AEMMAPTAMEHT ®UHAHCOBO-BIOUKETHOT'O HAZI3OPA
KPACHOJAPCKOI'O KPASL

NMPHUKAS3
or_25.09. 3043 N _ 40

r. Kpacuoaap

O6 yrBepxaeHnu UHCTPYKUHH 0 NOPSAKE PacCMOTPEHHUS
oOpaleHH# rpakaaH B AenapTaMeHTe GUHAHCOBO-010/1KETHOTO Haa30pa
KpacHoaapckoro kpast

B cooTseTcTBUHU ¢ (enepanbHbIMU 3akoHamMu OoT 2 Mas 2006 r. Ne 59-03 «O
nopsiake paccMoTpeHus oOpauieHMH rpaxnaH Poccuiickoit ®emepauun», oT
9 d¢eppans 2009 r. Ne 8-®3 «0O0 obecrmeueHnH pocTyna K HHpopManuu o
JIeITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB M OPTraHOB MECTHOIO CaMOYIPABICHHUSA»,
3akonoMm Kpacuomapckoro kpass ot 28 wmions 2007 r. Ne 1270-K3 «O
IOMOMHUTENBHEIX TapaHTHAX peanu3aldd [paBa TCpax/aaH Ha oOpalleHHe B
KpacHomapckoM Kpae», MOCTaHOBJICHHEM TIJaBbl aAMHHHCTpaLMW (rybepHaTopa)
Kpacuonpapckoro kpas ot 3 ¢eppans 2022 r. Ne 39 «O6 yrsepxxaenun Mucrpykunu o
NOPsZIKE PAaCCMOTPEHHS 0OpallleHUH IpaXXaaH» NP U K a 3 bl B A 10:

1. YTBepants MHCTPYKIHIO O MOPAIKE pacCMOTpeHUs ofpallieHHWi rpaxaaH B
JenapraMmenTe (MHaHCOBO-OrOMKeTHOro Hangszopa KpacHomapckoro kpast (manee —
WucTpykuus, AenapTaMeHT) COTTacHO NMPHIIOKEHUIO K HACTOsIILEMY TIPUKa3zy.

2. Haspauute Illlkupa AHHy JIMUTpWEBHY  KOHCYNbTaHTa  OTHEja
OpraHU3alMOHHO-TIPaBOBOi PaboTHI, OTBETCTBEHHOM 3a OpraHu3auuio padoTsi Mo
npueMy 1 o6padoTke obpallleHHH rpax<iaH, MOCTYIAOWKX B ACNapTaMeHT, a TaKKe
TeKYILHUI KOHTPOJIL 38 COO/IIOIEHHEM CPOKOB UX PACCMOTPEHMS.

3. HauanbHukam (3aMECTUTENSM HAualbLHUKOB) OTJAEJNOB JenapTamMeHTa
obecneunTh KOHTpOsib 3a coOmopeHueM MHCTpyKIMKM  ToCyAapCTBEHHBIMH
TPaXKAAHCKUMU  CJIY)KalllMMH, 3aMELIAlOUIMMH  JO/DKHOCTH B COOTBETCTBYHOLIMX
OTHeJNax AernapTaMeHTa.

4. Ilpu3HaTh yTPaTUBILMMHU CUJTY NPUKA3BI AeNlapTaMeHTa:

1) ot 26 deppansa 2018 r. Ne 8 «O6 yreepxaeHuu Ilopsaka paccMoTpeHus
obpalllennit rpaxnad B JenaprameHTe  (MHAHCOBO-OMOLKETHOro  Haa3opa
KpacHonapckoro kpas»,

2) or 21 asrycra 2018 r. Ne 60 «O BHeceHnu H3MEHEHHH B TNpHKa3
JermapTaMeHTa (uHaHcoBo-GloxeTHOro Haxsopa KpacHopapckoro kpas  OT
26 despans 2018 roaa Ne 8 «O6 yrsepixaenun Ilopsaka paccMoTpeHust 0bpalieHni
rpaaaH B AcrapTaMeHTe (JHHaHCOBO-0rOIKETHOrO Hax3opa KpacHOAApCKOro Kpas»;
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3) ot 26 pnexabps 2018 r. Ne 122 «O BHECEHHM W3MEHEHHS B NpUKa3
AcniapTaMenTa  (MHAHCOBO-GIOMKETHOTO Hamsopa KpacHomapckoro Kpas or
26 despans 2018 roma Ne 8 «O6 yreepxnenun INopsigxa paccMoTpeHHs obpalueHuit
FPaXIaH B JlenapTaMenTe GprHaHCoBo-0loKeTHOro Haxzopa KpacHoaapckoro Kpas»;

4) or 11 mapra 2019 r. Ne 20 «O BHECCHHM U3MEHEHUSA B NpHKa3 AenaprameHTa
or 26 ¢espans 2018 roma Ne 8 «O6 yTBepxaeHHH ITopsaka paccMmoTpenus
oOpallleHU#  TrpaclaH B JENapTaMeHTe  (PHHAHCOBO-GHOMIKETHOTO Haza3opa
KpacrHonapckoro kpas»;

5) ot 8 okTA6ps 2019 1. Ne 92 «O BHECEHUH U3MECHEHHI B [pHKa3 AenapTraMeHTa
¢prHaHCOBO-6r0KeTHOTO Hanzopa KpacHogapckoro kpas ot 26 ¢espans 2018 r. Ne 8
«O6 yrsepxaenuu ITopsiaka pacCMOTpeHHs oOpalleHuil rpaxiaH B JenaptaMeHTe
$huHaHcoBo-6romKxeTHOr0 Haa3opa KpacHomapckoro kpasi»;

6) ot 21 mas 2021 r. Ne 44 «O BHeceHWM U3MEHEHHUS B IIPUKa3 gernapraMmeHTa
¢puHancoBo-6romKeTHOrO Hausopa KpacHoaapekoro kpas ot 26 (eBpans 2018 Ne 8
«O06 yreepxaenun IMopsaxa paccMOTpeHHs ofpallleHHil rpaxaaH B AenapTaMenTe
(punancopo-GromxeTHOro Hagzopa KpacHomapckoro kpas»;

7) ot 3 mas 2023 r. Ne 33 «O BHeceHUM M3MEHEHMH B MpHUKa3 AeNapTameHTa
¢uHaHCcOBO-0r0keTHOrO Haa3opa KpacHomapekoro kpast ot 26 ¢eppans 2018 r. Ne 8
«O6 yrsepxaenun [opsnxa paccMoTpenus obpaiueHuil rpaaaH B JenapTaMeHTe
(punancoBo-6romKeTHOrO Haazopa KpacHopapckoro kpasy.

5. I'aBHOMY KOHCYNbTaHTy OTAena KagpoBOHW paboThl, NMPOTHBOAEHCTBHUS
KOppyrnuuu, y4deta W MaTepuaibHO-TeXHH4Yeckoro obecriedenus [onukosy JI.B.
obecneunTh pasmellenve (OnyONMKOBaHME) HACTOAIIETO NpHKa3a Ha caiite B
MH(OPMALIMOHHO-TEJIEKOMMY HUKALIMOHHOH CeTH «UHTEpHeT
https://admkrai.krasnodar.ru, Ha oduuunanbHOM caiiTe AenapraMeHTa M HalpaBleHUe
ero Ha  «OduuManbHBIA ~ HHTEpHET-TIOPTal  NpaBoBodl  uH(popMauun»
(WWw.pravo.gov.ru).

6. KoHTpoas 3a ucriosHeHHeM HACTOSLUEro [IPUKAa3a OCTABJISIO 33 COGOH.

7. llpuka3 BcTynaet B cuity yepe3 10 nHeH mocie JHS ero oQpHIHaNIbLHOrOo
ony6nuKoBaHUs.

PykoBoauresns nenapraMmeHTa B.B. Kocenkonr




[Ipunoxenue

YTBEPXIEHA

NIPUKA30M JlenapTaMeHTa
(GHHAHCOBO - GIOMKETHOTO Hax30pa
Kpacnonapckoro xpas

or 4. 09 W& Ne 46

UHCTPYKUUS
0 nopsike paccMOTpenHsi oOpalteHui rpaxaan B JenapramMenrte GpuHAHCOBO-
broazkeTHoro Haasopa Kpacnogapekoro kpasn

1. Obuue nosoxenus

1.1. MHcTpykumsa o nopsake paccMOTpeHHus oOpamieHuit rpaxaan (nanee -
WHCTpyKUHMsA) yCTaHaBnuBaeT emuHble TpeGOBaHMs K opraHusauuu paboThl ¢
MMCBMEHHBIMH (B TOM umciie B (OpMe 37eKTPOHHOrO JOKYMEHTa) M YCTHBIMH
oOpalleHUsIMU TpaxkaaH Poccuiickoit Dejepauuy, HHOCTPAHHBIX IPAXKIAH U JIHII
0e3 IpaxnaHCTBa, 33 UCKIIOYEHHEM CIyyaeB, YCTAHOBJIEHHBIX MEXITYHapOTHbIM
norosopoM Poccuiickoit Menepauuu uinu QenepanbHbiM 3aKOHOM, 0OBEAHHEH U
Fpa/iaH, B TOM YHCJIE I0PUAKHYECKHX JIML (Aajiee - rpaxKaaHe), MOCTYIMBLIUX B
aipec AenapraMeHTa (UHaHCOBO-OlOIKeTHOro Hazsopa KpacHomapckoro kpast
(1anee COOTBETCTBEHHO - ENapTAMEHT, 0BpaLleHHs rpaxuaa).

1.2. TIoHATHS ¥ TEPMMHBI, HCIIONB3yeMble B MHCTPYKIIMH, IPHMEHSIOTCS B
3Ha4YCHMAX, onpenesieHHbIx B PenepanbHoM 3akone oT 2 Mag 2006 r. Ne 59-d3 «O
TIOpsAZIKE pacCMOTpeHuUs1 obpatuenuit rpaxknad Poccuiickont ®enepanuu» (nanee -
DenepanbHblil 3aK0H Ne 59-03).

2. [Topsinok paboThl ¢ TUCEMEHHBIMH
obpalleHUIMH rpaxkaan

2.1. Tlpuem u nepBu4Has 06paGoTKa NHCEMEHHbIX 0OpallleHni rpaskaaH

2.1.1. [IuceMeHHOe ObpaleHHe MOKeT ObITh HANPABAEHO:

rno agpecy nenapramenTa: 350038, r. Kpacnonap, yanua Koponenko, 2/1;

NepefaHo JIMYHO B MpPUEMHYI0 OeMapTaMeHTa  HeroCpeACTBEHHO
rPpaXXKIaHUHOM, €ro MpeacTaBUTENIEM;

NPHHATO B XOJle JIMYHBIX IPHEMOB PYKOBOAHTEIEM JernapraMeHTa U
3aMecTUTelIeM;

nepe/laHo Ha IPOXOJHOM B sAUeHKy MU KOPPECTOHJAEHUWU JernapTaMeHTa,
pacmoIoXKeHHOH B XOJIIE aAMMHHCTPATHBHOrO 3AaHus Mo aapecy: r. Kpacuonap,
ynuna Koponenxko, 2/1.

OGpamenne B ¢GopMe 3JNEKTPOHHOTO OOKYMEHTa HAampaBiseTcss NyTeM
3all0JIHCHUA I'PaXJ14aHWHOM CIICUMAJBbHBIX (OpPM [JJs OTNPaBkK 0OpalleHuii,



PasMEILCHHBIX Ha TIOpTajie UCIONHHTENbHBIX OPraHOB IOCYAAPCTBEHHOH BIACTH
KpacHonapckoro kpast (http:/krasnodarru) u Ha opuumansHOM  caliTe
AenaptamenTa (https://dtbn.krasnodar.ru) B cetu «MuTtepHer».

2.1.2. Tlpuem obpareHuii, NOCTYMUMBIINX B AenapTameHT IIOCPEACTBOM
TIOYTOROM, TenerpadgHol, (HakCHMHIBHOM, (enbaberepckodl CBA3M, B dopme
3JICKTPOHHOrO NOKYMEHTA, NMPOM3BOAUTCS AOJKHOCTHBIM JIMLIOM JeNapTaMeHTa,
OTBETCTBCHHBIM B COOTBETCTBHHU C JOJDKHOCTHBIM PErNaMEHTOM 3a perucTpaluio
BXOIAILEH 1 UCXOMALIEH KOPPeCTIOHAeHUMY JenapTaMeHTa (faee - A0/KIOCTHBIM
JIULOM JIeTIapTaMeHTa, OTBETCTBEHHBIM 32 PETUCTPALIMIO KOPPECTIOHAEHLMH ).

2.1.3. JIoMKHOCTHOE JIMLO JIENapTAMEHTa, OTBETCTBEHIIOE 32 pErucTpaLuio
KOPPECTIOHACHUNH, PK OOHAPYKEHUH MOAO3PUTENLHOTO [OUYTOBOTO OTHPABICHHA
(Oonplmas macca, CMeIEHHE LEHTPA TSXKECTH, HAJIMUMEe MAaC/SHBIX MSTEH,
HEOOBIMHBIH 3amax, 0cOGeHHOCTH 0GOPMIIEHHS ) HE3aMEeLTUTENLHO COOBIIAET O HeM
HETIOCPEACTBEHHOMY PYKOBOJAMTENIO JJA MPHHATHA MEP B COOTBETCTBHH C
JEACTBYIOLIUM 3aKOHOAATEILCTBOM.

