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KOMUTET CTPOUTEJILCTBA
BOJII'OI'PAJICKOU OBJIACTH
(OBJICTPON)
ITPUKA3
15.06.2022 Ne 1508-O11
Bonarorpan

OO0 yTBepXKICHUU aIMHHHCTPATUBHOTO PErIaMEHTa NPEIOCTABIEHHA KOMUTETOM
cTpouTeabcTBa Bonrorpaackoit obiactu rocygapcTBeHHon yeayru 'IIpeaocrapnenue
JIMIIaM, KOTOPbI€ OTHOCHIMCH K KaTErOpUM ACTEH-CUPOT U AETEH, OCTaBIIMXCs 0€3
MOTICUCHU S POAUTEIICH, JIUL] U3 YUCIA ACTEH-CUPOT
W ICTEH, OCTABIINXCA 0€3 MONECUCHUS POJUTEIICH, COLUATBHON BBHITIATHI
Ha NpUOOpPETEHHE JKUIJIOTO TTOMEIIEHUSA B COOCTBEHHOCTD"

B coorBerctBun ¢ ®enepanbubiM 3akoHOM oT 27 wmrons 2010 r. Ne 210-®3
"O0 opraHuzauuu MPENOCTABJICHUS TOCYJIAPCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYT',
MOCTaHOBJICHHEM AaMuHHCTpaiu Bosrorpaackoii obnactu ot 25 uronsa 2011 r. Ne 369-n
"O pa3paboTke W YTBEPKJACHHU aJMUHUCTPATHBHBIX PETJIaMEHTOB IIPEAOCTABIICHUA
roCcyJIapCTBEHHBIX ycayr', mnocraHoBjiecHueMm [yOepHaropa Bonrorpaackoit o0nactu
ot 24 Hos10psa 2014 r. Ne 170 "OO0 ytBepxaeHuu [lonoxeHnss 0 KOMUTETE CTPOUTEIHLCTBA
Bonrorpasackoit obmactu" nmprukasbiBaro:

1. VYrTBepauTh mnpuiaracéMbiii agMUHUCTPATUBHBIA PErJIAMEHT MPEAOCTABICHUS
KOMHUTETOM CTPOMTENbCTBA Bonrorpaackoéi o0macTd TroCcyJapCTBEHHOM — yCIyru
"IIpenocTaBiicHHE JIMIIAM, KOTOPbIE OTHOCWJIMCh K KaTEropuu JETEH-CHUPOT W JETEM,
OCTaBILIMXCA 0€3 MONEUYEHUs POJUTEIICH, JIUIL U3 YKCIIA IETeH-CUPOT U AE€TEH, OCTaBIINXCS
0€3 MOMeUeHUsI POAUTENEH, COMATbHON BBIMJIATH HA MPUOOPETEHUE KUIOTO MOMEIIICHUS
B COOCTBEHHOCTH .

2. KoHTpoJsib 32 MCHOJIHEHMEM HACTOSIIETO MPUKAa3a BO3JIOKUTh HA 3aMECTUTENS
npeaceaaTeass KOMUTETa CTpouTeNibcTBa Bosrorpajackoil o6nactv, KypUPYIOLIETO
MOJITHOMOYHST KOMUTETa CTPOWTENbCcTBAa Bonrorpanckoii obmactu B cdepe obecrneueHus
YKUJIBIMU TOMEUICHUSMU OTACJIbHBIX KaTErOpUi rpakaaH.

3. Hacrosmmumii mpuka3 BCTynaeT B CHITY CO JIHS €0 O(pUIMaTbHOTO Oy OJTMKOBAHMUS.

IIpencenarens komuTeTa E.E.Ilankun




"VTBEPXJIEH"

MIPUKA30M
KOMHTETa CTPOUTEIIHCTBA
Bonrorpanckoii obnactu

or 15.06.2022 No 1508-O/1

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IIPEAOCTABIIEHUSI KOMHTETOM CTPOUTENBLCTBA Bonrorpaackoi obmactu
roCcyapCcTBEHHOM yciyru "lIpeaocTapienre aumnam, KOTOpble OTHOCHIIACH
K KaTeropuu AETeH-CUPOT U JIETEH, OCTaBIINXCS 0€3 MONEYEHUs POAUTENEH, JIUIl U3 Yucia
JETEH-CUPOT U AETEH, OCTAaBIIMXCS O€3 MONEUYEHUs POJAUTENCH, COIMAIbHOM BBITIIIATHI HA
MPUOOPETEHHUE KUJIOTO NOMEUIEHUS B COOCTBEHHOCTD"

1. OOwume nonoxeHus
1.1. IIpeaMer peryInpoBaHMs aAMUHHCTPATHBHOIO PETIIAMEHTA

AJIMUHUCTPATUBHBIA PErJIAMEHT TMPEIOCTABJICHUS KOMHUTETOM CTPOMUTENIHCTBA
Bonrorpanckoii o6nactu (nanee - KOMATET) TocyaapcTBeHHOM yemyru "[IpenocraBnenus
JYILaM, KOTOpPbIE OTHOCWUJIUCh K KaTEropuu MACTEH-CUpPOT W JETEH, OCTaBIIUXCA
0€3 MOIMEUeHUs POAUTENCH, JUIl U3 uucla ACTEH-CUpOT W JieTed, ocTaBmMxcs 0e3
MOMNEUEHUS POJUTENCH, COUMATbHONW BBIUIATHI HA MPUOOPETEHUE JKUJIOIO MOMEIICHUS
B COOCTBEHHOCTH" (J1ajiee - TOCyJapCTBEHHAs YCIyTra) MPEACTABIISIET COO0H HOPMATHBHBIH
MPABOBOM aKT, YCTAHABIMBAOUIMN MOPSAOK MPEAOCTABJICHUS T'OCYJAPCTBCHHOM YCIIYyTH,
CTaHJApT TPEAOCTABICHUS TOCYAAPCTBCHHOW YCIyTH (Jamee - aJAMUHUCTPATHBHBIN
PETJIAMEHT).

AJIMUHUCTPATUBHBIA pErjlaMeHT pa3padoTaH B UEIAX TMOBBIIICHHUS KauyeCcTBa
MPEIOCTABJACHUS W JIOCTYIMHOCTH PE3YJIbTaTOB HWCIOJHECHUS TOCYJIApPCTBEHHOM YCIyru,
co3maHusi KOM(OPTHBIX YCITOBHUW JUIsl TOJy4yaTeNned TOCyNapCTBEHHOW — YCIyTd
U OTNpPEACISIET CPOKH M TOCIICIOBATEIPHOCTD ACHCTBUN (QIMUHUCTPATUBHBIX MPOIECAYD)
MPU OCYIIIECTBICHUU TOCY/IAPCTBEHHBIX MOJTHOMOYMIA.

1.2. CBenenud o 3asIBUTEIIAX

3asBUTENISIMM 0 HACTOSILIEMY AJMHHUCTPATUBHOMY PErJIAMEHTY BBICTYHAIOT
rpaxaane Poccuiickoii denepannu, KOTOPbIE OTHOCWIIMCH K KATErOPUH ACTEU-CHPOT
W JIeTeH, OCTaBIIMXCS O€3 MONEUSHUS POAMTEICH, JUIl U3 YuCiIa JACTCH-CHPOT M ACTEH,
OCTaBIIMXCs O€3 TMOIMEUECHUS POAUTENCH, M JOCTUINIM Bo3pacTa 25 JIET, BKJIKOUEHHBIE
B CIIUCOK JIETEH-CUPOT U JETEH, OCTABIIMXCS O€3 MOMEUYEHUsA POAUTENEH, JIUI[ U3 YHCIIA
JIETEU-CUPOT U JAETEH, OCTABIIMXCS O€3 MOMEUEHU POANUTEINECH, JTUII, KOTOPhIE OTHOCHIINCH
K KaTe€ropuu AETEH-CUPOT U ACTEH, OCTABIINXCS 0€3 MOMEUCHUS POJUTENEH, JTULl U3 YHCIIa
JNETEeH-CUPOT U AeTel, OoCTaBIIMXCA O€3 MONEUYCHUs POJAWTENICH, U JOCTUIIIM BO3pacTa
23 net, KOTOphIE MOAIEKAT 0OOSCIECUECHHUIO KIJIBIMU TOMEIICHUAMH (JaJiee - CIIUCOK AeTEH-
CHUPOT), W HE pPEATU30BABIIMEC TPABO HA OOCCIEUCHUE IKWIBIMA TOMEIICHUSIMHA
10 OCHOBAHUSM W B TOPSAKE, KOTOPBIE MPEAYCMOTPEHBI (peaepambHBIM U PETHOHATBHBIM



3aKOHOJIATEILCTBOM, B OTHOIICHHUH KOTOPHIX WMEETCS] BCTYMHBIINEE B 3aKOHHYIO CHITY
pelIeHrEe CcyJa O TPEAOCTaBJICHHUU IKWJIOTO TOMEIICHHUS CHEIHAIM3UPOBAHHOTO
KUIAIMHOTO (POHIA TO JOTOBOPY HaliMa CIECIHAM3WUPOBAHHOTO JKUJIOTO TIOMEIICHHS,
COOTBETCTBYIOIIUX  OJHOBPEMEHHO  yCioBHsAM, ycraHoBjieHHBM 1.1.3  Ilopsiaka
MPEAOCTaBIICHUs  JIUI[aM, KOTOPHIE  OTHOCHJIMCh K  KaTETOPUH  JACTEH-CHPOT
U JIeTEH, OCTaBmMXCS O€3 TONMEUYSHUS POJUTENICH, JWI] W3 YHCIa JACTEH-CHPOT
W JIeTeH, oOcTaBmmxcs 0€3 TIONEUCHHs POAWUTENCH, COIMUAIbHOW  BBITIJIATHI
HA NpPUOOPETEHHWE IKWJIOTO TOMEIIEHWA B  COOCTBEHHOCTH,  YTBEPKIACHHOTO
nocradoByicaneM [IpasutensctBa Bosrorpaackoit o6nactu ot 19 mapra 2013 r. Ne 109-nt
"O mepax mo peanmzanuu 3akoHa Boarorpaackoi obmactu ot 05 deppams 2013 r.
Ne 5-OJ1 "O6 obecneueHUH MOMOJHUTENIBHBIX TAPAHTUNA MpPAB HA JKUAJIOE MOMEUICHUE
JIETEH-CUPOT M JETEH, OCTABIIUXCS O€3 MOTICUCHHS POAUTENCH, JTUI] U3 YKCiIa AETCH-CHPOT
U JieTed, ocTtaBmuxcs 0e3 momedeHus poauteneid, B Bonrorpaackoit obmactu" (manee —
[Topsimok), a Takke WX YIOJHOMOYCHHBIC TIPEACTaBUTENM (Jajiee - TPaKIaHWH,
rpaxkjaaHe).

1.3. TpeGoBanus k mopsaKy HHOOPMHUPOBAHUS O TIOPSIKE
MPEAOCTABJICHUS FOCY IAPCTBEHHON YCIIyTH

1.3.1. UadopmupoBanrne 0 mpaBujax NPEIOCTABJCHUS TOCYNAPCTBEHHON YCIyTH
OCYIIECTBIISICTCS KOMHTETOM W MHOTO(YHKIIMOHAIGHBIMH IIEHTPAMHU TPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHHIIMTAIBHBIX YCIyT (anee - MOLI).

Mectonaxoxaenue komutera: 400066, Bonrorpan, yiu. um. CkockIpesa, 1. 7.

OdurmansHerii caliT komuTeTa B cetr MHTEpHET: Www.oblstroy.volgograd.ru.

DJNEKTPOHHBIN afpec komuTeTa: oblstroy@volganet.ru.

CrnpaBounsie TenehOHBI OTACTIOB KOMUTETA!

OpraHu3anroOHHOTO obecrieueHns W JokyMmeHTooOopota: (8442) 30-83-00, dakc:
(8442) 30-83-29;

oTmen  O0€CIeueHWs O KWIWIMHBIX TpaB TpaXJaaH KOMHTETa (;majmee —
Ynomaomouennsiii oraen): (8442) 30-83-21, 30-84-21, 30-83-57; 30-84-49;

tenedoH - aBTonHpOPMATOp - HET.

I'paduk paboTer KOMUTETA:

MMOHEIENbHUK — maTHuna 8-30 — 17-30;

oben 12-00 — 13-00.

YTOJHOMOYECHHBIH OTAEN OCYIISCTBIIACT MPHEM TPakJaH MO BHIIICYKA3aHHOMY
aapecy (2 stax, kabuner 241) Bo BTOpHUK, yeTBepr - ¢ 8.30 mo 17.30;

Huadopmarus o MecTOHaxXoXxJaeHUH © rpaduke padorer MO pazmemnieHa
Ha Enunom noprane cetu nieatpos u odpucos "Mou Jlokymentsr" (M®I]) Bonrorpaackoii
obmacti B WH(POPMAIMOHHO-TEIICKOMMYHUKAIMOHHON cetn MHTEepHET TO ampecy:
http://mfc.volganet.ru.

1.3.2. Undopmamms mo mporeaypaM MNPeIOCTaBIICHUS T'OCYJIapCTBEHHOM YCIIyTH
MOXET MPEOCTABIISITHCS

- o Tenedony;
- MUCHMEHHO,



- 10 3JIEKTPOHHOM IIOYTE;

- TIOCPEACTBOM Ppa3MEIICHUWs HAa HHTEPHET - pecypcax AJIMUHHCTPALIMU
Bonrorpanckoii obnactu;

- MOCPEACTBOM MyOnuKaiuu B o0macTaeix CMU;

- IPYA IMYHOM OOpAILCHUH TPAXKIaH.

1.3.3. Pasmemenue wHpopManuu 0 TpaBmwiiax MPEAOCTABIICHUS TOCYIAPCTBEHHOMN
YCIYTM OCYLIECTBJISIETCS Ha cailTe KOMUTETa B cocTaBe mnoprana [ybOepHartopa
51 AMUHUCTpALUH Bonrorpaackoit obJsactu B uH(pOpPMaAITMOHHO-
TeJIeKOMMYHUKaIMoHHON cetn "HMHtepHer" mo aapecy: http://oblstroy.volgograd.ru/
Y HA CTCHJIaX KOMUTETA B MECTaX MPEIOCTABJICHUS YCIIYT.

Ha wndopmammoHHBIX  CTEHIAX  KOMHTETa  Pa3MEINAIOTCS  CIICAYIONINC
WH()OPMAITMOHHBIC MATEPHAITHI:

- BBIJACPKKH W3 3aKOHOJATCIBHBIX WM WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
PETYJIMPYIOIIUX MPEJ0CTaBAECHNUE TOCY1IapCTBEHHOMN YCIIYTH;

- TEpeYeHb KaTeropuid rpaxkJaH, WMEIOIMMX TMPAaBO HA MPEAOCTABICHUE
rOCy1apCTBEHHOM YCIIYTH,

- KpaTKOE OMUCAHUE MOPSAKA TPEJOCTABJCHUS IOCY IAPCTBEHHON YCIIYTH;

- NEpPEYEHb JOKYMEHTOB, HEOOXOAUMBIX AJis MPEAOCTABJICHUS TOCYNApCTBEHHOMN
YCIYTH,

- IEPEUYCHb OCHOBAHUM JIJIsl OTKA3a B MPEIOCTABJICHUH IOCY AaPCTBEHHON YCIIyTH;

- MOPSJ0OK OOXKAJOBAHWS NCUCTBHUI (O€3MCHCTBHS) W PEIICHUH, OCYIICCTBIIIEMBIX
(MPUHATHIX) B XOJI€ MPEOCTABIICHAS TOCYIAPCTBEHHOMN YCIyTH,

- TaHHBIC 0 MECTE PacmoJIOkKeHus, Tpaduke (pexkume) paboThl, HOMEpax TeaedOHOB
OPraHOB H OpraHW3alMii, B KOTOPHIX TPAXKAAHE MOTYT TOJYYHTh JOKYMEHTHI,
HEOOXOIUMBIE JIJIsl TPEAOCTABJIECHUSA ITOCY AapCTBEHHON YCIIyTH;

- Tpaduk mpueMa I KOHCYJIbTAIlMK O MPEAOCTABIICHUH TOCYTAPCTBCHHON YCITyTH,
HOMEp (hakca, aapec SJACKTPOHHOW IMOYTH W ajapec O(PHUIMAIBHOTO CaiTa KOMHUTETA
B coctaBe mnoprana ['yOepHaropa u ApamuHuctpaumu Bosrorpajackoid oOnactu
B WH(POPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOK ceTh MHTEepHeT;

- HeoOxoawMmasi ornepaTUBHAs WHGOPMAIHMS O TPEIOCTABICHUH TOCYIAPCTBEHHOM
YCIIYTH.

Crennpl, copepxarnire HHGOPMAIUIO O TPEIOCTABICHHN TOCYIapCTBEHHON YCIYTH,
pPa3MENalTCs Ha BTOPOM 3TaXK€ B 3/IaHUH KOMUTETA. TEKCT MaTepuajoB, pa3MeliacMbIxX
Ha CTEHJAX, HAaneYaTaH YA0OHBIM JJIT YTCHUS MIPUQPTOM.

CBeneHuss O TOCYJApCTBEHHOW yClIyreé W aJMUHUCTPATUBHBIA  PErVIaMEHT
MPEAOCTABIICHUS  TOCYJAPCTBEHHOM  yCIyrH  pa3MemaroTes B (pemepanbHOMA
rOCYJIapCTBEHHOM WH(MOPMAMOHHOW cHucTeMe "EAWHBIA mopTaa TOCyJapCTBEHHBIX
U MYHUITUNANBHBIX yCayr (dyHkmmii)' (www.gosuslugiru) (mamee - Enmvbrit mopran)
1 Ha odpunmaasHoM Toptanie ['ybepHaropa m Anmuanctpanuu Bonrorpaackoit o6nactu
B pazaene "['ocyngapctBennsie ycyru'" (www.volgograd.ru).

