JAEITAPTAMEHT TPYJIA 1 3AHSITOCTH HACEJIEHUS
BJIAANMHUPCKOU OBJIACTHA

ITOCTAHOBJJEHHUE
«18» Host6opst 2022 Ne 15

06 ymeepoicOeHuU QOMUHUCMPAMUBHO20 De2iamMenma
npeoocmaeneHus 20cyoapcmeentou yeayeu
no coyuanorou aoanmayuy 6e3pabomubix 2pajicoan
Ha polHKke mpyoa

B coorBerctBuu ¢ 3akoHoM Poccuiickoit @enepanuu or 19.04.1991 Ne 1032-1
«O 3ansaTocTu Hacesnenus B Poccutickoit ®enepauum», mocranosienusmu I'ybepuaropa
obmactu ot 27.07.2011 Ne 759 «O mopsakax pa3pabOTKd ¥ yTBEPKAEHUS
aIMUHHUCTPATUBHBIX  PErVIAMEHTOB  MNPEJOCTAaBIE€HUS  TOCYHAPCTBEHHBIX  yCIYT
M OCYIIECTBJIEHUSI TOCYAapCTBEHHOIO KOHTpons (Hamzopa)» u ot 23.12.2005 Ne 749
«O6 yrBepxxaenuu Ilonoxenuss o JlemapraMeHTe TpyJa M 3aHATOCTH HaceJICHHsA
BnaguMupckoit o6inacTi» mocTaH o BJI 4 10:

1. Y TBEepaUTh aIMUHUCTPATHUBHBIN periiaMmeHt [IPEIOCTaBIIEHUS
rOCyIapCTBEHHOM YCIIYTH 0 COLMAJIBHOM afantauuy 6e3paboTHBIX MpaXXAaH Ha PhIHKe
TpY/Ja COTJIaCHO MPHIIOKEHHUIO.

2. . Ilpu3HaTh yTpaTUBILIUMHE CHITY:

- [IOCTaHOBJIeHHe JlenmapTaMeHTa TpyAa U 3aHATOCTU HaceseHus Biagumupckoit
obnactu or 26.12.2020 Ne 12 «O0 yTBepXIeHHM agMHHHUCTPATHBHOI'O perjiamMeHTa
NPEJOCTABIEHUsI TOCYJApCTBEHHBIMM Ka3€HHBIMH YUpeXACHUIMH BiaaaumMupckoit
o0acTH LIEHTpaMH 3aHSTOCTU HAacCeleHUs] T'OCyJapCTBEHHOW YCIYTd MO COLMalIbHOMN
apanranuy 0e3pab0THBIX I'paXkJaH Ha PhIHKE TPyaay.

3. KoHTpo/b 3a HCIOJHCHHWEM IIOCTAHOBIECHHS BO3JIOKUTH Ha 3aMECTHUTEIS
aupekTopa JlemapraMeHTa, HayaJbHUKA OTJAE]a NPOrpaMM 3aHATOCTH, pPBIHKA TpyAa
¥ TpyZAoBOH Murpanuu M. B. Maneuesy.

4. Hactosiiee nocTaHOBIEHHME BCTYNaeT B CHUIy CO JHA €ro OQHULHaIbHOTO
onyOIUKOBaHMUS.

HJupextop JlenaprameHnra A.I'.I'puropses




[Ipunoxenue

K IIOCTaHOBJICHUIO
HenapramenTa Tpyaa

Y 3aHATOCTH HaceJeHus
Bnagumupckoit odnactu
Ot 18.11.2022 Ne 15

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI TOCYJIAPCTBEHHOM YCJIYT'H
MO COIUAJBHOM AJIAIITAIIMA BE3PABOTHBIX
I'PA’KJJAH HA PBIHKE TPYJIA

I. O01ue nomoxeHus

1. AZIMUHMCTPaTUBHBIA periaMeHT IpelOCTaBJICHHS TOCYAApCTBEHHOU yCIyrd
0 COLUMANBHOM ajanTauud Oe3paloTHBIX TIpaXJaH Ha pbhIHKe Tpyda (manee -
ANMUHHUCTPaTUBHBIH peIlaMeHT) HalpaBleH Ha obeclieyeHHe eIMHCTBA, IIOJIHOTHI,
KauyecTBa IPENOCTaBICHUSI U pPaBHOW JIOCTYNMHOCTH TOCYJapCTBEHHOH YCIyru
TI0 COLMANBHON afanTaluy 6e3paboTHBIX rpakaaH Ha phIHKe TpyAa.

2. IlpeameToM perynupoBaHUst AIMHHHACTPAaTHBHOIO perjlaMeHTa SBISIeTCS
NOPSINOK  TPENOCTaBIEHUs]  TFOCYHAPCTBEHHBIMU  Ka3eHHBIMH  YUPSKISHUSIMHU
Brnagumupckoil 001acTy LeHTpaMu 3aHATOCTH HACeJIeHUS (Jajiee - LEeHTPHI 3aHATOCTH)
rOCyIapCTBEHHOH YCIIyTH 10 COLMAIbHON amanTauuu 6e3pabOTHBIX IpaXk/iaH Ha PHIHKE
TpyZza (aajee - rocyiapcTBEHHAs YCIIyTa).

3. 3asgBUTENSIMH TOCYIapCTBEHHOM YyCIyrd SIBJSIIOTCS TpakhaHe, IIpU3HAHHEIE
B YCTAHOBJICHHOM TOpsiAKe 6e3paboTHEIMU (Iaiee - Ge3paboTHEBIE rpaXkJaHe).

4. TpebGoBaHus K TOpAOKY HHGOPMUPOBAHUS O  IPEJOCTABICHHU
rocyIapCTBEHHOH yCIIyru:

4.1. udopmauus 0 rocyaapCTBEHHOH YCNIyre, a TaKXKe O MECTE€ HaXOXIEHHS
LEHTPOB 3aHATOCTH, CIIPABOYHEIX TeledoHaX, aapece 3JIeKTPOHHOM IOYTH U rpaduke
paboTHI IIEHTPOB 3aHATOCTU MOXET OBITh MOJTyUYeHa:

a) Ha Epuno#t uu¢posoii miarpopmMe B chepe 3aHATOCTH U TPYHOBBIX
otHoweHuit «Pabora B Poccuny (nanee - equnas uudponas miarhopma), henepanbHoi
rocyJapcTBeHHOH HMH(OPMALUOHHOM cucTeMe «ENMHBIA MOpPTaJ rOCYIApCTBEHHBIX
H MYHUIUNAIBHBIX ycnyr ((QyHKIUE)» (manee - eOWHBIA IOpTaJ) B paslenax,
MOCBSIIEHHBIX NOPSAAKY MpeNOCTaBlIeHUsl TOCY1apCTBEHHOM yCIyrH B BHJE TEKCTOBOM
u rpadudeckoit nHPoOpMaIuy;

0) HemocpeACTBEHHO B IIOMEHICHHSX IIEHTPOB 3aHSATOCTH B BHJIE TEKCTOBOH
U rpaduueckoit HH(OpMaIHM, pa3MeIleHHON Ha CTeHmaX, IUlakatax U OaHHepax
HIIU KOHC}/J'[ETaIII/Iﬁ C pa6OTHI/IKaMI/I LHECHTpa 3aHATOCTH.

4.2. JononuuTensHo MH(POPMHUPOBAHKE MOXeET OCYLIECTBIISATHCS
C UCIOJb30BaHUEM O(ULIMAIBHBIX CAiTOB OPraHOB CIyXObI 3aHATOCTH BilaguMupckon
obnactu, 1Mo TeneoHy «ropsdyell JHHUW» LEHTPOB 3aHATOCTH, CPEACTB MacCOBOH
HH(GOpPMaLUU ¥ HHBIX KaHAJOB.
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43. Ha emuHOM mopraje, Ha OQHIMAILHOM caiiTe /[lemaprameHnTa Tpyzna
U 3aHATOCTH HaceleHMs Braagumupckoit obnmactu (mamee — [lemaprameHr)
1 Ha UHTepakTUBHOM mopTaje Ciyx6pl 3aHATOCTH HacelIeHHs: BraguMupckoii obnactu
pasMmemaeTcs HMHOOpMalMs O TOCYHApCTBEHHOW yciyre, (OpMBI 3asABICHMIA,
HEOOXOIUMBIX JUISl €€ MOJTyYeHHS .

4.4. Ha vH(QOpMalIOHHEIX CTEHIAX, PACIONOKEHHBIX B IIOMEMIEHHUAX IEHTPOB
3QHATOCTH, Ha OGQHUUHANBHOM caliTe [lemapTaMeHTa M Ha HHTEPAKTMBHOM MOpTaie
Cnyx06bl 3aHATOCTH HaceleHHs BiaguMupckoit o6nacTu, pasMellaeTcs Cilexyromas
UHpOpMaLHU:

a) MECTO PacIonoxeHus, rpaduk (pexxum) paboTel, HOMepa Tene(oHOB, anpeca
BNICKTPOHHOM MMOYTH!l JlemapTaMeHTa M LEHTPOB 3aHATOCTH, JJICKTPOHHBIE afipeca
€IHHOro moprana, odHuuaibHOrO caiita /lemaprameHTa, a TaKXe HHTEPAKTHBHOIO
nopraia Ciy>x0Obl 3aHATOCTH HaceseHus Biagumupckoit obnacTy;

0) Gopmel 3asBIeHHH, HEOOXOAUMBIX UL MTOJTYYESHHUS] TOCYAAPCTBEHHOM yCIyru
1 00pa3ipl UX 3aMONHEHNUS;

B) [IepeUYeHb JOKYMEHTOB, HEOOXOOUMBIX IS [PEeNOCTABIEHHS rOCYIapCTBEHHOM
yCIIyTH;

I') KpaTKoe M3JI0KeHUe [IPOLeIyphl IIPeJOCTaBICHHS TOCY JapCTBEHHON yCITyTH;

1) W3BJI€YEHUs] U3 3aKOHOJAATENBbHBIX W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
COOepXKAallMX  HOPMBI,  PEryJHpylollde  AEATeNbHOCTh 1[I0  IPeNOCTaBIECHHUIO
rOCyZapCTBEHHOH YCIyry;

€) TMOpsAOK O0XalloBaHMA  pelleHus, jgelictBus (Oe3meicTBus) U,
OTBETCTBEHHBIX 3@ IPEIOCTABICHHE rOCYJapCTBEHHOM YCIIyTH.

4.5. Hudopmamuss O  IpenoCTaBIeHUH  TI'OCYHApCTBEHHOH  YCIIyrH
IpenocTaBisieTcs: 6eCIIaTHO.

II. Crannmapt npenoctaBleHHs TOCYAapCTBEHHOMN YCIyTH

5. HaumenoBanue rocynapcTBeHHOM ycnyru: «CouuainsHas ajanTalys
6e3paboTHEIX 'pak[aH Ha PhIHKE TpyIay.

6. 'ocymapcTBeHHas yciyra IpeAoCTaBIsSeTCs HeHTPaMH 3aHITOCTH.

JlomyckaeTcs IpeoCcTaBlIeHUe YaCTU roCyJapCTBEHHON yCIyrd (He KacaromeHncs
BHECEHMs JaHHBIX B PETHCTp IOJIydaTesell rocy1apCTBEHHBIX YCIYT B cdepe 3aHATOCTH
HaceNeHHUs) NIPUBIEKAeMbIMU T'OCYAApCTBEHHBIMU YUPEKICHUSIMU CIy>KObI 3aHATOCTH
HaceleHUs Ha [JOTOBOPHOM OCHOBE OpraHH3alUsIMH, B TOM YHCJIE COLMAIBHO
OPHEHTUPOBAaHHBIMM  HEKOMMEPYECKHMH  OpPraHH3allUAMH -  HCIOJHHUTEIAMHU
OOILECTBEHHO MOJE3HBIX YCIYr, KOTOpble B YCTAHOBJICHHOM 3aKOHOIATEILCTBOM
Poccutickoit ®eneparuu nopsike BIpaBe 0ka3blBaTh COOTBETCTBYIOILHUE YCIYTH.

7.  MaxkcUMalbHO  JONYCTUMBIE CPOKHM  YCTAQHABJIHMBAKOTCS  HACTOSLINM
AIMWHUCTPATUBHBIM  perIaMeHTOM  JAJsl  BBHINOJHEHMS  OTAENBHO  KaXIOH
aJJMUHUCTPATUBHOH IIpoLeAyphl (HeHCTBUS).

' B cootBeTCTBMU ¢ TyHKTOM 10 HACTOAIUIEr0 AIMMHHCTPATMBHOTO PEMJIAMEHTA [UIS IOJYYeHHS [OCY JaPCTBEHHOM yCIyTH
rpaXaaHe NOAAIOT B OPTaHBI CIIYXObI 3aHATOCTH 3asBJIEHHE B JNEKTPOHHOM GOpMe C MCMONB30BaHMEM EMHOM HH(pPOBOH
T1aTHOPMBI.



8. JleATeNbHOCTE 110 MPEIOCTABIEHUIO FOCYJAPCTBEHHOM YCIyTH peryaupyercs
HOPDMaTUBHBIMU IIPaBOBEIMHM aKTaMu Poccuiickoit ®enepanvd ¥ HOPMATHBHBIMH
NpaBOBBIMH aKTaMH BiaiuMupckod o6nacTy, HHGOpMaLHs 0 KOTOPBIX pa3MellaeTcs
Ha eIMHOM MOpTajle, Ha OQUIMATBHOM cajite [lenapTaMeHTa, HHTEPAKTHBHOM IIOPTAIE
CnyxOpl 3aHsTOCTH Bragumupckoii obmacti M Ha HMHPOPMALMOHHEIX CTEHAAX,
PacCIOJIOKEHHBIX B TOMEIICHUIX [IEHTPOB 3aHATOCTH.

9. IlepeyeHb NOKYMEHTOB M CBEIEHHl, HEOOXOAMUMBIX IS MPENOCTABICHHUS
TOCYJapCTBEHHOH YCITyTH IpaXXJaHUHY, BKIIIOYAET B CEO0SL:

3asBJICHHE PaXKIaHWHA O NPEAOCTaBIEHUH TOCYIapCTBEHHOW yCIyrd (majee -
3asBJIeHHE) (PEKOMEHIYyeMBIH o6pasel NpuBeneH B NpuioxeHHd Ne 1 K HaCToOAIIEMY
AJIMHHHCTPaTUBHOMY pPeriIaMeHTy);

CBECHHS O TIpaXJaHWHE, BHECEHHble Ha €IUHYyI LH(poByIO mwIaTthopmy,
NPeICTaBIECHHBIE IPaXIaHUHOM HJIH II0Jy4YeHHbIe LIEHTPOM 3aHSTOCTH Ha OCHOBAHHH
MEXBEJIOMCTBEHHBIX 3allpOCOB, B TOM YHCJe C HCIOJb30BaHHEM EIMHON CHCTEMEI
MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHUS, IPH PETUCTPAllMU YKa3aHHOTO
IpaXJaHuHa B LEIAX IOUCKa MOAXOMAIel paboTsl, Mpu peructpanuu 6e3paboTHOTO
rpaxKJaHUHA.

