T'YBEPHATOP XABAPOBCKOI'O KPAA
IIOCTAHOB/IEHUE

04 ampens 2019r. » 25

r. XabapoBck

06 yrBepxnaenun IlomoxeHus
00 yIpaBieHUHU 10 OpraHHM3alMH
paboTEl C JOKyMEHTaMM )I;yGepHa-
Topa u IlpaBuTenscrea Xa6apos-
CKOro Kpas

B CBA3M C OpPraHM3alMOHHO-INTATHBIMH HM3MEHEHHAMH B IIpaBHTENBCTBE
Kpas
ITOCTAHOBJHIIO:

1. Yreepmuth mpuiaraeMmoe Ilonoxkenne o0 ynpaBICHHH IO OpraHH3ALMM
pabots ¢ joxymentamu ['y6epHatopa 1 [IpaButenscTsa XabapoBCcKOro Kpad.

2. [Ipu3Hare yTpaTHBIIMMH CHIIY:

noctanonieHue I'y6epHaTopa Xabaposckoro kpas or 24 cenrsabps 2015 r.
Ne 90 "O6 yrBepxacHuu [lonoxeHHs 06 yNpapIeHHH MO OpPraHH3alMy paboTsI C
noxymenTamu I'yGepraropa u IIpasurenscTsa Xa6apoBckoro xpas';

MyHKT 5 mocraHosnenns ['y6epHatopa Xa6aposckoro kpas oT 30 Jexalbps
2016 r. Ne 145 "O BHeceHHMM M3MEHEHHH B OTHENbHBIE MOCTaHOBIECHHS ['yGepHa-
Topa XabapoBckoro Kpas";

nocranoBinenye I'y6epuaropa XaGaposckoro xpas ot 22 ¢espams 2017 r.
Ne 20 "O BHecenum u3MeHenuil B IlomoxxeHue 06 yIpaBIeHHH IO OpPraHH3aLMU
paboTH ¢ KokyMeHTaMH I'yGepHaropa u IIpasuTenscTBa XabapoBCKOro kpas, yT-
BepXKACHHOE TIOCTaHOBNIeHMEeM I'yGepHaTopa XabapoBckoro kpas OT 24 ceHTsiOps
2015 r. Ne 90";

nocraHosnenue I'y6epHaropa Xabaposckoro kpas oT 24 ampens 2017 r.
Ne 47 "O BHecenuu u3MeHeHuil B IlonoxeHHe 06 yIpaBJICHHH MO OpraHU3alHH
pa6oThl ¢ HoxymenTamu ['yGepHaropa  IIpasurenscTBa XabapoBCKOro Kpas, yT-
BEPKICHHOE MocTaHoBIeHHeM ['y6epHaropa XabapoBCKOro xpas OT 24 ceHTAOpA
2015 r. Ne 90";

noctaHosnenue ['yGepHaTopa Xabaposckoro kpas or 12 oktsabps 2017 r.
Ne 108 "O BHecenun u3MmeHeHHH B ITomoskeHue o6 YIIPAaBICHHH MO OpraHU3alMk
paGoTsI ¢ mokymenTamu I'yGepHaropa u IIpasurenscrBa XabapoBckoro kpas, yT-
BepIK/IEHHOE HocTaHoBneHneM ['ybepHaTopa XabapoBCKOro Kpas OT 24 centabpa
2015 r. Ne 90";

nyHKT 9 mocraHoBneHus I'yGepraTopa XabapoBCKOro kpas oT 31 oxtAOpa

2017 1. Ne 111 "O BHeceHMHM U3MEHEHHH B OTHE/BHBIE MIOCTAHOBICHUA ['ybepHa-
IT" 04401

Ornevararo B 00O «JMagaTensekmit gom JIBaxOu gBa». 3. Ne 4622, T, 3000,




Topa XabapoBckoro kpas";

nocranoBieHre I'ybepraropa Xabaposckoro kpas ot 28 urous 2018 r. Ne 41
"O BHecenuu usmeHeHni B [lonoskenue 06 ynpaBIeHHH DO OPraHU3aLUK PaGoTHI
¢ nokymenramu I'yGepuaropa u [IpaButenscTsa XabapoBCKOro Kpas, YTBEpKIEH-

Hoe moctaHoBneHueM ['ybepHatopa Xabaposckoro kpas ot 24 centabpsa 2015 r.
Ne 90",

C.1. ®ypran




YTBEPXJEHO

MOCTAHOBJICHHEM
['y6epHaTopa
XabapoBCcKOTO Kpas

ot 04 ampenst 2019 r. Ne 25

I[TOJIOXKEHUE

00 Iyﬂé)aBJIeHI/II/I 10 OpraHu3aiuu paboThl ¢ JOKYMEHTaAMHU
yoepnaropa u [IpaButenscrBa XabapoBCKOTO Kpast

1. O0umume nosokeHUs

1.1. Hactosmee Ilonoskenne ompenenseT mMpaBoBOW CTAaTyc, MOPSIOK opra-
HU3ALUHU JEATSIIbHOCTH M KOMIIETCHLUIO YIIPABIICHUS 1O OPTaHM3alH PabOThI C
nokymenTamu ['yoepnaropa u [IpaButenscTBa XabapoBCKOTO Kpas (aee TakKe —
yIPaBJICHHE H Kpal COOTBETCTBEHHO ).

1.2. YnpaBnenue sBifeTcs CTPYKTYPHbIM ToJpasnaejeHueM ammapara l'y-
OepHaTtopa u IlpaBuTenscTBa Kpas, CO3JaHHBIM B LIETAX OPTaHU3aLlHOHHO-TEXHHU-
YEeCKOr0, HH()pOPMAIMOHHOTO U JOKYMEHTAIHOHHOTO O0ECIeUYeHHsI AeITeIbHOCTH
anmaparta ['yoepHatopa u [IpaButenbcTBa Kpas (ganee Takke — ammapar) Mo BO-
IpOcaM, OTHECEHHBIM K KOMIIETEHLIUN YIIPABJICHHUS.

1.3. Ynpagnenue B cBOEH AEATEIBHOCTH MOAYUHACTCS TIEPBOMY 3aMECTUTENIO
Ilpencenarens IlpaBuTenbcTBa Kpas — PyKOBOAWTENIO ammapara ['yOepHaTopa u
IIpaBuTtenscTBa Kpas.

1.4. YnpaBrieHue oCyecTBISIET CBOIO IEATEITbHOCTh BO B3AMMOJIEHCTBHHU CO
CTPYKTYPHBIMH TTOApa3eieHusMu anmapara ['yoeprnaropa u [IpaButenbcTBa kpas,
C MUHUCTEPCTBaMH Kpas, HHBIMH OpPTaHaMH HCTIOJHHUTEIBHON BIIACTH Kpas, opra-
HAMH MECTHOTO CaMOYTIPABJICHUS MYHHIIMIAIBHBIX 0Opa30BaHHUM Kpasi, KPAeBbIMH
rOCYAapCTBEHHBIMH YUPEIKACHUSAMU U HHBIMH OPTaHU3aLUAMH.

