MHUHHUCTEPCTBO TPYJA U COUHAJIBHOIO PAZBUTHSA
KPACHOJAPCKOI'O KPASA

NMPUKA3

OT. /77 // ;7‘[": / N‘.’ /d:)v
r. Kpacvoaap

O BHeceHHH MIMEHEHNT
B NPHK23 MHHKHCTCPCTBA TPYAa M COHANLHOMO Pa3BUTHS
Kpacxoaapckoro kpas or 26 masa 2020 r. Ne 630 ""O6 yTBepARAEHHH
AAMHHHCTPAaTHBHOTO pPernaMeHTa npeaocraBleHns
rocyaapcTBeHHON YCAYTH coAelicTBUSA MPaxAaHaM B MOHCKeE
nozxoasuei paborel, a paborogatensm B noabope
HeoOxonuMbIX paboTHHKOB"

B cooteetcTteur ¢ ®enepansHbiM 3akoHOM oT 27 wions 2010 r. Ne 210-03
"6 opraH{3alxy NpeROCTaBNEHHS rOCY1apCcTBEHHBIX U MYHHLHNANBHBIX yeyr", 3a-
xoHOM Poccuiickoit ®eaepaunn ot 19 anpens 1991 r. Ne 1032-1 "O 3ansaTocTH Hace-
nenus B Poccuickoit Geaepaunn”, npukazoM MuHHCTEpCTBa TPYAa H COLIHANMBHOM 2a-
wuThl Poccuiickoil ®enepaunn ot 13 Hoa6ps 2012 r. Ne 524n "O6 yTBEepx)aeHHH Qe-
JepanbHOro rocylapCTBEHHOTO CTaHAapTa rocyJapcTBEHHOW YCAYrd coleicTBHA
rpaxjaHaM B NOMCKe noaxoasuteit paboTel, a paGoronaresnaM B noabope Heobxoamn-
MbIX pabOTHHKOB" W NOCTAaHOBNIEHHWEM rnaBbl aAMUHUcTpaunH (rybepHaropa) Kpac-
HOZAPCKOro kpas oT 15 Hosi6pa 2011 r. Ne 1340 "O6 yteepxkaeHmnu [Nopsakos paspa-
6OTKM, yTBEpXJEHHA aJIMWHUCTPATHUBHBIX perjlaMeHTOB OCYLLECTBIEHHA rocynap-
CTBEHHOrO KOHTpons (Ham3opa) W NpefocTaB/leHHS TOCYAapCTBEHHbIX YCNyr
UCTIONIHUTENBHBIMU OpraHaMu rocyRapCTBEHHOH BAACTH Kpacnogapckoro kpas"
NpuKa3b Balo:

|. BHecTH B nNpHKa3 MHHUCTEpPCTBa2 TpyAa M COHMANBHOIO pa3BUTHA
KpacHonapckoro xpas ot 26 mas 2020 r. Ne 630 "O6 yrBepxaeHHH AAMHHUCTpA-
THBHOrO perjiamMeHTa NpeloCTaBleHHs FOCYNapCTBEHHON YCNyrd CONEHCTBUS TpaXx-
[aHaM B Noucke noaxoisiieil paboTwl, a paboTogarensM B noabope HeOOXOAHMEIX
paboTHHKOB" cneaytolHe H3IMEHEHH:

1) NYHKT 3 U3n0XHUTH B cileAylolled peJaKuHH:

"3.Otneny TpyHOYCTpOMCTBA ynpaBlNeHHs 3aHATOCTH Hacenexusa (Bacu-
nenko U.C.) o6ecneunTs MeToaMuECKOE COMPOBOXAEHHE NO peanu3aunu PernamenTa,
KOHTPONL 3a obecneyeHWeM rocyAapcTBEHHbIX rapaHTHW B o61acTH comeAcTBUS
3aHATOCTH HAceJeHUs B HaCTH NpeJOCTaBleHHs rOCy AApCTBEHHON YCIYTH CONENCTBUA
rpaxiaHaM B TMOMCKe mnogxomslleii pabotel, a paboTomatensm B noabope
HeoOxoauMbiX paboTHHKOB.";

2) npuiioXkeHne H3NOXKUTH B HOBOW pelaKUHM COTNAcCHO MNPHIOKEHUI0 K
HacTosAUIeMY MpHKas3y.
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2. Otaeny vrOpMalLIMOHHO-aHANTHTHYECKOH N MeToaHueckol paborel (["aBpH-
neu U.B.) obecneunTs:

1) HanpaBneHue HacToALiero npukasa Ans pasMelleHus (onybnHkoBaHHsA) Ha
oduumansHomM caiite agMurucTpaunn KpacHoaapexoro kpas B HHQOpMaLHOHKO-TeNe-
KOMMYHHKauMOHHOH ceTH "UHTepHeT";

2) hanpaBnerue HacTofllero npukasa 1A pasMelledus (ony6GnukoBaHHs) Ha
"OdnunanbHplii HHTEPRET-NOPTAN NPaBOBOW HH(opMauuK” (Www.pravo.gov.ru);

3) paamelleHHe HACTOAILEro MpuKaza Ha oQUUHANBHOM caiiTe MHHHCTEPCTBA
TpyZa ¥ counansHoro paisutua KpacHonapckoro kpasi.

3. Otaeny aBTomatu3auMu ¥ MHGOpMaUMOHHBIX TexHonoruii (Bopobees E.E.)
obecneunTs paiMellieHHe HacTOsLIEro NpHKa3a Ha HHTEPAKTHBHOM MoOpTale CnyxObl
TPYZa M 32HATOCTH HaceJleHMs MUHUCTEPCTBA TPYJa K couManbHoro paaButHa KpacHo-
napckoro kpas (kubzan.ru).

4. Ipnxkas Bctynaer B cuny yepe3 10 aHelt nocne aHs ero opuurdanbHoro ony6-
JIMKOBaHMS.

MuHucTp C.I1. Tapxyiua
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(B penakuuu npukKasa
MHHHUCTEPCTBA TPYAa

H COLMANBHOrO pa3BUTHS
KpacHoaapckoro kpas

OT /- 7/ a7 Ne 1930 )

AAMHUHUCTPATHUBHBIN PErJIAMEHT
npeJocTaBjelHsa rocylapcTBeHHON YCaAYTH
COACHCTBHA rPax/1aHaM B NOHCKe noaxoaauied paborsl,
a paboroanateaam B noabope HeoOxoaAHMBIX PabOTHHKORB

1. O6uiue noJio:kennd
1.1. llpeameT peryanpoBaHHA perjamMenTa

AIMMHHUCTPATHBHbIH pernaMeHT NpefoCcTaBNeHHs TOCYyNAapCTBEHHOH YCRyru
comeicTBUA rpaxaHaM B NMOUCKe noaxoasile# paboTel, a paboronatensm B noadope
HeoGXxoaHUMBIX paGoTHHKOB (nanee — PernameHT) onpeenseT cTaHnapTh! NpeAOCTAB-
NeHHs, CPOKH M NOCeA0BaTeIbHOCTh AeCTBHI (aAMMHUCTPATUBHBIX NpoLefyp) MH-
HHCTepcTBa Tpy[a M couManbHOro passuTHa KpacHozapckoro kpas (nanee — MHHH-
CTEpPCTBO) M rOCYNAapCTREHHBIX Ka3eHHBIX yupexaeHWi KpacHoaapckoro xpas leH-
TPOB 3aHATOCTH HaceNeHHs B MyHHLMNanbHbIX 06pazoBaHuaX (gajiee — UEHTpPhI 3aHA-
TOCTH HaceneHHs) Npy NpeAoCTaBleHUH FOCY1apCTBEHHOM YCNYrH cofelicTBUS rpax-
JlaHaM B MoMcke noaxofsiueit pabotki, a pabotonarensm B nogbope HeoOXOAHUMbIX
pa6oTHUKOB (A1anee — rocyaapcTBEHHas ycayra).

1.2. Kpyr 3asBurenes

[TonyuaTensiMu rocyapcTBEHHON yCRYrd ABJISIOTCA IpakiaHe, 3aperHCTpHpo-
BaHHLIE B LIEHTPE 3aHATOCTH HaceNeHUA B UeasX noucka noaxonsiied paboThl
(nanee — 3aseuTenu) U paboTomarend HMAM HX YNOAHOMOYEHHLIE MpPENCTABMTENH
(nanee — pabotonateny).
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1.3. TpeboBaHuna Kk nopaaxky nupopMHpoBaHUNA
0 NPCAOCTABJCHHH IOCYAapPCTBEHHOH YCAYIH

1.3.1. UudopmupoBaHKe o nopsaake NpeaocTaBieHUs rocyapcTBeHHONA ycnyru
OCYLIECTBNSETCS MUHUCTEPCTBOM, LIEHTPAMH 3aHATOCTH HaceNeHU U MHOTOQYHKLIH-
OHaNbHBIMH LIEHTPaMH NpPeJOCTaBNEHUA FOCYAaPCTBEHHBIX U MYHULIMNANIbHBIX YCIIyT
KpacHonapckoro kpas (nanee - M®L]):

no Tenegony;

nyTeM HampaBleHHWs NUCbMEHHOro OTBeTa Ha obpallieHHe 3asBUTeNS MO MouTe;

NyTeM HanpaBN€HWs B INIEKTPOHHOM BHJE MO TeNeKOMMYHUKAUMOHHBIM KaHa-
nam CBA3W OTBETA Ha obpallielne 3asBUTENS;

NpH JINYHOM NpHEME 3aABHUTENS B MUHUCTEPCTBE, LIEHTPE 3aHATOCTH HAceNEHHS
n MOL;

B BUJe HHHOPMaUHOHHBIX MaTepHaiios (Opouutop, 6ykneTos, NaMATOK H T.1.);

MUHHUCTEPCTBOM MyTeM pa3MelleHHs MH(pOPMALMH B OTKPBITONH W OOCTYMHOM
GopMe B (penepansHoil rocynapcTeeHHoH MHopmaunoHHOH cucteme "EauHebiit nop-
TaN rocyfapCcTBEHHbIX U MyYHHUMNANBHBIX yenyr (pyHkuunii)” (www.gosuslugi.ru) (na-
nee — Eauneiii noptan) U rocyaapcTBeHHol HH$opMaLHoHHoM cucTeme KpacHonap-
ckoro kpas "[lopran rocyaapcTBeHHBIX U MyHHUUNanbHBIX Yenyr (pyHkuuni) Kpac-
Hoaapckoro kpas” (www.pgu.krasnodar.ru) (aanee — PernoHanbHbIH nopTtan), a Takxe
Ha MHTepakTUBHOM noptane cnyxObl Tpylda U 3aHATOCTH HacelleHMs MUHHMCTEPCTBa
(kubzan.ru) (zanee — MHTepakTHBHBIN nopTan).

CnipaBouHas HHQopMaLHs, BKIioYas HHGOPMaLMIO O MeCTe HAX0XAEHHA, rpa-
¢uke paboThl, cnpaBouHBIX TenedoHax, agpecax oPULUHaNbHBIX CAATOB, JNEKTPOHHOR
nouthk! ¥ (unn) popMax o6paTHOR CBA3IU MHUHUCTEPCTBA, LIEHTPOB 3aHATOCTH Haceje-
HHUA, NPEIOCTaBAAOIIKX rOCYAapCTBEHHYIO ycnyry, a Takxe MOLL, pazmeuzaeTcs Ha
MuTepakTHBHOM nopTane B HHHOPMaUHOHHO-KOMMYHHUKaLMOHHOM ceTu "HUutepHet”,
ExnnomM noprane, PeruoHanbHOM nopTtane.

1.3.2. Ha uHQopMaLYOHHBIX CTEHAAX B LIEHTPaxX 3aHATOCTH HaceneHus pasme-
illaeTcs creaymwilas nHbopMauus:

MH(OpMaUHs 0 NOopAAKe UCAONHEHUA TOCYAapCTBEHHON YCNYru;

M3BJIEe4EHUA U3 3aKOHOJATEIbHBIX ¥ MHbIX HOPMATHBHBIX NPAaBOBBIX aKTOB, pe-
ryNupYyiOlLHUX NpenocTaBleHHe rocyAapCTBEHHON ycnyru;

nepevyeHs OOKYMEHTOB, HEOOXOOMMBIX ANS MNONyHEHWA T[OCYAApCTBEHHOM
YCNyTH;

nHopMallug O NpaBe 3asBHTeNA Ha AocyaeGHoe (BHecyaebHoe) obxanoBaHue
aeiicTBHit (6e3neicTBHIt) M (MNM) pelleHMit, NPHHATHIX (OCYWECTBNEHHBIX) B XoAe
NpeAOCTaBIEHUS rOCYJapCTBEHHOM YCAYTM U €ro NOpaIKe;

oOpa3ell 3aN0NTHEHKUSA 3aABNEHHUS.

1.3.3. Ha Eannom, PernonansHoMm, MHTepakTMBHOM nopranax pa3MelaeTcs
cneaywoumas HHbopMauus:

PernaMeHT ¢ NpUNOKEHHEM;

nepevyeHbh HOPMATHBHBIX NPABOBBIX aKTOB, PEryIUpPYHOILUX NPEeNOCTABNEHHE
rocyJapcTBEHHOM yCNyru;

uHdopMauns o npaBe 3a9BUTENs Ha AocyneGHoe (BHecyne6Hoe) obxanosaHue
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nedcTBUi (6e3neicTBHIl) U (MNU) pelleHU, NPHHATBIX (OCYLLECTBNEHHbIX) B XOAe
NpeaocTaBNeHHs rocyJapcTBEHHOR YCIYTY W ero nopsike;

Mudopmauus Ha UutepakTuBHOM noprane, Eamnom noprane, PernonansHoMm
nopTajie npeaocTasnseTcs 3asBuTento becnnatHo. Jloctyn k vHdopMaluu ocyuiecTs-
nsetca 6e3 BLINONHEHHs 3asBUTeNeM Kakux-nubo TpeGosanuii, B ToM uucne 6e3 uc-
NnoJIb30BaHUA nporpaMmHoro obecneyeHus, YCTaHOBKAa KOTOPOro Ha TeXHHYECKHe
CpelncTBa 3asBUTENs TpeOyeT 3aKoueHUs TULEH3HOHHOTO MM MHOIO COrflallieHus ©
nparoobnagartenem nporpaMMHOro obecneyeHus, NpeiycMaTPUBAIOLIEr0 B3IMMAaHHE
NnaTthl, perucTpalivio UNH aBTOPH3ALIHIO 3aABUTENS, UK NPEAOCTaBlIeHHE UM Nepco-
HANBHBIX A3HHBIX.

2. CrangapT npeocTaBJICHHA FOCYI1aPCTBEHHOM YyCNyrn
2.1. HaumenoBaunne rocynapcTBeHHO#H yeayru

ConelicTeue rpaxaaHam B noucke noaxopsuied paborbl, a paborogaTensM B
noabope Heo6xoaHMbIX PabOTHHKOB.

2.2. HanmenoBanne oprana,
NpeioCTABAAIONIETO FOCY/1aAPCTBEHHYIO YCAYTY

2.2.1. FocynapcTBeHHyIO yCayry rpaxaaHaM v pabotonarensm npeaocTasnsoT
UEHTPH! 3aHATOCTH HaceJleHHA Ha TEPPUTOPHH COOTBETCTBYIOIIHX MYHHUMMANBHBIX
0bpa3oBaHHii.

MHUHUCTEPCTBO OpraHU3yeT U KOHTPOIHPYET Ha TeppuTopHu Kpachoaapckoro
Kpas [1eATeNbHOCTh LEHTPOB 3aHATOCTH HAceNeHWsA MO MpeAoCTaBJEHHIO rocyRap-
CTBEHHOMN YCJIyIH.

2.2.2. B npenocTaBneHHH rocyaapcTseHHoi ycayru yyactsyet MOLU B yacTu
npuema 3asBleHNs O NPeAOCTaBNEHUN FOCYAAPCTBEHHOMN YCNYTH.

2.2.3. Npu npeaocTaBneHHUH rOCYAaPCTBEHHON YCNYTH LIEHTPLI 3aHATOCTH Hace-
NEHUs B3aHMONEHCTBYIOT C denepanbHBIMU YYpeXXIeHHAMH MeAHKO-COLIHaNbHOM 3KC-
NepTH3bl B YaCTH NPENOCTABNEHHS BRINUCKM W3 HHAMBUAYANbHON NporpamMmsl peabn-
AKTALMH Uy abunuraumu ueeanuia (nanee — MINPA); rocynapcTBeHHbIMHM yupexe-
Huamu [leHcuonHoro ¢onma Poccuitckoit depepaumu B 4YacTH NpPENOCTABIECHUA
CHWIJIC vnu noKyMeHTa, NOATBEPXAAIOLLETO PEFUCTPALUIO B CUCTEME HHAWBHARYANb-
Horo (nepcoHUGMUUPOBAHHOTO) YueTa; ynpaBleHHAMH (enepanbHOR HalOroBoH
cnyx6bl Poccuu B 4acTH npe 10CTaBAeHUS CBEIEHUH O rOCy1apCTBEHHOR perncTpaumu
IOPH/IHYECKOTO JIHLA WY MHAMBUAYaNIbHOTO MpeanpHHUMaTeNns (KpecTbAHCKOro
(dbepMepckoro) xo3siicTBa).

2.2.4. LlenTpaM 3a3HATOCTH HaceneHUs 3anpewaeTrcs Tpe6oBaTh OT 3asBUTENs
OCYIECTBIEHHA AeiCTBHIl, B TOM YHCJIE COrNacOBaHHH, HEOOXOAMMBIX Ans nonyde-
HUA FOCYNapCTBEHHOH YCNYTrH U CBA3aHHbIX ¢ 06pallteHKHeM B MHbIE FOCY1apCTBEHHbIE
OpraHsl M OPraHH3allKy, 3a UCKIIOUEHUEM NTONYYEHHUS YCNYT, BKIIOUEHHBIX B NepeyeHb
ycnyr, KOTopbie ABASIOTCS HeoOX0AWMBIMHM M 0093aTENbHBIMM AN MPEJOCTaBREHHS
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rocyAapcTBEHHBIX YCNYr, YTBepXAEHHbIA HOPMATUBHBIM NPaBoBLIM akToM Kpacho-
JlapcKoro Kpas.

2.3. OnucaHue pelyanLTaTa NpejocTaBICHHS
rocyAapcTBCHNOHR YCAYTH

2.3.1. B cayuae nannyus BapuaHTOB noaxoasiuer paboTsl, pe3ybTaToOM Nnpeao-
CTaBJIEHHA FOCYJAPCTBEHHOMN YCIYIH B YaCTH COIEHCTBHUA rpaxkiaHaM B MOUCKe NOA-
xoasweli paGoThl ABNAETCA BhiAaya rpaXKaaHUHY HanparneHus Ha paborty (npunoxe-
Hue |).

B cnyuae OTCYTCTBHA BapuHaHTOB noaxonsuieil paboThi, pe3ynbTaToM npeno-
CTaBJIEHHA rOCYAapCTBEHHON yCIyTrH B YacTH COAENCTBUA IPaXKaaHaM B NoUcke NOA-
xoasiei paboTel ABISETCA Bbilaya rpaxJaHHHY:

nepeyHs BapuaHToB paboThl;

npeanoxeHus o NpeAoCTaBieHUH UHOM rocynapcTBeHHOM yenyru B obnacu co-
JeHUCTBHA 3aHATOCTH (NpUIOXKEHHeE 2);

npeanoXeHus NpoTH npogeccuoHansHoe ofydeHHe UK NONYYHTh JONONHU-
TeabHOE npodeccuoHanbHoe 0Opa3oBaHUE NO HaNpaBIeHUK OPraHOB CNyXObl 3aHA-
TOCTH XEHLIMHAM B NepHOL OTNYCKA MO YX04y 3a pebeHKOM J0 NOCTHXKEHHS UM BO3-
pacTa Tpex NeT, He3aHAThIM rpa)daHaM, KOTOPbIM HazHaueHa CTpaxoBas MEHCHA No
CTapOCTH ¥ KOTOPLIE CTPEMATCS BO30OHOBUTH TPYAOBYIO AEATENBHOCTD.

2.3.2. Pe3ynbTaToM npenoctTaBAeHuUs rocyAapCTBEHHON YCNYrd B 4acTH coaeil-
cTBUs paboromatenaM B noabope HeoOXOAMMBIX palOTHUKOB, SBNAETCA Bbigaya
(vanparneHnue) paborogarento nepeuHs xaHAWAATYp rpaxiaH ang nopbopa Heobxo-
OHUMbIX paBoTHHKOB.

2.4. Cpok npeaocTaBaeHHs
rocyaapcTBeHHOH YCNYTH, B TOM YHCJIE C YYeTOM
HCOOX0AHMMOCTH OOpalLleHHA B OPraHM3altii, yY4acTBRYIOUIHe
B NPEAOCTAB.IEHHH TOCYAapCTBEHHON YCJIYTH, CPOK
NPHOCTAHOBJIEHUS NPEAOCTABACHHS rOCYJAPCTBCHHOH YCAYTH
B C/iy4ae, eCJIH BOIMOAKHOCTL NPHOCTAHORBJICHHA NPpeJyCMOTpEHA
3aKoHoaaTenLcTBOM Poccuiickoii @enepautin, cpok Bblgayu
{(nHanpaB/leHHN) AOKYMEHTOB, IBJAKIOLHXCA PeIyJLTaTOM
npeaocTaRICeHUA TocyAapcTBEeHHONH yeayru

2.4.1. TocynapcTBeHHas yciyra NpeAocTaBnseTcs rpaXkaaHWHy M pabortona-
TENIO B J€Hb oOpalleHHS.

2.4.2. MakcumansHO AONYCTHMOE Bpems NpeloCTaBlI€HHUS ToCylapCcTBEHHOH
YCNYTH, BKJOYas CPOK Bhiauu (HanpaBieHHA) JOKYMEHTOR, ABJAAIOILMXCA pe3yibTa-
TOM NpeaoCTaBIeHUs rocyJapcTBEHHOM YCNYyrH, rpaxaaHam (3a HCKITIOYEHUEM rpax-
JlaH, OTHOCALUMXCS K KATErOPHH UHBANUAOB, B OTHOILEHHH KOTOPBIX LIEHTPY 3aHATO-
CTH HaceneHus HeoOXOAMMO INONYYHThL CBefleHus, coaepxkauvecs B HIIPA,
B CNyYae U nopAfke, ykazaHHbIX B yHKTe 2.7.5 PernamenTta) u pabotonarensm, Bnep-
Bble 06paTHBLINMCS B LIEHTP 3aHATOCTH HaceNleHHUs, He IONKHO NpeBblllaTh 20 MHHYT.
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MakcumanbHO RONYCTHMOE BpEMSA NpeNOoCTaB/leHHs rocydapcTBEHHON ycnyru
rpaxxziaHaMm, OTHOCALIMMCA K KaTEropuH WHBANIHIOB, B OTHOLLEHUHN KOTOPhIX LIEHTPY
3aHATOCTH HacejleHMs HeoOXO0AMMO NONyuYMTh cBedAeHHs, coaepxkaiivecs B UIPA,
B Cyyae M NMOpsjKe, yKazaHHbIX B nyHKkTe 2.7.5 PernamenTa, He 0MKHO npeBsIllaTh
10 pabounx aue.

2.4.3. MakcyManbHO 10NYCTHMOE BpeMs NpeAoCTaBleHHS ToCynapCTBeHHOM
yCNYTH NpH nocienytomx obpalieHusx rpaxaan U paboTonaTene#i He OOMKHO npe-
BbILLATH 15 MHHYT.

2.5. HopMaTHBHbIe NPaBOBbIE AKThI, PeryJiHpylouie
npeaocTaBileHHe rocy,1aPCTREHHOI yeJlyrH

[lepeyeHh HOPMATHBHBIX NMPaBOBLIX AKTOB, PEryiUpPYIOLIHX NpPelOCTaBleHUE
rocyaapcTBEHHON YCRYrH (€ yka3aHHeM UX PeKBU3UTOB H MCTOYHHKOB O(PHLIHANBHOTO
onybnukoranus), pasmeules Ha MHtepakTHBHOM noptane B HH$OpPMaLHOHHO-TENE-
KOMMYHHKaUHWOHHO#H ceTH "HHTepHer", EnnHom u PernoHansHoM nopranax.

2.6. UcuepnriBalouinii nepeyeHb J0KYMEHTOB,
He0OX0IUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBoOBbIMH AKTaMH QJ19 NPEAOCTARIEHHA roCyJapCTBEHHOM
YCAYrH H YCAYT, KOTOpbIe ABJIAKTCA Heo6X0AUMBIMH
M 06s3aTeNbHBLIMY AJ1A NPeJocTaB/IeHHA rocy1apCTBEHHON
yCNyru, NOAJIeKalHX NpegcTaBleHHI0 3aABHTENEM,
cnocobbl UX NOJYHYEHHA 32ABHTEJIEM, B TOM YHCe
B 2JIcKTponNoi ¢opme, NOPAZOK HX NpeaocTaBJeHHR

2.6.1. OcHoBaHHeM ANS HA4ana NpeaoCcTaBlieHHs rocy1apcTBeHHOR yCiayru aB-
nseTcs NpeAcTaBlieHe B UEHTP 3aHATOCTH HacelleHHA JIMYHO HUJIM NMOYTOBBIM OTNpaB-
neHnem, 1160 B popMe INEKTPOHHOrO JOKYMEHTa, MOANMCAHHOrO 31EKTPOHHOM noa-
NHUChIO B COOTBETCTBHY ¢ TpeGoBaHnaMH DenepanksHoro 3akoHa ot 6 anpens 2011 r.
Ne 63-D3 "06 snekTpoHHoii noanuck” (nanee — 3akoH 06 3n1eKTPOHHON NOAMMCH) H
cratbsiMu 21.1 u 21.2 degepansHoro 3akoHa oT 27 viong 2010 r. Ne 210-®3 "O6 op-
raHu3allMi NpeaoCTaBlEHUA roCyJapCTBEHHBIX H MYHHLIMNIANbLHBIX ycayr' (nanee —
3akoH 00 oOpraHu3alMM NpefoCTaBlEHUN TOCYAAPCTBEHHBbIX M MYHHUHNANbHBIX
ycnyr), B TOM 4Hcie ¢ uenonb3oBanuem MHTepakTHBHOro H PernonansHoro nopra-
noB, nubo yepez MOL| cneaytolinx Z0KyMEHTOB:

3asBNEHHUs O NPeNOCTaBAEHHH TOCYNapCTBEHHON YCIyru (aanee — 3asBeHHe)
(npunoxenue 3), B KOTOPOM COIEPKHUTCA DAMHUIIUA, UM, OTHECTBO (NOCEAHEE — NPH
HaMUMH) rpaxaaHMHa, faTa obpalleHn;

nacnopra rpaxaaHuHa Poccuiickoit ®enepaunn nnbo MHoro nokymeHTa, yaio-
CTOBEPAIOLLEro NMYHOCTh, B COOTBETCTBHH C 3aKOHoaaTenbcTBOM Poccuiickoit ®ene-
patiiK (10KYMEHTa, yAOCTOBEPAIOLLEr0 THYHOCTh HHOCTPAHHOIO rpaxXiaHWHa, NHua
6e3 rpaxnaHCTBa) — NpH TMYHOM o6 pallleHHH B IEHTP 3aHATOCTH HaceneHus, B gopMe
3/1EKTPOHHOTO NOKYMEHTA NpPeJOCTABAAIOTCA CBEAEHKA O BbILIEYKA3aHHbIX JOKYMEH-
Tax.
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VYCTaHOBAEHHE NIMYHOCTH 3aABUTENA MOXET OCYLLUECTBASTLCA B X04€ NHYHOTO
npHeMa MoCcpeACcTBOM WAEHTH(HUKALUKK U ayTEHTHPHUKALMH ¢ UCMONh30BAHUEM HH-
¢OpMaLHOHHBIX TEXHONOrUHA, yKka3aHHbIX B YacTax 10 u 11 crateu 7 3akoHa o6 opra-
HH3I3LUMHU NPEeNOCTABNAEHUS rOCYIapCTBEHHBIX U MyHULHNANbHbLIX YCAYT (NpH HalK-
YUK TEXHUUYECKO! BO3MOXHOCTH),

2.6.2. 'paxnanam obecneunBaeTcs BOIMOXHOCTb YKa3aHUA CBEAEHUH O corna-
CHM HNY HECcornacvu Ha obpabotky W nepegauy paboTonaTensM HX MepPCOHANLHBIX
JNaHHBIX B cOOTBEeTCTBUU ¢ PegepantHbiM 3ak0HOM oT 27 uioas 2006 r. Ne 152-®3
"O nepcoHanbHbIX JaHHBIX".

2.6.3. PewieHune 0 npenocTaBleHUH roCy1apCTBEHHON YCNYry rpaxklaHaM npu-
HUMaeTcs NpH NpeaAbsBAeHWN UMK MacnopTa rpaxiaaHuxa Poccuiickoit ®egepaiuu
MM JOKYMEHTA, €ro 3aMeHAIOLLEro; JOKYMEHTa, yAOCTOBEPAIOLIEro NUYHOCTh HHO-
CTPaHHOTO rpaXxaaHuHa, n1iua 6e3 rpaxaancTsa. Jlng rpaxaaH, OTHOCALIMXCA K KaTe-
rOpUM WHBaNKIOB, HOoNONHHTENLHO Tpebyerca nannuue UIPA, unu Brinucku w3
UTTPA.

2.6.4. OcHoBanueM [N Hayana NpeaoCTaBNEHUS FOCYy1apCTBEHHOM ycnyri pa-
Ootonatensm sBnsercs obpaiteHne paboronareneit B UEHTP 3aHATOCTH HaceNeHHUsA C
3asBIeHUEM O NpPelOCTaBleHUH rocyAapcTBeHHOMN ycnyru (nanee — 3asBleHHUeE), CO-
OEepPXKALLKM:

HaWMeHOBaHHe, OpPraHU3aLMOHHO-NPABOBY0 POPMY, HAEHTUPUKALNOHHBIH HO-
MEp HANOronnaTenbLIMKA, OCHOBHOI roCylapCTBEHHbIH PerucTPalUHOHHLIN HOMep,
MeCTO Hax0XIEHHUSA, HOMEp KOHTAKTHOro TenedoHa/dakc, aapec INEKTPOHHON| NOYTH!
(ans 10puanyeckoro nuiua); haMuiIng, UMs, OTUYECTBO, HAEHTHPHKALMOHHBIA HOMep
HanoronnaTenbllluKa, aapec MeCcTa KHUTeNnncTBa (npeGbiBaHus), HOMEp KOHTAKTHOIO
TenedoHa, aapec INeKTPOHHOHK NouThl (NpH Hannuuu) (A18 HHAWBUAYATBHOrO npen-
NpHHUMATENS UKW PU3NYeckoro nuua) (npuioxerue 4).

3asBneHHe 3aBepAETCA JIMYHOH UM NPOCTOH 3NEKTPOHHOH NMOANMUCHIO 33a8BH-
Tens B COOTBETCTBUH C 3aKOHOM 06 3NeKTPOHHOH MOANUCH.

2.6.5. Pellenne o npefocTaBneHHH rocylapcTBEHHON ycnyrn paboroaarensM
NpUHHMAETCH MPH NpeAbABNEHUH (HaNpaBAEHUN) UMH CNEdYIOMINX JOKYMEHTOB:

nacnoprta rpaxaaHyHa Poccutickoit @eaepauny unyu AOKYMEHTA, €70 3aMEHSAI0-
11lero; AOKYMEHTa, YAOCTOBEPAIOLIEro JTHYHOCTE MHOCTPAHHOrO rpaxXAaHWHa, JHua
6e3 rpaxnaHncTea (ans paboronateneii — Guanueckux NUU NpK NMYHOM O6pallieHHH
BNEpBbIE);

3anonHeHHoro 6naHka "CseeHUs 0 NOTpeOHOCTH B paboTHUKAX, HANTHYHH CBO-
GoaHbIX pabounx MecT (BakaHTHBIX KOJDKHOCTEH)" (Aanee — cBeAeHHs 0 NOTPe6HOCTH
B pabOTHHKAax), comepXallero HauMeHOBaHHE HOPHIAMUYECKOro MHUA/MHAWBHAYaAND-
HOro mpeaAnpuHUMaTens/(pu3nyeckoro nuua, ceeneHus ob aapece, cnocobe npoesa,
HauMeHOBaHHWH npodeccHy (cneunansHOCTH), AOMKHOCTH, KBATHPUKAUKWHU, Heobxo-
IUMOM KonuyecTBe paboTHHKOB, xapakTepe paboTbl (NOCTOSHHAs, BpeMEHHas, no
COBMECTHTENLCTBY, CE30HHas, HaloMHad), pasMepe 3apaboTHOH nnatel {Ioxoaa), pe-
HMe paboThl, npodiecCHOHaNbHO-KBATH(HKAUHOHHBIX TpebOBaHNAX, JONCHHUTEND-
HEIX HABBIKAX, ONbITe PaboTel, AOMOMHUTENBHBIX NOXKENAHUAX K KAaHANAATYype paboT-
HUKa, a TaKXe NepeueHb COLUMaNnbHLIX rapaHTHi (ecnu pabotoaarens He pasMeilan
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NpeABapUTENLHO CBEACHHS 0 noTpeGHOCTH B paboTHMKaX B UHGOPMALHOHHO-aHANK-
THyeckoii cucteMe Obuwepoccuiickas 6a3a BakaHcuit "Pa6ota B Poccuu" (aanee —
MH(POPMaLUHMOHHO-aHANMUTHYECKAsA CUCTEMA).

B cnyuae ecnu paboToaaTtesnb Ha OCHOBAaHUM HH(GOPMALIMM O BAK2HCUSX, pa3Me-
WEHHBIX UM B UH(OPMALUUOHHO-3HANUTHYECKON CHCTeMe, 00paTHACS ¢ HCNOAL30Ba-
HUEeM HHPOPMALHORHO-aHANMTHYECKOH CHUCTEMbl B OpraHsl CnyX0bl 3aHSTOCTH 3a
NpefocTaslieHHeM rocyJlapcTBEHHON ycnyry, uHgopMauus o pabotoaartene, a TaKxke
CBeIeHUA 0 NOTPeGHOCTH B paboTHHKAX NOCTYNAIOT B AaBTOMAaTHYECKOM PEXHME B pe-
FMCTp noayvartenei rocyqapcTBEHHbIX yCayr B cepe 3aHATOCTH HaceNeHHUS.

2.7. Ucuepnriralownii nepeyen 10KYMEITOR,
HeoOX0AHMBIX B COOTBETCTBHH ¢ HOPMAaTHBHbIMH
NPABOBLIMH AKTAMH AJIA NPeJOCTABJICHHA
rocyXapcTBEHHOIi yCyri, KOTOpbIe HAXOAATCH
B PACAOPAKCHHH FOCYRAPCTBEHHbLIX OPraHoOB,
OpPFraHOB MECTHOI0 CAMOYTNIPABJICHHS H HHBIX OPraHoOB,
Y4acTBYHLIHX B MPEJOCTABACHHH rOCYIapCTBEHHBIX
H MYHHUHNANALHBIX YCJYT, H KOTOPHIe 3aSBHTENL
BNpaBe NPeACTABUTL, 2 TAKXKe CNocoObI X NoNYyUeHUSs
3a8BHTEIAMH, B TOM YHcae B 3JeKTPOHHO#H dopme,
NopaacK HX NpPeacTas/ICHUA

2.7.1. JlokyMeHTaMH, HeOOXOAMMBIMH I/ NPEAOCTaBAEHHS rOCY1apCTBEHHOM
ycnyru pafoTonaTensm, KOTOphie HaxoaaTcs B pacnapsxeHun OegepankHoil Hanoro-
BOH cnyx6sl, U, KoTophle paboToaaTens BripaBe NpeCTaBUTE, ABNAIOTCA!

OOKYMEHT, NMOATRepxaawMi (akt BHeceHus 3anucH B Eauublii rocyaap-
CTBEHHbIH peecTp IOPHAUYECKHX N1 ~ AUCT 3anucH EAWHOro rocyaapcTBeHHOro pe-
ecTpa IopHaAHUYECKUX NHL (ang paboronarenei — KOpUAHYECKUX ULL);

IOKYMEHT, NoATBepxaawluui ¢akT BHeceHus 3anucH B Ejauuuiii rocypap-
CTBEHHBII peecTp HHAWBKAYANbHBIX NpeanpHHUMaTeneit — nUCT 3anucu Eannoro roc-
YyOApCTBEHHOr0 peecTpa HHAWBHAYaRLHBIX MNpeanpuUHUMareneil (ansa pabotoza-
TeNned — UHAMBUAYATBHEIX NpeANpUHNMAaTeNEel, KPecThIHCKHUX ((PepMepCKUX) X03SCTB).

B cnyuae HenpencTaBneHus HOKYMEHTOB, YKa3aHHbIX B ab3alte BTOpOM U Tpe-
TheM HACTOALIEro NyHKTA, UEHTP 3aHATOCTH HaCceNeHHs OCyulecTBARET 3anpoc cBee-
HUM O rOCYJapCTBEHHOH perHcTpauuu IOpHAMUYECKOro Nuua WM UHAWBUAYAIBHOIO
npeAnpuHUMaTens (KpecTbaHCKoro (depmepckoro) xo3sicTea) B ynpaenenus gene-
panbHOM HanoroBoit cnyxOnl Poccun B anekTpoHHOH dopMe ¢ UCMONbL30OBaHHEM elH-
HOWM CHCTEMBI MEXBEJOMCTBEHHOIMO 3IeKTPOHHOTO B3aUMOJIeACTBHA B NOPAIKE, YCTa-
HOBNEHHOM B cyObekTe Poccuiickoii Denepaunn B cOOTBETCTBUH ¢ 3aKOHOM 00 opra-
HHM3aLHH NPEAOCTABAEHUN roCYNapCTBEHHBIX U MYHHUWNANbLHBIX YCAYT.

2.7.2. JlokyMeHTOM, HEOOXOAWMEIM ANs NpPENOCTaBleHHS [OCyNapCTBEHHOH
YCNYTH FpaxJaHaM, KOTOPhli HaXOAUTCA B pacnops®eHWH rocyaapCTBEHHBIX yupe-
xaeHnii [lencuonHoro donma Poccuiickoii Degepauru, ¥ KOTOPbIH TI'paxIaHHH
Bripase npeacTaBuTh, aBnsetcs CHUJIC unu noxymenT, noareepxaarouini perucrpa-
LIMIO B CHCTEME WHAMBUAYaNkHOFO (NepcOHH(HULIMPOBAHHOI0) y4eTa /1St BHECEHHA HX
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B PETCUCTP nonyvaTeneit rocyAapCcTBEHHBIX YCNYT B cepe 3aHATOCTH HaceNeHHUs.

B cny4ae HenpeacraBneHHs AOKYMEHTa, MOATBEPXAAIOIIEr0 PErHCTPALIMIO B
cHUCTEME HHAKBUAYANbHOTO {nepcoHuduunporanHoro) yyeta unu CHUJIC, uenTp 3a-
HATOCTH HaceNeHHs BNpaBe OCYIIECTBUTh 3aNPOC C UCNIONB3OBAHHEM eAIHHON CHCTEMBI
MEXBEOMCTBEHHOIO 3AEKTPOHHOTO B3aUMOAEACTBUS B MOpAAKe, YCTAHOBIIEHHOM B
cybbekte Poccuiickoit Megepauny B COOTBETCTBMHM ¢ 3aKOHOM 06 oOpraHu3aiuM
NpeiOCTaBIEHUSA TOCY1APCTBEHHBIX U MYHHLMNANBHBIX YCNYT.

2.7.3. JloxyMeHTOM, HEOOXOOMMEIM I NpPEROCTaBNEHHA TOCYNapCTBEHHOM
YCHYTH, KOTOpbIi HaXOAWTCA B pacrnopseHUuu denepanbHbIX yupexJeHUH MeanKo-
COLIManbHOMN 3KCNEPTH3bl, H KOTOPbIA 3asBUTEND BMpaRe NPEACTABHTE B LEHTP 3aHS-
TOCTH HaceneHus, asnsercs UINPA.

2.7.4. 3a9BUTENH, OTHOCAILMECA K KaTeropHK WHBaNWIO0B, BNpase NPeACTABHUTh
UTITPA no cobcTreHHOR MHHUHATHBE.

2.7.5. B cnyvae HenpeactaBnexus saasutenem UIMNPA, ueHTp 3ansatoctu Hace-
NeHua ocyllecTsaseT 3anpoc coaepxamnxcs B UTTPA ceenenuii B penepansHoM pe-
€CTpe WHBAJIMIOB WM, B Cly4ae OTCYTCTBHA TaKUX CBeleHWH B QenepanbHOM pe-
ecTpe HHBAIHIOR — Y (helepalIbHOTO YUPEXACHUA MEAUKO-COLIMANBHOR 3KCTIEPTU3bI,
npencrasnsiouiero conepxaiudecs B UIPA cBeneHus B nopsiaxe, yCTaHOBIEHHOM
nprkazoM MuHWCTepcTBa Tpyaa W counansHoH 3awmTel Poccuiickoi Meaepaunu
ot 16 Hoa6ps 2015 r. Ne 872H "O6 ytrepxaenuu [lopsanka, dopmsl H cpokoB o6MeHa
CBeIEHUAMU MEXIY OpraHaMu cnyx 65l 3aHATOCTH M penepaNbHBIMHU YUPEXKAEHHUAMHU
MeHKO-COLHaNnbHON 3KCNepTH3bI".

2.7.6. I'paxxnaHe ana nonbopa nmoaxoasiued paboThl BnpaBe NpeioCTaBUTh, B
TOM YHKCHe, cllegyrolie JOKYMEHTHI:

TPYAOBYIO KHMXKKY MIM JOKYMEHT, €€ 3aMeHSAIOLIMMA, a TaKKe TpyAOBble JOro-
BOpbB! ¥ cnyXebGHble KOHTPAKTHI;

JIOKYMEHTBI, YAOCTOBEpAKOIIHE NpodeccHoHanbHyl KBanndHUKAUMIO, B TOM
yKc/ie JOKYMEHTBI 00 yueHbIX CTeNeHsX U YYEHbIX 3BaHHAX, IOKYMEHTbI, CBA3aHHbIE
¢ npoxoxaeHuem obyueHus, BblIaBaeMble OPraHH3aUUAMH, OCYLUECTBIAIOIWIMMH 06-
pa30BaTeNbHYIO AEATENbHOCTD, U JOKYMEHThI 06 06pa3oBaHuHy;

CNpaBKy 0 cpeiHeM 3apaboTke 3a nocneHUe 3 Mecala no MnociefHeMy MecCTy
paboTsl (cnyxOsl);

JIOKYMEHTBI, MOATBEPXKIAlOLHE TpeKpalleHHe rpaXJaHaMH TPYZROBOH HAH
WHOH AedTeNbHOCTH B YCTAaHOBNEHHOM 3aKoHoAaTenbcTBOM Poccuiickoi Peaepaunu
nopsaike;

JIOKYMEHTbI, TOATBEPXKAAIOLLME OTHECEHHE IPaXaH K KaTreropHy HCNbIThbiBa-
IOUIMX TPYOHOCTH B noUcke paboThl, NpeaycMoTpeHHoi ab3alueM 6 nyHxTa 2 cTaThH 5
3axona Poccuiicxoit ®enepaumnu ot 19 anpens 1991 r. Ne 1032-1 "O 3aHaTOCTH Hace-
neuus B Poccuiickoit @enepaunn” (1anee — 3aKOH O 32HATOCTH HaceNeHHUs).

2.7.7. HenpeacTaBneHnye yxasaHHbIX B HacTofilleM nogpasfefie HOKYMEHTOB
(cBeneHui) He SBAAETCS OCHOBAHWEM JJIA OTKa3a B NPEACCTaBIIEHHH TOCYJapCTBEH-
HOM YCNYTH.
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2.8. Yka3zauuc Ha 3anpert TpeGoBaTh OT 3as1BHTEIA

2.8.1. LleHTpEI 3aHATOCTH HaceJleHUs He BMNpaBe TpeGoBaTh OT 338 BUTENS!

NpeACTaBAeHUS AOKYMEHTOB W WH(OpPMALMM UIM OCYLECTBIEHHUS NEeACTBHIA,
npefocTaBieHie WK OCYUIeCTBIEHHE KOTOPBIX HE NMPeAyCMOTPEHO HOPMATHBHBIMH
NpaBOBbIMH AKTaMH, PEryNHpYIOUIHMH OTHOLIEHHS, BOIHUKAIOLLUHE B CBA3M C Npeao-
CTaBJIEHHEM rOCY1apCTBEHHOH YCNyrH;

NpeACTaBleHUs JOKYMEHTOB 1 MHPOpMaLMH, KOTaphle B COOTBETCTBHUH C HOp-
MaTHBHBLIMH NPaBOBbiMH akTaMM Poccuiickoit Peagepalini, HOPMATHBHBIMHM NPABO-
BbIMH akTaMK KpacHonapckoro kpas 1 MyHHUHNANBHBIMY NIPABOBBIMH aKTaMH HaXo-
AATCA B pacnopsXXeHWH rocylapCTBEHHBIX OPraHoB, NpPeXOCTaBAAKLUMX rocynaap-
CTBEHHYIO YCNYTy, HHBIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNpaR-
neHus ¥ (MIH) NOABELOMCTBEHHBIX rOCY1apCTBEHHBIM OpPraHaM H OpraHaM MeCTHOTO
CaMOyNPaBJIEHHA Opral13alii, y4acTBYIOLMWX B NPEeOCTaBlEHUH rocyJapCTBEHHBIX
HJIN MYHHLIMNANBHBIX YCAYT, 32 HCKNIOHEHHEM JOKYMEHTOB, YKa3aHHBIX B YacTH 6 cTa-
TbH 7 3axoHa 06 opraHH3aUyi NpeJoCTaBNeHHSA FrOCY 1aPCTBEHHBIX H MyHULHNIANLHBIX
ycnyr;

NpeACTaBNEHHA ROKYMEHTOB U HHDOPMALMH, OTCYTCTBHE M (MJIH) HeOCTOBRep-
HOCTbL KOTOPSIX HE YKa3blBAUCH NTPH NEPBOHAYANBHOM OTKa3€ B NpHeMe NOKYMEHTOB,
HeoOXOAUMBIX AN NPeROCTaBNEHUS rOCYAapCTBEHHOM YCIyrH, NMGo B npeaocTabJe-
HUH rOCYJapCTBEHHOR YCIYTH, 33 HCKJHOYEHHEM CNyJyaen, NPeayCMOTPEHHBIX NYHK-
ToM 4 yacTy 1 ctaTh 7 3akoHa 06 OpraHW3aUMM MPeJOCTaBAEHHA roCyAapCTBEHHBIX
M MYHWUUHIIANBHBIX YCAYT.

