JEINIAPTAMEHT KYJIbTYPBI BIAJUMHAPCKOHM OBJIACTH
IHOCTAHOBJEHHE

07.05.2021 Ne 6

06 ymeeparcoeHuu A0 MUHUCMPAMUBHO20 Pe2amMeRma
npedocmagnenus 20Ccy0apCmeeHHbLMU YUPEeHCOCHUAMU
Kyasmypbl Braoumupckoti 06aacmu 20cy0apcmeeHHol
yenyau no npedoCmaenenuio UHPOpMayuu 0 8pemMeHu
U Mecme meampanbHbiX nPeoCcmasieHul,
QUAAPMOHUYECKUX U SCMPAOHBLX KOHYEPMOs U
2acmpONbHBIX MEPONPUAMULI MeAmPO8 U QUIAPMOHUL,
KUHOCeAHCO8, AHOHCO8 OAHHBLX MEPONPUSIMUY

B coorBerctBuu ¢ ®DepepanbHbiM 3akoHOoM OT 27.07.2010 Ne 210-®3
«O06 opraHu3aldy NMPENOCTaBIECHUS TOCYHapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»,
noctanosienueM ['ybepnaropa Bnagumupckoir obmactu ot 27.07.2011 Ne 759
«O mopsakax pa3pabOTKM ¥ YTBEPXKACHUS aAIMUHHUCTPATUBHBIX PpErIaMEHTOB
[IPEIOCTABIEHUS. T'OCYNapCTBEHHBIX YCIYyT W OCYIIECTBIEHUS TOCYJAapPCTBEHHOIO
KOHTpOJIs (Han3opa)», 3.57 Tonoxenus o JlenaprameHTe KynbTyphl BilaguMupckoi
001acTH, yTBEPXKACHHOIO ITOCTAHOBIIEHHUEM aJMUHUCTpaLuu obsnactu ot 16.06.2014
Ne 600, mocTaHOBIISIO:

1. YTBepAUTH aJIMAHUCTPATHUBHBIH periamMeHT [IPEIOCTaBIICHIL
rOCYyJapCTBCHHBIMH  YUPEXKICHHUSIMH  KyJNbTypbl  Briamgumupckoit — obnactu
rOCyIapCTBCHHOW YCIYTH IO IPENOCTABICHUIO WHMOPMALlMK O BPEMEHH U MECTE
TeaTpajbHBIX IPEACTABJICHUN, QUIAPMOHUYECKUMX U OCTPagHBIX KOHLIEPTOB
U TacCTPOJIBHBIX MEpOIPUSITHH TeaTpoB U (QWIAPMOHUN, KHUHOCEAHCOB, aHOHCOB
JAHHBIX MEPOTPUSITUN COIIACHO MPUIIOKECHHUIO.

2. Ilpu3HaTh YTpPaTUBIIMM CHJIy IIOCTaHOBIeHHE JlemapTaMeHTa KyJIbTyphl
anMuHUCTpanmu Bragumupckoit obmactu ot 15.12.2015 Ne 1 «O6 yTBepxaeHUu
aIMUHUCTPAaTHUBHOIO peryiiaMeHTa IIPE0CTaBIICHUS roCyapCTBEHHBIMU
YUPEXKICHUSIMUA  KYJNBTYphl BiaguMupckod o00JacTH ToOCyNapCTBEHHOM YCIyrd
IO NIPEAOCTABJICHUIO HHMOPMAIUH O BPEMEHHU U MECTe TeaTPallbHbIX [IPe/ICTaBICHUN,
bUIapMOHUYECKUX U OCTPAJHBIX KOHIIEPTOB U TacCTPOIBHBIX MEPONPUATUN TEaTPOB
U QriiapMOHUHN, aHOHCOB aHHBIX MEPOIPHUATHI.

3. KoHTpoJIb 3a UCTIOMTHEHHUEM HACTOSILIEr0 IIOCTAHOBJICHHUS OCTABIISIO 3a COOOH.
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4. Hacrosiee nmoCTaHOBIEHHWE BCTYNMAaeT B CHIIy CO JHS ero OGUIHAILHOrO
ONyOJIMKOBaHUS.

A.M. buprokosa




IIpunoxenue
K [I0CTaHOBJICHHIO JlenapTaMeHTa KyJIbTyphI
Bnagumupckoit obnactu ot 07.05.2021 Ne 6

AJMAHUCTPATUBHBIA PETJIAMEHT
NPEJOCTABJIEHUSI TOCYJIAPCTBEHHOM YCJIYTH
IO IPEAOCTABJIEHUIO HTH®OPMAIIMA O BPEMEHU U MECTE
TEATPAJBHBIX IPEJACTABJEHUNA, PUTTAPMOHUYECKHUX
ICTPAJHBIX KOHIIEPTOB U I'ACTPOJIBHBIX
MEPOIIPUSATHUN TEATPOB U ®NJIAPMOHUI, KHHOCEAHCOB,
AHOHCOB JAHHBIX MEPOIIPHUSTHN

1. O0niue mMoJI0KEHus
1.1. IIpeamMeT peryiHpoBaHUsl AAMUHHCTPATHBHOIO perjiaMeHTa

1.1.1. AAMUHHCTPATUBHBIN periaMeHT I10 MPEIOCTaBICHUIO IOCYAapCTBEHHON
YyCIYyTH MO INPENOCTaBICHUIO HHPOpPMallMK O BPEMEHH M MeECTe TeaTpallbHBIX
IPEeNCTaBICHUMA, (QWIAPMOHHYECKUX ¢ OCTPagHBIX KOHIEPTOB M TacTPOIBHBIX
MEPOIPUITHIA TeaTpoB U (HHUITAPMOHHH, KHHOCEAHCOB, aHOHCOB JIaHHBIX MEPOIIPUITHH
(manee - aIMUHUCTPATHUBHEIN periaMeHT) pa3paboTaH B LeNsIX [TOBBINICHHUS KayecTBa
IIPEJOCTaBIECHUS U JOCTYIHOCTH PE3YyJIhTaTOB OKa3aHUs T'OCYIapCTBEHHOM YCIyru
IO TIPeIOCTaBICHHIO HH(OPMALY O BpEMEHH U MECTE TeaTpalIbHBIX IIPEACTaBICHHUH,
GUITapMOHMYECKHUX U 3CTPAIHBIX OPKECTPOB U IaCTPOIBHBIX MEPOIPHUSTHHA TeaTpoB
U ¢urapMOHUH, KHHOCEaHCOB, AHOHCOB YKa3aHHBIX MEPOIPHATHHA, CO3MaHUs

KOMGOPTHBIX  yCJIOBUH  JUIsi ~ YYaCTHHKOB  OTHOIICHWM,  BO3HUKAIOIIUX
OpU  IPEAOCTABICHWHM  TOCYy[AapCTBEHHOM  YCIYTH,  OIIPEHENIEHHs  CPOKOB
u [IOCIIE0OBATEIbHOCTU NEeHACTBUN (aAMUHUCTPaTUBHBIX npouexyp)

NIPY NPENOCTABICHUH I'OCYJapCTBEHHON YCIIyTH.

1.2.1. TlpenmeToM peryaupoBaHUs aAMUHUCTPATUBHOTO PErIaMEHTa SIBIISIIOTCS
NIPaBOOTHOIICHUS, BOHHUKAIOIMKE NpU OOpalleHnH 3asBUTENS B IOCylapCTBEHHBIE
o0JacTHBIE YUpEeXIECHUs KyIbTYphl Bianumupckoil obnactu (nanee — YupexaeHus),
II0JIBEZIOMCTBEHHEIe [lenapTamMeHTy KynbTypbl BiianuMupckoit obnactu:

- TocymapcTBeHHOE aBTOHOMHOE YYpEeXKJIECHHE KyJIbTYpsl BranuMupckoit
obnactu «Bragumupckas obacTHas GUIApMOHUSY,

- TocynapcTBeHHOe aBTOHOMHOE YUpEeXJeHHe KyJNbTYphl BiaauMupckoin
obnactu «LIeHTp KIaccHuecKoi My3bIKIY,

- TocynapcTBeHHOe aBTOHOMHOE YyUpeXAeHHe KyJbTyphl Bragumupckon
obnactu «BraguMupckuil akageMudecKuit 061acTHOM JpaMaTHIecKuid TeaTpy,

- TocynapcTBeHHOe aBTOHOMHOE VyUpeXAeHHe KyIbTyphl Bragumupckoi
obnactu «BranuMupckuit 061acTHON TeaTp KyKOJ».

1.2. Kpyr 3asiBuTeJiei
1.2.1. 3asgBuTensMu Ha NONYyYEHHE TOCYHAPCTBEHHOM YCIYrH SBISIOTCS
¢$r3NYecKUe WK IOPUIAYECKIe TUla (32 UCKITI0YEHHEM IrOCyAapCTBEHHBIX OPIaHOB U
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UX TePPUTOPHAILHBEIX OPTaHOB, OPTaHOB rOCYNAapPCTBEHHBIX BHEOIOIKETHBIX (POHNOB
U WX TePPUTOPHANILHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBleHHus) Iubo ux
YIIOJIHOMOYEHHBIE NIPECTABUTEIH.

1.2.2. Ot uMeHH 3asBUTEICH MOTYT BBHICTYyNATh (PU3WYECKUE JINLa, JEHCTBYIOLLHE
Ha OCHOBaHUU JOBEPEHHOCTH, OPOPMIIEHHON B COOTBETCTBUU C 3aKOHOAATENHECTBOM
Poccuiickoit @enepanuu (ganee - MpeaCTaBUTEIH 3asSBUTEN).

1.3. TpeGoBanusi k nopsiaAKy nH(OPMHPOBAHHSA O NPEAOCTABJICHHUH
roCyAapcTBEHHOH yCaIyru

1.3.1.Madopmarust 0 rocyIapcTBEHHOHN yCIIyTre MOXeT OBITh IOJIydeHa:

- HENOCPEACTBCHHO B IMOMEUIEHUAX YUpPEeXIEHUsS Ha JHUYHOM IIpHUEME,
Ha MHPOPMAIIMOHHBIX CTEHAX;

- C UCTIOIE30BaHAEM CPEJICTB TeNe(HOHHOU CBA3U, JIEKTPOHHOM IOYTEI;

- TI0 TUCEMEHHBIM OOpaIeHusIM, HalIPaBIIIEMBIM B Y UpEKIECHU;

- Ha  obumuampHOM  caiite  YupexnaeHus B HWHOOPMALMOHHO-
TEJIEKOMMYHUKALMOHHOU ceTu «HTepHeTY;

- ¢ HCIONb30BaHueM (efepalbHON TOCyNapCTBEHHOH HHOMOPMAaLMOHHON
crcTeMbl « BIMHEIA MOpTal roCyIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT (yHKIHN)»
(www.gosuslugi.ru) (ganee - EII['Y) u rocyaapcTBeHHOH HHGOPMALIMOHHOM CUCTEMEI
«PeecTp rocynapCTBEHHBIX U MYHHLHUIATBHBIX YCIYr BiaguMupckod obmacTi»
(manee - peruOHAIBHBIN peecTp).

1.3.2. MecTo HaxoxueHus, rpaduk paboThbl, CIIpaBOYHbIE TeIe(OHBI, a TaKXKe
ajpeca OQUIHATBLHOrO caiiTa, SJIeKTPOHHOU MOUTH! U (M) (GOpMbI OOpaTHOH CBA3M
VYupexneHut, IpeIoCTaBIAIOMNX [OCYyJapCTBEHHYIO YCIYTy, PasMEILaroTCs B CETH
«MnrTepreT», Ha EIII'Y 1 B perioHaNbHOM peecTpe.

1.3.3. Ha uundopMalMOHHBIX CTeHAaX U OPUIHAIBHBIX CalTax Y4peKIACHUM
B HH(QOPMAIIMOHHO-TEICKOMMYHHKAIMOHHON cet «VIHTepHET» pasMenarorcs
CJIeTyIOIIHE MaTePUAIIbI:

- nHGOpMaIKA O TIOPSJIKE IPENOCTaBIEHUS [OCYJapCTBEHHON YCIyTH;

- U3BJICYCHHS U3 3aKOHOJATETbHBIX M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
COIEpXKAIMX HOPMBI, PpETYIHPYIOIIKUE OeSTENBHOCTh IO  IPENOCTABIEHHIO
TOCYJApCTBEHHOU YCIYTH;

- TEKCT HACTOAIIEro perjiaMeHTa ¢ IPUIOKEHUSIMU (IONHas BEpcUs Ha
oUIMATBHBIX calTax YdpexaeHu# B HH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHOM
cetu «MuTepHeT», Ha EIIT'Y, u3Biedyenus - Ha HHQOPMAIIMOHHBIX CTEHJAX);

- MECTO paclojioXeHus, rpapuk paboTel, HOMepa TenedOHOB, anpec
odunmaapHOr0 cadta YUpexAeHHs B HH()OPMAIMOHHO-TEIEKOMMYHUKALMOHHON
cetu «MBTEpHETY;

- MOPSITOK 00XKAIOBAHUS PEIICHUH, NEeHCTBIH MK Oe30eHCTBHS CIIELUAINCTOB U
PYKOBOJUTENS Y UpEKICHUS.

[Tpu u3MeHeHWH WHOOPMALMU IO IPEIOCTABICHUIO TOCYJAPCTBEHHOU YCIIyI'H
VYyupexxaeHneM OCyIeCTBIIETCSI €€ CBOEBPEMEHHAs aKTyaIlu3alys.



1.3.4. Tlpu otBeTax Ha TeNe(OHHBIC 3BOHKHM U YCTHBIE OOpallleHUs 3asBUTEIS
CIELHAINCT, OTBETCTBEHHBIHN 32 MPeI0CTaBIeHUE rOCYapCTBEHHOM YCIIyTH, NOIDKEH
IPEIOCTABUTh IOJHYIO U JOCTOBEPHYIO HH(MOPMAIMIO 3asBUTENIO II0 BCEM
HMHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAUMHATRCS C HHPOpPMaLKU O
HAaNMEHOBAHWU YUYPEXICHUS, B KOTOPOE IO3BOHWII 3asBUTENb, (aMUINH, HMEHH,
OTYECTBE ¥ JOJDKHOCTH CIICIHAJIICTa, IPUHSBIIETO Tele(dOHHBINA 3BOHOK.