1.5. IlpaBoBy¥0 OCHOBY N€ATEIBHOCTH YIpPaBJICHHUS COCTaBIAOT KOHCTHTY-
musi Poccuiickoit @enepanuu, denepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI, (eme-
pajbHbIE 3aKOHbI, UHbIE HOPMAaTHBHbIE NMpaBoBbie akThl Poccuiickoit denepaiuy,
VYcraB XabapoBckoro kpas, 3akoHbl XabapoBckoro kpas, Permament [IpaButernb-
cTtBa XabapOBCKOTO Kpas, YTBEPXKICHHBIM MocTaHOBJIeHHEeM l[lpaButenbcrBa Xa-
6aposckoro kpast ot 20 utomst 2006 r. Ne 117-nip (nanee — Pernmament [IpaBuTerns-
ctBa kpas), IlomokeHne o cucreme 3JIeKTPOHHOro nokymeHroobopora [IpaBu-
TelIbcTBa XabapoBCKOTO Kpas, yTBEpKIACHHOE mocTaHosiieHHeM [lpaBurenbcrsa
Xabaposckoro kpast ot 22 anpens 2015 r. Ne 83-np, MHCcTpyKIMs MO I€I0MPOU3-
BoACTBY B anmnapare ['yoepnatopa u IlpaBurenscrBa XabapoBcKoro Kpas, yTBep-
KAeHHas pacriopsukeHueM [ 'yoepraropa Xabaposckoro kpas ot 15 Hosops 2013 r.
Ne 610-p (nanee — MHcTpyKums 1o 1e0npou3BoACTBY B anmnapare ['ybepHatopa u
[TpaBuTenbcTBa Kpas), HHbIC MPABOBbIE aKThl XabapoOBCKOTO Kpasi, MPUKa3bl Mep-
Boro 3amecturens llpencenarens [IpaBurenbcTBa Kpas — pyKOBOJAUTENSA anmapara
I'ybepuatopa u [IpaBuTenbcTBa Kpas, a Takke Hactosiee [lonoxenue.



2. OCHOBHBIE 33/1aYH yTIPABIICHUS

2.1. Opranuzanms eIMHONW CUCTEMBI JOKYMEHTAIHOHHOTO U WH(HOPMAIHOH-
HOTO oOecreueHus AestenbHOCTH ['yOepHaropa kpas, BUIle-TyOepHATOpa Kpas,
anmaparta [ 'ybepHaropa u [IpaBuTenbcTBa Kpas, MUHUCTEPCTB Kpasi, HHBIX OPTaHOB
UCIIOJIHUTEIIbHOM BJIACTH Kpasl.

2.2. Opranu3anus nejaonpousBoacTsa B ammapare ['yoepuaropa u [IpaBuremns-
CTBa Kpas, MUHUCTEPCTBAX Kpas, WHBIX OPraHax HCHOJHUTEIBHOW BIIACTH Kpasd,
HaXOISAIINXCS Ha TIOKYMEHTAllHOHHOM OOECIIeUeHHH amapara.

2.3. KoHTpoJb 32 CBOEBPEMEHHBIM HCTIOJIHEHUEM:

- B MUHUCTEPCTBAX Kpas, WHBIX OPraHax HWCHOJIHMTEIbHOW BJIACTH Kpad,
CTPYKTYPHBIX Toapa3aeneHusx ammapara ['yoepuaropa u IlpaButenbcTBa kpas
JOKYMEHTOB C PE30JIIOLMAMH BHLE-TYOepHaTOpa Kpas, TNEpBbIX 3aMeCTUTeNIeH
ITIpencenarens [IpaBurensctBa kpas, 3amectuteneit [Ipencenarens [IpaButenscTa
Kpas, a Takke TOKYMEHTOB, HE TMIOCTABJIEHHBIX HA KOHTPOJIb B TJIABHOM KOHTPOJIb-
HOM ympasieHuu ['yOepuaropa u IlpaBurenscTBa Kpas, B HOpSAAKE, yCTAHOBJICH-
HOM PernamenTom IlpaBuTtenscTBa Kpas;

- TOKYMEHTOB ¢ KOHKPETHBIMH CPOKaMH HMCIOJHEHHUS, MOCTyNUBIIUX B af-
pec Bulle-ryOepHaTopa Kpasi, nepBbix 3amectuteneu Ilpencenarens [lpaBurtenscTBa
kpas, 3amecturenen [Ipencenarens IlpaBurenscTBa Kpas, pykOBOAUTEIIEH OPraHOB
UCTIOJTHUTEIIPHOM BJIACTH Kpas, HAXOASIIIMXCS Ha NTOKYMEHTALIMOHHOM oOecrede-
HuM anmapara ['ybepratopa u IIpaBurenscrBa kpas (najgee — KOHTPOJIBHBIE JTOKY-
MEHTHI), B IOPsiAKE, ycTaHOBIEHHOM Permamentom [lpaBurenscrBa kpast.

2.4. ObecrieueHne IeATEIBHOCTH apxuBa ammapara ['ybepuaropa u IlpaBu-
TEJIbLCTBA Kpas.

2.5. PaGora c mpaBoBeiMu aktamu ['yOepuaropa kpas, [IpaBurenbcTBa kpas,
npukazamu nepsoro 3amecturens [Ipencenarens IlpaButenbcTBa Kpas — pyKoOBO-
autens anmapara ['ybepraropa u [IpaButenbcrBa kpasi, HX IMPOSKTaMHU.

2.6. OcyliecTBIIGHHE KOHTPOJIA 32 Ka4eCTBOM O(QOPMIICHHS TPOCKTOB CIIY-
’KEOHBIX MHCEM, MOATOTOBIICHHBIX MUHUCTEPCTBAMHU Kpasi, HHBIMH OpPraHaMHu HC-
MOJTHUTEIIBHOM BJIACTH Kpasi, CTPYKTYPHBIMU TOJpa3AesieHussMu anmapara ['yoep-
Hatopa u [lpaButenbcTBa Kpas, MPEeACTAaBIIEMbIX Ha moamucanue |'ydoepHaropy
kpas, [Ipencenarenro IlpaBurenscTBa kpast, ucnomnsstonieMy oosizanHoctu [lpencena-
tens [IpaBurenbcTBa Kpas (1anee — MpOeKThI CITYKeOHBIX TUCEM 3a MoAHCho [y-
oepHatopa kpad, [Ipencenarens [IpaBurenscTBa Kpas, HCIIONHAIOMETO O0I3aHHO-
ctu [Ipencenarens [lpaBuTenbcTBa Kpas), MPUBEACHHE HX B COOTBETCTBHE C Tpe-
OOBaHUSAMH HOPM W TIPABHJI COBPEMEHHOTO PYCCKOTO JIMTEPATyPHOTO si3bika, H-
CTPYKLIMH 1O AEJIOMPOU3BOACTBY B anmapare I'ybepHaropa u [IpaBurenbcTBa kpasi.