2.8.2. Tpn npepocTaBneHWH rocyaapCTBEHHOH YCIYrH MO 3KCTEPPUTOpPHANh-
HOMY TMPHHUMNY LEHTPhI 3aHATOCTH HACENEHHA He BnpaBe TpeboBaTh OT 3asABHUTENS
wii MOL] npenoctaBnenns AOKYMEHTOB Ha OyMaXcHbIX HOCHTENAX, €CNU MHOE He
npeaycMoTpeHo (elepanbHbIM 3aKOHOZATENLCTBOM, pErfiamMeHTHPYIOWHM npeno-
CTaBJI€HME rOCyJapCTBEHHbIX {MYHHLHMNANLHBIX) YCIYT.

2.9. UcuepnbiBaiominii nepevenb 0OCHOBAHMi AJIA 0TKa3a
B NpHeMe JOKYMEHTOB, HeOOX0AHMBIX
AJIA NPENOCTaBACHHSA roCYAapCTBEHHOH YCAYTH

OcHoBaHKeM 1715 0TKa3a B pUeMe JOKYMEHTOB, HEOOXOAUMBIX /115 Npe10CTaB-
NeHN rocyAapCcTBEHHOM yCnyru sBiseTcs HecoONoAeHne YCTaHOBEHHBIX YCIOBH
NPU3HAHUA OEACTBUTENBHOCTH YCHNEHHOR KBaMM(HUUMPOBAHHON 3NIEKTPOHHOH noa-
nuck cornacHo nyHkry 9 flpaeBun ncnonk3oBaHus ycuneHHo# kBannUUMPOBAHHOM
3NeKTPOHHOH MOANHUCH NpH oOpallleHUH 33 MOJYy4YEHUEM roCylapCTBEHHBIX U MYHH-
LMNANBHBIX YCNYT, YTBEPXKIAEHHBIX MocTaHoBneHueM [lpaButenncrBa Poccuiickoi
®enepauuu ot 25 asrycra 2012 r. Ne 852 "O6 yrBepxaenuu [Ipasun ucnons3oBanus
YCHJIEHHOH KBaNMPHULHMPOBAHHOM 3NEKTPOHHOI NOANKCH Npy oOpallieHHH 33 Nonyye-
HWEM roCydapCTBEHHBIX U MYHHUWNANkHBIX YCNYT U O BHeCEHHWH W3MeHeHus B [pa-
BUNA pa3paboTKU U yTBepXAeHHs aIMUHHCTPATHBHBIX PErjlaMeHTOB NpeaoCTaBIeHUs
rocyAapCTBEHHBIX ycayr".
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2.10. UcuepnbiBatowmuii nepeyen 0CHOBaHHI
ANSl NPHOCTAHOBJEHHA HJH 0TKa32
B NpeaoCTaB/eHHH rOCyJapcTBEeHHO#H ycayry

2.10.1. OcHoBaHus 1A% NPHOCTAHOBAEHHUA NpPENOCTaBIEHHA FOCYAapCTBEHHOM
YyCNyry 3asBHTENSAM OTCYTCTBYIOT.

2.10.2. OcHoBanneM A1 OTKa3a rpaxKJaHaM B NIPeIOCTABNE€HHH FrOCYAapCTREH-
HOH! ycnyru, sBnsercs:

OTCYTCTBHE AOKYMEHTOB, YKa3aHHbIX B NnyHKTe 2.6.3 Pernamenra,;

OTCYTCTBHE PErHCTPALIMH IPAXKJaHHWHA B LIGHTPE 3aHATOCTH HACEJIeHUA B LeNAX
NOHUCKa noaxonsiei paboTsl.

2.10.3. OcHoBaHWeM ana oTkaza paboTogaTenio B NpegocTaBIEHHW rocylap-

CTBEHHO YC/IYyId SBNRETCA OTCYTCTBHE NOKYMEHTOB, YKa3aHHbIX B nyHKTe 2.6.5 Pe-
rnameHTa.

2.11. NepeueHs yeayr, KoTopble ABAAIOTCA
He00X0AUMBIMHU H 00A3aTEJLHBLIMH 15 NPEAOCTABJICHHS
racyaapcrBeHHOH ycJyrH, B TOM YHcCJe CBeeHHsl
0 JOKyMeHTe (I0KyMeHTaX), BbidaBaeMon (BbiaaBaevbix)
OpPranH3allMAMH, YHACTBYIOLIHMH B NPEeIOCTABIEHHH
rocyJapcTBeHHOM yeayru

[lepeueHs ycnyr, KOTOpble SBISIOTCA HEOOXOOUMBIMH W 06S3aTENBHBIMH A
NpeaoCTABNEHUA TOCY1apCTBEHHON YCIYrH, B TOM YUCHe CBEAEHUs O IOKyMeHTe (10-
KYMEHTaXx), Bbl1aBaeMoM (BblAaBaeMblX) OpPraHW3alUsMH, YYaCTBYIOLIHMU B TPefo-
CTaBNeHUH rOCYAapCTBEHHON YCIYTH, HE NPERYCMOTPEH.

2.12. Ilopsinok, pazmep U OCHOBaAHHS B3IUMAHHUSA
rocyiapcTBeHHOii NOILAHHBI HJIH HHOM NJAaThI,
B3MMaeMOil 33 npejocTaBienHe
rocyaapcTBeHHON ycayry

Focy,uapCTBeHHasl nolwunuHa AKX HHadg njara 3a NpefocTaB/IeHHE rocynap-

CTBEHHOU ycnyru He B3uMaetcs. [ocynapcTBeHHas ycnyra rpaxaaHam U pabotonare-
nsM npegocrtasnsetca GecnaaTHo.

2.13. Ilopaaok, pazmep U OCHOBAHHSA BIHMAHUSA
IJ1aThl 32 NpeI0CTaARJeHHE YCAYT, KOTOpbie ABAAKTCS
#1e00X0AMMBIMH H 00f13aTEeNLHBIMH A5 NPeJOCTABJEHHA
rocyaapcTBEeHHOI YeayrH, BKa4as HudgopmatHio
0 MeTOJHKe pacyeTa paiMepa TAKOH NIAThI

[ocynapcTBeHHas ycnyra npefocTtaBnserca 6ecnnatHo.



2.14. MakcHMadbHbIH CPOK OKHIAHHA B OUepeH
NPy oJaye 3anpoca o NPeJocTaRieHHH
rocy1apcTBeNHOil YCAYTH, YCJAYTH, NPeaocTaBAfeMOoii
opraHHiausei, y4acTeyiouieid B npeaocTaBiAeHHH
rocynapcTBCHHOMN YCJYrH H APH NOJYYEHHH
pe3y/ibTaTa NpeaocTaBJICHHA TAKHX yoayr

Bpems oxuaanns B ouepeay no BONpPOCaM MPEeAOcCTaBNEHUs TOCY1apCTBEHHOM
ycnyru rpaxnas v pabortonateneii, Bnepsble 00paTHBIUMXCA B LIEHTp 3aHATOCTH Hace-
nenus, unu obpatusiuuxca 8 MOL He nonkHO npesbiliaTh 15 MUHYT, B Clly4ae npea-
BAPHUTENLHOTO COraCOBAHHUS aThl ¥ BpEMEHH oOpallleHns — S MUHYT.

2.15. Cpok ¥ nopAROK perucTPallHH 3anpoca 3agBHTe
O NPEROCTABJICHHH FOCYAAPCTBECHHON YCJIYIH H yCJyru,
npelocTaRIAeMOH opraHu3auneit, yuacTteyrouei
B NPEAOCTABJEHHH FOCYJAaAPCTBEHHOMH YCAYTH,

B TOM YHcJe B 3JIEKTPOHHOI ¢gopme

2.15.1. 3asBuTenam npeaoCTaBASETCS BO3MOXHOCTE BhliGopa cnocoba noaauu
3aABAEHUA: NPH TUYHOM OOpallleHHN B LIEHTP 3aHATOCTH HaceneHus, yepes MOL],
NOYTOBOM CBA3LIO, C MCNONL30BaHHEM CPEJCTB (PAaKCHMHIBHOMN CBA3K HNH B 3NIEKTPOH-
HOW ¢hopMe, B TOM HHche ¢ WcnonabiosaHueM PervonansHoro noptana, MutepakThe-
HOro noprana, ¥ (Mnu) HHGOPMaLMOHHO-AHANHTHYECKOHR cUcTeMbl (Ana paboToaare-
nei).

2.15.2. 3asBnenye 3aBepseTcs JTHYHOM WM NMPOCTOH 3NEKTPOHHON NMOANHUCHIO
3a9BUTENA B COOTBETCTBUH ¢ DenepanbHeiM 3akoHOM OT 6 anpens 2011 r. Ne 63-@3
"6 snexTpoHHO! noanucH" (aanee — 3akOHOM 06 INEKTPOHHOM NOANKHCH) H 3aKOHOM
06 opraHuzaunK NpeocTaBNeH!s rocyAapCTREHHBIX 1 MYHHUKNANBHBIX YCIIYT.

2.15.3. Pernctpaund 3asBaeHUs O NpeNOCTaBIeHHH FOCYNAPCTBEHHOMR YCYTH,
NOJJAHHOrO FPaXXHAaHHHOM JIWYHO B LUEHTP 3aHATOCTH HACENCHUSA, OCYLIECTBISETCS
DOJKHOCTHBIM JIMLOM UEHTPA 3aHATOCTH HaceNeHHUs B IeHb NOJJa4YH 3asABIECHHSA.

2.15.4. Tlpu oOpauleHuH rpaxaaH unu pabotonartenei ¢ 3asBiCHHEM, NOAAH-
HBIM MOYTOBOMN CBA3LIO, C HCNOJILIOBaHHWEM CPENCTB PAKCUMHIBRON CBA3M UJTH B 3N€K-
TpoHHOM GopMe, B TOM YHCNe ¢ Hcnonb3oBaHWeM PernonanbHoro, MHTEpakTHBHOrO
noprana, ¥ (WNK) HHGOPMaLMOHHO-AHANUTHYECKOH CHCTEMbI 3aAB/IEHHE PETHCTPHDY-
eTCA B JIeHb €ro NOCTYNJIEHHS B LEHTP 3aHATOCTH HaceleHHs, NOCTYNUBILNE 3asBiie-
HHS B BhIXOQHOM, Hepabouuii NpasaHHYHbLIN AEHb MM NOCNE OKOH4aHWA pabouero
[IHA, PEFUCTPUPYIOTCH B MEPBBIH, CIEAYIOIIMH 3a HUM, pabounii feHh.

O6ecneunBaeTcs BOIMOXKHOCTD NPeABAPHUTENbLROMN 3aNUCH AN NPeJ0CTaBlIEHHS
rocyAapcTBEHHON YCHYTH.

CornacoBaHHe ¢ rpaXAaHHHOM JaThl U BpEMEHH 00paLLeHHA B LIEHTP 3aHATOCTH
HaceNeHHs OCYILECTBASETCS MOYTOBOH CBA3BIO, C UCMONB3OBaHUEM CPelCTB (aKCH-
MHJILHOM, TenedoHHO! CBA3M UIH B 3IEKTPOHHOI GopMe, B TOM YHCJIE C KCNOJbL3IOBa-
Huem MHTepakTHBHOrO NopTana He no3nHee cheayioulero paboyero AHA Co fHS perH-
CTpalMH 3aABACHHA.
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2.16. Tpe6oBaHNA K NOMELLICHHAM, B KOTOPbIX
NPeNOCTARNIETCH IrocyJapcTBEHHANA yCayra K 3ajy
OXMAAHHNA, MCCTAM AJ1A 3aN0JAHEHHA 3aNPOCOB
0 NPEfOCTABIACHHH TOCYXAPCTBEHHON YCAYTH,
HHpOpMAaLIMOHHBLIM CTeHIaM ¢ o6pa3uamu
HX 3aNO0JHEHNS H NepetiHeM J0KYMEHTOB, HeoOX0AHMBIX
AJA NpeAocTaB/leHNA KAXKA0H rocy1apcTBeHHOH YCAYIH,
paiMewennio v 0popMJIeHHI0 BU3YANBLHOMR, TEKCTOROM
H MYJbTHMeANHHOI HHGOpMaUHH 0 NopsaKe
NpeAoCTaB/Ien sl TAKOH YC/YrH, B TOM 4YHCae
K ofecneyennio AOCTYNHOCTH 119 HHRANHAGR YKA3AHHBIX
00beKTOB B COOTBCTCTBHH € 3aKOHOAaTeNbCTBOM
Poccuiickod ®Menepauuu o0 counanLHOM
3aLHTEe HHBAIHAOB

2.16.1. Undopmauus o rpaduke (pexxume) paboTsl paiMeillaeTca NpU BXoje B
3laHKe LIeHTpa 3aHATOCTH HaceNeHUs, Ha BUIHOM MecTe.

2.16.2. 3panue, B KOTOPOM NpeAOCTaBAAETCA TOCYAapCTBEHHAS YCNYTa, OKHO
ObITh 060pYRORaHO BXOAOM Ans cROOOAHOrO OOCTYNa 3asBuUTENeil B NOMelleHue.

Bxoa B 3naHHe nomkeH ObITh 000pynoBaH nHbOPMAUKHOHHON TaBNNUYKOMH (BbI-
BeCKO#), conepxatlei MHPpopMauuio 06 yupexIeHHH, ocylecCTBASIOIIEM NPeaocTaB-
JleHHe rocynapCTBEHHOM ycnyru, a Takxe o6opynosaH y1o6HoR necTHHUeH ¢ nopyy-
HAMH, NaHAyCaMu NNs BecnpensTCTBEHHOro nepeaBHxeHus rpaxaad. ObopyayloTcs
OOCTYyNHble MecTa ofiero Nons3oBaHUs (TyaneTbl) U XpaHeHHs BEpXHei ogexc bl no-
ceTuTenein.

Bxon # BBIXOA M3 MOMELICHHA I NpefoCcTaBleHKHs rocy1apCTBEHHON YCNyrH
060pyayIOTCA COOTBETCTBYIOUMMH YKa3aTeNssMH ¢ aBTOHOMHLIMU HCTOYHHKaMH bec-
nepe6oiHOTrO NUTaHHA.

2.16.3. INpuem 3asBHTENEH OCYyLLIECTBNSAETCS B CNeydanbHO 000pyA0BaHHBIX MO-
MELLIEHUAX MNTH OTBEAEeHHbIX NS 3TOro kabuHerax.

2.16.4. B uensx opranuzauun OecrnpensaTCTBEHHOro AQOCTyna HWHBANHIOB
(BKNIOYas HHBAJIKAOB, HCNONBIYIOLIKX Kpecna-KoNACKH ¥ cobak-NpoBOIHHUKOB) K Me-
CTY NpedoCTaBNeHUs rocyAapcTBEHHOI yenyrd uMm obecneynBaloTCs:

ycnosus 1na 6ecnpensaTCTBEHHOro A0CTYNa K 06beKTy (3AaHHKI0, MOMELLEHHIO),
B KOTOPOM NpeqocTaBAseTCs rocylapCcTBEeHHas ycayra;

BO3MOXHOCTH CAMOCTOSTENBHOTO NEPeABHXKEHHS N0 TEPPUTOPHH, HA KOTOpO#H
pacnonoxeHsl 00beKTh (31aHNA, NOMeLLleHH), B KOTOPLIX NPEeAOCTABNAETCA roCy 1ap-
CTBEHHas ycilyra, a Tak)e BXo/a B TakiMe oObeKThl ¥ BEIX0J1a H3 HHX, ITOCARKH B TPAHC-
NOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM YHCJIe C HCROJb30OBAaHHEM KpeCna-Ko-
NACKHU;

CONpOBOXAEHHE WHBATMAOB, HMEKOLUUX CTOMKHE paccTpoiicTRa GyHKUHH 3pe-
HHS H CAMOCTOATENILHOTO NepeABHKEHUS;

HaJuexallee paiMellienHe o6opyaoBanns U HocuTenel HHpopmauHrH, Heobxo-
OKMBIX s obecneyeHns GecnpensTCTBEHHOTO OCTYNa HHBaNMAOB K 06bekTaMm (31a-
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HUAM, TOMEILEHUAM), B KOTOPLIX NpPEeAOCTABNAETCA rOCYNapCTBEHHAN YCAYra, ¢ yue-
TOM OMPaHUYEHUH UX KUIHENEATENBLHOCTH;

ny6nupoBaHHe HEOOXORUMOM ANs MHBATUAOB 3BYKOBOH M 3pHUTENbHON HHGOP-
MauMH, a Tak)ke Haanucer, 3HaKoB ¥ MHOW TeKcTOBOH u rpadguueckoil HHGOpMaUUK
3HaKaMH, BBINOJIHEHHBIMU peNbepHO-TOUeYHbIM WpHPTOM bpaiing;

nonyck cypaonepeBoAvMKa M TH(GNOCYpAONEpeBOUHKA;

IOMyck cobakuU-NMpOBOAHWKA Ha 0O0BeKThl (34aHWA, NOMEIEHHS), B KOTOPBIX
NpenocTaBnseTcs rocyAapCcTBEHHAs ycayra, NpyM Hanuuuu AOKYMEHTA, NOATBEPKAa-
lollero ee cneuvansHoe obydyeHue u BrlAaBaeMoro no gopMe M B nopsike, KOTopkle
YCTaHOBJIEHB! NPHKA30M MUHHCTEPCTBA TPyNa M couManbHOM 3awuuThl Poccuiickoii
Genepauny ot 22 HioHa 2015 r. Ne 3861 "O6 yTBepxaenuu GopMbl JOKYMEHTa, Noa-
TBEPXKAAOLIEro cneunanbHoe obyuyeHWe coOaKM-NPOBOAHMKA, M NOPAAKA e€ro Bbl-
Jauyun";

OKa3aHWe WHBanWaaM NoMoOlIM B MpeoaoneHHn 6aprepoB, MeLIAKWMUX Nonyye-
HHI0 UMH FOCYJAapCTBEHHON YCIYrY HapaBHe C APYTMMH JIULIaMH.

B cay4ae HeBO3IMOXHOCTH NOJIHOCTBIO NPUCTIOCOOHUTL 0OBEKT € yueToM noTped-
HOCTH HHBanWAa COOCTBEHHHK HaHHOro oObekTa obecneynBaeT WHBANUAY AOCTYN K
MecTy NpeaocTaBieHUs rocyaapcTBEHHON yCnyru.

[Nopanok obecneyeHnsa ycnoBuii ROCTYMHOCTH ANS MHBATMIOB 0OBEKTOB M
NpeaoCTaBfEMbIX YCAYT B cdepe TpyZda, 3aHATOCTH U COUMANBHOM 3alUMTH! Hacene-
HHUS, @ TaK)XKE€ OKa3aHWUS UM NPH 3TOM HeoOXOAMMON NOMOIUY YTBEPXKAEH NPUKA3OM
MunncTepcTsa Tpyoa ¥ counanbHol 3auMTel Poccuitickoit Pegepaunu or 30 urons
2015 r. Ne 5271 "O6 ytBepxaenuu [Nopsaka obecneueHus yCnoBuii JOCTYNHOCTH O
MHBAUJIOB OOBEKTOB W NpeaoCTaBASEMbIX YCAYT B cdepe TpyAaa, 3aHATOCTH U COLIM-
anbHOW 3aLLMThl HaCeNIEHUA, a TAK)XXE OKa3laHUs UM NPH 3TOM HeobxozuMoH noMoim”,

2.16.5. llomewtenns obopyayroTcs WHGOPMAUHOHHBIMH CTEHAAMH, coaepxka-
LIMMH CBEIeHHS, YKalaHHble B NyHKkTe 1.3.2 Pernamenra.

2.16.6. [TomMeLleHHUs DOMKHBI COOTBETCTBOBATE KOM(GOPTHLIM JN4 3asBUTENEH
YCNIOBHSM W ONTUMANBHBIM YCI0BUAM paboTkl pabOTHHKOB LIEHTPA 3aHATOCTH Hacene-
HUA, NPEAYCMOTPEHHBIM IEHCTBYIOLNUM 3AaKOHOAATENbCTBOM.

Hns oxxunanus npuema nonyuyarenei rocy1apcTBEHHON ycnyry (MX 3aKOHHBIX
npeacTaBUTeNeit) 0OopyaytoTcs MecTa (MOMeLLeHUs ), UMEIOUIHE CTYNbs, W (MIIH) Kpe-
cefibHble CeKUHH, H (MH) CKamehkH (6aHKeTKH), CTONb! (CTOWKH) € BO3ZMOXHOCTRIO
otdopmneHus nokymenroB. KonuuyecTBo MecT s OXMIAZHWS NpUEMa MOaydyaTenen
rocyZAapcTBEHHOH yCnyrd onpefieNsercs UCXoas U3 (PaKkTHUECKON HArpy3kd M BO3-
MOXHOCTEN AN UX pa3MELUEHUS B 3JaHHH.

2.16.7. lNoMellieHne ans NpeaoCTaBNEHHs rocy1apCTBEHHON ycnyru obecrneyu-
BaeTCA HeOOXOAUMBIM IS MPEeOCTaBAEHHs rocylapcTBeHHo#l ycnyru obopynosa-
HueM (KOMNbIOTepaMH, CpeICcTBaMH 3NIeKTPOHHO-BBIYHCINTENLHON TEXHHKH, OprTex-
HHUKOM, ayIMO ¥ BUACOTEXHHKOM, CpeACTBAMH CBSA3M, BKNtOYas HHPOpMaLlHOHHO-TeNe-
KOMMYHHKALIMOHHYIO ceTb "MHTepHeT"), KaHUenspckHMHU NpHHAANE)KHOCTAMH, HH-
(hOpMALIHOHHBIMY H METOAHYECKHMH MaTepHanaMH, HarnsQHou WHGopmaLmeH, nepu-
ORAMYECKMMH H3TaHHAMM [0 BONpOCaM TPYAOYCTPOMCTBA, CTYIbAMU U CTONAMH, A
TaKXe CHCTEMaMH KOHAWUHWOHNPOBaHHKS (OXNaXAECHHA W HarpeBaHHs) Bo3ayxa, cpel-
CTBaMH NOXAPOTYLEHHUA ¥ OMNOBELLIEHHA O BOSHHKHOBEHUH YpeiBbluaiHON CUTYaLIHH.
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2.16.8. KabuHetsl npuema rnonyuateneil rocyaapcTBEHHBIX YCNYT JOJMXKHBI
ObITb OCHalLieHbl HHPOPMALIKOHHBIMU T261MYKAMH (BhIBECKAMU) C YKa3aHUEM HOMeEpPA
kabuHeTa.

2.16.9. Pabouece mecTo paGOTHHKOB LIEHTPA 3aHATOCTH HaceNeHus, NpeaocTaB-
NAIOLIEro rocyAapCTBEHHYIO YCAYFY, OONXHO ObiTh 060pYAOBaHO NEepCOHANBHBLIM
KOMIBIOTEPOM € AOCTYNOM K HHPOPMAUMOHHLIM pecypcaM.

2.16.10. PaboTHHKM LIEHTpPa 3aHATOCTH HAce/eHHs, OCYIECTBIAIOMMNE NPHUEM
nojsy4aTenei rocylapcTBEHHBIX ycnyr, o0ecrieyMBalOTCf® NUYHBIMW HarpyaHbIMH
MAEHTUOHUKALHOHHBIMH KapTOuKaMu (63itaxaMHu) U (MIM) HACTONLHEIMH TaBIHUKaMH
MJIM HACTEHHBbIMH BbIBECKaMHU C yYKazaHHeM haMUIIMH, UMEHH, OTYECTBA H JODKHOCTH.

2.17. Noka3zaTenn NOCTYNMHOCTH H Ka4ecTBA
rocyaapcTBeHHOH YCJayru, B TOM HHce
KOJIU4€eCTBO B3aWMoeiicTBMi 3aABHTeNd
€ ZOJKHOCTHBLIMH JIHIIAMH NPH NPEAOCTABIEHHH
rocyaapcTBeHHON YCAYrH H HX NPOAOJKHTENbHOCTD,
BO3MO’KHOCTb NONyHeHHa HHPOPMALIMH 0 Xoae
NpeA0CTABMEHHA roCYyJapCcTBEHHON YCJYrH, B TOM uHcJe
€ HCNoJL30BaHHeM HHGOPMAUHOHHO-KOMMYHHKAUHOHHbIX
TEXHO/NO0THii, BO3MOMKHOCTL 1H00 HEBO3MOKHOCTD
NoNy4YeHHs rocyaapcTBEHHON yCAYrH
B MHOTOQYHKIIHOHA,1bHOM leHTPEe NPeAOCTABJIEHHA
rocyaapcTBEHHbIX H MYHHUHNANBHBIX YCJYT
(B ToM uncae B nonHom obneme), B s106om
TEPPHTOPHANLHOM NOAPpa3AeJeHHH oprana,
NpeaocTaBIAIOIMIErNO FOCYZaPCTBEHHYIO YCIYrY,
no Belbopy 3agBHTENA (IKCTEPPHTOPHAILHBIH NPHHUHN),
nNOCPEACTBOM 3aNPOCA O NPEOCTABNEHHH HECKONbKHX
roCyapcTBeHHbIX H (MJIH) MYHHUHMNANLHBIX YCIyr
B MHOTOPYHKUHOHANbHLIX UEHTPAX NPeaoCTaBIeHH A
rocyJapcTBeHHbIX H MYHHLMNAJbLHBIX YCAYT,
npeaycMorpeHHoro cratnei 15.1 degepansLHoOro 3akona
ot 27 uiosa 2010 r. Ne 210-@3 "O6 opranuzauuu
NPeJOCTABJICHHA FOCYAAPCTBEHHBIX H MYRHUHMNAJILHLIX yeayr"

2.17.1. TokazaTenaMH QOCTYNTHOCTH M Ka4€CTBA rocyJapCTBEHHOM YC/IyIH fB-
nA0TCA:

OTHOLIIEHHE YHCNEHHOCTH MpaXxJaH, NoayYUBUINX rOCYAAPCTBEHHYIO YCIYTY B
TeyeHHe rofa, K YUCIeHHOCTH 3IKOHOMHYECKH aKTMBHOTO HacCe/leHUS,;

coONtONeHHe CPOKOB M MOCNeI0BaTENEHOCTH aAMHHUCTPATHBHEIX MpoUenyp,
yCTaHOBJIEHHBIX PernaMeHTOM;

AONS YNOBAETBOPEHHBIX TOAHOTOM M Ka4yeCTBOM NpefOCTAaBNECHUR rocylap-
CTBEHHOI YCNyry rpaxinaH, B YUCJIEHHOCTH NONYYHBLIHX MOCYAapCTBEHHYIO YCIYTY,
onpejenseMas nyTeM HX ONpoca B TOM YHCJe B INEKTPOHHOM BHIE;

yao6CTBO M JAOCTYNHOCTL NMonyyeHus MHGOPMALNK 33aABHTENAMH O NOPAIKE
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NpeaoCTABNEHUA FOCYAapPCTBEHHO! YCNYTH;

OTCYTCTBME 060CHOBaHHKIX X anoo;

NpeaocTaBNeRHe BO3MOXHOCTH NTO1auH 3as1BJIEHHs 0 NpedoCcTaBNeHHH rocyaap-
CTBEHHOH YCNYr¥ U JNOKYMEHTOB (COAEpXaLUMXCA B HUX CBEAECHMI), HEOBXOAHMBIX
AN NpefoCTaBNeHHs rocylapCTBEHHONR yenyry, B dopMe 3NeKTPOHHOTO JOKYMEHTA,
B TOM YHCJie ¢ Hcnofnb3oBanveM PernonanbHoro, MHTepakTHBHOTO noprana, nHgop-
MaLHOHHO-aHAIUTUYECKOH CHCTEMB! HNH Yyepes MOL];

NpeoCTaBNeHUe BO3MOXHOCTH 3a9BUTENIO HE3aBUCHMO OT €ro MecTa XHTeNb-
CTBa WNH MecTa npebbiBaHus obpalueHus B noboii no ero BuiGopy M®I1] B npesenax
Tepputopud KpacHogapckoro kpas Ans NPeAOCTABNEHWA €My TrocyAapCTBEHHOM
yCcnyru no 3KCTeppuTOopHanbHoMY npuHumny. [lpesocraBneHue rocyHapCTBEHHOM
ycnyru B MOLI no akcTeppUTOPHANBEHOMY NPHHIIMNY OCYLIECTBAAETCS HA OCHOBAHUU
cornalieHua O B3aWMOAENCTBHH, 3aK/JIIOYEHHBIM YNONHOMOUYEeHHRIM MOL] ¢ MHHHU-
CTEPCTBOM (Zanee — COrnalleHUe O B3aHMOAENCTBUK);

NPOAONXKHTENBHOCTL B3aUMOAEeNCTBUA 3asBuUTeNs ¢ paboTHukamu MO®L] — He
6onee 15 MUHYT;

NpeaoCcTaBlieHUE BOIMOXHOCTH NONy4YeHHs HHPOpPMalHH 0 X0e NpeocTaBe-
HHA TOCYTapCTBEHHOW YCAYrM, B TOM HYHCJE C HCIONb30BaHHEM HHPOPMaLIHOHHO-
KOMMYHHWKALUHOHHBX TEXHOI0THil;

NpeaoCTaBleHHe BO3MOXHOCTH € MUCNONb30BaHWeM MHTepaxTUBHOro W (MJH)
PernoHanbHoro noprana nony4uTh WHGOpMaLHIO O NOPAAKE W CPOKAX NpeaocTane-
HUS rocynapcTBEHHOH ycnyrH, cOpMHpOBaThH 3asBleHHE O MPENOCTABJIEHHH TOCY-
JapCTBEHHOM YCAYrH, NOJNYYHTh PE3YNbTAT MNpPEeAOCTaBIEHHS rocyAapcTBEHHON
yCIyTH, NONYYUTh CBEAEHHUS O XOJ€e NpeJOCTaBNEHUA rOCyIapCTBEHHOH yCNyru, ocy-
[IeCTBUTL OLIEHKY KauecTBa NpeAocTaBiieHHUs YCNyru, Ha gocyneGHoe obxanoBanue
petueHu#i ¥ aeficTeuit (6esnelicTeuli) opraHa (opraiu3alum), JOMKHOCTHOTO JIMLIA Op-
raHa (opraHu3auuu) 1H60 rocy1apcTBEHHOrO CiyXallero.

2.17.2. [lpy npenocTaBNeHHH rocyAapCcTBEHHOM YCNYrd B aNeKTpOHHOM (opme
nocpeactsoMm MHTepakTuBHOrO ¥ (MnH) PernoHankHoro nopranos, HHGOPMALHOHHO-
aHATMTHYECKON CUCTEMBI 3afBUTENIO obecrneynBaeTcs:

BO3MOXHOCTb NONYYEHUS) UHPOPMAUHNKN O NOpAAKe U CPOKaX NMpemocTaBleHus
rocyJlapcTBEHHOW YCNyr#, a Take BO3MOXHOCTb noaydeHus Gopm 3asBleHUi ans
3anofHEHHS NPY 00pauIeHKN 3a NONYyUYEHUEM rOCy1apCTBEHHON YCNYIH;

dhopMupoBaHKe 3anpoca Ha NpeaocTaBlieHHe YCNYrH;

BO3ZMOXHOCTh HanpaBneHUs U MOJYUYEHHS OHO3HAUYHON U KOH(PUAEHLIHANBHOM
HH(OpPMaUHKH, TaKKe MPOMEXYTOYHBIX COOOLEeHHH W OTBETHON MH(GOPMaLIHKN B J/€K-
TPOHHOM BH/I€, C HCMONb30BaHHEM 3JIEKTPOHHOI MOANKCH B NOpAAKe, NPeJyCMOTpEH-
HOM 3aKOHozatenbcTBOM Poccuiickoit Menepauny;

NpUEM U PErUCTpaLMs 3anpoca W JOKYMEHTOB, HeOOXOAKMBIX AN NpeaocTaB-
NeHHs YCAyrH;

BO3MOXHOCTh MTONy4YEeHUA CBEIEHUI1 O X0Je W pe3yNbTaTe NpeJoCTaBleHHs roc-
yIapCTBEHHON YCNYrH B BUAE YBeAOMIEHHH B TM4YHOM kabuHere 3agBuTeNs Ha Peru-
OHaNLHOM NOPTAJE,

nony4eHue pelynbraTa NpefoOCTaBIEHHS YCAYTH;

OCYILIECTBJIEHHE OLIEHKH KaueCTBa NpegoCTaB/IeHUS YCNYTH;
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nocynebHoe (BHecyne6Hoe) oOxanoBaHue pemmeHui u JeicTeui (6e3nelicTaus)
opraHa (opraHusaluH) DOJKHOCTHOTO NHua opraHa (opraHusauuu) nu6o rocyaap-
CTBEHHOTO MJIH MYHHUMNANEHOTO CNyKailero.

2.17.3. TNpenocTaBneHne rocynapcTBEHHON YCNYrU OCYILECTBASETCA BPU OJ-
HOM B3aUMOJEHCTBHH MpaxcIaHHHA HAH paboTonaTens ¢ paboTHUKOM LIEHTPa 3aHSATO-
CTH HaceneHUs. [1podomKuTeNnLHOCTE B3auMoaeicTBHA cocTaBnseT He Gonee |5 Mu-
HYT.

2.17.4. TlpenocraBneHue rocyaapCcTBEHHOM YCIYTrH MOCPENCTBOM KOMILIEKC-
HOTrO0 3anpoca, npeaycMoTpeHHoro cTathed 15.1 3akoHa 06 oprannsauuu npesocTas-
JEHWA FOCYAAPCTBEHHBIX U MYHHUMNANBHBIX YCIYT HE OCYLUECTBASETCA.

2.17.5. 3agBuTeny MMEIOT MpaBO Ha HeOMHOKpaTHoe obpaulenue 3a rocynap-
CTBEHHOH YCNYroH.

2.17.6. IpuemM rpaxcnan u pabotonateneii, o6paTUBLIMXCA AN NONYYEHUA FOC-
YAapCTBEHHOH yCnyru, NPOBOOMTCA ¢ pasfefieHHeM NOTOKOB nonyuateneil rocynap-
CTBEHHOH YCNYrH B OTAENBHBIX CNEUHAnbHO 000pyaOBaHHBIX MOMelleHusx, obecne-
YHBAIOLIMX GecnpensaTCTBEHHbIA AOCTYN 3asBUTENEH.

2.18. Hubie TpeGoBaHNnA, B TOM YHC.Ie YYHTHIBAlOLIHE
0c06eHHOCTH NPeAOCTaBeHHA rOCyIaPCTBEHHOH YCIYrH
N0 3KCTEPPHTOPHANLHOMY TPHHUKAY (B clyuae,
eC.1H rocylapcTBeHHaN ye/yra npeaocras.adercs
N0 3KCTEPPHTOPHANBLHOMY NPHHIHTY)

1 0coGeHHOCTH Npe1ocTaBNeHHA rocyAapcTBeHHOH
ycayru B 3N1eKTpoHHoH ¢opme

2.18.1. ind nomyveHus roCynapCcTBEHHOW ycnyru rpaxaaxe u paGoronarenu
npeacTaBAsiOT 3a8BleHHE O Mpea0CTaBNeHHH roCy AapCTBEHHOM YCNYTry U IOKYMEHTDI,
Heo6GXoaHMBble ANA NpeaoCTaBleHHA roCyAapPCTBEHHOH YCNYrH, B TOM YKcne B popMe
3NIEKTPOHHOIO JOKYMEHTA:

B LI€HTP 3aHATOCTH HaCeJIeHHA;

nocpeacrtasoM M®LI;

NOCPEeACTBOM MCMONB30OBAHUSA 3NIEKTPOHHBIX HOCHTeneH, HHHOPMaLIHOHHO-Te-
NEKOMMYHHKAIIHOHHBIX TEXHONOrUH, BKIKOYas Ucnonb3oBaHue Peruonanenoro, Mu-
TepaKTHBHOrO NOPTANOB, ¥ (M1K) HHPOPMALKOHHO-AHANHTHYECKOH cUcTeMbl (114 pa-
6oTonaTeneii) ¢ NpUMeHEHHEM YCHNEHHON KBanW(ULHPOBAHHOR INEKTPOHHON noa-
NUCH U NPOCTOH INEKTPOHHOH NMOANHCH.

[Mopanok u cpoku perucTpaunu 3assnenus B MOL] unu B anexTpoHHOH dopme,
B TOM YHCNE C UcnonsioBaHueM PernonansHoro, MHTepakTHBHOTO nopTana, ykai3aHsl
B nonpasaene 2.15 Pernamenra.

2.18.2. M®L] npu obpalueHHH 3a9BUTENS 32 NPEAOCTABIEHUEM rOCY1apCTREH-
HOMt YCNYT'H OCYIECTBASAIOT!

¢dhopMHUpOBaHHe INEKTPOHHBIX NOKYMEHTOB M (MNH) 3N1eKTPOHHBIX 06pa3oB 3a-
ABJIEHUA, JOKYMEHTOR, MPHHATHIX OT 3aABMTENA, KOMMHA JOKYMEHTOB JIKYHOIO XpaHe-
HUA, TPUHATHIX OT 3aABHTeNA, obecrneunBas UX 3aBEPEHHUE INEKTPOHHON NOANKCEIO B
YCTAHOBJIEHHOM MOpsAIKe;
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HanpasneHue C HUCNOML30BaHWEM HH(OPMAaLHOHHO-TENEKOMMYHHKALHOHHBIX
TEXHOJIOTHH 3NEKTPOHHBIX AOKYMEHTOB M (MJIH) 3IEKTPOHHBIX 06pa30B JOKYMEHTOB,
3aBepeHHBIX YMONHOMOYEHHbIM INOMKHOCTHbIM nHlom MOLI, B ueHTp 3aHATOCTH
HaceNleHHS.

2.18.3. pu npenoctaBneHUH rocyapcTBEHHON YCNYry MO 3KCTEPPUTOPHANh-
HOMY NPUHUHMY 3asBHTENIM UMEIOT NpaBo Ha obpalleHye B NtoOO# LIEHTp 3aHATOCTH
HaceJIEHNs BHE 3aBUCMMOCTH OT MeCTa PerHCTpalliy 3aABUTENS N0 MECTY XKUTENLCTBRA,
B COOTBETCTBHH C JefiCTBUEM SKCTEPPHTOPHAIBHOTO NMPHHIINMA, ¢ JOKYMEHTaMH, yKa-
3aHHBIMYU B noapa3gene 2.6 PernamenTa.

2.18.4. lNopaya 3agBUTENEM 3anpoca Ha NpPeNOCTABlEHHE rOCYNApCTBEHHOM
yCNyru B 3JIeKTPOHHOM BHAE ocyliecTBAseTcs Ha PerHoHanBEHOM nopTase nocje npo-
XOXJIEHHs Npoueaypsl aBTOpH3aUMK B (pelepansHOit rocynapcTeeHHON HHbopMalLk-
OHHOW cucTeme "EnMnas cucTeMa MaeHTU(MKAUMK W ayTeHTHOHKALMH B HHOpa-
CTPyKTYype, obecneunBaiolleii MHHOPMALMOHHO-TEXHONOIHYECKOE B3aUMOIENCTBHE
HHGOPMALIMOHHBIX CUCTEM, HCNOL3YEMBIX AN NPEeNOCTABNEHHS FOCYJAPCTBEHHBIX U
MYHMWUKIANBHLIX YCIYT B 31eKTPOHHOH dopme” (nanee — ECHA).

2.18.5. ®opmupoBaHue 3anpoca Ha PernoHansHoM ¥ HMHTepakTeHOM nopra-
nax, WHGOPMALHMOHHO-AaHANIUTHYECKOH CHCTEME OCYLUECTBASETCS NOCPEACTBOM 3a-
NoJHEHUA INEeKTPOHHON (QOpMBI 3anpoca U NpUNoOXeHHEM TpebyeMbIX NOKYMEHTOB
6e3 HeoOXxoAMMOCTH HOMONHUTENBHOH NoJauH 3anpoca B Kakoit-m1u6o uHoil dhopmMe.

2.18.6. Tlpu obpaiuenun 3asBuTENns 3a NpeNOCTaBNEHHEM rOCYAapCTBEHHOM
YyCRyry B 3neKTPOHHOH dopMe npunaraeMsle JOKYMEHTBI JOKHBI OBITE NOANHUCAHBI
3JIEKTPOHHOM TMOANHUCLIO 3asBUTENS B COOTBETCTBHH C TpeOOBaHUAMH 3aKoHa 00 JiekK-
TPOHHOI noanucH H ctaTeaMH 21.1 u 21.2 3akoHa 06 opraHu3alLHK NpeaocTaBAEHMS
rocy1apCTBEHHBIX H MyHULIMNIANLHBIX YCAYT.

[TpoBepka neHcTBUTENEHOCTH YCHIIEHHOH KBalM(HUIUKPOBaHHOM! 3N1eKTPOHHOM
NOAMUCH OCYILIECTBAAETCS NONKHOCTHBIM JIMLIOM LIEHTPA 3aHATOCTH HaCENeHHs B A€Hb
NOCTYNNEHUA IOKYMEHTOB.

[lpaBnna ncnonb3oBanms ycuieHHOH KBaNHGULUMPOBAHHOH 3NEeKTPOHHOMN noza-
IUCH NpH obpallleHHH 3a MONYyYEHHEM FOCYAapPCTBEHHBIX U MYHHUMMOAILHBIX YCNYyr
yTBEpPXEHB nocTaHoBsieHHeM INpasutensctsa Poccuiickoi ®denepauuy or 25 asry-
cta 2012 r. Ne BS2 "0O6 yteepxaeHun IlpaBun ucnonr3oBaHus yCHIEHHOH KBanU(pH-
UMpPOBaHHOMN 3JIEKTPOHHOH NOANKCH NpH 06palleHNH 32 NOJIyYeHHEM roCyAapCTBEH-
HBIX ¥ MYHULMMTANBHBIX YCAYT H O BHeCEHUH U3MeHeHus B IlpaBuna pa3paBoTku W
YTBEPXACHHWA aAMHHUCTPAaTUBHEIX PErNAMEHTOBR NpPEJOCTABNEHUA TOCYJaPCTBEHHBIX
ycnyr".

[NpaBuna onpeneneHus BUAOB 3NEKTPOHHOH NOANUCH, HCNONB30BaHUE KOTOPHIX
nonyckaetcs npy obpallieHUH 33 NMONYyUYEeHUEM TrOCyAapCTBEHHBIX U MYHHUHMANBHBIX
ycnyr, yTBepxAeHn nocrtaHoBneHueM [IpasutenncrBa Poccuiickoii ®enepaunu
oT 25 utoHa 2012 r. Ne 634 "0 BHgax 3NeKTPOHHOH NOANUCH, UCTTOJB30BaHUE KOTOPBIX
A0NycKaeTcs NpH obpallleHiH 3a NoNyYyeHHeM rocyAapcTBeHHbIX K MYHHULIMNANbHBIX
ycnyr",

[Tlepeyens BUAOB 3MEKTPOHHOH NOANKMCH, KOTOPLIE JOMYCKAKOTCH K UCMONB3O-
BaHHIO NpM OOpalleHKH 32 NoNyYeHHeM rocyJapCTBEHHON YCNYru, OKa3nlBaeMOMH C
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MPUMEHEHUEM YCHNEHHOR KBANUGDUUMPOBAHHOK 3NEKTPOHHOM MOANKCH, ONpeaens-
€TCA HAa OCHOBaHWM YTBEPXKIAeMOH OpraHoM, NPeAoCTABASIOUIUM TFOCYJAPCTBEHHYIO
ycnyry, no cornacoeanuio ¢ PegepansHoit cnyx6oit 6ezonachocti Poccuiickoit @e-
Aepauuu MofenH yrpos GesonacHocTH WHGOpMaALNMH B MHPOPMALMOKHON CHcTeMme,
HCoNB3yeMON B Uenax npHema obpallieHui 32 NoAyYeHHEM rocyAapCTBERHON yCayru
W (WNK) NpeaoCTaBAEHNA roCY 1apCTBEHHOM YCAYTH B COOTBETCTBMM ¢ TpeGOBaHMAMY
3akoHa 06 anekTpoHHOI NOANKCH K NnoctaHoBneHus [IpasutenncTra Poccuiickoit de-
aepaunu ot 25 nroHd 2012 r. Ne 634 "O Bugax 3nekTpOHHOM NOANKUCH, HCNIONB30BaHHE
KOTOPAIX A0NYCKaeTCA NpH 06pallieHyy 3a MoNyYeHHeM rocy AapCTBEHHBIX ¥ MYHHLIK-
NanbHLIX ycayr",

3asBuTens — $U3IMUECKOE NHLO BNPaBe HCNOALIOBATH NPOCTYIO 3EKTPOHHYIO
MoANUChL 8 Clydae, NpeayCMOTPeHHOM nyHKToM 2.1 [lpaBun onpeaeneHus BUIOB
3M€KTPOHHOH NOJNKCH, HCMIONB30BAHHE KOTOPBIX AONYCKaeTCA NpH 0OpalueHHH 3a Mo-
Ny4YeHHEM FOCYAApCTBEHHbLIX U MYHHLIMMNANBHBIX YCNYT, YTBEPKAEHHBIX NOCTAHOBJE-
HreM Ilpasurensctea Poccuiickoii ®eaepaunu ot 25 wions 2012 r. Ne 634 "O Bupax
3JIEKTPOHHOW NOANKCH, HCMONB30BaHUE KOTOPHIX AONYCKaeTCa NpH o6 palieHHH 3a no-
NyYyeHHEM roCyIapCTBEHHBIX U MYHHLIMNTANbHBIX YCNIyr", cOrlacHO KOTOPOMY, B CNy-
yae ecn npu obpauieHHH B INEKTPOHHOM! PopMe 32 MoNyyeHHEM IroCynapCTBEHHOMR
ycnyru HAeHTHOHMKaUMS ¥ ayTeHTHHKauus 3asBUTENs — (GU3MYECKOro nuLa ocy-
IecTBASIOTCA ¢ ucnonbioBaHueM ECHA, zagsuTens (npeacrasutens 3asBuTens)
BNpaBe UCNONL30BATh NPOCTYIO INEKTPOHHYIO NOANUCH NPH O6pallleHHH B 3NEKTPOH-
HOWM (opMe 3a nonyueHueM rocyOapCTBEHHON (MyHULMNAaNnsHOMN) yClyru npu ycno-
BHH, YTO NPH BbIIa4€E KJIOYA MPOCTOH 3NEKTPOHHO NOANUCH NTHYHOCTE PUIHUECKOTO
NHULA yCTAHOBNEHA NPH JTMYHOM NpHEME.