NudopmupoBanue 0CyIIeCTBISIETCS 10 CIEIYOIUM BOIIPOCAM:

- O BXOHNAIIMX HOMEpaxX, NOJ KOTOPBIMH 3aperUCTPUPOBaHBl B CHCTEME
JIETIOMIPOM3BOCTBA YUpekIeHII MMCbMEHHBIE O0pallleHUs 3asiBUTENIEH;

- O IPUHATOM PEIICHUH [T0 KOHKPETHOMY ITUCBMEHHOMY OOPaleHHUIO;

- o Mecre pasmentenus Ha ET'TIY undopmanuu o rocyiapCTBEHHOM yCIIyTe;

- O IIPeJIOCTaBIIEHHUN HHOM HH(OPMAIUK O FOCYNAapCTBEHHON yCIyre.

[Ipy HEBO3MOXXHOCTH CaMOCTOSITENIBHO OTBETHUTH Ha IIOCTABIIEHHEIE BOIIPOCEHI
CIEIUATNCT, NPUHABIIMKA TenehOHHBIA 3BOHOK, [OJDKEH IIepeagpecoBaTh €ro
Ha JPYroe MODKHOCTHOE JIMIO WM XK€ OOpaTHUBIIEMYCs 3asBUTEIIO HNOIKEH OBITh
coobieH TenehOHHBIH HOMEp, MO KOTOPOMY MOMKHO IIOJNIyYHTh HEOOXOIUMYIO
rH(OpPMAITHIO.

1.3.5. KoHcympTamuu ~ (CIpaBKM) 1O  BOIpocaM  IIPEAOCTaBIEHUs
rOCyIapCTBEHHOU YCIIYTH OCYIIECTBIISIFOTCS COTPYAHUKAMU Y UPEXACHHS Ha TUIHOM
mprieMe, 1o TelepoHaM U HOCPeCTBOM odpuuansHoro Murepuer-caira.

Bpems pa3roBopa ¢ 3asiBUTEIEM He JOJDKHO IIPeBhIATh 10 MUHYT.

1.3.6. Madopmanns 1o BompocaM IPeIOCTaBICHUS IOCYNapCTBEHHON YCIyIH,
CBEJIEHHS O XOJ¢ €€ MPEeNOCTaBICHHUS MOTLYT OBITh IIOIy4eHBl 3asgBUTENEM C
ucnionszoBanreM EINY U pernoHansHOro peecrtpa.

2. CTanaapT npeaocTaBjaeHus rocyAapcTBEHHOM yCJayru
2.1. HaumeHoBaHHE roCyAapCTBEHHOH YCJIYyIH

2.1.1. HawmmeHoBanme rocyiapctBeHHoM  ycmyru:  «lIpegocrasienue
UH(OPMAIIHY O BpEMEHH U MECTe TeaTPalbHBIX Ipe/ICTaBIeHUN, QUITapMOHUYECKUX U
SCTPaIHLIX KOHLEPTOB ¥ TaCTPONBHBIX MEpOIPHUSTHH TeaTpoB U (QHUIAPMOHUH,
KUHOCEaHCOB, aHOHCOB JJaHHBIX MEPOIIPUITHI».

2.2. HaumeHOBaHMe Oprana, NpexocTaBJIAIOIIEro
rocyJapcTBEHHYIO yCayry

2.2.1.  IlpemocraBieHue TIOCYJapCTBEHHOM  YCIYIH  OCYIIECTBIAETCS
YupexneHusMu.

2.2.2. YupexjeHus He BrpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JIEHCTBUH, B TOM 4YHCIE COrJIaCOBaHUM, HEOOXOMUMEIX JJs IOJy4EHUS
rOCy/IapCTBEHHOM YCIIYI'H M CBSI3aHHBIX C OOpallleHHEM B HHBIE I'OCYNApCTBEHHEIE
OpTraHbl ¥ OpPraHU3allH, 38 UCKIIFOUSHUEM [T0IYYEHUs YCIYT, BKIFOYEHHBIX B IEpeYeHb
YCIIYT, KOTOPbIE SBILIFOTCS HEOOXOAMMBIMHU U O0S3aTE€NbHBIMU JIJIS IIPENOCTaBICHUS



rOCYJApCTBEHHBIX YCIYyT W TIPEJOCTaBIAIOTCS OpPTaHU3alMsIMK, yYaCTBYIOILMMHU B
IIPEIOCTABICHUN TOCYAApPCTBEHHBIX YCIYT, YTBEPKACHHBIM ITOCTAaHOBIEHHUEM
['ybepnaropa obmactu ot 06.04.2012 Ne 337 «O6 yTBepX IeHWH IEpedHs yCIyT,
KOTOpBIE SIBISIOTCS HEOOXONMMBIMU M 00S3aTeNbHBIMU [UIS  TPEAOCTABIICHUS
OpraHaMy aJMUHUCTPalAX BIaJUMHUPCKONH 00JIaCTH TIOCYHapCTBEHHBIX YCIYyT U
NPEeNOCTABIAIOTCS ~ OpraHM3alMsIMH,  yYaCTBYIOIUMMH B IIPEJOCTABICHUH
rOCYAapCTBEHHAIX YCIYT, U 06 yTBEPKISHHHU IIOPAAKa OINpeAeleH s pa3Mepa IUIaThl
3a X OKa3aHuey.

2.3. Onucanue pe3yJbTaTa NpegoCTaBJICHUA
rocy/1apCcTBEHHOMH yCJyru

2.3.1. Pe3ynpTaToM IpenocTaBieHus roCy 1apCTBEHHON YCIyTH SBISETCS BhlAa4a
(HampaBiieHr€) 3asBUTENIO HHPOpMalMd O BpPEMEHH M MecTe TeaTpajbHbIX
IpEe/CTABIEHUN, (QUIAPMOHUYECKUX H JCTPaIHBIX KOHIIEPTOB M TIaCTPOJIBHBIX
MEpPOIIPUATANA TeaTpoB M (QUIAPMOHHM, KMHOCEAHCOB, IPOXOIALIMX B 3HaHUAX
VdapexxJeHu WId TPOBOIUMBIX YUPESKICHHUSIMY, aHOHCOB JaHHBIX MEPOIPHUATHN
(manee - uadOpMAaIU).

2.4. Cpox npeocTaBjeHUs] FOCYAaPCTBEHHOM yCJIyru

2.4.1. Cpok npenocTaBneHus FOCyAapCTBEHHOM YCIIyI'H COCTaBIISAET:

a) TIpu obparuenyy B GopMe JTHIHOro IMOCEIEH s - B IEHb 00palleHus;

0) mpu DUCBMEHHOM OOpalleHHd - B TEeUCHHEe AT padouux AHEH cO IHA
PEeTUCTpaLMHY 3aIpoca.

2.4.2. Cpok BBIIAYM [OKYMEHTA, SBIISIOLIETOCS PEe3yNbTaTOM IIPeROCTaBICHUS
rOCYyIapCTBEHHOH YCIYId, HACTOANIMM aJIMUHUCTPATUBHBEIM pPEIIAMEHTOM He
IIPEYCMOTPEH B CBS3H C OTCYTCTBHEM TAaKOTO JOKyMEHTA.

2.4.3. Cpox obpamieHdss B OpraHM3alllM, YJacTBYIOIIME B IIPENOCTaBICHHUU
rOCyJapCTBEHHON YyCIyrd, HE IIpeIycMaTpUBaeTCs B CBA3M C OTCYTCTBHEM
HEOOXOAMMOCTH TaKoro oOpaIieHus.

2.4.4. Cpok TIpHOCTAHOBIEHUS IPENOCTABICHUS IOCYNapCTBEHHON YCIIyI'H
3aKOHOJIaTeIBCTBOM He TIPEAyCMOTPEH.

2.5. HopmaTnBHbIe IPaBOBbIE AKThI, peryJUpYIOIIHe NPeJoCTaBIeHue
rocy/IapcTBeHHOH ycJayru

2.5.1. TlpemocraBneHHe TOCYHapCTBEHHOH YCIYTH OCYIIECTBISETCS B C
HOPMAaTUBHBIMHU IPABOBEIMH aKTaMH, IIepedeHb KOTOPBIX pa3MellleH Ha OQHUIHaTbHOM
caiite Yupexnenus B cetd «iuTtepHer», B EIII'Y ¥ B perioHanbsHOM peecTpe.

2.5.2. Vupexnenus o00ecHeuMBarOT aKTyaJu3alMIO0 IepedHs HOPMaTUBHBIX
IIPAaBOBBIX AKTOB, PEryIUPYIOLIMX IIPEAOCTaBICHUE IOCYNapCTBEHHOM YCIyrd, Ha
odurmansHoM caite Yupexaenus B cetu «Muteprer», B EIII'Y u B peruoHanbHoOM



peecTpe.

2.6. UcyepnbiBaromuii nepedyeHb JO0KYMEHTOB, HE00X0AUMBIX
B COOTBETCTBUM ¢ HOPMATHBHBIMHY NPABOBLIMH AKTAMH
AJISl IPEA0CTABJIEHHUS FOCYJaPCTBEHHOM YCJIYIH M YCJIYT, KOTOpbIe
SABJISIIOTCH HEOOXOAMMBIMH H 0053aTeIbHBIMH /1JI51 NPEAOCTABIEHUS
rocy/1apcTBEeHHOH YCIYTrH, NOAIEKAIUX IPeCTABIEHUIO 3asiBHTEJIeM

2.6.1. [lnst mpetocTaBleHUs TOCYAapCTBEHHON YCIIYTH 3asiBUTEIIb IPE/ICTABISIET B
VYupexxieHue JTUIHO, MOCPEACTBOM ITOYTOBON MM JIEKTPOHHOM CBS3U 3asBIIEHUE B
IIPOCTOH IMUCHEMEHHOH (popMme.

2.6.2. [lepeveHp TOKyMEHTOB, HEOOXOJUMEBIX B COOTBETCTBUH C HOPMATHUBHBIMU
IPaBOBBIMH aKTaMH IS IPENOCTaBJICHUS TOCYJapCTBEHHOM YCIYrH, KOTOpHIE
SBIISTFOTCS. HEOOXOUMBIMHU ¥ 00S3aTEIbHBIMHY IS IIPENOCTABICHUS TOCY JapCTBEHHOM
YCIYTH, IMOMJIeKAINUX I[PEICTABICHUIO 3asBUTENIEM, 3aKOHOJATENBECTBOM HeE
IIPEyCMOTPEH.

2.6.3. 3asBieHue JODKHO COAECPXKATh CIEAYIOIINe PEKBU3HUTHIL:

IUISL FOPUIUIECKIX JIULL:

HaVMEHOBaHWE OPTaHU3AINH, e FOPUINICSCKHI U IIOYTOBBIN ajipec, TenedoH
2JIEKTPOHHBIN ajpec NpU UX HAIWYUM; AaTy OTIPAaBleHUs 3alpoca, HAaMMEHOBaHUE
NOJDKHOCTH, (aMUJIHIO, KMs, OTYECTBO JOJDKHOCTHOTO JIMIA, ITOANKCABIIETO
3asBJIEHUE OT MIMEHU OpraHu3allny;

JUTSL MHOUBUIYaIHHOTO MIPeIIIPUHUIMATEIIS:

damriio, HUMS, OTYECTBO 3asBUTENs, MeECTO perucrpamuu, TenehoH u
DJIEKTPOHHBIHN aJipec MpY UX HAIWYHUK, JaTy OTIPaBIeHUs 3aIpoca;

JUISL QU3UIECKUX JIULL:

bamrInio, UM, OTYECTBO 3asIBUTEILS; IIOYTOBBIN aipec MeCTa KHUTEILCTBA,;

TeseOH U 3JIEKTPOHHBIN aapec Py UX HaIW4uM; ATy OTIIPAaBICHUS 3allpoca.

2.6.4. Ilpu mTpenocTaBlIeHWH TOCYJApCTBEHHOW YCIYTHM, B Clydasx €clld
3asBUTENH OOpalaeTcs 3a MPeNoCTaBIeHHEM T'OCYNapCTBEHHON YCIyTW YCTHO IIpU
JIMYHOM obparienud, ubo 1o tenedoHy, IpeocTaBlIeHue 3asBUTeNeM KaKUX-T100
JOKYMEHTOB He IIPeyCMOTPEHO.

2.7. UcyepnbiBalouuii nepedeHb J0KYMEHTOB, HEOOX0AHMBIX
B COOTBETCTBHH C HOPMATHBHBIMY NPABOBBIMH AKTaAMH
AJNS NPeJ0CTABJEHUS rOCYAapPCTBEHHOM YCIIyTH, KOTOPbIE HAXO0AATCS
B pacnopsKeHHH rocy1apcTBEeHHbIX OPraHOB, OPraHOB MECTHOI0
CAMOYINIPABJICHUS H HHBIX OPraHOB, YY4aCTBYIOIIHMX B NPEI0CTABICHUH
rocy1apcTBeHHbIX HJIM MYHUIMIANBHBIX YCIYT, H KOTOPbIE 3aBUTENb
(npeacTaBuTeNIeM 3afIBHTEJIS1) BOIpaBe NPeACTABUTD

2.7.1. Oxazanue rocy1apCTBEHHOM yCIIyTH He IIpeaycMaTpuBaeT NpeACcTaBIIeHHs
JOKYMEHTOB, KOTOPBIE HAXOASITCS B PACIIOPSDKEHUH JPYTHUX OPraHOB ¥ OpraHu3alvi 1
KOTOpBIE 3asiBUTEINb BIIpaBe NPEACTABUTH B Y UpEXKICHHUE.