2.7. KoHTposb 3a COOIOICHHEM YCTAHOBJIGHHOTO MOPsAKa paboThl ¢ JOKY-
MEHTaMH, B TOM YHCIIe OOPAIEHUsT CO CBEACHHSMH U JOKYMEHTaMH, COJCPKALTAMH
KOH(PUACHIHMAIIBHYIO HH(QOPMALHIO, B YaCTH IMOJIYYSHHS, OTIIPABKH, ydeTa U Xpa-
HEHUS JOKYMEHTOB Ha OyMaKHBIX HOCHTENsIX B ammapare ['yoepuaropa u [IpaBu-
TEIbCTBA Kpas, MUHUCTEPCTBAX Kpas, MHBIX OpraHax HCIOJHUTEIBHOW BIIACTH
Kpasi, HaXOALINXCA Ha JOKYMEHTAIIHOHHOM OOECIIeUYeHHUH aIapara.

2.8. Yuactue B OpraHU3aIllMOHHO-TEXHHUYECKOW TOATOTOBKE PACIIMPEHHBIX
3acenanuil [IpaButenscTBa Kpas.
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3. OcHOBHBIE QYHKIHMH YIPABICHUS

VYnpapiieHue B COOTBETCTBHH ¢ OCHOBHBIMH 33/1a49aMH U B IIpenesax mpeo-
CTABJICHHBIX TIOJTHOMOYHH OCYLIECTBIISICT CICAYIOIIHNE QYHKIHH:

3.1. OpranusyeTr neIompoOU3BOICTBO U OCYIIECTBIIIET KOHTPOJb 32 €ro Co-
cTosiHueM B ammapare ['yoepHaTtopa u [IpaButenbcTBa Kpas, MUHHCTEPCTBAaX Kpas,
WHBIX OpPraHax UCMOJIHUTEIIBHON BIIACTH Kpasi, HAXOISIIMXCS HA JOKYMEHTAI[HOH-
HOM O0ECIEeYCHUH anmnapara.

3.2. BHOCHT Tpe[IoKEeHHs 10 COBEPLICHCTBOBAHUIO aBTOMATH3UPOBAHHOM
CHCTEMBI IOKYMEHTAI[HOHHOTO 00ecieueHus yrpasjieHus B anmnapare [ 'yoepHaropa u
[TpaBuTenbcTBa Kpas, MPUMEHEHUIO HOBBIX TEXHOJIOTHYECKHX MPHUEMOB, COKpa-
HIAIONIUX 00beM OYyMa)KHOTO TOKYMEHTOO00pOTa.

3.3. Pa3pabaTsiBaeT mpaBoOBbIE aKThl B Cepe JOKYMEHTAIHOHHOTO obecrme-
YeHHSI, APXUBHOTO J€Jia, TOATOTOBKH M O(QOPMIICHHS MPOEKTOB MPABOBBIX AKTOB
I'ybepnatopa kpas, [IpaBurenscTBa kpas, HHOOPMALMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH MPUMEHHUTEIIBHO K IEATEIIbHOCTH YITPABICHHU.

3.4. Ocyl1ecTBIseT MOHUTOPUHT MPABOBBIX aKTOB B cdepe NOKyMEHTaIU-
OHHOTO O0ECIIeYeHHsI U apXUBHOTO JeJia, a TaK)Ke MPABOBBIX aKTOB, OMPENEIIAIO-
IIMX TOPSAOK M MPaBHIIa MCIOIB30BaHUSA HH(DOPMALMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH B JESATEIIbHOCTH OPTaHOB TOCYNAPCTBEHHOW BIIACTH, OPraHU3aLMH
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWUMOAECHCTBHS U IOKYMEHTOOOOpOTa, NPH-
MEHEHHS DJIEKTPOHHOM TOIIUCH, OPTraHU3allid apXWBHOTO XPaHEHHS DJICKTPOH-
HBIX JIOKYMEHTOB.

3.5. Onpenenser nopsAOK MPOXOKACHHUS U 0OpabOTKH JOKYMEHTOB U MaTe-
pHaioB, moctynaroumx B aapec [ 'yoepuaropa kpas, [IpaBurenscTBa kpast, a Takke
ucxoase koppecnonaeHimu ['yoepuaropa kpas, [IpaButenscTBa kpasi.

3.6. OcyiecTBisieT MPOBEPKY MPABUIBHOCTH O(MOPMIICHHUS IMOCTYIMHBIIIHX
HA PETHCTPAIIUIO CITYKEOHBIX MUCEM B COOTBETCTBUHU ¢ TpeboBaHusiMu MHCTPyK-
MU TIO JeJONpOM3BOACTBY B ammapare ['yOepnatopa u IlpaButenbcTBa Kpas,
HOPM U MPABUJI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO S3bIKA.

3.7. O6pabaThiBaeT CiIyKeOHYI0 KOPPECITOHASHIIMIO, HH)OPMAIIMOHHbBIC Ma-
TEpPHAJIbl U MPEICTABISET MX Ha pacCcCMOTpeHHe pykoBoautensM I[lpaButenbcTBa
Kpasi, CTPYKTYpHBIX mojapasneieHui ammapara ['ybepHaropa u IlpaBurenbcTBa
Kpasi, MUHHCTEPCTB Kpasi, HHBIX OPTraHOB MCIIOJHHUTEIFHOW BJIACTH Kpas, HAaXO -
IIMXCS HA IOKYMEHTALIMOHHOM O0€CIeYeHHH amnmnapara.

3.8. OcymiecTBaseT MOArOTOBKY CBOJHOW HOMEHKJIATYPHI Aen anmnapara ['y-
Oepnatopa u [IpaBuTenbcTBa Kpasi.

Odopmiser, BemeT yueT U 00ecreunBaeT XpaHEHHE B TSUCHHUE YCTAHOBJICH-
HOTO CpPOKa IOKyMEHTOB B COOTBETCTBUHU C HOMEHKJIATYPOH AeJl.

3.9. ObecneunBaeT COXPAHHOCTh JOKYMEHTOB TEKYIIIETO EIONMPOU3BOICTBA
U UX 3alIUTy OT HECAHKIIMOHHPOBAHHOTO NOCTYIa, MOCIEAYIOUIYI0 Iepeaady ux
Ha XpaHEeHHE B apXuB anmnapara [ 'yoepnaropa u [IpaBurenscTBa Kpasi.

OOpabaTpiBaeT AOKYMEHTBI MOCTOSIHHOTO CpPOKa XpaHEHHs, 3aKOHYCHHBIC
AEIIOPOU3BOACTBOM, OOECIICYNBAET COXPAHHOCTh JOKYMEHTOB B apXHBE alapara
I'yoepnaropa u [IpaBurenbcTBa kpas.

3.10. OcyuiecTBisieT MPOBEPKY MPABHIBHOCTH OQOPMIICHHS MPOEKTOB IO-
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CTaHOBJICHUH, pacriopsukeHui ['yoepHaTopa kpas, [IpaButenscTBa Kpasi, MPUKa30B
nepsoro 3amectutens [Ipencenarens [IpaBurenbcTBa Kpas — pyKOBOJUTEIIS ariia-
para ['yoepnaropa u IlpaBurenbcTBa Kpas, MOATOTOBJICHHBIX MHHHCTEPCTBAMH
Kpasi, UHBIMH OpraHaMH UCIIOJTHUTEIILHOM BIIACTH Kpasi, CTPYKTYPHBIMU NOJpa3ie-
neHusiMu anmapara ['yoepuaropa u [IpaBurenscTBa Kpas, mpuBEASHHE UX B COOT-
BETCTBUE C TPeOOBAHUSAMH HOPM U MPABHJI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO
A3bIKA, T'OCYJAapCTBEHHBIX CTAHJAPTOB HA OPraHU3allMOHHO-PACNOPAIUTEIIbHYIO
nokymenTtauuto, PernamenTa I[IpasutenscTBa kpasd, MHcTpykiuu no aemonpous-
BoACTBY B anmapare [ 'ybepHaropa u [IpaBurenscTBa kpasi.