B cnyuae ecnu denepanbHbIMY 3aKOHAMH M H3JaHHBIMH B COOTBETCTBHH C HUMU
HOPMaTHUBHLIMH NPaBOBbLIMH aKTAMH, YCTaHABIHBAIOLIMMH NOPAAOK NpeoCTaBAEHHA
rocynapcTBEHHON YCIYrH, NpeJyCMOTPEHO MPeaOCTaB/IieHHE HOTApHAbHO 3aBEpPEH-
HbIX KOMUH JIOKYMEHTOB, COOTBETCTBHE 3NEKTPOHHOro 06pa3a KONHKM JOKYMEHTa ero
OpHMTHHANy AONXHO ObITH 3aCBHAETENLCTBOBAHO YCHNIEHHON KBanH(HLHUPOBAHHOM
3NEeKTPOHHOH NOANUCHLIO HOTapHyca.

2.18.7. I'paxxnanam, cBeIEeHUs O KOTOPBIX COAEPKATCA B peructpe nosayyarenei
rocyfapCcTBeHHBIX ycnyr B cdepe 3aHATOCTH HaceneHus (busnueckux nuu), obecrne-
4YUBAETCS BO3MOXHOCTh MOJIYYEHHS C HCINOJIb30BAHHEM CPEACTB 3NEKTPOHHOM CBR3H
WHOpMauMK 0 NOCTyNNEeHUH oT paboTogaTens cBeleHUi 0 HanuuKHH cBOBOAHOrO pa-
Bovero MecTa (BaKaHTHOR NOMHKHOCTH) NPHU YCAOBHH COOTBETCTBHUS YPOBHSA npodec-
CHOHAILHON NOArOTOBKM rpakJaHWHa TpeboBaHMAM paboToAaTens K UCMONHEHHIO
TpyaoBoii GpyHkuuu (paboTe no onpeneneHHol npodeccu (cneLHaNbHOCTH), KBaAU-
(QHKaUHH, JONKHOCTH).

Ha agpec 3nekTpoHHO! NOYTEI rpaXX AaHUHY HanpaBnseTcs:

uH(OpMalHa O NopsAaKe NpeJocTaBfeHns rocyaapcTBeHHON ycnyryu ¢ npeano-
KEHHEM NOCETUTh UEHTP 3aHATOCTH HACENEeHUs B TeueHHe 3 IHeH, C yKa3aHUeM al-
peca, rpaduka (pexxuma) paboTsi;

BBINMCKA W3 PETUCTpa NojlyvaTeseit rocyJapCTBEHHBIX YCNyr B cepe 3aHATO-
CTH HaceneHus (GU3UHECKUX NHL), COAEPKalllas cBeAeHUA 0 CBODOAHBIX pabounx me-
cTax (BAKaHTHBIX JONMXHOCTAX) AN TPYAOYCTPOACTBa HAH 00 OTCYTCTBHY BApUAHTOB
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TpyOOYCTPOMCTBA.

2.18.8. PabotonarensM, cBe1€HUA O KOTOPLIX COAEPKATCA B PErHCTpe Noayya-
Tenel rocynapcTBEHHBIX YCNYT B cdepe 3aHATOCTH HaceneHus, obecrieyHBaeTcs BO3-
MOXHOCTb NoAayyM cBeeHHH o noTpe6HOCTH B pabOTHHKAX MOCPeACTBOM HarnpabJie-
HHS NOUYTOBOM CBR3LI0, obpallenus no Tenedony (c nocneayoLIMM NOATREPKIEHHEM
Ha OYMaXXHOM HOCHTENE), C MCNOJIb30BaHHEM CpeACTB (akKCHMHNBHOM CBA3H MAH B
3neKTpoHHoH (opme, B TOM YHCIIE C HCIONB30OBAaHHEM PETHOHANBHOrO NOPTAAa U MH-
¢dbopMaLlHOHHO-aHAMTUTHYECKOH CHCTeMbI, C MOATBEPXIEHHEM NPOCTOM INEKTPOHHOI
NMOANHUCEIO B COOTBETCTBHH € 3aKOHOM 06 3N1€KTPOHHON NOANKCH.

2.18.9. OcHoBaHKeM ans Hayana aIMUHUCTPAaTHBHOM NpoLieAypbl NpeaocTaBne-
HHU$ rOCyAapCTBEHHON YCNYIH NpH nocneayiomnx obpauieHusx pabotogatens B anek-
TPOHHOM BHJE ABNAETCA MOCTyMNJEHWE OT paboToaaTens cBeieHHit 0 NoTpeGHOCTH B
paboTHHKaX B pErHCTp nonyuaTeneii rocy1apCTBEHHBIX YCIYT B 3N1€KTPOHHO# opMme
yepe3 UnTepakTHBHEINA nopTant, ¥ (MIK) HHOOPMALIMOHHO-AHATUTHYECKYIO CHCTEMY.

PaboTHHK lLEeHTpa 3aHATOCTH HaceJIeHWA B pErucTpe nonyuvarenei rocyaap-
CTBEHHBIX YCJIYT OCYLIECTBNAET CNeAyIOLIHe JefCTBUA:

BLIDOp MOCTYNHBLINX CBeeHUH 0 NoTpeGHOCTH B paboTHHKaX;

aHanu3 3anonHeHusa paboroparenem Bcex nojned, npeayCMOTPEeHHLIX CBEACHHU-
AMM 0 noTpebHOCTH B paBoTHHKAX, HA COOTBETCTBUE TPeOOBAHUAM, YCTAHOBJIEHHBIM
INEeHCTBYIOLIMM 3aKOHOATeNLCTBOM (pa3Mep oruiaThl Tpyaa, HHGopMauua 06 orpaHu-
yeHHax npas (noAa, BO3pacT) U ap.);

B CNy4ae ec/y Ka4ecTBO cBefleHUi 0 noTpeGHOCTH B pabOTHHKAaX HE COOTBET-
cTByeT TpeGOBaHHAM eiCcTBYIOILEro 3aKOHOAAaTENhCTRA, PaDOTHHUK LEHTPA 3aHATOCTH
HaceJIeHUA CBA3BIBAETCH C NPEeACTABHTENEM OpraHu3aiiuu (paboronarens);

HanpasseHue Ha 3NeKTpOoHHBIH aapec pabotoaarens no pesynnratam oTbopa
nepevHs KaHAMAATYp rpaxaaH ana noabopa Heo6GXoaUMbIX pabOTHUKOB UK HHGOP-
MalHH 06 OTCYTCTBHM KaHAWOATOB.

PeaynntaToM HcnonHeHHs aAMUHHCTPATHBHOM npoleayphbl ABNSeTCS Hanpas-
JleHHe Ha 3IeKTPOHHBLII agpec paboTonaTens nepevyHs KaHOHWAATYP rpaxaad Ang noa-
6opa HeoHXOOUMBIX pabOTHHKOB MIIH HHGOpPMaALNH 00 OTCYTCTBHH KaHANRATOB.

CnocoboM ¢ukcauuy pe3ynstara aAMMHHCTPaTHBHOM Npoueaypbl sBASETCS
BHECEHMe CBeleHW! 0 HanpaelneHWH paboTodaTenio nepevyHs KaHAWIATYp [PakAaH
ans nonbopa Heo6X0aUMBIX paGOTHUKOB B perucTp nonyuvatenei rocynapcTBEHHBIX
ycnyr u geno paboroaarens.

[NMpoponxkuTeNLHOCTL BHIMONHEHHUA AeHCTBUYM, NpeoyCMOTPEHHBIX HACTOALUEH
aJIMMHUCTPAaTHBHON NpoLeaYpoil, He MOXET NPEeRLILIATE 15 MHHYT.

2.18.10. 3asBuTeNsM B X0€e npenocTaBleHus rocyaapcTeeHHoN ycnyru obec-
NneyrnBaeTcs BO3MOXHOCTh NpoBefeHHs cobeceloBaHUIl NMocpeaCTBOM TesieOHHON
MNH BHJEOCBA3H C UCNONB3OBAaHHEM WHHOPMALIHOHHO-TENEKOMMYHHUKALIMOHHOMN CETH
"UuTtepHer”.
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3. CocTag, noc/1ea0BaTeILHOCTL M CPOKH BbINOAHEHHA
AJMHHHCTPATHBHLIX npoueayp (AeHcTeni),
TpeboBalHA K NOPAAKY HX BbINOJHENHS, B TOM YHCce
0COGEHHOCTH BLINOJHECHHA AAMHHHUCTPATHBIBIX
npoueayp (aeHcTBHIH) B 3NeKTpoHHONH dopme

3.1. Mcuepnbiraromnii nepeyens
AAMHHHCTPATHBHLIX Npouexyp (aeicTBui)
NpH NPeaoCcTaBJCHHH rocyaapcTBeHHOMH yeayry
B YACTH CONEHCTBHS MPaxKIaHaM
B NoHCKe noaxonnauiei pabornl

3.1.1. TlpenoctaBnenune rocyqapcTBEHHOM YCNYrH rpaX /1aHam BKJIOYaeT B cebs
cnenyrollne aAMUMHUCTPAaTHBHEIE Npolieayphl (AeAcTBUA):

3.1.1.1. TlpueM NOKyMEHTOB K NPUHATHE peLLEHNA O NPEAOCTABIEHHH rocyaap-
CTBEHHOMN yCnyry unu o6 oTkase B ee NpeJOCTaBNEHHH,

3.1.1.2. AHanu3 ceefieHHii 0 rpaXkaaHHHe, BHECEHHBIX B PErHCTp noAyyareneil
rocynNapcTBEHHBIX YCIyr B cdepe 3aHATOCTH HaceneHHS Ha OCHOBaHHH [OKYMEHTOB,
NpeabsABIEHHBIX MPaXAaHMHOM NpH PErncTpalXK B UeNAX NMOUCKa noaxoasuied pa-
OoThl, ¥ onpeneneHye noaxoAswied ang Hero paGoThl B COOTBETCTBHU C 3aKOHOJa-
TEABCTBOM O 3aHATOCTH HACENEHUA C YUETOM HANUYUA HAH OTCYTCTBHS CBEAEHHI O:

npogeccuy (cneunanbHOCTH), JONKHOCTH, BUA J€ATENLHOCTH;

ypOBHA npodeccHoHanbHOH MOArOTOBKH M KBANMHU(HKALMH, ONbITA ¥ HABLIKOB
paboThl;

cpelHero 3apaboTka, HCYMCNEHHOro 3a NocjieHHe 3 Mecslla no nociaeaHeMY
MecTy paboTsl (cayxObl);

3aK/IIOYEHHS O PEKOMEHIYEMOM XapaKTepe U YCIOBHAX TPyaAa, ColepKaLLIMXCA
B UTPA.

3.1.1.3. ®opMupoBaHHE ¥ HanpaBieHHWe LEHTPOM 3aHATOCTH HaceNeHHA Mex-
BEAOMCTBEHHBIX 3aMpoCcoB B QenepanbHbie YUpexAeHHs MeAUKO-COLManbHO aKcnep-
TH3bl B CIy4yae, yKalaHHOM B NyHkTe 2.7.5 PernamedTa, a Taioke B rocy1apcTBEHHbIE
yupexaeHus IencnorHoro ¢onaa Poceuiickoii ®eaepaunu.

3.1.1.4. Un¢dopmupoBatue rpaxaaHHHA O:

NnonoxxeHuax cTaTh 4 3aKoHa O 3aHATOCTH HaceleHUs W TpeboBaHHAX K Noj-
6opy moaxoasiiei paboTel, YyTBepXkIOEHHBIX NnocTaHoBieHHWeM [lpaBurensctBa Poc-
cuiickoit @enepauun ot 7 ceHTabps 2012 r. Ne 891;

NpaBOBLIX IMOCHEACTBMAX B Clly4ae OTKa3za rpakJaHWHa OT NOAXOoAsflIeH pa-
60ThI;

NONOXEHUAX TPYIOBOro 3aKOHOJATENLCTRA, YCTAHARIUBAIOLLHUX NPaBO HA TPY,
3anpeliieHye NpUHYANTENEHOTO TPyAa ¥ IMCKPUMHHALMK B cdepe Tpyaa.

3.1.1.5. Tlon6op rpaxnanuHy noaxoasiiei paboTsl, KCXO9 U3 CBEI€HHIA O CBO-
60aHbIX pabouux MeCcTax W BaKAHTHBIX AOMKHOCTAX, COAEPXKALUMXCA B perucrpe no-
nydyaTene# rocy1apcTBeHHBIX YCNYr B cpepe 3aHATOCTH HaceNeHNs.

3.1.1.6. CornacoBaHnue ¢ rpaxJaHMHOM BAPHAHTOB NMOAXOAALLEH paboThL.

3.1.1.7. CornacoBaHHe ¢ paboTonareneM KaHAKAATYpbl MPaXKIaHHHA.
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3.1.1.8. Ocdopmnenue u Bbloaua rpaxaaHUHy He Gonee 2 HanpaBneHuil Ha pa-
ooty.

3.1.1.9. UndopmuporaHue rpaxaaHuHa 0 HeOGXOAUMOCTH NPeACTaBICHHS Bbl-
JaHHOI0 HanpasneHUs Ha paboTy ¢ oTMeTkol paboTonaTtens.

3.1.1.10. Odopmnenue B cnyyae Hecornacus rpaxaaHHHa 0TKa3a oT BapHaHTa
noaxojsaulei paboThl.

3.1.1.11. Tpennoxenne B cnydae OTCYTCTBUS BapUAHTOB noaxonsulei paboTel
rpaxnaHHHYy:

HanpaeneHus Ha paboTy no cMexHoit npodeccu (CNeUHaAnbHOCTH);

BapHaHTORB OMayKBaeMoi paGoTel, BKlOYas paboTy BpeMeHHOro xapakTepa,
Tpebytoueit nubo ne Tpebyroileit npeaBapUTeNLHONR NOAMOTOBKH, OTBEYaroLIER Tpe-
60BaHHAM TPYAOBOrO 3aKOHOAATENLCTBA U HHBIX HOPMATUBHBIX NPABOBBIX AKTOB, CO-
AepXalluX HOPMBI TPYJOBOIC NpaBa, COAEPKAIUUXCA B pErMCTpe NojyyaTened rocy-
NapCTBEHHBIX YCNYr B cepe 3aHATOCTH HaceNeHUd, AN CAMOCTOATENLHOrO Nnocelle-
Hua paboroaarenei;

NpefoCTaBleHNs HHBIX roCyAapCTBEHHBIX YCAYr B 061acTH colelicTBUA 3aHs-
TOCTH HaceNeHUs, onpeaeneHtbiX ctathed 7.1.1 3akoHa 0 3aHATOCTH HaceneHus.

3.1.1.12. Ilpeanoxenne npoity npodeccuoHanbHoe 06yHeHHEe HAU NONYUHTh
AONOJIHWTENEHOE NpodeccHOHaNbHOe 00paloBaHMEe MO HaNpaBNeHHIO OpPraHoB
CNyXObl 3aHATOCTH XEHLIMHAM, HAXOAAILMMCSA B OTIYCKe MO YXOAYy 3a peGeHKoM Jio
NOCTHIXXEHHS MM BO3PacTa TpeX JeT, He3aHATHIM rpaxJaHaM, KOTOPhIM Ha3zHaueHa
CTpaxoBas MEHCHA MO CTAPOCTH U KOTOpPhle CTPEMATCA BO30OHOBHUTE TPYJOBYK) des-
T€NhHOCT.

3.1.1.13. Odopmnenue U BbIAaYa rpaK ZTAHUHY TPH €ro COTNACHH:

HanpaBieHHs Ha paboTy No cMexHol npodeccuu (crelrnanbHOCTH);

nepeyHs BApUAHTOR paboThI,

NpeanoXeHHs 0 NPeIoCTaBiCHNHY HHOM roCcy 1apCTBEHHOM ycnyri B 001acTH co-
NeHWCTBHUA 3aHATOCTH HaceNeHus;

NPEeANOXeHHs NpoiTH npodeccHoHansHoe 06y4YeHHe MO Hanpas/ieHHIO Opra-
HOB CJ1yX0Bbl 3aHATOCTH >KEHLUMHAM B NIEPHOA OTNYCKa MO YXOAY 3a peGeHkoM a0 jio-
CTHXXEHHs MM BO3pacTa Tpex JIET, HE3aHATHIM IPaXKJaHaM, KOTOPbIM Ha3HaueHa CTpa-
XOBas TMEHCHSA NO CTAPOCTH H KOTOpPbi€ CTPEMATCA BO30OHOBUTh TPYJOBYK AEATE/Nb-
HOCTh.

3.1.1.14. BHecenne peaynbTaToB BbINOAHEHWA aIMWHUCTPATHBHBLIX NpoLeayp
(nefcTBHil) B perucTp nonyyateneid rocyNapCcTBEHHBIX YCNyT B chepe 3aHATOCTH Hace-
neHus.

3.1.2. Ilpu nocneayromux obpalieHUsIX IpakJaHUHA roCyJapcTBEHHAA YCAyra
B YaCTH COAEHCTBUA rpaXkKaaHaM B MOWCKe noaxoasuwei paboTsl BKIKOYAET clenyso-
IHe aIMHHHCTPATUBHbIE NpoLeaypbl (AefcTBUA):

3.1.2.1. HlpoBepka Hanuuus NOKYMEHTOB, yKa3aHHbIX B nyHkre 2.6.3 Perna-
MEHTA.

3.1.2.2. O3nakoMnenue ¢ oTMeTKOM paboTonaTtens B HanpasieHHsX Ha paboty
nubo ¢ uHdopMauued rpaxaaHWHa O pe3ylbTaTax nocelteHds pabotopatened co-
FMacHO NEpPeYHI0 BapMaHTOB paboThl, BhIAAHHBIX MPaXJaHWHY NpPH NpeablayLUeM Nno-
CEUIEHH U rOCyIapCTBEHHOTO YUpeXAeHHs CNYXObl 3aHATOCTH HaceNneHus.
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3.1.2.3. YTouHeHKe KpHUTEPHEB NOUCKA NOAXOAALEH paBoTsl ¢ yueToM cBele-
HUH, COAEPXKALIUXCA B JOMOMHHTENBHO NpPeACTaBNEHHBIX IPaXIaHHHOM JOKYMEHTAX,
M/MNH pe3ynbTaToB MPENOCTaBIEHHS WHOM rOCy1apCTBEHHOMN YCIYTH.

3.1.2.4. OcyuiecTBneHHe agMHHUCTPAaTHBHBIX NpPOLEAYp, MPEeRYCMOTPEHHBIX
noanyaktamu 3.1.1.5 — 3.1.1.12 Pernamenra.

3.1.3. IlpenocraBneHne rocyAapcTBEHHO#A YCNYrH B 3/1IEKTPOHHOM BHJE BKIIO-
yaeT B cebs cnenyoune aAMUHUCTPATUBHEIE NpoLEeAypbl (AeHCTBHUS):

nonyueHue HHPOPMALIMK O NOPALKE U CPOKAX NPEJOCTABNEHUS rOCYAapCTBEH-
HOW yCnyru;

¢dbopMHpoBaHHUe 3a8BleHHS O IPeJOCTABAEHUH rOCYAapCTBEHHON YCNYIH;

NpHEM H perucTpaliUg UEHTPOM 3aHSTOCTH HacelleHUA 3asABJIeHUS U HHBIX JI0KY-
MEHTOB, HEOOXOMHMBIX /18 NPELOCTABNEHUS TOCYAAPCTBEHHON YCNYTH;

noay4YeHHe pe3ynhTaTa npeaocTaBNeHUs rocy1apcTBEHHON YCNYri;

nony4eHHe CBEICHHNA O Xo4e NMpeJOCTaBNEHUS rOCY1apCTBEHHO! YCNYTH;

OCYLIECTBNEHHE OLIEHKN KayeCTBa NPeJOCTaBIeHUs YCIYTH,

JocynebHoe (BHecyaeOHoe) oOxajioBanue pelneHril U aeicTBHit (GesnefcTauii)
opraxa (opraHu3alHH), LOIKHOCTHOrO JHUA opraHa (opraHusauuu) nu6o rocynap-
CTBEHHOTO CNyXalllero.

3.2. llocnenoBaTeNbHOCTL BLINOJAHEHHA
AIMHHHCTPATUBHAIX NpOLeAYp NPH NPEAcCTABACHHH
rocyAapcTBCHHOH YCAYrH B Y2CTH COAeHCTBHSA rPakIaHaM
B ITOHCKE NORXoRALIel paboTh!

3.2.1. OcHoBaHHeM AN HA4aAa aIMHHHUCTPATHBHOM NpoLeAyphl N0 NPHEMY 10-
KYMEHTOB U MPUHATHIO peLlieH!s O NPefOCTaBNEHUH roCy 1apCTBEHHOMH YCIyrH MK 06
OTKa3e B €€ NPEeJOCTaBJIeHHUH ABNAETCA oOpallleHNe rpaXxkiaH B UEHTp 3aHITOCTH Hace-
NieHHs, 3aNONHUBIINX opMy 6i1aHKa 3aABNEHHUA O NPeNOCTaBNEHHH rocYAapCTBEHHOM
yCNyrH,

Petnenne o npegocTaBieHHMM rOCYAAapCTBEHHOH YCNyrd NpHHHUMaeTcs NpH
npeabsBIeHHH rpaXKaaHaMH NOKYMEHTOB, YCTaHOBJIEHHBIX PernaMeHTOM.

PaboTHHK UEHTpa 2aHATOCTH HaceNeHWs, OCYIUECTBASIOUIMH (GYHKUHIO MO
NpeaoCTaBNEHUIO NOCYJAPCTBEHHOH YCAYIH:

NPUHMUMAET ¥ NPOBEPSET HATNYHUE H JOCTOBEPHOCTh NPEALABNEHHBIX JOKYMEH-
TOB;

OCYLLUECTBIAET UX CBEPKY CO CBEJEHHWAMH O IpaXKJaHHHE, COAEpXALUUMHCA B
perucTpe nonyuatened rocy1lapcTBEHHLIX YCNYr B cepe 3aHATOCTH HaceneHus — ¢pu-
3IUYECKHX JIHL, B COOTBETCTBHH C NYHKTOM 2 cTaTthi 16.1. 3aKOHa 0 3aHATOCTH Hace-
JIeHHS;

B ciyyae HenpeactaBneHus rpaxaanuHom CHWJIC unn noxkymenTta, noaTeep-
MAAOUIEro pPerucTpalmMio B CHCTEME WHIAMBHUAYaNbHOro (nepcoHU@HLUHPOBAHHOTO)
yyeTa OCYUIeCTBNSAET 3anpoc C NCNONbIOBAHKEM E€IHHON CUCTEMbl MEXBEJOMCTBEH-
HOTO 3JIEKTPOHHOro B3auMoJedCTBUS B NOpAAKe, ycTaHOBNeHHOM B KpacHoaapckom
Kpae B COOTBETCTBUH ¢ 3akOHOM 06 opraHH3auuH NpeaocTaBNeHHUs rocy1apCTBEHHBIX
¥ MYHHUHTANBHBIX YCAYT;
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B CNyyae HenpeactaBneHus rpaxaasuHom UTTPA ocyuectsaser 3anpoc coaep-
xawmnxcsa B UTIPA cBeaexnii B nopsike, ykazaHHoM B nyHKkTe 2.7.5 Pernamenra.

Pewienne o npenoctaBleHWM roCyAapcTBEHHOW YCHYrH MPUHUMAETCA MpH
HaTHUUH CBEIEHHR O rpaxiIaHWHE B PErUCTpe nonyyvaTteneii rocyAapcTBEHHBIX YCIyr
0 €ro PerucTpaumiu B LeNsX NOUCKa Noaxoasuleit paboTsl.

Pewienne 06 oTkase B npeOCTaBIEHHH rOCY AaPCTBEHHOM YCIYTH IIPHHHMAETCHA
MpU OTCYTCTBHH CBEAEHUH O rpaXx1aHHHE B PETUCTPE NnojlyHaTeneit rocy1apcTBeHHbIX
YCNyr O ero perucTpauuu B Uensx noucka noaxonsiuei paboTel.

B cayuae NpuHSTHR NONOXKMTENBHOrO PEIUEHHN O NpPeJOCTaBNEHUM rOCyaap-
CTBEHHO# YCNYTH B OTHOLIEHHUHW IpaXXAaHHHA paOOTHHK LIEHTPa 3aHATOCTH HaceJIeHHUA
HaXOAQUT JIKUHOE [1eN0 NOJyuaTens rocy AapCcTBEHHOM YyCayru B perucTpe noay4arenei
roCyNapCTBEHHBIX YCNYT.

B cnyuae oTka3a B npeaocTaBieHUN roCy1apCTBEHHON YCIYrH paGoOTHHK LEH-
Tpa 3aHATOCTH HACENEHUS Pa3bACHAET MPUYNHBI, OCHOBAHWA OTKa3a, NOPRAOK npejo-
CTaBJieHHd FrOCYAApCTBEHHOH YCIyrH, npeanaraeT 3aperucTPUPOBaTLCS B YCTAHOBJIECH-
HOM nopsajke B UeNAX NOWCKa noaxoastued paboTsl.

[1pu cornacuu rpaxaaHnHa Ha perHcTPallHIO OCYILECTBAAET €ro perucTpaLnio
B perucTpe nojyyarese rocyJapcTBEHHbIX YCNYT B COOTBETCTBHH ¢ [lpaBunamMu peru-
CTpalLMH rpaxKzaH B UeNfX NOHUCKa noaxoasiueii paboTel, yTBEpXIeHHBIMH MOCTAHOB-
NenuneM [Npasutenscrsa Poccuiickoit ®enepaunu ot 7 centsbps 2012 r. Ne 891 u 3a-
AIBJICHYEM O NPeAOoCTaBAEHUH rOCY1apCTBEHHON YCNYrH.

CnocoboM QuKcauMH pellieHWs O MpeAoCTaBlieHWH rOCYJapCTBEHHOM ycnyru
ABNAETCA perucTpauqs 3asBNE€HUS B NHYHOM JeNe NoJiydaress rocynapcTBeHHOMH
yCNyrd B perucTpe nonyuareneii rocylapcTBEHHhIX YCNYF.

CnocoboM ¢uKkcauny npu oTKase B NpeAOCTaBAEHWH rocyaapCTBEHHOMN yenyru
aBnseTcs ohopMmnenue pelleHns o6 0Tkaze, KOTopoe BblAAeTCA rpaXKAaHUHY (Npuo-
*KeHue 5).

KpurepreM npuHaTys peleHUs 06 okasaHWY rocyaapcTBeHHON YCIYTd B HacTH
conelcTBUA B MOUCKe noaxoasuleid paboTkl rpaxkaaHaM sBRSeTCs JIMUHOe oOpatueHue
rpa)klaH1MHa B TOCYJAapPCTBEHHOE yupexaeHHe CyxOb! 3aHATOCTH HaceneHus ¢ JOKY-
MEHTaMH, YKa3aHHbIMHU B NyHKTe 2.6.1 Pernamenra.

PeaynbTaTOM MCNONHEHHUS AIMUHHCTPATHBHOM NpoLeayphl ABISeTCA NPUHATHE
peuleHUs pabOTHHKOM LIEHTPA 3aHATOCTH HaceNeHUs O NPeNOCTABNEHHH U OTKA3e B
npeAoCTaBNeHNH rocy1apCTREeHHON YCNnyru.

lNpononHUTeNbHOCTE BINONHEHHA AEACTBHH, NpelyCMOTPEHHbIX HacTOsLLEH
aAMHUHHUCTpaTHBHOH npoueaypoii (6e3 yyeta BpeMeHM Ha perMcTpaudIo rpaxilaHuHa
B perucTpax mosyuvarteneil ycnyr B LefsiXx NOMCKa noaxozsulei paboTsl), HE MOXET
NpeBbILLIATE 5 MUHYT.

[MponomKUTeNbHOCTh BHIMOJHEHHUS AEHCTBUH, NpeAyCMOTPEHHLIX HacTOslleH
a/IMUHUCTPAaTHBHOMN NpoueaypoHr Ans 3assBUTeNeH, OTHOCAUIMXCS K KaTeropuH HHBa-
AKAOB (B OTHOMIEHHUH KOTOPBIX LIEHTPY 3aHATOCTH HAaceNeHHs HeobxoauMo MOMyUYHTh
cBenenus, coaepxaturecs B UITPA, B cnyyae u nopsake, yka3aHHbiX B NyHkTe 2.7.5
PernamenTa), Bnepselie 06paTHBIUNXCA B LIEHTP 3aHATOCTH HAaceleHHUs, HE MOXET Mpe-
BbllLAThL 10 pabounx aHem.

3.2.2. OcHOBaHWAMY AN Havana aAMHHWUCTPATHBHOH Npolleayphl MO aHATH3Y
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CBEIEHUH O rpaxaHWHe, BHECEHHBIX B PErucTp nonyvaTtened rocyaapcTBEHHBIX
ycnyr B cdepe 3aHATOCTH HaceneHWs Ha OCHOBaHWW OOKYMEHTOB, NpenbABieHHLIX
rpakxJaHMHOM MPH PETUCTpaLMY B LIENAX MOUCKa noaxoaswei paboTel, U onpenene-
HHUIO NOAXOAAUIEH Ang Hero paboThi ABAAOTCA:

NHYHoe ofpailieHHe rpaXJaHNHa B LIeHTP 3aHATOCTH HaceneHHs ¢ 3asBReHHeM;

nuyHoe obpailieHHe rpaxaHHHA B LEHTP 3aHATOCTH HACelleHHs B MpejBapH-
TEJIbHO COrNacoBaHHbIE C HUM JaTy M BpeMs B Cllydae Hanpap/lieHHA 3aABIIEHUS NOY-
TOBOi CBS3b10, C HCNIONb30BaHHEM CPeaCTB PaKCHMHALHOMN CBA3M MU B 3NIEKTPORHOM
GopmMe, B TOM HHCIIE ¢ Henonb3oBaHHeM PernoransHoro noprana, MOLI.

PaboTHHK LEHTpa 3aHATOCTH HaceNeHUs aHANU3IHpYET CBelIeHHs O rPaXKIaHHHe,
colepXxaulyecs B perucTpe nonyuyareneit rocylapcTBeHHLIX ycnyr B cdepe 3aHSTOCTH
HaceneHus, Ha OCHOBAHMM MpEACTaBNEHHBIX MPaXAaHHWHOM JOKYMEHTOB, NMPEeAyCMOT-
peHHbIX NYHKTOM 2.6.1 PernaMeHTa, ¥ NpUHHUMAaET pelleHue 0 NpeaoCcTaBNeHUH (OTKase
B IPEA0CTaBNEHUH) MPaX¥IaHHY TOCYAaPCTBEHHOMN YCNYTH.

Kputepuem npuHatis paboTHHKOM LIEHTpPAa 3aHATOCTH HAaceNleHHs peLueHHs Mo
aHaNM3y CBeJeHHH O rpakAaHWHE U ONpeAeNeHHIO NoAxoasliler As Hero paboTel fBAS-
HOTCS CBEJIEHHUS O MPaXJaHWHE B PpErucTpe nonay4arenei rocy1apcTBeHHbIX YCIIyT.

PeaynsTaToM agMHHUCTPAaTUBHOR NpoLERypbl SBISETCA NPUHATHE pabOTHHKOM
LIEHTPA 3aHATOCTH HaceNeHNs peleHns O NpeJoCTaBACHUH WK OTKa3e B NpeaocTase-
HHUM rOCYAapCTBEHHOMR YCAYTH 3aBHTENIO.

B cnyu4ae npuHaTHA pewieHus 06 oTkaze B NpefoCTaBNEHHH IPaXAaHUHY roc-
yAapcTBEHHOH yc/yrd paboTHHK LIEHTpa 3aHATOCTH HAaceeHHs Pa3bACHAET NPHUKMHBI,
OCHOBaHHWE OTKa3a, NOPANOK NpeXOCTAaBNEeHHSA rocyAapCcTBEHHOR ycnyry, odpopmiser
peleHHe 00 oTkase B NMpejocTaBieHHH TOCYJapCTBEHHOR yCNyrH B AABYX 3K3€MIIA-
pax, OOWH 3K3EMNNAp pellleHUs BblAAeT rPaxKdaHWHy, BTOPOH 3K3IEeMNAsAp peilleHus
BKNajbIBAET B TWYHOE JENO rpaXJaHHHa.

B cnyuae npHHATHA pellieHHs O NpefoCTaBNeHHH IPaXXfaHMHY rocy1apCTBEeH-
HOM ycnyru paboOTHHK LIEHTpPa 3aHATOCTH HacefleHUs OnpenesifeT NOAXOAAUiylo pa-
60Ty rpaxaaHuHy C y4eTOM HANU4YUs UM OTCYTCTBHA CBEJCHHUH O:

npo¢eccuy (CneuransHOCTH), JOMKHOCTH, BHAA AeATENbHOCTH;

YpOBHE NpodecCHOHANBHON NOATOTOBKK W KBATH(HKALWH, ONbITA U HABLIKOB
paboThi;

cpenHeM 3apaboTke, HCUHCAEHHOM 32 NOCNieIHHE TPH MecsLa No NMOoCAeAHEMY
Mecty paborsl,

IaK/NIOYEHHH O PEKOMEHYEMOM XapaKTepe U YCNOBHAX TPY.Aa, codepXaulnxcs
B UTTPA;

cornacuu (Hecornacuu) rpaxaaHMHa Ha TPyAOYCTPORCTBO B APYTro MeCTHO-
CTH.

MakcruManbHbIA CPOK BbIMOMHEHUA aAMHHHCTDATHBHBIX JCHCTBHA He JAOMKEH
npeBbillaTh S MUHYT C MOMEHTA JIMYHOro OOpaLLEHHA rPaXKAaHHHA B LEHTP 3aHATOCTH
HaceseHHs.

®dukcaumns pesynbTaTa aiMHHHCTPATHBHON Npoueaypsl OcyuiecTBaseTcs paboT-
HWKOM LIEHTPa 3aHATOCTH HaCeJeHWA B perucTpe nony4atenefi rocyaapCTBEHHbBIX
yCRyr.

3.2.3. OcHOBaHHEM I/ OCYLUIecTBAeHHUS aJAMWHUCTPAaTHBHOW Mpoueaypkbl no
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¢$OpMHPOBAHUIO W HATTPABNEHHUIO LIEHTPOM 3aHATOCTH HaceNeHUs MeXBEAOMCTBEHHBIX
3anpocoB B (eaepanbHble yUpexaeHHA MeAHKO-COLUHANbHON 3KCMEPTH3bl B CNyYasXx,
yka3ahHbix B nyHKkTe 2.7.5 PernaMenTa, a TakXke B rocyJapCTBeHHble yupexAeHHS
[TeHcuoHHoro $oHna Poccuiickoit Menepauny ABNAETCS NOCTYNIEHHE B LEHTP 3aHA-
TOCTH HacesleHUs 3asBNEHUS OT rpaXAaHMHA O NpPeJOCTaBJIeHUH ToCyAapCTBEHHOM
yCAYrH.

HomxHocTHOE NUUO LIEHTPA 3aHATOCTH HaceNeHU B TeueHHe 2 paboumnx aHeld co
OHS perucTpalMry 3asBleHUs U JOKYMEHTOB HalpaBlisieT 3anpoc B paMKaxX MeXBeJIOM-
CTBEHHOrO HHPOPMAUHOHHOTO B3aMMOEHCTBHA 118 NONY4EHHSA CBeleHUI (CBeleHHi,
coaepxaiumnxcs B UTTPA; CHWIC unu noxymenta, noATsepxaaoiuero perucTpaLmio
B CHCTeMe HHAWBHAYaNsHOro (nepcoHngHLUPOBAHHOrO) yyeTa.

MexBeIOMCTBEHHBIH 3aNPOC MOXET HanpaBAAThCS B GOpMe 3JIEKTPOHHOro H0o-
KYMEHTa C WCMOJIb30BAHMEM €IMHONH CHCTEMBI MEXBEIOMCTBEHHOIO 3JEKTPOHHOro
B3aUMOJEHCTBUSA U NOAKNIOYAEMbIX K HEHW pEerHoHabHbIX CHCTEM MEXBEAOMCTBEH-
HOrO 3NeKTPOHHOI0 B3aUMOAENCTBUS. B cllyHae OTCYTCTBUS TEXHHUYECKOH BO3IMOXHO-
CTH LSt OTIIPABKH 3aMpoca B 3JIEKTPOHHOM BHJE, 3anpoc HanpasnseTcs Ha OyMaxkHoM
HocHTene.

Kputeprem npuHATHA pelleHHUs NO AaHHON aIMHHUCTPAaTUBHON npoueaype 8-
NAeTCA OTCYTCTBHE HEOOXOAUMbIX CBEAEHUN B NPEACTABNEHHbIX MPaXXJaHHHOM AOKY-
MeHTaXx.

Pe3synbTaToM ajMHHHCTPaTHBHOW npouedypbl ABASeTcS (OpPMHpOBaHHE U
HanpasJieHHe 3aMpoca B paMKaX MexBeJOMCTBEHHOT0 HH(OPMALIHOHHOTO B3auMoaeit-
CTBUA ANA nonyuyeHus Heobxoaumoii HHOpPMaUHH.

MakcumanbHelfi CpPOK BBINMONHEHUS AAMUHUCTPAaTUBHON mnpouenypn! (nei-
CTBHUR) HEe AONXEH npeBblaTh | paGoyero AHs ¢ AaThl 06palleHus 3aaBUTENS.

durcauMus pelynbTata aJMHHUCTPATUBHON npoueaypsl (AeACTBHA) OCYyLIECTB-
nseTca pabOTHHKOM UEHTpa 3aHATOCTH HaceNleHUs B perucTpe nony4arenei rocynap-
CTBEHHBIX YCNyT B chepe 3aHATOCTH HaceNeHus.

3.2.4. OcHoBaHMEM NA Hauyana aAMHHUCTPATHBHOMW Npoueaypbl O UHPOPMH-
POBAHUIO MPAXIAHWHA O MONOXKEHUAX CTaThK 4 3aKOHA 0 3aHATOCTH HaceNleHHs U Tpe-
GoBaHHAX K noabopy noaxoasiueid paboTel, yTBepXAEHHbIX NOocTaHOBJeHHeM [1paBu-
TenbctBa Poccuniickoli @enepaunn ot 7 centsbps 2012 r. Ne 891, npaBoBwix nocnes-
CTBHUAX B CNY4yae OTKA3a FpaxxJaHHHA OT noaxondiled paboThl, NOAOXKEHUIX TPYAO-
BOTO 3aKOHOJATENLCTBA, YCTAHABMUBAIOLUWX NPABO HAa TPYZ, 3anpelleHHE NpUHyan-
TeNbHOFO TPyJda W AUCKPHMHHALMM B cdepe Tpyda SBNSETCH NPHUHATHE pELUEHHA O
NpenocTaBleHUN IMPaXX JaHUHY rOCYJApCTBEHHOM YCNYTH U onpeaeaeHue noaxoaauien
paGoTe! AN Hero.

PaGoTHHK LIeHTpa 3aHATOCTH HaceneHHUs B yCTHOH ¢opMe nndopMupyer rpax-
JaHWHA O:

nonoxeHuax ctated 4 3akoHa o 3aHATOCTH ¥ TpeboBanusax IlpaBun perucrpa-
LHH;

NpaBOBbIX NOCNEACTBHAX B CNyuae OTKa3a rpaxkJaHWHAa OT noaxoasulei pa-
60ThI;

NONOXXeHUAX TPYAOBOro 3aKOHOJaTeNbCTBA, YCTAHABNKBAIOLUUX NPABO HA TPYA,
janpellieHue NPUHYARTENBLHOTO TPYAa U AMCKPUMHUHALMY B cdepe Tpya.
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MakcumManbHbiit CpOK BRINOMTHEHUA AAMHHUCTPAaTUBHOM NpoLeayphl HE ZOJKEH
NpeBLILATL 3 MUHYT C MOMEHTA NPHHATHSA pellieHHs O NpelOoCTaBNeHHH MPaXIaHHHY
rocyaapCTBEHHOMN yCIyrd U onpeneneHus noaxoasiueil paboTel Ans Hero.

KpuTepueM npunaTis paboTHUKOM LEHTPa 3aHATOCTH HACENIEHHA pellieHHs No
HH(QOPMUPOBaHUIO FPaXKAaHHWHA O 3aKOHOAATENLCTRE B chepe TPyAa M 3aHATOCTH AB-
NAETCA aHANMM3 CBEJlCHHH, comepXalluXcs B MPEACTABAEHHBIX rPaXXJAaHWHOM AOKY-
MEHTax.

PesynbTaToM agAMHMHHCTPATUBHON NPOLEAYPh] ABNSETCH NONyUYeHHE rpak JaHH-
HOM HH(OPMalMH O 3aKOHOJATENLCTBE O 3aHATOCTH HACENEHHUs ¥ OTAENBHBIX MOJO-
KEHHUAX TPYAOBOTO 3aKOHOAATENLCTBA.

duxcauus pesynbTata JaHHON aAMHUHHUCTPATUBHON NPOLEAYPHl HE OCYLUECTB-
ngertcsa.

3.2.5. OcHoBaHMeM 114 Hayasla aAMHHUCTPAaTHBHOW npoueayps!l no noabopy
rpaxkiaHWHY noaxoasulei paboTel, ucxoas U3 cBeeHHl o cBoGoaHbIX pabounux me-
CTaX W BAKAHTHBIX JONXKHOCTAX, COAEPXKALIMXCA B perucTpe nosyuvaresneil rocynap-
CTBEHHBIX YCNYT B cdepe 3aHATOCTH HaceNeHUs ABNseTcs:

NoAy4YeHHe rpak AaHMHOM WHPOPMAaLIMH O 3aKOHOAATE/IhCTBE O 3aHATOCTH Hace-
NeHHA ¥ OTAeNAbHBIX NONOXKEHHUAX TPYAOBOrO 3aKOHOAATENLCTBA,

YTOUHEHHE KpUTEPHEB NOMCKA BapHaHTOB Noaxoasuiei paboTsl ¢ yHeToM cBe-
ANEeHHWH, cofepXKalUXCA B NpeACTaBNEHHBIX MPaXXAaHHHOM AOKYMEHTaX.

PaGoTHHK LieHTpa 3aHATOCTH HaceneHus HHGQOPMHPYET IPpaXJaHHHA, YTO NpH
nonbope BapHaHTOB noaxonsiled paboTbl yYHUTHIBAKOTCA AOKYMEHTANbLHO MOATBEp-
XIEHHblEe CBEEHHA.

PaGoTHMK LeHTpa 3aHATOCTH HaceNeHns OCYLIeCTBISeT noa6op BapHaHTOB NOJ-
xoasulei paboThl rpaXAaHUHY, UCXOOA U3 CBeleHNH 0 CBOOOAHBIX pabounx MecTax u
BAKaHTHBIX JONKHOCTAX, COAEPXAUIMXCR B PEFUCTPE NonyyvaTesei rocy1apcTBEHHbIX
ycayr B cepe 3aHATOCTH HaceNleHus.

Ipu Hanuuuu BapuaHTOB noaxoasuleit paboTbl paBoTHHK LIEHTpPaA 3aHATOCTH
Hace/leHUs OCYUIeCTBAAET BBIBOJ Ha MevaTalllee YCTPOWCTBO MepeyHsl BapHaHTOB
noaxoasiuei paboTel ¥ Nnepeaaer ee rpaXXAaHUHY.