1.3.4. Tlo tenedonam (8442) 30-84-21, 30-84-49, 30-83-57 mMOMKHOCTHBIC JHIA
YTOJTHOMOYEHHOTO OT/eNa 0053aHbI JaTh UCUECPIBIBAIONLYI0 HH(POPMAITHIO IO BOTIPOCAM
MPEIOCTABJICHUS TOCY1ApCTBEHHON YCITyTH.

1.3.5. Tlpu nuyHOM oOOpalleHUU TPaXKJAHWHA TPUEM TPAXKJIAH OCYIIECTBISAETCA



MpEICeAATENEM KOMUTETA, 3aMECTUTENIEM MPEACEAATeNs KOMHUTETA, KYPHUPYIOLIUM
MOJITHOMOYHST KOMHTETa B cdepe O0OCCIeUeHUs KUJIBIMH TTOMEHICHUSIMHA OTACITbHBIX
KaTeropwuii TpakJlaH, APYTHUMHU JOKHOCTHBIMH JIMIIAMH COTJACHO TrpaduKy JIHYHOTO
MpueMa rpaxiaaH.

[Ipu nuunom oOpammeHuN TpaxaaH (3aKOHHBIX NPEICTABHTENEH) JOIHKHOCTHOE
JUI0  KomHTeTa HWHGPOPMUPYET 00 YCIOBUSIX ©W  TMPaBWIAX  MPEIOCTABICHUS
rocyAapCTBeHHON ycnyru. [IpeaocrasiieHne rocy1apCTBEHHONW YCIYTIU MPEAYCMaTPUBAET
B3aMMOJICHCTBUE TPaXJAAHUHA C JIOPKHOCTHBIMH JIMIAMHA MPOJIOJDKUTENBHOCTRIO 15
MUHYT He Oosiee AByx pas. [lpm oTrBeTax Ha TenedOoHHBIE 3BOHKH M YCTHBIC OOpAIICHUS
rpaxjaaH JODKHOCTHBIC JHIla TOAPOOHO W B BEXIMBOH (opme wuHPOPMUPYIOT
oOpaTUBIIUXCST TIO HWHTEpPECylomuM uX BompocaMm. OTBET Ha TenedOHHBIA 3BOHOK
HAYMHAETCS ¢ HH(POPMAIMHU TT0 HANMEHOBAHUIO OPTraHa, B KOTOPbIM MO3BOHUII TPaX/TaHNH,
(haMuTIH, IMEHU, OTYECTBY | JIOJDKHOCTH JIUIA, TPUHSABIIETO TEIS(HOHHBIA 3BOHOK.

[Ipyr HEBO3MOKHOCTH AOJKHOCTHOTO JIMIIA, MPUHSBIIETO 3BOHOK, CAMOCTOATEIBHO
OTBETHUTh HA TIOCTABJICHHBIC BOMPOCH  TENS(OHHBI 3BOHOK IeEpeaapecyeTcs
(IepeBOUTCSA) HA JPYro€ JOJDKHOCTHOE JIMIO KOMHTETa WA K€ OOpaTHUBIIEMYCS
TPaXJAHUHY JOJDKCH OBITh COOOIICH TesIe(OHHBINH HOMED, TT0 KOTOPOMY MOKHO TIOJTy9HTh
HEOOXO0IUMYIO0 HH(OPMAIIHIO.

C MomeHTa mpuema JOKYMEHTOB ISl MPEAOCTABJCHUS TOCYJAPCTBEHHOM YCIyru
IrpaXKJIaHUH UMEET MPABO HA MOJYUYEHHE JIFOOBIX MHTEPECYIOIIUX €r0 CBEACHUN O XOJHe
MPEAOCTABIICHUSI TOCYAAPCTBEHHOW YCIYTH TIOCPEACTBOM TeNe(hOHHONH CBSI3M WM
JIUYHOTO MOCEUIEHUS KOMUTETA.

2. CTanaapT NpeAOCTaBIEHUS FOCY IAPCTBEHHOMN YCIIyTH
2.1. HaumeHoBaH#E TOCYAapCTBEHHON YCIYTH

HaunmenoBanue rocyaapctBeHHoil ycnmyru: "llpegoctaBieHue JdiaM, KOTOPbBIC
OTHOCHJIMCh K KaTeTOPUHU JICTEH-CUPOT U JETEH, OCTABIIUXCS O€3 MOMEUEHUs] POAUTENCH,
JIUI U3 YUCTIA ICTEH-CUPOT U AETEH, OCTAaBIIMXCA 0€3 MOMECUEHUs POJAUTENEH, COLMATBHOM
BBITIJIAThl HA TPUOOPETEHUE )KUJIOTO MOMEIICHUS B COOCTBEHHOCTh .

2.2. HaumeHoBaHHUE OpraHa MCIOJHUTEIbHON BIACTH,
MPEAOCTABJISIONIErO TOCY/IAPCTBEHHYIO YCIIYTY

2.2.1. IlpenocraBiaeHne TOCY 1apCTBEHHOMN YCIIYTH OCYIIECTBIIACTCA KOMUTETOM.

2.2.2. ITpu npeaocTaBia€HUN roCy AapCTBEHHON YCIIYTH KOMUTET B3aUMOJICHCTBYET C
OpraHaMy TOCYAapCTBEHHOW BJIACTH, OpPraHaMM MECTHOTO CaMOYIIPABJICHUS, WHBIMU
OpraHaM¥ BJIACTH W OPraHU3AlUsAMH B MOPSAKE, NPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanum.

2.2.3. MexBen1oMCTBEHHOS HH(OPMAITMOHHOE B3aHMOJICHCTBHE B IIPEAOCTABICHUN
rOCyJIapCTBEHHOW  yCJIYTM  OCYLIECTBIISIETCA B  COOTBETCTBUM C TpeOOBAHUSAMU
®OenepanbHOro 3akoHa oT 27 utofia 2010 r. Ne 210-D3 "O6 opranuzauuu npeaoCTaBICHUs
rOCyJapCTBEHHBIX M MYHHIIMMATBHBIX yeayT" (namee - 3akon Ne 210-D3).



2.2.4. He nomyckaercsi uctpeboBaHre OT I'PaXJaHWHA OCYIIECTBIICHUA JICHCTBUIMA,
B TOM YHCJIC COTJIaCOBAHHMM, HEOOXOIUMBIX JUIS TOJYUYCHHS TOCYJAPCTBEHHBIX YCIYT
W CBSI3aHHBIX C oOOpalleHHeM B HWHBIC TOCYJAapPCTBCHHBIC OPraHbl, OpPraHH3allHH,
32 UCKJIIOUCHHEM IOJIyUYCHUS YCIIYT, BKIIOUCHHBIX B IIEPEUCHB YCIIYT, KOTOPHIC SBIISIOTCS
HEOOXOMUMBIMH M 00SI3aTEIBHBIMH I NPEJOCTABIICHUS T'OCYJaPCTBEHHBIX YCIYT,
YTBEPIKICHHBIM HOPMATHBHBIM IIPAaBOBBIM aKkTOM Bojrorpaackoi o0macTy.

2.3. Pe3ynbTaT npeaoCTaBieHUs FOCY 1apCTBEHHON YCIIyTH

[lpunatre pemenuss o mnpenoctaBieHnr (00 OTKa3e B IPEAOCTABIICHUH)
IPaXJIaHMHY JKAJMIIHOTO cepTudrKkara Ha NPUOOPETECHHUE IKWIOTO IMOMCIICHHUS
B COOCTBEHHOCTD.

2.4. Cpoku peaoCTaBiICHUsA rOCY1apCTBEHHON yCIIyTrH

IIpenocraBnenue rocyJapCTBEHHOM yCayTru mpou3BoauTcs B TeueHue 30 pabouux
JHEW €O AHSA TOCTYIJICHHS THUCHbMEHHOTO 3asBJICHHS O TMPEAOCTABJICHUH >KHJIHIITHOTO
cepTu(dHKaTa U MPUJIaracMbIX K HEMY JOKYMEHTOB.

2.5. [IpaBoBbI€ OCHOBAHUS JJ1sl IPEAOCTABICHUS
rOCyIapCTBEHHOM yCIIyTH

[IpenocTaBiicHre  KOMUTETOM  TFOCYJAPCTBEHHOM  YCIYTM  OCYILUECTBIISIETCS
B COOTBETCTBHUU CO CJICAYIOIIMMUA HOPMATUBHBIMU MTPABOBBIMH AKTAMU:

- Konctutynueit Poccuniickoit ®enepannu;

- OenepanbHbiM 3aK0HOM OT 21 nekadbps 1996 r. Ne 159-03 "O nonoaHUTENbHBIX
rapaHTHAX 0 COLMAITBHON MOIEPIKKE AETEH-CUPOT U ASTEH, OCTABIINXCS O€3 TMOMCUCHUS
poauTenen”;

- ®eaepansubiM 3akoHOM OT 27 wmioaa 2010 r. Ne 210-®3 "OO opranumzarnuu
MPEAOCTABJCHUS TOCYIAPCTBEHHBIX U MYHUIUNAJIBHBIX YCIYT"

- O®enepansHbiM 3akoHOM oT 06 ampenst 2011 r. Ne 63-03 "OO6 snexkTpoHHOM
TTOJIITHCH

- nocta”HoBieHueM [IpaBurenscTBa Poccuiickoii @enepanuu ot 25 utons 2012 r.
Ne 634 "O Bugax >A€KTPOHHOW MOINUCH, UCIOJIb30BAHUE KOTOPBIX AOMYCKAETCS MpHU
oOpallleHUH 3a MOJIYUYEHHEM IOCYJaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT";

- noctaHoByieHueM lIpaBurenscTBa Poccuiickoit @eaepanuu ot 16 aprycra 2012 r.
Ne 840 "O mnopsamke nojauyd W PACCMOTPEHHUS KajoO HA PEIICHUS M JICUCTBUA
(6e3naeiicTBue) enaepanbHBIX OPraHOB UCIIOTHUTEIBHONW BJIACTH M WX JOJDKHOCTHBIX JIHII,
(enepabHBIX TOCYMAPCTBEHHBIX CIIYXKAIIUX, JOJDKHOCTHBIX JIMI[ TOCYIAapPCTBEHHBIX
BHEOIOKeTHRIX  (oHAOB Poccuiickoit ®eneparu, TOCYJapCTBEHHBIX KOPITOPAIIHIA,
HAJICJICHHBIX B COOTBETCTBHH ¢ (eACpaTbHBIMH 3aKOHAMW TOJHOMOYHSAMH TIO
MIPEIOCTABIICHUIO TOCY/TAPCTBCHHBIX YCIYT B YCTAHOBJICHHOU chepe ACSITETHHOCTH, U UX
JOJDKHOCTHBIX — JIML, OpTaHW3alui, 0peaycMOTpeHHbIX uyacTthio 1.1 cratenm 16
OenepanbHoro 3akoHa "OO  opraHu3alMd  MPEJOCTABIICHUS  T'OCYJAPCTBEHHBIX
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¥ MYHHIUTATBHBIX YCIYT", ¥ MX PAaOOTHUKOB, a Tak)Ke€ MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABJICHUS rOCYIAPCTBEHHBIX M MYHUIUNAJIBHBIX YCIIYT U UX paOOTHUKOB";

- MOCTAHOBJIEHUEM IIpaButenscTBa Poccwuiickoi Oenepannu
ot 25 aBrycra 2012 r. Ne 852 "OO yrBepxkaenuu lIpaBusi UCNOJIb30BaHUS YCUIICHHON
KBATM(DUITUPOBAHHONW  JJICKTPOHHOW TMOJANMUCH TIPpH  OOpalieHWH 3a TMOJyYECHHUEM
rOCyJIapCTBEHHBIX M MYHULHMNAJIBHBIX YCIYT M O BHECCHMM HU3MeHeHus B lIpaBuna
pa3pabOTKM W  YTBEPXKACHUS QJMUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTABJICHUSA
rOCyJIapCTBEHHBIX yCIyT";

- nocranoByicHueM [IpasurenscrBa Poccuiickoit @enepauun ot 26 mapra 2016 r.
Ne 236 "O TpeGoBaHMIX K TPEAOCTABJICHUIO B AJIEKTPOHHOH (PopMe TrocyaapCTBEHHBIX
Y MYHULUOAIbHBIX YCIYT";

- 3akonom Bonrorpanckoii obmactu ot 24 despams 2012 r. Ne 1-OJ] "Ycras
Bonrorpasackoii obmactu';

- 3axonom Bomrorpaackoit obmactm ot 05 ¢espama 2013 1. Ne 5-O]J1
"OO0 obecrneueHUH AOMOIHUTEIbHBIX TAPAHTUI MPaB HA XKWJIOE MOMEIICHUE AETEH-CUPOT
M JIETEeH, OCTaBIIMXCS O€3 MOTEUEHUS POAMTEICH, JUIl U3 YuCiIa JACTCH-CHPOT M ACTEH,
ocTaBlIMXCs 0€3 noneueHus poaurteneid, B Bonrorpaackoit obmactu";

- mocraHoBnenrueM ['yGepnaropa Boarorpaackoit obmactu ot 15 aerycra 2014 r.
Ne 703 "OO yTBEepkKIAECHUHU TMEPEUYHA TOCYJAPCTBEHHBIX YCIYT, TMPEAOCTABISIEMbIX
KOMHUTETOM CTpouTeabcTBa Bonrorpasackoii obmactu',;

- moctaHoBieHueMm I'ybepHaropa Bonrorpaackoit obmactu ot 24 nos0psa 2014 r.
Ne 170 "OO0 ytBepxaeHuu [lonokeHUs O KOMUTETE CTPOUTENbCTBA Bosrorpaackoi
obmactu";

- nnocranossicareM IIpaButenscTBa Bosrorpaackoit o6nactu ot 19 mapta 2013 r.
Ne 109-n1 " O mepax mo peanmmzarmu 3akoHa Bonrorpanckoit obmactu ot 05 deppans 2013
r. Ne 5-OJ1 "O06 obecnieueHUU AOMOJHUTEIBLHBIX T'APAHTHUI MPAB HA JKUJIOE MOMEIICHUE
JETEH-CUPOT U AeTel, OCTaBIIMXCA 0€3 MONEYEHUs POAUTENEH, NI U3 YUCIIA AETEH-CUPOT
U JeTel, ocTaBIIMXCsA 0€3 noneuyeHus poautesied, B Bonrorpaackoit obnactu;

- moctaHoBJeHueM Aamunuctpauuu Bonrorpaackoi o6mactu ot 25 utons 2011 r.
Ne 369-n "O pazpaboTke © yTBEPKIACHUU AJMUHHUCTPATHUBHBIX PErJIaMEHTOB
MPEAOCTABICHUS TOCY1apCTBEHHbBIX YCIYT";

- nocranoByieHreM [ IpaButenscTBa Bonrorpasnckoii obmactu ot 26 despans 2013 r.
Ne 77-n "O mopsinke popMupoBaHUS W BEASHUSA TOCYAAPCTBEHHOW HH(MOPMAIMOHHOMN
cucTeMsbl "PernoHanpHBINA peecTp TOCYAAPCTBEHHBIX W MYHHUITATIAIBHBIX YCIYT ((DyHKITHIT)
Bonrorpanckoii obnactu';

- NPUKA30M KOMHUTETa CTpouTenbcTBa Bomrorpaackoit obmactu ot 25 ampens
2022 r. Ne 1381-OJ] "OO yTBep>KAECHHUM TMEPEUHA JOKYMEHTOB Uil MPEAOCTABJICHUS
JUIaM, KOTOpPbI€ OTHOCHWJIUCh K KaTeropuu JAETeH-CUpOT M AeTed, ocTaBumIUXCS 0O€3
MOMEUEHUS POAUTENCH, JTUIl U3 YHCIIA JETEH-CUPOT U AETEH, OCTaBIIMNXCS 0€3 MOMeUeHUs
poauTeneil, COUMAIbHOW  BBIIJIATBI HA  NPUOOPETEHUE  KWJIOTO  MOMEUICHUSA
B COOCTBEHHOCTH, (POPM JOKYMEHTOB.



7

2.6. McuepnbiBatommii nepeueHb JOKYMEHTOB, HEOOXOUMBIX
JUTSl IPEA0CTABJICHUS TOCYIAPCTBEHHOM YCIyTH

2.6.1. Jlma mnpenocTaBleHUs TOCYJAPCTBCHHOW YCIAYrH TpaXXAaHWH MOJAeT
B komuTeT i M®I] 3asBieHne 0 MpeI0CTaBIICHUH YKHIUIITHOTO cepTUudHKara 1mo ¢opme,
yTBepkAeHHOW [Iprkazom komutera ot 25.04.2022 Ne 1381-OJ1 "OO6 yTBepkacHUU
MEPEeUHs] JOKYMEHTOB JIJIs TPEIOCTABJICHHS JIMIAM, KOTOPHIE OTHOCHUJIUCH K KAaTETOpWHU
JETEH-CUPOT U AETEH, OCTaBIIMXCA 0€3 MONEYEHUs POAUTENEH, JIUI] U3 YHUCJIa AETEH-CUPOT
W JieTed, ocTaBmuxcsi O€3 TONEUeHWs POAWUTENEH, COIUAIbHOW BBITLJIATHL  HA
MPrOOPETEHUE )KUIJIOTO TOMEIICHHUS B COOCTBEHHOCTh, (JOpM TOKyMEHTOB " (majmee —
ITpuka3z Ne 1381-O[1).