3.11. BHocuT B 3ekTpoHHYIO 0a3y MpaBOBBIX akTOB |'yOepHaropa Kkpas,
ITpaBuTenbcTBa Kpast MPOEKTHl TOCTAHOBIIEHWH, pacnopspkenui ['yOepHaTtopa
kpas, IIpaBurenbcTBa Kkpas, npukazoB nepsoro 3amecturens Ilpencenarens Ilpa-
BUTEJIbCTBA — pyKoBoauTers anmnapara ['yoeprnaropa u IlpaBurenscrBa kpas, moa-
TFOTOBJICHHBIE COTPYJIHUKAMH MUHHUCTEPCTB Kpas, HHBIX OPTAaHOB HCIIOJIHUTEIIBHOH
BJIACTH Kpasi, anmapara [ 'ybepuaropa u [IpaBurenscTBa kpasi.

OdopmisieT MpoeKThl MOCTAHOBJICHUH, pacmopsbkeHuil ['yOepHaTopa kpas,
IIpaButenscTBa Kpas, npuka3zos nepeoro 3amecturens Ilpencenarens Ilpasurens-
CTBa Kpas — pykoBoautess ammapara ['yoepuatopa u [IpaButenscTBa Kpas Ha co-
OTBETCTBYIOIIEM OJIaHKE.

3.12. IlpeacrasisieT Ha MOAMUCAHUE:!

- MPOEKTHI MPaBOBBIX akTOB | yOepHaropa kpas, [IpaBurenscTBa kpas — ['y-
oepHatopy, [Ipencenaremo [IpaBurenbcTBa Kpast (MpOEKTHI MPaBOBBIX akTOB [Ipa-
BUTEJIBCTBA Kpas — UcHoJHsAtonemMy oos3anHoctu llpencenarens IlpasurenscTa
Kpas B ciydae oTcytcTBus ['yoepHaropa, [Ipeacenarens [IpaBurenscTBa kpas);

- MPOEKTHl MpHKa3oB nepBoro 3amectutens llpeacenarens IlpaBurenbcTBa
Kpas — pykoBogutens anmnapara ['yoeprnaropa u IlpaBurenscTBa kpas — mepBomy
3amecturento [Ipencenarens IlpaBurenbcTBa kpas — pykoBoauTento anmnapara ['y-
O0epuaropa u [IpaBuTenbcTBa Kpasi.

3.13. OcyliecTBIIET PErUCTPALIMI0 H PACCBUIKY TOCTAHOBJICHHM, PacHops-
xenul ['yoepraropa kpas, [IpaBurenscTBa kpast, mMpUKa30B MEPBOTO 3aMECTHTEIIS
IIpencenarens IlpaButenbcTBa Kpas — pykoBoauTens ammapata I'ybepHatopa u
IIpaBuTtenscTBa Kpas.

3.14. Hampasnsier xonmu nocranoBienni [ yoepratopa kpas, [IpaBurensctBa
Kpasi B COOTBETCTBUM C HOPMATUBHBIMU NMpaBoBbIMU akTamMu Poccuiickoit denepa-
uH, Perimamentom IlpaBurtenscTBa kpas riraBHOMY (penepaibHOMy HHCHEKTOPY T10
XabapoBckoMy Kparo ammapaTa moTHoMouHoro npencrasutens [Ipesunenta Poc-
cuiickori Denepaiuu B JlagpHEeBOCTOUHOM (efepaibHOM OKpyre, B Y IpaBicHHE
CICHHAIbHOW CBA3W M HH(popManuu B JambHEBOCTOYHOM (eaepaIbHOM OKPyre
OdenepanbHOU city)k0b1 oxpaHbl Poccutickoi denepannu, dhenepaabHbie U Kpae-
BbI€ OPTaHBbl.

3.15. HampaBmnsieT 371€KTPOHHBIE KOTIHH:

- mocranoBieHud ['yoepHaTopa kpas, [IpaBuTenbcTBa Kpas B MUHUCTEPCTBO
WH(HOPMAITMOHHBIX TEXHOJIOTHI U CBA3W Kpas, KOMHTET MO HHPOPMALIMOHHOU TIO-
JUTHUKE U MacCOBBIM KOMMYHHUKalMsiM [TpaBuTenbcTBa Kpast 1j1s OImyOJIMKOBAHUS;

- pacniopspkennit ['ybepnatopa kpas, [IpaBurenscTBa kpasi B MUHUCTEPCTBO
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WH(GOPMALMOHHBIX TEXHOJIOTHH U CBSI3U Kpasi, KOMHUTET 10 HHPOPMALUOHHOHN T10-
JIUTUKE ¥ MacCOBbIM KOMMYyHUKauusaMm [IpaBurenbcTBa kpas s omyOIHKOBAHUS
COTJIACHO peecTpaM, MPEACTABIIEMbIM MPABOBBIM aenaprameHTom ['yOepHaropa
Kpas B OTZEJ MOATOTOBKHU U BhIITycka ToKyMeHTOB [ 'yoepHatopa u [IpaBurenbcrBa
Kpas.

3.16. OcymecTBisieT y9eT U XpaHeHHWE B TEUCHHE YCTAHOBIIEHHOTO CpPOKa
OPHMIHMHAJIOB TIOCTAaHOBJICHHH, pacniopsokeHui ['ybepHaropa kpas, IlpaButenscTBa
Kpas, mpuka3oB nepsoro 3amecturens [Ipencenarens IlpasurenscTBa kpas — py-
xoBoauTeNs anmnapara ['ybepuaropa u [IpaButenbcTBa kpast, mepenady ux Ha xpa-
HEHHe B apxuB amnmapara ['ybepHatopa u [IpaBuTenbcTBa Kpas B COOTBETCTBHH C
HOMEHKJIATYypOu Ae.

3.17. Axkryamu3upyer 3JeKTPOHHYIO 0a3y mpaBOBBIX akToB [ 'yOepHaTopa
kpas, [IpaBuTenbcTBa Kpas.

3.18. OcyiecTBisieT MOArOTOBKY pacnopsbxeHuil IlpaBurenscrBa kpas, mpu-
ka3o0B nepsoro 3amectutens IIpencenarens I[lpaBurenscTBa Kpas — pyKOBOAUTENSA
anmnapata ['yoepuaropa u IlpaBuTenbcTBa Kpast 0 KOMaHIUpPOBaHUH. | OTOBUT HH-
dopmaruio o komaHupoBaHUH B anpec ['ybepraropa kpas.