10. 3asBneHue mnonaercs TpPaXTAHWUHOM B IIEHTP 3aHATOCTH, B KOTOPOM
TPaXXJaHMH COCTOMT Ha ydeTe B KauecTBe 0e3paboTHOro, B (opMe 3IEKTPOHHOTO
JOKYMEHTa ¢ HCIIOJIb30BaHUEM eUHOU 1IU(POBOI IUIaTHOPMEL.

11. 3asdBieHMe momaeTcsi TIpaXkKIaHUHOM IO COOCTBEHHOW HHHUIIMATHBE
WIM B Cly4ae COITIacHs C MpENIOKEHHEM ILIeHTpa 3aHATOCTH O IPefOCTaBICHHU
roCyapCTBEHHOH yCIyTH.

12. 3asBieHHe B 2JIEKTPOHHOHM (hopMe MOANUCHIBAETCS IPakKTaHUHOM IIPOCTOM
3NIEKTPOHHON IOAIMCEIO, KIIOY KOTOpOH mMoimydyeH B cooTBeTcTBUM ¢ [IpaBumamu
UCIIOJIB30BAaHUs IIPOCTOM 9JE€KTPOHHOH IOAMUCH IIPU OKa3aHUU TIOCYAApPCTBEHHBIX
M MYyHHULUIIAIBHBIX YCIYI, YTBEPXKICHHBIMH IIOCTaHOBIeHUeM [IpaBurenbcTBa
Poccuiickoit ®enepanuu ot 25.01.2013 Ne 33 «OG6 ucrnonp30BaHUM IIPOCTOMH
9JIEKTPOHHOH IOIINCH HPU OKAa3aHUHM TOCYAapPCTBEHHBIX W MYHUIMNAIBHBIX YCIyI»,
WIH YCHWIEHHOH KBalM(HUIMPOBAHHON 3JEKTPOHHON IOINKCEHIO, WIH YCHIEHHOM
HEeKBaIM(HLUPOBAHHOW NOANMUCHIO, CEPTUQUKAT KJII0Ya IPOBEPKU KOTOPOH cO31aH
U UCTone3yeTcsi B HMHOpPacTpykType, obecneuuBarouiedi  HMHGOPMaIMOHHO-
TEeXHOJIOTHYeCKoe B3auMoJeicTBHe HHOOPMALMOHHBIX CHCTEM, HCIIONB3yEMBIX
IUIs TIPeOCTAaBIEHHsSI TOCYIAPCTBEHHBIX U MYHHLMIAIBHBIX YCIYr B 3JEKTPOHHOH
dopme.

13. TpaxnmaHuH BIpaBe o0OpaTUTECA B LEHTP 3aHATocTH wWim B MOL]
3a COIeHCTBHEM B IOfaye 3asBJICHUS B JJIEKTPOHHOH (opme.

I'paxknaHMH BIpaBe OOPAaTUTHCA B LIEHTP 3aHATOCTH IyTe€M JIMYHOIO IOCELIECHHS
10 COOCTBEHHOW WHHUIMATHUBE WK IO MPEUIOKEHUIO LIEHTPa 3aHSTOCTU HACENECHHUs I10
BOLIPOCAM, CBSI3aHHBIM C IIPeIOCTAaBIEHUEM I'OCY 1apCTBEHHOM yCIIyTH.

Bpemst oxxuiaHus B ouepeqy He JOJDKHO IPEBBIIATE 15 MUHYT.

14. B wmeHTpax 3aHSATOCTH TpaxkAaHaM oOecrequBaeTcss AOCTYN K €AMHOM
nuQpoBoi MIaTHOpMe M EIMHOMY IIOpPTAlly, @ TaKKe OKa3bIBaeTCd HEeOOXOAMMOE
KOHCYJIbTallHOHHOE COIEHCTBYE.
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Ilpy TMYHOM MOCEIEHHM LIEHTpa 3aHATOCTH IPAKIAHMH NPETBABISET MACTIOpPT
WU TOKYMEHT, €T0 3aMeHSIOIIMIA.

B cny4yae nu4HOro mnocemeHds TpaXXTaHHHOM IEHTpa 3aHATOCTH HACENEHUS
aJIMUHUCTPATHBHBIC NPOLEAYPH!, IPEAYyCMOTPEHHbIE ITOAIMYHKTAMHU «0» U «B» IIyHKTA
27 nacrosmero AIMHUHUCTPATUBHOTO PerjiaMeHTa, OCYILECTBISIOTCS O €ro JKeJaHHUIo
B JieHb OOpalleHMs, 3a HCKIIOUeHHeM Clydas, KOTAa IEHTPOM 3aHATOCTH IIPHHSATO
peumenre 06 OTCYTCTBHH HEOOXOAUMOCTH MPOXOXIECHUA TPaXKJaHUHOM TEeCTHPOBAHMS.
B ciydae, Kkorma WEHTPOM 3aHATOCTH [IPHHSTO peEIIEHHEe 00 OTCYTCTBHH
HEOOXOMUMOCTH IPOXOXKAEHHS TIpPaXTaHUHOM TECTHPOBAHHSA, OCYIIECTBISIOTCS
aJIMHHHCTPATHBHBIE NPOLIEAYPH], IPEAYCMOTPEHHBIE MOMMYHKTAMH «O» - «I» TYHKTA
27 HacTosiero AIMUHUCTPATHBHOI'O peryiaMeHTa.

15. 3adBneHue cyuTaeTCs NPHHATHIM [EHTPOM 3AHATOCTH B JEHL €ro
HaIpaBJIeHUs rPaKIaHHHOM.

B caygae ecnu 3asBieHHe HarpaBlIeHO TIPAKIAHHHOM B BBIXOIHOM HIIH
HepaOouuii NMpa3sgHUYHBIN A€Hb, [HEM HallpaBlICHUs 3asBJIeHHS CUMTACTCS CIIeAyIOIIUil
32 HUM pabouuii 1eHb.

VBe#oMIIeHUe O MPUHATUH 3asBJICHHS HANpPaBIETCS I'PaKIaHHHY B JE€Hb €ro
IIPUHATHS.

16. VYBenomieHus, HampaBiseMble LEHTPaMH 3aHATOCTH TCpaXIaHUHY
B COOTBETCTBUM C HACTOSIUMM AIMHUHHCTPATUBHBIM periaMeHTOM, (HOpMHPYIOTCS
aBTOMAaTHYECKH C UCIOJIb30BaHUEM eqUHOM 1udpoBoi miardopmsel. iHGopMupoBaHue
rpaX<ZIaHMHa O HAIIPaBJICHUU €My YBeIOMJICHUH depe3 eqUHyI0 HU(poByIO miaTdopMy
OCYLIECTBILETCS IIyTeM aBTOMAaTH3UPOBAaHHOTO (GOPMHUPOBAHUS U Ilepeadyd TeKCTOBBIX
COOOLIEHUN Ha ajpec HJIeKTPOHHOHM IMOYTHl, YKa3aHHBIM Ipa)IaHUHOM IIpU NoAaye
3asBleHUsT HA OKa3aHUE TOCYJNAapCTBEHHONW YCIYyTrd II0 COJEHCTBUIO B IIOUCKE
noaxoasie paGoThL.

17. IlpenocTaBieHue rocyJapCcTBEHHOM yCITyTH IPeKpalllaeTcs B Cllydasax:

CHATHUS C PEeTHCTPAIIIOHHOrO yueTa rpakJaHuHa, IPU3HAHHOTO B yCTaHOBIEHHOM
nopsinke 0e3palGOTHBIM B COOTBETCTBHH C [IpaBHiaMu perucTpanud 0e3pabOTHBIX
rpaxiaH, yTBepXK/JIeHHBIMH ITocTaHoBieHueM [IpaBurensctBa Pocculickoit ®denepauuu
ot 02.11.2021 Ne 1909;

OT3bIBa 3asBJICHUS MPAXKJAHUHOM,

HeSIBKM TpaK[IaHWHA B LIEHTP 3aHATOCTH Ul COIVIACOBAHHMS WHAMBUIYaJILHOTO
IUIaHa peayiu3allii CEepBUCOB (MEpOINPUATHH) COLMAJBFHON ajaNnTallMy IpaxIaHUHA
B Ha3HaueHHble LIEHTPOM 3aHATOCTH  [JaTbl, YCTAHOBJIEHHbIE B  IIOPAIKE,
IpeyCMOTPEHHOM IYHKTOM 41 HacTosmero AJMUHUCTPATUBHOIO PEITIaMEHTa,

OTCYTCTBHSI B3aUMOJCHCTBUS TpaXAaHHHA ¢ LIEHTPOM 3aHATOCTH OoJjiee OQHOTO
Mecslla ¢ JaThl, yKa3aHHOH B YBeOOMJIEHHU IEHTpa 3aHATOCTH, HauWHas C KOTOPOH
rpaxgaHuH 00s13aH OCYILECTBHTH B3aWMOJEHCTBUE C LEHTPOM 3aHATOCTH YKa3aHHBIM
B YBEIOMJICHUHU CIIOCOOOM.

18. Pe3ynbraroM IIPENOCTaBIEHHMS TIOCYJAapCTBEHHOM YCIYrH  SsBIISeTCS
HanpaplieHHe T'paXIaHUHY 3aKIIOYeHHs O NpeJOCTaBIE€HUH IOCYIapCTBEHHOH yCIyrH
(pexoMeHayeMBIii OOpa3ely mnpuBeAeH B mnpwioxkeHMd Ne 2 K HacTodueMmy
AIMUHHUCTPAaTUBHOMY peETJIaMeHTY ), BKJIFOUYAIOLLEro:



a) PeKOMEHJAlMH IO IIOUCKY paboThl U (OPMHMPOBAHMIO AKTUBHOH KH3HEHHOM
ITIO3UIIAH, COCTABJICHHIO PE3HOME, COBECPILICHCTBOBAHHWIO HABBIKOB [ACJIOBOrQ O6IJ_ICHI/I$I
U IMpoBeleHHs cobeceloBaHMiI ¢ paborogareneM, COBEpIIEHCTBOBAHHMIO HABHIKOB
CaMOIIPE3EHTAlMH U a[alTalli} B KOJUICKTHBE (IIPH HAJIUYHH);

6) pe3ynbTaThl IPOBEACHHOTO TECTUPOBAHUA (TIPH HAJTHYMH);

B) pe3yJbTaThl PEaH30BAHHBIX CEPBUCOB C yKa3aHWEM IepedHs MepONpHATHIL
B paMKax KaXI0ro cepBuca (IIpH HAJIUYHH);

I) NIpelIoKeHre OOPaTUTBCS B LEHTDP 3aHATOCTH C LENBI0 NMOBTOPHOH MOAaYH
3asBIeHUS B Clly4dae, €C/IH IUIaH peau3allid CEpBHUCOB (MEPOIIPUSTHIA) BBIIONHEH
He B TIOJIHOM o0BbeMe.

19. Ilpu mpenocraBieHMH TOCYyIapCTBEHHOM YCIYIHM 3ampelaeTcs TpebGoBaTh
OT 3asIBUTEJISA:

- NMpPEICTaBlIEHNs NOKYMEHTOB U HMH(OPMAIMU WK OCYIIECTBIEHHs NEHCTBUH,
NpeCTaBlIeHHe MM OCYUIECTBIEHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMH  aKTaMH, pPETyJHUPYIOIIMMU OTHOIUCHHUS, BO3HUKAIOIIME B CBS3H
C [IPeIOCTABICHUEM TOCYAAPCTBEHHBIX U MyHHULUIATIBHBIX YCIYT;

- TIpedCTaBJIeHHs [JOKYMEHTOB M  HMH(GOpMAlWW, KOTOpbIE HaXOIATCS
B PACIOpPsSDKEHUHM OPraHOB, IPEAOCTAaBIAIONIMX [OCYJapCTBEHHBIE YCIYTH, OpPTaHOB,
NPENOCTABIIAIONMX MYyHHULMIANbHBIE YCIYTd, HHBIX TOCYJapCTBEHHBIX OpPTraHOB,
OpPraHOB MECTHOI'O0 CaMOYIpaBJIeHHS 10O ITOABEOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM HJIM OpraHaM MECTHOTO CaMOYIpaBJIeHUs OpraHU3alluii, B COOTBETCTBUU
C HOpPMAaTUBHBIMM IIPaBOBBIMU aKkTaMU CcyObekToB Poccuiickoit @enepanuy,
MYHHUIMIIAIBHBIMUA IIPABOBBIMU aKTaMH, 3a HCK/IIOYEHHEM AOKYMEHTOB, BKIFOUYEHHBIX
B IlepeyeHb, OlpelielIeHHbINH JacThio 6 cratbu 7 PenepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O6 opraHuzaLyy pefoCTaBIeHUsS FOCYJapCTBEHHBIX U MYHHUIUIIANBHBIX
yeiayr» (nanee — @enepanbublil 3akoH Ne 210-03);

- OCYWIECTBIIEHHs JOEWCTBHH, B TOM 4YHCJIEe COIJIACOBAaHUM, HEOOXOIUMBIX
IVl TIONMy4YeHHs] TOCYyNAapCTBEHHOM YCIyrM U CBsI3aHHBIX C OOpallleHHeM B HHBIE
rOCYZAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJI€HHs, OpraHM3aluy,
32 HCKIIOYEHHEM IIONyYeHHS YCIYr M IOJNydeHHs: HOKYMEHTOB U HH(pOpMaluy,
NpefOCTaBIsIEMBIX B pe3yJbTare IMpPeAOoCTaBIeHUs] TaKUX YCIyr, BKIIOUEHHBIX
B [IepeyuHH, YKa3zaHHbIe B yacTu | ctateu 9 @enepanpHoro 3akoxa Ne 210-P3.