2.1.4. [Tocne BCKPBITHSA KOHBEPTA NPOBEPSETCS HATHYHE B HEM MUCHMEHHbIX
BJIOXKCHHH U [TPU HEOOXOAMMOCTH COCTABIIIOTCH CAEAYIOILME AKThi:

00 OTCYTCTBUM NHCBMEHHBIX BIOKEHWH B 3aKa3HbIX NHCbMax C
YBE[IOMJICHUEM H B MUCBMax C OObBSBIEHHOH LEHHOCTBIO, €CIH B KOHBEPTE
OTCYTCTBYET MHCHbMCHHOE BJIOXKEHME HA HUMS PYKOBOAMTENS HENapTaMeHTa H
3aMecturenei (npuioxerue 1);

0 HeJlocTaye JOKYMEHTOB IO ONKUCH KOPPECTIOHIEHTa B 3aKa3HbIX MUChbMAaX C
YBEIOMJICHHEM U B IMCbMax ¢ OODBABICHHOH LECHHOCTBIO NpPH OOHAPYXKECHHW B
KOHBEPTE HEJOCTAaYH YKa3aHHBIX B OIIUCH NOKYMEHTOB (NpujiokKeHue 2);

O HaJHMYHH MPHIOKEHUHN K 00palliCHHIO, HEe SIBJSIOIIMXCS TTOATBEPKIEHUEM
U3JIO)KEHHBIX B HEM JOBOJOB, B clly4ae, €Cld MPUJIOKEHHBIE JOKYMEHTbl M
MaTrepHalbl B COOTBETCTBUH € 4acThio 2 cTaThd 7 DefepanbHoro 3akoHa Ne 59-@73
HEe SBIISIIOTCA  TOATBEPXAEGHHEM  JOBOJOB, U3JOXKEHHbIX B  OOpallleHUuH
(npunoxenue 3);

0 BJIOXKEHHH OPUTHHAJIOB JOKYMEHTOB B 3aKa3HBIX NTUChMaX C YBCAOMICHHEM
M B MUCbMaXxX C OOBABIEHHON LEHHOCTBIO B Clyuyae, €CJIH K MMUCHMY IPUIIararoTest
ACHEXHBIe 3HaKH, KpOME H3BATBIX U3 0OpallieH s, LIeHHbIe OyMaru, Harpaibl, HHOE
UMYLIECTBO, a TaKXe OpUTrHHaNbl JOKYMEHTOB, CO3JaHHBIX B EIUHHYHOM
OK3EMIIIAPE WM UMEIOLIMX IOPUJIMYECKOE 3HAYEHWe JJIS rpaxKaaHuHa (Macropr,
BOGHHBIA Ouier, TpyaoBas KHHXKA, MEHCHOHHOE YIOCTOBEpEHUE H JpYroe)
(npunoxenue 4).

Takxe B akTe yKa3bIBaeTCs peUleHUE O BO3BPATE MONYHEHHBIX JOKYMEHTOB U
Beulelt 3akasHBIM [MOYTOBBIM oOTHNpaBieHueM aubo 06 ux nepegave B
COOTBETCTBYIOUIMA OpraH MECTHOrO  CaMOYIpaBI€HHUA  MYHHLHMIAILHOIO
obpazoBanus KpacHomapckoro kpas s BpyYeHHs 3aiBHTENIO [0 MECTY €ro
MPOKWBaHUS WU O XpaHeHWH BelleH 10 BocTpeboBaHusl.

VYka3aHHble aKThl COCTABNANOTCS B ABYX [OJUIMHHBIX AK3eMIUIspax Ha
OyMa)KHOM HOCHUTEJIE, OJHH U3 KOTOPLIX [PHUaraeTcst K 00palleHHio, a BTOPOH



OCTaeTCA B OTHENE KanpoBod paboThl, NPOTHBOAEHCTBMS KOPPYILIMH, yueta u
MaTE€pUANIbHO-TEXHUIECKOr0 obecnedenus. [Tpy 3TOM 3asBUTENb B YCTAHOBICHHOM
[IOpsAKE YBEAOMIAETCS 00 OTCYTCTBHHM NGO HEAOCTaYe TOKYMEHTOB WK BO3BpaTe
OPUTHHANOB ROKYMEHTOB. KoMuccus N1 MOANMCAHHUS COOTBETCTBYIOLIErO aKTa
hopmupyeTcst U3 pabOTHHKOB AEIapTAMEHTA B COCTABE TpeX YeNoBeK.

2.1.5. K TekcTy mmceMa nojkiagblBaeTcs KOHBEPT, KOTOPBIH XpaHWTCH
BMecTe ¢ obpalleHHeM. B cilydae OTCYTCTBHS TekcTa MMCbMa K KOHBepTy (WM
BIIO)KEHHbIM ~ MaTeépuanaM, €CJIH OHM HUMEIOTCS) MOAKIAAbIBAETCS TEKCT
«MHCBMEHHOI0 00palleHUs K aApecaTy HeT».

Cpok XpaHeHus NOKYMEHTOB 10 OGpalleHHSM rpaxaaH (B TOM HHCIe
KOHBEPTOB) COCTABJISIET S JIET.

Ilo ucreuenuu ycTaHOBNEHHOrO CpoKa XpaHeHwusl JOKYMEHTBI IO
00palleHHsAM IPaXKAaH TOMNEKAT yHUYTOKEHUIO B TOPSIAKE, NPeAYCMOTPEHHOM
(DepepanbHBEIM apXHBIILIM areHTCTBOM,

2.1.6. ITucbma Ha oQULIMATEHOM GlaHKe MIIH MMEIOITHE IITAMIT OPraHU3aLuu
H MOANKMCaHHbIE PYKOBOAHTENEM (OAHHM M3 €ro 3aMecCTUTeNEel), a TaKkKe MUChMa
AEMyTaToB BCEX ypOBHEMH, ceHartopos Poccuiickoii Denepainin 63 npunokeHHpIX K
HUM OOpallieHUH Ipak1aH PerHCTPUPYIOTCS Kak CiIyxebHas nepenucka.

2.1.7. KoHBepThl ¢ MOMETKOi IMYHOY» BCKPBIBAIOTCS B OOLIEM MOPSIKE
AOJDKHOCTHBIM ~ JIMLOM  JleNapTaMeHTa, OTBETCTBEHHBIM 33  PErHCTPaLMIO
KOPpeCMOHAEHHH.

2.1.8. IluceMeHHble OOpalleHHss Ha HMS PYKOBOAWMTENs AeMapTaMeHTa M
3aMECTUTENIEH, JOCTAaBIIEHHbIE B JENapTaMeHT JIMYHO aBTOPOM MM JIHLOM,
NPEICTaBIAIOMIMM B YCTAHOBJEHHOM [MOPAOKE €ro HMHTEepPEechl, NPHHUMAIOTCS
JAOKHOCTHBIM  JIHUOM  JenapTaMmeliTa, OTBETCTBCHHBIM 3a  PETUCTPALMUIO
KoppecnioHAeHUMH. Ha kornuu oOpauleHus IPOCTaBIsIeTCS HITaMII-yBeIOMIIEHHE O
MOCTYIJIEHUK ofpallenys B AeNapTaMeHT C yKasaHWeM AaThl MOCTYIUIeHHS,
KOJIMYECTBA JTUCTOB OOpALICHNUA U KOHTAaKTHOTrO HoMepa TejedoHa A0KHOCTHOrO
LA, BEXYLIETO MPUEM.

2.1.9. Jlns npuema oOpauwieHuii B (opMe 3JIEKTPOHHOrO JOKYMEHTa
NPUMEHSIETCST MporpaMMHoe ofecrieyeHue, MNpeLyCMaTPUBAIOLICE 00A3aTeNbHOE
3aMOJIHCHHUE 3asBUTEJIEM PEKBU3HUTOB, HEOOXOAMMBIX 151 paboThl ¢ 0OpallleHHEM.
HaHHble 0OpallleHHsi aBTOMaTUYECKH 3KCMOPTUPYIOTCA B CHCTEMY JIEKTPOHHOTO
NOoKyMeHToobopora (nanee - C2/1).

2.1.10. ObparueHus rpaxniaH, NOCTYMHBILIHE no CHCTEME
MEXBEJOMCTBEHHOI'0 ICKTPOHHOIO JOKYMEHTO000poTa M3 deaepalibHbIX OPraHOB
rocynapcTBEHHOMN BJIaCTH, aBTOMaTH4YeCKH 3kcnioptupytotes B CO /1.

2.2. Peructpanuus NUCbMEHHbIX 00pallleHUi rpakaaH

2.2.1. [lucpMeHHble oOpallleHus rpakaaH, NOCTYMAOIIHE B ACMapTAMCHT, a
Takke oOOpallcHHWs TIpaxaaH, I[OCTYNAKU[He B JeNapTaMeHT H3 OpraHoB
rocynapcTBeHHoil Bnactu Poccuiickoit ®enepanuu, TeppUTOPHATIBHBIX OpPraHOB
dbenepanbHBIX ~ OPraHOB  WCMNONHUTENBHOM  BJACTH,  HHBIX  OpPraHOB,



OCYIWECTBIAIOMMK  MyONMYHO  3HAYMMBIE  (YHKUHH,  PErMCTPUPYIOTCH
AOJDKHOCTHBIM ~ JIMLOM. [I€lapTaMeHTa, OTBETCTBEHHbIM 33  PErMCTPALMIO
KOPpeCNOHACHIINH.

2.2.2. Bee noctynaromue B AenapraMeHT NHCbMEHHbIE 06palleHMs rpa)</1aH,
B TOM YHCJIC B HOPME 3/IEKTPOHHBIX JOKYMEHTOB, PECUCTPUPYIOTCS B IeNapTaMeHTe
B CO/l B Teuenne 3 nHell ¢ MOMEHTA MOCTYIUIEHHS.

2.2.3. JIonmKHOCTHOE JIMLO ACMapTaMeHTa, OTBETCTBEHHOE 33 PEerHCTPALHIO
KOPpPECIOHICHUVH, (PUKCUPYET MOMEHT NOCTYIJIEHUs MTUCbMEHHBIX OOpaLicHHUiT B
C3/1 B neHb UX NOCTYIUICHHUS. MOMEHT TOCTYMIEHHsS 00palLeH i B JJIEKTPOHHOM
(popme dukcupyercs B CD]I aBToMaTHUYECKH.

2.2.4. PerucTpauus obpallleHHH OCyLIeCTBIAETCS B NpeAenax KaJeHaapHoro
roga. MHpopmauys 0 nepcoHalbHbIX AaHHBIX aBTOPOB OOpalleHHH XpaHWUTCS U
o0pabarbiBaeTcs ¢ coOnOAeHeM TpeGoBaHHH AeHCTBYIOLEro 3aKOHOAATeNbCTBA
Poccuiickoit ®enepanun o nepcoHanbHbIX JaHHbIX.

2.2.5. Ha nepBoii cTpanuile oOpaiueHust (@ He Ha CONMPOBOIUTENBHBIX
AOKYMEHTax K HEMY) Ha CBOOOJHOM OT TEKCTa MECTe HAHOCATCH COOTBETCTBYIOLLUE
PeKBU3HUTHI IOKYMEHTa (JaTa M HOMEp perucTpaludy, HauMEHOBAHHE OpraHa,
3aperucTpUpOBaBILEro oOpallieHue).

2.2.6. B osnexTpoHHyI0 yueTHyrw KapTouky CDJI (manee - 31eKTpOHHas
yueTHas KapTo4yKa) BHOCATCS:

JaTa perucTpalmy;

pETrUCTpaLMOHHbIN HOMED;

(hamMuIIMs U HHULMANBl aBTOPa 00pallleHUs (B IMEHHTENILHOM MaJeKe) U ero
noYTOBbIN azipec. Eciyv B oOpaleHny B JopMe JIEKTPOHHOTO JOKYMEHTA [TOUYTORBIHA
anapec OTCYTCTBYeT, YKa3aH TOJBKO OJJIEKTPOHHBIA aApec 3asBUTCIA W U3
COAepKaHus 00palleHUs] HEBO3MOXHO ONPEHeNIUTh MECTO MPOXKUBAHUS 3asgBUTE,
B alpeCHYIO CTPOKY BHOCHTCS 3aIUCh: "'be3 TouHoro aapeca';

MYHULMNANBHBIA palOH MAM TOPOJACKOM OKpyr IpOXXHBaHUS aBTopa
oOpalieHHS;

rOpPOACKOE UM CEJILCKOE TOCelIeHre TPO’KUBAHUS aBTOPa 00 pallleH s

HUCTOYHHUK MOCTYIUIEHHS

TUN aBTopa (padoumii, ciayxawiuii, eHCHOoHep, UHBaNul, yyacTHuk BOB,
uuBanua BOB, mHorometrHas cemsbs, oaHHOKME Marb (0Tel), cupoTa, OexeHell,
y4acTHUK OOeBBIX AEHCTBHH, BeTepaH TPyna, ydallUMHcs, YiIEH CEMbU WMHBAIMAAQ,
yuacTHHKa BOB, Tpy>KeHHK ThblJ1a, BOCHHOCIIYXKAWIUH, NPeANIPUHUMATENb, AeNYyTaT
[ocymapcTeennoit  Jlymbl, ceHatop Poccuiickoit  ®epepanuu, Jgenyrar
3akoHopatensHoro Cobpanus KpacHomapckoro xpas, AOMOXO3siHKa, NOJbBIIMK,
0e3paboTHbIN, HHBECTOP, HHOE);

tesiepoH (MpHU HAMUYKHN);

BUI oOpallieHus (3asiBleHue, MpesioKeHue, xanoda);

e-mail (mpu Hanu4un);

anpecar;

OTITPaBUTENb, HAMTPABUBILUI 00palleHHUC;



HCXOASALIMA HOMEp CONMpOBOAMTENBbHOrO nuchbMa (MpH HATMYMH TAKOro
MUCbMa);

MPU3HAK obpalneHus (nepBuYHOE, NOBTOPHOE, MHOTOKpaTHOe,
AybnukaTtHoe);

aHHOTalMs OOpallenHs, KOTopas JOKHA ObITh ACHOMN W IOHATHOH, OTPAXATh
ero CyThb;

KOA TeMaTHKd oOpawieHuss cornacHo TumnoBoMy o6uepoccuiickoMmy
TeMaTH4eckoMy Kiaccuukaropy oOpallieHWH rpakiad, OpraHuzaluii u
OO LIeCTBEHHBIX 00BEINHEHUH;

KOJINYECTBO JINCTOB C NMPUIIOKEHUIMU (€CIU UMEIOTCS );

TeMa;

CBEACHMS O NIPEIBIAYIINX O0pallieHUsIX aBTOPA,

GaMuIHs ¥ MPOEKT PE30IIOLMH AOJDKHOCTHOIO JIULA, KOTOPOMY OBpallcHUE
HALPABIIIETCS] HA PACCMOTPEHUE;

HaMeHOBAaHHE COOTBETCTBYIOLLErO OTHeNa AenapTaMeHTa WIM (paMuIuA,
UHULAANE] COOTBETCTBYIOIUX AO/DKHOCTHBIX JIML, B KOMIIETEHLIHIO KOTOPBIX
BXOJMT PELIEHHE TOCTAaBIEHHbIX B 0OpallleHUH BOTIPOCOB;

CKaH-00pa3bl 00palleHNii Tpask1aH, MOCTYNHBIINX Ha OYMaXKHBIX HOCHTENSX,
KOTOPbI€ MPUKPETUIAIOTCS B MOJIE «BIOXKEHUEY.