3asBeHWC O TPW3HAHWM TPAXJAAHWHA TOJydaTesieM cepThdukara MOXKET OBbITh
MoJaHO B (hOpME BIIEKTPOHHOTO JOKYMEHTA, TMOJMHACAHHOTO 3JICKTPOHHOW IO ITUCHIO,
C  WCHOJIb30BAaHUEM  WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  ceTell  o0Imero
MOJIb30BAHUS, TPH 3TOM BHJ 3JICKTPOHHOW TOJIUCH ONPEAEIECTCS B COOTBETCTBHH
¢ nocraHopinennem IIpaButensctBa Poccuiickoit ®enepaumu ot 25.06.2012 No 634
"O BUJAX 3JICKTPOHHOUN MOJANUCH, UCIOIB30BAHUE KOTOPBIX JOMYCKAETCS MPU OOpaICHUH
32 MOMYYEHUEM TOCYAAPCTBEHHBIX M MYHHUIIMITATBHBIX YCITyT" .

3asBieHWE O TPEAOCTABIICHWW O KWJIWITHOTO CepTHU(UKATa TOMIMHUCHIBACTCS
TPOKJAHUHOM JIMYHO WJIA TIPEACTABUTEIEM TpakJaHWHA HA OCHOBAHWM JOKYMEHTA,
MOATBEPAKAAIOIIETO MOJJHOMOYHUSA MPEACTABUTENS TPAXKJAHUHA.

['pakganmH K 3asBICHHIO O TIPU3HAHWMA €r0 TOJiydaresieM ceprudmukara
HAa TPHOOPETEHHE JKWJIOTO TIOMEIICHHsI TMPUJIAraeT JOKYMEHTHI, TMPEAYCMOTPEHHBIC
ITpukazom Ne 1381-O/1, a uMeHHO:

a) KOMMIO macrnopTa rpaxaanuHa Poccuiickoit denepanuy Ui WHOTO JTIOKyMEHTA,
YAOCTOBEPSIOIIETO JIMUHOCTh IPAXKIAHWHA,

6) cormacme Ha 0OpabOTKY MEPCOHAIBHBIX JAHHBIX MO (OpMe, YTBEPKIACHHON
KOMHUTETOM,

B) CIpaBKa W3 TICHXOHEBPOJOTHYECKOTO W HAPKOJOTHYECKOTO JIMCIIAHCEPOB,
MOATBEPKAAIOIINE, YTO 3aIBUTEIb HE COCTOMT HA COOTBETCTBYIOIIEM YUETE,;

') KOTUU CBUACTEIICTB O POXKJICHUH JICTCH, BBIIAHHBIX KOMIICTCHTHBIMU OpPTaHAMH
WHOCTPAHHOI'O0 TOCY/JApCTBa, U MX HOTAPUAJIbHO YAOCTOBEPECHHBIN MEPEBOJ HA PYCCKUU
SI3BIK W (WJT) KOTIMH CBUJIETEIHCTB 00 YCHIHOBJICHWH, BBIIAHHBIX OPTraHAMH 3aITUCH aKTOB
TPAKJAHCKOTO COCTOSTHUSI WJIM KOHCYJBCKUMH yupexacHusMu Poccuiickoii denepanmm
(TIpemoCTaBIsIeTCS 3aIBUTENIEM, HMEIOIIUM JABYX U 0ojiee JAeTelt mim peOeHKa B BO3pacTe
70 3 JIeT, W CBUJCTENHCTBO O POXKJICHUM PEOCHKA BBIJIAHO KOMIIETCHTHBIM OPTaHOM
WHOCTPAHHOTO TOCYyJapcTBa W (MJTH) CBUACTEIIHCTBO 00 YCBIHOBJICHMHM PEOCHKA BBIIAHO
OPraHoM 3alUCH AaKTOB TPaXAAaHCKOTO COCTOSHHS WJIM KOHCYJIbCKAM YUPEXKICHUEM
Poccutickoii ®enepanvn),

€) KOO JJOKYMEHTA, IO ITBEPKIAI0IIETO MHBATMIHOCTh peOeHKa (TIPEICTaBIACTCS
3asBUTEJIEM,  SBJSAIOIIMMCA  HEpaOOTAIOIMMM  TPYJAOCMOCOOHBIM  TPAKIAHUHOM,
OCYILIECTRJISIOIIUM YXO/JI 38 PEOCHKOM-HHBAIU/IOM, CBEICHUS 00 MHBATUAHOCTH KOTOPOTO
OTCYTCTBYIOT B (peiepaibHOM PEECTPE HHBAIHJIOB).



Yka3aHHeie B  HACTOAINEM TYHKTE KOMWW  JOKYMEHTOB  TPEICTaBISIOTCS
C TIPEABSBJICHUEM TO/JTMHHAKOB JIMOO B BHUJIC HOTAPHAIBHO 3aBEPEHHBIX Komwii. Kommun
JIOKYMEHTOB TIOCJIC TIPOBEPKH WX COOTBETCTBUSA TOJUIMHHWKAM (32 WCKITIOUCHUEM
HOTAPUAJFHO 3aBEPEHHBIX KOMHUI JOKYMEHTOB) 3aBEPSIOTCS JIUIOM, MPUHUMAIOIAM
JIOKYMEHTHI.

B cnydae mopaum 3asBICHUS O TPEAOCTABJIICHHHM JKUJMIIHOTO cepTuduKaTa
MPEJACTABUTENIEM TpaXJaHMHA K YKA3aHHOMY 3asBICHUIO TMPUJIAraroTcs JOKYMEHT,
VAOCTOBEPSIOMUN  JIUYHOCTh MPEACTaBUTENII  TPaKJTaHHWHA, U JIOKYMCHT,
MOATBEPAKAAIOIINHA MTOJTHOMOYMS MPEACTABUTENIS TPAXKIAHUHA.

2.6.2. YOonHOMOYEHHBIH OTAEN B TEUEHHE IMATH pabdoumx JHEH CO JHA
MOCTYIJICHUS 3asBJICHAS O TPEJAOCTABJICHUW JKUJUIHOTO CepTH(UKATa B KOMHUTET
3amparnmBacT B TOPSJKE MEXKBEIOMCTBEHHOTO WH(POPMAIMOHHOTO B3aWMOJICHCTBUS
CJICIYIOIITUE CBECHUS (JOKYMEHTHI ).

a) CTpPaxOBOW HOMEP WHIMBHIYAIIBHOTO JIMIICBOTO CUETa 3asBHUTENIA B CHCTEME
WHNBUTy AJTbHOTO (TIEPCOHU(UITUMPOBAHHOTO) yUETA,

0) cmpaBKy O HaIM4YWK (OTCYTCTBHH) Yy 3asABUTENS CyIuMOCTH W (win) dakrta
YTOJIOBHOTO MPECJICIOBAHUS JTUO0 O MPEKPAILLCHUH YTOJIOBHOTO PECIICA0OBAHUA,

B) CBEICHUSA O TPYAOBOH JCATENBHOCTH TpaXJaaHWHA JOO  CBEACHUS,
MOATBEPKAAIOIINE PETUCTPALIMIO B KQUECTBE WHAMBUIYAIBHOTO MPEANPUHUMATENS JTMO0
OCYIIECTBICHUS  TPO(PECCHOHATBHON  MEATEIPHOCTH, KOTOpas B  COOTBETCTBUHU
C ACUCTBYIOIINM 3aKOHOAATEICTBOM MOJICKUT rOCYAAPCTBEHHON PErUCTpaIlUy;

T') CBEJICHUS O TOCYAAPCTBEHHON PETUCTPAITUN POXKACHUS JACTCH,

J1) CBEJICHUS, TIOITBEPKAAOMINE OCYIECTBICHNE YX0/1a 32 peOSHKOM — WHBAJIAIOM
(B ciydae, €Ciu 3asBUTENb SIBISICTCS HEPaOOTAIOMUM TPYAOCITOCOOHBIM TPAXIAHHHOM,
OCYIIIECTBJISIONTAM yXOJ1 32 PeOCHKOM-WHBAITAJIOM ):

- cBeAcHHUS 00 MHBATUAHOCTH pPeOCHKA, comepkammecs B (eaepabHOM PEecTpe
WHBAJTUIOB;

- CBEJCHUS O HA3HAYCHUM 3aABUTEIIO0 €KEMECAYHON BBIMJIATHI HEPAOOTAOLIEMY
TPYAOCIOCOOHOMY JIMIY, OCYLIECTRIISIOIIEMY YX0J 32 PEOCHKOM-UHBAJIMJIOM B BO3pACTe
no 18 meT;

€) cBemeHWA OO0 OTpAaHWYCHHWH 3asBUTENSI B JCECHOCOOHOCTH WM TPU3HAHUH
€ro HeACCCIMOCOOHBIM;

) CBEACHHS O TMPOXOXACHWM OOyUYCHHS 1O O4YHOW (opmMe B oOpraHu3aImm,
OCYILIECTBJISIONICH OOpa30BaTE/IbHYIO JEATENIBHOCTE — B Ciydae OOyUeHHS 3aaBUTENS
B OpTaHU3aIliH, OCYIICCTBIIIONICH 00pa30BaTENBHYIO NCATEIILHOCTH IO OUHOH (hopme.

I'paxmanmn  (IpeAcTaBUTENh TpPakJIaHWHA) BOPABE IMPEICTABUTH CBEICHUS
(IOKYMEHTHI), yKa3aHHBIE B HACTOAIIEM NOAMYHKTE, MO COOCTBEHHOW WHHWIIMATHBE.
B cnyuae npencraBieHns TaKuX CBEACHUM (IOKyMEHTOB) TPAXIAHUHOM (TIPEACTABUTEIEM
rpaXJaHWHA) WX 3aMpoc B TOPSAKE MEKBEIOMCTBEHHOTO HWH()OPMAITMOHHOTO
B3aUMO/JICHCTBUS HE OCYIIICCTBIISACTCS.

2.6.3. B cny4dae eciuv 3aABUTENIb UMEET ABYX M OoJiee AeTel WM peOeHKa B BO3pacTe
J0 TpeX JET, WM SBIACTCS HEpabOTAOIMM TPYAOCHOCOOHBIM T'PAKIAHUHOM,
OCYIIECTBJISTIONAM ~ yXOJ 32  PEOCHKOM-WHBAIMAOM, JOKYMEHTHI  (CBEACHWS),
npeaycMoTpeHHble  moanmyHkTamu  "B"  w  "x" mynkra 2.6.2  HaACTOAIIETO



aIMUHHUCTPATUBHOTO PpErJIaMeHTa, 3aABUTEIEM HE MNPEAOCTABIISIIOTCI, KOMHUTETOM
B MOPSIAKE MEKBEJOMCTBEHHOTO UH)OPMAITMOHHOTO B3aUMOJICHCTBUSA
HE 3ampalinBaroTCA.

2.6.4. Ilpn mpexacraBieHUN HEOOXOIUMBIX TOKYMEHTOB (CBEICHUH) I'PaXKAAHUHOM
(IpencraBUTENIEM TPaXJAaHWHA) HEMOCPEJACTBCHHO B KomuTer wim B MOI] komwmwn
JIOKYMCHTOB 3aBEPSIOTCA cneuuaaucToM komutera wivm MOI[ npu npeabssiieHUA
MOJIMHHUKOB.

B cnywae ecaum  3asBieHHME W HEOOXOAMMBIE JOKYMEHTHI  HAMpaBJIsIOTCS
MO TOYTE, CBUACTEJIbCTBOBAHUE MOJIMHHOCTH TMOANUCH JIMIA HA 3asBJICHUM, BEPHOCTHU
KOMHUI JOKYMEHTOB OCYIIECTBISECTCS B TOPSAKE, YCTAHOBJIICHHOM JEHUCTBYIOLIUM
3aKOHOATeNbCTBOM Poccuiickoit @enepannm.

2.6.,5. M®Il B TeueHue Tpex pabouux JAHEH CO JAHA MpUeMa 3aABJICHUSA
O TPENOCTaBJICHUH cepTHU(dUKATa W TPWIAraeMblX K HEMY JOKYMEHTOB (CBEIACHHH),
HaIPaBJIseT YKA3aHHBIC 3asBJICHUS W JOKYMEHTHI (CBEICHWSA) B KOMHTET JUISI TIPUHATHS
pEeLICHUS.

2.6.6. Komuter u M®I] He Bripase TpeOboOBaTh OT rpa)KJaHUHA;

- TIPEACTABJICHUS JIOKYMEHTOB W WH(MOPMAIIMA WU OCYIICCTBIICHUS JICHCTBHA,
MPEJACTABJICHUE WIM OCYILIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MPABOBBIMM  AKTaMH, PEryJUPYIOIIMMH  OTHOIICHMS, BO3HUKAIOIIME B  CBA3U
C IPEAOCTABJICHUEM FOCY IAPCTBEHHBIX YCIYT,

- TIPEACTABJICHHUS JOKYMEHTOB W WH(pOPMAIMK, B TOM YHCIIEC MOATBEPIKAAOITNX
BHECEHUE T'PAKJIAHUHOM IUIATHI 332 MPEAOCTABJICHUE TOCYJAPCTBEHHONW YCIYTH, KOTOPbHIC
HAXOAATCA B PACHOPSIKEHUW OPraHoOB, MPEAOCTABJISAIOMIMX TOCYJAapPCTBEHHBIE YCIYTH,
OpPraHoB, MPEAOCTABISIOMINX MYHUIIUNAJIbHBIE YCIIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHOB,
OpPraHoB MECTHOrO CaMOYIpaBJieHHs JMOO MOJBEAOMCTBEHHBIX TOCY/IapCTBEHHBIM
OpraHaM WA OpraHaM MECTHOIO CaMOYIPABJICHUS OpPraHU3alyid, y4aCTBYIOLIUX
B MPEAOCTABIICHUH TMPEeAyCMOTpeHHbIX dYacThto 1 crarbm 1 3akona Ne 210-D3
rOCYJIapCTBEHHBIX W MYHHULMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbiMM akTamMu Poccuiickoit ®enepauvu, HOPMATUBHBIMU TNPABOBBIMU aKTaMU
cyOobekToB  Poccuiickoit  ®Denepaiiv, MYHULIMNAJIBHBIMU  [PABOBBIMM  AKTaMH,
32 UCKJIFOYEHUEM JIOKYMEHTOB, BKIIFOUCHHBIX B ONPEACICHHBIN 4acThio 6 cTaThul 7 3aKOHA
Ne 210-®3 nepeueHb MAOKYMEHTOB. ['pakJaHWH BOpaBe NPEACTABUTh YKA3aHHbBIC
JOKYMEHTHl W WH(OPMAIUIO B OPTaHbl, MPEIOCTABJISIONINE TOCYAAPCTBECHHBIC YCIIYTH,
Y OpraHbl, MPEAOCTABISIOIINE MYHUIIUIIAJIbHBIC YCIYTH, IO COOCTBEHHON MHUIIMATUBE,

- OCYIIECTBJICHHA JICMCTBMI, B TOM UHCJIE COIJACOBAaHUW, HEOOXOAUMBIX
JUIsl TOJIYYEHUS TOCYJAPCTBEHHONW YCIYTM W CBS3aHHBIX € OOpallleHUEM B HHbBIC
rOCYJIapCTBEHHBIE  OpraHbl, OpraHbl MECTHOIO  CaMOYIIPABJICHUS, OpraHHU3alllH,
3a UCKIIOUCHWEM TIOJIYUCHHS YCIyr W TIOJYyYCHHS JOKYMEHTOB W HWH(OpPMAIHH,
MPEAOCTABACMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B MEPEUHH,
yKkazaHHble B yacTu 1 ctatbu 9 3akona Ne 210-D3;

- TPEIACTaBJCHUS JOKYMEHTOB W HWHQOpManuu, OTCyTCcTBHEC ©  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh TMPU MNEPBOHAYAIBHOM OTKAa3e B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsI MPEAOCTABJICHUSI TOCYJAPCTBEHHON YCIIyru, Ju00
B MPEIOCTABJICHUH TOCYAAPCTBEHHON YCIYTH, 32 UCKITFOUEHUEM CIIEYIOLIUX CIIYUYaEB:
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a) W3MEHEHWEe TpeOOBaHWK HOPMATHUBHBIX TIPABOBBIX AKTOB, KaCAIOIIMXCS
MPEAOCTABIICHUS TOCYJApPCTBEHHOM, TIOC/IC TIEPBOHAYAJILHONW TOJAYu  3asBIICHUS
O MPEJOCTABIICHUH TOCYAAPCTBEHHOM YCIYTH,

0) Hanmuure OmMOOK B 3aSBJICHUH O NPEIOCTABICHHUH TOCYMAAPCTBEHHON YCIyTH
U JOKYMEHTAX, MOJAHHBIX TPAKIAHWHOM IIOCJIE TEPBOHAYAIIBHOTO OTKa3a B TNpPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIS TPEIOCTABJICHUS TOCYJAApCTBEHHOW YCIIyTH, JH00
B MTPEJOCTABIICHUH TOCYAAPCTBEHHOM YCIIYTH M HE BKITIOUCHHBIX B TIPE/ICTABIICHHBIN paHee
KOMITJIEKT JOKYMEHTOB;

B) MCTCUCHUE CPOKa JCHCTBUA JTOKYMEHTOB WM W3MEHEHWE WH(POpPMAIUU TOCIe
MEPBOHAYAIFHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOJUMBIX IJIA MPEAOCTABIICHUS
rOCyJapCTBEHHON yCIIyTH, TUOO0 B MPEIOCTABIICHUH TOCYIaPCTBEHHOMN YCIYTH,

T') BBISIBJICHUE JIOKYMEHTAIbHO TTOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMMOOTHOTO
WM TPOTHBOMPABHOTO ACHCTBUA (OE3ACHCTBUSA) MOJDKHOCTHOTO JIMIIA KOMHTETA,
roCyapCTBEHHOTO  Cly’kamiero, padotHuka MOIl, pabotHuka opraHuzaiuu,
npexycMoTperHHon yacTeio 1.1 craten 16 3akona Ne 210-D3 (manee - opranuzamnms), Ipu
MIEPBOHAYAILHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIWUMBIX ISl MPEAOCTABIICHUS
rOCyJapCTBEHHONW YCIYTH, JTHOO B TMPEIOCTABICHUH TOCYJAAPCTBEHHOW YCIYTH, O YeM
B MHCHMEHHOM BHJIE 3a IOJIMUCHIO YIMOJHOMOUYEHHOTO JOJKHOCTHOTO JIUIAa KOMHTETA,
pykxoBoautesiss M®I] npu nepBoHaYaIbHOM OTKA3€ B MPUEME IOKYMEHTOB, HEOOXOMMBIX
JUTSL TIPEIOCTABJICHUSI TOCYJIAPCTBEHHOW YCIyTH, JMOO PYKOBOJUTENS OpPTaHWU3AINH,
YBEIOMJIACTCS TPaXJAAHWH, a TaKXKe TMPUHOCATCA W3BWHEHWS 3a JOCTaBJICHHBIC
HEy100CTRA.