2.8. Yxazanue Ha 3anpeT Tpe0OBATh OT 3aABHTEJIA
IpeacTABJEHUsS NOKYMEHTOB H HHGOPMALMHU JJIA OCYIeCTBJICHHUS
JaerHcTBHH

2.8.1. Yupexnenue He BlIpaBe TPeOOBATH OT 3aIBUTEIS:

1) mpencraBienus: JOKyMEHTOB X MHGOPMAaLMK MM OCYIIECTBICHH NEHCTBUMN,
[pEe/ICTaBICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPENyCMOTPEHO HOPMATHUBHLIMU
[IPAaBOBBIMH aKTaMM, PETyJUPYIOIIMMU OTHOLIEHHUS, BO3HUKAIOIIUE B CBI3H C
[IPEAOCTABIEHUEM I'OCYIapCTBEHHBIX YCIIYT;

2) mpeacTaBIeHUS JOKYMEHTOB M MH(OPMAaLUK, B TOM YHCIIE TOATBEPKAAFOIIUX
BHECEHME 3assBUTENEM IUIAThI 3a MPENOCTaBIeHUE TOCYAAPCTBEHHBIX YCIYT, KOTOpPhIE
HaXOJSITCS B PACIIOPSDKEHUU OPraHOB, IPEAOCTABIISIOIINX IOCYy1apCTBEHHEIE YCIIYTH,
OpPraHoOB, NPEAOCTaBJIAIONIMX MYHUIMIAIBHBIE YCIYyTH, HHBIX TIOCYNapCTBEHHBIX
OpPraHoB, OpraHoB MECTHOTO CaMOyIpaBleHHs JUOO0  IOABEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM KM OpraHaM MECTHOTO caMOYIIpaBJeldsl OpraHM3alluH,
YYaCTBYIOIIMX B TMPENOCTABICHUM IPELyCMOTPEHHBIX YacTero 1 crateu |1
denepanpHoro 3akoHa oT 27.07.2010 Ne 210-03 «O06 opraHu3anuy IpeaoCTaBIeHUs
roCy/IapCTBEHHBIX ¥ MYHULMIIAIBHBIX YCIyT» TOCYIapCTBEHHBIX U MYyHUIMIIATBHBIX
yCIAyr, B COOTBETCTBHM C HOPMATHBHBIMH IPaBOBBIMHM akTaMu Poccuiickon
Denepanny, HOPMATUBHBIME IPABOBBIMH aKTaMH BIaJuMHUpCKOH  00JacTH,
MYyHHUIUIIATEHBIMU IPaBOBBIMU aKTaMH, 38 UCKIIFOYEHUEM JOKYMEHTOB, BKIFOYEHHBIX
B OIIpeieIeHHBIN acThio 6 crateu 7 PepepansHoro 3akosa ot 27.07.2010 Ne 210-03
«O06 opraHuzanyy MPeIOCTaBIEHUs TOCYIapCTBEHHBIX M MYHUIUIAIBHBIX YCIIyI»
nepeveHb JOKYMEHTOB;

3) ocyulecTBIeHus AeHCTBUM, B TOM YHCIIE COTTIACOBaHUM, HEOOXOMUMBIX IS
MOJIyYeHHsT T[OCYNapCTBEHHON YCIyrM M CBS3aHHBIX C OOpalleHHeM B HHBIE
roCyJIapCTBeHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPABICHHs, OpraHM3aliH, 3a
UCKJIFOUEHHEM IIONYYEHMs YCIAYr W TIONyYeHHs JOKYMEHTOB U HH(MOpPMAIWH,
[IPEIOCTABIISIEMBIX B pe3yJibTaTe IIPeJOCTaBICHUS TaKHUX YCIyr, BKIIOYEHHBIX B
IepevHH, yKa3aHHble B 4acTu 1 crathu 9 @enepansHoro 3akona or 27.07.2010 Ne 210-
@3 «O06 opraHu3anyy NPeaOCTaBIeHUs TOCYaPCTBEHHBIX U My HUIUIIANBHEIX YCIIYT»,

4) mpencTaBIeHHS JOKYMEHTOB W HH(OpMaLU¥, OTCYTCTBHE M (MIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU IIEPBOHAYAIBLHOM OTKa3e B IPHEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IIPEeIOCTABICHHS TOCYIapCTBEHHOM yCiIyry, Tudo B
[peIOCTaBIEHUHU I'OCYy IapCTBEHHON YCIIYTH, 34 UCKIIFOUEHUEM CIIEIYIONIUX CIIyYaeB:

a) M3MeHeHHe TpeOOBaHWM HOPMATHBHBIX IIPABOBBEIX AaKTOB, KacCarOL[UXCS
NpPENOCTABIEHUs! TOCYLapCTBEHHOM yCIyrd, IOclie IEpBOHAYAILHOM —II0Ja4U
3asBJICHUS O MPEIOCTABICHUU TOCYy IApCTBEHHOM YCIyIH;

0) HamuYHe OIMMOOK B 3asSBJICHUH O IPEJOCTaBICHUU I'OCY IapCTBEHHON YCIYTU U
JOKYMEHTaX, [OJaHHbIX 3asBuTeNleM (TpeCTaBUTETIEM  3asBHTENA) IIOCIE
IIepPBOHAYAIBHOTO OTKa3a B IIpUeMe JTOKYMEHTOB, HEOOXOUMBIX UL NPENOCTaBIEHHS
roCyIapCTBEeHHOM yciyrd, OO0 B IPENOCTaBICHUM IOCYJapCTBEHHOM YCIIyI'M U He
BKJTFOUEHHBIX B MPEJICTABIICHHBIN paHee KOMIUJIEKT JOKYMEHTOB;
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B) UCTCUCHUE CPOKa NESHCTBUS JOKYMEHTOB MJIM M3MEHEHHE HH(OpMaliy [1ocie
IIepPBOHAYAFHOrO 0TKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX AJIs [IPEAOCTaBICHUS
roCyJapCTBEHHOM YCIIYTH, JTHOO B MPEAOCTABICHHN TOCYJaPCTBEHHOH YCIIyTH;

I) BBISBJIEHHE JOKYMEHTAJIBbHO IOATBEpXXKIAeHHOro (axkTa (IpU3HAKOB)
OMHUOOYHOrO WM  IPOTHBOIPABHOrO JaeicTBust (Oe3meicTBHUs) pabOTHUKA
YUpEeXISHUs, IIPEeTOCTABIISIONIEr0 rOCYJapCTBEHHYIO YCIYTy, IIpU IIEpBOHAYAIBEHOM
OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOMMMEIX IS IPeOCTaBIeHHS FOCy 1apCTBEHHOMN
YCIIyTH, TUOO B IPEJOCTABICHUH TOCYyIapCTBEHHON YCIYTH, O YeM B IHCEMEHHOM
BUJ€ 32 ITOJAMKCHIO JUPEKTOpa YUPEXKISHHUS MPH IIepBOHAYAIBHOM OTKa3€ B IIpUEMeE
JIOKyMEHTOB, HEOOXOMUMBIX IS IIPEelOCTaBIeHUs TI'OCYyNapCTBEHHOM YCIyIH,
YBEJOMIIIETCS 3asBUTENb, a Takoke IIPUHOCATCS W3BHUHEHUS 3a [OCTAaBIECHHBIE
HEey100CTBa.

2.9. VMcuepnpiBaomuii nepedyeHb OCHOBAHMHI AJIS OTKAa3a B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPe0CTaBJIeHHS roCyAapCcTBEHHOM
yeJayru

2.9.1. OcHoBamust I OTKa3a B IIpHEMe JOKYMEHTOB, HE0O0XOIUMBIX
JUIL  IPEeNOCTaBIeHUs  T[OCYJAapCTBEHHOW  YCIYI'HM, 3aKOHOJATEIBCTBOM  HeE
IPEAyCMOTPEHBI.

2.10. UcuepnpiBaromuii nepedeHb OCHOBAHHH 11l IPHOCTAHOBJICHUSA
WJIM 0TKa3a B NPeJOCTABJCHUH IOCyJapCTBEHHOM yCIyru

2.10.1. OcHoBaHus Ui NPHOCTAHOBIEHHS WIM OTKaza B IPEAOCTaBICHUU
rOCYIapCTBEHHOM YCIyTH 3aKOHOAATENBCTBOM HE IPelyCMOTPEHEI.

2.11. IlepeyeHsb yeayr, KOTOpble ABIASIOTCH HEOOX0AMMbIMHU
U 005132 TeJLHBIMU JISl NIPEJOCTABICHUSA IOCYAaPCTBEHHOH YCJIYTIH,
B TOM YHCJIe CBeJIeHUs 0 JOKYMeHTe (JOKyMeHTaX), BbIJaBaeMOM
(BbIIaBaEMBIX) OPraHU3aALUSIMHU, YIACTBYIOIIUMH B IPEAOCTABJIEHUH
rocyJapcTBeHHOM yCayru

2.11.1. TlpemocraBieHue TOCYIapCTBEHHOM YCIYyrd He IpexycMaTpuBacT
IIPE/ICTABICHUS] TOKyMEHTOB, BbIaBaeMbIX B Ppe3yNbTaTe IIPENOCTABIEHUS YCIYT,
KOTOpBIe SBJISIOTCS HEOOXOMMMBIMH U OOS3aTENBbHBIMU JUIS  IIPEIOCTABICHUS
rOCyAapCTBEHHOMU YCIIyTH.

2.12. Ilopsinok, pa3zMep M OCHOBAHMS B3MMAaHHUS IOCyIapCTBEHHOM
NONLIHHBI HJIM HHOM NJIaThl, B3UMAaEeMOH 3a NpeJocTaBjIeHue

rocy1apcTBEHHOH yCJayru

2.12.1. IIpenocTaBieHue TOCY JAPCTBEHHON YCIIyTH OCYIIECTBIIAETCS OECIIaTHO.



2.13. Ilopsinok, pa3mep U OCHOBaHHUSA B3UMAHUSA IJIATHI
3a npeJocTaBJIeHUEe YCJIYT, KOTOPhIE ABJAITCA HEOOX0AUMbIMHU
H 00513aTEeJIbHBIMM L)1 IPENOCTaBJIEHMS IroCyJapCTBEHHOH YCIyru

2.13.1. B cBs3u C TeMm, UYTO IMpPEAOCTABICHHUE TOCYIapCTBEHHON yCIyTH
He IpelycMaTpUBaeT IIPE/ICTaBICHUS B YUYPEXAEHUS JOKYMEHTOB, BBIIaBaeMBIX
B pe3ylbTaTe IMPEHOCTaBICHHS YCIYr, KOTOpPBIE SBISIOTCA HEOOXOIUMBIMU
1 o0s3aTeNIbHBIMU IS TIPEAOCTABIEHUS TOCYJapCTBEHHOM YCIIyIH, OIKCaHue
[IOpsiKa, pa3Mepa U OCHOBaHUM B3WMAaHUS ILIATHl 33 IPEJOCTABICHUC JAHHBIX YCIYT,
a Takke uHHQOpMamMs O METOHMKE pacdeTa pasMepa TakKoOW IUIaThl B
aIMUHUCTPATUBHOM perilaMeHTe He IIPeyCMaTPUBAIOTCS.

2.14. MakcuMaJbHBIH CPOK O:KUIAHUS B oUepelH NPH Nofave
3ampoca 0 NpefoCTaBJEHUH IOcyIapCTBEeHHOH yCayru, ycayrH,
npeJoCTaBIsIeMOH oprann3anme, y4acTByouie B nNpexocTaBJIeHU
rocy1apcTBEHHOH yCJyrd, M NPH NOJy4eHUH pe3yibTaTa
npeaocTaBICHUS TAKHX YCayr

2.14.1. MakcuManbHbI#l CPOK OXHJAHUS B Odepedy IpH IoJade 3asBICHUS O
IIPENOCTaBICHUN TOCYy[apCTBEHHOX YCIyr'M M IIpM IONY4YeHUM pe3ynbTara
IIpeI0CTaBICHHUS TOCYAapCTBEHHOM yCIIyTH He JOJDKEH MPEeBhIaTh 15 MUHyT.

2.15. Cpok 4 nopsA0OK perucTpanuy 3asiBJIeHHs 3asBUTE/
0 NPENOCTABJIEHNU IOCyJaPCTBEHHOM YCJYTId U YCJIYTH,
IpeaocTaBIsieMO opranu3anueil, yyacTsyouei B npegocTaBJIeHUn
rocyaapcTBEHHOM YCJYrH, B TOM YHCJIe B 3JeKTPOHHOIl (hopme

2.15.1. Peructpauus 3asBieHUS O NPEJOCTABICHUU IOCYIapCTBEHHOHN YCIyIH
NPOU3BOAUTCS  CIEHUATIMCTOM YUpEeXIEHUs, OTBETCTBEHHBIM 33 IpUeM U
PETHUCTPaLlMIO BXOASINEH W HMCXOJIIeH KOPpPeCHOHJeHUMH (fajiee - CIEeLMalHCT,
OTBETCTBEHHBIH 33 PErUCTPAIUIO KOPPECIIOHICHIIMHN ):

- B JleHb oOpaleHus 3asBuUTeNs (MPEeICTaBUTENS 3asSBUTENS) B YUpexIeHUe
JIUYHO B Te€4eHUE 15 MUHYT;

- B JZIeHb IOCTYIUICHHS 3asBJIEHUS 3asBHUTEN (IIpelcTaBUTENs 3asABUTENS) B
VYupexaenue B TeueHue 15 MUHYT.

IIpu HampaBlIeHUH 3asBICHUS ITIOCPEICTBOM ITOPTaia PErucTpanys JIEKTPOHHOIO
3asiBJICHUS IPOU3BOAUTCS B aBTOMAaTHYECKOM peXuMe ¥ He TpebyeT ydacTus
CIeIHAINCTa, OTBETCTBEHHOIO 32 PErHUCTPALAI0 KOPPECIIOHACHIIHH.

2.16. TpeGoBaHus K NOMeIIEeHHUSM, B KOTOPbIX NpPeJOCTaB/IsAEeTCS
rocyiapcTBeHHas ycJjayra

2.16.1. IlomemeHust, B KOTOPBIX IIPEIOCTABISIETCS TOCYyAapCTBEHHAs yCIyra,



JIOIDKHBl ~ COOTBETCTBOBATbH  CAHUTAPHO-3IUAEMMOJIOTMYECKUM  IIpaBUIaM U
HOpMaTHBaM, UMETh KOM(OPTHBIE YCIOBHS JUIs 3asiBUTEIIEH TOCYJapCTBEHHON YCIIyTH
Y ONITUMAJIbHBIE YCIOBUS PaOOTHI JIsI CIIELIUATIUCTOB.