2.2.7. llpu peructpalidd KOJUIEKTUBHBIX OOpallleHHH B 3JIEKTPOHHYIO
YUYETHYIO KapTO4YKy BHOCHTCS IiepBasi pa30bopuuBo yka3zaHuas Qamiuius ¢
MPUITUCKON «H Apyrue». B 3neKTpoHHOU y4eTHOH KapTouke B nojie « Tum aBTopa»
CTAaBUTCA OTMETKA «KOJUIEKTUBHOE». B cilydae OTCYTCTBUA alpeca 3asBHTE,
YKa3aHHOTO TIEPBbIM, YKa3bIBaeTCs (paMUIIMA U afgpec 3asaBUTesi, 0003HAYEHHBIE Ha
xoHBepTe. KonmnexktuBHble oOpatieHus 6e3 ykaszaHus (paMHIIMHA PerucTpHPYIOTCS 110
Ha3BaHUIO OpraHU3aLKH, [IPEANPUSITHS, KOJUIEKTUBA, U3 KOTOPBIX OHH MOCTYIHIIH.

2.2.8. Ecnu aBTOp nuchMa ofpatllaeTcsi B HHTepecax Apyroro nuua (apyrux
JML), TO B JJIEKTPOHHOH ydeTHOH Kkaprouke B rpade «®.M.0.» ykasbiBaercs
baMHIMA 1 MTHHLHAIBI aBTOpa 00pallleHHs, NOCe Yero B CKOOKax MportchbiBaeTcs
GamMus 1 MHUUMANB! JIKL, B MHTepecaX KOTOPBIX o0paTuics aBTop (Hanpumep,
Heanos A.A. (B untepecax eanosoit B.B., Usanoroit C.C.)).

2.2.9. Ecnu 3asBuUTENb He yKas3al CBOEH (aMUiuU, TO B DIJIEKTPOHHYIO
YYETHYIO KapTO4KY BHOCHTCS 3aIluch «6e3 paMumnm».

2.2.10. Opurunanel oOpamlcCHHH ¢  PErMCTPAUUOHHBIM  IITAMIIOM
JelnapTaMeHTa 3asBUTeNsIM He BO3BpAalAIOTCA (33 MCKIKYEHHEM Clyvaes,
NpeayCMOTPEHHBIX (efepanbHbIM 3aKOHOAATEIbCTBOM).

2.3. CpoKH pacCMOTpeHUs MHCbMEHHbBIX 00pallleHui rpaxaaH

2.3.1. OOpalueHusi, MOCTYNUBIINE B JAENapTaMEHT NO KOMIIETEHIIMH,
paccMaTpuBatoTcsl B TeueHue 30 AHEH. YKasaHHBIA CPOK HCUHCIISIETCS CO JIHS
perucTpauuu odpalleHus B AenapTaMeHTe.

CpoK paccMOTPeHHS oOpalleHHH, COmep)allnX HHpopMauuw o Qaxrax
BO3MOXHBIX HapyLIeHW# 3akoHonartenscTBa Poccuiickoit Dexepauun B chepe



MWUTpalliy, He JO/KeH mipesblmars 20 gHedl co aHs ux peructpauvy B
JlerapTamMmeHTe.

2.3.2. CpoK paccCMOTpeHHs ITUCHMEHHOIO ofpalleHus. HCuMcaseTcs B
KaJICHAApHbIX IHAX. B cnyyae ecian oxonuanue cpoka paccMoTpenus . obpauieHuii
NPUXONHTCS HA BBIXOAHOH HITH HePaboUnii IeHb, THEM OKOHUYAHHMS CPOKA CHHTAETCS
NPEALIEeCTBYIOUI eMy paboduil JeHb.

2.3.3. YnonHOMOYEHHOE [OJKHOCTHOE JIMLO, JaBlliee [IOpy4eHue o
PacCMOTPEHHH  OOpallieHns, BIIpaBe yCTaHABIWBAaTh COKpALLCHHbIE CPOKH
PacCMOTpEHUS OTAENbHEIX OOpalleHuit rpaXknaH.

2.3.4. Ilo my6nukaTHOMY oO6palLeHH IO, NPHOOILEHHOMY K MaTepHanam
PacCMOTPCHHA NEPBOro OOpaILEeHHMA, CPOK PACCMOTPEHHs COOTBETCTBYET CPOKY
PacCMOTPEHHs NEPBOro OOPALIEHUS B Cily4ae, €CJIM OTBET Ha HEro He JaH.

2.3.5. B MCKJTIOUHTENBHBIX CllyyasX, a TAKKe B cilyuae HanpasJIeHUs 3anpoca
B JIpyTHC roCyNapCTBEHHBIE OpraHbl, OpIdHbl MECTHOIO CaMOYIIPaBJeHUs
PYKOBOLMTENE JIMOO YNONHOMOYEHHOE Ha TO JIMUO BIpaBe NPOMIHTH CPOK
paccMoTpeHust obpatienus He 6osee ueM Ha 30 AHeil NpU YCIOBUY YBeLOMEHHS
00 3TOM 3asiBUTEJI.

2.3.6. [lnsa peienys Bompoca o poAJieHuH CpoKa paccMOTpeHust oOpalleHus
PYKOBOAMTEIIO AeNapTaMeHTa MO0 YMOTHOMOYCHHOMY MM JIMLLy NpPeACTaBsIeTCs
cryxeOHast 3alUCKa, MOAMKMCAHHAs PYKOBOIUTENEM CTPYKTYPHOTO MOApa3iescHus
AemapTaMeHTa, B KOTOPOM oOpallleHHe HaxXOJMTCS Ha pacCMOTPEHHH, M
COrIacoBaHHas C 3aMECTUTEJIEM PYKOBOJMTENS AeNapTaMeHTa, KOOPAMHUPYIOLINM
AEATENILHOCTb COOTBETCTBYIOLIErO CTPYKTYPHOTO MOApa3Ae/iIeHHs, ¢ 0D0CHOBAaHUEM
HEOOXOMMOCTH TIPOICHUS CPOKaA PACCMOTPEHHUS MUCLMEHHOTO 06 palLieHHMS,

2.3.7. Jluua, BUHOBHbIE B HapyLIEHHH CPOKOB PaCCMOTPEHHUs OOpalEHUS,
HECYT OTBETCTBEHHOCTD, NIPEAYCMOTPEHHYIO 3aKOHOJATEIBCTBOM.

2.4, HanpaBneHue MHCBEMEHHBIX 00palleHni
rpakal Ha pacCMOTpPEHUE

2.4.1. 3aperucTpHpOBaHHbIE B YCTAHOBJIEHHOM I10PA/IKE OOpPaAIeHHS B TOT XKe
A€Hb NPENCTABJIAIOTCS Ha PacCMOTPEHME PYKOBOAUTEN) JenapTaMeHTa (B €ro
OTCYTCTBHE - 3aMCCTHTENI0 PYKOBOAMTENS AernapTamMenTa, WCHOJHAIOEMY
0043aHHOCTH PYKOBOAMTENS AenapTaMeHTa B COOTBETCTBHU C paclipedcicHHEM
00sI3aHHOCTEHN U JOJDKHOCTHBIM PErIAMEHTOM ).

2.4.2. Ucxona U3 n10BOAOB oOpallleHHs, PyKOBOAUTEND AcnapTaMeHTa (B ero
OTCYTCTBME - 3aMECTUTEJIb PYKOBOIAMUTENS JenapTaMeHTa, HCIOJHAKOUINH
00A3aHHOCTH PYKOBOAMTENs AernapTaMeHTa B COOTBETCTBHH C pacripefesieHHeM
o0s13aHHOCTEN M JOKHOCTHBIM pErJlaMeHTOM) B TedeHHe IBYX AHEH, IyTeM
HaJlO)KEHUS  COOTBETCTBYIOLUEH Ppe30JIIOUHMHM, TPUHUMAET OpraHu3aluOHHOE
peleHre 0 paCCMOTPEHHH 00pallleHusl ¥ YCTAHOBIEHHUU [OPSJIKaA €ro MPOBEPKHU.

HcnonnuTenem B pamkax paccMoTpeHus ofpallieHUst NOAroTaBAMBalOTCA U
BHOCATCS Ha MOANUCH PYKOBOJAUTEMO JenaprameHTa (nudo Mo YCTHOMY MM
MIUCBMEHHOMY NOPYYEHHUIO PYKOBOAMTENS NeNapTaMeHTa UM B ero OTCYTCTBUE -



3aMECTUTEIIAM PYKOBOAMTEINS IENAPTAMEHTA M0 KOOPAMHUPYEMbIM HamnpasIeHUsIM
AGATENEHOCTH) HE II034Hee MHsA, YKa3aHHOrO B PE30JIIOLIMA  PYKOBOJMUTENS
ICapTaAMEHTa, HEOOXOAUMBIE IPOCKTHI OTBETOB, MPEIOCTABIISETCS UHpopMalUs o
pe€3yJibTaTax ero pacCMOTPEHMS.

2.4.3. luceMennsle obparenus, COACpIXKaIlKe BOIIPOCHI, PEILIEHHE KOTOPbIX
HE BXOAMT B KOMIICTCHLUIO A€MIApTaMeHTa, B TeYeHHe 7 JHel co AHA perucTpaumu
HaNpaBiAlOTCA  HAa  pacCMOTPEHHE B COOTBETCTBYIOIIMHA  opraH i
COOTBETCTBYIOIEMY NOJKHOCTHOMY JIMLY, B KOMIETEHLHIO KOTOPBIX BXOIUT
PCIICHNE MOCTABICHHBIX B 0OPAIlEHHAX BONPOCOB, ¢ YBEIOMIIEHHEM B TOT JKe CPOK
TpaxNiaH, HaNOpaBUBWIMX oOOpalleHWs, O nepeagpecauvd oOpalleHHil, 3a
MCKJTIOYEHHEM Clly4as, yKa3aHHOI'o B 4acTu 4 ctaTbi 11 MegepanbHoro 3akoHa Ne
59-@3.

2.4.4. B cnyyae nepenanpaBieHHs Ha paccMOTPEHUE B COOTBETCTBYHOILMMA
OpTaH UIIA COOTBETCTRYIOLIEMY AOJDKHOCTIIOMY JIHLY, B KOMIETEHLIMIO KOTOPBIX
BXOAMT PpCIICHHWE [I0CTABJICHHBIX B 0OpalUeHUSAX BOIMPOCOB, KOJJIEKTHBHOIO
[MHCbMEHHOTO0 00patleHHs], HOAMUCAHHOIO HECKOJIBKHMH 3asBUTEIISIMU C YKa3aHUeM
aZipeca KaxIOro M3 HHUX M TMpOChOOH HANpPaBHTb OTBET KAXKIOMY U3
TIOANKMCABIINXCSl, YBEAOMIICHHE O Hepeaapecaldyn oOpalileHus HampabiseTcs
KOKAOMY TpaXOaHWHY Ha yKa3aHHbIA MM B oOpalueHHU anpec. B ocTanbHbIX
ClydasXx yBENOMIIEHME HaNpaBJseTCAd Ha aJpec 3aABUTENA, YKa3aHHOIO B
PETHUCTpaLMHK NEPBLIM.

2.4.5. IlucbmenHoe ofpallleHHe, [OCTYNMBOIEE B JenapTaMeHT W
coaepxatlee HHPOPMALHMIO 0 (aKkTax BO3MOXHBIX HAPYIISHHH 3aKOHOAATENbLCTBA
Poccniickoit Genepauny B cdepe MUrpaLiii, B TeYeHHE 5 AHEH cO HS perucTpaLuy
HampasnsgeTcs B I'1asHoe ynpasnenne MBJI Poccun o KpacHomapckomy kparo u
I'y6epraropy KpacHozapckoro kpast ¢ yBeRoMIIEHHEM 3asiBUTEIS O Tlepeapecalini
ero oOpalueHus, 3a MCK/IIOYEHHEM Cilydasi, YKa3aHHOro B 4acTd 4 cTaTen 11
DenepansHoro 3akona Ne 59-03.