J) TPEAOCTaBjcHHE HAa OyMaXKHOM HOCHTEJIE JOKYMEHTOB W HWH(OpMarmu,
ANIEKTPOHHBIE 00pas3bl KOTOPHIX paHee ObLIA 3aBEPEHBI B COOTBETCTBHM C MYHKTOM 7.2
gyactu 1 cratem 16 3akona Ne 210-D3, 3a HCKIIOUEHHMEM CIIy4yacB, €CIIM HAHECEHHE
OTMETOK Ha TaKHWE JOKYMEHTHI JIHOO WX HU3BITHE SBJISCTCA HEOOXOIUMBIM YCIOBHECM
MIPEIOCTABICHUS TOCYAAPCTBEHHOM YCITYTH.

2.7. McuepnpiBaroluii mepeuyeHb OCHOBAHMUM I OTKAa3a B IPUEME
JTOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABIICHUS rOCYAapCTBEHHOM
YCIIyTH

OcHoOBaHus JU1s1 OTKa3a B MPUEME TOKYMEHTOB K PaCCMOTPEHHUIO:

- 3aABJICHUE MOANUCAHO HEYNOJHOMOUYECHHBIM Ha TO JIUIOM;

- TEKCT HE MOJJIACTCsI MPOUYTEHUIO;

['paxkaaHNHY OTKA3bIBACTCS B MPUEME K PACCMOTPEHUIO 3aABJICHUS, OCTYMUBIIETO
B (popMe 3MIEKTPOHHOTO JOKYMEHTA, B CIy4ae, €CIId B PE3yJIbTaTe NMPOBEPKH YCHUICHHON
KBATM(DUITUPOBAHHONW TOANKCH TPaKJaHWHA OYJET BBISABICHO HECOOIIOJICHUE YCIIOBUN
MIPU3HAHASA JICHCTBUTEIFHOCTH KBATU()UIIMPOBAHHON TMOMUCH, YCTAHOBJICHHBIX CTAThEH
11 ®enepanbuoro 3akona ot 06.04.2011 Ne 63-03 "OO6 sneKkTpoHHON MoANTUCH .
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2.8. NcuepnbiBaronuii nepe4eHb OCHOBAHUM /171 MPUOCTAHOBJICHUS
WJIY OTKa3a B MPEIOCTABICHUH TOCYIAPCTBEHHOMN YCIIyTH

OcHoBaHuil JUIsi TPUOCTAHOBJIECHUS MPEAOCTABJICHUS TOCYJIAPCTBEHHON YyCIyru
HE NPEeAYCMOTPEHO.

OcHoBaHMsIMH JJI1 OTKa3a B MPEIOCTABJICHUM TOCYJAPCTBCHHOW YCIyIM MpH
PAaCCMOTPECHHUH 3asBJICHUS O TPEAOCTABICHUH IKHJIMIMHOTO CepTU(UKATa SBISIOTCS:
HECOOTBETCTBUE INPAKJIAHNHA KPUTEPUAM, YCTAaHOBJICHHBIM TyHKTamu 1.2, 1.3 Tlopsiaka;

HENpeJCTaBleHUE (MPEACTaBIIEHWE HE B TMOJHOM OOBEME) TIPaXAAHUHOM
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1. HACTOSAIEro aIMMHUCTPATHBHOTO PErJIAMEHTA,

HaJIMYME B MPEJCTABICHHBIX JOKYMEHTAX HEJIOCTOBEPHBIX CBEIACHUN;

paHee peaJiu30BaHHOE TPaXAAHWMHOM TMpPAaBO Ha TONyueHHE cepTuduKara
B COOTBETCTBUH C [lopsaakom.

OcHoBaHMsIMM JUisi OTKa3a B NPEAOCTABICHUM TOCYAAPCTBEHHOW  YCIyru
MIPY PACCMOTPEHUH 3asBJICHUS O IPEIOCTABJICHUH CEPTH(hUKATA SIBIITIOTCS:

yTpara TpaXJaHWHOM TIpaBa Ha TMOJYYCHHWE  JKWJIUIHOTO cepTuduKara,
npeaycMotrperHoro nynkramu 1.2, 1.3 Ilopsiaka;

HEJIOCTOBEPHOCTD MPEJICTABJICHHBIX I'PAK/IAHUHOM CBEJICHUIA.

2.9. Ilepeuenp ycnyr, HEOOXOAMMBIX U 00S3aTEIBHBIX
JUISL TIPEIOCTABJICHHUS TOCYIAPCTBEHHOM YCIIYTH, B TOM YHCIIC
CBCJICHHS O IOKYMCHTAX, BbIJIABAEMbIX OPraHU3AIHUsIMH,
YYACTBYIOIIHMH B MPEIOCTABIICHHH I'OCYAapCTBEHHON yCIyTH

Jlns  mipemocTaBieHUS TOCYAAPCTBEHHOM YCIYTH, OKa3blBAGMOM KOMHMTETOM,
JIONOJTHUTENIbHBIE YCJIYTH M JOKYMEHTHI, BbIJABACMbIC OPTaHHU3AIUsIMHU, YIACTBYIOIIMMHU
B MPEIOCTABJICHUM TOCYAAPCTBEHHOM YCIIYTH, HE TPEOYIOTCA.

2.10. ITopsaok, pa3Mep U OCHOBaHWE B3MMaHUS IOCYAapPCTBEHHOMN
TOIIJTMHBI UJIA MHOM TUIAThI, B3MMAEMOM 3a MIPEI0CTABICHNE
rOCy1apCTBEHHOM YCIIYTH

['ocynapcTBeHHass yciyra npeaocTaBisercss Oe€3 B3UMaHUs TrOCyAapCTBEHHOU
MOLIJTMHBI WJIA WHOU TJIATHI.

3anpeiaeTcss B3UMaTh IJIaTy C TPaX/JaHWHA B CJIydya€ BHECEHUA W3MCHECHMI
B BBIJAHHBIM N0 pPE3yJbTaTaM MPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYIHM JIOKYMEHT,
HAIPABJICHHBIX HA UCOPABJCHUE OIIMOOK, JOMYIICHHBIX MO0 BUHE KOMUTETA, OpraHU3allni,
YYaCTBYIOIIUX B NPEAOCTABIICHUU TOCYyAapCTBEHHbIX yciuyr, MOIl, npusiedueHHbIX
OpraHu3allni, a TAKKE UX JTOHKHOCTHBIX JIUII, TOCYIaPCTBEHHBIX CITyKaIIUX, pPAOOTHUKOB.

2.11. Ilopsiaok, pasMep U OCHOBaHUS B3UMAHUS TIATHI
3a MPEJ0CTaBICHUE YCIYT, HEOOXOAUMBIX M 005S3aTEIbHBIX
JUTSI TIPEJIOCTABJICHHS TOCY TAPCTBEHHOHN YCITyTH, BKITIOYAs
uH)OPMAITHIO 0 METOMKAX pacueTa pa3Mepa TaKoH TuTaThl
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IIpenocraBienne AOMOJMHUTENIBHBIX YCIAYT, HEOOXOAUMBIX M OOS3aTENbHBIX IS
MPEI0CTABICHUS KOMUTETOM rOCYJapCTBEHHON YCIIyTH, HE TpeOyeTcs.

2.12. MakcuMasbHBIi CPOK O)KWJAAHUS B OUEPEAH IIPH 101aue
3ampoca 0 MPEA0CTaBICHUH FOCY 1apCTBEHHOM YCIIyTH
Y MIPU MOJIYYSHHUH PE3yJIbTaTa MPeI0CTaBICHU TOCY1IapCTBEHHOM
yCIyTH

MakcuManbHOE BpeEMs OXUJAHWA B OUEpEIU IpakJIaHWHA NpPHU MojAaue 3ampoca -
He Oosiee 15 MuHyT.

[Ipu 3TOM n0JI2KEH OBITH 00ECIEYEH MPUEM BCEX JIMI], OOPATUBIINXCS HE MO3/IHEE
yeM 3a 40 MUHYT O BPEMEHH OKOHUAHUS ITPUEMA.

2.13. Cpok u NOpsAJIOK PErUCTPaLlMU 3a1poca 3assBUTENS
O MPEAOCTABJICHHH FOCYJaPCTBEHHON yCIyru

3asBiCHHE O TPEAOCTABIICHWH TPAXAAHWHY O KWIHIIHOTO  cepTu(dukara
Y NPUJIAracMbele K HEMY JAOKYMEHTBHI PETMCTPUPYIOTCSA B JCHb NMOCTYIUICHUS B KOMUTET
B Kaure perucrpanuu 3asBjaeHU# 0 MPEIOCTABICHUH KUJTUITHOTO cepTu(dukara (maiee -
KHWra peructpamnuu), ¢opMa KOTOpOH yCTaHaBIWBAaeTCI KoMuTeToM. Ha 3asBieHunm
O TIPEIOCTABJICHUH XKHJIUITHOTO CepTH(HUKATA JCIaeTCsI OTMETKA O MPUEMe JOKYMEHTOB
C YKAa3aHUEM JIaThl K BPEMEHU WX MIPUEMA.

B cnydae mnopmaum 3asdBi€HUS O NPEAOCTABICHWH TPaXAAHWHY IKUAJIAIIHOTO
ceprudukara ¥ TPWIAraeMbiX K HEMY JOKyMeHTOB uepe3 M®DI] maroii m BpemeHnem
MPUEMa TAKOTO 3asBJICHUSI CUMTAIOTCS AaTa U Bpems ero npuema B MOL.

MakcruManbHbIi CPOK BBIMIOJIHEHUS YKA3aHHbBIX ACUCTBUM - 15 MUHYT.

2.14. TpeboBaHus K HOMEMIEHUSAM, B KOTOPBIX IPEAOCTABISIOTCS
rOCYJJAPCTBCHHBIC U MYHUIIUTIAJIBHBIE YCIIYTH, K 3AJ1y OXKUJIAHUS,
MecTaM ISl 3aM0JIHEHHSI 3a0POCOB O MPEJOCTABICHUH
rOCy/IapCTBEHHON WM MYHHUITUTIAITBHON yCIIyTH, HH(OPMAITMOHHBIM
CTEHJIaM ¢ 00pa3laMu UX 3aMOJTHEHUS U MEPEUYHEM JTOKYMEHTOB,
HEOOXOIMMBIX IS IPEIOCTABJICHUS KX A0U rOCy1apCTBEHHON WIN
MYHULMOAIBHON YCIIYTH, B TOM YHCJI€ K 00€CHEYEHHUIO IOCTYITHOCTH
JUISl UHBAJIJIOB YKa3aHHBIX OObEKTOB B COOTBETCTBUU
C 3aKOHOATeNBCTBOM Poccuiickoit Menepanny 0 COUUAIBHON 3aluTe
WHBAIUIOB

[ToMelienne Ajis  MPEIOCTABJICHHUS TOCYAAapPCTBEHHOW YCIYrH pa3MellacTcs
Ha 2 3TaXke 3/1aHusl, B KOTOPOM PACIMOJI0KEH KOMUTET.

[IpuemM npou3BOAUTCS HA PabOUMX MeECTaxX CHEUUATUCTOB Y TOJHOMOYEHHOIO
oTAena.

[Tomewmienne isi TPEAOCTABJICHUS TOCY/JIAPCTBEHHON YyCIyrd OO0ECIeUnBacTCs
HEOOXOJIMMBIM  JIIi  MPEAOCTABJCHUS TOCYJAapCTBEHHOW YCIyrd 000pyJOBaHUEM
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(KOMIIBIOTEpAMHU, CPEACTBAMH  3JICKTPOHHO-BBIYMCIIUTEIIFHON TEXHHUKH, CPEJACTBAMU
CBs3M, BKMOuYass VIHTEPHET, OPTTEXHHUKOW), KAHIEIIAPCKAMHA TMPUHAJICKHOCTAMH,
WH)OPMAIITMOHHBIMA ¥ METOJWYECKAMH MaTepuajaMH, HarsiTHOW WHGOpMaIuei,
MEPUOINYSCKUMHA  W3JIaHUSIMA 110  BOMIPOCAM  TPEAOCTABIICHUS KWIbS, CTYJIbSIMH
W CTOJIAaMH, a TaKKe¢ CHCTEMaMW KOHAWIIMOHUPOBAHWA (OXJIXKJACHWS W HarpeBaHMs)
BO3JIyXa, CPEACTBAMH TOKAPOTYIICHUS U OMOBEIICHUSI O BO3HUKHOBEHHH UPE3BBIYANHOM
CUTYaIlHH.

B wmecrax mpenocraBiieHHs TOCYIApCTBEHHOW YCIYIH  MPEIyCMaTPUBACTCS
000pyI0OBaHUE JIOCTYIHBIX MECT OOIIETO TMOJIb30BAHUS (TYaJe€TOB) U XPaHEHUS BEpXHEH
OJICIK/IBI TIOCETUTEINCH, CO3AI0TCS KOM(MOPTHBIE YCIOBUS JUTSI IOCETUTENCH.

PaGouee Mecto paboTHHMKA YNOJHOMOYEHHOrO OT/I€/la OCHAIACTCS HACTEHHOU
BHIBECKOW WM HACTOJIbHOW TaOMWukodl ¢ yka3zaHweMm (paMwminyd, WMEHH, OTYECTBA
U JOJIKHOCTH.

Mecta npeaocTaBiCHUA TOCYAAPCTBEHHOW YCIyrd OOOpPYAYIOTCA C YUE€TOM
cTaHaapTa KOM(POPTHOCTH MPEAOCTABIICHAS TOCYIAPCTBEHHBIX YCITYT.

Mecra TIpeAOCTaBIICHWS TOCYJAPCTBEHHON  ycayrd  obopyayiores — ceiidom
(MeTaTHIecKuM Tkadom) TSt XpaHSHUS JOKYMEHTOB.

[lpuem moceTuTeneit MPOMCXOAUT HaA  paboumx  MecTax  CICHHAIMCTOB
YnosHOMOYEHHOTO OTAeNa (He 60s1ee 3 MeCT mpreMa B Y TOJTHOMOUCHHOM OTJIETIE).

Mecra mis mpuemMa JAOKYMEHTOB W KOHCYJIbTAMid OOOPYAYIOTCS CTYJIBSIMH,
crojlamMu, ImKadamMu JUIT  JOKYMEHTOB, OOCCIEUMBAIOTCS oOOpaslaMH 3armoTHEHUS
JIOKYMEHTOB, OJJaHKaMH JIOKyMEHTOB, CIIPABOYHOW HH(OPMAITHEH.

Kabuner npruema obopyayeTcs HH(POPMAITHOHHOH TaOIMUKOH
C yKa3aHWeM HOMepa KaOWHETa, HAaWMEHOBAHHS OTAena, (haMUJIUH, WMCHH, OTYECTBA
¥ JOKHOCTH CIICTIHAJTUCTA, OCYIIECTRIISIONIETO MPUEM TToceTuTeNeH, rpaduka paboTH.

Kaxmoe pabouee MeCTO CHEMAITMCTOB 000PYAYETCs NEPCOHATTBHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JIOCTYNIa K HEOOXOAWMMBIM HWH(GOPMAIMOHHBIM 0a3aM JIaHHBIX,
MEYATAFOIINM ¥ CKaHUPYIOIINM YCTPOMCTBAM, Telle(hOoHOM.

B nmomemennn gomKHO OBITH  OTBEACHO MECTO, TPEAHA3HAUCHHOE IS
O3HAKOMJICHUSI TIOCETHTENIeH C WH(POPMANMOHHBIMH MaTepHuajiaMu, OO0OpYJAOBaHHOE
WHOOPMAITMOHHBIM  CTCHJIOM, CTYJIbMH, CTOJIOM JJII BO3MOXKHOTO O(MOPMIICHUS
JIOKYMEHTOB.

JIns oxwmaHusi W TpUeMa TPaKJaH, 3alOJIHCHUS HEOOXOMUMBIX ISl MCTIOJTHCHHUS
rOCyJapCTBEHHONW YCIIYTH JOKYMEHTOB OTBOJSTCS MECTa, OOOPYJOBAHHBIC CTYJIbSIMH,
crojjaMmd  (CTOHKaM¥) JUIS  BO3MOXHOCTH  O(OPMJICHUSA JOKYMEHTOB, KOTODBIC
o0ecrneunBarOTCA Nrucue Oymaroil, pyukamu, OJJaHKaMU JIOKYMEHTOB.