2.16.2. 3nanue, B KOTOPOM PACIOJIOXKEHO YUpexIeHue, 000pyayeTcsl BXOIOM
JUIsL CBOOOTHOTO JNOCTYIIA 3asBUTENEH B IIOMEILEHKEe, B TOM YHUCIE I UHBAJIUIOB,
IIpu 3TOM obecIieynBaeTCs COONIOICHHUE CIeIYIOIUX TPeOOBaHUH, IPeyCMOTPEHHBIX
®enepanbHEbM 3aK0HOM OT 24.11.1995 Ne 181-D3 «O conuaibHOH 3alUTe HHBAIUIOB
B Poccuiickoi denepanum»:

- HalW4Yue YCIOBUH IJsi OECHpPersiTCTBEHHOrO JOCTYyNa K 34aHUI0, B KOTOPOM
PacCHoJIOKEHO YUpeKIeHUE;

- TPEHOCTaBIIEHHE BO3MOXXHOCTA CaMOCTOSITENIBHOIO MJIX C  IIOMOIUBIO
COTPYAHHUKOB, MPENOCTABISIONINX YCIyrd, NEPEeIBYDKEHUsS II0 TEPPUTOPUH, Ha
KOTOPOH pacroyoXeHo 31aHue Yupex/IeHUs, BX01a A BBIX01a U3 HEro;

- COIPOBOXIECHUE HWHBAJIUAOB, HMEIOLNINX CTOWKHME pacCTpOHCTBa (QyHKIUH
3pEHHS M CaMOCTOATENBHOTO IIEPENIBIDKEHMS, M OKa3aHHe UM IOMOIIM IIpH
IIPEIOCTaBICHUY FOCYJaPCTBEHHON YCIIYTH;

- HamIeXamee pasMelmeHne OO0OpylOBaHWS U HOcUTeNned uHpopManuy,
HEOOXOMUMEBIX I obOecredeHusi OeCHpensTCTBEHHOIO JOCTyNla WHBAIUIOB K
IIOMEIIEHUSIM Y UPEeXKICHUSI U IMPEIOCTABIIEMbIM yCIIyTaM C Y4ETOM OIPaHMYEHUHI UX
KU3HENESATEIbHOCTH;

- OKa3aHWe CIENUaTUCTaMH, MPEIOCTABISIOIKUMHI YCIYT'H, HHOH HeoOXOnuMOn
WHBAIMIAM ITOMOILIM B IPEOJOJIeHHH OaphepoB, MEIIAIOIIKUX IONYyYEHUIO YCIyr M
MCIIOJIB30BaHUIO IOMEILECHUM YUpeXNCHUs HapaBHe C APYTUMH JIHIaMH,

- nyOnmupoBaHHE HEOOXOAUMOW Ui WHBAIWIOB 3BYKOBOH M 3pUTENBLHOU
uHGOpMalliK, a TaKKe HaANuce#l, 3HAKOB W HMHOM TEKCTOBOM M IpadudecKon
UH(QOPMAaIlMK 3HAaKaMH, BBIMOJHEHHBIMU pelnbe(HO-TOoUeyHbIM HpudTOoM bpaiis,
JOITYCK CypIOIIepEeBOAUMKA ¥ TU(PIOCYPAOIEPEBOAUHKA.

2.16.3. IlomemieHusi, B KOTOPBIX MPENOCTABISIETCS TOCyHapCTBEHHAs YCIyra,
obopynoBaHbl TeNne(GOHHON CBSI3bIO, KOMIBIOTEPAMHM, IIOAKIIOYEHHBIMU K CETH
WHuTepHer. _

2.16.4. IlpuemM  HOKYMEHTOB, HEOOXOAMMBIX  ANA  IIPENOCTaBIECHUS
rOCyJIapCTBEHHOM YCIyrW, ¥ Bblada JOKYMEHTOB [0 OKOHYaHMUH IIPEIOCTABJICHUS
rOCYAapCTBEHHOMN YCIIYTH OCYIIECTBISIOTCS B OHOM KaOUHETe.

Kabuner mnpuema 3asBuTeledl ocHamaercs WHGOPMALMOHHON TaOIMIKOR
(BBIBECKOH) C YKa3aHHEM HOMepa KabuHeTa.

Kaxnoe pabouee MecCTO CIEHHUAIUCTOB, OTBETCTBEHHBIX 3a IIPENOCTaBIICHHE
rOCy/IapCTBEHHONW  yCIyrd, OOOpyAyeTcs IIepCOHAIbHBIM  KOMILIOTEPOM  C
BO3MOXXHOCTBIO [JIOCTYIa K HEOOXOIMMBIM HHGOPMAIIMOHHBIM 0a3aM JaHHEBIX,
MeYaTarolliM YCTPONUCTBaM.

2.16.5. Ha nudopMaiinoHHBIX CTEHAAX YUPEKICHUM pa3MellaeTcs Clenyroas
uHbOpMALIVIS:

- TepeuyeHb HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, COIEPXAIIWX  HOPMEI,
pEryIUpyIOIIKe MPEeIOCTaBICHUE TOCY NapCTBEHHOM YCIIYTIH;

- TEKCT HACTOSIIETO aJMUHUCTPATUBHOIO PErIaMeHTa;
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- 00paziel 0oGOPMITCHUS 3asBIECHHUH;

- TIepedYeHb JOKYMEHTOB, HEOOXOIUMBIX [JISl MPENOCTABICHUS IOCYIapCTBEHHOM
YCIIyTH, U TpeOOBaHuUs, IPEAbSBIsIEMble K 3TUM JOKYMEHTAaM,;

- UHBIC CBEJICHUS O FOCYIapCTBEHHOM yCIIyre.

2.17. Iloka3aTejim JOCTYNIHOCTH H Ka4eCTBA
rocyaapcTBeHHOH yCJIyru

2.17.1. ITokazarensMu TOCTYITHOCTH rOCYNapCTBEHHOM yCIIyTH ABISIOTCA:

- CTENeHb OTKPBITOCTH WH(OPMALIMU O TOCYJapCTBEHHON YCIYre;

- co3znanvie KOMGOPTHBIX YCIOBUM [UIsi 3agBUTENEd INpU IpeloCTaBICHUH
roCyapCTBEHHON yCIIyTH;

- pa3MellleHre B HHGMOPMAIMOHHO-TEJIEKOMMYHUKaIlMOHHON ceTd MHTepHer,
CpeICcTBax MaccoBOW MHGpopManuu, Ha HHHOPMALIOHHOM CTEHIE CBEAEHUH O MeCTe
HaXxOXJeHus, Trpapuke paboTH, CHOPaBOYHBIX  TelnedoHax  YUpexKACHUS,
CTICMAIICTaX, OTBETCTBEHHBIX 3a IPENOCTaBI€HHUE TOCYHapCTBEHHOW YCIyTH,
IIOCJIEOBATEIBHOCTH M CPOKaX MPeOCTaBICHHs TOCY1apCTBEHHOMR YCIIyTH;

- BO3MOXHOCTH IIOJNyuyeHUs HMHPOpMaMM O XOZAe IpeNOoCTaBIEHUs
TOCYApCTBEHHOM YCJIyrd, B TOM 4YHCIEe C MCIOJIb30BaHHEM HH(OPMALKOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTUH;

- pecypcHoe obecriedeHre UCIIOTHEeHNSI aIMUHUCTPAaTUBHOIO PETrNIaMeHTa;

- IOJIy4eHHWe TOCYNapCTBEHHOM YCIyTH B 3JIEKTPOHHOU (opMme, eclny 3TO He
3alpelleHo 3aKOHOM, a TaK)Xe B HHBIX GopMax IO BEIOOPY 3asiBUTEIIA.

2.17.2. IlokazaTesisiMu KadecTBa TOCYAAPCTBEHHON YCIYTH ABJISIOTCS:

- CTETIeHb yJIOBJIETBOPEHHOCTH 3asBUTEJIEH IPelOCTaBIEHHON IroCy1apCTBEHHOR
YCIIYyTOH;

- coOIIOIeHre CPOKOB U TTOCIENOBATEIFHOCTY UCIIOIHEHUS aIMUHUCTPATHBHEIX
NEHCTBUH, BRIJICIISIEMBIX B paMKax aJMAHACTPATUBHOIO PETIIaMEHTa,;

- MUHMAMM3AIWS KOJWYeCTBa B3aUMONEUCTBUN 3asBUTENA C JOJDKHOCTHBIMM
TMIaMu  YUpeXJeHUs TIpU MPeNOCTaBICHHH TIOCYHAapCTBEHHOM YCIyrM M HX
NPONOJDKUTENBHOCTH (He Oojiee 2 B3auMOAEHCTBHM IPOMOIDKUTENBHOCTBIO 15
MUHYT);

- 000CHOBAaHHOCTH OTKA30B B MPEAOCTABIEHUHU FOCYAapCTBEHHON YCIIyIH;

- OTCYTCTBHE OOOCHOBAaHHBIX Xallob Ha neficTBus (Oe3neicTBrE) JOIDKHOCTHBIX
nun YUpexxIeHWsd, a Takke IPUHAMAaeMble MMM pEIIeHUs NpU INpPpeloCTaBIeHUN
rOCyJapCTBEHHOH YCIyTH.

2.18. Nuble TpeOOBaHUS, B TOM YHCJIe YYUThIBAIOIHE 0COOECHHOCTH
NpeaoCTaBJIeHHS TOCYAAPCTBEHHON YCIYId B MHOMO(YHKIMOHAIbHBIX
HEeHTPaX NpeJ0CTaBJIeHUS roCcyAapCTBEHHbIX U MYHHIHUIANLHBIX YCJIYT

U 0c00eHHOCTH NPeI0CTABJEHUS ITOCYIaPCTBEHHOH YCIyry
B 2JIEKTPOHHOM dopme

2.18.1. Jns 3asBuTenedi  oOecreymBaeTCs  BO3MOXHOCTh  IIOJIyYEHMS



11

rOCYJIapCTBEHHOM YCIOYr¥ B OJIEKTPOHHOM (opMe MOCpencTBOM OOpalleHus C
3aIIpoCOM Ha IIOPTall, a TaK)KE OCYIIECTBIEHHS MOHUTOPHHIA XO[a IIPEIOCTaBICHUA
YCIIYTH C UCTIOJIB30BaHUEM TaHHON HHGOPMALIMOHHON CUCTEMBI.

ITpenocTaBieHwe rocy1apCTBEHHON YCIYTH B 3JIEKTPOHHOU (popMe, B TOM YUCTIE
C HCIIONIb30BAHMEM CPECTB IMOpTaia, OCYIIECTBISIETCS ¢ COONIOEHUEM CIIEAYIOIINX
TpeOOBaHUN K TMPENOCTABICHUIO B 3JIEKTPOHHOM (opMe TIoCyIapCIBEHHBIX U
MYHMIMITATBHBIX ~ YCIyT, yTBepXaeHHBIX IlocranosnenweMm lIpaBurenscTsa
Poccuiickoit @eneparuu ot 26.03.2016 Ne 236 «O TpeOoBaHUAX K IIPEAOCTABIEHHIO B
QIEKTPOHHOH (POpPME rOCyJapCTBEHHBIX X MyHHULUITAIBHBIX YCIIYI»:

1) nonydyenwe uHGOpPMALMK O TIOPSAKE M CPOKax IIPENOCTaBIECHUA
roCyAapCTBEHHOM YCIIyTH;

2) 3amuch Ha IpueM B YUpexIeHHe JJIs MOJadd 3asBIEHUSA O IPEeNOCTaBIeHUuN
rocyAapCTBEHHOM yCIyTH;

3) dopmMupoBaHUe 3asBUTENIEM 3asSBICHUS O IPEJOCTABIEHUH [OCYIapCTBEHHON
YCIIyTH;

4) mpueM U perucTpanys YUpeKICHUEM 3asBICHHUS YU HHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIS IPeIOCTaBIEHUS YCIIyTH;

5) omnaTa rocymapCTBEHHON MOILIMHEI 3a MPEAOCTABICHHE I'OCYIapCTBEHHOM
YCIIYTH U yIlIaTa UHEIX TUTaTeXel, B3UMaeMbIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit Oenepanuy;

6) IOMy4YeHNE pe3ybTaTa IpeJOCTaBICHUS TOCYAapCTBEHHON YCIIyTH;

7) monydeHHe CBeIEHHWM O XOJe BBIIOJHEHHUs 3alpoca O IpeJoCTaBICHUN
rOCyIapCTBEHHON yCIyTH;

8) ocylIecTBICHHE OLIGHKH KauecTBa IPEAOCTaBIEHNA TOCYAapCTBEHHOM YCyTy,

9) onocynebnoe (BHecyneOHOe) oOOXalloBaHHE pEUIEHWH M JAeHCTBHM
(Oe3mericTBUA) YUpexaeHUs, JOHPKHOCTHOTO JIUIA Y YpexAeHu.

He nomyckaeTcst OTKa3 B IpreMe 3asiBJIeHUS U WHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPeIOCTABIICHUS T'OCYJapCTBEHHOM YCIyTH, a TakKXe OTKa3 B IPeJOCTaBIECHUN
roCyJapCTBEHHOM YCIIyTH B CIydae, iy 3asiBIICHUE U JOKYMEHTHI, HEOOXOIUMBIE 11
IPENOCTABIEHAS TOCYAAPCTBEHHOM YCIIyTH, IIOJJaHbl B COOTBETCTBUY C HHGOpPMalUeH
0 CpOKax W TOPSJIKE MPeNOCTABIEHUS YCIyTH, OIyOJUKOBaHHOW B (elnepalpHON
rocyIapcTBeHHOM HHPOpMaTMOHBOM cucteMe « EQUHBIN OPTall FOCY1apCTBEHHBIX H
MyHHUIMNANBHEIX  yeayr (byHKumi)», Ha @opTalle M OQHUMANBHBIX —cakrax

YupexaeHu.
dbenepanrbHON ToCyIapCTBeHHON HHPOPMAIIMOHHON CHCTEMBI
2.18.2. Bo3moxHOCTH MOy YeHUS roCyAapCTBEHHON YCIYTH B

MHOTO(QYHKIIMOHAILHOM  LEHTPEe  IPEeNOCTaBIEHUS  [OCYAAapCTBEHHBIX U
MYHHILHIIAIBHBIX YCIyT HE IIPeLyCMOTpeHa.

2.18.3. BO3MOXHOCTP  TONy4YeHHs]  TIOCYJAapCTBEHHOHM  YCIOyrd  IIO
3KCTEPPUTOPHATIHFHOMY IIPUHIUITY HE IIpeNyCMOTpEHa.

3. CocTaB, noc/jieA0BaTEJbHOCTh H CPOKH BBINOJIHEHHS
aIMUHHCTPATHBHBIX npoueayp (aefcreBuii), TpeOOBaHUS K NOPSAAKY
HX BBINOJIHEHHS, B TOM YHcJje 0CO0€HHOCTH BbINOJIHEHUS
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aAMUHHCTPATHBHBIX Npoueayp (AedcTBUii) B 31eKTPOHHOI (hopme

3.1. Ilepeyens aAMHHUCTPATHBHBIX NPOLEAYP 1O NPEAOCTABICHHIO
rocyAapcTBEeHHOH yCayru

3.1.1. IIpenocTaBieHre rocyIapCTBEHHOM YCIyTH BKIIOUAET B ce0sl Cleayrolre
aIMHAHUCTPATUBHBIE IIPOLIEAYPHIL:

- IPUEM U PETUCTPALIHS 3asIBICHNUS;

- IOATOTOBKA OTBETA;

- Bpy4eHue (HarpaBlieHre) 3asBUTEIIO OTBETA;

- pasmemienue wuHPopMauuu B ceTd HHTepHET, B CpeAcTBaX MacCOBOH
uHhOpMAaIUH.

3.2. IIpueM u perucrpauus 3asiBJeHHUS

3.2.2. OcHoBaHueM ISl Hadaja afMUHUCTPATUBHOM IIPOLEAYpPEl IO IPUEMY U
perucTpanyy 3asBieHus (ganee - aIMHHHACTPaTHBHas IpOLENypa) SBISETCS
IOCTYIUIEHHE B YUpEeXJeHUS 3asiBICHUSA, IIPEIyCMOTPEHHOrOo B IIyHKTe 2.6
aJIMUHUCTPATUBHOTO PErJIaMeHTa.

JIOMDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aIMUHUCTPATUBHOMN
NpOLIEAYpPHl,  SBISETCS  CHELMAIUCT, OTBETCTBEHHBIM  3a  PErUCTPALMIO
KOPPECIIOHASHIUH.

ITpu obpaieHny 3asBUTENS B YUPEXKACHUE INYHO CIEIUATUCT, OTBETCTBEHHBIN
38 PErUCTPALMI0 KOPPECTOHASHIUH, IIPUHUMAET KU PETUCTPUPYET 3asBIICHHE B
YCTaHOBJICHHOM TIOpSIKE H IIepefaeT ee AUPEKTOpy YUpeXIEHUs, KOTOPHIA
IIPOCTABIISIET PE3OJIOLHMIO Ha YKa3aHHOM JOKYMEHTE M HalpaBisieT Ha HCIOJIHEHUE
CIIEIHATHCTY, OTBETCTBEHHOMY 3@ IIPEIOCTaBICHUE IOCYapCTBEHHOH YCIIYIH. -

IIpu oOpamieHuy 3asBUTENSE B YUPEXKIECHHE IIOCPEACTBOM IIOYTOBOM UM
BIIEKTPOHHOMN CBS3W  CIEIMalKCT,  OTBETCTBEHHBIA  3a  PEruCTPALMIO
KOPPECIIOHICHIIHH |

- PETUCTPUPYET 3asBIICHUE B YCTAaHOBIEHHOM IIOPSIIIKE;

- IpU Toxade 3asBICHUS IOCPEACTBOM IIOpTalla WM DJIEKTPOHHOW ITOYTEI
HAIpaBJsIeT 3asABUTENIO JJEKTPOHHOE YBEAOMIIEHHE O IIOCTYIUIEHHH JaHHOTO
JIOKyMEHTa B YUpEXKIEHUE C YKa3aHUeM AaThl ¥ BXOIAIIEI0 HOMEPA,;

- TepeiaeT 3aperuCTPUPOBAHHOE 3asBJIICHUE IUPEKTOPY YUPEXKIEHUs, KOTOPBIH
IIPOCTABJISIET Ha HEH pE3OJIOLHMIO U HalpaBiseT Ha HCIOJIHEHME CIELMaluCTy,
OTBETCTBEHHOMY 3a IPEeIOCTaBJICHUE IrOCYJapCTBEHHOMN YCIIYTH.

CrenpanycT, OTBETCTBEHHBIM 3a IIPEJOCTaBICHUE TI'OCYJapCTBEHHOM YCIIYIH,
IIpoBepsieT ohopMIICHHE 3asBICHIS U IPUHUMAET €r0 K PACCMOTPEHHIO.

CpoK BBINOTHEHUS aIMUHUCTPATUBHON MPOLEIyPhI - B IeHb OOpaIleHus.

Kpurepuem mpuHSATHUS pelIeHUH TIPU  BBIIOJIHEHUM aIMUHHMCTPAaTHBHON
MPOLIEIyPEl ABISETCS MMOCTYTUICHUE B Y UPEKICHUE 3asIBICHUS.

Pe3ynpraToM agMUHUACTPATUBHOM MPOIeTyphl ABJISIETCS IPUEM K PACCMOTPEHHIO
3asIBJICHUS.
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Pesynprar agMUHUCTPATUBHON MNpOLENypbl (QUKCUPYETCS HNpU pPErucTpanuu
3asBJICHUS B YCTAHOBICHHOM HOPSIIKE.

3.3. IloaroroBka orBeTa

3.3.1. OcHOBaHuEM I Ha4dajla aAMHUHUCTPATUBHOM IPOLIENYPEI IO IIOATOTOBKE
oTBeTa (Iajiee - aflMUHUCTPaTHBHAS IPOLIEAYPa) SIBISIETCS MOCTYIUICHUE 3asIBICHNUS Ha
WCIIOTHEHME K CIELHAIUCTY, OTBETCTBEHHOMY 3a IPEIOCTaBIEHUE I'OCY 1apCTBEHHON
YCIIYTH.

3.3.2. JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33  BBIIIOJHEHUE
aOIMUHUCTPATUBHON MPOLEIYPHl, SBISETCS CHELHWATUCT, OTBETCTBEHHBIH 3a
[IPEAOCTaBIEHNE I'OCYJaPCTBEHHOU YCIYTH.

3.3.3. CoeumanucT, OTBETCTBEHHBI 3a IPENOCTABICHUE TIOCYHapCTBEHHOHN
YCIIYI'H, TOTOBUT OTBET HA OCHOBAHWM pENEPTyapHBIX IUIAHOB YUPEKICHUS.
Ocy1ecTBisieT MOATOTOBKY U HAINpaBJICHUE Ha MMOANMCAHUE JUPEKTOPY Y UpEeXKICHUS
OTBETa 3asIBUTEIIIO.

IMoanucaHHbIl  IUPEKTOPOM  YUPEXKICHHWS JOKYMEHT IlepefaeTcs Ha
PETUCTPAIMIO CIEIMANIUCTY, OTBETCTBEHHOMY 3a PETUCTPALUI0 KOPPECIIOHIEHIHH.

3.3.4. Cpox BBINNOTHEHUS afMUHUCTPATUBHOMN IIPOLIEAYPEI COCTABIISET:

- ipu oOpareHuy B GopMe JTUIHOrO TOCEIIEHHS - B IC€Hb O0paIleHNUs;

- IIpY MUCBMEHHOM 00palleHuH - He 6osee 3 paboyux JHEH cO IHA MOCTYIUICHUS
K CIIeMAJIMCTy, OTBETCTBEHHOMY 3a IIPEJOCTAaBICHUE IOCYNAapCTBEHHOH YCIyIH,
3asIBIICHUS.

3.3.5. Kpurepuem NpuHSATUS PEUICHUN NPY BBINOJHEHUH aJIMUHUCTPATHBHON
IpONENYpPEl  SBISETCS  IOCTYIUIEHWE  CIIEHHAAIUCTY,  OTBETCTBEHHOMY 32
NPEAOCTaBICHUE TOCYITAPCTBEHHOM YCIIyTH, 3asBIICHHUS.

3.3.6. Pe3ynpTaroM BBINONHEHUS ANMUHUCTPATUBHOM IIPOLIENYDPEI SBIISETCS
IIOJATOTOBKA OTBETA 3asIBUTEIO.

PesynpTaT aAMHHUCTPATHBHON IpOLERAYpHl (PUKCHUpYyeTCs IIpU pPErucTpalyuu
OTBETa Ha 3asiBJICHUE 3asBUTENS B YCTAHOBIECHHOM IIOPSIIKE.

3.4. Bpyuyenue (HanpaB/ieHHe) 3asIBUTEJII0 OTBETA

3.4.1. OcHoBaHueM sl Hayajaa afMUHUCTPATUBHON IIPOLENYPEI IO BPYYEHUIO
(HampaBJIEHUIO) 3asABUTEIO OTBETA (Iajee - aAMAHUCTPAaTUBHAS IIPOLENYPa) ABIAETCA
MOCTYIUIEHUE K CIIELUATUCTy, OTBETCTBEHHOMY 3a PETHUCTPALIUIO KOPPECIIOHICHIIHH,
OTBETA, MOANMCAHHOTO AUPEKTOPOM Y UPEXKICHHUS.

3.4.2. JOJDKHOCTHBIM ~ JIMLOM,  OTBETCTBEHHBIM  3a  BBINOJHEHHE
QIMUHUCTPATUBHON INPOLENYpPHI, SBIAETCA CIELHUAIUCT, OTBETCTBEHHBIA 3a
PETUCTpPAIHIO KOPPECTIOHACHIUH.

CrenmavcT, OTBETCTBEHHBIN 32 PETUCTPAIUIO KOPPECIIOHACHIIUH, PETUCTPUPYET
MTOCTYIUBIIUHI K HEMY OTBET B YCTAHOBJIIEHHOM ITOPSIKE.

3.4.3. B cimy4gae oOpareHus 3asiBUTENS [IOCPEICTBOM TOYTOBOM UITH 3JIEKTPOHHOM
CBSI3W  CIICITHANIMCT, OTBETCTBEHHBIM 3a  PEruUCTpalyio  KOPPECHOHACHIWH,
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OCYIIECTRIISIET HAITPaBJICHUE OTBETA 3aIBUTENIO IOCPEICTBOM IIOpTala, IOYTOBON UIIH
3JIEKTPOHHOM CBSI3U.

ITo >xenaHuIo 3asBUTEISI OTBET MOXET OBITH BpydeH eMy JiudHo. [Ipu nocenenun
3asgBUTENIEM YUpEeXKICHUS JHYHO CIEIUATIUCT, OTBETCTBEHHBIA 3a PErUCTPaLUIo
KOPPECIIOHACHITHH, BpyJaeT 3asBUTENIIO UCTPpeOyeMyo HHGbOpMAITHIO.

3.4.5. CpoK BBITOIHEHUS aIMUHUCTPATUBHOMN IIPOLEAYPHI COCTABIIAET:

- Ipu oOpameHuy B (hopMe INIHOTO ITOCEIIeHHS - B JIEHb 00palleHus;

- IpY TUCEMEHHOM O0pallleHuy - He Oonee 2 paboyux qHEH co JHS NOCTYIUIEHUS
OTBETa K CHEIUANUCTy, OTBETCTBEHHOMY 33 PETHCTPALUIO KOPPECIIOHAEHIIUH.

3.4.6. KputepreM TpUHATUS PEIICHUS INPU BBIIOJHEHWM aIMUHHCTPATUBHOMN
MIPOLICAYPHI SBIACTCS MOCTYIUIEHUE CIIEIIUANUCTY, OTBETCTBEHHOMY 34 PETrUCTPaLUIO
KOPPECIOHACHLIMY, OTBETA Ha 3asABIIEHUE 3aBUTEIIS.

3.4.7 Pe3ynbTaTOM BBIIOJHEHUS aAMUHUCTPATUBHOM IIPOLENYPEl SBIAECTCS
BbIIaua (HalpaBJIeHHE) 3asIBUTENIO OTBETA.

3.4.8. PesynpraT aIMUHHCTPATHBHOH MpOLEAYPHl  QUKCHUpyeTcs IpU
perucTpaly B YCTAHOBJIEHHOM IOPSAKE OTBETA 3asBUTEIIO.

3.5. Pazmemenue uapopmanuu B cern Unrepnuer,
B CpeACTBaX MaccoBo¥ HH(pOpMAaLHUH

3.5.1. OcHoBaHueM JIJIs Havala aAMUHUCTPATUBHOM IIPOLEAYPHI 10 pa3MEIEHHUIO
undopManuu B ceTd MHTepHeT, B cpeicTBax MaccoBoi mHpopmanuu (manee -
aAMUHUCTPATUBHAS TIIpolielypa) SBIAETCS YTBEPXKIECHHUE peENepTyapHBIX IUIaHOB
YupexneHus.

3.5.2. JIOIKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 32  BBIIOJIHEHHUE
aIMIHUCTPATUBHON TIPOLEAYPHI, SBISAETCS CHIELHAIUCT, OTBETCTBEHHBIA 34
IIpeIoCTaBIeHHE rOCy 1apCTBEHHON YCIIYTH.

Creruanuct, OTBETCTBEHHBIN 3a MpenoCTaBIeHUE IOCYyNapCTBEHHOH YCIyTHd, Ha
OCHOBAHMH YTBEPKIACHHOIO PYKOBOAUTEIEM YUPEKICHHUSA pPENepTyapHOro InIaHa
VYupexxaeHuss roToBUT WHGOpMAIMIO, B TOM 4YHCIIE B JJIEKTPOHHOM BHJIE, I
pa3MelleHust B ceTd MHTepHET, B CPEeACTBaX MacCOBOM MHGOpPMAIMU M HalpaBiseT
JUISL COTJIACOBaHUS UPEKTOPY Y UpeKISHUS.

3.5.3. Ilocme cornacoBaHms JUPEKTOPOM  YUpexXIeHHs HHPOpMaLuu
CIIEI[MANMCT, OTBETCTBEHHBIM 3a IIPEJOCTAaBICHHE TIOCYHapCTBEHHOM YCIYIH,
OCYIIECTBIIsIET pa3MelneHue uHbopmauuu ¢ cetd MHTepHET, B CpeacTBaX MacCOBOH
rHpOopMaIuy.

3.5.4. Cpox BBEIIOJHEHUS aMUHUCTPATHBHOM POLIEAy Pl COCTaBIAET 5 pabodnx
IHEeH  1ocle  MOCTYIUIEHHS  COTJIAaCOBaHHOM — WMHGOpMaLMy  CHELHANUCTY,
OTBETCTBEHHOMY 3a IIPEIOCTaBIEHUE IOCYJapCTBEHHOMN YCIYTH.

3.5.5. KpurtepueM NpwHSTHS pEIICHUS NPU BHITOJHEHHH aIMUHUCTPATUBHON
IpOLEAYphl  SBISETCS  IOCTYIUIEHHE  CIELMAIUCTY,  OTBETCTBEHHOMY  3a
IIpeOCTaBIeHHE I'OCYNapCTBEHHOHN yCIyrd, MHQOpPMAaluy Ul PasMELIEHUs B CETH
WHTepHeT, B Cpe/ICTBAX MacCOBOM MHGPOpMAaIUH.

3.5.6. Pe3ynpTaToM BBINIOJHEHUS AOMUHUCTPATUBHOU IIPOLEAYPHI SBIISETCS
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pasMelieHre HHGOPMAaIlUH IS pa3MelleHus B ceTd FIHTepHeT, B CpecTBax MacCOBOX
HHDOpMaLH.

3.5.7. Pe3ympraT agMUHHCTPATHBHOM MpOUEAYpPbl  (QUKCUPYETCS  IIpHU
pa3MelieHuHd HHPOpMAaINY B YCTAHOBIEHHOM IOPSIIKE.

3.6. Ilopsinok ucnpaBjieHUs] ONYIIEHHBIX ONeYAaTOK H (MJIH) oIHOOK
B IOKYMEHTaX, BLIJAHHBIX B Pe3yJIbTaTe NPeJoCTABJICHHUA YCIAYIrd

3.6.1. VcnpaBieHre NOIYMIECHHRIX ONMedaToKk U (WIK) OMMOOK B JIOKYMEHTax,
BBIIAHHBIX B Pe3yJIbTATE MIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIIYT'H, OCYILIECTBIISIETCS
B COOTBETCTBHHU C aIMUHUCTPATHUBHOM mponenypoil «McmpasieHue HOIMyIIEHHBIX
oIevyaToK U (Win) omuOOK B JOKYMEHTAX, BEIIAHHBIX B PE3YJIHTATE IPENOCTABICHUS
rOCyIapCTBEHHOU yCIIyTHY.

