEHHOH YCIYyrd, eciu
OCHOBAHSI NIPHOCTAHOBJIEHMSI He HPEeNyCMOTPEHB! (eNepalbHbIMU 3aKOHAMM H
NPHHSTHIMA B COOTBETCTBUM C HMMH MHBIMM HOPMATHBHBIMH IIPaBOBLIMHA aKTaMH
Poccuiickoit Denepalyu, 3aKOHAMH ¥ HHBIMH HOPMaTHBHBIMY [TPABOBEIMH aKTaMU
Bopounexckoif obmactu. B ykazaHHOM cirydae nocynebHoe (BHecyneOHOE)
o6KaoBaHMe 3asBUTENeM pelleHui u jeiictBui (Gesnedictsus) AY «MOIy,
paborruka AY «M®L» BO3MOXHO B Cllydyae, €ClM Ha AY «MO®L]y», pelueHus u
neiictust  (Ge3zeiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA GbyHKUIUSL 110
NIPEeJOCTABIEHNIO T'OCYAapPCTBEHHOM YCIYTM B IIOJHOM o0beMe B TNOpSIKE,
onpeneneHHoM #acThio 1.3 cratbu 16 DenepanbHOro 3aKoHa OT 27.07.2010 Ne
210-03 «O6 opraHusalyy NPeJOCTaBIEHHs FOCY IAPCTBEHHBIX 1 My HUIUITATLHBIX

YCILyT»;
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10) TpebGoBaHue Yy 3asBUTENd IIPU I[PEJOCTABICHUU TIOCYAaPCTBEHHOM
YCAYrd JOKYMEHTOB WM WHGOpPMAlWM, OTCYTCTBHE K (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIKCH MPHU MEPBOHAYAIBHOM OTKa3e B IPUEME NOKYMEHTOB,
HEOOXOAMMEBIX JUISL  IPENOCTAaBICHHS TIOCYIapCTBEHHOH yciyrd, Jubo B
IIPEIOCTABJIEHHH TOCY/IapCTBEHHON  yCIyrw, 3a HCKJIIOYEHUEM  CIIy4aes,
NpelyCMOTPEHHBIX TYyHKTOM 4 uactd 1 cratbu 7 PenepalbHOroO 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzalyy IpPeAOCTABICHUS I'OCYAAPCTBEHHBIX U
MYHHLOHAOAIBHBIX yCIyr». B ykazaHHoM cioydae nocyneOHoe (BHecyneOHOE)
00XaJloBaHKe 3asBUTENIEM pelneHuid u aeiictBuit (OeszneiictBust) AY «MOLy,
pabotauka AY «M®Ll» Bo3moOxHO B ciydae, eciy Ha AY «MO®Ly, pemenus u
nedicteus (Oe3meicTBHE) KOTOPOro OOXKayIOTCS, BO3JOXEHa (GYHKIUS 10
NpPEeJOCTABIECHUIO TOCYAapCTBEHHON YCIyrM B IOJNHOM 00BeEMe B TNOpSIKe,
onpeneneHHoM vacThio 1.3 crateu 16 ®exepanbHoro 3akona or 27.07.2010 Ne
210-®3 «O06 opranuzalyy NpeJOCTABICHUS I'OCY IaPCTBEHHDBIX U My HHIMIIAJILHBIX
yCIyT».

5.3. HcuepnpIBaloluii repedeHb OCHOBAaHMU IS OTKasa B PACCMOTPEHHU
KaJIo0BI:

OcHOBaHu# st 0TKa3a B pACCMOTPEHHHU XKaJI0OBl HET.

5.4, OcHOBaHHS Ui Hadaja IpoLexyphl gocyneGHoro (BHecyaeGHOrO)
o0’kaOBaHus.