B mensx obecnedeHust yCIOBHI JOCTYMHOCTH JUISI MHBAIHMIOB TOCYMIApCTBEHHOU
YCIIYTH B KOMUTETE JOJIKHBI OBITh OOCCTICUCHBI;

OKa3aHHWE CICIUAINCTAMH  YTIOJHOMOUYEHHOTO OT/AE/Nia TOMOIIM HWHBAJIHIAM
B TIOCAJIKE B TPAHCTIOPTHOE CPEACTBO M BBICAJKE W3 HErO TEpea BXOJOM B 3/IaHHC
KOMHTETA, B TOM YHCJIE C HCTIOJIb30BAHNEM KPECIIa-KOJISCKH;

BO3MOXHOCTH CAMOCTOSITEIFHOTO TIEPE/IBY>KCHHS] HHBAJIMJIOB T10 3/JAHUIO0 KOMHUTETA,

COMPOBOXKJICHWE HWHBAIHMIOB, HMEIONINX CTOWKHE PacCTpOHCTBA (PYHKIIUH 3PCHUS
¥ CaMOCTOSATEIIEHOTO TIEPEABMKCHHUS, M OKa3aHWE UM TTOMOIIN B 3IaHUH KOMHUTETA,
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HaJUICKAIee  pasMelleHHe  o0OpyAoBaHWA M HOCUTEICH — MH(pOpPMAIUH,
HEOOXOMMMBIX Il o0ecneueHns: OSCHPENsSTCTBEHHOTO JOCTyNa WHBAIWAJOB B 3/IaHHC
KOMHUTETA U K YCIIyTaM C YIE€TOM OTPAHWUCHHUH WX KU3HEACATEIHHOCTH,

nyOMMpoBaHUE HEOOXOAMMOW JUisi HUHBAJIUIOB 3BYKOBOM W 3pUTEIBHOMU
wH(OpMaITHH, a TaKKEe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOW M rpaduieckoit mHhopMaim
3HAKaMU, BHITIOJTHEHHBIMH pelibepHO-ToueuHbIM mpudToM bpaiins;

JIOTTYCK B 3JJaHAE KOMHUTETA CYPAONIEPEBOUNKA U H(IOCYPIOTIEPEBOTIHKA,

JIOTYCK B 37aHUE KOMHUTETa COOAKU-TIPOBOJAHMKA TPH HAIMYAKA JIOKyMEHTA,
MOATBEPKIAIOIIETO €€ CIelruaabHoe 00yUYeHHE U BBIJaBAEMOro 1o (opMe U B TIOPAJIKE,
KOTOpPbIE  OMpenensiores  (peAepabHBIM ~ OPraHOM  HMCHOJHUTEIBHOW  BJIACTH,
OCYIIECTRIISIOMUM (DYHKIIHHA TIO BBIPAOOTKE W peaM3aIliil TOCYJAPCTBEHHON MOIUTHKA
1 HOPMATHBHO-TTPABOBOMY PETYJIMPOBAHUIO B c(hepe CONMaIbHON 3aIUATHI HACEIICHNUS,

OKa3aHWE CIICIUATUCTAMH  YTIOJHOMOUCHHOTO OT/AENIa HWHOW  HEOO0XOauMO
WHBAJIUJAM TIOMOIIM B TIPEOJIOJICHHH 0aphepoB, MEIIAONIMX TOJYUYCHHIO WMH YCIIyT
HapaBHE C APYTUMH JIUIIAMHU.

2.15. Ilokazarenu JOCTYMHOCTH M KQU€CTBA rOoCyapCTBEHHON
yCIIyTH

[TokazarensiMu TOCTYTHOCTH MPEAOCTABIICHUS TOCYIaPCTBEHHON YCIYTH SBJISIOTCS:

- HAJMYHE TOJHOW WM MOHATHOW WHGOpMAUUH O MECTax, MOPAJKE M CPOKax
NPEIOCTABJICHUS TOCYAAPCTBEHHOW YCIYIH B OOIIEAOCTYMHBIX MECTaX B MOMEIICHHSX,
B MH(POPMALMOHHO-TEJICKOMMYHHUKALIMOHHBIX CETAX OOIIETO MOJb30BAHUS (B TOM YHCIIE
B cetn MHTEpHET), cpeacTBax MaccoBoi mHpoOpManmu, WHGOPMAIMMOHHBIX MaTepuajiax
(6pommopax, OykieTax u T.1.),

- HAIAYUE HEOOXOJWMOT0 W AOCTATOYHOTO KOJHMYECTBA CICHUAIMCTOB, a TaKXKe
MOMEIIEHNH, B KOTOPBIX OCYILIECTBJISIETCS MPEJOCTABICHUE TOCYJAPCTBEHHON YCIIYTH,
B LENAX COOMIONEHUS YCTAHOBJIEHHBIX HACTOALIMM aAJMHHHACTPATHBHBIM PETJIAMEHTOM
CPOKOB TIPEIOCTABIICHUS TOCY/IaPCTBEHHON YCIYTH.

[TokazarensiMu KauecTBa MPEAOCTABICHUS TOCYAAPCTBEHHON YCIyTH ABJISIOTCS:

- OTCYTCTBUE OYepeeH Mpu MpUeMe OT rPaKAaH JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABJICHUS TOCYJaPCTBEHHOHN YCIyTH;

- OTCYTCTBHE kan00 Ha neiicTBus (0e31eHCTBUE) CIIEUaINCTOB;

- OTCYTCTBHE all00 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIIIEHUE CTIIELIHATUCTOB
K TPaKIaHaM.

Bo3MoxHOCTh MONydeHHs TOCYJAPCTBEHHOH YCIyrd B JIIOOOM TEPPHUTOPHAIBHOM
noapazaeneHuu MOI] (o skcTeppuTOpHATHBHOMY TTPUHITATTY ).

2.16. uble TpeOOBaHUsA, B TOM UKCJIE YUUTHIBAIOIINE OCOOEHHOCTH
MIPEI0CTABIICHUS TOCYAAPCTBEHHBIX YCITYT B 3JICKTPOHHOU (hopme

3asBNeHNE W JOKYMEHTHI, MMOCTYMHUBIINE OT TPAKJTaHWHA B KOMUTET (B TOM YHCJIC
MIPE/ACTABIICHHBIC B (DOPME 3JIEKTPOHHOTO JOKYMEHTA) ISl TIOJIYUCHUST TOCYAapCTBEHHOM
YCIIYTH, PETUCTPUPYIOTCS B TeueHue | (ogHOTO) pabovero MHA ¢ AaThl MX TOCTYIUICHHS
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COTPYJHHUKOM KOMHTETA, OCYUIECTBUBIIMM TIPHUEM W PETUCTPAIMI0 JIOKYMEHTOB.
3asiBICHUS U TOKYMEHTHI (CBEICHUs ), HEOOXOAMMBIE JJTA TIOJyYCHHS YCITYTH, MOTYT OBITh
HAMpaBJICHBl B KOMHUTET, NPEAOCTABISAIOMNNA TOCYJApCTBEHHYIO YCIyTy, B ¢opMme
BIIEKTPOHHBIX TOKYMEHTOB NMOCPEACTBOM EauHOrO noprana.

3asBiieHUE, KOTOPOE MOJaeTcs B (popMe MEKTPOHHOTO JOKYMEHTA, MOAMUCHIBACTCS
TEM BHUAOM DOJICKTPOHHOW TOANUCH, WCIOIb30BAaHUE KOTOPOM JOMyCKaeTcs Mpu
oOpalieHuy 3a MOJIyYEHHUEM TOCYJAapPCTBEHHBIX YCIYT 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanmu. B ciayuae HampaBiieHWs B KOMHTET 3asBJICHHS B OJJICKTPOHHOW (hopMme
OCHOBAHHMEM JUIsI €T0 TpueMa (PETHCTPAlMN) SBILICTCS TPEACTABICHUE TPAXTAHHHOM
nocpeAcTBOM EAauHOro moprajga JAOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThu 7 3akoHa
Ne 210-®3, HeoOXoaUMBIX JUIsi MPEIOCTABJACHUS T'OCYJIAPCTBEHHBIX M MYHUIIMNAIBHBIX

YCIIYT.

3. CocTas, nocyieA0BaTENbHOCTh U CPOKHU BBITIOTHEHUS
aJIMUHUCTPATHBHBIX TPOLETYP, TPEOOBAHUS K TIOPSIKY HX
BEHITIOJTHCHHMSI, B TOM YK CJIE OCOOCHHOCTH BHITIOJTHECHUS
aJIMUHVCTPATHBHBIX MPOIEAYP B AIEKTPOHHOU (hopMeE, a TakKe
0COOEHHOCTH BBHITIOTHEHUS aAMAHUCTPATUBHBIX TIPOLIETYD
B MHOTO(YHKITHOHATHHBIX IICHTPAX

3.1. McuepnpiBatomuii nepedueHb aIMAHACTPATUBHBIX MPOTICAYP:

- nH(pOPMUPOBAHUE 00 YCIIOBUAX MPEIOCTABJICHUS TOCYAPCTBEHHON YCIIYTH;

- IPUEM W PETHCTPALUs 3asABJICHUS O MPEAOCTABJICHUU TPAXKIAHWUHY >KHJTUITHOTO
cepTudrKaTa ¥ MPHIaraeMbiX K HEMY JOKYMEHTOB;

- HANpPAaBJICHWE 3allPOCOB O TPEAOCTABIICHUH JOKYMEHTOB (WX KOMHA WIIH
COICpXKAIMMUXCA B HHUX CBEACHHI), HEOOXOMAMMBIX JUIsi PACCMOTPCHHS BOIPOCA
O TIPEJOCTABJICHUH JKUJTUIITHOTO cepTu(rKara;

- TPOBEpPKA CIEUUATMCTOM VIOJHOMOYEHHOIO OTAella Ha COOTBETCTBHE
JCHCTBYIOIIEMY 3aKOHOJATEIBCTBY W YCTAHOBJICHHBIM TPEOOBAHUSAM IPEICTABIICHHBIX
JIOKYMEHTOB HEOOXOJUMBIX /TSI PACCMOTPEHHS BONPOCA O MPEAOCTABICHUH KUITHIITHOTO
ceprudukara;

- TNOArOTOBKAa TMPHKA30B KOMHTETa O TmpeaocTaBieHud (00  oOTkaze
B TPEIOCTABICHUH) TPAXIAHWHY KIIHMIIHOTO ceprudukara w WHPOpMUpOBAHHE
rpaXJaHUHA O IPUHATOM PEIICHHH.

32 HOCHCI[OB&TCHBHOCTB nu CpOKI/I BBITIOJIHCHU AL aI[MI/IHI/ICTpaTI/IBHBIX
npoweIyp

3.2.1. UadopmupoBanue 00 yCIOBUAX MPEIOCTABICHUS TOCYJAPCTBEHHON YCITyTH.

OcHoBaHMeM [ji1 Havajla JAQHHOW aJMUHHMCTPATHUBHOW TPOUEAYpPHl SBIACTCS
oOpalleHre rpax/IaHnHa.

Nudopmarisa o mopsiAke OKazaHHWS TOCYIAPCTBEHHON YCIYTH MPEIOCTaBJISETCS
HEMOCPEACTBEHHO B Y HOJIHOMOUYEHHOM OTAese i B MOII.

[Tpu ocyiecTBIEHUHA KOHCYJIbTUPOBAHUS HA TUYHOM MTPUEME CTICIIUATUCT:
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MIPEICTABIIACTCS, YKA3bIBACT (DaMUJTHIO, UM, OTUYECTBO, JOKHOCTB,

OTBEYAET HA 3a/IaHHBIC BOTIPOCHI;

B Cly4ae €cJiM TOATOTOBKA OTBETAa Ha 3aJlaHHbBIE BOMPOCH  TpeOyeT
MPOJIOJDKATEIFHOTO BpeMeHH (Ooyiee 15 MHHYT), MOXKET NPEMIOKHTh OOpPaTUTHCA
MHCbMEHHO JHMOO0 HAa3HAYUTh [ TMOJYUYEHHS KOHCYJIbTAllUM JIpyroe ya00HOE
JU1si OOpATUBIIETOCA BPEMSI.

Crenmanuct YmogHomoueHHOTO otaena win M®I[ B koppexTHoit popme o6s3an
OTBETUTh HA BOMPOCHI:

- 0 mopsake oO0pallleHus 3a MOJIYYCHUEM TOCYJApCTBEHHON YCIyry, BKJIOYAst
uHdopmaruio o0 rpaduke paboThl M MECTE HAXOXKJICHHS YTOTHOMOYEHHOTO OT/ENa,
KOMHTETA,

- 0 TpeOOBAHUAX K rpakJaHaM - MPETCHACHTAM Ha MOJIYYEHUE TOCYJIapCTBEHHOM
YCIIYTH,

- 0 TIEpEYHE HEOOXOAMMBIX JOKYMEHTOB M TPEOOBAHMIX K X O(hOPMIICHHIO;

- O TOPSAKE MOJYYCHHUS! JOKYMEHTOB, MPEICTABJIICHUE KOTOPBIX HEOOXOJUMO IS
MOJIYYEHHUS TOCYAAPCTBEHHON YCIYTH,

- O MNOPSAKE O3HAKOMJICHHS ¢ HOPMATHUBHBIMH JIOKYMEHTAMHU, PEryJIUPYIOIIUMU
MPOLEAYPY MPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH, B TOM YUCJIE O MECTOHAXOXKACHUHU
YKQ3aHHBIX JJOKYMEHTOB B CETAX OOILET0 NOJIb30BAHHUS,

- 0 CPOKax MOJIyYEHHUsI TOCYAAPCTBEHHON YCIIyTH;

- UHBIC BOMPOCHI, KACAIOLIUECS MPEAOCTABJICHUS TOCYJAPCTBCHHOM YCIYTH.

Pe3ynbraToM aJIMUHUCTPATUBHOW MPOLIEAYPHl ABISAETCA NMPEAOCTABICHUE MOJHON
¥ JOCTOBEPHOI MH(POPMAIIMH TPAKIAHUHY TI0 TEME €ro 00paIeHus.

MakcuMalibHBI CPOK BBIMOJIHEHUS ACHCTBUS COCTABSACT 15 MUHYT.

Pe3ynbraToM aJIMUHHUCTPATUBHOM MPOLIEAYPHl SBISAETCA NMPEAOCTABICHUE MOJIHON
¥ J0CTOBEPHOM HH(POPMAIIMH TPAKIAHUHY TI0 TEME €r0 00paIeHU.

322, Ilpuem wu perucrpanus 3asBJCHHUS O NPEAOCTABICHUU KUJIUIIHOTO
ceprudrkaTa ¥ MPHIAraeMbIX K HEMY JJOKyMEHTOB.,

OcHoBaHMeM nji1 Hayajla JAAHHOW aJMUHHMCTPATUBHOW TPOLEAYPHl SBIACTCS
MOCTYTUICHUE 3asBJICHUS 0 MPEA0CTABICHUH KUJTUITHOTO ceprudukara
M0 YCTAHOBJICHHOH (hopMe, C TPHIIOKEHUEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTOM
2.6.1 HacTosIIero aAMUHUCTPATUBHOTO PErJIaMEHTa.

[Ipuem 3asBIEHUS O TPEAOCTABIICHUH >KHJUITHOTO CepTHdUKATAa W JTOKYMEHTOB,
HEOOXOJIUMBIX IS PACCMOTPEHHUSA BOMPOCA O MPEAOCTABICHUH T'PAXKJIAHUHY JKUAJIUAIIHOIO
cepTuduKara, OCYIIECTBISACTCS B KomuTere JmbOo depe3 MODI[ B COOTBETCTBUU
C 3aK/IFOYEHHBIM B yCTaHOBJEHHOM I[IpaButensctBoM Poccumiickoit denepanmu mopsijke
COIJIALIEHUEM O B3aUMOICUCTBUU.

3asiBNeHHE O MPEOCTABIICHUH JKHJTUIITHOTO CepTH(UKATA PETHCTPUPYETCS B JICHB €r0
MOCTYIUICHUST B KOMHUTET B KHUIE PErUCTPAlMUd 3asBJACHUA O NPEeAOCTaBICHUU
KUNHIIHOTO cepTtudukara, popma kotopoii yreepxacHa [Ipukazom Ne 1381-O/1.

B cnayuae momaum 3asBiAEHUSA O MPEAOCTABICHUHU >KHJIMITHOTO cepTudHKaTa yepes3
MOII nartoii m Bpems NMpUEMa TAKOTO 3aABJICHUSA CUMTAKOTCS JaTa U BPpEMA €ro npuema
B MOII.



17

CotpyaHukoM YNOJHOMOUYEHHOTO OTAeiaa uian M®PILI, ocylecTBIAIOIMUM MPUEM
JIOKYMEHTOB, Ha 3asABJICHUM JEJNACTCA OTMETKA O €ro NPHUHATHH C YKAa3aHUEM AaThl
Y BPEMEHHU TIPUHSITHS.

3asBieHWE O MPEAOCTABJCHWW JKHAJUITHOTO cepThudUKara, nojanHoe B MOI],
MEPEJACTCS B KOMUTET B TEUCHHUE TPeX pabo4yuX JHEH ¢ MOMEHTA NpUEMa 3asBJCHUS B
M®ILI, u peructpupyercs B Y TOJTHOMOYEHHOM OTHEJIE B JICHb €r0 MOCTYIUICHUS.