- IpeACTaBICHUS IOKyMEHTOB U uH(pOpMaIUHy, OTCYTCTBUE
1 (WIM) HeIOCTOBEPHOCTh KOTOPBIX He YKa3bIBAJUCh IIPH IE€PBOHAYAJBHOM OTKa3e
B IIpHeMe JOKYMEHTOB, HEOOXOAMMEIX HJIsi MpeJoCTaBlIeHHs IOCYIapCTBEHHOM
WM MyHUOMOAJIBHOM  yciyrd, JH0O B IIPEAOCTAaBICHHHM TOCYAapCTBEHHOM
WIHM MyHULUNAJIBHON YCIYTH, 3a UCKIIOYEHUEM CIIeIyIOILUX CIy4aeB:

a) H3MeHeHHWe TpeOOBaHMI HOPMATUBHBIX HpPABOBBIX aKTOB, KacarOLIMXCs
IPEAOCTABIICHHUS roCyIapCTBEHHOM WIH MYHHUIIUTIATBHON yCIyTH,
[oC/ie MEepBOHAYAIBHOM MOJayy 3asBIEHHS O IPEAOCTAaBICHMH TOCYIapCTBEHHOM
WM MYHHUIUIIIBHOMN YCIIYTH;

6) Hanuuhe OmMOOK B 3ajABJIEHHH O MPEHOCTaBICHUU TIOCYJapCTBEHHOM
WIM  MyHULMIQIBHOM  yCIyrM W JOKYMEHTaX, IIOJAHHBIX  3asBUTENEM
Mocjie  IIepBOHAYAJIBPHOTO  OTKa3a B  [pHeMe  JOKYMEHTOB, HEOOXOIMMBIX



AN OpPEAOCTABICHHUA TOCYIAapCTBEHHOM WIM MYHHLMIIANBHOW yciuyrd, Ju6o
B NIPEJOCTABICHHH I'OCYIAPCTBEHHON MIIM MYHUIMIATBHOR YCIYTH U HE BKIIOUEHHBIX
B IIPEACTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB,;

B) UCTE€YEHHE CPOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHHE MHAOOPMAIMH MOCTIE
[IEpBOHAYAJILHOI'O OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOMUMBIX Ul TPEIOCTABICHUS
FOCYyAapCTBEHHOM WM  MYHULUNANIBHOM  ycoyrd, JubO B  MpemoCTaBICHHM
rOCYIapCTBEHHOM MM MYHUIUIIATLHOM YCITyTH;

r) BBIABIEHHE JOKYMEHTAIBHO I[IOATBEPXKIAEHHOro daxra (NMPH3HAKOB)
OIIMOOYHOIO MM IIPOTHBONPABHOrO NAeHCTBHs (6e€3MelCTBHA) JOMKHOCTHOTO JHIA
OpraHa,  MPeJOCTaBIAIOLIEr0  OCYAApCTBEHHYIO  YCIyry,  TOCYAapCTBEHHOTO
WM MYHHUIMIIAILHOrO Ciykamero, pabotHuka MOILI, paGoTHHKA OpraHd3aldH,
npeaycMOTpeHHOM wacteio 1.1 crateu 16 degepanpHoro 3akona Ne 210-D3,
Opyd  IEPBOHAYANBHOM  OTKa3e B [IpUeMe  JOKYMEHTOB,  HEOOXOIHUMBIX
JUIL  MPENOCTaBlIeHHs TOCYHApCTBEHHON  yciayrd, Jiubo B IpedoCTaBiIeHHH
rOCYZAAapCTBEHHOH YCIIyTH, O YeM B NMHUCHBMEHHOM BHME 3a IMOANUCHI0 PYKOBOIUTESL
opraga, IpPeJOCTABIIOIIEr0 TIOCYAapCTBEHHYIO YCIyry, pykoBogurenss MOI]
OpY  IEpBOHAYaJIbHOM  OTKa3e B  IpUeMe  JOKYMEHTOB,  HEOOXOAMMEIX
JUIsL TIPEOCTaBJIEHUsI TOCYAApCTBEHHON YCIIYTH, JHOO pPYKOBOIUTENS OpTraHH3allHH,
NpenyCMOTpeHHOM uacThio 1.1 crateun 16 DenepanbHoro 3akoHa Ne 210-03,
YBEIOMIIAETCS 3asBUTENb, a TaKXKe TIPUHOCATCA U3BHHEHUS 3a JOCTaBJICHHBIE
HeyHoOcCTBa.

20. OcHoBaHus Ui OTKaza B IIpHeMe JIOKYMEHTOB, HeOOXOAUMBIX
JUISL IPEAOCTABIEHUS ITOCYJapCTBEHHOMN YCIIYTH, OTCYTCTBYIOT.

21. OcHoBaHHsS n1S OTKa3a B TNPEJOCTaBIEHHUH TOCYJapCTBEHHOH YyCIyru
OTCYTCTBYIOT.

22. Tlpoueaypa NpPHOCTAHOBICHHS IIPENOCTABIEHHUS IOCYAapCTBEHHON YCIyrH
3aKOHOZATEIbCTBOM O 3aHATOCTH HE MPEAYCMOTpPEHA.

23. T'ocymapcTBeHHas yciyra npegoctapiseTcs OecriaTHo.

24. TpeboBanus K MOMEIICHHUSIM, B KOTOPBIX MPEAOCTABISAETCS FOCY AaPCTBEHHAS
ycyra:

24.1. TlpenocraBneHue rocyJapcTBEHHON YCIYTH OCYILIECTBIAETCA B OTACIBHBIX
CrieUUalbHO 000OpYAOBaHHBIX TOMEIIEHUIX, 00eCHeunBaoOIMX OeclpensaTCTBeHHbIH
JOCTYII 3asiBUTEIEH.

24.2. Bxoxg W BBIXOJ U3 IOMEIIEHHUs Ui INPEAOCTaBIEHHUs TOCYAapCTBEHHOM
yCIyrH OOOpYAYIOTCS TMaHIyCaMH, pACIIHPEHHBIMH IIPOXOAAMH, I103BOJIAIOLIMMHU
obecrieunth OECHpPENATCTBEHHBIH JOCTYI  HHBAIMJOB, BKJIIOYas HMHBAJIHOB,
UCIIOJNIB3YIOIIUX Kpecia-KOIACKH.

Bxon B 3maHue obopynyercss MHGOPMAIHOHHONW TabNUYKO¥ O HaMMEHOBAHMHU
oprasa, mpeJJOCTaB/ISIIOIET0 TOCYIaPCTBEHHYIO YCIYTy.

BxoJ ¥ BBIXOZ W3 IOMELIEHHS U IIPEJOCTaBlIeHUs I'OCYJapCTBEHHOM yCIyrH
000pyyIOTCS COOTBETCTBYIOIIMMH yKa3aTeIsIMUM C aBTOHOMHBIMH HCTOYHHKaMH
6ecriepeCOMHOrO MUTAHKS.
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B 31aHdH, B KOTOPOM NIPEOCTaBIsAeTCs TOCYJapCTBEHHAs YCIyTa, pa3sMelaloTcs
HOCHTENX HMH(OPMAalUH, B TOM YHCIC 3BYKOBOM M 3pHTENBHOM, AN oOecredeHust
0ecTpenAaTCTBEHHOTO JOCTYIIa MHBAINIOB K 00BEKTaM U yCIyraM.

24.3. Ilomemenue AAs  TNPeJOCTABIEHHS  TOCYJApCTBEHHOM  YCIIyTH
ofecrieunBaeTCsl HEOOXOAMMBIMH JUISl TIPEOCTABIEHHS TOCYJapCTBEHHON YCIyTH
o0opynoBaHueM (KOMIIBIOTEDPHI, CpEJICTBA 3JIEKTPOHHO-BEIUUCIUTENRHON TEXHUKH,
CpeACTBa CBfA3H, BKIMOYas WMHTepHET, OprTeXHUKa, ayAuo- U BHACOTEXHHKA),
KaHOEIAPCKUMH  [PHHAJUICKHOCTAMY, UHPOPMAMOHHBIME H  METOIMYECKUMMU
MaTepualaMH, a TakKKe CTYyJNbIMH M CTOJaMH, CHCTEeMaMH KOHIMLHOHHPOBAHHSI
(oxnmaxXmeHHs M HarpeBaHHUS) BO3/yXa, CPEJCTBAMH TIOKAPOTYIUEHHS U OMOBELICHHUS
O BO3HUKHOBEHHUH Ype3BbIYaHOM CUTYalUH.

24.4. B noMeleHuAX A7 NpeloCTaBIeHUs roCy TapCTBEHHON YCIYTd Ha BUAHOM
MECTE pACIONIaraloTCs CXEMBl Da3MeIeHHs CpeJACTB IMOXApOTYHIeHUs M IIyTeit
5BaKyalldH IIOCETUTENEH U paOOTHUKOB LEHTPOB 3aHATOCTH.

24.5. B MecTax npefocTaBieHus roCcylapCTBEHHOM YCIYTH IpexyCMaTpUBaeTCs
0060pyIoBaHHE JOCTYTHBIX MECT OOIIEro MONb30BaHHUs (TyaIeToB).

24.6. Paboune MecTa paOOTHUKOB IICHTPOB 3aHATOCTH OCHAIAIOTCS HACTEHHBIMH
BEIBECKAMH HJIM HACTOJIBHBIMU TaOJIMYKaMH C yKa3aHHEM (paMIIMU, UMEHM, OT4eCTBa
U JTOJDKHOCTH.

24.7. PabOTHHKM LEHTPOB 3aHATOCTH OOCCHECYHBAIOTCSA JUYHBIMH HarpyIHBIMH
KapTouykamH (OeiikamMu) ¢ ykazaHueM GaMuIni, UMEHH, OTYeCTBA H JODKHOCTH.

248. Tlpm nmnpemoctaBieHMM  TOCYAapCTBEHHOM  YCIyrm  HMHBalIHMJIaM
obecrieunBaeTCs:

- BO3MOXXHOCTb CaMOCTOSITEIBHOI'O NEePEABHXEHHUS 110 TEPPUTOPHUH YUPEKACHUS
B LeJIIX JOCTYIa K MECTY IIPeIOCTABICHUS TOCY IapCTBEHHBIX YCIYT;

- JIONyCK CcOOaKU-NMpPOBOJHMKA IIpH HAJIHYUK AOKYMEHTa, MOJTBEPXKAAIOIIEro
ee crneluaibHoe O0yUyeHue;

- COIIPOBOXKAEHUE UMEIOIINM CTOMKHE HapyIIeHUs] PyHKIHH 3PEHUS;

- COZEHCTBUE IIPU BXOJIE U BBIXOAE U3 YUPEIKICHUS;

- OKa3aHHe IOMOILUM I MOIy4YeHUs! TOCYJapCTBEHHBIX YCJIYr, B TOM 4YHCIIE
c BO3MOXHOCTBIO NpeJoCTaBIeHUS CypAonepeBoIIHKa
1/An TEGIOCY pAOTIEPEeBO UMK,

- TpeAoCTaBlieHHMEe HHOM HEeoOXOIMMOM MOMOIIM B IIPEoNojeHUH Oapbepos,
MELIAOMKX MONyYeHUI0 MHBAIMJAMH YCIYT, HapaBHe C APYTMMH JIMLAMH, a TaKXKe
obecniedeHre HOCTYIHOCTH [UIS HWHBAIKWAOB BCeX BBINICHA3BAHHBIX OOBEKTOB

B COOTBETCTBHHM C 3aKOHOAATEeNbCTBOM Poccuiickoit Penepanyit 0 COUMAILHON 3alUTe
WHBAJIUJIOB.

25. llomy4yenune rocynapcTBeHHOH ycinyru B MO®IL] (B TOM 4YHcie B IOJHOM
o0beMe) He Tpey CMOTPEHO.

Yepez MOILI obecrequBaeTcsi HHOOPMHUPOBAHHE O TOCYAApCTBEHHON YycCiyre
H IIOPpAOKEe €€ TIIPeOaoCTaBJICHUA, a TaKXe obecrieuuBaeTcsi BO3MOXXHOCTH rmogavuun
3asIBJICHHUS O ITOJYYEHUHU IOCy 1apCTBEHHON YCIYyTH.

26. I'loxazaTenssMu JOCTYITHOCTH M Ka4uyecTBa IPENOCTaBIEHUS IOCydapCTBEHHON
YCIIYTH SIBIISIFOTCA:



- Jons 0e3palOTHBIX TIpaX[aH, MOIYYHBIIMX TOCYHAPCTBEHHYIO YCIYTY,
B 0o0beMe TIpaXnaH, NPU3HAHHBIX B YCTAHOBICHHOM IOpAAKE Oe3paGOTHBIMH
B CPEIHETOA0BOM HCYHCIICHHH;

- [OIA  TPYHOYCTPOEHHBIX  0e3pabOTHBIX  IpakaaH,  MOJYYHMBIIAX
rOCyIapCTBEHHYIO YCIyry, B OOILEH 4YHCIEHHOCTH INOMYyYHBIIMX TOCYAAPCTBEHHYIO
YCIYyTy;

- KOINMYeCTBO OOOCHOBaHHBIX JKaloO 3asBUTeNel Ha HeHaIexalee
IpeIOCTaBIEHHe FOCY JAPCTBEHHBIX YCIIYT.

III. Coctas, nocienoBaTeNbHOCTD aAMUHHUCTPATHBHEIX MIPOIIELYD
(DeHcTBHIT) IPH MIPENOCTABIEHUH TOCYIAPCTBEHHOM YCIYTH, B TOM YHCJ€ 0COOEHHOCTH
BBINIOJTHEHHS aAMUHUCTPATUBHEIX MIPOLIEAYP B JIEKTPOHHOM hopMe

27. TocymapcTBeHHas yciyra BKIIOYAaeT CIeAyIOIlHe aJIMHHHCTPATHBHEIE
NpoLenyphl (IeHCTBHA):

a) GopMHpOBaHKE U HaNpaBJICHUE NTPEJIOKEHHS IPAXKIaHHHY O IPEIOCTABIEHUN
rOCyAapCTBEHHOH YCIIyTH;

6) nmpueM 3asBIICHHUS IPAXKIAHIHA;

B) olpeze/ieHHe HEOOXOAMMOCTH NPOXOXACHUSA TpaXIaHWHOM TECTHPOBAHHMS,
noabop U Ha3HaYeHHE TeCTOB, 00paboTKa pe3ybTaTOB TECTUPOBAHMS;

r) paspaboTka M COITIACOBaHHE C TpaXTAaHHHOM HHIWBHIYAJIbHOrO IUIaHa
peanu3anyy CEepBUCOB (MEPOIPUATHI) 110 COIHANLHOM afanTaliy rpakaaHuHa (najnee
IUIaH peain3aliy CepBUCOB (MEPOIIPUATHIH );

I) peanu3alus CepBUCOB (MEpONpPHATHH) IO CONHAJBHONH ajanTaiyu
TPaXIAHWHY B COOTBETCTBUY C IUIAHOM peaji3alii CepBUCOB (MEPONIPUATHH);

e) o0paboTka  pe3ynbTaTOB  peajM3allid  CEpPBUCOB  (MEpONpHATHI)
0 COLMAIbHON afjanTallii U 0GopMIIeHHEe peKOMEHIAUN TpakJaHHUHY;

) TIpOBeIEeHHWE HHIWUBUAYAIbHOW KOHCYJIbTalMM IpakJaHMHA KU Ha3HA4YeHHe
rpa’kIaHUHy TOBTOPHBIX HJIH JOTIOJIHATEIFHBIX CEPBHCOB IIPHU HEOOXOAUMOCTH;

3) bopMHpOBaHHE W HaNpaBjeHHe MPaKIaHHHY 3aKJIOUYEHUS O IIPEIOCTaBICHHUH
roCyIapCTBEHHOH YCIIyTH.