2.4.6. Ecnu B o0paleHHH CTaBUTCS psijl BOIIPOCOB, pa3pelleHHe KOTOPhIX
HaxXOJUTCA B KOMNETEHUHMH pPas3idyHbIX BEAOMCTB, B TOM YHCJIe JCMapTAMEHTa,
KOMUA OOpallleHHss B CeMHIHEBHBIH CPOK CO JHS PETMCTPALMH HANpPaB/sSeTcs: B
COOTBCTCTBYIOIIHE IOCYAaPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPaBIEHKs
MYHHLIUNANBbHEIX 00pa3oBanuii KpacHOOapCKoro kpas MK AOJDKHOCTHOMY JIMLLY, C
YBCIOMJICHHEM 3adBMTells, HalpaBuBUIeTo oOpalieHHe, O Iepeajapecanyn
obpamenus. Ilpy nepenanpaBneHun obpalleHHs B NHCHEMG YKa3bIBAaeTcs o
HEOOXOAMMOCTH yBeIOMIICHHUS AeNapTAMEHTA 1 3asBUTE/S O IPUHATOM PELIEIMH,

2.477. 3anpemiaercs  HanpapisTe Okanoby Ha  pacCMOTpPEHHe B
roCcyJapCTBEHHBLIM OpraH, oprai MECTHOrO CaMOyNpaBieHUs WIH JOKHOCTHOMY
MLy, pellienye unu aelicteus (besneicTBue) KOTOPEIX obkanyeTcs. B ciaydae ecnu
B COOTBETCTBUH C 3aNPETOM, IPEAYCMOTPEHHBIM 4acThi0 6 cTaTthi 8§ DenepaibHoOro
3akoHa Ne 59-3, HeBO3MOXHO HamnpaBficHHE XanoObl Ha paccMOTPEHHE B
rocyapcTBEHHbIA OpraH, opraH MeCTHOrO CaMOYIpaBJIeHHs WJIH AOKHOCTHOMY
JULY, B KOMIIETEHUUIO KOTODPBIX BXOHHUT pelleHWe MOCTaBJIeHHbIX B 0OpallleHnH
BOMPOCOB, >Kajo6a BO3BpallaeTCs TIpPaxAaHMHYy C pa3bsiCHEHWEM €ro Ipasa
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00KaloBaTh COOTBETCTBYIOUIME DEIIEHHE MIOM  NefCTBUS (OespeiicTBue) B
YCTaHOBJIEHHOM IOPSIIKE B CYAI.

2.4.8. Eciin B nopy4eHuy o paccMOTpeHHH o0palleHus yKa3aHbl HECKOJLKO
HCIIONHATENEH, TO OpHIrHHA) O6palleHUs HANPaBASeTCs MEPBOMY HCMONHUTENIO
WJIH VICTIOJTHUTEIIO, HANPOTHB (QaMUIIHHU KOTOPOTO YKa3aHO CJOBO «CBOI».

2.4.9. B ciyuae eciiv oGpaleHue HanpasieHo B CTPYKTYpPHOE noJpa3ze/ieHue
AcNapTaMeHTa He [0 KOMICTCHUHH, HCMONHUTENb B [MATHAHEBHbI CpOK
BO3BpalllaéT ero ¢ MOTUBHUPOBAHHOH CHY)XXeOHOHN 3anmucKkoM, NOANMMCAHHOM
HA9albHAUKOM  CTPYKTYPHOrO  MOApA3fENieHUs, Ha  HUMA  PYKOBOAMTENS
AenapravenTa. B 3anucke  ykasplBaeTcs  CTPYKTYpHOE  roApasjeieHue
ACTapTaMeHTa WM [0/DKHOCTHOE JIMUO, B Ybl0 KOMIETEHLMIO BXOAMT pelleHHe
IOJHUMAEMBIX B 00pallleHHH BOIIPOCOB.

2.4.10. OGpalueHus ¢ MOMIMCAHHBIMY OPYYEHUSIMH 10 UX PacCMOTPEHHIO
BHOCATCA B 6a3y Aannbix COJI M HaNpaBAIOTCS B 31€KTPOHHOM BUJE YYaCTHHKAM
CHCTEMBI OOMEHA 5IEKTPOHHBIMU TaHHBIMH 110 PaboTe ¢ 06paLIEHHUAMH TPaXKIaH C
HCIIOJIb30BAHUEM 3AILMILEHHBIX KAHAJIOB NTepenavn HH(hOopMaLuH.

24.11.  VYsepomnenus aBropaM  oOpalleHMH, MOCTYIHBLIAX 110
MHQOPMALHOHHBLIM ~ CHCTeMaM OOIIEro MoJib30BaHuA  (MCKTPOHHAS MouTa),
HaIpaBJIAIOTCA Ha JJIEKTPOHHBIN aJpec, yKa3aHHbII B oOpallleHuu, N0M¥KHOCTHBIM
JMLOM JernapTaMeHTa, OTBETCTBEHHBIM 3a pErucTpaluio  KOppPEeCIOHACHLMH,
aBTOMAaTH4eCKH C HUCMOAb30BaHNEM TEXHHYECKHX Bo3ModkHocTed CDJI.

2.5. PaccMOTpeHHe THCEMEHHBIX 00pAIleHHi IPaXaaH

2.5.1. HenocpencTBeHHBIE HCITO/HUTENN [10 PACCMOTPEHUIO O6paIIeHu
ONPEACIAIOTCS PYKOBOAUTENIEM AernapTamenTa (B €ro OTCYTCTBHE - 3aMECTHTENIEM
PYKOBOZAMTEJIA  JernapTaMeHTa, WUCIOJHAIWMUM O00S3aHHOCTH  PYKOBOAMTEJS
AeriapramMeHTa B COOTBETCTBMU C pacrpeaeneHiueM o0ss3aHHOCTEN W JOIKHOCTHBIM
pernaMmerToMm) . [lopydyeHue pykoBoauTens (3aMeCTHTENISI PYKOBOAMUTENS) AOKHO
conepxaTh (GaMWIMKM U HHULMAIBL JIML, KOTOPBIM JAeTCs [OPYYeHHe, ACHO
cpOpMYNUpPOBAHHBIN TEKCT, TMPEaNHCHIBAIOIVNM OeiiCTBUs, HaNpaBieHHbie Ha
00BEKTHBHOE, BCECTOPOHHEE H CBOCBPEMEHHOE pacCMOTpeHHe ofpailleHus,
NOpSiAOK M CPOK  HUCIIOJHEHMS, TOINUCh  PYKOBOAUTENA(3aMecTHTels
PYKOBOIHWTEJA).

Eciv nopyvenue HaHO OJHOBPEMEHHO HECKOJLKUM HCIOJHHUTENSAM, TO
paboTy MO pacCMOTPEHHUIO 00pallleHHUsA KOOPAMHUPYET MU0, GaMHIHA KOTOPOTrO
OTMEYeHa B NOPYYEHHUH IOMETKON «CBOI» (anee - OTBETCTBCHHBIN HUCIOJIHUTED).
CoucnoNHUTENH He TMo3AHee 7 MOHEH 1O HCTCUEHHS CpoKa pPacCMOTPEHHs
obpaiieHuss 00s3aHBl  TMPENCTaBUTh OTBETCTBEHHOMY  MCIHOJHUTENIO  BCE
HeoOXxoauMble MaTepHabl 11si 00001eHNS ¥ TOArOTOBKH 0TBeTa. OTBETCTBEHHBIM
vcrnojiHuTeseM o00001IaloTCsl MaTepualbl, T'OTOBHUTCS W HAMpaBlisIeTCs OTBET
3asIBUTEIIIO, @ NIPY HEOOXOAMMOCTH - U HHOpMALLUs O pe3ysibTaTax pacCMOTPEHHA
obpauienus 'ybepraropy KpacHopapckoro kpasi UM e€ro 3aMeCTHTENAM, AdBLIUM
NopydeHHe M0 pacCMOTpeHUI0 obOpauieHust (NPH 3TOM  OTBETCTBEHHOCTh 134
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paccMoTpenue obpallieHus HECYT BCe MCIOTHHTENH). [Ipn oTcyrcTBUM nomeTkn
«CBOA» OTBETCTBEHHBIM HCIIOJIHUTENEM SBIAETCA JHLO, (haMunus KOTOpOTO
yKa3aHa B IIOpY4€HHH IIEPBOIl.

IOpuanueckas cnyx6a nenmapramenta IPH  YKa3saHHW B PE30JIOLUU
PYKOBONUTENS  NemapTaMeHTa B  Ka4eCTBC COMCIONHUTENS y4acTBYeT B
COTJIaCOBaHHMH MPOEKTOB OTBCTOB Ha OOpAaIUEHMs, 3asBIEHHUSA, KaNobbl rpaxaad
(nanee - obpalienue), HOCTYNUBILKX B JeTlapTaMeHT.

2.5.2. JlomKHOCTHOE IM1I0, KOTOPOMY MIOPY4YEHO PACCMOTPEHHE 00palLeHHs ;

HECET NePCOHANLHYIO OTBETCTBEHHOCTD 3@ €10 COXPAHHOCTb;

obecrieunBaeT BCeCTOPOHHEE, 0GbEKTHBHOE 1 CBOEBPEMEHHOE PACCMOTPEHHE
obpaleHuii;

B Clly4ae HeOOXONMMOCTH B YCTAHOBIEHHOM 3aKOHOIATENbCTBOM nopsiaxke
3alpallluBaeT AOMOJHHUTENbHbIE MaTepHabl, HEOOXOLHMbIE LIS PACCMOTPEHHS
obpamenui; OpraHusyeT BCTpedH c 3asBUTENEM(-IMH); OpraHH3yeT CO3JjaHHe
KOMUCCHHM IS MIPOBEPKU (DAKTOB, M3ITOKEHHbIX B 0OpalleHHsX (C BbIE3NOM Ha
MECTO M yYacTHUEM 3asiBUTEJIEN ),

MPUHMMAET MEPBI 10 BOCCTAHOBJNECHHMIO WM 3alUMTE HapyLIEHHBIX IIPaB,
CBOOOA M 3aKOHHEIX MHTEPECOB TrpaxdaH. IIpu Haiuumu CBemeHHH o
NONTBEPKICHNN (JaKTOB HApYWIEHUA IIpaB, CBOOOA M 3aKOHHBIX HHTEPECOB
3aABUTENCH, M3JIOXEHHbIX B OOpAlLEHMH, YKa3bIBA€T, KAKHE Mephl MpPHHSTHl K
IULaM, JOMYCTUBLLUM TakKHe HAPYILCHHS;

YBENOMIISET IpaxkJaHUHA O HaNpaBjIeHUH ero oOpallileHHs: Ha PACCMOTPEHHE
B IPYroi roCyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYNpPABICHHS MU MHOMY
AODKHOCTHOMY JIMLLY, B KOMIIETEHLUHMIO KOTOPBIX BXOOHUT paspelieHHue BOMPOCOB,
coepiKalllixcs B 0OpallleHHH.

2.5.3. B cnydae ecnHM K TEKCTY IMMCbMEHHOIO OOpalleHUs 3asBHTENIeM
MPpHIOXKEHbl JOKYMEHTBI M MaTepuanbl, HE OTHOCAWMECS K IMOATBEPKICHHIO
JAOBOJIOB, H3JIONKEHHBIX B OOpPALICHMH, TO PAcCCMOTPEHHIO MOIJIEXKAT TONBLKO
BOITPOCHI, COACPIKAILUECA B CAMOM TEKCTE MUCbMEHHOIO 00OpalLEeHMUS.

254, Tlpu paccMOTpEHHMM TIOBTOPHBIX OOpalleHHil aHATH3HpPYyeTCs
MMEIOIIASACS [10 MOAHUMAEMbIM B HUX BOTIPOCAM MEPEnUcKa.

ITuceMenHBIe 0OpalleHUst OMHOTO U TOTO Ke 3asBUTENs 10 OOHOMY M TOMY
K€ BOIPOCY, MMOCTYNMBIIWE [LO MCTEYEHHA CPOKa PACCMOTPEHHS, CUHMTAKTCS
nepBU4HbIMU. He ABNGI0TCSA TOBTOPHBIMU O0PALIEHHS OTHOTO U TOIO K€ 3asBUTEJIH,
HO [0 pa3HbIM BOIPOCaM, a TaKXKe MHOTOKpaTHBIE OOpalleHus M0 OJAHOMY U TOMY
€ BOIPOCY, I10 KOTOPOMY 3asiBUTEJIIO AaBaJlUCh UCHEPITbIBAIOLIME OTBETHI.

2.5.5. Obpamenye ¢ npocs0OH O JIMYHOM [pUEME DPYKOBOIHTENEM
JAenapTaMeHTa UiTH 3aMECTHUTENSIMU PYKOBOAUTEIS JleflapTaMeHTa pacCMaTPUBAETCs
MO CYMIECTBY MOAHUMAEMbIX aBTOopoM npobneM. Ecnu B oOpalueHHy He ykasaHa
npoGjeMa, TO 3asBUTENIb HHPOPMHUPYETCS O TMOPSAKE OpraHU3aldd JIMYHOrO
npuema TIpaxgaH pYKOBOIMTENEM  JAenapTaMeHTa WM 3aMECTUTENISIMU
pyKOBOOUTENA JAenapraMeHTa, a oOpaimeHue odopMiseTcs «B JeNo» Kak
UCIIOJIHEHHOE.



10

2.5.6. [IncemenHnble obpatieHus, CoAepiKallive B a/ipeCHOH YacTH oOpaLleHui
MOMETKY «JIHUHO», pacCMaTPHBalOTCs B COOTBETCTBHU C HacTos el MHeTpykuueit.

