AEITAPTAMEHT CEMbBH, |
COUUAJIBHOU U JEMOI' PAOUYECKOU ITOJIMTUKHU

BPSIHCKOM OBJIACTH
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Ha Ne oT 20 T.

r. bpsHck

O0  yTBEpKACHUM  aJIMUHHUCTPATUBHOIO
pernamenTa JenapraMeHTa CEMbH,
COLIMAJIBHON W JeMOrpapuuecKoi MOTUTHKA
BpsaHckoli  o0nacth MO OPEIOCTABIECHUIO
rocyaapcTBeHHo ycayru «OdopmiieHHEe |
BbIJIa4a CHEIUANBHBIX  YJIOCTOBEPCHMIA
eAMHOro o0pasiia rpakaaHam, MOABEPruIuMcCs
BO3JICHCTBUIO paauanuu BCJIEJICTBUE
karacTpodnl Ha UepHOOBITECKOH ADC»

B cootBerctBun ¢ denepanbabiM 3akoHOM OT 27 urons 2010 r. Ne 210-D3 «O06
OpPraHu3alMy NPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYD», YKa3oMm
['y6epnaropa bpsuckoi obnactu ot 16 ¢deppans 2018 r. Ne 34 «O nepenaue pyHKumi
JenapTaMeHTa CTPOUTENbCTBA BpsaHCKOH 00IacT B A€MapTaMEeHT CEMbH, COLMAIBHON U
aemorpaduueckoil monutuku bpsHCKOH 00nMacTW M BHECEHMHM W3MEHCHWH B OTIEIIBHBIC
HOPMAaTUBHBIE MPAaBOBBIE aKThl bpsiHCKO# oOmactw», IloctanoBnenuem I[lpaBurenscTBa
Bpsauckoii obmactu ot 2 ceHTsOps 2019 1. Ne 409-nm «O pa3paboTke W yTBEPKACHHUU
AAMUHUCTPATUBHBIX PEMVIAMEHTOB OCYLIECTBICHUS PETrMOHAIIBHOIO TOCYJAPCTBEHHOIO
KOHTpOJisl  (HAaa30pa) W QIAMHUHUCTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABICHUS
rOCYAapPCTBEHHBIX YCITYT»

[TPUKA3BIBAIO:

1. YTBEpauTh aIMUHUCTPATUBHBINA PETJIAMEHT JieMapTaMEHTa CEMbHU, COLIMATBHOM U
nemorpaduueckoit nonmutukn  bpsHCKOW  oOmacth  (manee - aemapTaMeHT) 1o
NPEIOCTABJICHUIO TOCYAapCTBEHHOM yciayru «OdopmiieHre M BbiJada  CHEIUATbHBIX
yIOCTOBEPEHUI enuHOro olpasiia rpakaaHam, MOABEPrIIMMCs BO3JICHCTBUIO pajualliu
BCreACTBHE KatacTpodbl Ha YepHOOBUTECKOH ADCy.



2. OnybOmukoBare paHHbli [lpuka3 Ha «Oduumaneaom HWHTepHET-MOpTane
nPaBoBO MHPOPMALMNY (WWW.Pravo.gov.ru) 1 Ha CaidTe AernapTaMeHTa.

3. JloBecTM HACTOSAINMH MPUKA3 OO0 OTIAEIOB COLMAIBHOW 3alIMThl HACEIICHUS
ropoJioB U paitoHoB obsactu (aanee - OC3H ropoios u paiioHOB 00J1aCTH);

4. Tlpukasel aenaprameHta oT 28 naekalbps 2018 1. No 592 «OO0 yTBEp:KaeHUH
aJIMAHHACTPATHBHOIO PETJIAMEHTA IENapTaMEHTa CEMbH, CONMAIIBHON U AeMorpaduyeckoit
NOJIMTUKKA  bpsHCKOM 00nacTi 1O  MPENOCTABICHWIO TOCYNAPCTBEHHOW — YCIYTH
«OdopmiieHrE W BBIJAYA CIECHHMATBHBIX YIOCTOBEPEHUI €AMHOro 00paslia rpakaaHam,
NOJIBEPIIIMMCSL BO3JCHCTBUIO paJualuu BCIEACTBHE KaracTpodsl HA YepHOOBLIBCKOM
ADCy», ot 24 wrons 2019 1. Ne 301 «O BHECEHWM W3MEHEHWHA B aJIMUHUCTPATHBHBIN
pernamMeHT AenapTaMeHTa CEMbH, COLMATBHON U AeMOTpaduyeCcKoi MONUTUKA BpsHCKOH
o0nacTi MO NPEAOCTABIEHUID TOCYAAPCTBEHHOM ycnyru «OdopMiieHue u  Bblaavya
CHCLMAIBHBIX  YJOCTOBEPEHHMI  €AMHOro  olpasua TpakaaHaMm, MOABEPrIIMMCS
BO3JICICTBUIO paaualnii BeiaeAcTBHE KaracTpodbl Ha YepHoObUIbCKOW ADCy», or 22
okTs0pss 2019 Ne 553 «O BHECEHMM W3MCHECHHMI B aJAMHHHACTPATHBHBIA PETTIAMEHT
JenapTaMeHTa CEMbH, COUMAIBHON U 1eMorpaduiecKoil MoMTUKH bpsHckoi obnactu mo
NPEIOCTABIICHUIO TOCYNAPCTBEHHOH ycayrn «OQopMieHME W BbAAYa CIECHHAATBHBIX
YIOCTOBEPEHUI €AMHOTrO 00pasua rpakKAaHaM, MOABEPTIIAMCS BO3JICHCTBUIO pajHalud
BCIeACTBHE KaracTpo(dbl Ha YepHOOBUTECKOH ADC)» cUATaTh YTPATHBILIAMU CUITY.

5. Havaneankam OC3H ropomoB u paiioHOB oOnacth 00€CNEUUTh HMCIOJIHEHUE
AIMUHUCTPATUBHOTO PETJIAMEHTA.

6. KoHTpOnb 3a MCHOJHEHWEM HACTOSIIEr0 MPHKA3a BO3J0KHTh HA BPUO IO
PYKOBOACTBY AenapraMeHTOM BoskoBy ['.I'.

Bpemenno ncnonnsromas

003aHHOCTH 10 PYKOBOACTBY |
JenapTaMeHToOM

Komy BblaaH: Bonkosa ManuHa MeopruesHa
CepuiiHblii:  4BESSE3DF8A101F7DBE2C8448BFEACOD6B 159509
Cpok geiicteus: ¢ 04.09.2019 no 04.12.2020

P BoakosaI'I.




IIpunoskenne

K  DOpUKaly  JCTApTAMCHTAa  CCMBH,
COLIMATBHOU u JaeMorpaduaecKon
MOJIUTHKN Bpsuckoit obnactu
or 14.01.2020 Ne 6

AJIMUHUCTPATUBHBIN PETJIAMEHT
JIENAPTAMEHTA CEMbH, COLTMATIBHON
u aemorpadudeckoi nomutuku bpsHckoi obmacTh
0 MPEAOCTABJICHUIO TOCY JAPCTBEHHOM YCIIYTH
«OdopmieHue 1 BeIIaua CHEIUANTBHBIX YIOCTOBEPECHHHA €TMHOTO 00pasia rpakianam,
MOJABEPTIITUMCS BO3ICHCTBHUIO PAIUAIIANA BCIICICTBHAC KAaTacTPO(bI
Ha UepHoObuIBCKON ADCH

1. O61mme moJ10:KeHus

1.1. TlpenmeroM peryJupoBaHWsS aIMWHHUCTPATHBHOTO peETjaMeHTa JemapTaMeHTa
CEMbH, CONMAIBHOW W AeMorpaduveckor monuThKd bpsHckod obmactu  (manmee —
YIOJIHOMOYCHHBIM OpraH) Mo MPeAOCTaBJIICHHIO TOCYIapCTBEHHOM yenyru «OdopmiteHne
W BbIJaua CICHHAIbHBIX YIOCTOBEPSHHUM SIMHOTO 00pasiia rpakjaaHam, MOIBEPTITUMCS
BO3JICHCTBHIO pajauanuy BeieacTBue karactpodsl Ha YepHnoObuibckoit ADCy (mamee -
aJMAHHACTPATHBHBIA pErJIAMEHT) SBJSETCS Tporeaypa oQOpPMJICHHUS U BbIIAYH
CHCIMAJBHBIX  YIOCTOBEPCHHM  €OMHOro  obpasna TpaxkaaHaM, TOJBEPTIIUMCS
BO3JICHCTBHIO paamManmu BeieacTBue karactpodsl Ha UepnoObimbckoit ADC (manee —
roCyJapCTBEHHAS YCIyTa).

1.2. 3asgButensaiMu SABAAIOTC:

rpaxaane PO, npoxuparoiine Ha TeppuTopun bpsHckol o6iacTu:

rpakjaaHe, YBaKyHPOBAHHbBIC (B TOM YHCIIE BhIEXaBIHe 100poBobHO) B 1986 roay u3
30HBI OTYYXKJICHWA WU TIEPECENICHHBIE (TIepeceiieMble), B TOM YHCJIC BBICXABINC
JN0OPOBOJIBHO, U3 30HbI OTceNieHus B 1986 roay v B mOC/eAyIOIIME TO/AbI, BKIIOUAs JETEH,
B TOM YHCJIC JICTCH, KOTOPHIE B MOMEHT 3BaKyallid HaXOAUJIUCh (HAXOMATCS) B COCTOSHAN
BHYTPUYTPOOHOIO Pa3BUTHS,

rpakjaaHe, TOCTOSHHO TpOoXKUBaromme (padoTaroniue) Ha TEPPUTOPUHA  30HBI
MPOKUBAHUS C MPABOM HA OTCEJICHUE;

rpaxkjaaHe, TOCTOSHHO TpOoXuBaromme (padboTaromue) B 30HE OTCENCHHS 10 WX
MEPECENICHUA B IPYTUE PANOHBI,

rpakJiaHe, BbIEXaBIIME AOOPOBOJIBHO HA HOBOE MECTO JKHUTEJIbCTBA W3 30HbI
MPOKUBAHUS C MPABOM Ha oTcesieHue B 1986 roay u B nmociaeayronme rojpl;

BOCHHOCJYalllMe, JIMIA HA4YaJbCTBYIOIIErO W PAJOBOrO COCTaBa OPraHoB
BHYTPEHHMX JeJI, [OoCyAapCTBEHHOW NPOTUBOMOKAPHOW  CIIy>KObl, MPOXOJAIIUE
(MPOXOIUBIITHE) BOSHHYIO CIyKO0y (CiTy»k0y) B 30HE OTUYKIECHWA, 30HE OTCEJCHUSA, 30HE
MPOKUBAHUS C MPABOM HA OTCEJICHUE.



1.3. TpeGoanus k mopsaKy HHGOPMHUPOBAHUS O TIOPSAIKE MPEAOCTABIICHAS
rOCy 1apCTBEHHOM yCIIYyTH
1.3.1. TlpenocTraBieHne rocyJapCcTBEHHONH YCIyTH OCYIIECTBISETCS ACMapTaMEHTOM
CEMbH, COITUANBHON U AeMorpadudecKkod MONMUTHKN bparckoit 06acTi, pacioioKeHHBIM
no axgpecy: 241033, r. bpsauck, npocnekt Cranke /lumutposa, 1. 88.
1.3.2. YIIOJTHOMOYEHHBIN OpraH OCYIIECTBIISET MPUEM 3adBUTEIICH B COOTBETCTBHHU CO
cienyronuM rpadgukoM (YKa3sIBAIOTCS ISHb HEJEH W YacChl PUEMA):

MMOHE/ICJIbHUK: 14.00-17.00
BTOPHHUK: 9.00-13.00

cpena: HEMTPUEMHBIN JEHBb
YETBEPT: 14.00-17.00
MIATHULA 9.00-13.00

Bpems mpuema KakIbiM TOJDKHOCTHBIM JIMIIOM JIOJDKHO COCTaBJIsATh HE MeHee 4
94acoB B HEAEITIO.

1.3.3. Tenedon ans cnpaBok (KOHCYJIbTALWN) YIOTHOMOUYEHHOTO opraHa: (4832) 41-
43-68 mim (4832) 62— 11 - 19.

1.3.4. CBenaeHnss 0 MECTOHAXOXXICHWUH, KOHTAKTHBIX Tenedonax (TemedoHax mis
cnpaBok), MHTepHer-ampece  yMOJHOMOYEHHOTO  OpraHa,  MPEIOCTABJISOIIETO
rOCyIapCTBEHHYIO YCIYTY, Pa3MELIatOTC:

Ha odunmamsHoM caite [lpaBurenscTtBa bpsiHckol obmactu B cetn «HTEpHET»
(http://www .bryanskobl.ru/), opurnmaasHom caiiTe aemapraMeHTa CEMbH, COIMMAIBHOW W
nemorpadudeckoi nomutuku bpsuckoi obnactu B cetu « Marepuer» (http://uszn032.ru/);

Ha EquHOM mopTane rocymapCTBEHHBIX W MYHHITUIAIBHBIX yCIyT ((PyHKIHI) 10
aapecy (http://www. 32gosulugi.ru);

Ha WHQPOPMAIMOHHOM CTEHJIE YIMOJHOMOUCHHOTO OpraHa, NpeI0CTaBJISIONIEro
roCyJapCTBEHHYIO YCIyTy, B «[laMsITKax aj1s HaceNeHus», pa3laBacMbIX Ha BCTPEUaX.

1.3.5. Undopmanms o mopsake MPeIOCTaBACHUS TOCYIaPCTBEHHON YCIIyTH MOXET
OBbITh MOJIyUCHA 3asBUTEJIEM:

HETMOCPEICTBEHHO B YIIOJITHOMOUYCHHOM OPTaHE,

C WCTIOJIb30BAHUEM CPEJICTB TENC(HOHHOU CBSI3H,

MOCPE/ICTBOM pa3MEMICHUS B HWH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX
obmiero monb3oBaHua (B ToM umciie B cetn «UHTEpHET»), mMyOnukanmum B CpeacTBax
MaccoBo# wHhopManuu, u3AaHus UHHOPMAIMMOHHBIX MaTeprajios (Opommop, OYKIETOB 1
T.7.), pa3MeIIeHNa Ha WH(OPMAIIMOHHBIX CTEHAAX, B OOIMECTBEHHBIX MECTAX, HA BCTPEUax
B OpTaHU3ANMIX U HA IPEANPUAATHSIX.

1.3.6. Csenenus o rpaduke (pexxkmme) pabOThI YMOJHOMOUYEHHOTO OpraHa
coo0miaroTcs mo TenaedoHam I cpaBoK (KOHCYJIbTAIHI ), a TAK)KE PA3MEIAlOTC:

mpu BXOJAE B 37aHWE, B KOTOPOM paCIoNiaraeTcs YMOJHOMOUYCHHBIH OpraH,
MIPETOCTABIIAIONIANA TOCYJAPCTBEHHYIO YCIIYTY,

Ha WHQPOPMAIMOHHOM CTEHJIE YIMOJHOMOUCHHOTO OpraHa, NpeI0CTaBJISIONIEro
roCyJapCTBEHHYIO YCIyTy, B «[laMsITKax aj1s HaceNeHus», pa3laBacMbIX Ha BCTPEUaX.

1.3.7. Ha wunHpOpManMOHHBIX CTEHAAX B TOMENICHWH, NPEAHA3ZHAYCHHOM I
mpueMa JOKYMEHTOB Ha oOGOpMIICHHE U BbIJA4y YJAOCTOBEPEHHS, pa3MeInacTcs
cneayromas uapopManus:



CXEeMa Pa3MEIICHUS CIECLMATIMCTOB U PEXKUM NIPUEMA UMHU TPAXKIAH;

U3BJICUEHUSA W3 3aKOHOJATEIbHBIX W WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJCPKAIMX  HOPMbI,  PETryJIUPYIOLIUME  JEATCIbHOCTh MO  MPEAOCTABJICHHUIO
rOCyIapCTBEHHOMU YCIIYTH,

TEKCT aJIMAHACTPATHBHOTO PeTJIaMeHTa (TI0JTHAS BEPCHS WJTH U3BJICUCHU);

KaTeropwsi TPak/iaH, UMEIOMNX TPaBo Ha 0()OPMIICHHE W BBIAYy YIOCTOBEPCHHS,

MEPEUCHb TOKYMEHTOB, HEOOXOIUMBIX 11 O(DOPMIICHHS M BBIJJAUH Y IOCTOBEPCHHSI,
U TPeOOBAHU S, MPEIBABIISIEMbIE K 3TUM JIOKYMEHTaM;

o0pasibl TOKYMEHTOB, HEOOXOMUMBIX Il O(POPMIICHHS W BBIAUHM YIOCTOBEPEHUA,
U TpeOOBaHUA K HUM;

CPOKHM MPEAOCTABJICHUS YCJIYTHM, B TOM YHUCJIE BPEMCHHM HAXOXKJECHUS B OUYEPEAH
(0XHMaaHuA), BPEMEHHU NIpUeMa JOKYMEHTOB M T.J1.;

OCHOBAHWS 0TKa3a B 0()OPMJICHUH U BBIJAUH YIOCTOBEPEHUS,

MOPSAA0K MOJIYYEHUS] KOHCYJIbTAIUIH;

MOPSAIOK 00XKAJOBaHMSA PEIICHUH, NSHCTBUM WiIH O0e3AeHCTBUS JOJKHOCTHBIX JIHIL,
MPEIOCTABJISAIONINX FOCY IAPCTBEHHYIO YCIYTY,

uHopMaIs 0 Mepax COIMHATBHOW MOAMCPKKHA, TPEAOCTABISAEMBIX 3aSBHTEITIO
nociie 0(hOPMITCHHUSI M BBIJIAUH YOCTOBEPEHNS,

Tekymass uHGOpMaNnAd O BO3MOXHBIX M3MEHEHHUSAX BBIINCYKA3aHHBIX CBEICHUN H
JIOKYMEHTOB.