[Ipy HamMuuu OCHOBAHUN, MPEAYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIETO
aIMUHHUCTPATUBHOTO PpErJlaMEeHTa, COTPYJAHHUK YTOJHOMOYEHHOro otaena wuiu MOI]
OTKa3bIBACT TPAXJTAHWHY B MPHUEME YKA3aHHOTO 3asBJICHUA W (W) AOKyMeHTOB. [lpwm
3TOM TPAXKJIAHWHY Pa3bACHAIOTCS MPUYMHBI OTKAa3a B MPHEME JOKYMEHTOB, a TaKKe
Pa3bICHACTCS MOPSIAOK MPEAOCTABICHUA TIOCYAApCTBEHHON ycnyru. llpu ycTpaHeHuu
MPUYMH, MOCTY>XKUBIIUX OCHOBAHHEM OTKAa3a B MPUEME JOKYMEHTOB, FPakJaHWUH BIIPaBe
MOBTOPHO OOPATHUTHCS C 3asBJICHHEM O TIPEIOCTABJICHUH )KIIAIHOTO cepTU(hUKaTa.

MakcuManbHBIH CPOK BHITIOTHEHUS aIMUHACTPATUBHOMN NPOIEAYPH - 15 MUHYT.

3.2.3. Hanpasnenue 3ampocoB O MPEAOCTABJICHUH JOKYMEHTOB (WX KOMHHA WIIH
COJCPXAIMMXCA B HHUX CBEACHHI), HEOOXOMMMBIX JUIsi PACCMOTPEHHS BOIPOCa
O MPEJOCTABIICHAN JKHUJTUIIHOTO cepTU(UKATa.

OcHoBaHueM JJi1 HauaJla aJIMUHUCTPATUBHOW MPOLIEAYPHl SIBJACTCS PErucCTpalus
3asBJICHUSI O TPEAOCTABJICHUH KUJIMIIHOTO CEePTH(hUKATA C TPUIOKEHUEM JOKYMEHTOB,
npeaycMmotpernbix IIprkazom Ne 1381-OJ1 u HampaBiieHHE 3alpOCOB O MPEAOCTABICHUHN
JOKYMEHTOB (WX KOMHMH WM COACPXKAIMXCS B HHX CBEACHHI), HEOOXOIUMBIX
JUTSI PACCMOTPEHMSI BOTIPOCA O MPEAOCTABIICHAN TPAXKIAHUHY JKHJIAITHOTO CepTrUdHKaTa.

Komuter B TeueHue mnaTH pabouux JHEH €O AHSA TOCTYIUICHUS 3asBJICHUA
O TPEIOCTABJICHUM >KWJIMIMHOTO CepTH(dUKATa M TPHJIAra€MBIX K HEMY JOKYMEHTOB
3ampartuBaeT JOKYMEHTHI (X KO WM COJIEPIKAIAECS B HUX CBEICHMS ), HEOOXOAMMBIC
JUTSL PAaCCMOTPEHHUsSI BOIIPOCA O TMPEAOCTABJIICHUH JKHJIMIIHOTO CepTU(UKATa, B OpraHax
roCyJJapCTBEHHOM  BJIACTM M TOJBEJOMCTBEHHBIX  T'OCYJAPCTBEHHBIM  OpraHam
OpraHu3alHsIX, B PACIOPSHKCHUH KOTOPHIX HAXOJATCSA YKa3aHHBIC MOKYMEHTHI (MX KOIWW
WM COACPIKAIUECS B HUX CBEJCHWA), B COOTBETCTBUMA C HOPMATHUBHBIMHU TPABOBBIMH
aktramu Pocculickoii ®enepanuv, HOPMATUBHBIMU NPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®@enepaumn, ecnu Takue AOKYMEHTHI (CBEACHHS) HE OBITM MPEACTaBICHBI
IpaXkKIaHUHOM IO COOCTBEHHON MHUILIMATUBE.

[lepedyeHb AOKYMEHTOB, 3alpalidBacéMbIX B TMOPSAJAKE MEXKBEIOMCTBEHHOIO
WH()OPMAIMOHHOTO  B3aUMOJICHCTBUA, YKa3aH B TyHKTe 2.6.2  HACTOAIIETO
aMUHHUCTPATUBHOIO PEIJIaMEHTA.

MakcuMaabHBI CPOK BBITIOJIHCHHSI aMHHUCTPATUBHOMN TMPOIECAYPH - B TCUCHHE
nATu pabounx JHEH €O JHA TOpUeMa 3asBJICHHUS O TMPEJOCTABICHUH JKUJIUIIHOIO
ceprudukara.

3.2.4. llpoBepka CHEHHAIUCTOM YTMOJHOMOYEHHOIO OTJejla Ha COOTBETCTBUE
JEHCTBYIOIIEMY 3aKOHOJIATENIbCTBY W YCTAHOBJICHHBIM TPEOOBAHUAM IMPECTABICHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHUSI BOMPOCA O MPEAOCTABJICHUN KUJUITHOTO
ceprudukara.

OcHoBaHueM JUisi Haudajia aJMUHHUCTPATHUBHON MPOLEAYPhl ABJISETCA MOCTYTUICHUE
3aSBJICHUS O TPEAOCTABJICHWW KWJIHAIIHOTO CepTH(UKAaTa W TPHIOKCHHBIX K HEMY
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JOKYMEHTOB, a TaKXK€ CBEJACHHUM, TOJIYyYCHHBIX B TIOPSAKE MEKBEIOMCTBEHHOTO
WH)OPMAITMOHHOTO B3aUMOJICHCTBHA.

Cneuunanuct YNOJHOMOYEHHOTO OT/ENa MPOBEPSIET MPEICTABICHHOE 3aABJICHUE
W TpUJIaracMblii TaKeT JOKYMEHTOB HA COOTBETCTBHE TPEOOBAHUSM, YCTAHOBJICHHBIM
[TopsiakoM.

MakcumanbHBIH CPOK BBITIOJIHCHUAS aAMHUHUCTPATHBHOW TPOILCIYPHl - B TCUCHHUE
30 paboumx jHeW cO JHS M0OpHEMaA 3asgBJICHUS O TMPEJOCTABJIICHUM KWJIMIIIHOTO
ceprudukara.

3.2.5. IlogroroBka mpHWKa30B KOMHUTETAa O TMpeaocTaBiaeHUH (00 OTKaze
B MPEOCTABJICHHUH ) TPAXXIAaHUHY KUJIUIIHOTO cepTrudukara, nHPOPMUPOBAHHE 3aSTBUTEIS
O TMPUHATOM PEIICHHH.

OcHoBanueM Juisi Hadajia aMUHUCTPATHBHOW TIPOIEAYPHl SBISETCA PETHCTPALIAS
3aSBJICHUSI O TPEAOCTABJICHWW KIJIAIIHOTO CepTH(UKaTa W TPWIOKCHHBIX K HEMY
JOKYMEHTOB, a TaKXK€ CBEJACHHUH, TOJIYYCHHBIX B TIOPSAKE MEKBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJICHCTBHA.

[To pe3ynbTaTaM pacCMOTPEHHUs 3asABJICHUS O TMPEAOCTABICHUM JKUJIAIIHOIO
ceprudrkara, TPWIOKCHHBIX K HEMY JOKYMEHTOB, a TAKXKE CBEACHHM, IMOTYYSHHBIX
B MOPSIIKE MEXKBEAOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJCHCTBYA, Y TO;THOMOYEHHBIH
OTIET TOTOBHUT TIPOGKT TIPWKa3a KOMHTETa O mpenoctaBieHnd (00  OTKase
B TIPEAOCTABIICHUH ) TPAXKAAHUHY KUJIHIITHOTO cepTU(drKaTa.

OcHOBaHUAMH JJIs1 IPUHATHS PEHICHUS 00 OTKA3€ B MPEAOCTABICHUH >KAJIUITHOTO
cepTudUKaTa SIBISIFOTCS:

HECOOTBETCTBHE TPaKJaHWHA KPUTEPHUSAM, YCTAHOBJCHHBIM IMyHKTOM 1.2
HACTOAILECTO aIMUHUCTPATUBHOIO PETJIAMEHTA,;

HEnpeaAcTaBicHne (MPEACTABICHHE HE B TMOJHOM 00BEME) TPaKIAHUHOM
JIOKYMEHTOB, YKQ3aHHbBIX B MYHKTE 2.6.]1 HACTOSIIEro periiaMeHTa;

HAJIMYHE B MPEJACTABICHHBIX JOKYMEHTAX HEJOCTOBEPHBIX CBEICHMIA,

paHee pEAM30BAHHOE TIPAXIAHMHOM TNPaBO HA TMOJYYEHHUE O KHJIHIIHBIM
ceprudrkara B COOTBETCTBUM ¢ HacTosimmM [lopsiakom.

KomuTter BBIJAET WIM HANpaBiseT TPaXIAHWHY (MPEACTABUTENIO TPaKIAaHWHA)
pemieHne o0 mpenocTaBiaeHun (00 OTKa3e B MPEIOCTABICHUH) TPAXKIAHWHY >KHJIUITHOTO
ceprudukara B TeueHue 30 pabodyux JHEH CO JHSA MpUeMa 3asBJICHUS O MPEIOCTABICHUN
YKUJTUIITHOTO cepTU(dHKaTa.

B cnyuae npuHsTHS pemeHus o0 OTKa3e B MPEAOCTABIICHUH KFITHIIHOTO
ceprudukara rpakaaHuHy (TPEACTABUTENNIO TPAXJAHWMHA) HANPABJSIETCS PEIICHUE
00 OTKa3e B MPEAOCTABIICHHH JKHWJWITHOTO CcepTh(UKara ¢ YKa3aHWEM OCHOBAHUHN
JUTSI TIPUHATHS TAKOTO PEIIECHUA.

Pemenve o mnpemocraBieHun (00 OTKa3e B TPEAOCTABICHWUW) IKHJIAIIHOTO
ceprudrkaTa HANPABIACTCS TPAKIAHWUHY (TPEACTABUTEINIO TPAXKAAHWHA) 3aKA3HBIM
MOYTOBBIM OTIPABJICHUEM C YBEJIOMJICHHEM O BPYUCHHH MO MECTY €T0 >KHTEIbCTBA JTHUOO
M0 HWHOMY aJpecy, YKa3aHHOMY B 3asBJICHUM O MPEAOCTABJICHUU KUAJULIHOIO
ceprudukara.
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MakcuMalibHbl CPOK BBITIOJIHEHUSI aAMUHUCTPATUBHON MPOUEAYpPHl - B TECUCHHUE
30 paboumx pgHEH CO JHA m0OpUeMa 3asgBJACHUS O TMPEJOCTABJIICHUHN KWIMIIHOTO
ceprudukara.

B cnyuae npenctaBieHus rpaxaaHUHOM 3asBJICHUS O MPEAOCTABICHUU JKUAJIAIIHOIO
ceprudukara yepes M®DI[ mpuka3 o mpemocraBiaeHuu (00 OTKa3e B MPETOCTABICHHH)
KUMHAIMHOTO cepTudukara Hanpasisgercs B MOL] B Teuenne 30 paboumx mHed co aHA
nmpueMa 3asBJICHUS O TMPEJOCTABICHUH JKUJHUIHOTO cepThdukara, ecnm HHOH Crmocod
MOJTYUCHHUS HE YKA3aH 3asBUTEIIEM.

3.3. Opranu3zanus JUYHOTO IpUeMa rpaxiaaH

JIngHBI mpHeM TpaXKgaH OCYIIECTBIACTCS JOKHOCTHBIMH JIMIIAMH KOMHTETA
coriacHo rpaduky. I'padmk TUYHOTO MpHUEeMa TPpakKaaH Pa3MEIIAcTCs Ha CAWTe KOMHUTETA
B coctraBe mnoprana IybepHatopa u AjaMmuHucCTpaniu Bonarorpaiackoi obOnactu
B WH(pOPMANMOHHO-TEICKOMMYHUKAITMOHHOW  cetn  "HMHTepHer" mo  ampecy:
http://oblstroy.volgograd.ru/ 1 Ha cTeHIaX KOMHUTETA B MECTaX MPEIOCTABIICHUS YCIIYTH.

OpraHm3anuio nmpueMa TPaxaaH, HYKIAIOMAXCA B MPEAOCTABICHUN S>KHJTUITHOTO
ceprudukara, TpPeACeNaTeIeM KOMHUTETa, 3aMECTUTEIEM TPEACEaaTeNs] KOMUTETA,
KYPHUPYIOIIUM TIOJJTHOMOYHS KOMHUTETa B cdepe oOecleueHHus] XKUIBIMU ITOMCIICHHSIMU
OTHIEIBHBIX KATETOPUM TPAXKIAH, OCYIICCTBIBIFOT CHEIHAIUCTH Y TTOJITHOMOYECHHOTO
oTnena.

['paxxmane, HaxXOASMMHECS B COCTOSAHHH AJIKOTOJBHOTO WJIM HAPKOTHYECKOTO
OIbSIHCHM S, HA JIMYHBIA MPUEM HE JOMYCKAIOTC.

B cnyuae rpyGoro, arpecCMBHOIO MOBEACHHUA TPaKJAaHWHA IPHUEM MOXKET OBITh
npekpameH. [Ipr HeoOX0MMOCTH MOTYT OBITh BHI3BAHBI COTPYAHHUKH TOJTALIAH.

['paxxmane, wWMEOMMUE YCTAHOBJICHHOE JCHCTBYIOIMHMM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu npaBo BHEOUEPEIHOTO NMPHUEMA, a TAK)KE OEPEMEHHBIE KEHIIUHBI
MPUHUMAIOTCS BHE OUEPE/IH.

3.4. TpeboBaHus K NOPSAAKY BBIMOJHEHUS IMUHUCTPATHUBHBIX
Ipouenyp

NudopmupoBanne 00 YCIOBHSX TPEAOCTABIICHUA TOCYAAPCTBEHHOW YCIyTH
MIPOHU3BOAUTCS TTOAPOOHO, B BEXKIIUBOU (hOpME, ¢ HCIOIB30BaHIEM O(HUITHATHHO-IETIOBOTO
CTHUISI PEYH.

NudopmupoBaHne MPOU3ZBOAUTCA C yUE€TOM TpPeOOBAHWUH KOMIETEHTHOCTH,
oOnagaHusl CIENWAJPHBIMU 3HAHUSIMHA B OOJIACTH TMPEAOCTABIICHUS TOCYIApCTBCHHON
YCIIyTH.

KoncynpTaruu mo mporeaype MpeaoCTaBiIeHUs TOCYAAPCTBEHHOW YCIIYyTH MOTYT
MIPEAOCTABIIATHCS

- Ha TUIHOM TIPUEME;

- IO TUCHMEHHBIM OOPAITICHUSIM,

- M0 OOpAIICHUIO B JICKTPOHHOM BU/IE;
- 1o tenedoHy;
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- KOHCYJFTHPOBAaHWUE  MPOM3BOJAUTCS  MOAPOOHO, B  BEXIMBOW  dopme,
C HCTOJIb30BAaHUEM O(PHUITHATBHO-JEIIOBOTO CTUJIS PEUH.

B ciyuae ecni oOpatuBIIHiicsS HE yIOBISTBOPEH MPEAOCTABICHHON WH(pOPMAIUEH,
CIEUUAIMCT YTIOJHOMOUYEHHOrO OTAENa MOpeajiaraeT €My MOJArOTOBUTh IMUCbMEHHOE
oOpallleHHEe MO UHTEPECYIOIIUM €TI0 BOMPOCAM.

OTBeT HAa MUCHEMEHHBIN 3aMPOC TOAMUCHIBACTCS MPEACEAATEIeM KOMHUTETA (B €T0

OTCYTCTBHE - 3aMECTHTEIEM TNpeaceaareisi KOMHUTETa, KyPUPYIOMUM IMOJTHOMOYHS
KoMUTeTa B cepe oOCCNCUCHUsS JKUJBIMHA TOMCIICHUSIMH OTACIBHBIX KaTeropui
rpaXkjaaH).

B cnyuae xoraa 3anpoc COAEP>KHUT BOIMPOCHI, KOTOPbIE HE BXOAAT B KOMITETCHLIMIO
KOMHTETA, COCHUAACT WHGOPMHUPYET TpaxkaaHnHa (YCTHO WM MHCBMEHHO
COOTBETCTBEHHO (popMe 0OpaineHns) O HEBO3MOXXHOCTH TPEIOCTABICHUS CBEICHUN
U Pa3bACHSIET €My MPaBO OOPATUTHCS B OPraH, B KOMIIETCHIIUIO KOTOPOTO BXOAST OTBETHI
Ha MOCTABJICHHBIE BOMPOCHI.

3.5. OcoOGEHHOCTH BHITIOJIHEHWS aJIMUHUCTPATUBHBIX TPOLICAYP B SJIEKTPOHHON
dhopme

KoHcymbprammmm mo mpoueaype TMpeaoCTaBICHUS TOCYAAPCTBEHHOW YCIYTH MOTYT
NPEIOCTABIATLCA TO OOpAIllEHUIO MO 3JEKTPOHHOW mouTe. B ciydyae HampaBneHUs
3asBUTENEM OOpaIICHW B JJICKTPOHHOW (popMe OTBET €My MOXKET ObITh JaH B (hopme
AIIEKTPOHHOTO JOKYMEHTA B YCTAHOBJICHHOM TTOPSIIKE.