3.19. Odopmisier u BbIAACT 3aBEpEHHbIE KONTMU MPaBOBBIX akToB ['yOepHa-
Topa kpas, [IpaBuTenbcTBa Kpasi, JOKYMEHTOB K HUM (JIMCTHI COTJIACOBAHUS, TOSIC-
HUTEIJIbHAS 3aIMCKa, IPYyTrUe JOKYMEHTHI), XPAHALIUXCS B YIIPABICHUH, apXUBE all-
napara, 1o 3amnpocam, HarnpasJsieMbIM Ha uUMs niepBoro 3amecturens Ilpencenarens
[IpaBuTenscTBa Kpasi — pykoBoautess anmnapara ['yoepuatopa u [lpaBurtenscTpa
Kpas.

3.20. OGecrieunBaeT HOMEPHBIMH TE€POOBBIMH OJIAHKAMH TIOCTAHOBIICHHH
['ybepnatopa kpasi, nocranosienuid [IpaButenbcrBa kpas, pacnopspkenuit ['yoep-
HaTOpa Kpas, pacnopsbkeHud [IpaBurenscTBa kpas, nucem [ 'yOepHaropa kpasi, mu-
ceM BUle-TyOepHaTopa Kpas, mucem [IpaBurenscTBa Kpas, IPUKA30B PYKOBOIUTEIIS
JenapTaMeHTa 0 BOIPOCaM TOCYNapCTBEHHOW ciyxObl W kaapoB ['yOepHaropa
Kpasi CTPyKTypHble moapasneineHus ammapara ['yOepuaropa u [lpaButenbcrsa
Kpasi, MUHHCTEPCTBA Kpasi, UHbIE OPTaHbl UCTIOJIHUTEILHOM BIIACTH KPasl.

3.21. OcyiiecTBasieT perucTpaIio JOBEPEHHOCTEH, BBIAaBAEMbIX OT UMEHHU
IIpaBuTtenscTBa Kpas.

3.22. OcymecTBIIsIET COTJIACOBAHUE TIPOSKTOB CITY)KEOHBIX IMHCEM 32 TOAITH-
ceio ['yOepnaropa kpas, Ilpeacenarens IlpaBuTenbcTBa Kpasi, WCHOJHSIOIIETO
obszannocTH [lpencenarens [IpaBuTenbcTBa kpast, BKIIOYArOIIee B c€0 KOHTPOIIb
KagecTBa O(OPMIICHHUS YKa3aHHBIX MPOEKTOB, NPHUBEIEHHE HX B COOTBETCTBHE C
TpeOOBAaHUSMH HOPM M TMPABWUJI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO S3BIKA,
HUHcTpykiuu no aenonpou3BoacTBY B ammapare ['yoepnartopa u IlpaBurenncTBa
Kpas.

3.23. [IpoBoauT aHaNMHM3 MOATOTOBKH MPOEKTOB CIY)KEOHBIX MHCEM 3a TMO-
nuckio ['yoepnatopa kpas, Ilpencenarens IlpaButenbcrBa Kpasi, HCMOTHSIOUIETO
obs3annocTH [Ipencenarens IlpaBurenscTBa Kpast u pacueTr MoOKa3aTeNsi KadecTBa
WX TIOATOTOBKH ISl OLEHKH d(PPEKTUBHOCTH U PE3yJIbTATUBHOCTU JIEATEILHOCTH
OpPraHoOB MCIOJIHUTEIBHOMN BJIACTH Kpas U CTPYKTYPHBIX NOAPA3ACICHUN anmnapara
['y6epnaropa u [IpaButenbcTBa kpasi.
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3.24. Pa3memaet v MoAAep>KUBaeT B AKTYATbHOM PEXUME B JIOKAIIBHOW CETH
u Ha odurmansHOM canTe XabapoBckoro kpas u [IpaButenbcTBa XabapoBCKOTO
Kpasi DJICKTPOHHYIO BepCcHIO TelieOHHOTO cripaBouHuka [IpaBuTenbcTBa Kpas.

ExemecsyHO pacchuiaeT Mo DJIEKTPOHHOMW MOYTE TeIe(OHHBIH CIPABOYHUK
[IpaBuTenbcTBAa Kpas B aAMUHUCTPALIMH TOPOJICKUX OKPYTOB U MYHHUIIUITAIBHBIX
palioOHOB Kpas.

ExemecsuHo 3ampammBaeT MHPOPMALUIO U OOHOBIISIET CHPABOYHUK HOME-
POB JIMYHBIX JEKYPHBIX COTOBBIX TEJIS(HOHOB U aIPECOB DIICKTPOHHOM MOYTHI UJIe-
HOB IIpaBUTenbCcTBa Kpas, pyKOBOJMTENIEH MHBIX OPraHOB HMCMOJIHUTEIIBHOW Blla-
CTH Kpasi, CTPYKTYPHBIX MOAPa3IeJICHUN anmapara.

3.25. O0ecrieunBaeT OpPraHU3ALMIO CKAHUPOBAHUS, TEYATHBIX W KOMHPO-
BaJIbHO-MHOKUTEIBHBIX paboT B anmnapate ['yoepHatopa u [IpaBurenscTBa kpas B
cootBeTcTBHM ¢ MHCTpyKIMeH 1o eaonpou3BoaCTBY B anmapare ['yoepHaTopa u
[IpaBuTenBCTBA Kpass © OCHOBHBIMH TPEOOBAHHSAMHU Ha OPTaHU3AI[MOHHO-PACTIOPS-
TUTEITBHYIO TOKYMEHTAIUIO.

3.26. Pa3pabatsiBacT 3CKH3bI OTAEIBHBIX BHIOB JOKYMEHTOB (01aHKOB OJ1aro-
JApHOCTH, 0JaroJapCTBEHHOTO MUCHhMA, TIPUBETCTBEHHOTO a/peca, a TaKKe MpPH-
TJIACUTEIBHBIX OUJIETOB, YIOCTOBEPECHHH, TAPCTBEHHBIX HAAMUCEN).

3.27. O6ecneunBaet odopmienue O6aankoB [louerHo# rpamotsl ['ybepHaTopa
Kpas, OmaromapHoctu ['yOepHaTopa kpas, 0jaroJapHOCTH MEPBOTO 3aMECTHTEIIA
Ilpencenarens IlpaButenbcTBa kpast — pykoBoauTens ammapara ['ybepnHaropa u
[IpaBuTenbcTBa Kpasi, NpUBETCTBEHHBIX aapecoB ['ybepHatopa kpas u [IpaButesnnb-
CTBa Kpas, OiaromapcTBeHHbIX muceM | 'yOepHaropa kpas u [IpaButenbcTBa kpas,
MPUTIIACUTEIBHBIX, TMO3APABUTEIBLHBIX OTKPBITOK, BUBHTHBIX KAapTOUYCK, JAPCTBEH-
HBIX HAAIMUCEN, PA3JIMUHBIX PACCAZOK, CXEM, MPOMYCKOB Uil TOABE3/1a K 3AaHHUIO
IIpaBuTenscTBa Kpas.