5.4.1. YKanoba nomaercs B MUCEMEHHOH (opMe Ha OyMa)KHOM HoOcUTele, B
3eKTpOoHHOH (popme B nenaprament, AY BO «[[POKuC», AY «M®L» nubdo B
zenapraMenT UMGpOBOro pa3BUTUs BopoHexckod ofyactd, a TakKe B
npuBIeKaeMble opranusauud. JKanobbl Ha peleHus u jeiictsus (Oesnedcrue)
PYKOBOIMTEJIS EMApTaMeHTa TIOJAIOTCs B IIPaBUTENBCTBO BOPOHEKCKOI 001acTH.
JKano6s! Ha pemenus u neiicteus (Gesneiicraue) pabotaukos AY BO «IPOKuC»
IONAIOTCS B BBIIECTOSLIMH opraH - genapraMeHT. JKamoObl Ha pelieHds U
nedicrsus (6esneiicraue) pabotnuka AY «M®Ly momalorcs pykoBoautemo AY
«M®1T». XKanobsl Ha pemenus u aeiictaus (Oesneiictaue) AY «MOLD noxatoTes
B JIeTIapTAMEHT LU(PPOBOTrO pa3sBUTHI BOpoHEKCKOH 001aCTH WM HOJDKHOCTHOMY

JWLy, YIOJHOMOYEHHOMY HOPMATHUBHBIM IIpaBOBEIM akToM Boponexckon
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o0acTy.

ano6pl Ha pemeHums u geiictBus  (OessmeiicTBue)  pabOTHHKOB
TIPUBJIEKAEMBIX OPraHU3alMH IIOJAI0TCST PYKOBOJUTENAM STHX OpraHu3alui.

5.42. YKanoba Ha pemenus u jeiicrBus (6e3nelicTBhE) HerapTaMeHTa,
JOIDKHOCTHOTO ~ JIMIA  JerapTaMeHTa,  [OCYy[apCTBEHHOIO  CIYXAIIETO,
PYKOBOIHTENs [elnapTaMeHTa MOXeT OBITh HalpaBjieHa II0 TOHTe, Hepes AY
«M®Ll», ¢ UCMONB3OBAHHEM MH(QOPMALMOHHO-TENEKOMMYHUKAl[MOHHON  CETH
«HTepHET», OQUIMANBHONA CTPaHMIBl JENapTaMeHTa B HHPOPMALHOHHOM
cucreme «[Topran Boponexckoil ob6nactu B cetd MHTEpHET?, Enunoro noprana
60 PerdoHalbHOrO IopTana, a TakKe MOXKeT ObITh NPHHATA NPH JIHIHOM
npueme 3asputelis. JKanoba Ha pemeHus 1 JIeHCTBHS (6e3meiictre) AY «M®L»,
paborruka AY «M®II» MoxeT ObITh HalpaBIeHa IO MOYTE, ¢ HCIIOIL30BAHACM
MH(DOPMALIHOHHO-TEIEKOMMYHHUKAIMOHHOH  CETH - «HaTepHET», OQHUIMAILHOIO
cajita AY «M®Ll», Enunoro moprana iubo PernoHanbHOro IopTrana, a TakKe
MOXKET OBITH NPHUHSATA IPH JTHYHOM NPUEME 3asBUTEI. XKanoba Ha pemeHus: 1
neficTeus (Ge3meifcTBYE) NMPUBIEKAEMBIX OPraHM3alMH, a Take HX pabOTHHKOB
MOKET OBITh HalpaBiieHa IO [oYTe, C HCIOIb30BaHHEM UHPOPMALIHOHHO-
TeNeKOMMYHHKAIIMOHHOW ~ ceTd  VIHTepHeT,  OQUIMATLHBIX CaliToB  3THX
opranm3amui, Eausoro noprana 6o PeruoHanLHOrO Mopraia, a Taioke MOMKCT
OBITH IPUHATA IPU JITYHOM TIPHEME 3aABUTEILS.

5.4.3. XKanoba nomKHa COJEpKaTh:

1) HaUMeHOBaHKe JeNapTaMeHTa, JOJDKHOCTHOrO JIHIa AenapTaMeHTa b0
roCyJapCTBEHHOIO  CIIY>Kallero, pa6otauka AY BO «IPOKuC», ero
pykosomutens, AY «MOLl», ero pyKoOBOAUTENS M (un) paboTHHKA,
TIPUBJIEKAEMbIX OPTaHH3aLMH, HX pyKosojuTesell i (i1u) pabOTHHKOB, PEIICHHS 1
neiicreus (Ge3aeiicTBiEe) KOTOPBIX 00XKaALyIOTCH;