3.6.2. Vcnpapnenye NOIYIIEHHBIX ONEYaTOK W (WIH) OmMOOK B JOKYMEHTaX,
BBII@HHBIX B pe3yJIbTaTe MIPEIOCTABICHUS TOCYAApPCTBEHHOH YCIIyTH.

OcHoBaHMeM I Hayala aJMUHUCTPATUBHON NPOLEAYPhl IO HCIPABICHUIO
JOITYIIEHHBIX OTEYaTOK W (WIK) OIHMOOK B JOKYMEHTaX, BBIJAHHBIX B PE3yJIbTATe
IpEeOCTABIEHHUs FOCY IapCTBEHHON YCITyTH (fajee - alMIHUCTPaTUBHAS IPOLENYPa),
SBIIIETCS IPeICTaBIeHNE (HApaBICHUE) 3asIBUTEIEM B Y UPEKACHUE B IPOU3BOILHON
dopme 3asBlieHUsS 00 WCIpaBICHHUM OIEYaTOK M (M) OIIMOOK, MONYILEHHBIX B
BBIJIAHHBIX B Pe3yJIbTaTe MPEIOCTaBIEHHUS TOCYIapCTBEHHON yCIIyTHd JJOKyMEHTaX.

JIOIDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBLIIIOJIHEHHE aIMUHHCTPATUBHOU
IPOIe AYPHI, SIBISIETCS CIISITUATUACT Y YpeKTECHUS, OTBETCTBEHHBIN 3a IIPEIOCTaBIEHHUE
rOCYIapCTBEHHOM YCIIYTH (Jajee - CIeLUalucT, OTBETCTBEHHBIN 3a NPENOCTaBIeHHe
TOCYJapCTBEHHOU YCIYTH).

Crnenuanuct, OTBETCTBEHHBIM 3a IPEJOCTABICHUE TOCYNapCTBEHHOW YCIyTH,
paccMaTpuBaeT 3asgBICHHE, NPEACTABIEHHOE 3asiBUTEIEM, U INPOBOIUT IIPOBEPKY
YKa3aHHBIX B 3asABJIEHNN CBEICHHM B CPOK, He IpeBhIatonui 1 pabodero qus ¢ 1aThl
perucTpanuy COOTBETCTBYIOIIETO 3asBIICHNUS.

3asiBIIEHUE PErUCTPUPYETCS B IOPSIIKE, IPEAYCMOTPEHHOM B aIMUHUCTPATUBHOM
npoueaype «llpueM U perucTpauus 3asBICHUsS» MoApasfesa 3.2 HaCTOALIErO
aJIMAHHACTPATUBHOTO PErIaMeHTa.

B ciydae BHISBIEHHBIX TOIMYIIEHHBIX OMEYaTOK ¥ (VWIM) OMIMOOK B BBIAAHHBIX B
pe3yipTaTe MPENOCTaBICHHUS T'OCYJapCTBEHHOM YCIYTM NOKYMEHTaX CIELMaIHCT,
OTBETCTBEHHBIH 3a IIPENOCTaBICHHE TI'OCYAapCTBEHHOM YCIyI'd, OCYLIECTBISET
WICIIPaBJIEHHE 1 3aMeHY YKa3aHHBIX TOKYMEHTOB B CPOK, He IIpeBBIIAroNui 3 pabodnx
IHEH C MOMEHTa PEeruCTPalli COOTBETCTBYIOIIETO 3asIBICHU.

B ciydae orcyTcTBHS OmedaTok W (WIM) OIIMOOK B JOKYMEHTAX, BBIIAHHBIX B
pe3ynbTare IpeoCTaBIeHUs TOCYIapCTBEHHON YCIIYTH, CIELUAIMCT, OTBETCTBEHHBIHA
33 MPeNOCTaBIeHUe TOCYIapCTBEHHOH YCIIyTH, HalpaBisieT 3asBUTEII0 yBEIOMIICHIE
00 OTCYTCTBUH TAKUX OIEYATOK ¥ (MIIK) OIIHOOK B CPOK, HE MPEBbIIAIOIIIH 3 pabodnx
JTHEH ¢ MOMEHTa PErUCTPALI COOTBETCTBYIOIIETO 3asBICHU.

Pe3ynsTaToM aiMUHUCTPATHBHOM MpOLEyphl SBISETCS BblAa4a (HaIlpaBICHHUE)
3agBUTENIO HCIPABIECHHOTO B3aMEH paHee BBIJAHHOIO JOKYMEHTA, SBJIAIOLIErOCs
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pe3yNbTaToOM INIPENOCTaBICHHUS TOCYAapCTBEHHOM YCIYTH, MIM YBEIOMIICHHS 00
OTCYTCTBUH TaKUX OTEYaTOK U (WJI) OLIIHOOK.

Kputepuem  npuHSTHS ~ pelieHMd  OpU  BBIIOJHEHWM  HAcTOSIIEH
aIMUHHACTPATUBHON MPOLIENYPHI SBJISIETCS YCTaHOBJICHUE HAJIWYHUS WIU OTCYTCTBHSI
OIIMOOK B BBIAHHBIX B pe3ylibTaTe MPEeAOCTaBICHUs] TOCYNapCTBEHHOH YCIYTH
JNOKyMEHTaX.

Pesynbrar agMUHHCTPATUBHOM NpoUeAyphl (UKCUPYETCSs B JIOKyMEHTE,
MIOJITOTOBJIEHHOM C YYETOM HCHPABIEHUH, WX B yBEOOMIEHHH OO OTCYTCTBHUH
OMEYaTOK U (WIJIN) OIIHUOOK.

4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
aJMMHMCTPATHBHOIO perjaMeHTa

4.1. Ilopsinok ocylecTBIEHHs TEKYIIero KOHTPOJIs 3a co0JII0leHHeM
U MCIOJIHEHHEM OTBETCTBEHHBIMHU AOKHOCTHBIMH JIMIAMH Y YperkIeHust
MOJIOKEHUH aIMHHUCTPATHBHOIO PEerJiaMeHTa H HHBIX HOPMAaTHBHbIX
NPaBOBbIX AKTOB, YCTAHABJIUBAIIIUX TPeOGOBaAHHA K NPeJ0CTABJICHHUIO
roCyJapCcTBEeHHOM YCJIYIH, a TAaKKe 32 IPUHATHEM HMH peleHui

4.1.1. Texymuid KOHTPOJIb 3a COONIOJEHUEM U MCIIOJHEHUEM JOJDKHOCTHBIMU
TMIAMU  YUpeXJeHWs, OTBETCTBEHHBIMH 3a IIPEeJOCTaBICEHHE IOCYyAapCTBEHHON
YCIIYTH, TIOJIO)KEHWH aJIMHHUCTPATUBHOTO perjaMeHTa U WHBIX HOPMAaTUBHBIX
IIPaBOBLIX  aKTOB, YCTAaHABIWBAOIIUX  TpeOOBaHHWS K  INPENOCTaBICHUIO
rOCyJapCTBEHHOM YCITyTH, a TakXe 3a NPUHSATHEM HMU PElIeHUN OCYIIEeCTBIISETCS
3aMeCTUTENIEM JUPEKTopa YupexaeHus (aiee - TeKyIui KOHTPOJIb).

4.1.2. B xoze TeKyIIero KOHTPOJIs IPOBEPSAETCS:

- coOroIeHye CPOKOB HUCIIOTHEHMSI 8 IMUHUACTPATUBHBIX IPOLIEAYD;

- MIOCTIEIOBATENILHOCTD UCTIOIHEHUS aIMUHUCTPATUBHBIX IPOLIEYD;

- MPaBUIBHOCTH IPHUHATHIX PEIIeHWA NpU MPEOCTAaBIECHUU IOCYAapCTBEHHON
YCIIyTH.

4.1.3. Tlo pe3ynbraTaM TEKYIIEro KOHTPOJIS B CIy4yae BBIABICHUA HapyLICHUH
3aMECTUTENb TUPEKTOpa YUpPEKJeHUs NaeT yKa3aHUs 10 YCTPAHCHUIO BBISBICHHBIX
HapyIIEHUH U KOHTPOJIUPYET UX YCTPaHEHHUE.

Texkymuii KOHTPOJb OCYIIECTBIISIETCS B COOTBETCTBHM C II€PUOJMYHOCTEHIO,
yCTaHaBIMBaeMoOU YupexxaeHrneM, HO He PeXe OJJHOrO pa3a B OJ.

4.2. Ilopsiaok 1 NepHOAUYHOCTD OCYIIECTBJICHHS IJIAHOBBIX
U BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M KA4ecTBa NPeJ0CTABICHHUS
rocyapcTBeHHOM YCIyru, B TOM YHCJ/Ie NOPAI0K U (POpMBbI KOHTPOJIS
32 MOJIHOTOH M KAa4YeCTBOM NPeJ0CTABJEHUS roCyAapcTBEeHHOH
yCJAYyTH

4.2.1. KoHTpONb 32 NOJHOTON U Ka4ye€CTBOM IIPEAOCTABIEHUS rOCYIapCTBEHHON
yCIIyI'M BKJIIOYaeT B ce0s TNpoBeJeHHEe IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK,
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BBISIBIICHUE U yCTpaHeHUe HapylIeHWH IpaB 3asBUTENEH, pacCMOTpeHue oOpalieHnit
3asgBUTENEH, comepamux KamoObl Ha pellends, aectsus (Oe3neicTBue)
TOJDKHOCTHBIX JIALl YUPEXISHUs, NPUHITHE [0 JaHHBIM OOpaIlleHUsM peIleHUi H
IIOJITOTOBKY OTBETOB 3asiBUTEIISIM 10 pe3ybTaTaM pacCMOTPEHMs OOpalleHu.

Jis  mpoBeneHHMs IpPOBEPKM IIONHOTBI M KadyecTBa  IIPEIOCTaBIICHUS
roCyJJapCTBEHHON yCIyrun (HOpMHUPYETCS KOMUCCHS, COCTaB KOTOPOH yTBEpKAaeTcs
JUPEKTOPOM YUpeKICHUS.

4.2.2. Pe3ynpTaThl JEATENIBHOCTH KOMHCCHHM OGOPMIIIIOTCS B BHUIE aKTa, B
KOTOPOM OTMEYArOTCs BBISIBICHHBIE HEAOCTATKY U NIPEJIOKEHUS 10 UX YCTPAHEHHUIO.

AKT OANIMCBIBAETCS NIpeiceiaTeNIeM U YWieHaMU KOMUCCHUU.

4.2.3. 1lnaHoBbIe NPOBEPKU OCYILECTBISIOTCS Ha OCHOBAHUU T'ONOBBIX IJIAHOB
paboTel YupexaeHus.

BrerulaHoBas mpoBepka IPOBOAMTCS IO KOHKPETHOMY IMCBMEHHOMY
oOpallleHHIO 3asBUTENs B YupexJAeHHe Ha peluneHus, neiictsus (6esneiicTaue)
JOJDKHOCTHBIX UL YUpexJeHU BO BpeMsi IIPeJOCTaBIeHHs FOCy 1apCTBEHHOH yCIIyTH
nubo B CBSI3M C HCTEYEIMeM CPOKOB, YCTAHOBJIEHHBIX MAJIL YCTPaHEHHs paHee
BBISIBJIICHHBIX HapyIIeHUH.

IIpy mpoBepke MOIYT paccMaTpUBaThCA BCE BOIPOCHI, CBSI3aHHBIE C
IPEAOCTaBIEHUEM TOCYIapCTBEHHON ycnyrd (KOMIUIEKCHBIE IIPOBEPKH), WIIH
BOIIPOCHI, CBS3aHHbIC C UCIOJHEHUEM TOM UM MHOM aIMUHUCTPATUBHON IPOIIELyPEI
(TeMaTHUYECKUE TIPOBEPKH ).

4.2.4. Tlo pe3ynpTaTaM NPOBEJAEHHBIX IPOBEPOK B CIIy4ae BBISBICHHUS HapyIIEHUN
IIpaB 3asBUTENIEH OCYLIECTBIISIETCS IPUBICUYCHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKoHOMaTeIbcTBOM Poccuiickoil Menepanuu.

O Mepax, IpUHATHIX B OTHOIIEHWM BUHOBHBIX JIMIL, B TedeHue 10 nHel co nHA
NPUHATAS TaKdx Mep YUpexAeHUe cooOIaeT B IMCBMEHHOH (opMe 3asBUTEINIO,
npaBa ¥ (MJIM) 3aKOHHBIE HHTEPEChl KOTOPOTO HapyHIIeHHI.

4.2.5. VypexJaeHHe MOXET IpPOBOAUTL C Y4YacTHEM IpeICTaBUTENIEH
00111eCTBEHHOCTH OIIPOCHI, POPYMEBI ¥ aHKETUPOBaHUE IOJTy4daTesIed Tocy1apCTBEHHON
YCIIyT'H IO BOIIPOCaM yAOBJIETBOPEHHOCTH ITOJIHOTOM M Ka4eCTBOM IIPEAOCTaBIICHHUS

roCyIapCTBEHHOM yCIIyTH, coburoneHus ITOJIOXKEHU I HACTOSIIIETO
aIMUHUCTPATUBHOIO perjiaMeHTa, CPOKOB U IOCJENOBATEIILHOCTH ACHACTBUM
(aIMUHHUCTPATUBHBIX NpoLenyp), IIPeTyCMOTPEHHBIX HACTOSIINM

AIMUHHACTPATUBHBIM PETIIAMCHTOM.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIUI Y4Ype:KIeHHS 3a pellleHUus
u neiicTBus (Oe3geiicTBHe), NpUHUMaeMble (OCyIIeCTBJIsIEMble) HMH
B XO/le NPeA0CTAaBJIeHHsI TOCYAAPCTBEHHOMH yCayru

4.3.1. CneuuanucT, OTBETCTBEHHBIH 32 PErHCTPALMIO KOPPECTIOHACHIMY, HeCeT
OTBETCTBEHHOCTh 3a COOIIIOJEHHE CPOKOB M TIIOCIEAOBATENBHOCTU BBIIOJIHEHUS
aIMUHUCTPATUBHON TPOLEAYphl IO TMpUEeMy M PpPErucTpalud JOKYMEHTOB,
DOCTYIIMBIIMX OT 3asBUTENS, W MX Iepenady OJUPEKTOpY YUpexAeHus Ha
pPacCMOTpEHHUE.
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CoenmanmucTt, OTBETCTBEHHBIM 3a IPEAOCTaBJICHHE TOCYAApCTBEHHOU YCIIYTH,
HECEeT OTBETCTBEHHOCTH 34!