MakcHManeHbIfi CpOK BbINMOSHEHUSt AIMUHUCTPAaTUBHOM npoleaypb! He JONXKeH
npeBbILIATh 2 MUHYT C MOMEHTA NORYUYEHHA MpaXXZaHKWHOM HHpOpMaUHH 0 3aKOHoa-
TENLCTBE O 3aHATOCTH HaceNeHHs ¥ OTAENbHBIX NONOXEHUAX TPYAOBOTO 3aKOHOAE-
TENbCTBA.

Kputeprem npuHaTHs pabOTHHKOM LEHTPA 3aHATOCTH HacejleHNs pellieHKs Mo
noabopy rpaxnaHuHy noaxomsuiei paboTel ucxoas w3 ceeaeHui o cBoboaHbIX pabo-
YMX MECTaX U BAKAHTHBIX JOMKHOCTAX, COAEPXKAILMXCSA B perucTpe nonyqarene# roc-
YAApPCTBEHHBIX YCNYT, ABNSETCA COOTBETCTBHE CBOOOAHBIX paboYMX MECT H BAKAHT-
HBIX JOJMKHOCTEN KpUTEpHAM noaxoasuei paboTsl Ang rpaxaaHuHa.

Pe3ynbTaToM aAMHHHCTPAaTHBHON NpoLeaypsl No Noabopy rpaxx 1aHUHy NoaAxo-
Anlleil paboTsl ABNAETCA BHIBOI Ha MevaTaiolllee YCTPOHCTRO pabOTHHUKOM LieHTpa 3a-
HATOCTH HacCeJIEHNA fepevHs BapHaHTOB NMoAXoasluei paboTel 1 ero nepenaya rpax-
JNaHUHY.

Dukcaumns pesynkTata aAMHHHUCTPAaTHBHOH Npoueayphl OCYLUECTBAAETCH pa-
GOTHHKOM LIeHTpa 3aHATOCTH HaceNneHus B perncTpe nojny4varenei rocy1apcTBeHHbIX



27

yChyr.

3.2.6. OcHoBaHMeM 1S Hayana afMMHHUCTPATHBHOM NpoLenyphl COTJIACOBAHUSA
C rpaXKAaHMHOM BapUaHTOB noaxonslueil paboThl ABNSETCA BHIBOJA HA neuaTaiollee
YCTpOHCTBO pabOTHNKOM LICHTpA 3aHATOCTH HaceNeHNs NepeyHs BAPUAHTOR NOAXOAN-
e paGoThl M nepeiaya ero rpaxaaHKHy.

FpaxxnaHuH ocyiuecTBaseT BbIOOp BapHaHTa noaxoasiuei paboTsl U3 Npeano-
XEHHOro NepeyHs W BBIPAXacT CBOE COrjacue O HanpaBieHHH Ha cobeceoBaHHeE K
pabotopareno. I'paxjaHWH uMeeT npaso BbIOpATh HECKOJIbKO BAPHAHTOB NOAXOAA-
e paboThl U3 NpeanoXeHHOro paboTHUKOM HEHTpa 3aHATOCTH HaceNeHUs NepeyHs.

PaboTHHK LEHTpa 3aHATOCTH HacefleHUs NONy4aeT OT IpaXklaHWHA COorjacHe
(Hecornacue) ¢ BapMaHTaMu noaxoasileii paboTel, COTEPKALIMMHUCA B BhIJAHHOM Te-
peyHe BapMaHTOB noaxoasileH pabothl.

MakcHManbHbIH CpOK BBINOTHEHHUA AZMWHHCTPAaTHBHON Npoueanyphl He A0JXKeH
npeBbIlaTh | MUHYTBI C MOMEHTA BbIBOJA Ha MeyaTaiollee ycTpoicTBO paboOTHHKOM
LEHTPa 3aHATOCTH HacelleHUs MepeyHs BapUaHTOR MoAXoasiuel paboTel 4 nepenaun
€ro rpax1aHuHy.

Kputepuem npuHsaTis pabOTHUKOM LIEHTpa 3aHATOCTH HaceNleHHs pelleHHs No
COTNAacoBaHHIO C rPaKJaHWHOM BapHaHTOB MoAxoAasflleii paboThl SBNAETCA COOTBET-
CTBHE BapUaHTOB noaxonsileil paboTsl KpUTEPHAM noaxoasiuer paboTh Ang rpaxaa-
HUHA.

PesynsTaToM aAMMHHUCTPAaTHBHOMH Npolenyphl SBAAETCA Cornacue (Hecornacue)
IpaXJaHNHA ¢ BapHaHTaMM NOAXOAsIleH paboTkl, coaepXall¥MHUCS B NepeyHe BapH-
aHTOB MoAxoasLlei paboTk!.

®dukcauus pelynbraTa aIMMHHCTPaTHBHON Npoueaypbl OCYLLECTBIAETCH pa-
OOTHHKOM LIEHTpa 3aHATOCTH HaceNneHHs B perucTpe nonydateneil rocynapcTBEHHbIX
ycnyr.

3.2.7. OcHoBaHHeM 1A Hauana afMUHUCTPATHBHOW NpoLEeaypbl COrfIacoOBaHUs
¢ paboTonaTenemM KaHAMAATYPbl FPaX1aHWHa SBIfETCA NonyyeHHe paboTHMKOM LieH-
TPa 3aHATOCTH HAceNeHUs cornacus rpaxaaHuHa ¢ BapyaHTamMH noaxoasiuei paborsi,
coZlepXallliMHKCA B BLIIAHHOM IlepeYyHe BapHaHTOB noaxoasuiei paboTsl.

PaGoTHHK LieHTpa 3aHATOCTH HAcENleHUA coryacoBbiBaeT no Tenedony c pabo-
TOJaTesieM HamnpaBlieHHe rpaXAaHHHa Ha cobecenoBaHHe.

MakcHManbHld CPOK BBIMOTHEHHWS AAMUHUCTPAaTHBHOMN NpoLeaypbl He JONXKeH
npesBbIlLaTh 2 MUHYT € MOMEHTa MoNy4YeHUs paboTHUKOM LIeHTpa 3aHATOCTH Hacese-
HUA COIJIaCHA IpaXK[aHWHA C BapHaHTaMH noaxoasiiei paboThl, coep)alluMUcs B
BbLI2HHOM NEepeyHe BapMaHTOB NOAXoAALIeH paboTht.

Kpurepuem npuHaTHS pabOTHKKOM LIEHTPa 3aHRTOCTH HacCeSIeHHs pelleHHUs flo
cornacosaHuIo ¢ paboTtomaTteneM KaHAMAATYPbl FPaXKAaHWHA ABAAETCH COOTBETCTBHE
YPOBHS Npo¢deCCHOHANBHOM NOArOTOBKH K KBaJIM(HKAUKH, ONbITAa H HaBhIKOB paboTh!
rpaxkJaHuHa NpeabsBNeHHKM TpeGoBaHusM paboToaatens.

PeaynsTaToM agMUHMCTPaTHBHON npouenypbl aBasercs nonydyeHue paboTHM-
KOM HEeHTpa 3aHATOCTH HacejleHHs cornacks (Hecornacus) paboTtoaatens ¢ kaHAuIa-
TYpO# rpaxnaHuHa.

Oukcauus pelynkTaTa JaHHON aMUHUCTPAaTHBHOM Npoueayphbl HE OCYIECTR-
nfeTcs.
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3.2.8. OcHoBaHHeM Ans Ha4ana aiMHHHCTPATHBHOMN Npouenypsl ohopMaeHHs 1
BblJla¥yH rpaxcaaHuHy He Gonee 2 Hanpapnenuii Ha paboTy sBaseTCs nonyyeHue paGor-
HHKOM LIEHTPa 33HATOCTH HaceNeHHs cornacus paboroaatens ¢ KaHIUMAATYPOH Irpax-
JaHUHa.

PaboTHHK UEHTpa 3aHATOCTH HaceNeHUs BLIBOAUT Ha nedaTaiollee yCTPOMRCTBO
He Gosiee ABYX HanpaBneHuid Ha paboTy, BBIAAET WX IPaXAaHUHY U MpenynpexaaeT
rpaxnaHvHa o HeobxomuMocTty obpatueHus k paboOToaaTeNO B TpeX IHEBHbIN CPOK €O
IHS HanpaBieHHs.

MakcumarnbHbIH CPOK BbIMONHEHNS aAMHHUCTPATHBHOMN Npoleaypbl HE RONKEH
NnpeBbINaTs | MHHYTHI € MOMEHTa NONYy4YeHUs paGOTHHKOM LIEHTPa 3aHATOCTH Hacene-
HU# cornacus paborofartens ¢ KaHAWAATYPO rpaxK JaHHHA.

Kputepnem npuHaTHs pabOTHHKOM UEHTPa 3aHSTOCTH HaceleHHA pelleHus Nno
o(opMICHHIO W Bblaue IpaXAaHUHY He §oiee ABYX HanpasjeHHi Ha paboTy ABnA-
eTcs cornacue paboromatens ¢ KaHAWAATYPO# rpaXKAaHHHA ¥ FPaXcIaHHHA — Ha BbI-
lauy HanpaBneHuii Ha paborty.

Pe3ynbTaToM aAMMHHCTPAaTHBHOM NpOLEAypbl ABISETCA BhiJa4a rpakJaHUHy
He Gonee AByX HanpasieHuii Ha paboTy.

®dukcauus pelynbrata aAMMHMCTPATHBHOIR NpoueAypsl OCYLUECTBNAETCA pa-
GOTHMKOM LIEHTPa 3aHATOCTH HaceNeHHs B perHcTpe nonyudaresneif rocy1apCcTBREHHbBIX
ycnyr.

3.2.9. OcHoBaHKeM OAs Havana aAMUHUCTPaTHBHOI Npoueaypbt HHPOPMHUPO-
BaHHUA rpaxKlaHWHa o HeoOXOZMMOCTH MpeAcTaBAeHNs BLIJAHHOrO HanpaBjeHUA Ha
paboTy c ormerkoil paboTomaTens ABASETCA Bbljaua rpaxkjaaHHHy He Gonee aBYx
HanpasneHui Ha paboTy.

Pa6oTHHK LeHTpa 3aHATOCTH HaceleHHs MH(HOPMUpPYET rpaxaaHuHa o HeoOxo-
JHMMOCTH NpEACTaBAEHUs B LEHTP 3aHATOCTH HaceNneHHs BBIAAHHOTO HalpaBlieHUs Ha
paboTy ¢ oTMeTKo# paboTomartens.

MakcumanbHbll CpOK BRINONHEHUS AAMHHHUCTPATHBHON NpoLexyps! He A0JKeH
npeBnIaTs | MMHYThI C MOMEHTA BBIJAYH paXaaHUHY He Gonee ABYX HanpaBiaeHHi
Ha pabory.

Kputepnem npuHATHS pabOTHUKOM LIEHTPA 3aHATOCTH HACENEHUA pELLEHHUA No
UH(OOPMHPOBAHHID TpaxKRaHMHA O HEOOXOAUMOCTH TMNpPEeACTABNIEHUA BbIJAHHOTO
HanpaBneHus Ha paboTy ¢ oTMeTkoit paboTonartens sBiasercs corsiacue rpaxaaHHHa
Ha noNyyeHue He Gonee AByx HanpaBneHuii Ha paboTYy.

Pe3ynbtaToM aAMMHHCTPAaTUBHOMN NpoUenyphl ABAAETCA NOMy4YeHHe rpaXK AaHMU-
HOM HHQOpMaLKH 0 He0OXOIHMOCTH NpeCTaBNEHHS BbIAAHHOTO HaMpaBeHHA Ha pa-
6oty ¢ oT™MeTkO# paboTonaTens.

®ukcauus pe3ynbraTa JaHHON agMHHUCTPATUBHONM MpouUenypsl He OCYLIECTB-
nseTcs.

3.2.10. OcHoBaHHeM Ans HaYana agAMHWHHUCTPATUBHOMN Nnpolieaypsl 0poOpMIeHHS
B CJly4ae Hecoriacus rpaxIaHMHa 0TKasa OT BapHaHTa noaxoasties paboTsl asnsercs
OTKa3 rpaXkJaHWHa OT BapHaHTa noAxonasuiei paboTel NpH OCYILIECTBIEHHH aIMHUHH-
CTPaTMBHOH Nnpolieaypsl, NpeaycMOTpeHHOM nyHkToM 3.2.6 Pernamenra.

B cnyuae orka3a rpaxaaHMHa OT HaMpaB/IICHUA Ha noaxoasaLyto paboty, pabor-
HHUK LIEHTPa 3aHATOCTH HAcelleHWs B pacredaTaHHOe HanpasieHHe Ha paboTy, a Takxe
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B PETUCTP NoJiyyaTeNne rocy1apcTBEHHbIX YCAYT B cdepe 3aHATOCTH HaceNleHHs 3aHO-
CUT NPUYHHY OTKa3a OT BapHaHTa noaxonasiued padoTsl.

MakcrManbeHbIi CPOK BRINONHEHHS aIMHHUCTPATHBHON NPOUEAYPS! HE JOMKEH
npeBbIWaTh 1 MHHYTBI ¢ MOMEHTA NONYYEHUA HECOrNacUsA rPaXKIaHWHA ¢ BAPHAHTOM
nojaxonsiued paboTbl, BbIPAXXEHHONO UM NpPU OCYLIECTBNEHWH aAMMHWUCTPATHBHOM
npoueaypsl, NpeaycMoTpeHHoi NYHKTOM 3.2.7 Pernamenra.

KpuTepneM npuHaTHA pabOTHUKOM LIEHTPA 3aHATOCTH HAcelleHUs pelleHus Mo
0(hOpPMIIEHHIO B Cllyuae HECOINAacHs rpaXxJaHMHa 0TKa3a OT BAPHAHTA NOAXOAsALIEHN pa-
BoThl fBNAETCA Hecornacue rpaxaaHnHa ¢ BAPHAHTOM noaxoasiueit paboTol.

PesyneTaToM anMHHHUCTpPaTUBHO# NpoLeayphl SBNSETCS 3aHECEHHE B pacneya-
TaHHOE HanpaBseHUe Ha paboTy, 2 Takxxe B perucTp NonyyaTesneil rocyIapCTBEHHLIX
yCNyr npuynHbI 0TKa3a OT BapHaHTa noaxonsiueid paboTel.

®ukcauns pelynwTata afMUHHUCTPATHBHONH NpoLefypbl OCYLIECTBNSETCS pa-
GOTHHKOM LEHTPa 3aHATOCTH HacelleHWs B PErHCTPE Nonyyaresei rocy apCcTBEHHbIX
ycnyr.

3.2.1]. OcnoBanue Ans Hayana afMUHHUCTPATHBHON NpoLEAYPE! N0 Npennoxe-
HHUIO B CJlyyae OTCYTCTBHMS BapHMaHTOB noaxonsilei paGoTsl rpaXkdaHHWHY Hanpaslne-
HUs Ha paboTy no cMexxHol npodeccuy (CNeUNaNbHOCTH), BADUAHTOB OMNJauylBaeMoi
paboTsl, BKItO4as paboTy BpeMEHHOro XapakTepa, Tpebytoleii naubo He Tpebyrowuei
npelBapHUTeLHOW MOATOTOBKH, OTBeualoliedl TpeGOBaHWAM TPYIAOBOro 3aKOHOXa-
TENbCTBA M MHBIX HOPMATHBHBIX MPABOBbIX AKTOB, CONEPXKALUUX HOPMEI TPYAOBOTO
NpaBa, coaepXallliXxca B perucTpe nonyyarened rocy1apcTBeHHbIX yenyr B cepe 3a-
HATOCTH HaceNeHHs, AN CaMOCTOATENLHOrO noceleHus paboronareneii, npeocTaB-
NIEHUIO UHBIX rOCYAAaPCTBCHHBIX YCNYT B o6nacTy cofeiicTBUA 3aHATOCTH HACENEHHS,
onpeaeneHHblXx cTaTteed 7.1.1 3akoHa 0 3aHATOCTH HaceNeHHs HacTynaeT nNpu OTCYT-
CTBHMH B pETHCTpE nonyyvareneif rocyAapcTBEHHBIX YCIYr BAPHAHTOB Noaxoasaled pa-
00ThI.

Pa6oTHHK LEHTPa 3aHATOCTH HaceNeHHs NpeanaraeT rpaXxaaHuHy:

HanpasneHue Ha paboTy No cMeXxHoMH npodeccuu (CneunanbHOCTH);

nepeyeHs BApHaHTOB paGoThl;

NpeaocTaBieHds HHOM rocy1apCTBEHHON YCNyTH.

MaxcuManbHbI# CpOK BHINONHEHUS aIMWHUCTPATHBHOMN NpoLeaypsl He JOJKEH
NpeBbILIATh | MUHYThI C MOMEHTA yCTaHOBNIEHHS (PaKTa OTCYTCTBHA B perucTpe nony-
yaTenei rocylapcTBeHHbIX YCIyr BapMaHTOB noaxoasuleii paboTsl.

Kpuntepusamn npunatua paboTHHKOM LIEHTP2 3aHATOCTH HaceNneHus peLieHus 1o
NPEIUTOXKEHHUIO B CAy4Yae OTCYTCTBMA BapHaHTOB Noaxofdiueid paboThel rpaxaanuny
HanpaeneHus Ha paboTy no cMexHoi#t npogeccuy (CneuransHOCTH), NepeyHs BapHaH-
TOB paboThl, NpeNOCTaBNEHN UHOI rOCYNAPCTBEHHON YCNYTH ABNAETCA HANTMYNE HH-
dopmaunu o pabote no cMexHoO# npogecchu (CneurdanbHOCTH), NepeuHe BAPHAHTOR
paboThl, NpefocTaBleHHH HHOH rOCYAapCTBEHHON YCIYTH.

PeiynnTatoM agMMHUCTPaTMBHON MpOLEAypbl SBAAETCA NONy4YeHHE COrnacus
(Hecornacus) rpaxaaHuHa c HanpaBieHWeM Ha paboTy no cMmexHoill npodeccuu (cne-
uuansHocTH), MO0 ¢ nonyyeHneM nepeuHs BapuaHToB paboTsl, nu6o ¢ npexocrasne-
HHECM WHOW rocyAapCTBEHHOR YCNyTH.
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(ukcaluua pe3ynbTaTa aAMHHHCTPATHBHOM Npoueaypsl OCYLUECTBIAETCA pa-
6OTHHKOM LEHTPA 3aHATOCTH HacCeJIeHUA B PErHCTpe NoNyyaTeNiedl rocyaapCTBEHHEIX
ycnyr.

3.2.12. OcHoBanHeM AN8 Havana aAMUHKUCTPATHBHOW npoleaypel No npeano-
)KEHHIO NPOHTH npodeccuoHanbHoe obyueHue UNK NONYYUTh AONONHHUTENLHOE NPO-
¢deccuoHanbHoe 06pa3zoBaHUe NO HAMpPaBIEHHIO OPTAHOB CYX6 bl 3aHATOCTH XKEHIIU-
HaM, HaxoJAILKUMCA B OTNYCKE MO YXOAy 3a pebfeHKOM A0 NOCTHXEHHS MM BO3pacTa
TpeX JIET, HE3aHAThIM MPaXklaHaMm, KOTOPbIM Ha3HAyeHa CTpPaxoBas NEHCHUA NO cTapo-
CTH W KOTOpble CTPEMSATCS BO30OHOBHTE TPYAOBYIO HEATENBLHOCTb ABJSETCA OTCYT-
CTBHE BapHaHTOB Moaxoasilei paboTel B peructpe nony4varteneil rocyaapcTBEHHBIX
yCnyr.

PaboThHK LieHTpa 3aHATOCTH HaceneHWs NpeanaraeT NpoiTH npodeccroHanb-
Hoe ofyueHue unu JononHuTeNnsHoe npodeccuoHanbHoe 06pa3oBaHue Mo HanpaBne-
HHUIO OpPraHoB CNYXObl 3aHATOCTH >XEHUIMHAM, B MEPHOA OTNYCKa No yXoay 3a pebeH-
KOM 0 OCTHXXEHHA UM BO3pacTa TpeX JIeT, HE3aHATLIM rpa)KaaHaM, KOTOpbIM Ha3Ha-
yeHa CTPaxoBas NEHCHA N0 CTAPOCTH H KOTOpPble CTPEeMATCS BO30OHOBUThL TPYIOBYHO
OeATeNbHOCTD.

MakcHumanbHbi# CpoK BHINOTHEHUA aIMUHHCTPAaTHBHOM NpoLieyphl HE ROJKEH
npeBbIaTh ] MUHYTbl C MOMEHT2 YCTAHOBNEHHS (hakTa OTCYTCTBHS BapMAHTOB NOI-
xonsuen paboThl B perucTpe nonyvaresei rocyaapcTBEHHbIX YCIyT.

Kputeprem npuHaTHs paboTHUKOM LIEHTPa 3aHATOCTH HaceNeHHUA pellieHHs Mo
NpeanoXXeHHU0 NPOHTH npodeccHoHanbHoe obyueHHe XeHIIMHAM, HaXoAslIMMCs B
OTMYyCKE NO yXondy 3a pefeHKOM 10 JOCTHXKEHHA WM BO3pacTa Tpex JieT, He3aHATHIM
rpakxJiaHaM, KOTOPBEIM Ha3HauyeHa CTpaxoBas NEHCHR MO CTAPOCTH U KOTOpblEe CTpe-
MATCS BO30OHOBUTE TPYJOBYHO AEATENLHOCTh ABNSETCA HATHHUE BOZMOXXHOCTH Y LIEH-
Tpa 33HATOCTH HaceneHus HanpasneHus Ha npodeccHoHanbHOe obyuyeHHe KeHLIUH,
HaxXoAfUIMXCA B OTMYCKe MO yXony 3a pe6eHKOM A0 JOCTHXEHHS UM BO3pacTa TpeX
NeT W HEe3aHATBIX rpakAaH, KOTOPLIM Ha3HAYE€HAa CTPaxonas NEHCHs NO CTapOCTH H KO-
TOpPbl€ CTPEMSATCS BO30OHOBUTE TPYAOBY!O AEATENbHOCTS.

Pe3ynbTaTOM aAMHHUCTPAaTHBHON Mpouedypbl ABAAETCS NOJYYEHHUE COryiacus
(oTkaza) rpaxaaHuHa NpoWTH npodeccHoHanbHoe obyueHHe WAH KOMONHHTENbHOE
npodeccHoHanbHoe 00pa3oBaHKe MO HaNpaBIEHUIO OPraHOB ClyX0bl 3aHATOCTH XKEH-
LIMHaM, B NepUoT 0TNycKa No yxony 3a pebeHKoM 00 AOCTHXKEHUS UM BO3pacTa Tpex
NeT, He3aHATHIM IPaXkaaHaMm, KOTOphIM Ha3zHayeHa CTpaxoBas MEeHCHs MO CTAPOCTH U
KOTOpbIe CTPEMATCA BO30OOHOBHUTE TPYAOBYHO JEATENLHOCTS.

duKcauus pe3ynbTaTa aAMHHUCTPATHBHOM NMpoueayphkl OCYLIECTBASETCH pa-
60THMKOM LIEHTPA 3aHATOCTH HACENEHHA B pErucTpe nonyyarened rocyaapcTBEHHBIX
ycnyr.

3.2.13. OcHOBaHHMAMH ANS Hauyana agMHWHUCTPATHBHOH Npouenypsl odopmie-
HUS W BbIIaYM MPaXJaHUHY NP ero COrlacHH HanpasieHus Ha paboTy no cMeXxHoMH
npodeccuu {CrneunansHOCTH), NepevyHs BapMaHTOB paboThl, NpENIONKEeHH O Npeno-
CTaBJIECHUU UHOH rOCYAapCTBEHHONH YCcnyrd B 0bnacTu conelcTBUsA 3aHATOCTH Hacese-
HUA, NPEANOXKeHHs NpoiTH npoeccHoHanbHOE 00yyeHHe NO HanpaBleHHIO OPraHoOB
cnyx6bl 3aHATOCTH XeHLUIMHAM B NEpHO] OTNYCKA MO yXody 3a peOeHKOM 10 NOCTH-
XKEHUS UM BO3pACTa TpeX NeT, He3aHATHIM IrpaXKjaHaM, KOTOpPsIM Ha3dHa4Y€Ha CTpaxoBas
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NEHCHS M0 CTAPOCTH M KOTOpPhIE CTPEMATCS BO30OHOBUTH TPYHOBYK A€ATENLHOCTS,
ABNsETCH:

corfpacue rpaxIaHWHa C TMOJyYe€HHEM HanpaBAeHWsA Ha paboTy MO CMEXHO#
npodeccuu (cneunansHOCTH);

COracHe rpakgjaHuHa C Mony4yeHHeM rnepeyHs BapHaHToB paboThl;

corfacHe rpaxJaHHHa ¢ npeJocTaBieHHeM HHOH rocyAapCTBEHHOH YCNYTH,

coTnacHe rpaxaaHHHa NpoiTH npogeccHoHansHoe obyueHHe WM JONONHH-
TeNkLHOEe npodecCHoHaNkHOe 00pal0BaHHe MO HANPAaBIEHUIO OPraHOB CNyXOhl 3aHiA-
TOCTH XEHI{HHAM, B IEPHOA OTNYCKA MO YXOAY 32 pe6eHKOM 10 JOCTHXEHHA UM BO3-
pacTa Tpex JieT, He3aHATbIM rpaxKlaHaM, KOTOPbIM Ha3HaueHa CTpaxoBas MEHCHSA MO
CTapPOCTH U KOTOpPhle CTpeMATCS BO30OHOBHTE TPYIAOBYIO AESTENEHOCTh.

PaGoTHHK UEHTpa 3aHATOCTH HacesleHUA BbIBOJMT Ha TNeyvaTalolllee YCTPOHCTBO
M BbLIAET rpaXKAaHUHY:

HanpaeneHue (HanpasneHua) Ha paBoTy No cMexHo# npadeccu (cnelHansHo-
cTH);

nepeueHb BapUaHTOB pabGoThl;

NpeAIoKEHHE O NPeAOCTaBJIeHHH HHOI roCyAapCTBEHHOH YCyrH;

npelioXeHHe NpoiTH npodeccHoHanbHoe obyueHHe WAW AOMONHHTENLHOE
npodeccroHankHoe 06pa3oBaHKe NO HanpaBJieHUI0 OPraHOB CyXO6bl 3aHATOCTH XKeH-
IKHaM, B TIEpHOI OTNYCKA MO YX0Ay 3a pefeHKOM 10 NOCTHXEHHS UM BO3pacTa Tpex
JIET, HE3aHATHIM IpaXJaHaM, KOTOPbIM Ha3HayeHa CTPaxoBas MEHCHS M0 CTAPOCTU U
KOTOPhIE CTPEMATCA BO3OOHOBUTHL TPYNOBYIO AEATENBHOCTD.

MakcHMalNbHLI{ CPOK BBIMONHEHHS alIMUHUCTPAaTHBHON NpoLeayphl He HOJKEH
NpeBbIlLAaTh 2 MHHYT C MOMEHTA NoJy4yeHUs pabOTHUKOM LIEHTpa 3aHATOCTH Hacene-
HUS COIJIacHs rpaXcJaHKHa C HanpasieHueM Ha paboTy no cMexHoit npogeccru (cne-
LKaNsHOCTH), Nn6o nepeyHs BapuaHToB paboTsl, 1MbO ¢ MpenocTaB/ieHHeM HHOHN roc-
yOapCcTBEHHOM ycnyry, 1MGo cornacus XeHIUHbl NpoiiTH npodeccHonansHoe 06y-
ueHHe WM JOMOAHUTENLHOe npodeccHoHantHoe obpasoBaHWe NO HaNpaBiEHHIO Op-
raHoB cyx6bl 3aHSTOCTH XKeHUIHHaM, B IePHOM OTIYCKa NO YXOAy 3a pefeHKOM J0
JOCTHXEHHS MM BO3pacTa Tpex JIeT, HEe3aHAThIM IpaXJaHaM, KOTOPbIM Ha3HauyeHa
CTpaxoBas TIEHCHA MO CTapOCTH W KOTOpble CTpeMATCA BO30GHOBHTE TPYAOBYIO Aes-
TENBHOCTb.

KpuTeprem npuHaTHs pabOTHHUKOM LEHTPa 3aHATOCTH HAceNEHUs pellieHus no
o opMIEHHIO U Bbidaue IPaxIaHKHY HanpaBjieHHs Ha paboTy MO cMexHo# npodec-
cHM (CNEeUHaNnkLHOCTH), NeEpeYHs BapHAaHTOB paboThl, NPEANOKEHHS O NpeJoCTaBieHHH
MHOH rocyfapCTBEHHOMN YC/yry, NpeioXeHus MpoiTh npogpeccHoHanbHoe obydyenue
’EHILUMHAM B NEPHOJ OTNyCcKa NO YXOay 3a peOeHKOM A0 AOCTHXKEHHS UM BO3pacTa
TpEX NEeT, He3aHATBLIM IPaXaHaM, KOTOPbIM Ha3HaYeHa CTPaxoBas IEHCUA MO CTapo-
CTH M KOTOpbIE CTPEMSATCS BO30OHOBHTHL TPYLOBYIO AESTENBHOCTDL ABAsfeTCA BRIGOp
rpaxNaHWHOM HanpaBjieHus Ha paGoTy 1o cMexHoil npodeccun (CneuHanbHOCTH),
nepeyHs sapuaHToB paboThl, NMPEeNIOKEHHS O NPENOCTaBIEHHH HHOW rocynapCTBeH-
HO# yCAYrH, NpeanoxeHus NpoiTH npogecchoHansHoe 0byueHHe AMA XKEHLIHH B ne-
pyoa OTNycKa NO YXOAy 3a peGeHKOM 10 IOCTHXEHHS UM BO3pacTa TPeX JIeT, He3aHs-
THIM Cpa¥AaHaM, KOTOPbIM Ha3lHayeHa CTpaxoBas NEHCHS MO CTapocTH H KOTopble
CTpeMATCS BO30OHOBHTEL TPYAOBYIO A€ATENLHOCTb.
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PeaynsTaToOM aAMMHHCTPAaTHBHOW NpolleAyphbl ABMSETCA BbAAYa rPaxKAaHHHY
HanpaslieHus Ha paboTy no cmexHoll npodeccun (cneuHanbHocTH), NGO nepeuns
BaDHAHTOB paboThl, NHO0 NPEANOKEHNA O MPENOCTABNEHHH HHOW rocyaapCcTBEHHOM
yCnyryu, anbo npeanoxeHus NpodTH npodeccuoHanbHoe ofyueHHe WM AOMONHH-
TenkHoe npodeccHoHanbHoe 06paioBaHKe NO HANPABIEHHUIO LIEHTPa 3aHATOCTU Hace-
NeHHWs XeHIUHHaM, B EPHOJ OTNYCKa No yxoay 3a peGeHKOM A0 JOCTHXEHUA UM BO3-
pacTa Tpex NeT, HE3aHATHLIM IpaX(laHaM, KOTOPBIM HazHa4yeHa CTPaxoBas MEHCHA Nno
CTapOCTH U KOTOPKIE CTPEMATCH BO3OOHOBUTE TPYAOBYIO AESTENLHOCTh.

®ukcauus pe3ynstaTta afMHHUCTPaTHBHON NMpoueAypbl OCYILECTBAAETCS pa-
GOTHHKOM LIEHTPa 3aHATOCTH HacelleHUs B PErMCTpPe MojyyaTesieil rocyJapcTBEHHbIX
yCNyr.

3.2.14. OcHoBaHueM ANs Hayana aAMUHUCTPATHBHOM NPOLEAYDPHl BHECEHUS pe-
3yLTATOB BLINONHEHHA aAMHHHCTPATHBHBIX Npolenyp (aeficTBUH) B perucTp nony-
yaTened rocylapCTBEHHBIX ycNnyr B cdepe 3aHATOCTH HaceNeHus sABAfeTCs 8blAaua
rpaXxKlaHWHy HanpaBsfeHHA Ha NMOAXOAALYI0 paboTy, B clny4yae OTCYTCTBUS BAPHAHTOB
nojaxonaue paboTel — HanpapneHHs MO cMeXHOH npodeccun (CNeuransHOCTH), MK
nepeyHs BapuaHToB paboThl, MK NPEeANOXKEHUA O NPeJoCTaBNEHWU WHOM rocynap-
CTBEHHOH ycnyrd B obnacTu cofieHiCTBUSA 3aHATOCTH HACENEHHA, WU NPEaNONKEHHS
npoitth npodeccHoHansHoe obyyeHre HNN NOTCNHHTENLHOE NPOGECCHOHANBHOE 06-
pa3oBaHHe MO HanNpaBlEHHI0 LIEHTPA 3aHATOCTH HaceNeHUs XeHIlIHHaM, B epHoj oT-
nycka no yxoay 3a pe6eHxOM OO HOCTHXEHHM UM BO3pacTa TpeX JET, HEe3IAHATHIM
rpaXaaHaM, KOTOpbIM Ha3zHaueHa CTPaxoBas MEHCUA MO CTAPOCTH M KOTOphIE CTpe-
MATCA BO30OHOBUTH TPYJOBYK KEATENLHOCT.

KpuTepsiem npHHATHA paDOTHHKOM LIEHTPa 3aHATOCTH HAaceNeHUS PelLeHHs Ho
BHECEHUIO PE3YNbTATOB RBINOJHEHHUSA aAIMUHHCTPATUBHBIX Npoleayp B NporpaMMHo-
TEXHUYECKUH KOMIMJIEKC $BfAETCS BbINOJHEHHE AJMHUHUCTPATHBHBIX Mpoleayp,
npeaycMoTpeHHBbIX NyHkTtaMu 3.2.1, 3.2.2, 3.2.5, 3.2.6, 3.2.8, 3.2.10 — 3.2.13 Perna-
MEHTA.

PaboTHHK LleHTpa 3aHATOCTH HacellecHUs NPoOBEpAeT BHECEHHWE pe3yNLTATOB
BHINOIIHEHHS 3IMUHHUCTPATHBHEIX npoueayp (aefcTBHit), NpeayCMOTPEHHBIX NMYHK-
tamu 3.2.1, 3.2.2, 3.2.5, 3.2.6, 3.2.8, 3.2.10 — 3.2.13 PernameHra, B perucrtp
nonyuyarened rocyaapctseHHbiX ycnyr. [lpy Heo6x0AMMOCTH BHOCHT H3IMEHEHHA
M JONONHEHHS B PErHCTP Nony4aTenei rocy1apCcTBEHHbIX YCNYT.

MakcHMansHbI# CpOK BBINONHEHHS aAMWHUCTPAaTUBHOM npouenypel (aei-
CTBHA) He JONKEH NMpPEBBILIATE S MUHYT.

®ukcauus pe3ynbTaTa aJMMHHCTPAaTHBHOK Nnpouefypbl (1eACTBUA) OCYILECTB-
nsetca pabOTHUKOM LIEHTPa 3aHATOCTH HACeNEeHHUs B perucTpe noaydaTeneit rocyaap-
CTBEHHBIX YCNYT.

3.2.15. lNpononkUTenbHOCTE BLINOTHEHHA AEACTBHH, NPEAYCMOTPEHHBIX NYHK-
TaMu 3.2.2 - 3.2.13 PernameHTa, He MOXET NpeBklLaTe 15 MHHYT.
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3.3. locneaorarenNLHOCTb BBISIOJTHEHHA
AIMHHHCTPATHBHLIX Npouegyp
NpM nocaeaylomHx o6paleHHAX rpaxan

3.3.1. OcHoBaHMeM ans Hayana aAMHHUCTPATHBHOM MNpoOUENYphl MPOBEPKH
HanH4ua JOKYMEHTOB, YKazaHHbBIX B nyHkTe 2.6.3 Pernamenta, aBnsercs nocienyro-
ee AMyHoe obpalleHne rpaXk1aHHHA B LEHTP 3aHATOCTH HAaceNeHHn C AOKYMEHTAMHU,
yKa3aHHbIMH B TTyHKTe 2.6.3 PernaMenra.

Pa6oTHYK LeHTpa 3aHATOCTH HaceneHus NMpoBepAeT HalUUKe JOKYMEHTOB, YKa-
3aHHBIX B NyHKTE 2.6.3 PernaMeHTa ¥ NpUHUMaET pelleHHe O MpeJOoCTaBIEHHH WU
OTKa3e B NPEAOCTABAEHHUH MPAaXAAHUHY rOCYJapCTBEHHOH YCNYTH B YaCTH COIEHCTBHA
rpaxxiaHaM B NOMCKe noaxonsiueil paboTs!.

B cnyuae npHHATHA petieHus 06 oTka3e B NpedoCTaBleHHH MPaXIaHHRY rocy-
JapCTBEHHOW YCayrH paboTHUMK UeHTpa 3aHATOCTH HaceNeHHs PaIbACHAET NPHYHHbI,
OCHOBAHHE OTKa3a, NOPRAOK MNPEeAOCTaBleHUS FOCyNapCTBEHHOM yCnyrH, odopmnser
¢ ucnones3zosaHneM [IK pemenue o6 otkase B npemoctaBAeHMH rOCYAapcTBEHHOM
YCIYTH B ABYX 3K3IeMIIAPaX, OAMH IK3EMIUIAP TaKOro pelleHHs BbiAaeT rpaXKanHHY,
a BTOPO¥ 3K3EMINAP TAKOr0 pellleHUs BKNAAbIBAET B ANYHOE AENO0 rpaxkJaHHHa.

MakcuManbHeii CpOK BBITIOJHEHHS aAMHHKCTPAaTHBHOM NpoleaAypbl He JOKEH
NpeBBIATE | MUHYTBI € MOMEHTA NOCAEAYIOLLEro JUYHOro 0OpalleHHs rpaXc1aHHHa
B UEHTP 3aHATOCTH HaceNeHHs ANA NOay4eHHs rocyAapCTBEHHON YCIyrH B YacCTH Co-
NeACTBUA rpaXklaHaM B MOUCKe noaxoasuiei paboTel.

KputepueM npHHATUS paDOTHHKOM LIEHTpa 3aHATOCTH HAaceJieHUs pelleHNs No
NpoBEpKe HaNW4YUA JOKYMEHTOB, YKa3aHHbIX B nyHKkTe 2.6.3 Pernamenta, sBnsgercs
npenbABACHHE rPaXAaHWHOM JOKYMEHTOR, YKa2aHHbIX B NyHkTe 2.6.3 PernameHnra.

PesynsTaToM aAMHHUCTPATUBHOM NpoLenypb! ABIAETCA NPHHATHE PELUEHUA O
NPeoCTaBNEHHH IPaX1aHHHY rocyJlapcTBEHHON ycnyru, nubo oTkase B npenocTas-
JIeHUH TrocyAapCcTBEHHOW YCAYTW W BblJaya rpadaHWHY COOTBETCTBYKOLIETO peLle-
HU.

Oukcauus pesynbTaTa afMUWHUCTPAaTHBHON Npouenyps! (AeiHcTBHA) OCyUIECTB-
nsetcd pabOTHNKOM LiEHTPa 3aHATOCTH HacesIeHUs B PeruCTpe nojyyartened rocynap-
CTBEHHBIX YCAYT.

3.3.2. OcHoBaHHEM N3 Hayana aAMMHUCTPATHBHOMK NpoLEeaypbl 03HAKOMIIEHHUS
¢ orMeTKo# paboTomarens B HanpaBneHuax Ha pabory anbo ¢ nudopMaunelt rpaxxaa-
HHHa O pe3ynkTarax noceueHus paborogatenei cornacHo nepe4Hd BapMaHTOB pa-
60Tbl, BbIAAHHBIX [PaXAAHMHY NPH NMpEAbIAYLIEM MNOCEUIEHWH rOCYAapCTBEHHOrO
yupexaeHus cnyx6bl 3aHATOCTH HaceNeHus, ARNAETCA NPUHATHE paBOTHUKOM LIeHTpa
3aHATOCTH HaceNeHHs pellleHHs O MpefoCTaBleHHH roCyJapCTBEHHON YCAYrH B YacTH
collefCTBUS IpaxlaHaM B MOUCKe noaxoasiied paborsl.

PaGoTHMK LIEHTPa 32HATOCTH HaceNeHUs NPOCHUT rpaxJaHMHa NPEACTABHTDL BhI-
JIaHHbIE MPH fpeablayileM NocelleHUH UEHTPA 3aHATOCTH Hace/leHHs HanpaB/ieHUs Ha
paboTy 4ns 03HaKOMJIEHHA, 1160 cOO6LINTL HHPOPMALIHIO O pE3yNbTaTaX MOCEILEHHS
paboronareneit cornacHo nepeyHio BapUaHToOB paboThl.

B cnydae Hanuuus B HanpaBneHWH rpaxIaHWHa OTMETKH paboTojaTens o npu-
eme Ha paboTy, TH60 NonyyeHHH HHPOPMALIMH OT rpaXKJaHNHA O TPYAOYCTPOHCTBE Ha
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csoGoaHoe pabouee MecTO (BakaHTHYIO LOMKHOCTE), COAEpXKallleecs B NEPEYHE BapH-
aHTOB paboThl, pabOTHHK LIEHTPA 3aHATOCTH HaceNeHHs NPUHHUMAET pelleHUE O CHA-
THH € PETHCTPALIMOHHOrO y4eTa COrnacHo nyHkTy 14 IlpaBun peructpaunu rpaxaaH
B LEJIAX NOHCKA NoAXonslle# paboTel, yTBEPXAEHHBIX NocTaHoBNeHHeM [Ipasutens-
cTBa Poccufickoit ®enepauuu ot 7 centabps 2012 r. Ne 891,

[Tpy oTCYTCTBMU B HanpaBNeHHH rpaXaaHKHa OTMETKH paboToaatens o npUeMe
Ha pa6oty, nubo 8 uHopMaLKUy, NOTYYEHHON OT rpaxAaHuHa, CBEJEHUH O ero Tpy-
JOYCTPOHCTBE, pabOTHHK LUEHTPa 3aHATOCTH HaCeNeHUs MPUHUMAET pelleHHe O Npo-
OOJDKEHHH NpeAoCTaBleHUs IPaXKJaHUWHY roCyJapCTBEHHON YCNYTH B 4acTH cojeii-
CTBMSA B NOKCKe NnoaxoAslueli paboThl.

MaxcuManbLHbIA CpOK BBINOMHEHNS aAMUHUCTPAaTHBHOM NpoLeayphl He A0NIXKEH
NpeBelilaTh | MUHYTBI € MOMEHTA NPHUHATHS pabOTHKWKOM LIEHTPa 3aHATOCTH Hacene-
HUA PELIEHHSA O NPeAOCTABNEHUH FOCY 1apCTBEHHOM YCIYTH B HacTH COAEMCTBHSA rPaXx-
JlaHaM B NOKcKke noaxoasei paboTsl.

KpuTepuem npuHsTHa pabOTHUKOM LEHTPA 32HATOCTH HACENIEHUS PelIeHHs No
O3HaKOMJIEHHUIO ¢ oTMeTKOM paboTonartens B HanpaBneHUsx Ha paboty nubo ¢ uHdop-
Mauue# rpaxAaHHHa O pesylbTaTax noceuleHus pabotomateneit cOrnacHo nepeyH:o
BADUAHTOR paboTh!, BbLAAHHBIX IPaXKAaHWHY NpPH NpenblayllieM NOCElUeHWH LEeHTpa
3aHATOCTY HAceNeHH, IBNAeTCA HHPOpMaLIHg, CoepXallasca B YKA3aHHBIX IOKYMEH-
Tax.

Pe3ynsTaTOM aAMUHHUCTPATHBHOM NpOUEAYpHI ABNAETCA NPUHATHE PabOTHUKOM
UEHTPA 3aHATOCTH HACENEHUA DELUEeHHS O CHATHH C PerMCTPaLMOHHOro yueTa, 1ubo
peLeHHs 0 NPOAOHKEHHH NPeAOCTaBNEHHA MPaXKIaHWHY rOCYIapCTBEHHON YCNYTH B
YacTH COAEHCTRUA rpakilaHaM B MOMCKe NOAXoAsLIei paboThl.

dukcauus pesysibTaTa aAMUHUCTPATHBHOMN npoleaypsl (IeiicTRHA) OCYLIECTR-
nsercs pabOTHHKOM LIEeHTpa 3aHATOCTH HaceJleHUs B pErUCTpe noJjyyaresied rocyaap-
CTBEHHBIX YCNYT.

3.3.3. OcHoBaHveM ans Havyana agMHHHUCTPAaTHBHOH Npoleaypbl YTOUYHEHHS
KpUTEpPHEB NOMCKa NoAXoAlleld paboThl ¢ y4eTOM CBedeHMil, ColepKalluXcs B J0-
MONHUTENLHO NpeACTABNEHHBIX [PaXKAAaHWUHOM [OKYMeHTax, W/WIW pe3yNbTaToB
NPEeAOCTaBIEHUS MHOW roCyRapCTBEHHON YCNyru sBAfETCS NMPUHATHE PaOOTHUKOM
LUeHTpa 3aHATOCTH HaCEREHUs peLIeHKHs O NPONO/KEHWH NpPefOoCTaBleHUs rpaxia-
HWHY FOCYJapCTBEHHOMR YCJYrH B YacTH COfEMCTBUA IrpaXKJaHaM B NMOMCKE MOAXOAf-
utei paborsl.

PaboTHHK LieHTpa 3aHATOCTH HacelleHUsl YTOUHAET KPUTEPUM NOUCKA BAPUAHTOB
nogxoasiued paboTel ¢ y4eTOM CBEAEHHH, colepXall¥xca B JONOJHHUTENBHO NpeEN-
CTaBJIEHHbIX TPaXXAaHHHOM HOKYMEHTaX, U/MJIM pe3yNkTaTOB NPEACCTaBNeHHUs WHOH
rocynapcTBEHHOR YCIyru.