2.5.7. TlucbMeHHble OOpalieHus TpaaaH, NMOCTYNUBLIHE W3 peaaKuui
CpeACTB MaccoBOW HH(OpMaLMHU, OT PYKOBOAMTENEH MOJIMTHUECKUX napTul u
OOIIECTBEHHLIX 0O0BeANHEHHH (B TOM YHCIC C npocb6oil NpoMH(pOPMUPOBATL O
pesyinTaTax pacCMOTPEHHS), PACCMATPUBAIOTCS B COOTBETCTBHH C HACTOSIICH
HHcTpykuuei.

2.5.8. B ciyyae nocrymieHus B [ENapTamMeHT MHCHMEHHbIX oOpalleHui,
COZEpKalllUX BOMPOCHI, OTBEThI Ha KOTOpBIE pa3MellleHbl B COOTBETCTBUH C YACTHIO
4 cratbum 10 PenepanbHoro 3akoHa N 59-03 Ha oduLaTEHOM  caiiTe
ACTiapTaMeHTa, IpaxJaHaM, HanpaBUBIIUM oOpallleHHs, B TeUSHHE ceMM AHell co
AHS  perucTpauuy oOpalleHUi OTBETCTBEHHLIM HCIIOJHHTENEM COOBILACTCS
DNIEKTPOHHBIH ajapec OQHUUMANBHOrO CcaiTa, Ha KOTOPOM pa3Melled OTBET Ha
BOMPOC, TMOCTAaBJCHHEIH B oOpalueHuH, NP 3TOM obpalleHHe, COAEpIALLCE
obranoBanue CyqeOHOro pelieHus, He BO3BPALLAeTCH.

2.5.9. B cnmyyae eciu OTBET MO CYIIECTBY MNOCTABIEHHOTO B oOpaieHuu
BOMpOCa He MOXeT ObiTh JaH 0e3 pasriauienus cBefeHHH, COCTABJSIOLLINX
FOCYyNAapCTBEHHYIO MM MHYK OXPaHSEMYIO0 3aKOHOM TaliHy, TIpa)aaHMHYy,
HamnpaBUBLIEMY OOpallleHHE, OTBETCTBEHHBIM WCIONHHUTENEM coobuaercs o
HEBO3MOXXHOCTH aTh OTBET I10 CYLIECTBY IMOCTaBJIEHHOrO B HEM BOMPOCA B CBS3H C
HEAOIYCTUMOCTBIO pa3rilalleHus YKa3aHHBIX CBEAEHHUH.

2.5.10. B cnyuae ecnu B MUCBMEHHOM OOpAILEHHH TPaXAaHHHA CONCPIKHUTCS
BONPOC, Ha KOTOPHLIH €My HEOOHOKPATHO [aBajiuCh MHCHMEHHBIE OTBETHI IIO
CyWECTBY B CBS3M C paHEe HAalpaBAAEMbIMH OOpAIEHUSAMH, ¥ TPH 3TOM B
oOpallleHH He MPUBOIATCA HOBBIE JAOBOIbI MIIM OGCTOATENbCTBA, PYKOBOAUTEID
AenapTaMeHTa (IIPU €ro OTCYTCTBUH - 3aMECTUTENb PYKOBOAUTENS AeNapTaMeHTa,
UCTIOJHAOILMHA 065I3aHHOCTH PYKOBOAUTENS AEMAPTAMEHTAa B COOTBETCTBUM C
pacrpesieieHHeM OOS3aHHOCTEH U JOMMHOCTHBIM PErfIAMEHTOM) BIpaBe TPHHSTH
pemieHne O ©e30CHOBATENBHOCTH O4YEPEIHOr0 OOpalleHWs U TpeKpalieHHu
MEepPEenucKy ¢ rpakJaHHHOM IO JaHHOMY BOIIpOCY (MpHioXeHWe 5) Npu yCJIOBHH,
UTO yKasaHHOe o0pallieHUe M paHee HampasliseMble oOpaulenus Hanpapisiuck B
OJMH Y TOT K€ FOCYINapCTBEHHBIH OpraH MIIK ONHOMY U TOMY K€ NOJMKHOCTHOMY
auLy.

O naHHOM pelICHMH YBEOOMIISETCS I'PaKAaHKH, HAPaBUBUIMI 0OpalleHue.
YBenoMNeHHe O NpEeKpalleHHH TEPETUCKY HANpaBiseTcs aBTopy o0palleHus 3a
MOATHCHIO PYKOBOJAMUTENS AenapTaMeHTa (1100 Mo yCTHOMY WM MHUCbMEHHOMY
NMOPY4YEeHHIO PYKOBOAMUTENA JelapTaMEHTa UIU B €ro OTCYTCTBHUE - 3aMCECTUTENSIM
PYKOBOOUTENA JlerapTaMeHTa 1o KOOPANHHUPYEMBIM HarpaBJICHHUAM
JEATEILHOCTH ).

2.5.11. Ilpu nocrynnennu obpalleHus, B KOTOPOM COJIEPXKHUTCS BONPOC, 110
KOTOpOMY IepelnucKa IpeKpalieHa, OTBETCTBEHHBIH HCMOJHHUTENb HAlpaBiseT
3asBUTEIIO YBEAOMIIEHHE, COAEpXallee CBeJEHHS O MpeKpauleHHH NEepPenucKy o
yKa3aHHOMY BOIpOCY.
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2.5.12. Tlpu nmocTynneHuu B nemapramedT OOpallleHus], TEKCT KOTOPOro He
MO3BOJIAIET ONpPEACSUTE CYTh MPEAJIONKEHHs, 3asiBIEHAA MM KaNoGbl, OTBET Ha
ofpallleHne He HAeTcs M OHO He MOMIEHKUT HaIPaBJIEHUIO Ha PacCMOTPEHHE B
FOCYAapCTBEHHBIN OpraH, OpraH MECTHOIO CaAMOYMPABIEHUS WU JOJIZKHOCTHOMY
JULY B COOTBETCTBUH C HUX KOMIIETEHLHCH, O YeM B Te4eHHE 7 AHEN CO JHS
perucTpaunn odpalleHus COTpyAHUKaMHM AeflapTaMeHTa coobmaeTes rpaXxkaHuHY,
HampasuBLIeMY oDpalleHKe.

2.5.13. Tlpm nocrymieHud B AenapraMeHT NpocbObLl TpakAaHUHA O
PEKPALCHNN PACCMOTPEHHS €ro 0OpallleHHs B ClIydae, eciiu obpallleHHe ele He
OLLIO HANPABIEHO HAa PACCMOTPEHME 110 KOMIIETEHIIHH MOAHMMAEMbIX BOIIPOCOB,
COTPYAHWKH  JeMapTaMeHTa HMH(OPMUPYIOT 3asiBUTEN O  MPEKpalLeHHH
paccmoTpeHus oOpawenus. B ciaywae mepeaapecauyyu paHee NOCTYNMBLIEro
oOpalleHUs OT JaHHOrO rpaxKJaHdHa B HHOW opraH Wiu HHOMY AOJKHOCTHOMY
ULy 3asBJIEHHE O MPEKPALICHUH PACCMOTPEHHUsI AaHHOTO 00palleHHs B TeueHue 7
AHEH HANpaB/jAeTCs B COOTBETCTBYIOUIMI OPraH MM IOKHOCTHOMY JIHLY C
yBENOMJIEHHEM IpaXXAaHUHA, PeaTM30BaBIIEro JaHHOE IPaso.

[To nucbMeHHOMY 3ampocy 3asBUTeNiO B 30-AHEBHBINH CPOK BO3BPALIAIOTCS
MPUIIOXKEHHBIE K OOpalEHUIO MaTepuabl (IOKYMEHTb! ).

2.6. OTBETEI Ha MMCbMEHHbIE OOPALLEHUS TPAKIAH

2.6.1. Oteer Ha nucbMeHHOe ofpalieHHe JOJKEH COOTBETCTBOBATD
KPUTEPHUIM CBOCBPEMEHHOCTH, 00BEKTUBHOCTH, BCECTOPOHHOCTH.

2.6.2. TekcT oTBeTa Ha NUCbMEHHOE OOpallleHHE JOMKEH H3/IAraThes SCHO U
MOHATHO, TOCNEN0BaTENbHO, KPAaTKO, CO CCBUIKAMHM Ha COOTBETCTBYHOLIHME
HOpMaTHBHbI€ [IPAaBOBbie aKThi, NaBaThb WCYEPIBIBAOUIME pPa3bICHEHHS Ha BCE
oCcTaBNeHHble B 00palieHuy Bonpockl. [Ipu Hannuuu cBefeHu 0 MOATBEPKACHUH
¢akTOB HapylleHHs mpas, CBOOOJ U 34KOHHBLIX HHTEPECOB 3asBHTENCH,
M3JI0XKEHHBIX B 0OpalleHuH, B 0TBeTe HEOOXOAUMO yKa3aTh, KAaKHe MEPb! IIPUHATHI
K JIMLIaM, JOMyCTUBLIMM TakUe HapylieHHs.

B cnyuae paccMoTpenus obpallleHHs B MOpSAKE Mepeajpecallid B TEKCTe
OTBETa Ha [HCbMEHHOE OO0palleHHe 3asiBUTENI0  JOJDKHBI  COAEPKATHCS
HalMEHOBaHWe  opraHa,  HampaBuBUIEr0  oOpaiieHue, ¢  YKa3aHHEM
pPEeruCTPallMOHHOrO HOMEpa M OaThl PErucTpaluu, a TakXKe pPerucTpalHOHHbIN
HOMEp M JaTy peructpaluy obpallleHus B opraHe, paccMaTpuBarolleM obpallieHHe.

2.6.3. He momyckaeTtcst HaJlHuMe UCMpaBieHrH (B TOM HHC/e B PEKBU3UTAX) B
OTBeTax Ha oOpalleHus rpak/iaH.

2.6.4. I'lpu oTBeTe Ha KONNIEKTHBHOE MUCLMEHHOE OOpalleHue, MOANHCaHHOe
HECKOJIbKUMH 3asBUTEINIIMH C yKa3aHHEM ajpeca KaxJJOoro U3 HHMX K NpochbOoii
HanpaBUTh OTBET KaXJAOMy U3 TMOAMUCABLIMNXCS, OTBET JaeTCs KaKAOMY
rpakJaHHHY Ha yKa3aHHBINH MM B 00pallleHUH aapec. B ocTanbpHBIX ClIydasx OTBCT
JaeTcs Ha ajgpec 3asBUTENA, YKa3aHHOTO B PErHMCTPALMU IIEPBBIM C MOMETKON «AJId
HHPOPMHUPOBAHUS 3aHHTEPECOBAHHBIX JIULD).
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2.6.5. B ciyyae eciiu oTBET JaeTCsS HAa HECKONbKO oOpallleHH it OTHOTO U TOro
K€ aBTOpa, TO B HEM NEPEUHCIIAIOTCS BCE alpecarl, IlepeHanpaBuBLiye obpalieHue,
C YKa3aHHEM €ro perucTpalMOHHOTO HOMepa ¥ AAaThl PETHCTPALMH, a TaKKe
PErMCTpalliOHHble  HOMEpa M JaThl permcTpauud  obpamleHuii B oprawe,
paccMaTpHBalOLIEM YKa3aHHOE OOpalleHHe.

2.6.6. Oteer Ha oOpalleHMe HampaBiseTcs B bopme 3NIEKTPOHHOTrO
AOKYMEHTA II0  a/peCcy JJEKTPOHHOW MOYTBI, YKa3aHHOMY B ofpalleHuu,
MOCTYMNUBILIEM B IENapTaMeHT B (JOpMe INEKTPOHHOTO JOKYMEHTA, H B [TAChMEHHO
dbopme mo mnourosomy ampecy, YKa3aHHOMY B 0OOpauleHuH, MOCTYNUBILIEM B
AeTapTaMeHT B NUCbMEHHO (hopMe.

2.6.7. llpy nomy4yeHMn Ha PAacCMOTpeHHE NpPeJIOKEHHS, 3afBICHHS WU
KaloObl, KOTOpBIE 3aTPAarvBalOT MHTEPECH HEONpeNe/NeHHOro Kpyra Jdl, B
HaCTHOCTH Ha oOpalleHue, B KOTOpOoM obxanyercs cyneGHoe peuieHue,
BbIHCCCHHOC B OTHOIUEHHUM HEOIPEAENEHHOTO KpPyra JIML, OTBET, B TOM 4YHCIe
Pa3sbCHEHUs NOpPAAKa 00Kal0BaHUs CyNeGHOro peleHus, MOXKeT GBITh pasMelLel
Ha o uLHaTBEHOM caiite JernapTaMeHTa B MHOOPMaHOHHO-
TEJIEKOMMY HUKaUHOHHOM ceTh «HTepHeT» (¢ yuerom cobmioaeHns TpeGoBaHuii o
HENONYCTUMOCTH pasriallleHUs CBEHCHUM, COAEPKAIUMXCS B OOpALIEHHH, a TAKKe
CBEJICHUH, KacalolUXCs YaCTHOMN XH3HU PaXJaHuHAa, 6e3 ero corjiacus).