3.28. Y4dacTByeT B OPraHU3allHOHHO-TEXHUYECKOW TOATOTOBKE M TMPOBEIC-
HUHU pacllIMpEHHbIX 3acenanuil IlpaBurenbcTBa kpas:

OCYILIECTBIISIET PACCHUIKY MaTepHaiIoB wieHaM [IpaBurenbcTBa Kpasi, MoJIHO-
MPaBHBIM YYaCTHHKAM PAaCUIMPEHHOTO 3acenanus llpaBuTenbcTBa Kpas, pyKOBO-
JUTEJISIM OPTaHOB MCTIOJIHUTEIIPHOW BJIACTH Kpasi, CTPYKTYPHBIX TMOApPa3IASICHUN
anmapara ['yoepnaropa u [IpaButenbcTBa Kpasi Mo 3J€KTPOHHON MOYTE B COOTBET-
CTBHUH C YTBEP>KJICHHBIM HAUYAJIbHUKOM yIIPABJICHUS CITUCKOM,;

dbopMHUpyeT manku Ha paciIupeHHbIe 3acedaHus [IpaBuTenbcTBa Kpas s
I'y6epuaropa, Ilpencenarens IlpaBurenbcTBa Kpast (MCHOJHSIONIETO 00SI3aHHOCTH
IIpencenarens IlpaBurenbcTBa Kpas, MpeacenaTeIbCTBYIOIIETO HA PACIIMPEHHOM
3acenanun IlpaButennbcTBa Kkpas), nepBoro 3amectutens [Ipencenarens IlpaBu-
TEIbCTBA Kpas — pykoBoauTens annapara ['yoepuaropa u [IpaButenbcTBa kpas;

BEICT MPOTOKOJI PACIIUPEHHOTO 3acenanus [IpaButenbcTBa kpast, opopMiIsieT
€ro Ha COOTBETCTBYIOIIEM OJIAHKE W MIPEACTABIISACT Ha MOIMUCAHUE TTPEICEIATEIb-
CTBYIOIIIEMY Ha pacIMpeHHOM 3acenanuu [IpaBuTenbcTBa Kpas;

PeruCTPUPYET MPOTOKOJIBI PACIIMPEHHBIX 3acenanuii [IpaBurenbcTBa kpas;

pacchblUIaeT MPOTOKOJIBI PACIIMPEHHBIX 3acenanui IlpaBurenbcTBa Kpas 4me-
HaMm [IpaBuTenbcTBa Kpasi, MOJTHOMPABHBIM YYAaCTHUKAM PACIIUPEHHOTO 3aCeaaHus
[IpaBuTenbCTBA Kpasi, OpraHam, OpraHU3aMsAM, JOJHKHOCTHBIM JIMIAM, PYKOBO/IH-
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TEJIM OPraHOB MECTHOTO CaMOYIPABICHUS B paMKax PELICHHUM, NMPUHATHIX Ha
pacumpeHHoM 3aceaanuu [IpaBuTenscTBa Kpas;

o(opMIISIET CTEHOTPaMMBbI PaCITUPEHHBIX 3acenanuii [IpaBuTenbcTBa Kpas;

obecrneynBaeT ayIM03atch pacIMPEeHHbIX 3acenanui [lpaButenbcTBa Kpas,
a Takke 3acenanui IlpaBurenbcTBa kpas, 3acenanui Ilpesuauyma IlpaBurenscrea
Kpasi, IPyTuX MEPONPHUATHH, MPOBOIUMBIX ¢ ydacTHeM | yOepHaTtopa kpas, BHILIe-
rybepHaTtopa kpas, nepBbix 3amectutened Ilpeacenarens IlpaButenbcTBa Kpas,
3amectutenen [Ipeacenarens IlpaBurenbcTBa Kpas, Mpy NOCTYIUICHUU MPEaBapH-
TEJbHBIX 3aABOK OT MHHHCTEPCTB Kpas, HHBIX OPTaHOB HCIOJIHUTEIIbHOW BJIACTH
Kpas, CTPYKTYpHBIX TonapasnaeiieHui ammapata ['yOepHatopa u IlpaButenbctBa
Kpasi, OTBETCTBEHHBIX 3a MMOJATOTOBKY U IIPOBEJCHHUE.

3.29. OcymiectBiser mo mopydeHuto ['ybepuatopa kpas, Ilpeacemarens
[TpaBuTenbeTBa Kpas, ucronHsomiero oodszanHoctu [Ipencenarens [IpaBurenscTBa
Kpas, nepsoro 3amecturens Ilpencenarens IlpaBurenbcTBa Kpass — pyKOBOIUTEIA
anmapata ['yoepHatopa u IlpaBuTtenbcTBa Kpas MOATOTOBKY IUIAHOB, OTYETOB H
APYTUX CIY)KEOHBIX TOKYMEHTOB, WH()OPMALMOHHO-aHAIMUTHYSCKUX MAaTEpHAIOB
IO HAITPABJICHUIO ACATEIBHOCTH YIIPABIICHHUS.

3.30. YyacTByeT B NOATOTOBKE W MPOBEIEHUM CEMHUHAPOB, COBEIAHWH,
CTOKUPOBOK CO CHELHMATMCTAMH CTPYKTYPHBIX TOJpa3aenieHuil ammapara ['yoep-
HaTopa u IIpaBuTenbcTBa Kpas, MUHUCTEPCTB Kpasi, UHBIX OPraHOB HCIIOIHUTEIIb-
HOM BJIACTH Kpast O BOMPOCaM, OTHOCAILUMCS K KOMIIETEHLIMH YITPABICHUS.

3.31. IlpoBoaMT MPOBEPKH OpPraHU3aLMH [EIOMPOU3BOJCTBA. COONIIOIEHHE
YCTAHOBJICHHOTO MOPsiAKa paboThl ¢ JOKYMEHTaMH;, OpraHU3al|s KOHTPOJISA 3a UC-
MOJIHEHUEM JTIOKYMEHTOB; MOPAIOK U3TOTOBJICHHUS, YUeTa, PErucTpaluu, UCIOJIb30-
BaHUWs, XPAaHCHHS] H YHHYTOKEHUSI TE€POOBBIX U MPOCTHIX TEYaTeH, IITAMIIOB, Tep-
0OBBIX OJAHKOB JOKYMEHTOB; COOIIOACHHE YCTAaHOBIICHHBIX MpaBwi (popmupoBa-
HUS J1eJI, 3aKOHYEHHBIX NEJIOMPOU3BOICTBOM; O0ECIEUeHHEe COXPAHHOCTH JOKY-
MEHTOB (Jajiee — OpraHu3alysl IeJIOMPOU3BOICTBA) B MUHUCTEPCTBAX Kpasi, HHBIX
OpraHax MCIOJIHUTEIIbHON BJIACTH Kpas, CTPYKTYPHBIX MOAPA3ACICHUAX amlapara
I'yoepuaropa u IIpaBuTenbcTBa Kpas, OpraHaXx MECTHOTO CaMOYIMPABJICHUS MYHH-
UTAJIBHBIX 00pa30BaHUH Kpasi.