1.3.8. Crenapl  (BBIBECKH), cojaepxamme HWHPOPMANMIO O  TPOLEIype
MPEIOCTABJCHUA TOCYJAPCTBCHHOM YCIIYTH, Pa3MENIAlOTCs TMPU BXOJE B IMOMEIICHUE
YIOJTHOMOUYEHHOTO OpPraHa, MPeA0CTaBISAIONIEr0 TOCY JaPCTBEHHYIO YCIIYTY.

1.3.9. KoHcynpTamu Mo BOMPOCaM TMPEIOCTABJICHHUS TOCYJIAPCTBEHHOM YCIyTH
OCYILECTBJISIOTCS CIEUATUCTAMU YIIOJTHOMOUYEHHOTO OpraHa.

1.3.10. KoHcynbTanmu mpeaocTaBiasioTCs MO BOIPOCaM:

MOPSA/IKA ¥ YCIOBHM O(POPMIICHUS U BBIIAYN Y IOCTOBEPCHHS,

MEPEUHs TOKyMEHTOB, HEOOXOUMBIX 11 O(pOPMIICHHUS U BBIIAUN yIOCTOBEPECHHS,

CPOKOB O(hOPMIICHHSI YIOCTOBEPEHHS,

OCHOBAHW 0TKa3a B O(pOPMJICHUH U BHIIAYN yIOCTOBEPECHHUS,

MECTOHAXOXKJACHUS OpTaHm3aIuii (OpPraHoB), TJAE MOXHO MOJYYUTh JTOKYMEHTHI,
HEOOXOIMMBbIE SISl TPEAOCTABIECHUA FOCY IAPCTBEHHOMN YCIIyTH;

nopsAaka 00KajoBaHUsA JACUCTBUI (O€3MeHCTBYS) U PEIMICHUH, OCYIMIECTBIACMbBIX 1
MPUHUMAEMBIX B XOJI€ TPEAOCTABJIECHUA FTOCYAAPCTBEHHOMN YCIIyTH.

1.3.11. JIng mojmydeHHWs KOHCYJIbTAIlMU 3aMHTEPECOBAHHOE JIUIO OOpaImaercs K
CHEHUAIMCTY YIOJIHOMOUYEHHOT'O OpraHa o Npea0CTaBJICHUIO FOCY IapCTBEHHOMN YCIIyTH.

1.3.12. OcHOBHBIMU TPEOOBAHUAMU K KOHCYJIbTUPOBAHUIO 3aMHTEPECOBAHHBIX JIUII
ABJISIFOTCS. UETKOCTh B M3JI0KEHUM MaTeprajia, MOJIHOTA KOHCYJbTUPOBAHMS, HATJIAAHOCTD

dbopM mogaum MaTepHana.

1.3.13. KoHCyIbTUPOBAHKE 3aMHTEPECOBAHHBIX JIUIL OCYILIECTBIISAETCA MyTEM:

WH/IMBUAY ATBHOTO KOHCYJIbTUPOBAHHUS,

MyOJIMYHOTO KOHCYIbTUPOBAHUS.

1.3.14. KoncynpTrpoBaHre MMPOBOUTCA B (hopme:

YCTHOTO KOHCYJIbTUPOBAHUS;



MUCbMEHHOT'O KOHCYJIbTUPOBAHUA.

1.3.15. Cnenuanmucr, OCYIIECTBJISIFOIIN A WHAWBUYAJIBHOE YCTHOE
KOHCYJIbTUPOBAHUE, AOJKEH MPUHATH BCE HEOOXOMMBIE MEPHI JIJIsl OTBETA, B TOM YHUCIE C
MPUBJICUEHUEM JPYTUX CIECHUATUCTOB. Bpems mojlydeHus oTBeTa MPU WHIAWBHUIY ATbHOM
YCTHOM KOHCYJIbTUPOBAHUM HE MOXKET NMPEBbIIATh 15 MUHYT.

NuauBuayanibHOE YCTHOE KOHCYJIbTUPOBAHUE OCYIIECTBIACTCS CHEUATUCTOM
YIOJIHOMOUEHHOTO OpraHa mpu OOpalllEHUH 3aMHTEPECOBAHHOTO JIMIA 32 KOHCYJIbTallueH
Ha JIMYHBIA IpHeM JTHOO0 10 TenedoHy .

1.3.16. Ilpu oTBeTe Ha TenedhOHHBIC 3BOHKH CIICITAATUCT YIIOTHOMOYEHHOTO Oprana,
MPEAOCTABJISAIONIETO TOCYIAPCTBEHHYIO YCIYTY, CHAB TPYOKY, MOJKEH MPEACTABUTHCA,
Ha3BaB:

HAWUMEHOBAHUE YIIOJIHOMOUYEHHOTO OPraHa;

JOJIKHOCTb,

(bamMmIHIO, UMSI, OTYECTBO.

Bo Bpems pasroBopa cCclioBa MPOU3HOCATCS  UYETKO, HE JIOMYCKArTCS
«MapaJJIEIbHbBIE) PA3rOBOPbHl C OKPYXKAIOIIMMH JIFOJbMHU, MNPEPhIBAHUE Pa3roBopa Io
MIPUYHHE TTOCTYTUICHUS 3BOHKA Ha APYTod TeneOHHBIN anmapar.

B KOHIle KOHCYJbTHPOBAHUS CHEHUATUCT JOMKEH KpaTKO TMOJBECTH WTOTH
pa3roBopa W TMEPECUMCIUTh MEPBI, KOTOPHIE 3asABUTENIb MOXKET MPUHATh B LEJIX
pa3pelleHNs] KOHCYJIbTUPYEMOTO BOIIPOCa.

1.3.17. Tlpm ycTtHOM OOpaieHnu rpakaaH (JIMYHO WX 10 Tele(oHy) CreraucT
YIOJIHOMOUEHHOTO OpPraHa, MPeJ0CTaBIIAIOIIEr0 rOCyAapCTBEHHYIO YCIYTY, 1aeT YCTHBIN
OTBET CAMOCTOATEIBHO.

Ecnu cneumanuct He MOKET AaTh OTBET CAMOCTOSTENBHO MO0 MOJArOTOBKA OTBETA
TpeOyeT NPOJOJIKUTEILHOTO BPEMEHH, OH 0053aH MPEJIOKUTh 3asIBUTEIIO OJIMH U3 TPeX
BApPUAHTOB NAJIbHEHIINX NEHCTBUM:

U3JI0OKHUTH CYTh 00paIleHus B MUCbMEHHOM (popme;

HA3HAYUTh JPYroe yao0HOE AJid MOCETUTENS BPEMA U1l KOHCYJIbTALIHH;

JaTh KOHCYJBTAIIMIO B JIBYXJHECBHBIM CPOK TI0O KOHTAaKTHOMY Teledony,
YKA3aHHOMY 3asIBUTEJIEM.

1.3.18. CneumnanucTtsl yMNOJHOMOUEHHOTO OpraHa, MNPeAOCTaBJISIOIEr0 YCIyTY,
OCYIIIECTRJISIONTUE TPUEM W KOHCYJIBTUPOBaHWE (TMUHO WM TO0 TenedoHy) OOsS3aHbI
OTHOCUTBCA K TPaKJaHAM KOPPEKTHO W BHUMATEIbHO, HE YHHXKAsd WX YECTH U
JIOCTOMHCTBA.

1.3.19. MunuBuayaibHOE MUCbMEHHOE KOHCYJBTHUPOBAHUE OCYIIECTBIIACTCS MpHU
0o0pallleHUH 3aUHTEPECOBAHHOTO JIMI[A B YIIOJITHOMOUCHHBIA OPraH:

HaIpaBJICHUS OOPAILICHUS HAPOUHbBIM;

HampasJeHHUs 00paIeHUs TTOUTOM, B T.4. JJIEKTPOHHOM;

HarpasjeHus oOparieHus 1o Qaxcy.

1.3.20. Ilpu oOpamennn 3asBUTENCH B NMACHMEHHOW (POopME CPOK pPacCMOTPECHUS
oOpalleHus He A0JKeH nmpeBbiaTh 30 KaleHJapHbIX THEW CO JHS PErUCcTpaliu.

1.3.21. IIucbMeHHBIA OTBET MOAMMUCHIBACTCS PYKOBOIUTENEM YMOJTHOMOYEHHOTO
opraHa WiH UHBIM YTIOJTHOMOYEHHBIM JIMIIOM, COACPKUT (PaMUIIHIO, HHUTIHAIB U TelleoH
WCTIOTHUTE]IA.



OTBeT HampaBJAeTCA MUCHMOM, JIEKTPOHHOM MOYTOM, 1O (pakCy B 3aBUCHMOCTH OT
criocoba oOpalieHns 3aMHTEPECOBAHHOTO JIMIIA 32 KOHCYJIbTAIlMEH WIIN Crioco0a I0CTaBKH,
yKa3aHHOTO B MUCHbMEHHOM OOpaIICHIH 3aWHTEPECOBAHHOTO JTUTIA.

1.3.22. IlyOnuyHO€ YyCTHOE KOHCYJbTUPOBAHHUE OCYIIECTBIACTCS C MPUBJICUCHUEM
cpenctB MaccoBoi mHpopmarmu (magee — CMU) — paamo, TeNeBUACHUS, a TAKXKE MyTEM
MIPOBEICHUS BCTPEU C HACEIICHUEM (CXO0/I0B I'PAXK/IaH).

BricTymienus crnenuajucToB  yHOJHOMOUEHHOTO OpraHa COTJIACOBBIBAIOTCS €
PYKOBOJIATETIEM.

1.3.23. IlyOnuuHOE€ MNHCHBMEHHOE KOHCYJBTUPOBAHUE OCYLIECTBIACTCS IMyTEM
nyonukanuy nHpopManmoHHBIX MaTepuaoB B8 CMU. YnogHoMoueHHBI OpraH HE HECET
OTBETCTBEHHOCTH 3a YOBITKH, TPUUYMHEHHBIC BCIICICTBHEC HEKBATU(OUIIMPOBAHHBIX
KOHCYJIBTAIMM, OKa3aHHBIX JIUI[aMH, HE YMOJHOMOYEHHBIMH HAa WX MPOBEACHUE.
Wudopmaria, mnpencTaBieHHas  3aMHTEPECOBAHHBIM  JIUIOM TPH  MPOBEJACHHUH
KOHCYJIBTAIMH, HE SBJIACTCS OCHOBAHWEM JUTSI TIPHHATHS PEMICHUS TPHU MPEA0CTaBICHAN
rocyaapcTBeHHoN ycayry. [lyOnmaHoe KOHCYIbTHPOBAHHUE OCYIECTBIISIETCS TAKXKE MyTEM
pacnpocTpaHeHusT HH(GOPMAIMOHHBIX JIICTKOB, 0(hOpMIIEHU NH(OPMAIIMOHHBIX CTEHIOB,
B TOM YHCJI€ B HACTOJILHOM BapuaHTte. Mudopmarmonnabie CTEHIBI JOMKHBI OBITH XOPOIIIO
OCBEIIICHBI, a TPEACTaBIICHHAs WH(OpPMAIMsa CTPYKTYpPHUPOBAaHA HA TEMATHYECKYIO H
OpPTraHU3ALMOHHYIO.

1.3.24. 3agsutenaMm A0MXKHA ObITh MPEIOCTABJICHA BO3MOXKHOCTH CaMUM
OCYIIIECTBUTH TPEABAPUTEIBHYIO 3alACh TIPU JTUYHOM OOpAIEHHUH K CHCIHAIHCTY, TI0
TeneOHy WIH C UCTIOJE30BAHUEM HJIEKTPOHHOM MOYTHI.

1.3.25. Ilpu npeaBapuTEIbHON 3aMUCU 3asBUTENIb COOOIIAET CBOU MEPCOHAJIbHbBIC
JAHHBIC H OKETAeMO€ BpEMsl TPEJACTABICHUSA JOKYMEHTOB Ha TOJIYYCHHUE YCIIyTH.
[IpenBaputenbHas 3aMuch OCYIIECTBIISETCS MyTEM BHECEHHS crienuaiucToM B JKypHan
MIPEABAPUTEIIFHON 3aMUCH TPAKIaH, KOTOPHIA BEACTCS HA OYMa)KHOM WJIH SJICKTPOHHOM
HOCHTEJIAX, CIIeAyIolIel nHpopMaluu:

(haMusTHs, UM, OTUECTBO 3aSIBUTEINS,

nara (Mecs, YUCII0) W BpeMs (4achl, MUHYTHI) TpUEMA.

1.3.26. 3asgsuremo cooOinaercs BpeMs NpUeMa JTOKYMEHTOB JUisi NMPEAOCTABICHUA
yoIyTu (C y4eTOM BPEMEHHM OXHIAHWUA 10 5 MHHYT) U HOMEp KaOWHETa, B KOTOPBIH
cieayeT 0OpaTuThCA.

1.3.27. KonuuecTBO CNECUMAIMCTOB, Y KOTOPBIX OCYIIECTBISAETCA MPUEM JOKYMEHTOB
Mo TPEABAPUTEIIFHON 3amuCH, HE JOHKHO TPEBBIMIATh KOJMUYECTBO CICIHAIUCTOB, Y
KOTOPBIX MPHUEM JIOKYMEHTOB OCYIIIECTBIISETCA B TIOPAJIKE OUepean, 0€3 MpeBapuTeIbHON
3aIUCH.

2. CTanaapT npeaocTaBjeHNs roCyAapCTBEHHOH ycayru

2.1. HaumeHoBaHue rocyJapCTBEHHOM YCIYTH
HaunmenoBanue rocymapcrsennoi ycimyru « OdopMiieHHE U BbIAada CIEAATbHBIX
YIAOCTOBEPEHUH €IMHOro o0pas3la rpakaaHam, MOJABEPrIIMMCS BO3JCUCTBUIO paaualluu
BclteicTBUE KaracTpodsl Ha UepHOOBUIBCKOM ADCY.



2.2. HaumeHOBaHKE OPraHOB, MPEAOCTABISIOMINX
rOCYJIapCTBEHHYIO YCIIYTy

2.2.1. IlpenocraBiaeHne rocyJapCTBEHHONW YCIyTH OCYIIECTBIACTCA ACMApTaMEHTOM
CEMbH, COIMMATEHON U AeMorpaduieckoit moautuku bpsHckoit obmacTu.

2.2.2. OdopmilcHHMEe W BbIJAYa CHCHUAJIBHBIX YJIOCTOBEPEHHH €IMHOro o00pasiia
rpakaaHaM, TOJBEPIIIAMCS BO3JACHCTBUIO paJAWAM BCJICICTBHE KaracTpodbl Ha
UepHoObuibckoit ADC, Nporu3BOIUTCA YIIOJTHOMOUCHHBIM OPraHOM.

2.2.3. B nporiecce npeaoCcTaBIeHU TOCYIapCTBEHHOM YCIIyTH C IEIBIO MOJTyUYSHUS
JOKYMEHTOB, HEOOXOAUMBIX IS O(OPMIICHHS W BBHIJAUYM CIICIIHAIBHBIX YIOCTOBEPESHUN
eaMHOro olpasiia TpaxkJaHaMm, MOJBEPriIMMCS BO3JACHCTBUIO paJUaAllAN  BCJICICTBUE
karactpodsl Ha YepHoObuthckodt ADC (mamee — yIOCTOBEPEHHSA), TPEIOCTABJISAEMBIX
3aBUTEJIEM, A TAKKE MHBIX HEOOXOAUMBIX CBEJICHUA MPUHUMAIOT NMPAMOE UM KOCBEHHOE
y4acTue:

MUC Poccun, YmnpaplieHUE NPEOOJICHUS TOCICACTBUN paJMAIIMOHHBIX aBapuil U
KaracTpod — B YACTH MPEAOCTABIICHUS OJAHKOB YJOCTOBEPEHUH yYACTHHUKA JIMKBHIAIIAN
nocieicTBriA katactpodsl Ha UeproObimbckoit ADC,

TEPPUTOPHUANIBHBIA OpraH BHYTpeHHUX Jaein Poccuiickoit denepanum — B 4acTu
BBIJIQUM CITPABKH, MOATBEPKIAIONICH, UTO YTPAueHHOE yJAOCTOBEPEHHE HE HaWIeHO (B
Cilydae BbIJIau AyOJIMKaTa Y IOCTOBEPCHHUS ),

YUPEXKACHUS COLMAIBHOMN 3allUThl HaceaeHus bpsHckoil o0nacTu — B 4acTu mpuéma
MAaKeTa TOKYMEHTOB OT 3asBUTENIEH, TOCTOSIHHO MPOXKUBAIOIIUX B 30HAX PAJUOAKTUBHOTO
3arpA3HEHUS.

2.2.4. IlpenocraBaenne umHbOpPMAIHKH, HEOOXOAUMOM s 0)OPMIICHHS W BBIAAYH
YIOCTOBEPEHUSA, OCYLIECTBIACTCS 3asfBUTENEM WM OpPraHu3aluiaMu MO 3arpocam
3asABUTEJICH WK YIIOJIHOMOUEHHOTO OpraHa.