28. LleHTp 3aHATOCTH:

a) POBOAMT aHAJIK3 CBEICHUH O IpakJIaHHHE, BHECEHHBIX Ha eIUHYIO LU(PPOBYIO
m1arGopMy Ha OCHOBAHHH JOKYMEHTOB W CBEJeHMH, NpEeACTaBIEHHBIX UM HIH
MOJYYEeHHBIX LIEHTPOM 3aHATOCTH HaceleHMs Ha OCHOBAaHUM MEXBEIOMCTBEHHOIO
3ampoca, B TOM YHCJIE€ C MCMOJb30BaHHEM €IMHOM CHCTEMEI MEXBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aWMOJAEWCTBHS, MPH PETHCTPAllM yKa3aHHOTO IpaXIaHHHA B LEIAX
MIOKCKa TIOAXOoAse# paboOThI, PH perucTpalui 6e3paboTHOrO rpaXkAaHNHA;

0) GopMHpYeT U HaMpaBIseT rpakAaHKHHY ¢ UCIIONB30BaHUEM €IHHON IH(POBOIL
WIaTPOPMBI MPETIOKEHHE O TPEJOCTABICHUN TOCYNAPCTBEHHOH YCIYTH B J€HBL €ro
bopmMupoBaHUSL.

[Ipenno)xeHrne Takxe MOXET OBITh aBTOMAaTH4YeCKH CPOPMHPOBAHO Ha E€IMHOM
unbpoBoi miardhopme;
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B) HHYOPMHpYET IpakIaHUHa O HEOOXOAUMOCTH HAMPABUTh B LIEHTP 3aHATOCTH
C HCIOJIb30BaHMEM €IHHOM UM(POBOH IIAaTGOPMBI pe3yJbTaT PACCMOTPEHHUSI
IIPEUIOKEHHS O IIPENOCTABICHUH TOCY AapCTBEHHOM YCITyTH.

PesynbTaroM paccMOTpeHHsl NpPEUIONKEHHUs] TI0 BBIOOPY TIPaXKIaHWHA MOXKET
SBJIATBCS OTKa3 OT NpPENJIOKEHMs MIIM COrJlacHe C NpeaIOKEeHUEM ITyTeM HalpaBJIeHHs
3asBIIEHUS.

Cpok pacCMOTpeHHs ITPEIOXKEHHS O IPeAOCTAaBIEHHH IOCY JAPCTBEHHON YCIYTd
HE YCTaHaBJIUBAETCA.

29. Otka3 rpaxiaHHHa OT IPEJUIOKEHHUS O TPEIOCTaBIEHHH I'OCYIapCTBEHHOM
yCIyrd UKCHpyeTcs Ha eAMHOM LupoBoi miaThopMe.

30. LleHTp 3aHATOCTH B CPOK HE IMO3JHEE Cleaylomero pabodyero OHS €O OHS
npueMa 3asBIeHHMs TpaXIaHMHA IpHUHUMaeT M (UKCUpyeT Ha eOuHON uHUpOBOH
nnargopMe pelleHHe O HeOOXOAUMOCTH WM 00 OTCYTCTBHH HEOOXOIZUMOCTH
IPOXOXAEHHS TIPakIaHMHOM TECTUPOBAHHMS Ha OCHOBAaHMHM aHalii3a CBeJeHHUM
O TIpaXJaHuWHE, COAepXKallUuXxcsi Ha eauHod nudpoBor mmatdopme. Llenbro
TECTHPOBAHHMS  SBISETCA  BBISIBJICHHE OCHOBHBIX IpoOJieM, MpensTCTBYIOIIUX
TPYHOYCTPOUCTBY, IpodecCHOHANBHON caMopeann3ald M KapbepHOMY pOCTY
rpaxiaHuHa.

31. B ciuy4ae [puHSTHS pelIeHHWsT O HEOOXOOUMOCTH IPOXOXKIACHHS
IPaXXJaHMHOM TE€CTHUPOBAHMS LEHTP 3aHATOCTU B JI€Hb IIPUHATHS YKA3aHHOTO PELIEHUs
C UCIIOJIb30BAHKUEM €IMHOH LH(POBOH IWIAaTGHOPMBI:

a) ocyuiecTBisieT MoAOOp U Ha3HAYEHKHE TECTOB rPaKAaHUHY;

6) coryacoBBIBaeT C IpakJaHWMHOM W Ha3HAa4YaeT ¢ HCIIOJIb30BAHHEM EIUHOU
dpoBol IIIATPOPMEI JATY NPOXOXKIAEHHS TECTHPOBAHHUS B CIIydae, €CJIH Ha3HAuYEHHbIE
TECThl HE COAEPIKATCs Ha eAuHON LudpoBoi mnarpopme;

B) HampaBlIseT TIpaXxJaHWHY YBEAOMJIEHHE, coJep)kamee HHGOPMAIIUIO
0 Ha3Ha4YeHHBIX TECTAX, O NMOPSJIKE U CPOKaxX MX MPOXOKACHUS IPAKTAHHHOM.

B cmygae ecnum TecThl, Ha3HAuUCHHBIE LIEHTPOM 3aHATOCTH TpaKAAHUHY,
cogepxarcss Ha enuHoW wM(ppoBoi IIaThopMme, TpaXKAAHUH HHPOPMHUPYETCS
B YBEIOMIEHHH O  HEOOXOJMMOCTH  IIPOXOXKJEHHUS  yKa3aHHBIX  TECTOB
C HCIIOJIB30BaHHUEM €AWHOM UudpoBoi mnardopMbel B TeueHHE 3 KaJleHAApHBIX OHEU
CO JTHSI HAIlpaBJIEHUsI YBEIOMIICHUS.

B cinysae ecnu TecThl, Ha3HAYEHHBIE IIEHTPOM 3aHATOCTH TIpaXkAaHUHY,
He coJepxaTcsi Ha eawmHod uudpoBod miaTdopMe, TpaXAaHUH HHOOPMHpyeETCs
B YBEIOMJIICHUM O HEOOXOAMMOCTH IJIMYHO SBHUTbCI B ILEHTP 3aHATOCTH
IUISL IPOXOXKAECHUS TECTOB B YKa3aHHbBIE B YBEIOMIIEHUH AATy U BpeMs.

32. lenrp 3aHsTocTH oOOecmedyWBaeT TpaXJAaHUHY (YyHKUHUOHAIBHBIE
BO3MOXKHOCTH TIPOXOXKAEHHUS TECTOB, COJEpXKalIUXcs Ha eIuHOH LudpoBoi
wiatpopme, U O3HAKOMIICHHS C pe3ylbTaTaMUd TECTOB B OHJIAlH-pexxuMme. Pe3ynpraTs!
yKa3aHHBIX TECTOB aBTOMAaTH4eCKHd (OPMHUPYIOTCS Ha eArHON LudpoBod miatdopme
B JCHB MPOXO0XACHUS TECTOB.

33. B cnydae ecny Ha3zHAYCHHbBIE TPa)KIaHUHY TECTHI HE COAEPXKATCA Ha €IUHOM
uupoBoit IwatrhopMe, IEHTP 3aHATOCTH (WM CHELUANUCT, NPUBJICHYCHHBINA
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Ha JOrOBOPHOM OCHOBE) IIPOBOJHUT TECTHPOBAHHME TIpAXXJAHWHA IIPHU JMYHOM SBKe
rpaXk/laHuHa B LIEHTP 3aHATOCTH.

LlenTp 3aHATOCTH BHOCUT Ha EIMHYI0 LH(POBYIO ILIAaTGOPMY CBEICHUS
O NPUBJICYCHUM CICUHMATNCTa HJIM OpraHU3alUH JUlsl IPOBEINCHHS TECTUPOBAHHS
rpaX/JiaHWHa Ha JOTOBOPHOW OCHOBE, BKJIIOYas CBEJSHHUS O PEKBH3UTAX YKAa3aHHOTO
AOTOBOpA.

34. LleHTp 3aHATOCTH (PUKCHPYET Ha €AUHON LU(POBOI miarhopMe pe3yIbTaThl
MPOXOXJACHUST T'PaXJTaHUHOM TECTOB IPH JIMYHOH sBKe, 00palaThIBaeT pe3yJIbTAThI
TECTOB.

35. Ilpu HesBKe rpaknaHMHAa B LIEHTP 3aHATOCTH IJIS I[IPOXOXKIEHUS TECTOB
B yKa3aHHbIE B YBEIOMJIEHMHM AATy U BpPEMS LIEHTP 3aHATOCTH C HCITOJIb30BaHHEM
€IUHON LUPpOBOH IIAaTGOPMBI Ha3HAYaeT JaTy U BpPeMs MOBTOPHOM JMYHOM SBKU
rpakJgaHdHa B [EHTP 3aHATOCTH, HaIpaBiIsSeT TIpax/JAaHUHy COOTBETCTBYIOIIEE
yBEIOMJICHUE.

LleHTp 3aHATOCTH Ha3HAYaeT IpaKIaHWHy He 0ojiee ABYX MOBTOPHEIX JIMYHBIX
SBOK B LIEHTP 3@HATOCTH B TeueHHE 15 KaleHmapHBIX OHEH C HarThl NEPBOHAYAILHO
Ha3HA4YE€HHOH JINYHOH SBKHU IpaXk JaHHUHA.

B ciyuae HesBKM rpa<llaHMHa B LIEHTP 3aHATOCTH I NPOXOXIEHHS TECTOB
B Ha3HAYEHHBIE LICHTPOM 3aHATOCTH JaThl B TeYEHHE 15 KaJeHAapHBIX AHEH C JaTh
MEepBOHAYAJIbHO HAa3HAUYEHHOMN JIMYHOM SBKH rpakHaHHHA LIEHTP 3aHATOCTH QUKCHPYET
Ha efnHOHN LHUbpoBOH miIardopMe CBeIEHUsI O HEsBKE TPaXJIaHUHA IS IPOXOXKACHHS
TECTOB.

36. Ha ocHOBaHMM pe3ysIbTaTOB TECTHUPOBAHUS TpakJaHWHA, CHOPMHUPOBAHHBIX
LIEHTPOM 3aHSATOCTH B IIOPSAKE, MPELyCMOTPEHHOM IMyHKTaMu 32 ¥ 34 HacTosIIEero
AJMHUHUCTPAaTUBHOIO perilaMeHTa, LEeHTP 3aHATOCTH MOXXET MpHUHITH peIIeHUe
O TIOBTOPHOM  OCYLIECTBJICHHM aIMHHUCTPAaTUBHBEIX Inpouenyp (meHcTBuil),
IPEeIyCMOTPEHHBIX ITyHKTaMH 31 - 35 HacTosmero AIMUHUCTPATUBHOIO perjlaMeHTa.

37. LleHTp 3aHATOCTH B CpPOK He MO3JHee clelxyouiero pabodero mHsA €O AHA
npueMa 3asBleHUs] IpaKAaHWHA (B clydae NMPUHITHUS LEHTPOM 3aHSTOCTH pEIIEeHHUs
00 OTCYTCTBUHM HEOOXOJUMOCTH MPOXOXKICHUS TIPAXTAHUHOM TECTHPOBAHUA)
WA CO JIHS 3aBepHICHHs TIPaXIAaHHHOM TECTUPOBAHUSI (U1 TpakKAaH, KOTOPHIM OBLIO
Ha3HAYeHO TECTHpPOBaHHE Ha eIWHOW HU(pPOBOH IaThopme), UIH CO IHS 0OpabOTKH
pe3ylbTaTOB TECTUPOBAHHUS (A TpaxaaH, KOTOPhIM OBbUIO HA3HA4YEHO OYHOE
TECTUPOBaHME), MIIH CO [Hs 3aBEpIICHMs 0OIIEero cpoka IPOXOXKIAEHUS TECTUPOBAHMUS
(m71s rpaXkaaH, ITOJHOCTBIO MM YaCTUYHO HE MPOMIEAINUX TECTUPOBAHHUE), WU CO JHH
NPOBEJCHUS. HUHAMBUIYAJbHOH KOHCYNBTAllUM TIpaXAaHWHa (IpM  Ha3HAYECHUH
MOBTOPHBIX HWJIM JOMOJIHUTENBHBIX CEpBUCOB) (OpPMUpYeT I TpaKAaHHHA IUIaH
peau3aliy CEpPBUCOB (MEPOTIPUATHI).

[Tnan peagu3allid CEpPBHCOB (MepONpUSTHH) BKIIOYAaeT B ceOs CIETYOLIYIO
uHbOpMAIMIO: IepeueHb CEepPBHUCOB, II€pEYCHb MEPONPHUATUH, Ha3HAUYEHHBIX
rpaxJaHuHy, GOopMy NpOBEIEHUS KaXXAOr0 MEPONpUATHs (OYHasd WM AMCTAHIHOHHA,
VMHIUBUyaJIbHasl WIH TPYNIIOBasi), JaTy U BpeMs IPOBEJEHHs KaXIOro MEPOIIPHSTHS,
MECTO MPOBEACHMs] OYHBIX MEPONPUATHH, CCBUIKY [Js IMOAKIIOYEHHS K HHTEPHET-
pecypcy, Ha KOTOpoM OyJIeT IPOBOAUTHCS JUCTAHLMOHHOE MEPONIPHITHE.
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38. Lentp 3ausATocTH (QopMHUpyeT IUIaH peanu3alldy CepBHCOB (MEPONPHATHIA)
C YU4€TOM clefyIomeld HHPOopMaLyH:

CBEJICHUH O TIpaX[JaHWHE, BHECEHHBIX Ha ENMHYI0 LU(POBYIO IUarGopmy
Ha OCHOBAaHMH MOKYMEHTOB U CBENEHMH, NPEJICTaBICHHBIX HM WIH IIOJYYEHHBIX
[EHTPOM 3aHATOCTH Ha OCHOBAaHMM MEXBEJOMCTBEHHBIX 3allpOCOB, B TOM 4YHCIE
C  HCMOJB30BAaHUEM  E€IMHOH  CHCTEMBl  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICHCTBHS, TIPH PETUCTPALMM YKa3aHHOTO TpaXIaHMHA B IEIIX IIOHUCKa
NOAXO/AIIEA pabOTEI, TPH pPerucTparuu 6e3paboTHOrO rpaXJaHUuHa;

pe3yJIbTaTOB TECTUPOBAHWS TPaXKIAHHHA, COASPKALIMXCA Ha €AUHOM HU(POBOi
iargopme;

aBTOMATHYECKM C()OPMHUPOBAHHOIO Ha eIHHOM LUHUQpoBOM Imwiatdopme
PEKOMEH/IyEMOT'O TIEpEUHS CEPBUCOB (MEPOIIPUSATHIA).