- COOJTIOZIEHUE CPOKOB U MOPSIKA MPEAOCTABIEHHUS TOCYJAPCTBEHHON YCIIyTH;

- INPaBWIBHOCTh INPHUHATHS pEIIeHUS O IIPEeIOCTaBICHUH TIOCYNapCTBEHHOM
yCIIyTH;

- IPaBWJIBHOCTb ¥ CBOEBPEMEHHOCTH OOPMIIEHHUSI pe3ysibTaTa roCy1apCTBEHHOM
YCIIyTH.

4.3.2. 3amecTUTENb JUPEKTOpa Y UPEKIEHUS HECET OTBETCTBEHHOCTH 3a:

- coOJIIoieHUe CPOKOB U TIOPSIKA MIPEAOCTABIECHHUS TOCYJaPCTBEHHON yCIIyTH;

- TIPaBWJIBHOCTH U CBOEBPEMEHHOCTH O(OPMIICHHUS pe3ybTaTa IroCy1apCTBEHHOM
YCIIyTH.

4.3.3. Jlupextop YupexJeHnus HECET OTBETCTBEHHOCTH 3a:

- cobnrofieHue TpaduKa mpremMa 3asBUTENEH;

- COOIIIO/IeHNE CPOKOB | ITOPSIIKA IIPEIOCTaBICHUS TOCYJaPCTBEHHON YCIIyTH;

- IPaBUJIFHOCTE ¥ CBOCBPEMEHHOCTh OPOPMIIEHUS pe3yIbTaTa rocyAapCTBEHHON
YCIIyTH.

4.3.4. lomxHOCTHBIE THIA Y YpeXXIeHUS HECYT OTBETCTBEHHOCTS B COOTBETCTBUU
C 3akoHomaTensCcTBOM Poccuiickoit @Pepepanuy 3a HapylLIeHHWE HOPMATHUBHBIX
IIPaBOBBIX AKTOB M COBEPIIECHUE IPOTUBOIPABHBIX JSHCTBUN IpH MPEAOCTaBICHUU
rocy1apCTBEHHOU YCIyTH.

4.3.5. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML YUPEKICHUS 32 PeILeHNUs], AeHCTBUA
(bezmeiicTBue), TpUHWMaeMble (OCYHIECTBISEMbIE) B XOAE IIPEIOCTaBICHMUS
FOCYJApCTBEHHOM YCIyTH, 3aKpeIuisieTcss B MX JIOJDKHOCTHBIX MHCTPYKUHUSX B
COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOAATeNbCTBA Poccutickol Penepanuy.

4.4. llonoxenusi, xapakrepusyrinne Tpe6oBaHus K NOPAAKY
1 (popMamM KOHTPOJIsI 32 NPe0CTABJIEHUEM roCyIapCTBEHHOM YCJIyTH,
B TOM YHCJIe CO CTOPOHBI 3asiBUTeNel

4.4.1. TpeboBaHus K TOpsSAKYy HU (opMaM KOHTPOJS 3a IMPENOCTaBICHHUEM
rOCyIapCTBEHHOU YCIYTH BKIIIOYAIOT B CeOs:

- pacCMOTpPEHHE BCEX  BOIPOCOB, CBS3AHHBIX C  MPEJOCTABICHUEM
rOCyapCTBEHHOW YCIIYTH, TNpW IPOBEACHUM TEKYILEro KOHTPOJISI M INIAHOBBIX
IIPOBEPOK IMOJHOTHI ¥ KAYeCTBa IIPEJOCTABICHUS TOCYIapCTBEHHOM YCIYTH;

- PacCMOTpPEHHE OTAEIBHBIX BOIIPOCOB IPH IIPOBEICHIH BHEINIAHOBBIX IIPOBEPOK
MIOJIHOTHI ¥ Ka4eCTBa MPeIOCTABICHUS TOCYJapCTBEHHON YCITyTH;

- BBISIBJICHUE M YCTPaHEHUE HAPYIIICHUH IIpaB 3asBUTEIIEH;

- pacCMOTpeHHe, NMPUHATHE PEIIeHWHd ¥ IOATOTOBKY OTBETOB Ha OOpaleHMs
3asBUTENICH, CcOJIep)Kalle JKajloObl Ha pelleHus, JneiictBus (Oe3neiicTBue)
JTIOJDKHOCTHBIX JTUI Y UpexACHS.

3asgBUTENN B paMKaxX KOHTPOJIS 32 IMPEIOCTABICHUEM IOCyIapCTBEHHON YCIyTH:

- BIIpaBe IPEACTABIATH JOMOJIHHUTEIBHBIC JOKYMEHTHl W MaTepHuansl JH0o
obpatathes ¢ Ipocs00i 00 UX UCTPeOOBAHUY; '

- 3HAKOMHUTECS C JOKYMEHTAMH M MaTepralaMy IT0 BOIPOCaM IIPelOCTaBICHMS



19

rOCyIapCTBEHHOM YCIIYT'H, €CIId 3TO He 3aTpardBaeT IpaBa, CBOOOABI U 3aKOHHBIE
HUHTEPEChl APYIUX UL,

- oOpararbcs ¢ )Kano0oi Ha MPUHATOE pellleHHe WK Ha neicTus (Oe3neiicTrre)
JNOJDKHOCTHBIX JIUI YUPeKIeHUS B XOe IMPEAOCTaBIeHUS IOCYIapCTBEHHOM YCIIYTH B
nocynebHoM (BHeCYIeOHOM) MOPSIIKE B COOTBETCTBHH C 3aKOHOAATEIECTBOM.

4.4.2. JIomKXHOCTHBIE TUIa Y UpexKASHUS 005I3aHbI:

- IPUHATH U B YCTAHOBJICHHBIE 3aKOHOAATEIECTBOM CPOKU PACCMOTPETH Kajl00bI
3asBUTENIe Ha neicTBus (Oe3meicTBUE) CICIMATMCTOB YUpEeXKICHUs, a TakKke
MIPUHUMAEMbIE MU PEIISHUS TIPU MPEAOCTABIEHUHU TOCYAaPCTBEHHON YCIIyTH;

- TPEJICTABIATH JOITOJIHUTENbHbBIE JOKYMEHTHI M MaTepuaibl ITpYU OOpaleHuH
3asBUTEIIS C ITPOCh00it 06 UX UCTPeOOBAHUY;

- TNPEIOCTABUTH 3aSBUTEIO0 BO3MOXKHOCTH O3HAKOMHUTHECS C JAOKYMEHTAMH M
MaTepHalaMH IO BOIPOCAaM IMPEeNOCTABIEHHS IOCYIapCTBEHHOR YCIIYTH, €CIM 3TO He
3aTparvBaeT IpaBa, CBOOOAR! U 3aKOHHbIE HHTEPECH IPYTHUX JIHUII.

5. JocyneGunlit (BHecyaeOHbIIT) NOPAAOK 005KkaI0BAHUSA pPelIeH Ui
U AeiicTBuil (Oe3aeiicTBUs) YUpeKAeHHS, a TAKIHKE €ro JOJKHOCTHBIX
JIML, paG0THUKOB, MHOIO(YHKIMOHAJBHOT0 EeHTPa NPeI0CTaBICHUA
rocy/IapcTBEeHHbIX H MYHHIIMNAJBHBIX YCIYT, 4 TaAKKe €ro
JAOJIKHOCTHBIX ML, pa0OTHUKOB
5.1. Audopmanusa Qi 3aHHTEPECOBAHHBIX JIMI 00 MX NpaBe Ha JocyAeOHOe
(BHecyneOHoOE€) OO:xanoBaHue neidcTBUM (0€31eiCTBUN) M pelIeHr i, NPUHATHIX
(ocymecTBJIEHHBIX) B X0/1€ IPEIOCTABJIEHUS rOCYAapCTBEHHOH yCayru

5.1.1. JleticTus (6e3neficTBUE) M pEIIeHMS, IPUHATHIE (OCYILIECTBIECHHBIE) B X0/I€
IPENOCTaBICHHUS IOCYIapCTBEHHOM YCIYTH, MOTYT OBITH 00KaOBaHbI 3asBUTEIEM B
nocynebHoM (BHeCyneOHOM) MOpPsIIKE.

5.2. Opranpl rocy1apcTBeHHOH BJACTH, OPraHUu3allHu
U YIOJIHOMOYEHHbIE HA PACCMOTpPEHHE KAJN00bI JUIA, KOTOPBIM MOKET
OBbITH HANpPaBJIeHA KaJ100a 3asiBUTENIS B A0CYAeOHOM (BHeCyAeOHOM)
nopsiake

5.2.1. XKamoba paccMaTpuBaeTcs IUPEKTOPOM YUPEKIEHUs, IUPEKTOPOM
JlemapramenTa KynbTypsl Bragumupckoit obnactu Ha nedictBus (Oesneifctue) u
peleHusi, MpUHSTHIe (OCYIIECTBICHHBIE) B XO/€ IPEIOCTABIEHUs IOCYAapCTBEHHON
YCJIYTM  JOJDKHOCTHBIMH  JIMI[AMH, OTBETCTBEHHBIMH  3a  IIPEIOCTaBIICHUE
rOCyAapCTBEHHOU YCIIYTH.

5.3. Cnoco0Obl nHpOpMHPOBaHHSA 3asiBUTEJIEH 0 NOPAIKE NOJAYH
U paccMOTPEHHUS KaJo0bl, B TOM YHCJIe C HCNI0JIb30BaHHeM (perepaabHoi
rocyaapcTBeHHO nHpopMAHOHHON cucTeMbl «Exunbiil mopraJs
roCyAapcTBEHHBIX H MYHHITHNAJIbHBIX Yeayr (fpyHKImi)»
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5.3.1. NnadopmupoBanue 3asgBUTEIEH O IOPSAKE IOJAYW M PacCMOTPEHHUS
XKaJo00bl OCYIIECTRISIETCS TIOCPEACTBOM pa3MEISHHS HH(DOopMaIIIu:

- Ha calTax Y4pexIeHUl;

- Ha TOpTajie TOCYyAapCTBEHHBIX M MYyHHUIMNAILHBIX YyCIyr Biagumupckoit
00J1acTH;

- Ha MHQOPMAIMOHHBIX CTEHIAX B MeECTaX IPeNOCTaBIEHUS I'OCYIapCTBEHHOM
YCIIYTH.

5.4. IIpenmer xan100b1

5.4.1. 3agBuTens (IPEeICTABUTENb 3aBUTEN) MOXKET OOpaTUTRCS € XaloOoH Ha
pemenus U (uny) aectBus (Oe3neiicTBue) YupexaeHus U (WIKM) ero JOHKHOCTHBIX
JUL, COTPYIHUKOB YUPEXKICHUS TPU TMPEIOCTABICHUM TOCYAapCTBEHHON YCIyr'd
(manee - )xanoba), B TOM YUCJIE B CICAYIOMIMUX CIydasx:

- HapylIeHHEe CPOKa PErUCTPALIUH 3apoca 3asBUTeNs (IpeACTaBUTEIIS 3asIBUTEIIA )
O MPEOCTABICHUH I'OCYIapCTBEHHON YCIyTH;

- HapyIIeHHe CPOKa MPEeIOCTaBIEHUS IOCY IapCTBEHHOM YCIIyTH;

- TpeboBaHmwe y 3asBUTENs (NPEICTABUTENS 3asBUTENS) JOKYMEHTOB HIIU
uHopManuu MO0 OCYIISCTBICHHS ICHCTBUM, IPEACTaBICHUE KOTOPBIX HE
MPEeNyCMOTPEHO HOPMATHBHBIMHU IIPaBOBBIMU akTamu Poccuiickoil Pepepanuwy,
HOPMATHBHBIMY ITPABOBEIMHU aKTaMK OOJIACTH IJIS IIPEIOCTABICHUS FOCY1apCTBEHHON
yCIIyTH;

- OTKa3 B IpHEeMe IOKYMEHTOB, IPEJCTaBICHHE KOTOPBIX IPELyCMOTPEHO
HOpPMATHUBHBIMH IIpaBOBEIMU akTaMu Poccuiickoit @enepalvy, HOPMAaTHUBHLIMU
MPaBOBBIMH aKTaMH 00JACTH JJIA IIPeI0CTaBICHUS TOCYJaPCTBEHHOMN YCIYTH;

- OTKa3 B IPEAOCTABJICHUN FOCYJapCTBEHHON YCIIYTH, €CIIM OCHOBAHUS OTKa3a He
NPEeNYyCMOTPEHB! (DeepalbHBIMUA 3aKOHAMU M IPHUHITBIMA B COOTBETCTBUU C HUMU
MHBIMH  HOPMATHBHBIMH  TMpaBOBBIMH  akTamu  Poccuiickoil ~ Penepanuu,
HOPMAaTHUBHBIMH NPABOBBIMU aKTaMH 00JIacTH;

- 3aTpeboBaHue C 3asBUTENS (TPEACTABUTEIIS 3asBUTENS) IIPU [IPEJOCTaBICHUH
roCyapCTBEHHOU YCIyTH TUIATHI, HE MPEIyCMOTPEHHON HOPMATHUBHBIMU IIPaBOBLIMU
aktamu Poccuiickoit Depepanyv, HOpMATUBHBIMU IIPABOBEIMHU aKTaMHU O00JIACTH;

- HapyUIeHHE CpoKa WIM TOpsSAKa BBAAYM JOKYMEHTOB [0 DPE3YyJIbTaTaM
[IPEIOCTaBIEHHUS FTOCYJapCTBEHHON YCIyTH;

- IPUOCTAHOBJICHUE TIPEIOCTABIEHHUS IOCY IapCTBEHHOM YCIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIEHUS HE IPEeIyCMOTPEHbI (enepalbHBIMU 3aKOHAMU U NPUHATHIMH B
COOTBETCTBUHM C HUMHU WHBIMH HOPMATHBHBIMU MIPaBOBBIMH akTaMu Poccuiickoi
Denepanyn, 3aKOHAMHA U UHBIMUA HOPMATHBHBIMH IIPABOBBEIMH aKTaMH 00JIacTH;

- TpeboBaHMe y 3asaBUTENS (NIPENCTABUTENS 3asBUTENSI) NPU IPEIOCTaBICHUU
rOCYJIapCTBEHHON YCIYyrd AOKYMEHTOB WM HH(OpMAIUH, OTCYTCTBUE M (WJIH)
HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIMCH NPU MEPBOHAYAIHPHOM OTKa3€ B IPHUEME
JOKYMEHTOB, HCOOXOIUMEBIX IS IIPEIOCTABICHIS IOCYAapCTBEHHON ycnyry, 0o B
MPENOCTABNIEHUH  TOCYHApPCTBEHHOM  YCIyrH, 3a  HCKIIOYEHHEM  CIIy4acs,
IIpeNyCMOTPEHHBIX IMyHKTOM 4 yacTH 1 crateu 7 @enepansHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 oprauzanuy IpeaoCTaBICHISI TOCYIaPCTBEHHBIX U MYHULIMITAIBHBIX
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YCIIyT»;

- OTKa3 YYpexIeHHUs], ero JIOJDKHOCTHOrO JIMLA UM PaOOTHUKOB B UCIIPABIICHHUH
JOIIYILIEHHBIX UMM OIIEYaTOK M OHMIMOOK B BBHIJAHHBIX B PE3yJIbTATe MPELOCTABICHHUS
rOCYJapCTBEHHOM YCIyTM NOKyMEHTax JH0O HapyIIeHHWE YCTAaHOBJIIEHHOTO CpOKa
TaKUX UCIPABICHUU.