3.32. Oka3pIBaeT METOAMYECKYIO W MPAKTUYECKYIO MTOMOIIb B OPraHU3aIuu
NOKYMEHTAIIMOHHOTO O0ecnedyeHus, B TOM 4YHCJIe C MPUMEHEeHHeM HH(pOopMaIu-
OHHO-KOMMYHHUKAILIMOHHBIX TEXHOJIOTUH, MO HAITPABJICHUIO JIEATEIbHOCTH YyIpaBJe-
HHUS CHELHAINCTaM MHHHCTEPCTB Kpas, WHBIX OPraHOB HCIOJHUTEIHHOW BIIACTH
Kpas, CTPYKTYypHBIX TojapasneneHud ammapara ['yOepnatopa u IlpaBurenscTBa
Kpasi, TOPOACKUX OKPYTrOB M MyHHIIMTIAIIBHBIX PAHOHOB Kpas, B TOM YHCIIE C BbIE3-
JIOM CHELUAIIUCTOB YIIPABIIEHUS] HA MECTO.

3.33. Beaet xxypHai perucTpanyu repOoOBBIX U MPOCTHIX MEYATEH, IITAMITIOB
[IpaBuTensCcTBAa Kpasg M CTPYKTYPHBIX MoapasferneHuit anmapara ['yOepHaropa u
[TpaButenbcTBa kpas. Opranuszyer paboTy KOMHCCHH 10 YHHYTOXXEHUIO HEIeH-
CTBYIOILMX W MPHILEAIINX B HETOJHOCTh T€POOBBIX M IMPOCTHIX MEeYaTeH, ITAMIIOB
[IpaBuTenscTBa Kpas, CTPYKTYPHBIX mOapasaeineHui anmapara ['yoepnartopa u
IIpaBuTenbcTBa Kpasi, OpraHOB HCIOJHUTEIBHONW BJIACTH Kpas, HaXOASAIIMXCS Ha
DOKYMEHTAIlHOHHOM oOecnieueHuu ammapara ['yoepraropa u IlpaBurenscTBa kpast.
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3.34. Opranusyetr paboTy cekperaped mpueMHbIX pykoBoautenei [lpasu-
TEJTHCTBA Kpasi M ASKYPCTBO OTBETCTBEHHBIX JEKYPHBIX mpueMHOU ['yOepHaropa
Kpasi B HOYHO€ BPEMs, BBIXOIHBIE M MIPA3AHUYHBIC THH.

3.35. OcymiecTBisIeT B peeiax CBOCH KOMIIETEHLIMH MOJTHOMOYHUSA B chepe
MIPOTHUBOACHCTBUS TEPPOPU3MY B COOTBETCTBHUH C TPABOBbIMU akTamu Poccuiickon
Denepanuu 1 Kpas.

4. IlpaBa ympaBieHust

YrpasieHHe UMEET IPaBo:

4.1. BHOCUTPH MIPEIJIOKEHHS TIO0 COBEPIICHCTBOBAHHWIO HOPMATHBHOW MPAaBO-
BOM 0a3bl MO BONPOCAM, OTHOCSIIIIMMCS K ACSITCIIBHOCTH yIPABJICHHUS.

4.2. 3anmpamuBath U MOJIy4aTh OT CTPYKTYPHBIX TNMOJpa3[esIeHUH armapara,
MHHHUCTEPCTB Kpasi, HHBIX OPTaHOB HUCITIOJIHUTEIIBHOW BJIACTH Kpasi, OPTaHOB MECT-
HOTO CaMOYTPABJICHUSI MYHULIUITAJIHBIX 00pa30BaHUHN Kpas MH(POPMAIUIO, HEOO-
XOJUMYIO JJIsl OCYILIECTBIIEHUS CBOEH 1€ATEIbHOCTH.

4.3. 3anpamuBaTh y COTPYAHUKOB, OTBETCTBEHHBIX 32 CBOECBPEMEHHOE HC-
MOJITHEHHE KOHTPOJIbHBIX JOKYMEHTOB, HH()OPMALMIO O XOJAE BBITOJHEHHUS JOKY-
MEHTOB U MPUYUHAX HAPYIIEHUS YCTAHOBIICHHBIX CPOKOB UCIIOJTHEHHUS.

4.4. ITpoBOAUTHh MPOBEPKH OPraHU3ALMHU AEIOMPOU3BOACTBA, a TAKXKE TMO-
TOTOBKH CJTy>KEOHBIX IMUCEM M MPaBOBbIX akToB | yOepHatopa kpas, [IpaBurenbcTBa
Kpasi, HOPMATHBHBIX TTPABOBBIX AKTOB OPTraHOB MCTIOJHUTEILHOM BJIACTH Kpas (na-
Jiee — MPOBEPKH) B MUHUCTEPCTBAX KPasi, HHBIX OPTaHaX WUCIOJHUTEIILHON BIIACTH
Kpasi, CTPYKTYPHBIX mojpa3jeieHusx amnmnapara ['yoepuaropa u IlpaButenbcTBa
Kpas B COOTBETCTBHHU C IUIAHOM-TPAaQUKOM, yTBEPKIa€MbIM NMPHUKA30M TMEPBOTO
samectutens llpencenarens [IpaBurenbcTBa kpas — pykoBoautens ammapara ['y-
O0epuaropa u [IpaBuTenbcTBa Kpasi.

[lo pe3ymbpTaram mpoBepok obecreunBaTh NOATOTOBKY CIY)KEOHBIX 3aITHCOK
nepsoro 3amecturens [Ipencenarens [IpaBuTenscTBa Kpasi — pyKOBOIUTEINS arliia-
para I'yOGepunaropa u llpaBuTenbcTBa Kpas PyKOBOJMTEISIM OPraHOB HCIIOJIHH-
TEJIbHOM BJIACTH Kpasi, CTPYKTYPHBIX MOJApA3ENIeHUH armapara, CoAepKallux pe-
KOMEHJAIUU 10 COBEPIICHCTBOBAHUIO JTOKYMEHTAITHOHHOTO OOECIIeueHHUs YIpaB-
JICHUSL.

4.5. I3ydath OpraHu3amuio ASIONMPOU3BOACTBA B OpraHax MECTHOTO Camo-
YIIPABJICHHUS] MYHHUIIMITATBHBIX 00pa30BaHUMN Kpasi.

[lo nroram mM3ydeHus: opraHu3aliy JEJIOMPOU3BOACTBA B OpraHax MECTHOTO
CaMOYIIPABJICHUSI MYHHIIMITAJIbHBIX O0Opa30BaHH Kpas TOTOBHTh PEKOMEHIAIIUU
10 COBEPLICHCTBOBAHMIO TOKYMEHTALIMOHHOTO O0ECIeUeHHS YIIPABIICHUS.

4.6. Bo3spaiate Ha 10paboTKy 0(popMIIEHHBIE C HAPYIICHHEM YCTAHOBJICH-
HBIX TPCOOBAHMIA:

- MPOEKTHI MPaBOBBIX akTOB ['yOepHaTtopa kpas, [IpaButenscTBa Kpas, npu-
Ka30B mepBoro 3amecturens [Ipencenarens [IpaButenbcTBa Kpas — pyKOBOIHTEIS
anmnaparta ['yoepHaropa u [IpaButenbcTBa Kpasi, IPeICTABIICHHBIE CTPYKTYPHBIMH
NMOAPA3CICHUAMH anmnapaTa, MUHUCTEPCTBAMH Kpasi, HHBIMH OpraHaMH HUCTIOJTHH-
TEJILHOW BJIACTH Kpas B OTAEJ MOATOTOBKH M BBIMTyCKA TOKYMEHTOB | 'yOepHaTopa u
[IpaBuTenbcTBA Kpasi HA PEAAKIIMOHHYIO U CTHIIMCTHYECKYIO TTPaBKY;
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- MPOEKTHI CITY’KEOHBIX MHUCEeM 3a moanuchio I'yoepnatopa kpas, [Ipencena-
temst [IpaBuTenscTBa Kpas, ucnosHswonero ooszanHoctu Ilpeacenarens I[lpaBu-
TEJCTBA Kpasi, MOCTYMUBIIHE HA COTJIACOBAHUE B OT/EJ JIEKTPOHHOTO odopmiie-
HUS JOKYMEHTOB.