2.6.8. Mudopmanyst 1OMKHOCTHOMY JIAILlY, 3aMPOCHBIIEMY HHOPMALMIO O
pesy/bTaTaX pacCMOTpEHHMs O0OpallleHHdA, [OOMKHA COAEPXKAaTb U3JIOKEHHE
NpobnemMaTuk{ oOpaulenus, MpaBOBYIO OLEHKY OGOCHOBAHHOCTH TpeGoBaHHil
3asBUTENA, PE3YNBbTATOB PACCMOTPEHMS U IPUHATLIX Mep. B unpopMauuu 10mxHO
ObITh yKa3aHO, YTO 3asBHTENh NPOMH(YOPMHUPOBAH O PE3yJLTATAX PACCMOTPCHHS
obpawienns. Ecnu Ha ofpamieHue aeTcs MpOMEKYTOUHbBIH OTBET, TO B TEKCTe
YKa3bIBaeTCsl CPOK H YCJIOBUS OKOHYATENbHOTO PELLEHHS BOMPOCa.

2.6.9. OTBeTHI 32ABUTENAM MOANUCHIBAIOTCS PYKOBOAMTENEM JeNapTamMeHTa,
nndO 10 YCTHOMY HITH MHCBMEHHOMY MOPYUYEHUIO PYKOBOAMTENS ierapTamMeHTa
MM B €ro OTCYTCTBHE - 3aMECTHTENEM pYKOBOAMTENS JAeNapTaMeHTa Mo
KOOPAUHUPYEMBIM HalpaBieHUSIM JeATEJIbHOCTH.

[poekt oTeera B Aamuuuctpammio Ilpesunenrta Poccuiickoit Mepepaiin,
annapatr IlpaButennctBa Pocculickoit ®epepauun, annapar NOJHOMOYHOIO
npeacrasutens llpesunenta Pocculickodl ®enepaunn B IOxHoMm (enepanbHom
okpyre, pemyrtataM ['ocymapcrseHnoit Jlymbl enepansHoro CoOpaHus
Poccuiickoi Qenepauuu, AernyTraram 3aKoHOAATEIbLHOIO Cobpanus
KpacHonapckoro kpast 0 pesysbrarax paccMOTpeHus o0palleHuil, TOCTYNHBIINX B
UX aIpec W HalpaB/IEHHbIX B JENapTaMeHT, FOTOBUTCSH COOTBETCTBYIOUIMMH
CTPYKTYPHbBIMU nojipazjiefleHussMi  AenapTaMeHTa U IOATMChIBAETCS
['ybepratopom KpacHomapckoro kpas JuHOO TeEpBbLIM  3aMECTHTENEM W
3aMECTHUTEJISIMHU.

2.6.10. Ilpu nanpaBneHuu oTBeTa Ha oOpallcHMeE, NOCTYNUBIIEE B (opme
JIEKTPOHHOI'O JOKYMEHTa, [0 aJpecy 3JIEKTPOHHOW TIOUTbI, YKa3aHHOH B
oOpaumieHuy, IOJArOTOBJIEHHBIH Ha OYMa)XHOM HOCHUTENE ¥ COOCTBEHHOPYYHO
IMOANMCAHHbII OTBET NpeobpasyeTcs B SJIEKTPOHHYIO GOpMY MyTeM CKaHHPOBaHHA.
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I'paxxnanuty Hampapisercs oTBET B (pOpMe NEKTPOHHOrO obpasza JAOKYMEHTa C
ucnonszoBaHuem COJI.

2.6.11. IlpoexTsl OTBETOB Ha OOpAILEHMS, HAXOMALIMECH Ha KOHTpOJE B
YIpaBJIeHUH KOHTPOJIS, NPOQUIaKTHKH KOPPY LHOHHBIX U HHBIX PABOHAPYICHKI
aaMuHHcTpanuk KpacHonapckoro kpas, He mo3aHee 4eM 3a 7 AHeH 10 HCTEYEHHMA
CpOoKa pacCMOTpeHHsl OOpalleHUs HanpaBislOTCs B YIpaBlIeHHE KOHTPOJI,
NPOQUIAKTHKH KOPPYNLMOHHBIX W MHBIX [PaBOHAPYLUIEHUH aJMHMHHCTPALMH
KpacHonapckoro kpas.

2.6.12. Tlpn ycnoBUHM BCECTOPOHHEr0 H OOBEKTHUBHOIO PACCMOTPEHMS
oOpallieHHs, a TaKKe MOJHOro (PaKTHUYECKOTO HCIOJIHEHHUS NPHHATOTO 110 HEMY
pelieHHst AOJKHOCTHOE JIMLO, [aBlUee NOopyYeHHe O PacCMOTPEeHUU obpalleHus,
CIHMCBIBAET MaTepuaibl «B Aeno». B mpoTuBHOM ciydae HODKHOCTHOE JIHLIO,
IaBllee MOPYYEHHE O PaCCMOTPEHHH oOpallleHHs, NPUHUMAET AOMOJHHTENbHbIe
MEpPBl KOHTPOJI 4O [OJHOI'O (PAKTUYECKOI'0 MUCHOJIHEHUS LIPHUHSTOIO PELICHUS,
BCECTOPOHHETr0 U 0OBEKTUBHOIO PACCMOTPEHHUSI 0OpallieHUs.

B ciay4dae eciau MCOAHUTENEH MO PAaCCMOTPEHUIO 00pallleHUs HECKOJIBKO U
OJIMH U3 HUX AaeT MPOMEXYTOUHbIH OTBET, TO aBTOPY NMOPYYEHHs! 0 PACCMOTPEHUH
o0pallleHUs] MPEeCTaBIAIOTCA OTBETbl IOCJIE PacCMOTPEHHUS OOpalleHHs BCEMHU
UCTIOMHUTENAMU (TIpH YCIOBHH, YTO CPOK OKOHYATCIBHOTO PAacCMOTPCHHA He
npebliliaet 60 qHE).

[locne 3aBepuieHHst paccMOTpeHMst oOpalleHusi W HanpaBiCHUA OTBeTa
rpaXNaHWHY HCIOJHUTENb OCTaBASET Ha apXHBHOE XpaHeHWe MOJJIMHHUK
COOTBETCTBYIOLIEr0 OOpallEHUsl U MAaTepUailbl, OTHOCSLIUECH K €r0 PACCMOTPEHHUIO
(ecin B MOpyYEHHH 10 PACCMOTPEHHIO 0OpalleHus] He YKa3aHO HHOE).

2.6.13. JIuua, BUHOBHBIE B HapyLICHHUM CPOKOB M IIOPAJKA PacCMOTPEHMS
oOpalleHni, HEeCyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYH) 3aKOHOAATE/bCTBOM
Poccuiickoit Peaepallmu.

3. OpraHy3auys JIHYHOIO NpyHemMa rpa)Jiad B JAernapTaMeHTe

3.1. JIM4YHBIH MpPUEM TPaKAaH NMPOBOAMTCH PYKOBOAMTENIEM AENapTaMeHTa,
3aMECTUTENIIMH [0 BOIPOCAM, OTHECEHHBIM K MX BeleHHIo. OCHOBaHHEM [1iA
Hayajga TNpoUedyphbl sBIseTcs OOpalleHHE I'paXkJaHMHE O JIMYHOM HpHeMe B
JenapTameHT.

Wnpopmanus o MecTe npuemMa rpaxaaH B IeNapTaMeHTe, 00 yCTaHOBICHHBIX
AHSX U yacax Ipuema pa3MellaeTcst Ha OQHLUAIEHOM CalTe AenapTaMeHTa.

[IpyeM rpaxcjaH B peXXMME BHAEO-KOH(EPEHL-CBA3M OCYLIECTBIAETCA C
KCIIONBb30BAHMEM CHCTEMBl JIMYHOrO TpHeMa TIpakaaH Ha 0ase cereBoro
cnpaBouHoro tenedonHoro y3na (nanee - CCTY).

3.2. TIpuem rpaxaaH ocyleCcTBIAETCs KaXJIbli paGounii yetsepr ¢ 15 vacon
00 MuuyT 10 17 yacos 00 MUHYT.

TIpy TUYHOM NpHEMe rPaXJaHHH IPeAbABISET JOKYMEHT, yAOCTOBEPAIOLIMHA
ero JIMYHOCTD.
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3.3. 3anuck Ha NUYHEIH TpUEM H HEINOCPeACTBEHHYIO OPraHHU3aLHIO JIMYHOIO
pyueMa NpOU3BONHTCS NOJDKHOCTHBIM JIMLOM A€NapTaMeHTa, OTBETCTBEHHLIM 3a
perucTpauuio KoppecnoHaeHIMH.

3anMch Ha [pHEM OCYLIECTBASETCA IO CBEIAEHMAM, MpPeACTaB/IsgeMbIM
FPAXIAHMHOM IIOCPEACTBOM JIMYHOTO 0OpallleHUsl K YKa3aHHOMY JI0JDKHOCTHOMY
JMIly  [eTlapTaMeHTa, WM 0 CBEIEHUSIM, MOCTYNMBLIUM B JeNapTaMeHT
MOCPeNCTBOM  MOYTOBOH,  Tenerpaduol,  TenedoHHOH,  (PaKCHUMHIBLHOM,
(hesbaBETEPCKOIl CBA3M U B 3NIEKTPOHHOM GopMe.

O BpemeHu mpuema rpaxxaaHuHy coobuIaeTcs B yCTHOM bopme (mu4vHo, 1O
MMCIOLIEMYCsl B MOCTYIIHUBILMX CBEICHUAX HOMEPY Tesle(h)OHa), PU HEBOIMOKHOCTH
nepefain YCTHOTO COOOLIeHUs - B MUCEMEHHOH WIM 31€KTPOHHOH dopme (110
afpecy, UIMEIOUIEMYCS B IIOCTYMHUBILHX CBeJEHHAIX ).

OtnenbHble  KaTeropum rpakaaH B ciydasx, [PEAYCMOTPEHHBIX
3aKoHofarenbcTBOM Poccuiickoit denepaly, MONB3YIOTCS NPaBOM Ha JHYHBIM
MPUEM B IIEPBOOYEPEIHOM ITOPALAKE.

3.4. Hsyyenne BONPOCOB, MPEIOCTABIEHHBIX IPAXKTAHMHOM K JIHYHOMY
npueMy, M TOArOTOBKa MNPOEKTOB pELIEHHH MO HHUM OCYIIECTBIAIOTCA O
[IOPYYEHHIO PYKOBOAMTENA JEMapTaMeHTa (B ero OTCYTCTBHE - 3aMECTHTENs
PYKOBOAWTEN [JeNlapTaMEHTa, HCIOJHAIOIEr0 OO0M3aHHOCTH  PYKOBOAMTEINSA
AenapTaMeHTa B COOTBETCTBHHU C pacnpeieieHueM 00A3aHHOCTEH W A0JKHOCTHDBIM
PEeTNIaMEHTOM) JOKHOCTHBIMM JIMLAMH JelTlapTaMeHTa.

3.5. ®amunys, UMA, OTYECTBO IpaJaHWHA, aApec U KpaTkas aHHOTaLus
BOMpOCa BHOCATCS YIMOJHOMOYEHHBIM TIPaXAaHCKUM CHYXalluM B KapTOYKy
JIMYHOrO [pUeEMa

3.6. Kaprouku nuyHOro npuema oQopMIISIOTCA JOMKHOCTHBIM JHLOM
AeNapTaMeHTa, OTBETCTBEHHBIM 33 PETUCTPALMIO KOPPECNOHASHUHH B JEHb
NpoBeAeHus MpremMa (rpusoxerue 6).

3.7. B xome JuMuHOro npueMa TpaXXTaHHHY MOXET OBITh OTKa3aHO B
JanbHeHleM pacCMOTPeHHH OOpallleHHs, eClIH eMy paHee Obll AaH OTBET [0
CYLUECTBY MOCTABICHHBIX B 00pallleHUH BOMPOCOB.

3.8. Ilo oxoHUaHUM NpHeMa PyKOBOIUTENb AENAPTAMEHTA UJIM 3aMeCTUTEH
pyKOBOAMTENs JenapTaMeHTa, BeAyllre JHUYHBIH npueM, JOBOIAT A0 CBEACHHA
rpaXkjaHdHa CBO€ pelUeHHe UMM HHGOPMHPYIOT O TOM, KOMY [OPYYEHO
paccMOTpeHHE U MPUHSITHE Mep MO ero oOpalleHHIO, a TaKXKe OTKYAa OH IOJIYUHUT
OTBET, 100 pa3zbsCHAIOT, [JI€, KEM M B KAKOM MOPJKE MOXKET ObITh paCCMOTPEHO
ero obpaiieHue Mo CyuecTBy.

JlomKHOCTHOE UL, Beoylllee TpHeM, IPUHUMAET pellieHNe O TOCTaHOBKE Ha
KOHTPOJIb UCIIOJIHEHHS €r0 NOPYYCHHS.

3.9. lNopy4enus: ¥ (MIHM) peKOMEHOALMKY PYKOBOAHUTEA JeNapTaMeHTa WU
3aMeCcTUTeNeH, TaHHbIC B XOAE JIMYHOTO NpHUEMa, BHOCATCS B KAapTOUKY JIMYHOTO
npyuemMa rpaxJ1aHuHa.

3.10. Kaprouky suyHOro npuema nojjexar obs3areslbHOH perucrpaumy B
JIEKTPOHHOM XypHane «JluuHblii npuem» CIJI (nanee - aneKTpoHHas y4yeTHas
KapTOYKa JIMYHOro MpHeMa) JODKHOCTHBIM JIMLIOM JeNapTaMeHTa, OTBETCTBEHHbIM
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38 PETUCTPALHIO KOPPECIIOHACHUMH B TEYEHHE TPEX AHEH C MOMEHTA MPOBEAECHMS
JIMYHOTO IIpHUeMa rpak/IaH.