2) haMmITHIO, UMsI, OTYECTBO (ITOCTIEHEe - IIPH HAJIM4YMH), CBEICHUS O MECTE
KUTENLCTBA 3a4BUTENs - (QU3UYECKOTro JIHLA MO0 HAMMEHOBAHWE, CBEACHHS O
MeCTe HAXOXIEHHUS 3asBHUTENS - IOPUIUYECKOro JIMNA, a8 TaKkKe HOMED (nomepa)
KoHTaKTHOTO TenedoHa, anpec (ampeca) SIEKTPOHHOH MOYTHI (py HaNMMYMK) U

ITOYTOBBIN agpec, 110 KOTOpLIM JOJI2KCH OBITH HamnpasJICH OTBCT 3asABUTCIIIO,
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3) cBeneHus 06 OOXaIyeMBIX DPEMICHUSX U ACHCTBUIX (6e3neiicTBUM)
JelapTaMenTa, JODKHOCTHOrO JIMIA JenapTaMeHTa JHOO0 TroCy/apCTBEHHOrO
cnyxamtero, paborauka AY BO «POKuC», AY «M®PLly, pabothuka AY
«M®LI», npuBIEKaeMBIX OpraHU3aluii, X PaOOTHHKOB;

4) IOBOIBI, HA OCHOBAHUH KOTODPHIX 3asBUTE]b HE COINIACEH C PELICHUEM U
neiictBueM (Oe3felicTBreM) NemapTaMeHTa, NOJDKHOCTHOIO JMia AenapTaMeHTa
60 TOCydapcTBEHHOTo Ciyxamiero, pabornumka AY BO «IPOKuC», AY
«MO®Lly», pabotauka AY «MOLD», NpHBIEKaeMBIX OPraHU3aLHH, HX pabOTHHKOB.
3asBUTENeM MOTYT OBITh NPEACTABNEHBl  JOKyMEHTBl  (IIpH HAJIMYUN),
OATBEPKJAIOLINE JOBOBI 3aABUTENS, THOO VX KOIIHH.

5.5. IlpaBa 3zasBuTens Ha IONy4eHME HHQOpMAIMK M HOKYMCHTOB,
HEOOXOMUMBIX U1 ODOCHOBAHHS M PACCMOTPEHHS KalOo0bI.

5.5.1. 3asBUTENH UMEET NPABO Ha MONyYeHHe HHGOPMALUU U JOKYMEHTOB,
HEOOXOMUMBIX JUIsi ODOCHOBAHHS M PACCMOTPEHHS KajoOBbL.

5.5.2. 3asBHTeNb BIIPaBe MOJYYUTH MIOOYI0 HHQOpMALHIO M CBEIECHUS O
X0JIe PACCMOTPEHUs] XKaNoObl.

5.6. McnonHuTeNbHBIE OpraHbl [OCYJapCTBEHHOH BiacTH Bopomexckou
o6NACTH ¥ JOJDKHOCTHBIE JIMI@, KOTOPEIM MOXeT OBITh aJpecoBaHa xanoda
3asBUTeNIs B JocyAebHOM (BHeCY1e0GHOM) TTopsiiKe.

B nocyneGHOM MOpsKe 3asBUTENH MOTYT 00XKaIoBaTh PEIICHHS, JefcTBUE
(6espeiicTBue)  OpraHa, IPEOCTABILIONIETO  IOCYAapCTBEHHYIO  yCIYyTy,
JIOJDKHOCTHBIX JIUI], FOCYJaPCTBEHHBIX CITy KallKX:

a) JOJDKHOCTHOTO JIML(@ JerapTaMeHTa JIM00 rocy1apCTBEHHOrO CllyXKallero
- PYKOBOJIUTEIO JIETIapTaMeHTa;

0) pyKOBOIHMTEIIS IENapTaMEHTa - B IIPABUTEILCTBO Bopomnexckoi 001acTH.