39. Ilo pesynpraTam ¢GOpPMHUpOBaHHMS IUIaHa  pealU3alldd  CEPBHCOB
(MeponpuATHIl) IEHTP 3aHATOCTH HANPABISIET PAXKIAHUHY C UCIIOJIb30BAHUEM €IMHOM
U$pOBOIt MIATHOPMEIL:

IUTIaH peann3aliii CepBUCOB (MEPONIPHUITHI) IS COTIIACOBAHMS;

yBEIOMJICHHE O HEOOXOAMMOCTH B CpPOK He mo3fgHee 3 pabouux OHeH co aHA
dbopMUpOBaHMS IUTaHA pEalH3alUH CEPBHUCOB (MEPONMPUATHIL) HAIIPaBUTh B LEHTP
3aHATOCTH C UCIIOJB30BaHUEM €AMHONH Lu(poBod miaThopMbl HUHGOPMAIIHIO
0 COIIaCOBAHMH IUIaHA UJIM O HEOOXOIMMOCTH ero JopaboTKH.

MHdopmMaluss 0 COINIacOBaHHM TIPaXJAaHWMHOM IUIaHA pealu3allidl CEepPBHCOB
(MeponpusiTuil) PUKCHpyeTcs Ha eAUHON IH(pPOBOi 1aThopMme.

40. LleHTp 3aHATOCTH B CPOK He ITIO3[HEE Clexylooulero pabodero QHA CO AHA
MOCTYIUIEHHST OT TpaXJaHWHA Ha eIUHYI0 LUGPOBYIO IuatpopMy HH(GOpMaLUH
0 HEOOXOAMMOCTH JOpPa0OTKM IUIaHa MM CO JAHS HCTEYEHHS CpOKa, YKa3aHHOTO
B IMyHKTe 39 HacToAlIero AZIMUHHCTPATHBHOTO periaMeHTa:

a) CBS3BIBACTCS C TPAXJTaHHHOM II0 YKa3aHHOMY B 3asBICHUH HOMepy TeiedoHa
s oOCYXIEHUS IUIaHa pean3alldd CepBUCOB (MEpONpHUATHH) B AHCTAaHUMOHHOM
¢dopwme;

©) BHOCHT HeoOXOAMMBIE H3MEHEHHS B IUIAH pealu3alldd CepBHCOB
(MeponpusTHH) M OTMe4YaeT pe3yJibTaThl COIVIACOBAHMS Ha eJUHOH LU(pOBOMH
iaTopme;

B) HAmpaBiIseT IUIaH peaji3aldd CepBHUCOB (MEPONPHUATHH) TIpaxkIaHUHY
Ha MTOBTOPHOE COTrJIaCcOBaHUE.

41. B ciydae HEBO3MOXHOCTH OOCYAHUThL IUIaH peajHu3allid CEpBHCOB
(MepoIpHATHI) ¢ rpaXkJaHHHOM I10 YKa3aHHOMY B 3asiBJICHUH HOMepy TenedoHa, LEHTP
3aHSTOCTH B TedeHHe | pabodero AHS CO JHS MOCTYIUIEHHS Ha €IUHYIO LH(POBYIO
marpopMy HHGOPMAlMH OT TIpaXJaHWHa O HeOoOXOOMMOCTH MAOpaboTKH IuIaHa
WIH CO JHA WCTeYeHHS CpOKa, YKA3aHHOrO B IyHKTe 39 HacTosAIero
AJZIMUHHUCTPATHBHOTO perjaMeHTa, HalpapiseT IpaXAaHUHY C HCIOIb30BaHUEM
envHOM 1MGPOBOH TIaTGOPMEl yBENJOMIIEHHE O HEOOXOIHUMOCTH SABUTBCS B LECHTP
3aHATOCTH I OOCYXIEHHUSA IUTaHa peali3allui CepBUCOB (MEPOIIPUATHIA) B YKa3aHHBIE
JIaTy 1 BpeMs.
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B ciy4ae siBKM rpakJaHHHA LIEHTpP 3aHATOCTH OOCYXIAeT C IPakIaHUHOM ILIAH
peanu3aluy cepBUCOB (MeponpusaTuii). ITo pesynsratam 06Cy*aeHUs LEHTP 3aHITOCTH
IpY HEOOXOAMMOCTH KOPPEKTHPYeT IUIaH Dealu3allid CePBHCOB (MEpONPUITHIA)
M HE TO3JHCE CICHyIolEero pabouero IHS HampaBisgeT I COIJIACOBAHUS ero
TpaxkJaHWHY  C HCIIOJIb30BAaHUEM €IMHON LHU(POBOM I1aTHOPMBEL.

Ilpy HesgBKe TrpaKIaHWHa B LEHTP 3aHATOCTH M COMVIACOBAaHUA IUIaHA
peanusalnuyd CEPBHCOB (MEPONPHATHH) B yKa3aHHBIE B YBEJIOMIICHHH NaTy U BpeMs
LEeHTP 3aHATOCTH C HCIIOJB30BaHHEM eMHOW LuGpPOBOH InaThOpMbl HazHAYaeT AATy
¥ BpeMs IIOBTOPHOH JIMYHOM SIBKM TIpaKAaHWHA B IIEHTP 3aHATOCTH, HAMpaBIAET
rpakIaHUHY COOTBETCTBYIOIICE YBEOMIICHHE.

LleHTp 3aHATOCTH Ha3Ha4yaeT rpakAaHUHy He Oollee NBYX TOBTOPHBIX JIHMYHBIX
ABOK B LIEHTP 3aHATOCTH HAaceJeHHs B Te4deHWe 15 KalleHHapHBIX OHEH ¢ JaTel
[I€PBOHAYaJIbHO HaA3HAUYEHHOH JIMYHOU SIBKH I'PaK/IaHUHA.

B cnydae HesABKM Irpak[AaHWHA B LEHTP 3aHSATOCTH I COTVIACOBAaHUS ILIaHa
pealu3alLyy CEpBUCOB (MEpONPHITUN) B Ha3HAUCHHBIE [IEHTPOM 3aHSATOCTH HacelleHUs
JaThl B Te4eHHe 15 kaneHZapHBIX JHEH C [aThl MepBOHAYATIBHO HAa3HAYEHHOW JIMYHOM
SIBKM TpaKIaHWHaA LEHTP 3aHSATOCTH (HKCUpPYeT Ha elWHOM LU(poBo# Imiardhopme
CBEACHUs O HEsIBKE TIpPaXAaHMHA, TMpPENOCTaBIeHHEe TOCYyJapCTBEHHOW YCIyrH
IpeKpamaeTcs, 0 4YeM LEeHTp 3aHATOCTH HaIlpaBiseT IpaXJaHHHY COOTBETCTBYIOIICE
YBEIOMJICHHE C HUCIIOJIb30BaHHEM eIMHOM Lu(poBON IIATGOPMBI B CPOK HE IO3JHEE
crenymomero paboyero AHsS €O JHS, KOTJ@ TpaXJaHUH [AOJDKEH ObUT SBUTHCA
IUIs COTJIACOBaHHUs IJIaHA pealii3allii CEPBUCOB (MEPONPUSTHH).

42. CornacoBaHHBIN IIJJaH pealH3allid CEepPBHUCOB (MEpOIpPUITUN) AOCTyIEH
rpaKJaHWHY Ha eIMHOH Lu$poBoH mIaThopme.

43, IleHTp 3aHATOCTH OOECIEYMBACT peaU3alMI0 CEPBHUCOB (MEpPONIPUATHI)
B COOTBETCTBHH C INIAHOM peaiU3ally CEPBUCOB (MEPOTIPUATHI).

B paMkax okasaHHs TOCyAApCTBEHHOM YCIYTH pEalu3yloTCs CEpPBHCHI,
HalpaBJICcHHBIE Ha:

o0ydeHHe TrpakJaHUHA MeToJaM M crocodaMm IoMcKa pabOThl, TEXHOJIOTHH
noucka pabOTHI, TEXHOJOTHHM COCTaBICHUS pE3IOME, METOAUKEe IPOBEIECHHS
IeperoBopoB ¢ paboTonaTeneM IO  BOIpocaM  TPYAOYCTPOMCTBA,  BKIoYas
OpraHU3alMIO IPOBEACHUS COOECEIOBAHNS;

COBEPILICHCTBOBaHHE HABBIKOB JEIOBOTO OOILEHHMS 1 POBeJeHHs cobecel0BaHUH
c paboTonaTenemM, caMoIpe3eHTaluy, GopMUpOBaHHE aKTHBHOM XU3HEHHOM [TO3UINHY;

pellleHHe BOMPOCOB, CBS3aHHBIX C IMOATOTOBKOH K BBIXOAY Ha HOBYIO pabory,
ananraiueil B KOJUIEKTHBE, 3aKpEIIEHHEM Ha HOBOM pa0o4eM MecTe Y IJIaHHpOBAaHHEM
Kapbepsl, BRITIOJTHEHUEM NPOdeCCHOHANIBHBIX 0053aHHOCTEH.

B paMkax peanuzanud = CEpBUCOB  MOrYT  IIPOBOMUTBLCS  TPEHWHTIH,
WHIUBUAyalbHBIE U TPYIIOBblE KOHCYJIbTAllu{, BEOWHApHI, JICKUUHM M IpYyTrHe
MEPOIPUATHS.

IlepeueHb  cepBUCOB  (MEpONPHUATHH) H  IOPANOK  HX  peajH3alliH
yCTaHaBIUBAIOTCSA B TEXHOJIOTHYECKOH KapTe HCIIOJHEHHUS CTaHAapTa JeATeNIbHOCTH
[0 OCYUIECTBJICHHUIO IIOJHOMOYHS B c¢epe 3aHATOCTH HAaCeJIeHHMS II0 OKa3aHHUIo
roCyapCTBEHHOH YCIIyTH IO collMalbHON afanTauuy 6e3pabOTHBIX IPaXJaH Ha PHIHKE
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TpyJa, paspaboTaHHO¥ MHHHUCTEPCTBOM TPYAa M COLMAIBbHOM 3ammuThl PocCHiicKOl
®enepanuu (Janee - TEXHOJIOTHYECKAs KapTa).

B cnyyae ecnu ana peamusauud cepBHCOB (MEpONPHATHI) LEHTP 3aHSTOCTH
NPUBJIEKACT CIELUANCTa UIM OPraHu3allii0 Ha JJOTOBOPHOM OCHOBE, HH(OPMALIHIO
06 3TOM, BKIIOYas CBEJEHHS O PEeKBU3HTaX COOTBETCTBYIOLIETO JOTOBOpPA, LEHTP
3aHATOCTH BHOCHT Ha €IUHYIO UH(POBYIO MIAaTPOpMy.

44, 1leHTp 3aHATOCTH:

a) aHAIM3MPYET Pe3yNIbTAThl IPOBEACHHS CEPBUCOB (MEPOIIPUATHH);

6) odopmiser ¥ BHOCUT Ha eIHHYI0 LUDPOBYK MIATGOPMY pe3yJIbTaThl
peaNu3auudd CEpBUCOB (MEPONPHATHH), BKIIOYAs OLIEHKY YCBOEHMS HH(OpMALUU
U NIpHOOPETEHUST HAaBBIKOB IPaskIaHUHOM;

B) paspa0aTblBaeT pPEKOMEHIAIMM [UIsl IpaXKJaHHHA C YYETOM pe3YJIbTAaTOB
peanu3alyy CEpBUCOB (MEPOIIPUATHIA);

r) 0OpY HEOOXOMUMOCTH OOCYXJaeT ¢ TIPaXTaHMHOM M  pasbACHAET
PEKOMEHJallMy, BHOCHT HX Ha eIuHylo LUHGpOBYI0 IUIATHOpPMYy U  BKIIIOYAET
B 3aKIIIOYEHHUE O NPEJOCTaBICHUH rOCYJapCTBEHHOH YCITyTH;

1) HalpaBigeT rpaXIaHUuHy yBEJOMJICHHE O 3aBepIICHUH peaIu3allii CEPBHCOB
(MeponpusATHil), IPeIyCMOTPEHHBIX IUTAaHOM peaIM3allH CEPBUCOB (MEPOIMpPUATHIA),
He I103/IHee CIIEeLYIOLEeTo pabodero AHA CO IHS MPOBeAEHHS MTOCIeIHEr0 MEPOTIPHUSATHS,
IPeAYCMOTPEHHOTO IJIaHOM peaju3allii CEpPBUCOB (MEPOIIPUATHH).

B cnydae HesBKM IpaklaHWHA B LEHTP 3aHATOCTH HAa MEPOIpUSTHE B CpOK,
yKa3aHHbI B IUIaHe peaju3aliil CepBUCOB (MEpOINPUATHIL), LEHTP 3aHATOCTH
¢ukcupyer Ha enuHON nudpoBoi IIATPopMe CBedeHUS O HesBKe TpakAaHHHA
Ha MepOIpUSTHE.

45. Tloce 3aBeplIeHUs pealu3allii CEPBUCOB Ha eAUHON LU(poBoi 1wiarhopme
aBTOMaTuueckd (OpPMHUpPYETCsl M HalpaBiseTcs TIpPaXAaHUHY  YBEIOMIIEHUE,
cojep)kaliee:

a) IpeaIoXKeHue IIOIyYUTh HHIAUBHIYATbHYIO KOHCYIbTALUIO B Cllyyae HaIU4Hs
BOIIPOCOB I10 COLJMAJIbHOM aJjanTallii Ha PhIHKE TPYa;

0) mopsnok oOOpalieHus rpaxJaHWHa B LEHTP 3aHSATOCTH JUISL IIOJY4YE€HUs
KOHCYJIbTaLlH;

B) CPOK, B T€YEHHUE KOTOPOro IPaKIaHHH MOXeT 0OpaTUThCS B LIEHTP 3aHATOCTH
VISt TIOJIyYEeHUsT KOHCYJIbTAlluU, KOTOPBIH yCTaHaBIMBAeTCs B Iipefenax 3 pabounx aHel
CO JIHS MOJIyYEeHUs IPaXXIaHUHOM HpPEeAI0NKEHHS.

B ciyuae ofpaleHus rpaxJaHuHa C LENbIO IOJY4YeHUs KOHCYNIbTallM¥ B CPOK
He nozqaHee 3 pa0o4yux OHEH CO JHS NOJNYYEeHUS TpaXIaHMHOM IPEIJIOXKEHHUS LEHTD
3aHATOCTH COIJIACOBBIBAET C TIpaXJaHUHOM JaTy W BpeMs JIMYHOIO IOCEIIEHHUS
rpaXJaHWHOM LIEHTpPA 3aHATOCTHU JJIS IIPOBEIEHUSI KOHCYJIbTALUU.