4.7. HampaBisTh B aipec PyKOBOAUTENICH MUHUCTEPCTB KPasi, UHBIX OPTaHOB
WCIIOJTHUTEJILHOW BJIACTH Kpasi, CTPYKTYPHBIX MOJPA3/ICICHUHN anmapara CIIyeo-
HbIE€ NMHChMA O HEKAYE€CTBEHHOM MOATOTOBKE COTPYAHMKAMH AAHHBIX NOApa3aeiie-
HUM MPOEKTOB CITY>KEOHBIX MUcEM 3a oAnHKCko ['yoepHaTopa kpas, [Ipencenarens
[lpaBurenberBa Kpas, ucnonHstomero oossannoctu Ilpencenarens IlpaBurennbcTBa
Kpasi.

4.8. [IpuHumaTh yyacTue B pacClIMPEHHbIX 3acenanusx [IpaBurenbcTBa Kpas,
B CO3BIBAaEMbIX MepBbIM 3amectutenem lIpenacenarens [lpaBurenbcTBa kpas — pyko-
Boautesem annapara ['yoepuaropa u [IpaButenscTBa Kpasi COBELIAHUAX, & TAKKE B
COBEILIAHUAX, MPOBOAUMBIX MHHUCTEPCTBAMHU Kpas, UHBIMH OpPTaHaMH HCIIOJIHHU-
TEJIbHOM BJIACTH Kpas Il PACCMOTPEHHSI BOMPOCOB, BXOMAIIMX B KOMIETCHIUIO
yIpaBJICHUS.

4.9. YcraHaBIUBaTh ACJIOBBIE CBSI3HM B LEJISAX U3YUCHHUS MPAKTUKH PaOOTHI U
oOMEHa OMBITOM C TOJPA3ACIICHUSIMH OPTaHOB WCITOJTHHUTEIBHON BJIACTH JIPYTHUX
cyobekToB Poccuiickoit Denepaiiuu, OCYIIECTBISIONIMMA OPraHUu3alMOHHO-TCXHH-
yecKoe, HHPOPMALMOHHOE U JOKYMEHTAITHOHHOE 00eCIeueHrue ACSITEIbHOCTH OP-
TaHOB UCITOJTHUTEIILHOU BilacTH CcyObhekTOB Poccutickoit denepaimm.

4.10. B ycTaHOBJIEHHOM MOPSIIKE TUIAHUPOBATh OOYYEHHE M HANPABJICHHE B
KOMaHJIUPOBKH COTPYIHHUKOB yNPaBJICHHUS.

5. Opranuzaius neaTeIbHOCTH YIIPABIICHUS

5.1. B ctpykTypy ympaBiieHUs] BXOIAT: OTIEI ACJIOMPOU3BOJICTBA U apXHBaA,
OTZeJ OATOTOBKH M BBITyCKa NOKyMeHTOB | 'yOepHaTopa u [lpaButenncTBa Kpas,
OTACN BJIEKTPOHHOTO O(POPMIICHHS JOKYMEHTOB, CEKTOP OTBETCTBEHHBIX IEKYP-
HBIX, CEKpeTapuar.

5.2. YripaBieHrue BO3TJIABIISICT HAYAIbHHUK, KOTOPBIM Ha3HAYAeTCAd Ha JOJIK-
HOCTh U OCBOOOXIAETCS OT JOJDKHOCTH [ yOepHATOPOM Kpasi B MOPSAIKE, YCTAaHOB-
aeaHoM DenepanbHbiM 3akoHOM OT 27 utonsa 2004 . Ne 79-03 "O rocynapcrsen-
HOM rpaknanckow ciysk0e Poccuiickont @enepanun’.

HauvanpHuk ynpasieHus HEMOCPEACTBEHHO MOIYUHSIETCA NMEPBOMY 3aMECTH-
temto [Ipencenarens IlpaBurenbcrBa kpas — pykoBoautento anmnapara [ yoepHa-
topa u [IpaBuTenbcTBa Kpasi, Takxke moaquuHseTcs [ yoOepHaTopy Kpas.

5.3. HauanbHUK ynpaBJeHUs HECET MEePCOHAIBHYIO OTBETCTBEHHOCTD 3a BbI-
MOJTHEHHUE BO3JIO’KEHHBIX Ha YITPaBJICHUE 3a]1a4.

5.4. HayanbHUK yIpPaBICHHSA OCYILECTBIISCT pachpeacieHue 00sM3aHHOCTEH
MEXIY 3aMECTUTEIEM HadalbHUKA YITPABJICHUS, 3aMECTUTENIEM HaudaJbHUKA yIpPaB-
JISHUSI — HAYAJIbHUKOM OTJeJIa TOATOTOBKH M BBIMyCKA OKYMEHTOB | yOepHatopa
u lIpaButenbcTBa Kpas, CTPYKTYPHBIMH MOAPA3ACIICHUAMH YNPABICHUS HA OCHO-
BaHUU HacTosuero [lomoxenus.

5.5. Ha mepuoa oTCyTCTBUS HaYalIbHUKA YIIPABICHUS €r0 OOS3aHHOCTH HC-
MOJTHAET OJIMH U3 3aMECTUTENIEN HauyallbHUKA YIPABJICHUS.
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5.6. 'ocynapcTBeHHBIE IPaKJAHCKHE CITy’)KAlllMe€ M CHELHAIMCThl yIIpaBiie-
HUSL OCYILECTBIIIIOT CBOIO NEATEILHOCTh B COOTBETCTBUU C JIOJDKHOCTHBIMH pe-
rIAMEHTaMH, JIOJDKHOCTHBIMU HHCTPYKIIUSAMH U HacTosAmuM [loyoxenueM.

5.7. YnpaBnenue uMeeT MPOCTyIO0 KPYIJIyO MeYaTh CO CBOMM HAaMMEHOBa-
HHUEM M €€ KOTIUIO ¢ HoMepoMm "2" mist oTaena moATOTOBKH U BBITYCKAa JOKYMEHTOB
['yoepnatopa u [IpaButenbcTBa kpas; nedarh "AJisi KOMAHIMPOBOYHBIX YAOCTOBE-
peHuit".

Otnen nenonpou3BOACTBA M apXHUBA UMEET TIeYaTh CO CBOMM HAMMEHOBAHHUEM
U ee xomuu ¢ HOMepoM "2" mist apxuBa anmapara ['yoepnatopa u IlpaBurenbcTpa
Kpas, ¢ HomepoM "3" 1my1st CeKTOpa OTBETCTBEHHBIX IEKYPHBIX.