5.7. Yanoba, mocTynuBimas B nemaprament, AY BO «JPOKuC», AY
«M®Il», B memapraMeHT LU(POBOro pPa3sBUTHA Boponexckoi obnacti, B
IpUBJIEKaeMble OpraHM3allMk JIMO0 MpPaBUTELCTBO Boponexckoil obnacty,
IOJUTEXKUT PACCMOTPEHHIO B TEYCHHE IATHAIIATH pabounx OHEH cO IHS ee
perucTpalyd, a B Clydae OOXanoBaHMs OTKasa JCIapTaMeHTa, AY BO

«IPOKuC», AY «M®PILL», npUBICKAEMbIX OpraHu3alyi B IpreMe JOKYMEHTOB y



31

3asBUTEII IMOO B UCHPABIIEHHWH JOIMYIIEHHbIX ONEYaTOK ¥ OIMGOK WK B CIrydae
00XKaJlOBaHWs HApYIIEHHs YCTAHOBIEHHOIO CPOKA TaKMX MCHpPAaBIeHHN - B
TeYEHUE MATU pabodux JHEH CO THS ee peruCTpaLuu.

5.8. Pezynprar nocynebHoro (BHECYHEOHOTO) 00xamoBaHusI
NPUMEHHUTENIBHO K KaXKI0M Iponexype JIu00 HHCTAHIIUN 00XKaIOBaHHUSI.

5.8.1. Ilo pesympTaTaM paccCMOTpEHHS >XaJOOBI MPHHUMAETCS ONHO U3
CIIEYIOLINX PelIeHUN:

5.8.1.1. Xamoba ynmommeTBOpsiercs, B TOM 4ucie B (OpME OTMEHEI
NPUHATOrO  PEIIEHHs, MCNPABICHUsS [ONYIIEHHBIX OIEYaTOK M OlMOOK B
BBIJAHHBIX B PE3YyJILTATE MPEAOCTABIEHHS rOCY 1apCTBEHHOM YCIYTH JTOKyMEHTaX,
BO3BpAaTa 3asBUTEINIO NCHEKHBIX CPEJICTB, B3UMAHHE KOTOPHIX HE IIPeayCMOTPEHO
HOPMAaTHWBHBIMHA NpaBOBBIMH akTamd Pocculickoii denepainn, HOPMATUBHLIMU
[IPaBOBBIMH aKkTaMU BopoHexckol 06acTy.

5.8.1.2. B y1OBNIETBOPEHUH JXaTIOOBI OTKA3LIBAETCS.

5.8.2. He nosgnee pHs, CIERyIOIEro 3a JHEM I[IPHHATUS DPEUICHHS,
YKa3aHHOro B IyHKTe 5.8.1 AJIMHUHUCTPaTHBHOTO peTJIaMEHTa, 3asBUTENIO B
IACHbMEHHOW (OopMe M TIO JKENaHWIO 3asBUTENSl B OJIEKTPOHHOM (opme
HaIpaBJIsieTCsl MOTHBUPOBAHHBIN OTBET O PE3yJIbTaTax PACCMOTPEHUS KaIOObI.

5.8.3. B cimy4yae npusHaHUs KaJloOBl ITOJJIEXKAINEH YIOBIETBOPEHHUIO B
OTBETE 3ajABUTE/IIO, YKa3aHHOM B IOANYHKTE 5.8.2, paercs wuHdbopManusi o
JEEHCTBUX, OCYIIEeCTBIsIEMBIX aerapramenToMm, AY BO « [ IPOKuC», AY «M®DLI»
1160 opraHuzanued, HmpexycMoTpeHHO# uacTeio 1.1 crareu 16 ®enepanbHOro
3akoHa ot 27.07.2010 Ne 210-®03 «O06 opraHM3aldd TIPEeROCTaBIICHHUS
FOCYHJApCTBEHHBIX M MYHHLMIAIBHBIX YCIyD», B LEJSIX He3aMeUIMTENHHOTO
yCTpaHEHUs BBIABICHHBIX HAPYLWICHUH IPYU OKa3aHUU rOCYJapCTBEHHOH YCIyry, a
TaK)Ke IPUHOCITCSI WM3BUHEHUS 3a JIOCTaBJIEHHBbIE HEyJ00CTBa M YKa3bIBaeTCsI
MH(POpMaLus O JAaJIbHEMIIMX NeHCTBUSX, KOTOpPBIe HEOOXOOUMO COBEPIUUTEH
3a5BUTENIO B LIEJISIX TOJIYYEHUS] TOCYy AapCTBEHHOMN YCIYTH.