MakcuManeHbIH CpOK BRINOJIHEHHS AAMHMHUCTPAaTHBHOMN NpoLeYypPhl HE JOMKEH
npeBBIATE | MUHYTBI ¢ MOMEHT2 NPHUHATHSA pa6OTHMKOM UEHTpa 3aHATOCTH Hacerne-
HUA pelleHUs O TNPOJOMXEHHHM TpeNOCTaBleHHs [PaXIaHWHY ToCcyJapCTBEHHOM
YCRYTH B YacTH CofieficTBUSA rpakiaHaM B NOKCKE NOAX0AAlIe# paOoThI.

KpuTepuem npuHaTH pPaOOTHUKOM LIEHTPa 3aHATOCTH HaceNeHUs pelleHHs Mo
YTOUHEHHKIO KPUTEpHEB MOKCK2 noaxoasiued paboTel ¢ y4eToM CBeAEHUH, colepka-
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LIUXCA B NOTMONHHUTENLHO NPEACTABIEHHbIX MPAKAAHUHOM AOKYMEHTaX, U (HnH) pe-
3yJLTaTOR NpPeAOCTaBACHUA MHONH roCyIapCTBEHHOW YCNYTH ABAAETCA HANMYUE UMM
OTCYTCTBHE NIOTIOJHUTENBHON MHpOpPMaLUMK Ans noabopa rpaxaaHUHy noaxoasiuei
paGoThl.

Pe3ynbTaToM aJIMUHHCTPATUBHOMN NpOLEAYpPh] ABAAETCA YTOUHEHHE KpUTEpHeR
NOKCKa BapHaHTOB NOAXOAsALIEH paboOThl ¢ yueTOM CBeAEHHil, COAepKalIUXCA B J0-
NOAHHUTENLHO NpPENCTaBJEHHBIX TIPaXKAaHHHOM OOKYMEHTaX, W/MAU pe3ylhTaToB
npefocTaBneHus HHOM roCyJapCTBEHHOM YCIYry.

Oukcauus pelynsTaTa aAMUHHCTPATHBHON npoueaypel! (OeiicTBHA) ocyllecTs-
nseTca paGOTHHKOM LIEHTPa 3aHATOCTH HacesleHHs B PErMCTpe noayuartenedl rocyaap-
CTBEHHBIX YCAYT,

3.3.4. OcyuwecTtBneHne agMHHUCTPATHBHLIX MNpoLELYp, NPeayCMOTPEHHBIX
noanyHktamu 3.1.1.5 — 3.1.1.12 PernaMenTa. OCHOBaHHA ¥ NOCNENOBATENLHOCTh Bhl-
MOJHEHUS aAMMHHMCTPATHBHEIX Npoueayp NPH nocneayolnx obpaleHuaX rpaxaaH
onpejenenn! nyHktamu 3.2.5 — 3.2.12 Pernamenra.

MakcuManeHO JONYCTHMOE BpeMs BhINIONHEHUA AeHCTBHH, NpeaycMOTPEHHBIX
nyHktamu 3.3.1 — 3.3.4 PernameHTa He JOMKHO NPEBHILATE 15 MUHYT.

AIMHHHCTpPaTHBHAaA NpoLeRYpa o NpeIoCTABAEHHUIO FOCYAapCTBEHHON yCnyr
npy Nocneaywlnx odpauleHuaxX rpaxaaHuia uepes MOLI He ocywecTaasercs.

3.4. Ucuepnriaownii nepeyeHnb
aAMHHHCTPAaTHRHLIX Npouenyp {(deficTBHii)
NpH NPeAOCTABIEHHH TOCYAaPCTBEHHON YCNyrH
B 4aCTH coaeiicTBHSA paforoxaTensam B noabope
HeoOXxoaMMBIX paboTHHKOB

3.4.1.T'ocynapcTBeHHas ycnyra B HacTu coaeAcTBUA paboTronarensm B noadope
HeoO6X0aMMbIX pabOTHUKOB BKIIOYAET CAEOYIOIIHE aIMUHUCTPATHBHBIE NPOLEAYPBI:

3.4.1.1. Ilpnem nOKyMeHTOB H NPUHATHE pELIEHHs O NpeIOCTaBIeHHH rocynap-
CTBEHHOI ycnyru uny 06 oTkase B ee NnpeaoCTaBAEHHH, perucTpauus pabotonareneii.

3.4.1.2. ®opMHpOBaHKE ¥ HaMpaBJIeHUE LEHTPOM 3aHATOCTH HACENEHHUA MEeX-
BeOMCTBEHHBIX 3apOCOB B ynpasieHus (enepansHoi Hanoroboi cnyx6el Poccuu.

3.4.1.3. AHanu3 cBenenu#i o pabotonatene U norpebHocTH B paboTHHKaX, CO-
JlepXallluXxcs B NpeCTAaBNEHHbIX paboTonareneM JOKYMEHTaXx.

3.4.1.4. Undopmuposanue pabotonatens o:

NoNOXEHHUAX 3aKOHA 0 3aHATOCTH HaceNneHHs, onpelensouuX npasa ¥ obs3an-
HOCTH paboroaaresneii Npy y4acTHH B oOecrneyeHUH 3aHATOCTH HaceleHUS;

MONOXEHHUAX TPYAOBOrO 3aKOHOATENLCTBA, YCTAHABIHBAIOLLIMX NPABO Ha TPy,
3anpeueHye NPUHYAUTENBHOTO TPYa U IMCKPUMHHAUHKY B cbepe Tpyaa, npasa v 0bs-
3aHHOCTH paboTomaTens NpHu 3aKNOHYEHHH TPYAOROro AOrOBopa ¢ paBOTHHKOM M OT-
BETCTBEHHOCTb 33 HAapyllleHHe TPYAOBOIO 3aKOHOJATENbCTBA H HHBIX aKTOB, cOAEpXa-
LIMX HOPMB! TPYOAOBOFO Npasa.

3.4.1.5. CornacoBanue ¢ pabotoaatenem criocoba npeacTaBieHus U pasMmetile-
HHA B PErUCTpE NoNyyaTeneit rocy JapCTBEHHKIX YCNYT B cdiepe 3aHATOCTH HaceleHHus
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cBeleHH#H o noTpebHOCTH B paboTHHKaX, HAUTHYHH cBOOOAHBIX pabounx MecT (BaKaHT-
HbIX NOMKHOCTEH), NpeiocTaBneHUs HHPOPMaLKMK O pe3ynksTaTax cobeceioBaHHUS C
rpakiaHaMH, HaNpaBJeHHbIMY TOCYAAPCTBEHHBIM YUPEXKIEHHEM CNYXObl 3aHATOCTH
HaceneHus, oQOpMIEHHA BBLIAHHBIX IpaXKiaHaM HanpaBleHHi Ha paboTy ¢ yka3za-
HUEM CREJIEHHIi O NpueMe MM OTKa3e UM B NpHeMe Ha paboTy.

3.4.1.6. BuecenHe csenenunit o pabotonartene M cBOGOAHBIX pabouux Mectax
(BaKaHTHBIX JODKHOCTIX) B PETHCTP nonyyaTeneil rocyJapCTBEHHBIX YCAyr B cdepe
3aHATOCTH HaceNleHus.

3.4.1.7. Ilonbop paboTtomarento HeoOXOAHMBIX pabOTHUKOB C yyeToM TpeOoRa-
HU#l K MCMONHEHHIO TPYAOBO# PyHKUKHH (paboTe no onpenenenHoR npodeccHu (cne-
LIMaNkHOCTU) HAHK JOJKHOCTH), YPOBHIO Npo¢eCCHOHANBHON NMOATOTOBKH W KBanuH-
Kauuu, ONsITy ¥ HaBhIKam paboThl, CONEPXKALUNXCA B CBEIEHUAX O OTPEBGHOCTH B pa-
GoTHMKaX, NPH HANHYUHK B PETHCTpe Nosyuateneil rocynapcTBeHHBIX yCnyr B cdepe
3aHATOCTH HaceNneHHus CBEJIEHHH O rpaXilaHax, BbIpa3HBLUWX COracHe Ha nepepavy
CBOKX NepcoHanbHbIX AaHHBIX paboToaaTenio.

3.4.1.8. CornacoBaHnne ¢ paboToaaTesieM KaHIWAATYp IpaxaaH.

3.4.1.9. TlpennoxeHue paboToaarento nNpu OTCYTCTBHHM HEOOXOAHMBIX paboT-
HUKOB KAHAMAATYp IpacaaH, MMEILIMX CMexHnle npodeccnn (CneuuanbHOCTH),
MO0 NPOMHUBAKOIIUX B APYroft MECTHOCTH,

3.4.1.10. NpennoxeHue paboToaaTeNI0 MEPEHH COAEPKALUMXCA B perUCTpe 1no-
nyuatened rocyaapcTBEHHbIX YCRYT B cpepe 3aHATOCTH HaceIeHHA KaHAMOATYp rpax-
NaH, CBeIeHUS O KOTOPBIX COOTBETCTBYIOT TpeGoBanuaM paGoTtomaTens k KaHauia-
Type paboTHHKa, ins NPOBEEHUs caMocTosTeNnkHoro otbopa HeoOxoauMeIx paboT-
HHUKOB.

3.4.1.11. INpennoxenune paboToaaTenio Npyu OTCYTCTBHH HeoOX0OHMMBIX pafoT-
HUKOB OPraHH30BaTh ONJlaynBaeMble oOlIecTBeHHble paboThl, BpEMEHHOE TPYAO-
ycTpoiicTBO 0e3pabOoTHBIX rpaXKfiaH, NCIbITHIBAIOLIMX TPYAHOCTH B NMOMCKe padoThl,
NPUHATH yYacTHE B AspMapKax BakaHCUi M yueOHbIX pabounx MecT.

3.4.1.12. BHeceHue pe3ynbTaTOB BHINOMAHEHUS aAMUHUCTPATHBHEIX NpPOLERYp
(neiicTBHii) B pericTp nonyyateneli rocy1apcTBEHHLIX YCIIYT B cpepe 3aHATOCTH Hace-
NIeHNs.

3.4.2. IlpenocTaBneHne rocyaapCcTBEHHOMN YCNyry Npu nocneaytowux obpaule-
Husax paboTonarenei.

3.4.2.1. lNpoBepka Hanuuus ceeaeHuit o noTpebHocTH B paboTHHKAX.

3.4.2.2. O3Hakomnenue ¢ HHopmauueit pabotonatens o:

pe3yibTaTax pacCMOTPEHHs MepeyHs KaHAWAATyp MPax/aaH,

cofece10BaHMM C FpaXKIaHAaMH, HalMpaBJeHHbIMH rOCYapCTBEHHBIM yupexJe-
HHeM cnyXObl 3aHATOCTH HaceNeHHs;

pellleHHH OpraHW30BaTh OnjiauHBaemble OOLLECTBEHHbIE paboThl, BpeMEHHOE
TpYAOYCTPORCTBO 6e3paboTHRIX rpaxaaH, HCNBITHIBAKOUIMNX TPYAHOCTH B NOUCKE pa-
60Thl, NPUHATH Y4acTHe B spMapKax BakaHCHI M yueGHBIX pabGounx mecT.

3.4.2.3. YTouHenHe kpuTepHues noabopa HeobxoauMsIX paGOTHHUKOB.

3.4.2.4. BHecenue cBeaenuii o noTpedbHOCTH B pabOTHHKAX B perHCTp nojyua-
Tesieii roCcyIapCTBEHHBIX YCAYT B chepe IaHATOCTH HaceNeHHs.
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3.4.2.5. OcyuiecTpnenue aAMUHUCTPATHBHBIX Npoleayp (aeicTBHit), npeay-
CMOTpeHHbIX NyHKTamH 3.5.7 — 3.5.11 Pernamenra.

3.4.3. IlpenocTaBneHue rocyAapcTBEHHON YCNYrH B 3NEKTPOHHOM BHAE BKINIO-
yaeT B ceba cneqyOINe aIMUHUCTPATUBHbIE NPOLEAYPb! (1eACTBHS):

3.43.1. [lonyuenue uHpopMaurn o nopsake U CPOKax NpelocTaBleHHs rocy-
NAapCTBEHHOM yenyru.

3.4.3.2. ®opMHpOBaHHE 3afABNCHHUS O TPEJOCTABIEHHMH TOCYNApPCTBEHHOM
yCNyrH.

3.4.3.3. Tlpuem 1 perucTpaums LEHTPOM 3aHATOCTH HaceleHHs 3asBleHUs M
MHBIX JJOKYMEHTOB, HEOOXOIMMBIX 118 NPENOCTaBeHHs rOCyJapcTBEHHOMN yCnyru.

3.4.3.4. TlonyueHue peaynsTaTa NpeAOCTaBNEHUA TOCYNAPCTBEHHON YCYTH.

3.4.3.5. Tlony4eHue cBegeHHWil © xoe NpeJOCTaBNEHMs TroOCyRapCTBEHHOI
yCNnyrH.

3.4.3.6. OcyuiecTBneHHe OLleHKH KaueCTBa NPeIOCTABNEHHUS YCIYTH.

3.4.3.7. NocynebHoe (BHecyaebHoe) ob6xanoBaHue pelleHUd U gedcTeuit (6e3-
nelicTemii) oprana (opraHu3aumuu), ROMXKHOCTHOIO AKlIa OpraHa (opraHusauru) nu6o
rOCYNapCTBEHHOIO CNYXALUEro.

3.5. [locneaoBaTe . 1bHOCTL BbINOJHEHHA
aAMHHHCTPAaTHBHLIX NpoLeayp
NpH NPeAOCTABACHUH rocylapcTBeHHOM yeayru
B 4acTH coaelicTBHR padoToaartensam B noabope
Heo0X0AHMBIX Pa0OTHHKOB

3.5.1. OcHoBaHMeM ANS Ha¥ana afIMHUHUCTPATHBHOM Npoueayphl O NpUeMy 10-
KYMEHTOB ¥ NMPHUHATHIO pellieHUs NpeAoCTaBlIeHHH rocyapCTBEHHOMH YCNYrH Wnu ob
OTKa3e B ee MpeJOCTaBNEHWH, perucTpauuy pabortonatens spnsetca obpalleHue B
UEHTP 3aHATOCTH Hacenenus paboToaarens, 3aroaHuBLLEro GopMy G1aHKa 3asBACHHA
O NMpenoCTaBleHHH roCyJapcCTBEHHOR YCIyru.

Pemenne o npenocraBieHWM rocyAapCcTBEHHOH YCNYI'M NPHHUMAaeTcsi Npu
npeabaBNeHHH paboTonaTeneM JOKYMEHTOB, YCTaAHOBJAEHHBIX PerfiaMeHTOM.

PaboTHHK LeHTpa 3aHATOCTH HaceNleHHUS NpoBepsAeT HAIHYHE TOKYMEHTOB, OCY-
LIECTBJISET aHANH3 CBefieHui o paboroaarene U BakaHCUAX, COAepKailluxcs B npel-
CTaBleHHBIX paboTonaTeneM AOKYMEHTaX M pErucTpe NONy4aTENeR rocy1apCcTBEHHBIX
YCNyT, NPHHUMAET peilieHHe O NpeoCTaBIeHUH rocy1apcTBEHHOR ycayru unm ob or-
Ka3e B ee NpeAOCTaBIEHHH.

B cnyuae npuHATHS pelileHUs O NpeAoCcTaBleHNH paboToAaTENO rOCY 1apCTBEH-
HOM ycnyru paOoTHHK LEHTPa 3aHATOCTH HaceNeHHs OCYLLECTBAAET CleAyIOLHe aek-
CTBHA:

3.5.1.1. Mndopmuposanue paboronartens o:

NOMIOKEHUAX 3aKOHA O 3aHATOCTH HaceNleHHs, OnpeeNalMX npasa ¥ 0653aH-
HocTH paBoTonaTtenedl npu yyacTUU B o0ecneueHny 3aHATOCTH HaCeIEHUS, NOCTAHOB-
nexms raase! anMunucTpaunu KpacHonapckoro kpas ot 18 mapra 2004 r. Ne 258 "O6
yTrBepxaeHuH [lonoxeHus o npeaoctaeneHun paboronarenammu nHbopMaLKH 0 HaNN-
YUH BaKaHTHBIX pabounx MecT (0N HOCTEH) B OpraHbl Tpya ¥ 3aHATOCTH HaceneHus
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KpacHonapckoro kpas";

BO3MOXHOCTH MpeacTaBleHHUs CBEACHHHA 0 noTpebHocTH B paboTHMKax uyepes
WHTepakTHBHBIHA NnopTan U (M1M) HHGOPMALIMOHHO-AHANIMTHYECKYIO CUCTEMY;

ofs3aHHOCTAX paboTonatens npeaocTaBnsTh HHGOPMALMIO O pe3yNbTaTaX co-
BecenoBaHus C rpaXxIaHaMH, HANPABNAEHHLIMY LEHTPOM 33HATOCTH HAaceNeHHUS Ha 3a-
ABJIEHHbIE BAaKaHCHHW, 0)OPMIIATh BbliAAHHbIE HAaNpaBleHUs Ha paboTy ¢ ykalaHHeM
CBEACHHUH 0 MpHeMe rpaxcaaH Ha paboTy unu o6 O0Tkase B NnpHeMe Ha paboTy;

NONOXEHUAX TPYAOBOTO 3aKOHONATENBCTBA, YCTAHABNUBAIOLWX NPABO Ha TPY,
3anpeilieHHe NPUHYIHTENLHOIO TPYAa ¥ AMCKPUMHKHHALIKHY B cdepe TpyAa, NnpaBa H 06a-
3aHHOCTH pafoTojartens npy 3akjli04eHUH TPYJAOBOro AOroBopa ¢ paboTHHKOM H OT-
BETCTBEHHOCTE 33 HapyUIeHWe TPYJO0BOro 3aKOHOAATENLCTBA W MHBIX aKTOB, CONEpXa-
IHMX HOPMbI TPYAOBOrO Npaga.

3.5.1.2. CornacoBanue ¢ paboTtogatenem cnoco6a npeacTaBieHHs CBEIEHHH
0 NoTpebHOCTH B pabOTHMKAX (NHYHO MU B 3IEKTPOHHOM BHIE).

3.5.1.3. BHeceHue cBenenwmii o pabotonarene B perucTp nonyuareneit rocyaap-
CTBEHHBIX YCNyr.

3.5.1.4. BHecenune creneHuii 0 noTpebHOCTH B paboTHHKAX paboTonaTens B pe-
TUCTP nonyyaTenei rocyJapCTBEHHbIX YCAYT.

3.5.1.5. BoiBon KapTO4YKHM OpraHu3alliy, coAepxallelk cBeaeHus o paboropa-
Teje, W3 perucTpa nonyyareneil rocy1apcTBEHHLIX YCNYT Ha Nevyaraiolliee yCTPOMNCTBO
u ¢opMHpOBaHHE Aena MonyuyaTeNs rocylapCTBEHHOH ycnyrn — paboTomatens
(nanee — neno paboronartens).

B cnyuae oTka3sa B npeaocTaBNEHUH rOCy1apCcTBEHHOH ycnyru paboTHHK LieH-
Tpa 3aHATOCTH HacCe/lleHNA pa3bACHAET NMPUUMHBI, OCHOBAHUA OTKa3a, NOPSAOK Npeao-
CTaBJIEHHS rOCyJapCTBEHHOMN ycnyrH, oopMnseT peweHue 06 oTkase B mpeaocTaBne-
HUM rocy1apCTBEHHOMH YCNyrH U BblAaeT ero paboronarento (npunoxeHue 6).

Kputepuem npuHATHA pelieHUs 06 OkalaHWM rocylapcTBEHHOM yCNyrH B 4acTy
coaeitcTBua paboTtonatenam B nogbope Heo6X0AUMBIX paGOTHHKOR ABNAETCSA THYHOE
ofpallieHHe B LEHTp 3aHATOCTH HaceleHHs pabotoparens, 3anonHuBLIEro (opMmy
61aHKa 3a9BlIeHUA O NPeAOCTABAEHUH rOCY/IApCTBEHHOM YCIYTH.

Pe3ynntaToM UcnonHeHHs aIMMHUCTPATUBHON NPOLIERYPHI ABIAETCH NPHHATHE
pellieHUs 0 MPeJOCTaBIeHUH rocyAapCTBEHHON yCnyru, peructpauus paboronarens n
CBeZIeHUH 0 noTpebHOCTH B paboTHHKAX B perucTpe noaydareseil rocyaapctBeHHbIX
ycnyr, HNIM NOATrOTOBKa pellleHUs 00 OTKaze B NpeNoCTaBAEHUW TOCYAAPCTBEHHOIA
yCIyTH 4 Bhiayua ero paGorojartento.

CnocoboM duKkcauM¥ HUCNONHEHUst aJMHHUCTPATUBHOHN NpoLeAypbl ABIAETCS
BHeCeHHe cBeleHHiH o paboTodaTene, BakaHCUAX B PETUCTP nonayudarteneil rocyaap-
CTBEHHBIX yCnyr, ¢OpMHUpoBaHHe gena paboToaarens, UM NOArOTOBKA pelieHus o6
OTKa3e B NpefoCcTaBleHHH rocy/1apCTBEHHON YCNYTrH U BhlRada ero paboronarento.

[MpoaonXkuTenbHOCTL BHINONHEHHUA NEHCTBHH, NpeAyCMOTPEHHBIX HacTOALLEH
aJIMUHUCTPATHBHOMN npoueaypoi (6e3 yueTta BpeMeHHM Ha BHeceHWe CBejleHMi 0 no-
TpeGHOoCcTH B paboTHHKAaX B PerucTp nonyuvaresnei rocyapcTBEHHbIX YCNyr), HE MO-
XET NpeBbIlaTh 5 MUHYT.

3.5.2. OcHoBaHuEM 15 OCYIULECTBIEHUS aIMWHHCTPAaTHBHON mpoueaypb! Mo
¢bopMHPOBaHHUIO ¥ HaNpaBJIEHKIO LIEHTPOM 3aHATOCTH HaceNEHHs! MEXBEJOMCTBEHHbBIX
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3aNpocCoB B ynpaBneHus QeaepansHoi HANOroBOH cnyx6bl Poccuu asnsercs nocryn-
JIEHHE B LIEHTp 3aHATOCTH HacesieHus 3asBneHns oT paboronatens o npefocTaBAeHHH
rocyaapCTBEHHOH YCIyIH.

JIo/XHOCTHOE KO UEHTPa 3aHATOCTH HaceneHHs B TeueHue 2 pabouux AHel
CO JIHf PETUCTPALIKK 3asBJIEHHS: U TOKYMEHTOB HanpaBaseT 3anpoc B paMKax MeXBe-
AOMCTBEHHOr0 HHHOPMaUHMOHHOrO B3aWMOEACTBHSA NI MONYYEeHHs CBeNeHHH O roc-
yAApCTBEHHOW perucTpalldH IOpHAMYECKOro JMLUA WAW MHIAMBHAYANbHOrO NpeanpH-
HUMaTens (kpecTbAHCKOro (hepmepckoro) Xo3aicraa).

MexBe1OMCTBEHHIH 3anpoc MOXeT HarpaBaaThea B HOpMeE 3IEKTPOHHOrO A0-
KYMEHTa ¢ KCMONb30BAHWEM €QHHON CUCTEMbl MEXBEJOMCTBEHHOrO 3MIEKTPOHHOrO
B3aUMOJEHCTBHA W NOAKIIOYaeMbIX K HeH perHOHaJbHBIX CUCTEM MEXBEIOMCTBEH-
HOT'0 3NIEXTPOHHOr0 B3aUMOAEHCTBUS. B cilyyae oTcyTCTBHS TEXHUUYECKOH BO3MOXHO-
CTH AN18 OTNPABKH 3anpoca B 3JIEKTPOHHOM BM €, 3aNpoc HanpaBaseTcs Ha OyMaK HOM
HOCHTENe.

KpuTeprem NpUHATHS pellleBRHs No AaHHOW aAMMHUCTPATHBHOMN npoueaype sAB-
ngeTcs oTcyTcTBHe HeoOXOoAMMBIX CBeeHM B npeAcTaBieHHbIX paboTonaTesieM Jo-
KYMEHTax.

PesynbTaroM agMHHHMCTPaTMBHOHM npoueaypsl fBAseTcA (GOPMHpOBaHHE W
HanpasieHHue 3anpoca B paMkax MEXBEJOMCTBEHHOT0 WH(GOPMaUHOHHOrO B3aHMO-
AeACTBHA AAA NosyyeHH Heobxoaumoii nudopMaLny.

MaxkcumaneHbiit cpok BhINOMHEHHS aAMUHHCTPATHBHON NMpoueaypsl (AeicTBHS)
HE OJMKEH npeBblltaTh | pabouero AHA ¢ AaThl oOpalleHKs 3a9BUTENS.

®dukcaums pelynbTaTa afMHHUCTPATHBHOH Apoleayps! (AeicTens) ocyluecTs-
naeTcs paboOTHUKOM LIEHTpa 3aHATOCTH HaceIeHHs B perucTpe noayyarteneit rocyaap-
CTBEHHBIX ycnyr B cepe 3aHATOCTH HaceNeHHUS.

3.5.3. OctoBaHWeM s Hayana aIMHHUCTPATHBHOMH Npolenyphl aHaiu3a cBe-
AeHuM o paboTonatene u notpeGHOCTH B pabOTHHKAX, CONEPKALUNUXCS B NPEACTABJIEH-
HbIX paboTogaTenem NOKYMEHTaX, ABNAIOTCA:

3.5.3.1. Jlnunoe o6paiuerne pabotonarens B LEHTP 3aHATOCTH HaceNeHus ¢ 3a-
SIBNIEHHEM.

3.5.3.2. JInynHoe o6pauieHue paGoTonaTens B LIEHTP 3aHATOCTH HaceleHHS B
NpeABapHTENBLHO COrIaCORAHHbIE C KM J1aTY WM BpeMs B Clly4ae HanpaBleHUs 3asBle-
HHA TOYTOBOMH CBA3BIO, C HCNOAL30BAHHEM CpeACTB (PaKCHMHIBHOM CBA3H KIIH B JN€K-
TPOHHOI QopMe, B TOM Yuchne ¢ HCnoas30BaHueM PernoHansHoro noprana, MOLI.

PaGoTHHK UEHTpa 3aHATOCTH HaceNeHUS aHANH3UpYyeT CBelJeHHsa o paboTona-
Tene, CoOAepXKallnecs B perucTpe nony4arteneit rocyaapCcTBeHHRIX ycnyr B cdepe 3a-
HATOCTH HacelleHHs, Ha OCHOBaHWH NpeIcTaBleHHbIX paboTomateneM IOKYMEHTOB,
NnpeayCMOTPEHHBIX MYHKTOM 2.6.5 PernameHTa, ¥ NpHHUMAaET peleHHe 0 NpefoCcTaB-
NIEeHWH WK OTKa3e B NpeAocTaBleHHH paboToaaTento rocyapcTBEHHONW yCnyru.

B cnyuae npunsaTha pewenus 06 oTkase B npeaocTaBneHuy paboroaarento roc-
yAapCcTBEHHOM ycyrH pabOTHUK LEHTPa 3aHATOCTH HACEJIEHUA Pa3bACHAET NPUYHKHBI,
OCHOBaHHe O0TKaza, NOPAAOK NpeocTaBAeHUs rocylapCcTBEHHOM ycnyry, opopmaser
peilueHHe 06 oTKase B NpeNOCTaBNE€HHWH rOCYJapCTBEHHOR YCNYrH B ABYX IK3eMNNf-
pax, OIMH IK3EMNAADP pelleHHus BbiaaeT paboTonarento, a BTOPO# 3K3eMNASp pellieHUs
BKNaJblBAeT B TWYHOE Aeno pabotonaTens.
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B cnyvae npuHsTHA pelleHns o npeaocTaBaeHUH paboToaarenio rocy1apcTBeH-
Ho# ycnyry pabOTHHK LIEHTpa 3aHATOCTH HaceNeHHs aHaNM3INpyeT noTpebHocTh B pa-
OoTHUHKaxX, cooepKallylocs B NpeacTaBleHHbIX paboTonaTteneM AOKYMeHTax, H onpe-
IenseT KpuTepuu ans nogbopa pabotoaarento HeobxoaUMBIX pabOTHHKOB.

MakcuMankHblii CpoK BbINONHEHWS aAMUHUCTPATHBHOH NpoLeaypbl HE JOJIXKEH
npeBbILIATE 3 MHHYT C MOMEHTA IMYHOro obpatiueHus paboTogaTens B LEHTP 3aHATO-
CTH HacesleHUs.

KpuTtepueM npuHaTHR paBOTHUKOM LIEHTPA 3aHATOCTH HACENeHUs pelIeHUs No
aHanu3y cBelleHHit o paboroaatene U NOTPe6HOCTH B pabOTHUKAX, COAEPXKALLUXCA B
npencTaBiieHHbIX paboToaaTeneM QOKyMeHTax, sBngeTcs WHdopMalus, coaepxkalia-
fCs B JOKYMeHTaX, NpeAcTaBneHHbIX paBoTonaTenem.

Pe3synsTaToM aAMMHUCTPATHRHON Npoueayph! ABAAETCS NPUHATHE peilleHHUs O
npenocTanieHny paboToAaTeNnto rocy 1apCTBEHHOM yCNYyry U onpeiefieHHe KpUTEPHER
ans nogbopa pabotonarento HeO6X0AUMBIX pabOTHHKOB, NTHOO NPUHATHE pelleHUs 00
OTKaze B NpeJOCTaBlieHUH paboTogaTenio rocylapcTReHHO! YCIyry M Bbljjaya eMy co-
OTBETCTBYIOLUErO pEeIICHHUA.

Dukcauus pelynsTata agMHHUCTPATHBHONA NpouLeaypsl (AeHCTBHA) OCYLUECTB-
nsercs pabOTHUKOM LEHTpa 3aHATOCTH HacelleHHs B perucrpe rnony4areneit rocynap-
CTBEHHBIX YCNYT.

3.5.4. OcHOBaHWAMH [UIA Ha4yaja afMHHHCTPATHBHOM npoueaypbl HHPOpMHUpO-
BaHHA paboToAaTENA O NOJTOXKEHHUAX 3aKOHA O 3aHATOCTH HacENEHUS, ONpPEeEAIOLLINX
npara ¥ o6f3aHHOCTH paboronateneii npu yyacTuH B obecreyeHUH 3aHATOCTH Hace-
NEHHsA, NMONCXKEHUAX TPYAOBOTrO 3aKOHOAATENLCTBA, YCTAHABNYBAWOILLUMX MpaBO Ha
TPYA, 3anpellleHye NPUHYAUTENLHOrO TpyAa H AMCKPUMUHALINY B cdepe TpyAa, Npara
1 0693aHHOCTH paboToaaTens NpHu 3akN4YeHWH TPYIOBOro JOroropa ¢ paboOTHHUKOM H
OTBETCTBEHHOCTH 33 HapylLIeHHe TPYJOBOro 3aKOHOAATENLCTBA U HHBIX AKTOB, COAEP-
KaulMX HOpMBI TPYAOBOro 1pasa, ABAAIOTCA:

3.5.4.1. INpuHaTHe pemieHns 0 NpeAocTaBAeHHH paboToaaTento rocyAapcTBeH-
HOM ycnyru.

3.5.4.2. Onpenenenve kputepues ang nogbopa paboromarento Heo6XOAMMBIX
paboOTHHUKOB.

PaGoTHHK UEHTpa 3aHATOCTH HaceneHUa B ycTHo# dopme HHPopMHpyeT pabo-
TOoAaTens o:

MoNoXeHUsX 3aK0Ha 0 3aHATOCTH, ONpeaensoUrX npara U obazaHHocTH pabo-
TonaTesneli npH yyacTuH B obecneyeHWH 3aHATOCTH HaCeNlEHus,

NONOXEHHUAX TPYJAOBOro 3aKOHOAATEbCTBA, YCTAHABIUBAIOLINX NPABO Ha TPYA,
3anpeileHue NpYHYAMTENLHOr O TPyAa ¥ IMCKPUMHUHALMK B cdepe Tpyaa, npasa K 06s-
3aHHOCTH paboTonaTens nNpu 3aKlOYEHUM TPYROBOro A0roBopa;

¢ pabOTHHKOM H OTBETCTBEHHOCTh 32 HapyllIeHHe TPYROBOr0 3aKOHOAATE/ILCTBA
M MHBIX aKTOB, COAEpXaLUMX HOPMbI TPYAOROr0 Npaga.

MakcuManbHbii CPOK BbINOJHEHHS aAMUHUCTPAaTHBHOM Npoueayphl He NOJKEeH
npeBbILIAThE 2 MUHYT C MOMEHTA MPHHATHA pabOTHHKOM LEHTPA 3aHATOCTH HaceeHUs
peuieHrs 0 NpefocTaBneHnu paboTonaTeNo rocy1apCTBEHHON yChYT'H H onpeieNeHus
KpuTepHeB ana nogbopa paGoronaTtento He0OXOAMMEIX paGOTHHKOB.

KpntepreM NprUHATHA pabGOTHWKOM LIEHTPA 3aHATOCTH HaceNeHHUs pelieHus no
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MHQOpPMHUPOBaHKIO paboToaaTens 0 3aKOHOAATENLCTRE B CPepe Tpyna ¥ 3aHATOCTH AB-
NSIOTCA pe3ynbTaThbl aHanM3a CBeeHUH, coaepxalluxcs B NpeAcTaBNeHHbIX paboTo-
JaTeneM JOKYMEHTaX.

Pe3ynkTaToM agMHHHCTPaTHBHON NpoLenypbl ABNseTCs nonay4deHue pabotona-
TeneM UHhOPMaLUUU O 3aKOHOAATENLCTRE B cdepe TPYAa W 3aHATOCTH HaceNeHus.

®ukcauus pesynbTaTa NaHHON aAMHWHHUCTPAaTUBRHON NpoLeyphkl HE OCYLLIECTR-
nsercsa.

3.5.5. OcHoBaHMeM ans Havyasa aAMMHUCTPAaTUBHOI NpoLeaypbl COrNacoBaHUA
¢ paboronatenem cnocoba npejacTaBNEHHs W pa3MellleHUs B pErucTpe noayuareneii
rocyJapCTBEHHBIX YCIYr B c(hepe 3aHATOCTH HacelleHUA CBeleHUH O NoTpeOHOCTH B
pabOTHHKaX, HaNTUUKUK cBOBOIHBIX pabounx MecT (BaKaHTHLIX JOMXHOCTEH), npeno-
CTaBneHHs UH(oOpMaLUUM O pe3yArTaTaxX cobeceAoBaHHUS C IMPaKJaHAMU, HanpaBneH-
HbIMI NOCYApPCTBEHHBIM YUpexxaeHWeM cnyxObl 3aHATOCTH HacejieHUs, oQopMiIeHUs
BbIJAHHBIX MPaX1aHaM HaNpaBaeHHUR Ha paboTy ¢ yxka3zaHueM cBeleHUH o MpueMe UK
OoTKase UM B npHemMe Ha paboty sBnsercs nonyueHue paboronareneM HHQOpMaUUH O
3aKOHOAaTeNLCTBE B chepe TPyaa M 3aHATOCTH HACENEHHUS.

PaboTHMK LEHTPa 3aHATOCTH HaCeNEHHs COrNacoBbIBaeT ¢ paborogartenem cno-
coObl NpencTaBneHHs W pa3MellleHHs B perucTpe nonyvaTened rocynapCTBEHHBIX
ycnyr B cpepe 3aHSTOCTH HacelleHHs cBeReHHH o noTpebHocTH B pabOTHHKAX, HaNK-
uyuy cBOOOIHBIX pabounX MecT (BakaHTHBIX JOMXKHOCTEN), npeaocTaBiieHUs UHGOp-
MalKM O pelynbTaTtax cofecelOBaHUA C rPaXKJaHAaMU, HanpaBleHHbLIMHU LIEHTPOM 3a-
HATOCTH HaceneHHs, oopMIcHUS BblOAHHBIX rpaXkJaHaM HanpaBieHwil Ha paboty ¢
yxa3zaHHWEM CBeJIeHUH O MpHeMe WM OTKa3e UM B NpHeMe Ha pabory.

PaGoTHHUK LIeHTpa 3aHATOCTH HaceneHus uHpopmupyet paboTosarens o Heob-
XOANUMOCTH ApeAcTaBieHus HHGOpMaALIMK O pe3ynbTatax cobece1oBaHus.

MakcuManbHO AONYCTHMaA NPOJAOJIKHUTENLHOCTE OCYLUECTBIEHHS aJAMHHH-
CTPaTHBHOH NpolleAyphl He A0MKHA NpeBbIlIaTh | MUHYThI ¢ MOMEHTA NONYYEHHUS pa-
6oronateneM HHGOpPMaLMM O 3aKOHOAATENbCTBE B cepe TPyaa M 3aHATOCTH Hacene-
HUA.

Kpureprem npHHATHA pabOTHUKOM LEHTPa 3aHATOCTU HACENEHHUS PELIEHUR 1O
corfacoBaHy1o ¢ pabotonarenem cnocoba npeicTaBieHUs ¥ pa3MELLIEHHs B PETUCTPE
nony4artenei rocy1apcTBEHHbIX YCAYT B c(hepe 3aHATOCTH HacejieHMs CBeJeHUt o no-
TpeGHOCTH B paboTHHUKaAX, HANUYHN CBOOOAHLIX paboyuX MECT (BaKAHTHBIX OONXKHO-
cTeit), NpenocrasneHus MHGoOpMaUUM o pesynbTaTax cobeceloBaHUs C rpaxJaHaMH,
Hanpas/ieHHbIMU TOCYIAPCTBEHHBIM YUPEXKAEHHEM CNYxObl 3aHATOCTH HaceneHus,
odopmMaeHns BbIIAHHBIX IPaXaHaM HanpaBleHHWH Ha paboTy ¢ ykazaHHeM CBeaCHUH
O ApYeMe U1 OTKa3e UM B fpHemMe Ha paGoTy A84eTC HanuuHe BO3MOXHOCTH npen-
CTaBNEHHS M pa3MelleHHs B PCrHCTpe noayyaTteneil rocyapcTBeHHbIX ycnyr B cdepe
3aHATOCTH HAceNleHHsA CBeleHUiH o notpebHocTu B paboTHUKAX, NPeACTaBNEeHUA UKH-
dbopMalLiMK 0 pe3ynsTaTax cobeceJoBaHUA € rpaxcaaHaMH, HaNPaBNEHHbIMH LIEHTPAMH
3aHATOCTH, 0 OPMIEHHS BbIJAHHBIX FPaX1aHaM HalpasieHHii Ha paboTy ¢ yKa3aHHeEM
CBEICHHUI O NpHeMe UITH OTKa3e UM B NpueMe Ha paboTy.

PeaynsTaToM MpenocTaBneHHs adMHHUCTPAaTHBHOH Npolenyphi ABNSETCR CO-
rnacoaanue ¢ pabotonaTtenem criocoba npeacTasneHys H pa3MellleHHs B perucTpe no-
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ay4aTenei rocylapCTBEHHBIX YCAYT CBeleHUH 0 noTpeOHocTH B paboTHKKaX, Npeao-
cTaBNeHHUs HHopMalMM O pe3ynbTaTax cobecelOBAaHUA ¢ TpaXkKJaHaMH, HanpasieH-
HBIMH LIEHTPOM 3aHATOCTH HacesleHMs, ohopMIAeHHR BbIAaHHBIX rpaXkJaHaM Hanpas-
neHuil Ha paboTy ¢ ykazaHHeM CBeieHUH O MpUeMe MIM 0TKa3e UM B NpUeMe Ha pa-
6ory.

@duxcauns pesynbrata alMHHUCTPAaTUBHOMR Npoueaypsl (AefCTBHA) OCYLLECTB-
nsetcs pabOTHUKOM LIEeHTpa 3aHATOCTH HaceleHHs B perucTpe nonydarenei rocyaap-
CTBEHHBIX YCNYT.

3.5.6. OcHOBaHMAMH AN Havalla afMHHHUCTPATMBHON NpoUEAYpPbl BHECEHHS
cBeeHUH o paboTonarene u cBOOOAHBIX pabourx MecTax (BAKAHTHBIX JOJIKHOCTAX) B
pericTp nonyuatened rocy1apcTBEHHBIX YCAYr B cdepe 3aHATOCTH HaceNneHUs ABJA-
FOTCS:

cornacosanme c paborogarteneM cnocoda npeacTaBaeHUs U pa3MeLLEHHS B pe-
TMCTpe NnonyuaTeNed rocylapcTBEHHBIX yCyr B cdepe 3aHATOCTH HaceneHus Crele-
HuH 0 noTpeGHOCTH B pabOTHHKAX, HANHYMH CBOOOAHBIX paboynx MeCT (BaKaHTHBIX
AOMKHOCTE), NpeaocTaBleHuss HHPOpPMaLMH O pe3ylibTaTax cobeceOBaHUA C Ipax-
JaHaMW, HanpaBAeHHBIMH LIEHTPOM 3aHATOCTH HaceneHHs, oopMneHUs BbIAAHHBIX
rpakJiaHaM HaripaBfieHHi Ha paboTy ¢ ykalaHHeM CBeAEeHUIi O MPHEMeE HITH OTKa3e UM
B pueMe Ha pabory;

yTO4YHEeHHe KpuTepHeB noabopa HeoOxoauMbix pabOTHHUKOB C y4eTOM CBele-
HHUii, coaepxalnxcs B JOKyMeHTe, yKazaHHOM B NyHKTe 2.6.5 Pernamenra.

PaboTHHK LIeHTpa 3aHATOCTH HacelleHHs BHOCHUT cBeleHHMR o paboTonaTene U
cB0OOAHBIX pabounx MecTax (BaKaHTHBIX AOMKHOCTAX) B PErHCTP NoyvaTenen roc-
YAAPCTBEHHLIX YCNYT B cepe 3aHATOCTH HaceNeHH.

MakcHManeHO OONycTUMas TNPONOMXKHUTENBHOCTE OCYLIECTBAEHWSA alMHHH-
CTpaTHBHOI NpoLe1yphl He AOJXHA NPEBBILIATE 2 MUHYT € MOMEHTA COTIaCOBaHMA C
paboronatenem cnocoba npeacTaBneHus ¥ pa3MellieHUs B perMcTpe nojyuarenen roc-
yAapCTBEHHBIX YCAYI B cepe 3aHATOCTH HacelleHUs cBeAeHHH 0 NoTpebHOCTH B8 pa-
GOTHHKaAX, Hann4Kuu cBo00AHBIX paboynx MecT (BakaHTHBIX AOKHOCTE), NpeaocTas-
NeHUs UHGpOpMAUKHU O pe3ynnsTaTtax cobecenoBaHKs C rpaXAaHaMH, HanNpaBneHHbIMH
LIEHTPOM 3aHATOCTH HaceneHus, ohopMieHHs BbIIAHHBIX IPaXKAaHaM HanparjieHHH Ha
paboTy ¢ yKkazaHHeM CBEeJI€HHI O nMpUeMe MNM OTKa3e MM B NpHeMe Ha paboTy nubo
YTOUHEHUA KpuTepHeB noabopa HeoOxoauMbIx pabOTHHKOB C yY€TOM CBEAEHUH, co-
epXaluxcs B JOKyMeHTe, YKa3aHHOM B NyHKTe 2.6.5 PernamenTa.

KpuTepueMm npuHATHA pellieHUs Mo BHECEHHIO CBeIeHHii 0 paboTonarene U CBO-
60aHBIX pabounx MecTax (BaKaHTHbIX JOMKHOCTAX) B PErHCTP NoayvaTeNen rocyaap-
CTBEHHBIX YCNYT B c(pepe 3aHATOCTH HaceNeHHUs aBseTcs HHPOPMaLIMs, NpeJCTaBNEeH-
Has paboTomarenem.

PezynbTaToM BBITIOJIHEHHS aAMHHHCTPAaTUBHOM NpoLieypsl SBNSIETCA BHECEHNE
ceeneHnii o paboTomartene U cBoGoaHBIX pabounx MecTax (BaKaHTHBIX AOJXHOCTAX) B
pErKCTp NnonyuaTeneil rocyapcTBEHHBIX yCnyr B chepe 3aHATOCTH HaceneHHs.

Oukcauns pe3ynbTaTa afMUHUCTPAaTUBHOR Npouenyps! (AeHCTBHA) OCYLIECTB-
nseTcs pabOTHUKOM LIeHTpa 3aHATOCTH HaceeHHs B PerucTpe noay4arenes rocyaap-
CTBEHHBIX YCNYT.
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3.5.7. OcHoBaHKeM ANs Hayana aAIMMHKCTPAaTHBHOM npoueaypsl noadopa pabo-
ToAaTesNo Heo6X0AMMBIX paBOTHHKOB € y4eTOM TpeGoBaHH ] K HCMIONHEHHIO TPY 10BOH
¢ynkuuu (paboTte no onpenesneHHo# npodeccuu (CNEUHANBHOCTH) UM AOIKHOCTH),
YPOBHIO MpodecCHOHANLHON NOArOTORKM H KBanW(HKaALMH, ONbITY W HABLIKAM pa-
00Tbl, cCOnepKalHXCa B CBEACHHAX O NOTpebHOCTH B paboTHUKAX, MPU HANHYUHM B pe-
FUCTpe NojtyvaTened rocyJapcTBEHHBIX YCHYT B cdepe 3aHATOCTH HaceNneHHs cBele-
HHit 0 rpaxkAaHax, Bbipa3HBLIMX COFiacue Ha nepejayy CBOMX NepcOHaNbHbIX JaHHBIX
paGoToaTento, SBNSETCA NPHHATHE PELUEHKUS O NPeJOCTaBRIEHUU rocyaapcTBEHHOM
yCNyTH, perucTpauna paboroaarens U cBefieHui o notpebHocTH B pabOTHHUKAX B pe-
rUCTpe nojyuareneil rocyaapcTBeHHBIX YCNYT.