5.5. Ilopsinok moxayu u paccMOTPeHHsI KaJT00bI

5.5.1. JKamoba moxer OBITH HampaBieHa B YupexiaeHwe, JlemaprameHT
KyJlbTypsl Bnagumupckoit obnactd B MUCEMEHHON (popMe Ha OYMaKHOM HOCHTEJIE
IIOCPEJICTBOM IIOYTOBOM CBSI3M, B DJIEKTPOHHOM (QopMe ¢ UCIOIB30BaHUEM
MH(POPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHOM CeTH WurepHer, CTPaHUILIBL
JenapramenTta KynbTypbl Biamumupckod obmnactu OQuIaibHOrO HHTEPHET-
[IopTaja  OpraHOB  TIOCyJapCTBEHHOM  Biactw  Bnagumupckoil — obmactu
(https://culture.avo.ru/otpravit-obrasenie), a TakKe MOXET OBITH IPUHATA IIPH JIMTHOM
pueMe 3asBUTEIIS.

5.5.2. XKanoba moipKHa conepxarth:

- HalMEHOBaHHe YUPEeXIEHUS, TODKHOCTH JOJDKHOCTHOIO JIHIA YUpPEeKACHHUA
b0 COTpyHHUKa YUpexaeHws, pemieHus U nedctsus (Oe3IefcTBHE) KOTOPBIX
00XXayIoTCS;

- (hamMunuro, UM, OTYECTBO (TOCIEAHEe - MPH HATWYWH), CBEOCHHUS O MeCTe
XHUTENbCTBA 3asBUTENs (IPEINCTABUTENS 3asABUTENS) - (GUIUUECKOro Juia JIudo
HaUMEHOBaHWE, CBEIACHUS O MECTe HaxOXIeHUs 3asBuTens (IpeacTaBUTENS
3asIBUTEINS) - FOPUAMUECKOTO JINIA, a TaKXXe HoMep (HoMepa) KOHTaKTHOTO TenedoHa,
anpec (agpeca) 3NEKTPOHHON MOYTH! (IPH HAIWYUHM) U MOYTOBBIMA apec, 0 KOTOPLIM
JOJKEH OBITH HAMPaBIeH OTBET 3aSBUTENIO (TIPEICTABUTEIIO 3aIBUTEIS);

- cBelieHMsT 00 OOXaJOBaHHBIX peIICHUSX U JeHcTBUAX (Oe3nelicTBUM)
VapexaeHus, JOIDKHOCTH IOJDKHOCTHOIO JNHUIA YUpexIeHus IuO0 COTPYIHHKA
YypexaeHus;

- JIOBOZBI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENb (MPEICTABUTENH 3asIBUTEINS) HE
corjaceH C pemeHueM u JaeicTreM (0e3meiicTBHEM) YUpeXIeHUs, NOHKHOCTU
JIOJDKHOCTHOTO JTUIa Y UpesKAeHUS THO0 COTPYAHUKA Y UpPEeKISHUS.

3asBUTENEM MOTYT OBITh TPEACTABICHBI JOKYMEHTHl (IpW  HAJTWYHH),
MOATBEPKIAIOIINE JOBOJIBI 3asBUTEIS, JIHOO MX KOIIUH.

5.5.3. PaccmoTtpenue XanoOBl OCYIIECTBISETCS B MOPSAKE, YCTAaHOBICHHOM
cratbeii 11.2 @epepansuoro 3akona ot 27.07.2010 Ne 210-O3 «O6 opranuzanuu
IPEIOCTABICHUS FOCYAapPCTBEHHBIX M MYHHIIMIIAIBHEIX YCIIYT.

5.6. Cpoxu paccMOTpeHHS KaJI00bI

5.6.1. XKanoba, moctynusmias B Yupexaenue nu6o B [lemapTaMeHT KyIbTYpHI
BraguMupckoit o6nacTu, MOAJEXHUT PACCMOTPEHUIO B TEYEHHUE MATHAIUATH pabodux
JIHEH 'CO JTHSI €€ pEerUucTpallyiH, a B CIydae 00)XaloBaHUs OTKa3a YUpexJAeHUs B IpueMe
JOKYMEHTOB y 3asIBUTENIS TUOO B HCIPABIICHUM JOIYIIIEHHBIX ONIEYaTOK ¥ OIIUOOK UIT!
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B Ciiydac 00>xaI0BaHUs HapyHaIieHusl YyCTaHOBJIIEHHOI'O CPOKa TaKUX I/ICHpaB.TIeHI/Iﬁ - B
TCUCHHUE IIATU pa6quX JHEH Co OHS €€ perucTpanuy.

3.7. IlepedeHb 0OCHOBaHHH AJIsl IPHOCTAHOBJICHUS PAaCCMOTPEHUSA
7KaJ100bI B CJIydae, eCJIH BO3MOKHOCTH NPHOCTAHOBJICHHUS
NpeAycMOTpeHa 3aKkoHoaaTeJILecTBOM Poccuiickoii @enepannu

5.7.1. OcHoBanuss U1  IPUOCTAHOBJIICHHS  PACCMOTPEHHUS  KAIOOBI
3aKOHOJATEIBCTBOM HE IIPEAYCMOTPEHBEI.

5.8. Pe3ysabTaT paccMoTpeHus xKajgoonl

5.8.1 Ilo pesynpTaTaM paccMOTpPEHHs KajgoObl NPUHUMAETCS OJHO U3
CIIEAYFOIINX PELICHUH:

1) sxanoba yoBIeTBOPSETCS, B TOM YHCIIE B GOpME OTMEHBI IIPUHSTOIO pEIICHHS,
UCIIPaBJICHUS JOIYIIEHHLIX OIEeYaTOK K OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEIOCTABICHUS TOCYJapCTBEHHOH YCIyrH JOKYMEHTax, BO3BpaTa 3asBUTEIIIO
JICHe)KHBIX CpPEICTB, B3MMaHWE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTUBHLIMU
IpaBOBEIMHM akTamu Poccuiickoit @enepaiuy, HOPMAaTUBHBIMU IIPAaBOBLIMUA aKTaMU
00J1acTH;

2) B yIOBJIETBOPEHHUH KATOOBI OTKA3bIBACTCS.

B ciydyae ycTaHOBIIEHUS B XOJI€ WUIM IO Pe3ybTaTaM PAacCMOTPEHUS >KalloObI
IIPU3HAKOB COCTaBa aJAMUHUCTPATUBHOIO IIPaBOHAPYILIEHHUS WIA IIPECTYILICHUSA
TUpekTop Yupexxnenus, nupekrop JlemapramenTa Ky IbTypsl Bianumupckoii obnactu
He3aMeJIUTEIBHO HaIlpaBJisieT UMEIOILIMECsS MaTepyalibl B OpraHbl IIPOKYypaTyphl.

5.9. Ilopsinoxk nuapopMupoOBaHHA 3asIBHTEIA O pe3yJdbTaTax
PACCMOTPEHHS KAJT00bI

5.9.1. He no3nnee qHs, CIEAYIOMETrO 3a JHEM IIPUHATHS OJHOIO U3 YKa3aHHEIX B
nozpaznene «Pe3ynpraT pacCMOTPEHHS KaJloObD» HACTOSIIEr0 aIMUHHCTPATUBHOIO
perjaMeHTa PelIeHUH, 3asIBUTEIIO (TIPEACTABUTEIIO 3asIBUTEISI) B MUCEMEHHOH hopMe
U TI0 JKCIaHWIO 3asBUTENs (MPEACTABUTENS 3asBUTENs1) B 3IEKTPOHHOM ¢opMme
HAIPAaBISAETCS MOTHBHPOBAHHBINA OTBET O Pe3yIbTaTaX PacCMOTPEHMUS KaIOObI.

B ciydae mpusHaHHsA kajgoOBl TOJUIeKAIed YAOBIETBOPEHUIO YUpEKICHUE,
JlemapTamMeHT KyIbTYpsl Bragumupckoit obnacTtu:

- HaIpaBJIIeT OTBET 3asABUTENIO (IPECTABUTEIIIO 3asIBUTENI ), YKa3aHHBINA B YaCTH
8 crateu 11.2 ®enepansuoro 3akona oT 27.07.2010 Ne 210-03 «OO6 opranuzauuu
MPEAOCTaBIEHUS TIOCYJapCTBEHHBIX MW MYHULHWNAIBHBIX YCIYyIr», B KOTOPOM
uHQOpPMUPYET OO0 OCYHIECTBISEMBIX MACHCTBUSX B IEIIX HE3aMeIIUTEIBHOIO
YCTPaHEHUs BBIABJICHHBIX HApYLISHUH IPU OKa3aHUU TOCYJApCTBEHHOM yCIyTH, a
TaK)Xe IPWHOCHAT W3BUHCHHS 32 JOCTaBJICHHBIC HEyHOOCTBA M  YKa3bIBaeT
UHQOpMAIMIO O JaTbHEHIIUX IEHCTBHUSAX, KOTOpBlE HEOOXOOUMO COBEpIIUTH
3asBUTENNIO (MPENCTABUTENIO 3asBUTENS) B LENAX IOIYYEHUs TIOCYJapCTBEHHOU
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YCITyTH;

- IPUHHAMAET UCUEPIIBIBAIOIINE MEPhI 10 YCTPAHESHUIO BBISBIICHHBIX HapyIICHUH,
B TOM YHCJIE T10 BBIJIa4Ye pe3yJibTaTa roCyJapcTBEHHON yCIIyTH, He Mo3/iHee 5 pabodnx
JHEeH co JHS NPUHSATHS PEIlIeHUs, eClIM MHOE He YCTaHOBJIEHO 3aKOHOAATEIhCTBOM
Poccutickoint Oeneparyu.

59.2. B cuyuae mnpu3HaHHS KaloObI HE IOJJIeKalled yIOBIETBOPEHUIO
Yupexnenue, [enaprameHT KyJapTypsl Biagumupckoil obmacTu HampaBiisieT OTBET
3asBUTENIO, YKa3aHHBIN B yacTu 8 ctaThd 11.2 ®denepanpHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzanuy IpeaoCTaBICHUs ['OCY IapCTBEHHBIX U MyHULIUIIANBHBIX
yCIIyT», B KOTOPOM JaeT apryMeHTHPOBAHHbIE pa3bsCHEHMS O IPUYUHAX IPUHATOTO
peleHus, a TakKe HHPOPMAITHIO O MOPSAKE 00KaTOBaHUS IIPUHSATOTO PELIeHUS .

5.10. ITopsinok o6:xaJIOBaHMS pellieHUs MO0 kKaJjiole

5.10.1 Ob6xanoBanue pelneHus 10 xajgobe, MPUHATOrO AUPEKTOPOM
Vupexxnenus, Hupexropom [emapramenrta KyioTypol Biagumupckod obnactw,
OCYIIIECTBIISIETCS] B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccuiickoi denepanu.

5.11. IIpaBo 3asBuTe s (MPEICTABUTES 3asIBUTE/IS1) HA MOJIYyYEeHHE
HH(POpPMALHU H JOKYMEHTOB, HEOOX0AUMBIX AJ151 000CHOBAHHA
U paccMOTPEHHS KaJ100bI
5.11.1 3asBurens (IpencTaBUTENb 3asSBUTENS) HUMEET IIPaBO Ha IOJy4YeHHE
HHpOpMAIH 1 JOKYMEHTOB, HEOOXOIUMBIX A1 OOOCHOBAaHHUS U PACCMOTPEHHS €ro
KaJIOOBL.

5.12. IlepeyeHb HOPMAaTHBHBIX IPABOBBIX aKTOB, PeryJHPYIOLHX
NOPSAAOK J0cyAeOHOoro (BHecyaeOHOro) 00kal0BaHHS pelIeHH I
U aeicTBuii (0e3gelicTBHSA) oprana, npeiocTaBJIsIONIEro
rocy/1apcTBEeHHYIO YCJIYTY, a TaKKe ero JOJKHOCTHBIX JIHI

5.12.1. HopmaTiBHEIE ITpaBOBBIE aKThl, PEryITHPYIOIIHE MOPSIOK JT0CYAeOHOro
(BHECYneOHOTO) oOXanoBaHWs pelmeHui u peictBuil (Oe3nmelicTBus) oOprasa,
IPEJOCTABIISIONIETO FOCYAAPCTBEHHYIO YCIYTY, @ TAK)KE €ro JOIKHOCTHBIX JIMIL:

1) ®enepanpuerii 3akon ot 27.07.2010 Ne 210-®3 «0O6 opranuzauuu
Ipe0CTaBIeHHUS TOCYJAPCTBEHHBIX U MYHHUIMITANBHBIX YCIyT»;

2) ®enepanpabid 3akoH 0T 02.05.2006 Ne 59-03 «O mopsijike paccCMOTpeHHUs
oOpamenuit rpaxxaan Poccuiickoit eneparmm» - B crydae MOCTYIVICHUS Xajlo0 Ha
peweHus 1 gecTBus (6e3aeiicTBre) oprasa, IpeIoCTaBIsSIONIEro rocy 1apCTBEHHYIO
YCIIyTy, a TaKXe ero JOJDKHOCTHBIX JIML ¢ HapylleHueM TpeboBaHuil denepaibHOro
zakona ot 27.07.2010 Ne 210-®3 «O6 oprasu3zaiMu IpeOCTaBICHUSA
roCy/1IapCTBEHHBIA U MYHHUITUIIATHHBIX YCIYT»;

5.12.2 Wudopmanns, yka3zaHHas B HACTOSAIIEM pa3feie aaM
periaMeHTa, IOJUIKUT 00A3aTeIbHOMY pa3MEIIeHHUIO Ha [TopTaje