2.2.5. VYmonHOMOUECHHBIM OpraH HeE BIpaBe TpeOOBaTh OT 3asABUTENS
OCYILIECTBJICHUSI EACTBUH, B TOM YHWCJIE COrJIACOBAHUM, HEOOXOAMMBIX MJi MOJYyUYCHUS
rOCYJIAPCTBEHHBIX YCIYT U CBSI3aHHBIX C OOPAILICHUEM B MHBIE TOCYIAPCTBEHHBIE OPraHbl,
OpraHM3alMy, 32 HCKIOUCHHEM TMOJIyYEHHUS YCIYT, BKIIOUEHHBIX B TEPEYEHb YCIHYT,
KOTOPbI€  SBJISIOTCS  HEOOXOAUMBIMU W OOS3aTEAbHBIMH  JUISi  MPEAOCTaBIICHUSA
rOCYJIAPCTBEHHBIX YCIYT, YTBEPXKIACHHBI HOPMATHUBHBIM IPABOBBIM aKTOM bpsHCKOH
o0nactH.

2.3. Pe3ynbTaT npeAoCTaBICHUS TOCY IAPCTBEHHOMN YCIIyTH

2.3.1. Opuanueckumu (haxTamu, 3aKAHYMBAIOIINMU MPEIOCTABIEHUE
rOCYyJapCTBEHHOW YCIIYTH, ABJIAIOTCH:

MPUHATHE PEIICHUS O BbIIAU€¢ YIOCTOBEPECHHS,

MPUHATHE PEIICHNS 00 OTKa3€ B BbIAAUE yAOCTOBEPCHHUS.

2.3.2. Ilponeaypa mpeaocTaBjieHUsI TOCYJapCTBEHHOM YCIYTH 3aBepIIacTcs MyTeM
MOJTyUCHUS 3asBUTEIIEM yAOCTOBEPEHUS, MO0 yBemomyieHHs 00 OTKa3e B BbIJaue
YAOCTOBEPEHUS.

2.4. Cpok npeaoCTaBJICHUS TOCYITAPCTBEHHON YCIyTH
2.4.1. Pemienue o BbIIaU€ YIOCTOBEPEHUS MPUHUMAETCA YIOJHOMOYEHHBIM OPraHOM
B TeueHue 30 KaJeHIApHbIX AHEH C MOMEHTA MPUHATHUS OT TPAKJAHWHA 3asBJCHUS U



oopMIISETCSA TTPUKA30M PYKOBOAUTENA (3aMECTUTENIS PYKOBOJAUTENA) YIOJTHOMOUESHHOTO
oprasa.

2.4.2. Pemienue 00 0TKa3€ B BbIJIaY€ YAOCTOBEPECHUS TPUHUMAETCS YIIOJHOMOUYEHHbBIM
opranoM B TedeHue 30 KaJeHAApHBIX JHEH C MOMEHTA MPHHSATHS OT TpakIaHWUHA
3asBieHUST W OOPMJISETCA  YBEAOMIICHHEM, TOAMUCAHHBIM PYKOBOJIATETIEM
(3aMecTUTENIeM PYKOBOIUTENS ) YIIOJTHOMOUEHHOTO OpTaHa.

2.5. [IpaBoBbI€ OCHOBaHUS 1Sl MPEAOCTABJIEHUS FOCY IAPCTBEHHOM CITyTH
[TpenocraBnenue rocy 1apCTBEHHOM YCIYTH OCYIIECTBISAETCS B COOTBETCTBHH C:
Koncrurynuei Poccuiickonn Oeaepaunu;
3akoHoMm Poccumiickoit @enepammu ot 15 mas 1991 Ne 1244-1 «O conumanbHOM

3alATE TPaXKIaH, MOJBEPIIINXCA BO3JACHCTBUIO pPaJAWalK BCIEACTBHE KaTacTpodbl Ha
UepnoOsuibekoit ADCy;

3akoHom Poccuiickoit ®enepaiuu ot 2 mas 2006 Ne 59-®3 «O mnopsake
paccMoTpeHus oOpaineHuit rpaxaan Poccutickon ®eaeparny;

3akoHoMm Poccuiickoit ®eneparuu ot 27 mrong 2010 Ne 210-D3 «O6 opranuzanmu
MPEAOCTABJICHUA FOCY AAPCTBEHHBIX U MYHUIUNIAIBHBIX YCIYT);

[Tpukaz MUC PO, Munzapascorpazsutus PO u Mundunra PO ot 11 ampens 2006
r. Ne 228/271/63n ot 11 anpensa 2006 r. «O6 yreepxaeaun [lopsiaka u ycrmoBuid
oopMIICHUST W BHIAQUM CHCIHAIBHBIX YJAOCTOBEPEHUH €IWHOTO 00pas3lia rpakaaHam,
MOBEPTIIIMMCST BO3JCHCTBUIO pajHaIliil BCIEACTBHAE KaTacTpodbl Ha UepHOOBIIHCKON
ADC;

[Tonoxxennem o AeNmapTaMEeHTE CEMbH, COMMAIEHON B eMoTpaduueckoi OTUTHKH
BpsHckoit obnactu, yTBepxkIAeHHbIM YykazoMm ['ybOepHaropa bpsHckoit oGmactu ot 4
cdeBpainsa 2013 r. Ne 98;

[lpuka3zom nemapramMeHTa CEMbH, COMHAIBHOW M JaeMoTpaduueckoi TOJUTHKH
bpsukoii o6nactu ot 20 mapra 2018 r. Ne 80 «O nepenaue nenapTaMeHTOM CEMBH,
COIMAIBHON M JeMOrpaduIeCKOM MOJMTHKHA BpsSHCKOH 001aCTH OTACITBHBIX MOJTHOMOYHI
MO BBIJAYE CMEHUATBHBIX YIOCTOBEPEHUH €aMHOTO 00pasiia TpakJaHaM, NOABEPIIIUMCS
BO3/ICHCTBHIO pavaliid BeliecTBHE KaracTpodsl Ha UepHoObITECKOMH ADCy.

2.6. IlepeueHb MOKYMEHTOB, MPEIOCTABIISIEMBIX 3asBUTEIAMHI

2.6.1. Jlma odopmneHus W BBHIJAYM YAOCTOBEPEHHS 3asABUTEIL OOpamaeTcs B
YIOJTHOMOYCHHBIH OpTraH MO MECTY KHUTEIbCTBA (MIOCTOSTHHO MPOKUBAIOIIAM T'PaKIaHaM B
30HE PAMOAKTUBHOTO 3arPA3HEHUSA — B YUPEKACHUS COIMAIBHOW 3alTUTHl HACCIICHHSI,
MIEPECENTUBIIAMCS — B JICTIAPTAMEHT CEMbH, COIMAIBHONW M JeMOrpaduuecKor MOTUTHKA
bpsanackoit obnacTH) ¢ NHCBMEHHBIM  3adBJICHHEM TI0 (opMe, YCTaHOBJICHHOM
[Tpunoxenvem 1 k HacTOAIEMY aIMUHUCTPATHBHOMY PETJIAMCHTY .

OHOBPEMEHHO 3asABUTEISIMA TIPEABSIBISICTCS TMACMOpPT TpakaaHuHa Poccuiickoit
Oeneparu  (MHBIE OCHOBHBIE JTOKYMEHTHI, TOATBEPKIAAIONTHE TMPHUHAICKHOCTh K
rpaxxnancTBy Poccuiickoit @enepanmn); id AeTel, He TOCTHIIKMX 14-1eTHero Bospacra,
- CBHUJETENIBCTBO O POXKICHUN, CBUACTEIIHCTBO 00 YCHIHOBJICHUH, a TAK)KE MPEICTABIIACTCS
corjacue Ha 0oO0pabOTKy TMEPCOHAIBHBIX JAaHHBIX B MPOW3BOIBHOW dopme mubo 1Mo
pekoMeHIyeMoMy 00pasily, yKkazanHoMY B [IpuioxeHnnn 2 K HACTOAIIEMY PETIIaMEHTY.



JIOKyMEHTBI, TTIOATBEPKAAIONMNE (haKT MPOKUBAHUSA U (WJIA) MTPOXOXKJACHAS BOSHHOM
CIy kOBl (Cy>kObI) TPaXAAHWHOM B 30HAX PAJAMOAKTHBHOTO 3arpsA3HCHHS BCIIC/ICTBHC
karactpodsl Ha YepHoObuthckoit ADC (BBIMMUCKH U3 TTOXO3SIMCTBEHHBIX, TOMOBBIX KHHUT,
apXWBOB  JKWJIMIITHO-?KCIUTYaTallUOHHBIX  yIPABICHUM,  KUAJHUIIHO-KOMMYHaJIbHBIX
OTZICJIOB, CIpPaBKH TACMOPTHBIX CTOJIOB, WHBIC JOKYMEHTHI), TPEACTABIIAIOTCS TI0
WHUIIMATUBE TpaKJaHWHA. B cimydae eciam MOKyMEHTHI (CIpaBKA O TMPOKUBAHWUM U 00
dBaKyallMd M3 30H PAJAMOAKTHBHOTO 3arps3HEHUS) TPAKIAHUHOM HE TIPE/ICTABJICHBI,
JOKYMEHTH (CBEACHHS) 3alpamidBalOTCS YIOJTHOMOYEHHBIM OPraHOM B  TOPSIKE
MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBHA.

2.6.2. B cnyyae mpeacTaBiICHHUS OpPWUTMHANA JOKYMEHTa €ro KOIMHS 3aBepsaeTcCs
YIOJIHOMOUYEHHBIM OPTaHOM, M OPUTHHAJ BO3BPAILACTCS 3asBUTEIIO.

2.6.3. ONHOBPEMEHHO C JOKYMEHTAaMH, YKa3aHHbIMU B MyHKTe 2.6.1. HacTosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTa, TPaKJaHAMK MPEJCTABIACTCS COrjiacue Ha oOpabOTKy
MEPCOHAIBHBIX JIAHHBIX B IPOW3BOJIBHOM (opMe MO0 MO peKOMEeHayemMomy obpasmy,
YKA3aHHOMY B MPUJIOKEHUHU 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6 4. 3anpeiieHo TpeOOBAHUE OT 3aABUTEIIS:

MPEACTABIICHUS] JTOKYMEHTOB W WH(OpPMAIMKW WIA OCYIIECTBICHUSA JCHCTBUH,
MPEICTABJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MOPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMHA  aKTaMH, PETYJUPYIOIIMMHA OTHOIIEHWS, BO3HUKAKOIIME B CBS3M C
MPEIOCTABJIEHUEM TOCY AAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCITYT,

npcacTaBJICHUA OOKYMCHTOB H I/IH(I)OpMaL[I/II/I, B TOM 4YHCIIC IOATBCPIKAAOIIUX
BHCCCHHUC 3aABHUTCIICM ILUIATHI 3a IPCAOCTABJIICHUC TOCYAdPCTBCHHLIX W MYHHUIIUIIAJIBHBIX
YCIyT, KOTOPLIC HaxoaAaATcsa B PacnopAKCHHUHN OpraHoB, MpcaoCTaBJIAIOMNX
roCyaapCrBCHHLIC YCIYTH, OPraHoB, IIPCAOCTABIANOINNX MYHHIHUIIAJIBHBIC YCIIYTH, WHBIX

rOCYyAapCTBEHHBIX OpPTraHoB, OpTraHoB MECTHOTO caMOyTnpaBJIeHUA aubo
MOJBEAOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOTO
CaMOyTIpaBJICHUS OpraHu3alvi, Y4aCTBYIOIIHNX B MPEI0CTaBICHUN

MpeyCMOTPEeHHBIX YacThio 1 crathu 1 deaepanshoro 3akona ot 27 utonsg 2010 r. Ne 210-
®3 roCyHapCTBEHHBIX M MYHUIMMNAJIBHBIX YCIyT, B COOTBETCTBMH C HOPMAaTHBHBIMH
MpaBoBbIMHU aKkTamu Poccutickori  ®eneparnmyi, HOPMATHBHBIMH TPABOBBIMH  aKTaMH
cyobekToB Poccuiickori ®denepaniuv, MYHHIUIAJbHBIMKA TMPABOBBIMH aKTaMH, 3a
HCKJIIOUCHUEM JAOKYMEHTOB, BKIIOUEHHBIX B OINpPEACIICHHBIN YacThiO 6 HACTOSAIIEH CTaThu
MepeUeHb JOKYMEHTOB. 3asdBWTENIb BIIPABE NPEACTAaBUTh YKa3aHHbIC JOKYMEHTHI |
nHpOpMaNMIO B OpraHbl, NPEIOCTABILIIOIINAC TOCYAapCTBEHHBIC YCIYyTH, W OPTaHbl,
MPEIOCTABJISAIONTNE MYHHUITUTIAIBHBIE YCIYTH, IO COOCTBEHHON MHUITMATHUBE,

OCYIIIECTBIICHUA JCHCTBUHA, B TOM UYHCJE COTJIACOBAHMM, HEOOXOAUMBIX JIJIA
MOJIYYEHHS TOCYJAaPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT M CBSA3aHHBIX ¢ OOpaIlieHUEM B
WHBIE TOCYJIAPCTBEHHBIC OPraHbl, OPraHbl MECTHOI'O CaMOYIIPABJICHUSA, OPraHU3allu, 3a
WCKIIFOUCHUEM TIOJNIyYEHHsS YCIYyT H TOJYYEHHS JOKYMEHTOB M HH(pOPMAIUH,
MPEAOCTABISEMBIX B PE3yJIbTATE MPEAOCTABICHHUS TAKUX YCIYT, BKIIFOUYCHHBIX B MEPEUYHH,
yKa3aHHbI€ B yacTh | ctarbu 9 OenepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 210-D3;

npcaAcCTaBJICHUA AOKYMCHTOB H I/IH(I)OpMaI_[I/II/I, OTCYTCTBUC H (I/IJ'II/I) HCIOCTOBCPHOCTD



KOTOPBIX HE YKa3blBAJIUCh NPU MEPBOHAYAIIBHOM OTKa3€ B TMPHEME JOKYMEHTOB,
HEOOXOMMBIX JUIsi TPEAOCTABICHUA TOCYJAPCTBEHHOW WM MYHMIMNAIBHON YCIYTH,
au00 B TNOPEAOCTABJICHUM TOCYJApPCTBEHHOW WJIM MYHUIMOAIBHOM  yCayrd, 3a
VCKIIFOYEHUEM CIIETYIOINX CIyYacB:

a) W3MEHeHWe TPeOOBAaHWI HOPMATHBHBIX TIPABOBBIX aKTOB, KaCarOIIHXCA
MPEIOCTABJIEHAS TOCY AAPCTBEHHON WJIM MYHHUIUITAIIBHON YCITYTH, MOCJIE IEPBOHAYAIbHON
MOJIa4YM 3asBJICHUA O MPEAOCTABIICHUHN TOCY AAPCTBEHHON UM MYHULUNIAIIBHON YCIYTH,

0) HamMuue OMMOOK B 3aidBJICHUM O TMPEAOCTABIICHUHA TOCYJAAPCTBCHHOW WA
MYHHLUITAUTBHON YCIYTH U JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYATIBHOTO
0TKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABJICHUSA FOCY AAPCTBEHHON WITN
MYHULIUOQAIBHON  yClIyru, JIMOO B MPEAOCTABICHWHM  TOCYJAApPCTBEHHOW WU
MYHHULMIIAIBHON YCIYTH W HE BKIIOYEHHBIX B TMPEACTABICHHBIA pPaHEE KOMILICKT
JOKYMEHTOB;

B) MCTECUCHWE CPOKa JACUCTBUS JOKYMEHTOB WJIM HW3MCHECHHWE WH(POPMAIIAW TOCHE
MEPBOHAYAJILHOIO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBIICHUSA
rOCYJJapCTBEHHOM  WJIM  MYHULUMNAIbHOM  yciayru, JubOO B  OPEAOCTABICHUU
rOCyJapCTBEHHOW WM MYHULIMITAJIBHOW YCIIYTH;

') BBISBJICHUE JOKYMEHTAJILHO MOATBEPXKACHHOTO (hakTa (MPU3HAKOB) OMTMOOYHOTO
WM TPOTHBOMPABHOTO JCHCTBUA (OE3ACHCTBHSA) JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABJISAIONIETO TOCYJAPCTBEHHYIO YCAYTy, WIM OpraHa, MpeaoCTaBIsIoNIero
MYHULUOAIBHYK) YCJIYTy, TOCYJapCTBEHHOTO WJIM MYHHUIMIAJBLHOTO  CIIyXkAaIlero,
paboTHUKA MHOTO(YHKITMOHAJTEHOTO LEHTpA, paboTHUKA OpraHu3aluu,
npeaycMoTpeHHoi yactpio 1.1 crateu 16 deaepansroro 3akona ot 27 mtong 2010 r. Ne
210-®3, npu mnepBOHAYATIBHOM OTKa3e¢ B MPUEME JAOKYMEHTOB, HEOOXOAUMBIX JUIst
MPEAOCTABJACHUA  TOCYJAPCTBEHHOM  WJIM  MYHULMNAIBHOW  yclyru, Jubo B
MPEAOCTABJCHUN TOCYJJAPCTBCHHOM WJIM MYHUIMIIAJIbHOW YCIIYTH, O YeM B MHUCbMEHHOM
BU/JIC 3 MOJMUCHIO PYKOBOJUTENS OpraHa, MpeI0CTaBIIAIOIIErO rOCY AAPCTBEHHYIO YCIIYTY,
WM  OpraHa, MPEeAOCTABJIAIONIETO0  MYHULMNAIBHYIO  YCIYrY,  PYKOBOIUTENSA
MHOTO(YHKIIMOHAJIFHOTO IEHTPA MPH MEPBOHAYAIBHOM OTKAa3€ B NPHEME JOKYMEHTOB,
HEOOXOMMBIX JUIsi TPEAOCTABICHUA TOCYJAPCTBEHHOW WM MYHMIMNAIBHON YCIYTH,
au00 PpYKOBOJMTENSI OpraHu3aluy, MpeaycMOTpeHHoM dacteto 1.1 crarbu 16
OenepanbHoro 3akoHa ot 27 utoist 2010 r. Ne 210-D3, ypeaomiisieTcs 3a4BUTEND, a TAKKE
MPUHOCATCS U3BUHEHUA 32 JOCTABJICHHbIE HEY A00CTBA.