3.11. B cnydae ecnu M3NONKEHHBIE B YCTHOM obpaleHud (akThl U
ODCTOATENBCTBA ABJISIOTCA OIEBUAHBIMU M He TPEGYIOT A0MOTHHTEN bHO NPOBEPKH
W TPaXNaHUH COINIACeH C JaueH eMy YCTHOTO OTBETA B XOJE JIMUHOTO IIpHEMa, B
KapTo4Ke  JIMYHOTO IpHeMa  JIeJlaeTCs  COOTBETCTBYIOLAs  OTMETKa, a
3apCrucTpUpOBaHHas KapTodka JIMYHOIO MPHEMa C Pe30JIOLMEA «Pa3bACHEHO B
X0Jie NpHeMay CIIUCBIBAETCS B JEO.

3.12 3aperucTpupoBaHHble KApTOUKH JHYHOTO I[IpHEMa, cojiepxailue
Nopy4eHus, (TIPH HEOOXOAMMOCTH C NIPHIOKEHUIMU K Heft) JOHKHOCTHBIM THIIOM
AerapTaMe€HTa, OTBETCTBEHHBIM 34 pETrUCTPALHI0  KOPPEeCnoHAeHUMH Ha
CJeYIOUIMH JEHB NOCIIe perucTpalui HalpaBIAeTCs] Ha UCHIONHEHME.,

3.13. B xozme nuuHOrO mpHeMa rpaxKaaHuH BIPaBe OCTABHUTH MHCHMEHHOE
06paLueHHe, KOTOpO€ NOAJIEXKHUT perucTpaury 1 pacCMOTPCHHIO B COOTBETCTBHH C
®enepanbueiv 3akoHoM oT 2 Mast 2006 r. Ne 59-3 u MucTpykumeii.

3.14. TlpoBenenne rpaxnaHamMu (GOTOCBEMKH, ayaMoO- H BHAEO3ANUCH,
MpAMOH TpaHCHSAUMKU B ceTH «VIHTepHeT» B MpPUEMHON AenapTaMeHTa BO3MOXKHO
TOJIBKO IIPH YCJIOBHH, YTO 3TO HE MOBJIeYeT 3a co00i 0OHapoa0BaHue U AalbHelIee
HCTIONB30BAHUE W300paxeHUil UHBIX IPaXKIaH, Peau3yIOlIMX NPaBO HAa JIMYHOE
obpaiuenue B mpUeMHOIT IenapTaMeHTa, a TaKXKe rocy1apCTBEHHOTO IPaXKIaHCKOT0
Cly»Kalllero AernapTaMeHTa, 00eCne BaloLIEero peanu3aluio JaHHOTo IPaBOMOYMs,
Oe3 ux cornacus.

4. Ilopsok ¥ GpopMbl KOHTPOJIS
3a pacCMOTpeHHeM oOpallleHUl rpaxcaan

4.1. B npemapTaMeHTe KOHTPOJIb 338 CBOCBPEMEHHBIM PACCMOTPEHMEM
oOpalleH’il rpax1aH, MOCTYHAIOLIMX Ha KM PYKOBOAMTENS JeMNapTaMeHTa W
3aMeCTUTENIEH,  OCYIIECTBIAETCS  JOJDKHOCTHBIM  JIMLOM  JleNapTaMeHTa,
OTBETCTBEHHBIM 3a PEFUCTPALUIO0 KOPPECIIOHACHLHH.

VcrosHUTENM HEeCyT NepcoHaTbHYIO OTBETCTBEHHOCTD 3@ HAPYILEHHE CPOKOB
paccMOTpeHHs obpallleHui rpakaaH.

4.2. B cnyyae HampaBieHUss OTBETa 3asABUTENIO, MOAMNKCAHHOIO
I'ybepHaropom KpacHomapckoro kpas, IMepBbIM 3aMECTHTEEM U 3aMeCTUTENSIMHU,
obpallieH1e CTaBUTCS Ha «OCOOBIH KOHTPOJbY.

4.3. PelieHHe O MOCTAHOBKE OOpalleHHH Ha KOHTPONb MIH «OCOOBIMH
KOHTPOJIb» MPHUHHMAETCsI PYKOBOAMUTENEM JAernapTaMeHTa, a B €ro OTCYTCTBUE -
3aMECTHUTENIEM pPYKOBOAWTENA [JeNapTaMEHTa, HCIONHSIOWNM  00sI3aHHOCTH
PYKOBOJMTENS AeNapTaMeHTa B COOTBETCTBUHM C paclpeeneHuemM oda3anocTeit u
JOJDKHOCTHBIM PErNIAMEHTOM.

4.4, Ha xoHTponb cTaBaTcs 0OpalieHusi, B KOTOPbIX COOOILAeTcs o
KOHKPETHBIX HapylUIeHHsAX 3aKOHHBIX NpaB M HHTepecoB rpaxaaH. [loctanobka
obpallieHuit Ha KOHTPOJIb TAKXKe MPOU3BOAUTCS C LUENbIO YCTPAHEHHS HEOCTATKOB
B paboTe OTAENIOB AenapTaMeHTa, NoJy4eHUs MaTeprasoB 4 0030poB o6pallle HUH
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FPaXKNaH, aHATATHYECKUX 3alMCOK W WMH(MOPMALMU, aHaIH3a NPUHATBLIX Mep B
ClTydae MOBTOPHBEIX H MHOTOKpPATHBIX 00palleHHmii.

4.5. OOpamenus, noCTyNUBIIKE C KOHTPOJIbHBIMH ~ MOPYYEHUIMH
Anmununcrpaunw Ipesunenta Poccuiickoii ®enepaunu, Annapara [Ipasurenbersa
Poccuiickoit ®epepanun, a Taxke AenyratoB  ['ocymapcTBeHHOR  JlyMbl
®enepansHoro Cobpanus  Poccuiickoit Oenepaunn U cenatopos Cosera
OGenepannn  Penepansuoro Cobpanus  Poccuitckoil ®enepauun, annapara
ITonHomounoro ITpeacrasutens [Ipesunenta Poccuiickoii Genepaunn B KOxHOM
(enepanbHOM OKpyre, CTaBATCS Ha «OCOObIi KOHTPOJIbY.

4.6. Tlpn ocyIIecTBICHUN KOHTPONS 332 CBOEBPEMEHHBIM paccMoTpeHueM
obpalleHnit rpaxaaH mpoBepseTcs CpoK paccMoTpeHust ofpallieHHit, CpoKH
TIPEACTABJICHUsT NOKYMEHTOB M MaTepHanoB, HEOOXOAUMBIX IS PacCMOTPEHUs!
obpallleHui, ¥ CPOKH NpPEACTABAEHUS JOKYMEHTOB U MaTEPHANIOB O pe3yJibTaTax
PacCMOTpCHHUSA ~ OOpalleHHH, MOCTAaBICHHLIX HA KOHTponb. KoHTpoms 3a
CBOEBPEMEHHOCTBIO PACCMOTPEHHUs 00palleH it 0CYLIECTBALETCs ¢ ToMoLLbio CDJ.

4.7. KOHTpONb 3a HCTONHEHMEM MOpYYeHHH MO obpaiieHmsIM rpaxcaaH
BKJIIOUAET:

MIOCTAHOBKY IIOPYY€HMH [0 pPacCMOTPEHHIO OOpalleHWl TIpaxaaH Ha
xoHTpons B COJI;

NOArOTOBKY OMNEPATHUBHBLIX 3alIPOCOB HCIOJHUTEIAM O XOAE M COCTOSHHUM
UCTIOJTHEHHU A MOPYYEHUM O 00palieHusIM;

cOop U 06paboTKy HHPOPMALUN O X04E PACCMOTPEHHS 0B paLLEeHHIT;

CHATHE OOpAILEeHHI C KOHTPOJIS.

4.8.  OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE, HOCTOBEPHOE U  MMOJIHOE
paccMmoTpenue obOpauleHHii rpakoaH, OCBEIIEHHE B OTBETE€ BCEX IOCTABJIEHHBIX
BOIIPOCOB HECYT HCIMOJIHUTEIM M HAYaJbHUKK OTAENOB JernapTaMeHTa, B UblO
KOMIETEHLMIO BXOMAAT ITOCTABIECHHBIE B 00pall€HHH BONPOCH], B COOTBETCTBHH C
3aKOHOJATEIbCTBOM.

4.9. T'paxnanckue cnyxalide [enapramedTta, pacCMaTpUBaOLiHe
OOpallieHHs, HECYT YCTaHOBJEHHYIO 3aKOHONATENLCTBOM OTBETCTBEHHOCTH 3a
COXPAHHOCTh HAXOMSILUXCS Y HUX HA PACCMOTPEHUM OOpallleHHH U IIPUIOKEHHBIX
K HUM JOKYMEHTOB.

4.10. I'lpu ocBODOXKAEHHU OT 3aMelliaeMo JOMKHOCTH HCIIOJHHATENb 0053aH
CIaTh BCE YUCIIALIMECS 32 HUM OOPALUEHUS HEIIOCPESACTBEHHOMY PYKOBOAMTETIO.

4.11.  TexkymmuH  KOHTPONb  OCYWIECTBASETCA  YIOJHOMOUYEHHBLIM
FOCYAAPCTBEHHBIM TPAXKAAHCKHM CIYXXALWMM MYTEM [POBEAEHUS MPOBEPOK
COOJIIONEHUS] TOCYINApCTBEHHBIMH TPAXIAHCKUMH CIYXAUUMKM AenapTaMeHTa
CPOKOB pacCMOTPeHHUs 00pallleHHH, NOCTY NUBLIMX B JAeNapTaMEHT.

4.12. TD'paxaaHe BIpaBe HaNpaBIsATh B JeNapTaMeHT IpeIIoKeHH,
PEKOMEHIAUMH [0 COBEPUICHCTBOBAHHUIO MOPSANKA paccMOTpeHMs! obpaileHui
rpak[laH, a TAaKXKe COOOLIEHHUS O HapyIUEeHUAX JODKHOCTHBIMH JTUMLIAMH TIOJIOKEHH i
MHcTpyknuu, KOTophle NoUIeXaT PpaCCMOTPEHUIO B COOTBETCTBHH ¢ DeaepanbHbiM
3akoHOM Ne 59-@3 u HacToswelt UHcTpykumnei.
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5. Mudopmupoanme o nopsaxe
paccmoTpents obpalleHuii rpaxkaaH

5.1. MudopmupoBaHue rpakaaH ocyliecTBISeTCS B YCTHOH, NMUCbMEHHOH
(opme (B ToM umcne B popMe 3NEKTPOHHOTO noxymeHTa). JIoJoKHOCTHBIE JTHLA
AelapTamMeHTa OCYLIECTBIAT HH(MOPMHPOBaHHE 3asiBUTeNed 0 rpaduke paGoOTHI
ACTapTaMeHTa; O CIPaBOYHBIX TeslehOHaX KM MOYTOBOM ajipece NemapTaMeHTa; o6
anpece o¢uuHanbHOro calita JemapraMenta B cetM «MHTepHeT», aapece
SMEKTPOHHOH MOYTHl JAENapTaMEHTa; O MOPAAKE IONYYEHHS 3asBUTENEM
HHGMOPMALIMK TI0 BONPOCAaM OPTaHH3aLUMK PacCMOTPEHMS OOpALLEHHH, B TOM 4uce
C WCIONB30BaHWEM HH(OPMALUMOHHBIX CHUCTEM; O Mopaake, (GopMe H MecTe
pasMelleHra HHOOPMALIUH B NEYaTHLIX M CETEBBIX U3TAHUSIX.

OcHoBHble TpeGoBaHMs K MH(OOPMHUPOBAHMIO IPa)KaH: CBOEBPEMEHHOCTD,
NIOJHOTA, aKTyaJlbHOCTb, JOCTOBCPHOCTh NPEAOCTaBAAEMONH HH(POPMALMK H
ACHOCTD €€ H3JI0XKEHUS.

5.2. MecToHaxoxaeHHe NenapraMeHTa (PHHAHCOBO-OIOMKETHOro Haa3opa
KpacHonapcioro kpas:

nouToBsii anpec: 350038, r. KpacHoaap, yi. Koponerko, a. 2/1.

[IpueM rpaxxpaH pyKOBOACTBOM JeNapTaMeHTa OCYLUECTBIAETCS
©XKCHEeleNbHO KaXKIbli pabouunil dyeTBepr ¢ 15 uacoB 00 Munyt no 17 vacos 00
MHHYT MO I[pEeABApUTENIBHON 3amucH. 3anuch Ha MpHEM BeleTCs B MPHUEMHON
pykoBOOMTENA  JAenapTaMeHTta  JO/DKHOCTHBIM — JIMLOM  JeNapTaMeHTa,
OTBETCTBCHHBIM 3a PErHCTPALMIO KOPPECMOHAEHUMH (MOHEHNENBHUK - 4ETBEPI ¢
9:00 no 13:00 u1 ¢ 13:50 go 18:00, nstHuua ¢ 9:00 o 13:00 u ¢ 13:40 no 17:00, 3a
UCKJIIOYEHHEM HepabOoUUX Npa3JHUYHBIX AHel).

Tenedon npuemHoOit  pykoBoAMTENs AeNapTaMeHTa, [0  KOTOPOMY
OCYILECTBJAETCA NMPUEM Teje(hOHHBIX 3BOHKOB B COOTBETCTBHH C YTBEPKACHHBIM
pexxuMoM paboThl fenapTamenTa: 8 (861) 254-02-76.

Tenebon/akc nemapramenTta st nepeadd obpaiieHus MOCPEACTBOM
dbakcuMuibHOM csizu: 8 (861) 254-04-61.

TenedoH no aHTUKOPPYILHMOHHOMY MPOCBEILEHUIO MPANKIAH:

8 (861) 254-02-92 (noHenenwvHuk - dersepr ¢ 9:00 go 13:00 u ¢ 13:50 no
18:00, natuuua ¢ 9:00 no 13:00 u c 13:40 go 17:00, 3a uckimodeHHEM HepaboUunx
npa3aHUYHBIX THEH).