3.6. OcOOEHHOCTH BHITIOJIHEHUS aIMUHUCTPATUBHBIX Mpoueayp uepe3 MOI]

Bzanmonericteue komurera ¢ MOIL] oCymecTBIA€TCS Ha OCHOBAHUY COTJIALICHUS O
B3aUMOJACHCTBUH, 3aAKIOUCHHOIO MEXKAY KOMMUTETOM M TOCYJAPCTBEHHBIM Ka3€HHBIM
YUPEKICHUEM Bonrorpanckoii obnactu "MHOTO(YHKIIMOHATEHBI] LICHTP
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIUMTAJIbHBIX YCIIYT.

4. ®opmbl KOHTPOJIA 32 UCIIOJJTHEHUEM aAMHUHUCTPATUBHOTO
pernaMeHTa

4.1. TomKHOCTHBIE JIMIIA KOMUTETA U YTIOJTHOMOUYEHHOI'O OT/ENA, YYaCTBYIOIINE B
MPEAOCTABIEHUN TOCYIAPCTBEHHON YCIYrd, HECYT NEPCOHAJIBHYI) OTBETCTBEHHOCTH 3a
MOJIHOTY M KAayeCTBO €€ MPEAOCTaBJICHHsA, 32 COOMIOJECHHUE W HMCHOJHEHUE MOJOKEHHM
HACTOALIECr0 AJMUHUCTPATUBHOTO PErJaMEHTa U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHaBJIMBAIOIIKMX TpeOOBaHUS K MPEJOCTABJICHHUIO TOCYJAPCTBEHHOH  YCIyIH.
OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMI[ KOMUTETa U  YTNOJHOMOYEHHOIO OTHENa,
YYaCTBYIOIIUX B TMPEJOCTABJICHUM TOCYJAPCTBEHHOM YCJIYyrd, YCTAHABJIMBACTCS B MX
JIOJDKHOCTHBIX PErjIaMeHTax B COOTBETCTBUU C TPEOOBAHUSMH HOPMATHUBHBIX MPABOBBIX
akToB Poccuiickoit Oenepanum.

42, Texkymmii KOHTPOJb 3a TMOJHOTOM W KA4eCTBOM MPEAOCTABJICHUS
rOCYJIapCTBEHHOM YCJIyTH, 3a COONIOJICHUEM M MCIOJHEHUEM JIOJHKHOCTHBIMH JIMIIAMU
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KOMHUTETA MW  YNOJHOMOUYEHHOTO OTJENa, YYacTBYIOIIMMH B  MNPEAOCTABJICHUU
rOCYJIapCTBEHHOM YCIyrH, TMOJOKEHUH HACTOAIIEro AJMHHUCTPATUBHOTO pEriaMEHTa
M WHBIX HOPMATUBHBIX  TMPABOBBIX  AKTOB, YCTAHABJIMBAKOIIMX  TPeOOBaHUS
K MPEAOCTABIICHUIO TOCYMAPCTBCHHON YyCIyrd (fajiee Mo TEKCTy - TEKYIIHH KOHTPOJIb),
OCYILECTBJISIETCA PYKOBOJAUTENEM YTMOJHOMOUYEHHOTO OT/AENA, a TAKKE MpeaceaaTeneM
KOMHUTETA.

4.3, Texymuii KOHTPOJb OCYIIECTBIACTCS KaK B IJIAHOBOM TIOPSIAKE, TaK U MyTEM
MPOBE/ICHUS BHEILJIAHOBBIX KOHTPOJIBHBIX MEPOMPUATHIA.

Texkymuii KOHTPOJIb  OCYIIECTBISCTCS MYyTEM TNPOBEACHUA PYKOBOIUTEIEM
YOIHOMOUYEHHOrO OT/IENa, 3aMECTUTEIEM MPEACEAATEIEM KOMUTETA MPOBEPOK MOTHOTHI
M KauyeCcTBA NPEAOCTABJICHUS TOCYAAPCTBEHHOW YCIYrd, COOJIOJACHUS W HMCHOJIHEHUS
MOJIOKEHUI AJMUHHUCTPATUBHOTO PErJIAMEHTA, WHBIX HOPMATUBHBIX IPABOBBIX aKTOB
Poccuiickoli ®denepaiuu, BbISBIACHUS W OOECICUCHHUS YCTPAHEHUS BbISBICHHBIX
HapyUICHUH, PaCCMOTPEHHUS, MPUHATHS PELICHUN U MOATOTOBKKM OTBETOB Ha OOpalleHUs
3agBUTENEH, coAepxkamue >kamoObl Ha AeiicTBus (Oe3aeiCTBHE) AOHKHOCTHBIX JIHIY
YNOTHOMOUEHHOrO  OTAEla W  KOMMTETA, YYaCTBYIOIIUX B  NPEAOCTABJICHUU
rOCyJapCTBEHHOU YCIIYTH.

[leprOAUYHOCT  OCYILECTBJICHUSA  TEKYLIEr0  KOHTPOJS  YCTAaHABIUBAETCSA
PYKOBOJUTEAEM Y IOJTHOMOYEHHOTO OTAEINA, MPEe/IcCeaTesieM KOMUTETA.

4.4. Ilo pe3ynpTaTaM NPOBEJACHHBIX MPOBEPOK B CIIyyae BBISBJICHUS HApPYUICHUN
npaB GU3NYECKUX U (MJIN) IOPUAMICCKUX JIAI TeHCTBHAME (0€3ACHCTBHUEM ) TOTKHOCTHBIX
JIUI KOMUTETA, YYaCTBYIOIIUX B MPEIOCTABJICHUN T'OCYJAPCTBEHHOM YCIIyT'Y, BUHOBHBIC
JIMIa TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPAJKE, YCTAHOBJICHHOM 3aKOHOAATEICTBOM
Poccuiickoit ®enepanm.

45. KoHTpoab 3a NOpPEAOCTABJICHUEM TOCYJAPCTBEHHOU  YCIYIM  MOXKET
OCYIIECTBIIATHCS CO CTOPOHBI TpaxjaH, WX OOBCAMHEHWH W OpraHu3aluil MyTem
HaIpaBJICHUS B aJIPEC OPraHa BJIACTH:

-  TpPEJIOKECHHH O COBEPIICHCTBOBAHMM HOPMATHMBHBIX MPABOBBIX  AKTOB,
PETIAMEHTUPYIOIIUX WCMOJHEHUE JOJKHOCTHBIMU JIMIIAMH KOMHUTETA TOCYAApPCTBEHHON
YCIIYTH,

- COOOLIEHUWHA O HApYUIEHWHW 3aKOHOB M HWHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB,
HEJIOCTaTKax B paboTe YNOIHOMOUYEHHOTO OT/AENA, JOJKHOCTHBIX UL KOMUTETA,

- xkano6 mo (¢dakTam HAPYIIEHWS  JO/DKHOCTHBIMH  JIMIIAMH  KOMHTETA
1 YTIOJTHOMOUYEHHOTO OT/IeJ1a MPpaB, CBOOOI WJIH 3aKOHHBIX UHTEPECOB IPAXK/aAH.

5. locyneOHbIii (BHECY IEOHBIH ) MOPSAA0K 00XKATOBAHUS TPAXKAAHHHOM
peleHui u neicTBui (0e31eiCTBUA) KOMUTETA CTPOUTENHCTBA
Bonrorpaackoii o6mactu, AOMKHOCTHOTO JIMIIA KOMUTETA
cTtpoutenbeTBa Bosrorpaackoit o6i1actu, inbo rocy/1apCTBEHHOTO
ciyxariero, MOI, pabotarnka M®II, a Takke opraHu3aiui,
MpeaycMOTPpeHHBIX YacThio 1.1 crateu 16 @enepanbHOTO 3aK0HA
ot 27.07.2010 Ne 210-®3 "OO0 opranuzauuu npeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUNAJBHBIX YCIYT", WM UX paOOTHUKOB
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5.1. B nocynebHoM (BHECYyneOHOM) TOPSAKE TPAXKJAHWH BIIPaBe 00XKaIOBATh
penieHus U AehCTBUA (Oe3eHCTBAE) KOMHUTETA, €0 MPeACeaaTeNs, MOJDKHOCTHBIX JIUI] U
rOCyJapCTBEHHBIX CITy)Kamux komuteTa, M®L, ero pykoBoautens v (vim) paboTHHKA, a
TaK)Ke PEIICHUS U JeHCTBUA (O€3ACHCTBHE) OpraHW3anuii, UX PYKOBOJAWUTENCH W (W)
pabOTHHKOB.

5.2. I'paxganuH MOXKET OOpaTUTHCSA € KaJIOOOH, B TOM YHCIE B CICAYIOIIUX
CIIyqasx:

1) mapymeHnue cpoka pPerucTpanyy 3amnpoca O MPeIOCTaBICHUH TOCYIapCTBEHHON
YCIyTH, 3aMpoca, YKazaHHoro B cratber 15.1 3akona Ne 210-D3;

2) HapyIIEHWE CPOKa MPEIOCTABICHHUS TOCYTAPCTBEHHON YCITYTH;

3) HapymieHWe CpoKa WM TOpsAKa BBJAYA JOKYMEHTOB TIO pe3yJibTaTraM
MPEAOCTABJICHUS rOCYy1apCTBEHHON YCIYTH,

4) MPUOCTAaHOBJICHUE TIPEAOCTABIICHUS TOCYIaPCTBEHHON YCIIYTH, €CIIM OCHOBAHUS
MPUOCTAHOBJICHUS HE TMPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TIPHHSATHIMH B
COOTBETCTBMM C HUMHU WHBIMH HOPMATHUBHBIMH MPABOBBIMU akTamu Poccuiickoi
denepanuu, 3aKOHAMHA U WHBIMA HOPMATUBHBIMHU TMPABOBBIMU akTamMu Bosarorpaiackoi
obnacru;

5) TpeboBaHME y rpakIaHWHA JIOKYMEHTOB WU WH(OpPMAIuy b0 OCYIECTBICHUS
JNEUCTBUM, TMPEACTABJICHUE WM  OCYIIECTBJICHHUE KOTOPBIX HE MPEIYCMOTPEHO
HOpPMATUBHBIMM  TPABOBbIMM  akTamMu Poccuiickoii  ®Deaepaiiiu, HOPMATUBHbIMU
MPaBOBBIMU akTaMu BoJrorpajackoil obnacTu AJjisi NPEIOCTABJICHHUS TOCYAapCTBEHHOU
YCIIYTH,

6) oOTka3 TrpaXJaHWHY B TIPUEME JOKYMEHTOB, IIPEACTABIICHHE KOTOPHIX
MPEAYCMOTPEHO HOPMAaTUBHBIMH MpPaBOBBIMM  akTamu Poccuiickoit  ®enepauuu,
HOPMATUBHBIMM TMPABOBBIMH akTamMu Bosrorpajackoil obsactu Ajiss OpPeAOCTaBICHUS
rOCy1apCTBEHHOM YCIIYTH,

7) 0TKa3 B TIPEAOCTABICHUN TOCYAAPCTBEHHON YCIIYTH, €CJIM OCHOBAHUSA OTKa3a HE
MIPEAYCMOTPEHBI (PeepabHBIMHA 3aKOHAMU W MIPUHATHIMA B COOTBETCTBHH ¢ HUMH WHBIMH
HOPMATUBHBIMM  TPABOBBIMU  akTamMu Poccuiickoii  ®Deaepaiiiu, HOPMATHUBHBIMU
MPaBOBBIMH aKTaMu Bonrorpaackoit obnactu;

8) 3arpeboBaHMe C TpakJIaHWHA TIPH TMPEAOCTABIICHUH TOCYAAPCTBEHHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM NPABOBBIMM aKTaMH Poccuiickoi
®denepanuu, HOpMAaTUBHBIMU MPABOBBIMU akTaMu Bosirorpajckoii o6nacTu;

9) oTkaz kKoMHWTeTa, MOHKHOCTHOTO Jmna komurtera, MO®I], paboramka MOI],
OpTaHW3aINi, UX PYKOBOAUTENCH U (MJIM) paOOTHUKOB B MICTIPABJICHUH JOMYIICHHBIX UMHU
OMEYaTOK W OWMOOK B BBIJAHHBIX B PE3YJbTAaT€ MNPEAOCTABJICHUA TOCYAapPCTBEHHOU
YCIYTH IOKYMEHTaX JIn00 HApPYIICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCITPABJICHUIA;

10) TpeGoBanme y TpakJaHWHA TPH TPEAOCTABJICHHUU TOCYJIAPCTBEHHOW YCIYTH
JOKYMEHTOB WJIM HWH(MOpMAIMK, OTCYTCTBHE ©W (WJH) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsi  TPEJOCTABJICHUS  TOCYJAPCTBEHHOW  yciyru, Jubo B NPEAOCTABICHUU
rOCyJapCTBEHHOMU YCIIYTH.

5.3. ’KanoOsl Ha pemieHus u aercTBUA (O0€31EHCTBHE) KOMUTETA, €T0 JOJKHOCTHBIX
JUL, TOCYJAPCTBECHHBIX CIIYXAIUX KOMHUTETA TMOJAIOTCS TMPEACENATENI0 KOMUTETA
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B IMCbMEHHOM (popMe Ha OymaxkHoM Hocurelse nmo aapecy: 400066, Bonrorpan, yi. um.
CkoceipeBa, A. 7, B COOTBETCTBUU ¢ rpaukoM pabOThl KOMHUTETA WM B JJICKTPOHHOU
dopme. Kamobbr Ha pemenus u aekcTBus (Oe3ACHCTBUE) TpEACENaTeNii KOMHTETA
paccMaTpUBAIOTCS HEMOCPEACTBEHHO BBIIIECTOSAIUM OPraHOM.

JKanoba moxxker ObITh HampapieHa mo moute, yepe3 M®DII, ¢ ucmnonb3oBaHueM
oduIManpHOTO caiiTa KOMUTETa B cocTaBe mopTana ['yOepHaTtopa W AJIMHHHCTpALIAA
Bonrorpanckoii o6nacti B MHGOPMAIMOHHO-TEICKOMMYHHKAITMOHHOW ceTh WHTepHET
mo azxpecy: http://oblstroy.volgograd.ru/, a Takxke MOXET OBITh IPHHATA MNPH JIMYHOM
MpUEME TPaKJaHUHA MPEACEATEIIEM KOMUTETA, 3aMECTUTENIEM TPEACeNaTeNs KOMUTETA,
KYPUPYIOIIUM TOJJHOMOYHS KOMHTETa B cdepe 00eCreUeHUs >XKUJIBIMHA MOMCIICHUSIMHA
OT/ACJIbHBIX KaTErOpui rpakaaH.

XKanobsl Ha pemeHus u aeiictBus (OezpeiictBue) pabotHuka MO monarotcs
pykoBogutTeato 3roro M®Il B muceMmenHo#t hopMe Ha OYMaKHOM HOCHTEINE IO aapecy
M®I] (B MecTe, TA€ TpakIaHHUH MOAABAJ 3aMIPOC HA MOIYYEHHUE TOCYAPCTBEHHOM YCITYTH,
HapyUICHUE MOPsAKa KOTOPOH oOxkajyeTcs, Jub0 B MeECTe, IJe¢ IPaXJAHUHOM MOJYYEH
PE3yNbTAT YKA3aHHOW TOCY/MAPCTBEHHON YCIIYyTHM) B COOTBETCTBHH C TpadukomM pabOTHI
M®II vnm B 3JIEKTPOHHO#M (hopMme.

XKanobsr Ha pemenus u naeiicteus (6e3aeiictBue) MOL] momaroTcst B KOMHUTET
ASKOHOMHYECKOHW TMONUTHKKA W pa3BuTHs Bosrorpaackoit obmactu (manee - ydpeauTelib
M®I]) wim JOMKHOCTHOMY  JIMIly, YIOJHOMOUYCHHOMY TMPHKA30M  KOMHTETA
SKOHOMMYECKON MONUTHKU U pa3Butus Boarorpaackoit odmactu ot 10.08.2018 Ne 62n
"OO0 omnpeaeneHuy T0KHOCTHOTO JIULA, YIIOJTHOMOUYEHHOTO OCYIIECTBIATh PACCMOTPECHUE
xKajo0 Ha pemeHus u aedcTBHs  (Oe3melicTBHE) MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTABJCHUS TOCYAaPCTBEHHBIX U MYHULIMOAIBHBIX YCIyr Bonrorpaackoi o6mactu',
o azpecy: 400012, Bonrorpaa, np-kt Mapmana Coserckoro Coro3za I' K. XKykosa, a. 3,
B COOTBETCTBHUH C rpadukom pabotsl yupeautenss MOI].

Kanoba na pemenus u aeiicteusa (6e3aeiicteue) M®I], padboranka MOI] moxer
OBbITh HarpaBJicHa o noure, C HCIOJIb30BAaHUEM nH(pOpPMAITMOHHO-
TEICKOMMYHUKAMOHHON ceTn Mutepner, Eaunoro moprana cetw meHTPOB W O(HCOB
"Mou  Jlokymentsi" (M®IL[) Bomarorpaackoir obmactm B WH(pOpPMAIMOHHO-
TeIeKOMMYHUKANMOHHOH cetn MHTepHeT mo ampecy: http://mfc.volganet.ru, Exunoro
nopTajia, a TakXKe MOXKET ObITh NPUHATA NPU JIMYHOM NPUEME T[PaXKIAHUHA
pykoBoautenem MOL].

XKanob6sr Ha pemenus u aeiictBusa (Oe3nericTBue) pPaObOTHUKOB OpraHH3alUi
MOAAIOTCS PYKOBOAUTENSIM 3TUX OPraHU3allvil Mo aJpecy UX HaXOXKJICHUS B COOTBETCTBUU
¢ rpadukoM padOTHI.