3asiBUTEIND BIIpAaBC MPCACTABUTL JOKYMCHTBI H I/IH(I)OpMaI_II/IIO, B TOM YHCJIIC
MOATBCPIKAAIOIMNX BHCCCHUC 3aABUTCIICM IUIATHL 3a MPCAOCTABJICHUC I'OCYAAPCTBCHHBIX H
MYHHIIHIIAJIBHBIX YCIYT, KOTOPLBIC HaxoaAaATcsa B PacnopAKCHHUHN OpPraHoB,
MpcaoCTaBJIAIOMNX roCy1apCTBCHHEIC YCIyIny, OpPraHoB, MpcaoCTaBJIAIOMNX
MYHHUIHUIIAJIBHBIC YCJIIYTH, HWHBIX TOCYAAPCTBCHHBIX OpPraHoOB, OpPraHoB MCCTHOI'O
CaMOVYIIPABJICHHUA 00 MNOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HJIM OpraHaM
MECCTHOI'O CaAMOVYIIPABJICHHUA opraHmauHﬁ, Y4aCTBYIOIIUX B npcaocCTaBJICHUN
rocyaapCrBCHHbBIX W MYHHIMUIIAJIBHBIX VYCJIYI, B COOTBCTCTBHM C HOPMAaTUBHBIMH



nMpaBoBbIMHA akTamu Poccuiickor @enepanuyi, HOPMAaTUBHBIMU MPABOBBIMH aKTaMU
cyobekToB Poccuiickoii denepannu, MyHUIIUNATbHBIMA NPABOBBIMU aKTAMU B OPTaHBI,
MPEIOCTABIISAIOIIME  TOCYNAPCTBEHHBIE  YCIYTM, W  OpPraHbl, MPEIOCTABJISAIOLINE
MYHULANAIbHBIE YCIYTH, O COOCTBEHHOW MHUIIUATHUBE.

2.6.5. B cmyuae ytpaTsl (TTOpuH) YIOCTOBEPCHHS YIIOJTHOMOYCHHBIM OpTaH BHITACT
nyOMUMKaT yAOCTOBEPEHHS HA OCHOBAHWU TMHUCbMEHHOIO 3aABJICHUS TpaXJAaHWHA [0
dopme, ycranosnenHod [lpunoxenmem 3 K HACTOSIMEMY aAMHUHHUCTPATHBHOMY
PETIIaMEHTy, B KOTOPOM YKa3bIBAIOTCSI OOCTOATEIHCTBA YTPATHI (MIOPYH) YIOCTOBEPEHUS H
MECTO ero nojyudeHus. [Ipu yTpare yaocToBEpeHUA YNOJHOMOUYCHHBIA OpPraH mo Mecty
KUTENBCTBA TPAXJAaHWHA B  TOPSAKE  MEXKBEIOMCTBEHHOTO  WH(MOPMAIIMOHHOTO
B3aUMO/JICHCTBUS 3aMpallMBAET CIIPABKY W3 OpraHa BHYTPEHHUX JieJ, TOATBEPKAAOIIYIO,
YTO yTPAuCHHOE YJAOCTOBEpECHHUE HE HalaeHo. McmopueHHOE yJOCTOBEPEHUE CAAETCA MO
MECTY MOJIyueHHs Ay OiuKara y/10CTOBEPEHHUS.

[Tpu Bbimaue AyOnukata B JIGBOM BEpPXHEM 4YacTU BHYTPEHHEH CTOPOHBI
YJAOCTOBEPEHUS CTAaBUTCSA ITaMmi "'y OnuKar" .

2.6.6. MexBeTOMCTBEHHBIN 3ampoc HampaBisieTcss B (GopMme  3IEKTPOHHOTO
JOKYMEHTA C HUCIMOJIb30BAHUEM €IUHOM CHUCTEMbl MEXBEIOMCTBEHHOTO AJICKTPOHHOTO
B3aUMOJICHCTBUS U MOJKIIFOUAEMBbIX K HEH PETMOHAJIBHBIX CHUCTEM MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJCHCTBUS, @ MPU OTCYTCTBMM JOCTyMa K 3TOW CUCTEME - Ha
OyMa)XKHOM HOCHTEIE C CoOmoAcHHeM TpPeOOBaHMM 3aKOHOJATENbCTBA Poccuiickoi
®denepaiu B 00J1aCTH NEPCOHAIBHBIX JTAHHBIX.

2.6.7. YNOJHOMOYEHHbIE OpraHbl BEAYT YYE€T OOPATUBIIUXCS K HUM TPaXKIaH,
UMEIOMMX TPABO HA TONYUYCHHUE YIAOCTOBEPEHUH, (POPpMUPYIOT MEPCOHUPHUITUPOBAHHBIC
0a3bl JaHHBIX O BbHIJAYE CHEHUATIbHBIX YJOCTOBEPECHHU €AMHOro o0pas3la rpakaaHam,
MOBEPTIIIMMCST BO3JCHCTBUIO pajHaIliil BCIEACTBHAE KaTacTpodbl Ha UepHOOBIIHCKON
ADC, BBINUCKA W3 KOTOPBIX €XEKBAPTAIBHO B 3JECKTPOHHOM BHJE MPEACTABIISIOT B
MunuctepctBo  Poccuiickoit  ®enepanuu 1o AeiaM  TPaXJAHCKOM  0OOPOHBI,
Ype3BbIYAaWHBIM CUTYAIUAM W JIMKBUIAIUM TTOCIAEACTBUNA CTUXUUHBIX O€ACTBHI. Bhimucku
U3 TMEePCOHUGUITMPOBAHHBIX 0a3 MaHHBIX JODKHBI COAEPXATh CICAYIONIHE CBEICHUS:
(damMuuio, WMs, OTYECTBO TPAKAAHWHA, [aTy POXKACHWSA, PEKBU3UTHI JTOKYMEHTA,
YIAOCTOBEPSIONIETO JIUYHOCTh, aApPEeC TMOCTOSHHOIO MECTa >KUTEIbCTBA, PEKBU3UTHI
CIECHUAIBHOTO  YJOCTOBEPEHUSA €AMHOTO o0pasila TpaxAaHWHA, M[OABEPTIIECTrOCs
BO3JICHCTBHIO pafuariiu BeiieacTBAe KartacTpodsl Ha YepHoObuthcKOH ADC; PEeKBH3UTHI
JOKYMEHTOB (TIPA HAJIWYWH), SBJSIOMAXCA OCHOBAHWUEM [UIS BBIJAYM JTAHHOTO
YIOCTOBEPEHUS.

2.7. IlepeueHb OCHOBaHUH AJIsl OTKA3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUSA FOCY TAPCTBEHHON YCIIyTH
OcHOBaHWAMH JJii OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MTPEAOCTABIIEHUS TOCY JAPCTBEHHOM YCIIYTH, SIBISIOTCA:
OTCYTCTBUE JOKYMEHTA, YOCTOBEPSIOIIECTO JIMUHOCTD 3aABUTENS;
OTCYTCTBUE PETUCTPALIMU 3aBUTEIIS 10 MECTY KUTEIIbCTBA,
OTCYTCTBUE PETUCTPALMU 3asBUTEIISI HA TEPPUTOPUU BpsiHCKOM 06acTu;



HaJIU4HUC HpOTI/IBOpeLII/Iﬁ JAaHHBIX B IIPCACTABJICHHLIX MOOKYMCHTAX AddHHBIM
JOKYMCHTOB, YAOCTOBCPAOIMINX JIMYHOCTD.

2.8. [lepeueHb OCHOBaHUH ISl OTKA3a B MPEAOCTABIEHUN FOCY IAPCTBEHHOM YCIIyTH

OCHOBaHUAMH 714 OTKA3a B MPEIOCTABJICHUH IOCYJaPCTBEHHON YCIIYTH, ABJISIFOTCS:

HECOOTBETCTBUE 3asBUTEINISI CTAaTyCy, YKa3aHHOMY B MyHKTe 1.2. HacTodiiero
aIMAHUCTPATUBHOTO PETJIAMEHTA,

OTCYTCTBHE B JIOKYMCHTaxX CBEJCHUH, NOATBEPKAAIONUX (HaKT MPOKUBAHUS
3asBUTEIIS B MPEJieNiax 30Hbl PAJIMOAKTUBHOIO 3arpSI3HECHHS U YKa3aHHBIX B MyHKTE 2.6.1.
HACTOSIIETO0 AAMUHUCTPATUBHOIO PETJIAMEHTA,

HAJIMYUE B JOKYMEHTAX MOJYUCTOK JIMOO MPUMUCOK, 3aYEPKHYTHIX CJIOB U UHbBIX, HE
OTOBOPEHHBIX B HUX WCMPABJICHHH, a TAK)XKE CEPbE3HBIX MOBPEXKICHHUMN, HE TTO3BOJISIOIINX
OJHO3HAYHO MCTOJIKOBATh UX COJICPIKAHUE,

BBISIBJICHHEC HA CTQAA PACCMOTPECHHS JOKYMEHTOB (DaKTOB TPEACTABICHUS
3aBEJOMO JIOKHBIX M (WJIH) HEIOCTOBEPHBIX CBEICHWM, KaCAIOMIUXCSH TMOCTOSHHOTO
MPOKUBAHUS 3asIBUTEISI HA TEPPUTOPHUH 30HBI PAJMOAKTUBHOTO 3arpsA3HEHHUS,

BBISIBJICHAC Ha CTAJIMA PACCMOTPEHHS TOKYMEHTOB (DaKTOB, CBUACTEIHCTBYIOMINAX
00 OTCYTCTBUH Y 3asIBUTEJIS MPABa HA MOJIYYEHHUE MEP COLUATIbHON MOIEPKKH;

CMEPTh 3AABUTE.

2.9. llepeuenp OCHOBAHWHN /TSI MPUOCTAHOBIICHHS TIPEIOCTABIICHUS
rOCyJJapCTBEHHOU YCIYTH
OcHoBaHWEM JUIS TIPHOCTAHOBJICHUS TPEAOCTABICHUA TOCYJIAPCTBEHHOW YCIyTH,
SABJISFOTCSI:

OTCYTCTBHC B YCTAHOBJICHHBIX AJMHHHCTPATUBHBIM PETJIAMEHTOM  CIIydasix
CBEJICHUH, TOATBEPKAAONTNX (haKT MPOXKUBAHUSA U (HIJTH) TIPOXOXKJACHHS BOSHHOM CITyKOBI
(cmy>k0b1) Tpak TAHWHOM B 30HAX PAJAMOAKTHBHOTO 3arpsa3HeHus Beneactene YADC.

2.9.1. T'ocynapcTBeHHass yciayra B 4YacTH BBIJAYd CICIHAIBLHOTO YJIOCTOBEPEHHUS
eauHOro oO0pasiia TpakJaHWHA, TMOABEPTIIETOCS BO3ACHCTBUIO PpaaUaIliX BCIICJICTBHC
karactpodsl Ha UYADC mnpuocTaHaBIWMBACTCA [0 IOATBEPIXKIACHUS BHIIICHA3BAHHON
uHdopmaruu;

B cryuae oTcyTCTBHA OTBETA U3 KOMIIETEHTHBIX OPTaHOB B TEUCHHUE IIECTH MECSITICB C
JaThl HAITPABJICHUS 3aMpoca MPEIOCTABIICHUE TOCYTAPCTBEHHOM YCIYTH TTPEKPAIacTCs.

2.92. B ciyyae NpHOCTAHOBJICHUS MNPEAOCTABJICHUS TOCYJAapCTBEHHOW YCIIYTH B
COOTBETCTBUM C TOANYHKTOM 2.9.1 AJMHHUCTPATUBHOTO PpErJIaMEHTA 3asSBUTEIIIO
HaIPaBJISAETCS YBEAOMJICHHE O TPHUOCTAHOBIICHHHM TMPEAOCTABIICHUA TOCYAapCTBECHHOW
YCIYTH.

2.10. ITopsaok B3uUMaHMs TOCYJAPCTBEHHON MONUTMHBI WJIM MHOM MJIaThl, B3UMAEMOM 3a
MPEOCTABJICHUE FOCY NAPCTBEHHOMN YCIIyTH
2.10.1. 'ocymapcTBeHHas yciyra mpeaocTaBisieTca 0€3 B3MMaHMS rOCyIapCTBEHHOM
MOTIJTAUHBI WJTA WHOM TITATHI.
2.10.2. HeobxoauMoCTh MPEAOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT, KOTOPHIE
ABJIAIOTCS HEOOXOMUMBIMH W 00S3aTEIBbHBIMHU U TPEAOCTABIICHHUS] TOCYIAPCTBEHHOM



YCIIYTH, OTCYTCTBYET.

2.11. Cpoku okuIaHus IPYU MOJIaU€ 3a0poca U MPHU MOTYUCHUN
pe3yibTaTa NpeJoCTaBICHUS rOCY IAPCTBEHHON YCIIyTH

2.11.1. MakcuMaibHOE BpeMs OXWJAHHUS TPHU TMOAAUY€ JOKYMEHTOB Ha
MPEOCTABJICHUE YCIYTH HE TOJKHO MPEBBIIATh 15 MUHYT.

2.11.2. Bpema oxuJaHus Ha OpPUEM K JOJXKHOCTHOMY JIMILY WIM JJiA MOJYyYCHUs
KOHCYJIbTAllMK HE AOJKHO MPEBBIIIATh 15 MUHYT.

2.11.3. Pemenune o Bwimade (OTKa3e B BHIAQUE) YIOCTOBEPCHHUS MPUHUMAECTCS
YIOJIHOMOUEHHBIM OpraHoM B TeueHue 30 KaJIeHAapHbIX JAHEH ¢ MOMEHTA MPUHSATHUS OT
rpakJaHUHA 3a4BJICHUS TPU COOIIOJICHUM 3aABUTEIEM YCJIOBHUM, YKA3aHHBIX B MYHKTE
2.6.1. HacrosmIeTO aJAMWHHCTPATHBHOTO pErjlaMeHTa, W OQOPMIISETCS TPHKA30M
PYKOBOAMTENSA (3aMECTUTENS PYKOBOAUTEINS) YIIOJTHOMOUYEHHOTO OpPraHa.

2.12. Cpok peructpaliyau 3anpoca 3aaBUTels O MPEAOCTaBICHHH TOCy AapCTBEHHOM
YCIIYTH, B TOM YHUCJIE€ B 3JIEKTPOHHOU (hopme
2.12.1. 3asBieHWEe O MOPEAOCTABJICHUM TOCYJAPCTBEHHOW YCIIYIM PETUCTPUPYETCS
MyTeM TPUCBOCHHS BXOJMSAIICTO HOMEPA B YIOJTHOMOYEHHOM OpraHe, MPEI0CTaBISIONEM
rOCYJapCTBEHHYIO YCIYTY, MOAJICKUT 0053aTeIbHON PETUCTPAIIMN B TCUCHHUE TPEX THEH
MOMEHTA TIOCTYTJICHUS B YIIOJTHOMOUYEHHBIH Opra.

2.13. TpeboBaHus K pa3MeIICHHIO B 0(hOPMIICHHIO TIOMEICHUH TTPH IPEA0CTABICHUN
rOCyJJapCTBEHHOU YCIYTH

2.13.1. Mecrto mnpeaocTaBlieHHs TOCYJApPCTBEHHOM YCIYTH PEKOMEHIYETCs
pa3MeniaTh B LEHTPE 00CITYKUBAEMON TEPPUTOPUH.

2.13.2. Ilpu npoeKTUPOBAHWN W CTPOUTEIHCTBE WM BHIOOPE 37AaHUS (CTPOCHUS), B
KOTOPOM IJIAHUPYETCS PACHOIOKEHUE YUPEKACHUS, MPEAOCTABIIAIOIIETO YCIYTy, A0JXKHA
YUUTBIBATHCS TMEIIEXOHAsA AOCTYMHOCTh ISl 3adABUTEIEH OT OCTAHOBOK OOILECTBEHHOIO
TPaHCIOPTA.

2.13.3. IIyTh OT OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIOPTA A0 MECT MPEAOCTABIICHUSA
rOCYJapCTBEHHOHW  yCIyTrW, JO/DKeH  ObITh MO  BO3MOXHOCTA  00OpYyAOBaH
COOTBETCTBYIOIMUMH HH(POPMAITMOHHBIMH YKA3aTEIISAMHU.

2.13.4. Tlomemenua i MOJy4EHHS TOCYJAPCTBEHHOM YCIYyTH Pa3MeEarTcs
MPEUMYIIIECTBEHHO HA HMXXHUX 3TaXKaX 3JaHui, 0OOPY/IOBAHHBIX OTACJIBHBIM BXOJIOM,
7100 B OTACNIBHO CTOAILIMX 3/IaHUAX JIJI1 CBOOOHOTO JOCTYIA 3aABUTENEH.