PaBoTHUK LIeHTpa 3aHATOCTH HaceNneHUs OCYLIECTRASET cleyoluine 1edCTBUS:

noabop paboroparento Heo6XoAHMBIX pabOTHHKOB € yueTOM TpeboBaHUM K HC-
NIONHEHHIO TpyLoBo# ¢yHKkuuy (paboTe no onpeaeneHHol npodeccHH (CreunanbHo-
CTH) WAM JOMKHOCTH), YPOBHK) NpodecCHOHANBHONH NMOATOTOBKM M KBalW(QHUKALHH,
OMBITY ¥ HaBbIKaM paboThl, COEPXALIMXC B CBEleHUAX O NoTpebHOCTH B paboTHH-
Kax, NpY HajJHYWW B perucTpe rnony4yateneidl rocyaapcTBEHHBIX YCIYr CBeAeHHUH O
rpaxkaaHax, Bblpa3suBLIUX COTJIACHE Ha Mepeayy CBOMX NepcoHaNnbHBIX AaHHbLIX pabo-
TONATENIO;

npeanoxeHye paboToAaTENIO NEPEUYHS CONEPXKALUMXCA B PErHCTpe Mojyvare-
Ne# rocyAapCTBEHHbIX YCNYr KaHAMAATYpP TPaxiaaH, CBEACHHS O KOTOpPbIX COOTBET-
CTBYIOT TpeGoBaHuam paboTofaTens k xaHAMAaType pabGoTHuka (Aanee — nepeyeHsb
KaHAMAATYp rpaKaaH), AN NpoBeieHHs CaMOCTOATENLHOrO 0T6Opa He06X0AUMBIX pa-
OOTHHKOB:

cornacopaHue ¢ paboTogateneM nogo6paHHbIX KaHAWAATYpP rpaxaaH; npeuno-
)enHue paboTonaTenio ApYrUX KaHAMAATYP rpaxAaH, KMEIOLHMX CMeXHble npodeccun
(cneunansHOCTH), NHOO NPOXKBAKOLUIKX B JPYFrOA MECTHOCTH, NPK OTCYTCTBHH KaH-
JMIATyp IpaxkiaH, COOTBETCTBYIOIIKX TPeOOBAHKAM, YKA3aHHBIM B CBEJIEHUSIX O Mo-
TpebGHocTH B paboTHUKax B ab3alie TpeTheM NyHKTa 2.6.5 PernaMeHTa,;

npeanoxeHue paboromaTenio NpU OTCYTCTBHM HEOOXOAMMBIX KaHOAWAATYP
rpaxcqaH OpraHu3oBaTh ONnauyupaemsie ofliecTBeHHble paboTh!, BpEMEHHOE TPYOO-
ycTpoiicTeo Ge3paboTHbIX rpaxaaH, HCNLITHIBAOLNX TPYAHOCTH B MOUCKe paboTsl,
NPUHSAThL YYaCTHe B APMapKax BakaHCUH H y4eOHBIX pabo4ynx MecT;

BHECEHKE pe3yJIbTATOB BBINOJAHEHHA aAMHHUCTPATUBHBIX AEHCTBUA B PErUCTp
nonyuarenei rocyapcTBeHHbIX YCNyr;

BbIJa4a paboTonaTenio nepeyHs kKaHauAaTyp rpaxaaH ans noabopa Heobxoau-
MBIX pabOTHHKOB KNK WHGOpMaLKK 06 OTCYTCTBHH KaHAMAATOB.

KpuTepreM npuHaTHS peulenus no noabopy paboronarento Heo6X0aUMBIX pa-
GOTHHUKOB ABAETCA HANMYWE B pErHcTpe MoNyvaTened rocyapcTBEHHBIX YCIYr B
cdepe 3aHATOCTH HAceNeHUS CBEJIEeHUH O rpaXKaaHax, BbIpaznBIIKX COrjlacHe Ha nepe-
Aady CBOMX NEPCOHANBHBIX NaHHBIX paboTo/aTento, COOTBETCTBYIOLKX TPeOOBAHHAM
paboTonaTens K kaHguaaType paboTHHKa.

PeayneTaToM MCNONHEHWs aAMHWHUCTPaTHBHOW npouenyphkl SBISETCS BblAada
pa6oTonaTenio nepeyHs KaHAMAATYp rpaxaaH ans noabopa HeobxoanMeix paboTHH-
KOB WK UHPOpPMaUKH 006 OTCYTCTBHM KaHIHAATOB.
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dukcaumedi pesynbraTa NpeioCTaBNeHUs aAMUHUCTPATHBHOMN Mpouenyps! AB-
nfAeTcA perucTpaumns B cBefieHMsaX paboTongaTens B perucTpe nonyqareneit rocynap-
CTBEHHBIX YCAYyr W B Aene paboToaaTens, Bblaada nepeyHs KaHAWAATYp rpaXkaaH s
noabopa Heo6xoaUMBIX PaBOTHHUKOB UMK HHGOPMaLHK 00 OTCYTCTBMM KaHIWIATOB.

[MponomxuTenbHOCTL BHLIMONHEHUS AeHCTBUMH, MpegyCMOTPEHHbIX HacTosllel
aJIMMHUCTPAaTHBHON NpoLeaypoli He MOXKET NpeBbIAaTh |5 MHUHYT.

PaboTonatens Bnpase MONYYHTh Pe3yNLTaT NpeA0CTaBieHUS roCy1apCcTBEHHON
ycnyry 8 opMe 3NEeKTPOHHOTO JOKYMEHTa MM ROKyMeHTa Ha 6YMaXHOM HOCHTENE B
TEYEHUE CPOKA NEHCTBUS Pe3ynbTaTa NpeAOCTaBNeHUs rOCYJapCTBEHHOR YCYTH.

A IMHUHUCTpaTHBHaA npouenypa no noadopy paboronarensm Heo6xoAUMBIX pa-
6oTHHKOB yepe3 MOL] He ocyuiecTRnseTCS.

3.5.8. OcHoBanueM Ans Hayana aAMHUHUCTPATUBHOM MpoLeayphl COFNacoBaHHUA
c paboTonaTeneM KaHAMOATYp rPaXKIaH SBNAETCA YCTaHOBNEHHE paOOTHHKOM LIEHTpa
3aHATOCTU HacelleHHA (aKTa HAIMYWS B PErucTpe noayvarened rocyaapcTBEHHBIX
ycayr Heo6XoanMbIX pabOTHHUKOB.

Pa6GoTHHK LleHTpa 3aHATOCTH HacesleHUs B ycTHo# dopme nndopmupyet pabo-
ToJaTeNs 0 KAHOWAATYpaxX Heo6X0AUMbIX PaOOTHUKOB, COAEPKALLMXCSA B PerHCTpe Mno-
ny4atenei rocyJapCTBEHHBIX YCRYT, ¥ NPOCHT BbIpa3uTh cornacue nubo oTka3 Ha UX
HanpasjieHHe K HeMy Ha cobeceloBaHHe.

MaxkcuMansHO ponycTuMas NpOAONXKHTEIBHOCTh OCYUIECTBIEHHS aiMHWHH-
CTPAaTHBHOM NpoileAYPhl He JOSDKHA MPEBLIILATh 3 MUHYT ¢ MOMEHTa YCTaHOBJIEHHS
pabOTHMKOM LIEHTPa 3aHATOCTH HacelleHHs (aKTa Hanuuus B PperucTpe rnony4varenei
rocyapcTBEHHBIX YCIYT B cepe 3aHATOCTH HaceneHHs HeoOxoauMbIX paboTHHKOB.

Kputepuem npuHATHS pellleHys No cOrjacoBaHHuio ¢ paboTonatenem KaHIKWaa-
TYp rpakiaH ABAsSETCA COOTBETCTBHE CUCKA KaHIMAATYp rpax/aH, BbIpa3HBLUKHX CO-
riacue Ha nepeaauy CBOMX NepcoHafbHbIX JaHHBIX paboToaarenio, rpeboBaHMAM pa-
foTomaTtens K kaHauAaType paboTHHKa.

Pe3ynbTaToM BbINONHEHUS AAMUHUCTPAaTHBHON Mpouenypbl ABASETCS Mony4e-
HHe pabOTHMKOM LEHTPa 3aHATOCTH HaceNeHua cornacus nubo oTkasza pabotonatess
H2 HanpaBlieHHe K HeMy Ha cobecenoBaHHe HEOOXOAUMBIX pabOTHUKOB.

MdukcaLua pe3ynbTaTa aAMHHUCTPAaTUBHON Npoueaypbl (AeHCTBUA) OCYILECTB-
nseTcs pabOTHUKOM LIEHTPa 3aHATOCTH HAceNeHHus B percTpe nojy4yarenel rocyaap-
CTBEHHBIX YCNYT.

3.5.9. OcHOBaHHMAMHM 118 Hauyana aAMWHUCTPATUBHOH Npouelyphl Npenioxe-
HHA paBoTogaremo NpH OTCYTCTBHH HeOOXOAMMBIX pabOTHUKOB KaHAMWAATYp rpax-
JlaH, MMEeIOKUX CMexHble npodecchu (cneuranbHOCTH), MO0 NPOXUBAKOILKX B APY-
roii MECTHOCTH, ABNAIOTCA:

ycTaHoBjIeHHe pabOTHHKOM LIEHTPa 3aHATOCTH HacelleHHs $aKTa OTCYTCTBHA B
perucTpe nonyuarteneil rocyaapcTBeHHBIX YCIYT B cdepe 3aHATOCTH HaceseHHs Heob-
XOJANMBIX pabOTHHKOBE;

0Tka3 paboTogaTens Ha HanpaBneHHe K HeMy Ha cobeceloBaH1e HEODXOANMBIX
pabOTHHKOB.

PaBOTHMK UEHTPa 3aHATOCTH HacCeeHHs YCTaHaBNWBAaeT QakT HanHuua nubo
OTCYTCTBHMS B pPErucTpe nosiyyateneil rocyapcTBEHHBIX YCRYr CBEJEHHH O rpaxna-



45

HaX, UMEHLLUNX CMEXHBIe npodeccHn (CneurankHOCTH), NMMO0 NPOXKUBAIOLIMX B APY-
ro MECTHOCTH.

lMpu HanuuuM B perucTpe mony4aTteneii rocy1apCcTBEHHBIX YCJIYT CBeZEeHUI O
rpakaaHax, UMEHLKUX CMEXHBIE podeccHi (CNeUrHansHOCTH), NTM60 NPoXUBaAKOLLIMX
B ApYro# MecTHOCTH, pabOTHHUK LIEHTpa 3aHATOCTH HaceneHua B yCTHoW ¢opme HH-
dopmupyeT paboTonatens of X KaHAMAATYpaxX U NPOCHT BLIPA3UTh COrNlacHe MM OT-
Ka3 Ha HanpaBNeHHe K HEMY COOTBETCTBYIOLIMUX IPaXKAaH.

MaxkcuManeHblit CPOK BRINOMHEHWS aAMUHUCTPATHBHONH NPOLeAYPH! HE JONKEH
NpeBbIATh 2 MUHYT C MOMEHTA YCTaHOBNEHUS pabOTHHKOM LiIeHTpa 3aHATOCTH Hace-
neHus ¢akTa OTCYTCTBUS B PETUCTpE nonyuaresneil rocyaapcTBEHHbIX YCNyr B cdepe
3aHATOCTH HaceneHHs HeoGxoauMbIx paboTHUKOB Nu6o MonyueHus oTkasa paborona-
TeNs OT HanpaBiieHUA K HEMY Ha cobece0BaHUE MPAXKAaH U3 NMepeyHs HEOOXOAUMBIX
paboOTHHKOB.

KpuTepreM npuHATHS peluedds no npeanoxeHuio paboronarento npu oTcyT-
CTBUU HEOOXOAHUMBIX paGOTHUKOB KaHAWIATYP IpaxKdaH, UMEKOLIMX CMEeXHbIe Npo-
tdeccuu (cneunanbHOCTH), IMOO NPOXKHBAIOLWIMX B APYTOH MECTHOCTH, SBJIAETCA HAH-
YyHe B peErucTpe nony4areneii rocyXapcTBEHHBIX YCNYr B cepe 3aHATOCTH HaCeNEHHUS
CBEJIEHUI O rpaxiaHax, UMEKUIMX CMeXHble npogeccud (cneunanbHOCTH), nubo
NPOXKHBAIOLLIMX B IPYroil MECTHOCTH.

PesynsTatoM aAMUHUCTPAaTHBHOW NpoUeNyph! ABIAETCS YCTaHOBNEHHe dakTa
OTCYTCTBHA B perucTpe nonydateneif rocynapcTBeHHbIX YCnyr B cdepe 3aHATOCTH
Hacenexus CREOEHHH O rpaxaaHax, HMEKLUNX CMEexHble npodeccuu (cneunanbHo-
CTH), MO0 NPOXKUBAIOWIMX B APYroi MeCTHOCTH, MAM MoNyueHre oTka3a nubo corna-
cus paboTonaTens Ha HanpaBieHKe K HeMy Ha cobeceloBaHie pabOTHUKOB, UMEIOLIHX
CMeXKHble npodeccuy (CneunanbHOCTH), MO0 NPOXHBAIOLMX B ApYroH MECTHOCTH,

Ouxcaumns peiynbTata aAMHHHUCTPATUBHO Npoleayps (AeHCTBUA) OCYLIECTB-
asieTcs pabOTHUKOM LIEHTPa 3aHATOCTH HaceNeHUa B perucTpe nojy4yarenen rocynap-
CTBEHHBIX YCNYT.

3.5.10. OcHOBaHUAMH RNS Hayana agMUHMCTPATHBHON NpoLeyphl Npeanoxe-
Hug paboTomaTeNIO NepeyuHa COAEPXALLUMXCA B perHCTpe nonyyaTenei rocy1apcrseH-
HBIX yCAYr B chepe 3aHATOCTH HaceneHus KaHMAATyp rpakaaH, CBEeHHS O KOTOPhIX
COOTBETCTBYIOT TpeGoBaHHAM paboToaaTens K xanaunatype paboTHuka, Ana npose-
JE€HHUs caMocToATeasHOro 0T60pa HeoBxonUMBbIX paGOTHHKOB, ABNAIOTCA:

yCTaHOBNEHHWE PaBOTHUKOM LIEHTPA 3aHATOCTH HacesleHus HaKTa OTCYTCTBHA B
perucTpe nonyyareneil rocyaapcTBEHHBIX YCIYr B cepe 3aHATOCTH HaceNeHus CBe-
JleHnii 0 rpakaanax, MMelolLMX CMeXKHble npodeccuy (cnennanbHoCTH), TG0 NPoXH-
BAIOLINX B APYTrOH MECTHOCTH;

oTKa3 paboToaaTens Ha HanpaBneHHe K HeMy Ha cobecenoBaHue paGoOTHHKOB,
MMEIOLLIMX CMexHble npodeccHy (CNelHanbHOCTH), NH60 NPOXUBAIOLIMX B APYroH
MECTHOCTH.

Pa6OTHHMK LEHTpPA 3aHATOCTH HaceJIEHHs YCTAaHAaBNMBAET PAKT HATUYUA B pETH-
CTpe nonyuvaresnei rocylapcTBEHHBIX YCNYT B cepe 3aHATOCTH HAaceNeHHUs NepevHn
KaHAUOATYp TPaxaH.

[Mpy Hanuumu B perucTpe nonyuarened rocyAapcTBERHBIX YCYr B cepe 3aHs-
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TOCTH HACENEHHUA NepeyHs KaHAWAATYp rpaxJaaH, paboTHUK LEHTPa 3aHATOCTH Hace-
NleHHWs BBIBOAMT ero Ha neuyaralolllee YCTpOHCTBO, nepejaer paboroaarento U npeina-
raeT CaMOCTOATENbHO BhIOPaTh HEOOXOAUMBIX paGOTHUKOB U BRIPa3UTh COrNAcHe UK
OTKa3 Ha HanpaBlleHUE K HEMY COOTBETCTBYIOLLIMX IPaXXIaH.

MakcumansHo JonmycTuMas TNpPOJOJKHTENBHOCTE OCYLUECTBIIEHHS aJMHHU-
CTPaTUBHON NpoueNyphl HE OMXKHA NPEBBIILATh 2 MUHYThLI ¢ MOMEHTA YCTAHOBIEHUS
paGOTHUKOM LIEHTpA 3aHATOCTHU HaceneHHs ¢akTa OTCYTCTBHSA B perdcTpe nony4are-
nei rocyAapcTBEHHBIX YCNYT B cpepe 3aHATOCTU HaceNeHUR CBeAeHUH O rpa)kaaHax,
MMEIOUIUX CMeXHble mpodeccuu (cneurdansHOCTH), MO0 NpOXMBAOUIMX B APYroit
MECTHOCTH, WJIM Nony4eHns oTka3a paboTogatens Ha HanpaBieHHe K HeMy Ha cobece-
JAOBaHye pabOTHUKOB, UMEIOIIUX CMeXHBIE Npodeccun (cneunansHocTy), ubo npo-
*HUBaIOIUKX B APYroil MECTHOCTH.

KputepHem npuHATHS peELUEHUA MO Npeaioxeruio paboTonaTenio NepeyHs
KaHAWAATYp Ipa<iaH A1 CaMOCTOATENRHOrO 0TO0pa HEOOXOIUMBIX pabOTHUKOB 5B-
AseTCS HANWYKNE B perHCTpe nony4varenei rocy1apcTBEHHbIX YCAYT B cepe 3aHATOCTH
HaceNeHUA CBEJIeHHIi O rpaxxaaHax, COOTRETCTBYIOIMX TpeboBaHuaM paboToaaTens K
KaHaAugaType paboTHUKa.

Pe3ynbTaToOM BbINONHEHUS aIMUHUCTPAaTUBHOH MpoLEeayphl ABNAAETCA YCTaHOB-
neHue dakta OTCYTCTBMA B PErMCTpe NojiyyaTeneil rocyAapcTBeHHBIX YCAYr B cepe
3aHATOCTH HaceJICHUA MepeyHs KaHOWAATYp IpaXKAaH HWiY nonyyeHue paboOTHUKOM
LIEHTpa 3aHATOCTY HaceneHus cornacus nubo oTkaza paGoTogaTens Ha HanpaBjaeHUe
K HeMy Ha cobeceloBaHHe MPaXKllaH, CBEICHUA O KOTOPBIX COAEpXATCA B NepeyHE KaH-
OWOaTyp rPpakAaH.

®dukcauus pelynbTaTa aAMUHHUCTPATUBHON Npoueayps! (IeHCTBUSA) OCYLLECTB-
nsetca paboTHUKOM LIeHTpa 3aHATOCTH HaceNleHWs B pErucTpe nonyyarenei rocyaap-
CTBCHHbIX YCIYT.

3.5.11. OcHoBaHHAMH 019 Hayana aAMUHHUCTPATUBHOK Npoueaypbl MpeloxKe-
HHs paboTonarento Nnpy OTCYTCTBUM Heo6XxoauMbIX paboTHNKOB OpraHU30BaTh Ora-
yKuBaeMele obuiecTreHHbIe paboThl, BpeMEHHOE TPYOYCTPOHCTBO 6e3paboTHBIX rpaXx-
IaH, HCNbIThIBAIOILWX TPYAHOCTH B MOUCKE paboThl, MPUHATL yHacTHe B ApMapKax Ba-
KaHCUM U yueOHbIX pabounx MecT ABNAIOTCA:

yCTaHOBMeHUe (aKTa OTCYTCTBUS B perHCTpe nonyuaresied rocyaapcTBEHHBIX
ycnyr B cdepe 3aHATOCTH HaceNeHUA NepeyHs KaHAWAATyp rpax/aH;

nonyueHHe paboTHUKOM LleHTpa 3aHATOCTH HaceneHud oTkaza paboToaaress Ha
HanpaBieHWe K HeMy Ha cobeceoBaHMe rpaxaH, CBEJECHHS O KOTOPbIX COEPKATCA
B NepeyHe KaHIWIaTyp rpaxaaH.

Pa6GoTHHK LIeHTpa 3aHATOCTH HaceleHus npeanaraet paboToaaTento opraHuio-
BaTh OMJIaYMBaeMeble 061IecTBeHHbIe paboThl, BpeMeHHOE TpYAoycTpoiicTeo 6e3paborT-
HbIX IPaX</laH, UCTILITBIBAIOILIMX TPYZHOCTH B NOUCKe paboThl, NPUHATE YYaCTHE B Ap-
Mapkax BakaHCHMW U yye6HBIX pabounx MecT.

MakcumanbHO HOMYCcTHMas NPOAOKHTENBHOCTh OCYLIECTBAEHH aAMHHM-
CTpaTHBHOI npoleaypbl He AOMKHA NpPeBBILATL 2 MUHYT € MOMEHTA YCTAHOBJIEHUS
daxTa OTCYTCTBHA B pErHCTpe MoJiy4artenei rocy1apcCTBEHHRBIX YCNYT B cepe 3aHATO-
CTH HACENEHUs NepPeyHs KaHAWAATyp rpaxaaH, 1M6o nonyyeHus paboOTHHKOM LEHTPa
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3aHATOCTH HacelleHHs 0TKaza paboTozaTens Ha HanpaBiieHHe K HeMY Ha cobeceoBa-
HHe rpaxciaH, CBeJeHUA O KOTOPbIX COAEepPXKaTCA B NepeyHe KaHAWAATYp Fpax aaH.

KpuTtepueM NpUHATHS pellieHHs no NpeiioxeHuo pabotogarento npu oTcyT-
CTBHUU HeoOXOAUMBIX pabOTHHUKOB OpraHHM30BaTh OMJayWBaeMble OOIUECTBEHHbIE pa-
00Thl, BpeMeHHOe TPYAOYCTpOicTRO 6e3paboTHLIX rpakAaH, UCNbITHIBAIOWUX TPYI-
HOCTH B MOKCKe paboTs!, NPHHATEL YYacTHe B ApMapKaX BaKaHCHH H yuyeOHbIX pabounx
MECT ABMAETCS HANUYNE HHOOPMALIMK O BO3MOKHOCTH OpraHM30BaTh ONjlayuBaeMble
ofutecTBeHHbie paboThl, BpEMEHHOE TPYA0YCTPOCTBO B6e3paboTHBLIX rpaXaaH, HCMbI-
ThIBaIOLLIUX TPYAHOCTH B Noucke paboThl, NPHHATH Y4acTHE B spMapKax BaKaHCHiH M
yueOHbIX pabouux MecT.

PeaynnTaToM BhINONHEHUS aAMHUHUCTPATHBHOI Npoueaypsb! ABASETCA Noayye-
Hue paGOTHHKOM LEHTPa 3aHATOCTH HaceneHus cornacus aubo otkasa paboronarens
OpraHK3IOBaTh OMJaYyHBaeMble 001eCTBEHHbIE pabOThl, BpEMEHHOE TPYAOYCTPOHCTBO
0e3paboTHBIX MpaxaaH, UCTIBITLIBAIOLIMX TPYAHOCTH B NOHCKE paboThl, NPUHATL Yia-
CTHE B ApMapKaX BaKaHCHI U yuebOHbIX pabounx MecT.

®duxcanus pelynbTaTa aAIMUHHCTPAaTUBHON Npoueaypsl (AedcTBUs) OCyLLECTB-
nseTca pabOTHHKOM UieHTpa 3aHATOCTH HaceNeHHWs B PErucTpe noay4arenen rocynap-
CTBEHHBIX YCNYT.

3.5.12. OcHoBaHHeM a/s Hayala aAMHMHUCTPAaTUBHOW NpoLeaypbl BHECEHHA pe-
3yJLTATOB BbIMOJHEHHS aAMHMHHCTPATUBHLIX Npolenyp (AeiCTBUIA) B perucTp nony-
yaTenel rocyJapcTBeHHbIX YCIYT B clepe 3aHATOCTH HaceNeHHs ABNSeTCA BbljJa4a pa-
6oTonaTeno nepeuHs KaHRUaaTyp rpaxaaH ang noabopa HeoOxoaHUMbIX pabOTHHKOB
unu HHGopMaLMHu 00 OTCYTCTBHH KaHIHIATOB.

PaboTHUK LIeHTpa 3aHATOCTH HAceleHHs MNpPOBEpPAET BHECEHHE pe3ynhTaToB
BLINONHEHUA aAMUHHUCTPATHBHBIX npouenyp (OeHCTBHH), NpeayCMOTPEHHBIX NYHK-
tamu 3.5.1 —3.5.3,3.5.5—-3.5.11 Pernamenta B peructp nonyuarenen rocy1apcTBeH-
HbIX yenyr. [Tpy Heo6x0AHMOCTH BHOCHT U3MEHEHHS U JIONIONHEHHS B PECUCTP NOny-
yaTteieii rocy1apCTBEHHLIX YCIYT.

Kputeprem npuHATHA pabOTHHKOM LIEHTpa 3aHATOCTH HACEJIEHUs PEUIEHHs MO
BHECEHMIO PE3YNLTATOB BLINONHEHHUS aAMHHUCTPATHBHBIX Npouenyp B NporpaMMHo-
TEXHHYECKHI KOMMNJEKC HBNSETCS BbINONHEHUE AaIMHMHUCTPAaTHBHBIX TNpoLENyp,
npeRycMoTpeHHbIX NyHkTamu 3.5.1 —3.5.11 Pernamenra.

MakcHMaNbHBIR CPOK BLIMONHEHHA AaJMMHHCTPAaTHBHOM npolieayps! (nei-
CTBHA) HE JOMXKEH NPEBBILIATE 5 MHUHYT.

duKcalMa pe3ynsTaTa afMHHUCTPaTHBHON npoueaype! (AeACTBHA) OCYiLECTB-
nsietcs pabOTHMKOM LIEHTpa 3aHATOCTH HACENEHHS.

3.6. [MocnenoBaTEeNLHOCTL BLINIOJIHEHHA
aAMHUHHCTP2THBHLIX NpoUeNYyp NPH NOC.I1eayIOLIHX
ofpaueHnnax pabotonarened

3.6.1. OcHoBaHyeM 014 Hayana aJMHHWCTPATHBHOH NpolLedyphl NPOBEPKH
HANU4YHUA CBEJEHHH o noTpeOGHOCTH B paboOTHHKaX ABNAETCH exeMmecAyHoe (MM 1o
Mepe HeoOXO0IHMOCTH) NpefocTaBleHHe paGoTonareneM B LEHTpP 3aHATOCTH Hacene-
HMA cBeeHHWii o noTpe6HOCTH B paboTHHKaX.
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PaboTHHK LEHTpa 3aHATOCTH HAaceNeHWs MpH NocnefylliuX o0palleHHaX pa-
GoToaaTeneil npoBepseT HantHuYHe CBEAEHRHN 0 MOTpeOROCTH B pabOTHHKAX, U NPHHU-
MaeT pellieHUe 0 NpeJoCTaBNeHHH roCy 1apcTBEHHOM YCIYTH HJIH OTKa3e B NpeocTaB-
NeHHH.

B cnyuae npuHaTHS pellieHUs 0 NpenocTaBAeHWH roCyAapCcTBEHHOM ycnyru pa-
OOTHHK LIEHTPA 3aHATOCTH HaceneHus HaXOJAUT CBeAeHUs 0 paboTo/aTeNe B perucTpe
nonyyaTenei rocyaapcTBEHHbIX YCAYT, esio paboToaaTens U oCyLECTBAAET CNeAYHo-
une JeHCcTBUA:

paccMOTpeHue ¢ paboTonaTeneM pe3yabTaTOB Npeablayliero obpauleHns:

o pabore ¢ paHee NpeaNOXEHHBIM LEHTPOM 3aHATOCTH HaceNeHHs NepeuHeM
KaHAWAATYp rpaxaaH;

0 cobeceaoBaHNM € rpaXKJaHAMH, HaNPaBNeHHbIMH LIEHTPOM 3aHATOCTH Hacene-
HUA, 110 NepeyHio KaHAKIaTyp;

0 pellleHUH OpraHU30BaTh ONauKBaeMble 06LIECTBEHHBIE paboThl, BPEMEHHOE
TPYOOYCTPOHCTBO 6e3paboTHLIX rpaxnaH, UCNBITHIBAIOLIKMX TPYJHOCTH B NOMCKE pa-
GOThl, NPHHATSH Y4acTHE B spMapKax BaKaHCHH M y4eOHbIx pabounx MecT,;

YTOYHEHHe KpuTepueB noabopa KaHAMAATYp FpaXKOaH COrnacHO CBEACHHAM
0 noTpebHOCTH B paboTHHKAX;

BHeceHHe cBeicHM 0 noTpebHocTH B pabOTHHKAX B perdcTp nonyvarenen roc-
yIApPCTBEHHBLIX YCNYT B cpepe 3aHATOCTH HaceNneHus;

OCYyLIeCTBNEHHE aAMMHHUCTPATHBHBIX AEACTBMHA, NPEAYCMOTPEHHBIX MNYHK-
TOM 3.5.6 PernamenTa.

Kputeprem npuHATHA pabOTHWKOM LIEHTPa 3aHATOCTH HaceNeHUs peleHud no
npoBepKe Hanuuus ceefieHnii o notpebHocTH B paboTHUKAX ABASETCA NpeAocCTaBe-
HHe paboToaTeneM cBefleHU# 0 NOTpebHOCTH B paboTHUKAX.

[TpogonkuUTeNsHOCTEH BLIMONHEHUN AEACTBUH, NMPEdYCMOTPEHHBIX HACTORIIEH
aAMUHUCTPATHBHOM Npouenypol He MOXeT NpeBbIaTh |5 MHHYT.

3.6.2. OcHoBaHuEM ANs Havaa afMUHUCTPAaTHBHOH Npoleayphl 03HAKOMJIEHHS
¢ “Hpopmauunei paboTtomarens o pe3ynbTaTax pacCCMOTPEHHA NMepeuHs KaHAUAATYp
rpaxnaaH, cobecenoBaHuHU € rpakiaHaMi, HaMpaBleHHbIMH rOCYAapCTBEHHBIM Yupe-
KOEHHEM CNYX6bl 3aHATOCTH HACENEHH, pELLIEHHH OPraHU30BaTh ONJIa4HBaeMble 06-
eCTBeHHbIe paboThl, BpeMEHHOE TPYAOYCTpOitcTBO 6€3paboTHRIX rpaxiaH, UCNIBIThI-
BAIOLIMX TPYAHOCTH B NOHcke paboThl, NPHHATh Y4YACTHE B RPMapKaX BaKaHCHH #
yueOHbIX pabounx MecT ABNseTcs NPUHATHE PaBOTHMKOM LIEHTPA 3aHATOCTH Hacese-
HUSR pellleHHs O MpenocTarNeHUM paboToaaTento rocyAapCTBEHHON ycnyrd B 4acTH
coaeMctaug pabotonarenam B noadope HeobxoanMbix paGOTHUKOB.

Pa6oTHHUK LIEHTPa 3aHATOCTH HacefleHHs 3HaKOMUTCS ¢ npeAcTaBieHHo#R pabo-
ToAaTeNeM HHopMaLueH o:

pe3ynbTaTax pacCMOTPEHHUS NEepeyYHs KaHAMAATYp rpaxiaH;

cobece10BaHUY C TPaXKJaHAMH, HAMpaBJleHHbIMH LIEHTPAMH 3aHATOCTH Hacene-
HHS;

pellieHUM OPraHM30BaTh OMNNauYHBaeMbie O6LECTBEHHblEe PaboThl, BpeMEHHOE
TPYAOYCTpOHCTBO Ge3paboTHbIX rpaXAaH, HCIbIThIBAIOWMKX TPYAHOCTH B MOKCKE pa-
60Thi, NPUHATE YYaCTHE B spMapKax BakaHCHi U yue6HbIX pabounx MmecT.

MakcumanbHbIi CpOK BBINOJSHEHH aIMHHUCTPATUBHON NpoLeaypbl He NOJKEH
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NpeBhIaTh | MUHYThI € MOMEHTA MPUHATHA paOOTHHKOM LIEHTPA 3aHATOCTH Hacelle-
HHUA pellleHHus O NpeAoCcTaBleHHH PaboToAaTeNlo rocylapcTBEHHOM YCIyr B 4acTH
cone#icTBus paboTomatenaM B noudope Heo6GX0aHUMbIX pabOTHUKOB.

KpuTepneM npUHSTUA pelleHus no 03HaKOMAeHHI0 ¢ HHBopMauueii paboTona-
TeNs O pe3ynbTaTax pacCMOTPEHHUS MepevyHs KaHIUAaTyp rpaxaaH, cobecejoBaHUH C
rpakfaHaMH, HanpaBlieHHbIMY LUEHTPaMY 3aHATOCTH, PElIEHWH OPraHu30BaTh OIla-
yuBaeMble oOLIecTBEHHbIE paBoThbl, BpeMeHHOE TPYAOYCTPORCTBO 6e3paboTHBIX rpaXx-
[aH, UCNbITBIBAIOKX TPYAHOCTH B MOMCKE paboTsi, NPHHATH yyacTHe B spMapKax Ba-
KaHCHIi M y4eOHbIX pabouux MecT sBngeTCs MHGOpMaLMs, coaepXKallascs B NpeacTas-
NIeHHBIX paboToaaTenem JOKYMEHTaX.

PeaynsTaToM anMMHHCTpaTHBHOMH npoueaypsl ABASETCS 03HaKoMNeHue pabot-
HHMKA LEeHTPA 3aHATOCTH HacelleHUs C MHGOpMaLIMel 0 pe3ynsTaTax pacCMOTPEHHS Ne-
peuHs KaHOMZATYp rpaxaaH, cobecefoBaHHM C rpaKAaHaMH, HaNpPaBNEHHBIMH LI€H-
TpaMH 3aHATOCTH HaceseHHs, pelleH OpraHU30BaTh ONjlaynBaeMble o6lIecTBEHHbIE
paboTbl, BpeEMEHHOe TPYNOYCTPOUCTBO 0e3pabOTHbIX TpaxaaH, HUCNLITHLIBAIOLIKMX
TPYAHOCTH B NOUCKe paboThl, MPUHATH yYacTHE B ApMapKax BakaHCHil U yueOHBIX pa-
6ounx Mecr.

®ukcauus pelynstaTa aAMHHUCTPAaTHBHON npoueaypbl (AeCTBUSA) OCyllUecTB-
nsetcs pabOTHUKOM LIEHTPA 3aHATOCTH HaceNEHUs B PErMCTpe nony4areneit rocyaap-
CTBEHHBIX YCIYT.

3.6.3. OcHoBaHMeM ANA Hauana ajMHMHHUCTPATHBHON Npoueaypb! YTOYHEHHS
KpuTepHeB noabopa HeoOxoauMeIX paBOTHUKOR ABNAETCA O3HaKOMIieHHe paboTHUKka
LIEHTPA IAHATOCTH HaceseHUs ¢ HHGOopMalLMeH O pe3yJIbTaTax pacCMOTPEHUs NEPEUHS
KaHAMAATYp rpaxiaH, cobecel0BAHUY € rPaXk1aHaMH, HaNpaBNEeHHbIMH LIEHTPaMH 3a-
HATOCTH HaceNeHHUs, pelleHUN OprakM3oBaTh onjlaynBaeMpie obllecTBeHHble paboTsl,
BpeMeHHOe TpyAoycTpoiicTBo 0e3paboTHbIX rpaXaaH, UCNBITHIBAIOWMUX TPYAHOCTH B
noucke paboThi, IPUHATH yYacTHE B ApMapKax BakaHCHH U yyeOHbIX pabounx mecT.

PaBoTHHUK LEHTpa 3aHATOCTH HaceNeHUs YToOYHAeT KpuTepHu nogbopa Heobxo-
ONMBIX pabOTHUKOB C YYETOM CBelEHHH, COnePXKallMXC B IOKYMEHTE, YKa3aHHOM B
abaaue TpeTheM nyHxTa 2.6.5 PernamenTa.

MakcuManbHbIA CPOK BBIMOJIHEHNS aAMUHUCTPATHBHON NpOLEIypsl HE JONXKEH
NpeBbIaTh | MUHYTBE C MOMEHTa 03HAKOMNEeHUs paBoTHHKA LIEHTpa 3aHATOCTH Hace-
NleHus ¢ HHGOopMaLMelt 0 pe3ynbTaTax pacCMOTPEHUS NEpPeYyHs KaHAMAATYp rpaxiaH,
cobeceoBaHUH C rpaXKAaHaMM, HaNpPaBNeHHbIMY LIEHTPaMH 3aHATOCTH HaceJleHH, pe-
IeHWW OpPraHW3OBaTh OMNaunBaeMble obllecTBeHHble paboThl, BpeMeHHOE TpYyJo-
ycTpoiicTBo 6e3paboTHBIX rpakaaH, HCMbITHIBAIOLIMX TPYAHOCTH B noucke paboTsl,
NPUHATh YYaCTHE B ApMapKax BakaHCHH M yueOHbIX pabounx MecT.

KputepreM npuHATUA pabOTHHKOM LEHTPA 3aHATOCTH HACEEHHA PEIEHHA NO
YyTOUHeHHI0 KpuTepHeB noabopa Heo6XoaWMBIX pabOTHHKOB ABNAETCA HanUuMe UIH
OTCYTCTBHE CBENCHHH, coldepXaliMxca B JOKYMEHTE, YKazaHHOM B ab3aue TpeTheM
nyHkTa 2.6.5 PernamenTa.

PeaynsTaToM OKa3zaHHWs aAMHUHUCTPAaTHBHON NpOUERYpbl ABASETCS YTOYHEHUE
kpuTepHeB noabopa HeoOXOAUMBIX paDOTHHUKOB € YHETOM CBEIEHHI, COAEPKALUUXCH
B JOKYMEHTE, yKa3aHHOM B ab3alle TpeTheM NMyHKTa 2.6.5 PernamenTa.
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Q®ukcauus pesynsTaTa aAMMHHUCTPATUBHON Npoileayps! (AedCTBUSA) OCyLIECTB-
naeTca paboTHMKOM UEHTPa 3aHATOCTH HaceseHUs B perucTpe nojy4areneit rocyaap-
CTBEHHBIX yCNYT.

3.6.4. OcHoBaHMeM MA HAYalla AJMHHHUCTPATUBHON NpoUeaypH! BHECEHHS CBRe-
NeHuii o noTpe6HOCTH B pabOTHHKAX B perucTp nonydarenei rocy iapcTBEHHbIX YCAYT
B cpepe 3aHATOCTH HaceneHus sBNSeTCs NpegocTaBneHne pabotonarenem ceeaeHHit o
noTpe6HOCTH B pabOTHHKAX.

PaboTHUK LEHTpa 3aHATOCTH HaceNneHUs OCYLLUECTBNSET BHECEHUE MPeloCTaB-
neHHBIX paboTonaTeneM cBefieHuit o noTpebHOCTH B paboTHUKaX NHO6O 06 OTCYTCTBHM
notpeGHOCTH B pabOTHHKAX.

INMpyu Heo6Xx0AUMOCTH BHOCHT M3MEHEHH U JOMONHEHHUS B perHcTp nonyuare-
Ner rocynapCTBEHHBIX YCIYT.

MakcHMansHbli CPOK BBIMONHEHUA aJMHHUCTPAaTMBHON npoueayps! (aeH-
CTBHA) He JOMKEH MPEBbIATh 3 MHUHYT.

Kputepnem npuHsTig paboTHUKOM LIEHTPa 3aHATOCTH HaceJeHUs peLleHUs no
BHECEHHIO CBelleHUH 0 NoTpe6GHOCTH B pabOTHUKAX B perucTp nosyyaTeneii rocynap-
CTBEHHBIX YCIYT B cdepe 3aHATOCTH HaceneHUs ABaseTCa NpeaocTaBieHue paborona-
TesieM cBefeHU o noTpebHOCTH B paboTHUKAX.

®dukcauma pe3ynshTaTa aAMUHHCTPATUBHON npoueaypsl (AeHCTBUSA) OCYLLECTB-
nsiercs pabOTHUKOM LEHTpa 3aHATOCTH HaceseHHUs.

3.6.5. OcyuiecTBneHue aAMHHUCTPATHBHBIX Npollenyp (neHcTBHI), NpeaycMOoT-
peHHBIX myHkTaMH 3.5.7 = 3.5.1 1 PernamenTa. OcHoBaHHA H NOCNENOBATENBHOCTD Bbi-
MONIHEHHs aIMMHUCTPATHBHBIX NPOLEAYP NPH NOcAeAyIOIHX o6pallEeHUsX rpaxaaH
onpenenensl nyHkramu 3.5.7 — 3.5.11 PernamenTa.

MakcumanbHO OONYyCTUMOE BpeMs BhITIONHEHUA AeHCTBHH HE JOMKHO NpeBbl-
wath |5 MUHYT.

AJIMHHHUCTpaTHBHAs NpoLEAypa No NpelocTaBleHNIO TOCY AapCTBEHHOM YCIYTH
npu nocaenywolunx obpawenusx paborogatens yepes M®L] He ocyuecTBaseTCS.

3.7. Ilopaaok ocyuiecTBACHHA B 3JIeKTPOHHOI
dopme B TOM unche, ¢ Henonb3oBanneM Eannoro nopraa
rocylapCcTBEHHbIX H MYHHUHNAABHBIX YCAYT (dyHKuUHiIi),
MNopTana rocyaapcTBeHHbIX H MYHHLUHNANBHBIX YCAYT
(dynkunii) Kpacnoaapckoro kpas, aAMHHHCTPAaTHBHbIX
npoueayp (AeficTBHH) B COOTBETCTBHH C NOJOKEHHAMH
ctatou 10 ®enepanbuoro 3akona or 27 wroaa 2010 r.
Ne 210-@3 "O06 oprann3zausi npeaocTaB/ieHHA
rocyJA2pcTBEHHLIX H MYHHLUHNANABHBIX yeayr"

3.7.1. lNonyueHue nHopMaLUH O NOPAAKE U CPOKaAX NpeOCTABIEHHS rocyaap-
CTBEHHOH yCNyTH.

Ha EanHoMm, PervonansHoM v MHTEpaKTUBHOM MOpPTAaNax pa3MeLliaeTca cneay-
touas HHdopmailms:

MCYEpPRBIBAOLLIKI nepeueHh NOKYMEHTOB, HEOOXOOHMBIX 1S NMPeAoCTaBNEeHUS
rocy 1apcTBeHHOMN YCNyrd, Tpe6oBaHHA K O(QOPMIECHUIO YKa3aHHBIX JNOKYMEHTOB, a
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TaKXe nepeveHb AOKYMEHTOR, KOTOphIE 3aABUTEND BIpaBe NPEACTABUTE N0 cOOCTBEH-
HOM MHMLIHATHBE;

KpYT 3asBUTENEH;

tdhopMy 3agBREHHS O NPeIOCTaBNEHHHN TOCYIapCTBEHHON| YCAYTH,

CPOK NpefoCTaBNeHus rOCY1apCTBEHHOM yCnyry;

ONnHCaHue pe3yNbTaTa NpeROCTaBAEHHS rOCYAapCTBEHHON YCIyry;

M3BNEYEHUS U3 3aKOHOAATENEHBIX U MHBIX HOPMAaTHBHBIX NPaBOBBIX aKTOB, CO-
JAepXaliuX HOPMbI, peryIUpYIOLINE NPeA0CTaBleHHe FOCYAapCTBEHHON YCNyrH;

MCYeprbIBAIOWMI NepeyeHb OCHOBaHWK IUIA NMPHOCTAHOBNEHHS WIM OTKa3a B
npenocTaBJieHWH rocy1apCTREHHON YCNYTH;

HHoOpMaLMa O NpaBe 3asaBHTENs Ha gocyaeGHoe (RHecyaebHoe) 00xanoBaHKe
neAncTBui (G6e3neiicTBUi) W (MNHM) pelleHHH, NPUHATHIX (OCyleCTBNEHHBIX) B Xoae
NpeaocTaBiAeHUs roCyapCTBEHHOR YCIYry U ero Nnopsike;

nopagoK obxanoBaHus NedcTeil (Ge3neiicTBHA) U pelleHHH, MPUHATHIX (OCy-
LIECTBJSEMbIX) B XOI€ NPENOCTABIEHHS IOCY JAPCTBEHHOM YCNYTIH#;

NOPAAOK PaccMOTpPeHHs oOpalleHuii 3asBuTenen.

HUudopmauus Ha EanHom, PernonansHom, MHTepakTHBHOM nopranax o no-
pANKE U CPOKaX NpPeROCTaBAEHUS rOCyJapCTBEHHON yCnyry npenocrasisercs 3asBH-
Tento 6ecnanartHo.

He monyckaercs oTkaz B npHeMe 3asBIE€HHA M UHbIX JOKYMEHTOB, Heobxonu-
MBIX AN NpeloCcTaBNeHUs roCyfapCTBEHHON YCNYrH, a TakXKe 0TKa3 B NpeaocTasie-
HHUM roCyNapCTBEHHOI YCNYrH B Clyuae, ecni 3asBieHNe U JOKYMEHTHI, Heobxoanmeie
415 NpeA0CTaBleHHs rocy JapCTBEHHO# YCNyrH, NOAaHEl B COOTBETCTBUH € HHPOpMa-
1HeRk O CPOKax M NopsaKe NpeIoCTaBNEHUS rocy 2apCTBEHHOH YCIIyTH, onybauKoBaH-
Ho#t Ha Eannom, PernonantioM n UHTepakTHBHOM nopranax, HGOopMaLUUMOHHO-aHa-
JTUTHYECKOH cHUCTeMe.