XKanoba mHa pemenns u peiictBusa (Oe3aelicTBUE) OpraHM3alvii, a TaKKe
X pabOTHUKOB MOXKET OBITh HAIIPABJICHA TI0 TIOUTE, C UCITOIH30BAaHUEM HH(OPMAITMOHHO-
TEICKOMMYHHUKAMOHHOK ceTn "VHTepHEeT", OQHUIMaNbHBIX CAWTOB 3THUX OpTraHHU3AIUH,
Enunoro moptana, uepe3 MO®IL], a Takxke MOXKET ObITh MPUHATA TMPHU JIMUHOM MPUEME
rpakIaHUHA.

[Ipy nocrymnenun Takod okanoOel MODI[ obecneunBaeT €€ nepeaady
B YIOJHOMOYEHHBIE HA €€ PACCMOTPEHHUE OPraHU3alMd B TOPSAKE, YCTAHOBJICHHOM
COrJIAlIEHUEM O B3aUMOJCHCTBUU MEXKIY TOCYJAPCTBEHHBIM KA3€HHBIM YUPEXKICHUEM
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Bonrorpanckoit  obnactu "MHOro()yHKIIMOHAJIPHBIM ~ LEHTP  IPEAOCTABICHUS
rOCYJIapCTBEHHBIX WU MYHULIMNAIBHBIX YCAYT" M yKa3aHHbBIMHU opraHuzaiusMu. [Ipu stom
Takas rnepeaaya OCyIleCTBISAETCS HE MO3JHEE CIEAYIOIIEro 3a JHEM MOCTYILIEHUS KaloObI
padouero AHs.

Cpok paccMOTpeHHs JKaIOObl MCYHCIAECTCS CO JHS PErucTpaluy  KajaoObl
B YIIOJTHOMOUYEHHBIX HA €€ PACCMOTPEHUE OPraHU3alUsX.

Kanoba ma pemenus m aeiicTusa (Oe3neicTBUE) OpraHW3anuii WX pPaOOTHUKOB
MOXKET OBITh HampaBji€HA MO T04YTe, C HCHOJb30BaHWEM HWH(DOPMAIHMOHHO-
TEJIEKOMMYHUKAMOHHON cetn UHTEepHET, OQUIIMATbHBIX CAWTOB 3THX OpPraHHU3aIviH,
EnvHoro noprana, a Tak:ke MOKET ObITh IPUHATA MPU JTUYHOM NPUEME MPAKAAHUHA.

B cnywasx nopauu »kajmoObl MpU JUYHOM TNPUEME TPAXKJAHUH MPEACTABIACT
JIOKYMEHT, YAOCTOBEPSIONIMI €ro JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanm.

5.4. KanoOa rpaxxaaHuHa JOJIKHA COJEPKATh:

1) HauMeHOBaHWE OpraHa, MPEIOCTABISIIONIETO TOCYAAPCTBEHHYIO YCIYTY,
JIOJUKHOCTHOTO JIMIIA OpraHa, MNpeAOCTaBJISIFOIIECTO TOCYAapCTBEHHYIO YCIOyTy, Ju00
rocyaapcTBeHHOro ciyxkamero, MOI], ero pykoBogutens wu (uwnm) pabOTHHUKA,
OpraHu3aluii, WX PYKOBOAWUTENCH W (Wiv) paOOTHUKOB, PEIICHUS W ACHCTBUSA
(6e3neiicTBIE) KOTOPBHIX OOKATYIOTCS,

2) damunuio, uMs, OT4eCTBO (MOCIACAHEE - MPH HAJUYHMH), CBEJACHUS O MECTE
KUTEbCTBA TPAXKJTAHWHA - (DU3WUECKOTO JIMIA MO0 HAaWMECHOBAHHE, CBEICHUS O MECTE
HAXOXJIEHUS TPAXIaHWHA - IOPUIMUECKOTO JINIA, a TaKKe HOMEDP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) AIEKTPOHHOW mouThl (MIPW HAJMYWK) W TIOYTOBBIN ajapec,
10 KOTOPBIM JIOJKEH OBITh HAMPABJIEH OTBET IPAXKIAHUHY

3) cBenenus 00 OOXKaTyeMBIX PEIIEHUAX W JAeHCTBUsAX (Oe3aeficTBUr) opraHa,
MPEIOCTABJSAIONIErO0  FOCYAApPCTBEHHYIO  YCIYry, JOJDKHOCTHOIO JIMIlA  OpraHa,
MPEIOCTABJSAIONIEr0 TOCYJAPCTBEHHYIO YCAYry, JU0O0 TOCYJIapCTBEHHOTO CIIYyXKAUIEro,
M®I], paborauka M®II, oprannzarnuii, ux pykoBoauTesei v (1iu) pabOTHHUKOB,

4) moBOABI, Ha OCHOBAHWM KOTOPBIX TPAXJAaHWH HE COTJIACEH C PEIICHUEM
u jeiicteueM (Oe3ACHCTBHEM) OpraHa, MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY,
JIOJUKHOCTHOTO JIMIIA OpraHa, NpPEAOCTaBJISIIOIICTO TOCYAapCTBEHHYIO YCIyTY, JHOO
rOCy1apCTBEHHOTO CITyXKallero, MOII, padotHuka ~ MOII, OpraHu3aluu,
uxX pykoBoamTenield M (Wiau) paboTHHKOB. ['pakmaHWMHOM MOTYT OBITh TPECTABICHBI
JOKYMEHTHI (TIPH HAJTWYHH ), TOATBEPIKIAIOIINE JOBOIBI TPAXAAHUHA, THOO WX KOTIHH.

5.5. JIONOAHUTEIBHO B TUCbMEHHOM OOpalllecHUU MOTYT OBbITh YKa3aHbI:

- HaWMEHOBAHWEC JOJDKHOCTH, (haMUJINs, UMS U OTUYECTBO CIICHIMAJIUCTA, PEIICHHE,
neiicTeue (6€3AeiCTBIE) KOTOPOTO 00KATYETCS,
- UHBIE CBEJICHUS, KOTOPBIE TPAXKJIAHUH CUATACT HEOOXOAUMBIM COOOIINUTD.

5.6. XKano6a, nocrynusiias B komutet, MOILI, yupeaureno M®IL], B opranuzaiuio
00 BBHIIECTOANUN Oprad (PH €ro HAJIWYHH), TMOJUICKHT PACCMOTPEHHUIO B TEUCHHE
15 pabouux AHEH CO JHA €€ PErHCTPAlMH, a B Clydae 00XKajloOBaHUA OTKAa3a KOMHUTETA,
M®II, opranuzauuu B TOpUEME JIOKYMEHTOB Yy TpaXkJaHWHA JIMOO B MCIPABJICHUU
JONYIIICHHBIX OMNEYAaTOK M OIMOOK Wi B cliydae O00XKaJlOBaHUA HAPYUICHUs
YCTAQHOBJICHHOTO CPOKa TAaKWX HCIPABJICHUN - B TeueHHEe 5 pabouux JHEH CO JHA
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€€ PEruCTpaLvy.

B caydae ecnu kanmoba momaHa rpaxiaaHuHoOM B komuteT, M®II, opranuzarmuio,
yupeautento M®I], B KOMIETCHIIMIO KOTOPOTO0 HE BXOJUT NMPUHATUE PELICHUS N0 Kanooe
B COOTBETCTBMM ¢ TpeOOBaHUSAMM TNyHKTAa 5.3 HACTOSAMIETO aAJMUHHUCTPATUBHOIO
perjiaMeHTa, B Te€ueHue 3 pabouumx JHEW €O JHSA PErucTpaluu Takoil »KajioObl OHa
HANpaBJsA€TCA B YIOJHOMOUYEHHBIE HA €€ paccmoTpeHne komurer, MODII, opranuzanuio,
yupeaurtemo MOI.

IIpu stom komuter, MOILI, opranmzamus, yupeaurens MOLI, nepenanpaBusimii
xayo0y B MUCHbMEHHOM (hopMe, HHPOPMHUPYET O MEePEHANPABICHUH KATOOB! TPaKJaHIHA.

Cpok paccMOTpeHHS Xajg00bl HCUHUCIAETCS CO JHS PETUCTPAlMKd TaKOH >KamoObl
B komutTete, M®DIL], oprann3anuu, y ynoJHOMOYEHHOTO HA €€ PACCMOTPECHUE YUPEAUTENA
M®II.

B cmydae ecnmi B OTHONICHWHM IOCTYNHBINEH XamoObl (emaepaabHbIM 3aKOHOM
YCTAHOBJICH WHOW TMOPSAOK (TIpolenypa) MoJa4l W PACCMOTPEHUS KajloO, TOJIOKECHUS
HACTOAILECTO pa3jena aAMUHUCTPATUBHOTO PErJIAMEHTA HE MPUMEHSIIOTCS, U TPaXJaHUH
YBEJIOMJISIETCS O TOM, 4YTO €ro xajgoba OyAeT pacCMOTpeHa B TIOPSAKE W CPOKH,
MIPEAyCMOTPEHHBIE (DEIEPATTEHBIM 3aKOHOM.

57. Tlo pe3yapTaraMm pacCMOTPEHHUS KaJoObl MPUHUMACTCS  PEILICHHE
00 yJIOBJIETBOPEHUH Kaj100bI TUOO 00 OTKA3e B €€ yAOBJICTBOPEHHH.

B cnyuae npuszHanua xanoObl MOJJIekKalledl  yJOBJIETBOPEHUIO B  OTBETE
TPpaOXJAHUHY daeTcst mHpOpMamus O JASHCTBHSIX, OCYINECTBIIIEMBIX KoMHUTeTOM, M®I]
au00 OpraHu3alren B LIENSIX HE3AMEJIUTENIbHOTO YCTPAHEHHUS BBIABJICHHBIX HAPYLICHUM
MpU  OKa3aHUU TOCYJAPCTBEHHOM YyCIAyrH, a TakkKe MNPUHOCATCA W3BUHEHUS
3a JIOCTaBJICHHBIC HEYJA00CTBA M YKA3bIBACTCsA WH(OpPMAIUsA O JATbHCUINUX JCHCTBUSX,
KOTOPbI€ HEOOXOJMMO COBEPIIWTHh IPaXJAAaHUHY B IEJISIX MOJYUYEHHS rOCydapCTBEHHOU
YCIIYTH.

IIpn ynoBnerBopeHun >xkanoObl komutTeT, M®II, opranmzanus, yupeautenar MOI]
MPUHUMAIOT MCYEPMBIBAIOIINE MEPhl MO YCTPAHECHUIO BBISBJICHHBIX HAPYIICHUN, B TOM
YHCJIE OTMEHBI MPUHATOrO PEUICHUSI, UCIIPABJICHHUS JOMYIICHHBIX ONEYaTOK W OIMOOK
B BBIJJAHHBIX B PE3YJIbTAaTE MPEAOCTABIICHUS TOCYAAPCTBEHHOH YCIYyTH JOKYMEHTAaX,
BO3BpaTa TpPaXKJaHUHY JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBbIMM  akTamMu Poccuiickoli  ®Deaepainyu, HOPMATHUBHBIMU
MpaBOBBIMHU akTamu Bonrorpaackoit o01acTu, a TakKe BbIJadye IpakJAaHWUHY pe3yjbTara
roCyJIapCTBEHHOM yCJIyrH, HE No3/Hee 5 padouux AHEH CO JHA MPUHATHS PEIICHUS, €CIU
WHOE HE YCTAHOBJICHO 3aKOHOATeIbCTBOM Poccuniickoit @enepannu.

Komurer, MOLI, opranusanus, yupeaurenbs MOL] oTka3bIBalOT B YIOBJICTBOPECHUH
KaJI00BI B CIACAYIONINX CIyYasx:

1) Haguume BCTYNMUBIIETO B 3aKOHHYIO CHIIy PEIICHUS Cyaa, apOUTPa)XHOTO CcyJa
0 Kajo0e 0 TOM K€ MPEAMETE U MO TEM KE OCHOBAHUSAM;

2) mojaya xajao0bl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE MOJATBEPKACHBI B MOPSIKE,
YCTAHOBJICHHOM 3aKOHOJIaTeNbcTBOM Poccutickoit denepaiiuy;

3) HaguuWe pemeHus TNOo Jkajgobe, TPUHATOTO paHEeE B  COOTBETCTBHH
¢ TpeOOBAHUSIMHU HACTOAILETO pa3jesia aAMUHHUCTPATHUBHOIO PErjlaMEHTAa B OTHOIICHUU
TOrO K€ FPakJIaHUHA U TI0 TOMY K€ MPEIMETY KaJ0O0BbI.
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B cnydae mnpuszHanus xanoObl HE TMOJUIeXKAINCH YIOBIETBOPEHUIO B OTBETE
rPaXJAHUHY JAIOTCS APTyMEHTUPOBAHHBIC PA3bSICHEHUS O TMPUYMHAX MOPHUHATOrO
pemieHws, a Takxke HH(POPMAIIHAS O TTOPSAIKE 00KATIOBAHUS MPUHATOTO PEIICHHUS.

5.8. He mo3gnee maHs, CIEAYIOIMIETrO 3a JHEM NPUHATHA PEIICHUSA, yYKa3aHHOTO
B MyHKTE 5.7 HACTOALIETO0 aIMUHUCTPATUBHOIO PETJIAMEHTA, IPAXKJAHUHY B MUCHbMEHHON
dbopMe W TO OKENAHWIO TPaXJAAaHWHA B JJICKTPOHHOW (hOpMe  HaAMpaBsAETCA
MOTHBHUPOBAHHbBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAJIOOBI.

OTBeT Mo pe3yapTaraM pacCMOTPEHUS KajI00bl MOAMUCHIBACTCS YIOJTHOMOYEHHBIM
JOJKHOCTHBIM JTUIIOM KomuTeTa, MOIL], yupenurens M®I], paboTHUKOM OpraHu3anuu.

B cnyuyae ycTaHOBIEHMSI B XOJi€ WM MO PE3yJbTaTaM PACCMOTPEHHUS KAIOObI
MPU3HAKOB COCTaBa AJMUHHUCTPATHBHOIO NPaBOHAPYUICHUS WIH  MPECTYIICHUS
JOJKHOCTHOE JIIO, PAOOTHHUK, HAJICJIEHHBIE MOJHOMOYHUSAMU MO PACCMOTPEHUIO Kajloo,
HE3aME/IJTUTEbHO HAMTPABJIAIOT UMEIOIIUECS MAaTEPHAIbl B OPraHbl MPOKYPaTYPHI.

5.9. B cnyuae ecnu xkajnoba MOJAeTCs yepe3 MPeACTaBUTENSA TPa)KJAaHWHA, TAKXKE
MPEACTABIACTCS JOKYMEHT, TOATBEPXKAAIOIIMNA MOJHOMOYMA Ha OCYUIECTBJICHUE
JCUCTBUA OT HWMEHM TpaXkJaHWHA. B KadecTBe JOKYMEHTA, NOATBEPXKIAOIIECTO
MOJTHOMOYHMSI HA OCYLIECTBJIICHUE MACHCTBHI OT HMEHH TPAXKIAHWHA, MOXET ObITh
NIPE/ACTABJICHA:

1) odopmiieHHass B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccmiickoit deneparum
JOBEPEHHOCTH (A7 GPU3NUECKUX JTULL);

2) odopmMiieHHAs B COOTBETCTBHU C 3aKOHOAATENbCTBOM Poccwmiickoit Deneparumn
JIOBEPEHHOCTD, 3aBEPEHHAs MEYAThIO TPpak/IaHWHA (MPU HAJIMYWH T€YaTH) U TOAMACAHHAS
PYKOBOJUTENIEM TPAXAAHWHA WA YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIAIIOM (JIJIs
IOPUTNIECKUX JIHII).

[Ipu nopaue xkanoObl B 3JICKTPOHHOM BHUAE JOKYMEHTbHI, YKA3aHHBIC B HACTOSIIEM
MYHKTE, MOTYT OBITh TIPEACTABICHBI B (POPME SIEKTPOHHBIX JOKYMEHTOB, TOJITHACAHHBIX
3JIEKTPOHHON MOAMMCHIO, BUA KOTOPOH MPEeayCMOTPEH 3aKOHOAATeNbCTBOM Poccuiickoi
Odenepanuu, Npu  3TOM  JIOKYMEHT, YAOCTOBEPSIONIMA JMYHOCTh TIpakJAaHWHA,
He TpedyeTcsl.

5.10. Komuter, M®II, opranuzamus, yupeautrens M®L] BopaBe oCcTaBUTh Kaio0y
0€e3 OTBETA B CIEAYIOLINX CIyYasx:

1) Haguume B xkanoOe HEIEH3YPHBIX JIMOO OCKOPOWTEITBHBIX BBIPAKCHHM, yTPO3
YKU3HU, 3JI0POBBI0 W HMYLIECTBY JOJKHOCTHOIO JIMIlAa, PAabOTHMKA, a TaKXKE YJICHOB
€ro CEMbH;

2) OTCYTCTBHE BO3MOXXHOCTH TMPOUYWTATh KaKylO-TMOO YacTh TEKCTa >KajloOBbI,
dbamunno, UM, OT4YECTBO (NMPH HaIWuMK) W (WIM) MOYTOBBIN ajapec TpakJaaHWHA,
YKa3aHHBIC B kKajoo0e.

Komurer, MOI], opranuzauus, yupeautenb MOIL[ coolmawT TrpaxIaHUHY
00 ocTaBjeHUU KajloObl O€3 OTBETa B TeUECHHE 3 paboumx AHEH CO JHS PErucTpanuu
HKaIOOBI.

5.11. T'paxpganvH WMEET MPAaBO HA TOJNyYeHHWE HH(POPMAIMA W JOKYMEHTOB,
HEOOXOIUMBIX 151 0OOCHOBAHUS U PACCMOTPEHUSA KAJOOBbI.