2.13.5. Bxoa u BBIXOJA U3 TMOMEIICHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMU
YKa3aTesaMHU.

2.14. TpeboBaHus K NPUCYTCTBEHHBIM MECTaM
2.14.1. Tlpuem 3asgBUTENEH OCYIIECTBIAETCSA B CIEHHAILHO BBIACICHHBIX I 3THX
eJIel TOMEIEHUAX (TPUCYTCTBEHHBIX MECTaX ).
2.14.2. IlpucyTcTBeHHBIE  MeCTa  BKJIIOUAIOT  MecTa  JUId  OXKHJaHHUS,
WH)OPMUPOBAHUS U TIPUEMA 3ASTBUTENCH.
2.143. Y Bxoma B KaxkJ0o€ U3 TMOMEIICHUM pa3MemaeTcsa Taldauuka C
HAaUMEHOBAHHUEM MTOMEIICHUS (3aJ1 OKUAHUS, IPHEMa JTOKYMEHTOB H T.1T.).



2.144. llomemeHuss yNoOJHOMOYEHHOTO OpraHa JAOJXHbI COOTBETCTBOBATh
CaHUTAPHO-ATHUACMHUOJIOTHYECKAM TPABHUIAM W HOPMATHBAM.

2.14.5. Mecra mnpenocTaBjeHHs YCIyrd AOJDKHBI HMETh TyalleT CO CBOOOJHBIM
JOCTYTIOM K HEMY B pabouee Bpems.

2.14.6. B nepuon ¢ okTa0ps mo Mai B MecTax OKHAaHUS paboTaeT rapaepod aubo
Pa3MEIaOTCsl CECIMATbHBIC HATIOJMBHbBIC U (MJTH) HACTEHHBIC BEIIATKH JIS OJICHK B

2.15. TpeboBanus k MmectaM JiyIsi THHOPMHUPOBAHUS

2.15.1. Mecra wunHpOpMHpOBaHMS, MNpPEIHA3HAYECHHBIC JUIS  O3HAKOMIICHHS
3asBUTENEH ¢ MHPOPMAITMOHHBIMY MaTepraiaMu, JOJKHBI OBITh 000PYTOBAHHI:

WH(POPMAITMOHHBIMHA CTECHIAMU

CTYJbIMH M CTOJIaMH (CTOHKaMW JJIA TMHChbMA) TS BO3MOXHOCTH O(OpMIICHUS
JOKYMEHTOB.

2.15.2. UudopmanroHHble CTEHIBI, CTONBI (CTOMKHM) Ui MUChMA JOJKHBI OBITH
pa3MeIeHbl B MECTaxX, 00ECIEUNBAIOIINX CBOOOTHBIN JOCTY K HUM.

2.16. TpeboBaHua K MeCTaM JIJ OKUAAHUA

2.16.1. Mecta oxuaaHus MOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM IS
3asBUTENEH U ONTUMAIBHBIM YCIOBUAM PabOTHI CIELAATIMCTOB.

2.16.2. Mecra oxuJaHuUA B OUEpPEIM HA TMPEAOCTABJICHHE WU TMOJyYEHUE
JOKYMEHTOB JOJDKHBI ObITh OOOPYAOBAHBI CTYJbSIMHU (KPECEIbHBIMU CEKIMAMH) U (MIIN)
ckambsiMu (OankeTkamu). KonumdecTBO MecT OXHIAHUS ONPEIENACTCA HCXOId U3
(dakTHUeCKOi HArpy3KH M BO3MOXKHOCTEH NJIs MX Pa3MEIICHUS B 3/1aHWUU, HO HE MOXKET
COCTAaBJIAATh MEHEE 2 MECT Ha Ka)KAOTO CHELHUAIINCTA, BEAYILETO MPUEM JOKYMEHTOB.

2.163. Mecra s 3anojdHEHUS JOKYMEHTOB JIOJDKHBI OBbITh OOOpPY/IOBaHbI
CTYJbsIMH, CTOJAMH (CTOWKaMu) M oOecredeHbl oOpa3laMH 3aloJIHEHUS JOKYMEHTOB,
OnaHKaMH 3asBJIEHUN U PYYKAMHM JUIs TUChbMA.

2.16.4. MecTo OXMJaHUS AOMKHO HAXOAUTHCS B XOJUJIE WIM WHOM CHEHUAJIbHO
MPUCIIOCOOICHHOM MOMEIICHUU.

2.16.5. JInsa co3nanusa KOM(OPTHBIX YCIOBHN OXHMIAHUSA HA CTONAX (CTOMKAX) Jis
nuchbMa MOTYT Pa3MeIaThCsA Ta3eThl, JKypHAJbl, Me4YaTHAas NPOAYKuuA (OpOLIOpHI,
OyKJIETBI) TIO BOTIPOCAM MPEAOCTABJICHUSA YCIYTH.

2.17. TpeboBanus k 0OPMIICHUIO BXOJa B 3/TaHUE

2.17.1. 3nanue, B KOTOPOM PacHoyiaraeTcs YnoJHOMOYEHHbIN OpraH, JOJIKHO ObITh
000pPYI0OBAHO OTJEIBHBIM BXOJOM /JI1 CBOOOHOTO IOCTYNA 3asiBUTEIICH B MOMEIIICHUE.

2.17.2. Bxox B 3maHue 00OpyayeTcs MaHAycaMHu, TO3BOJISIONIMMH O0ECIECUNTh
OeCnpensATCTBEHHBIN JTOCTYN WHBAJIWJIOB, BKJIIOUAA WHBAIUAOB, UCHOJbB3YIOIIKUX Kpecia-
KOJISICKH U CO0aK MPOBOJHUKOB.

2.17.3. lleHTpalbHbIA BXOJ B 3/IaHHE YTNOJHOMOYEHHOIO OpraHa JOJKEH ObITh
obopynoBaH WH(POPMAMOHHOW TaONMMUKOW (BBIBECKOH), COAEPXKAIICH CIIEeAyIONIyIO
uHOpMaIHIio;

HAUMEHOBAHHUE,

MECTO HAXOXKIACHUA,

pEXKUM PadOTHI.



2.18. TpeboBaHu4 k MecTaM MpueMa 3asBUTEICH

2.18.1. B ynoJHOMOUYEHHOM OpraHe JOJKHbI ObITh OPraHU30BaHbl TOMEIICHUS IS
MpUEMA 3aABUTETIEN.

2.18.2. Ilpu HaAXOXJICHHH JIBYX CHEIUAJIUCTOB, BEAYIIMX NPUEM B OJHOM
MOMeEIICHNH, padodyee MECTO KaKA0TO JOJHKHO OBITH 000CO0ICHO MEPETOPOIKAMMU.

2.18.3. KaOuhHeTsl mpueMa 3agBUTENICH  JOMKHBI  ObITh  OOOPYIOBAHbI
WH()OPMAITMOHHBIMA TAOTMUKAMU (BBIBECKAMH) C YKA3aAHUEM:

HOMEpa KaOWHETA;

(aMuTUK, WMEHW, OTYECTBA W JIO/DKHOCTH CHEIUAINCTA, OCYIIECTBIIONIECTO
IPUEM;

BPEMEHU NEPEPHIBA HA 00,

2.18.4. Pabouee mMecTO CneUHUAIACTA AOIXKHO ObITh 00OPYIOBAHO MEPCOHAJTBHBIM
KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTyNa K HEOOXOMMMBIM HH(POPMAIMOHHBIM 0Oa3zaM
JAHHBIX, MEYATAIOIUM, CKAHUPYIOIIUM YCTPOUCTBAM.

2.18.5. Cnenpanuctsel  yHOJHOMOYEHHOTO  OpraHa,  MNPeaoCTaBIISIOIIETO
TOCYJapCTBEHHYIO YCIYTY, JOJIKHBI OBITh 00€CTICUEHBI TMIHBIMHA UACHTH(UKAITMOHHBIMHA
KapTOYKaM¥ M (MJTA) HACTOJbHBIMH TaOTUUKAMH.

2.18.6. Mecto s mpueMa MOCETUTENS AOJKHO ObITh CHA0XKEHO CTYJIOM, UMETh
MECTO ISl TUChMa U PACKIAIKUA JIOKYMEHTOB.

2.18.7. B nenax obecneueHrs KOH(HUICHIIMAIBHOCTH CBEJICHHM O 3asBHTEINE, OIUH
CIEUUAICT JOJDKEH BECTH TMPHUEM TOJIbKO OAHOro mnocetutens. OIHOBPEMEHHOE
KOHCYJIFTHPOBAHWE U (WJIH) IPUEM JBYX M OOJIee MOCETUTENIEH HE TOMYCKACTCA.

2.19. TpeboBaHuA K 00E€CIEUCHUIO YCIOBUMA TOCTYMHOCTH AJI1s1 HHBAJIUIOB, BKJIFOUAs
WHBAJIJIOB, UCTIOJIB3YIOMNAX KPECTA-KOJACKH W COOAK-TTPOBOHAKOB TOCY/TaPCTBEHHBIX
yCIIyr

2.19.1. B ynoJIJHOMOYEHHOM OPraHe AOJHbI ObITh CO3JaHbI YCIOBUSA JUIS:

1) GecrpensaTCTBEHHOTO JOCTYIA K MECTaM OTAbIXa M K TIPETOCTABISIEMBIM YCITyTaM;

2) caMOCTOSITEIBHOTO TEPEABMKEHUSA TI0 TEPPUTOPHH, HA KOTOPOH PaCIOJIOKEH
YIOJTHOMOYCHHBIH OPraH, BXOJia M BBIX0/a U3 HETO, TOCAJAKH B TPAHCTIOPTHOE CPEICTBO H
BBICAJKW U3 HETO, B TOM YHCJIC C UCITOJIb30BAHUEM KPECIa-KOJSICKH,

3) COmMpOBOXKIACHUS WHBAJIAIOB, UMEIOIAX CTOWKHE PACCTPOHCTBA (DYHKITUU 3PEHUS
¥ CaMOCTOATEILHOTO TIEPEABYKCHHS, M OKa3aHUS UM TTOMOIIIH,

2.19.2. PasmenieHue HamiexammMm o00pazoM 00OpYJOBaHUS W  HOCUTEEH
uHdopMaI, HeOOXOAUMBIX TS 0OecTeueHUs OSCPENATCTBEHHOTO TOCTYTIa MHBAIUIO0B
K OOBEKTaM YTOJHOMOYCHHOTO OpraHa M K YCIyraM C Y4Y€TOM OTPaHWYCHHH WX
KU3ZHEIEATCTLHOCTH,

2.19.3. JlyonupoBaHue HEOOXOAUMOHN Uil WHBAJUIOB 3BYKOBOH U 3pUTEIBLHOU
uHdOpMaIK, a TaK)Ke HAAMACEH, 3HAKOB M MHOM TEKCTOBOW W rpadudeckoit naHpopManiu
3HaKaMHW,  BBIMOJTHEHHBIMH  penbeHO-TOUCUHBIM  mpudTom  bpaiina,  gomyck
CYPIOTIEPEBOTUNKA U TH(DIOCYPAOTIEPEBOAUNKA,

2.19.4. [lomyck Ha TEPPUTOPHUIO YIIOJHOMOUYEHHOTO COOAKU-IIPOBOJHMKA TMPH
HAJIMYAH JTOKYMEHTA, MOATBEPKIAIONIETO €€ CIeIuaibHOe O0yUEeHWE W BBIIABAEMOTO TIO
dbopMe ¥ B MOpSAKE, KOTOPBIE OMPENCAoTCs (PpemaepaabHbIM OPraHOM HCIIOTHUTEIBHON



BJIACTH, OCYIIECTBISAIOMUM (YHKIIUH IO BHIPAOOTKE W peaju3alliil TOCyAapCTBECHHOW
MOJIATUKH W HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHHUIO B C(epe COMHATBHOW 3alluThI
HACEJICHUS,

2.19.5. Oxazanue paOOTHUKAMK YMHOJHOMOYEHHOT'O OpraHa, MNPeAOCTABISIOMINX
YCIIyTH HACEJICHWIO, TOMOINM WHBAJIWAAM B TMPEOJOJICHHN OapbepoB, MEIMIAONTNX
MOJTyYCHHUIO UMH YCITyT HAPABHE C PYTHMHU JIMIIAMH.

2.20. Ilokazarenu JOCTYMHOCTH M Kau€CTBA rOCYJaPCTBEHHOM yCIyTH

2.20.1. TlokazarensiMd AOCTYMHOCTH TMPEIOCTABJICHUS TOCYJAPCTBEHHOW YCIyru
SABJISFOTCSI:

1) TpancmopTHas AOCTYHMHOCTh K MECTaM TPEIOCTABJICHUS TOCYIapCTBEHHOMN
YCIyTH,

2) obecneueHne OECMPENMATCTBEHHOTO JOCTYNMa K TOMEIIEHUAM, B KOTOPBIX
MIPEIOCTABIIACTCA TOCYIAPCTBEHHAS YCITyTa,

3) BO3MOXHOCTh TIpHEMa JOKYMEHTOB JUTS TIOJyYSHHS TOCYTAPCTBEHHOW YCIIyTH
yepe3 MHOTO(YHKITHOHAIbHBIE WH(POPMAIMOHHBIE TICHTPH (B Cllydae 3aKITIOYCHUS
COOTBETCTBYIOIIETO COTJIANICHHWS C YHOJHOMOUYCHHBIMH MHOTO(YHKITHOHATHHBIMHA
WH()OPMAITMOHHBIMHA [IEHTPAMH ).

2.20.2. KauecTBO Mpea0oCTaBICHUA TOCYIaPCTBEHHOM YCIIYTH XapaKTEPU3YETCA:

1) cobmoaerremM CpOKOB MPEAOCTABIICHAS TOCYTaPCTBEHHOM YCIYTH,

2) otcyrcTBHEM kano0 Ha gedcTBuA (Oe3melicTBHE) AOJKHOCTHBIX — JIHII,
MIPETOCTABJIAIONIAX TOCYTAPCTBCHHAYIO YCIIYTY,

3) orcyTcTBHMEM KajloO Ha HEKOPPEKTHOE, HEBHUMATEIILHOE OTHOIICHHE
COTPYJHHUKOB, OKa3bIBAIOIIMX TOCYJAAPCTBEHHYIO YyCIyTy, K 3afBHTEIAM (WX
MIPECTABUTEIISAM ).

2.21. lMopsimok 1 opMBbI KOHTPOJIS TPEIOCTABICHUS TOCY ATAPCTBCHHON YCITyTH

221.1. Tekymui KOHTPOJb COOMIOACHUA TIOCIAEIOBATEILHOCTH  JICHCTBHA,
OMPEeICTICHHBIX aIMUHUCTPATUBHBIMU mpoleAypaMu o MPEIOCTABJICHHUIO
rOCYJJAPCTBCHHOW YCIIyIM M TPUHATUA PEIICHUN CHEIUAJIUCTAMU  OCYIIECTBIISIETCS
JOJIKHOCTHBIMH JIMIIAMU, OTBETCTBEHHBIMH 32 OPraHU3AIMI0 Pa0OThI MO MPEIOCTABICHUIO
rOCyJapCTBEHHOU YCIIYTH.

Croenuanuct yMnojJHOMOUYEHHOTO OpraHa, MpeIoCTaBIISIIOIIEr0 TOCYIapCTBEHHYIO
YCIYTY, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD:

32 KQUe€CTBO MPEA0CTABIAEMON HHPOPMAITUH TIPH KOHCYJIbTHPOBAHNH;

3a MPaBWJIbHOE OMNPEACIICHUE HAJMuud WIM OTCYTCTBUS y 3asBHUTENS IpaBa Ha
odopMIICHUE U BBIIAYY YIOCTOBEPEHUS,

32 NPaBUJIILHOCTh MOJATOTOBJICHHBIX JOKYMEHTOB.

2.21.2. llepcoHanbHas OTBETCTBCHHOCTh CICHHUAJIKMCTOB 3aKpEIUIAETCS B HX
JOJIKHOCTHBIX PErJIaMEeHTaX B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOAATENHCTRA.

2.21.3. Texkymuii KOHTPOJIb OCYIIECTBIACTCA MYTEM MPOBEASCHUS TOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPraHHu3alldio padoThl MO MPEAOCTABICHUIO IOCYAapCTBEHHON
YCIYTd, TPOBEPOK COOJIOACHUS W  HCHOJHEHUS  CHCHUAIUCTAMU  MOJIOXKEHUH
aJMUHUCTPATUBHOTO PErJIAMEHTA, WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
®Oenepainu, bpsaHckoi obnacTu.



[TepnoAMYHOCTH OCYLIECTBIEHHUS TEKYILETrO KOHTPOJISI COCTABIISAET HE PEIKE OJTHOTO
pasa B ro.

2.21.4. KoHTpOJIb MOJHOTHI U KAYECTBA MPEIOCTABJICHHUS TOCYJaPCTBEHHON yCIyTH
BKJIFOUAET B ce0s MPOBEACHUE MPOBEPOK, BHIABICHUE M YCTPAHCHWE HAPYIIEHUH TpaB
3asBUTEJICH, PACCMOTPEHUE, MIPUHATHE PEIICHUN W MOJTOTOBKY OTBETOB Ha OOpallleHUs
3asBUTENICH, COAEPIKAITUX JKaJTOOBI HA PelIeHus, neicTBHs (6e31eMCTBIE) TOKHOCTHBIX
T,

2.21.5. IlpoBepku MOJIHOTHI U KAYECTBA MPEAOCTABJICHUSI TOCYAAPCTBEHHON yCIyTH
OCYIIIECTBJISIOTCS HAa OCHOBAHWHM WHAWBUAYAJIbHBIX TIPABOBBIX AaKTOB (TIPHKA30B)
YIOJHOMOUYEHHOI'O OpraHa.