Hoctyn k cnpaBoyHoit HH(OpPMALUMH MNpPeROCTaBAEHHS TrOCYAApCTBEHHOM
ycnyru ocyuuectsnsierca Ge3 BBINONHEHUS 3asBUTENEM KakUX-NHbo TpebGosaHuH, B
TOM yHcie 6e3 ucnonL30BaHUs NporpaMMHoro ofecneyeHus, yCTaHOBKA KOTOPOTO Ha
TEXHHUYECKHE CpeACTBa 3aaBUTENs TpeOyeT 3aKNtoueHHUsS NHLIEHIUOHHOTO MNH WHOro
cornaleHus ¢ npaBoobnagareneM nporpaMMHoro ofecneueHus, NpeaycMaTpHBalo-
ulero B3MMaHHe NAaThl, PErHCTPALHIO WK aBTOPH3aLMIO 3a8BUTENA, HITH NPENOCTaB-
JIEHHE UM NEPCOHaNbHBIX JaHHBIX.

PaGoTtonarenem 3asgRneHHE O NpeIOCTaBNEHHHN rocy 1apCTBEHHOH YCNyTH B N0OA-
6opc Heo6XOAUMBIX paGOTHHKOB W MH(OPMALHUA O BaKAHCHAX MOryT 6s1Th Hampas-
NeHsl NocpeACTBOM HHGOPMALIHOHHO-aHANUTHYECKON CHCTEMBI.

3.7.2. OcHoBaHMeM ANA Hauana aIMHHUCTPaTHBHON npoueayps! "@opMupona-
HKeE 3asABNEHUA O NIPEAOCTABNIEHHH FOCYA2PCTBEHHOM YCIyrn" aBNseTCA aBTOpH3aLInA
3asBUTENS € UCNONB30BaHHEM yueTHoM 3anucu B ECUA, Ha PernonansHom unn Wiu-
TEPAKTHBHOM NOpTaNe ¢ leNbio NoJayM B LIEHTP 3aHSTOCTH HaceneHus 3amnpoca o
NpenoCcTABNEHHH rOCyAapCTBEHHON YCAYTH B 3JIEKTPOHHOM BHIE. 3adBUTENb BIpaBe
MCIMOMB30BATh MPOCTYK) 3MEKTPOHHYIO TMOANUCh NpH obpallienun B 3NEKTPOHHON
dopMe 3a nonyyeHWeM roCyHNapCTBEHHOW YCNYTOH NP YCNOBHM, HTO NMpH Bblaaye
KNtO4a NPOCTON 3NEKTPOHHON MOANMCH NUYHOCThL QUIHYECKOrO NHUA YCTAHOBJEHA
P JIMHHOM NpPHEME.
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@®opMUpoBaHHEe 3anpoca 3asBUTENEeM OCYLLECTBISETCS NOCPEACTBOM 3amnoHe-
HHUA NEKTPOHHOM (opMBbl 3asBnenus Ha PernonansHoM, MHTEepakTHBHOM nopTanax u
HHG$OpPMaUHOHHO-aHANUTHYECKO! cucTeMe 6e3 He0OXOIWMOCTH JIOTIONHUTENBHO T1O-
Jlayy 3asBleHUA B Kakoil-nubo uHoit ¢opme.

Ha EautoMm, PernonansHom u MHTepakTHBHOM nopTanax pa3MellaioTcs 06-
pazlibl 3aN0JHEHUS ANEKTPOHHOK (OPMEI 3a8BNEHHUS.

PopMaTHO-Noryyeckas nposepka c)OpMUPOBAHHOTO 3asiBICHHUS OCYLLECTRBIS-
eTCs aBTOMATHYECKH NOCE 3aNONHEHUS 3asBUTENEM KaXJOr0 U3 nonei 3J1eKTPOHHON
dopmbl 3asnBneHHs. [1py BHIABNEHUM HEKOPPEKTHO 3aMOJIHEHHOrO NOJIA NEKTPOHHOI
¢opMbl 3asBNEHUS 3aABUTEND YBEOMISETCH O XapaKTepe BhisBAEHHOH OIHWOKH U No-
pAfKe ee ycTpaHeHHs NOCpPeACTBOM HHGPOPMALMOHHOTO COOOUIeHHs Henocpen-
CTBEHHO B 3IEKTPOHHOIt popMe 3asBNeHUA.

[Mpn dopmupoBaHuH 3asBNeHHS 3asBUTENIO oBecneynBaeTcs:

BO3MOXHOCTh KONMPOBaHUA Y COXPaHEHUA 3asABNEHUA;

BO3MOXHOCTh NeYaTH Ha yMaXXHOM HOCHTeNle KONHWHU 3IEKTPOHHOH (GopMBbI 3a-
ABNIEHUS;

COXpaHeHHe paHee BBEACHHBIX B 2NEKTPOHHYIO (OpPMY 3aABNEHHA 3HAUEHUH B
niob0it MOMEHT MO XeNaHHUIO NOoNL30BaTeNd, B TOM UHC/e NPH BOZBHUKHOBEHHH OLIK-
00K BBOJIA K BO3BpaTe AJ1s NOBTOPHOrO BBOJIa 3HAYEHUH B 3NEKTPOHHYIO popMy 3asB-
neHus;

3anofHeHHne noneli JAeKTPOHHOH $HopMB! 3asBIEHUS IO Ha4ana BBOJa CBeieHUH
3asiBUTENEM C UCTNONb30BaHHEM CBeeHrH, pasMeleHHbIX B ECHUA, u cBenennii, ony6-
NUKOBaHHBIX Ha PertonansHom unu MHTepakTMBHOM nopTane, B 4acTH, KacatoLueics
ceeneHuit, otcyrcraytolmx B ECHUA;

BO3MOXHOCTh BEPHYThCS Ha ntobGo¥f M3 3TanoB 3aNMONHEHHMA 3EeKTPOHHOW
dopMbl 3asBneHHs Oe3 NoTepy paHee BBeAEHHOH MHPOPMALINHK;

BO3MOXHOCTh JOCTYNa 3aaBUTens Ha PeruoHansnom unu MHTepakTHBHOM nop-
Tane, UH(POPMALIMOHHO-AaHANUTHYECKON CUCTEME K paHee TIOJaHHBIM UM 3aiBlEeHUAM
B TeueHHue He MeHee | roja, a Takke YaCTUHYHO CPOPMHPOBAHHBIX 3asBJIEHHH — B Te-
yeHHe He MeHee 3 MecsLeB.

CdopmMupoBaHHOe H NOANUCAHHOE 3a8BNEHHE HANPaB/AeTCA B LIEHTP 3aHATOCTH
HaceneHus nocpenctsoM MHTepakTHRHOrO NopTana.

KpuTteprem npuHsATHS pelleHHs N0 AaHHOH aIMWHUCTpAaTHRHOM Npolieaype A8-
ASETCS KOPPEKTHOE 3aMOIHEHHOE 3asBHTeNeM nonek 3MeKTPOHHOH QopMbl 3anpoca o
NpeAoCTaBAEHHU rOCYapCTBEHHON YCYTH B 3NIEKTPOHHOM BHJE.

dopMHpOBaHKe 3arpoca 3asBHUTENEM OCYLIECTBASETCA NOCPEACTBOM 3aMoHe-
HMS 3NEKTPOHHOI dopmbl 3anpoca Ha PerdonansHom unu MHTEepaxTHBHOM noprare,
HHOPMAUHOHHO-aHANUTUUECKOH CUCTEME.

PeaynrTaToM angMHHUCTPaTHMBHOM Npouenyphbl ABASETCA NONYYEHHE LIEHTPOM
3aHATOCTH HacelleHHs B JJIEKTPOHHOI dopMe 3asaBieHus nocpeactsom PervoHans-
HOro Unu MHTepakTHBHOro noprana, “HGOpPMaLHOHHO-aHANTUTHYECKOW CHCTEMBI.

Cnocobom dukcauum pe3yabTaTa aAMMHIUCTPAaTHBHON NpOLIEAY bl ABISETCA pe-
rucTpauus 3anpoca (3asenenus) nocpeactsom PernonansHoro unu MHTepakTHBHOrO
noprana, MHGOPMALUMOHHO-aHANUTHYECKO CHCTEMRBI M NONY4EHHE 3agBUTENIEM COOT-
BETCTBYIOLLEro YBeIOMNEHHUS B THYHOM KabuHeTe.
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3.7.3. OcHoBanmneM 18 Havana aAMMHHCTPATUBHOH npouenyps "[Ipuem U pe-
THCTPALMA LUEHTPOM 3aHATOCTH HAcelleHHs 3aABNEHUA W WHBIX JOKYMEHTOB, HeoOXxo-
OUMBIX A8 NpeJoCTaBleHHs rOCYJapCTBEHHON yCnyru" sBNSeTCs Mojy4eHHe UEH-
TPOM 3aHATOCTH HACENEHHUs 3afBNEHUA U NPUIaraeMslX K HEMY AOKYMEHTOB, Hanpas-
JIeHHEIX 3asBUTeNeM nocpencTeoM PervonansHoro unu UHTepakTMBHOro nmoprana,
HMHPOPMALIMOHHO-AaHANTHTHYECKO! CHCTEMBI.

LleHTp 3aHsaTOCTH HaceneHns obecneuHBaeT NpUeM JOKYMEHTOB, HEOOXOIUMBIX
ANs NpeIocTaBNeHUa rOCY1apPCTBEHHON YCNYTH, M PETUCTPALIHIO 3aaBleHHs Ge3 Heob-
XOOUMOCTH NMOBTOPHOro NpeACTaBAEHHUS 3afBHUTENIEM TAKUX [IOKYMEHTOB Ha Gymax-
HOM HOCHTene.

Cpok perucTpauuy 3asBneHus He MOXKET NpeBbiwath 20 MUHYT.

[TpenoctaBnenue rocylapcTBEHHON yC/lyr¥ Ha4MHAETC C MOMEHTa NpHEMa M

perMcTpaui LEHTPOM 3aHATOCTH HaceNeHHs 3AEKTPOHHBIX JOKYMEHTOB, HeoOxoau-
MBIX AJIA NPEIOCTaBlIEHHUs FOCYAAapCTBEHHON YCIYTH.
[Tfpu ornpaske 3asBnexuns nocpeactsoMm PernonansHoro unn MutepaktHBHOro nop-
Tana aBTOMAaTHYECKH OCYUIeCTBAAETCS (OpMaTHO-NIorMyeckas nposepka chopmiupo-
BaAHHOTO 3aABNEHHs B NoOpAlKe, ONpenenseMoM MHUHHCTEPCTBOM, NOC/e 3an0JHEHHUS
3agBUTENEM K2XIIOro U3 nonei aneKTpoHHOH GopMbl 3asBNeHNUS.

TpH BbIABNEHHN HEKOPPEKTHO 3aMOTHEHHOTO NOJIsA 3NeKTPOHHOH (OpMbl 3aaB-
NeHUs 3asBUTENb YBEJIOMJISETCH O XapaKTepe BbIABIEHHOW OWIMOKM M nopsiake ee
yCTPaHEHHA NOCPeacTBOM HWH(GOPMaUHOHHOTO COOBIIEHHS HENOCPEACTBEHHO B dileK-
TPOHHO# (opMe 3asBIEHUA.

[TIpn ycneiuHoii oTnpaBke 3asBleHHIO NPHCBAaNBAETCS YHUKANLHBIA HOMEp, NO
KOTOPOMY B IM4HOM KabHHeTe 3asRuTeNS NocpeAcTBOM PervoHanbHoro uau Murtep-
aKTUBHOrO NOPTANORB 3aABKHTENIO OYET NpeacTaBNeHa HHPOPMaLIMA O XOle BbiNOHe-
HHA YKa3aHHOrOo 3aABJIEHHUS.

Tocne npHHATHS 3aMBAEHHR| OONMXHOCTHBIM JIMLIOM, YNOJNHOMOYEHHBIM Ha
npeAoccTaBieHHe rocyaapCcTBEHHOM yCNnyry, 3anpocy B NHYHOM KaOuHeTe 3aaBUTENS
nocpeacteoM PernoHansHoro unv MHTepakTHBHOrO noprana NpHcBauBaeTCa CTaTyC
"Perucrpaums 3asBUTENA U NpHEM JOKYMEHTORB".

[py nonyyeHun 3asBneHHUs B 3AEKTPOHHON (GopMe NOMKHOCTHBIM SIULIOM,
YNONHOMOYEHHBIM Ha NpeJoCcTaBlNeHHE FOCY1apCTBEHHOH YCNyrH, NPOBEPAETCA HAN-
YyHe OCHOBAHUA AN OTKa3a B NpHeMe 3asBNEHHUS.

Ipy HaMuy OCHOBAHHA AONMHOCTHOE THLIO, OTBETCTBEHHOE 3a NMpeAoCcTaBe-
HHe rocyJapcTBeHHON ycnyry, B CPOK, He NPEBsINAIIIKA Tpex AHeH, NoAroTaBAuBaeT
nucbMo 06 0TKa3e B npHeMe 3asBeHHs O NPEACCTaBNEHHH rOCYIapCTBEHHOM YCHyTH.

KpuTepHeM npHHATHA pelleHHs No AaHHOH aIMWHUCTPaTHBHOM NpolleAype AB-
nAeTcs OTCYTCTBHE OCHOBAaHHA /N8 0TKa3a B NpHeMe 3asBlICHHA.

Pe3ynbTaTOM aAMHHUCTPAaTHBHOA NpoLEAyphl ABASETCS PErMcTpauus MocTy-
NUBLLErO B LEHTP 3aHATOCTH HAces/leHUA B INIEKTPOHHOM opMe 3asBiIEHHUS.

Cnocobom ¢ukcauuu pesyibrata agMHHHCTPAaTHBHON NpoLEAYpPhl ABISETCH
NpUCBOEeHUE PErHCTPALMOHHOr0 HOMepa NOCTYNUBILIEMY 3a8BAEHHIO HIH CHOPMHPO-
BAHHOMY LEHTPOM 3aHATOCTH HaceleHus yBefloMNeHHio 06 oTKasze B NpHemMe 3asBle-
HHUA.

3.7.4. OcHoBaHMeM ANS Hayana aAMMHUCTPAaTHBHONH npouenypst "llonyueHune
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pe3ynbTaTa NpeaocTaBAeHHA rocyapCcTBEHHON ycnyrn" sBaseTcs roTOBbIK K Bhlaye
pe3ynbTaT NONyYEHHs rocyJapCTBEHHOM YCIyru.

B kauecTBe pe3ynsTata NpeaOCTaBJEHHUS FOCYAapCTBEHHON YCIYrH 3agBHUTENk
no ero BLIGOpPY BNpaBe NOAYYHTH:

uH(pOpMaLUIo O NpeOCTaBleHWH FOCy1apcTBeHHOM yCiyry B pOpMe 3NeKTPOH-
HOTO JOKYMEHTA;

MH(OPMaLHIO 0 NPEAOCTABNEHUH rOCYJapCTBEHHOM YCnyryu Ha OyMaXXHOM Ho-
CHTene.

3asgBHTens BnpaBe MONYYHTh Pe3yNbTaT NPENOCTABNEHUS TOCYNApPCTBEHHOM
ycnyru B ¢opMe 3NEKTPOHHOTO JOKYMEHTAa HiIH IOKyMEHTa Ha 6yMaXXHOM HOCHTeNe B
TeYeHUe CPOKa NeHCTBUS pe3yNbTaTa NpeAoCTABIEHUS rOCYAapPCTBEHHON yCNyTH,

Kputepnem npuHATHA pelieHHs No JaHHOH aAMHHUCTPaTHBHON npouenype aB-
JIRETCA HANMUYWE B LEHTPE 3aHATOCTH HAacelleHHs 3aperncTPHpOBaHHOTO 3aABJIEHHS O
npenoCcTaBleHHH rOCYRAPCTBEHHON YCAYTH.

Pe3ynbTaToM agMHHUCTPAaTUBHON NpoLEAYpH! ABNAETCA HanpaBileHHe 3asBH-
TeNO HHGOPMaLIHY O NPeAOCTaBlIeHNH TOCY JapCTREHHOM yenyry (npuioxenus 7, 8)
€ Ha3HaYeHHEeM J1aThl U RpEMEHH NpHEMA B LIEHTPE 3aHATOCTH HaCeNEeHHUs A1 nonyye-
HUS rocylapCTBEHHOR YCIyrH.

Cnocofom ¢ukcaunn pesynbTaTta BbITONHEHWS aAMWHHCTPATHBHOH npole-
Oypbl fiBNseTCS yBeAOMJEHHe 00 OTnpaBke pe3ynbTaTa NpefoOCTaB/leHUs rocyaap-
CTBEHHOH YcNyru B TMUHOM KaOHHeTe 3agBHTENS.

3.7.5. OcHoBaHHeM a9 Havana aaMMHHUCTPaTUBHON npouenyps "llonyueHue
CBeJleHHit 0 Xoae NpefoCTaBlieHNs rocyfapcTBeHHOH ycnyrn" aBnsetcs obpaileHne
3asBHTENS Ha PernonanibHbii M MHTepakTHBHBIR NOPTANBI € LENbIO NONYy4YeHHs roc-
yAapcTBEHHOH YCNYTH.

3asBUTENE UMEET BO3MOXHOCTE NONYYeHHUS HHGOpMaLIMH 0 XONIe npeaocTaBne-
HHA TOCYAApPCTBEHHOR yCNnyrHu.

HndopMauns o xoae npefocTarieHHs rocy1apCTBEHHOH yCNyrH HanpasiseTcs
338BUTEAIO LIEHTPOM 3aHATOCTH HaceNeHHs B CPOK, He NpeBbIILAKLIMHA ofHOro pabo-
yero OHA MOCJ/ie 3aBeplleHHs BHINMOJHEHHS COOTBETCTBYIOLLEro AEHCTBHMSA, HA aapec
3JIEKTPOHHOM MOYTH! MK € HCNoONb30BaHUEM cpeAcTs Pernonansnoro unn Mutepak-
THBHOTO NMOpTala No BEIOOPY 3asBUTENS.

[Mpu npenocTaBNeHHH rocyNapCTBEHHON YCIYTH B 3JIEKTPOHHOM (opMe 3a8BH-
TENIO HanpaBnscTCs:

yBEAOMIIEHHE O NPHEME U PEFUCTPALIMH 3asiBNIEHUS ¥ WHBIX JOKYMEHTOB, HE0b-
XOOMMBIX /I8 NPEAOCTaBAEHHS YCNYFH, COAepxaillee CReleHHs O QakTe npHeMa 3a-
npoca ¥ JOKYMEHTOB, HeoOX0onHMbIX NS NpedOoCTaBlEHUSA YCIYIH, H Havajle npoue-
AYpbl NPEeAOCTABIEHHs YCIYTH, a TaKXe CBeleHUs O JaT€ U BpPEeMERM OKOHYaHHS
NnpenocTaBjeHHs ycnyrd nM60 MOTHBHPOBAHHLIH OTKA3 B pUEMeE 3as8BACHHUS W HHBIX
JNOKYMEHTOB, HEOOXOZUMBIX INA NPeAOCTaBNEHHN YCNYTH;

yBEJIOMJIEHHE O pe3yNbTaTax pacCMOTPEHHA AOKYMEHTOB, HEOOXOOMMABIX
NS NpefoCTaBJEHUS YCAYTH, COAEpiKallee CBENEHHUS O NPHHATHH NMOJOXHTENLHOTO
pelleHHs O NPeJOCTaBNeHHH YCAYTH ¥ BOIMOXHOCTH NONYYHTh Pe3yabTaT peloCTaB-
neHus ycnyru n1nbo MOTHBHPOBAHHEI OTKa3 B NpeJOCTaBNEHHH YCIYTH.
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Kputepnem npuHATHA peilleHKs No faHHOH aAMUHUCTPATHBHOMN NpoLeaype AB-
naetca obpalweHue 3asBUTeNs Ha PerHoHanbHbil UNK MHTepakTHBHBINA nopTan, WH-
(GOpPMaLMOHHO-aHATIMTHYECKYI0O CHCTEMY C LENbio TOJNYyYeHHs roCyJapCTBEHHOH
YCnyru.

Pe3synbtaToM agMMHUCTPaTHBHOM Npoileaypbl ABASETCA NOJNYyuYeHHe 3aABUTE-
JleM CBEeHHU# O XoJe BLINOMHEHUS 3anpoca B BUAE YBEOMIEHHH Ha aipec 31eKTPOH-
HOM MOuUTHl UMK B NTUUHOM KabuHeTe Ha PernonansHoM unu MHTepakTHBHOM nopTa-
nax, MH(PpOpMaUHOHHO-aHATUTHYECKON CHCTEME 1O BhIbOpY 3asBUTENS.

Cnocobom ¢uxcauun pesyabTaTa adMWUHMCTPAaTHBHOW NpolieAyphbl ABNAETCS
oToOpa)keHHe TeKyllero CTaTyca MpefocTaBieHHs FOCyJapCTBEHHOH yCAYyrM B JuY-
HoM KaOuHeTe 3asBUTENs Ha PervoHansHoMm unu MHTepakTBHOM nopTanax, HH¢op-
MalHOHHO-aHAJIMTUYECKOH CHCTeMeE No BbiOOpY 3asBUTENA.

3.7.6. OcHoBaHHeM ANs Hayana afIMUHUCTpAaTHBHOH npoueayps! "OcyluecTeae-
HHE OLIEHKH Ka4eCTBa NPeAOCTaBNEeHUN YCNYrd" sBaseTcs OKOHYaHWe NpenocTaBlne-
HUS rOCynapcTBEHHOM YCNYTH.

3aasuTenam obecneunBaeTcs BOIMOXKHOCTh OLEHHTH JOCTYNMHOCTh U KayeCTBO
rocyJapcTBeHHOH ycnyru Ha PernoHansHoM unu UHTepakTHBHOM nopranax, HHQop-
MAalLlKOHHO-aHANUTHYECKON CHCTeMe B cliyuae HopMHUpOBaHMA 3asBHUTENEM 3anpoca O
NpeAoCTaBNEeHHH rOCYAapCTBEHHON YCNYrH B 3NeKTPOHHOH hopme.

KpuTepseM npuHATHA pelleHHs NO NaHHOH aIMHHUCTPATHBHOM Npoleaype AB-
NIAeTCs corjacue 3asBUTENs OCYLUECTBUTh OLEHKY NOCTYNHOCTH K KaYeCTBa rocynap-
CTBEHHOM YC/IYr# ¢ MCNONL30BaHHEeM cpelcTB PernonansHoro unu MHTEpakTHBHOTO
nopTanoB, HHHOPMAUHOHHO-aHANTUTHYECKON CHCTEMBI.

Pe3ynbTaToM aAMHHUCTPAaTHBHOHR NpoleNyphl ABNSETCA OLEHKA NOCTYMHOCTH
¥ KauecTBa rocyJapcTBeHHol ycnyri Ha PeruonansHom unu MiutepaktusHOM nopra-
nax, “HOPMaALIMOHHO-aHANUTHYECKON CUCTEME.

Cnoco6om ¢ukcaunn pesynnTara aJMHHHCTPaTHBHOH Npouenyphl sBAfeTcs
yBeZloMJIeHHe 06 OCYLIeCTBNEHHH OLIeHKH JOCTYMHOCTH U Ka4yecTBa rocynapCTBEHHOH
ycnyru Ha PeroHanpHOM unu MHTepakTHBHOM nopTanax, HHpopMallHOHHO-aHaNH-
THYeCKOH cHUCTeMe.

3.7.7. OcHoBaHHeM ans Hauaja aiMHHKCTpaTHBHOMN npoueaypsl "docyne6Hoe
(BHecynebHoe) o6xanoBaHue pelLleHuit W aeiicTauii (Ge3nefcTans) oprasa (opranusa-
UMH), AOJHKHOCTHOrO nvua oprava (opraHusauuu) aubo rocyrapCTBEHHOTO ciyXa-
wero" apngeTca oOpalleHH e 3a8BUTENA B LIEHTP 3aHATOCTH HaceNeHHs C LUENBIO MoNy-
YeHUs rocyJapCTBEHHON yCnyriu.

JasBuTeNnO obecneunBaeTCs BO3IMOXHOCThL HanpaBieHus anobbl Ha pellesus
U aeicTeua (6e3neiicTBHE) ynpaBaeHuUs, JOMKHOCTHOTO JMLA YNPaBNeHHs B COOTBET-
cTBHHM co ctaTkeli 11.2 3akoHa 06 opraHM3alUWyW NpefocTaBleHHs roCynapCTBEHHbIX
¥ MYHHLUHKNANLHBIX YCNYT C UCNONB30BaHKEM NopTana (eaepanbHOi rocyaapcTBeH-
HOI MH(OPMAaLIMOHHON CHCTeMbl, oBecneunBaoLedl npouecc KocynebHoro (BHecy-
nebHoro) obxanosanus peilleHHil W AeiicTBuii (DeaneHCcTBHA), COBEPUIEHHBIX MpPH
NpeaoCTaBNeHUH rOCYAapCTBEHHBIX M MYHHLIMNANLHBIX YCYT OpraHaMi, NpeaocTas-
NSYOLUMMH TOCYJAPCTBEHHLIE U MYHULIMNIANbHBIE YCIYTH, HX TO/DKHOCTHBIMH JIMLIAMH,
rocy1apCTBEHHBIMH U MYHULIMNANbHBIMH CIYKALIMMH € HCNONE30BAHHEM HHGOPMa-
UMOHHO-TeNeKOMMYHHKaLHoHHOH ceTh "UHTepHeT" (nanee — cuctema nocyae6Horo
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obxanosanus).

[lpy HanpasnenyH Kanobbl B 3NEKTPOHHOM BHJIE NOCPEACTBOM CHCTEMB! A10CY-
nebHoro 06xanoBaHUA € WCNONB3OBAHHEM HKHGOPMALIHOHHO-TENEKOMMYHUKALIMOH-
Hoit cet "MHTepHeT", 0TBET 3a8BUTENIO HANPABNAETCA NOCPEACTBOM CHCTEMB] OCY-
nebHoro 06anoBanus, a TakKe cnocofoM, yKazaHHBIM 3asBHTENIEM NPH NojJaue xa-
no6m.

KputepneM npuHATHS pelueHus Mo AaHHOH aAMUHUCTPATUBHOM Npoueaype SB-
NAETCA HeyJOBNETBOPEHHOCTE 3aABUTENS PELLEHUAMH H felicTBUAMMU (Ge3neiicTBUEM)
LIeHTpa 3aHATOCTH HaceNeHHUs, ACMKHOCTHOIO NINLIa LEHTPa 3aHATOCTH HaceNeHus,

Pe3yneTaTOM adMHHHUCTPAaTHBHOW Npolenyph! SBASETCS HAaNpaBieHHUE XKaNoOk!
3asiBUTENS B LIEHTP 3aHATOCTU HACENEeHHUS, NOAAHHOH C HCMOAL30BAHHEM CHCTEMBI JI0-
cynebHoro o6xanoBaHus B 3NEKTPOHHOM BUJE.

Crnocobom duKcalny pezynsTaTa afMUHUCTPATUBHOM MPOLIEAyph] ABNAETCA pe-
rucTpaiuus xanolbl 3a9BUTEN, a TAKXKE pe3yNbTaTa pacCMOTPEHHUS XKANOOb! B CHCTEME
nocynebHoro obxanoBaHus.

3.8. [lopaaok ucnpaB/icHHA JONYLEHHbLIX
one4yarok U (HAH) oluKOOK B BbIZAHHBIX B pe3yJibTaTe
NpeAOCTaB/IEHHA FOCYAaPCTBEHHO]
yCJAyrd JOKYMEHTax

3.8.1. OcHoBaHMeM Ans Hauyasa aAMMHUCTPATHBHON Npoueayph! ABAAETCS MO-
NnyyeHHe NeHTPOM 33HATOCTH HaceNeHus U (MNK) HOMKHOCTHBIM JKLIOM LIEHTPa 3aHs-
TOCTH HacesieHus, 3asBNeHus 00 KcMpaBAeHHH AONYILEHHBIX ONEYATOK U (KNK) owu-
6ok.

3.8.2. 3asBnenue o6 UCNpaBieHKH AONYLIEHHBIX OneYaTok U (Mau) olubok no-
[aeTca B NPOU3BONBHOMH opMe M HOMKHO coaepXaTh chelyrouiHe CBeJeHHU:

HauMeHOBaHHWE LIEHTpa 3aHATOCTH HaceleHud, U (Wnu) daMusmnio, UM, oTye-
CTBO JONXKHOCTHOTIO fiMlla LEHTPa 3aHATOCTH HaceNeHHs, BbIAaBILEro NOKYMEHT, B KO-
TOpOM JOnyLieHa onedatka ¥ (wiH) owubka,;

$haMunuio, UM, 0TYECTBO (NpY HANUYKMK) 3aSBUTENS;

KpaTKoe onucaHue onevyaTky ¥ (Mau) olMOKHM B BbiJaHHOM B pe3yabTaTe npesio-
CTaBNeHUA FOCYapCTBEHHON YCAYTH JOKYMEHTE;

cnoco0 nonyueHus HUCNPABIEHHOTO AOKYMEHTa M ero ¢opMmy (3NneKTpoHHas
GopmMa unu 6yMaXkHbl HOCUTEND);

JIaTy NOAMHCAHKHA 3aABJIEHHUA, NIOAIKCH, a TaKkxe (aMUAKIO U HHUUKANIB THLA,
NOANHUCABILETO 3aRBNEHUE.

K 3asBneHHio 06 UcnpaBneHHH OOMYILEHHBIX OnevaTok u (Mnu) ownbok npu-
naraeTcs OpUruHan DOKYMeHTa, B KOTOpPOM AonylueHa ownbka # (Man) oneyatka (B
cnydae MNosiiyueHHs NOKYMEHTa B 3NIeKTPOHHO#H (opmMe — He npunaraercs).

Cpok HcnpasneHUs AONYyLEHHOH oneyaTky ¥ (MIK) olIMOKH HE MOXET NPEBkI-
waTth 5 pafounx AHeEH co AHS perucTpauny B LEHTPE 3aHATOCTH HACEIEHUS 3aABIEHHA
06 McnpaBneHHN JOMYIUIEHHBIX ONeYyaToK H (WJiH) oluboK.

3.8.3. B cnyyae oTKasza LleHTpa 3aHATOCTH HACEJIEHHR, MHHHCTEPCTBA, AOJIXK-
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HOCTHOTO NILa UEHTPA 3aHATOCTH HacesleHHs, MUHHUCTEPCTBA B MCIpaBAEeHUH aony-
[LEHHBIX ONEYATOK M (KNH) OIUUOOK B BbiAAHHBIX B Pe3yNbTaTe MPEAOCTABIEHNS roc-
y1apCTBEHHOH YCNYrH NOKYMeHTax iub0 HapyuleHHs YCTAHOBJEHHOro CpOKa TaKHX
WCNpaBNieHUH, 3a8BUTEN b BNpaBe 06paTUTLCA ¢ kanoboil Ha oTkaa.

Xanoba, nocTynusiuas B UEHTP 3aHATOCTH HaceneHHWsa, MUHUCTEpCTBA N1bo B
anMuHKcTpaumio KpacHoaapckoro kpas, B HCrpaBneHWW JONYLUEHHBIX ONEYaTOK M
(nnn) onboK UNK B cnydae 00xanoBaHHUA HapyLUEHHUS YCTAHOBJIEHHOrO CPOKa TAKHX
MCnpaBfieHHH NOANEXUT PacCMOTPEHHIO B TeueHHe 5 pabouux aAHel co 1HA ee peru-
CTPaLIMH.

Mo pe3ynnTatam paccMOTpeHHs XanoOb TpUHHMaeTcs peleHHe 06 Henpasne-
HHY NONYILEHHBIX OREYATOK U (UNK) OIIMOOK B BbIIAHHBIX B pe3ynbTaTe ApeaoCTas-
JeHHs rocyJapCTBEHHOH yCNyry IOKyMeHTax 1160 B yIOBNETBOPEHHH Kano6bl OTKa-
3bIBAETCH.

B cnyuae BHeceHMs W3IMEHEHUH B BHIAAHHBIA NO pe3yNbTaTaM NpeoCcTaBNeHHA
FOCY/JapCTBEHHON YCNYrM ANOKYMEHT, HanpaB/€HHBI Ha MCRPABIIEHHE OMNEYaTOK H
(unn) ombokK, NONYiEHHLIX MO BHHE LIEHTPA 3aHATOCTH HaceneHus ¥ (MJIN) OOMK-
HOCTHOTO JIHLA, N1]1aTa ¢ 3aABUTEN (NPEeACTABUTENS 3aABUTENS) HE B3UMAETCA.

4. ®opMbl KOHTPOJIA 32 NPEAOCTAB/IEHHEM
rocyaapcrBenHoN ycnyru

4.1. Tlopaaok ocyuiecTBNeHHA TEKYWEro KOHTpoaa
32 coO/I0leHHeM H HCOJTHEHHEM OTBETCTBEHHBLIMH
AOJIZKHOCTHLIMH AIUAMHU NOJIOKEHHI PerJaMeHTa U HHbIX
HOPMATHBHLIX NPABOBLIX AKTOB, YCTAaHAB/IHBAO KX
TpeGOBaHHA K RPEAOCTABICHHIO FOCYJAPCTBENNON YCIYIH,
a TaKxe NPHHATHEM HMH pelneHHH

4.1.1. Tekyuinii KOHTPONB 32 NpeAOCTaBAEHHEM rOCYAAPCTBEHHON yCAYTH OCY-
IIeCTBASETCS PYKOBOAMTENEM LIEHTPA 3aHATOCTH HACENEHHA HAH YNOJHOMOYEHHBIM
UM paboTHHKOM.

4.1.2. Texyminii KOHTPONb OCYLLIECTBNAETCA MNYTEM NpPOBEEHUSA NPOBEPOK CO-
6noneHMs M UCrojiHeHUS pabOTHUKAMK LIEHTpa 3aHATOCTH HaceleHUs aIMUHUCTDPA-
TUBHOI'O pernaMeHTa No NpeocTaBREHHIO rocyapcTBeHHOH ycnyry, [fopsanxka sene-
HHS PETHCTPOB NMonyuaTteneil rocylapCTBEHHBIX YCNYT B ciepe 3aHATOCTH HaceNneHus
(dhu3nueckux nuu U paboronareneit), BKAO4As NOPAIOK, CPOKK K GOPMY NpeaocTan-
NIeHUS B HUX CBeIeHHH, TpeGOBAHHUM K 3anoHeHHIO, BEAEHHIO U XpaHEeHHIo 61aHKOB
Yy4eTHOH JOKYMEHTalUMH Mony4vartenei rocyjapcTBeHHON YCIYrH U APYTUX JOKYMEH-
TOB, PErnaMeHTHPYIOIUMX OEATENbROCTh 1O NPENOCTAaBAEHUID TOCYyAapCTBEHHOH
YCIYTH.
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4.2. [lopaaox n NepHOAHYHOCTH OCYLIECTBNCHHUS NAAHOBBIX
H BHEMJIAHOBbIX NPOBEPOK NOJHOTHI H Ka4ecTBa
NPEeXOCTARBIeHHS rOCydapCcTBEHHON YCayTh,

B TOM 4nciie nopsaaok H Gopmbl KOHTPOAS
32 NOJIHOTOH H KauecTBOM NpeocTaRjaeHHs
rocy1apcTBCHHOH yCAyrH

4.2.1. Kontpons 3a o6ecneyeHneM rocyaapcTBeHHbIX rapaHTiit B 06s1acTH co-
JeCTBHA 3aHATOCTH HaceNleHUs OCYIeCTBASET MHHUCTEPCTBO B paMKax peany3auunu
NOJTHOMOYHMH M0 KOHTpORtO (Han3opy) 3a obecneyeHneM rocy1apCTBEHHbIX rapaHTUH
B 06nacTy coneficTBUA 3aHATOCTH HaceneHus, 3a UCKNOYEHHEM roCcy1aPCTBEHHBIX ra-
PaHTHH B YacTH couManbHO#i noaaepxku 6e3paboTHBIX rpaXkJaH B COOTBETCTBHUM C
YTBEPXKAEHHBIM TJIAHOM NPOBEPOK HA KanexAapHbI# roi.

4.2.2. Kontponb 3a obecneueHrdeM rocyjapcTBeHHbIX rapaHTHii B obnacty co-
NeHCTBUS 3aHATOCTH HaceneHHs OCYLIECTBAAETCA NYTEM NPOBEAEHHUA MHUHHCTEPCTBOM
NJaHOBbIX {BHEMNJIAHOBbLIX) Bble3AHbIX (JOKYMEHTapHbIX) NPOBEPOK.

4.2.3. lNepeueHk JOMKHOCTHRIX JIUL, YNONHOMOUYEHHBIX Ha MPOBEAECHHE MNAHO-
BblX (BHEMJAHOBBIX) Bble3AHbIX (I0KYMEHTAPHbIX) NPOBEPOK, NEPHOAHUHOCTD NpPOBe-
IEeHUA NMNaHOBbIX (BHENNAHOBLIX) BHIE3AHLIX (IOKYMEHTApHBIX) NPOBEPOK Onpenaens-
eTcA NPHKa3oM MUHHUCTEPCTBA TPYAa U coLManbHOro pa3suTHsa KpacHonapckoro kpas.

4.2.4. PeaynsTaThl NNaHOBBIX (BHEMNAHOBLIX) BbIE3ZHBIX (IOKYMEHTapHLIX)
NPOBEPOK NMOMNEKAT aHANHU3Y B LENAX BbIABJICHHA NPUYHH HapyLIEHHH ¥ NMPUHATHS
Mep MO UX YCTPaHEHHIO B HeJONYLIeHHIO.

4.3. OTBETCTBEHHOCTb JTOIKHOCTHLIX AHUL Opraua,
NpPeAoCTARNAIOIIETO TOCYAAPCTBEHHYIO YCYTY, 32 PEMIEHHS
u geiicTeHa (0c3neicTBHE), NPHHUMaeMble (0CYUICCTBA%EMbIE)
MMH B X0/l€ NPeJOCTABNEHHS rOCYAaPCTBEHNON YCAYTH

4.3.1. OTBeTCTBEHHOCTh 3a HajJexaulee NpeJoCTaBleHHe rocyaapCTBEHHOH
yCNyry BO3jlaraercs Ha PYKOBOJAMTENS LIEHTP2 3aHATOCTH HacENeHHs.

4.3.2. TlepcoHanbHas OTBETCTBEHHOCTh 3a NMPEAOCTaB€HHE roCy1apCTBEHHON
YCAYTH 3aKpenfseTca B JOMKHOCTHBIX periaMeHTax paboTHMKOB LIEHTPORB 3aHATOCTH
HACENEHHSA, OTBETCTBEHHBIX 32 NPEOCTaBNeHe TOCYAapCTBEHHOH YCITYTH.

4.3.3. Pa6oTHHK, OTBETCTBEHHbIH 32 NpeJoCcTaBNEHHE YCNYIH HECET NepCcoHaNb-
HYIO OTBETCTBEHHOCTB 3a:

cofintoneHHne CpoKOB ¥ NMOPAIKA NPHEMA TOKYMEHTOR, MPaBUNLHOCTH BHECEHHS
3afiMCH B PEFUCTPhI MONyYaTesieit rocyJapcTBEHHBIX YCIYr B cepe 3aHATOCTH Hace-
neHus (pusnueckux nuu U paboronateneit),

COOTBETCTBME PE3YJILTATOR PacCCMOTPEHHUA NOKYMEHTOB TpeGOBaHHAM 3aKOHO-
narenscTea Poccuiickoi Penepauvn;

cobmogeHMe NopaKa, B TOM YHCAE CPOKOR MPEAOCTABIEHHA roCy1apCTBEHHOM
yCnyr.
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4.4. Nonoxkennn, xapakTepHiytoiine TpeOGOBaHKA
K NOPS/KY ¥ popMaM KOHTPOJIA 32 NPesocTaBIeHHEM
rocyaapCTBEHHOH YCJYrd, B TOM YHcae
€O CTOPOHBI FpaxaaH, HX 00beaHEeHHH ¥ opraHu3auni

KonTpons 3a HcnonHeHueM agMUHHCTPATHBHONO perilaMeHTa €O CTOPOHBI
rpaxaaH, nx obbeRMHeHUH U opraHn3aUuii ABNSETCS CaMOCTORTENLHON (OpMOit KOH-
TPONR U OCYUIECTBNAETCA NyTeM HanpasieHHUs obpalleHnli B MUHHCTEPCTBO, a TaKXKe
nyTem o6xanoBaHus geiicTBUi (6e3aeicTBUR) M pellleHni, ocyuiecTBAAeMbIX (PUHS-
TBIX) B XOZle NPe0CTaBNeH’R roCy 1apCTBEHHOM YCIYrH, B BbILLIECTOAHE OpraHbl roc-
yAapCTBEHHOH BNACTH U CyleOHble OpraHkL.

5. MocynebHubiii (BHecyneO1blii) nopagok o0xkanoBaHnsa
pewenii u aelicreuil (6esaelicTBUA) oprana,
NPeaOCTABJIAOIIEr0 FOCYAAPCTBEHHY IO YCAYTY,

2 TAK®KeE HX AOMKHOCTHBIX JIHL

5.1. Uudopmaunsa ana 3aHHTEPECOBAHHBIX JHU
06 ux npaBe Ha aocyaeOHoe (BHecyxeGHOe) 06xkanoBaHKE
neiicTBuii (6e3neficTBHI) U (HIH) pCLUEHHH, NPHHATHIX
(ocylllecTBAEHHBbIX) B X0/1€ NpPea0CTaBIeHHS
rocy1apcTBEHHOH YyCAYTH

3asBuTens HMeeT NpaBo Ha gocyaebHoe (BHecynebHoe) o6xanoraHue peleHuii
U neictBuil (6e3neficTBHA), MPUHATHIX (OCYLUECTBIAEMBIX) LIEHTPOM 3aHATOCTH
HaceNeHHWs, MUHUCTEPCTBOM, JOMXHOCTHBIM JHLOM YNpaBJieHHA LIEHTpa 3aHATOCTH
HaceNleHUsl, MUHUCTEPCTBA, NMO0 roCy1apCTEEHHBIM MPaXKIaHCKHUM cnykallum, MOL],
paboturnkoM MOL] B xoae npenocTaBneHHMs TOCyRApCTBEHHOW yciayru (adanee —
nocyneGHoe (BHecyaeOHoe) o0xanoBaHue).

5.2. Opransbl rocyxapcTBeHHON BJACTH, OPraHH3aLHK H
YyNOJNHOMOMEHHLIE HA paccMOTpeHHe kanobbl aKua,
KOTOPbLIM HanpaBasieTcs kajoba 3asaBUTENS
B AocyacGHOM (BHecyaeOHOM) nopagke

5.2.1. XKanoba Ha pelueHHs W neicTBUs (GezmeicTBHE) AOMKHOCTHBIX JIHU
HeHTpa 3aHATOCTH HacelleHHS, MHMHHUCTEPCTBA, rOCYAApPCTBEHHBIX TIPaXXIAHCKUX
CNYXaliUX NOJAAeTCH 3aABHTENEM B LEHTP 3aHATOCTH HAaceleHHR, MUHHUCTEPCTBO, Ha
MM$S PYKOBOAMTENS LIEHTPA 3aHATOCTH HAacelleHHUd, MUHHUCTEPCTBRA.

5.2.2. XXano6a Ha pelueHus u aelicTrus (6e3geicTBHE) PyKOBOAUTENA LEHTpa
3aHATOCTH HaceNeHWs, MHHUCTEPCTBA NoJaeTcs B aAMMHHUCTpaunio KpacHonapckoro
Kpas.

5.2.3. Xano6e Ha peuieHus M AeiicTBus (BGe3znelicTeue) paborHuxa MOL|
noaatoTcA pykosoauTenio 3toro MOL[. XKanobel Ha pelmenns MW JAelcTBus
(6eaneiictene) MOIL] nonaoTcs B AenapTamMeHT HWHGOOPMAaTH3aUMKM M CBA3M
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KpacHonapckoro kpas, ssnsiowmuica yupeaureniem MOL] unu 3aMecTuTesnto rnassl
aaMuHncTpauuu (rybepnatopa) KpacHomapckoro Kkpaf, KOOpOMHUpYHOLIEMY M
KOHTPONUpylouleMy aesTenbHOCcTs yupeauTtens MOLL.

5.2.4. OcobeHHOCTH NoJaul U pacCMOTPEHHA kat00 Ha pelleHHs U NeiCTBUS
(6e3neitcTBHE) LIeHTPa 3aHATOCTH HaceNeHUs, MHHUCTEPCTRA H €r0 OHKHOCTHBIX JIHLL,
rocy[apcTBEHHBIX IPAXAAHCKHX CNYXallMX, a TaKXKe Ha pelleHus U aelicTeus (6es-
neiicteue) M®II, pabotHukos M®L] ycranaesnuratwtces [lopsakom nogauu u pac-
cMoTpeHus xanob Ha pelleHus ¥ nelicTBUg (6e3neiicTBHE) HCMONMHUTEABHBIX OPTaHOB
rocynapcTBeHHO# BnacTu KpacHonapckoro kpas, npeAocTaBNftOLMUX TOCYAaPCTBEH-
Hbl€ YCNYrH, UX JOMKHOCTHBIX ML NHOO0 rocy1apCTBEHHBIX IPaXKIAHCKUX CAYXALUNX
KpacHomapckoro kpass, MHOroGYHKUNOHAIEHOIO UEHTP2, Pab0THUKOR MHOTO(YHKIIH-
OHANBLHOrO UEHTPa, YTBEPXAEHHBIM NOCTAHOBNEHHEM INaBbl afMUHHCTpaLMH (ry6ep-
HaTtopa) KpacHonapckoro kpas ot 11 ¢espans 2013 r. Ne 100.