IleHTp 3aHATOCTH QUKCHPYET Ha eAuHON LU(POBOI 1IaThopMe COracOBaHHBIE
C TpaXJAHUHOM JaTy ¥ BpeMs IIOCELIEHHUs LIeHTpa 3aHATOCTH, HAaIPaBJIIeT IPaXIAHUHY
C MCHOJIb30BaHUEM €AMHOM Lu(poBO# MmIaTGOpMBl YBEOMIICHHE C yKa3aHUEM JAThl
U BPEMEHH JIMYHOIO ITOCEIIEHHS TPaXKJaHHHOM LIEHTpa 3aHSITOCTH [JI IPOBEIEHUS
KOHCYJIBTALIUM.
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46. HupuBuiyanbHas KOHCYJIBTAalUsS TNPOBOAMTCS B ILEHTPE 3aHSITOCTH
B YKa3aHHbIE B YBEJIOMIICHUH JIaTy U BpeMs.

PesynbraTel MHAMBHIYalbHON KOHCYNBTallUM LEHTP 3aHSATOCTH (HUKCHUpYET
Ha eIMHON HdpoBoH wIaThopme.

Ilo uToraM WHAMBHAYaJbHOW KOHCYNBTAllMM LEHTP 3aHATOCTH C COIVIACHS
IpaXJaHWHa MOJXKET NPUHATEH PELIeHHE O HEOOXOMMMOCTH IOBTOPHOTO MPOXOXKICHMS
TPOXJAHUHOM  aJAMHHUCTPATUBHEIX I@poueayp (OeHCTBHIl), NpelyCMOTPEHHBIX
nyHkramu 37 - 43 HacTosAmero AIMHHHCTPAaTUBHOTO periameHTa. LIeHTp 3aHsTocTH
TIPY TIOBTOPHOM (POPMHUPOBAHUM ILIAHA PEANTU3ALHMH CEPBHCOB (MEPOIPUATHH) TOMHMO
MH(OPMallKK, YKa3aHHOH B IyHKTe 38 HACTOSIIEr0 AJIMHHHCTPATUBHOIO PErlaMeHTa,
YUYMTBIBAET PE3YIbTAThl HHAUBUAYAIbHON KOHCYIBTALUHU C TPXIaHHHOM.

47. llpy HesdBKE TIpaXJaHMHAa B IEHTP 3aHATOCTH M IOJyYEeHHS
HHIWBUIYAILHOM KOHCYNBTalMM B yKa3aHHBIE B YBEIOMJICHUH OaTy W BpeMs LEHTp
3aHATOCTH QUKCUPYET HesIBKY Ha eAUHOM UPPOBOH IaTdhopMme.

B ciydae ecnu rpakJaHWH He 3allUCcalCs HA WHIHUBHUIYAIbHYIO KOHCYJILTAIIHIO
B CPOK, yKa3aHHBIM B TOJAIYHKTe «O» IyHKTa 45 HACTOSAINEro AIMHHHUCTPATHBHOT'O
periaMeHTa, LEHTDP 3aHATOCTH IIepeXOAUT K OCYLIECTBIECHUIO aJMHUHHCTPATHUBHBIX
npouenyp (medcTBui), NpemycMOTpeHHBIX myHKTamu 48 - 49 Hacrosero
AIMUHHUCTPAaTUBHOTO perjiaMeHTa.

48. Llentp 3aHATOCTH (QOPMHPYET C HCIOJB30BAaHUEM €OUHOM LUGPOBOM
IIaTQOPMBl  3aKJIIOYEHHE O IMIPeJOCTaBIeHHUN TOCYAapCTBEHHOM YCIYyTH B CpOK
He mo3fHee 3 pabouux AHEH cO IHS MPOBeNeHUS HHIMBUIYaATBHOW KOHCYIBTAllUU
WK CO JHS UCTEUYEHMs CpOKa, yKa3aHHOIO B IOAIYHKTe «O» IIyHKTa 45 HACTOSILETO
AIMUHHUCTPaTUBHOIO peryiaMeHTa (B ciydae ecld TIpaXIaHWH He 3alucaics
Ha VMHAMBUAYAJIbHYIO KOHCYJBTALUHIO), WIH CO [(HS, Ha KOTOPHIM Oblla HazHaueHa
MHIMBUAYaJIbHAsL KOHCYJIbTAIMs (B Cllydae HesSBKM IpaKAaHHWHA Ha WHAUBUIYAJIBHYIO
KOHCYJIBTALIHIO ).

49. 3akmouyeHHe O MPEeAOCTaBICHUU TOCYJApPCTBEHHOM YCIYIM HAalpaBisgeTcs
rpakJaHUHy aBTOMaTUYECKU C UCIIOJIB30BaHUEM eAMHOH LU poBoil M1aTGOopMel B IEHD
ero (opMHpPOBaHHUSL.

50. B cmyuae npekpallleHHs TpeJOCTaBIE€HUS TI'OCyIAapCTBEHHOM yCIyru
10 OCHOBAaHHSM, IIPEAYCMOTPEHHbIM B IIyHKTe 18 Hacrosero AAMHHUCTPaTHBHOIO
perjiaMeHTa, Mmocjie MPOXOXKIECHUS TPaXTaHUHOM TECTUPOBaHUA U (WMJIHM) peanu3aLuu
CEpPBHCOB (MEPOIPHUSATHIA), LIEHTP 3aHATOCTH (OPMHUPYET U HANpaBIAET TPAXKIAHHHY
3aKJIIOYEHHE O MPEIOCTABICHUH FOCYIApCTBEHHOM YCIYrH C MCIOJb30BaHUEM €IMHOM
urdpoBoit mIAaTPOpMBI B CPOK He mosfgHee 3 pabouux AHEH cO JHSA HACTYIUICHHA
COOBITHSI,  SBJIIOIIErOCS  OCHOBaHMEM I IIpPeKpallleHuss  IpeJOoCTaBICHUS
roCyJapCTBEHHOM yCIIYTH.

51. TTopsAamok HCIpaBieHMs JOMYIIEHHBIX OIEYaTOK M OINMOOK B BBIAAHHEBIX
B pe3yJibTare NMPegOCTaBICHUS FOCY AapCTBEHHON YCIyTr AOKYMEHTaX.

OCHOBaHUEM JIJIs UCIIPABJIEHUS MOIYIIEHHBIX OMEYaTOK M OIMUOOK B BBIIAHHEIX
B pe3yJbTaTe NPEeAOCTaBIEHUS TOCYyJapCTBEHHOM YCIYyIH [JOKyMEHTax SBJISCTCS
IOJIyYeHHe LIEHTPOM 3aHSITOCTH 3asBJeHHS 00 HCIPaBIEHUHU AOIMYILEHHBIX ONEYaTOK
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B BBIJAHHBIX B pe3yJbTaTe IPEIOCTABIECHHS TOCYAAapCTBEHHON YCIYyTrH NOKYMEHTaXx,
NPENCTABICHHOTO 3asBUTENEM (Hanee — 3asiBlIeHue 00 UCTIPaBIEHHH OLIHGOK).

3asBieHre 00 HCIpaBlIeHHH OIIMOOK NpENCTABISETCS B LEHTP 3aHATOCTH
B IIPOM3BOJILHOM (pOpMe M perucTpupyercs He IO3JHee OJHOro pabodero AHS Iocie
JUHS IIPEJOCTABIICHHS €r0 B LIEHTP 3aHATOCTH HACeJICHHS.

3agBinenre 00 MCIpaBIEHMH OLIMOOK pPAcCMaTPUBAETCH MODKHOCTHBIM JIHLIOM
LIEHTPA 3aHATOCTH B TEYEHHE IBYX PabOUnX JHEH C JATHI €r0 PerrCTpallyy.

B ciyuae BBLIBICHHS NONYIUEHHBIX ONEYaTOK U (WiM) OIIMOOK B BBIAAHHBIX
B pe3yJIbTaTe IPENOCTaBICHUS TOCyJapCTBEHHON YCIYrM IOKYMEHTaX, JOJDKHOCTHOE
JIMLO  LEHIpa  3aHATOCTH  OCYLIECTBISAET 3aMeHy YKa3aHHBIX JIOKYMEHTOB
B CPOK, HE IPEBBIAIOLMHN ABYyX pabouMx AHEH C HaThl PErUCTPALiU 3asABJICHHS
00 ucpaBiieHUH OLIKOOK.

B ciaydae orcyTcTBHA omeyaTox YU (Wid) OLIMOOK B BBIAAHHBIX B pe3yJIbTaTe
[IPENOCTABIEHUs] T'OCYAAPCTBEHHON YCIyrd AOKYMEHTaX, AODKHOCTHOE JIMLO LIEHTpa
3aHATOCTH IHMCBMEHHO CO0OIaeT 00 OTCYTCTBHM TaKUX OIEYaTOK W (MJIM) OIIHOOK
B CpPOK, HE IIPEBBIMIAIONMN ABYX paboyux [OHEH C OaThl PerucTpalvy 3asBiICHHS
00 ucnpaBieHUH OIIHUOOK.

IV. CDOprI KOHTPOJIA 3a HCIIOJTHEHUEM AJIMI/IHI/ICTpaTI/IBHOFO periiaMeHTa

52. Texymui KOHTponb 3a cCOOMIOJEHHEM IIOCIEAOBAaTEIBHOCTH OEHCTBUIA,
ONpPENEIEHHBIX  aJIMHMHHUCTPAaTUBHBIMU  [poOLENypaMU  II0  NPEIOCTaBICHUIO
rOCyJJapCTBEHHOM YCIIyIH, IPUHATHEM pelleHnd paOoTHUKaMU WEHTpa 3aHATOCTU
U UCIOJHEHHEM HacCTOsIero AJMHHUCTPATUBHOIO perjlaMeHTa OCYILEeCTBISeTCs
JUPEKTOPOM  ILE€HTpa 3aHATOCTH WM  €ro  3aMeCTUTENEM, OTBETCTBEHHBIM
33 OpraHM3alUuio paboThl MO INPENOCTABICHUIO TOCYAApCTBEHHOM YCIYIH, a TakKxe
YHOJHOMOYEHHBIMH IUPEKTOPOM LIEHTPA 3aHATOCTH pabOTHHKAMH.

53. Tekymmii KOHTpPOJB 3a IpPEedOCTaBIE€HHEM TI'OCYJapCTBEHHOU YCIyrd
OCYIIECTBJIAETCA IIYTEM IIPOBEACHUSI [UPEKTOPOM LIEHTpa 3aHSITOCTH HIH €ro
3aMECTHUTENEM, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl 10 MHPEeJOCTABIEHHIO
rOCYyJapCTBEHHON YCJIyrd, JOpPYTCMMH YIOJHOMOYEHHBIMH [IHPEKTOpPOM LIEHTpa
3aHATOCTH PaOOTHHKAaMH IIPOBEPOK COOMIONEHUA U MCIIOMHEHUS paOOTHHUKAMM LEHTpa
3aHATOCTH IIOJIOKEHHMHM HAcTosAIero AIMUHHUCTPATUBHOIO DPETJIAMEHTa, MHCTPYKLMH,
colepXkallliX IMOpSAOK GOpPMHUpPOBaHMS M  BENCHUS perucTpa IoyydaTesei
rOCYJapCTBEHHBIX YCIYT B c(epe 3aHATOCTH HACENEHHUS, TpeOOBaHUN K 3aIlOJHEHHIO,
BEACHHIO W  XpaHEHHIO OJIaHKOB  y4YeTHOM  JOKyMEHTalMU  II0JlydaTelei
roCyJapCTBEHHOM YCIIyTH U OPYTUX JOKYMEHTOB, PETJaMEHTHUPYIOIIUX NEesTeNbHOCTD
M0 TIPeJOCTaBIEHUIO TOCYJAapCTBEHHBIX YCIAyr B OOJacTH COAEHCTBUS 3aHATOCTH
HaceneHus. [lepMOaUYHOCTE OCYILLIECTBIECHHUs] TEKYLHErO KOHTPOJSA YCTaHABIHMBAETCs
JUPEKTOPOM LIEHTpa 3aHATOCTH.

54. KoHTponp 3a HCIOJHEHHUEM HACTOAEro AAMHHUCTPATHBHOIO PErjaMeHTa
OCYILECTBISETCS  JODKHOCTHBIMH  Jmumamd  [lemapramMeHTa IIpy  peand3aluf
MOJTHOMOYHS 110 KOHTPOJIIO 3a PEerucTpalldedl WHBaJIHOOB B KauecTBE 0€3pabOTHBIX
u obecreueHHeM TOCYHapCTBEHHBIX TapaHTHH B OO0NacTH COACHCTBUS 3aHATOCTH
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HaceJIeHus, 3a HCKIIFOYEHHEM MOJHOMOYMH, NIPeNyCMOTPEHHBIX NOAMYHKTOM 11 myHKTa
3 cratbu 7 3aKOHa O 3aHATOCTH.

KOHTpOJIb 3a OJTHOTOM U KauecTBOM IPENOCTaBICH S rOCy JapCTBEHHOM yCIyTH
BKJIIOYaeT B €0 NpoBeJeHNe [IPOBEPOK, BHIABICHHE U YCTPAaHEHHe HapyLICHHH IIpaB
noyyyaresied roCcyIapCTBEHHOH YCIyrH, paccMOTpeHHe OOpallleHHdl U IIpUHSTHE
pelIeHuH, IOArOTOBKY OTBETOB Ha oOpallleHHe NolyJareneii rocyAapCTBEHHOM YCITyTH.

ITepeyeHsr MOKHOCTHBIX JIHII, OCYIIECTBIIOLIMX KOHTPOJb 3a 0oGecredeHHeM
rocyIapCTBEHHEIX IapaHTHil B 00/1aCTH 3aHATOCTH HAcCeNleHHUS B YaCTH MpPeIOCTaBICHHS
rOCYNapCTBEHHOM YCJIYyrd, INE€PUOJUYHOCTh OCYIIECTBJICHUS KOHTPOJS B BHIE
IJJaHOBBIX (BHEIIJIAHOBBIX) BBIE3OHBIX ([IOKYMEHTApHBIX) IPOBEPOK onpe,uenaerca
JlemapTaMeHTOM B YCTaHOBJIEHHOM MOPSIKE.

Pe3ynbTaThl NIaHOBBIX (BHEIJIAHOBBIX) BBIE3IHBIX (IOKYMEHTApHBIX) MPOBEPOK
NOAJIeXAT aHAIU3y B LENAX BBIABICHHA IIPUYMH HapyIIeHHH W NpPUHATHS Mep
10 UX YCTPAaHEHHUIO U HEJOIYLICHHUIO.

55. KonTpone 3a mnpefocTaBieHHEM TIOCYIapCTBEHHOW YCIYTH CO CTOPOHEI
NOoJy4arened TroOCyJapCTBEHHOHM yCOyrd, WX OOBeIWHEHUMH M  OpraHH3alui
OCYILECTBJISIETCS. B COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOJATEIHCTBOM.