3. AIMHHHUCTpPATUBHBbIE MPOLIEAYPbI
[IpenocraBiieHHe TOCYJApCTBEHHOM YCIyrM BKIIOYAaeT B ce0A  Cleayromme
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

MIPUEM TPaXKAaH MO BOMPOCY O(POPMIICHHUS U BBIIAYN YIOCTOBEPCHHS,

MPUEM IOKYMEHTOB, HEOOXOAUMBIX JIJIs TPEJOCTABJCHUSA rOCY AAPCTBEHHON YCIIyTH;

(dopMupoBaHre TakeTa AOKYMEHTOB, HEOOXOMUMBIX UTsi OOPMIICHUS W BBIJAYH
YAOCTOBEPEHUS,

YCTaHOBJICHHE TPaBa Ha 0(hOPMIICHHE U BBIAUY yIOCTOBEPECHHUS,

MPUHATHE PEUICHUA O MPEJOCTABICHUU 3asABUTEIIIO T'OCY/IAPCTBEHHOW YCIyrd B
COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU AKTaMU, JTUOO MPUHATHE PEILICHUS 00 OTKa3e
B MMPEIOCTABJICHUH IOCYAAPCTBEHHON YCIIyTH;

peanuszanus peleHns O MPeA0CTaBIEHUN TOCYJapCTBEHHON YCIIyTH.

3.1. Ilpuem rpaxaaH no Boopocy
o(OpMJICHUS U BBIAAUN yA0CTOBEPCHUS

3.1.1. OcHoBanueM mjiss Hayajga aJIMHHUCTPATUBHOW TNPOLEAYPhl SABJISETCS
oOpallleHHe 3a8BUTENS B YIIOJIHOMOUEHHBIA OPTaH.

OTBETCTBEHHbBIN CIECHUAIKUCT YIIOJTHOMOUEHHOTO OpraHa PErUCTPUPYET 0OpalleHnue
rpakJIaHNHA B )KYPHAJI€ PETUCTPALIMU JIMYHOTO MpUEMa.

MaxkcuMasnbHbIi CPOK BBIMOJIHEHUS - 5 MUHYT.

3.1.2. OTBETCTBEHHBIH CIEIUAIMCT YMOJIHOMOYEHHOTO OpraHa IpeaoCTaBiseT
TPOXJAaHUHY TOJHYIO HWHGOPMAIMIO O TPEIOCTABICHHUH TOCYJAAPCTBEHHOW YCIIyTH.
KoHcynbTaimu MOryT NpoOBOAUTHCA YCTHO.

MakcuMalibHbIM CPOK BBIMOJIHEHUS AeHCTBUSA - 10 MUHYT.

3.1.3. OTBETCTBEHHBIN CNEIUATUCT YIOJIHOMOUEHHOTO OpPraHa BHIAAET 3aSBUTENIO
MEepPEUYEHb JIOKYMEHTOB, KOTOPbIE HEOOXOAUMO TMPEIOCTABUThH JUISl TMOJIYUYCHHS YCIYTH,
oOpazen] 3asBJICHUS Ui 3aMOJIHEHUS W HA3HAYaeT TPaKJaHWHY JaTy W BpeMs JUis
MPEJCTABIICHUS JOKYMEHTOB.

MakcruMalibHBIH CPOK BBIMOJIHCHUS AEHUCTBHS COCTABIISAET 5 MUHYT.

3.1.4. OOwmmii CpoK  BBIMOJHECHUS  AJMUHHUCTPATHBHBIX  MPOUEAYp MO
KOHCYJIbTUPOBAHMIO COCTaBJISIET A0 20 MUHYT, B 3aBUCMMOCTH OT 00beMa 3anpailinBacMoin
KOHCYJIbTalINH,

3.2. Ilpuem 1OKYMEHTOB, HEOOXOAUMBIX



JUISl TPEAOCTABJIEHUA TOCY IAPCTBEHHOM YCIyTH

3.2.1. OcHoBaHueM i Hauaja AaJAMUHUCTPATUBHON MPOUEAYPbl MO MTPUEMY
JOKYMEHTOB SIBJISIETCS OOpallieHrue MoydaTesi C 3asgBICHHEM W WHBIMH JOKYMCHTAMH,
YKa3aHHBIMH B MYHKTE 2.6.1. HACTOAILET0 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

JlokymeHTBl 1t 0)OPMITCHHUS M BBIJAUM YIOCTOBEPCHUSI MOTYT HAIPaBJISATHCA B
OpraH, MpeOCTaBJISIIONIMNA TOCYJAPCTBEHHYIO YCIIYTy, MO MouTe, a Takxke uepe3 [lopran
roCyJIapCTBEHHBIX yciyT bpsanckoit oonactu. [Ipu 3TOM AHEM OOpallleHUsI CUMTAETCS JlaTa
WX TIOJIYYCHHS OPraHoOM, MPEAOCTaBJISIIOIIMM TOCYAApCTBEHHYIO yciyry. OO0sS3aHHOCTh
MOATBEPKACHUS (hakTa OTMPABKH YKA3aHHBIX JOKYMEHTOB JICXKHUT Ha 3assutene. Kommn
JOKYMEHTOB, HAMpaBIAEMbIX TIO TouTe, TPEeOyIOT 00A3aTebHOTO HOTAPUAIBHOTO
3aBEPEHUA.

32.2. Cnenpanuct YIIOJTHOMOYEHHOTO opraHa, MPEA0CTABISAIOIICTO
rOCYJIApCTBEHHYIO YCJIYTy, YCTAHABIMBACT MPEAMET OOpalleHus, JUYHOCTh 3asBUTENA,
MPOBEPSAET TOKYMEHT, YIOCTOBEPSIONIHHA TUTHOCTb.

B  cnyuae  HeoOXOOMMOCTM  CHOEHUAIUCT  YNOJHOMOYEHHOrO  Oprasa,
MPEAOCTABJISAIONIECTO YCJIYTY, MPOBEPAET MOJTHOMOYMS MPEACTABUTEIS.

MakcumanbHBIH CPOK BHITIOTHEHUS JEHCTBHAS COCTABJISAET S MUHYT Ha KaXKJOTO 3asBUTEIIA.

32.3. Cnenpanuct YIIOJJTHOMOYEHHOTO opraHa, MPEA0CTABISAIOIICTO
rOCYJIApCTBEHHYIO YCIIYTy, MPOBEPAECT:

HaJIMYHME BCEX HEOOXOMUMBIX JOKYMEHTOB, UCXOMS U3 COOTBETCTBYIOIIETO TEPEUHS
JOKYMEHTOB;

MPaBUJILHOCTH 3ATIOJTHCHHUS 3asBJICHUA.

MakcumanbHBIH CPOK BHITIOTHEHUS EHCTBHAS COCTABJISAET 3 MAUHYTHI.

324. Cnenpanuct YIIOJJTHOMOYEHHOTO oprasa, MPEA0CTABISAIOIICTO
rOCYJapCTBEHHYIO YCIIYTY, CIIMYAET MPEICTABICHHBIC YK3EMILIAPHl OPUTHHAJIOB U KON
JOKYMEHTOB ApyT ¢ ApyroM. Eciu mpencTaBieHHbIE KOMA JOKYMEHTOB HOTApHUAJILHO HE
3aBEPEHBI, CTCIHAINCT CIMYACT KOMWW JOKYMEHTOB C WX TOUTMHHHBIMH SK3EMIUISPAMH,
BHITIOJTHACT Ha HUX HAAMUCh 00 WX COOTBETCTBHH TOUTMHHBIM SK3EMILUIAPaM, 3aBEPACT
CBOCH MOMUCKHIO ¢ YKa3aHUEM (PaMUJTAX W WHUITAAJIOB.

Ecnu nmpuuwHO#, NpensaTCTBYIOMENH TPUEMy JOKYMEHTOB, SBJISIETCS OTCYTCTBHE Y
3asBUTENSA KOMHWH JOKYMEHTOB, CHEIUAINCT, OTBETCTBCHHBIH 3a TMPHUEM JOKYMEHTOB,
npejyiaraeT  yCJIyrd — KCEPOKOMUPOBAaHMSA.  YCIyrM MO  KCEPOKOMUPOBAHMIO
MPEIOCTABJISAIOTCS OECIIATHO.

MakcumanbHBIH CPOK BHITIOTHCHUS IEHCTBHS COCTABIIACT 5 MUHYT HA KAXIyIO Mapy
JOKYMEHT-KOIIHIO, COCTOSAIIYIO HE Oosiee ueM u3 12 crpanuu. [Ipu GobllieM KOJIUYECTBE
CTPaHUI] CPOK YBEIWUMBACTCA HA 2 MHUHYTHI IS KKIABIX 6 CTPAHUIl MPEACTABIAEMBIX
JIOKYMEHTOB,

3.2.5. [lpu oTcyTCTBHH y 3asIBUTENS 3aMOJTHCHHOTO 3asBJICHUS WU HEMPABUILHOM
€ro  3alOJHEHWH, CHEIUAJIUCT  YIOJHOMOUCHHOTO  OpraHa, MNpeaoCTaBJISIOICTO
rOCYJJapCTBEHHYIO  YCIyTy, TIOMOraeT 3asBHUTE/II0 COOCTBEHHOPYYHO  3aIOJIHUTh
3asBieHue. [lpm 3TOM 3asABHUTENb MODKCH CBOEH TOANKMCHIO TMOATBEPAUTH BEPHOCTH
BHCCCHHBIX B 3asBJICHUC CBEJICHHUIA O HEM.

MakcumanbHBIH CPOK BBITIOJTHEHUS ICHCTBAS — 6 MUHYT.



3.2.6. Cnenpanuct YIIOJJTHOMOYEHHOTO opraHa, MPEA0CTABISAIOIICTO
rOCYJJAPCTBEHHYIO YCIYTY, MPOBEPSET COOTBETCTBUE MPEACTABJICHHBIX JHOKYMEHTOB
TpeOOBAHUSM, COTJIACHO KOTOPBIM:

JOKYMEHTHl B YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM Cydasx HOTAPHUAIBHO
YAOCTOBEPEHBI, CKPEIUICHBI TEUaTIMH, WMEIOT HAJUICKANTUE TOINUCH CTOPOH WIIH
OMPEeICTICHHBIX 3aKOHOAATEIbCTBOM JOJIKHOCTHBIX JIHII;

TEKCTHI JOKYMEHTOB HAMKMCAHBl Pa300pUNBO;

(damMuu, UMEHa W OTdecTBa (DU3MUCCKUX JIUII, aJpeca WX MECT KHUTEIbCTBA
HAIMCaHbI TIOJTHOCTHIO,

B JOKYMEHTaX HET TOMYUCTOK, TPHUIHACOK, 3aUYEPKHYTHIX CJIOB W WHBIX HE
OTOBOPCHHBIX MCTPABIICHHUN;

JIOKYMEHTHI HE UCITOJTHCHBI KapaHIaImoM;

JIOKYMEHTBHI HE UMEIOT CEPbE3HBIX MOBPEKACHHM, HATMINE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJACPIKAHUE.

MakcumanbHBIH CPOK BBHITIOTHEHUS JEHCTBUA COCTaBJsAeT | MUHYTY Ha JOKYMEHT,
cOoCTOsIIMI He Oojiee ueM u3 6 crpanuil. [Ipu OoJsibllieM KOJMUYECTBE CTPAHHUI] CPOK
YBEIMUHUBACTCS HA | MUHYTY JIJIS K&KIBIX 6 CTPAHUIL TPEACTABIISIEMBIX JOKYMEHTOB.

3.2.7. llpu BwigBieHWH  (HaKTOB OTCYTCTBUSA JOKYMEHTOB, YAOCTOBEPSIONTHX
JUYHOCTH 3asIBUTENS, HAJIMIUH TPOTUBOPEUNN JAHHBIX B TPEACTABIICHHBIX JTOKyMEHTaX
JAHHBIM JOKYMEHTOB, YIOCTOBEPSAIOININX JIMYHOCTh, a TAKKE HECOOTBETCTBHUS 3aIBUTEIIA
CTarycCy, YKa3aHHOMY B MyHKTe 2.2.2. HACTOSIIEro aJMHHHUCTPATUBHOTO PErjaMeHTa,
CIEHUAJIUCT YMOJHOMOUYEHHOTO OpraHa, OCYLIECTBJSIONIETO MPUEM JIOKYMEHTOB,
YBEIOMJIACT 3afABUTENIA O HAJIWUYAHA TPEMSITCTBUI I TNpueMa JOKYMCHTOB Ha
odopMIICHHE W BBIIAYY YIOCTOBEPEHUSI, OOBACHSAET 3aIBUTEIIO COJIEPKAHUE BHISBJICHHBIX
HEJIOCTATKOB B TIPE/ICTABJICHHBIX TOKYMEHTAX W BO3BPAIIACT TOKYMEHTHI 3aBUTEIIIO.

CrienmanvcT ynoJHOMOUEHHOTO OpraHa 00si3aH Pa3bsACHUTH MPUYWHBI, B CBS3H C
KOTOPBIMH BO3HHKJIM TIPETIATCTBUS B TPHEME JOKYMEHTOB, W OOO3HAUUTh MEPHI TIO
YCTPaHCHHIO HA3BAHHBIX TIPAYHH.

Ecan nmpuawHbl, TPENSTCTBYIONHE MPUEMY JOKYMEHTOB, MOTYT OBITh YCTPAHECHBI B
X0Ji€ MPUEMA, OHU YCTPAHSIOTCA HE3aMEIJIUTEIBHO.

MakcumanbHBIH CPOK BHITIOJTHEHUS IEHCTBHAS cOCTaBsieT 10 MUHYT.

32.8. Cnenpanuct YIIOJTHOMOYEHHOTO opraHa, MPEA0CTABISAIOIICTO
rOCYJIApCTBEHHYIO YCIIYTy, BHOCUT B JKypHas peructpaivu 3asiBJICHUA;

MOPAAKOBBIA HOMED 3aIUCH,

JaTy TprUeMa 3asiBJICHHS,

naunabie o 3agsutene (O©.1.0., anpec);

MakcumanbHBIH CPOK BBITIOJTHEHUS JCHCTBUAS COCTABIsET | MUHYTA.

3.2.9. O6ummii cpok npremMa JOKyMEHTOB — 10 30 MUHYT.

3.3. ®opMUPOBAHUE MAKETA JOKYMEHTOB,
HEOOXOUMBIX 71 O()OPMITCHUS U BBIJAYH YIO0CTOBEPEHUS
3.3.1. OcHoBaHueM Jis Hayaja JAHHOW aJAMUHUCTPATUBHOW MPOLEAYPhI ABIAETCA
MIPUEM Y 3adBUTENS TOKyMEHTOB, HEOOXOMUMBIX JIJTA TIPEAOCTABICHUS TOCYAApPCTBEHHON
YCIIyTH.



3.3.2. Ilpu oOpaiieHun 3agBUTENSA 3a MOJIYUYCHHEM YJIOCTOBEPCHHS CIEIHATIUCT
YIOJTHOMOUYECHHOTO OpraHa, Mpea0CTaBISIONIer0 TOCYAAPCTBEHHYIO YCIyTy, (hOpMHPYET
€ro MepCcoHAJIbLHOE JENO.

3.3.3. Cnenpanuct YIIOJJTHOMOYEHHOTO opraHa, MPEA0CTABISAIOIICTO
rOCYJIApCTBEHHYIO YCIIYTY, MOMEIIAET B IEPCOHAIBHOE JCJIO 3asBUTEIIS:

MACbMEHHOE 3asiBiIcHUE 10 hopMe, ycTaHoBIIeHHOM [IpunokenueM 1 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY;

KOMHAIO macmopra TrpaxkmanuHa Poccuiickoir ®enepanuu  (MHBIC OCHOBHBIC
JOKYMEHTBI, TIOATBEPXKAAIOIMIME TPUHAMICKHOCTh K  TpakaaHcTBy  Poccuiickoi
deneparun); AId AeTeH, He AOCTUTIINX 14-7€THETO BO3pacTa, - KOTIMIO CBUACTEIHCTBA O
POXKJICHUM, CBUJECTEILCTBO OO0 YCHIHOBJIICHMHM, a TakKKe corjiacue Ha o00paboTkKy
MEPCOHAIBHBIX JIAHHBIX B IPOW3BOJIBHOM (opMe MO0 MO peKOMEeHayemMomy obpasmy,
ykazanHoMy B [IpuioskeHun 2 K HACTOSIIEMY PETJIaMEHTY;

JOKYMEHTHI, TIOATBEPKAatomue (HakT MPOKUBAHKS U (MJIH) TTPOXOKIACHUS BOSHHOM
CIy kOBl (Cy>kObI) TPaXAAHWHOM B 30HAX PAJAMOAKTHBHOTO 3arpsA3HCHHS BCIIC/ICTBHC
karactpodsl Ha YepHoObuthckoit ADC (BBIMMUCKH U3 TTOXO3SIMCTBEHHBIX, TOMOBBIX KHHUT,
apXWBOB  JKWJIMIITHO-?KCIUTYaTallUOHHBIX  yIPABICHUM,  KUAJHUIIHO-KOMMYHaJIbHBIX
OTJIEJIOB, CTIPABKH MACHOPTHBIX CTOJIOB, HHBIC TOKYMEHTHI).

B HeoOX0auMBIX Cllydasx B JUYHOE JAENIO MPHOOIIACTCA JOBEPEHHOCTh HA MOJyUYSHHUE
yJOCTOBEPEHUA, BhIJAHHAS B YCTAHOBJICHHOM MOPSAKE M KOIMMS MacropTa J0BEPUTEIA.

MaxkcuMalbHBIN CPOK BBITIOJTHEHUS ACHCTBUA COCTABISIET A0 10 MUHYT.