5.3. Cnoco6bl HHGoOpMHUpOBaHKS 3aABHTeEH
0 NopaAJAKe NOJAYH H PACCMOTPEHHS kKaao0bl,

B TOM YHcJIe ¢ HenoabloBanues Eaunoro noprana
rocyAapcTBeHIIbIX H MYHHLHNAALHBIX yeayr (pyHKuHi),
u Iloprana rocynapcTBeHHBIX H MYHHUHNAIBHBIX
yeayr (¢pynkunii) Kpacnogapcekoro kpasi

Mndopmaling o nopsajgke noauy ¥ pacCMOTPEHHS xkanobbl pa3MeliaeTcs Ha MH-
¢ OopMaLHOHHBIX CTEHAAX, PACMIONOXEHHBIX B MECTAaX NPeJOCTaBNEHUS FOCYAaPCTBEH-
HO#t YCIyrM HENOCPENCTBEHHO B LIEHTpE 3aHATOCTH HaceneHns, opHLMansHOM caiiTe
MUHUCTepcTBa, EauHom, PernonansHoM nopranax, M®OLL

5.4. [lepeueHb HOPMATHBHLIX NIPABOBbLIX AKTOB,
peryaupylolnx nopsajaok aocyaedHoro (eHecyaebuoro)
06xan0BaHKA pelennii U neficTBHii (GeanelcTBHA)
opraHa, npeaocTaBJASIOLIEro rocy1apcTBEHHYIO
YCJYry, 2 TaK/Ke ero J0JKHOCTHLIX JHL

HopMaTHBHBEIMH NPaBOBEIMHM aKTaMH, PETYNHPYIOIUMMH NOPAAoK aocyAedHoro
(BHecynebnoro) ofxanosaHus peweHuit W AelicTeui  (6e3gercTBMa) uUeHTpa
JAHATOCTH HACEIEHHA, UX HOMKHOCTHBIX JIML, JIMOO rocyaapcTBEHHBIX ClYXalUMX,
M®L], paboTHukor M®L] saeastorcs:

depepaneHbiii 3ak0 ot 27 wnrons 2010 r. Ne 210-®3 "O6 oprannzaumu
npeaocTaBfeHUs FOCYAAPCTBEHHBIX U MYHULHNANLHBIX yCryr",

NOCTaHOBMIEHHE TNaBkl aAMUHHCTpaUuy (rybepHatopa) KpacHogapckoro kpas
ot I1 ¢espans 2013 r. Ne 100 "O6 yreepxaenuu [lopanaxa nonaun u paccMOTpeHHS
wano6 Ha pewenus wu fAedcTBusa (Ge3znmeiicTBHe) HMCMNOJNHHTENbHBIX OPraHoOB
rocyapcTBeHHON BaCTH KpacHonapckoro Kpas, NpeaocTaBAAOLNX
rOCyAapCTBEHHBIE YCIYr#, WX OOJKHOCTHBIX JHLE NMOO [rOCYAapcTBEHHBIX
rpaxnaHckux cnyxamux KpacHonapckoro xpas, MHOMOQYHKUMOHANBHOTO LEHTPa,
paGOTHHKOB MHOTO(YHKLIHOHANEHOTO LIEHTpa".
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6. OcoGennocTH BHINOJHEHHA AXMHHUCTPATHBHAIX
npoueayp (aeficrerii) B MHOropyHKUHOHARBHBIX HEHTPAX
Npea0oCTARJIEHHA FOCY1APCTBEHHBIX H MYHHUHNANBHBLIX YCIYF

6.1. [lepeyeHb aAMUHHCTPATHBHLIX NIpoLeayp
(nelicTBHIT), BLINOJHAEMBbIX MHOTOPYHKUHOHAALHBIMH
UEHTPAMH NPeJOCTaBJAeHHSA MrocylapcTBEHHbIX
H MYHHUHMNAJbHBIX YCRYT

[penocrarneHye rocylapcTBEHHOH ycnyru BkiodaeT B cebs cnenytouue an-
MUHHCTPATHBHbIE Npolleaypbi (AeiicTBHUA), BoinoAHsemblie MOLL:

MHGOPMHPOBaHKE 3asBUTENs O MOPAJAKE NpedocTaBleHHS rocyaapcTBeHHON
yenyru B MOLL, o xozie BeINONHEHHA 3anpoca O NpeAoCTaBAEHHU FOCcy1apCTBEHHOM
YCNYrd, MO MHBIM BOMPOCaM, CBA3aHHLIM C TPEAOCTARIEHHWEM FOCYAApPCTBEHHOM
YCAYrH, a TaKXX€ KOHCYJIbTHPOBaHUE 3asiBUTENS O MOPAAKe NPeJ0oCTaBleHUs rocynap-
cTBeHHoit ycnyrd B MOLI (nanee — undopmMuposanus 3asBuTens),

npueM 3anpoca (fanee — 3agBlNeHHe) 3agBUTENR O NPeAOCTaBNEHUM rocylap-
CTBEHHOH YCNYTH;

nepeaaua opraHy, NpeiocTaBASIOWEMY FOCY JapCTBEHHYIO YCNyTY, 3as8BJA€HUS O
NpenocTaBNeHUN rocy1apCTBEHHON YCYTH.

6.2. [lopaaok BbINOAHEHHN AAMHHHCTPATHBHDIX
npoueayp (aeficrenii) MHOTOPYHKUHOHAABHLIMH UEHTPAMH
npeaoCcTaBAeHHA FOCYRAPCTBEHHbIX H MYHHUHNAIBHBIX YCAYT

6.2.1. UudopmupoBaHue 3asBUTeNs OCYLIECTBAAETCA OCPEACTBOM pa3Mmellie-
HUA aKTyankHOM M McuepnsiBalowiedi MH(QOpMaLKMK, HeoOXOAMMOH ANg noaydeHus
rocynapCcTBeHHOM! YCnyru Ha HHQOPMALMOHHBIX CTEHAAX HJIH MHBIX HCTOYHMKAX HH-
dopMHpoBaHHs, a Takxke B okHe MO®L] (HHoM cneunansHo o6opyaosanHoM paboueM
mecte B MO®Ll), npennasHaueHHOM a8 WHGOPMHPOBaHUA 3assuTeNedl O nopsaaxe
NpeROCTABNEHUS TOCYAAPCTBEHHBIX YCAYF, O XO[€ paCCMOTPEHHS 3aNpocoB O Npeao-
CTABNIEHUM TOCYAAPCTBEHHBIX YCNYT, @ TAKXe ANA npeiocTaBleHUs MHOMH nHdopMa-
LiMM, B TOM YHCNE YKa3aHHol B noanyHkre "a" nyHkTa 8 IlpaBun opranusaunu nes-
TeNBHOCTH MHOroyHKUMOHAIBHBIX LEHTPOB MPEAOCTABNEHNS [OCYAAPCTBEHHBIX H
MYHMLUMNANBHBIX YCNYT, YTBEPXAEHHBIX BocTaHoBneHHeM [lpaBuTennctBa Poccuid-
ckoit ®enepaury ot 22 nexabps 2012 r. Ne 1376.

6.2.2. OcHopaHyeM ans Hayana aAMUHACTPATHBHON Npoleayphl MpUeMa 3asB-
NeHns 3asBHTENS O NPENOCTaBNeHUH TOCYAapCTBEHHON ycnyry sBnserca obpaierne
jasBuTens B MOLI, B ToM uncne no 3KCTEppHTOPHANBHOMY NPHHUUITY, C 3afBlIEHHEM.

Mpuem 3assnenns B MODL] ocyuwecTriseTcs B COOTBETCTBHH ¢ DeaepaibHbBIM
3akoHOM oT 27 mions 2010 r. Ne 210-D3, a Taxxe ¢ YCAOBHAMU COrfallieHHs O B3au-
MOIEHCTBHH.

Pa6oTHrx M®L] npu npueme 3asBieHUs O NPENOCTABICHUH FOCY1apCTBEHHOH
yCnyru:
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yCTaHaBANBAET IMYHOCTL 3aABHTEJNIS HA OCHOBAHUH NacnopTa rpaxaaHuHa Poc-
cuiickoit Denepaulu U HHBIX JOKYMEHTOB, YAOCTOBEPAIOLUMX MTHYHOCTh 3asBUTENS, B
COOTBETCTBUHU C 3akoHoaatenbcTBoM Poccuiickodi ®eaepaumu WM MOCpeACTBOM
HAeHTHOHKALUHK H ayTEeHTHGHUKAUMK C HCMOMNb30BaAHHEM HH(POPMALIMOHHBIX CHCTEM,
yka3aHHbIx B yacTax 10 u 11 ctathu 7 3akoHa 06 opranu3auMy npeaocTaBIEHHA roc-
YyAApCTBEHHbIX U MYHMLUMNANBHBIX YCAYT (MpH HANMYHH TeXHHUYeCKOH BO3MOXKHO-
CTH);

NpoBepseT HaTNYHe COOTBETCTBYIOWIMX MOTHOMOYHH Ha MonyuyeHue rocyaap-
CTBEHHOW yCnyr, €CNH 3a nonydyeHueM pesynsrtaTta ycnyru obpaulaercs npencrtasu-
TeNb 3aABUTENS;

npoBepseT NPaBUNLHOCTh COCTABIEHHUSA 339BJIEHNS;

NpHHUMAET 3afBJIeHHE O NpeJOCTaBIeHHHN roCYAapCTBEHHON YCYrH;

COMMAacOBBIBAET C 3aABMTENEM ATy U BPEMS €ro NpHeMa Jjs Noiay4yeHUs rocy-
NapCTREHHON yCNyTH B UEHTPE 3aHATOCTH HaceleHUs B AeHb NPUEMa;

BHOCHT aTy W BpeMs npHema B rpadHk npHema rpaxjaH (paboroparteneii) B
LIeHTpe 3aHATOCTH HaceNeHHs No NpeAoCcTaBAeHHIO FoCcyAapcTBEHHOM yenyru (npuno-
xeHus 9 u 10) (aanee — rpa¢guk npuema);

BbINAET 3a8BMTENIO HHGOPMALIMIO O NPESOCTABICHHH rOCYNapCTBEHHOR YCRYTH
C aTOi W BpeMeHEeM NpHeMa B LIEHTPe 3aHATOCTH HaceNeHus,

nepeaaet rpaduk npuema rpaxaad (pabotoaateneit) B LEHTP 3aHATOCTH Hace-
JieHus;

nepeaaeT 3asBJieHHE O NPEAOCTABIEHWH roCy1apCTBEHHON YCAYrH B UEHTp 3a-
HATOCTH HaceNeHHs.

B cnyuae HecOOTBETCTBUS AOKYMEHTA, YAOCTOBEPAIOLETO JIMYHOCTh, HOpMa-
THBHO YCTaHOBNEHHBIM TPe6OBaHUAM UNHU ero oTcyTcTBUs — paboTHuk M®LI nHbop-
MUpYeT 3asBUTeNs (NpeACTaBUTENS 3aABUTENSA) O HEOOXOAUMOCTH NMpEaLABAEHHA 10-
KYMEHTa, YIOCTOBEPAIOIIErO THYHOCTh, AN MPEAOCTAaBNEHUS YCNYTH ¥ npeanaraer
obparuTecs B MQL] nocne npuBeAeHHs B COOTBETCTBHE C HOPMATHBHO YCTaHOBIIEH-
HBEIMU Tpe6OBaHHIMHY AOKYMEHTa, YAOCTOBREPSIOLLErO JIHYHOCTb.

CnocoboM hukcaUny peLleHHS O NPUHATHH 3aS9BlIEHKA O NPe0CTaBIeHHH roc-
yAapCTBEHHOH yClyru sBnseTcs nopsaaok pabotsl ¢ obpauleHHaMH rpaxaaH, yCTaHOB-
NneHHbIH B MOLI.

Pe3ynsTaToM UCMONHEHWA aAMHHUCTPATHBHON NpOLIEAYPb! ABASETCA:

pHeM 3afBlNEeHMS O NPeAOCTABNIEHHH TOCYA3apCTBEHHOH ycnyrd OT rpaxia-
HUHa;

Ha3zHaueHHe JaThl U BpeMEHH NpHeMa AA NoNny4eHHUs rocy1apcTBEHHOH yCNnyru
B LIEHTPE 3aHATOCTH HaceNeHus;

BbiJlaya rpaAaHWHY HHQOpPMAUWK O NPefOCTaBlEHNH IOCYyAapCTBEHHOM
yCNyr# ¢ 1aTOi M BpeMeHEM NpHEMa B LIEHTPE 3aHATOCTH HaceneHus,;

nepefaya 3afBl€HHS O NPENOCTABIEHHH FOCYRApCTBEHHOM yClyrH W rpadiuka
pHeMa rpax/aH B UEHTP 3aHATOCTH HACENEHHS.

[MpoaomkuTeNbHOCTh BHIMOJIHERUA AEHCTBHM, NpelyCMOTPEHHBIX HAcTosAlLeH
alMHHUCTPAaTHBHON NpoLeAypoi, He MOXeT NMpeBbIllaTh 04HOTO pabouero aAHS.

Jlata npreMa B LieHTPe 3aHATOCTH HaceJleHHS YCTAHABIMBAETCS HE PaHblUE, YeM
yepe3 ofMH pabouuil IeHb OT NaTel MpueMa 3asBneHns B MOLL. Mnrepsan HasHauenus
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BpPEMEHU NpHeMa MeXAY NEePBhIM, BTOPLIM H NOCAEAYIOIUMMH KAUEHTAMH 1O NOPAIKY
He MOXeT ObLITL YCTAaHOBJCH MeHbllle 15 MUHYT.

Hcnonnenne nanHoi agMHMHUCTPAaTMBHON npoLeaypbl BO3NOXEHO Ha pabot-
Huka MOLI,

6.2.3. OcHoBaHHeM aNng Hayana aiMMHUCTPATUBROW npoleaypnl nepegayM op-
raHy, NpeoCTaBAIOILIEMY IOCYJAPCTBEHHYIO YCAYTY, 3a8BNEHUS O NpeJoCTaBleHHH
rocyaapcTBeHHo ycnyru ssnsetcs npuHaTie MOL] 3asBneHus or 3assuTens.

[Nepenaua 3asBnenus u3a MOL] B LeHTp 3aHATOCTH HaceneHus OCyLIEeCTBASETCS
B COOTBETCTBHH C YCTIOBHAMM COTJIalIEH A O B3aUMOJEHCTBUH Ha OCHOBAHHH peecTpa,
KOTOPbIH COCTaBRAETCH B IBYX DKIEMIUISpax U COAEPKMUT NaTy W BpeMs Nnepeflauy, 3a-
BEPSIOTCS NMOATNMCAMH JONKHOCTHOTO fIMLA UEHTPa 3aHATOCTH HaceneHus u pabort-
Huka MOL.

KputepusiMy aqiMHHHCTPaTHBHOH NPOLEAYPbI 110 Nepesaye 3asBIEHUA B LEHTD
3aHATOCTH HaceNeHNs ABNFIOTCH:

cobntoeHre CPOKOB Mepefayl 3afBIEHUH, YCTAaHOBEHHBIX 3aKJIIOUEHHLIMH
cornaleHnsMH 0 B3aUMOAEHCTBHH;

aJlpeCHOCTh HanpaBNeHH (COOTBETCTBUE OpraHa, NpeaoCTaBAgoWEro rocy ap-
CTBEHHYIO ycnyry nu6o ero TeppuropuanbHoro otaena/gunnana);

cobmoneHHe KOMINEKTHOCTH NepelaBaeMbIX JOKYMEHTOB U MpeabsBiseMbIX
K HHUM TpeGoBaHuii opopMneHHus, NpelyCMOTPEHHBIX COrNallEHHSMH O B3aUMOJIEH-
CTBHH.

Mepenaua 3asBnenus o NpeJoCTaBlEHHM rOCYAapCTBEHHON YCNYrH U rpaduka
npuemMa rpaxnaH (paboronareneit) n3 MOLI B ueHTp 3aHATOCTH HaceIeHHA € UCMONb-
30BaHHEM UH(OPMALIMOHHO-TENEKOMMYHHUKALIMOHHBIX TEXHONOIHHA MO 3aLUHLIEHHBIM
KaHanaM CBSI3W He OCYLUEeCTBASETCS.

[pu nepenaye rpaduka npruemMa M 3asBJIE€HUS MPaXAaH CNIELUUANUCT LEHTPA 3a-
HSATOCTH HaceNeHus CBEPAET KONHUYECTBO 3anuceli B rpadMKe NpHemMa ¢ KOTHYECTBOM
3asiBJIEHUIi TPpaX<aH ¥ CTaBHT CBOIO NOAMMCH B PACMHCKE O NMONYUEHUH JOKYMEHTOR.
BnaHk pacnucKH O TONy4YeHWH JOKYMEHTOB YCTaHOBJIEH OOKYMEHTOOBOpOTOM B
MOLI.

CnocoboM ¢uKcauuu pe3ynbTaTa BhIMOJHEHHA aAMHUHHUCTPATHBHOA Mpolle-
AYpH! ABNSETCSA HANUYKHe NOAMHCENR JOMKHOCTHOTO IMLA LIEHTPA 3aHATOCTH HaceIeHHS
u paborHuka MODLI B peecTpe.

PesynsTaToM HCToONHEHUA aAMHWHUCTPATHBHORK MpoLieAypHl ABAAETCA nonyye-
HHE 3a8B/ICHUS LEHTPOM 3aHATOCTH HaceseHus.

HcnonHeHne naHHOW aAMHHWCTPATHBHOM npoledyps BO3NOXeHO Ha pabor-
Huka MOL] ¥ NOKHOCTHOE JIMLIO LEHTPA 3aHATOCTH HaceliEHUS.



INMpunoxenue |

K AIMHHUCTPATHBHOMY periaMeHTy
npelocTaBieH s rocyJapcTBEHHOM
YCIyrH coeiCTBHA rpakJaHaM

B NOHCKE noaxonsuleit paborei,

a pabotonarensam B noabope
HeoOXOOMMbIX pabOTHHKOB

(HanmMeHOBaHHE FOPHUAHYIECKOTO
nnua/pamMunua, HMA, 0TYECTBO
HHIHBHAYAIBHOTO
NpPeANpPHUHUMATCISN HIIH
tH3nveckaro nuua)

(anpec MecToOHaX0XIEHHA,
npoe3a, HOMep KOHTAKTHOro
tenedoHa)

HATIPABJIEHUE
Ha paboTy

['paxxaaHun HanpasJifeTcs
(daMraMa, uMA, 0TUeCTRO (NPH HATHYHH))

ana 3aMewleHus cBobogHoro pabouyero Mecra (BaKaHTHOM JOMKHOCTH), IO
npodeccuu (cneyuanbHOCTH)

Ha KOHKYPCHOH OCHOBE

(Hy*HOE yKazaTh)
B coOTBETCTBMM € 3aaBAEHHBIMH CBEIECHHUSMH O HOTpeﬁHOCTH B pa6ommcax

Ne BakaHcuH . [lpocuM nucbMeHHO cOOBIHTE O IPUHATOM peIIEHHH MO
NpeioXKeHHOH KaHauaaType.
Homep Tenedona ang cnpasok " " 20 r.

(a0AXHOCTh, NOANHCH, HAMUAKA, UMA, OTYECTRO (NPH HATHYHH) PaGOTHHKA roCy1apCTREHHOTO YUpeKaeHHA cnybbl
1aHATOCTH Hace.leHHSA)

NHHHA OTpbIBA

PezynbTaTh! KOHKYpCa Ha 3aMellleHHE BaKaHTHRIX AOJKHOCTEN
['paxnanuH

(qaminua, HMA, OTHECTBO (NPH HANHYHH))
no pe3yarTaTaM KOHKypca Ha 3aMellleHHE BAKaHTHBIX JOKHOCTEH

NpUHUMaeTcs Ha paboTy
c" " 20 r.,npukaszotr” " 20 r. Ne

(HaUMCHOBAHHE IOPHIHUECKATO AMUA/DAMUANA, UMA, OTHECTRO (NPH HANHYHH) HHAWBHIYANLHOTQ NPEANPHHHMATENA)

" " 20 r.

{noaxHocTs, noanncs, H.0O. ®amuans paGorogarens (€ro NPECACTABHTENR))
M.I1. (npu ee HanuyuH)
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Pe3ynbraT paccMOTpeHHR KaHANWAATYPBI MPaXKJaHHHA

Ne pakaHcuu
['paxxoaHuH

{thamMunua, 1M, OTHECTEO (NPH HANMUKH))
NpUHKUMaeTcs Ha paboTy
c" " 20 r., npukas ot " " 20 r. Ne

Ha JOJIKHOCTb, N0 NpodeccHu (CneyHansHOCTH)

KaHauaatypa OTKNOHEHa B CBA3H C

(Yxa3aTh npHYuNy)
[TIpHHATBI DOKYMEHTBI AN YHACTHUS B KOHKYpCE Ha 3aMellieHHe BaKaHTHOM NOMKHO-
CTH:

l'pa)xnauuﬂ ot paﬁoTbl OTKa3aJICA B CBA3H C

(yxxarh NpUHYHHY)

{HanMeHOBaHHE KOPHIHMECKOTD NHUA/DAMUNNS, HMA, OTIECTBO (APH HANHYHH) HIUIMBILIYANbHOTO NPEANPHHUMaTENs
HAH hH3HUECKOTO NHRA)

" " 2 O r-

(ronxuocTs, noanucs, 1.0. ®amunus paboronarena (ero npeacrasurenn))
ML.TL. (npu ee HanUuuu)



I'paxxnaruny

INpunoxenne 2

K AIMHHHCTPAaTUBHOMY PerfiaMeHTy
NpeNoCTaBIeHHs rocy1apCTBEHHON
yCNyru coaeicTB1A rpakjaHaMm

B MOMCKe noaxoasiueit paboTsl,

a paboronarensm B nogbope
He06XONMMBbIX pabOTHHKOB

NPEAJIOXKEHHUE
O NPeN0OCTARJNEHHH FOCYA2PCTREHHONR YCAyTH
B 00.12CTH coNeiicCTBHA 3IaHATOCTH HACCCHHS

(damunuA, HMSA, OTHECTBO (NPH HANHMHM) MPaXKBEAHHHA)

npeanaraercs NONY4YHUTh FOCyAApPCTBEHHYIO YCNYTY
{menaercs OTMETKA B COOTEETCTBYIOLLEM KRARPATE):

10 OpraHU3allKHyK NpOBeAeHHs ONnaauuBaeMbIX o0lecTBEHHbIX paboT;

no npodeccHoHanbHON OpHEHTAaLUMK rpaxiaH B Lensx Beibopa chepnl gearensHo-
cTH (npodeccun), TpyaoycTpoicTBa, NPOXOKAEHNA NpodeccHoHanbHoro obyye-
HHUA U NOJYUYEHHNA NOTONHHUTENBHOIO NpodeccHoHanbHOro o6pazoBanus;

no ncuxosiornyeckoit noaaepxke 6e3paboTHbIX rpax aaH;

no npodeccHoHanbHOMY 00Yy4eHHI0O ¥ IONORHHUTENLHOMY fpodecCHOHANLHOMY
oOpa3zoBaHuio He3paboTHBIX rpaxaH, Bknoyas obyyeHue B Apyrof MECTHOCTH;
no couranbHoi agantauyy 6e3paboTHbIX rpaxkaaH Ha pbiHKe TpyZa;

no cofeicTBHIO camo3aHaTOCTH Be3apaboTHBIX rpa)iaH, BKNOYas OKa3laHHE rpax-
AaHaM, NPH3HAHHBIM B YCTAHOBNEHHOM Mnopsaake 6e3paboTHBIMM, K rpaxciaHaM,
NPU3HaHHBIM B YCTaHOBAEHHOM MNopsake 6e3paboTHBIMH, MpoleaiUM rnpodeccu-
OHankHoe 00yUYeHHe UNKU NONYyYHBLIMM JONOJHHUTENbHOE NpodeccHoHanbHoe obpa-
30BaHHE N0 HaNpPaBNEHUIO OPraHOB C1yk6hl 3aHATOCTH, eIMHOBPEMEHHON HHaH-
COBO}i MOMOLLM NPY UX rOCYJapCTBEHHONH PerucTpaluy B KaYecTBe IOPHAXYECKOro
NHLA, KHAXBUAYaNLHOTO NpeanpyHuMaTens nub6o KpecThaHckoro (depMepckoro)
X034#CTBa, a TaKXKe eJMHOBpeMeHHOI ¢HUHAHCOBOM NOMOILN Ha NOArOTOBKY AOKY-
MEHTOB 11 COOTBETCTBYHOLIEH MOCY1apCTBEHHOH PEFUCTPALINH;

[:] no coneiicteuio 6e3paboTHBIM rpaxaaHam B nepeesse U 6e3paboTHLIM rpaxJaHaM

¥ YeHaM WX ceMeii B nepecesieHHH B OPYFYIO MECTHOCTh U1 TPYAOYCTpOACTBA NO
HanpaBJIEHHIO OPraHOB CAYXOb! 3aHATOCTH;
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[:J o OpraHn3allii BpE€MEHHOro prnoycrpoﬁcma {HyxHOC NOAMEPKHYTH):
HeCoBeplleHHONEeTHHX IPaXkaaH B BospacTe oT 14 ao 18 net B cBoboaHoE OT
y4eObl BpeMms;
6e3paboTHbIX rpa)kAaH, UCNbITHIBAIOILINX TPYAHOCTH B NOKCKe paboTh;
Oe3paboTHbIX rpaxxaaH B Bodpacte oT 18 a0 20 neT, MMelOWHNX cpeaxee
npodeccHonansHoe 06pazoBaHKe U HILYLWHX paboTy BnepBbIE.

PaGoTHuK rocy1apcTBEHHOrO
yupexIeRrus ciyXObl 3aHATOCTH
HaceleHHS

(DONXHOCTH) (noanitce) {H.0. ®amuaun)

L] 1] 20 r.

C npeanoxeHHeM 03HAKOMJIEH, COrNIaCEH/HE COrNTaceH Ha Mony4YeHue
rOCYHapCTBEHHOMN YCNYTH (HYWHOE NOAYEPKHYTD).

L1} " 20 I".

(noanuchk rpaxnaHina)



[TpunoxeHue 3

K AIMHHHUCTPAaTUBHOMY periameHTy
nNpenocTaBleHs rocy iapcTBeHHOM
YCNYTrH COAEHCTBHSA IpaXkaaHam

B MoKCKe noaxonsuwei paboTsl,

a pabotonatensM B nnonbope
HeoOXxonuMbIX paBOTHHUKOR

3AABJIEHHE
0 NpeJocTaB.IeHNH FOCYAAPCTBEHHOH YCNYIH cogeicTBHSA
rpa:kgaHamM B MOHCKe moaxoasuuck pa6orni

A,

(pamunua, sima, oTHECTEO (NPH HANHUHU))

npolly NpeAOCTaBMThL rOCYIApCTBEHHYK YCNYTy cOAeiiCTBMA rpaxJaHaM B MOHCKe
noaxonsiwei paboTsl.

O cebe coobiuato cnefyrolie CBEEHUA:
AZlpec MecTa XHUTeNsCTBa (NpedbiBaHUA):

JloKyMeHT, YROCTOBEPAIOWMH MTHYHOCTD:

(HauMEHORANNE NOKYMENTA)
cepus HOMEp
KOr[a M K€M Bbl1aH
Homep KOHTaKTHOTrO Tenegoxa
Anlpec 3NeKTPOHHOMR NOYTH! (IPH HANTMYHKH)

Cornacen Ha 06pafoTKy M nepefayy paboToaaTensM MOHX NepCOHaNbHbIX AaHHbIX B
cooTBeTCTBUH ¢ DenepanbHbiM 3akoHoM oT 27 utona 2006 r. Ne 152-®3 "O nepco-
HaNkHBIX JaHHBIX".

Hata " " 20 r.

(noanucs)



[Npunoxenue 4

K AAMMHUCTPAaTHBHOMY PErNaMeHTy
npeJoCTaBle U rocyAapCTBEHHOH
yCnyru conelicTays rpaxaaHam

B NoMcKe noaxonsiuei paboTsl,

a paboTtogaTtensm B nogbope
HeoOxoauMBIX pabOTHHKOB

3ASABJIEHUE
0 NpeJocTaBJeHHH paboToaaTeNt0 rocyAapcTBEHHOH
yenyru cogefictBua B nog6ope HeoOxoanMbIx pafoTHHKOB

A, sensowniics

(nonxkHOCTL, HaMEHOBANYE paGaTanaTens, GaMHIHA, HMA, OTHECTBO (NPH HANHYHI))

Npoluy NPeaocTaBMThL FOCYRAPCTBEHHYIO YCNYry cojeHcTBus B noabope Heobxonu-
MbIX pabOTHHKOB.
Coobluaio cneayioltie ceeJeHus:

HAHMEHOBAHNE IOPHAHYECKOro Mua / GamMinus, MMS, 0TYECTRO

(npu HANM4HM) HHAWBHAYANBHOTO NPEATIPHHHUMATENR HAH dnIMYecKore Alua

OpraH13alMOHHO-TIpaBoBas ¢opmMa:
MAEHTHPUKALMOHHBINH HOMEp HanoronaaTenbUIMKa:
OCHOBHO# rocyapcTBeHHbIHi perucTpallMOHHBIH HOMeEP:

anpec (MecTo HaxoXaAeHHa):

HOMep KOHTaKTHOro TenedoHa, dakc, aapec 3NeKTPOHHOH NOYTHI:

Jata " " 202 r.

(monxHocTs paboTonarens {noansuce) (HU.0. Daminua)
(ero npcacrasuTens))



[Tpunoxenue S

kK AAMHHHCTPAaTHBHOMY periameHTy
npeoCcTaBNeHus rocy1apCTBEHHOM
YCNyru cOAeiCTBUA FpaXKJaHaM

B NoMcke noaxonsiueii paboTsl,

a pabotogarensm B noabope
HeoOX0AWMBIX PabOTHHKOB

PEIIEHUE
06 oTKa3le B npeJocTaBaeHHH FOCYAAPCTBEHHON YCAYrU
CONEHCTBHA rpakiaHamM B NOHCKe noaxoanaulei paGorsl
oT 20 r.

Ha ocnoBanun nyHkra 2.10.2 ADMHWHHCTPaTUBHOTO peritaMeHTa npejaocTasie-
HHMS TOCYNAapCTBEHHOMH ycayrH coleicTBHs rpaxkaaHaM B MOWCKe Noaxonsluei pa-
60Thl, 2 paboTonatensam B noabope Heo6xoAUMbIX pAGOTHHKOB, YTBEPXAEHHOTO NPH-
Ka30M MHWHHCTEPCTBOM Tpylda M couHanbHoro pazsutus KpacHomapckoro Kpas
or" " 202__r.Ne ____, NpHHATO pellleHHe 0TKa3aTh B PeIOCTaBNEHUH
rocylapcTBeHHOH ycnyru colefcTBUs rpaxciaHaM B NOKMCKe noaxoasileil paGoThl
rpaxnaHuHy

[MpuynHa oTkasa:

PaGoTHHK rocynapcTeeHHOro
yupexJAeHHs ciyKObl 3aHATOCTH
HaceneHus

(I0NKHOCTR) (noankcs) (H.0. Qamiutua)

Pewenne nonyuun (a)

" " 20 r.

(noanuce rpaxaaHKHa)



[Tpunoxenue 6

K AIMHWHHCTPaTHBHOMY pernaMeHTy
npeaocTaBieHHs rocyAapcTBEHHOH
YCNYT# CONEHCTBHA rpaxaHaM

B MIOWCKe noaxofsiei paboTsl,

a paborogaTtensm B noabope
Heo6X0aUMBIX pabOTHUKOB

PEIIEHUE
00 0TKa3e B NpeaocTaBRNeHHH rocyAapCTBEHHOI YCJIYIH
coaclicTeus B noabope HeoOX0ANMBIX pabOTHHKOB
oT 20 r.

Ha ocHosaHuu nyHkTa 2.10.3 AAMUHHCTPaTUBHOrO perjiaMeHTa npenocTanne-
HHMs TOCYNApCTBEHHOH YCNyryd COUNEHCTEBMS TpaXIaHaM B MOMCKe NoAxoasued pa-
6oTe!, a paGoToaatensm B nogbope HeoGXOAMMBIX PaOOTHMKOB, YTBEPMAEHHOrO
nNpUKa3oM MHHHMCTEPCTBA TpyAa M couMansHoro passutus Kpacnonapckoro kpas
or" " 202 r. Ne . IPHHATO pelleHHe 0TKa3aTh B NPENOCTaB-
NeHuH rocyJapcTBEHHOM ycnyry comeiicTeus B nogbope Heob6xoauMblx paboTHHKOB
paboroaaTenio

[MpuunHa orkaza:

PaGoTHHK rocy1apcTBEHHOrO
yupexaeHus cnyxObl 3aHATOCTH
HaceneHus

(BO0MKHOCTR) {noanmcs) (U.O. Gamunua)
Peiwnenvie nonyunn (a)

" L 20 r.

(noanucs pabotonarens)



[Npunoxenne 7

K AAMHUHUCTPAaTUBHOMY pErjlaMeHTy
NpeAOCTaRJICHUS rOCYAAPCTREHHOM
YCNYT'H COACHCTBUSA IpaskaaHaM

B NOMCKe noaxoasauleii paborsl,

a pabotonatensm B nogbope
HeobxoanMbiX paboTHHKOB

HHOOPMAILINSA
0 NPeAOCTABJNEHHH TOCYAAPCTBEHHON YCAYIrH CONeHCTBHSA
rpazkIanam B NOHCKE noaxoasauie paborni

Bawe 3assnenue npuHato. Mudpopmupyem Bac, uto nonyvartensmu rocyznap-
CTBEHHOM YCNyryu CONeHCTBUA rpaXK1aHaM B Noucke noaxonsuieii paboTsl MoryT ObITh
rpaxjiaHe He3aBUCHMO OT MX MecTa xuTenbcTBa B Poccuitckoii denepauun, a Takxe
npebsiBaHus Ha Tepputopuu Pocchiickoit @Megepaunn, 3aperucTpMpoBaHHbIe B LENAX
noMcka noaxonsiueit padoTbl B UEHTPE 3aHATOCTH HacENEHHUS.

locynapcteeHHas ycnyra npefnoctaBnsercs 6ecnnaTHo.

MonyyaTenu rocyaapcTBEHHON YCNYrH HMEKT NpaBo Ha HeONHOKpaTHoe obpa-
1leHHe 3a rocyJapCTBEHHOH YCNyrom.

[MepeueHs HeOOXOAMMBIX MOOKYMEHTOB ANS NOJYYEHMs TroCyNapCTBEHHOM
yCnyru:

nacnopt rpaxaanuHa Poccuiickodi denepauvn Wny NOKYMEHT, €ro 3aMeHfIo-
LM%, JOKYMEHTBI, YAOCTOBEPSIOLIHE TUYHOCTh HHOCTPAHHOTO rpaXcAaHHHa, auua 6e3
rpax»aaHcTBa;

rpaxiaHe, OTHOCAUIMECS K KAaTeropWH MHBAJIWAOB, BMpaBe nNo COOCTBEHHOMH
MHULIMATUBE NPENCTaBUTh HHAWBUAYANbHYIO POrpaMMy peabuinTauuu Ui abunu-
TaUMM MHBANKAA, BEIJAHHYIO B YCTAaHOBNEHHOM nopaake (aanee — UTTPA) u conepxa-
YK pEeKOMEHAAUHH N0 TPYAOYCTPOHCTBY (AOCTYNHbIE BHABI TPYAA W TPYdOBbIE AEH-
cTBUA (dyHKUHH), BHINIONHEHWE KOTOPBIX 3aTPYAHEHO) M YCIIOBHAM TpPYJAa HIH Bbl-
nucky us UT1PA.

[Mpaxcnane BnipaBe No cOOCTBEHHON WHULMATHBE NPEACTABUTE CTPAXOBOE CBHU-
JeTenbcTBO 0693aTENBHOr0 NEHCHOHHOrO CTPaxoOBaHUs, CoAepXaulee CTPaXxoBoi Ho-
Mep MHAMBHAYaNkHOrO TMUEBOro CYETa.

Jlns noaGopa noaxonaulei paGoTsl ¢ yueToM HMeroLerocs o6pa3oBaHus K npo-
¢deccHOHaNbHBEIX HAaBBIKOB MOXHO MpPEABABHUTL NOKYMEHTHI, YAOCTOREpAtOUIME Npo-
¢peccHoHanbHY0 KBUTU(HKALMIO, TPYAOBYIO KHHXKY (MIH JOKYMEHT, €€ 3aMeHsIo-
i), Jing NpUHATHA pelieHys o npu3HaHuK 6e3paboTHEIM JONOIHHUTENEHO HEOOXO-
IMMO NpefocTaBleHNe CNpaBKH O CpeiHeH 3apnnare 3a nocneHKe TP Mecsala no no-
cnesHeMy MecTy pabGoTsl (ciyx6b1) (MPHHATHE pelIEHHUs O NPH3HAHMHM rpaKaaH Ges-
paGOTHBEIMH OCYLUECTBIAETCS LUEHTPAMM 3aHATOCTH HaceNeHus N0 MECTY XHTEJIbCTha
(perucTpauun) rpaxaaH).

MudopMupyem Bac 0 BOIMOXKHOCTH Moiy4Y€HUs B LIEHTPE 3aHATOCTH Hacese-
H#SA, B TOM YHclle, CnelyIOLINX rocy JapCTBEHHBIX YCNYT:

No opraHuialuy npodeccHoHansHON OpHEHTaUMM rpaxjaH B Lensx Beibopa



coepsl neatenbHocTH (npodeccHu), TPYyAOYCTpOHCTBA, NMpPOXOXAeHHs npodeccHo-
HanbHOro 00y4Y4eHHs W NOJy4YeHHS AONONHHUTeNbHOro npodeccHoHansHoro obpasosa-
HUS;

No OpraHu3alUMy NpOBEAEHHS OMNauuBaeMblX 06LIECTBEHHBIX PaboT.

INpeanaraem Bam obpaTuThcs B rocynapcTBeHHOe KazeHHoe yupexaeHue Kpac-

Hoaapckoro kpas "LieHTp 3aHATOCTH HaceneHud " 1o aa-
pecy:
c" " 20 r.mo"_ " 20 r.c Jio 4acoB Jif nofay-

YeHHA roCyJapcTBEHHON yCnyru.

O3HaKOMHUTbCA C HHBIMU YCIYraMu CykO0bl 3aHATOCTH H NMOPAAKOM HX 1oayye-
Husa Brl Takoke MOXeTe Ha caiiTe MUHUCTEPCTBA TPyAa U COLMANBHOrO pa3BuTHA Kpac-
HOJIapCKOro Kpas no aapecy: kubzan.ru B paznene "['paxnanam”, nonpazaene "Ycenyru
rpaxaaHam", rae pazMelueHst O1aHKK M 06pa3lb! MX 3ANONHEHUS.



[Mpunoxeuue 8

K AAMYHHUCTPATUBHOMY pernamMeHTy
npenocTaBlieHHs rocy1apCTBEHHOM
yCnyry coleHiCTBUA rpaxJaHaM

B MTOHCKe Nnojaxojsiled paboTel,

a pabotopmatensmM B noabope
HeoOxoanmbiXx paboTHHKOB

HHOOPMAHOMUSA
0 NpeJocTAaB.IeHHH FOCYAaPCTBEHHOH yeaAyr4 coaeicTBus
pabotoaaTenav B noxbope HeobxoauMbIX pabOTHHKOB

Bawe 3asasnenne npuHato. Mudopmupyem Bac, yto nonyyatenamu rocynap-
CTBEHHOH ycnyru comeiicTBus pabotonatensam B noabope HeoOXoAUMbIX pabOTHHKOB
MOTYT ObITh HOpHAHYECKHE LA, MHAMBHIYaNkHbIE NpeaNpPUHUMATENH, pU3NUECKHe
nuua.

["ocynapcTBeHHas ycnyra npeoCTaBaseTCs B LIEHTPE 3aHATOCTH HaceNeHHs.

llocynapcTseHHas ycnyra npenoctasnsercs 6ecnnatHo.

INonyuateny rocynapcTBeHHOMN ycnyrd UMEIOT NpaBo Ha HeOQHOKpaTHoe obpa-
LLIEeHWe 32 TOCYAapCTBEHHOH YCIYroH.

[lepeyens HeoOXOOMMBIX [OKYMEHTOB [N MNONYYEHHS TOCYOApCTBEHHOMN
yCnyru:

(topuaHyYecKOMy NULLY AW UHAKBHAYAIBHOMY NpeanpHHHUMATENO):

3anoNiHeHHbIl 6nank "CeeneHus o notpe6HocTH B pabOTHHKAX, HANHUYHU CBO-
6oaHbIX pabounx MecT (BaKaHTHLIX DOJKHOCTEN)";

(du3nyeckoMy nuuy):

3ano/IHeHHbIH 6nank "CeBegeHus o NoTpeOHOCTH B pabOTHHKAX, HANTHYHU CBO-
6onHBIX pabounx MecT (BaKaHTHBIX AOMDKHOCTER)";

nacnopt rpaxiaHrHa Poccuiickoi Denepall¥i WIH JOKYMEHT, €ro 3aMeHsAIo-
WK JOKYMEHTBI, YAOCTOBEPSAIOLME TUUHOCTL HHOCTPAHHOTO IMpaXKJaHMHa, n1uua 6e3
rpaxaaHcTBa.

Hudopmupyem Bac 0 BOIMOKHOCTH NPHHATh y4acTHE B OPraHU3aLMy ONJauu-
BaeMbIX 06IIecTBEHHbIX PaloT, BpeMEHHOTO TpyAoycTpolcTBa 6e3paboTHBIX rpax-
IIaH, UCTIBITHIBAYOLUMX TPYAHOCTH B NOUCKe paboThl.

INpennaraem Bam ofpaTuThcs B rocylapCTBEHHOE Ka3€HHOE YUYPEKACHHE
KpacHoaapckoro kpas "LleHTp 3aHATOCTH HaceneHus "
no anpecy:
c" " 20 rmo"__ " 20 r.c 10 4acoB AN1f
NoNy4YeHNs rocyAapCTBEHHOR YCNYTH.

O3HaKOMHUTLCS C HHBIMH YCNYTaMH cy)KOni 32aHATOCTH M NOPAIKOM HX nonyye-
Hua Bl Takxke MoxeTe Ha caiiTe MWHUCTEPCTBA TPyAa H collHaneHoro paseuTua Kpac-
HOJAPCKOTo Kpas no aapecy: kubzan.ru 8 pa3aene "['paxaanam”, nogpasnene "Ycnyru
rpaxiaHam”, rae pazMeniens! 61aHku n 06pasubl UX 3aNOAHEHHA.



[Tpunoxenne 9

K AIMHHHCTPAaTUBHOMY pernaMeHTy
NpeAOCTaBieHHUA rocyAapCTBEHHOM
yCRYIrM COAeHCTBHA rpaXkaHaM

B OMCKe noaxonsuieil pabothl,

a paboTonatenaMm B noabope
Heobxoaumbix paboTHHKOB

r’PAOUK
npuema rpaxaad B FKY KK uentp 3anstocTu Hacenenns
(ropoaa, pa#iona) npH NnpeaocTaBleHHH rocyJapcTBeHHO#M
YCAYrH coleficTBHNE rpaxaanaM B NOHCKe noaxoasmei padornl

Ne HasnaueHHan HaznaueHHoe
n/i AaTa MoCEeLIEHHS BpEMH (DBMHHHﬂ. HMA, OTHECTBO 3aABHTENA
LI3H noceutenud [{3H
1 2 3 4
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
[TpunoxeHue: 3aaBieHUs — wT. B 1 3K3.
[Mpumeuyanue: KOAMYECTBO 3aABAEHHH AOJXKHO COBMNaaars C KOJH4YECTBOM

yKa3aHHBIX B rpaduke 3aaBuTeneH

Cneuunanuct MOL]

{MMoanucs, 1aTa) (H.0. Damunus)




[Mpunoxenue 10

K AAMHUHUCTPaTHBHOMY perfnaMeHTy
NpeaocTaBJIeHH rOCyRapCTBEHHOM
YCNYTH COAENCTBUSA IpaKJaHaM

B NOMCKe nopxonauied paboTsi,

a pabotonaTensm B noabope
HeOOXOIMMBIX PabOTHUKOB

I'PAOUK
npuema paGotoaarteseit B FKY KK uenrtp 3annatocrn
HacejleHHs (ropoaa, paiioHa) Npu NpesocTaBJ/IeHHH
rocyJapcTBeHHOH ycnyru coaeiicrBus paborogarensm
B nojg6ope HeobxoauMbIX paboTHHKOB

Ne HasHaueHHas Ha3snauenHoe
n/;] JlaTa noceLueH ns Bpems daMunus, UM, OTHECTRO 3aABHTENS
L13H noccuwenus LI3H

] 2 3 4
]

2

3

4

5

6

7

8

9

10

11

12

13

14

[MpunoxkeHue: 3asBNEHUN — wT. B | 3K3.

[MpumMeyanue: KONUUECTBO 3aABNEHHUI 10MKHO COBNAAATD C KOJMYECTBOM YKa3aHHLIX
B rpadrKe 3asBUTENEN

Cneunanuct MPL]

(Toansuck, nata) (H.0. ®amwiin)

HauansHuk oTaena TpyqoycTpoiicTsa

B yNpaBNeHHUH 3aHATOCTH

HaceneHWs MHHUCTEPCTBA TpyAa

M COLMANLHOro pa3BHTHS

KpacHonapckoro kpas ' H.C. Bacunenko