56. JlomxHOCTHBIE JHMIA U pPabOTHUKH LEHTPOB 3aHATOCTH, OTBETCTBEHHBIE
3@ IPEJOCTABIIEHHE TOCYNApCTBEHHOMN YCIIyTH, HECYT IIEPCOHAIBHYIO0 OTBETCTBEHHOCTh
3a CcoONIOAEHHE CpOKOB IIPEJOCTaBIeHHs TIOCYNapCTBEHHOW YCHOYTH, HOpsaKa
pacCMOTpeHMsl 3asBJICHHS O MPEAOCTaBICHUM [OCYJAapCTBEHHOM YCIyrd, KOTOpas
3aKpeIuIsieTcsl B MX JOJDKHOCTHBIX HHCTPYKIMSX B COOTBETCTBHHM C TpeGOBaHUAMHU
JNEUCTBYIOLIETO 3aKOHOIaTeNbCTBA.

V. JocyneOupiit (BHeCyneOHBII) MOPsiI0K 00KaI0BaHUs peIICHHIA
u fefictBuil (0e3eiicTBUS) HEHTPOB 3aHATOCTH, YIaCTBYIOLIMX
B IIPEIOCTABJIEHUH TOCYAapCTBEHHOH YCIIyTH, a TakxKe
UX JOJDKHOCTHBIX JIMLl ¥ paOOTHUKOB yUpEeX IeHUH

57. 3asButenp HMeeT NpaBo Ha oO)kanoBaHue JeHCTBUM (Oe3aeicTBus)
U peIleHH, OCyIeCTBIAEMBIX (IIPUHATHIX) B XOZ€ IIPelOCTaBIeHUs IOCyNapCTBEHHOM
yCIyTH, B JocyneOHOM (BHecyaeOHOM) MOopsiAKe ImyTeM oOpalleHus B HEHTP 3aHATOCTU
wiu JlenaprameHT.

IMopsinox mocynebHoro (BHecyaeOHOro) oOkamoBaHUS peLIeHUH U JeHCTBUM
(Oe3neiictBusl) oOpraHa, IpPeNOCTaBISIIOIIEIO TOCYHAPCTBEHHYIO YCIYLy, a TaKxkKe
€ro JOJDKHOCTHBIX JIUL] peryTupyeTcs:

1) ®epepanbubiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranusanuu
NpeIoCTaBleHNs TOCYJapCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT»;

2) nocranosneHueMm llIpaButenscrBa Poccuiickoit ®emepauuu ot 16.08.2012
Ne 840 «O mnopsiaxke momadu W pPaccCMOTPEHHUs Kajlo0 Ha pelleHMs M IEHCTBUS
(GesnelicTBue) enepalibHBIX OPTaHOB UCIOJHHUTENBHOH BJIACTH H HMX JIO/DKHOCTHBIX
nuL,  emepalbHBIX — TOCYJApCTBEHHBIX  CIY)Xal(UX,  JODKHOCTHBIX  JIMII
roCyapCTBEHHBIX BHEOIO/KETHBIX ¢$oH0B Poccuiickoi ®enepanuy,
rOCyJIapCTBEHHBIX KOPIOpAlliii, HaJENIEHHBIX B COOTBETCTBHHM C (eaepanbHbIMU
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3aKOHAaMH  [TOJIJHOMOYHAMH 110  MPENOCTAaBIE€HUIO  TOCYNApCTBEHHBIX  YCIIyT
B YCTaHOBJICHHOH cdepe NeaTeNbHOCTH, U WX OODKHOCTHBIX JIMI, OpPraHW3alluii,
NpEeIyCMOTPEHHBIX 4YacThto 1.1 cratem 16 @egepampHoro 3akoHa Ne 210-03
«O06 opraHM3alMM TMPENOCTABICHHUS T[OCYAAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI»,
U MX pabOTHMKOB, a TaKXe MHOTO(GYHKUHOHAIBHBEIX LEHTPOB MpeJOCTaBIeHHs
rOCyJapCTBEHHBIX U MyHUIIUTIAJIBHBIX YCIYT H UX paOOTHHUKOBY;

3) nocranoBnenueM ['y6epHaropa Bragumupckoii o6mactu ot 09.01.2013 Ne 1
«0O6 ytBepxaeHur ITpaBui moja4y ¥ pacCMOTPEHHs XKalo0 Ha pellleHus ¥ AeHCTBHS
(Ge3neiicTBHE) aAMMHHCTPAllMK OOJACTH W HMHBIX OPTaHOB HCIOJNHHUTENIbHOM BIACTH
0071aCTH, HX JOMKHOCTHBIX JIHL, TOCYaPCTBEHHBIX MPAXIAHCKUX CITYMKAIIHX).

58. B nmocynebHOM (BHeCymeOHOM) TOpSJKE 3asBHUTENb MOXET O0XKaJIOBATH
pelenus, AeicTBUA (Oe3neicTBIe):

- pabOTHHKOB LIEHTPA 3aHATOCTH - JUPEKTOPY LIEHTPA 3aHATOCTH;

- IUPEKTOpa LIEHTPa 3aHATOCTH U €ro 3aMeCTUTENs - upekTopy JlenmaprameHTa.

59. 3asBUTENs MOXET OOpaTUThCA C XKanoOoH, B TOM HHCIE, B CICAYIOLIUX
cllyqasx:

a) HapylUICHHE CpOKa pericTpaliHl 3alpoca 3asBUTENS O MpPeNOCTaBICHHH
rOCYNapCTBEHHOM YCIIYTH;

0) HapylIeHHe CPOKa IPEOCTaBICHHS TOCYAaPCTBEHHON YCIIyTH;

B) TpeOOBaHHE IPEACTABICHUS 3asBUTENIEM JOKYMEHTOB WIH HHPOPMAIUH
nubo OCYIIeCTBICHUs MAEHCTBHIA, INpeICTaBICHHE HIH OCYLIECTBICHHE KOTOPBIX
He IPEeNyCMOTPEHO HOPMAaTHMBHBIMH MpaBOBBIMM akTamu Poccuiickoit Penpepanuy,
HOPMAaTHUBHBIMU IPAaBOBBIMU aKTaMH Briagumupckoil obmacté s IpenocTaBiieHUs
rOCYAapCTBEHHOH YCIyrH;

r) OTKa3 B IIpHeMe MOKYMEHTOB, IpEJICTAaBICHHE KOTOPHIX MpeLyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMU akTamMu Poccuiickoii @enepauuu, HOPMAaTHBHBIMHU
[paBOBBIMU aKTaMu Brnagumupckodl obGnacTd Ui MPEeAOCTaBICHHs TOCYyAapCTBEHHOH
YCIIyTH;

1) 0OTKa3 B IpeNOCTaBICHUH IOCYJApCTBEHHON YCIYTH, €CIId OCHOBaHHS OTKa3a
HE IIPEeAyCMOTpeHBI (heJepabHBIMHU 3aKOHAMU M TPUHATBIMH B COOTBETCTBUH C HUMHU
HHBIMM HOPMATHBHBIMU IpaBOBBIMHU akTaMu Poccuiickoii ®enepanyiy, HOpMaTUBHBIMU
IpaBOBBIMHU aKTaMH Biiagumupckoii odnactw;

e) TpeboBaHHE BHECCHHUs 3asABHTENIEM IIpH NPeJOCTaBIEHHH rOCYAapCTBEHHOM
YCIIyTH IJIaThl, HE IPeIyCMOTpeHHONH HOPMAaTUBHBIMU IPAaBOBBIMHU aKTaMH POCCHICKOM
denepaniuyn, HOpMaTUBHBIMU NPaBOBBIMU akTaMu Bragumupckoit o6iacty;

) OTKa3 LEHTpa 3aHATOCTH, €ro JOJDKHOCTHOTO JIMLI@ B HCHPaBICHHH
NONYIICHHBIX OIEeYaTOK M OWMOOK B BBIOAHHBIX B pe3yJibTaTe IPeJOCTABICHUS
rOCyZIapCTBEHHOM yCJIyTH TOKyMEHTaxX Jub0 HapylleHHe YCTaHOBJICHHOIO CpOKa TaKHX
UCIIpaBIICHU;

3) HapylleHHe CpOKa WM MOpsAAKa BBIOAYM NOKYMEHTOB IIO pe3yJbTaTaM
IIpeAOCTaB/IEHHs FOCYIapCTBEHHOH YCIIyTH;

") IPUOCTaHOBJICHUE IpenoCTaBIEHHS roCyJapCTBEHHOH yCIIyTH,
€CIIM OCHOBAaHHUS IIPHOCTAHOBIEHHS He IMPedyCMOTPEHbl (enepaabHBIMH 3aKOHAMH
U TIPUHSATBHIMH B COOTBETCTBMHM C HMMM UHBIMH HOPMAaTHMBHBIMHM IIPABOBEIMHM aKTaMH
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Poccuiickoit ®@enepauuu, 3ak0HaMM U MHBIMH HOPMATHBHEIMM HPaBOBBIMU aKTaMH
Bnanumupckoit obnacty;

K) TpeGoBaHHe y 3adBHTEN IIPU IPEJOCTABIEHUH TOCYNAPCTBEHHON YCIyTH
JIOKyMEHTOB Mid HHGOpMAlMM, OTCYTCTBHE M (WIM) HEJOCTOBEPHOCTH KOTOPHIX
HE YKa3bpIBaJNCh NPH MEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
AN OPENOCTaBIeHHs TOCYNAapCTBEHHOH yclyrd, maubo B  MNpeloCTaBICHHH
roCyapCTBEHHOU YCIYTH, 3a HCKIIOYEHHEM CIy4aeB, INPEeIyCMOTPEHHBIX MYHKTOM
4 gactu 1 ctathu 7 @enepansroro 3akona Ne 210-O3.

60. XKanoba nogaercs B MUCEMEHHOM GopMe, B TOM YHCIIE TIPH TMIHOM IIpHEME
3asBHTEJIS, WK B JIIEKTPOHHOM BHJIE.

XKanoba nomxHa cogepikars:

a) HAaWMEHOBAHME OpraHa, INPEOCTAaBIAOIIEr0 TOCYAAPCTBEHHYIO YCIyry
100 JOKHOCTHOIO JIMILA OpraHa, MPELOCTABISIOMErO YCIYTy, PEIIEHHS U JAeHCTBH
(Ge3melicTBUE) KOTOPOTO OOXKATyETCH;

0) dbamunuio, uMs, 0T4eCTBO (MIPH HATHYMH), CBEIEHHMS O MECTE >XKMTEILCTBA
3asBUTENS — (PU3UYECKOro Jula 160 HaMMEHOBaHHE, CBEAECHHA O MECTe HaXOXIEHHS
3asBUTENS — IOPHIUYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTo TelleoHa,
azpec (azpeca) 3JIEKTPOHHOMN MOYTH! (TP HATHYHMH) U MOYTOBBINA aJpec, [0 KOTOPHIM
JOJDKEH OBITh HalpaBiieH OTBET 3asIBUTEIIIO;

B) cBeleHMs 00 00)KalyeMbIX pellleHHAX M AeWcTBUAX (Oe3meicTBHH) IEHTpa
3aHATOCTH JHOO ero JOHKHOCTHOTO JIHIIA,

r) IOBOIBl, HAa OCHOBAaHMHM KOTOPBIX 3asBHTEIh HE COINIace€H C pelleHHeM
u feiictBueM (6e3aelcTBHEM) LIEHTpa 3aHATOCTH JIN0O ero JOHKHOCTHOTO JIHIA.

3asBuTeneM MOTyT OBITh IMpPENCTaBIeHbl JOKYMEHTH (IpH HAJUYHH),
HNOJTBEPXKAAIONINE T0BOABI 3aBUTEIS, INOO UX KOMHUH.

61. B cnyuae ecnu xanoba rogaeTcsi depe3 MPEeACTaBUTENS 3assBUTENs, TAKXKe
IpeACTaBIsIeTcs MAOKYMEHT, IOATBeP)KNAIOMIMHA IIOHOMOYMS Ha OCYIIECTBICHUE
OEWCTBHM OT MMEHHM 3asBUTENd. B KauecTBe [HOKyMeHTa, IOATBEP)KIAIOIIETO
TOJTHOMOYHSI Ha OCYILIECTBICHHE HEWCTBUH OT KMEHH 3asBHUTENs, MOXeT OBITh
TIpeACTaB/IeHa:

a) odbopMiIeHHas] B COOTBETCTBUHU € 3aKOHOJATeNLCTBOM Poccuiickoit denepaunu
IOBEPEHHOCTh, 3aBepeHHas IMeYaThl0 3asBUTENS U IOAMNMNCAHHUA PYKOBOIUTEIEM
3asfBUTEJI WIH YIOJHOMOYEHHBIM 3TUM PYKOBOAHUTENEM JHLIOM (IJIs IOPUANYECKUX
nun);

0) KOIHMs pellleHHs O Ha3HAYeHUH M 00 u3bpanuu aubo IprKa3a 0 Ha3HauE€HHU
¢H3HUYEeCKOro JIMIIA Ha JOJDKHOCTD, B COOTBETCTBUH C KOTOPBIM TaKoe PU3UYECKOE JTHIIO
oblanaeT IpaBoM JIeHCTBOBATh OT UMEHHU 3asBUTEINS 0e3 TOBEPEHHOCTH.

62. IlpueM xano® B MHCBMEHHONW (popMe OCYIIeCTBISETCS LEHTPOM 3aHATOCTH
B MeCTe MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyrd (B MecTe, I 3asABUTENb I101aBall
3aIpoC Ha TMOJNyYeHHe TOCYIApCTBEHHOM YCIyrd, HapyllieHue IOpsaKa KOTOpOH
06)KaJ'IyeTCﬂ, qmbo B MECTEC, TIA€ 3asABUTCJIEM IMOJYYECH pPE3ylbTar yKa3aHHOI71
TOCYJapCTBEHHOH YCIIyTH).

Bpemss mpuema xajno0 OOJDKHO COBHanarb CO BPEMEHEM MPEJOCTaBJICHUS
rOCYyAapCTBEHHBIX YCIIYT.
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XKanoba B NHChMEHHON (opMe MOXKET OBITH TAK)KE HAIIPABIIEHA ITO TI0YTE.

B cnyyae momaym xanoGbl IpH JHYHOM IIpHEME 3asBUTENb INPEACTaBISET
JOKYMEHT, YAOCTOBEPAIOLIHA ero JHYHOCTh B COOTBETCTBHM C 3aKOHOJATEIHECTBOM
Poccuiickoit @enepanum.