3.4. Ycranosnenue mpasa Ha o(pOpMIICHHE U BBIIaYy YA0CTOBEPEHUS

34.1. OcHoBaHueM [Jii Hayaja BbHIMOJHEHUS JAHHOW aJMUHUCTPATUBHOMN
NpoOLICAYPhl  SIBAAETCS  MPENOCTABJICHUE  3ad4BUTEIEM  KOMIUICKTA  JOKYMEHTOB,
HEOOXOAUMBIX 7151 0(hOPMIICHUS 1 BBIAYH yAOCTOBEPEHUS.

342. Jlna NOATOTOBKHU PEIICHHUS O MPOBEPKE TOKYMEHTOB, MPEICTABJICHHBIX
3asBUTENAMH, BbIJade (OTKA3e B BBHIJAYE) YIOCTOBEPCHHS, B YIOJTHOMOYEHHOM OpraHe,
MPEAOCTABJIAIONIEM TOCYJIAPCTBEHHYIO YCAYTY, IO PACHOPSKEHUIO PYKOBOIUTENSA
CO3/Ia€TCSI KOMUCCHUSL U YTBEPXKAAETCS €€ MEPCOHAIbHBIM COCTaB. 3acelaHue KOMUCCUHU
MPOBOAUTCS HE PEXKE 2-X Pa3 B MECHILL.

343, Komuccns YIOJITHOMOUYEHHOTO oprasa, MPEA0CTABISAIOIICTO
rOCYJIapCTBEHHYIO YCIYTY, paccMaTpUBAET MPEACTABJCHHbBIEC 3asIBUTEIEM JOKYMEHTHI U
yCTaHABJIMBACT HAJIMUKE MpaBa Ha 0(OPMJICHUE U BBIIAYy YIOCTOBEPEHUS.

MakcumanbHBIH CPOK BBITIOTHCHUS NEHCTBUS — 2 MAHYTHI.

344, Komuccus YIIOJTHOMOYEHHOTO oprasa, MPEAOCTABISAIOLIETO
rOCYJJapCTBEHHYIO YCJIYry, TIOCJI€ PAacCCMOTPEHHUS TNPEACTABJACHHBIX MO 3arpocam
JOKYMEHTOB M HH(pOPMAITMY yCTAaHABINBACT HATMUHUE OCHOBAHUH JJIA:

MPUHATHS PEIICHUS O BBIAAUe yAOCTOBEPEHUS,

MPUHATHS PEIICHUS 00 0TKAa3€ B BbIAAU€ YIOCTOBEPEHUS.

MakcumanbHBIH CPOK BHITIOTHEHUS JEHCTBHAA cOCTaBisieT 10 MUHYT.

34.5. B cinyyae npenoCTaBlICHUS 3adABUTEIEM JOKYMEHTOB,  JOCTOBEPHOCTh
KOTOPBIX BbI3bIBAET COMHEHUE, KOMUCCHS YIIOJIHOMOYEHHOTO OpPraHa, mpeaoCTaBIsIONIEro
rOCYJJApCTBEHHYIO YCIYTy, COTJIACOBBIBAET PEIICHUE O MPOBEJACHUU MPOBEPKU C



PYKOBOAMTEIEM YIOJHOMOUCHHOTO OpraHa, ¢ OOOCHOBAaHHEM MPHYHH, SBJISIONIUXCA
OCHOBAQHUEM JJIS1 MPUHATUA JAHHOTO PEIICHUA.

[IpoBepka MOMIMHHOCTH MOPEACTABJICHHBIX 3aABUTEIIEM JOKYMEHTOB, IMOJHOTA H
JIOCTOBEPHOCTh COAECPKAIMUXCA B HUX CBEJICHUM OCYIICCTBJIACTCA MYTEM HAMPABJICHUS
oHUIIMAILHBIX 3allPOCOB B OPraHBl rOCymapcTBeHHOHN BiacTu Poccwmiickoit deneparnmm,
OopraHbl TOCYAapCTBEHHOM BiacTH cyO0bekToB Poccuiickoit deaepaiiu, opraibl MECTHOTO
CaMOYTPABJICHUA, TPEANPUATHS, OPTraHU3alMKA, A TAKXKE B APXUBHBIC YUYPEKICHUA,
cojepiKalliie JaHHBIC MOATBEp KAaromue (akT ydacThus 3asgBHTCISI B padorax 1o
JUKBUJIALAHN MTOCaeACTBHM KatacTpodsl Ha YepHoObuibckoit ADC.

MaxkcuMalbHBIH CpoK O(OPMITCHHS 3aMpoca CICIHAIMCTOM cocTaBjsieT 20 MUHYT.

3.5. llpuHaTtue pelieHus o MPea0CTaBICHUH 3adBUTEIO TOCY AAPCTBEHHON YCIIYTH B
COOTBETCTBUM C HOPMATUBHBIMHU MPABOBBIMU aKTaMU, JINOO MPUHATHE PELICHUS 00 OTKa3e
B MPEIOCTABJICHUH TOCY JAPCTBEHHOM YCIyTH

3.5.1 OcHoBaHnueM Ajid Hauaja JAHHOW aJMUHUCTPATHUBHON MPOLIEAYPHl ABISAETCA
PacCMOTPEHKE BOMPOCA O MPaBE HA MOJIYUCHHUE YIOCTOBEPEHHUS.

35.2. Komuccns YIOJITHOMOUYEHHOTO oprasa, MPEA0CTABISAIOIICTO
rOCYJJapCTBEHHYIO YCAYTy, MO pe3yJibTaTaM aJAMWUHUCTPATUBHON MpOLEAYpPhl MO
YCTaHOBJICHHIO TIpaBa Ha O(GOpMIICHHE W BBIJAYY YJIOCTOBEPEHHUA TpEIaracT MPUHSATH
pelIeHuE;

0 BbIJIaU€ YJAOCTOBEPECHUS;
00 OTKa3¢ B BbIIaU€ yAOCTOBEPECHUA.

3.5.3. Pe3ynbrarhl paccMOTPEHUS TOKYMEHTOB O(hOPMITIETCS TPOTOKOJIOM 3aCeAaHMs
KOMKCCHU 32 MOJNMUCHIO BCEX UJICHOB KOMUCCHH.

3.54. Pemienne komuccuu O Bbigaue (00 OTKa3e B BBIJAYE) YIOCTOBEPEHUS
oopMIISETCS TTPUKA30M PYKOBOIUTENS YIIOJHOMOYEHHOTO OpraHa, MpeI0CTaBIISIONIETO
rOCYJApCTBEHHYIO YCIIYTY.

3.5.5. Pemienue o BbIjaue yI0CTOBEPEHUS NpUHUMAaETCs B TeueHue 30 KajaeHJapHbIX
JHEW C MOMEHTa TOCTYIJICHHS 3asABJICHHUS O BBIJAUe YAOCTOBEPEHHUS U O(OPMITICTCS
MPUKa30M PYKOBOJUTENS YIIOJTHOMOUYEHHOTO oprasa, MPEAOCTABIAIOIIETO
rOCYJApCTBEHHYIO YCIIYTY.

3.5.6. Peuienne 00 oTKa3e B BbLAAUE YJAOCTOBEPEHUS MPUHUMACTCS KOMUCCHUECH
YIOJIHOMOUEHHOTO OpPraHa B Cy4ae:

HAJIM4Yus B JIOKYMEHTAX MOJYUCTOK JUOO MPUMUCOK, 3aU€PKHYTHIX CJIOB U UHBIX, HE
OTOBOPEHHBIX B HUX MCHOPABJIEHUH, a TAK:KE CEPhE3HBIX MOBPEKICHUM, HE MO3BOJISIFOLIUX
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE,

BHISIBJICHUS HA CTAQJUHd PACCMOTPEHHA JOKYMEHTOB (DaKTOB TIPEICTaBIICHUS
3aBEJOMO JIOKHBIX ¥ (MJTH) HETOCTOBEPHBIX CBEJACHHH, KaCaIOMIMXCA YUaCTHS 3aBUTEIIS B
paboTax o JIMKBUIAIIMHA TTOCIEACTBUI KatacTpodsl HAa YepHoObuibckoit ADC B mpemenax
30HbI OTUY>KJCHHUS,

CMEPTh 3asBUTEIIS.

3.5.7. B cnyyae oTkasa B BblJaue yJAOCTOBEPCHHS 3asSBUTEIb B TCUCHUU JIECATH THEH
MACbMEHHO YBEIOMIISETCS YMOJHOMOYEHHBIM OpPraHoM O TMPUHATOM PEIICHUU C
YKa3aHUEM MPUYMH 0TKAa3a B BbIJAYE YIOCTOBEPEHUS.



3.5.8. OOmmii CpoK BBIMOJHEHHUS aJIMHUHUCTPATHBHOM TMpOLEAYpPhl HE MOJKEH
npeBbimare 10 MUHYT.

3.6. Peanuzanus penieHus o0 NpeoCTaBACHUH roCyJapCTBEHHON yCIyTH

3.6.1. OcHOBaHuEM AJ14 HauaJla JAHHOU MPOLEAYPhI ABJISACTCSA MPUHATUE PEUICHUS O
BBIJIAY€ YIOCTOBEPEHUS.

3.6.2. YNOJHOMOUYEHHBIA OpraH, NpeaoCTaBJIAIONIMNA rOCyJapCTBEHHYIO YCIYTY, HA
OCHOBAHWH TPUKAa3a PYKOBOAUTENS EXKEMECAIHO (POPMHUPYET 3asBKY Ha TOJyUCHHUE
OJJaHKOB YJOCTOBEPEHMI W HampapjieT e¢ B MunuctepctBo Poccuiickoit deaepanum mo
JieJiaM TPakKJaHCKOW OOOPOHBI, UPE3BbIYAHHBIM CUTYALMSAM U JIUKBUJALUKA TOCJEACTBUN
CTUXUHHBIX OeACTBUiA. branku yaoctoBepeHuit BolaaoTcss MunucrepctBoMm Poccuiickoit
denepalyu Mo eaaM rpaskJaHCKol 000POHbBI, UpE3BbIUANHBIM CUTYALIUSAM W JIMKBUAALIMU
MOCJEACTBUN CTUXUUHBIX OCACTBUH MPEICTABUTENSAM YIIOJTHOMOUCHHBIX OPraHoOB, Ha
OCHOBAHWH 3a4BKH, JTOBEPEHHOCTH, O(OPMJICHHBIX B YCTAHOBJICHHOM TOPSJKE, ¥ KOMWH
JOKYMEHTOB, MOCITYKHBIIUX OCHOBAaHHUEM [JIs MPUHATHS PELICHUN O BBIIAYE TPaKJIaHaM
YAOCTOBEPECHMUS.

3.6.3. Y nocToBepeHHE BBILAASTCS MOJIYUYaTENIO MO/ PACIIHUCKY.

[Ipy monyueHnn yAOCTOBEPEHUS APYTUM JIUIIOM (TIPEACTAaBUTEIIEM TPaKIaHWHA) B
BEJOMOCTbh BHOCATCS MACMOPTHBIE TAHHBIE ATOTO JIMLA, & TAK)KE JAHHBIE IOBEPEHHOCTH Ha
MOJTy9YCHHUE YA0CTOBEPEHU, 0(OPMIICHHOW B YCTAHOBJICHHOM MoOpsiake. B aTom ciydae B
BEJIOMOCTH PACIUCHIBACTCS JIMIIO, TIOJTyUHBITEe OPOPMIICHHOE yI0CTOBEPEHHE.

Komms BemomocTr ¢ 3amofHeHHBIMU Tpadamu, 3aBepeHHas repOoBOH MedyaThio W
MOANMKUCHI0 PYKOBOJAWUTENS (3aMECTHUTENST PYKOBOJWTENSA) YIOJIHOMOYEHHOTO Oprasa,
Hanpasjsaercs B MunnctepctBo Poccumiickoin ®denepanmn no Aenam  TPaxJaHCKOH
00OpOHBI, UPE3BbIUAMHBIM CUTyalMAM U JIMKBUJIALMH MOCJICACTBHN CTUXUHWHBIX OCACTBHI
HE TIO3[HEE JBYX MECAUEB CO [JHA TMOCTYIJICHUA OJAHKOB YJAOCTOBEPECHHUU B
YIIOJIHOMOYEHHBIM OPraH.

BenoMocTh MOMICKUT CTPOTOMY YUETY M XPAHUTCS B YNOJHOMOYEHHOM OPraHe
MOCTOSIHHO.

4. NocyaeOHbIH nopsiioK 00xai0BaHus AelicTBHil (0e3aeiicTBuUsI)
U pelleHuii, 0CylecTBAsieMbIX (IPUHATHIX) B X0/1€ MPeI0CTABICHUS
roCyJAapCTBEHHOH yCJIyI'U
4.1. 3asBuUTend HMMEIOT MPaBO Ha oOXKaloBaHHUE ACHCTBUHM WK Oe3AeHCTBUS
JOJKHOCTHBIX JIMI] OpPTraHa, OTBETCTBEHHOTO 32 O(pOPMIICHUE W BBIIAYy yAOCTOBEPEHUS, B
J0CYyACOHOM U CyIeOHOM TTOPSIKE.
3asBUTENIb MOXKET OOPATUTHLCA C JKAJIO00M, B TOM UKCJIE B CJICAYIOIINX CIydasaX:
1) mapymenue cpoka PpPETHCTpaIdu 3ampoca 3asBUTENS O MPEIOCTABJICHUH
rOCYIAPCTBEHHOM YCIIYTH,
2) HapyIIeHUE CPOKA MPEIOCTABICHUS TOCY JAPCTBEHHOM YCITyTH;
3) HapylieHWe Cpoka WIH TOpPAAKa BBJIAYM JIOKYMEHTOB TI0 PeE3yJIibTaTam
MPEAOCTABJICHUSA FOCY AAPCTBEHHOMN YCIIyTH;
4) MPUOCTAHOBJICHUE TPEIOCTABJICHUS TOCYIAPCTBEHHOW YCIYyTH, €CIIA OCHOBAHUA
MPUOCTAHOBJICHUS HE TMPEAYCMOTPEHBI (enepabHBIMA 3aKOHAMH W TPUHATHIMH B
COOTBETCTBHM C HHMH HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMM aKTaMH Poccuiickoit



denepaiiii, 3aKOHAMM W WHBIMA HOPMATHBHBIMU TPABOBBIMU aKTaMU CYyOBEKTOB
Poccuiickoin ®enepanmu;

5) TpeGoBaHMe Yy 3adBHUTEAS TPH TPEAOCTABICHUW TOCYIAPCTBEHHOW YCIyTH
JOKYMEHTOB WA WH(GOPMAIMHA, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YVKa3bIBAJIUCh TPU TMEPBOHAUAJLHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX i
MPEAOCTABJCHUA TOCYJAPCTBEHHOM YCJyru, Ju00 B MPEAOCTABJICHUM TOCYAapCTBEHHOU
WM MYHULIMOAIBHON YCIYTH, 3a UCKIFOUEHHUEM CIy4YaeB, MPEIYyCMOTPEHHBIX MYHKTOM 4
yactu | crateum 7 @enepanbHoro 3akoHa «OO0 oOpraHusaluu  NPeaoCTaBICHUA
rOCYJIApPCTBEHHBIX U MyHULIMOAIBHBIX yCiayr» oT 27 utosig 2010 Ne 210-D3.

6) TpeboBaHWEe y 3asABUTENS JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbiIMH akTamu Poccuiickoii ®enepanuv, HOPMATUBHBIMU TPABOBBIMU aKTaMU
cyobekToB Poccuiickoi Denepanuu 11 MPEAOCTaBACHUA FTOCY IApCTBEHHON YCITYTH;

7) oOTka3 B TIpUEME JOKYMEHTOB, MPEAOCTABICHWE KOTOPHIX MPEIYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM  akTamu Poccuiickoit  ®denepaiuu, HOPMATHUBHBIMU
MpaBOBbIMH akTamMu CcyObekToB Poccuiickoii ®eaepaimu s  NOpeaoCTaBIICHUSA
rOCyJIapCTBEHHOMU YCIIYTH, Y 3asBUTENA,

8) oTKa3 B MPEAOCTaBJICHUN TOCYAAPCTBEHHOW YCIIyTH, €CJIM OCHOBAHWA OTKa3a HE
IPEeyCMOTPEHBI (DeIepaTbHBIMA 3aKOHAMHW W MMPUHATHIMU B COOTBETCTBUU C HUMH WHBIMHA
HOPMATUBHBIMM MpPaBOBbIMM  akTamu Poccuiickoit  ®denepaiuu, HOPMATHUBHBIMU
MPaBOBLIMHU aKTamMu cyObekTOB Poccuiickoi deaepanuu;

9) 3atpeboBanue ¢ 3aABUTENS TIPH MPETOCTABJICHAH TOCY TAPCTBEHHOHN YCITYTH TIIATHI,
HE NOPEOyCMOTPEHHON HOPMATUBHBIMM NPAaBOBBIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTHUBHBIMU MPABOBBIMU akTamMu cy0bekTOB Poccutickoit denepaiiuu;

10) orka3 opraHa, TPEIOCTABISIIONIETO TOCYJAPCTBEHHYIO  YCAYTy, WIH
JOJDKHOCTHOTO — JIMIIA OpraHa, MpPeJOoCTaBIISIIOIIET0 TOCYAApPCTBEHHYIO YCIAYry, B
WCIPABJICHUM JIOMYIICHHBIX OMEYaTOK H OIMOOK B BBIJAHHBIX B  PE3yJbTare
MPEJOCTABJCHUA  TOCYJAapCTBEHHOW  YCAYyrM  JOKYMEHTaXx  JIM0O  HapylIeHUue
YCTAHOBJIEHHOTO CPOKA TaKUX UCIPABJICHUM.