5.8.4. B cinydae npusHaHUS XaIOOBl HE MOJUIEkKalllel yIOBIETBOPEHUIO B
OTBETE 3asABUTENIO, YKAa3aHHOM B NMOJINYHKTE 5.8.2, NaloTCs apryMEeHTHPOBaHHBIE

PasbACHCHHUS O NMPHUYKWHAX IIPUHATOrO PEIICHHS, 4 TaKXe I/IH(I)OpMaHI/IH 0 IopsiaKe
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00XallOBaHUsI IPUHSITOTO PELIEHHSI.

5.8.5. B ciy4ae yCTaHOBJIEHHS B XOJle WM IO pe3yJbTaTaM pacCMOTPEHUs
xKanoObl IMPU3HAKOB COCTAaBa aIMHHHUCTPATUBHOIO IPABOHApPYIIEHUS HIIH
IIPECTYIUIEHUs] JOJDKHOCTHOE JIMLO, pabOTHUK, HaJeJIeHHbIe ITOJIHOMOYUSMH IO
pPacCMOTPEHHUIO JKajlo0 B COOTBETCTBUHM C mnoArnyHkroM 5.4.1 nyHkra 5.4
HACTOSIEr0 AJMHUHHCTPATHBHOIO pErVIAMEHTa, HE3aMEIJIUTENIbHO HAaIpaBJIsiOT
UMEIOIIIHUECS MaTepHabl B OPTaHbl IIPOKYpaTypPBL.

5.9. 3asBuTens BIpaBe OOXAJIOBATH pPELICHHE, NMPUHITOE IO pe3ysibTaTam
paccMOTpeHUsT KaNOOBl, B BBIIIECTOSIIMN OpraH rocylapCTBEHHOU BIAcTH WIIK
JIOJDKHOCTHOMY JIHILY, & TaKXKe B CyZeOHOM MOpsiIKe.

5.10. IlepeyeHs HOPMATUBHBIX [IPABOBBIX AKTOB, PETYJIHUPYIOLIUX IOPSIOK
nocynebHoro (BHecyneGHOro) obxaoBaHus pelneHui u aedctBuil (6e3necTBys)
nenapramenTa, AY BO «IPOKuCy», AY «M®Ll», opranusanuii, yka3aHHBIX B
yactu 1.1 crateu 16 ®DepepansHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6
OpraHv3alliy NPEIOCTaBIEeHUS! IOCYHApCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr», a
TaKXKe WX JOJDKHOCTHBIX JIUL, FOCYIapCTBEHHBIX CITyKallluX, paOOTHUKOB.

OTHOLIEHUs], BO3HHUKAIONIME B CBSI3M C JOCYZEOHBIM (BHECYIEeOHBIM)
obxanoBaHueM pelreHui u nedictBui (OesnelicTus) pemapramenrta, AY BO
«IPOKuC», AY «M®Ll», opranuzauuii, ykasaHHbIX B dactd 1.1 crareum 16
depepansHoro 3akona ot 27.07.2010 Ne 210-03 «O6 opranusanuu
[IPEJOCTABIECHUS! TOCYJApPCTBEHHBIX M MYHHMLMIAIBHBIX YCIyr», a Takke HX
JIOJDKHOCTHBIX JIML, OCYJAPCTBEHHBIX CIYXaIlliX, paOOTHUKOB pEryJHpyIOTCH
ClleIyIOIIMH HOPMaTHBHBIMH [TPaBOBBIMU aKTaMU

1) ®epepansubiM 3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IpeOCTABICHISI FOCYJADCTBEHHBIX M MYHULHITATIBHBIX YCIIYT»;

2) Tlocranosnenuem IlpaButenscTBa Poccuiickon =~ @epepauuu  OT
20.11.2012 Ne 1198 «O denepansHoif rocyaapCTBEHHOH HWH(YOPMaOHHON
cucTeMe, obecredrBalolel npouece nocyaebHoro (BHeCy1eOHOro) 00KanoBaHus
pewenuit u peiictBuil (Oe3nefcTBHUSA), COBEPUIEHHBIX I[PH MNPEIOCTABIEHHH
rOCYJapCTBEHHBIX U MYHMIMITATILHBIX YCIIYT»,