ITpu monaye >kanobbl B 3JIEKTPOHHOM BHJE NOKYMEHTHI, yKa3aHHbIE B ITyHKTE
60 HacTosIero AIMHHICTPAaTUBHOTO perylaMeHTa, MOTYT OBITh NpeACTaBIeHbl B opMe
BJIEKTPOHHBIX JOKYMEHTOB, ITOANMCAHHBIX 3JEKTPOHHOW NOIIHMCHIO, BHI KOTOPOI
IpeayCMOTpPEH 3aKoHOHaTeNbcTBOM Poccuiickoil ®epepanuu, npu 3TOM JOKYMEHT,
yIOCTOBEPAIOLIHH INYHOCTE 3asIBUTENS, HE TpeOyeTes.

63. Xanoba moaNeKUT perHCTpallu¥ He MO3JHee CIeAyIowero paGoyero mus
co aHA ee noctyruieHus. JKano6a paccmarpuBaeTcs B TeueHue 15 paboumx aHeit co aHs
ee perucTpaluy, eciii 0oee KOPOTKHUE CPOKH PACCMOTPEHHUS KaloObl He YCTaHOBJIEHBI
YIOJTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM LIEHTpa 3aHATOCTH WiIH JlermapTaMeHTa.

B ciyyae o6xanoBaHHs OTKa3a LEHTpa 3aHATOCTH, €ro JODKHOCTHOIO JIHMIA
B IIpUeMe OOKYMEHTOB y 3asBHUTeNs JIUOO B UCIPABIEHUH AOMYILISCHHBIX OINMEYaTOK
U OLIMOOK WIH B clyuae 00XKaJOBaHUA 3asiBUTEJIEM HaPYILIEHHs YCTaHOBIEHHOIO CPOKa
TaKUX HUCIIpaBIE€HUH >xanmoba paccMartpuBaercs B TeueHUe 5 pabouux OHEH co OHA
€€ perucTpaluy.

OcHoBaHKEM A7 IPUOCTAHOBJIEHUS PACCMOTPEHHUS JKAIOOBI OTCYTCTBYIOT.

64. 3asgBuTenb KMeEeT MpPaBO Ha I[ONydyeHHe HHGOpPMAIMU U HOKYMEHTOB,
HEOOXOAMMBIX 111 OOOCHOBAHHUS U PACCMOTPEHHS HKaIOOI.

65. Ilo pe3ynbTaTaM pacCMOTpeHHS JKaJIOObl IPUHUMAETCSI OJHO U3 CIIEAYIOIIUX
peLLeHuN:

1) ynmosnerBopsieTcs kano0a, B TOM YHcle B (opMe OTMEHBl IPUHITOrO
pelleHHs], HCTIPaBIeHHs JOIMYIIEeHHBIX OIleYaTOK M OIMOOK B BBILAHHBIX B PE3YJIbTaTe
NpeOCTaBIeHNs] TOCYAApCTBEHHOM yCIyrH [OKYMEHTaX, BO3BpaTa 3asBHTEIO
ICHEXHBIX CPEACTB, B3UMaHME KOTOPBIX HE IPeAyCMOTPEHO HOPMAaTUBHBIMH
npaBOBBIMH akTaMu Poccuiickoit denepaiuy, HOPMAaTUBHBIMM IIPaBOBBIMH aKTaMH
Bnagumupckoit o6nacty, a Taxxke B HHBIX GopMax;

2) OTKa3bIBaeTCA B YAOBIETBOPEHUU KaJIOOBI.

Ilpu ynoBiaeTBOpeHUM KaloObl MPUHHUMAIOTCS  HUCUYEPIBIBAIOLIHE  MEDEI
[0 YCTPAaHEHUIO BBIIBICHHBIX HapyIleHWi, B TOM YHCJIe IO BblJaye 3asBUTENIO
pe3ysbTaTa roCyIapCTBEHHOM ycnyry, He mo3fHee 5 pabouux AHeH co AHS NPHHATHS
peLIeHHUs, €CIIM UHOe He YCTaHOBJIEHO 3aKOHOAaTeNbCcTBOM Poccuiickoit Menepanuu.

66. B ynoBieTBOpeHNH xKano0bl OTKa3bIBaeTCs B CIELYIOMUX CIIydasx:

a) HAJIMYUe BCTYIHBIIErO B 3aKOHHYIO CHITY PELICHHS CyAa, apOUTpaKHOIo cyla
I10 JKano0e 0 TOM e IpeIMeTe U 110 TEM XKe OCHOBAHUSIM;

6) momaya >xano0b! JULIOM, IIOTHOMOYHS KOTOPOr0 He MOATBEPXKAEHEI B IIOPALKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi ®enepanny;

B) HaJW4ue pelleHud M0 >kajobe, NPUHATOrO paHee B OTHOIIEHMH TOrO
e 3asIBUTEJIS U IT0 TOMY K€ IIPeIMETY >KaloO0Bl.

67. B ciyyae yCTaHOBJIEHHS B XOJI€ WK IO pe3yJIbTaTaM pacCMOTPEHHS JKaJloObI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIpPAaBOHAPYIUEHMS HWJIM IPECTYIUICHUS
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JOJPKHOCTHOE  JIMIIO, HAJEJICHHOE IIOJHOMOYMSMH II0 PAaCCMOTPEHHIO Kajiol,
HE3aMEIUTENBHO HallpaBisieT UMEIOIINeCs MaTepHalbl B OpPTaHbl IPOKYPATYPEL.

68. OTBeT N0 pe3ynpTaTaM pPacCMOTPEHHS KaloObl HAMPABIAETCS 3aABUTENIO
HE MO3JIHee JHs, CIIEYIOLIETO 3a JHEM IIPUHATHS PELIeHHs, B THCbMEHHON (opMe.

B oTBeTe mo pesynpTaTaM paccMOTPEHHUS KaJoObl YKa3bIBAIOTCS:

a) HAaUMEHOBAHWE OpraHW3alliH, [OKHOCTh, (aMUIUSA, HMs, OTYECTBO
(TIpY HAJIMYUK) TODKHOCTHOTO JIIA, IPUHSBIIErO PEIEHHE I10 jKanobe;

0) HOoMep, JaTa, MECTO NPHUHATHS PEIICHHUS, BKIIIOYAs CBEJECHHS O JOKHOCTHOM
NHILE, pEIeHHe MU JeficTBUe (6e3eliCTBIE) KOTOPOTo 00KaIyeTCs,

B) paMHINA, UM, OTIECTBO (TP HATHYHM) WX HAMMEHOBAHUE 3asBUTE]S,

I') OCHOBAHMS JUISl IPHHSTUS PELICHUS 110 Kaio0e;

1) IPUHATOE IO Xajo0e pelieHue;

€) B clydae, ecld >xanoba Npu3HaHa OOOCHOBAHHOM, - CPOKH YCTpaHeHHs
BBIABJIEHHBIX HapyIIEHHN, B TOM UHCJE€ CpPOK IPEeNOCTaBIEHUs pe3ysibTaTra
rOCyAapCTBEHHOM yCIyTH;

) CBEJICHUS O MOpsaKe 00XkKalOBaHUs MPUHATOTO 110 Xalio0e peleHusl.

OtBer 1Mo  pe3ynpTaTaM  pAacCMOTPEHHS  JKaloOBl  I[TOJAMMCHIBAETCS
YTIOTHOMOYEHHBIM Ha paCCMOTPEHHE KaOOb! JOIDKHOCTHBIM JTUIIOM.

[To >xenaHuro 3asgBUTENI OTBET O pe3yNbTaTaM PAaCCMOTPEHHUS KanoObl MOXKET
OBITH IIpeACTaBlieH He IIO3[JHee IHs, CIEIYIOIero 3a ITHEM TPHHATUS pelIeHwus,
B QopMe 3JEKTPOHHOTO JOKyMEHTa, IIOAIMCAHHOTO 3JIEKTPOHHOTO MOAIHCHIO
yTOJIIHOMOYEHHOI'0 Ha pacCMOTpPEHHe XaloObl JNODKHOCTHOTO JUIQA, BUA KOTOPOI
yCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoit deneparuu.

B cmydae mnpusHaHuMA OKanoOBl MOANEXaIlel YHOBICTBOPDEHHUIO B OTBETE
3aABUTENIO, YKAa3aHHOM B HacTOSIIEM IyHKTe, JaeTci MHpopManus o AeHCTBUSAX,
OCYLIECTBISIEMBIX OpraHoM, IIPEAOCTaBISIONIMM TOCYJapCTBeHHYIO ycnyry, MOI]
nubo opraHM3anuel, npexycMoTpeHHor JacTeio 1.1 cratsu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mensix He3aMeUIUTENIPHOIO YCTPAaHEHUs BBISBICHHBIX HapyIIeHUH
IpU OKa3aHMU TOCYJapCTBEHHON YCIYyrd, a TakkKe IPUHOCATCS M3BUHEHUS
3a JOCTaBJeHHbIe HeYJ0OCTBa U YKa3biBaeTCsd HH(POPMALIUS O JATbHEHIIUX TeHCTBUIX,
KOTOpble HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LIENAX TOJIY4eHUS IOCyJapCTBEHHOU
YCIIyTH.

B ciydae nmpusHaHHs >XanoObl He IOJueXxalledl yAOBICTBOPEHUIO B OTBETE
3asBUTEINIIO, YKAa3aHHOM B HACTOSINEM ITyHKTe, JalOTCi apryMEHTUPOBaHHEIE
Pa3bACHEHUS O IPUYMHAX IPHHATOTO pEUIeHHs, a Takke HH(opManys O MOpsIKe
00kaJI0OBaHUs PUHATOTO PEILCHHUS.

69. Pemenne no pesynpTaraM pacCMOTPEHUS JKanoOBl 3asBUTENb BIpaBe
00’xaNoBaTh B CyI€OHOM ITOPSIKE.

70. VIHpopMHpOBaHUE 3asiBUTENCH O MOPSANKE ITOJAYH U PaCCMOTPEHHUS KajoObI
OCYLIECTBISETCS IOCPEACTBOM pa3MEUIeHUs HHPOpMAaLMU HAa CTEHJAaX B MECTE
MPEeOCTaBICHUs TOCYAAPCTBEHHOM YCIIyTH, Ha OPUIMAIBHOM caiiTe B ceTH KMIHTepHeT,
Ha €ZIMHOM [opTaJe.




IIpunoxenue Ne 1
K AZIMMHHCTPAaTUBHOMY PETJIAMEHTY

PexoMeHnyeMeli obpazern

3asBieHUe
O MPEIOCTaBICHUH I'OCYJapCTBEHHOHN YCIYTH 110 COL[HAIBHOM
ajanTaluu 6e3paboTHBIX I'paXKiaH Ha PhIHKE Tpyda

1. @amunus, nms, 0T4eCTBO (TP HATMYMH)

2. Ilon

3. laTa poxxeHus

4. I'paxxnancTBO

5. MTHH

6. CHUJIC

7. Bun 1oKyMeHTa, y A0CTOBEPAIOLIETO JINYHOCTh

8. Cepusi, HOMep JOKyMEHT4, yIOCTOBEPSIOLIETO TUUHOCTD
9. JlaTa BBIAAYHM JOKYMEHTa, YAOCTOBEPSIOIIETO JIHYHOCTh
10. Kem BbIIaH 1OKyMEHT, yIOCTOBEPSAIOIINH THIHOCTD
11. Crioco6 cBsi3zu

a) Tenedon

0) anpec 3IeKTPOHHOH MOYTHI (TIPH HATUYHH )

12. MecTo okazaHus YCIyTH:

a) cyopekT Poccuiickoit @enepannu

0) UeHTp 3aHATOCTH HaCeJICHHUs

[TonTBepxxaeHUe NAHHBIX:

Sl monTBepKmar cBoe coryacue Ha o0paloTKy MOMX IIepCOHAIBHBIX
JaHHBIX B LEJSIX INPHHATHA peIIeHHs II0 HacTosmeMy OOpaIleHHUIo
M TPeIJOCTAaBICHHS TOCYJNapCTBEHHBIX YCIYr B 0O0JIacTH CoOmeHCTBUS
3aHATOCTH HaCeJIeHHs, B TOM YHUCJIe Ha:

- HallpaBleHWEe JaHHOro ofpallleHuss B TOCYJapCTBEHHBIH Opras,
TOCYAApCTBEHHBIE YUYPEXIEHHs CIyX OBl 3aHATOCTH HAaceJleHUs
WY JOJDKHOCTHOMY JIULY, B KOMIIETEHIMIO KOTOPOI'O BXOJUT PEILIECHUE
TIOCTaBJIEHHEIX B 00pallleHHH BOTIPOCOB;



- mepenadyy MOMX II€PCOHAJIBHBIX AAaHHBIX TPETHUM JIMI[AM B LEJsX
[IPUHATHS PELIeHUs [0 HacTosAlleMy OOpalleHHIO U IpeHOoCTaBIEHUS
rOCYAapCTBEHHBIX YCIYT B 00J1aCTU COAEHCTBHUSA 3aHATOCTH.

«O0 oprasu3aliy NPeAOCTaBICHUS IOCY IAPCTBEHHBIX 1 MYHHULIMITANIBHBIX YCIIyT»




[Ipunoxenue Ne 2
K AIMUHHCTPaTUBHOMY PETJIaMEHTY

PexomenayeMblit obpazerr
3aKIro4YeHue

O MIPEAOCTABIEHUY TPaX/IaHHHY TOCYIapCTBEHHON YCIyTH MO COLUAIBHOM
amantanyy 0e3paboTHBIX IPaXK/laH Ha PBIHKE Tpy/Ja

(bammnus, uMs, 0TIECTBO (MPH HATHYHH) TPAKIAHHHA)

[peIoCTaBieHa TrOCYJapCTBEHHAs yclIyra IO COUMAaJbHOM —ajanTaluu
0e3pabOoTHBIX TPaXXJIaH Ha PhIHKE TPy a.

B pe3ynpTaTte npenocTaBiIeHus roCy1apCTBEHHOM YCIIYTH:
a) Ha3HAYEeHO U MPOBEJICHO TECTUPOBAHHE:!

Ne HaunmeHoBaHUe TecTa CseneHus 0 ®opma npoBeAeHUA
n/m NIPOXOXKIEHUHU

PesynbTaThl TECTUPOBAHUS:
0) HasHAYeH U peasn30BaH CepBHC (BKIIOYaeTcs HHPOpMAIUsa MO BCeM
peaTi30BaHHBIM CEpPBHCaM)

Ne | HanmeHOBaHWE MepONpPUSITUS Csenenus o @opma MpOBEICHUS
/o MIPOXOXIECHUH

Pe3ynpTaThl peannsanuu cepBUca:
PexoMmennoBaHoO:

PaboTHuk TOCYJapCTBEHHOI'O
YUPCXKOACHUA CJI}’)K6I>I 3aHJATOCTH HACEICHHUA

(10KHOCTD) (noanuck) (baMuus, ums,
0T4ecTBO (IIpH
HAJIAIUH)
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