4.2. 3agBUTENM HMMEIOT IIPaBO OOpPaTUTHCA C Kajlo0OW JNMYHO WM HalpPaBUTh
MUCBMEHHOE OOpaineHne, Xanoly (MPEeTeH3WI0) K PYKOBOIUTEIIO YIIOJHOMOYCHHOTO
opraHa, a Takke mnoTpeboBaTh WHGPOPMANAIO W JOKYMEHTHI, HEOOXOIWMBIE IS
000CHOBAHMS U PACCMOTPEHUS JKATOOBI.

4.3. JKamoba momaercs B mMHCbMEHHOW (opme Ha OyMa)kHOM HOCHTENE, B
AJNIEKTPOHHOM (popMe B opraH, MPEAOCTaBIIAIONINA TOCYAapCTBEHHYIO yCiyTy. XKamoOsl Ha
pEUICHUS, TPUHATHIE PYKOBOAMUTEIEM OpraHa, MNpeAOCTaBJISIOIETO TOCYAAPCTBEHHYIO
yenyry, nojarotcss B Munucrepcetso Poccumiickoit denepanuu 1o AeiaaM TPpakAaHCKON
00OPOHBI, YPE3BBIYAHHBIM CUTYALMSAM U JTUKBUIAIIMN TMOCICACTBAN CTUXUMHBIX O€ACTBHA,
a100 paccMaTpuBalOTCS BHIle-TyOepHaTOpoM bpsaHCckoi objmact, a B Cilydae €ro
OTCYTCTBHUS - 3amectuteneM ['yoepHaropa bpsHckoi oGnacTu.

4.4. Xanoba mokeT OBITH HamNpaBjeHA MO TMOYTE, Yepe3 MHOTO(YHKIIMOHATIHHBIN
IICHTP, ¢ MCIOJIb30BaHUEM HH(OPMAIMOHHO-TSICKOMMYHHKAIMOHHONW ceTh "MHTepHeT",
oduIMaNbHOTO caliTa OpraHa, MPEIOCTABJISIONIETO TOCYMAPCTBCHHYIO YCIYTY, €IAHOTO
nopTajia roCy AIapCTBEHHBIX YCIYT MO0 PETMOHAJIBHOTO MOPTaJia rOCY IAPCTBEHHBIX YCYT,
a TAK)KE€ MOKET ObITh MPUHATA MPU JTUYHOM NIPUEME 3aABUTEIIS.



4.5. Kanoba noajexuT 00sA3aTeIbHON PETUCTPALIMN B TEYCHUE TPEX JHEH C MOMEHTA
MOCTYTUICHUS B YIIOJTHOMOUCHHBIN Opras.

4.6. [ToctynuBiias xanoda J0JKHA COIEPKATh:

l) mammeHOBaHME OpraHa, NPEIOCTABIAIONIETO TOCYAAPCTBEHHYIO YCIyry Jmndo
JOJHKHOCTHOT'O JIMLA OpraHa, MPeA0CTaBIIAIOIIEr0 rocy JapCTBEHHYIO YCIIYTY, PELICHUS U
nevicTBus (6e3aeiCTBIE) KOTOPBIX 00XKATYIOTCH;

2) damummioo, uMsA, OT4ECTBO (NPU HAIMYWHU), CBEACHHS O MECTE JKUTEIbCTBA
3asBUTENA, A TaK)Ke HOMEpP KOHTAaKTHOTO TejedoHa, aapec SICKTPOHHOW MOUTH (TMpH
HAJIMYWH ) WM TIOYTOBBINA aIpec, Ha KOTOPHINA JOKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cenmenus o0 oOXalyeMbIX pPEMICHUSX W JACHCTBUAX (Oe3meicTBAM) oOprana,
MPEAOCTABIIAIOIET0  TOCYJAPCTBEHHYID  YCIYry, JOJDKHOCTHOTO — JIMIiAa  Oprasa,
MTPEAOCTABIISAIOLIETO FOCY IAPCTBEHHYIO YCIIYTY;

4) nmoBOABI, HA OCHOBAHWUHM KOTOPHIX 3aABHUTEIb HE COTJIACEH C PEIICHUEM W
aevictBueM (Oe3nelcTBHMEM) OpraHa, NPEIOCTaBIAIOIIETO TOCYAAPCTBEHHYIO YCIYTY,
JOJHKHOCTHOT'O JIMLA OpraHa, TPeA0CTaBISAIOMIEr0 TOCY AAPCTBEHHYIO YCIIYTY. 3asiBUTEIEM
MOTYT OBITh TIPEACTABIICHBI JOKYMEHTH (NIPH HAJWUYHMH), TOATBEPKAAIONINE JTOBOIBI
3asiBUTEIIS, JTHOO WX KOITHH.

4.7. Kanoba, nocTynusIias B OPraH, Mpe0CTaBI[AIONMN TOCY TJAPCTBEHHYIO YCIIYTY,
MOJUIC)KUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAACJICHHBIM TOJHOMOYHUSAMHU [0
PACCMOTPEHUIO Kaj100, B TCUEHUE MATHAALUATH PadOUYMX JHEH CO JAHS €€ PEerucTpaluu, a B
ciy4yae OO0XaJlOBaHMs OTKa3a OpraHa, MPEAOCTaBIAIOMIEr0 rOCYJAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OPraHa, NpeJoCTaBJISAIOLIEr0 rOCYJapCTBEHHYIO YCIYTY, B MpUEME
JOKYMEHTOB y 3asIBUTEJIS MO0 B UCIPABJICHUM JOMYIIICHHBIX OMEUATOK U OLIMOOK WU B
ciyuae 00aJIOBaHUSI HApYIICHUA YCTAHOBJIEHHOTO CpPOKAa TAaKUX HCIPABJICHUN - B
TEUEHHUE MATH pab0UYUX AHEHN CO HS €€ PEruCTPaLIUH.

48. TIlo pesyaprataM pacCMOTPEHHUA KajgoObl OpraH, MPEAOCTABJIAIONIAN
rOCYJapCTBEHHYIO YCIYTY, MPUHUMAET OJHO U3 CIEAYIOMINX PELLICHHI:

1) ynosnerBopsieT kanoly, B TOM 4ucie B (opMe OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHUS JIOMYIIEHHBIX OPraHoM, MNPEIOCTABIIAIOIIMM TOCYJAPCTBCHHYIO YCIyTY,
OMEeYaToOK W OIMOOK B BBIJAHHBIX B PE3YJbTAaTe MNPEAOCTABJICHUS TOCYAAPCTBEHHOMN
YCIYTH TOKYMEHTAX;

2) OTKa3bIBAET B YAOBICTBOPEHUH JKaJIOOBI.

4.9. MOTUBUPOBAHHBIA OTBET O PE3YJbTATaX PACCMOTPEHHMS KAJIOOBI HAMPABJISIETCS
3aSBUTENIO B MUCHbMEHHOUW (hOopME W TIO KEJIAHUIO 3asBUTENSA B JJICKTPOHHOU (opme He
MO3/IHEE JHSA, CIEAYIOIIEro 3a JHEM NPUHATHS PEIICHUsA, YKa3aHHOro B myHKTe 4.8.
HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.10. 3asBuTenu BIpaBe 00KaJOBATh PELICHUS, MPUHATHIE B XOAE€ MPEAOCTABICHUA
FOCYJapCTBEHHON  YCIyTH, JEUCTBHSA WiIM  Oe3ACHCTBHE  JOJDKHOCTHBIX  JIHIT
YIOJIHOMOUYEHHOT'O OpraHa B cy1e0HOM MOPAJIKE.

4.11. 3asgBuTenu MOTYT COOOIIUMTh O HAPYIICHUU CBOUX TMpPaB W 3aKOHHBIX
WHTEPECOB, MPOTUBOTPABHBIX ACHCTBUAX (0€3ACHCTBUAX) M PEIICHUN JTOJDKHOCTHBIX JIHII,
HapYyUICHUH TOJIOKEHUH aJIMUHUCTPATUBHOTO PEIJIaMEHTA, HEKOPPEKTHOM MOBEACHUU
WJIW HAPYIICHUU CITY>KEOHOM 3THKHU:



110 HOMepaM Telie()OHOB AemapTaMeHTa CEMbH, COIMAIBHOM M AeMorpadpuiecKon
noTuku bpsHackoi obmactu  (41-56-25 — mpuemnuas, 41-63-49, 41-42-18 — ornen
HA3HAUCHWS W BHITIJIATH COMMATBHBIX TTOCOOMH M KOMTICHCAITHH );

B HTEpHET-IpHeMHY10 Ha O(PUITHATILHOM CalTe JemapTaMeHTa CEMbH, COIIMATBHOM
u gaemorpaduueckoii ToNMTHKH bpsHCkoM  oOmacTu B cetn «MHTepHET»
(http://uszn032.ru/);

Ha AJICKTPOHHBIM aapec AcmapTaMeHTa CEMbH, CONMAIBHOM M AeMorpadpuiecKon
nonuTuku bpsHckoit obnactu rpsbryansk@mail.ru.




Ilpunoscenue 1

[Ipencenarento KOMUCCUM MO BbLAAYE CHEHUATBHBIX
VAOCTOBEPEHUM  €OMHOro o0pa3ua TrpakaaHam,
MOJBEPIIINMCA BO3JCHCTBUIO PaJMAlIUN BCJEICTBUE
karactpodsr Ha YADC mpu nmemapTamMeHTe CEMbH,
COMAIbHOW ®W  JaeMorpaduueckodl  TOJUTHKH
bpsuckoii o6nactu

oT

((paMumHs, IMS, OTICCTBO 3A9BHTCIIA)
MMPOKUBAKOIIECTO IO aAPECy:

MacTopT:

(cepusi, HOMEP, AaTA BHLAAYN)

TeneoH:

3AABJIEHUE

[Tpomy BbIIATh MHE CHEIMAIBHOE YAOCTOBEPEHUE €AMHOr0 00paslia TpakJaHWUHA,
MO/IBEPTIIETOCSA BO3ACHCTBHIO panvaliid BCIEACTBHE KatacTpodsl Ha UepHOOBITHCKON
ADC, B coorBercTBHH ¢ [lopsiakoM u ycmoBusIMU O(POPMIICHHS W BBITAYH CIICTIHATEHBIX
YIAOCTOBEPEHUH €IMHOro o0pas3la rpakaaHam, MOJABEPrIIMMCS BO3JCUCTBUIO paaualluu
BeaeacTeue katactpodsr Ha YepunoObutbckoit ADC, ytepxkaenubiMu [Ipukazom MUC
Poccun, Munznpasconpazsutus Poccun, Mwunduna Poccum ot 11.04.2006 .
Ne 228/271/63w;

Ha NXKIWUBCHLIA .
(3amOMHACTCS PH OOPAIICHUHU O BOMPOCY HOJIYUCHIS Y IOCTOBSPCHIES HA HECOBEPIUCHHOICTHETO PEOCHKA)

[lepuon mpoxxvBaHus W (WJIM) TMPOXOXKIACHUS BOCHHOW CITY>KOBI (CITy>KOBI) B 30HE
PaAMOAKTHBHOTO 3arPsI3HEHUS

(HacencHHBIA MyHKT, aApeca U CPOKU MPOKUBAHUA U (MJIK) MPOXOKICHUS

BOCHHO CJTy>KOBI (CITyKOBI) B 30HC PATHOAKTHBHOTO 3aTPA3HCHUA)
K 3agBnaenuto mpunararo:

[E—
)

N

3a monmydeHrueM yA0CTOBEPEHUSI B MHBIE OpraHbl He obparaics (He obparnanach).

(mara) (MoAmHCH 3asBUTECIIA)



Ilpunoxcenue 2
[Ipencenaremo KOMUCCUU MO BbLAAYE CHEHMATBLHBIX
YIOCTOBEPEHUH €AMHOTrO  o0pasiia TIpakJaHam,
MOJBEPIIINMCA BO3JCHCTBUIO PAJIMALIUKA BCJIEICTBUEC
karactpodsl Ha UADC mpu aemapraMeHTE CEMBH,
COMMAIbHOW ®W  JeMorpaduueckod  TOJMUTHUKH
bpsuckoii o6nactu

COITACHE

Ha 00padomKy nepcoHAIbHHIX OAHHBIX
A, )
((aMmHs, UM, OTHUCCTBO)

JIAl0 COTJlacue B COOTBETCTBUM CO cTarheit 9 denepanbHOro 3akoHa ot 27 utosia 2006 r.
No 152-®3 «O mnepcoHambHBIX JaHHBIX» Ha aBTOMATH3UPOBAHHYIO, a Takxke 0e3
WCMOJIb30BAHUS ~ CPEJACTB  aBTOMATHU3alud, oO0padOTKy M HCMOJIb30BaHHE MOHUX
MEePCOHANIBHBIX  JAHHBIX, COJAEPJKAIMXCSA B  HACTOAIIEM 3asBIICHHUHU, C IIEJBIO
OpraHu3aiiid  ydeTa BbIJAUM CIEIHAJbHOTO YJIOCTOBEPEHHA €AWHOro oOpasia
rpakJaHaM, TOJBEPIIIMMCS BO3JCHCTBUIO paJHAlMK  BCICJACTBHE KaracTpodbl Ha
UepHoObuibckoii ADC.

1. Jlata poxaeHus:

(IUCI0, MECHAIL, TOT)
2. JIOKYMEHT, YI0CTOBEPAIOIINI JIMUHOCTD:

(HanMEeHOBaHUE, CEPUS H HOMED

JOKYMEHTA, KEM U KOTJA BbIIAH)
3. Apec MOCTOSHHOTO MECTA KUTEIbCTBRA:

4. CneumanabHO€ yAOCTOBEPEHHME €IMHOTO o0paslia TpakJAaHWHA, MOJABEPTIIETrocs
BO3JICHCTBHIO paauanuy BelieacTBHE KaTtacTpodsl Ha YepHoObutbckoit ADC (mpwm
HaJIMYWHN ).

(cepus U HOMEP JOKYMEHTA, KEM U KOTJA BbIIAH)
5. JlokyMeHTBl (WX  PEKBH3WTHI), SABJIAIONIMECS  OCHOBAHWEM JJIA  BBIIAYH
CHEIUANBHOTO  yAOCTOBEPEHUS  €AMHOTO o0pa3ia TpakJaHWHA, TOABEPTIIETOCS
BO3JICHCTBHIO pajuanuvu BcieAcTBHE KartacTpodsl Ha YepHoObUIbCKOH ADC:

06 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTb  NPEJCTABJICHHBIX  CBEICHUM
PEeAyNPEXICH (IPeayIpPeKICHA).

Hacrosimiee  3asiBeHne  ACWCTBYET HaA TMEPUOA A0 WCTCUCHUS CPOKOB XPaHEHHUS
COOTBETCTBYIOMICH WHGPOPMAIMA WA  JOKyMEHTOB, COJACPXAIMX  YKa3aHHYIO
uHDOpPMAIMIO, OTPENEIIEMbIX B COOTBETCTBHHM C 3aKOHOMATEILCTBOM Poccuiickoi
denepanym.

OT3bIB 3a4BJICHHS OCYIIECTBIIICTCS B COOTBETCTBHM C 3aKOHOAATENHCTBOM PD.

" 20 T

(moamuce)



Ilpunoxcenue 3

[Ipencenaremo KOMUCCUU MO BbLAAYE CHEHMATBLHBIX
YIOCTOBEPEHUH €AMHOTrO  o0pasiia TIpakJaHam,
MOJBEPIIINMCA BO3JCHCTBUIO PAJIMALIUKA BCJIEICTBUEC
karactpodsl Ha UADC mpu aemapraMeHTE CEMBH,
COMMAIbHOW ®W  JeMorpaduueckod  TOJMUTHUKH
bpsuckoii o6nactu

oT

((paMuHs, IMS, OTICCTBO 3A9BHTCIIA)
MMPOKUBAKOIIECTO IO aAPECy:

MacTopT:

(cepusi, HOMEP, AaTA BHLAAYN)

TeneoH:

3AABJIEHHE

[Ipoury BbIZATHh MHE AYOJMKAT YIOCTOBEPECHHS €IMHOTO o0pas3iia TpakIaHWHA,
MO/IBEPTIIETOCSA BO3ACHCTBHIO panvaliid BCIEACTBHE KatacTpodsl Ha UepHOOBITHCKON
ADC, B cootBercTBuu ¢ [lopsankom u ycmoBusiMu ohOPMIICHHS W BBIJAUH CIICTIHATLHBIX
YIAOCTOBEPEHUH €IMHOro o0pas3la rpakaaHam, MOJABEPrIIMMCS BO3JCUCTBUIO paaualluu
BeaeacTeue katactpodsr Ha YepunoObutbckoit ADC, ytepxkaenubiMu [Ipukazom MUC
Poccun, Munznpasconpazsutus Poccun, Mwunduna Poccum ot 11.04.2006 .
Ne 228/271/631, B3ameH

(mprvHHA BRIAAYH Ay OIHKATA Y IOCTOBSPCHHUS

C OOBSICHCHHEM OOCTOSITEIBCTB YTPATHI HIIH HOPUH YAOCTOBCPCHHUS

H YKA3aHUEM MECTA €r0 MOIyYCHU)
K 3agBnenuto mpunararo:
1

2.
3.
4,

3a mony4yeHnuEM yIOCTOBEPEHHS B MHBIC OpraHbl HE oOpamiaiics (He oOparnranach).

(mara) (MoAmHCH 3asBUTECIIA)