Agzpec 31eKTpOHHOM NoyTH! AenaptaMenTa: dfbn(@krasnodar.ru.

Oduumnanehelii caiiT nenapramenTa: https://dfbn.krasnodar.ru.

5.3. UndopmupoBaHue rpaxnaH B AenapTaMeHTe OCYLLECTBISETCS MPH:

HEMNOCpPeACTBEHHOM oOpallleHHd rpaXkJaHHHa JIMYHO [0  TeledoHy,
MUCbMEHHO MOYTOH, 3IEKTPOHHOI MOYTOH B IeapTaMeHT;

pasMelleHMd  UHGOPMALMOHHBIX  MaTepuanoB B MH()OPMaIlMOHHO-
TEJIEKOMMYHHUKaLIMOHHOM ceT «MHTepHeT» Ha oduuuanbHOM caidte AenapTaMeHTa

KoHcynsTHpOBaHWEe Tpax[JaH OCYLICCTBIAETCS KaK B YCTHOW, Tak U B
NMCbMEHHOH (opMme.
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[lpy uHdopMupoBanuu rpaxnman o xome w pe3ysibTaTax pacCMOTPEHMS
obpawlenuii, oTBeTax wa TenedOHHbIE 3BOHKM U yCTHble  ofpalieHus
YIOJTHOMOYEHHBIH TIPaXAaHCKUH  CIy)Kamui AenapTaMeHTa MojpoOHO, B
BEXIIMBOH (KOppeKTHOIt) opme HHOPMUpYET FpaXXAaH MO WHTEPECYIOWUM HX
BonpocaM. Eciiu OTCYyTCTByeT BO3MOKHOCTh OTBETHTb Ha MOCTABICHHbIH BOIpOC,
rpaxaaHuHy cooOIIaeTcs TeNnedOoHHEI HOMEp, M0 KOTOPOMY MOXHO NoJy4HUTh
HeoOxoaumylo  uHpopMaumio. Ilpum  orBere Ha TeNeOHHBIH  3BOHOK
YIOJTHOMOYEHHbIA TOCYNAapCTBEHHBIM IpaX(IaHCKHI CIyKamMi  JermapTaMeHTa
Ha3pIBaCT HAMMEHOBAHWE JCMapTaMeHTa, CBOM (aMHIIMIO, MM, OTYECTBO,
3aMeIaeMyIo JOJKHOCT.

Hawanunuk orgena xaaposoit paGoThl,
MPOTHBONEHCTBUS KOPPYILIHH,
y4eTa U MaTepHalIbHO-TEXHUYECKOro o0ecneyeHns




19

[Tpunoxenne 1

K MHCTpyKUMM

O MOPSJIKE paCCMOTPEHUS
oOpallleH1# rpaxnaH

AKT Ne
00 OTCYTCTBHH MUCHMCHHBIX BJIOKEHHIT B 1aKATHBIX
HMCBMAX € YBEAOMJIEHHEM U B IIMCHMAX € 00bMBJICHHOM LEHHOCTHIO
or" " 20 .

Komucens B cocrase:

(bamunus, MHULMANL! M TOTDKHOCTH JIMIL, COCTABUBLIMX aKT)
COCTaBHJIA HACTOAILIMH aKT O HHIKECIIEAYIOLLCM

B JIENMapTaMEHT (PUHAHCOBO-OI0KETHOrO
(umcno, Mecs, roa) Haj3opa Kpacnonapckoro kpas

MOCTYyIIHJIa KOPPECIIOHACHIIHA ¢ YBEJIOMJIEHHEM 3a No
OT rpaxciaHuHa

(bamunus, uMmsi, oT4ecTBO (IIPH HAJIMUKMK))
POXKMBAKOLIETO 10 ALPECy:
(MyHHIIHITaTBHOE 00Pa30BAHUE, HACEIICHHBIN LIYHKT)

]'Ipu BCKPBITHH IOYTOBOI'0 OTIIpaB/ICHUA 06Hapy>fceno OTCYTCTBHEC MUCBMCHHOIO
BJIOKCHHA.
Hacrosiuuii akT cocrabien B 2 MOAJIUHHBIX 3K3EMILIAPAX.

[Toxmucu: (moamucey, aara) HMHULHANbI, haMHITHS
(noanuce, Aata) HHHLOManbl, GpaMuius
(noartues, aarta) HHHIHANBL, PpaMHuTHS

Havanbauk otnena xaaposo# paboThl, ‘.

NPOTUBOAECHCTBHUS KOPPYNLHH, yueTa u y
MaTepuanbHO-TEXHUUYECKOTO 00ecrieueHus ' T.I1. KprBolueesa
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[Ipunoxenne 2

K MHCTpYKLIMH

0 MOpAJKE PaCCMOTPEHHS
oOpalueHuil rpaxaaH

AKTN
0 HEZOCTAYE JOKYMEHTOB M0 ONHCH KOPPeCHonaenTa
B 3AKA3HLIX IIHCbMAX ¢ YBCAOMJICHHEM U B ITHCHbMAaX

¢ 00bSIBJICHHOH HEHHOCTDIO
or"_ " 20 T

Komuccns B cocrase;

(hamMunHA, MHULIHAIB! U JOJDKHOCTH JIML, COCTABUBILIUX aKT)
COCTaBU/Ia HACTOALUMHA aKT O HHXKECNIEOYIOmeM:

B JenapraMeHT (pHHAHCOBO-OIO/DKETHOTO
(umncno, Mecs1l, o) Hajzopa KpacHoapckoro kpas

MOCTYNUIa KOPPECTIOHACHUMS ¢ YBELOMIIeHHEM 3a N
OT IpaxJaHyHa

(damusius, HMs, OTYECTBO (IIPH HAJIMYHH))
IIDOYKHUBAIOLIETO 10 aJIpecy:
(MynuuunaibHoe o0paszoBaiiue, HaceJleunbli 1YHKT)

an BCKPBITHH IIOYUTOBOI'O OTUPAB/ICHUA 06Hapy>1<eﬁa HEAOoCTaya HOKYMCHTOB,
MEPEHUCIEHHDBIX aBTOPOM ITHUCbMa B OITHCH Ha IIEHHELIC 6ymam, a UMCHIIO!

HacTtosimuii akt cocTapiieH B 2 110JIMHHBIX IK3EMILJIApax.

[NMoanucu: (rmoaruce, narta) WHHIHATKL, haMUIHA
(moxmucek, nara) MHMLUHANL, hamMiius
(noanuce, gara) MHHLKHATB], (aMITHS

HauanbHuk otaena kaapoBoit paboTsl,
MPOTHBOJAEHCTBUS KOPPYILNH, yUeTa !
MaTepUaTbHO-TEXHUYECKOT0 00eceyeHns

T.I1. KpuBoweesa
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[punoxenne 3

K Muctpykuun

O MOPSAKE PACCMOTPEHHUS
oOpalleHHi rpaxaan

AKTN
0 HAJIMYHH HPHJIOKEHHH K 00palleHH o, He SIBJISIONHXCH

NOATBEPMACHHEM H3JI0KEIHbIX B IICM J0BO0B
or" " 20 1

Komuccug B cocrase:

(dbaMunMs, HHUIHATIB! H ZOJDKHOCTY JIHL, COCTABUBIINX 4KT)
COCTaBHJIa HACTOSIIMIL aKT O HIXKECICAYIONIEM

B JIETIapTaMeHT  (pMHAHCOBO-OIOKETHOTIO
(uncno, Mecsu, roj) najasopa Kpacnonapcekoro kpas

HOCTYIHIIO OOpalleHHe rpaXIaHHHA
(bamuiust, HMsl, OTUECTBO (TIPH HANTMYKM))
IPOJKUBAIOUIETO MO afpecy:

llpu BCKpBITHH MOYTOBOroO OTHpaB/ieHHs OGHAPYKCHBI AOKYMEHTLI H MATEPHANDI, He
ABJISIOLIHECS TOATBCPKICHUEM JOBOIOB, U310KEHHBIX B 0OpallleHHH|, a HMECHHO:

Hacrosiuuii akT cocrasiien B 2 MOAITAHHBIX IK3EMITIApax.

[Toamucu: (moanuce, Aata) UHHUUANLL, haMuTHS
(Hoarucy, aaTta) WHUIHAB], (aMuius
(noaruce, aara) MHMLHaIIbL, (paMUINs

HauasnbHuk otaena xaaposoii paboThl,
NPOTHUBOACHCTBUS KOPPYNLUY, YYeTa U
MaTEePUaIbHO-TEXHHUUECKOr0 00eCIeUeHUs




22

[Ipunoxenue 4

K MHCcTpyK1LIMHK

O MOPSAJIKE PACCMOTPEHHS
obpallennit rpaxaan

AKTN
0 B/IORCHHH OPHI'MHAJOB A0KYMEHTOB B 3aKA3HbIX IIHCLMAaX
€ YBCAOMJIEHHEM H B ITHCHMAX ¢ 00bAB.1eHHOI HEHHOCTBLIO
or" " 20 .

Komuccust B cocrase:

(damuius, MHHIOMANET B TOKHOCTH JIML, COCTABMBILNX aKT)
COCTABHJId HACTOSIIHNI aKT O HIKCCIICAYIOLLEM:

B JCIapTaMeHT (hUHAIICOBO-OIOMKETHOIO
(yncno, Mecsr, rox) Hasopa KpacHonapckoro kpas

NOCTYIHJIA KOPPECTIOHACHLINA ¢ YBeloMIeHHEM 3a N
OT rpaKaaluHa . NPOKUBAIOLIECTO
(pamuans, UM, OTUECTRO (NIPH HAIHUKM))

10 ajpecy:

le/l BCKPBITHH MOYTOBOTO OTIIPABJICHHA OGHapyH(CHbl AOKYMEHTEI, a UMEHHO:

[onyuerHble JOKYMEHTHI ¥ (MJM) BEIIH (HY>XHOE 3alI0JIHHMTD):
BO3BPAIICHBI: ;
(rToMep 3aKa3HOro MO¥TOBOrO OTIIPABICHHA)
Nnepeansl 1)1t BpYUCHHS B ;
(HanMeHOBaHKE OpraHa MECTHOTO CAMOYTPABICHUS)
OCTaBJICHBI HA XPAHEHHH 10 BOCTPeOOBAHUS
(1manMeHOBaHHE MECTa XPAHCHHS)
Hacroswui akt coctaBiied B 2 NOAJMHHBIX DK3eMISpax.

Moanucy: (moanuch, garta) HHULHKAJBI, (paMuius
(noamuck, AaTa) UHUIMANLL, GamMuans
(nmoanuce, gara) HHULKANBL, haMUIUs

HauaneHuk otnena kaapoBoii paboTsl,
NPOTUBOACHCTBYSA KOPPYNLHH, yUeTa 1
MaTepHallbHO-TEXHUUYECKOro obecreueHus

/ T.I1. Kpuomieesa
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INpunoxxeunue 5

K MHCcTpykumuu

O MOPsJAKE PACCMOTPEHUS
obpalleHuit rpaxnan

Pykopomutenio nemnapramenTa
(prHaHCOBO-0HOHKETHOTO
Hajsopa Kpacnomapckoro kpas
Kocenkosy B.B.

YBEAOMJIEHHE
0 IIPEKPaNeNnnH NepenHcKH

Ha ocHosanuu vactu S ctathu 11 ®enepanbHoro 3akoHa ot 2 mast 2006 r. N 59-d3 «O
HOpsiKE pAacCMOTpeRna obpaiueHui rpaxaan Poccuiickoit Qexcpaumu» npomy aath
pa3pelleHKe IPEKPATHTE NMEPENHCKY ¢

(®.M.0. 3asBuTens)

0 BOIPOCY
B CBA3M C TEM, YTO B IIMCbMEHHOM 00palleHHH 3asgBUTENS He COACPXHTCS HOBLIX JOBOIOB

WM 00CTOATENBCTB, a Ha Npeubiiyiine 0Opallens:

1) )
(nara, HoMmep)

2) ,
(nara, HoMcep)

3) ,

(nara, HoMED)
JABATHCH NMOAPOOHBIE MTHCHMEHHBIE OTREThI (KOIIHH OTBETOB IIPHJIAraloTcs ).
Ilpuioxxenuc: Ha 1. B 3K3.

(momxHOCTDB) (noanuce) (MuULMaANLI, haMuTHe)

HavanbHuk oTHesa kaapoBo# paboThl,

y
NPOTHBOJAEHCTBUS KOPPYILIUH, yUeTa U 47
MaTepUalbHO-TEXHUYECKOIr0 00ecreyeHUs T.IN. Kpuoiueera
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[Ipunoxenue 6

Kk MHCcTpyknum

0 NOpgKe pacCMOTPEHUS
obpalleHul rpaxnan

KAPTOYKA JJUMHOI'O I[IPUEMA Ne JIM

®.1.0. 3asBurens

AllpCC MCCTa XKHUTEIBCTBA UM anpec 3HCKTpOHHOﬁ IOYThI

Tenedon (npu Hamwuum)
Hara npuema
Coaepxanue Bonpoca

Ucnonuurens

Pesomonus

ABTOD pEe30JIOLHH ( )
(©.1.0) (noanuce)

Cpox ucHOJIHCHUS

Hauanbuuk otena kaapoBoit paboTsl,

NMPOTHBOAEHCTBUS KOPPYNLUH, YUeTa U A
MaTeprUaibHO-TEXHUYECKOro o0ecneyeHus T.I1. Kpusoweena