3) 3akonmom Bopomexckodt obmactn or 26.04.2013 Ne 53-0O3 «O6
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0COOCHHOCTSIX ITOHaYd W PacCMOTPEHHs Kalod Ha HapylleHHe IOpsjKa
NpeoCTaBlIeHUs TOCYJapCTBEHHBIX yCIIyr B BopoHexckoil obnactuy.
5.11. Nndopmanus, ykazaHHas B HAcTOSIIEM pasjene, pa3Mellaercs Ha

EnnnoM noptane u PernonansHoM nopraie.
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[Ipunoxxenue

K AJIMHHHUCTPATHBHOMY PErNIAMEHTY
JerapTaMeHTa (QU3UYeCKOH KyJIbTyphI U
cnopta Boponexckoiil obnactu 1o
IIPEIOCTABIEHUIO TOCYJapCTBEHHOM yCIyT!
«IIprcBoeHre KBATU(PUKAUOHHBIX KaTErOpHi
HHEBIX CIIENUATICTOB B 00J1aCTH (PU3HUECKON
KYJIBTYPEI H CIIOPTa B COOTBETCTBUU CO CTaThel
22 ®OepepansHOro 3akoHa ot 4 nexabps 2007
roza Ne 329-03 «O ¢usuveckoit KyJIbType U
criopte B Poccuiickoi Penepanum»

B xomuccuio

OT
(pammtus, UM, OTIECTBO
(py HaIU4UK)
(IOKHOCTB, MECTO PabOTHI)
3asBiIcHHE

0 MIPUCBOCHHUHU KBAJIM(UKALUMOHHON KaTErOPHUHU

Ipoiry NpHCBOUTH MHE KBATM(UKALUOHHYIO KaTETOPUIO

10 JOJIXKHOCTHU

B Hacrosiiee BpeMs HMMEIO/HE HMEI0 KBAIH(UKALHOHHYIO KATErOpHIO

", cpok ee medcTBus 10 1" 20 .

OcHoBaHMEM JJjIs NPUCBOEHUS YKa3aHHOH KBaNM(QUKAOHHOK KaTeropuu
CUMTAIO  BLINIOJIHEHME  KBAIM(UKAIMOHHBEIX TpeOOBaHMM K  3asBJICHHOH

KBaTH(HKALHMOHHON KaTeropuH.
Cooburaio o cede cleayronue CBeACHU:

obpazoBaHue: (korma ¥ Kakoe 00pa3oBaTENILHOE

YUPEKIACHUC HpO(i)@CCI/IOHaIIBHOI“O O6pa30BaHI/IH OKOHYHII, IOJIyHCHHAas!

CIIENMATBHOCTD ¥ KBAJTH(HKALHA);
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CTax pa6OTBI 110 CIICMHAJIBHOCTH: JICT, MECAIICB,

CTax pa6OTBI B TaHHOM YYPCKIACHUU: JCT, MECIIEB,

JICHCTBYIOINMX B OTHOWNIEHMH MeHs  CaHKIHH  3a HapyleHue
OOINEPOCCHACKUX ~ AHTHIONMHIOBEIX IPaBHI M AHTHIOMHHIOBBIX [IpaBuUJ,

YTBEPXKIACHHBIX MEXAYHAPOAHBIMHU aHTHUIOIIMHIOBLEIMU OpraHu3samusaMU, HET.

AJipec, 10 KOTOPOMY HEOGXOAUMO HAIPABHTH PELICHHE O IIPUCBOCHUHU (HE
IIPUCBOECHHH ) KB (DUKALIMOHHON KaTeropuu:

(B cIyvae OTCYTCTBHUSI

BO3MO>KHOCTU IIPUCYTCTBOBATH HA 3aCeIaHUNA KOMI/ICCI/II/I).

3aceaHHe KOMHCCHH IIPOILY MPOBECTH B MOEM IPUCYTCTBUH/6E3 MOEro

NPUCYTCTBUSA (HYKHOE ITOAYEPKHYTS).
Bripaxaro cornacue Ha 06paboTKy CBOMX TIEpPCOHANBHBIX JAHHBIX.

Tenedon u anpec 31eKTPOHHOM TOYTHI

n n 20 F.

(®.1.0., moamucs)



